Amawuckun cenbckun ICnonHUTEnbHbIM KOMUTET
AnNbMEeTbEBCKOro MyHUUMNAanNbsHOro panoHa
Pecnybnukn TaTapcTaH

NOCTAHOBJIEHUE

6 anpensa 2022 roga - Ne5

O06 yTBEpXOeHUN agMUHUCTPATUBHOIO
pernaMeHTa npefoctaBieHnst MyHULMNanbHON
YyCnyrvi rno Bbigave cnpaskut (BbINUCKK)

B cooteBeTcTBUM ¢ DepepanbHbiM 3akoHOM oT 27 wons 2010 r. Ne 210-93
. «Ob6 opraHusauumn npeaocTaBneHns rocyaapCTBEHHbLIX U MyHULUNANbHbLIX YCIyry,

WCMONMHUTENbHbLIN KOMUTET MOCTAHOBAET:

1. YTBEpauTh afMUHUCTPATUBHLIN pernameHT npepocTasneHus
MYHULMNansLHOM ycnyru o Bbigade cripasku (Bbinucku) (MNpunoxenue Ne 1).

2. lNpusHate  yTpatuswmmu cuny npunoxenne Ne2 K nocTaHOBREHWUIO
Amawuckoro CenbCcKoro UcnonHutensHoro KomuTeTa AnbMeTbLEBCKOro
MyHuUunansHoro panoHa Pecnybnuku TaTtapctan ot 13 ceHTabps 2013 r. Ne 10 «O6
YyTBEPXAEHUN aaMUHUCTPATUBHbLIX PErNMamMeHTOB MpefoCTaBNeHua MyHuuMnanbHbIX
ycnyr».

3.. OOHapopoBaTb HacTosiee [OCTaHOBMEHWEe Ha  chneyuanbHOM
MHOPMALIMOHHOM CTEHAE, PacnOSIOXKEHHbIA Ha TEPPUTOPUN HACENEHHbIX MYHKTOB
ceno Amaw, yn. Cosetckas, 4. 109a; ceno 3an-YUuwma, yn. BepxHsasa, o. 186;
AepesHs bepesoBka, yn. NopHas, 4.46; aepeBHa HonuHka, yn. JlecHas, a.3; nocenok
MNeTtposka, yn. UeHTtpaneHasa, p. 10:pasmectutb Ha «OdmuuanbHoMm nopTane
npasoBow uHdopmauuu Pecnybnuku TaTtapctaH» (PRAVO.TATARSTAN.RU) u Ha
canTe  AnbMEeTbEBCKOr0  MyHUMUMMANbHOTO  panoHa B UHGOPMaLWOHHO-
TENEKOMMYHUKALUUOHHON ceTu « IHTepHeT».

4. Hacrosujee nocTtaHoOBNeHue BCTYMnaeT B Cuny nocne ero ocuumansHoro
onybnukoBaHus.

5. KoHTponb 3a WUCNOMHEHMEeM HAaCTOSILLEro MOCTAHOBIIEHMS OCTaBRsIO 3a
cobon.

PykoBogutens Amatuckoro
cenbckoro McnonHuTesnsHoro komureTa




MpunoxeHne Ne1

K MOCTAHOBMEHMIO SMALLICKOro
cernbckoro McnonHurenbHoro
KomuTeTa AnbMeTbeBCKOro
‘MYHULMNaNbHOro panoHa
Pecnybnukn TaTapcTtaH

oT 6 anpena 2022 ropga Ne 5

AOMVHUCTPATUBHbIA pernameHT
npefoCTaBNeHUss MyHULMNANbHOM YCIyrv NO Bbigaye CnpaBku (BLINUCKW)

1. Obwme nonoxxeHusi
1.1. TlpegmeTt perynupoBaHus agMUHUCTPATUBHOIO perfameHTa

HacTtoswun aAMUHUCTPaTUBHbIN pernameHT npenocTaBneHus
MyHULUNaNbHOW ycnyru (ganee — agMMHUCTPaTUBHLIA pernamMeHT) ycTaHaBnuBaeT
cTaHgapT ¥ NOPSAOK NPeaoCTaBNeHNs MyHUUUNanbHOM yCnyry no Bbigadye CnpasBku
(BbINUCKM) (Qanee — MyHUUMNanbHas ycnyra).

1.2. Kateropuun 3assutenem

1.2.1. Jivuamy, umeoWMMU NpaBo Ha MOMyYEHUE MYHULUNANLHOW YCNyru,
ABMNATCA PuUanyeckue nuua (ganee — sasaBuTerb).

1.2.2. C 3asBneHuem Bnpase obOpaTuTbCA nNpeacTaBuTerNb 3asBUTEnNs,
AEUCTBYIOLWNIA Ha OCHOBaHWM [OOKYMEHTa, YOOCTOBEpPSALWEero ero MonHoOMo4us
(panee — npeacrasuTenb 3aaBUTENS).

1.3. Mopsaok nHpopmmupoBaHnsa 0 NpeaoCcTaBneHn MyHUUMnNanbHoOW yCnyru

1.3.1. UHdopmauus o nopsake npenocraBneHns MyHULMNansHOW YCnyru
pasmeLjaeTcs:

1) Ha VHMOPMAaLMOHHBIX CTEHAAX, COAEpXalumMX BU3yarbHYIO U TEKCTOBYIO
UHopMaLMIO O MyHMUWNanNbHOW ycnyre, pacrorioXeHHbiX B MNOMeLeHUaX
MHOTOOYHKUMOHANbHbLIX  LEHTPOB  NpPEefoCTaBfeHuss  rocyfapCTBEHHbIX U
MYHULMNANbHbIX YCNyT.

2) Ha  calTe  MyHMUMNAnNbHOrO  panoHa B  WH(OPMaLMUOHHO-
TenekoMmyHukaunoHHon cetn «MHTepHeT» (https://www.almetevsk. tatarstan.ru);

3) Ha [MopTane rocydapCTBEHHbIX W MyHuuMnanbHbiX ycnyr Pecnybnvku
TaTapctaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckui noptan);

4) Ha EpnHOM nopTane rocyAapCTBEHHbIX W MyHULMNANbHbIX  yCnyr
(cpyHkumn) (https:// www.gosuslugi.ru) (panee — EauHbIA nopTan);

5) B rocygapCTBeHHOWN UHdopMaLMoHHON cucteme «Peectp
rOCyAapCTBEHHbIX W MyHuumnanbHbix  ycnyr  Pecnybnukn  TaTtapcrtaH»
(http://ffrgu.tatar.ru) (qanee — PeecTp rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCNyr).

1.3.2. KoHcynbTupOBaHue no BONpocam npefocTaBrneHus MyHuuunanbHON
yCryr oCcyLLieCTBNAETCA:

1) B MHOroOyYHKLMOHAMbHbIX LeHTpaxX npefocTaBneHust rocygapCTBEHHbIX W
MYHULMNANbHbIX YCNYT NPU YCTHOM oBpaLyeHuu - TIMYHO Unu no TenedoHy;

2) B uHTepakTueHou chopme PecnybnukaHckoro noprana;


https://www.almetevsk
https://uslugi.tatarstan.ru
https://www.gosusIugi.ru
http://frgu.tatar.ru
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3) B fAmawickom cenbckoMm WcrnonHutenbHoMm KomuTeTa ANbMETbEeBCKOro
MyHuUmMnansHoro panoHa Pecnybnuku TatapctaH (ganee — Vicnonkom):

np¥ YCTHOM obpaLleHun - MIMYHO Unu Nno TenedoHy;

npyu MUCbMEHHOM (B TOM u4ucrnie B (QOpPME 3NEKTPOHHOIO [OOKYMEHTA)
obpaileHun — Ha BymaxHOM HOCUTErne Mo noyTe, B 3MEKTPOHHOW dopme no
3IIEKTPOHHOW nouTe. ’

1.3.3. NHdbopmauma Ha EpuHom noptane, PecnybnukaHckom noprtane o
nopsgke W CcpoKkax MpefoctaBneHus MyHUUMNanbHOW YCnyrM Ha OCHOBaHUM
cBelleHuit, coaepxawmuxca B PeecTpe rocyaapCTBEHHbIX U MyHULMNANbHLIX YCAYT,
npenocrasnseTca sassuTento BecnnaTHo.

foctyn K wuHdbOpMaumm O cpokax u ropsake  NpenocTaBneHus
MyHULMNansLHow ycnyru ocyuwectenaeTtcs 6e3 BbiNOMHEHUS 3asiBUTENEM Kakux-nnbo
TpeboBaHuii, B TOM uucrie 6e3 MCMonb3oBaHUSA NpPOrpaMMHOro obecnedeHus,
yCTaHOBKa KOTOPOro Ha TexHu4yeckue cpencTtsa saasutens TpebyeT sakmnoyeHus:
NMUUEH3UOHHOIO MNU WMHOTO cornatleHus ¢ npasoobrnagaTenem nporpaMmmHoro
. obecrneyeHus, npegycMaTpuBalOLLEro B3uMMaHwe MnaTthl, PerucTpauuio  unu
aBTOpU3aLMIO 3aABUTENSA UMK NpefocTaBneHne UM NepcoHanbHbIX AAaHHbIX.

1.3.4. Npu obpalueHumn 3asBuTensa NUYHO Unu No TenedoHy B COOTBETCTBUU
C MOCTYynNUBLUMM obpalleHueM npenocTaBnseTcs uHhopMaums:

1) 0 mecTe HaxoxaeHuss MHOrodbyHKLUMOHANbHOIO LUEHTpa npeaocTaBneHus
rocynapCTBEHHbIX ¥ MyHUUMNanbHbIX ycnyr, icnonkoma (aapec, rpacguk paboThi,
cripaBoOYHbIe TENeOoHbl);

2) O nopsake npefocTaBneHuss MyHuuMnaneHoW ycnyru, o cnocobax wu
CpoKax rnoaayu 3asBrneHun;

3) o kaTeropusix rpaxgaH, KOTOpPbIM NPEeAOCTaBRseTCAs MyHULMnanbHas
ycnyra; O  HOpPMaTMBHbLIX  MpPaBOBbIX  akTax, perynupylowmx  BOMPOCHI
npefocTaBneHuss MyHULMNansHOM yenyru;

4) o nepevyHe AOKYMEHTOB, HeOBXoaUMbLIX Ol PACCMOTPEHMS 3asBNEHUS O
npeaocTaBneHn MyHuuunanbHOW ycrnyru, O Cpokax fnpuema u peruncrpauuu
3asABneHus;

5) o xoge npenocTaBNeHUs MyHULMNANBHOW yCNyru;

6) 0 MecTe pasmelleHns Ha cante uHdopmauuu no Bonpocam
npenocTaBneHust MyHULMnanbLHOM yCnyru;

7) o nopsigke obxanoBaHus AeucTeuii unu 6e3nencTBus AOMKHOCTHBIX Nl
Ucnonkoma.

Mo nwucbmeHHOMYy obpaweHuto coTtpygHukum Wcnonkoma nogpobHo B
NACbMEHHON (popMe  pasbACHAIT  3asBUTEN0  NOPSAOK  NpenoCTaBneHus
MyHULMNANbLHOW  yCNyru #u  BOMPOCbI, YKasaHHble B HACTOSILLEM  NYHKTE
agMUHUCTPaATUBHOrO perfamMeHTa, U B TeyeHue Tpex paboumx OHENn Co AHsA
perucTpaumm obpatleHus HanpasnsoT oTBET 3aaBuTento. OTBETHI JAOTCA HA A3bIKE
obpawieHns. B cnydyae HEBO3MOXHOCTU f[aTb OTBET Ha sA3bike obpalleHus
NCNOMb3YITCA rocyaapcTBEHHbIE A3bIKN Pecnybnuku TatapcTaH.

1.3.5. NiHchbopmauuma no Bonpocam NpenocTaBneHusl MyHULMNanbHOW ycnyru
pasmellaeTcsa Ha calTe MyHUUMNanbHOro panoHa 1 Ha UHAPOPMALMOHHbBIX CTEHOAX
B nomeLleHunsx Micnonkoma ang paboTbl ¢ 3aaBuTensmu.

WUHdopmauus Ha rocynapcTBeHHbix sidbikax Pecnybnvku  TartapcTah,
pasmMellaemMas Ha UHPOPMALIMOHHBIX CTEHAAX U Ha carnTe MyHULUMNAnNbLHOro panoHa
B UHMOPMALMOHHO-TENEKOMMYHUKALUUOHHOW  ceTu  «MHTEpHET»,  BKIO4YaeT
cBefleHUs 0 MyHULMNanbHOW ycnyre, coaepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5,
2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTpPaATUBHOIO pernameHTa, uHcgopmauu o MecTe
HaxoXaeHua, cnpaBoYHbIX TenedoHax, BpemeHu paboTsl Mcnonkoma, o rpaduke
npuemMa 3aaBreHuin Ha NpeaocTaBsieHue MyHULMNANbHOM yCnyru.



1.4. HopmaTuBHbIE NpaBOBLIE akThbl, pErynupytoLwme npeaocrasneHue
MYyHULUMMaNbLHOW ycryru

1.4.1. [llepedyeHb HOpMaTMBHbLIX MPABOBbIX AaKTOB, PEryrimpyrowmx
npeaocTaBneHne MyHULMNanbHOM yCnyru (C ykasaHMeM pekBU3UTOB HOPMaTUBHbIX
NPaBOBbLIX aKTOB U UCTOYHMKOB MX OduumanbHOro onybnvkoBaHusa), pasMmeLlleH Ha
EaovHom nopTane, B PeecTpe rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCIyr, Ha canTte
MYHUUMMANbLHOIO panoHa B UHGPOPMALMOHHO-TENEKOMMYHUKALUMOHHON  CETU
«NHTEpHETY.

1.4.2. TekcT agMWHUCTPATUBHOTO pernameHTa B [EUCTBYIOLWEN pefakuuu
noanexut pasmeweHnio Ha EpuHom noptane, B PeecTpe rocyaapCTBEHHbIX #
MyHULMNANbHbBIX YCAYF, Ha cauTe MyHUUUNanbHOro panoHa B UHAOPMaLMOHHO-
TenekoMMyHukaumoHHou ceTn « MHTepHeT».

1.5. TepMUHbI, UCNONb3yeMble B a4MUHUCTPATUBHOM perfnameHTe,
¥ UX onpeaenexus

1.5.1. B agMuHucTpaTMBHOM pernaMmeHTe WCnonb3yloTca crneaytouime
TEPMWHbI 1 OnpeaeneHus:

yaarneHHoe pabouee MeCTO MHOFO(YHKLMOHANBLHOro UeHTpa
NPefoCTaBNEeHNsA roCyaAapCTBEHHbIX U MyHULMNAaNbHbIX YCryr — TepputopuanbHo
obocobneHHoe CTpykTypHOoe noapasaeneHve (ouc) MHOrodyHKLMOHAaNbHOro
LUEeHTpa npenocTaBneHust rocyAapCTBEHHbIX U MyHULUNANbHbLIX YCIyr, cCO34aHHoe B
rOpoACKOM (CENnbCKOM) MOCENEeHUn MyHUUUNanbHOro pawoHa wunu B ropoacKoM
okpyre Pecnybnuku TaTapctaH B COOTBETCTBUM C NyHKTOM 34 [Mpasun opraHusauuu
AEATENLHOCTU MHOTOYHKLMOHASMBHBLIX LIEHTPOB NpefocTaBrieHnst rocyaapCTBEHHbIX
W MyHUUMNanbHbIX YCNyr, YTBEPXOEHHbIX MocTaHoBneHueMm [lpaBuTenscrea
Poccuiickoit Pepepauun ot 22 pekabpsa 2012 r. Ne 1376 «O6 yTsepxaeHun Mpasun
opraHusauuu AeATENbHOCTU MHOroyHKUMOHANbHBLIX LIEHTPOB MNpeAocTaBneHus
rocyaapCTBEHHbIX U MyHULMNASbHbLIX YCIyry;

TexHuyeckaa owwwmbka - owwmbka (onucka, onevaTka, rpammaTudeckas wunu
apucdmeTndeckas owmnbka nubo nopobHas owwubka), gonylieHHas Kcnonkomom,
NPEeAOCTaBNAOWMM MyHULMNANbHYIO YCNyry, W npuBefliasd K HECOOTBETCTBUIO
cBeAEHW, BHECEHHbIX B OKYMEHT (pe3ynbTaT MyHUUMnanbHOW ycrnyru), cBeAeHusam
B JOKYMEHTaX, Ha OCHOBaHUU KOTOPbIX BHOCKITUCh CBEAEHUS,

EovHas cuctema uaeHTuduKaumm U ayTeHTUdukauunm B MH@pacTpyKrype,
obecneymBaioLLen WUHOPMaLUOHHO-TEXHOMOMMYECKoe B3aMMOJencTeue
NHPOPMALMOHHBIX CUCTEM, MUCMONb3yEMbIX AF1S NpefoCTaBneHnst rocyaapCTBEHHbIX
U MyHMUMNAnNbHbLIX YCNyr B 3NeKTpoHHou dopme (panee — ECUA) — depepanbHas
rocyfapcTseHHas UHpopmaunoHHas cucrtema, obecneunBatoLlas
CaHKUWOHMPOBAHHbIA AOCTYN YYaCTHUKOB WHGOPMAaLMOHHOIO B3auMOAENCTBUA B
cucTemMe uaeHTUdMKauum n ayteHTudMkaumm K uHdopmaumu, coaepxallencsa B
roCy4apCTBEHHbIX MHMOPMALMOHHBLIX CUCTEMAX W WHbIX  MH(OPMALMOHHBIX
cucTemax;

MoL] - MocynapcteeHHoe GioaxeTHoe yupexaeHne «MHoroyHKUMOHaNbHbIN
LEHTP NpPeAOCTaBNeHust roCyAapCTBEHHbIX U MyHuumnanbHbix ycnyr B Pecnybnuke
TaTapcTaHy;

ANC MoL -  AsTomaTtusmpoBaHHasi  uHdOpMaUMOHHAA  cucTema
MHOrOYHKUMOHANbHLIX ~ LEHTPOB  NpefoCTaBfeHusi  rocyfapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTaH.



1.52. B agMuHUCTpaTMBHOM  pernaMeHTe nog  3asiBieHMeMm o
npeaocTaBNeHun MyHULMNarsHOM ycnyru (ganee - 3asiBneHme) noHuMaeTcs 3anpoc
0 NpeaocTaBneHuy MyHULUnanbHoOM ycnyru, nogaHHbii B COOTBETCTBUM C NMYHKTOM 3
ctatbu 2 enepanbHoOro 3akoHa ot 27 uiorns 2010 roga Ne 210-903 «O6 opraHusauum
npenocTaBneHnuss TrocyAapCTBEHHbIX W MyHuuunanbHbiX  ycrnyr»  (ganee —
depeparbHblit 3akoH Ne 210-93). \

2. CraHpgapT npegocTaBneHus MyHUUunanbHoOn ycnyru
2.1. HaumeHoBaHMe MyHULMUNANbHOW yCnyru
Bbigada cnpasku (BbIMUCKK).

2.2. HaumeHoBaHuWe UCNOMHUTENBHO-PACNOPAAMTENBHOIO OpraHa MECTHOTO
~caMoynpaBrieHusi, HENoCPEACTBEHHO NPEAOCTaBMSIOWEr0 MyHULMNAMNBHYIO YCyry

Amawckun  cenbckuin  McnonHUTENbHLIA  KOMUTET  ANbMETBEBCKOIO
MyHuUMnanbHoro panoHa Pecnybnvku TaTapcTaH (aanee-Mcnornkom).

2.3. OnucaHue pesynbTaTa NpeaocTaBneHus MyHULMNanbHow ycrnyri

2.3.1. PesynbTaTtom npegocTaBneHms MyHUUMUNanbHOn ycrnyry ABNAETCA:

1) cnpaBka (BbInNucka) (npunoxeHne Ne 1 K HacTofAwemy
agMUHUCTPATUBHOMY pernameHTy);

2) peweHne o6 oTkase B nNPefoCTaBMEHUM MyHULUMNANbHOW  YCryru
(npunoxeHue Ne 2 k HacTosALLeMY agMUHUCTPATUBHOMY perfiaMeHTy);

3) peweHue o006 oOTKase B Mnpueme [JOKYMEHTOB, Heobxogumbix Ans
npefocTasneHus MyHuuunanoHon ycnyru (npunoxeHuve Ne 3 Kk Hacroswemy
agMUHUCTPaATUBHOMY pernamMmeHTy).

2.3.2. Pesynbtat npepoctaBneHmMss MyHWLUMManbHOW YCryrn HanpasnseTtcs
3aaBuTEN0 B (POPME 3INEKTPOHHOro [AOKYMEHTa, noAnNucaHHOro YCuUneHHou
KBanMULUMPOBaAHHON 3MEKTPOHHOW MoAMUCHIO YMOMHOMOYEHHOIO [AOSDKHOCTHOIO
nuuya Ucnonkoma (nubo Ucnornkoma), B cootseTcTBUM ¢ PegeparibHbIM 3aKOHOM OT 6
anpens 2011 roga Ne 63-93 «O6 anekTpoHHON noganucu» (panee — degepanbHbIi
3akoH Ne 63-03) B nuuHbii kabuHeT EauHoro noptana. B cnyvae Hanpasnenus
3asBneHnsa nocpepctsoM PecnybnvkaHckoro noprtarna pesyrnbTaT npegocTaBreHus
MYHULUMNANbHOM  yCryrM  HanpaensieTca TaK Xe B NWYHbIA - kabuHet
PecnybnukaHckoro noprana.

