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O6 yTBepxkaeHUU AJMHHHUCTPATUBHOTO periiaMeHTa MpeJoCTaBIICHUS
MYHHIIMITAILHON YCIIYTH MO BbIJaue pas3pelieHus Ha BCTyIUIEHHWE B Opax
HECOBEPIIIEHHOJIETHUM, JIOCTUTTIIUM Bo3pacTa 16 net

B nensx peanuzanun deaepanbaoro 3akona ot 27 uroiisg 2010 Ne 210-D3 «O6 opraHuzanuy nperocTaBiICHUsS
FOCYJapCTBEHHbIX W MYHUUMIAIBHBIX yciyr» HWcnonHuTtenbHbld KoMuTeT (CHacCKOro MYHULMIIAIBHOIO
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tatarstan.ru)

3. KOHTpOHL 3a UCITIOJIHCHHUEM HACTOAICTO ITOCTAHOBJICHHUA OCTABJIAIO 3a cO00M.
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YTBEpXaeH

nocTtaHoBsrieHnem VicnonHuMTensHoro komnteTta
BypakoBckoro cenbckoro nocenexHus Cnacckoro
MyHMLMNanbHOro pamoHa Pecnybnukn TatapcTtaH
oT 14.12.2021 Ne 35-2

ALOMUHUCTPATUBHBIN pernameHT
npeaocTaBNeHNa MyHMLMNANbHOW YCAyrn NO Bbl4aye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHOSTETHUM, JOCTUrLLKMM Bo3pacTa 16 net

1. O6wme nonoxxeHms
1.1. TlpeameT perynupoBaH1si agMUHUCTPATUBHOIO pernaMmeHTa

HacTtoawun agMMHUCTPaTUBHBIN pernameHT NpeaocTaBneHnsa MyHuuunansHon ycnyr (ganee
— aAMUHUCTpPaTUBHbLIA perfiaMeHT) ycTaHaBnuBaeT CTaHgapT W MopagoK npedocTaBneHust
MyHMUMMANbHOW YCryrn Mo Bbldaye paspelleHns Ha BCTynsieHne B Opak HecoBepLUEHHONETHUM,
aocTturiwmm Bo3pacrta 16 net (danee — MyHuumnanbHas ycrnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, uMewWUMM MpaBO Ha MOfydYeHUne MyHULMNanbHOW YCnyru, SBrsOTCA
HeCcoBepLUEHHONETHUE rpaxaaHe, gocturne Bospacra 16 net (nanee — 3asBUTEnNb).

1.2.2. C 3asBneHvem BrpaBe obpaTUTbCA nNpencTaBUTESb 3aaBUTENS, OEWCTBYHOLWMKA Ha
OCHOBaHUW [OOKYMEHTa, YOOCTOBEPSIOWEro ero nofiHoMounsl, nNnbo 3aKkOHHbIN npeacTtaBUTESNb
domamyeckoro nuua (ganee — npeacTaBUTESb 3asBUTENS).

1.3. MNMopsgok MHpopMMpoBaHUA O NPeAoCTaBAEHNN MyHULMNATbHOW YCnyrn

1.3.1. udpopmaums o nopsagke npeaoctaBreHns MyHMUMNanbHOW yCriyru pasmeLwiaeTcs:

1) Ha MHPOPMALMOHHBIX CTEeHAAX, CoAepXalumxX BU3yaribHYI0 U TEKCTOBYIO MHpOpMaLMIo O
MYHULMNANbHOW ycryre, pacrofioXeHHbIX B MOMELWEHNAX MHOrO(YyHKUMOHANbHbIX LEHTPOB
NpeaoCTaBieHNs rocyaapCTBEHHbIX U MyHULMNAMbHbIX YCIYT.

2) Ha oduuManbHOM  canWTe  MyHUUMNAnNbLHOrO  pavoHa B MHMOPMALUNOHHO-
TenekoMmyHukaunoHHom cetu «HTepHeT» (https://www. spasskiy. tatarstan.ru);

3) Ha [lopTane rocyaapCTBEHHbIX W MyHUuunanbHbiX ycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuii noptan);

4) Ha EpguHoM nopTane rocydapCTBEHHbIX W MyHuuMnanbHbiX ycnyr (dyHkumin) (https://
www.gosuslugi.ru) (aanee — EamHein noptan);

5) B rocygapCTBeHHOW WHMpOpMaUNOHHOM cucTteMe «PeecTp rocygapCTBEHHbIX WU
MyHuUMnanbeHblx ycnyr Pecnybnukn Tatapctan»  (http://frgu.tatar.ru) (mnanee — Peectp
rocyaapCTBEHHbIX N MyHULMNANbHbBIX YCNyr).

1.3.2. KoHcynbTuMpOoBaHMe O BoOMNpocamM npeaocTaBrneHna MyHUUUNanbHOW  YyCryru
OCYLLeCTBISeTCS:

1) B MHOrOOYHKUMOHAIbHbIX LIEHTpax NpegoCTaBfeHnsa rocyaapCTBEHHbIX U MYHULMNANbHbIX
ycnyr npu yCTHOM oBpalleHum - NYHO 1nm no TenedoHy;

2) B HTepakTuBHOM hopme PecnybnmkaHckoro nopTana;

3) B WcnonHutenoHom komuTeTe bBypakoBCKOro cenbckoro noceneHna Cnacckoro
MyHMLMNanNbHOro panoHa Pecnybnukn TatapctaH:

npu yCTHOM OBpaLLeHUn - INYHO NN NO TENEOHY;

npu MNUCbMEHHOM (B TOM 4ucne B (popmMe 3IMEKTPOHHOro OOKYMeHTa) obpalleHunm — Ha
Byma)kHOM HOCUTENe No NoYTe, B 3NEKTPOHHOM (POPME MO 3MEKTPOHHON NoYTE.

1.3.3. VIHpopmauusa Ha EgmHom noptane, PecnybnvkaHCKOM nopTane O nopsiike U Cpokax
npegocTaBfieHUss MyHUUMNANbHOW YCNyrM Ha OCHOBaHUM CBedeHuWn, copepxauwumxcsa B Peectpe
rocyAapCTBEHHbIX U MyHULUMNANbHbBIX YCNYr, NpefocTaBnaeTcsa 3aasutento becnnaTtHo.



Hoctyn K uHdoOpmauumM O cpokax W rnopsigke npeaoctaBreHns MyHUUMNanbHOW  yCeryru
ocyuiecTBnsieTca 6e3 BbINOMHEHUS 3adABUTENEM Kakmx-nnbo TpeboBaHui, B TOM 4ucne 06es
MCNONb30BaHUs MNPOrpaMmMHOro obecneyeHusi, yCTaHOBKa KOTOPOro Ha TeXHUYeckue cpencraa
3aaBuTeNnd TpebyeT 3aKniYeHUs NULEH3MOHHOIO MMM MHOrO CornalleHns ¢ npasoobnagatenem
nporpammHoro obecneveHusi, npegycmaTpuBaloWero B3MMaHWe nnaTtbl, pPerucTpaumio  unu
aBTOPM3aUMIO 3asiBUTENSA UMK NpeaoCcTaBfieHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpwn obpalleHnn 3asBuTens NUYHO UM No TenedoHy B COOTBETCTBMM C NOCTYMNMBLUNM
obpalleHnem npegocrtaensaeTca MHopmaums:

1) o MecTe HaxoXaeHus MHOrO(YHKLMOHANbHOIo LeHTpa npegocTaBieHNs
rocyfapCTBEHHbIX U MyHUUMNANbHbIX ycnyr, ICNOMHUTENbHOro KoMuTeTa bypakoBCKOro CenbCKoro
noceneHus Cnacckoro MyHuuMnanbHoro panoHa Pecnybnukn Tatapctad no agpecy: PT, Cnacckui
p-H, 4. Koxxaeska, yn. MonogexHas, 0.40

rpaduk paboTbl: NoHeaenbHUK - naTHUUA ¢ 8.00 oo 16.00,

cyb60oTa, BOCKpeceHbe — BbIXOAHOW,
oben c 12.00 go 13.00,
crnpaBoyHble TenedoHbl 8 (84347) 3-53-97;

2) O nopsake NpefdocTaBfeHus MyHUUMNanbHOW Yycnyru, o crnocobax M cpokax nogadu
3aAaBNEeHUN;

3) O kaTeropmax rpaxgaH, KOTOpPbIM npeaocTaBnsieTcs MyHuUMnanbHas ycrnyra;, o
HOPMAaTMBHbIX NPABOBbLIX aKTax, PEryrMpyroLLMX BONPOCHI NpegoCTaBEHNA MYHULUNANbHOW YCAYTK;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoauMbIX [ONA  pacCMOTPEeHUst  3adBfeHus o
npenocTaBfeHN MyHULMNANbHOW YCIyrn, O Cpokax NpuemMa n permctpauum 3asBrneHus;

5) o0 xope npefocTaBfieHNs MyHUUMNANbHOW YCIyru;

6) O MecTe pasMelleHuss Ha oduumanbHOM canTe WHgopMauun No BoMnpocam
npegocTaBfieHNa MYHULMNANbHON YCIyru;

7) o nopsiake obxanoBaHus AencTBu nnu 6e3nencTensa JOMKHOCTHLIX nNuy, OpaaHa.

Mo nucbMeHHOMY oObpalleHuto COTPYAHUKM oThena, OTBETCTBEHHOro 3a npefocTaBreHune
MYHULMNANbHOW YCrnyrin, NoapobHO B MUCbMEHHOW (popMe pasbACHAKT 3asaBUTEN0 NOPSLOK
npegocTaBfieHNss  MYHUUMNANbHOW YCryrM U BOMPOCHI, YKa3aHHble B HACTOSAWEM MyHKTe
aAMUHUCTPATMBHOIO perfameHTa, M B TeyeHMe Tpex paboumx AOHEen co OHA perucTpauum
obpalleHns HanpaBnawT oTBeT 3assuTento. OTBeTbl AalTcs Ha A3blke obpalleHus. B cnydvae
HEBO3MOXHOCTM AaTb OTBET Ha #A3blke ObpalleHusi WCNOoNb3yKTCHA FOCYAapPCTBEHHbLIE SA3bIKU
Pecnybnvkn TatapcTaH.

1.3.5. NH(popmauma no sonpocam npefocTaBfieHNs MyHULMNANbHOW YCryrn pasmeliaeTcs
Ha ouumanbHoM cante Cnacckoro MyHUUMNanbHOro panoHa U Ha WHAOPMALMOHHBIX CTeHOax B
nomewieHnax WcnonHutenoHoro komuteTa bypakoBckoro cenbckoro noceneHnss Cnacckoro
MyHUUMnanbHoro panoHa Pecnybnukun TatapcTtaH ansa paboTbl C 3asBUTENAMM.

MHopmauma Ha rocygapCTBEHHbIX $3blkax Pecnybnukm TaTtapcTaH, pasmewaemMasa Ha
MHPOPMALMOHHBIX  CTeHAax W Ha oduumanbHOM canWTe  MyHUUuMnanbHOro panoHa B
NHAPOPMALNOHHO-TENEKOMMYHUKALUNMOHHON  ceTn  «MHTepHeTy, BKIOYAeT  CBedeHuMs O
MYHULMNAnNbHOW Yycnyre, cogepxawmecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATUBHOIO pernameHTa, MHPOpMaUnMio O MeCcTe HaxXOXOEHUsl, CpaBOYHbIX TenedoHax,
BpemeHn pabotbl OpeaHa, O rpaduke npuema 3asiBlIEHUN Ha NpPegocTaBneHMe MyHUUMNAnbHON
ycnyru.

1.4. HopmaTtuBHbIe NpaBoOBbIe aKTbl, perynupyroLwne npeaocrasrneHune
MYHULUMNANbHOM YCIyru

1.4.1. TllepevyeHb HOPMaTMBHbLIX MNPAaBOBbLIX aKTOB, pPerynupylwmux npegocTaBneHne
MYHULMNANbHOM YCNYru (C ykasaHMeM pekBU3NTOB HOPMATUBHbIX MPaBOBbIX akTOB U MCTOYHUKOB UX
odumumanbHoro onybnukosaHus), pasmelwieH Ha EguHom noprtane, B PeecTpe rocyfapCTBEHHbIX U
MYHUUMMAnNbHbIX yCnyr, Ha oduunanbHOM canuTe MyHUUMNanbHOro pamoHa B WHJOPMAaLMOHHO-
TeNeKOMMYHUKaLMOHHOM ceTn «HTepHeT».

1.4.2. TekcT agMMHUCTPATMBHOIO pernamMeHTa B [OEWCTBYKOLWEW pedakumm noanexuT
pasmelleHnio Ha EgvHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNArbHBIX YCNyr, Ha
odmumanbHOM canTe MyHUUMMNANbHOro pavoHa B WHEOPMAaLMOHHO-TENTEKOMMYHUKALMOHHON CeTu
«UHTEepHeT».



1.5. TepMI/IHbI, ncnonb3yembie B adMUHNUCTPaATUBHOM pernamMmeHTe, n nx onpeaeneHna

1.5.1. B agMuHUCTpaATMBHOM pernamMeHTe WUCMosb3ylTcsa cnegylowme TepMuHbl U
onpeneneHus:

yaaneHHoe  pabodee  MeCcTO  MHOrOQYHKLMOHANbHOIO  LEeHTpa  npegocTaBieHus
rocydapCTBEHHbIX W MyHUUMMANbHbIX YCNyr — TeppuTopuanbHo 060co6reHHoe CTPYKTYpHOe
nogpasgeneHve (ouc) MHOroyHKUMOHANLHOIO LEeHTpa NpefocTaBneHus rocyaapCTBEHHbIX W
MyHULUMNANbHbIX YCNyr, CO34aHHOE B FOPOACKOM (CENbCKOM) NoceneHun MyHUuunasnbHOro paroHa
unn B ropogckom okpyre Pecnybnukn TaTapctaH B cooTBeTCTBUM C NyHKTOM 34 [lpaBun
opraHusauun AesiTenbHOCTM MHOMOMYHKUMOHAmNbHbLIX LEHTPOB NpeaoCTaBNeHNsa rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCIyr, YTBEPXAEHHbIX noctaHoBreHnem [paButensctBa Poccunckon degepaumm
oT 22 pekabpa 2012 r. Ne 1376 «O6 yrtBepxaeHun [MpaBun opraHuM3aumm LesTenbHOCTH
MHOrOOYHKLMOHAITbHbIX LLIEHTPOB NpefoCTaBNeHns rocygapCTBEHHbIX U MyHULMNANbHBIX YCITYr»;

TexHuyeckasa owmbka - owmbka (onucka, onedvaTtka, rpaMmaTudeckass unu apudmeTunyeckas
ownbka nnbo nogobHas owmbka), gonyweHHas OpraHoM, MNPefoCTaBASOWMM MyHULMNANbHYO
ycnyry, wn npueefllas K HeCOOTBETCTBUIO CBEOEHWW, BHECEHHbIX B [OOKYMEHT (pesynbTaT
MYHUUUNANbHOW YCRyrn), CBeAeHNAM B JOKYMEHTax, Ha OCHOBAHUN KOTOPbIX BHOCUNUCE CBEAEHUS;

EovHas cuctema maeHtudmkaumm n ayteHTumnkauum B MHpacTpykType, obecneunsatoLlen
MHPOPMALMOHHO-TEXHONOMMYECKOe B3auMOAencTBMe MHMOPMALUMOHHBIX CUCTEM, WCMOSIb3yeMblX
ANa NpefocTaBieHns rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYr B 3NeKTpOHHOM dopMe (fanee —
ECUA) — (epepanbHas rocygapCTBeHHasi WHQOPMauuoHHas cuctema, obecneymBaroLwas
CaHKLMOHMPOBAHHbIA  OCTYN YYaCTHUKOB WMH(OPMALMOHHOIO B3aMMOLENCTBUS B CUCTeMe
noeHTumkaumm un - ayteHTupmkaumm K uHdopmauuu, cofepXalwencs B rocydapCTBEHHbIX
NHPOPMALMNOHHBIX CUCTEMAX U UHbIX MHPOPMALMOHHBIX CUCTEMAX;

MoL - TlocygapctBeHHoe OwogxkeTHoe yypexaeHue «MHOroyHKUNMOHaNbHbIM  LEHTP
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNAnbHbIX yenyr B Pecnybnuke TatapctaHy;

McnosnkoMm — NCnONHUTESNbHBIN KOMUTET MyHULUMNANBLHOMO panoHa (UM ropoackoro okpyra);

EIMP 3AIC — EanHbI rocyaapCTBEHHbIA PEECTP 3anMCen akToB rpa4aHCKOro COCTOSAHNS;

AUC MoL - AsTOmMaTM3MpoBaHHas WMHGOPMaUMOHHAs cUcTeEMa MHOMOYHKLMOHANbHbBIX
LEHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX 1 MyHULMNanbHbIX ycnyr Pecnybnukn TatapcTaH.

1.5.2. B agmMuHuCTpaTMBHOM pernamMeHTe nog 3asiBfieHMeM O npefocTaBneHun
MyHMUMMaNbHOW ycnyrn (ganee - 3asiBfeHMe) MOHMMaeTca 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCNyru, No4aHHbIA B COOTBETCTBUN C NYHKTOM 3 cTaTbk 2 PefepanbHOro 3akoHa ot
27 wmona 2010 roga Ne 210-03 «O6 opraHuM3aumm npeaoCcTaBnEeHNA [OCYOAPCTBEHHbIX W
MyHMUMNanbHbIX yenyr» (ganee — ®egepanbHbin 3akoH Ne 210-93).

2. CTaHaapT NnpefocTaBrneHns MyHMUMnansHOM yCnyru
2.1. HanmeHoBaHWe MyHULMNANbHOM yCryru

Bblgaya paspelleHnd Ha BCTyrmneHmne B 6pa|< HecoBepLUeHHONeTHM, AOCTUrinMm Bo3pacTta 16
neT.

2.2. HaumeHoBaHWe NCNONHUTENbHO-pacnopsaNTeNbHOro opraHa MECTHOIO CaMoynpaBIieHus,
HernocpeaCcTBEHHO NPeAOoCTaBMSOLEro MyHULMNANbHY YCnyry

WcnonHuteneHbin KOMUTET BypakoBCKOro cenbCcKoro nocesieHns
Cnacckoro MmyHuuunansHoro pavioHa Pecnybnukn TatapctaH

2.3. OnncaHune pesynbTaTa NPeAoCTaBNeHNss MyHULUMNansHoOW ycnyru

2.3.1. Pe3ynbTaToM NpegocTtaBneHns MyHULMNansHOW yCrnyru SBrseTca:

1) peleHne O Bbldaye paspelleHnss Ha BCTynneHve B 6pak HecoBEPLUEHHONETHUM,
pocturwmm Bospacta 16 net (npunoxeHune Ne 1 kK HacTosWweMy aiMUHUCTPATUBHOMY perfiaMmeHTy);

2) peweHne o6 OTkase B NpeaocTaBfeHUU MyHUUuMnanbHOW ycnyrn (npunoxeHne Ne 2 k
HacTosLweMy agMUHUCTPATUBHOMY perfnameHTy);

3) peweHne 06 oOTKase B nNpuemMe [JOKYMEHTOB, HeobXoAuMbIX Ansi NpeaocTaBrieHust
MyHuUMnansHon ycnyru (npunoxerHune Ne 3 K HacTosAweMy agMUHUCTPATUBHOMY pernamMeHTy).



2.3.2. PesynbtaTr npegocTaBfieHUss MyHUUUNANbHOW YCNyrM HanpasnseTcs 3adaBUTENIO B
dopmMe 3MEKTPOHHOro OOKYMEHTa, MOAMUCAHHOIO YCUMEHHOW KBanndUUMPOBAHHOW 3NEKTPOHHON
NoANUCbID  YNOSTHOMOYEHHOIO AOSMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B COOTBETCTBUM C
depnepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOW nognucuy» (ganee —
®epepanbHbin 3akoH Ne 63-®3) B nuyHbIn KabuHeT EamHoro noptan. B cnyyae HanpaBneHus
3asBneHns nocpeactsoMm PecnybnukaHckoro noprana pesynbtat npefocTaBneHus MyHULMNansHoM
yCrnyrn HanpasnsieTca B NMUYHbIN KabuHeT PecnybnvkaHckoro noprana.

