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NOCTAHOBIEHUE

Ne 1 ot 19 snBapa 2023 roaa

06 yTrBepgeHuM AOQMMHUCTPATUBHOrO pernamMeHTa no
npefocTaBnNeHU0 MyHUUMNaANbLHOW Yycnyru no pgade
NMUCbMEHHbLIX pa3bACHEeHWA HanoronnaTtenslukamMm |
HanoroBbiM areHTam - N0 BOMNpocaM MpPUMEeHEeHWUs
MYHULIMNANbLHLIX NPaBOBbLIX aKTOB O Hanorax u c6opax

B cooTtBeTcTBUM CO cTaThen 34.2. Hanorooro kogekca Poccurckon Pegepaunn,
14 QepepanbHoro 3akoHa ot 06.10.2003 Ne131-03 «O6 obwmx npuHUMNax
opraHusauuu MECTHOro caMoyrpasneHus = B Poccuickoi denepaunmny,
WcnonHuTenbHblidi  komuTeT CaBpyLUCKOro Cenbckoro noceneHusa Axkcybaesckoro
MYHULUNANsLHOro panoxa,

CT.

MOCTAHOBIIAET:

1. YTBEpAUTL Npunaraemsii adMUHUCTPATUBHBLIN PErnameHT Mo NpeoCTaBneHunto
MYHULMMNANLHOW YCryrv No gaye NUCbMEHHbIX PadbiCHEHWA HarororsarenbsukamM u
HanoroBbIM areHram no BonpocaM MNpUMEHEHUS MYHULMNANbHLIX MPaBOBLIX aKTOB O
Harorax u c6opax. N I

2. Ony6nukoeaTb HacTosiliee MOCTaHOBMEHME Ha oduLMansHOM roprarne
npaBoBoii UHhopMALMY Pecnybnuku TatapcraH (http:pravo.tatarstan.ru) u pasmectutb
Ha ohvumansHoM  caiTte AkcybaeBCcKoro MYHULMNANsHOro panoHa
(hitp://aksubaevo.tatarstan.ru).

3. Hacrosiwee mnocraHoBneHve BCTynaer 8 cuny corfiacHo geicTayloLlemy
3aKoHoQaTenbLCTBY. ' . :
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YTBEPXOEH
nocrtaHoBneHuem cnonHUTensHoro
komuTeTa CaBpyLLCKOro

CenbCcKoro noceneHus
ot 19.01.2023 r. Ne1

ALMVHUCTPATUBHbIV PerfiaMeHT No NpeaoCTaBeHNo MyHULMNANbHOW YCryrn no gave
MUCbMEHHbIX Pa3bsCHEHMI HanoronnaTenbLMKaM U HaroroBbIM areHTaM Nno Bonpocam
NPUMEHEHUS MyHMLMMNANbHbIX NPABOBbLIX aKTOB O Hanorax u cbopax

I. O6wue nonoxeHus

1.1.  Hactoawun agMUHUCTPATUBHLIA  pPernaMmeHT Mo  npeaocTaBfEHUIo
MYHUUMNANbHOW YCIyrn no gade NUCbMEHHbIX Pas3bsCHEHUW HaroronnatenbLlinkam u
HanoroBbIM areHTam Mo BOMNPOCaM MPUMEHEHUS MYHUUMNANbHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB O Hanorax uM cbopax (ganee - AOMUMHUCTPATMBHBIA PErnameHT) -
onpegenser CraHgapT, COCTaB, CPOKM U  NocrneaoBaTesNibHOCTb  AENCTBUMA
(aamuHucTpaTuBHBIX Npoueayp) McnonHutensHoro kommteta CaBpyLLCKOro CEenbCKoro
noceneHnsa (ganee - agMUHUCTPAUMSA CefbCKOro MOCeneHnst) npu  UCNOSTHEHUN
MYHULUMNANbHOW YCyru no pacCMOTPEHMUIO N NOATOTOBKE NMUCbMEHHbIX Pa3bACHEHWUA Ha
obpalleHnsa, nocTynuBlIME B aAMWHUCTPAUMIO CENbCKOrO0 MOCenieHuMst no Bonpocam
NPUMEHEHNA MyHULMNANbHbBIX MPaBOBbIX aKTOB O Hanorax u cbopax.

1.2. lNepeyeHb HOpMATUBHbIX MPABOBbLIX aKTOB, HEMOCPEACTBEHHO PerynupyroLLmx
npegocTaBneHne MyHuUUMNanbHOW YCIyrn, C yKa3aHUEM PEeKBU3UTOB HOPMAaTUBHbLIX
NpaBOBbIX aKTOB N MCTOYHUKOB MX ObmLmanbHOro onybnmkosaHus:

- KoHctutyumsa Poccuinckon Pepepauunmn ("Poccuiickaa raseta”, 25.12.1993, N
237);

- Hanorosbii kogekc Poccuiickon Pepepaummn (4actb nepsas) ("CobpaHue
3akoHogartenbcTBa Poccuiickon ®eagepauymmn”, 03.08.1998, N 31, cT. 3824);

- QepepanbHbin _3akoH o1 06.10.2003 N 131-®3 "O6 ob6wmx npuHUMnax
OopraHusauun MecTHOro camoynpasnenus B Poccuiickon Pepepaumn” ("CobpaHue
3akoHogartenbcTBa Poccuiickon ®epepauymmn”, 06.10.2003, N 40, ctatba 3822);

- QepepanbHbin _3akoH o1 27.07.2010 N 210-$3 "O6 opraHusauumu
NpefoCTaBNeHUs rocyaapCTBEHHbIX M MyHuumnanbHbix yenyr" ("Poccuiickasa raseta”,
30.07.2010, N 168).

1.3. OnucaHune 3aaBuTenen.

3asButenamMu nNpy NpegocTaBneHn MyHUUMNANbHON YCryrn SBNAIOTCA rpaxaaHe
Poccuiickon degepauun, topugudeckne nuua, MHAMBMAyanbHble NpeanpuHUMaTenu,
WHOCTPaHHble rpaxaaHe u nuua 6e3 rpaxgaHcTBa, 3a UCKIIYEHMEM rocyAapCTBEHHbIX
OpraHoB N MX TeppUTOpPMAarbHbIX OPraHoB, OPraHOB rOCYAapPCTBEHHbLIX BHEOKMXKETHbIX
POHOOB N MX TeppuTopmanbHbiX OpraHoB, OPraHOB MECTHOrO cCaMoOynpaBfeHus), a
TaKke 3a WCKMNIOYEHMEM Cry4vyaeB, YCTAHOBMEHHbLIX MEeXAYyHapOAHbIMW [OroBOopamu
Poccunckon ®depepauumn nnu 3akoHopgatensctBoMm Poccuiickon depepauumu (ganee -
3asBUTEND).

OT nmeHn 3aaBuTenen, npn npeanocrtaBlieHNN MyHVILI,VII'IEU'IbHOVI ycnyrun, B TOM
yyucne npu nogadve (Hal'lpaBJ'IeHI/II/I) 3adaBleHna, MOryT BbICTynaTb Inda, MMerumne



npaBO B COOTBETCTBUM C 3akoHoAaTenbCcTBOM Poccuinckon degepaumm nubo B cuny
HageneHna wux 3asBuTensMum B MOpsaKe, YCTAHOBMNEHHOM 3aKOHO4ATeNbCTBOM
Poccunickon depgepaumm, NOSHOMOYMAMM BbICTyNaTb OT WMEHU 3asiBUTENEN npu
npeaocTaBneHN MyHMLMNanbHOW yCcnyru (aanee - yrnonHOMOYEHHbIN NpeacTaBUTerb).

1.4. Topagok MHOPMMPOBaHMA O MNpaBunax nNpegocTtaBfieHNA MyHULUNANbHON
ycryru.

WMHpopmupoBaHMe O npaBunax npegoctaBneHns  MyHUUMnanbHOW  YCIyrn
OCYLLECTBNAETCA C MWCNONb30BaHMEM CpeacTB TenedOHHOW W MOYTOBOW CBA3M,
9MEKTPOHHOM MNOMYTbl, Ha oduuManbHOM cauTe, WHMPOPMALUMOHHOM CTeHAe
aAMUHUCTPaLIMN CENbCKOrO NOCESEHNS.

3adBneHns O nNpefoCTaBfeHMM  MyHUMUMMNANbLHOW  YCNyrn  HanpaBnsloTCcs
HenocpeacTBEHHO Yepe3 afMUHUCTPALMIO CENbCKOro rnoceneHuns, nnbo nocpencrsom
9IEKTPOHHOM MOYThHI.

AOMUHMCTPaUMS CENbCKOro MOCENEeHnsa pacnofnioxeHa no agpecy: Pecnybnuka
TaTapcTtaH, AkcybaeBckun paroH, c. Ctapble Caspyu, yn. Komcomonbckas, g. 20

Pexxum npuvema 3amHTepecoBaHHbIX §WL, N0 Bonpocam npeaocTaBneHus
MYHMLUMNANbHON YCNyrn cneuManuctaMmyv agMUHUCTPALMM CENbCKOro MOCENeHus: C
noHeaenbHuka no Yetsepr ¢ 08.00 go 16.00 yacos, nepepbiB ¢ 12.00 go 13.00 yacos.