2.3.3. o BbIbopy 3asBuTEns pesynbTaT NpefocTaBfeHns MyHuUMnanbHON
ycriyru Bolgaetca B Mcrionkome mnu 8 MOL| B cbopme ak3emnirispa 3MeKTPOHHOro
AOKYMeHTa, pacrnedyaTaHHOro Ha 6ymMadkHOM HocuTene, 3aBEPEeHHOro ne4vaTtbio u
noANUCBLI0 COOTBETCTBEHHO YMNOMHOMOYEHHOrO AOMKHOCTHOro nuua Kcrnornkoma vnuv
paboTHuka MOLL.

2.3.4. 3asBuTenb BNpaBe NOMy4YUTb  pes3ynbTaT  npegocTasrieHus
MYHULUMMANbHON ycnyrm B (pOpMe 3MEeKTPOHHOrO AOKYMEHTa B TeYeHue Ccpoka
AeicTBua pesynbrara NpefocTaBneHs MyHULMNAnNbHOM YCIyru.

2.4, CpoK NpefocTaBneHuss MyHUUUnanbHOW yCryru, B TOM YUCIE C YHETOM
HeobxoaMMocTy obpaLleHns B opraHusauumy, y4acTByloLWUE B NpeaocTaBneHum
MYHULMNANbHONW YCIyTy, CPOK NPUOCTAHOBMNEHNS NPeAoCTaBNEHUSA MyHULMNANBbHOM
ycnyru B cryyae, ecnv BO3MOXHOCTb NMPUOCTAHOBIEHUS MpedycMoTpeHa
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3akoHogaTenscTBOM Poccuiickon depepauumn, Cpok Bbigadu (HanpaBneHus)
NOKYMEHTOB, ABNAIOLWMXCA pe3ynbTaToM NpeaocTasneHnss MyHULunansHOn ycnyru

2.4.1. MyHuuunanbHas ycnyra npefocTtaBnseTcs B TeueHue Tpex paboumx
OHENn.

2.4.2. TlpuoctaHoBMNeHne cpoka NpefoCTaBneHns MyHUUMNanbHOW YCRyrn He
npegycMoTpeHO.

2.4.3. Hanpasnenwne DOKYMEHTa, AsnsawoLleroca pesynbTaTom
npepocTaBNeHns MyHUUUnanbHOW ycnyru B OpMeE OSNEeKTPOHHOro [OKYMEHTA,
3aABUTENIO OCYLIECTBNAETCA B AeHb OQOpMNeHna u pernctpauumn pesynbtaTta
npegocTaBneHns MyHULMUNansHoOM ycnyru.

2.5. VicuepnbiBamowni nepedeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKkoHoAaTenNbHbIMU UM NHBIMU HOPMATUBHBIMU NPaBoBbIMY akTamu Ans
npegocTaBneHvuss MyHMUMUNanbHOW yCnyru, a Takke yenyr, KotTopble ABNAITCSA
HeobxogmmbiMu n o6a3aTenbHbIMU ONA NPefoCTaBNeHns MyHULMNanbHbIX YCIyT,
nognexatumx npeactaBneHuio 3assBuTtenem, cnocobbl ux NonyyYeHus 3asasutenem, B
TOM Yucne B 3NeKTPOHHOM hopMe, NOPSAOK UX NpeacTaBneHus

2.5.1. Ina nony4yeHns MyHuMUMNanNbHOW YCnyrn 3asiBuTEenb npeactasnseT
crniegytowme 4OKYMEHThbI:

1) [OOKYMEHT, yOOCTQBEPSIOLWMIA NUYHOCTL (He TpebyeTca B cnydae
obpaLyeHusn nocpeacTsom PecnybnuvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSAIOLLMIA NONHOMOUUS NPEeACcTaBUTENS 3aaBUTENS;

3) 3asiBneHue:

B ¢opme pokymeHTa Ha OymaxHOM Hocutene (npunoxeHue Ne 4 «
HacTosWeMy agMUHUCTPATUBHOMY pernamMmeHTy);

B O3NeKTpoHHOM  opme  (3arnonHseTcs nocpeacTsom BHECEHUSA
COOTBETCTBYIOLLMX CBEAEHU B 3NEKTPOHHYKO (hopMy 3asBneHus), noanucaHHoe B
COOTBETCTBUM C TpeboBaHUsAMN NyHKTA 2.5.3 aAMUHUCTPATUBHOIO pernameHTa, npu
obpatlueHum nocpeacTsom PecnybnumkaHCKoro noprana;

4) B cnyyae, ecnun onA NnpeaocTaBneHus MyHUUmMnansHon ycnyru Heobxogmma
obpaboTka nNepcoHanbHbIX AaHHbLIX NMLa, He SIBNSAIOWEroca 3asiBUTENEM, U ecnu B
COOTBETCTBUM C (hpeaepanbHbiM 3aKOHOM 0b6paboTka Takmx MepCoHanbHbIX AaHHbIX
MOXeT OCYLIeCTBNATLCA C COMMacus ykasaHHOro nuua, npu obpauleHun 3a
nony4YeHnemM MYHULIMNANbLHOW YCNyrn 3asiBUTENb OOMNONHUTENbHO MpeacTasnsaeT
OOKYMEHTbI, NOATBEPKAAIOLME NOMyYeHUe Cornacus ykKasaHHoro nuua unu ero
3aKOHHOro npeacTaBuTenst Ha 06paboTKy nepcoHanbHbIX AaHHbIX YKa3aHHOro nuua.
[okymeHTbl, nogTBepXaawLwme noriyyeHme cornacus, Moryt 6uiTe NpeacTaBneHsl B
TOM yucne B hopMe 3NEKTPOHHOIO LOKYMEHTA;

5) B cny4ae, ecnu 06s13aHHOCTL XpaHeHUs AOMOBOW kHuru go 31.12.2017
Bo3naranacb Ha CoB6CTBEHHUKOB XXMMbiX MOMELLEHWUIA, 3asBuUTENEeM npeacTaBnseTcs
AOMOBas KHUra,;

6) npaBoycTaHaBnMBaLWME OOKYMEHTbI HA WHAMBUOYAIbHbIA JXWMOW OO0M
(ecnu npaBo cobBCTBEHHOCTU He 3aperucTpupoBaHo B EAMHOM rocyfapCTBEHHOM
peecTpe HEeABMXMMOCTU) — AN BbIMUCKA U3 NOXO3ANCTBEHHON KHUTW.

2.5.2. 3asiBneHue u npunaraemble OOKYMEHTbI MOryT ObiTb NpegcTaBrieHb
(HanpaBneHbl) 3as8BUTENEM OQHUM M3 criedytomx cnocobos:

1) yepe3s MOLl Ha BymaxkHbIX HOCUTENSAX U B BUAE ANEKTPOHHbLIX JOKYMEHTOB,
COOTBETCTBYIOWUX TpeboBaHNAM NyHkTa 2.5.3 aMUHUCTPaATUBHOIO pernaMeHTa;

2) nocpencteoM PecnybnukaHCKOro noprana B 3/1eKTPOHHON hopMe;



7

3) B McCrnonkoM nMYHO MNM NOCPEACTBOM MOYTOBOW CBA3N Ha GymMakHoM
HocuTene.

3asBrneHne n npunaraembie OOKYMEHTbI, MPW HanpaBreHun NOCPeACTBOM
MOYTOBOW CBA3W, 3aBEPSAIOTCA B YCTAHOBIEHHOM MOpPSsiaKe.

2.5.3. 3asBneHve rnpu HanpaeneHum nocpeacTeoMm PecnybnukaHckoro
noprana noanuckbiBaeTCs NPOCTON 3NEKTPOHHOM NOANUCHI0 3asBUTENS.

[nsa nonyyYyeHns npoOCTOW JNEKTPOHHOW mnoanucyu 3asiBuTento Heobxoammo
nponTu npoueaypy peructpauun (ayteHtudukaumm) B ECUA, a Takke noatsepauTb
YUYETHYIO 3anuchb.

ONEKTPOHHbIE AOKYMEHTbI (3MEeKTPOHHbIE 00pasbl AOKYMEHTOB), YKka3aHHbIE B
noanyHkrax 2, 4-6 nyHkta 2.5.1 agMUHUCTpaTUBHOIO perfiameHTa, 3aBepstoTCs
YCUNEHHON KBanNuunLUMpoOBaHHOW NOANMUCHLIO NWL, YNIONHOMOYEHHbIX Ha co3gaHue u
noanucaHue Takux JOKYMEHTOB, B TOM YMCNe HOTapuycamu.

ONEeKTPOHHbIE JOKYMEHTb! (3MeKTPOHHble 06pasbl AOKYMEHTOB), Npunaraembie
K 3asBfeHuio, B TOM 4ucrne [OOBEPEHHOCTWU, HanpasnsiTcA B Buae ¢aninos B
- popmartax pdf, jpg, jpeg, png, tif, doc, docx, rif, sig pasmepom He Gonee 50 MbGainT.

KavecTBo npenocTaBnseMblX 3fIEKTPOHHLIX OOKYMEHTOB  (3NEKTPOHHbIX
obpa3oB OOKYMEHTOB) AOOMMKHO MO3BOMATb B MOMHOM oOObeme npounTaTb TEKCT
AOKYMEHTA 1 pacnosHaTb PEKBU3UTHLI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3asBUTENSA:

1) npeacTaBneHWss OOKYMEHTOB W MHGOpMauMm Wnu  OCYLLECTBIEHUS
AENCTBUWA, NpPEeACTaBreHWe wunu OCyLECTBNEHNE KOTOPbIX HEe npefyCcMOTPEHO
HOpMaTUBHLIMW NMPABOBLIMU akTaMW, PErynupyrowmnmMmm OTHOLWEHUS, BO3HUKaOLWWE B
CBSI3N C NpeaocTaBneHneM MyHULUNanLHOW yCnyru;

2) ocyuwjecTeBneHusa AeNCTBUA, B TOM YMCNe CornacoBaHunit, HeobxoaumbIX Ans
nonyyYeHnss MyHWUMNAanbHOW YCNyru w CBA3aHHbIX C obpalleHnemM B  WHbIe
rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CamMOyrnpaBfi€HUs, opraHusauuu, 3a
UCKINIOYEHNEM TNONYyYEeHUss YCNyr W MoJlydYeHUs AOKYMEHTOB ¥  MHopmauuu,
npegocTaBnsieMblX B pesynbTaTe npefocTaBneHns Takux YCryr, BKITOYEHHbIX B
nepedHu, ykasaHHble B 4YactTu 1 crtaten 9 PepepanvHoro 3akoHa Ne 210-03
(HeobxoauMbix 1 06si3aTENbHbBIX YCNYr);

3) npeacTaBneHUst OOKYMEHTOB #  uHGoOpmMmauunm, oTcyTcTBue u  (Mnwu)
HEJOCTOBEPHOCTb KOTOPLIX HE yKasbiBanucCb Npy NepBOHaYaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoAuMmbIX Ans NpefocTaBneHus MyHuuunanbHown ycnyru, nubo B
npefocTaBfieHn MyHULUNanbHON yCnyru, 3a UCKITIOYEHNEM CneayoL X Criy4aes:

a) u3ameHeHue TpeboBaHU HOPMATUBHLIX MPaABOBbLIX aKTOB, KacaloLMXCH
npefocTaBneHus MyHUUUnanoHOW yCrnyru, nocrne nepBoHavansHOW nojadv
3asABMneHuns o NpeaocTaBneHun MyHUUUnansHoOm yenyru,

0) Hannuue owunbokK B 3asiBNEHUN O NPEeaOCTaBNEeHUN MyHULMNANbHOW YCryru
N OOKYMEHTax, NoAaHHbIX 3asBUWTENEM NOCne nepBoHaYanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoauMbIX ANS NPefoCTaBNeHus MyHuuunanoHow ycnyru, nnbo B
NPefocTaBleHnn MyHUUMUNANbHOW YCNyr U He BKITHOYEHHbIX B npeAcTaBreHHbIA
paHee KOMTUIEKT JOKYMEHTOB;

B) UCTEYEeHue cpoKka AEWCTBUSA OOKYMEHTOB WU U3MEHEHue uHpopMaLlmu
rocrie rnepBOHavyanbHOroO OTKasa B MpueMe AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBneHust MyHuLMnanbHORN ycryru, nubo B npefocTaBneHn MyHULunansHom
YCInyru;

r) BbISBMEHUE [OKYMEHTANIbHO MOATBEPXKAEHHOrO akTa (MpPU3HAKOB)
OWMBOYHOro UM NPOTUBONPaBHOrO AencTBUs (be3nencTeus) AOMKHOCTHOrO nuua
Wcnonkoma, pabotHuka MOL], npy nepBoHa4yanbHOM OTKa3e B NMPUEME LOKYMEHTOB,
HeoDxoauMmbIX  Ana  nNpefocTaBneHus  MyHuuunanbHOW — ycnyru, nmbo B
npefocTaBneHu MyHULMMNanbHOW ycnyr, 0 YeM B NMUCbMEHHOM BUAE 3a NOAMUCHIO



pykosoauTtensa lMcnonkoma npu nepeoHavyanbHOM OTKase B nNpuemMe AOKYMEHTOB,
Heobxoaumbix AOfs  NpenocTaBneHus MYHMUMMNANbHOW ycnyru, yBegoMnsieTcs
3asBUTENDb, a TaKKe NPUHOCATCA U3BMHEHUS 3a A0CTaBNeHHbie HeyaobCTBa;

4) npepocTtaBneHna Ha OyMaxXHOM HOcuTene OOKYMEHTOB U uHdopmauuu,
3MNeKTpoHHbIE 06pasbl KOTOPbLIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 vactu 1 ctatbu 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a ucknoyeHueM cnyvyaes,
€Ccnu HaHeceHMe OTMETOK Ha Takue [OKyMeHTbl nmbo ux usbATue aBnaeTca
HeobXoaAnMbIM YCHOBUEM NpPenoCTaBNEeHUst rocyaapCTBEHHOW UMW MyHULMNAINbHOM
yCrnyru, U NHbIX criydaeB, yCTaHOBMNEHHbIX dheeparnbHbiMyA 3aKOHAMMU.

2.6. VicuyepnbiBaowmin nepedeHb 4OKYMEHTOB, HE0OBX0ANMbIX B COOTBETCTBUN C
HOpPMaTUBHbLIMM NMPaBOBbLIMU akTaMy ANA NpeaocTaBneHns MyHuuunansHOm ycnyru,
KOTOpblE HaxoOATCA B pacnopsHXeHNn rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOro

camMmoyrpasfieHna 1 NoABeJOMCTBEHHbLIX FOCYAapCTBEHHBIM OpraHam unum opraHam
MEeCTHOro camoynpaBsfeHus opraH1M3auun 1 KoTopble 3asBuTeNb BNpase
npeacTaBuTb, a Takke crnocobbl UX NOMyvYeHUs 3asBuTensaMu, B TOM Yucne B
3NeKTpOHHOW (bopme, NMopAAOK UX NpeacTaBNeHus; rocyaapCTBEHHbIV opraH, opraH
MECTHOro camoynpasneHna NMbo opraHusayus, B pacnopsiXXeHUn KOTOpbIX
HaxXoAsITCA faHHble AOKYMEHTbI

2.6.1. MNMonyvatoTcsa B pamKkax MEXBEeAOMCTBEHHOIO B3auMOL4ENCTBUS:

1) BbiMMcka W3 EQMHOro rocyaapCTBEHHOro peectpa HeaBWIXUMOCTU  —
depepanbHas cnyxba rocyaapcTBEHHON perucTpauum, Kagactpa u kaptorpaduu;

2) cBemeHuMsi O [OeicTBywLEeM nacnopTe rpaxagaHuHa Poccuiickon
depepaunn — MBL1 Poccuy;

3) cBedeHMs O HOoTapuanbHOW  goBepeHHoCcTM —  PepeparbHas
HoTapuanbHas nanaTta.

2.6.2. 3asBUTENb BNpaBe NpeaocTaBUTb AOKYMEHTbI (CBEAEHNS), YKa3aHHbIe B
noanyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOrO pernameHTa, B (hopmMe 3NMeKTPOHHbIX
OOKYMEHTOB, 3aBEPEHHbIX YCUIIEHHOW KBanuduuMpoBaHHON MOAMUCHLIO N,
YNOMMHOMOYEHHbIX Ha CO34aHve U NOANUCaHWE Takux [OKYMEHTOB, Npu nopadye
3aaBneHus.

2.6.3. HenpepacrasneHue (HecBoeBpeMeHHOEe NpeAcTaBNeHue) ykasaHHbIMy B
nyHkTe 2.6.1 agMUHUCTPATUBHOIO pernaMmeHTa opraHamu rocyjapcTBEHHOW BNacT,
opraHaMmyi MECTHOro camoynpaBneHusl, opraHusauusaMm 4OKYMEHTOB U CBEOEHUIA He
MOXeT NBMSATLCA OCHOBaHWEM AN OTKasa B NpedocTaBfeHun MyHuuMnanbHOW
ycnyru.

2.6.4. JomkHocTHoe nuuo v (unu) paboTHUK, yKasaHHbiXx B NyHKTEe 2.6.1
aAMUHUCTPATUBHOIO perrnaMmeHTa OpraHoB W opraHusauvi, He rnpeacTaBuBLIKE
(HecBOoeBpeMEeHHO  NpeacTaBuMBLUME) — 3anpolWeHHble U Haxogsilmeca B
pacrnopsbkeHun  OOKYMEHT WNnu  CcBefeHwusl, noanexar - agMUHUCTPaTUBHOW,
ANCUUTIIIMHAPHOW U MHOM OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccunckon depepauun.

2.6.5. 3anpeulaeTcst TpeboBaTtb OT 3aABUTENA OOKYMEHTbI CBEAEHUA, B TOM
yucne noAaTBepXOawLMe BHECeHWe 3aaBuTeneM nnatbl 3a npefocTaBrneHue
MYHULMNArbHOW YCNyru, HaXoAsaLWMECS B pacnopsXXeHun rocygapCcTBeHHbIX OpraHos,
OpraHoB MECTHOro camoyrnpaBneHuss U noABeAOMCTBEHHbIX rOCyAapCTBEHHbLIM
opraHam unu opraHam MeCTHOro caMoynpasfeHusa opraHusauni.

HenpencraeneHne 3asButenem [OOKYMEHTOB, coepXallux CcBeaeHus,
KOTOpbl€ HaxoOATCA B pacnopsiXKeHun rocyAapCTBEHHbLIX OpraHoB, OpraHoB MECTHOro
camoynpasneHus n nogBefOMCTBEHHbLIX roCyfapCTBEHHbIM OpraHaMm unn opraHam
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MECTHOro camoynpasneHus opraHusauun, He SBMAeTCsA OCHOBaHUEM AN OTKasa
3adABUTENIO B npenoctaBneHun MyHVILl,VII'IaJ'IbHOIZ ycnyru.

2.7. VicuepnbiBatowmii nepeyeHb OCHOBaHUN AN OTKasa B NpuemMe AOKYMEHTOB,
HeobXxoAMMBIX ANA NPeAoCTaBNEeHNS MyHULMNANbHOM ycnyru

2.7.1. OcHOBaHUAMM ONA OTKasa B NpuemMe OOKYMEHTOB, Heobxoaumblx ANs
nNpefocTaBneHns MyHULMNanbHOM yCryru, ABrsoTCS:

1) npeacTaBneHHble 3asiBUTENEM [LOKYMEHTbl coAepXaT noguucTkn u
UCnpaBneHnss  TekcTa, He  3aBepeHHbie B  NOpsAKe,  YCTaHOBNEHHOM
3akoHogaTenbcTeoM Poccuiickon degepaunn;

2) [OKYMEHTbl coaepXaT MNOBpeXAEHWUsl, Hanuyue KOTOpbIX He MO3BOonseT B
nonHom obbeme wucnonb3oBaTh WMHGOPMaUMIO W CBedeHus, codepxalmecs B
AOKYMeHTax Ans npefocTaBneHns MyHuUunansHou yCnyru;

3) npencTaBneHHbie OOKYMEHTbl UMW CBEAEHUSst yTpaTunu CAy Ha MOMEHT
- obpalleHns 3a MyHUUUNanbHOW YCNyron (4OKYMEHT, yOOCTOBEPSIOWMA NOMTHOMOUUS
npegcraBuTens 3aaABuTensi, B criydae obpalleHnss 3a npegocTasBneHuem
MYHULMNANBHOW yCNyru yKasaHHbIM MULOM);

4) nopaya 3adABMNEHMs O MNpPeAoCTaBNEeHUM MyHUUMNANbHOW ycniyrn wu
OOKYMEHTOB, HEeOoOXoAMMbIX Ans NpefoCTaBrieHus MyHuuunanbHOW ycnyru, B
3NEeKTpOHHOM hopMe C HapyLLUEHNEM YCTaHOBIEHHbLIX TpeboBaHWUi;

5) HekoppeKkTHoe 3anonHeHne obssaTerbHbiX nonen B hopme 3asBneHus, B
TOM 4ucre B WHTEpakTUBHOW dopme 3asBneHus Ha PecnybnukaHckom nopTane
(HegocToBEpPHOE, HenonHoe, Nbo HenpaeBwubHOE 3arONHEHUE);

6) npeactaBneHne HEenonHOro KOMMsekTa AOKYMEHTOB, Heobxoaumbix ANs
npefocTaBneHus MyHUUMNanbHOW yCnyru;

7) 3asBneHue o npepocTaBneHuu YCnyru nofgaHo B opraH rocyAapcTBEeHHOW
BNacTu, opraH MEeCTHOro camoyrnpaBfeHus wnu opraHusauuto, B MNOSTHOMOYUS
KOTOpPbIX HE BXOAUT NpeaocTaBneHne MyHALUnanbHoOn ycnyru,

8) HecobniogeHne ycTaHOBMEHHbIX ctatbeit 11 PepepanbHoro 3akoHa oT 6
anpena 2011 roga Ne 63-03 «O6 3nekTpOHHOW noAnucU» YCroBUW MPUSHAHUA
OENCTBUTENLHOCTY YCUNEHHOW KBanunynpoBaHHON 3NEKTPOHHOW NOANMUCH.