2.3.3. o BbIbOpy 3aaBUTENSA pesynbTaT NpedocTaBneHns MyHUUUNansHOM ycryrn BblgaeTcs
B OpraHe unm B M®L, B (popme ak3emnnsapa 3MEKTPOHHOrO [OOKYMEHTa, pacnedyaTtaHHOro Ha
OymMaXXHOM HoOcuTene, 3aBepeHHOro nevyaTtbld U NOAMUCHLID COOTBETCTBEHHO YMNONTHOMOYEHHOro
AosmkHocTHoro nuua OpraHa nnn paboTtHnka ML,

2.3.4. 3asBuTenb Brnpase MNONyYUTb pe3ynbTaT NpedoCTaBneHnss MyHUUUNanbHOW yCrnyru B
dopmMe OneKTPOHHOro [JOKYMEeHTa B TevyeHWe cpoka [OeWCTBUA pesynbTata npeaocTaBreHns
MYHULMNANbHON yCnyriu.

2.4. Cpok npefocTaBneHnss MyHUUMnanbHoOW ycrnyru, B TOM YMCHe C y4eTOM HEO6X0aUMOCTH
obpalleHust B opraH1saumm, y4acTeyolwmne B NpeaocTaBneHnm MyHUUmMnansHom yCnyru, Cpok
NPUOCTaHOBMNEHUS NPEeAOCTaBNEHNsT MyHULMNANbHOW YCryri B cny4vae, ecriv BO3MOXHOCTb
NMPUOCTaHOBMEHUS NpeayCMOTPeHa 3akoHodaTenbcTBOM Poccuiickon ®efgepaumm, Cpok Bblaaym
(HanpaBneHnst) AOKYMEHTOB, SABMSIOLMXCSA pe3ynbTaToM NPeaoCTaBneHnss MyHULMNanbHoM ycnyru

2.4.1. MyHuuunanbHas ycnyra npeaocTtaBnseTcs B TedeHme 10 pabounx gHeNn.

2.4.2. puocTaHoBneHne cpoka npegoCTaBNeHns MyHULMNansHOM yCnyru He npegyCcMOTPEHO.

2.4.3. HanpaBneHne  OOKyMeHTa, ABNSAKOLWErocs  pe3ynbTaToOM  NpefoCTaBreHus
MYHUUMNANbHOW yCryrn B OOpMe 3MEKTPOHHOrO AOKYMEHTa, 3asBUTEN0 OCYLLEeCTBNSeTCS B AeHb
0dpopMIIEHUS U perncTpaumm pesyrnbtarta npegocTaBneHna MyHUUUNansHOM yCryru.

2.5. NcyepnbiBatoLWwuin nepeyvyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUMN C 3aKkOHOAATENbHbIMU
UNN MHBIMM HOPMAaTUBHLIMY NPaBOBbLIMY aKTaMK ANs NPEeAOCTaBNEeHNss MyHULMNAnNbHOW yCcnyru, a
TakXke YCnyr, KoTopble ABNSATCS HEObXoANMbIMU N 06siI3aTeENbHBIMW ANS NpeaocTaBreHus
MyHULMNAnbHbIX YCIYr, NoAnexalumx npeacTaBneHunio 3asaBmTenemM, cnocobbl UX Nony4YeHns
3asBUTENEM, B TOM YMCIE B 3M1IEKTPOHHON hopMe, NopsiAoK X NpeacTaBneHuns

2.5.1. na nonydyeHus MyHUUUNANbHOW YCNyrn 3asBuTeNb MpeacTaBnseT cnepywouime
OOKYMEHTbI:

1) OOKYMEHThI, YOOCTOBEPSOLWME NNYHOCTb BCTynawwmux B bpak (He Tpebyetca B cnyyae
obpalueHna nocpeactsom PecnybnukaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSOLWMA MOMHOMOYMSA npeacTaButensa 3assutens (He Tpebyetca B
cny4vae obpalleHunst 3aKOHHOro NpeacTaBuUTENs 3asBUTENS);

3) 3asBneHue:

B ¢dopmMe [JOoKymeHTa Ha OymaxHom HocuTene (npunoxeHne Ne 4 Kk HacTosilemy
aAMWHUCTPATUBHOMY pernameHTy);

B 9NEKTPOHHOM hopme (3anonHsieTcst NoCcpeacTBOM BHECEHUSI COOTBETCTBYIOLLUNX CBEAEHUN B
9NEKTPOHHYO bopMy 3asBneHus), NoAnncaHHOe B COOTBETCTBUM C TpeboBaHuaMWM nyHkTa 2.5.3
aAMWHNCTPaTUBHOIO perrameHTa, npu obpalleHnn nocpencTsom PecnybnmkaHcKoro noprana;

4) NNCbMEHHOE CorfiacMe 3aKoHHbIX NpeacTaBUTENen Ny, BCTynawLwmnx B 6pak, 3aBepeHHoe B
nopsiake, yCTaHOBNEHHOM 3aKOHO4aTeNbCTBOM O HOTapuare;

5) AOKyMeHTbl, nogTeepxgawwme ocobble 0O6CTOATENbCTBA CHWXEHUA BpayHoro Bo3pacTa
(cnpaBka MEOMUMHCKOW  OpraHusaumm rocyaapCTBEHHOW WU MyHUUMNANbHOW  CUCTEMbI
34paBooOXpaHeHuss O  Hanmuum  6epeMeHHocTM  nnbo  OOKYMEHTbl,  MOATBepXaaroLime
HENnoCpeaCTBEHHYIO Yrpo3y XN3HU OOHOrO U3 NN, XenarwLmnx BCTYyNUTb B 6pak).

2.5.2. 3asBneHne u npunaraemMmble AOKYMEHTbl MOryT ObiTb NpeAacTaBneHbl (HanpasreHbl)
3asBuTENEM OQHUM U3 cregyowmnx cnocobos:

1) uvepes MOL, Ha OymMaxHbIX HOCUTENAX WU B BWOE SNEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLMNX TPebOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpencteom PecnybnukaHcKoro noprana B 9f1eKTPOHHON hopMme;



3) B OpraH N1M4HO MM NOCpeacTBOM MOYTOBOW CBA3N Ha BymaxkHOM HocuTene. 3asBnexHuve u
npunaraemble OOKYMEHTbI, NPV HanpasfeHun MOCPeaACTBOM MOYTOBOM CBA3W, 3aBEPSOTCA B
yCTaHOBJIEHHOM NOPSAKE.

2.5.3. 3aaBnexHve npu HanpaeneHun nocpeactBoMm PecnybnukaHckoro  noptana
noanucbiBaeTCA NPOCTON ANIEKTPOHHOM MNOANUCHIO 3asiBUTENS.

[ns nony4yeHnsa NpoCcTon 3MEKTPOHHOW NOANUCK 3asaBUTENIO HEOOXO4MMO NPONTK npoueaypy
pernctpauumn (ayteHtudpukaummn) B ECUA, a Takke nogreepanTb YHETHYIO 3amnuch.

OnEeKTPOHHbIE JOKYMEHTbI (9NEKTPOHHbIE 06pa3sbl JOKYMEHTOB), YKa3aHHbIX B NOANYyHKTax 2, 4
nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernamMeHTa, 3aBepstoTCs YCUMEHHOM KBanMuUMPOBaAHHOW
NoANUCBID NNL, YNOSTHOMOYEHHbIX Ha CO34aHWe W MoAnucaHue Takux AOKYMEHTOB, B TOM 4YuUche
HOTapuycamu.

OnEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 00pa3bl AOKYMEHTOB), NpunaraemMble K 3asiBfiEHUIO, B
TOM Yucre JOBEPEHHOCTU, HanpaBnawTcs B Buage gamnos B popmatax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig paamepom He 6onee 50 MbawnT.

KauecTBO npeaoctaBnsemMbiX 3MEKTPOHHbIX AOKYMEHTOB (3NIEKTPOHHbBIX 06pa30B 4OKYMEHTOB)
OOIMKHO MO3BONATbL B MOMHOM OObeMe npovnTaTb TEKCT OOKYMEHTa W pacno3HaTb PEKBU3UTDI
OOKyMeHTa.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3asBUTENS:

1) npeacTaBneHUs OOKYMEHTOB UM MHOpMauMm unmM  OCyLLEeCTBIEHUS  OeUCTBUN,
npeacraBneHne WM OCYLLECTBIEHNE KOTOPbIX HE MNPeayCMOTPEHO HOPMAaTUBHLIMU MNPaBOBLIMU
akTamu, perynupylowmmMmm OTHOLLEHWS, BO3HMKaOLWME B CBA3N C NpeaoCTaBNeHNEM MYHULMNANbHON
ycnyru,

2) ocywecTBneHus OerCTBUW, B TOM YUCMe corfacoBaHUW, HeobXoauMbIX ASs NonyvyeHus
MYHULUMNANbHOM YCNYrM N CBA3aHHbIX C ObpalleHMeM B WHble rOCy4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CaMOynpaBfieH!sl, OpraHu3auun, 3a WCKINIYEHUEM MOonydYeHna ycnyr u nonyyYyeHus
OOKYMEHTOB M MHGOpMaLMM, NpeaocTaBnsieMblX B pes3ynbTaTe MNpeaoCTaBfeHust Takux YChyr,
BKIMIOYEHHbBIX B MepeyHu, ykasaHHble B 4Yactm 1 ctatbm 9 ®PepepanbHoro 3akoHa Ne 210-03
(HeobxoanmbIX N 0baA3aTENbHbIX YCAYT);

3) npenctaBneHns OOKYMEHTOB WM MHopmaumm, oTcyTcTBUMEe U (Mnn) HEeOOCTOBEPHOCTb
KOTOPbIX HE yKasblBanucb Npu NepBoHa4yasibHOM OTKa3e B NpuMemMe LOKYMEHTOB, HEOOXOAMMbIX Ois
npegocTaBneHns MyHuumMnansHoOW ycrnyrn, nnbo B npedocTaBfieHUn MyHULMNanbHOW YCryrn, 3a
NCKIMIOYEHNEM CNneayoLmnX Criy4aes:

a) nameHeHve TpeboBaHMN HOPMATUBHbLIX MPAaBOBbLIX AKTOB, KacalwLMXCs NpeaocTaBreHus
MYHUUMNANbLHOM  YCMNyrn, nMocne nepBOHaYanbHOW nodadn 3asiBfieHns O NpenoCcTaBneHuu
MYHMLUMMNANbHOW yCnyru;

0) Hanuune ownbOK B 3assBIEHNN O NPESOCTABEHNN MYHULMNANBLHOW YCIyrn N OOKYMEHTaX,
NoJaHHbIX 3asiBUTENEM MOocCie nepBoHavyasibHOro oTkasa B npuemMe AOKYMEHTOB, HEODXOOUMbIX s
npenoCcTaBnNeHns MyHULMNAnNbHOW ycnyru, Nubo B NpeaocTaBfeHNUN MyHULMNANbHOW YCNyrn N He
BKIMOYEHHbIX B NpeaCTaBNeHHbIN paHee KOMMNMEKT JOKYMEHTOB;

B) WCTEYEHME CpoKa [OEWCTBUA [OOKYMEHTOB WNM  U3MEHEHWe WuHdopmaunm nocne
nepBoOHa4YanbHOroO OTKaza B MNpueMe [JOKYMEHTOB, Heobxogumbix Ang npefocTaBfieHus
MyHMUMNaNbHOW ycnyru, nMbo B npegocTaBneHnn MyHULMNAnsHON YCNyru;

r) BbISIBIIEHWE [OKYMEHTanbHO NOATBEPXKAEHHOro dakTta (Mpu3HakoB) OWWMOOYHOro mnu
NpOTMBONPaBHOIrO AencTeus (6e3nencTBus) AomkHocTHOro nuua OpraHa, pabotHuka MOL, npwu
nepBoHa4anbHOM OTKase B MpuvemMe [OOKYMEHTOB, HeobxoauMmbiX AOns  npefocTaBfieHus
MyHMUMManbHOW ycnyru, nubo B nNpefoCcTaBfeHMn MyHUUMNAnNbHOM YCryrn, O YeM B NUCbMEHHOM
Buae 3a noanucbio pykoBoautenss OpraHa npu nepBoHavasibHOM OTKa3e B npuemMe LOKYMEHTOB,
HeobxoaMMbIX ANs NpefoCTaBfeHNs MyHUUMNAnbHOW YCnyrn, yBeLOMMSAEeTCA 3asBUTENb, a Takke
NPUHOCATCHA N3BUHEHUSA 3a [OCTaBMEHHbIE HeYA0bCTBa;

4) npepocTtaBneHust Ha OymMaXHOM HocuTene OOKYMEHTOB W MHGOpMaLMK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee OblM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactm 1 crtatbm 16
®epnepanbHoro 3akoHa Ne 210-®3, 3a UCKNIOYEHNEM CNyYaeB, €CNM HAaHECEHNE OTMETOK Ha Takue
OOKYMEHTbl  NMBO  UMX u3bATME  SBRSETCA  HeobxoauMMbIM  yCnoBMEM  NpenoCTaBlieHuUs
rocy4apCTBEHHON WU MYHULMNANbHOW YCIYru, U MHbIX ClyYaeB, YCTAHOBMEHHbIX deaeparnbHbIMn
3aKoHaMMW.

2.6. NcyepnbiBatoLwmii nepeyeHb JOKYMEHTOB, HEOOX0ANMbIX B COOTBETCTBUMN C HOPMATUBHbLIMM
NpaBOBbIMW akTaMu AN NpeaoCcTaBnNeHnst MyHULMNANbHOW YCIyrn, KOTOpble HaxoasTcs B



pacrnopsikeHNn rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro cCamMoyrnpaBneHus 1
NOABEOOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam MM opraHaM MeCTHOro camoyrnpaBneHust
opraHusauunin 1 KoTopble 3asBUTENb BNpaBe NpeacTaBUTb, @ Takke crocobbl X NONyYeHus

3a8BMTENSAMU, B TOM YMCIe B SM1EKTPOHHON hopMe, NopsiAoK UX NpeacTaBnNeHnst; rocy4apCTBEHHbIN
opraH, opraH MECTHOro camoynpasfeHnsi IM60 opraHn3aums, B pacnopsikeHUM KOTOPbIX HAXOAATCS
AaHHble IOKYMEHTbI

2.6.1. lNony4atoTcsa B paMKax MexsBeJOMCTBEHHOIO B3auMOLENCTBUS:

1) cBeaeHuns o poxaeHun pedbexka — EMP 3AIC;

2) cBegeHnsa o6 yctaHosneHun otuoBcetBa — EMP 3AIC;

3) cBegeHuss O dencTeyloleM nacrnopte rpaxaaHuHa Poccunckon depepaummn — MB[
Poccuu;

4) cBegeHna n3 MHMOPMaLMOHHOM CUCTEMbI HOTapumaTta O HOTapuaribHO 3aBEPEHHOM
OOKyMeHTe — defepanbHas HoTapuanbHas nanaTa;

5) cBefeHns o6 yCTaHOBMNEeHWW onekn Hag pebeHKOM K3 pelleHus opraHa Onekn u
nonevnTenscrea — Micnonkom;

6) CBEEHNA O PerMcTpaunuoHHOM yyeTe Mo MeCTY XUTernbCTBa U MecTy npedblBaHus —
MBI Poccumn.

2.6.2. 3aaBuTernb Bnpase NpeaoCcTaBUTb JOKYMEHThI (CBeAEeHUS), yKa3aHHble B noanyHkTax 1 -
6 nyHkTa 2.6.1 agMMHUCTPATUBHOIO perfameHTa, B QOpMe 3MEKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX
YCUNEHHOWN KBanuMuuMpoBaHHOM MOANUCHLIO NWL, YNOSTHOMOYEHHbIX Ha co3gaHuve U nognucaHve
Taknx JOKYMEHTOB, Npwu rnogaye 3asiBfieHus.

2.6.3. HenpegcrtaBneHne (HeCBOeBpPeEMEHHOE MnpefcTaBleHne) ykasaHHbiMU B MyHKTe 2.6.1
aAMWHUCTPATMBHOIO perfiaMmeHTa opraHaMmy rocydapCTBEHHOM BnacTtu, oOpraHamMm MECTHOro
camoynpaBneHusi, opraHn3aumsiMn OOKYMEHTOB U CBEAEHUN He MOXEeT ABNATbLCA OCHOBaHWEM Ans
OTKasa B npefocTaBfieHN MyHULMNANBHOW YCIyri.

2.6.4. [lofmKHOCTHOE Nnuo U (Mnun) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1 agMUHUCTPATUBHOIO
pernameHTa OpraHoB W oOpraHusauun, He npeacrtaBMBLUME (HECBOEBPEMEHHO MpeacTaBuBLUNE)
3anpolleHHble W Haxogsdwueca B pacnopsbkeHUM OOKYMEHT WnAM  CBedeHus, noanexart
aAMWHUCTPATMUBHOW, AUCUUNIMHAPHOW WKW WHOWM  OTBETCTBEHHOCTM B  COOTBETCTBUM C
3akoHogartenbcTBoM Poccuiickon deaepaumn.

2.6.5. 3anpeliaetca TpeboBaTb OT 3aaBUTENS [LOOKYMEHTbl CBeAEHWd, B TOM 4ucne
nogTBepXaawline BHECEHWe 3asiBuTenem nnatbl 3a npefocTaBfeHMe MyHUUMNanbHOW ycryru,
Haxo4sLmMecs B pacnopsiKeHUn rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOro camoynpasfieHUs u
noaBeLOMCTBEHHbIX [OCYy4apCTBEHHbIM OpraHaMm WM oOpraHam MEeCTHOro CcamMoynpaBfieHus
opraHusauumn.

HenpegctaBneHue 3assuTtenem AOKYMEHTOB, COAepXallunx CcBeOeHMUs, KOTOpble HaxXoasaTCs B
pacrnops>KeHUM  roCyJapCTBEHHbIX  OpraHoB, OpraHoOB  MECTHOro  camMoyrnpasfieHna U
NnoaBeLOMCTBEHHbIX [OCYLapCTBEHHbIM OpraHaMm WM oOpraHam MEeCTHOro camMoynpaBfieHus
opraHu3auunn, He SBMSIeTCS OCHOBaHWEM 1A OTKa3a 3asiBUTEN0 B NPeOoCTaBNeHNN MyHULMNANbHON
ycrnyru.

2.7. VicyepnblBaloLLMIN MepeYeHb OCHOBaHU ANs oTKasa B NpUemMe OOKYMEHTOB, HEOGX0AUMbIX Ans
npeaocTaBneHnst MyHULMNAanbHOW yCryru

2.7.1. OcHoBaHUAMM ONSA OTKa3a B NpMeMe AOKYMEHTOB, HEOOXOAMMbIX ANs NPeAOoCTaBEHNS
MYHULUMNANbHOW YCAYru, SBSOTCA:

1) NpeacTaBneHHble 3asBUTENEM AOKYMEHTbI CoaepXKaT NOgYNCTKA N UCNPaBNEHNS TEKCTa, He
3aBepeHHbIe B NOpsiAke, yCTaHOBMEHHOM 3akoHoAdaTeNbcTBoM Poccunckon degepaunu;

2) DOKYMEHTbI codepXaT NOBPEXAEHUS, Hannume KOTopbIX HEe NO3BONSAET B MOSIHOM 0Obeme
MCrnonb3oBaTb WMHMOPMaUMIO U CBeOEHUs, codepXalimecs B AOKYMeHTax Ans npefocTtaBfeHus
MYHULIMNANbHOW YCIyru;

3) npeacTaBrieHHble AOKYMEHTbI UM CBEAEHUS yTpaTuiM CUily Ha MOMEHT obpalleHus 3a
MYHUUMNANbHOW YCNYron (OOKYMEHT, YyAOCTOBEPSOLWNA NONHOMOYNA NpeacTaBuTens 3adaBuTens, B
cnyyae obpalleHuns 3a npefocTaBfieHMEM MYHULMNANBbHOW YCAYrn YKasaHHbIM JIULIOM);

4) nopjaya 3asBreHUs O MNpPefoCTaBNeHUNn MyHUUMManbHOM YCnyru W OOKYMEHTOB,
HeobxoauMbIX 4NA NpefoCTaBfEHNUs MyHULMNANbHOW YCRyrn, B 3NIEKTPOHHOM (hopMe C HapyLLUeHNEM
yCTaHOBMEHHbIX TpeboBaHWi;



5) HekoppekTHoe 3anornHeHue obsizaTenbHbIX nonen B opMe 3asBfeHusi, B TOM 4ucrne B
WHTEepakTUBHON dopme 3asiBrneHns Ha PecnybnukaHckom nopTane (He4OCTOBEPHOE, HEMOJSHoe,
nnbo HenpaBuIbHOE 3anosiHeHnE);

6) npeacTaBneHne HEMosHOro KoMMnekTa AOKYMEHTOB, HEOBXo4MMbIX ANs NpefoCTaBeHuns
MYHULUUNANbHOW YCryru;

7) 3asBnNeHne o npeaocTaBfieHMn yCrnyrM nogaHo B OpraH rocygapCTBEHHOW BnacTu, opraH
MECTHOro caMoynpaBfieHUs1 UM OpraHM3aumnto, B NOSTHOMOYNA KOTOPLIX HE BXOOUT npefocTaBneHne
MYHULMNANbHOW YCRyru;

8) HecobnoaeHne ycTaHoBMNeHHbIX cTaTben 11 denepansHoro 3akoHa ot 6 anpens 2011 roga
Ne 63-©03 «OO6 a3nekTpoOHHOM NOoANUCUY» YCIIOBUK MNPU3HAHUA LEWCTBUTESNIbHOCTU YCUNEHHOM
KBanMunumpoBaHHOM 3MEKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHMM [Ansi OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoaumbiX Afis
NoNy4eHUss MyHUUMNANbHOW YCIYrn, ABNAETCS ncHepnbiBaloLLmM.