B pabounn pgeHb, HenocpeacTBEHHO  NpPefLecTBYWWWN  Hepaboyemy
npasgHUYHOMY [HK, MyHuuunaneHas ycnyra npepoctaesngetca ¢ 08.00 mo 15.00
yacos, nepepbiB ¢ 12.00 go 13.00 vacos.

TenedoHsbl: 8(843)444-82-37

Agpeca oduumanbHbIX CanuToB, cogepXawmx uHgopmauuo 0 nNpegocTaBneHnn
MyHuumnansHon ycnyru: Aksubaevo.tatarstan.ru

1.5. Tllopsgok nonyyvyeHuss WHQoOpMauunm MO  Bonpocam MNpefocTaBneHns
MYHULMMNANbHON YCNyru.

MHdopmauna o npouenype npenoctaBfieHNA MYyHULMNANIbHOM YCRyru MoOXeT
6bITb NoONyyeHa:

- HeNnocpeaCTBEHHO MNpyY NTMYHOM ObpalleHuy;

- C UCMonb30BaHMEM CPeAcTB MOYTOBOW, TeNedOHHOM CBA3UM U 3NEKTPOHHOM
noyYThl;

- MOCpeacTBOM  pasMeleHns MHopmMaumm Ha  odumumanbHOM  cauTe
agMUHUCTpaLnu;

- C MHPOPMALMOHHOIO CTEHAA aAMUHUCTPALMN CENbCKOro NOCENeHus.
Cpok oTBeTa Ha NUCbMEHHOEe obpalleHne, B TOM Yucrie B hOpMe 3NeKTPOHHOro
[OKYyMEHTa, He [OOMKeH npeBblllaTb TpuAuaTbh KaneHgapHbiX [OHEW C MOMeHTa

perucTpauumn NMCbMeHHOro obpalleHus.

Mpn MHpOPMUPOBAHMM NO MUCbMEHHLIM ObBpalleHnsMm, B TOM 4yucne B opme



SNEKTPOHHOIo AOKYMEHTA, 3aMHTEpPEeCOBaHHOMY MWLy JAeTCH YETKUMA U MOHATHbIA OTBET
Ha nocTaBfeHHbIe BOMPOCHI, YKasbiBaloTCA daMunums, UMs, oT4eCTBO (nocnegHee - npu
HanuMuun) M Homep TenedpoHa cneumanucTa, noaroToBmBLLErO OTBET. [MMCbMEHHbLIN
OTBET Ha obpalleHne HanpaBnseTCs Mo NOYTE Ha agpec 3anHTEPECOBaHHOMO nvua nnm
B agpec 9MeKTPOHHOWM NOYThIl, yKa3aHHbIN B obpalleHum.

Mpn oTBeTax Ha TenedqoHHble 3BOHKM [OSMKHOCTHble nvua noapobHo
NHOPMUPYIOT 0BpaTMBLUMXCA MO BOMpPOCaM NpefoCTaBAeHUss MyHULMNANIbHOW YCIyru.
OTBeT Ha TenedOHHbIN 3BOHOK AOSMKEH HAYMHATLCA C MHpOpMaUMM O HaMMEHOBAHUMU
aAMUHUCTPALMM CENbCKOro MOCeneHns, B KOTOPbIN MO3BOHWI rPpaXaaHuH, damunmu,
NMeHN, oT4yecTBe (NocnegHee - NpU HanNnU4YMn) cneuranucTa agMMHUCTPaUUKN CeSbCKOro
nocerfieHnsa, rMpuUHABLLEro TenegoHHbIM  3BOHOK. B cnyyae HeBO3MOXHOCTU
cneumanucTa, MNpUHSABLUEro 3BOHOK, CaMOCTOSITENIbHO OTBETUTb Ha MOCTaBfEHHbIE
BOMPOCLI, Tene(oHHbIA 3BOHOK nNepeagpecoBbiBaeTcs  (NepeBoguTcs) Lpyromy
OOJDKHOCTHOMY Nvuy unu e obpaTtusluemycsa coobuiaetcss TenedOoHHbIn HOMEp, Mo
KOTOPOMY MOXHO MOSTy4YMTb HEOBXO4MMYIO MHOPMaLMIO.

1.5.1. llopsgok, dopma M MecTo pasMelleHuMsa uHgopmMauMm no Bonpocam
npegocTaBneHns MyHUUMNanNsHOM YCnyru.

OdpmumanbHbin cant agmuHucTpaumm Aksubaevo.tatarstan.ru, nHopmaLMOHHbIN
CTeH4 aAMWHUCTpaLMM CenbCKOro MoCerieHns, pernoHarnbHble roCyAapCTBEHHbIE
NH(POPMaLUNOHHbIE cucTeMbl - PeecTp 1 nopTan rocyaapCTBEHHbIX M MyHULMNANbHbIX
ycnyr ((PyHKUWIN) COAEPXKUT CrieayroLLyo MHopMauuio:

- O MeCTe HaxoXaeHuss wn rpaduke paboTbl agMUHUCTPAUUKM CENbCKOro
noceneHus, a Takke cnocobax nonyvyeHns ykasaHHom nHopmMmauuu;

- O CMpaBOY4HbIX TeJ'IerOHaX cneunanmncta agMMHUCTPaLUnnM CefibCKOro nocerneHns,
HenocpeacTtBeHHO npenocTtasnAalowero MyHnunnanbHYH YCIyry,;

- 06 agpece oduumManbHOro caWta agMUHUCTPaUUM CENbCKOro MNoceneHnsa B
NHPOPMALNOHHO-TENTIEKOMMYHUKALUNOHHOW ceTu "MIHTepHeT" 1 agpece ee aNeKTpOHHON
NoYThl;

- 06 agpecax noprana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHKumn),
EouHoro noptana rocyaapCTBEHHbIX U MyHULMNAMbHBLIX YCIyr (PYHKUUR);

- O rnopsgke noriyd4eHns uHdopmauuMm Mo npefocTaBnNeHnio MyHUUUNansHou
ycnyru, cBeeHun O XoAe npefocTaBneHus MyHULMNanbHOW YyCrnyrn, B TOM 4ucre C
MCNonb30BaHMEM MopTana rocydapCTBEHHbIX W MyHUUMNAnNbHbIX ycnyr (dyHKuun),
EaunHoro noptana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCryr (pyHKUMRN);

- 0 nepeyHe HeobxoaMMbIX AN NPeaoCTaBfeHUs MyHUUMNAanbHOW  yCnyru
OOKYMEHTOB, uUX bopmbl, 0bpasupbl 3anofnHeHusi, cnocob nony4yeHusi, B TOM 4ucre B
3NEKTPOHHON hOpME,;

- n3prneyvyeHunda n3 HOPMaTUBHbIX npaBoOBbIX aKTOB, perynmpyrowmx

npefocTaBneHne MyHULMNANbHOW YCMyru.

Il. CtanpapT npeaocTaBneHUa MyHUUMNanNnbLHOW yCnyru
2.1. HaumeHoBaHWe MyHUUMMANbHOW YCIyrn: Aada MUCbMEHHbIX Pa3bsCHEHUN



HanoronnatenblMKaM W HANoroBblIM areHTam MO BOMpocam  MPUMEHEHWS
MyHMUMNANbHbIX MPaBOBbIX aKTOB O Hanorax u cbopax (ganee - MyHuuMnanbHas
ycnyra).

2.2. HanmeHoBaHne agMuUHUCTpaALMN CENbCKOro MOCesieHNsA, NpeaocTaBisoLLEen
MYHULUUNAIbHYO YCNyry.

MyHuuunanbHyo ycnyry npefoctaBnsieT cneumanucT agMUHUCTPaLnn CenbCKoro
noceneHuns (aanee - cneunanucT agMUHUCTPaLnN).

2.3. PesynbTaT npegocTaBneHnsa MyHUUMNanbHON yCnyru.

PesynbTaTtom npegocTaBneHnst MyHULMNANbHOW YCNyrn sIBNSETCS NMUCbMEHHOEe
pa3bsCHEHMEe No BONpocaM NpUMEHEeHNss MyHULMNAanNbHbIX NPaBOBbLIX aKTOB O Harorax u
cbopax.

2.4. Cpok npefocTaBreHs MyHULMNansHON yCnyru.

2.4.1. O6paweHna 3asBuTenen no BOMPOCaM MNPUMEHEHUS MyHULMNanbHbIX
NpaBoOBbIX aKTOB O Hanorax W cbopax paccmaTpuBalTCa  CrneynannucTom
agMUHUCTpaLUMK B npeaenax cBoen KOMMeTeHUUn B TevyeHue TpuauaTu KanengapHbIX
OHEeNn Cco [JOHA MNOCTynneHus cooTBeTCcTBywLWero obpaweHusa. [lo  pelseHuto
pyKoBOAUTENA crneuvanucta agMUHUCTPaLMK yKa3aHHbIA CPOK MOXET ObiTb MPOANEH,
HO He Gonee 4yeM Ha OOWH Mecsl, C yBeJOMIIEHWEM 3asaABUTENSs, HanpaBuBLLEro
obpalleHune, 0 NpoasieHnn Cpoka ero PpacCMOTPEHUS.