2.7.2. [llepeyeHb OCHOBaHWI ONA OTKasa B npuveme [OOKYMEHTOB,
HeobXxoanMbIX AMs NONYYEeHUs MyHULUMNAanbHON yCrnyrn, ABASETCA ncyepnbiBaloLLum.

2.7.3. PeweHne o0 oTKaze B nNpueme 3asBfeHUA U  OOKYMEHTOB,
Heobxoaumbix AN NpefocTaBneHus MyHUUUMNANbHOW yCnyrn, MoXeT BbiTb NPUHATO
Kak BO BpeMmsl npuema 3asBuTens, Tak WU Mnocrne Mnony4yeHusi OTBETCTBEHHbIM
OOIMMKHOCTHBIM ~ nuuoMm  Mcnonkoma  Heobxoaumbix  Ansi  npeaocTaBneHus
MYHUUUNANbHOW  ycrnyru  OOKYMEHTOB  (CBeAeHWi) C  WUCMONb30OBaHUEM
MEXBEJOMCTBEHHOIO  UHOPMAaLUMOHHOIO  B3aMMOAEWNCTBUA, B CPOK, He
npesbiaowmi 9 pabounx gHen co aHa pernctTpaunn 3asaBneHuns. ’

2.7.4. 3anpellaeTcs oTKasbiBaTe B Npueme 3asBNeHUs U UHbIX OOKYMEHTOB,
HeobxoaumbIX AnNA NpefoCcTaBfneHWs MyHuMUMNanbHOW ycrnyru, B cryvae ecnu
3aABMneHne u [OKYMEHTbl, Heobxoaumbie ANS NpefoCTaBleHus MyHuuunanbHon
ycnyru, nojaHbl B COOTBETCTBAM C WHcpopmauuein o cpokax u nopsake
nNpeaocTaBneHns MyHuuunanoHoW ycnyru, onybnukosaHHowW Ha EguHom nopTtane,
PecnybnukaHckom noptane.

2.8. VicuepnbiBatoLmii nepedeHb OCHOBaHWI 4N NPUOCTAHOBMNEHUS UMK OTKasa B
npeaocTaBneHu MyHULMNansHO! ycnyru
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2.8.1. OcHoBaHVA AN NPUOCTAHOBNEHUs NPefoCTaBeHUss MyHULUNANbLHOM
yCnyru OTCyTCTBYIOT.

2.8.2. OcHoBaHWs Ana oTKa3a B NpeaoCTaBneHn MyHULUNAnbHOW YCryru:

1) B npeacTaBneHHbIX 3asiBNeHnn 1 (Mnu) LOKYMEHTax COAEPXKUTCS HENonHas
u (Unu) HepocToBepHas nHhopmauus;

2) nocTynneHue oTseTa opraHa rocygapCTBEHHOW BNacTu, opraHa MecTHOro
camoynpassneHus nubo noABenOMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTu win
opraHy MecCTHOro camoynpaBfeHust opraHusauum Ha MeXBEeOOMCTBEHHbIA 3anpoc,
cBuaeTenscTByollero o6 OTCyTCTBMM  OOKYyMeHTa W (unn)  uHopmMauum,
Heobxogumbix  Ans npepocrasneHus MyHULMNAaNsLHOW ycnyru, ecnu
COOTBETCTBYIOWUIA OOKYMEHT He Obin npeactaBneH 3asBuTenem no Cob6CTBEHHOW
nHuyMarTmee;

3) oTCyTCTBUE CBEOEHWI O perucTpauun rpaxgaHuHa no MecCTy XUTenbCcTBa
(npebbiBaHWs) B pacnopsiKeHU OPraHoB MECTHOTO CaMOyNpaBeHus.

2.8.3. lepeyeHb ocHOBaHWK AN OTKasa B NpefocTaBrieHny MyHuLMnansHOn
- YCNyru siBRsieTCa ucyepnbiBaloLLvM.

2.8.4. 3anpewjaeTcs oTkasbliBaTb B NPefOCTaBNEHMU MYHULMNANbLHOW YCIyTm
B cllyyae, ecnu 3asBrfieHue O NpefocTaBneHuM MyHULMNanbHOW ycrnyru rnogaHo B
COOTBETCTBUM C WMHOpMaumMen O cpokax W nopsgke npefocTaBneHuns
MyHuUMNanbHou ycnyrin, onybnukosaHHon Ha EgnHom nopTtane, PecnybnukaHckom
noprane.

2.9. MNMopspok, pasmep 1 OCHOBaHUA B3VMaHWsi rOCYAapPCTBEHHOW NOLLNWHBLI U UHOW
nnaTbl, B3UMaeMon 3a npefocTasneHne MyHuUunansHou ycnyru

MyHuumMnanbHasa ycnyra npegoctaenseTca Ha 6e3803mMesaHo OCHOBE.

2.10. lNepeveHb ycnyr, KOTopble ABASAIOTCA HeoDxoanMbIMU U 00s3aTENbHBIMU ANS
nNpefocTaBneHus MyHUUmMnarnsHOM yenyru, B TOM YUCSEe CBEAEHUSA O [OKYMEHTE
(DoKyMeHTax), Bbl4aBaeMoM (BblaBaeMbIX) OpraHm3aumsamMmu, yHacTBYOWNMY B

NPenoCTaBNEeHUM MyHULMNANbHbBIX YCRyT

MpepocTtaeneHne HeobxoaumbIX U obs3aTeNbHBIX yCnyr He TpebyeTcs.

2.11. lNopspok, pasmep 1 OCHOBaHUS B3MaHUs NnaThl 3a NpeaocTaBfieHue yenyr,
KOoTOpble ABNAITCA HeobxoaumbiMn U oba3aTenbHbIMK ANS NpeaocTaBneHus
MYHULMNANbHOW yCnyru, BkioYast MHhopmaumio 0 METOAUKE pacyeTa pasmepa
Takoun nnatbl

MNpepocTaBneHue HeobxoauMbIX 1 oba3aTenbHbIX yenyr He TpebyeTcs.

2.12. MakcumansHbI CPOK OXuAaHWUs B odepean npu nogaye sanpoca o
npenocTaBfieHUU MyHULMNansHOW yecnyru, ycnyru, npeaocrasnaemMon
opraHusauuen, y4acTByloLLEN B NpeaocTaBneHnn MyHULMNnansHom ycrnyri, n npu
nonyyeHuu pesynbTaTa NpeaocTaBrneHns Takux yenyr

2.12.1. Bpewmsa oxugaHua npu nojave 3asBNEeHUs Ha nonyyeHue
MyHULMNansHOM ycnyru - He 6ornee 15 MUHYT.

2.12.2. lpwv nonyyeHuu pesynbTaTa NPeAocCTaBNEHNs MyHULMNAanbHOM ycnyru
MaKCUMarnbHbIN CPOK OXUOAHUA B ovepenun He OOSMKeH npesbiwaTs 15 MUHYT.
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2.13. Cpok 1 NopsifioK peructpauum 3anpoca 3asBUTENs 0 NpeaocTaBneHum
MYHUUMMaNbHOW yCNyru 1 ycnyru, NpeaocTaBrsieMon opraHmsaumnen, y4acTByoLwwen
B NpeaocTaBneHu MyHULUNansHOn ycnyru, B TOM Yucne B aNeKTPOHHOW hopme

2.13.1. lpn nnyHom obpaweHnn B MOLl B peHb nodauu 3asiBneHust
3aaBuTeno Bblgaetca pacnucka M3 AUC MOLL ¢ pernctpauMOHHBIM HOMEPOM,
noaTeepXaatoWwmm, YTO 3asaBNeHne oTNpaBnNeHo, 1 AaTon Nodayum 3asiBfeHus.

2.13.2. Tllpn HanpaeneHun 3asBneHust nocpeacTsoMm, PecnybnukaHckoro
noprtana 3asBuTeNb B AeHb NOJauu 3asBNEHWs nofyyaeT B NUYHOM KabuHeTe
PecnybnukaHckoro noptana W N0 3NEKTPOHHOW  MoyTe  yBegOMIeHue,
noaTeepxgjamlwee, 4YTo 3asBnEeHWEe OTMNpaBNeHO, B KOTOPOM  yKa3blBAlOTCA
perncTpaLmoHHbI HOMEp U AaTa nogayun 3asBneHns.

2.13.3. MNpu nnyHom obpaweHnn B Ucnonkom B AeHb nojadu 3asiBNeHUs
YNOMHOMOYEHHBIM  JOMKHOCTHBIM  nuuoMm  Wcnonkoma 3assutenio  BblgaeTcs
pacnucka us aBToMaTU3MPOBaAHHON MHOPMAaLMOHHON CUCTEMbI, NpeaHasHa4YeHHON

- ANS OKasaHus rocyfapCTBEHHbIX U MyHUUMNarnbHbIX YCRYyr, C perncTpauvOHHbIM
HOMEpOM, AaTow nofadu 3asBneHusa U NepeyHemM NnpeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnsaeTcs
MyHULMNAarnbHasa ycnyra, K 3any oxvaaHus, Mectam Ans 3arnosiHeHUs 3anpocos o
npenocTaBneHnmn MyHuLMnansHon ycnyru, MHpopMaLUmnoHHbLIM CTeHAAM C
obpasuamu ux 3anoriHeHmst U nepevyHeM AOKYMEHTOB, HeobxoaMMBbIX Ans
npeaocTaBfeHns Kaxaon MyHMLMNanbHOM yecnyrn, pasmeLleHuio u ohopmMreHuio
BU3yasnbHOW, TEKCTOBOW U MyNbTUMEAUMHON nHpopMaLnm o nopsake
nNpenoCTaBNEHMSA TAaKON YCNyru, B TOM Yucne Kk obecnevyeHuto JOCTyNHOCTN ANS
NHBaNWAOB YKa3aHHbIX OOBHLEKTOB B COOTBETCTBUM C heaepanbHbiM
3aKoHOOAaTENLCTBOM U 3aKkoHoAaTenbcTBOM Pecnybnukn TatapcTtaH 0 coumansHon
3aumTe MHBanuaoB

2.14.1. NpepocTaBneHve MyHULMNanbHOW yCnyru ocyLecTsnaeTcsa B 34aHUsAX
u  rnomeileHusix, 0OOpPyAOBaAHHbLIX NPOTUBONOXAPHOW CUCTEMOW WU CUCTEMOM
noXxapoTyLUeHUS.

Mecta npuema 3asButenen obopyaylrcs Heobxogumon wmebenvio And
odhopMneHNss OKYMEHTOB, UH(POPMALMOHHBIMY CTEHAAMMN.

2.14.2. B cooTBeTCTBUM C 3akoHogaTenbCcTBOM Poccuiickon ®epepauuu 0
couvanbHOM 3aumTe MHBaNMAOB B Uensx 6ecnpensTCTBEHHOro AocTyrna K MecTy
npegocTaBneHns MyHmumnansHon yenyru obecneymsaeTcs: ‘

1) obecnevnBaeTcs OecnpensaTCTBEHHbLIA [OCTYN WHBaNUOOB K MecCTy
npefocTaBneHus MyHuuunanoHou ycnyr (yaobHbli BXOA-BbIXOA B MNOMELLEHUA |
nepemMeLleHne B ux npegenax); -

2) BU3yalnbHas, TeKCToBast U MyNnbTUMeauHas nHpopmauusa o nopsigke
npefocTaBneHns MyHULMNANbHOM ycnyrm pasMellaeTtcs B yAOOHbIX Ans 3asBuTenen
MecTax, B TOM YUCHE C y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN UHBANNAOB;

3) COMpPOBOXAEHNE WHBaNUAOB, UWMELWMUX CTONKME paccTpoicTBa
hYHKUUM 3pEeHUs  CaMOCTOATENBHOIO NEPEABUKEHUSA, U OKa3aHUe UM MOMOLLU;

4) BO3MOXHOCTb CaMOCTOSITENIbHOTO NEpeaBMKEeHUs Mo TeppuTopuu, Ha
KOTOPOW pacnonoXeHbl 0OBLEeKTbl CcouuanbHOW, WHXEHEPHOW U TpaHCMOpPTHOW
UHPaCTPYKTYyp, BXoAa B Takue o6bekTbl U BbiXxoAa U3 HUX, Mocagku B TpaHCNOpTHoOe
CpeacTBO U BblCAAKU U3 HETO, B TOM YMCIE C UCTMOSMb30BaHNEM Kpecna-KONACKY,

5) Haanexaulee pasmelyeHve obopyaoBaHusa u Hocutenen uHgpopmauuu,
Heobxoammbix ana obecneyeHus BecnpensTCTBEHHOrO AOCTYNa MHBaNWAOB K ycnyram ¢
Y4E€TOM OrpaHuyeHun NX XXU3HEAEATENbHOCTY;



12

6) AybnvpoBaHue HeobxoauMMmon ANs MHBaNWAOB 3BYKOBOW U 3pUTENbHOM
UHOpMauuMmK, a Takke Haanucew, 3HaKOB U WHOW TEKCTOBOW W rpadudeckon
NHpopMaLUUK 3HaKaMK, BINONHEHHBIMY penbedHO-ToUYeYHbIM WpudToM bpanns;

7) AOoNycK cypaonepesoauuka n tTudnocypaonepeBoguuka;

8) [onyck cobaku-npoBogHuKa npw Hanuyuu DOKYMEHTa,
noarsepxgarmoulero ee cneunanoHoe obyyeHue M BblaaBaemoro no dgopme U B
nopsiike, KOTOpble YCTaHOBNEHblI Npukasom MuHucTepcTBa TpyAa v couuarnbHOR
3awmTel Poccuiickon depepauum ot 22.06.2015 Ne 386H «O6 yTBepxaeHun opmel
AOKYMeHTa, noaTeepxaawllero cneuuansHoe obyyeHue cobaku-npoBogHuka, W
nopsigka ero Bbigaymn».

2.14.3. TpeboBaHns B 4actu obecnevyeHns AOCTYMHOCTM ANsS WHBaANWUAOB
06bEKTOB, B KOTOPbIX OCYLUECTBMSETCS NpefoCTaBfieHne MyHULMNansHoON ycnyru, u
CpPeAcCTB, UCMONb3yeMblX Npu nNpefocTaBfieHMM MyHUUUnansHOW yCryru, KoTopbie
yKasaHbl B noanyHkrax 1 — 4 nyHkra 2.14.2. agMWUHUCTPaATUBHOrO perrameHTa,
NPUMEHATCA K obbekTam W CpeAcTBaM, BBEAEHHbIM B 3Kcnnyatauuilo  wunu

" NpoLUeALLNM MOGEPHU3aLUI0, PEKOHCTPYKUMIO nocne 1 utons 2016 roga.

2.15. lNokasaTenu JOCTYMHOCTU N Ka4ecTBa MyHULMNANbHOW yCrnyru, B TOM
yucrie KonmyecTso B3aMMOAENCTBUI 3aaBUTENS C OSDKHOCTHBIMU fULiaMu npu
NpeaoCcTaBNeEHUN MyHULMNANBHON YCIYyr U UX NPOAOIIKUTENBHOCTb, BO3MOXHOCTb
nony4yeHunsa nHchopmauum o xoge npefocrasneHns MyHuUMnansHoON ycnyri, B TOM
yucre ¢ UCcnosibL3oBaHneM UHPOPMALIMOHHO-KOMMYHUKALIMOHHBIX TeXHOMorua,
BO3MOXHOCTb NGO HEBO3MOXHOCTb MOSYyYEHUA MyHULMManbHOW yCryrv B
MHOrohyHKUMOHANLHOM LIEHTPE NPeAoCTaBneHust rocyAapCTBEHHbIX U
MYHULMNANbHBIX YCnyr (B TOM Yucne B nonHoM obbeme), B Nobom
TeppuTOoprarnbHOM noapasaerieHny opraHa UCNONMHUTENbLHO pacnopAAUuTENbHOTO
opraHa MecTHOro caMoyrnpagreHus, no BbIbopy 3anBuTens (IKCTeppuTopuanbHbii
npUHLMN), NOCPEeACTBOM 3anpoca 0 NpefoCTaBleHUn HECKOIMbKUX rocyapCTBEHHbIX
v (MNy) MyHUUUNANbHbIX YCIYr B MHOTOMYHKLUMOHAIbHbLIX UeHTpax npeaocTaBneHns
roCcyAapCTBEHHbIX ¥ MyHULMNANbHbIX YCNyr, NpegycMoTpeHHoro ctatben 15.1
depnepansHoro 3akoHa Ne210-O3 (komnreKCHbIA 3anpoc)

2.15.1. NokasaTtensiMmn 4OCTYNHOCTU NpefoCTaBNeHUst MyHULUNanbHOW yCryru
SIBNAIOTCS:

pacnonoXeHHOCTb MNOMeLWeHus, B KOTOpOM BedeTcs npueM, BbiAada
AOKYMEHTOB B 30HE AOCTYNHOCTM OBLLECTBEHHOro TpaHCnopTa;

HanuuymMe HeobxoQMMOro KonuyecTBa CneuuannucToB, a Takke NnomMeLeHun, B
KOTOPbIX OCYLLIECTBSAETCA NPUeM QOKYMEHTOB OT 3asiBUTENEN;

Hanuuue wucyepnbiBaowen uHdopmauun o cnocobax, Nopsake U Cpokax
NpeaoCcTaBneHust MyHUUMnanbHOW ycrnyrv Ha MHOPMaUMOHHbIX cTeHaax, EauHom
noptane, PecnybnukaHckom noptane, caiTe MyHULMNanbHOro panoHa;

oKasaHue noMOLWW WHBanNuam B npeogoneHun Oapbepos, MellaloLmx
NONyYeHUo MK YCNYr HapaBHe C APYrMMu nuuamu.

2.15.2. lMokasatensamu kavyecTBa NpefoCTaBneHuss MyHULMNaribHOW YCIyru
ABNAIOTCS:

1) cobniogeHue cpokoB npuema n pacCMOTPEHUSR AOKYMEHTOB;

2) cobnioaeHne cpoka nonyyYeHus pesdynbtata MyHuUunanbHon yenyru;

3) otcyTcTBME 0BOCHOBaHHLIX >arod Ha HapyweHus aaMUHUCTPaTUBHOIO
pernameHTa, coeplueHHbie paboTHukamu Ucnonkoma;

4) KONUYECTBO B3aMMOAEWCTBUIA 3asiBUTENSI C OOMKHOCTHbIMU nuuamun (6e3
yyeTa KOHCyrnbTauuny):
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B3aumogencteue 3zassutenss ¢ paboTtHukamu Wcnonkoma wnu MOL npwu
npegocTaBneHm MyHULMNansHOW ycnyrM OCYLUeCTBNSAETCA OAWH pa3  npu
npeacTaBnNeHun 3asiBNeHus co BceMyn HeoOXoaMMbIMWU AOKYMEHTaMW, ,

OAMH pa3 B cnydyae HeobXoAUMOCTU NONyvYeHUs pesynbTtata npefocTaBieHus
MyHuuunansHon yenyrm B Wcnonkome wnm MOLU B  dopme ak3emnnspa
3MNEeKTPOHHOro AOKYMEeHTa Ha ByMa)kHOM HocuTene.

IMpoAonXUTENBLHOCTL OHOMO B3aUMOAENCTBUSA 3asaBUTENS C AOMKHOCTHLIMM
nvuamu npuv npegoctaBneHun MyHUUMNanbHON yCnyru He npesbitlaeT 15 MUHyT.