2.7.3. PeweHne o6 oTKaze B Npueme 3asBNeHUs U [OOKYMEHTOB, HeobxoauMmbiX Ons
NpeaoCTaBNeHNA MyHMLMNANbHOW yCyrin, MOXeT ObiTb NMPUHATO Kak BO BpeMs npuema 3asiBuTens,
Tak MU nocne nosiyYyeHMss OTBETCTBEHHbIM [OOSMKHOCTHbIM nuuom OpraHa HeobxoaumbixX Ans
npegocTaBneHns  MyHUUMNanbHOW  yCrnyrM  OOKYMEHTOB  (CBEAEHWW) C  UCNOoSib30BaHUEM
MEXBEAOMCTBEHHOIO MHPOPMALMOHHOIO B3aUMOOENCTBUS, B CPOK, HE MnpeBblwarwmn 9 paboumx
OHEen Co OHSA perucTpauumn 3asiBrieHus.

2.7.4. 3anpewjaeTcs OTKasbiBaTb B NpMEME 3asBMIEHUS U UHbIX OOKYMEHTOB, HEOOXO4MMbIX
Ons  NpefocTaBfeHnss MyHUMUMNanbHOW YCryrn, B Criydae ecnu  3asBfeHne U  OOKYMEHThI,
HeobxoauMble ANA NpeaoCTaBfeHNs MyHMUMNAnNbHOW ycryri, nogaHbl B COOTBETCTBUM C
MHOpMaUmnen o cpokax 1 nopsiake NpegocTaBneHns MyHULMNansHOW ycnyru, onybrmnkoBaHHOM Ha
EaovHom noptane, PecnybnvkaHckom noprarne.

2.8. VicuepnbiBatoLLmil NepeyeHb OCHOBaHWUIA A4S TPUOCTAHOBEHWUSI NN OTKasa B NpefocTaBneHnm
MYHULMNANbHOW YCRyru

2.8.1. OcHoBaHusi [Ona  NPUOCTAHOBMEHUS NPEeAOCTaBNEHUA  MyHULMNANbHOM  YCNyru
OTCYTCTBYHOT.

2.8.2. OcHOBaHuA Ans oTkasa B NpeAoCTaBeHNN MyHULMNANbHON YCyru:

1) 3adBMTENb HEe COOTBETCTBYET KaTeropum nuy, MMEILWMX MNpaBO Ha MpefocTaBreHve
YyCnyru;

2) oTcyTCcTBME Yy 3asABUTENd perucTpaumm no MeCTy >XUTenbCTBa Ha TeppuTopum
MyHMUMMNanbHOro obpasoBaHus;

3) oTcyTcTBME 0COObIX OOCTOATENLCTB, YKa3aHHbIX B nognyHkte 5 nyHkta 2.5.1.
aAMUHUCTPATUBHOIO pernameHTa nnbo obuyero pebeHka y nuy, BCTynawLwwmnx B bpak;

4) B npeacTaBfeHHbIX 3asBreHMn U (UNnM) AOKYMEHTaxX COLEPXUTCS HenonHas u (unu)
HegocToBepHas nHdopMaums.

2.8.3. lNepeyeHb 0OCHOBaHWIW ANs OTKasa B NpeaocTaBfieHNn MyHULUNANbHOW YCryru aBnsieTcs
ncyepnbiBaloLLNM.

2.8.4. 3anpelaeTca oTka3biBaTb B NPeJOCTaBEHUN MYHUUMNANbHOW YCyrn B cnyyae, ecrnu
3asBNeHne 0 NpeaocTaBnNeHnn MyHMLMNANbHOW yCryrin nogaHo B COOTBETCTBMM C MHpopmaumnen o
CpoKax u nopsake NnpeaocTaBneHns MyHULMNaneHoW ycnyrn, onybrnmkoBaHHOW Ha EanHom noptane,
PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBAHMSA B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI UM UHOWM NnaThbl,
B3MMaeMOW 3a NpefocTaBneHne MyHMUMnanbHoOn ycnyru

MyHuumnanbHas ycrnyra npeaocTaBnsieTcsi Ha 6e3B03Me34HO OCHOBE.

2.10. lNepeyeHb ycnyr, KOTOpble SBNATCA HeoOXoAMMbIMM U obBa3aTenbHbIMU  ANd
NpefocTaBneHnss  MyHuUUMNanbHbIX — YCNYr W NPefoCTaBnAloTCA  OpraHusaumsamu U
YrNONMTHOMOYEHHbIMM B COOTBETCTBUM C 3akoHopaTtenbcTBoM Poccuiickon ®depepaunn
aKcrnepTamu, yyacTBYWOLWMMU B MpefocTaBneHMn npefyCMOTPEHHbIX YacTbio 1 crtaTtbn 1
®epnepanbHoro 3akoHa ot 27.07.2010 roga N 210-®3 rocyaapCTBEHHbIX M MyHULMNANBbHBLIX
ycnyr.»
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MpepocTtaBneHne HeobxoauMbIX U 06s3aTENbHbBIX YCIYTr HE TpebyeTcs.

2.11. MNopsapgok, pasmep M OCHOBAHUA B3MMaHUSA NNaTbl 3a NpeocTaBneHne ycnyr, Kotopble
ABNAIOTCA HEOH6X0AMMbBIMU N 06A3aTENbHLIMU ANSA NPEeAOCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKNOYas MHopMaLmMio 0 MeTOAUKE pacyeTa pasMmepa Takon nnatbl

MpepocTtaBneHne HeobxoanMMbIX U 06s3aTENbHbBIX YCIYr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade sanpoca o npefocTaBrneHnm
MYHUUUNANbHOW YCRyru, ycrnyru, npeaocTaBrsieMon opraHm3aumnein, y4acTBYoLLEN B
npegocTaBneHu MyHUUMNansLHOW yCnyru, n Nnpu nosy4eHnn pesynbtarta npegocTaBneHnsa Takmx
ycnyr

2.12.1. Bpemsa oxuaaHusa npu nogadve 3asBreHuUst Ha NoslyYeHne MyHuumnanbHOW YCnyru - He
6onee 15 MUHyT.

2.12.2. MNMpwn nony4yeHumn pesynbtaTta NpegoCTaBneHns MyHUUUNANbHOM YCyrm MakcMmarbHbIN
CPOK OXnaaHus B o4epeamn He OOSMKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 NoOpsiAoK perncTpaumm 3anpoca 3asiButenst 0 NpegocTaBieHnn MyHULMNANbHOW yCnyru
N ycnyru, npegocrtaBnsaeMon opraHnsaumen, ydacTeytowen B npegocTaBneHnn MyHULMNansHom
ycnyru, B TOM 4YUCne B 3NIEKTPOHHOM (hopme

2.13.1. MNpun nnyHom obpawieHnn B MOLL B geHb nogaun 3asBneHust 3asiBUTENO BblaaeTcs
pacrnmcka n3 AMC MOL ¢ peructpaumMoHHbIM HOMEPOM, MNOATBEPXKAANOWNM, YTO 3asBfeHue
OTNpaBneHo, 1 AaTon Nogaymn 3asiBneHns.

2.13.2. lpwn HanpaBneHuu 3assrieHus nocpenctsom EguHoro noptana, PecnybnukaHckoro
noptana 3asButenb B AeHb nodayvv 3asiBfeHnsa nosiydyaeT B NMYHOM kabuHeTe PecnyGrvkaHCKoro
nopTarna u rno 9NeKTpoOHHOW NnoyTe yBegoMMeHue, NnogTBepxaatoLlee, YTo 3asBfneHne oTnpaBreHo, B
KOTOPOM yKa3sblBalOTCA permcTpauuoHHbI HOMEP 1 AaTa nogayum 3asiBNeHuns.

2.13.3. MNpun nnyHom obpaweHun B OpraH B AeHb nodadn 3asiBfieHUs YNOSHOMOYEHHbIM
OOIMKHOCTHBIM - nuom  OpraHa 3asBUTENt0  BbIAEeTCS  pacnucka u3  aBTOMaTU3MpPOBAaHHOM
MHPOPMALMOHHOW CUCTEMbI, NpeHa3Ha4YeHHOW ONA OKa3aHUsl rocygapCTBEHHbIX U MyHULMNANbHbIX
yCnyr, C peructpaLMoHHbIM HOMEpPOM, OaTOW noJadn 3asBfeHUMs U NepevHeM npeacTaBneHHbIX
OOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTca MyHUuunanbHas ycnyra, K 3any
OXWAaHWs, MecTam s 3anoSIHeHUS 3anpoCcoB O NPeaOCTaBeHNN MyHULMNANbHOW YCIyru,
MHPOPMALMNOHHBLIM CTeHAaM ¢ obpasuamMm nx 3anofHEHNA N NepedYHeM AOKYMEHTOB, HEOOXOANMbIX
ANs NpefoCTaBneHnst KaxXaon MyHUUUNansHOW yCryru, pasMmeLeHmio 1 ohopMneHno BU3yasibHON,
TEKCTOBOM N MyNbTUMEANNHON MHGOPMaL MK O NOPsSiAKe NPeaoCcTaBreHNsa Takon ycnyrn, B TOM
yucrne K obecneyeHno AOCTYNHOCTU ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMUM C
efeparnbHbIM 3aKOHOAATENbCTBOM M 3aKoHoAaTenb,cTBOM Pecnybnukmn TaTapctaH o coumanbHOn
3awmTe nHBannaos

2.14.1. TllpepocTtaBrieHMe MyHUUMUNANbLHOW  YCNyru OCYLLEeCTBNSETCA B  34aHUAX U
nomeLLeHnsiX, 06opyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMOWN U CUCTEMOW MOXAPOTYLLEHUS.

Mecta npuema 3aaButenen obopyaytoTca Heobxogumonm mebenbko Onss odopMieHus
OOKYMEHTOB, MHPOPMALMOHHBLIMU CTEHAAMM.

2.14.2. B cooTtBeTCcTBUM C 3akoHopaTernbCcTtBOM Poccuinckon defepaumm 0O coumanbHOM
3awmte wuHBanMaoB B uensax ©OecnpenaTcTBEHHOro [OCTyna K MecTy npedocTaBrieHus
MyHMUMNanbHOW ycnyrn obecneynBaeTcs:

1) obecneumBaetca 6ecnpensaTCTBEHHbLIN OOCTYN WHBaNMOOB K MeCTy npefocTaBrieHus
MyHUUMNanbHOW ycnyrn (yaobHbln BXOA-BbIXO B NOMELLEHUS U NepeMeLleHre B UX npegenax);

2) BM3yarbHas, TEKCTOBasA U MyNnbTUMeOUNHAA MHOPMaLMs O nopsake npeaocTaBneHus
MYHMUMNANbHOW ycnyrn pasmelwiaeTcs B yagoOHbIX AndA 3asBuTenen Mecrtax, B TOM YuCrie C y4eToM
OorpaHv4YeHHbIX BO3MOXXHOCTEN UHBAIMAOB;



3) conpoBoOXAeHue MHBaNMaoB, UMEKLMX CTOMKME pacCTpoucTBa (PYHKUUW 3pEHUd U
CaMOCTOATENIbHOIO NepeaBMXEHNS, U OKa3aHUe UM NMOMOLLM;

4) BO3MOXHOCTb CaMOCTOATESIbHOrO MNepeaBMmXeHnss no TeppuTopun, Ha KOTOpOu
pacnonoXeHbl 06bEKTbI CoUManbHON, UHXEHEPHOW N TPAHCNOPTHON MHPPACTPYKTYp, BXOAa B Takune
00BbEeKThbl 1 BbIXOA4A U3 HUX, NOCAOKM B TPAHCMOPTHOE CPeACTBO M BbICAAKM U3 HEro, B TOM 4ucCne C
NCNOMb30BaHMEM Kpecna-KONsACKH;

5) Hagnexawee pasmelleHne obopygoBaHUs U HocUTenen MHgopmauun, HeobxoanMbIxX
ans obecneyeHnss 6ecnpenaTCTBEHHOro AOCTyMNa MHBanNMOoB K yCnyram C y4eTOM OrpaHuyeHuin ux
XKU3HeOesaTenbHOCTY;

6) AybnupoBaHMe HEOOXO4MMOWN ANS MHBaNNOOB 3BYKOBOW U 3pUTENBHON MHOpMaLmu, a
Takke Hagnucen, 3HakoB N MHOW TEKCTOBOW M rpadomyeckon MHopMauum 3Hakamu, BbINOSTHEHHBIMN
penbeHO-To4YeYHbIM WpndToM Bbpanns;

7) ponyck cypgonepesoayurka U TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHMKA MpUM  HanWuMm OOKYMEHTa, MOATBEpXKOAloLero ee
cneumanbHoe obyyeHne 1 BblgaBaemMoro no opme 1 B Nopsiake, KOTopble YCTaHOBMNEHbI NPUKA30M
MuHucTepcTBa Tpyaa u coumnanbHoun 3awmTtbl Poccuinckon denepaumm ot 22.06.2015 Ne 386H «O6
yTBEPXKAEHMM POPMbI OKYMEHTA, NOATBEpXaatoLwero cneunanbHoe obyyeHmne cobakn-npoBoaHUKa,
N nopsigka ero Bblgauny.

2.14.3. TpeboBaHuss B 4actu obecnevyeHna AOOCTYMHOCTU AN WHBaNMAoB 0ObekToB, B
KOTOPbIX OCYLLECTBNAETCS NpeaocTaBeHne MyHULMNansHOM YCIyrn, u CPeacTB, UCNOSb3yeEMbIX NMpuU
npeaocTaBneHnn MyHULMMNANbHOM YCryrn, KOTopble ykasaHbl B noanyHktax 1 — 4 nyHkra 2.14.2.
aAMUHUCTPATUBHOIO perfameHTa, MNpUMEHNAITCA K oObektamM W cpeactBamM, BBEAEHHbIM B
3KCnsyaTauuio unu npowlegwnmMm MoaepHu3auuio, pekoHCTpykumio nocrne 1 nons 2016 roga.

2.15. MNokasaTenu OCTYNHOCTU U KaYyecTBa MyHULMNANbHOW YCyrk, B TOM YMCNe KONMYeCTBO
B3aMMOLENCTBUIM 3aABUTENSA C OSPKHOCTHBIMM NMLAMK Npy NPeaoCTaBNEHUN MyHULMNANbHOM
YCINyrn 1 UX NPOAOCIKUTENBHOCTb, BO3MOXHOCTb NOSTyYeHnsa nHopmMmaumm o xoae npegocTaBneHms
MYHULMNANbHOW YCIyru, B TOM YUCIIE C UCMONb30BaHMEM MHPOPMALIMOHHO-KOMMYHMKALMOHHbBIX
TEXHOOrn, BO3MOXHOCTb NMMB0O HEBO3MOXXHOCTb NOSTyYEHUS MYHULMMNANbHON YCNyru B
MHOrOYHKLMOHAINBbHOM LIEHTPE NPeLOCTaBNEHNS rTOCYAAPCTBEHHbIX U MyHULUMNANbHbLIX YCIyr (B TOM
yucne B NonHom obbeme), B Ntobom TepputopmanbHOM noapasaeneHnn opraHa MCNONHUTENBHO
pacnopsanTeNbHOro opraHa MeECTHOro caMoynpaBreHus, No BblOopy 3asBuTens
(aKkCcTeppuTOpManbHbI NPUHLMIM), NOCPEACTBOM 3anpoca 0 NPeaoCTaBeHNN HECKOSTbKMX
rocygapCTBEHHbIX U (UNN) MyHULMNATbHBLIX YCNYT B MHOTO(YHKLMOHATBbHbIX LIEHTpaxX
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULUMNAMbHbIX YCNYr, NpegyCMOTPEeHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. MNokasaTtensamun 4OCTYNHOCTU NPeaoCcTaBleHns MyHULUNANbHOW YCyru aBnaoTCS:

pacnonoXeHHOCTb MOMELLEHNS, B KOTOPOM BedeTCA NpueM, Bblgaya AOKYMEHTOB B 30HE
AOCTYMHOCTM OBLLEeCTBEHHOIO TPaHCMNopTa;

HanMyme HeobXOOUMOro KonmMyecTBa CHEUManuCcToB, a TakkKe MOMeLWEeHUn, B KOTOPbIX
OCYyLLEeCTBNAEeTCA NpUeM JOKYMEHTOB OT 3asiBUTESEN;

HanuMyme ucyepnbiBarOWen UHGopmauum o cnocobax, nopsigke U cpokax npeaocTaBieHus
MYHMUMMANbHOW YCNyrM Ha MHGPOPMAaUMOHHbLIX cTeHaax, EamHom nopTtane, PecnybnukaHckom
noptane, opuumanbHOM cante MyHULUNansHOro panoHa;

oKasaHue NomoLLM UHBaNugam B npeogosnieHnn 6apbepoB, MeLatoLWmX NONYYEHUIO UMW YCIyr
HapaBHe C APYrMMK NMuamu.

2.15.2. lNokasaTendamu kayecTsa NpeaocTaBreHns MyHULUNanbHON YCryrn ABNAITCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNS AOKYMEHTOB;

2) cobntogeHne cpoka nornyyYyeHns pesynbtata MyHULMNanbHOW yCnyru;

3) oTcyTCcTBME OBOCHOBAHHbLIX Xanob® Ha HapyweHus agMWUHUCTPATUBHOIO perflaMeHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONN4YeCTBO B3aMMOLEWCTBUN 3adABUTENA C  OOSHKHOCTHbIMM  nuuammn  (6e3  ydeTa
KOHCYIbTauumn):

B3ammogencteme 3asButend ¢ pabotHukamm OpranHa wnm MOL, npu npegoctaBneHun
MYHUUMNANbHOW YCIyrn OCYLLECTBISETCA OOWH pa3 npu npeacrtaBfeHun 3asiBNeHust CO BCEMMU
Heob6xo4MMbIMWN JOKYMEHTaMMU;



OOMH pa3 B cfnyv4ae HeobxooMMOCTM  MnonyyvyeHus pesynbTaTa nNpefocTaBreHus
MyHuuunanebHon ycnyrn B OpraHe unu MOLL B dopme ak3emnnsipa 3MeKTPOHHOrO JOKYMEHTa Ha
BymaxHOM HocuTEne.

MpoJoMmKNTENBHOCTE OOHOMO B3aMMOAEWNCTBUS 3adABUTENS C AOSPKHOCTHbIMM NvuamMu npwu
nNpeaoCcTaBNEHNN MYHMLMNANBHOW YCyrn He NpeBbIlwaeT 15 MUHyT.