2.42. OcHOBaHuM [ns MPUOCTAHOBIIEHUS MpPeAoCTaBfeHns MyHUUUNanbHOM
ycrnyrn 3akoHogatenbctBoM Poccuinckon degepaumm He NnpegyCMOTPEHO.

2.4.3. [JOKyMeHT, ABMALWNNCA pe3yNnbTaToOM NpeaocTaBlieHns MyHULUMNAnbHON
ycriyru, HanpasnseTcs agpecary no noytoBomy agpecy (agpecy 9neKTPOHHOW MOYThI)
U Bpy4YaeTCs NIMYHO B TedeHue 1 paboyero AHA ¢ MOMEHTa ero nognucaHms.

2.5. NpaBoBble 0OCHOBaHWA ANA NpefocTaBNeHNa MyHULMNANIbHOW YCIyrn.

MpepocTtaBneHne MyHMUMNANbLHOW YCNYrM OCYLWECTBAAETCA Ha OCHOBaHWUU
HOPMaTMBHbIX MPAaBOBbIX aKTOB, YyKas3aHHbIX B NyHKTe 1.2 pasgena 1 HacToswero
aAMWHUCTPATMBHOIO pernamMmeHTa.

2.6. WcuepnbiBalowmi nepeyeHb [OOKYMEHTOB (MX Konun), Tpebyembix Ha
OCHOBAHUN COOTBETCTBYIOLLMX NPABOBbIX aKTOB Af151 NPeOCTaBeHNS MyHMLMNANbHON
ycnyru.

2.6.1. [Ina npegoctaBneHns MyHMUMNANbHOW yCnyru 3asiBuTenb (opuguyeckoe
nuuo, usndeckoe nUUO, WHOMBUAYaANbHbIM NpegnpuHMMaTenb) HanpasnseT B
aflMUHNCTPaLMIO CEeNnbCKOro noceneHns NMcbMeHHoe obpalleHne o faye NMUCbMEHHbIX
pasbACHEHMWI MO BONpocamM NpUMEHEHUs MyHUUMNAaNbHbIX NPaBOBbLIX aKTOB O Hanorax u
cbopax (nanee - obpawieHue).

2.6.2. [MepeyeHb  OOKYMEHTOB, HeoOxoOuMbIX  Ans npenocTaBrieHnst
MYHUUUNANbHOW YCAyrn.

OcHoBaHuem and npenocrtaBneHnd MyHI/ILI,VII'IaJ'IbHOIZ ycnyru ABNAETCA



NU3NoXXeHHoe B cBobooHOM dopme obpalleHne 3asBuTend, MOCTynvBLUEE B
afMUHUCTPALMIO CeNbCKOro mnoceneHnd, O [faye MNUCbMEHHbIX pPa3bsACHEHUW MO
BOMpoOcaM NpUMEHeHNs MyHULMNarnbHbIX NPaBOBbIX akTOB O Hanorax n cbopax (aanee -
obpaLlyeHune) B NUCbMEHHON hopme unm B hopme 3NeKTPOHHOIO JOKYMEHTA.

2.6.3. 3asgBuTtenb B CBOEM MUCbMEHHOM OOpaleHun B oba3aTenbHOM nopsiake
yKasblBaeT:

- HaMMeHOBaHWe opraHa MeCTHOro camoynpaBneHusi, nnbo damunuio, ums,
OTYECTBO (MpW Hanuuuu) pykoBoauTensl, NMMbo OOMKHOCTb COOTBETCTBYHOLLErO NuLa,
KOTOPOMY HanpaBneHoO NMCbMEHHOe obpalleHmne;

- HaMMeHOBaHue opraHuMsauum wunu dammnus, UMs, OTYeCTBO (MPU HanNu4ynn)
rpaxkgaHuHa, HanpasusLUero obpatleHue;

- MOMHbIA MOYTOBbLIA aapec 3asiBUTENs, N0 KOTOPOMY OOIMKeH ObiTb HanpaBneH
OTBET;

- cogepkaHme obpalleHus;
- noagnucb NUua;
- AaTa obpalleHus.

B cnyyae HeobGxoguMocTM B nogrBepXxaeHne CcBoOMX O0BOOOB 3adBUTEIb
npunaraeTt K NIMCbMeHHOMY o6pau.|,eHmo OOKYMEHTbI U MmaTtepunarnbl nnbo nx konuu.

2.6.4. NncbmeHHoe obpalleHne puandeckoro nuua odopmnseTcs Ha 6naHke ¢
yKaszaHnemM peKkBU3UTOB 3asBUTENS, AaTbl U PErmcTpaumoHHOro Homepa, amunum u
HOMepa TenedoHa WCMOMNHUTENS 3a NOAMUCHID PYKOBOAUTENS UMW LOSMKHOCTHOO
nuua, MMerLLero npaso NoANMCcU COOTBETCTBYHOLLMX JOKYMEHTOB.

2.6.5. ObpaweHune, noctynueLLee B hopme 3MEKTPOHHOIO AOKYMEHTA, NOANEXUT
pPacCMOTPEHNIO B MNOpsigke, YCTAHOBMNEHHOM  HacToAWMM  AAMUHUCTPATUBHbLIM
pernameHToM. B obpaweHun 3assutenb B o6a3aTenbHOM Nopsiake ykasbiBaeT CBOM
dammnmio, Ums, oT4ecTBO (MPYM HanMyuK), agpec SNEKTPOHHOW MOYTbl, ecrnn OTBeT
A0SKeH OblTb HanpaBrneH B hopMe 3NEKTPOHHOIO JOKYMEHTA, M MOYTOBLIN aapec, ecnuv
OTBET OO0MKeH ObITb HanpaBneH B NCbMeHHON dopme. 3asiBuTenb BnpaBe NpUnoXuTb
K Takomy obpalleHnto Heobxoanmble AOKYMEHTbI U MaTepuarbl B 9NeKTPOHHON hopme
nnbo HanpaBUTb yKa3aHHble OOKYMEHTbl M MaTepuanbl UNn Ux KOnum B NMUCbMEHHON

dopme.

MpM nu4yHOM npueme OTBETCTBEHHbIM JIMLOM agMUHUCTpaUUM 3asaBUTENb
npeabsBnseT OOKYMEHT, YAOCTOBEPSIOLWMNA ero NMYHOCTb, W M3naraeT cogepxaHve
CBOEro YCTHOro obpatieHus.

2.6.6. MNpun npegoctaBneHnn MyHUUMNanNbHOW yCrnyru 3anpeweHo TpebosaTb OT
3aaBuUTENsa nNpeAacTaBneHns [OOKYMEHTOB W WHopMauun unv  OCyLleCTBeHUs
OEeNCTBUNA, npeacTaBfieHMe WM OCYLEeCTBMEeHWEe KOTOPbIX He MpedyCMOTPEHO
HOPMaTUBHBIMW MPaBOBbLIMW aKTaMu, PErysiMpyowmMMn OTHOLLEHUS, BO3HUKaOLME B
CBS3M C npefocTaBfieHMeM MyHULMNAansHOW YCyru.

2.7. VicyepnbliBaloWMN nepevyeHb OCHOBaHUM AN OTKa3a B NpuemMe OOKYMEHTOB,



HeoOXoAMMbIX ANs NPeaoCTaBNeHUs MyHULMNANbHOW YCNyri.

OcHoBaHuM ana  oTkasa B NpuemMe [OOKYMEHTOB, Heobxoaumbix — Ans
npegocTaBneHns agMuUHUCTpaUMen CenbCKoro MNocCeneHns MyHUUMNanbHOW YCIyru,
3akoHogaTenbcTBoM Poccumnckon denepaumm He npegycMOTPEHO.

2.8. WcuyepnbiBalolWnin nepeyeHb OCHOBaHUM AN OTKasa B nNpeaocTaBlfieHUN
MYHUUUNANbHOW YCAyrn.

B npepoctaBneHnn MyHUMUMNANbHOW YCNyrM OOMKHO OblTb OTKa3aHo B
crnepnyroLmx crnyyasx:

2.8.1. Ecnn B nMCbMeHHOM obpalleHnn He ykasaHbl haMunus rpaxgaHuHa,
HanpasuBLlLlero obpalleHne, wunM noYTOBbIA agpec, MO KOTOPOMY AOSMKeH ObiTb
HanpaBneH OTBET, OTBET Ha obOpalleHne He gaeTcs.

