NCMONMHUTENbHBIM KOMUTET KAPATYHCKOIO CETbCKOIO MOCENEHWA
AMACTOBCKOIO MYHULMNAINBHOIO PAOHA PECMNYBNNKNA TATAPCTAH

NOCTAHOBINEHNE

12 dpepansa 2024 roga Ne 06

O6 yTBEpPXOEHUN AOMUHUCTPATUBHOIO perfnaMeHTa no NpeaoCcTaBNeHnto MyHMUMNansHON
yCryru no Aaye NUCbMEHHbIX Pas3bsCHEHWIA HaroronnaTenbLUMKam 1 HanoroBbiM areHTam no
BOMpOCaM NpUMEHEHUs MyHMLUMNanbHbIX MPaBOBbLIX aKTOB O Hanorax u cbopax

PaccmoTtpeB npeacraBneHne o6 ycTpaHEHUN HapyLLeHU HanoroBoro 3akoHogaTenbCcTea
oT 15.01.2024 r. Nellpap-20920008-23-24/-20920008, B cooTBEeTCTBUM C HanorosbiM KO4EKCOM
Poccunckon depepaumn, depepanbvHbim 3akoHom oT 27 wutona 2010 r. N 210-¢3 "O6
opraHuMsauMn NpegocTaBreHns rocyaapcTBEHHbIX U MyHUUMNANbHbIX yenyr", CNONHUTENbHbIN
KomnteT KapaTyHCKOro cenbCKoro rnoceneHnss AnacToOBCKOrO MYHUUMMANbHOro panoHa
Pecnybnukn TatapcTaHnocTaHoOBNAET:

1. YTBepauTb npunaraemblin agMUHUCTPATUBHbLIA perfnaMmeHT no npeaoCTaBreHnto
MYHUUMNANbHOW yCryrn MO Jaye MNUCbMEHHbIX pPa3bACHEHWI HanoronnaTtenblmkam wu
HaNoroBbiM areHTam no BONMpocam NPUMEHEHUSI MyHULMNanbHbIX NPaBOBbIX aKTOB O Haforax u
cbopax.

2. OnybnukoBaTb (06HapogoBaTh) HAcTosILee NOCTAHOBMEHUE Ha oduuManbHOM canTe
AnacToBCKOro MyHuumnansHoro panoHa Pecnybnukmn Tatapctad n Ha OduumansHOM nopTane
npaBoBon WHdopmMauumn Pecnybnukn TaTtapctaH B MH(POPMaLMOHHO-TENEKOMMYHMKALMOHHOWN
cetn IHTepHeT no Beb-agpecy: http://pravo.tatarstan.ru.

3. Hactoswee noctaHoBneHnWe BCTynaeT B cuny nocne ero oduunansHoro
onybnukoBaHus.

maBa KapaTtyHckoro
CENbCKOro noceneHud P.C.Acmarunos
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YTBEPXIOEH

NoCTaHOBMEHNEM

McnonHutensHOro komuteTa

KapaTtyHckoro cenbckoro noceneHnss AnactoBCKoro
MyHMUMNanbHOro panoHa Pecnybnukn TatapcTaH
oT 12 dpeBpans 2024 roga Ne 06

ALMVHUCTPATUBHbLIV PeErnamMeHT No NpeaoCTaBIeHNI0 MyHULMNANbLHOW YCryrn No gave
MUCbMEHHbIX pa3bsCHEHUI HanoronnaTenbLWKaM U HanoroBbIM areHTam o Bornpocam
NPUMEHEHUS MyHMLUMMNANbHbIX NPABOBbLIX aKTOB O Harnorax u cbopax