3aaBuTENb BNpaBe OLEHUTb Ka4YeCTBO NPeaoCTaBNEeHUs MyHULMMNANBHOW YCNYyrn C NOMOLLbIO
YCTPOWCTB MOABWXHOW pagnoTenedoHHON CBA3N, C UCnonb3oBaHnem PecnybnvkaHckoro noprana,
TepMUHanbHbIX YCTPOWUCTB.

2.15.3. WHpopmauua o xoge nNpeaoCTaBNeHUss MyHMLMNANbHOM YCnyrm MoxeT ObiTb
nonyyeHa 3asiBUTENEM B JIMMHOM kabuHeTe Ha EamHom nopTtane, PecnybnukaHckom nopTtane, B
OpraHe, ML,

2.15.4. lNpepocTtaBneHne MyHUumMnNanbHoOM ycnyru ocyuwectensieTcs B ntobom ML, no seibopy
3a8BUTENA HE3aBUCMMO OT MeCTa €ero XWTenbCTBa WM MecTa (aKTUY4eCKoro npoXnBaHus
(npebbiBaHus) Ha TeppuTopun Pecnybnukmn TaTtapcTtaH no aKCTeppuTopransHOMY NPUHLNMY.

MyHuuunaneHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He NnpeaocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM Yucre yunTbiBaloLwme 0COBeHHOCTM NpeaocTaBneHns
MYHMLMNANbHOW YCNYrn No aKCTeppuUTopuanbHOMY NpuHUMNY (B criyyae, ecnv MyHuumnanbHas
ycriyra npe4oCcTaBfisieTcs Mo aKCTeppUTopuanbHOMY NPUHLMIY) 1 OCOBEHHOCTU NpeaoCcTaBeHunst
MYHULMNANBHOW YCIyrn B 3eKTPOHHON dhopme

2.16.1. lpn npefocTaBneHUM MyHUUMNANBHOW YCNYrn B 3NEKTPOHHOM doopme 3asiBUTENb
BrpaBse:

1) nony4nTb MHOpMaUUo O nopsake M Cpokax NpenocTaBreHus MyHUUMMNanbHOW yCnyru,
pa3mMeLLeHHyto Ha EguHom nopTtane, PecnybnukaHckom nopTarne;

2) nogaTb 3asiBNeHne O NpedoCTaBNEHUW MYHUUMMANbHOW YCNYrM U WHble LOOKYMEHTHI,
HeobOxoauMble ANA NpefoCcTaBneHus MyHUUMNanbHOW YCryrn, B TOM 4YuCNe [JOKYMEHTbl W
NHpopMaUnIo, dNEKTPOHHbIE 0Bpa3sbl KOTOPLIX paHee BbINK 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactm 1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ ucnonb3oBaHvem PecnybnukaHckoro
noprtana;

3) nony4YnTb CBEAEHUS O X04€e BbINONIHEHUS 3a8BNEHUN O NPeaoCTaBNEHNN MyHULMNATbHON
yCcnyru, Nof4aHHbIX B 31EKTPOHHOW hopME;

4) ocCyLeCcTBUTb OLEHKY KayecTBa NpeaocTaBneHnsa MyHULunanbHON ycnyru;

5) nonyuntb pes3ynbTat NpeaoCTaBNEHUS MyHULMNANbHOW YCnyrn B oOpMe 3NEeKTPOHHOro
OOKYMEHTa;

6) nogmatb xanoby Ha peweHne un pgencrteume (6esgencrteme) OpraHa, a Takke ero
OOIMKHOCTHbIX ML, MyHMUMNANbHbIX CRyXawux nocpeactsoM PecnybnukaHckoro noprana, noprana
denepanbHON  rocyaapCTBEHHOW  MHAOPMAUMOHHOM  cucTeMbl, obecnedmBarolen npouecc
pocynebHoro (BHecyaebHoro) obkanoBaHWA pelleHun n aencteun (6e3gencteusi), COBEPLLEHHbIX
npy NpegocTaBneHun rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr opraHamu, npeaocTaBnsowmmMm
rocygapCTBEHHbIE U MyHUUMNASbHbIE YCIYrN, UX AOSDKHOCTHLIMU NULAMWU, FOCYOAPCTBEHHBIMU W
MYHUUUNANbHBLIMU CITy>XaLlUMU.

2.16.2. dopmupoBaHMeE 3asiBfIEHMSI OCYLLLECTBASIETCA NOCPEACTBOM 3amnOSTHEHUS ANEKTPOHHOM
dopMmbl 3asaBneHnss Ha PecnybnukaHckom noptane 6e3 Heo6XxoAMMOCTU OONOSTHUTENBbHOW NoAayu
3asiBrieH1s1 B KaKON-NnMbo nHom hopme.

2.16.3. NMpun opmmpoBaHnn 3asaBrneHns obecnedYnBaeTcs:

1) BO3MOXHOCTb KONMUPOBAHUS U COXPAHEHUS 3asBIEHUSI N UHBbIX JOKYMEHTOB, HEODXO4MMBbIX
ONs npefocTaBreHns yenyru;

2) BO3MOXHOCTb 3arofIHEHUSI HECKOSTbKMMU 3asiBUTENSIMWU  OAHOW 3NEKTPOHHOM (OopMbl
3asBneHns npu obpaweHun 3a ycnyramu, npeanonaralvwuMy  HamnpasfieHue COBMECTHOrO
3asiBrIEHNSI HECKOJTbKUMU 3a8BUTENAMM;

3) BO3MOXHOCTb NeyaTn Ha ByMakHOM HOCUTENE KONUWN 3NEKTPOHHOM (POPMbl 3asiBIIEHUS;

4) coxpaHeHWe paHee BBEOEHHbIX B 3NEKTPOHHYK hopMy 3asBfEHUA 3HayeHun B niobon
MOMEHT MO XXEeNaHuio Nonb3oBaTens, B TOM YMcne npu BO3HUKHOBEHUWM OWMOOK BBOOA M BO3BpaTe
ONS NOBTOPHOIO BBOAA 3HAYEHWU B 3NEKTPOHHYIO (POpMY 3asiBNEHUS;

5) 3anonHeHuMe nonen 3nNeKTPOHHOW opMbl 3adBNeHMa OO Hadana BBOL4A CBEeLEHUN
3asiBUTENEM C UCMONb30BaHMEM CBeAeHuN, pasmelleHHbix B ECUA, n ceegeHnin, onybnmnkoBaHHbIX



Ha PecnybnvkaHckoM nopTane, B 4acTu, KacaroLlencs ceBegeHnin, OTCYTCTBYIOLWNX B €ANHON cucteme
noeHTUuKaUnum n ayTeHTngukaunu,

6) BO3MOXHOCTb BEpPHYyTbCA Ha JNobOM M3 3TanoB 3anOfHEHUs 3NEKTPOHHON POopMbl
3asaBneHns 6e3 notepu paHee BBEAEHHOW NHOpPMaLNK;

7) BO3MOXHOCTb [OCTyna 3asiBUTENd K paHee MOAaHHbIM MM 3asiBfieHUsIM B TevyeHue He
MeHee OOHOro roga, a Takke 4aCTU4HO CHOPMMPOBAHHBLIM 3asABMEHUAM - B TedeHue He MeHee 3
MecsaueB.

2.16.4. 3anucb 3asBuTenenm Ha npuem B MOL| (manee - 3anucb) ocyLlecTBnseTcH
nocpencteoM PecnybrnmkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLL.

3asBuTento NpeaocTaBnsaeTcd BO3MOXHOCTb 3annucu Ha nobble cBoboaHbIe ANns npuemMa gaTy
N BpeMsi B nNpeaenax yCTaHOBMEHHOI0 B MHOroOyHKLMOHAIbHOM LeHTpe rpaduka npyema.

3anucb Ha onpeferneHHylo AaTy 3akaHYnMBaeTCH 3a CyTKM 0 HACTYNMeHns aToM AaThbl.

[na ocywecTBneHns npeaBapuTenbHOM 3anucun nocpeactsom PecnybnvkaHckoro noprtana
3aaBuTEnNto HeobxoaMMO yKasaTb 3anpalluBaemMble CUCTEMOW AaHHbIe, B TOM YuChe:

aMmnnuio, Ms1, 0TY4ECTBO (NPU HaANUYUK);

HoMep TenedoHa;

aZipec 3reKTPOHHOW MoYThI (MO XKeraHuK);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBMS CBeAEHWUN, KOTOpble COOBLUN 3asBuTeNb Npyu npeaBapuTesibHON
3anucu, OOKyMeHTaMm, MpeacTaBfeHHbIM 3asiBUTENeM Mpu fMYHOM Mpueme, npensapuTenbHas
3anucb aHHynMpyeTcs.

Mpu ocywecTBrneHUn npensapuTenbHOM 3anucu 3assuTento obecneynBaeTcs BO3MOXHOCTb
pacrneyaTtaTb TanoH-noATBepXxaeHne. B cnydae, ecnu 3asBuTeNb COOBWMT agpec 3NeKTPOHHOW
MOYTbl, Ha YyKasaHHbIN agpec TakkKe HanpaBnseTcs WHopmauus O noaTBepXaeHUn
npenBapuTenbHOM 3anncun ¢ yKkasaHMeM aTbl, BpeMeHn n MecTa npuema.

Mpy ocywecTBNeHMn npeaBapuUTENbHON 3anucu 3asiBuTenb B obA3aTenbHOM nopsake
MHOPMUPYETCA O TOM, YTO MNpeadBapuUTeNbHaa 3anucb aHHYNUPYeTCs B Crlydae ero HesiBKU no
ncredeHum 15 MMHYT C Ha3Ha4YeHHOro BpeMeHu npmema.

3agasuTens B Noboe Bpems BrpaBe 0TKasaTbCA OT NpeaBapuUTenibHOM 3anncu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS UHbIX OENCTBUN, KPOME MPOXOXAEHWUS
noeHtTumkaumm n ayteHtudukaumm B COOTBETCTBUMM C HOPMAaTMBHLIMW MPaBOBbIMU akTamu
Poccuinckon depepauuun, ykasaHus Uenu rnpuemMa, a TaKkKe npeaocTaBleHns CBeLeHUH,
HeobOXoOuUMbIX [ONA pacyeTa ANUTENbHOCTU BPEMEHHOrO WHTEepBana, KoTopbii Heobxoammo
3abpoHunpoBaTtb A4ns npvema.

3. CocTtag, nocrnenoBaTenlbHOCTb Y CPOKM BbINOMHEHUS adMUHUCTPATUBHbIX Npoueayp, TpeboBaHus
K NOPSAKY WX BbINOSHEHUS, B TOM YMCHe 0COBEHHOCTM BbINOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp B
3MEeKTPOHHON hopMe, a Takke 0COBEHHOCTU BbINONIHEHUS aAMUHUCTPATUBHBIX NpoLeayp B
MHOropyHKLMOHarbHbIX LeHTpax

3.1. OnucaHve nocnenoBaTenbHOCTM OENCTBUIA NPY NPeAoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. MNpepocTtaBnenHne MyHMUMNANbHOW  yCnyrm  BKMYaeT B cebsa  cnegywowme
aAMUHUCTPaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHWe 3asaBUTENS;

2) NPUHATNE N PAaCCMOTPEHNE KOMIMIEKTA AOKYMEHTOB, NpeAcTaBfeHHbIX 3asBUTENEM;

3) HanpasrieHe MexBedOMCTBEHHbIX 3anpoCcoOB B OpraHbl, y4acTBylOLMe B NpeocTaBneHnm
MYHULIMNANbHOW YCIyru;

4) noAaroToBKa pesynbTata MyHULMNansHOW yCnyru;

5) Bblga4va (HanpasreHne) 3asaBuUTenNto pesynbtata MyHUUUNanbHoOW yCnyru;

6) ncnpasneHne TEXHNYECKMNX OLLINBOK.

3.2. Oka3aHue KoHCynbTaunn 3asBuTero

3.2.1. OcHoBaHMeM Hauyana BbINOMHEHUS aAMUMHUCTPATUBHOM Mpoueaypbl  SIBNsieTcs
obpalleHne 3aaBuTeNst NO BOMpocaMm, CBA3aHHbIM C NPeAoCTaBeHNEM MYHULMMATBHOW YCIyTW.



HOMKHOCTHBIM NMLOM (pabOTHMKOM), OTBETCTBEHHbIM 32 BbINOSIHEHWE AAMWHUCTPATUBHOWN
npoueaypbl, ABNSETCS:

npu obpaileHmmn 3aasutena B ML, — paboTHuk MOLL;

npu obpalleHumn 3aasutensa B OpraH - cekpeTapb UCMOMNHUTENBHOrO Komuteta bypakosckoro
cenbckoro nocenexHus Cnacckoro MyHuuunanbHoro parnoHa Pecnybnukn TaTapctaH (panee -
OOJDKHOCTHOE N0, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHME).

3.2.2. 3asButenb BnpaBe o06paTUTbCS 3a KOHCyfbTauMen O nopsgke WU cpokax
npegocTtaBneHns MyHuumnansHom ycnyrn B MOLL nvyHo 1 no TenedoHy 1 anekTpoHHOM NoyTe.

PaboTHnk MO®LL KoHCcynbTupyeT 3asButend, B TOM 4ucrne Mo cocrtasy, ¢opme
npeacTaBnaemMon JOKyMeHTaumMm 1 Apyrum Bonpocam Ans nosyv4eHns MyHUUMnanbHON yCnyru.

3asBuTtenb MoXeT NOoMAyYuTb WMHoOpMauuio O nopsake NpeaocTaBreHnss MyHULMNanbHOM
ycnyrm Ha oguumansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE MpOLEaypbl, YCTaHABNMBAEMblE€ HACTOSALLMM MYHKTOM, BbINOMHAOTCA B
AeHb obpalleHus 3aasuTens.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX MpOLEeAyp SBMAKTCA: KOHCyNbTaumsa no
cocTtaBy, popme npeacTaBnsieMon AOKYMEHTauuu W ApyruM BOMpocaM, HeobxoaumbiM AN
NONy4YeHUss MyHUUMNAanbHOW yCRyri.

3.2.3. 3aasutenb Bnpaee obpatutbcs B OpraH no TenedoHy 1 aNeKTPOHHOM MoYTe, a Takke
NoNy4nTb KOHCymnbTauuo Ha PecnybnukaHckom nopTtane, camte OpraHa O nopsgke M cpokax
npeaocTaBneHna MyHUUMNanbHOW ycryrn, B TOM 4YuUcre no coctasy, dpopMe npencraBnsemMon
AOKYMEeHTauun 1 gpyrmm Bonpocam A5 NosydeHns MyHULMNAanbHOW YCyTri.

[omKHOCTHOE ML, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHMOpMUpyeT 3aaBuTens B
COOTBETCTBUM C TpeboBaHnsiMn NyHkTa 1.3.4 aAMUHUCTPATUBHOIO perfaMmeHTa.

AOMUHUCTPATMBHbIE Mpoueaypbl, YCTaHaBNMBaeMble HACTOSALMM MYHKTOM, BbINOSHAKTCSA B
TeyeHue Tpex paboymx gHeun co gHS NOoCTynreHns obpalleHus.

Pesynbtatamn BbINOMHEHNS aOMUHUCTPATUMBHBIX Npoueayp SBNSAKTCA: KOHCyNbTauum no
cocTtaBy, (popme npeacTaBnsiemMon AOKYMEHTauuum W ApyruM BOMpocaMm, HeobxoaumbiM AN
Nony4YeHUss MyHUUUNanbLHOW yCryru.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBnNeHHbIX 3asiBUTENEM

3.3.1. MNpuem OOKYMEHTOB AN NpefocTaBfieHns MyHuuunansHow ycnyrm depe3 MOL, unu
yaaneHHoe paboyee mecto MOLY.

3.3.1.1. Basasutenb (npeacrtasButenb 3asButens) obpawaetcs B M®L| ¢ 3anpocom o
npeaocTaBNeHNN MyHUUUNANBHOW YCNYrM U nNpeactaBnsaeT AOKYMEHTbl B COOTBETCTBUM C MYHKTOM
2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBNeHUN:

onpegensieT npegmeT obpalleHus;

yAOCTOBEPSET NMNYHOCTb 3as8BUTENS;

NPOBOAMT NMPOBEPKY MOSIHOMOYMI NNLA, NOAAIOLWENO JOKYMEHTHI;

NpOBOAUT MNPOBEPKY COOTBETCTBUSA [OOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B MNyHKTe 2.5
aAMUHUCTPATUBHOIO perfnameHTa;

3anonHAeT ANeKTPOHHy hopmy 3aseneHns 8 AUC MoL;

npu NpeaocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTEe 2.5 aAMUHUCTPATUBHOIO pernamMmeHTa
Ha ByMaxHOM HocuTerne, OCyLLeCTBMASET CKaHMPOBaHNE NpeacTaBeHHbIX AOKYMEHTOB;

pacnevaTbiBaeT 3aasneHme n3 AIC MoLl;

nepegaeT 3adBUTENIO HA NPOBEPKY U NOANNCaHME;

nocne nognucaHnsa ckaHumpyet nognucaHHoe 3assneHne B AUC MOL;

sarpyxaet B AVC MOL| pokymMeHTbl, npencTaBneHHble B 3MNEKTPOHHOM opme unu
3NEKTPOHHbIE 00pa3sbl OTCKAHNUPOBAHHbLIX 4OKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AEeNO0;

BO3BpaLlaeT NoAnMCaHHOe 3asiBfieHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BbldaeT 3asaBUTENO Pacnuncky B Nnpueme JOKYMEHTOB.

AOMWHUCTPATMBHBIE MNpoLeaypbl, YCTaHaBNMBaeMble HACTOSLMM MYHKTOM, BbINOJSTHAKOTCA B
AeHb obpalleHus 3aasuTens.

PesynbTtatamu BbINOMHEHNA afMWHUCTPATUBHBIX NMpouenyp ABNSAITCHA: roTOBOE K OThnpaBKe
3asBneHne N nakeT JOKYMEHTOB.



3.3.1.3. PaboTtHuk MLl HanpaBnsieT nakeT JOKYMEHTOB, NPUHATLIX OT 3assutend B OpraH B
3NEeKTPOHHOM dhopMe (B COCTaBe NaKeTOB ANIEKTPOHHbLIX Aef) B TedeHne ogHoro paboyero gHsS co
OHA obpalleHnsa 3aaBuTens B CTPYKTypHoe nogpasgenexHme ML,

Pesynbtatamn BbINONHEHUS afMWHUCTPATUBHBLIX MpoLedyp SABMSIOTCA: 3asBneHne u nakeT
OOKYMEHTOB (31IEKTPOHHOE Aesio), HanpassieHHble B OpraH, nocpeAcTBOM CUCTEMbl 3N1EKTPOHHOIO
B3aMMOOEeNCTBUA.

3.3.2. llpveM [OKYMEHTOB ANA NpefoCTaBfeHUs MYHULMNArbHOW YCINyru B SNEKTPOHHOM
dopme Yepes PecnybnnkaHckuin nopTarn.