2.8.2. Ecnun TekcT nnucbMeHHoro obpalleHnsa He nogaaeTcsa NPoOYTEHUIO, OTBET Ha
obpalleHne He [JaeTcd, U OHO He MOANEXWUT HanpaBfiEHWID Ha pacCMOTpeHue B
rocy4apCTBEHHbIN OpraH, opraH MECTHOIO CaMOynpaBneHnst UM AOMKHOCTHOMY NULy B
COOTBETCTBUM C UX KOMMNETEHLMEN, O YEM B TEYEHNE CEMWU OHEWN CO OHA perucrpauum
obpaweHna coobwaeTca rpaxgaHuHy, HanpasumBwemMy obpalleHve, ecnu  ero
dhammnnmnsa 1 NOYTOBbLIN agpec NoAAAaTCA MPOYTEHMIO.

2.8.3. Ecnn B nucbmMeHHOM oOpalleHun rpakgaHuHa coOepXXUTCA BOMPOC, Ha
KOTOpPbIN €My HEeOAHOKpaTHO [aBanuCb MUCbMEHHblIe OTBETbl MO CyLEeCTBY B CBSA3U C
paHee HanpasnsiembiMuM obpalieHusaMn, u npu 3ToM B obpalleHun He NpUBOAATCSA
HOBble  OoBOAbl WM OBCTOATENbLCTBA,  PYKOBOAUTENb  OpraHa  MECTHOro
camoynpaBneHusi, OOSMKHOCTHOE NMuo nnbo ynosIHOMOYEHHOE Ha TO NULO Bhpase
NPUHATL pelleHne o Be30CHOBATENbHOCTN OYepeaHoro obpalleHus 1M npekpalleHun
Nepennuckn C rpaxgaHMHOM MO OaHHOMY BOMPOCY MNPU YCRAOBUW, YTO YyKa3aHHoe
obpalleHne n paHee Hanpasfsemble 0OpalleHna HanpaBnNANUCb B OOWH N TOT Xe
opraH MeCTHOro camoyrnpasfeHUs UM OOHOMY U TOMY Xe AOSDKHOCTHoMy nuuy. O
AAHHOM peLUeHn YBeAOMNAETCA rpaXaaHWH, HanpasmBLUMIA obpalleHune.

2.8.4. Ecnv oTBeT No cywecTBy NOCTaBNEHHOro B o6palleHnun Bonpoca He MoXeT
6bITb AaH 6e3 pasrnalleHuss cBefeHWi, COCTaBNALWMX roCyAapCTBEHHYIO UMW UHYIO
oxpaHsemy  defeparnbHbIM  3aKOHOM  TauHy, TrpaxgaHuHy, HarpasBuBLLEMY
obpalleHune, coobLiaeTcs 0O HEBO3MOXHOCTM aTb OTBET MO CYLLUECTBY NOCTaBNEHHOMO B
HeMm BOMpoca B CBA3M C HEAOMYCTUMOCTbLIO pasrnalleHusi yka3daHHbIX CBEOEHUN.

2.8.5. Ecnn ob6GpaweHne cogepXuT HeueH3ypHble 5nmMbo ockopbuTenbHble
BblPaXXEHWS, YrpO3bl >XM3HW, 300POBbI0 M MMYLLECTBY OOIDKHOCTHOrO Nuua, a Takke
4YNeHoB €ero cembW, BMpaBe oOCTaBUTb oOOpaweHve 6e3 oTBeTa MO CyLEeCTBY
NOCTaBMNEHHbIX B HEM BOMPOCOB U COOBLUNTL rpaXkaaHuHy, HanpasusLLemMy obpalleHue,
0 HegonyCTUMOCTM 3noynoTpebneHns NnpasoMm.

2.8.6. OcHoBaHMeM Ona OTkasa B paccMOTpeHun obpalleHuin, NocTynuBLUMX B
dopMe 9NEKTPOHHBIX COOBLLEHUN, NOMUMO OCHOBAHWN, yKa3aHHbIX B NyHkTax 2.8.1 -
2.8.5 AOMUHUCTPATUBHOIO perfiaMmeHTa, TakkKe MOXEeT SBMATbCA YyKasaHue aBToOpoM
HeOeNCTBUTENbHbIX CBeAeHUn o cebe n (unu) agpeca gonga oTeera.

2.8.7. 3asBuTEnb BMNpaBe BHOBb HanpaBuTb OOpaweHne B agMUHUCTPaLMIO
CENbCKOro noceneHns B Crnyyae, ecrnv MNpUYMHbI, NO KOTOPbIM OTBET MO CYLUEeCTBY



NoCTaBfeHHbIX B obpallieHnn BOMNPOCOB He Mor ObiTb AaH, B nocnegywowem Obinm
yCTpaHEeHbI.

2.9. Pasmep nnatbl, B3MMaeMoW C 3aaBUTENs Npu  nNpegocTaBneHuun
MYHMLMMNANbHON YCNyru.

MpepocTtaBneHne MyHMUMNANbLHOW YCRyrM OcyllecTBnsieTca Ha 6GecnnaTHon
OCHOBe.

2.10. MakcmmarnbHbl CpPOK OXuaaHUa B o4vepeau npu nogaye 3anpoca o
npegocTaBneHun  MyHUUMNanbHOW  ycriyru W Npu MNOonyvyeHuM  pesynbraTta
npenocTaBneHns MyHUUMNAnNbHOM YCNyru.

Cpok oxugaHua B o4depean npu nogade 3anpoca O MpedocTaBneHun
MyHUUMNANbHOM  ycriyrm W NpU  NONydeHUM  pesynbTata npefocTaBneHus
MYHULIMNANbHOW YCIyru He OOSMKEH npeBbiwaTth 15 MUHYT.

2.11. Cpok perncrtpaumm 3anpoca 3asButend o npegocTaBfeHn MyHULMNansHOm
ycryru.

O6palleHne noanexuT obs3aTenbHOW pernctTpaummn B TedyeHe 1 gHa ¢ MOMeHTa
€ro MocTynneHns B agMUHUCTPaLMIO CENbCKOro NOCeneHus.

2.12. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NpeaoCTaBNseTcss MyHuumnansHas
ycriyra, K 3any oxugaHud, MectaMm [Ons 3anoSfiHEHWUS 3anpocoB O npefocTaBfieHuu
MYHULUMNANbHOW YCINyrn, MHPOPMAaLUMOHHBIM CTeHAaM C obpasuamn nx 3anosIHEHUS U
nepeyHeM OOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBNeHUs KaXaon MyHUUUnanbHOM
ycriyrm, B TOM 4ucre K obecnevyeHunto LOCTYNHOCTU AN WHBANMAOB yKa3aHHbIX
0ObeKTOoB.

Mpunerawowas Kk 3gaHnio TeppuTopus AomkHa OblTb 060pyaoBaHa NapKOBOYHbIMU
Mectamu (B TOM 4uUcne [Ansi TPaAHCNOPTHbIX CPeacTB MHBanNMOoB) MUCXoas U3
dakTn4eckom BO3MOXKXHOCTU OS5 UX pasMeELLEHUS.

MomelleHns, BblOeneHHble ans npegocrtaBneHnd MyHI/ILI,VII'IaJ'IbHOVI ycnyru,
AOJIKHbI COOTBETCTBOBATL CAHUTAPHBIM HOPpMaM 1 nNpaBuiam.

MecTa, npegHasHa4YeHHble ona MHQPOPMUPOBAHMA U O3HAKOMIIEHNS 3asiIBUTENEN C
MH(POPMALMNOHHBIMX  MaTepuanammn, obopyaylTca MHPOPMALMOHHBIMU  CTEHOAMMU,
CTYNbSIMM U CTONaMK 45151 BO3MOXHOCTU 0hopMneHnsa JOKyMeHTOB. HdopMaLmMOHHbIe
CTeHAbl OOSMKHbI pacnoniaraTbCA HENOCPEACTBEHHO PSAOM C KabuHeToMm (pabounm
MECTOM) crneumanmcTa agMUHUCTpaLuuu.

Ha wHdopmMaumoHHbIX CcTeHgax, Ha oduuuanbHOM canTe agMUHUCTPaunn
CenNbCKOro NoceneHus pasmeLlalrTcs creayrowme MHPopMaLUOHHbIe MaTepuarnsbl:

- CBeOeHMsi O HOpMaTMBHbIX NPaBOBbIX akTax Mo BOMPOCAM WCMOMHEHMUs
MYHULMNANbHOM YCNyru;

- oOpasubl 3anofIHeEHNA BNaHKOB 3asABNEHUN;

- BnaHKn 3asBrneHunn;



- agpeca, TenedoHbl 1 BpeMS NpremMa cneumanncToB agMnHUCTpaLmu;
- Yacbl Npvema crneumanucToB agMMHUCTPaLN;

- NopsiAoK obxanoBaHus gencTBuin (6e30encTBusl) N peLLleHnin, NPUHUMAEMbIX B
Xxofe nNpefocTaBneHns MyHMLMNANbHOW YCIyru.