|. OBbwme nonoxeHus

1.1. Hactoawmn agMMHUCTPATUBHBIA perfnamMeHT no npegoCTaBleHuo MyHUUMNanbHOM
ycrnyrm no gave nUCbMEHHbIX pasbsCHEHUM HanoronnaTenbLlimMkaM U HanoroBbiM areHTam no
BOMpOCaM MpPUMEHEHUS MyHUUMNANbHBIX HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB O Hamnorax n cbopax
(manee - AOMUHUCTpPATUBHBIA pernameHT) - onpedenser cTaH4apT, COCTaB, CPOKU U
nocrnegoBaTenbHOCTb OENCTBUN (aAMUHUCTPATUBHBLIX npoueayp) NcnonHUTeneHOro komuteTta
KapaTyHcKoro cenbCkoro noceneHusi AnacTtoBCKOro MyHUuuMnanbHOro pawnoHa Pecny6nuku
TaTtapcTtaH (ganee - agMUHUCTPALNA CESTbCKOro NoceneHns) npu NCNoMHEHUN MyHULMNANTbHON
yCcryru nO pacCMOTPEHMIO U MOArOTOBKE MUCbMEHHBIX pas3bACHEHMW Ha obpaleHus,
nocTynMBlUME B aAMUHUCTPAUMIO CefibCKOro rnocefieHMss no  Bomnpocam  NpUMeHeHUs
MYyHULMNanNbHbIX NPaBOBbLIX aKTOB O Hanorax u cbopax.

1.2. TllepeyeHb HOpPMATMBHbIX MNPaBOBbIX aKTOB, HEMNOCPEACTBEHHO PeryrimpyroLnx
npegocTaBfieHMe MyHULMNanbHOW YCryrn, C ykadaHMeM PeEKBU3UTOB HOPMATUBHBLIX MPaBOBbIX
aKTOB M MCTOYHUKOB MX 0bmUManbHOro onybriMkoBaHNS:

- KoHctutyums Poccuinckon Pegepaumm ("Poccuinckas raseta”, 25.12.1993, N 237);

- Hanoroebin __kogekc  Poccurickon  Pepepaumm  (4acte nepsas) ("CobpaHue
3akoHopaTtenbcTBa Poccuickon ®egepaummn”, 03.08.1998, N 31, cT. 3824);

- ®epepanbHbin _3akoH oT 06.10.2003 N 131-93 "O6 oOLiux npuHUMnax opraHusaumnm
MECTHOro _camoynpasnenmss B Poccuickon ®Pepepauun” ("CobpaHne 3akoHogaTenbCcTBa
Poccunckon ®egepaunn”, 06.10.2003, N 40, ctaTtbs 3822);

- ®epepanbHbii 3akoH oT 27.07.2010 N 210-¢3 "O6 opraHusaumm npegocTtaBieHus
rocygapcTBEHHbIX M MyHUUMnanbHblx yenyr" ("Poccuiickas raseta”, 30.07.2010, N 168).

1.3. OnucaHuve 3agaBuTenen.

3asButenamm npu NpeaocTaBNeHUN MyHUUMNANbHOW YCRyrn SBAAKTCS rpaxpaHe
Poccuiickon  depepauunun, topugudeckne  nuua,  UHAMBMAOyanbHble  nNpeanpuHuMaTen,
WMHOCTpPaHHble rpaxaaHe v nuua 6e3 rpaxgaHcTBa, 3a UCKIIYEHMEM roCyJapCTBEHHbIX OpraHoB
N NX TEeppUTOpManbHbIX OpPraHoOB, OPraHOB rOCYAApPCTBEHHbLIX BHEOHOIKETHbIX (POHAOB M MX
TeppuTopuasnbHbIX OPraHoB, OPraHOB MECTHOrO CamoynpaBfieHUs), a Takke 3a UCKNIYEeHNEM
Crny4aeB, YCTaHOBMNEHHbIX MeXayHapoaHbiMu aoroBopamu Poccuiickon ®depepauun  mnum
3akoHogaTenbcTBOM Poccuiickon ®enepauun (aanee - 3asBuTenb).
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OT vMeHun 3asBuTENEN, NPV NPEAOCTaBNEHUN MyHULMNANbLHOW YCNyrM, B TOM Yucre npu
nogaye (HanpaBneHUK) 3asiBNeHUsl, MOryT BbICTyNaTb Nvua, MMetoLLIMe NpaBo B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccuiickon Penepaunm nubo B Cuny HageneHus Mx 3asiBUTENsIMU B
nopsigke, YCTaHOBMEHHOM 3akoHogaTenbcTBOoM Poccuiickon deapepaunn, NOHOMOYMSIMUA
BbICTynaTb OT MMEHM 3asiBUTENen npu npegocTaBfeHnM MyHUMUMnanbHOW ycnyrn (nanee -
YNONMHOMOYEHHbIN NpeacTaBUTeNb).