3asBuTenb BrpaBe OLEHWTb KayecTBO MNpeAoCTaBNeHuss MyHULUNanbHON
ycnyrm C rOMOLbIO YCTPOWCTB MNOABWXKHOW  paaunoTenedoOHHOW CBA3N, C
ncrnonb3oBaHueM PecnybnukaHckoro noprana, TepMUHarbHbIX YCTPOWCTB.

2.15.3. lndopmauums o xoae npeaocTaBneHust MyHUUUnansHOM YCnyru MoxeT
ObiTb nonyyeHa 3asBUTENEeM B JNWYHOM kabuHeTe Ha EauvHom noptane,
PecnybnukaHckom noptane, B Micnonkome, M®L.

2.15.4. TpepocTaBneHne MyHUUMNanNbHOW YCNyrn ocyLecTsnseTca B nodom
. M®L no sbibopy 3asBuTens He3aBUCMMO OT MeCTa €ro XWTenbCTBa WU MecTa
dakTuyeckoro npoxuBaHusi (npebbiBaHusi) Ha Tepputopum Pecnybnuku TaTtapcTtaH
Mo aKcTeppuTopUanbHOMY NPUHLMNY.

MyHuuunaneHas ycnyra B COCTaBe  KOMIMJIEKCHOro  3anpoca  He
npeaocTasnseTcs.

2.16. UHble TpeboBaHus, B TOM yncne yuynutbiBaoLme ocobeHHoCTH
npenocTaBfieHnst MyHULMNANbLHOM YCIyrn No 3KCTEppUTOpUanbHOMY NpuHUMNYy
(B cny4yae, ecnu MyHMuunanbHas ycnyra npegocrasnseTcs no
SKCTEppUTOpUanbHOMY NPUHLMIY) 1 OCOBEHHOCTU NpefocTaBneHus
MYHULMMANLHOW YCMNYrn B 3MEKTPOHHOW chopme

2.16.1. Npwu npenocTaBneHnn MyHULMnanbHOW YCnyru B areKTpoHHOW dopme
3asiBUTENb BrNpase: _

1) nonyunTb wuHdOpMauMlo O Mopsagke UM cpokax npeaocTaBneHus
MYHUUMNANbLHOM yCnyrn, pasMelleHHyr Ha EguHom noprane, PecnybnukaHckom
noprane;

2) nopaTb 3asBfEHME O MPeAOCTaBNEHUN MYHULMNANbHOW YCIyru U UHbIE
AOKYMEHTbI, HeobxoauMMble AN NpefoCTaBNEeHMs MyHUUWUNAanbHOW yCryru, B TOM
yucrne OOKYMEeHTbl U UHopMaLMio, 3NEKTPOHHble 06pasbl KOTOpbIX paHee 6binu
3aBepeHbl B COOTBETCTBMM C NYHKTOM 7.2 yacTu 1 ctatbmn 16 defepanbHoOro 3akoHa
Ne 210-®3, ¢ ncnonb3osaHnem PecnybnukaHckoro noprana,

3) nonyuuTb CBEeAEHUA O XO4e BbINONHEHUS 3asBNEHWA O NpedoCTaBneHuu
MYHULMMAMNbHOM YCNYru, NOAaHHbIX B 3MEKTPOHHOW hopme;

4) OCYLLIECTBUTb OLEHKY KayecTBa npenocTaBieHnss MyHUUMnanbHOW yCnyru;

5) nonyyuTb pesynbTaT NpeaocTaBnieHUsa MyHuuunanbHoOn ycryru B opme
3MNEeKTPOHHOIO AOKYMEHTA;

6) nopaTb xanoby Ha peweHve n gencteue (bespencteune) Wcnonkoma, a
Talke €ero JOMKHOCTHbLIX JUL, MyHMUMMNanbHbIX — CRAyXalux MOoCpeAcTBOM
Pecny6bnunkaHckoro noprtana, noptana dhenepansHom rocygapCTBeHHOW
UHOPMALMOHHOM CUCTEMBbI, obecneuunBatoLLeWn rpolecc pocynebHoro
(BHecypebHoro) obxanoBaHus peLueHun u gencteun (6e3nencTens), CoBepLUEHHbIX
npu npefocTtasneHuM roCyAapCTBEHHbLIX W MyHUMUMNAMNbHbLIX YCNYyr opraHamu,
NPefoCcTaBNAIWNMN  TOCYOAPCTBEHHbIE U MyHUUMMNanbHbIE  yCnyru,  ux
[OMKHOCTHLIMW NUUAMU, roCyAapPCTBEHHLIMU U MyHULMNANBHBIMU CITY>KaLLUMMm.
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2.16.2. ®opmupoBaHMe  3asiBNIEHWS  OCYLUECTBNSAETCHA  MOCPEACTBOM
3anoriHeHus aneKTpoHHou copmbl 3assneHua Ha PecnybGnukaHckom noptane 6es
HeobXoAMMOCTY AOMNONHUTENBHOW NOoAAaYM 3asiBNIEHUs B Kakor-nubo nHoi dopme.

2.16.3. Npu bopmnpoBaHun 3asiBrieHus obecnevunBaeTcs:

1) BO3MOXHOCTb KOMMPOBAaHUSE W COXPAHEHUS 3asiBNEHMS U UHbIX
AOKYMEHTOB, HEOOXO0AUMbIX ANS NPeAoCTaBNEHUs YCIyru,

2) BO3MOXHOCTb  3anoSfiHeHMs HECKOJTbKUMU 3aaBUTENAMU oaHom
3NeKTPOHHOW (PopMbl 3asiBNeHUs npu obpalleHnmn 3a ycnyramu, npegnonaraLiimmm
HanpasBrieHe COBMECTHOMo 3asiBNEeHUst HECKOMbKUMU 3asiBUTENSIMU;,

3) BO3MOXHOCTb MevaTu Ha OyMaKHOM HOCUTENE KOMWM 3SNEKTPOHHOM
dopMbI 3aABNEHUS;

4) coxpaHeHue paHee BBEAEHHbIX B 9NEKTPOHHyK ¢opMmy 3asiBNEeHus
3HayeHuin B mobON MOMEHT NO XenaHul MoMb3oBaTens, B TOM 4ucne npwu
BO3HUKHOBEHUN ownboK BBOAA M BO3BpaTe ANst NOBTOPHOIO BBOAA 3HAYEHWUI B
3MEKTPOHHYIO (POpMY 3aABNEHNS;

5) 3anonHeHve nonen anNeKTPOHHOW OpPMbI- 3asBMEHUA 0O Hadana BBoOAA
CcBeAeHMN 3asiBUTENEM C WUCMNONb3OBaHWEM CBEOEHMN, pa3melleHHbix B ECUA, n
cBefeHuit, onybnukosaHHbix Ha PecnybnukaHckoM nopTarne, B 4acTu, Kacalollencs
CBeAEeHWA, OTCYTCTBYIOLLUX B €QUHOW CUCTEME UAeHTUdMKaummn n ayteHtudukauuu;

6) BO3MOXHOCTb BEpPHYTbCS Ha Moboi U3 3TanoB 3anoONHEHUs SNEKTPOHHOWN
dopmbl 3asBrneHus 6e3 notepn paHee BBeAEHHOW MHOPMALINKA;

7) BO3MOXHOCTb AOCTyrna 3asBUTENA K paHee NoAaHHbIM UM 3asiBMEHUSM B
TeyeHue He MeHee OOHOro roga, a Takke YacTMYHO CHOPMUPOBAHHLIM 3asABNEHUAM
- B TeYEeHNe He MeHee 3 mecsaues.

2.16.4. 3anucb 3asBuTener Ha npumem B MOL| (nanee - 3anucb)
ocyulecTtensaeTcss nocpeactsom PecrybnukaHckoro noptana, TenedoHa KOHTaKT-
LueHTpa MoLl.

3asBuTento NpeaocTaBnsaeTcss BO3MOXHOCTL 3anucu Ha nobbie cBobogHble
Ans npuema gaty v Bpems B npefenax yCTaHOBMEHHOro B MHOTOMYHKLMOHANbHOM
LeHTpe rpaduka npuema.

3anuch Ha onpefeneHHy AaTy 3akaHuMBaeTCs 3a CyTKu A0 HacTyrnneHus
3TOW AaThbl.

Ans OCYyLLUECTBMEHUs npegBapuTenbHoOn 3anucu nocpencTsom
PecnybnukaHckoro nopTtana 3asBuTenio HeobXOAMMO ykasaTb 3anpallvBaembie
CUCTEMOW AlaHHbIE, B TOM Yucne:

damunuio, umMs, 0TYECTBO (NpU HanMuuu);

HoMep TenedoHa;

agpec aNeKTPOHHON MouTbl (NO XenaHwuio),

Xenaemyio aaty u BpemMmsi npuema.

B cnyyae HecooTBeTCTBUS CBEAEHMI, KOTOpbie COODWMN 3asBuTENbL Mpu
npeasapuTenbHON 3anucu, JOKYMeHTaM, NpeAcTaBneHHbIM 3asgBuTeneM npu NM4YHOM
npueme, npegsaputenbHas 3anucb aHHynUpyeTcs.

[Mpw ocyuwecTsneHun npeaBapuTenbHON 3anucu 3asasuTtenio obecreynBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTeepxaeHve. B cnyvae, ecnu 3assutens
CoOBLWNT afgpec 3NEeKTPOHHOM MOMTbI, HA yKa3aHHbIA afpec Takke HanpasnseTcs
NHopMaLma O NOATBEPXKAEHUM NPEABapPUTENbHOW 3anucKM C yKasaHuemM AaTbl,
BPEMEHU N MecTa npuemMa.

lMpwn ocyuwecTBneHun npeaBapuTenbHOR 3anucu 3assuTenb B obA3aTenbHoM
nopsagke MHAPOPMUPYETCS O TOM, YTO npedsapuTeribHas 3anucb aHHynupyeTcs B
crnyyae ero HesBKM no ncrevyeHun 15 MUHyT ¢ Ha3Ha4YeHHOro BpeMeHu rnpuema.

3anBuTens B rMoboe BpeMs BrpaBe 0TKa3aTbCsl OT NPEABapPUTENBHON 3anucu.
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3anpewaeTtca TpeboBaTb OT 3a8BUTENSI COBEPLUEHUSt UHBLIX OEWCTBUIA, KpOME
npoxoxaeHua  uaeHTudmkaumm u  ayTeHTUdMKauMM B COOTBETCTBUM C
HOpMaTUBHbIMKM nNpaBoBbiMM akTamyu Poccuiickon Peaepauuu, ykasaHus uUenm
npyeMa, a TaKKe npefocTaBleHus cBedeHwun, HeobxoauMmbix Ans  pacdeTta
ANIUTENBHOCTU BPEMEHHOro MHTepBana, KoTopbih Heobxoaumo 3abpoHupoBaTb Ans
npuema.

3. CocraB, nocnenoBaTenbHOCTL U CPOKM BbINONHEHNSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHus K NOPSAKY UX BbINOMHEHUS, B TOM YKCIHE 0COBEHHOCTH
BbINONHEHNA aAMUHUCTPATUBHBIX MPoLeayp B 9NEKTPOHHOI dhopMe, a TakkKe
0COBEHHOCTM BbINOSIHEHMSA aAMUHUCTPATUBHbIX Npoleayp
B MHOTOMYHKLMOHANBHBIX LIEeHTpax

3.1. OnucaHue nocriegoBaTENbHOCTY OENCTBUIA NPy NpeaocTaBneHnu
MyHULMNanbHOW ycnyru

3.1.1. llpepocTtaBnenne MyHuumMnanbHOW Yycnyrm BkvaeT B cebs
criegylowme agMUHUCTPaTUBHbIE NPOLEaypb!: '

1) KOHCYNbTUPOBaAHUE 3aABUTENS;

2) NPUHATME W PaCCMOTPEHUE KOMMIEKTa [OOKYMEHTOB, MpeAcTaBneHHbIX
3aABUTENEM;

3) HanpaBreHne MexBeAOMCTBEHHbIX 3anpOCOB B OpraHbl, y4acTBylOLME B
npenocTaBNeHum MyHULUNanbHOM yenyru;

4) NnoAroToBKa pesynbTarta MyHUUUnanbHOW yCnyru;

5) Bblgaya (HanpasneHve) 3anBUTENo pesynbTaTa MYHULMMNANbHOM YCNyru,

6) ucnpaeneHne TEXHUYECKMX OLLNBOK.

3.2. OkaszaHue KOHCynbTauumn 3asiBuTesio

3.2.1. OcHoBaHueM Ha4yana BbINONHEHUS aAMUHUCTPaATUBHOW nNpoueaypbl
asnsaeTca obpalleHue 3aaBuTens no BoMpocaMm, CBA3aHHLIM C NpefocTaBneHuem
MYHULMMANBHOW YCNYTW.

JOomKHOCTHBIM  nuuom  (paboTHMKOM), OTBETCTBEHHbIM 32 BbIMOMHEHNE
agMUHUCTPATUBHOW Npoueaypbl, ABISETCS:

npu obpaiueHun 3aasutena B MOL — paboTHuk MOL;

npy obpaweHun 3aasuTens B Mcnonkom-zamecTuTenb pyKoBOAUTENS
Wcnonkoma.

3.2.2. 3asBuTtenn Bnpase obpaTUTLCH 3a KOHCYMNbTaUnen o Nopsake n cpokax
npenocTaBneHus MyHmu,mnaanom ycnyrty 8 MOU nuyHo u no TenedoHy u
3NEeKTPOHHOM noYTe.,

PaboTHuk MOL| KoHCynbTUpyeT 3asBuTENs, B TOM Yucse no coctasy, popme
npeacTtaBnsemMon  JOKYMeHTauuun wn  ApyrMMm  Bonpocam  Ansa  NonyyeHus
MYyHULUNANbHOW yCnyru.

3asBuTtenL MOXET MOMy4YuTb WHGOPMaUWIo O Mopsake npeaocTaBneHns
MyHULUUNanbHOM ycnyru Ha ocuumansHoM cante MOL hitp://mfc16.tatarstan.ru.

AOMUHUCTPATUBHBIE Npouenypbl, yCTaHaBfIMBaeMble HACTOALMM MYHKTOM,
BINOMHSAIOTCSA B AA€Hb OOpaLleHuns 3asasutens.

PesynbTaTamu  BbINONHEHMA aAMMHUCTPATUBHBLIX Npouenyp SABNAIOTCA:
KOHCynbTauus no cocTasy, dopMme npeacTaBnsaeMon OOKYMEeHTauum u Apyrum
BOMNpocam, HeobxoaUMbIM As1st NONYYEHMA MYHULIMTNIANBHOW YCRYTu.

3.2.3. 3assuteno BnpaBe ob6patutbcs B MWcnonkom no TenedgoHy w
3MNEeKTPOHHOW MoYTe, a TaKkke MNOoNy4YnTb KOHCynbTauuiw Ha PecnybnukaHckom
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noptane, cante Mcnonkoma o nopsake U cpokax NpeaocTaBneHus MyHULMNanbHON
ycnyrv, B TOM 4Yucne no cocTasy, popme npencraBnaeMon JOKyMeHTauuu u apyrum
BOMpocam Ansi NoNyyYeHus MyHUUMnanbHOM yCnyru.

[omKHOCTHOE nULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHOPMUpPYeT
3aaBuUTEnsa B cooTBeTCcTBUM C TpeboBaHuaMu nyHkTa 1.3.4 agMUHUCTPATMBHOIO
perrnamexTa.

AoMUHUCTPaATUBHbLIE Npoueaypbl, YCTaHaBnMBaeMble HaCTOALMM TMYHKTOM,
BbIMOMTHAKOTCA B TeYeHue Tpex pabounx gHen co AgHs noctynneHus obpalleHns.

PesynbTaTamu BbINOMHEHUST aQMWHUCTPATUBHBLIX Mpoueayp SBMAKTCA:
KOHCynbTauuu 1o cocTtaBy, dopme npeacTaBnseMon OOoKyMeHTauuu v Apyrum
BOMpocam, HeoBXOAMMbIM ANS NOYyYEeHUsT MyHULUNANbLHOW YCnyru.

3.3. TlpuHATHE M pacCMOTPEHUE KOMMMNEKTA JOKYMEHTOB,
npeacTaBnieHHbiX 3asBuTENEM

3.3.1. lpvem [OKYMEHTOB ANS nNpefoCTaBNeHus MyHULUnanbHOW ycnyru
yepe3 MOL unu yganernHoe paboyee mecto ML,

3.3.1.1. 3assutenbp (npeacTtaBuTenb 3asBuTens) obpawjaetca B MOLU c
3anpocoM o NpeaocTaBneHu MyHULMNanbLHOW yernyrm n NnpeacTasnseT AOKYMEHTbI B
COOTBETCTBUM C NMYHKTOM 2.5 aAMUHUCTPATUBHOIO perfameHTa.

3.3.1.2. PaboTtHuk MOL], Beaywui npuem 3aneneHumn:

onpeaensieT npeamet obpalleHus;

yOoCTOBEpSAeT NMUYHOCTL 3asaBUTENS;

NpoBOAUT MPOBEPKY NOMHOMOYMI NnLa, NOAALWEro AOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, ykaszaHHbIM B
nyHKTe 2.5 aAMUHUCTPATUBHOTO pernameHTa;

3anosHsaeT anekTpoHHy dopmy 3assneHns 8 ANC MOLL;

npu  NpefocTaBNeHMM  OOKYMEHTOB,  YyKasaHHbIX B nyHkTe 2.5
agMUHUCTPATUBHOIO pernameHTa Ha OymaxHOM HocuTene, ocylwecTensaer
CKaHWpOBaHWe npeacTaBneHHbIX 4OKYMEHTOB;

pacnevartbiBaeT 3assneHue s AUC MoU;

nepenaeT 3asiBUTENIO HA NPOBEPKY U NognucaHue;

rnocne NOANUCaHus CKaHUpyeT nognucaHHoe 3asenexHve 8 AUC MoLL;

sarpyxaet B8 AUIC MOL] nokymeHTbI, NpeacTaBneHHble B 3aNeKTPOHHOW hopme
UNu aNeKTPOoHHbIe 06pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET NEKTPOHHOE
aeno;

BO3BpaLLaeT NoAnNucaHHoe 3asBneHne u opurnHansl 6yMaxkHbIX JOKYMEHTOB;

BblOaeT 3asiBUTESIO pacnuCKy B Npyeme AOKYMEHTOB. '

AOMVHUCTPaTUBHbIE Mpoueaypbl, YCTaHaBMUBaEeMble HACTOALLUM MYHKTOM,
BbIMOMHSAIOTCA B AeHb 0bpalleHusa 3asasutens.

PesynbTaTamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp ABMAIOTCA:
roToBO€ K OTMNpaBKe 3asiBfieHne v Naket AOKYMEHTOB.

3.3.1.3. PabotHuk MO®L] HanpaensieT nakeT L[OKYMEHTOB, MPUHATBLIX OT
3asBuTensa B Vicnonkom B 3NeKTPOHHOW hopMme (B COCTaBe MaKeTOB 3MEKTPOHHbIX
aen) B TedeHne oaHoro pabovero gHA co AHA obpalleHust 3asiBUTENS B CTPYKTYpHOe
nogpasgenedne MoL.

PesynbTtatamn BbLINOMHEHUA aAMWMHUCTPATUBHBLIX NpoUedyp SABMAKOTCA:
3asABIi€HUE U NaKeT OOKYMEHTOB (3NEKTPOHHOE Aerio), HanpasneHHble B Vcnonkom,
NOCPEACTBOM CUCTEMbI 3MEKTPOHHOIO B3aMOAENCTBUSA.

3.3.2. lNpvem OOKYMEHTOB ANsi NPeAoCTaBfneHus MyHULmMnanbHOW ycnyru B
aneKkTpoHHou cdopme yepes PecnybnvkaHckuin noptan.
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3.3.2.1. 3asBuTenp Ans nogavun 3asBreHns B 3MeKTpoHHOW dopme
BbIMOMHAET crneayowme 0enCTBUS:

BbIMOMHSAET aBTOPU3aLMIO;.