MecTta ansa 3anonHeHust 3asiBNeHUn, OXnaaHus U NPoBeAEHUS NTUYHOIO npuema
rpaxkgaH obopyayoTcsa CTynbsamMu, ctonamu, obecneynBaroTca obpasuammn 3asBreHnn n
KaHLEenNsipCKMMM NPUHAANEXHOCTAMU ONsi HanMCaHUs MMCbMEHHbIX 0OpalLLLEeHNIA.

KabuHeTbl, npegHasHadeHHble AN npuema 3asBuTenen, AOOSMKHbl  OblTb
o6opyaoBaHbl CTYNbAMN, cTonamu, KaHLUensapckMmun NPUHAaONEXHOCTAMN,
MHPOPMaLMNOHHBIMK Tabnnykamm (BbiBECKaMMK) C yKa3aHMeEM HoMepa kabuHeTa.

Paboyee MecTO [JOIMKHOCTHOrO nuua, npefoCTaBnASWEro MyHULMNANbHYO
ycnyry, obopyayeTcs CpeAcTBaMuM  KOMMbIOTEPHOW  TEXHUKM W OPrTEXHUKOW,
NO3BOMAKLWUMM OpraHn3oBaTb NpefocTaBrieHne MyHUUMNanbHOW YCryrn B MOJSTHOM
obbeme.

ObecneumBaeTca BbIXO4 B WH(OPMALMOHHO-TENIEKOMMYHUKALNOHHYHO CeTb
"MHTepHeT".

B uensx obecnevyeHuss OOCTYMHOCTM [AONs  WHBanNWOoOB B MOSyYeHUn
MyHULMNAnbHOW YCIyru:

- BXO4 B aAMMHUCTPaATMBHOE 34aHue [AofkeH OblTb 06opyaoBaH MaHAyCcoM,
crneuunanbHbIMU OrpaXXaeHnaMn 1 nepunamm, obecneuvmsarommm 6ecnpenaTCTBEHHbIV
AOCTYN MHBANUAOB, BKMOYAsa NHBaNMO0B, NCMONb3YOLWMX KPEeCa-KOMSCKY;

- nomMeweHna ana JInn4yHoro npumema un oxXnagaHmAa JIMUYHOro rnpuemMa OOJIXKHbI
COOTBEeTCTBOBATb CAHUTAPHO-3NMNAEMNOIIOTMYECKUM NpaBunam n HopmMmaTmBam,

- MOMELLEHUs, JOCTYMNHblIE MaroMOOUNbHBIM MOCETUTENSAM U B3aMMOCBSI3aHHbIE
dyHKUMOHAnNbHBLIM MpoLeccoM, Anst yaobcTBa pasMeLlalnTcsi KOMMakTHO, Ha OOHOM
YPOBHE;

- NECTHULbI, KOPUAOPbI, XONIbl, KABMHETLI C 4OCTATOYHBLIM OCBELLEHMEM;

- NOJ10Bbl€ NOKPbITUA C UCKITIOYEHNEM Ka(beJ'IbeIX NnoJioB N NOPOroB;

- nepuna (NOpy4HW) BAOSMb CTEH ONA Onopbl Npu xoabbe Mo kKopugopam u
necrtHuuam;

- COBpEMEHHasi oprTexHuka W TeneKOMMYHMKAUMOHHblE cpeacTBa (KOMMbOTEp,
dhakcumunbHas cBs3b U T.M.);

- bakTepuuMaHble namnbl;
- CTEHAbI CO CnpaBOYHLIMK MaTepuanamm u rpapmkom NpPUemMa;

- (byHKUMOHanNbHO yaobHas, nogeepratowasica BnaxHom obpaboTtke mebens;



- KONMYECTBO MECT OXMAAHWSI ONPEeAEenseTcst UCXOAA M3 hakTUYECKON Harpysku u
BO3MOXXHOCTEWN aAMUHUCTPATUBHOIO 34aHUS, HO He MOXET OblTb MeHee NsATU.

2.13. NokasaTenu AOCTYNHOCTN N Ka4yecTBa MyHULMMANbHOW YCIyru:

- Hanuune pasnMYHbIX CrnocoboB Mony4YeHUs MHdopmauum O NpPeaocTaBleHUn
ycnyru;

- cobntogeHne TpeboBaHunn 3akoHoaaTenbCcTBa n HacTosLwero
aAMUHUCTPATUBHOIO pernameHTa;

- yCTpaHeHne M30bITOYHbIX agMUHUCTPATMBHbBIX Npoueayp U aaMUHUCTPaTUBHbIX
JENCTBUN;

- COKpaLLeHMe KonmMyecTBa JOKYMEHTOB, NPEACTABSAEMbIX 3asSBUTENSMU;
- COKpalLLeH1e cpoka NpeaoCTaBneHNst MyHULMNANbLHOWM YCyru;

- npodeccroHanbHas NOAroTOBKa cneumanucToB agMUHKCTpaLmK,
NpeaoCTaBNSALNX MyHULMNANbHYO YCAYTY;

- BHeo4yepegHoe oOcnyxuBaHMe Y4aCTHMKOB W  UHBanuagoB Benukon
OTevyecTBEHHOM BOWMHbI, WHBANWOOB, MEPeaBUraloWMXCss Ha Kpecnax-Kondckax,
WHBANUAOB C HapyLIEeHUSIMX OMOPHO-ABUraTeNbHOro annapara, HapyleHUuaMu cryxa,
3peHus.

2.15. WHble TpeboBaHMs, B TOM 4uUCne y4uuTbiBawoWmMe OCOBEHHOCTU
npenocTaBneHns MyHULMNanbHbIX YCNyr B 3fIEKTPOHHOM hopme 1 B MOLY:

- [JOCTYNHOCTb MHGOpPMaUMM O MepevyHe [OOKYMEHTOB, Heobxoaumbix Onsd
NONy4YeHUss MYHMLMNANbHOW YCNyru, O pexume paboTbl agMUHUCTPALMM CENbCKOro
nocerneHns, KOHTaKTHbIX TenedoHax W [APYron KOHTaKTHOW WHdOpMauun Ans
3a8BUTENEN;

- BO3MOXHOCTb 3arofIHEHUS 3asiBUTENSMWU 3anpoca W MHbIX [JOKYMEHTOB,
HeobXoaAMMbIX A4S NONyYEHUS MyHULUNANbHON YCIyru, B 3NEKTPOHHON hopME;

- BO3MOXHOCTb MNoJdauu 3asiBUTENIeEM C WCMOSb30BaHNEM MH(OPMaLMOHHO-
TENEKOMMYHUKALMOHHbIX TEXHOMOrMn 3anpoca O npefocTaBleHnn MyHUUMNanbHowm
ycnyru;

- BO3MOXXHOCTb NOJSTyYeHNs 3adBUTENEM CBEQEHUN O Xo4e BbIMOMHEHUs 3anpoca o
npegocTaBneHnM MyHUUMNANsLHOW YCNyrn B 3N1eKTPOHHOW (hopMe;

- BO3MOXHOCTb AN 3adABUTENs OOHOKpaTHO HanpaswuTb 3anpoc B ML, npu
Hanuuum MOL| Ha TeppuTopun Pecnybnuku TaTtapcTtaH, AEWCTBYHOLLEro No npuHumny
"oQHOro okHa".

lll. CocTaB, nocnegoBaTenibHOCTb U CPOKWU BbINONTHEHUA aAMUHNCTPATUBHbIX
npoueayp No npeaocTaBNeHU0 MyHULUNanbLHOM ycnyru, TpeboBaHNA K NOpAAKY
MX BbINOJSIHEHUSA, B TOM YMUCIe 0COOEHHOCTU BbINOSIHEHUSA aAMUHUCTPATUBHbIX
npoueayp B 3N1eKTPOHHOM ¢hopme



3.1. NocnepoBaTenbHOCTL aAMUHUCTPATUBHBIX NpoLenyp.

MocnenoBaTenbHOCTb agMUHUCTPATUBHbIX npouenyp NCMONHEHNN
MyHULMNAnbHOWM yCryru BKMtoYaeT B cebs cnepytowime encTBus:

- Npuem n pernctpaumsa obpawleHus;

- paccMoTpeHne obpalleHus;

- NOAroTOBKA M HanpaBrieHne oTBeTa Ha obpalleHne 3asaBUTENHO.
3.1.1. lNpuem n pernctpaumsa odpalleHun.

OcHoBaHveM ansa Havyana npefocTaBfieHMs MYHUUMNANbHOM YCIyrn sBRsieTca
nocTynneHne obpaleHnsa oT 3asBuTend B agMUMHUCTPaALMIO NOCPeaCTBOM MOYTOBOW,
dakcuMnnbHOM cBs3n NMBO B 3NEKTPOHHOM BUAeE.

O6palleHre nognexuTt obssaTtenbHon perncTpaumm B TedeHme 1 gHsa ¢ MOMEHTa
NOCTYNMEHUSA B aAMUHUCTPALMIO.