3.3.2.1. 3agasutenb ANd nogayv 3asiBfieHUs1 B ANIEKTPOHHOM hopMe BbLINOSHAET creyowme
JencTBus:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POpMY SNEKTPOHHOIO 3asBMEHUS;

3anonHsaeT OpMy SfIEKTPOHHOIO 3asiBfIEHWs, BKIIOYAlOLWYy0 CBeAeHusi, Heobxogumble u
obsasaTenbHble ANg NpefocTaBneHnss MyHUUUNanbHOW YCryru;

NpuUKpennseT AOKYMEHTbl B 3NIEKTPOHHOW (POpMe Unu 3neKTpoHHble 0bpasbl JOKYMEHTOB K
dopMe 3NEKTPOHHOrO 3asBneHus (Npu HeobxoauMocCTK);

nogTeepxaaeT pakT O3HAKOMJSIEHUSI U cOorfnacusi ¢ YCroBUSMU U NOPSLAKOM npefoCcTaBneHus
MYHMLUMNANbHON YCNyrn B 3NEKTPOHHOW doopMe (ycTaHaBnMBaeT COOTBETCTBYIOLLYIO OTMETKY O
cornacum B (popme 3f1IeKTPOHHOrO 3asiBreHus);

noaTeepxaaeT LOCTOBEPHOCTb COOOLLEHHbIX CBedeHW (yCTaHaBNMBaeT COOTBETCTBYIOLLYHO
OTMETKY B (popMe 3MEKTPOHHOIO 3asaBreHNS);

OTNpaBnsaeT 3anofIHEHHOE 3MEKTPOHHOE 3asBreHue (HaXyvMaeT COOTBETCTBYHOLLYH KHOMKY B
dropMe 3NEKTPOHHOTO 3aABNEeHUs);

9NEeKTPOHHOE 3asiBrieHne MOANUCbIBAaeTCAa B COOTBETCTBMM C TpeboBaHWAMKM nyHkTa 2.5.3
aAMUHUCTPATUBHOIO perfameHTa;

nony4yaet ysegomrieHme o6 oTnpaBke 3NEKTPOHHOIO 3asBreHus.

dopmaTHO-nornyeckasi npoeepka CHOPMUPOBAHHOIO 3asiBNiEeHUs] OCYLLEeCTBSieTCa nocne
3anofIHeHNA 3asiBUTENEM KaXOoro u3 nonen anekTpoHHoW dopmbl 3aaBneHud. pu BbiBNeHUU
HEKOPPEKTHO 3anoSIHEHHOrO MONSA 3fEKTPOHHOW OpPMbl 3asiBfieHUs1 3asiBUTENb yBeAOMMSeTCs O
XapakTepe BbISIBNEHHOW OWWOKM W nopsgke ee yCTpaHeHUs nocpeacTBOM  MHMOPMaLMOHHOIo
COo06LEeHNa HeNOCPeaCTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBMEHNS.

AOMUHUCTPATMBHbIE MpoUenypbl, YCTaHABNMBAEMble HACTOSALLMM MYHKTOM, BbINOMHAOTCA B
OeHb obpalleHns 3asiBuTens.

Pesynbtatamn BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp SBNSAITCA: 9NEKTPOHHOe Aero,
HanpasneHHoe B OpraH NocpeAcTBOM CUCTEMbI SNIEKTPOHHOIO B3auMOOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHveM Hayana BbIMNOIHEHNA a4MUHUCTPATUBHOW npoueaypbl SBnsieTcs
NOCTYNSIeHNe 3asBNEHNSA U MHbIX JOKYMEHTOB, HEOOXOANMbIX ANA NpeoCcTaBfeHnss MyHULMNanbHON
ycrnyru.

HOMKHOCTHBIM NUOM (pabOTHUKOM), OTBETCTBEHHLIM 3@ BbINOSIHEHWE aAMUHUCTPATUBHOM
npoueaypbl SIBNSIETCS - CeKpeTapb MCMNOSIHUTENBbHOrO KomuTeTa (Janee - AO0SMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JOrmKHOCTHOE ML, OTBETCTBEHHOE 3a MpPUMEM AOKYMEHTOB, B cryvyae obpalieHusi
3aaBuTensa ¢ 3aasneHvem B OpraH:

onpegensieT npegmeT obpalleHuns;

yCTaHaBnMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAILErO JOKYMEHThI;

NpOBOAUT MNpPOBEPKY COOTBETCTBUA [OOKYMEHTOB TpeboBaHMAM, ykaszaHHbIM B MyHKTEe 2.5
aAMUHUCTPATUBHOIO  perfiameHTa, nMpoOBEepKYy COOTBETCTBUS MNpPeACTaBfieHHbIX  OOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHuaM (Hagnexawee ogopMIieHNe KOMUMA [AOKYMEHTOB, OTCYTCTBME B
OOKYMEHTaxX NoAYMCTOK, NMPUMUCOK, 3a4EePKHYThIX CIOB U UHbIX HE OrOBOPEHHLIX UCNPaBEHNN);

3arnosfiHaeT 3NEeKTPOHHY d¢OopMy 3adBneHns B aBTOMATU3MPOBAHHOWM WHGOPMAaLMOHHOMN
cucTeme, NpegHasHa4YeHHOW NS oKa3aHWUs rocygapCTBEHHbIX M MyHUUMNANbHbIX YCNYT;

npu npegoctaBneHnn JOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 aAMUHUCTPATUBHOIO pernameHTa
Ha ByMaxXHOM HocuTere, OCyLLeCTBNSEeT CKaHMpoBaHWe NpeacTaBneHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asBfieHuE;

nepegaet 3asiBUTENIO HA NPOBEPKY U nognucaHue;

nocrne nognucaHnsa ckaHupyeTt nognucaHHoe 3asaBrneHue;



3arpyxaet B aBTOMaTU3UPOBAHHYK WHMOPMALMOHHYIO CUCTEMY, NpeaHas3HaYeHHy aOnd
oKasaHWsl rocyAapCTBEHHbIX U MYHUUMMANbHbIX YCAYr AOKYMEHTbI, NpeACTaBneHHble B 9IEeKTPOHHON
dopMe Mnn ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (hOPMUPYET INEKTPOHHOE AENO;

BO3BpaLlaeT NoAnMcaHHoe 3asiBrieHne U opurnHanbl ByMaKHbIX OKYMEHTOB 3asBUTENIO;

BblaeT 3asBUTESO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHMM AN OTKasa B NpuemMe LOOKYMEHTOB [OMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, YBeAOMMAeT 3asBUTens O Hanuumm npenaTcTeuri Ons
npyema 3asBfeHns 1 BO3BpallaeT eMy [OKYMEHTbl C OObACHEHMEM coAepXaHWs BbISIBNIEHHbIX
OCHOBaHWW NS OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [Jo/mKHOCTHOE nNULIO, OTBETCTBEHHOE 3a MNPUeM [OKYMEHTOB, Mocre MOCTYneHns
OOKYMEHTOB Ha pacCMOTpeHMue:

npuceamBaeT 3asBfEHNI0 HOMEP B COOTBETCTBMM C HOMEHKIaTypoun gen u cratyc «llpoBepka
OOKYMEHTOBY;

n3ydaetT MOCTYNMBLUME ONEKTPOHHblE [eria, B TOM YUCHe TMPUIOXeHHble 3asBuTenem
OOKYMEHTbI B 9NIEKTPOHHOM hOPME 1 ANEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHBIX 0O6pa3oB LJOKYMEHTOB;

nposepsieT cobnogeHne ycnoBun AenCTBUTENbHOCTU 3MEKTPOHHOM MOLMUCKU, MOCPenCcTBOM
obpaweHua k EguvHomMy noptany (B crniyyae, ecnv 3asBuUTenem npeacTaBfieHbl 3EeKTPOHHbIE
OOKYMEHTbI, NOANUCAHHbIE YCUNEHHOMW KBaNUOULMPOBAHHOW 3N1IEKTPOHHOMW MOAMNUCHIO).

MpyM HanuuMm OCHOBaHWWA, NPEOYCMOTPEHHbIX MNYHKTOM 2.7.1  agMWHUCTPATUBHOIO
perrnameHTa, noAaroTaBnuBaeT MPOEKT pelleHns o6 OoTkase B npuemMe [OKYMEHTOB, HeobxoauMbIX
ANa NpegocTaBneHns MyHULMNAaIbHOW YCyri.

B cnyyae, ecnu B peaynbTate MNpPOBEPKUM YCUIEHHOW KBaNUPUUMPOBAHHOW 3NEKTPOHHOWN
noanucKu BbIABMEHO HecobriogeHve YCrnoBui ee AeWCTBUTENbHOCTU, MPOEKT pelleHns ob oTkase
OOIMKeH copepxaTb NyHKTbl cTtatbM 11 dPepepanbHoro 3akoHa Ne 63-P3, KOTOpble MOCNYXUNK
OCHOBaHWeM AN ero NPUHATUS.

lMpoekT pelweHna ob oTkase B npuemMe [OKYMEHTOB, HeOOXoOauMMbIX ANA npefocTaBneHus
MYHMUMMANbHOW YCNyru, C ykasaHMeM MpUYMH OoTKasa (B Crnyyae, ecrnv OCHOBaHWA AN OTKasa B
npuemMe OOKYMEHTOB, HeOOXOAMMbIX ANfs NpedoCTaBfeHUs MyHULMNAnbHOW YCIyrn, CBsi3aHbl C
HapyLlleHMEM YCTaHOBIMEHHbIX TpeboBaHW K TakKuM AOKYMEHTaM, OCHOBaHUA ANs OTKasa B npueme
OOKYMEHTOB [OJDKHbI cogepXaTb WHGopMaumio O HaMMEHOBaHUM [OOKYMEHTOB (MHdopmMauuu,
cBefleHuI), KOTopble He npeacTaBneHbl, coaepXxaT HeAOCTOBepHble U (Mnn) NpOTUBOPEYMBLIE
cBedeHusi, OMgopMIeHbl C HapyweHMeM YCTaHOBIEHHbIX TpeboBaHUKW), HanpaBnaeTcss Ha
cornacosaHue B YCT@HOBJIEHHOM nopsiake nocpeacTsoMm CUCTEMbI 9NEKTPOHHOrO
OOKyMeHToobopoTa.

CornacoBaHne npoekta pelwweHuss 06 OTkase B nNpuemMe AOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHUUunNanbHOW YCIyrn, OCyLeCcTBNAeTCs B Nopsiake, npeayCcMoOTPEHHOM MYyHKTOM
3.5.3 aOMMWHUCTPATUBHOIO perfiamMmeHTa.

B cnyyae oTcyTCTBMS OCHOBaHUM AN OTKasa B NpuUeMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiameHTa, OOSPKHOCTHOE NULO, OTBETCTBEHHOE 3a MpueM
OOKYMEHTOB, B TeYeHue OAHOro paboyero AHSA CO AHA MOCTYNNEeHUs 3asiBlieHUs, HanpasnseT
3a8BUTENO, YKasaHHbIM B 3asiBieHUM CNocoboM, yBeAOMIIEHME O MOCTYNSIEHUN 3asBEHMUS,
cogepxallee BXOASLWMA PErmcTpaumoHHbIN HOMEP 3asiBNeHus, AaTy MofydYeHus 3asiBrieHus,
nepevyeHb HaMMeHOBaHUM annoB, MNPeaCTaBNEHHbIX K HeMy [OOKYMEHTOB, [JaTy MonyyYyeHus
pesynbTarta MyHULMNAIbHOW YCIyru.

3.3.3.4. VcnonHeHne npouenyp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 agMWHUCTPATUBHOIO
perrnameHTa, Npu HanIM4Ynum TEXHNYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM pexume
C UCronb30BaHMEM aBTOMAaTU3NPOBAHHOW MHGOPMALMOHHOW CUCTEMbI, MpeAHasHadYeHHOW Ongd
OKa3aHMWs roCyAapCTBEHHbIX U MYHULMNASbHBIX YCIYT.

3.3.3.5. AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble NMYHKTOM 3.3.3
aAMUHUCTPATUBHOIO perfamMeHTa, BbINOMHATCA B TeyeHue ofHoro paboyero AHA CO  OHSA
NOCTYNfEeHUs 3asBNeHNs Ha pacCMOTpeHMe.

Pesynbtatamn BbINOMIHEHUA aAMUHUCTPATMBHBIX Mpouedyp SABMASKTCHA: NPUHATBIA  Ha
pacCMOTPEHME KOMMMEKT OOKYMEHTOB WM NPOEKT pelleHus o6 OoTka3e B npueme AOKYMEHTOB,
HeobxoaMMbIX ANa NpegoCcTaBNeHns MyHUUMNanbHON YyCryrn.

3.4. HanpaBneHne mMexBeqoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBYOLMNE B NPEAOCTaBIEHNM
MyHULMNAnbHOW ycnyru



3.4.1. OcHoBaHMeM Hayana BbINOSIHEHUA agMWHUCTPATUBHOW Mpoueaypbl ABASETCH
nonyyYeHne  OOMMKHOCTHbIM — nvuoM  (pabOTHWMKOM),  YNOSIHOMOYEHHBbIM  Ha  BbINOSIHEHNE
aAMWHUCTPATUBHOM Npoueaypbl, OT AOMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOIO 3a Npuem
OOKYMEHTOB, NPUHATLIX OT 3asBUTENS JOKYMEHTOB.

HOMKHOCTHBIM NNUOM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOM
npoueaypsl, SABMSETCH cekpeTapb UCMOMHUTENbHOro KoMmuTetTa bypakoBCKOro cenbCckoro nocerieHus
Cnacckoro MyHuuunanbHoro pavioHa Pecnybnukn TatapctaH (ganee - [LOMKHOCTHOE NvuUoO,
OTBETCTBEHHOE 3a HarnpasfeHVe MeXBeJOMCTBEHHbIX 3arnpoCoB).

3.4.2. [JOmKHOCTHOE NULIO, OTBETCTBEHHOE 3a HarpasfieHNe MeXBEeLOMCTBEHHbIX 3anpocoB,
dopMMpyeT N HanpasensieT B 3MNEeKTPOHHOW dopme NOCpPeCTBOM CUCTEMbI MEXBeJOMCTBEHHOIro
SNEKTPOHHOIo B3anmMogemncTsus (Mpyu OTCYTCTBUM TEXHUYECKON BO3MOXHOCTU — WHbIMWU criocobamu)
3anpocbl O TMpedocTaBNeHUN [OOKYMEHTOB W CBeAeHWW, NpedyCMOTPEHHbIX MyHKTOM 2.6.1
afMWUHNCTPATUBHOIO perfiaMeHTa.

AOMWHUCTPATMBHbIE MNpoLeaypbl, yCTaHaBNMBaeMble HACTOSLWMM MYHKTOM, BbIMNOSHSATCA B
OEHb NPUHATUSA 3asBNIEHUSA HA PacCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp SABNANTCA: HarnpaBfieHHble B
opraHbl BNacTu n (Mnv) nogBeAOMCTBEHHbIE OpraHamM BracTu opraHm3almm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB [aHHbIX HA OCHOBaHMM 3anpocoB, MOCTYMUBLUUX Yepes
CUCTEMY MEXBEAOMCTBEHHOIO 3M1EKTPOHHOIO B3aMMOOENCTBUA, NPedoCTaBnsaoT 3anpallivBaemble
OOKYMEeHTbI (MHbopMaumio) unu HarnpasnawoT yBeAOMNEeHUs 06 OTCYTCTBUMM OOKyMeHTa U (Mnu)
NHpopmauun, HeobxoanMbIX AN NpeaoCTaBNeHNa MyHUUUNANbLHOW yCnyru (ganee — yseoMseHue
o0 oTkase).

AOMUHUCTPATMBHbIE MpoLeaypbl, YCTaHaBNMBaeMble HacCTOSAWMM MYyHKTOM, BbIMOMHSAKTCA B
TeyeHne NMATU OHEen Co AHS NOCTYMMeHUs MeXBeLOMCTBEHHOro 3anpoca B OpraH Unu opraHusauuio,
npefocTaBnsAwLLmMe AOKYMEHT N MHpopMauuio, eCriv UHble CPOKM NOATOTOBKM M HanpaBreHust oTBeTa
Ha MeXBeJOMCTBEHHbIN 3anpoCc He YCTaHOBIIEHbl dpefeparibHbIMU 3akoHaMu, MpPaBOBbIMU akTaMu
MpaBuTtenbctBa Poccuinckon ®enepaunmn U NpUHATLIMU B COOTBETCTBUM C ddeeparnbHbIMU 3aKoOHaMU
HOpPMaTMBHbLIMW NPaBoBbIMKN akTamu Pecnybnuku TaTapctaH.

PesynbTatamn  BbINOMHEHMS  aOMUWHUCTPATMBHBLIX MNpouenyp SBRSKTCA:  AOKYMEHTbI
(cBegeHus), HeobxoauMble ANs NpefoCcTaBfeHUs MyHULMNansHOW ycnyru, nnbo ysegomneHne ob
oTKase, HanpaBrieHHble  OOSMKHOCTHOMY  nmuy, OTBETCTBEHHOMY  3a HanpasneHue
MeXBeJOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeLOMCTBEHHbIX 3anpOCoB:

nonyyaet  3anpawmBaemMble  Yepe3  CUCTEMY  MEXBEOOMCTBEHHOrO  3NEKTPOHHOro
B3aMMOOENCTBNA AOKYMEHTbl (CBegeHus), Heobxoaumble AONs NpefoCTaBNeHUs MyHUuunanbHOW
ycnyru, nnbo ysegomreHve o6 oTkase npu OTCYTCTBUU JOKYMEHTa 1 (unu) nHpopmauum;

npyv HaNU4YMM OCHOBaHUKN, NPELYCMOTPEHHbIX NYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfiaMeHTa,
noarotaBnvMBaeT MNPOEKT peweHns o6 oTkase B npuemMe [OOKYMEHTOB, HeobOXoauMmbIX Anis
npeaocTaBneHNa MyHULMNANbHOW YCAYTr.

MpoekT pelweHna o6 oTkase B npueme OOKYMEHTOB, HeobxoauMbIX ANA npefocTaBneHns
MYHUUMNANbHOW YCryruM, C ykasaHuem MNpuYMH oTkasa (B crnydvae, ecnv OCHOBaHWS Ans OTKasa B
npuemMe [OOKYMEHTOB, HeobxoauMbIX AN npefocTaBrneHuss MyHUUMNanbHOM YCNyru, CBsi3aHbl C
HapyLleHVeM YyCTaHOBIEHHbIX TpeboBaHMIN K TakMM OOKYyMEHTaM, OCHOBaHWUS Ans OTkasa B npueme
OOKYMEHTOB [OJDKHbl cofepxXaTb MHGOpPMauuMilo O HaMMEHOBaHWM [OOKYMEHTOB (MH(OopMauumu,
CBeJeHW), KoTopble He npeAcTaBrieHbl, cogepXaT HeAOoCTOBepHble M (Unv) NpoTUBOPEYMBbIE
cBefeHusi, OMOpPMIEeHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHW), HanpasnseTca Ha
cornacosaHve B YCTaHOBIIEHHOM nopsigke nocpeacTeom CUCTEMbI  O3INIEKTPOHHOrO
OOKymeHToobopoTa.

CornacoBaHve npoekTta pelleHns ob oTkase B npueme [OKYMEHTOB, HeobXoauWMbIX Ans
npegocTaBneHna MyHUUMNAnNsHOM yCnyru, ocyLecTBnseTca B nopsgke, npegyCMOTPEHHOM MYyHKTOM
3.5.3 agMUHUCTPaTUBHOIO pernamMeHTa.

AOMUHUCTPATMBHbIE Mpoueaypbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbINOMHAKTCSA B
AEeHb NOJlyYeHnsa CBeAEHUN NO MEXBEOOMCTBEHHbLIM 3anpocam.

Pesynbtatamn  BbINOMHEHUS  aAMWHUCTPATUBHBLIX Mpouedyp  SABNATCA: OOKYMEHThI
(cBegenus), Heobxoaumble Ons NPefoCTaBAeHUs MyHUMLMNANbHOW YCNyrn, NPOEKT pelueHust o6
oTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX A5 NpefoCTaBneHns MyHUUUNansHOW YCIyru.



3.4.5. WcnonHeHnne npouenyp, YykasaHHbix B nNyHkTax 3.4.2, 3.4.4 agMWHUCTPaATUBHOIO
pernameHTa, Npu HanMynnm TEXHUYECKON BO3MOXHOCTU OCYLLECTBIISETCA B aBTOMaTUYECKOM peXxnme
C WUCnonb3oBaHMEM aBTOMATU3NPOBAHHOW WMHAOPMALMOHHOW CUCTEMbI, MpeAHasHadYeHHOW Ond
oKasaHWs roCcyfapCTBEHHbIX WU MyHUUMNAnNbHbIX YCNyr, B TOM 4uCfle C MOMEHTa perucrpauuu
3asBrieHNs1 B COOTBETCTBUU C MYHKTOM 2.13 agMUHNCTPaATUBHOIO pernamMeHTa.

3.4.6. MakcMMarnbHbIN CPOK BbINOSTHEHUSA aAMUHUCTPATUBHBLIX NPOLeayp, YKadaHHbIX B MyHKTe
3.4 agMVHUCTPATMBHOIO pernamMeHTa, CoCTaBnseT NATb pabounx gHen.