OTKpbIBaeT POPMY 3MEKTPOHHOIO 3aABMNEHNS,

3anonHsaeT GOpMYy SNEKTPOHHOro 3asiBNeHus, BKIIOYaoLWYyO CBeAeHUs,
Heobxoaumble 1 obasaTenbHble A4Ns NPeAoCTaBNEeHUs MyHULMNANbHOW yCnyru;

npuKpennseT AOKYMEHTbI B 3rIeKTPOHHOW hopme Unu 3reKTpoHHbie obpasbl
AOKYMEHTOB K (DOpME 311EKTPOHHOro 3asaBneHus (npyu HeobxoaumocTw);

noagTeepxgaeT (pakT O03HAKOMMEHUA M cornacusi ¢ YCroBUSMU U MOPSOKOM
npefocTaBneHnus MyHUUMNansHOW ycryru B 3MeKTPOHHON ¢hopme (ycTaHasnueaeT
COOTBETCTBYIOLLYYIO OTMETKY O cornacum B (oopmMe 3eKTPOHHOro 3asBreHns),

noaTBepXgaeT [AOCTOBEPHOCTb COOOLWEHHbIX CcBeaeHun (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B hOPME 3MEKTPOHHOIO 3aABNEHNs);

oTnpasnseT 3anonHeHHoe 3rEeKTPOHHOE 3aaBreHue (HaxumaeT
COOTBETCTBYIOLLYIO KHOMKY B (hOpMe 3NEKTPOHHOro 3asiBreHuns);

3MNEeKTPOHHOE 3asiBieHne noanucbiBaeTCs B COOTBETCTBUU C TpeboBaHUsMU
NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

nony4yaet yeegomneHue o6 oTnpaBke 3MeKTPOHHOro 3asBreHus.

dopmaTtHo-noru4eckas nposepka cchopmMupoBaHHOro 3asBreHus
OCYyLLECTBNAETCA Nocrie 3ariofiHeHUA 3asBUTENEM KaXOoro u3 nosnen 3neKTpoHHOW
dopmbl 3asBneHns. MNpy BbISBNEHUM HEKOPPEKTHO 3arONHEHHOro NOMs 3rIeKTPOHHOW
dopMbl 3asBNeHNs 3aaBUTENb YBEOOMIAETCS O XapaKTepe BbiiIBNEHHOW OLWNOKM 1
nopsiake ee  ycTpaHeHuss  nocpeacTBOM  MHAOPMAaUMOHHOroO  coobLueHus
HenocpeaCTBEHHO B 3N1EKTPOHHON hopMe 3asiBreHus.

AOMUHUCTPATVBHBLIE NpoUEaypbl, YCTaHaBMMBaeMble HaCTOSALUMM MYHKTOM,
BbIMOMHAKTCA B AeHb 0OpalleHus sasBuTens.

PesynbTaTamMu BbINOMHEHUS aAMWHUCTPATUBHLIX Mpoueayp SBMAAKOTCA:
3MNeKTpOHHOE [Jerio, HanpasneHHoe B Mcnonkom  nocpeacTtsBoM  CUCTEMbI
3NEKTPOHHOro B3anMOAENCTBUS.

3.3.3. PaccmoTtpeHue komnnekta 4OKyMeHTOB Vicnonkomom.

3.3.3.1. OcHoBaHueM Hayana BbINOMHEHUs agMWHUCTPATUBHOW npoLleaypbl
ABMNSAETCA MNOCTYNNEHWE 3asBrEeHMst M WUHbIX OOKYMEHTOB, Heobxoaumbix ANs
npeaocTaBNeHnss MyHULUMNanNbHON YCryru.

[JomkHOCTHBIM  nuuom  (paboTHUKOM), OTBETCTBEHHbIM 33 BbINOMHEHUE
agMUHUCTPaTUBHOW MpoUeaypbl SBRSieTCA 3amecTuTens pykosoauTtens lcnonkoma
(hanee - [OMKHOCTHOE MU0, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB):

3.3.3.2. [lJomKHOCTHOE NLI0, OTBETCTBEHHOE 3a NPMEM OOKYMEHTOB, B Criyyae
obpalyeHus 3aaBuTens ¢ 3asBneHnem B icnonkom:

onpegenseT npegmeT obpalleHus:;

yCTaHaBnnBaeT NUYHOCTL 3asBUTEnNS,;

NpoBOAUT MPOBEPKY MOMHOMOYMI Nuua, NoAAaoLWEro AOKYMEHTHI;

NPOBOAUT NMPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHUsIM, yKasaHHbIM B
nyHKTe 2.5  agMUMHUCTPATUMBHOrO  perfiameHTa, [MpOBEepKY  COOTBETCTBUA
NPeACTaBneHHbIX [OOKYMEHTOB YCTAHOBMEHHbIM TpeboBaHuaM  (Haanexatlee
odoopMrneHne Konui JOKYMEHTOB, OTCYTCTBME B AOKYMEHTaxX MoAYUCTOK, NPUMUCOK,
3a4epPKHYTbIX CITOB ¥ UHbIX HE OrOBOPEHHbIX UCNPaBNeHUi);

3anonHaeT aneKTPOHHylo opMy 3asBfeHMss B aBTOMatu3vpoBaHHOW
UHJOPMaLMOHHON cUCTEME, npeAHasHauYeHHON A8 OKa3aHWs rocyfapCTBEHHbIX U
MyHUUMNanbHbIX YCNyT;

npM  NpefocTaBneHW  OOKYMEHTOB,  YKa3aHHbIX B NyHKTe 2.5
aAMUHUCTPATUBHOIO pernameHTa Ha OymaxHOM HocuTene, OcCyLlecTBnseT
CKaHupoBaHue npeacTaBNeHHbIX AOKYMEHTOB;
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pacneyaTbiBaeT 3as8BIEHUE;

nepegaeT 3asiBUTENIO HA NPOBEPKY U NOANUCaHUE,

rocre rnoanucaHusa cKaHnpyeT noanucaHHoe 3asiBreHne;

3arpyxaeTt B aBTOMaTU3NPOBAHHYIO NHOPMaUUOHHYIO cucTemy,
npegHasHayeHHylo AMs OKasaHust TFOCYAApPCTBEHHbLIX W MyHUUMMNarbHbIX yCnyr
AOKYMEHTbI, NpeAcTaBfeHHble B 3MEKTPOHHOW (opMe unu 31eKTPOoHHbie obpa3sbl
OTCKaHWPOBAHHbIX 4OKYMEHTOB, (POPMUPYET 3NEKTPOHHOE AENO;

BO3BpallaeT nognucaHHoe 3asiBneHue n opuriHanbl ByMaxkHbiX AOKYMEHTOB
3aaBuTento;

BblAAaeT 3asaBUTESIO PaCrNCKy B Npneme AO0KYMEHTOB.

B cnyyae Hanuuus oOCHOBaHWW [Onst OTKasa B MNpueme [OKYMEHTOB
AOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, YBEOOMMNSAET 3asiBuTens
0 Hanu4yuu NPensaTCTBUN ANs nNpuveMa 3asiBfeHusl ¥ BO3BpallaeT eMy OOKYMEHThI C
00bACHEHMEM COOEepXaHUs BbISIBIEHHLIX OCHOBaHUM ANst OTKasa B npueme
OOKYMEHTOB.

3.3.3.3. [lomkHOCTHOE nuUO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, nocne
NOCTYMSIEHUs JOKYMEHTOB Ha paCCMOTPEHME:

npucBavBaeT 3asiBIEHUIO HOMEP B COOTBETCTBMM C HOMEHKNaTypowu Aen u
ctatyc «[lpoBepka AJOKYMEHTOBY; '

n3yyaeT nOCTynNuBLUME SNEKTPOHHbIE Aerna, B TOM 4Yucne npunoXxeHHbie
3aABUTENEM [OOKYMEHTbl B 3fIEKTPOHHOW opMe ©  3MeKTpOoHHble 0bpasbl
AOKYMEHTOB; )

NpoBepPSIET KOMMMEKTHOCTL, YNATAEMOCTb 3NEKTPOHHbIX 0Opa3oB AOKYMEHTOB;

npoeepsieT cobnoaeHne ycnoBui AeNCTBUTENBHOCTU 3MEKTPOHHOW MoANUCH,
nocpeactsom obpaiwleHvs Kk EanHomy noprtany (B cnydae, ecnu 3asiButenem

npeacrasneHsbl 9NEKTPOHHbIE DOKYMEHTBI, noanucaHHble yCUNeHHON
KBanuuLUMpoOBaHHOWN 3MEKTPOHHOW NOANMUCHID).
Mpu Han4uu OCHOBaHW#, npenycMOTPEHHbIX MYyHKTOM 2.7.1

agMVHUCTPATUBHOIO pErnaMmeHTa, NMOAroTaBfMBaET MPOEKT pelleHuss ob oTkase B
npueme AOKYMEHTOB, HeobxoamMMbix A45A NpefoCcTaBneHns MyHULUNansHon YCnyru.

B cnyyae, ecnn B pesynbTaTe NpOBEPKU YCUNEHHOW KBanuduumMpoBaHHON
3NIEKTPOHHOW NoAnMCK BbISIBIEHO HecobniogeHue ycroBun ee OeACTBUTENbHOCTH,
NPoeKT peuleHns o6 oTKase [OSMKeH codepaTb nyHkTbl cTaTeun 11 PepepanvHoro
3akoHa Ne 63-d3, KoTopble NOCAYXUMN OCHOBaAHWEM L1151 €r0 NPUHATUSA.

MpoekT peweHus o6 oTkaze B npuemMe AOKYMEHTOB, HeobxoaumbiX ONs
NpeaocTaBneHns MyHUUMNANsHOW yCcnyru, ¢ ykasaHuem npuyvH oTkasa (B cny4ae,
€Cn  OCHOBaHWsi Ofi19 OTkasa B TMpueme [OOKYMEHTOB, Heobxoaumbix Ans
npenocTasneHuss MyHUUMnanbHON yCryry, CBA3aHbl C HapyLleHueM yCTaHOBMEHHbIX
TpeboBaHUM K TakuM OOKYMEHTaM, OCHOBaHUs AN OTKasa B rnpuemMe [OKYMEHTOB
AOMMKHbI codepXXaTb UHopMauuio O HaMMEHOBaHUM [AOKYMEHTOB (MHdopmauuu,
CBEAEHUI), KOTOpble He npeacTaBfieHbl, CoAepXaT HeOOoCTOBEpHble W~ (KMnu)
npoTUBOpEYuBbIE CBeAeHUs, OdOopMIieHbl C HapylleHuem  yCTaHOBMEHHbIX
TpeboBaHun), HarnpaBnsieTCd Ha cornacoBaHue B YCTaHOBMEHHOM nopsake
NnocpeLCcTBOM CUCTEMbI 3IEKTPOHHOrO okyMeHToobopoTa.

CornacoBaHue npoekra pelleHus o6 oTkase B Mpueme [OKYMEHTOB,
HeobxoauMbIX ONs NPefocTaBneHnus MyHUUUNanbHOW YCNYru, OCYLIEeCTBMsieTCA B
nopsigke, NpeaycMoTPEHHOM MYHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernameHTa.

B cnyyae oTcyTCcTBMA OCHOBaHWi Onsi OTKasa B Mpueme [OKYMEHTOB,
NPeayCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, AOSHKHOCTHOe
nYLo, OTBETCTBEHHOE 3a MpMEM [JOKYMEHTOB, B TedeHue ogHoro paboyero AHA co
AHA MOCTYMNNEeHuUss 3asiBfeHusl, HanpaenseT 3asBuTesnio, ykasaHHbiM B 3asiBlieHuUn
crnocoboM, yBeooMMeHUe O MOCTYMSIEHUU 3asBMEHUNA, codepallee BXOAALLUIA
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PErUCTPALMOHHBLIA HOMEp 3asiBNEeHUs, Aaty Mony4YeHus 3asiBNeHusi, nepeveHb
HauMeHoBaHWA ainos, nNpeacTaBneHHbIX K HEMY AOKYMEHTOB, AaTy MONy4eHUs
pesynbTata MyHUUUNanNbHOW YCIyru.

3.3.3.4. WcnonHenue npouenyp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO pernamMeHTa, npu Hanuuyum TEeXHUYECKON BO3MOXHOCTU
ocyulecTBnsaeTcs B aBTOMaTUYECKOM pexume c Ncnornb3oBaHneM
aBTOMaTU3UpPOBaHHON MHAOPMAaLIMOHHON CUCTEMBI, NPeAHa3HaYeHHON AN Oka3aHua
rocyfapCTBEHHbIX U MyHULMNAMNbHbIX YCIyT.

3.3.3.5. AAMUHUCTpaTMBHbie npoueaypbl, ycTaHaBnuBaeMble nyHkTom 3.3.3
agMUHUCTPaTUBHOIO pernameHTa, BbINOMHAIOTCH B TedeHne ogHoro paboyero aHa co
AHA NOCTYNNEHUS 3asBMEHUA HA PaCCMOTPEHME.

PesynbTatamy BbLINONHEHMA aAMWHUCTPATMBHbLIX Npoueayp SBNSAIOTCS:
NPUHATLIA Ha PACCMOTPEHNE KOMNIEKT AOKYMEHTOB UMM NPOEKT peLleHus ob oTkase
B Mpueme [OKyMEHTOB, Heobxoaumbix ANA npegocTaBneHnst MyHUUUNanbHoM
yenyru.

3.4. HanpaBneHue MeBeAOMCTBEHHbIX 3anpoCOB B OpraHbl,
y4acTByIOLME B NPEAOCTABNEHUN MYHULMNANBHOR YCNyTu

3.4.1. OcHOBaHMeM Haudana BbINOMHEHUS aAMUHUCTPATMBHOM nNpoueaypsbl
ABNAETCA MOMyYeHMe AOMKHOCTHbIM NUUOM (paboTHMKOM), YNOMHOMOYEHHBIM Ha
BbINOMHEHME aAMUHUCTPATUBHOM Npouenypbl, OT OOMKHOCTHOroO nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPUeM LOKYMEHTOB, MPUHATbLIX OT 3aABUTENS AOKYMEHTOB.

[OMmKHOCTHBIM  NUUOM  (pabOTHMKOM), OTBETCTBEHHBLIM 33 BbIMONHEHUE
aAMWHNCTPaTUBHOW Npoueaypbl, SBNSETCA 3aMeCTUTENb pykoBoauTens Mcnonkoma
(Banee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBneHne MeXBedOMCTBEHHbIX
3anpocos).

_ 3.4.2. [JomkHocTHOE nuyo, OTBETCTBEHHOE 3a HanpasneHue

MeXBEeOMCTBEHHbIX 3anpocoB, OPMUPYET M HanpasnseT B 3MEKTPOHHOU dopme
NOCPeACTBOM CUCTEMbI MEXBEOOMCTBEHHOMO 3NEKTPOHHOrO B3aumoAelcTBus (npu
OTCYTCTBUN TEXHUYECKOM BO3MOXHOCTU — MUHbIMM cnocobamu) 3anpocbl O
npefocTaBneHun [JOKYMEHTOB U CBEAEHUA, NpPedyCMOTPEHHbIX MyHKToM 2.6.1
afiIMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPATUBHbIE NpoLedypbl, YCTaHABNMBAEMble HACTOSILUUM MYHKTOM,
BbIMOMHAIOTCA B A€Hb MPUHSTUS 3asiBNIEHNA HA paCCMOTPEHME.

PesynbTatamu BbINONHEHUSt AAMUHUCTPATUBHLIX MpOUEAyp SBASIOTCA:
HanpaBneHHble B OpraHbl BNactu u (Mnu) MNoABEAOMCTBEHHble opraHam BRacTu
opraHusauum 3anpochi.

3.4.3. CneunanucTbl MOCTaBLUMKOB [JaHHbIX Ha OCHOBaHWW  3anpoCoB,
NOCTYNUBLLUX YEepe3 CUCTEMY MEXBEAOMCTBEHHOIO 351EKTPOHHOIO B3auMoaenCTBuUS,
NpefocTaBnaoT 3anpalumBaembie OOKYMeHTbl (MHdopMaumioo) nnu HanpasnsaloT
yBegomMneHusa o6 oTcyTcTBuM AOKyMeHTa u (Mnm) nHdopmauumu, HeobxoguMbiX Anst
npefocTaBneHna MyHuuMnanbHom ycnyru (ganee — ysegomneHmne o6 otkase).

AOMUHUCTPATMBHbIE NPOLEAypbl, YyCTaHaBMMBaEeMbl€ HACTOALWMM MYHKTOM,
BbIMOMHAIOTCA B TEYEHUE TPex AHEW CO AHA MOCTYMEHUS MEXBEAOMCTBEHHOIO
3anpoca B opraH unun opraHusauumio, npegocrasnsowme SOKYMEHT 1 nHdopmauuio,
€CNN WHbie CPOKU MOArOTOBKA W HanpaBfeHWs OTBETa Ha MEXBEOOMCTBEHHbIN
3anpoc He ycTaHoBMeHbl egdepanbHbIMU  3aKOHaMKU, NpPaBOBbIMU  aKTamu
lMpasutenbctBa Poccuiickon dPegepauuu W NPUHATEIMA B COOTBETCTBUU C
denepanbHbIMKM  3aKOHAMWU  HOPMAaTUBHLIMKW  NPaBOBbIMM  akTamu  Pecnybnuku
- TaTtapcraH.
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Pesynbtatamn BbINOMHEHUS a4MWHUCTPATUBHLIX MpoUueayp SBMSAIOTCS:
AOKYMEHTbI (CBefeHust), Heobxoaumble ANSA npeaocTaBneHuss MyHuLunanbHown
ycnyrn, nubo yeBepgomneHne ob6 oOTkase, HanpasfieHHble OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HanpasrieHue MeXBeOMCTBEHHbIX 3anpoCcos.

3.4.4. HomkHoCTHoe nnuo, OTBETCTBEHHOE 3a HanpaereHne
MEXBEAOMCTBEHHbIX 3anpoCoB:

nonyyaet  3anpalvBaemMmble  Yepe3  CUCTEMY  MEXBEOOMCTBEHHOro
3MEeKTPOHHOro B3auMOAEWCTBUA OOKYMEHTbl (CBefeHus), Heobxogumbie Ans
nNpeaocTaBneHns MyHuuunanbHon ycnyru, nubo ysegomrieHue o6 oTkase npu
OTCYTCTBUW AOKYMEHTa U (MNun) nHopmauuu,

npu Hanuuuu OCHOBaHun, npeaycMoTPEHHbIX NYHKTOM 2.7.1
agMWHUCTPATUBHOIO pernameHTa, NoAroTaBNuBaeT MNPOEKT pelleHust ob oTkase B
npueme [OKYMEHTOB, HeoBXoaMMbIX ANA NpefocTasneHns MyHuLunansHoOm yCnyru.

MpoekT peweHus o6 oTkase B npuemMe AOKYMEHTOB, HeoOxoAuMmbixX OIS
npefocTaBneHns MyHULMNanbHOW YCryru, ¢ ykasaHueM NpuunH oTkasa (B criyyae,
. €CNU  OCHOBaHMA AnA OTkasa B npueMe [OKYMEHTOB, HeobxoAumbix ANnA
npefocTaBfeHns MyHULUMNAanNbLHOW yCryru, CBA3aHbl C HapyLLIEHUEM YCTaHOBIEHHbIX
TpeboBaHU K TakuMm OOKYMEHTaM, OCHOBaHWA AfA OTKasa B NpueMe [OKYMEHTOB
AOMKHbI codep)aTb MHQOpMaLMIO O HaMMeEHOBaHUM [AOKYMEHTOB (MHdopMauuu,
CBEAEHU), KOTOopble He npeAcTaBreHbl, coAepXaT HeAOoCTOBEpHble U (UNNn)
NpoTUBOpEYUBLIE CBeAEHUs,, OQOpMNEHbl C HapyweHWeM  YCTaHOBMEHHbIX
TpeboBaHuil), HanpaBnAeTCs Ha cornacosBaHve B YCTaHOBMEHHOM Mnopsiake
nocpeacTBOM CUCTEMbI 3MEKTPOHHOIO AoKyMeHToobopoTa.

CornacoBaHue npoekTa peweHus o6 oOTkase B npuemMe JOOKYMEHTOB,
HeobxoauMbIX ONs NPeaocTaBfieHMA MYHULMNANbHOW YCNyru, OCYLUECTBNAETCA B
nopsake, NnpeaycMoTpeHHoOM nyHkToM 3.5.3 agMUHUCTPaTUBHOIO pernameHTa.

AOMUHUCTPATUBHLIE MpoUeaypbl, YCTaHaBiMBaeMble HaCTOALWMUM MYHKTOM,
BbIMONHAIOTCA B A€Hb MOfy4YeHUA CBeAeHNN No MeXBEeAOMCTBEHHbLIM 3anpocam.

Pesynbtatamm BbINONHEHUA aAMUHUCTPATUBHLIX Mpoueayp ABNAOTCA:
AOKYMEHThbl (cBeaeHusl), HeobOxoaumble Ans NpeaocTaBneHus MyHuLuUnanbHOW
YCNyru, MNPOeKT peileHuss o6 oTkase B nNpueme AOKYMEHTOB, HeobxoauMmbix Ans
npefocTaBneHua MyHULMnNarnsHOM yenyru.

3.4.5. WcnomHeHve npoueayp, VYKasaHHbiXx B nyHkTax 3.4.2, 3.4.4
agMVHUCTPATUBHOIO pernameHTa, npyv  Hanuuun TEXHUYECKOW BO3MOXHOCTU
OCyLLIeCTBNAETCA B aBTOMaTU4YECKOM pexvme c UCrnosb30BaHNEM
aBTOMATU3UPOBAHHOK MHCPOPMALMOHHON CUCTEMBI, MPpeaHa3Ha4YeHHon ANA OKasaHus
roCyAapCTBEHHbIX U MyHULUNANbHbBIX YCIyr, B TOM 4UCrie C MOMEHTa perucrpauvm
3asiBfieHUs1 B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPaATUBHOIO pernameHTa.