OTBETCTBEHHOCTb 3a MPUEM U perucTpaumio obpalleHus HeceT cneumanucr,
OTBETCTBEHHbI 32 NPUEM U PETUCTPALINIO OKYMEHTOB.

O6palleHus, HanpaBneHHble NOCPeacTBOM MOYTOBOM U (haKCMMUIBHOW CBSA3U, U
OOKYMEHTbI, CBSI3aHHble C WX pPacCMOTPEHMEM, MnepBOHaYanbHO MNOCTynawT K
cneunanucTy, OTBETCTBEHHOMY 3a NPUEM N perncTpaumnio 4OKYMEHTOB.

Ob6pauleHus, nocTynuBLLNE rno 3NEKTPOHHOM noyre, eXeJHeBHO
pacrneyaTtbiBalOTCA U OOPMNSAOTCSA CneumnannucTtoMm, OTBETCTBEHHbIM 3a MNPUEM U
perncTpauuio OOKYMEHTOB, ANsl PacCMOTPEHUsI pyKoBoAUTENeM aaMUHUCTpauuM B
YyCTaHOBNEHHOM ropsifke Kak 0OblYHbIe MMCbMEHHbIE 06paLLEHMS.

Cneumanuct, OTBETCTBEHHbIN 3a MPUMEM U  pPeErncTpauuio  [AOKYMEHTOB,
OCyLlecTBNAeT nepBUYHyt0 06paboTky (MPOBEPKY nNpaBUIbHOCTM  agpecauuu
KOPPEeCNOHAEHUNN, Hannume BCEX MPUMIOXKEHUA N UHOW OOKyMEHTauuun, SBNALLEnca
HEeOTbeMNEMON YacTbio OOpalleHusi, YTeHue, onpegerieHne Ccoaep)kaHusi BOMpPOCOB
obpaweHunsa rpaxgaHnHa) wn perucTpaumio obpalleHun B KypHane permcrpauun
BXOASLLIEN KOPPECMNOHAEHLMMN.

B TeuyeHume 1 pabouero gHA C MOMeHTa perncrtpaumm obpalweHusa 3asaBuTens
cneumanncTomM, OTBETCTBEHHbIM 3a NPUEM M perncTpauuio JOKYMEHTOB, MPOBOAUTCS
npoBepka obpalleHnst Ha COOTBETCTBME TPeDbOBaHMAM, YCTAHOBIIEHHLIM NyHKTaMn 2.6 -
2.7 AODMNHNCTPaTMBHOIO pernamMeHTa.

Mpn nocTtynneHnn obpalleHnsa, rae ykasaHo O NPUOXEHUU AOKYMEHTOB, KOTOpbIE
MOMHOCTbIO MMM YaCTMYHO OTCYTCTBYHOT, CNeuuanmMcToMm, OTBETCTBEHHbIM 3a MpUEM U
perncTpauuio  LOKYMEHTOB, COCTaBnAeTcAa akT 06 OTCyTCTBMM COOTBETCTBYHOLLMX
OOKYMEHTOB, KOTOPbIN NpnobLyaeTca kK obpalleHuto.

3.1.2. PaccmoTpeHmne obpalleHui.

Mpolieawmne peructTpauuio NMCbMeEHHbIEe OOpalleHus nepedarTcs cneunanucty
agMUHUCTpaLUN.



PykoBoguTenb aaMMHUCTPAUMM MO pe3ynbTaTamM O3HAKOMIIEHMSI C TEKCTOM
obpalleHus, npunaraeMbiMnU K HEMY [OKYMEHTaMU B TeyeHve 2 paboumx AHen c
MOMEHTA UX NOCTYNNEeHUs:

- onpegensieT, OTHOCUMTCSA NN K KOMMeTEeHUUW agMUHUCTpaLMM pacCMOTpeHue
NOCTaBMEHHbIX B 06paLleH BONPOCOB;

- onpefensieT xapakTep, CPOKN AeNCTBUA U CPOKM paCCMOTPeHUst oGpaLleHus;
- onpeaensieT UCMONHUTENS NOPYYEHUS;
- CTABUT UCTIONTHEHUNE MOPYYEHUI 1 PACCMOTPEHNE 0OpaLLEeHNs HA KOHTPOSb.

PelweHnem pykoBoaUTEns aAMUMHUCTPaALMM CENbCKOrO MOCENEHUs SIBMSIETCS
pe3onoumsa 0 paccMOTPeHNM obpalleHnst No CyLEecTBY NOCTaBEeHHbIX B HEM BOMPOCOB
nmMbo O NoAroToBKe NMUCbMa 3asiBUTENI0, O HEBO3MOXXHOCTM OTBETa Ha MOCTaBMEHHbIN
BONPOC B Cry4yae, €Cnv pacCMOTPeHMEe MOCTaBfEHHOro BOMpoca He BXOAMT B
KOMMEeTEHLMIO aAMUHUCTPaLUN CENbCKOro NOCENEHMS.

Cneumnanuct, OTBETCTBEHHbIN 3a NPUEM N perucTpaumio JOKYMEHTOB, B TeyeHue 1
paboyero AHA C MOMeHTa nepefadnm (NOCTYNfEeHUs1) OOKYMEHTOB OT PYKOBOAUTENS
aAMWHNCTPaUUKN CenbCKOro NoceneHnsa nepegaeTt obpalieHne Ans paccMOTpPeHUst No
CyLLLeCTBY BMeCTE C MPUNOXEHHbIMU JOKYMEHTaMu1 cneumanncTy agMmuHuCTpauuu.

3.1.3. lNoaroToBka 1 HanpaBreHne OTBETOB Ha obpalleHme.

Cneunanuct agmMmumHucTpaumm obecneymBaeT paccMoTpeHne obpalleHus wu
NoAroToBKY OTBEeTa B CPOKW, YCTaHOBMNEHHble M. 2.4.1 AOMUHUCTpPaATUMBHOIO
pernameHTa.

Cneunanuct agMUHUCTpaUMM paccMmaTpuBaeT MOCTynMBLUEE 3asiBlieHne U
odhopMnsieT NMCbMEHHOE pPa3bsACHEHME.

OTtBeT Ha BOMNpOC NpedocTaBnseTcs B NMPOCTON, YETKOW U MOHATHOM hopme 3a
NOANUCBbI0 PYKOBOAUTENS aAMUHUCTpaLMM CenbCckoro nocenexHus nubo nuua, ero
3amMeLuaoLlero.

B oTBeTe Takke ykasbiBaloTCA U paMUIUs, UMK, OTYECTBO (NPU HanNu4umn), Homep
TenedoHa AOMKHOCTHOrO Nnua, OTBETCTBEHHOMO 3a NOArOTOBKY OTBETa Ha obpalleHue.

OTBeT Ha obpalleHne 3aaBuTens NOANUCLIBAETCS PYKOBOAUTENb aAMUHUCTPaLN
CenbCKOro noceneHusi, B CPok He 6Bonee 2 pabounmx AHEN C MOMEHTa nony4yeHus
NpoeKkTa oTBEeTa OT YNOMHOMOYEHHOIO AOMKHOCTHOrO nuua.

Mocne nognucaHusi oOTBeTa CNeuuanuct, OTBETCTBEHHbIA 3a npuemM MU
permcTpaumio  OOKYMEHTOB, PErucTpupyet OTBeT B  XypHane peructpaumm
KOpPPECNoHAEHLMN C NPUCBOEHMEM WUCXOASILLErO HOMepa W HanpaBnsieT agpecaTty Mo
noyte nubo BpyvaeT agpecaty NUMYHO B TeyeHne 1 paboyero AHA C MOMEHTa
noanucaHus.

OTtBeT Ha oOpaweHue, noctynawowee B OpMe 3NEKTPOHHOIO [AOKYMEHTA,
HanpaensietTcss B OpMe 3MEeKTPOHHOro AOKYMEHTa MO afpecy 3NeKTPOHHOW MNOuYThl,



ykaszaHHoW B oOpalleHun, unm B MNUCbMEHHOW d)OpMe MO MOYTOBOMY adpecy,
yKkasaHHOMY B obpaLieHuu.

IV. ®opMbl KOHTPONA 3a UCNOSIHEHUEM aAMMUHUCTPATUBHOIO perfnamMmeHTa

4.1. Tlopsagok OCyLeCTBNEHNss TeKylwero KOHTponsa 3a cobniogeHnem wu
MUCMOMHEHNEM  OTBETCTBEHHbIMW  NULAMU  MONOXEHUN AOMUHNCTPATUBHOIO
perrnameHTa.

Tekywmn  KOHTponb 3a  cobnogeHneMm  cneuvanucTtoMm  agMuHUCTpaumm
ALMVHUCTPATUBHOIO perfiameHTa UM WHbIX MpPaBOBbIX aKTOB, YCTaHaBMMBAOLLMX
TpeboBaHMs K MPEeAOCTaBMEHUD  MYHUUMMANbHOW  YCryrM,  OCyLlecTBnsieTcs
pykoBOAMTENEM agMUHUCTPALIMM CEeNbCKOrO NOCENEHUS.