3.5. MoaroToBka pesynbTata MyHULMNANBLHON YCIyTu

3.5.1. OcHoBaHMeM Hayana BbINOSIHEHUS AOMWHUCTPATUBHOW Mpouenypbl  sBNseTcs
NOCTYyNreHne OT [LOSMPKHOCTHOrO nuua, OTBETCTBEHHOro 3a HanpasfieHMe MeXBeOOMCTBEHHbIX
3anpocoB, JOKYMEHTOB (CBeAEHMI), HEOBXOAMMBIX A5 NPeOCTaBNeHNS MyHULMNANbHON YCNyri.

HOMKHOCTHLIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aLMUHUCTPATUBHOM npouenypsl,
ABMSETCA ceKkpeTapb UCMOMHUTESNbHOrO KoMuteTa bypakoBckoro cernbckoro rnocesieHnss Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapctaH (ganee - AOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a
NnoaroToBKy pesynbTaTa NpeaoCcTaBfieHUss MyHUUMNANbHOW YCNyri).

3.5.2. [JOmKHOCTHOE nULO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa npeaoctaBfieHns
MYHULUUNANTbHOW YCIYr:

paccmaTtpmBaeT  CHOPMUPOBAHHBLIN KOMMNEKT  OOKYMEHTOB, HeobxoaMmMbIX  Ans
npegocTaBneHns MyHULMNanNsHOM yCcnyru;

npy BbISBIEHUM OCHOBaHUM [ONA OTKasa B MPefoCTaBfeHuM MYHUUMNANbHOM  YCryri,
yKasaHHbIX B MyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, noarotaBnvBaeT NPoekT peweHus ob
OTKase B NpefocTaBfieHNN MyHULMNANBHOW YCAYTK;

B Cflyd4ae OTCYTCTBMSI OCHOBaHWW AN OTKasa B NpeAoCTaBfeHUN MyHUUMNANbHOW YCnyru,
NpeayCMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, No UToram pacCMOTPeHUst
OOKYMEHTOB, HEOBXOANMbBIX ANS NpeoCTaBNeHns MyHUUUNanbHOM YCryrn, nogrotTaBnmMBaeT NpoekT
pesynbTata npegocTaBfieHNs MyHULMNANIbHOM YCyru B COOTBETCTBUN C NOAMyHKTOM 1 nyHkTa 2.3.1
aAMUHUCTPATMBHOIO perfnamMmeHTa;

HanpasnseT NOAroTOBIEHHbIN NPOEKT pe3ynbTaTta NpeaocTaBneHnss MyHULUNanbHOW YCryru
Ha cornacoBaHMe B YCT@HOBSIEHHOM Mopsgke MNOCPEeACTBOM — CUCTEMbl  3NIEKTPOHHOro
OOKyMeHToobopoTa.

AOMUHUCTPaTMBHbLIE Mpoueaypbl, YCTaHaBMMBaeMble HaCTOSALWMM MYHKTOM, BbIMOSHAKTCA B
TeyeHme OByx pabounx gHen.

Pesynbtatamu BbINOMTHEHUA agMWHUCTPATMBHBLIX Mpouenyp SABNAKTCA: NPOEKT pelleHna ob
OTKase B NpefocTaBfieHUN MYHULMNANbHOM YCAyru, NMPOEKT pelleHus O Bblgaye paspelleHust Ha
BCTynneHne B bpak HecoBepLLUEHHONETHUM, JOCTUILMM Bo3pacTa 16 ner.

3.5.3. CornacoBaHune 1 nognvcaHve npoekTa pesynbTaTa NpenoCTaBNeHUs MyHULMNANbHON
ycnyrm  (ganee — nMpOeKTbl [AOKYMEHTOB) OCYLLECTBAAETCS pPyKoBOAUTENEM  CTPYKTYPHOro
nogpasgeneHnd, OTBETCTBEHHOrO 3a MNOArOTOBKY  pes3ynbTata  MYHUUMNOANbHOM  YCIyru,
3amectutenem Pykosogutena OpraHa, PykoBogutenem OpraHa.

MoaroToBneHHbIE NPOEKTbI AOKYMEHTOB, UMEIOLLME 3aMevaHns, BO3BpaLLaoTCs Ha 4opaboTky
nuuy, OTBETCTBEHHOMY 3a MOAroTOBKY pes3ynbTaTa MyHuuunanbHoOW ycnyrn. locne ycTtpaHeHus
3amMeyaHnin NPOEKTbl JOKYMEHTOB NOBTOPHO NepeaarnTcs AN CorfiacoBaHna 1 NOANNCaHUS.

PykoBogutens OpraHa npuv pacCMOTPEHUN MPOEKTOB OOKYMEHTOB NpoBepsieT cobnioaeHue
aAMUHUCTPATUBHOIO pernameHTa OOSMKHOCTHbIMU nuuamu OpraHa B 4acTM CPOKOB BbIMOSIHEHUS
aAMUHUCTPATUBHBIX Mpoueayp, WX NOCrneaoBaTeslbHOCTU M MOMHOThI, HanMyus CorfiacoBaHWUin
YNONTHOMOYEHHbIX OOMMKHOCTHbIX Ny OpraHa B CUCTEME 3NEKTPOHHOrO OKYMeHToobopoTa.

B cnyyae BbISIBNEHWA HapylweHWA B 4YacTU CPOKOB BbIMOMAHEHUA aAMWUHUCTPATUBHBIX
npoueayp, Ux nocrnegoBaTenibHOCTU N NONHOTLI PykoBoantens OpraHa MHULMMPYET NpUBNEYEHne K
OTBETCTBEHHOCTU  NuU, AOMNYCTMBLUMX  HapylleHusi, B  COOTBETCTBMM C  MNyHKTOM 4.3
aaAMUHUCTPATMBHOIO perfnamMmeHTa.

ALOMUHUCTPaATUBHbIE NpPOLEaypbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM, BbIMOMHAKTCA B
TeyeHune aByx paboumnx gHewn.

PesynbTtatamu BbINONHEHMS aAMUHUCTPATUBHBIX Npoueayp ABNATCS: pewleHne ob oTkase B
npyeme [OKYMEHTOB HeobxoauMbIX ANS NpefoCTaBfieHUs MyHMUMMANbHOW ycnyrn, peweHne o6
OTKase B MpefoCTaBfeHuM MyHUUMNanbHOW YCNyrn, peleHne O O Bbldade paspelleHus Ha
BCTynneHune B 6pak HecoBepLUEHHOMNETHUM, AOCTUrLMM Bo3pacta 16 ner.



3.5.4. VicnonHeHue npouenyp, YykasaHHbIX B nyHktax 3.5.2, 3.5.3. agMUHUCTpPaATUBHOIO
perrnameHTa, npu HanMyum TEXHMYECKOM BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTUYECKOM pexnme
C WUCronb30BaHMEM aBTOMATU3NPOBAHHOW MWHMOPMALMOHHON CUCTEMbl, NpefHa3HayYeHHOW ans
OKa3aHus rocyfapCTBEHHbIX U MyHUUMMNANbHbLIX YCIIYT.

MakcumarbHbIA CPOK BbINONHEHUA aAMUHUCTPATUBHBLIX Npouenyp, ykasaHHbiX B nyHkTe 3.5.
aflMMHNCTPATUBHOIO perfnamMeHTa, CocTaBndaeT YyeTblpe paboumnx aHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAnbHOW yCryru

3.6.1. OcHoBaHMeM Ha4vana BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl SBrseTcs
nonyyeHne SOMKHOCTHBIM NIMLOM, OTBETCTBEHHBIM 32 BbINONIHEHME afMWUHUCTPATUBHOW NpoLeaypbl,
OOKyMeHTa, nogTBepXaatoLLero npefocraBneHme MyHUuunansHom ycryri.

[OMKHOCTHBIM NNLIOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aaMUHUCTPATMBHOW npoueaypsl,
ABNAETCA CeKpeTapb UCMNOSTHUTENbHOrO KoMuTeTa BypakoBckoro cernbckoro noceneHns Cnacckoro
MyHMUMNaNbHOroO panoHa Pecnybnukn TatapctaH (ganee - OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a
Bblaa4vy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [lofmKHOCTHOE NnUo, OTBETCTBEHHOE 3a Bbldavy (HanpaBrneHne) JOKYMEHTOB:

obecrneunBaeT perncTpaumio M BHECeHWe CBeJeHWn O pesynbTaTe npenocTaBneHus
MYHUUMNANbHOM  ycnyrM B MOACUCTEMY BeOeHUst  [OOKyMeHTauuuM  aBTOMaTU3MpOBaHHOWM
NHPOPMALNOHHOW CUCTEMBI, NpeAHa3Ha4YeHHOM NS OKa3aHMs rocy4apCTBEHHbIX U MyHUUMNANbHbIX
yCInyr;

n3BellaeT 3asBuTens (ero npeacrtaBuTend) cnocobom, yKasaHHbIM B 3asBNEHUM, O
pesynbTate NpefocTaBfeHns MyHUUUNANbHOM YCyrM U O BO3MOXHOCTM MOMyYeHUsa pesyrbTaTta
npegocTtaBneHns MyHuumnansHon ycnyrm B OpraHe vnm B MOLL.

WcnonHeHne npouenyp npyv HanmuMumm TEXHUYECKOM BO3MOXHOCTU OCYyLLeCTBNseTcs B
aBTOMATU4YECKOM peXxunme C UCNoSib30BaHMEM aBTOMAaTU3NPOBAHHON WH(OPMALMOHHOW CUCTEMBbI,
npegHa3Ha4YeHHOW AN oKa3aHUs rocygapCTBEHHbBIX U MyHUUMNANbHbBIX YCITYT.

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSALMM MYHKTOM, BbINOSIHAKOTCA B
TeyeHne opHoro pabodero OHA CO OHS MOANMCaHMS LOKYMEHTa, SBMSOLWErocs pesynbTaToMm
npeaocTaBneHna MyHULMNANbHOM  YCryrn, YMOMHOMOYEHHbIM OOSDKHOCTHbIM - nuuoM  OpraHa
(OpraHowm).

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATMBHBIX Npouedyp SBNAOTCA:  pa3MelleHue
cBedeHun o pesyrnbTaTe NpefocTaBneHns MyHUUMNanNbHON ycnyrn B MHOPMAaLMOHHBIX cUcTeMax,
n3BeLleHne 3aaBuTens (ero npeacrtaBuTens) O pesynbTaTe MNpeaoCTaBNeHUA MyHUUUNAnNbHOM
ycryrm n cnocobax ero nony4yeHus.

3.6.3. Tllopsagok Bblgadn (HanpasneHus) pesynbTaTa nNpegocTaBrieHns MyHULMNAnbHOM
ycnyru:

3.6.3.1. lNpu obGpaweHnn 3asiBuTens 3a peaynbTatoM MyHuuunanbHon ycnyrm B MOL,
paboTHMk MOL| BblgaeT 3asBuUTeEnNto pesynbTaT MyHUUMMAnbHOW ycnyru B popme ak3emnnspa
9NEKTPOHHOIrO [AOKYMEeHTa Ha OymaxHom Hocutene. [lo TpeboBaHuio 3adBUTENs BMeCTe C
9K3EeMMMSPOM 3NEKTPOHHOIO JOKYMeHTa Ha ByMaxHOM HocuTene emy npegocTaBnseTca aK3emnnsap
9NEeKTPOHHOro AOKYMEHTa NyTeM ero 3anncu Ha CbeMHbIA HOCUTENb NHpOpMaLUN U1 HanpaBIieHUs
9K3eMnnsipa 9NeKTPOHHOrO JOKYMEHTa MO 3MEKTPOHHOW noydTe B agpec 3assutens. [Npu 3anucu Ha
CbEMHbIN HOCUTENb WMH(OPMAaUUN UMW HanpaBSieHUUM SK3EeMNNspa 3NEeKTPOHHOro [OKYMEeHTa, Ha
OCHOBE KOTOPOrO COCTaBSIEH 3K3eMMNAp 3EKTPOHHOro AOKyMeHTa Ha OymaxHoM HocuTene, no
9NEKTPOHHOM MoYTe WOEHTUYHOCTb TaKOro 3K3emrnsdpa ONeKTPOHHOro [OOKYMEeHTa 3SK3eMnnspy
9NEKTPOHHOIrO AOKYMEHTa Ha OyMaXXHOM HOcUTeNe 3aBepsieTCA YNOSITHOMOYEHHbIM COTPYAHUKOM C
NCMNonb30BaHMEM YCUITEHHOW KBannguuupoBaHHOW 351IEKTPOHHOM NOAMUCH.

AOMWHUCTPATMBHbIE MpOoLEeaypbl, YCTaHaBNMBaeMble HACTOSALWMUM MYHKTOM, BbINOSTHAKOTCA B
nopsiake o4YepenHoCTU, B AeHb NpubbiTUA 3asBUTENst B CPOKW, YCTAHOBIIEHHblE perfaMmeHToM
paboTbl MOLI.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX Mpoueayp SBRSTCA: (ukcaums dakra
Bblgayn pesynbtata npegocTaBneHna  MyHuuunaneHon yenyrm B AUC  MOL, pesynbtat
npegocTaBneHns MyHULMNansHOM yCnyru, BblAaHHbIA 3ad9BUTENIO.

3.6.3.2. lNpun obpalweHnn 3asBuTenss 3a pes3ynbTaTtoM MyHUUMNANbHOW YyCriyrn 4epes
PecnybnukaHckuin nopTtan 3asABMTEN0 B  NINMYHBIM  KabMHET aBTOMaTMYecKu HanpaBnseTca
SNEKTPOHHbLIN 0bpa3 AOKyMeHTa, ABMSALWErocs pesynbTaToM NpefocTaBreHus MyHUUMNanbHON



ycrnyrn, nognucaHHbl YCUNEHHOW KBannuunMpoBaHHOW 3N1IEKTPOHHOW MOAMNUCHIO YNONHOMOYEHHOIO
pormkHocTHoro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE Mpoueaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, BbINOMHAKTCA B
AeHb nognucaHus OOKyMeHTa, MOATBepXAalllero npegoctaBneHne (oTkas B npegocTaBneHunn)
MYHULMMNANbHOW YCNyru, yNoTHOMOYEHHbIM AOMKHOCTHbIM nuuomM OpraHa (OpraHom).

Pesynbtatamn BbINOSIHEHUA aAMUHUCTPATMBHbLIX Mpouedyp SABMASKTCHA:  HarnpasfieHue
(npepocTaBneHne) c ucnonb3oBaHWeM PecnybnukaHCcKoro nopTtana 3asBUTEN0 OOKYMEHTa,
noATBepXxaaroLllero npegocTaBneHne  MyHuUMnanbHoW ycryrm (B TOM  4ucrne OTkas B
npeaocTaBneHN MyHULMNANbHOW YCIyrin).

3.6.3.3. lpn obpaweHnn 3asiBuTENA 3a pesynbTaToM MyHuuMnanbHon ycnyrm B OpraH,
AOJMPKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bbiady (HanpasrieHne) AOKYMEHTOB, BblOaeT 3asiBUTENO
pe3ynbTat MyHuuunanoHon ycnyru. [lo TpeboBaHuO 3adABUTENs BMECTE C 3K3eMMNsipoM
9MNEeKTPOHHOro AOKYyMeHTa Ha BymMaXXHOM HocuTene eMy NpeaoCTaBnAeTCs 3K3eMMsp 3NeKTPOHHOro
OOKYMeHTa nyTemM ero 3anucu Ha CbeMHbIA HOCUTENb MHOPMaLMU NN HanpaBreHus 3K3emMnnsapa
SMNEKTPOHHOro JOKYMEHTa Mo 3MEKTPOHHOW NnoYTe B agpec 3asBUTENS.

AOMUHUCTPATMBHbIE MpoLeaypbl, YCTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLEeCTBNATCA
B rnopsiake ovyepeaHoCTU, B AeHb NpubbITUA 3aABUTENsS B COOTBETCTBUM C [MpaBunamun BHyTpEeHHero
Tpyaosoro pacnopsigka OpraHa.

Pesynbtatom BbINONHEHUA aAMWHUCTPATUBHLIX Mpouenyp SABMASATCA: dukcauusa dakTa
Bbldayn pesynbTata nNpegocTaBfieHns  MyHUUMNAnbHOW  yCcryru B aBTOMaTuM3MpOBaHHOM
MHPOPMaLMOHHOW cnucTtemMe, nNpegHasHa4YeHHoOW AN1S OKas3aHWsl rocy4apCTBEHHbBIX U MyHULUUNANbHBbIX

yCriyr.
3.7. cnpaBneHune TeXHNYECKNX OLLIMOOK

3.7.1. B cnyvyae oOHapyXeHuUst TEXHMYECKOW OWKNBKM B [OOKYMEHTe, SBMsOLLEMCS
pes3ynbTaToM MyHULUMNanbHOW yCnyru, 3assutenb HanpasnseT B Oprax:

3aaBneHme o6 ucnpaBneHuM TexHUYeckon owmnbkn (npunoxeHme Ne 5 Kk HacToswemy
agMUHUCTPATUBHOMY perfnameHTy);

AOKYMEHT, BbIJaHHbIA 3asBUTENIO Kak pesynbTaT MyHUUMNanbHOW YCryrn, B KOTOPOM
COOEPXUTCA TEXHMUYECKas oLmnbKa;

AOKYMEHTbI, MMEIoLLME HOPULONYECKYIO CUIY, CBUAETENbCTBYIOWME O HANUYUU TEXHUYECKOWN
oLINBKHN.

3asiBrneHne o6 MCrnpaBreHUn TEXHUYECKOW OLWMOKM B CBeOEHUSIX, YKa3aHHbIX B JOKyMEHTe,
ABMSOLEMCA pe3ynbTaToM MyHUUMNanbHOM YCnyrn, nogaetcs 3assutenemMm (YNnosIHOMOYEHHbIM
npeacTaBuTenem) NnoOYTOBbIM OTNPaBieHNEM (B TOM YMCEe C UCNONb30BaHMEM 3NIEKTPOHHOW NOYThI),
nnbo yepes PecnybnukaHckui noptan unm MoLl.

3.7.2. [JO/MKHOCTHOE NnWLO, OTBETCTBEHHOE 3a MNpPUMEM [LOKYMEHTOB, OCYLLECTBMSET npuem
3asBrneHns o6 ncnpaBneHuM TEeXHUYECKON OLIMOKKW, perucTpupyeT 3asBrieHWe C NPUMOXEHHbIMU
OOKyMeHTamMu 1 nepefaeT ux AOSMKHOCTHOMY NULY, OTBETCTBEHHOMY 3a 06paboTKy LJOKYMEHTOB.

AOMUHUCTPaATUBHbIE NpoOLeaypbl, YCTaHaBNMBAEMble HACTOSALLMM MYHKTOM, BbINOSHSIOTCA B
TeyeHne ogHoro paboyero AHs ¢ AaTbl perncTpaunmn 3asBrneHus.

PesynbTatamn BbINOMHEHUS aAMUWHUCTPATUMBHBLIX Mpouedyp SBASKTCA: MNPUHATOE U
3aperucTpMpoBaHHOe 3asBrieHWe, HarnpaBfeHHoe Ha pacCcMOTpeHue [OOSMKHOCTHOMY vy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JdomkHoCcTHOe nuuo, OTBETCTBEHHOe 3a 06paboTKy AOKYMEHTOB, paccmaTtpuBaeT
OOKYMEHTbl W B LUENsX BHECEeHWs MWCMpaBfeHun B [OOKYMEHT, SBMSIOWMNCA pe3ynbTaTom
npefocTaBneHnss MyHULMNanbHOW YCryr, OcyLlecTBnAsieT npoueaypbl, NpeayCMOTPEHHbIE MYyHKTOM
3.5 aAMWHMCTPaATUBHOIO perfnaMeHTa, W BblAaeT UCMPaBMEHHbIM  OOKYMEHT  3asBUTENo
(ynonHOMOYeHHOMY  MpeAcTaBUTEN) fWMYHO MOA4 pPOCMUCb € U3bATMEM Y  3asBUTens
(YyNnonHOMOYEHHOro MpeacTaBUTENsl) opuUrMHana OOKYMEHTa, B KOTOPOM COOEPXUTCH TexHudeckas
owubka, wnu HanpaenseT B agpec 3asBUTens MNOYTOBbIM OTMNpaBrieHneMm (nocpeactsoM
SNEKTPOHHOM NOYTbI) MMCLMO O BO3MOXHOCTU NOSyYEeHNA AOKYMeHTa npu npegoctasnennn B OpraH
opurnHana gOKyMeHTa, B KOTOPOM COAEPXUTCHA TeXHMUYecKas oLmbka.