3.4.6. MakcumanbHbIi CPOK BbINONMHEHUA aAMUHUCTPATUBHBLIX npoueayp,
yKasaHHbIX B NyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa, cocTaBnseT Tpu paboumx
OHSA. ’

3.5. MoaroToBka pesynbTaTa MyHULMNANbLHON YCIyru

3.5.1. OcHoBaHMeM Ha4dana BbINMOSIHEHUA aAMWHUCTPATUMBHOW npoLleaypsbl
ABNAETCA NOCTyrUieHue OT AOMMKHOCTHOrO nnua, OTBETCTBEHHOro 3a HanpasBneHue
MEXBELOMCTBEHHbIX 3anpocoB, [OOKYMEHTOB (CBegeHwi), HeobxoaumbixX AnA
npenocTaBneHnss MyHMUunansHOn yenyru.

JOMKHOCTHLIM NULOM, OTBETCTBEHHbLIM 3@ BbINOMHEHWE aAMUHUCTPATUBHOW
npoueaypsl, sBAseTcs 3aMmecTutens pykosoauTens Wcnonkoma (panee -
AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa NpeaocTaBneHus
MYHULMNANbHOW yCcnyru).
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3.5.2. [JomxHOCTHOe nuuO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTta
npefocTaBNeHna MyHULMNANbLHOW ycnyru:

paccmaTpusaeT cOPMUPOBAHHBLIA KOMMMEKT L4OKYMEHTOB, HEOOXOAUMBIX AN
NpefocTaBneHns MyHULMNANbLHOW YCRyru;

npv BbisIBiEHUN OCHOBAHUW ONA OTKasa B nNpegocTasBneHuyM MyHuLmMnanbHON
ycnyru, ykasaHHblX B NyHKTe 2.8.2 agMWHUCTPATUBHOrO  perfnameHTa,
noaroTaBnuBaeT MPOEKT peweHus ob oTkase B NpefocTaBreHMM MYHULUManbHON
ycnyru;

B Cfy4yae OTCYTCTBMS OCHOBaHMW [ONA OTKkasa B NpeaocTaBreHUM
MYHMUMUNANbHON YCNyru, npeaycMoOTPEeHHbIX MYHKTOM 2.8.2 agMUHUCTPATUBHOrO
pernameHTa, Mo wuTOraM pacCMOTPEHUA OOKYMEHTOB, Heobxoaumbix Ans
NpeaocTaBNeHUst MyHULUNANbHOW YCNyru, MoAroTaBnMBaeT MPOEKT pesynbTaTa
npeaocTaBNeEHNss MyHULMNANbHOW YCNyru B COOTBETCTBUM C noanyHktamu 1 — 3
nyHkTa 2.3.1 agMUHUCTPaTUBHOIO pernamMmeHTa;

HanpasnsieT MNOArOTOBMNEHHbIA  MPOEKT  pesynbTata nNpefocTaBreHus
. MyHWUMNanbHOW yCnyru Ha cornacoBaHve B YCTaHOBNEHHOM Mopsake nocpeacTsoM
CUCTEMbI 3MEKTPOHHOIO AOKYyMeHToobopoTa.

AOMUHUCTPaATUBHbLIE MpoLUeaypbl, YyCTaHaBNUBAEMble HACTOSALMM MYHKTOM,
BbIMOMHAIOTCA B TEYEHUE OQHOro paboyero gHs.

PesynbTaTamu BbINOMHEHUA aAMUHUCTPATUBHbBIX Npoueayp ABNAIOTCA: NPOEKT
peweHus 06 oTkase B NpeaocTaBneHmum MyHULUMNanbHOM yenyru, cnpaskuy (BbINUCKK).

3.5.3. CornacoBaHve ¥ nognucaHue npoekTa pesynbTaTa npegocTaBneHus

MyHUUMMANbHOW ycnyrv  (ganee — TMpOeKTbl AOKYMEHTOB) OCYLLECTBRSAETCA
pykoBogutenem Vicnonkoma.
MoAroToBNeHHblE  MNPOEKTbl  AOKYMEHTOB, UMelole  3amMevaHus,

BO3BpaLaioTcs Ha AopaboTKy nuly, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTta
MyHuuunaneHon ycnyru. [locne ycTpaHeHus 3amedaHui NpPoeKTbl AOKYMEHTOB
MOBTOPHO NepefatroTca Ana cornacoBaHms v nognnucaHus. ,

Pykosoautens Wcnonkoma npu paccMOTPEHUU TPOEKTOB AOKYMEHTOB
nposepsaeT cobngeHne agMUHUCTPATUBHOIO perfiameHTa AOMMKHOCTHBLIMU fuuaMm
Wcrionkoma B 4YacTu CpOKOB BbIMOMHEHUS aQMUHUCTPATUBHbLIX Mpoueayp, WX
nocrnefoBaTenbHOCTU U NOSMHOThI, HanMuUuus COrnacoBaHUW  YNOSTHOMOYEHHbIX
OOMMKHOCTHBIX Ny IcnonkoMa B cucTeme aneKTPOHHOro AokyMeHToobopoTa.

B cnyyae BbiiBNeHWA HapyleHWn B 4aCTU CPOKOB  BbIMOMHEHUS
agMUHUCTPaTUBHBLIX Npoueayp, ux nocnefosaTenbHOCTN U nonHoTel PykosoauTens
Wcnonkoma wHUUMMPYET npuBfieYeHWe K OTBETCTBEHHOCTW 5wy, OOMNyCTUBLUUX
HapyLeHWs, B COOTBETCTBUM C NYHKTOM 4.3 agMUHUCTPaTUBHOIO pernaMmeHTa.

ALMUHUCTPATUBHBIE MNpPOUEAYPbl, YCTaHaBMMBaeMble HACTOSLWMM MYHKTOM,
BbIMOMHSAIOTCA B T€4EHUEe OAHOro paboyero gHs.

PesynbTaTamn BbLINOMHEHUA aAMWHUCTPATUBHLIX Mpoueayp SBAAIOTCA:
peweHve 06 oOTKase B nNpuemMe AOKYMEHTOB HeobxoauMbix Ans npegocTaBneHus
MyHUUUMNanbHOW ycnyru, pelleHve o6 oTkase B npefocTaBneHun MyHULMMansHON
ycryru, cnpaska (BbInucka).

3.54. WcnonHenue npoueayp, yKasaHHbix B nyHkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO pernameHTa, nNpyM Hanuuuu TEeXHUYECKOW BO3MOXHOCTHU
ocyulecTBnaAeTcs B aBTOMaTU4ECKOM pexume c ncrnonb3oBaHneM
aBTOMaTU3NMpPOBaHHOW MHDOPMALMOHHOW CUCTEMbI, NpeaHa3Ha4YeHHOW ANnA oKa3aHuA
rocygapCTBEHHbIX U MyHULMMAmbHbLIX YCIYT.

MakcumarnbHbI CPOK BbIMOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp, YkasaHHbIX
B NyHKTe 3.5. agMMHUCTPATUBHOIO pernameHTa, CoCTaBnseT oguH pabouunin AeHb.
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3.6. Bbigava (HanpasneHue) 3asBUTenio pesynbtata MyHULMNanbHOW ycnyru

3.6.1. OcHoBaHMeM Hayana BbINOMHEHMS AaAMUHUCTPATUBHOW MNpoueaypbl
SABNAETCA nonyyeHne AOMKHOCTHbIM NULOM, OTBETCTBEHHbLIM 32 BbINOMHEHUE
agMUHUCTPaTUBHOW npoueaypbl, OKYMEHTa, NOATBEPXOAOLWEro npeaocTaBrneHve
MYHULUMNANBLHON YCNyru.

[OMKHOCTHBIM NULOM, OTBETCTBEHHLIM 3a BbINOMHEHWE aAMWUHUCTPATUBHOW
npoueaypbl, HABMAAETCA 3amecTuTens pykosogutena Wcnonkoma (ganee -
AOIMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a Bbiady (HanpasneHue) 4OKYMEHTOB).

3.6.2. [lomkHOCTHOe nuUo, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue)
OOKYMEHTOB:

obecneuvBaeT perucTpaumilo U BHECEHWE CBEAEHU O pesynbTaTte
NpeaocTaBneHns MyHuUMnanbHOW ycryru B NOACUCTEMY BeAeHUs OOKYMeHTauuu
aBTOMaTU3UPOBAHHOMN UHOPMALIMOHHO CUCTEMBI, NPeAHa3HAYEHHO! ANA OKa3aHus
FOCYAapCTBEHHbIX U MyHMLMNANbHbIX YCNYT;

usBelwlaetT 3aaBuTena (ero npeacTtaBuTenst) cnocobom, yKasaHHbIM B
3aABNeHun, O pesynbrate npegocTaBneHna MyHuMUMnanbHOM ycnyru uU o
BO3MOXHOCTU MOMy4YeHnsa pesynbTaTa NpegocTaBfeHus MyHUUunanbHOW ycnyrn B
WUcnonkome unu 8 MOLL.

WcnonHeHne npouegyp NpyM  Hanmuuuu  TEXHUYECKON  BO3MOXHOCTU
ocyulecTensieTcs B aBTOMaTUYECKOM pexume c ucrnonb3oBaHuemM
aBTOMaTU3MPOBAHHON MHAOPMALIMOHHON CUCTEMbI, NPpeAHa3Ha4YeHHOW ANs OKkasaHus
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCITyT.

AOMUHUCTPaATUBHbLIE NpoUeaypbl, YCTaHaBNUBaeMble HACTOSLLUM MMYHKTOM,
BbIMOMHAIOTCA B Te4YeHue ofHoro paboyero AHA CO AHA NoAnucaHus OOKYMEHTa,
ABMSAOLLErocs pesynbTaTom npefocTaBneHns MYyHULMMansHown ycnyru,
YNOMTHOMOYEHHbIM JOMKHOCTHLIM nuuom cnonkoma.

PesynbTatamMn BbLIMOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SBMSIOTCA:
pasMelLleHue CBeAeHUn o pesynbTaTe npeaocTaBneHus MyHUuunanbHOW yCcnyru B
UHMOPMAaLIMOHHbBIX CcuCTeMax, U3BeLleHue 3asBuTena (ero npeacraBuTens) o
pesynbTaTe npegocTaBneHns MyHuuunanbHoOm ycrnyru n cnocobax ero nonyyeHus.

3.6.3. Tlopsagok Bbigaun (HanpaBneHust) pesynbTata npenocTaBneHns
MYHULUNAanNbLHOW ycnyru:

3.6.3.1. lNpu obpailueHnn 3aaBuTENs 3a pesynbTaToM MyHULMNANbLHONW yCryru
B M®L, paboTHuk M®L| BeigaeT 3asaBuTento pesynbTaT MyHULUNANbHON yCcnyru B
dopme 3K3emMnnApa INEKTPOHHOro AOKyMeHTa Ha 6ymaxHom Hocutene. [lo
TpeboBaHvIO 3asBUTENA BMECTE C 3JK3EMMMSAPOM SMEKTPOHHOrO [AOKYMEHTa Ha
ByMaxkHOM HocUTene emy NpedoCTaBMsieTCA IKIEMMNSP 3MNEKTPOHHOTo AOKYMEHTa
nyTem ero 3anucu Ha CbeMHbI HocuTenb uHdOpMaUUM unu  HarnpasneHus
3K3eMnnsApa 3ANEeKTPOHHOro JOKyMEHTa MO 3NEKTPOHHOW nodTe B agpec 3asButens.
lMpu 3anmMcu Ha CbeMHbI HOCWUTENb MHOPMaUUKM MMM HanpaBreHUU 3K3eMnnspa
3NEeKTPOHHOro AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBIEH 3K3EMMAAP 3NEKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene, No 3NEeKTPOHHOW noYTe WAEHTUYHOCTb TaKoro
3K3emnnsapa 3MeKTPOHHOro AOKyMEHTa 3K3eMMNApY 3MEeKTPOHHOro AOKYMeHTa Ha
BymakHOM HocuTene  3aBepseTcs  YNOMHOMOYEHHbIM COTPYAHUKOM  C
ucnonb3oBaHneM ycuneHHom ksanudunuumpoBaHHOW 3MEKTPOHHOW NoANUCH.

AOMUHUCTpaATUBHbLIE NpoUeaypbl, YCTaHaBNMBaeMble HACTOALMUM MMYHKTOM,
BbINOMHAIOTCA B MNOPSAKE OvepedHOCTH, B AeHb nNpubbiTMa 3asBUTENS B CPOKW,
yCTaHOBNEeHHbIe pernameHToM paboTtsl MOLI.

PesynbTaTamn BbINOMHEHUS aAMWUHUCTPATUBHBLIX MNpPOUEAYP SABMAIOTCA:
dukcauusa dakta Bblgaun pesynbTata npeaoCcTaBeHuss MyHUMLUNANbHOW YCnyrm B



23

AUNC MOL, pesynbTaT nNpeaocTaBneHUss MYHUUMNANbHOW YCIyry, BblAaHHbIV
3aaBUTENIO.

3.6.3.2. lNpun obpalyeHnn 3asBuTens 3a pesynbTaToM MyHULMNASIBHOW YCIyru
Yepes PecnybnukaHckuii noprtan 3asBUTEN0 B JNMYHbIA KabUHET aBTOMAaTUYECKU
HarpaBnseTca SNEeKTPOHHbIM obpa3 [OKYMEeHTa, SABNAOWEeroca pesynbTaTom
npenocTasrieHms MYHMLMNANbHOW yCryru, noArnucaHHbIn YyCUSIEHHOM
KBanuUUMPOBAHHON 3MNEKTPOHHON MNOAMUCHIO YMOMHOMOYEHHOIO AOMMKHOCTHOIrO
nuua Ncnonkoma (Mcronkomom).

AOMVHUCTPATUBHbIE Npouedypbl, yCTaHaBMMBaeMble HaCTOAWMM MNYHKTOM,
BbIMOMHAIOTCSA B A€Hb NOANUCAHUA AOKYMEHTa, NoATBEpKAaloLWwero npeaocraBneHme
(oTka3 B  npepocTaBfieHUM)  MyHUMUMNAsibHOW  ycnyru,  YNOAHOMOYEHHbLIM
AOSDKHOCTHLIM Nuuom Ucronkoma (Ucnonkomom).

PesynbTaTamyn BLINONHEHUST aAMMHUCTPATUBHbLIX Npoueayp ABMASKOTCA:
HanpasneHue (npepoctaBneHne) ¢ ucnonbsoBaHnem PecnybnvkaHckoro nopTana
3asBUTErNI0 OOKYMEHTa, MOATBepXaawllero npenoctaBieHue MyHUUunansHoOn
- ycnyru (B TOM Yucre OTKa3 B NpefoCTaBNEHMN MyHULMUNANbLHOW YCNyr).

3.6.3.3. lpu obpalleHnmn 3aaBUTENS 3a pe3yNbTaToOM MYHULMNANbLHOW yCriyrn
B lMcnonkom, AOMKHOCTHOE 5uLo, OTBETCTBEHHOE 3a Bbigayvy (HanpasneHue)
AOKYMEHTOB, BblJaeT 3asiBUTENt0 pesynbTaT MyHuuunanbHon yenyrun. T[lo
TpeboBaHUIO 3asBUTENA BMECTE C 3K3EMNNAPOM 3SIEKTPOHHOrO [AOKYMEHTa Ha
DymaxxHoOM HocuTene emMy npefoCTaBNsAETCs 3KIEMMAp 3MEKTPOHHOIO AOKYMEHTa
nyTeMm ero 3anucu Ha CbEeMHbI# HocuTenb MWHOPMauMM WM HanpasreHus
3K3eMnsApa 3MEeKTPOHHOro AOKYMEHTA NO 3NIEKTPOHHOM MoYTe B afpec 3asaBuTens.

AOMVWHUCTPATUBHbIE MpOLEeAypbl, YCTaHaBnMBaeMble HACTOAWWM MMYHKTOM,
OCYLLECTBNAIOTCS B MNOpPAOKE O4YepesHoCTW, B fAeHb npubbiTua 3assBuTens B
cooTBeTCTBUM C [TpaBunamn BHyTpPEHHEro TpyAOBOro pacnopsaka Mcrnonkoma.

PesynbTaTtoM BbLINONHEHWA agMWHUCTPATUBHLIX fpoueayp  ABMAKTCA:
dukcauma dakta BblgauM pesysibTata npefocTaBNeHust MyHULMNanbHoOn ycnyru B
aBTOMAaTU3NPOBAHHOM MHAOPMALIMOHHON cUcTEME, NpedHasHavYeHHOW AN okasaHus
rOCyAapCTBEHHbIX U MYHULIMMANbHbBIX YCYT.

3.7. VicnpasrieHne TeXHU4Yecknx owmnbok

3.7.1. B cnyyae oOHapyXeHWst TexXHU4YecKol owmnbku B [OKYMEHTE,
ABMAIOWEMCS pe3ynbTaTOM MyHUUMNanbHOW ycnyry, 3asBuTellb HanpasnaeT B
WUcnonkom:

3aaBneHne o6 ucnpaBneHun TexHudeckon owmnbku (npunoxeHne Ne 5 K
HacTosiLemMy aAMUHUCTPATUBHOMY pernamMeHTy);

AOKYMEHT, BblAaHHbIA 3asBUTESIO0 KaK pesynbTaT MyHuuunanbHOW ycnyru, B
KOTOPOM COLEPXKUTCH TEXHUYECKAA oLwmbka;

OOKYMEHTbI, MMeloLWune 1opnanudeckyo cuny, CBuaeTenbCTeyloWme 0 Hanmyuum
TEXHUYECKON OLINOKM.

3assneHue 06 ucnpaBneHUn TEXHNYECKON OWMDKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTE, SABMAKWEMCS pes3ynbTaToM MyHULUManbHOW  ycnyru, nojaetcs
3asABuTESIEM (YNONHOMOYEHHBIM NPEACTaBUTENEM) NOYTOBbLIM OTNPAaBMEHUEM (B TOM
4yucrie C UCrosSib30BaHMEM 3MEKTPOHHOW nouTbl), nubo 4vepes PecrniybrnikaHckuii
noptan unu MOLL.

3.7.2. [omKHOCTHOE 5uLo, OTBETCTBEHHOE 3a NpUeM [JOKYMEHTOB,
OCyLLeCTBNSET Mpuem 3asBrieHMs 00 wucrpaBreHun TEeXHWYECKOW OLnbku,
perucTpumpyeTt 3asiBfieHMe C TMPWIOXEHHbIMM OOKYMeHTamMu W nepejaet UX
AOMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06paboTKy LOKYMEHTOB.
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AOMUHUCTPATUBHbIE MpPOUEAypbl, YCTaHABNMBAEMble HACTOALMM MMYHKTOM,
BbIMOMHAIOTCA B TEYEHUE 0QHOro paboyero AHs ¢ AaThl perncTpaumm 3asBneHus.

PesynbTaTamMn BbINOMHEHUS1 ALMUHUCTPATUBHLIX MNpOLEAyp SIBMSKOTCA:
NPUHATOE W 3aperncTpupoBaHHOE 3asiBNeHue, HarnpaBleHHOEe Ha pacCMOTpeHue
AOIMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a 0OpaboTKy AOKYMEHTOB.

3.7.3. [HomkHoCTHOe nuuUo, OTBETCTBEHHOoe 3a 06paboTky AOKYMEHTOB,
paccmaTpuBaeT [OOKYMEHTbI M B UEensiX BHECEHWUs WCNpPaBNeHWA B [OOKYMEHT,
ABNAOLKACS pesynbTaTom npenocTasneHns MyHMLMMANbHON ycnyru,
ocyLlecTBnseT npouenypbl, NPeAyCMOTPEHHbLIE MYHKTOM 3.5 agMWHUCTPATUBHOIO
pernameHTa, U BblOaeT MUCMpPaBfeHHbIN OOKYMEHT 3asBUTErO (YNOMHOMOYEHHOMY
NpeacTaBUTENo) NIMYHO NoA POCMUCH C U3bATUEM Yy 3asiBuTenst (YrnorHOMOYEHHOro
npeacTaBuTensl) opuruHana LOOKYMEHTa, B KOTOPOM COAEPXMTCA TexHu4eckas
owubka, unNM HanpaensieT B agpec 3asABUMTENS MOYTOBLIM  OTMPaBNEHUEM
(nocpeaCTBOM 3MEKTPOHHOM NMOYTLI) MUCbMO O BO3MOXHOCTY NMOMYYEHUS OOKYMEHTa
npwn npepocraeneHum B Ucnonkom opurnHana LOKYMEHTa, B KOTOPOM COAEPKUTCA
. TeXHu4eckas oumbka.

AOMUHUCTpaATUBHbIE Mpoueaypbl, YCTaHaBNMBaEMbiE HACTOAWMM MYHKTOM,
BbINOHAIOTCA B Te4YeHWe AByX paboumx AHen nocne obHapyXeHust TEXHUYECKOW
owmnbkn nnu nonydyeHums o1 Moboro 3aMHTEPECOBAHHOrO nuua 3asBieHus o
AonyuieHHon owmdbke.