TeKkylWMin KOHTPONb MPOBOAUTCS MNyTeM OMepaTUBHOIO BbIICHEHMS Xopa
ncrnonHeHust obpalleHusi, OCYLUEeCTBMEHMSI MPOBEPOK Ha npeameT cobnioaeHus
NCMONHUTENEeM, OTBETCTBEHHbIM 3a MNpefocTaBfieHne MyHUUMNanbHOW  yCryri,
MOMNOXEHUN HacToswero AIMUHUCTPATUBHOIO pPernamMeHTa, WHbIX HOpPMaTUBHbIX
NpaBOBbIX aKTOB, yCTaHaBMNMBaOLWMX TPeOOBaHMSA K NpeoCTaBNEHNI0 MyHULMNANbHON
ycnyru.

4.2. lNopagok M nepuognyHOCTb OCYLLUECTBIIEHUS MNMAHOBLIX WM BHEMMAHOBbLIX
NPOBEPOK MOSTHOThI Ka4ecTBa NpeoCTaBfeHUs MyHULIMNANbLHOW YCITyrin.

MNpwn npoBeAeHUM NNaHOBbIX M BHEMMAHOBLIX MPOBEPOK MOMHOThI M KayecTBa
NpeaocTaBneHns MyHUUMNanbHOW YCnyrM MOryT paccMaTtpuBaTbCs BCE BOMPOCHI,
CBsi3aHHble C MpeaocTaBneHMeM MyHUUMMANbHOW YCnyrn (KOMMMeKCHbIE MpPOBEpKM),
WnM  oTAenbHble  BOMpoOCbl  (TemaTudeckne  npoBepku). [poBepka  MOXeT
OCYLLECTBNSATLCS B CBA3M C KOHKPETHLIM 0OpalleHneM 3assutensi. Cpoku npoBeaeHus
NPOBEPOK ONpeaensTcsa pyKoBoaUTENeM agMUHUCTPaLIMK CENbCKOrO NOCENEeHUS.

4.3. OTBETCTBEHHOCTb 1ML 3a peweHnsas wun pgencteus (b6esgencreue),
NpYHMMaeMble (OCYLLECTBNSAEMbIE) B XOAE UCTONTHEHNSA MYHULMNASTbHOW YCIYTN.

Cneunanuctbl agMUHUCTPAUUM HECYT OTBETCTBEHHOCTb, MNPeayCMOTPEHHYHO
3akoHogartenoctBoM Poccurickon Pegepaunn, 3a CBOM peleHnda U OencTBus
(bespenctBne), npuHMMaemble (OCyLlecTBnsieMble) B Xode npeaocTaBneHuns
MYHMLMMNANbHON YCNyru.

44. TpeboBaHuss K nopsgky w  dopmMaM KOHTpPOMsS 3a WUCMOSIHEHUEM
MYHMLUMMNANbHOW YCNyrM, B TOM 4YWUCE€ CO CTOPOHbI rpaxgaaH, Mx obbeanHeHun u
opraHunsauum.

KoHTponb 3a npeaocTaBneHMEM  MyHMUMNANbHOW  YCNyrM CO  CTOPOHbI
YMOMHOMOYEHHbIX NML aAMUHUCTPaUMM OOSMKEH ObITb NOCTOSIHHBIM, BCECTOPOHHUM U
OOBbEKTUBHbIM.

KoHTpornb 3a paccMOTpeHneM CBOMX 0bpalleHnii MoryT oCyLLeCTBNSATbL UX aBTOPbI

Ha OCHOBaHuUU VIH(*)OpMaLI,VIVI, nonyquHon B agMUWHNCTpPaALIMN CENbCKOro rnocenexHnsa, B
TOM 4uUcCne y ncnormHnutena no Teﬂe(*)OHy.

V. NocynebHbIn (BHECYyAeOHbIN) nopsaaoK o6xanoBaHUsA peLueHUn U AencTBUN



(6e3pencTBUA) opraHa, npefocTaBnsiloOWero MyHMumnanbHyro yenyry, MOL, a
TaKXe UX AOMKHOCTHbIX NUL, MyHULMNanbHbIX CNyXawmx, paboTHUKOB
5.1. 3agButenb MmeeT npaBo Ha fpocyaebHoe (BHecyaebHoe) obxanoBaHue
peweHnn n pgencrteun (6e3genctens) agMMHUCTPaAUUM U €ro OTBETCTBEHHbIX Nuu,
NPUHATBIX (OCYyLWEeCcTBNsSeMbIX) B Xo4e NpefoCTaBneHus MyHULMNansHOM yCryru.

5.2. 3agButenb MoxeT obpatutbCA C Xanobow, B TOM 4ucne B CneayroLmnx
cny4vasix:

- HapylleHne cpoka percTpaumm 3anpoca O NpPeAoCTaBleHUN MyHULMNanbHOW
ycnyru;

- HapyLUEHMe cpoka NpeaoCTaBneHNs MyHULMNANbHON yCryru;

- TpeboBaHue y 3aaBUTENA AOKYMEHTOB MM MHopMauun nubo ocyLLeCTBAEHUS
OEeNncTBUA, npeacTaBneHne unvM  OCYLEeCTBIIEHME KOTOPbIX He npeaycMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMATUBHBIMU
npaBoBbIMK akTamun Pecnybnvkn TatapcTtaH, MyHUUunanbHbIMW MPaBOBbIMW akKTaMu
ANs npefocTaBneHnsa MyHULUnanbHOW yCryru;

- OTKa3 B rpuveme [JOKYMEHTOB, MpedocTaBreHne KOTOPbIX MpeaycMOTPeHO
HOpPMaTMBHbIMM MNPaBoOBbLIMW aktamu Poccunckon ®depgepaummn, HOpMaTUBHbLIMU
npaBoBbIMK akTamun Pecnybnukn TatapcrtaH, MyHUUUNanbHbIMW MPaBOBbIMW aKTamMu
ANs NpeaocTaBneHnsa MyHULMNanbHON yCryrn, y 3adBuUTens;

- OTKa3 B NpeaocTaBfieHMn MyHUUMNanbHOW YCryru, ecrin OCHOBAHUSI OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAaMU U MPUHSITBIMA B COOTBETCTBUM C HMMM
MHBIMM HOPMAaTMBHbLIMKM NpaBOBbIMU akTamu Poccuiickon Pepepaunn, 3akoHamu U
MHbIMW HOPMaTMBHBLIMW NPaBOBLIMK akTamu Pecnybnukn TatapcTaH, MyHULMNANbHbIMK
NpaBOBbIMU aKTamW;

- 3aTpeboBaHve C 3adABUTENs NpU NPefoCTaBNEeHUN MyHUUUNANbLHOW YCyrun
nnaTtbl, He nMpPeayCMOTPEHHON HOPMAaTUBHBIMW NpPaBOBbIMM akTamu Poccunckon
depgepaunn, HOpPMaTMBHbIMM  NpaBoOBbIMM  akTamu  Pecnybnukn  TaTapcTaH,
MYHUUUNANbHLIMU MPaBOBbLIMWU akTamu;

- 0TKa3 B UCMpaBneHUn OONYLEHHbIX UMW OMeYaToK M OWMOOK B BblAaHHbLIX B
pesynbTate NpeaoCcTaBfeHUs MyHUUMNAnNbHOW yCnyrM OOKyMeHTax nubo HapylleHue
YCTaAHOBNEHHOIO CpoKa TaknUX UCNpaBreHUiA;

- HapylleHWe cpoka WM MopsiAka BblAayuM [OKYMEHTOB MO pesynbTatam
npeaocTaBneHns MyHULMNANbHOW YCyri;

- NPWOCTaHOBNEHME NPEaOCTaBNEHUS MyHULMNANbHOW YCIyrin, ecrnv OCHOBaHMS
NMPUOCTAHOBMNEHUS He MpeaycMOTPeHbl dedepanbHbIMU 3akOHaMU U NPUHATBIMU B
COOTBETCTBUM C HUMWU WHBIMA HOPMATUBHbIMKA MNPaBOBbIMKW akTamu Poccuiickom
denepauun, 3akoHaMM U MHbIMM HOPMAaTMBHLIMW MpaBoOBbIMW akTamu Pecny6nuvku
TaTtapctaH, MyHULMNanbHbIMU NPaBOBLIMU aKTaMu;

- TpeboBaHMe Yy 3asABUTENS MNpU NPEeAOCTaBNEHUN MYHULMMANBHOM  YCMyru
AOKYMEHTOB WnM MHGOPMaUMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb Npu nepBoHayanbHOM OTKa3e B NMpueme AOKYMEHTOB, HEOOXoAMMbIX ANns
NpefocCTaBneHNs MyHULMNANbLHOW ycnyru, nMbo B NpedoCTaBrneHUU MyHULMMNANbHOM



YCNyru, 3a WUCKITYEHWEM Chny4YaeB, NpPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbu 7
®depepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHvsaumu npenocTaBieHus
rocygapCTBEHHbIX U MYHULIMNANbHbIX yenyr".