AOMUHUCTPATMBHbIE Mpoueaypbl, YCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbINOMHAKTCA B
TedyeHne ABYX paboumx gHen nocne obHapyXeHUs TeXHUYECKON ownbkn nnmn nonyyeHus ot nboro
3auHTepeCcoBaHHOIO Nnvua 3asiBrieHns o OoNnyLweHHON owmnbke.



Pesynbtatamn  BbINOMHEHUS  aAMUHUCTPATMBHBIX  MpoUeayp  SBAAKTCS:  BblAAHHbIN
(HanpaBneHHbIN) 3asiBUTENIO OKYMEHT.

4. Mopanok n opMbl KOHTPONSA 3a NpefoCTaBleHneEM MyHULMNANbHOW yCryru

4.1. Mopsaok ocyLecTBNEHUS TEKYLLEro KOHTPONs 3a cobnoaeHNeEM 1 UCTNONTHEHNEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMU MMM NONOXEHUI aAMUHUCTPATUBHOIO pernameHTa u UHbIX
HOPMaTMBHbIX NPABOBbLIX aKTOB, YCTaHaBMNMBaKLLMX TpeboBaHMSA K NPeaoCTaBNEHUIO
MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLEeHU

KoHTpoOmnb 3a NOSIHOTOM M KayecTBOM MpefocTaBfieHns MyHUUUNanbHOM YCIyrn BKAOYaEeT B
cebs BbIsIBfieHWEe N yCTpaHeHWe HapyLleHWin nNpaB 3asBuTenen, nposegeHne nposepok cobniogeHus
npoueayp npegocTaBnNeHns MyHUUMNanbHOW  yCryru, MnOArOTOBKY pelleHud Ha [OencTBus
(6e3nencTBme) AOMKHOCTHbIX L, OpraHa MecTHOro caMoynpaBreHus.

dopmamu KOHTpons 3a cobnogeHnemM UCNOMHEHNA agMUHUCTPATUBHbBIX Npoueayp SBnSTCS:

1) npoBepka U cornacoBaHWe MPOEKTOB OOKYMEHTOB MO NPefoCTaBfeHUo MyHULMMNANbHON
yCnyru;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NopsaKe NPOBEpPK/ BeAeHUs 4enonpon3BoacTBa;

3) npoBefeHMe B YCTAHOBIIEHHOM MOpSAKe KOHTPOSIbHBIX MPOBEPOK cobrnogeHus npouenyp
npeaocTaBneHnsa MyHULMNAIbHOW YCAYri.

B uensix Tekywero KOHTPOSiS UCMONb3YHTCH CBEAEHUs, UMeloLMecss B 9reKTpoHHon 6ase
OaHHbIX, cnyxebHasi KoppeCcnoHAeHUNs, YCTHAsd U MUCbMEHHas WHQOpMaLMa LOMMKHOCTHbIX L,
OCYLLECTBNALWNX BbIMNONIHEHNE agMUHUCTPATMBHBLIX Npoueayp, XXypHarnbl y4eTa COOTBETCTBYHOLLNX
OOKYMEHTOB U Apyrne cBefeHus.

[ns ocywecTBneHna KOHTPONS 3a COBepLleHMeM [OeuCTBUMA MNpu  npeaocTaBnieHun
MYHULMNANbHON YCNYrM U NPUHATUN PELLUEHU PYKOBOAUTENIO OpraHa MEeCTHOro camoyrnpaBfieHus
npeacTaBnAlTCA CNpaBky O pesynbTaTax NpegoCcTaBNeHns MyHULMNAnsHOM YCyru.

O cnyyasx W npuYMHax HapyLlweHus CpOoKOB, MNOCNeaoBaTenbHOCTM W COAepXaHus
aAMUHUCTPATUBHBIX nNpoueayp AOSMKHOCTHblE NUua HeMeOneHHO WHMOPMUPYIOT PYKOBOAUTENS
opraHa, NpegoCTaBMALWEro MyHUUMNANbHYO YCAyry, a Takke npeanpuHMMaloT CpoYHble Mepbl Mo
YyCTPaHEHUIO HapyLUEHUNA.

Tekywmin KOHTpONb 3a cobnogeHMeM nocrnenoBaTenbHOCTU LOEWCTBUN, ONpeaenieHHbIX
aAMUHUCTPaTUBHBLIMUK NpoueaypamMu No NpeaocTaBneHnio MyHULMNANbLHOW YCyrn, OcyLLecTBnseTcs
3amMecTuTenem pykoBOAMTENSI OpraHa MECTHOro caMoynpaBrieHus, OTBETCTBEHHbIM 3a OpraHM3aLmio
paboTbl NO MPefoCTaBMEHUIO MyHUUUNANbHOW YCIYyrn, HavanbHUKOM OTAena, OCYLLECTBISLWEro
opraHusauuio paboTbl N0 NPeSOCTaBEHUIO MYHULIMMNANbHON YCYTN.

lMepeyeHb [OOMKHOCTHBLIX ML, OCYLLEeCTBASAIOWMNX TeKyWwMhn KOHTPOSb, YCTaHaBnNMBaeTCs
MOMNOXEHNAMN O  CTPYKTYPHbIX MogpasfeneHnsax opraHa MeCTHOro CcaMoynpaBsreHus U
OOIHKHOCTHLIMW perfiaMeHTamum.

4.2 nOpﬂ,D,OK n nepnoanyHOCTb OCyLUEeCTBI1EHNA NNAaHOBbIX N BHEMJTaHOBbIX MPOBEPOK MNOJIHOTbLI U
Ka4dyecCTBa rnpegocrtaBlieHnsA MyHVILl,I/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nopaaok 1 CbOprI KOHTPOJ14 3a
NOSIHOTOW N KAa4eCTBOM npenocrtaBlieHUA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KoHTporb 3a NOMAHOTOW U Ka4eCTBOM NpeaocTaBneHnsa MyHULUnanbHOW yCryru
ocyliecTBngeTcsa B opmMax:

1) npoBeaeHWs1 NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha genctena (6esgencreme) OpraHa, a Takke nx
OOIMKHOCTHbIX NUL, MyHULMNASbHBIX CRYyXXaLluX.

4.2.2. B uenax ocyLlecTBNeHUss KOHTPONMA 3a NOSIHOTOM U Ka4eCTBOM NpeLoCTaBeHuns
MYHUUMNANbHOW YCAyru NPOBOAATCS NSiaHOBbIE U BHEMNSIAaHOBLIE NPoBepKU. [Nopsaok n
NepnoaNYHOCTb OCYLLIECTBIEHMS NITaHOBbLIX MPOBEPOK YCTaHaBnNMBaeTCs nnaHom paboTsl OpraHa.
Mpu npoBepke MOryT paccMmaTpmBaTbCs BCe BOMPOCHI, CBA3aHHbIE C NpeAoCTaBNeHneM
MyHULUMNAaNbHOW yCcnyrn (KOMMmeKCHble NPOBEPKM), UNN OTAENbHbLIA BONPOC, CBA3AHHBIN C
npegocTaBneHnemM MyHULMNanNsHOM ycnyru (Tematudeckne nposepkun). NpoBepka Takke MoXeT
NPOBOAMTBLCA NO KOHKPETHOW Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUs paHee
BbISIBNEHHbIX HAPYLLIEHWI aAMUHUCTPATUBHOIO perfnaMmeHTa, a Takke B criydyae nonyyeHuns xanob



3aaBuTenen Ha genctens (besgericteue) OpraHa, a Takke X OMKHOCTHBIX NUL, MyHULMNANbHbIX
crnyxatymx.

4.2.4. PesynbTatbl NpoBepkn 0QOPMIISIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM YKa3blBaKOTCHA
BbISIBITIEHHbIE HEQOCTATKN U NPEANIOKEHUSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeaoCcTaBnALWEro MyHMLMNAanbHy yCnyry, 3a
pelweHus n gencteuns (6esgencrTene), NpuHNMaeMble (OCyLLECTBNSEMbIE) UMW B XO4€
npegocTaBneHnsa MyHMLMNANbHOW YCyrn

Mo pesynbTaTtaM NpoBeAEeHHbIX MPOBEPOK B Clly4Yae BbISIBIEHUSA HApYLUEHU NpaB 3asBuTenen
BMHOBHbIE NMUA MPMBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOL4ATENbCTBOM
Poccuickon ®epepaunu.

PykoBoautenb opraHa MeCTHOrO CamoOynpaBfieHWss HeceT  OTBETCTBEHHOCTb  3a
HeCcBOEeBpEMEHHOE PacCMOTPEHME 3asABIEHUN.

PykoBogutenb (3amectutenb pykOBOAUTENS) CTPYKTYPHOIO noapasfaeneHns opraHa MecTHOro
camoynpaBneHns HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W (Unu) HeHagnexaiiee
BbIMOSIHEHNE AOMUHUCTPATMBHBIX [OEWCTBMIW, YKas3aHHbIX B pasgene 3 agMUHUCTPATUBHOIMO
pernameHTa.

HOMKHOCTHbIE NMLUa W WHbIE MYHUUMNAmNbHbIE CryXalue 3a peleHus U OencTBus
(6espenctBne), npuHUMaeMble (OCyLLECTBNsieMble) B XO4e MpeAoCTaBfeHUss MyHUuMnanbHOW
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOA4ATENbCTBOM MOPSKE.

4.4. TonoxeHusi, Xxapaktepuaytome TpeboBaHus K nopagky n dopmam KOHTpons 3a
npegocTaBneHneM MyHUUUNanbHOW yCryri, B TOM YMCIie CO CTOPOHbI rpaxaaH, X o0 beANHEHNA U
opraHusauunn

KoHTponb 3a npegocTaBneHMEM MYHUUMNANbHOW YCryrM CO CTOPOHbI rpaxagaH, Wx
06begMHEeHUN M OpraHM3auuMi, OCYLLEeCTBISAETCS MOCPeACTBOM OTKPbITOCTU LEATENbHOCTM OpraHa
MECTHOrO CaMOyMpaBneHUs Mpu MNpefoCTaBEHMM MYHULUNANbHOW YCIyrn, MONyYeHUsi MOSHOM,
aKTyanbHOW U OOCTOBEPHON WHopMauun o nopsigke NpeaocTaBrneHUs MyHUUMNAnNbHOW yCriyrn w
BO3MOXHOCTU focyaebHoro paccmoTpeHusa obpalleHnin (kanob) B npouecce npeaocTaBrieHns
MYHMLMMNANbHON yCnyri.

5. locynebHbin (BHeCyaebHbIN) nopsagok obxanoBaHus pelleHni u aenctemm (6es3genctaems)
opraHa, NpeaoCcTaBnALLIEro MyHULUUNANBHYIO YCNYry, MHOFO(OYHKLIMOHANbHOMO LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIYT, OpraHn3aumin, ykasaHHbIX B Yactu 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne210-93, a Takke X AOMKHOCTHbBIX NNL, MyHULMNANbHbIX
cnyxawmx, paboTHUKOB

5.1. 3aaBuTtenu umeroT NpaBo Ha obxanosaHue B JocynebHOM nopsiake peLleHun n oencTBum
(6e3pencTBus) opraHa, NpegoCcTaBnALWEero MyHALMNANbHY yCryry, OOMMKHOCTHOrO nvua opraHa,
NpegoCTaBNALWEro MyHUUMNANbHYK YCyry, MyHUUMNANbHOro CryXKalero, pykoBoguTens opraHa,
NpenoCTaBNALWEro  MyHUUMNANbHYO  YCNyry, MHOrO(yHKLUNOHANbHOro LUEHTpa, paboTHuKa
MHOrOOYHKLMOHANbHOro LEHTpa, OpraHu3auum, npeaycMoTpeHHbIXx Yactbto 1.1 ctatbm 16
®epnepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTenb MoOXeT 06paTUTLCA C Kanobou, B TOM YUCIe B CReayoLmnx cryvasx:

1) HapylweHue cpoka peructpauuu 3anpoca O NpedoCTaBNEHUN MyHULMNANbHOW YCIyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®deagepanbHoro 3akoHa Ne 210-03;

2) HapyleHue cpoka npefoCTaBneHus MyHuuunanbHoOW ycnyrn. B ykasaHHOM crniyyae
pocynebHoe (BHecyaebHoe) obxanoBaHWe 3asiBUTENeM peleHun u gencteun (6esgencreug)
MHOTrOYHKLMOHANbLHOIO LEeHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LEeHTpa BO3MOXHO B Cryyae,
€CNMM Ha MHOroyHKUMOHANbHbIN LEHTP, peweHns u gencteusa (6e30encTBme) KOTOpOro
06XxanylTcs, BO3noxeHa OyHKUUA NO NPegoCTaBEHNIO COOTBETCTBYHOLLNX MYHULMNANbHbBIX YCNYT B
nonHomMm obbeme B nopsiake, onpeaeneHHom yacTtbto 1.3 ctaten 16 PenepansHoro 3akoHa Ne 210-
d3;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB UM MHpopmMaumm nnbo ocyLecTBNEHNA AENCTBUMN,
npegcraBneHne Wnu ocyLecTBreHNe KOTOpbIX He MNpefyCMOTPEHO HOPMaTUBHLIMU NPaBOBbIMU



aktamm Poccunckon ®Pepepaumm, HOpMaTMBHbIMK MpaBoOBbiMM akTamu Pecnybnukum TatapcTaH,
MyHMUMNAaNbHbIMU NPaBOBbLIMM aKkTamun Ans NpefoCTaBneHns MyHULMNansHOW YCnyru;

4) oTka3 B npuemMe OOKYMEHTOB, NpefoCTaBieHNne KOTOPbIX NPeayCMOTPEHO HOPMAaTUBHbLIMM
npaBoBbiMK akTamu Poccuinckon degepaumm, HOpMaTMBHLIMW MPaBOBbIMW akTamu Pecnybnuku
TaTapcTaH, MyHUUUNanbHbIMU NPaABOBLIMW aKTaMKn AN NpeaoCcTaBneHnss MyHUUMNanbHOW yCnyrn, y
3aaBuUTeENs;

5) oTkaz B npefoCTaBfneHMM MYHULMNANbHOW YCRyrk, €ecnMm OCHOBaHWSA OTka3a He
npeaycMoTpeHbl  defeparnbHbIMX  3aKOHaMU U MPUHATBIMW B COOTBETCTBUM C HUMU  UHBIMU
HOpMaTUBHbIMM NpaBoOBbIMK akTamu Poccuiickon degepaumm, 3akOHaMM U MHbBIMU HOPMATUBHbLIMU
npaBoBbIMK akTamu Pecnybnuku TatapcrtaH, MyHUUMNanbHbLIMM NPaBOBbIMK akTaMu. B ykazaHHOM
cnydae pocynebHoe (BHecygebHoe) obOxanoBaHue 3asiBUTENEM  peLlleHun W OeNcTBUn
(6e3penctBmsi) MHOroYHKUMOHANbHOMO LEeHTpa, paboTHMKa MHOro(YHKUMOHANBHOrO LUeHTpa
BO3MOXHO B Clyyae, ecriv Ha MHOroYHKUMOHanNbHbIA LEHTP, peweHns n gencteusa (besgencrene)
KOoTOporo  obxanylTcsd, BO3NoXeHa YyHKUMA MO  NpedoCTaBNEeHUt0  COOTBETCTBYHOLLMUX
MyHMUMMANbHbIX YCNyr B nofHoOM obbeme B nopsake, onpegeneHHoM 4actbto 1.3 crtatbn 16
depnepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHve C 3asiBUTENsS Npu NpeaocTaBfieHMM MYHUUMNAnNbHOW yCnyrn nnaTbl, He
npegycMOTPEHHON HOpPMaTMBHbIMK MpPaBoOBbIMM akTamu Poccuirckon depepaumm, HoOpMaTUBHbLIMU
npaBoBbIMKU akTammn Pecnybnuku TatapcTaH, MyHMLMNANbHbIMX NPAaBOBbIMU akTamu;

7) oTKa3 opraHa, NpeaoCTaBnALLEro MyHUUMNANbHYKO YCryry, AOSMKHOCTHOIMO nuua opraHa,
NpeaoCTaBnALWEro  MyHAUMNANbHYK  YCNyry, MHOrO(YHKLMOHANbHOIrO LEeHTpa, paboTHuMKa
MHOIOOYHKLUMOHANbLHOrO LUeHTpa, opraHusaumn, npegycMoTpeHHblX Yactbto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-d3, unu nx paboTHUKOB B UCMpPaBAeHNN JONYLLEHHbBIX MU oneYyaTok
M oWKNBOK B BblJAHHbIX B pe3ynbTarte nNpeaocTaBfeHns MyHUUUNanbHOW YCnyrn AOKyMeHTax fimbo
HapyLleHMe YCTaHOBIEHHOrO0 CpoKa Takux ucnpasneHun. B ykaszaHHOM cnyyae pocygebHoe
(BHecynebHoe)  obxanoBaHue 3aaBUTENEM peLleHni n  OencTeBumn (6e3pencrBus)
MHOIO(PYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Cry4ae,
€CNMM Ha MHOroyHKUMOHANbHbLIN LEHTP, peweHns u gencteusa (6e30encTBne) KOTOPOro
obxanyTcs, BO3roXeHa (PyHKUMA No NpeaoCTaBeHnio COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHoMm obbeme B nopsigke, onpegeneHHom vactbto 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
D3;

8) HapylweHue cpoka unuM Nopsidka BblAavvM AOKYMEHTOB MO pes3ynbTaTaM MpeaocTaBreHus
MYHMLUMMNANbHOW yCnyru;

9) npuocTaHOBMNEHWE NpPefoCTaBfieHUs  MyHUUMNANbHOW  YCNyrM, ecrM  OCHOBaHuS
NPMOCTAHOBIEHNST HE NPeayCcMOTpPeHbl heaepanbHbiMM 3aKOHaMU U NPUHATBIMW B COOTBETCTBUMN C
HAMW WHBbIMW HOPMAaTUBHbLIMM MpPaBOBbIMU akTamu Poccuinckon degepaumm, 3akoHamMu U UHbIMU
HOpMaTUBHbIMM NpaBOBbIMM akTamu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMW MPaBOBbIMU
aktamn. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PELLUEHUNA U
aencrteun  (6e30encTBns) MHOMOYHKLUMOHANBHOMO LEeHTpa, paboTHMKa MHOrogyHKUMOHANIbHOro
LeHTpa BO3MOXHO B Criyyae, €cnv Ha MHOroyHKLUMOHAmNbHbIA LEHTP, PeLleHna u Oencrsund
(6e3nencTBme) KOTOPOro oBXanyTCs, BO3MoXeHa (OYHKUUSA NO NPpeaoCcTaBleHnio COOTBETCTBYHOLLMX
MyHMUMNANbHbIX YCNyr B NOMHOM oObeme B nopsake, onpegeneHHoM 4vactbio 1.3 ctatbm 16
depnepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3aaBUTENSA NPU NPELOCTaBNEHUM MYHULMNANBbHON YCAYrN AOKYMEHTOB UMK
nHcpopmauun, oTcyTCcTBME M (MNKN)  HEOOCTOBEPHOCTb  KOTOPbIX HEe  yKasblBanucb Npu
nepBoOHa4YanbHOM OTKase B MNpuMeMe [JOKYMEHTOB, HeobxoauMmbix ANS  NpeaocTaBneHund
MyHMUMMANbHOW ycnyri, nMbo B nNpenocTaBfeHMM MyHUUMNAnbHOW YCINyrn, 3a WCKIYeHMeM
cnyvaeB, NpeaycMOTPeEHHbIX NYHKTOM 4 yactu 1 ctatbm 7 PepepanbHoro 3akoHa Ne 210-03. B
ykaszaHHOM criydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PeLleHUn U OeNCTBUK
(6e3pencTBmsl) MHOrOQYHKLMOHANbLHOIO LUeHTpa, paboTHMKa MHOrogyHKUMOHANbHOIO LeHTpa
BO3MOXHO B Clny4ae, ecriv Ha MHOroyHKLMOHanNbHbIA LEHTP, pelleHnst u gencteus (6esgencrene)
KOTOporo  obxanywTcsd, BO3NOXeHa (yHKUMA MO  NpedoCTaBNEHU0  COOTBETCTBYHOLLMX
MyHMUMNanNbHbIX YCNyr B nofHOM obbemMe B nopsgke, onpegeneHHoMm Yactbio 1.3 crtatbn 16
depepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetca B nNUCbMEHHOW ¢hopme Ha OymMaXHOM HOcUTeNe, B 3NEKTPOHHOM
dopme B opraH, NpefoCTaBnsoWnn MyHULUNANbHY YCNyry, MHOrOyHKUMOHAaNbHbIN LeHTp nnbo B
COOTBETCTBYHOLLNN opraH rocygapcTBEHHOW BnacTu, ABNAOLWNINCA ydypeautenem
MHOroOyHKLMOHAaIbHOIo LeHTpa (danee - ydpeguTternb MHOTOMYHKLMOHANbLHOIO LeHTpa), a Takke B



opraHusauuun, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93. XKanobbl
Ha peweHna un pgencteua (6esgencTtBue) pykoBoaAUTENst opraHa, npeaocTaBnstoLiero
MYHMLUMNANbHYKO yCnyry, NOAAKTCA B BbILUECTOSAWMA OpraH (nMpu ero Hanuumm) nubo B criyyae ero
OTCYTCTBUSI paccMaTpuBalOTCH HENMOCPEACTBEHHO PYKOBOAUTENEM oOpraHa, MpeaoCcTaBnsowero
MyHUuMnanbHyto ycnyry. anobbl Ha peweHuss u genctsus  (6esgenctene) paboTHuKa
MHOIO(YHKLMOHANBbHOIo LUeHTpa NoAalTCsa PYKOBOAUTENIO 3TOM0 MHOrOMYHKUMOHANBbHOIO LEHTpA.
XKanobbl Ha peweHns n genctemna (6es3gencteme) MHOMOMYHKUMOHANbHOMO LEHTpa nogarTcs
yypeauTento  MHOrO(YHKLMOHANbHOIO UeHTpa WNAn  LOOMMKHOCTHOMY nuuly, YNOFHOMOYEHHOMY
HOpMaTUBHbIM MNpaBoBbIM akTom Pecnybnukn TatapctaH. XKanobbl Ha pelieHus n AencTeus
(6e3penctBme) paboTHNKOB OpraHn3auumn, NpeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 degepanbHOro
3akoHa Ne 210-®3, nogatotca pykoBogMTeNnaM 3TUX OpraHnsauuin.