PesynbTatamym BbINONMHEHWS AQMUHUCTPATUBHBLIX Mpoueayp SBMSOTCA:
BblAaHHbIA (HanpaBneHHbIN) 3asBUTENIO AOKYMEHT.

4. MNopsgaok u hopmbl KOHTPOSS 32 NPEAOCTABNIEHUEM MYHULIUNANBLHON YCIYTy

4.1. MNMopsiaoK OCYLLECTBIIEHUSI TEKYLLETO KOHTPONS 3a CObnoaeHNeM U UCNOMNHEHWEM
OTBETCTBEHHbLIMW AOMKHOCTHBIMM NULIAMU MONOXEHUA aAMUHUCTPATUBHOIO
pernamMeHTa 1 WHbIX HOPMAaTUBHbIX MPaBOBbIX AKTOB, YCTaHaBNMBaoLWMX TpeboBaHus
K NpefoCTaBMNeHWo MyHULUMNANbHO! YCNyru, a Takke NPMHATUEM UMW PELLIEHW

KoHTpOonb 3a nNOMHOTOM U KA4eCTBOM NPEeAoCTaBNEHUS MyHULUNANIbLHON
ycnyru BekmovaeT B cebsi BbIABNEHUE U yCTpaHEHUE HapyLUEHWI NpaB 3adaBUTENEN,
nposefeHne npoBepok cobnogeHus npouenyp NpenocTaBrieHnss MyHUUMnNansbHOW
ycriyru, noAroToBKy pelleHuit Ha aencteus (besnencTene) AONXKHOCTHBLIX NUL opraHa
MECTHOro caMoynpaBfieHus.

dopmMamu  KOHTponsa 3a cobnioaeHUeM WUCTNONHEHUS aaAMUHUCTPaTUBHbIX
npoueayp ABMAOTCS:

1) npoBepka n cornacoBaHue MNPOEKTOB OOKYMEHTOB MO NpefoCTaBnNEHUIo
MYHULMNAaNsHOW yCryru;

2) npoBoAMMbIE B YCTAHOBMEHHOM  TMOpsiike  NPOBEpPKU BegeHus
AenonpounsBoACTBa; ’

3) npoBegeHne B  YCTAHOBIEHHOM MOpPSAKE  KOHTPOMbHbIX  MNPOBEPOK
cobniogeHua npoueayp npeaocTasneHnst MyHUUMNAanbHON yCnyru.

B uUenax Tekywero KOHTPOMSA WCMOMb3YyioTCA CBeAEeHUs, UMeloLluecs B
anekTpoHHon 6ase paHHbIX, cnyxebHas KoppecrnoHAeHUMs, YCTHas u NUCbMeHHas
uHdopmaLus DOMKHOCTHbIX nvy, OCYLLECTBMSALLNX BbIMOMNHEHUE
afMUHMUCTPATUBHbLIX MpoUeayp, XypHarnbl yyeTa COOTBETCTBYIOLMX OOKYMEHTOB WU
apyrve cBefeHus.

AOna  ocyulecTBNEHUA KOHTPONA 32 COBEpLUeHMeM  OelCcTBUA  npu
npeaocTaBeHnu MyHUUUMNANbHON YCNYrn w MPUHATAN peleHnin pyKoBOOMUTEINO
opraHa MEeCTHOro camoynpaBneHuss MpeacCTaBNATCA CrpaBku O pesynbTarax
npenocTaBrneHus MyHULMNansHoOM ycnyru.
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O cnyyasx ©n npuunHax HapyLleHUss CPOKOB, MNOCnenoBaTeNnbHOCTU WU
cogepXaHus agMUHUCTPaATUBHbLIX Npoueayp [AOOMKHOCTHbIE nuua HEMEANeHHOo
NHOPMUPYIOT PYKOBOAWUTENSA OpraHa, NPeaoCTaBnsoWero MyHUuLunansHy yenyry,
a TaKke NpeanpuHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HapyLUEeHWUN.

Tekywun KoHTporie 3a cobriogeHueMm nocnenoBaTenbHOCTH  OEWCTBUR,
onpepeneHHblx  agMUHUCTPATMBHbLIMKM  MpouegypamMu No  NpenocTaBfeHunto
MyHULMMAaNbLHOW  yCnyrn,  OCyLWeCcTBNseTCA  3aMecTUTeneM  pyKOBOAMTENS
Wcnonkoma, OTBETCTBEHHbIM 3a opraHusauuio paboTbl MO nNpenocTaBNeEHUIO
MYHULMNANbHOW YCNYTW.

[NepevyeHb AOMKHOCTHLIX NUL, OCYLUECTBMAIOWMX TEKyLn KOHTPOnb,
ycTaHaBnmneaeTcs nonoxeHuamu o6 Vicnornkome n AOMKHOCTHLIM perfiameHToM.

4.2. [lopsiaoK 1 NEpUoANYHOCTb OCYLLECTBNEHUA NIAHOBbLIX
1 BHEMMNAHOBLIX NPOBEPOK MNOMHOTHI U KAa4YecTBa npefocTaBneHns
< MyHWLMMAanbLHOW yCrnyrn, B TOM Yucne nopsaok u opMbl KOHTPOSS 32 NOMHOTOM
W Ka4yecTBOM NMpefocTaBneHns MyHuuunansHon ycnyru

4.2.1. KOHTpoOsib 3a NOMHOTOW U KA4eCTBOM NpeaocTaBNeHus MyHUUMNansHoMm
ycnyru ocyulecTtensieTcs B opmax:

1) nposeaeHns NpoBepoOK;

2) paccmoTpeHus xano® 3asBuTened Ha aencteus  (GesgencTsue)
Wcnornkoma, a Takke ux AOMKHOCTHBIX UL, MYyHMUUNASBHbIX CriyXallmX.

422. B uensx OCYyWEeCTBrEHUS KOHTPOSIs 3a MOMHOTOM W Ka4YeCTBOM
NpefocTaBneHna MyHUUUNANeHON ycnyrn npoBoAATCA MMaHOBble U BHENNAHOBbIE
nposepku. [lopsaaok M nNepuoauyHOCTL OCYLLECTBIIEHUA NNaHOBbIX MNPOBEPOK
ycTaHaBnuBaeTcs rnaHom paboTtbl  Wcnonkoma. T[lpu  npoBepke  MoOryT
paccmaTpuBaTbCsi BCE BOMPOCHI, CBSI3aHHble C NpefoCTaBfeHUEM MYHULMNANbHOW
ycnyru  (KOMMJIEKCHbie MNPOBEpKW), WNAW  OTAENbHbI BOMNPOC, CBA3aHHbIA C
npefocTaBreHneM MyHuuMnanbHOW ycryrn (TemaTtudeckue nposepku). [lpoBepka
TaKKe MOXeT NMPOBOAUTLCH MO KOHKPETHOM Xanobe 3assutens.

4.2.3. BHennaHoBble NpOBEPKU NPOBOAATCA B CBA3WN C NPOBEPKON YCTPaHEHUS
paHee BbISBMEHHbIX HapYLWEeHWA aAMUHUCTPaATUBHOrO perfamMeHTa, a Takke B
cny4ae nonydyeHus Xxanob sassutenen Ha aencteua (bespenctene) Vicnonkoma, a
TaKKe UX JOIMKHOCTHbBIX ML, MyHULUMNANBbHbLIX CRyXaLlmXx.

4.2.4. PesynbTatbl nposepkn OMOPMNAOTCA B BUAE akta MNpoBepKu, B
KOTOPOM  yKa3blBalOTCA BbISAIBMIEHHbIE HEAOCTaTKU U NPeanoXeHus no  ux
yCTpaHeHuto.

4.3. OTBETCTBEHHOCTb AOMKHOCTHLIX NUL OpraHa, NpeAoCTaBNSOLWEro
MYHULMNANbHYO YCNyry, 3a pelleHus u aeincteus (besgeicTene), NnpuHUMaemblie
(ocyLecTBnAeMble) UMM B X04e NPeaoCTaBNeHNs MyHULMNanbHoOu ycnyru

[Mo pesynbTaTam NpOBEAEHHbLIX NMPOBEPOK B CIy4Yae BbISABEHWUS HapyLUIEHUN
npae 3asBUTENEeN BMHOBHbIE JuUa NPUBIEKAOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHoJaTenbLcTBOM Poccuickon denepaumm.

Pykosogutens Wcnomnkoma HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
paccMoTpeHue 3aaBneHnn.

PykosoguTtensb (3amectuTtens pyKkoBOAUTENS) Wcnonkoma HeceT
OTBETCTBEHHOCTb 3a HEeCBOEBpEeMEeHHOEe U (MNKN) HeHaanexaulee BbiMoNHeHue
aAMUHUCTPATUBHLIX OEACTBWNA, YKasaHHbIX B pasgene 3 aaMUHUCTPATUBHOIO
pernameHTa.
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HOMKHOCTHLIE NUUA W MHble MyHUUMNAmNbHbIE ChyXaliMe 3a pelleHus u
fenctena  (bespenctaue), npuHuMaemsle  (OCyLLECTBISAEMbIE) B  Xoge
NPenocTaBneHna  MyHUUUNanbHOW  YCNYrn,  HECyT  OTBETCTBEHHOCTb B
YyCTaHOBMIEHHOM 3aKOHOAATENbCTBOM MOpPSAKE.

4.4. TonoxeHus, xapakrepuayowme TpeboBaHNs K Nopsiaky u hopmam KOHTpOns 3a
npenocraBneHemM MyHUUUNanbHOM yCryr, B TOM YNCRE CO CTOPOHbLI FpaxaaH, nx
obbeaAnHEHNA U opraHMsauni

KoHTponb 3a npepocTaBneHWeM MyHUUUnanbHOW yCrnyrm CO CTOPOHbI
rpaxgaH, ux obbeouHeHWn W OpraHuWsauui, OCYLUEeCTBMSEeTCHs MNOCPeacTBOM
OTKPbLITOCTU OEATENbHOCTU OpraHa MEeCTHOro camoyrnpasfeHus npu npeaocTaBneHnm
MYHULUNANBHOW  YCNYyrn, nOMyYeHUs MNOMHOW, akTyanbHOW W [O0CTOBEPHOM
HopMaLmmn O nopsake npegocTaBneHus MyHUUMNANbHOM yCryru n BO3MOXHOCTU
gocynebHoro paccmoTpeHus obpaweHun (kanob) B npouecce npefocTaBreHus
. MyHUUMNANbHOW YCryri.

5. JocynebHbin (BHecynebHbi) nopsiaok obxanosaHus peLleHnii n 4encTeni
(6espevicTBuA) opraHa, NpeaoCTaBNAOLIEro MyHULMNanbHy yenyry,
MHOroyHKUMOHANbHOro LieHTpa NpefocTaBneHnst rocygapCTBEHHbIX Y
MYHULUMNANbHbIX YCIYr, OpraHusauui, ykasaHHbix B 4yactu 1.1 ctateun 16
denepancHoro 3akoHa Ne210-P3, a Takke UX OOIMKHOCTHbIX UL, MyHULMUNAIbHBIX
cnyxawmx, paboTHUKoB

5.1. 3assutenu umedT npaBo Ha obGxanosaHue B AocyaebHOM nopsake
peweHun n geincteni (6e3nencTems) opraHa, NpeaocTasnsaloWero MyHuUunanbHyto
ycrnyry, OOMKHOCTHOrO fvua opraHa, npefocTaBsioWwero MyHuUMnanbHyo yenyry,
MYHUUMNANbHOIrO  CryKallero, pykoBoauTens opraHa, npegoctasnsiowero
MYHUUMNANbHYIO ycnyry, MHOroyHKLMOHANbHOro UeHTpa, paboTHMKa
MHOrOYHKUMOHANbHOrO LEHTpa, OpraHusauui, npefycMOTpPeHHbIX YacTeio 1.1
ctatbu 16 denepanbHoro 3akoHa Ne 210-03, a Takke ux paboTHUKOB.

3asButens MoOXeT o0paTuTbCca C xanobow, B TOM uucne B crepylowmx
cnyvasix:

1) HapyweHwe cpoka perucTpauuu 3anpoca O NpeaocTaBleHun
MyHULUMNANbLHONM yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHOro sakoHa
Ne 210-93;

2) HapylleHue cpoka npeaocTaBneHnst MyHuymnanbHon ycnyrn. B ykazaHHom
cnyyae pJocynebHoe (BHecypnebHoe) obxanoBaHue 3asBuTENEM peleHud U
AencTBun (6espeincTBuA) MHOroyHKUNOHaNsHoro UeHTpa, paboTHuKa
MHOIro(yHKLUMOHAabHOro UeHTpa BO3MOXHO B cnyyae, ecnm Ha
MHOIrOPYHKLUNOHANbHbLIA LEHTP, peweHus 1 aencTteus (b6esgencrtsne) KoToporo
obxanyloTcs, BO3fNOXeHa YHKUMA No MNpPefoCTaBNEHNIo COOTBETCTBYIOLLMX
MyHULMNANbHbIX YCryr B NofnHoM obbeme B nopsigke, onpeaeneHHom vactbio 1.3
ctaTbu 16 PegepansvHoro 3akoHa Ne 210-93;

3) TpebGoBaHue y 3asBUTENs [OOKYMEHTOB Mnn uHdopMauun nubo
OCyLeCTBNeHNs [OEeWCTBUIA, NpeAcTaBfieHne Wnu OCYLIECTBEHNE KOTOpbIX He
npeaycMoTpeHo HopMmaTuBHbLIMKM MpaBoBbiMU  akTamu Poccuiickon Pepepaumu,
HOpMaTUBHbLIMM nNpaBoBbiMW akTamu Pecnybnuku TatapctaH, MyHuLUNanbHbIMU
npaBOBbLIMW aKkTamMu ANs NpeaocTaBneHua MyHULUMNAaneHON YyCnyru;

4) oTKas B nNpueme OOKYMEHTOB, NpefocTaBrneHne KOTopbiX NpeaycMOTPEHO
HOpMaTUBHbLIMU MpaBoBbiMM akTamm Poccunckon depepaunn, HOPMaTUBHLIMU
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npasBoBbiMK akTamu Pecnybnuku TaTapctaH, MyHUUMNAnbHbIMU NPaBOBLIMU akTaMu
Ans NnpefocTaBneHns MyHUuUunanbsHom ycnyru, y 3asaBuTens;

5) oTKas B npefocTasneHn MyHULUnarbHOW YCryru, ecrnv oOCHOBaHUSA OTKasa
He npeaycMoTpeHbl defepanbHbiMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUWU C
HUMU WUHBIMKM  HOPMaTUBHbIMW NpaBoBbiMW akTamu Poccuickon dPepepayuu,
3aKoHamMu u UHBIMW HOPMaTMBHBLIMW MpaBoBbiMK aktamu Pecnybnuku TartapcTtaH,
MyHULUNanbHLIMU  NpaBoBbiMM  akTamu. B  ykasaHHoM crydyae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBuTENEM pelieHun u penctsun (besgencTaus)
MHOroyHKUUOHANBHOrO UeHTpa, paboTHUKA MHOrOYHKUMOHANLHOrO LEeHTpa
BO3MOXHO B Clnydae, ecnn Ha MHOroyHKLUMOHANbHbBIA LEHTP, peLleHns u AeACTBUSA
(bespericTBue) koTOporo obXanyloTcs, BO3NOXeHa (yHKUMSA MO npefocTaBneHuto
COOTBETCTBYIOLUX MyHMUMNANbHBLIX Yycnyr B nonHom ofbbeme B nopsake,
onpegeneHHom vacTtbio 1.3 craTtbn 16 PenepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aABUTENS NpU NPeaoCTaBnNeHnN MyHULMNANbHOR yCnyru
AnaThl, He MpefycCMOTPEHHOW HOpPMaTUBHLIMKM NpaBOBbIMM akTamu Poccuinckon
- ®degepaunn, HOpPMATUBHbLIMKW MpaBoBbiMU  akTamu Pecnybnunkm TaTapcTaH,
MYHULMNANBHLIMM NPABOBbLIMU aKTamu;

7) oTKa3 opraHa, NpeaoCTaBNAoLWEero MyHMLMNanbHyO YCnyry, JOMKHOCTHOMO
nvua opraHa, NpefocTaBnsAoLWLEro MyHUUUNanbHyo YCnyry, MHOrogyHKLUMOHansHoro
LueHTpa, paboTHuKa MHOroYHKLMOHANBHOro LueHTpa, opraHusauuin,
NpeaycMoTpeHHbiX YacTeto 1.1 ctateu 16 PepepansHoro sakoHa Ne 210-03, unu nx
paboTHMKOB B UCMpaBneHun AOMYLUEHHbIX UMK OrneYvyaTok n owmbok B BbiAaHHbIX B
pesynbTaTe npeaocTaBneHus MyHUUMNanbHOW YCnyrn AOKyMeHTax nubo HapylieHve
YCTaHOBIIEHHOIO CpoKa Takux wucrnpasneHuit. B ykasaHHom cnydae pocyaebHoe
(BHecynebHoe) obxarnoBaHue 3asiBATENEM pelleHun u aeinctsuin (bespencTsus)
MHOFOMYHKUMOHANLHOro UeHTpa, paboTHUKa MHOroyHKUMOHANLHOrO LeHTpa
BO3MOXHO B Cfiydae, eCnn Ha MHOrodyHKLMOHaNbHbBIA LUEHTP, peleHnss n AeAcTBuA
(bespnenicTBue) KOTOPOro obkanyroTcs, BO3NoOXeHa yHKUMS MO nNpegocTasBreHuio
COOTBETCTBYIOLMX MYyHUUMMNArbHLIX YCNyr B nonHom ofbeme B nopsagke,
onpegeneHHoM vacTtbio 1.3 ctaten 16 PeaepansHoro 3akoHa Ne 210-03;

8) HapylieHue cpoka unuM nopsidka Bbifauu LOKYMEHTOB MO pesynbTaram
npenocTaBneHus MyHUUMnansHOM yenyru;

9) npuocTaHoBnNEHWe npeaocTaBneHUs MyHUUMNANbHOW ycnyru, ecnu
OCHOBaHUs MPUOCTaAHOBMNEHUST He npefycCMOTpeHbl deaepanbHbiMy 3aKkoHamu v
NPUHATHIMU B COOTBETCTBAM C HUMM WHLIMW HOPMAaTUBHLIMW MPAaBOBbLIMU aKTaMu
Poccuitickon depepauummn, 3akoHaMuM U UHbIMW HOPMATUBHLIMU NMPABOBbLIMW aKTamu
Pecnybnukn TartapcrtaH, MyHuMuuMnanbHbIMKW MNpaBoBbiMM akTamu. B ykasaHHOM
cnyyae pocyaebHoe (BHecypgebHoe) obxanoBaHue 3asBUTENEM peLlueHun wu
AencTeni (bespeicTBUA) MHOTrOOYHKLNOHaNbHOro LueHTpa, paboTHUKa
MHOroyHKUNOHANLHOTO LUeHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOrOOYHKUMOHANbHBLIN LEHTP, pelleHuss u paeincteus (Gespeiicteue) KOTOpOro
obxanyoTcs, BO3NOXeHa QYHKUMS MO NpefoCTaBNeHUo  COOTBETCTBYHOLLNX
MyHUUUNanbHbIX ycnyr B nonHoMm obbeme B nopsgke, onpegeneHHoM vacTtbio 1.3
ctatbn 16 ®eaepansHoro sakoHa Ne 210-03.

10) TpeboBanue y 3asBuTens npu npegoctaBneHun MyHUUUNANbLHOW yCnyru
AOKYMEHTOB Unu MHopMauuu, OTCYTCTBUE U (MNU) HEOQOCTOBEPHOCTL KOTOPbIX HE
yKasbiBanucb rnpu nepBoHa4YanbHOM OTKase B NPUEME AOKYMEHTOB, HEOOXOAUMBbIX
ang  npenocTtaBneHus  MyHuUMnanoHoOW  ycnyrn, nubo B NpefocTaBneHuu
MYHULMMNANbHOW YCNYrn, 3a UCKIMIOMEHNEM CrydaeB, npeaycMOTPEHHbIX MyHKTOM 4
yactu 1 cratem 7 PepepancHoro 3akoHa Ne 210-03. B ykaszaHHOM cny4vae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pelieHudn W OeNCTBUK
(6espencTBus) MHOIOYHKUNOHANbLHOIo LeHTpa, paboTHuKa
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MHOroyHKLUUOHANbLHOro UeHTpa BO3MOXHO B cnydvae, ecnu Ha
MHOropyHKUMOHANbHLIA LUEHTP, peleHus u pencteusa (besneinctsve) KOTOPOro
obxanyioTcs, BO3NOXeHa QyHKUUS MO NpPenoCTaBeHUd  COOTBETCTBYIOLLMX
MYHULUMUNaNbHbIX YCNyr B nonHoM obbeme B nopsake, onpeaeneHHoMm vacTbio 1.3
ctaTtbu 16 ®egepancHoro sakoHa Ne 210-93.