5.3. XKanoba nopgaetca B nucbMeHHOW popme Ha OGymaHOM HocuTene, B
9NEeKTpOHHOM popme B agmuHuctpaumio, MLl nnbo B COOTBETCTBYIOLIMIA OpraH
rocygapctBeHHon Bnactu Pecnybnukn TaTapcraH, asnawowmncs ydpegutenem MOLL.

5.3.1. XKanoba Ha peweHns n gencteusa (6e3nencTBUA) OTBETCTBEHHbLIX UL
agMUHUCTPaLUMK, NOAAKTCHA HAa UMS TNaBbl aAMUHUCTPaLMN.

5.3.2. XKanoba Ha peweHns n pgencteus (6esgencteus) paboTHuka MOLY
nogaetca pykosoguTtento coorsetcTaytowero MoLl.

5.3.3. XKanoba Ha peweHna un pgencteua (6esgencteua) ML nopaetca
PYKOBOAUTENIO COOTBETCTBYIOLLEro OpraHa rocyaapcTtBeHHoW Bnactu Pecnybnuku
TartapcTtaH, asnsaiowemyca ydpegutenem MoL.

5.4. XXano6a moxeT ObiTb HanpaeneHa No no4yTe, NpPM NOMOLLM (PaKCUMUIBbHOM
cBa3n, yepes MOL, ¢ ucnonb3oBaHneM WHGPOPMALMOHHO-TENEKOMMYHUKALNOHHOM
cetn "WHTepHeT", odmumanbHOro cavta agMuyHUCTpauuMW, eauHoro nopTana
rocydapCTBEHHbIX W MyHMUMNanbHbIX ycnyr nnbo  perMoHanbHOro  noprana
rocygapCTBEHHbIX N MyHULMNAnNbHbIX YCNYT.

5.5. XKanoba 3aaBuTens gormkHa cogepxarb:

- HauMMeHOBaHWe opraHa, npefoCTaBNALWEro MyHUUMNAanbHYO  YCriyry,
OOIMKHOCTHOrO fnuua opraHa, nNpeaoCcTaBsAlWEro MyHuUMnanbHyr ycnyry, nmbo
MYHMUMNANbHOIO  Criykallero, peweHns u gencteua  (6es3gencteme) KOTopbIX
obxanytoTcs;

- (bhamunuio, MMs, OTYEeCTBO (nocregHee - NPU HanNuuuu), CBEAEHUS O MecTe
XUTEeNbCTBa 3aaBuTENs — PM3NMYECKOro nmua nmbo HaMMeHoBaHWe, CBEAEHNS O MecTe
HaxoXaeHus 3asiBUTENs - IOpUANYECKOro nvua, a Takke HoMep (HoOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYyThl (NPU HanNU4YMKn) U NOYTOBLIN agpec, No
KOTOPOMY [OIKEH ObITb HanpaBneH OTBET 3asiBUTENIO;

- cBegeHust 06 obxanyemblX peleHusax u genctsmax (6esgencTesum) opraa,
NPeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCryry, AOSMKHOCTHOMO  fvua  opraHa,
NpeaoCcTaBnNALLEro MyHALMNANBbHYO YCNyry, MMb60o MyHUUMNANbHOIO Cry»Xallero;

- [0OBOAbl, HA OCHOBAHUW KOTOPbIX 3asiBUTENb HE COornaceH C pelleHneEM U
pevictBuem (6esgenctenemM) opraHa, nNpegocTaBhsoOWEro MyHUUMNANbHYK YChyry,
AOJDKHOCTHOINO Nuua opraHa, npefoCcTaBMsWEro MyHUUMNanbHyl ycnyry, nmbo
MYHMUMNANbHOIO cnyxailero. 3asiButeneMm MorytT ObiTb nNpeacTaBreHbl AOKYMEHTbI
(Npy Hanuuun), nogTeepPXAatoLmne 4o0BOAbI 3aaBUTENS, NIMBO X KONUM.

5.6. lNoctynuBlas >xanoba nognexuT pacCMOTPEHUIO OOSHKHOCTHLIM FULOM,
HagEeneHHbIM MOSIHOMOYMSIMX MO pPACCMOTPEHUIO Xanob, B TeyeHne naATHaguaTu
paboynx AHEN CO AHA ee peructpauuu, a B criydae obxanoBaHus oTkasa B npueme
OOKYMEHTOB y 3aABMTeNst NMbo B MCNpaBnieHnmn SONyLEeHHbIX OnevyaTok 1 owmnboK nnm B
cnyyae o0GXanoBaHUsl HapyLleHUsi YCTAHOBIIEHHOrO CpoKa TaKMX WCNpaBfieHUA - B
TeyeHne NaTn pabounx OHEN CO OHA ee permcTpauun.



5.7. Tlo pesynbTaTaMm pacCMOTPeHMs anobbl rraBa CenbCKOro MoceneHus
NPMHUMaET OAHO M3 CreayLWNX PeLLleHWiA:

- )xanoba ygoBneTBopsieTcs, B TOM Yucne B pOpMe OTMEHbI MPUHATOrO peLLeHus,
MCnNpaBneHns [OONYLEHHbIX oOnedyaTtok Wu owunbok B BblOaHHbIX B pes3ynbrarte
NPefoCTaBNeHNss  MyHUMUMNANbHOM  YCRyrM OOKYMEHTax, Bo3BpaTa 3asBUTENO
OEHEXHbIX CpeacTB, B3MMaHWe KOTOPbIX He MNpegyCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMM akTamu Poccuickon degepauumn, HOpMATMBHBIMK MPABOBbLIMA aKTaMU
Pecnybnukn TaTapcTtaH, MyHMUMNANbHbIMX MPaBOBbIMM aKTaMu, a TakKkKe B MHbIX
dopmax;

- B yAOBJ1IETBOPEHUN Xanobbl OTKa3biBaeTCA.

5.7.1. B cnyyae npu3aHaHusa >xanobbl noanexawlen yaoBneTBOPEHWUIO, B OTBETE
3aaBUTEN0 JaeTcs MHopMaums 0 AeNCTBUSX agMUHUCTPALMN CErbCKOro nocerneHus
B Lenax He3amMeOsIMTeNnbHOro YCTPaHEHUS BbIABMEHHbIX HapyLeHWA Npu oKasaHuu
MyHMUMNANbHOW YCNyrM, a Takke TMPUHOCATCH W3BUHEHWA 3a [JOCTaBliEHHble
HeygoGCcTBa M yKasbiBaeTcss MHGPOPMauuMst O JanbHenWwux OencTBusiX, KoTopble
Heo6X04MMO COBEPLUMTL 3assBUTESIO B LeNsX NosTyYeHNsa MyHUUMNanbHOW yCnyru.

5.7.2. B cnyyae npusHaHus xanobbl He noanexallen yaoBneTBOPeHUIo, B OTBETE
3a8BUTEN0 [AlTCA aprymMeHTMpPOBaHHblE pPa3bsiCHEHUS O [MpUYMHax MNPUHATOro
peleHnd, a Takke nHdopmMauus o nopsiake obxxanoBaHNA NPUHATONO PELLEHUS.

5.8. B cnyyae ycTtaHOBMEHNSA B Xo04e WUin No pesynbTaTaM pacCMOTPEHUS Kanobbl
NPU3HaKoB CcoOCTaBa agMWHUCTPATMBHOINO MpPaBOHAPYLWIEHUA WM NPECTYNieHuns,
OOJMPKHOCTHOE NUUO, paboTHUK, HaaeneHHbIe NOSTHOMOYMUSIMW NO PaCcCCMOTPEHUIO Xanob
B COOTBETCTBUM C NYHKTOM 5.6 HacTosiLwero pasgena agMUHUCTPATUBHOIO perfiaMmeHTa,
He3amenMTeNnbHO HaNpaBnslT UMELWMECS MaTepuarnbl B OpraHbl NPoKypaTypbl.

5.9. He nosgHee gHs, criegyowero 3a gHEM NPUHATUA peLleHus, yKasaHHOro B
nyHKTe 5.7 HacToslWwero pasgena agMUHUCTPATUBHOIO perfamMeHTa, 3asiBUTento B
nmcemMeHHon dopme nMbo MO KenaHuw 3asBUTENs B 3NeKTPOHHOW dopme
HanpaBnseTcss MOTMBMPOBAHHBINM OTBET O pe3yfbTaTax PpacCMOTPEHMUS anobbl.

5.10. Mudbopmaumsa ansa 3assutenen od nx npaese Ha gocyaebHoe (BHecyaebHoe)
obxanosaHue gencteuin (6e34eNCTBUS) U peLleHn, NPUHATBIX (OCYLEeCTBNAEMbIX) B
Xxofe nNpefocTaBreHns MyHULMNAanbHOW yCryr, pasmeLlaeTcsa Ha opuumanbsHOM canTte
agMVHUCTpaUUnM CENbCKOro NOceneHns N MHPOPMaLMOHHbIX CTEHAAX.