Kanoba Ha peweHna wn pgencteua (b6esgenctene) opraHa, nNpeaocTaBnsitoLLEro
MYHMLUMNANbHYKO YCNyry, 4OMKHOCTHOrO fnvua opraHa, npefoCTaBnsoWero MyHUUUnanbHy ycnyry,
MYHMLUMMANbHOIO Cryallero, pykoBoaUTensa opraHa, NpefoCcTaBnsowero MyHULMNansHy ycnyry,
MOXeT ObITb HanpaBneHa Mo noyTe, Yyepe3 MHOrOMYHKUMOHANbHbLIN LEHTP, C WUCMONb30BaHWEM
MHPOPMALMOHHO-TENTEKOMMYHUKALMOHHON  ceTu  «/HTepHeT», oduuManbHOro canta opraHa,
npeaocTaBnAwLLEro MyHuumnanbHyto ycnyry, EanHoro noptana nnéo PecnybnukaHckoro noprtana,
NMHPOPMaLNOHHOW cucTeMbl JocyaebHOro obxxanoBaHus, a Takke MOXeET BbITb NPUHATA NPU JINHHOM
npueme 3asiButens. XXanoba Ha peweHuss n gencteusa (6esgencrteme) MHOroYHKLMOHANbHOro
UeHTpa, paboTHUKA MHOrOYHKUMOHANbHOrO UeHTpa MoXeT ObiTb HarnpaBreHa Mo noyTe, C
MCNONb30BaHMEM WHM(OPMALNOHHO-TENEKOMMYHUKALUNMOHHON ceTn  «WHTepHeT», odmumanbHoro
camTa MHOroyHKUMOHanNbHOro ueHTtpa, EgumHoro noptana nubo PecnybrnukaHckoro nopTana,
NHOPMaLMOHHON cucTeMbl AocyaebHOro obxxanoBaHus, a Takke MOXeT ObiTb NPUHATA NPU NNYHOM
npueme 3assutensa. >Kanoba Ha peweHns wn pgencteus  (6e3gencteme)  opraHusauun,
npeanycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-$3, a Takke nx paboTHUKOB
MOXeT BbITb HanpasneHa no noyte, ¢ UCNOSib30BaHMEM WMHAOPMALNOHHO-TENEKOMMYHUKALMOHHOWN
cetn «WHTepHeT», oduumanbHbIX CanuToB 3TUX oOpraHmsaumn, EagmHoro noptana nmnbo
PecnybnukaHckoro noptana, a Takke MoXeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asBUTENs.

5.3. XKanoba gomkHa cogepxaTtb:

1) HaMMeHOBaHWe opraHa, NPeaoCTaBMAOWEro MyHULMNANbHYO YCyry, AOSPKHOCTHOIO nuua
opraHa, npefoCTaBnSKOLWEro MyHUUMNAanbHylo ycnyry, nnbo MyHuLMNanbHOro Ccnyallero,
MHOIO(OYHKUMOHANbHOro  UeHTpa, ero pykosoautens wu (unu) paboTHMKa, oOpraHuMsauum,
npenycMOTpeHHbIX YacTblo 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-d3, nx pykoBogutenen u
(vnn) paboTHUKOB, peLleHns n gencTena (6e3gencTBme) KOTopbIX 06XKanyTCs;

2) hammnuio, MMsl, OTYECTBO (NocrnegHee - NpU Hanuuum), cBeeHUst O MeCTe XUTenbCTBa
3aaBuTens - omamyeckoro nuua nnbo HaMMmeHoBaHue, CBeOEHUA O MeCTe HaxoXOeHUs 3asBuTens -
lopuaMYecKoro nuua, a Takke Homep (HoMepa) KOHTakTHoro TenedoHa, agpec (agpeca)
9NEKTPOHHOM NMOYThI (NPU HANMYUKN) N NOYTOBBLIM aapec, Mo KOTOPbIM JOIMKEH ObiTb HanNpaBneH OTBET
3asBUTENIO;

3) cBegeHusas 06 obxanyembix peweHuax wu - genctemax (6e3pencteumn)  opraua,
NpeaoCTaBNALWEro MyHUUMNANbHYK YCNyry, OOSMKHOCTHOrO fvua opraHa, npegocTtaBnsoLlero
MYHMUMMANbHYKO ycnyry, nnbo MyHUUMNAnbHOro CryXawlero, MHOro(yHKUMOHaNbHOro UeHTpa,
paboTHMKa MHOrOgYHKLMOHAINbHOIO LIEHTPa, OpraHn3auun, NpeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16
depnepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) poBofbl, HA OCHOBaHMK KOTOPbIX 3asBUTENb HE COrfaceH C pelleHnemM n OeUCTBUEM
(6bespenicTBMeM) opraHa, NpefoCTaBnALWEro MyHUUUNanbHy ycnyry, JOSPKHOCTHOrO nvua opraHa,
npeaocTaBnsAoLLEro MYHMLMNANbHYHO ycnyry, nmbo MYHMLMNANbHOIO cnyxatyero,
MHOIFO(OYHKUMOHANbHOro UeHTpa, paboTHMKaA MHOroyHKLMOHANbLHOIO LEHTpa, OpraHu3auum,
npeaycMOTpeHHbIX 4YacTbio 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, ux paboTHUKOB.
3assutenem Moryt ObiTb NpeAcTaBneHbl AOKYMEHTbl (Mpy Hanmuyuu), NoATBepXxaatowme [0BOAbI
3asBuTens, NMbo nx Konuu.

5.4. TMoctynueBwasn >anoba noanexut perucTpaumm B CPOK He nosgHee pabouvero gHs,
cnegyrowero 3a gHeM NocTynneHus.

5.5. Xanoba, nocTynuBwas B oOpraH, NPeaoCTaBnSAWMIA  MYHUUMNANbHYKO  yCyry,
MHOIMO(YHKUMOHAMNbHBLIN LUEHTP, Yy4ypeauTento MHOrO(YHKUMOHaNbHOMo LEHTpa, B OpraHvsauumu,
npeaycMoTpeHHble YyacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, nnbo BbiecToALWMNIA
opraH (Mpu ero HanuMyun), NOANEXUT PacCMOTPEHUIO B TeYeHne naTHaguatv paboynx AHen co OHSA
ee peructpauuu, a B crniydae obxanoBaHus OTka3a opraHa, NpeaoCTaBnSALWEro MyHUUUNanbHyo



ycryry, MHOrO(YHKLMOHANbHOro LeHTpa, opraHusauuim, npegyCcMOTpPeHHbIX Yactblo 1.1 ctaten 16
depnepanbHoro 3akoHa Ne 210-d3, B npveme [OKYMEHTOB Yy 3adABuTENs NUOO B MCNpaBrieHun
AOMNyLLEHHbIX oneYyaTok 1 ownbok nnu B criydyae obxanoBaHus HapyLIEeHUs YCTAHOBMEHHOIO CpoKa
Taknx UcrnpaBneHnmn - B TedeHne Natn pabounx gHen co AHNA ee perncrpaumn.

5.6. Mo pesynbTatam paccMoTpeHus xanobbl NPUHUMAETCS O4HO M3 CeayHLNX PeLUEHNI:

1) xanoba ynoBneTBOpsieTCA, B TOM 4ucne B OPME OTMEHbl MPUHATOrO pPELLEHMS,
MCNpaBneHns OOMNyLWEHHbIX OonevyaTok M OowubOoK B BblAaHHbIX B pesynbrarte npeaocTaBneHns
MYHULUMNANbHOW YCRyrn OKYMEHTax, BO3BpaTa 3asiBUTEN0 AEHEXHbIX CPEeACTB, B3IMaHME KOTOPbIX
He npefyCMOTPEHO HOpMaTUBHbLIMU NMpaBoBbiMM akTamu Poccuiickon depepauumn, HOpMaTUBHBIMU
npaBoBbIMKU akTamu Pecnybnukun TaTapctaH, MyHMLMnanbHbIMU NPaBoBbIMY akTaMy;

2) B yAOBNeTBOpPEHUM anobbl OTKa3biBaeTCs.

He nosgHee OHsA, cnegylowero 3a OHEM MPUHATUSA pPELLEHUs), YKa3aHHOro B HaACTOSLLEM
NyHKTE, 3asiBUTESI0 B MUCbMEHHOW )OpMe W MO XenaHu 3adBuUTeNnd B 3NIEeKTPOHHOM opme
HanpaBnsieTCcss MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTtax PaCCMOTPEHUS anobbl.

5.7. B cnyyae npusHaHuAa xanobbl noanexallen yaoBreTBOPEHUIO B OTBETE 3asBUTEMO O
pesynbTatax pacCMOTpPeHUs >xanobbl aAaeTcs WHopMauus O OEUCTBUSAX, OCYLLECTBMASEMbIX
opraHoMm, npegocTaBnALWNM  MYHULMMANbHYO YCNyry, MHOroQYyHKUMOHAsbHbIM LEHTPOM Jimbo
opraHusaumnen, npeaycMoTpeHHoM YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, B uensx
He3aMe IMTEeNbHOro YCTPaHEHNS BbISIBIEHHbBIX HAPYLLUEHU NPU OKa3aHUM MyHULMNANbLHOW yCrnyrn, a
TaKkKe MNPUHOCATCA M3BMHEHMSI 3a [LOCTaBfieHHble HeynobCcTBa M yKkasblBaeTcss WMHgopmaumsa o
AanbHenWwnx OencTBusiX, KoTopble HeobXOAMMO COBEpPLIUTb 3adaBUTENIO B LeNAxX MnonyyYyeHus
MYHULMNANbHOW YCyri.

5.8. B cnyyae npusHaHus xanobbl He nognexawen yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO O
pesynbTatax pPacCMOTPEHUs Xanobbl AatTCs apryMEHTUPOBAHHbIE PAa3bACHEHUS O MNPUYUHAX
NMPUHATOrO peLleHnd, a Takke nHopMauus o nopsiake obxxanoBaHUA NPUHATONO PELLEHUS.

5.9. B cnyyae yctaHOBneHMs1 B Xo4e Unu no pesynbtataM pacCMOTPEHUS Xanobbl NPpU3HaKOB
cocTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUS UKW NMPECTYNeHns OOMKHOCTHOE UL, PaboTHNK,
HageneHHble MOMIHOMOYMSIMM MO  PacCMOTPEHUIO xanob, HesamennuTenbHO HanpaensloT
nMetoLmecs maTepuarbl B opraHbl NPOKypaTypsbl.



MpunoxxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBneHns MyHMLMNANbHOWM yCryrn no
BblAaye paspeLleHuns Ha BCTynneHne B 6pak
HEeCOBEpPLLUEHHONETHMUM, AOCTUMLMM BO3pacTa

16 net
dopma
(BnaHk opraHa, NnpefoCTaBALWEro MyHUUMNANbHYK YCnyry)
Komy:
KoHTakTHble JaHHbIE:
MpenctasuTens:
KoHTakTHble JaHHble NpeacTaBuUTens:
PELWWEHNE
o
oT Ne
PaccmoTpeB Balle 3aasneHue ot Ne N NpunaraemMble K
HEMY [OOKYMEHTbI, YMNOSITHOMOYEHHbIM OpraHoMm
NPUHATO pellueHne o

[ononHuTtenbHas HoOpMaLMS:

Cenenust 00 HIEKTPOHHON TTOANHUCH

HormxkHocTHoe nuuyo (PNO)

(noanMcb ynormHOMOYEHHOTO AOIMKHOCTHOMO
nvua opraHa)



MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHUUMNAnNbHOWM yCnyrn no
BblAaye paspeLleHuns Ha BCTynneHne B 6pak
HecoBepLUEHHONETHUM, AOCTUILLMM BO3pacTa
16 net

dopma
(BnaHk opraHa, npefoCTaBALWEro MyHULMNAbHYO YCNyry)

Komy:

KoHTaKTHble AaHHbIE:

MpenctasuTens:

KoHTaKTHble AaHHble npegcraBuUTena:

PELLEHWVE
06 oTkase B NpefoCTaBfeHNM MyHULMNANBHOW YCyrn
Mo Bblaaye paspeLleHust Ha BCTynneHe B 6pak HeCOBEPLUEHHOMNETHUM, AOCTUILUM Bo3pacTa 16 net

oT Ne
PaccmoTpeB Bawe 3asaBneHue ot Ne N npunaraemble K
Hemy OOKYMEHTbI YNONHOMOY€EHHbIM OpraHom
NPUHATO peLueHne 06 oTKase B
no crneayroLwmnm
OCHOBaHUAM:
1.
2.

[ononHuTtenbHas HopMaLUms:

Bbl BrnpaBe NOBTOPHO 06paTUTbCS B  YMNOMHOMOYEHHbI OpraH C 3asiBlieHMeM O
npeaocTaBneHnn yCryrn nocre yCTpaHeHNs yKkasaHHbIX HapyLLUEeHWUNA.

[laHHbIN OTKa3 MOXeT OblTb 06XxanoBaH B AocyAebHOM nopsake nyTem HanpasreHus Xanoobl
B YNOJIHOMOY€EHHbIN opraH, a Takke B cyaebHoM nopsake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormxkHocTHoe nuyo (PNO)

(moanmck YyNOMHOMOYEHHOMO AOMKHOCTHOIO
nuua opraHa)



MpunoxeHne Ne 3

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHUUMNAnNbHOWM yCnyrn no
BblAaye paspeLleHuns Ha BCTynneHne B 6pak
HecoBepLUEHHONETHUM, AOCTUILLMM BO3pacTa
16 net

dopma
(BnaHk opraHa, npefoCTaBALWEro MyHULUMNANbHYO YCryry)

Komy:

KoHTaKTHble AaHHbIE:

MpenctasuTens:

KoHTaKTHble AaHHble npegcraBuUTena:

PELWEHWE
00 oTkase B nNpMeme LOKYMEHTOB, HEOOXOAMMbIX ANSA NpefoCTaBNeHUs
MYHUUMNANbHOW YCAyru rno Bblgaye paspelleHnsi Ha BCTynneHne B 6pak HecoBepLUEHHOMNETHNM,
AocTturinm BospacTta 16 ner

oT Ne

PaccmoTtpeB Bale 3asaBneHue ot Ne N npunaraemMble K
HeMy OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom

NPUHATO peweHne o6 oTkaze B NpuvemMe [OOKYMEHTOB,

HeobxoauMbIX — Ans no cregyrowmm
OCHOBaHUAM:

1.

2.

PasbsicHeHVe NpuynH oTkasa:
[ononHuTtenbHas HoOpMaLMs:

Bbl BrnpaBe NOBTOPHO 06OpaTUTbCS B  YMNOMHOMOYEHHbI OpraH C 3asiBNieHMeM O
npeaocTaBneHMN yCryri nocrie yCTpaHeHns ykasaHHbIX HapyLLUEeHUA.

[laHHbIN OTKa3 MOXeT OblTb 06xanoBaH B AocyaebHOM nopsake nyTem HanpasreHus anoobl
B YNOJIHOMOY€EHHbIN opraH, a Takke B cyaebHom nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nnuo (PNO)

(moanuch yNoNMHOMOYEHHOMO AOMKHOCTHOrO
nuua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHnsa MyH1LMNanbHON
yCriyru no Bblgade paspeLleHus Ha
BCTynreHune B 6pak
HEeCOBEPLLUEHHONETHUM, 4OCTUMLNUM
Bo3pacTa 16 nert

dopma
B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)
oT

(dbamunus, nms, 0THECTBO 3asBUTENS)
Afgpec mecTa XuTenbcTBa un (Mnn) agpec mecrta
npeodbiBaHUSA
3aaBUTENS:

TenedoH 3aaBuTenA

ALpec 3neKTPOHHOW NOYTbI 3asABUTESS

3adaBlieHne.

Mpowy paspewnTb MHe OO AOCTMKEHWUS BO3pacTa BoceMHaauaTth neT BCTynuTb B Gpak ¢ rp.

NpoXunsBaroLLmm(en)
Aarta poxaeHus

nacnopT Bbl4aH (koraa, kem)

no NpuynHe

(pata) (noanuceb) (©.1.0.)



Mpowy paspewmnTb MHe BCTYNUTb B Bpak ¢ rp.
A0 OOCTUXEHUS UM (et0) BO3pacTa BOCEMHaALUATH NneT.
[aTta poxgeHus

npoxwusatoLmim(as)

nacrnopT BbldaH (korga, Kkem)
PekBn3nTbl akTOBOM 3anncu 0 poXaeHUN:
Ne akToBOM 3anucu
[laTa Bblga4yn akToBOW 3anmcu
MecTo rocyaapCTBeHHOM perncTpaumm akToBOM 3anmcu 0 poXageHum

Pe3yanaT npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npegoCtaBUTb:

l:IB NNYHBbIN  KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNAnbHbIX YCyr
Pecnybnukn TaTapcras;

I:lB MHOrOYHKUMOHANbLHOM  LEHTpe npedoCTaBrieHnss rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTan;

D B OpeaHe.

(paTta) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHoN
yCryrv rno Bblgave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, OCTUMLUM
Bo3pacTa 16 net

PykoBogutersnto
McnonHutensHOro komureTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCnyru mno

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACSA pe3ynbTaTOM MyHULMNANbHOW YCryri.

Mpunarato cneayowmne AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asiBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKIN NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KoMuM Ha OymaKHOM HOcUTerie MOYTOBbIM OTNPaBiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FINYHOCTU N NPEeacTaBnsieMOMY MHOK NULYY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBOM Poccunckon depepaumm, Ha MOMEHT NpeacTaBreHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)
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