5.2. Xanoba nogaetcs B nucbmeHHoU ¢opme Ha BGymakHOM HocuTene, B
3NeKTPOHHOW opMe B oOpraH, npeaoCTaBnAWWA  MYyHUUUNANBHYIO  YCnyry,
MHOro(byHKUMOHANbHbLIA UEHTP NMbO B COOTBETCTBYIOLLMIA OpraH rocyfapCTBEHHOM
BrnacTu, ABNALWUIACA ydpeguTenem MHOrodyHKUMOHansHOro ueHtpa (panee -
yypeauTens  MHOrOMYHKUMOHANbHOMO UEHTpa), a Takke B OpraHusauuu,
npegycMoTpeHHble 4vacTthbio 1.1 cTatbn 16 dPepeparnsHoro 3akoHa Ne 210-03.
Kanobbl Ha peweHus wu pelicteua  (GespeiicTBue) pykKoBoAUTENSA  opraHa,
NPenoCTaBNAWEro MyHULUNANbHY0 yCryry, NOAATCA B BbILWECTOAWMA OpraH
(npu  ero Hanuuum) nubo B cCrny4yae €ero OTCYTCTBUS paccmaTpuBaloTcs
HEernocpeacTBeHHO pykoBOAUTENEM opraHa, npefoCTaBnsalowWero MyHuUunanbHyo
-yenyry. Xanobsl Ha peweHus u peicteus  (bespeiictBue) paboTHUKA
MHOTOYHKUUOHANbLHOro UeHTpa noaatoTcs pyKOBOOUTENIO 3TOro
MHorodpyHkuuoHansHoro ueHtpa. XKanobol Ha petueHusa u aencteus (bespencrteue)
MHOroYHKUMOHANbHOrO LUEHTpa MOAalTCA y4ypeauTento MHOroyHKUMOHaNLHOro
LUeHTpa unu [OMKHOCTHOMY nuly, YNOSTHOMOYEHHOMY HOPMATUBHLIM NPAaBOBLIM
aktom Pecnybnukm TaTtapctaH. Xanobbi Ha pelweHus u aevncteus (bespeinicteue)
paboTHWUKOB OpraHusauui, NpeayCMOTPeHHbIX YacTeio 1.1 ctaTbu 16 GepepanbHoro
3akoHa Ne 210-®3, nogatoTcs pykoBoguTensm 3aTUx opraHusauui.

>Kanoba Ha pelweHus u gencteuna (besnencTeue) opraHa, npefocTaBnsaoLWero
MyHULMNANbHYIO  yCryry, [OOSDKHOCTHOrO Nuua oprada, npeaocTasnsioLlero
MYHULUMMANbHYIO YCAYyry, MYHWULUNANbHOrO ClyXawero, PpyKkoBOAUTENs opraa,
NPefoCTaBAIWEro MyHULUNanbHyio ycnyry, MmoxeTt ObiTb HanpasneHa no nodre,
yepes MHOroYHKUNOHANbHbLI LEHTP, C WCMNOMb3oBaHUEM MHGDOPMaLMOHHO-
TENEKOMMYHUKaLUMOHHOW ceTu «VHTepHeT», caWTa opraHa, npenocTasnsowero
MyHuuunaneHyto ycnyry, EpuHoro noptana nubo PecnybnukaHckoro mnopTtana,
nHdopMaLMoHHOW cuctemsl gocynebHoro obxarnoBaHus, a Takke MOXET ObiTb
npuHATa nNpu NUYHOM nNpueme 3assutenda. XXanoba Ha peweHus U OencTBuUA
(bespencTsue) MHOTrOYHKUUOHANBbHOrO UeHTpa, paboTHuKa
MHOrOOYHKLMOHANbLHOro LeHTpa MoXeT ObiTb HanpaBneHa no no4yte, C
UCnonb3oBaHWeM MHMPOPMaLMOHHO-TENEKOMMYHUKaUNOHHOW ceTn  «UHTepHeT»,
ohuumManbHOro canta MHOrodyHKUMOHaNLHOrO LUeHTpa, EaunHoro noptana nubo
PecnybnukaHckoro  nopTtana, UHdOPMaLMOHHON  cucTembl  gocyaebHoro
obxxanoBaHusa, a Takke MOXeT ObiTb NMPUHATA NPU JNIMYHOM MpUeMe 3asiBUTENS.
XKanoba Ha pelueHus u geincteus (6e3neicTeue) opraHusaLuin, NpenyCMOTPEHHbIX
yactbio 1.1 ctatbu 16 PepepanbHoro 3akoHa Ne 210-®3, a Takke nx paboTHUKOB
MOXeT ObiTb HanpaefieHa no noyTe, C UCMNONb3oBaHWEM UHPOPMAUNOHHO-
TENEeKOMMYHUKaUMOHHON ceTn  «WHTepHeT», oduuManbHbiX CanWToB  3TUX
opraHusauuu, EguHoro noptana nubo PecnybnukaHckoro noprtana, a takke MOXeT
ObITb NPUHATA NPY NIUYHOM NPUEME 3aABUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHoBaHue opraHa, NpPefoCTaBMALWEro MyHUUUNAaNbHYIO YCnyry,
AOMMKHOCTHOrO nWUa opraHa, NpeaoCTaBMnAWero MyHuUunanbHylo ycnyry, nubo
MYHULIMNANbHOro Cnyxatero, MHOroOyHKUUOHaIbHOro UeHTpa, ero pykosogurtens v
(urin) paboTHWKa, oOpraHuMsauuvin, npeaycMOTpPeHHbiX Yactbio 1.1 crtatbu 16
®epepanbHoro 3akoHa Ne 210-93, ux pykosoguTtenen n (unu) paboTHUKOB, petLeHns
n pencteus (bespencTene) KOTOpbIX 0BXKanyTCs;
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2) hamunuio, UMs, OTYECTBO (MOCneaHee - Npu Hanuyum), CBEAEHUa 0 MecTe
XutenbcTea 3aasBuTeNns - cuandeckoro nvua nubo HaumeHoBaHwe, CBeAEeHWUsl O
MecTe HaxoXOEeHUs 3asBUTENda - PUAUYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedpoHa, agpec (agpeca) 3MNEKTPOHHOM nouThl (NpW Hanuuun) u
MOYTOBbLIN aapec, Mo KOTOPLIM AoMKeH ObiTb HaNpaBneH OTBET 3asBUTENIO,

3) ceBefieHnn 06 obxanyembix pelleHuax n aencTeuax (6esaencteun) opraxa,
NpefocTaBnApoLWero MyHUUMNAanbHYy  yCryry, [AOMKHOCTHOMO nuua oprawHa,
NPeaocTaBNALWEro MyHUUUNanbHyo ycnyry, nubo MyHuMUMManbHOro cnyxatero,
MHOTrOyHKLMOHANLHOro UeHTpa, paboTHMKA MHOrOMYHKUMOHANBHOIO LEHTPa,
opraHusauuin, npedycMOTpeHHbIX YacTbio 1.1 ctatbu 16 degepansHoro 3akoHa Ne
210-93, ux paboOTHMKOB;

4) pnoBoAbl, HA OCHOBaHMU KOTOPbIX 3asBUTENb HE COrraceH C pelueHnem u
aencteuem (besnencTeuem) opraHa, NPenoCTaBASIOWEro MyHULMNASIbHYIO YCNyry,
AOIDKHOCTHOrO nuua opraHa, NpefoCTaBfsioWEero MyHuuunaneHylo ycnyry, nubo
MYHULUMANBHOIO  CryXawlero, MHOroyHKUMOHanNbLHOro uUeHTpa, paboTHuKa
. MHOTO(PYHKLIMOHANBHOIO LEHTPA, OpraHu3auuii, npeaycMOTpeHHbiX 4YacTbio 1.1
ctatbu 16 ®PepepanbHoro 3akoHa Ne 210-d3, nx paboTHukos. 3asBuTEnem MoryT
ObiTb npepcTaBneHbl OOKYMEHTb (Mpy  Hanuuuu), noAaTsepxaamowme [0BoAbl
3aasuTens, Nubo ux Konuu.

5.4. llocTtynuswas >arnoba nognexut perucTpaumm B CPOK He nosaHee
paboyero AHs, cneayoLwero 3a AHEM NOCTYNEHUs.

5.5. Xanoba, nocTtynuslian B opraH, NpPeaoCTaBnAOWMIA MYHULUNATbHYIO
ycnyry, MHOroyHKUMOHAsIbHbI  LUEHTp, Y4YpeauTenio MHOrodyHKUMOHanLHoOro
LUeHTpa, B opraHusauun, npeaycMoTpeHHbie yacTtbio 1.1 ctateu 16 PepepanbHoro
3akoHa Ne 210-03, nubo BbllECTOAWMNA OpraH (NpU ero Hanuuuu), noasiexuT
paccMOTPEeHUI0 B TeveHue nATHaauatu paboumx AHEN cCo AHA ee perucTpauuu, a B
cny4dae obxanosaHWs oTkasa opraHa, NpeAoCTaBrAIWEro MyHMUMnanbHyo ycnyry,
- MHOTOMYHKLIMOHANBLHOrO LEHTpa, OpraHusauui, npeaycMoTpeHHbix dacTtoto 1.1
ctatbt 16 ®enepancHoro 3akoHa Ne 210-03, B npueme QOKYMEHTOB Y 3aaBuTens
nubo B ucnpasneHnn JOonyLEHHbIX ornevaTok u owmnbok unu B criydae obxanoBaHns
HapyLUeHUs YCTAaHOBEHHOIO CPoKa Takux UCMpaBneHuit - B TeYeHue natn paboumx
AHEN CO AHA ee perncTpauuu.

5.6. lNo pesynbTaTaM paccMoTpeHus xanobbl MpuHUMaeTcas OAHO U3
CrnenyloLwmx peLLeHui:

1) xanoba ygpoeneTtsopseTcsi, B TOM uducne B ¢dopme OTMEHbI MPUHATOrO
pELUeHusl, MUCNPaBneHuss OONyLIEeHHbIX OrneyaTok UM OwuboK B BblgaHHbIX B
pesynbTaTe npefocTaBNeHus MyHMUMnanbHOW Yycnyru [OOKyMeHTax, Bo3Bparta
3a8BUTENI0O  OEHEeXHbIX CpPEeACTB, B3MMaHME KOTOpbIX HE npefyCMOTPEHO
HopMaTUBHbIMK rpaBoBbiMM akTamu Poccuitickon degepaunn, HOpMaTUBHbIMU
npasoBbiMu akTamu Pecnybnuku TaTapctaH, MyHULMNANbHBIMW NMPaBoBbIMU aKTaMu,

2) B ynoBneTBopeHum xanobbl 0TkasbiBaeTcs.

He nosgHee gHA, criegylowero 3a AHEM MPUHATUA PELLEHUA, yKasaHHOro B
HacTOALLEM MyHKTE, 3asBUTENIO B NMUCbMEHHOW bopMe ¥ MO XenaHuio 3aaBuTens B
3MNEKTPOHHOW hopMe HanpasnseTcss MOTUBUMPOBAHHBLIN OTBET O pesynbraTtax
paccMoTpeHus xasnobsi. ‘

5.7. B cnyyae npusHanua xanobbl nognexailen yaoBneTBOPEHUIO B OTBETE
3aaBMTENIO O pesynbTaTtax paccMOTpeHua xanobbl faetca wHdopmMauusa o
OENCTBUAX, OCYLLUECTBNSAEMbIX OpPraHoM, npeaocTaBnalWUM  MyHULMNanbHyo
ycnyry, MHOrodyHKUMOHAaNbHLIM LEHTPOM nubO opraHusauuen, npegycmMoTpeHHON
yacteto 1.1 crtatem 16 @epepanbHoro 3akoHa Ne 210-03, B uensx
He3aMeanuTenbHOro  YCTPAHEHUA  BbIABMIEHHbLIX HAPYLWEHUWA Mpu  OKasaHuu
MyHALMNANbHOW YCryrn, a Takke NPUHOCATCA W3BUHEHUA 3a [JOCTaBfeHHble
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HeynobctBa M ykasbiBaeTcA WHGOPMaUUA O AanbHEWWMX OEWCTBUSIX, KOTOpble
Heobxo4MMO COBEPLUUTL 3asABUTENIO B LIENSIX NOMyYeHUs MyHULUUNANsHOW yCryru.

5.8. B cnyyae npusHaHus Xanobbl He nognexaiwlen ynoBreTBOPEHUID B
oTBETE  3aABMTENl0 O  pesynbTarax  paccMOTpeHuss  Xanobbl  gakTes
aprymMeHTUpOBaHHbIE pPa3bACHEHUA O MNPUYUHAX MNPUHATOrO pELUeHUs, a Takke
nHopmauma o nopsake obxanoBaHUs NPUHATOTO pELLEHUS.

5.9. B cny4yae ycTtaHOBNEeHUs B XOA4€ WUNu NO pesynbTaTam pacCMOTPEHUs
Xanobbl MpuU3HakoB cocTaBa agMUHUCTPATUBHOrO NpaBOHapyLUeHUs  Unu
NpecTynneHnsa [OOMKHOCTHOe nuuo, paboTHMK, HaOENEHHbIe MOMHOMOYMAMMU MO
pPaccMOTPEHUIO Xanob, HesameaNUTENbHO HaNPaBnAT UMEIOLMECa MaTepuansl B
opraHbl NPOKypaTypbl.

Pykosoautens Amatuckoro
cenbckoro cnonHuTensHOro KomuTeTa
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MpunoxeHue Ne 1

K AOMUHUCTPATUBHOMY
pernameHTy npegocTaBneHus
MyHULMMaNbHOM YCNyrn no
BblAauve cripaBKuy (BbINMUCKK)

dopma

(BrniaHk opraHa, NpeaoCTaBnSAOLWEro MyHULMNANbHYHO YCyry)

CMNPABKA

Ceenenus 00 3JEKTPOHHOM OANIACH

HorxHocTHoe nuuo (PNO)

(NoAnNMCb YNOSTHOMOYEHHOTO
JOMMKHOCTHOIO Nuua opraHa)
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MpunoxeHune Ne 2

K AOMUHUCTPaTUBHOMY

perrnameHTy npegocTasneHus

MYHULMMNANbHOW yCryru rno

BblOaye cripaBku (BbINUCKW)

dopma

(bnaHk opraHa, npefoCTaBMALErO MyHMLUUMNANBHYIO YCIyry)

Komy:

KoHTaKTHble AaHHbIE:

Mpepncrasurens:

KoHTakTHble faHHbIE NpeacTaBuTens:

PELWLEHUE
06 oTkase B NpeAoCTaBNEHUN MYHULMNATBLHOW YCIyru
Mo BbiAaye CripaBku (BbINUCKM)

oT Ne
PaccmoTpes Baiie 3assneHue ot Ne u
npunaraembie K  Hemy AOKYMEHTBHI, YyNONHOMOYEHHbIM opraHom

NPMHATO pelweHne o6 oTkase B
Bblaye cnpaBku (BbINMUCKK) MO Cnegyowemy OCHOBaHMIO:
JononHutensHas nHpopmaums:

Caenenus 00 3J1eKTPOHHOH MOIIHCH

HomkHocTHoe nuuo (PUNO)

(noAnmMch YNortHOMOYEHHOro
[I0SHKHOCTHOrO NyLa opraHa)
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MpunoxeHue Ne 3

K AQMUHUCTPaATUBHOMY

pernameHTy npeaocTasneHns

MYHULMNaNbHOM yCnyry no

Bbla4ve cripaBku (BbINUCKK)
dopma

(BnaHk opraHa, npeaocTaBNAoLWEero MyHULUNanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MNMpencrasurens:

KoHTakTHble AaHHbie npeacTaBuTens:

PELUEHUE
06 oTkase B npueMe AOKYMEHTOB, HEOOXOAUMbIX ANsi NpefoCTaBNeHns
MYHULMNIANbHOW YCNyry No Bbigaye CnpaBku (BbIMUCKK)

oT . Ne
PaccmoTpes Balle 3assneHue ot : Ne u
npunaraemble K Hemy OOKYMEHTbI, YNONMHOMOYEHHbIM opraHom

NPUHATO peLleHune o0 oTKase B
npuneme OOKYMEeHTOB, HeobxoAuMbIX Ans npepnocrtaBneHnA MYHVIU,VInaﬂbHOﬁ ycnyru
no Bbija4ye cripaBKu (BbIFIVICKVI) rno cneayowmmm OCHOBAaHUAM.

1.

2.

PasbsacHeHue npuyvH oTKasa:

HononHutensHas uHpopmMauus:

Bbl Bnpaee noBTOpPHO 06paTUTLCS B YNOMHOMOYEHHLIW OpraH ¢ 3asBneHnemM o
npenocTaBneHUn YCNyru nocne yCcTpaHeHns ykasaHHbIX HapyLLeHUH.

[aHHbin oTka3 moxeT ObiTb oOXanoeBaH B AocyAebHOM nopsake nyTem
HanpasneHus xanobbi B yNONHOMOYEHHbIA OpraH, a Takke B cyaebHOM nopsiake.

Ceenenus 00 3NIEKTPOHHON NOIMHCH

HorxHocTHoOE nuuo (PUNO)

(noAnuch YyNorHOMOYEHHOTO
JOMKHOCTHOIO NuLia opraHa)
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MpunoxeHue Ne 4

K AAMUHUCTPaTUBHOMY
pernameHTy npefocTaBneHuns
MYHULMNANbHOM yCrymm no
Bblgaye crpasku (BbIMUCKK)

dopma

B
(HaumMeHoBaHUe opraHa MeCTHOrro
camoynpagsneHust)

oT

(dbamunusn, nms, oTHECTBO, NAcNopPTHbIE
AAHHbIE, PErMCTPaLMIO MO MECTY XUTENbCTBA,
afpec 3NEeKTPOHHOW NoYTbl, TenedoH)

3AABNEHUE
0 BblAaye crnpaBku (BbINUCKM)

Mpowy Bac BbigaTth cripaBky
(BBLIMUCKY)

(ykasaTb BMA CMpaBKu)

K 3asBneHuio npunaratoTca.

PesynbTaT npefocTaBneHuss MyHULUUMNanbHOW ycnyru, NpoLuy npeaocTaBuTh:

I:I B NUYHbIA KabuHeT lNopTana rocyaapcTBeHHbIX U MyHULMNAanNbHbIX yCnyr
Pecnybnuku TaTapcTah;

[___] B MHOrOoYHKLMOHANbHOM LEeHTpe NpefoCcTaBneHns rocyAapCTBEHHbIX U
MyHULMnanbHbix yenyr Pecnybnuku TaTapcTtaH;

D B OpeaHe.

(paTa) (nognuce) (®.1.0))
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Mpunoxenune Ne 5

K ADMUHUCTPATUBHOMY
pernameHTy npepocTaBneHms
MYHULMUNANbLHON yCcnyru no
BblJa4e cripaBku (BbIMUCKW)

PykosoguTtenio
WcnonHuteneHoro komuteTa

OoT.

3AABNEHUE
06 ncnpasneHun TEXHUYECKON OLLIMOKK

Coobwato 06 owmnbke, 4ONYLIEHHOW NPU OKasaHUM MyHULMNANbLHOW yCryri no
Bblgauye crnpaBKu (BbINUCKN).

3anucaHo:

MpaBunbHble cBeAEHUS:

Mpowly wucnpaBuTb AOMYLUEHHYID TEXHUYECKyld Oowmbky U  BHECTU
COOTBETCTBYIOLLIME  UIMEHEHWss B  [AOKYMEHT, SIBNAIOWMACA  pe3ynbTaToMm
MYHULMNAnbHOW yCnyru.

MNpunarato criegyrome 4OKYMEHTbI:

1.

2.

B cnyyae npuHATUs peweHusi o6 OTKNOHeHUM 3asBrieHus o6 ucnpasneHun
TEXHUYECKON OLLIMOKK NPOLLY HanpasuTb Takoe peLUeHue:

nocpeacTBoM  OTMpaBNEHUs  3fIEKTPOHHOrO  JOKYMEeHTa Ha  ajpec
E-mail:__ :

B BUOE 3aBepeHHON Konuu Ha ByMaXkHOM HOCUTESe NOYTOBbLIM OTMNpaBneHnem
no agpecy:. .

Hacrosiwwmm noaTsepxgato: cBeAeHNs, BKIIOYEHHbIE B 3asiBieHUe, OTHOCSLLMECS
K MOEN JNINYHOCTU U NpeAcTaBNAEMOMY MHOK NULY, a Taloke BHECEHHbIE MHOIO HDKE,
AOCTOBEPHbI.  [IOKyMEHTbI  (KOmMuUW  [JOKYMEHTOB), MNPUMOXEHHbIE K  3asBMNEHUIO,
COOTBETCTBYIOT TpeboBaHUsIM, YCTaHOBIEHHbIM 3aKoHOAATENbLCTBOM  Poccuickon
defepaunn, Ha MOMEHT NPEACTaBNEHMS 3asBMNEHMS 3TU JOKYMEHTbl ENCTBUTENbHBI U
cogepXaT JOCTOBEPHbIE CBEAEHUS.

(nata) ' (noanuce) (®.1.0)