1.4. lMopsgok MHOpPMUPOBaAHNA O NpaBunax npeaocTaBneHna MyHUUUNanbHOW YCryri.

NHbopmupoBaHue 0 npasunax npegoctaBneHna MyHUUMnansHOW YCryr ocyLLecTBnseTca
C WCnonb3oBaHMEM CpeacTB TereOHHOM M MOYTOBOW CBSA3M, SNIEKTPOHHOM MOYTbl, Ha
odomumanbHOM canTe, UHPOPMALMOHHOM CTeHAEe afMUHUCTPALUKN CENbCKOro NnoceneHus.

3asaBneHnsa o NnpeocTaBieHnn MyHMUMNAanNbHON yCryrn HanpaeBnanTcs HenocpeaCcTBEHHO
yepe3  agMMHUCTPALMIO  CENbCKOrOo  MOCENEHUd,  MHOrO(YHKUMOHAmnbHblIE  LEHTPbI
npegocTaBneHns rocyaapCcTBEHHbIX U MyHULUMNanbHbIX yenyr (aanee - MoL) nnbo nocpeacrsom
3I1IEKTPOHHOM MNOYTHI.

AOMUHUCTpaUNA cenbCKOro NoceneHns pacnonoXxeHa no agpecy: Pecnybnuka TatapcTtaH,
AnacToBCKM MyHULMNanbHbIM panoH, KapaTyHckoe cenbckoe nocesnieHune, n.ax/a.ct.KapatyH, yn.
X.Taktawa, a. 16

Pexum nprvema 3avHTepecOoBaHHbIX NUL, NO BONpocam NpeaocTaBfeHns MyHUUMNanbHON
ycrnyrm 3amecTtutenem pykoBoamtens McrnonHuTenbHoro komuteta KapaTyHKCOro ceribCKoro
noceneHus (ganee - cneunannucToM agMUHUCTPaLMM CENbCKOro NoceneHuns): ¢ noHeaenbHuKa
no yetsepr ¢ 08.00 go 16.00 4acos, nepepbis ¢ 12.00 go 13.00 yacos.

B pabounn geHb, HeNoCcpeaCTBEHHO NpeawecTBYOWMA Hepabodemy nNpasgHUYHOMY AHIO,
MyHuumMnaneHaa ycnyra npegoctaesnsetca ¢ 08.00 go 15.00 vacos, nepepobis ¢ 12.00 go 13.00
4Yacos.

TenedoHbl: 8847632-6-72

Agpeca ouuuanbHbIX CaWToOB, coAepXawux WHpopMaumio o npesocTaBneHum
MyHUumMnanbHou ycnyru: https://apastovo.tatarstan.ru/.

1.5. lMNopsgok nonyvyeHus mHgopmaumMm No Bonpocam npenoctaBneHnss MyHUUMnanbHom
yCrnyru.

NHbopmauma o npoueaype npenocTaBneHust MyHUUMNanbHOM YCryrM MOXeT ObiTb
nony4eHa:

- HENOCPEACTBEHHO NMpPU NIMYHOM OBpaLleHun;

- C UCMONb30BaHNEM CpeaCTB MOYTOBOW, TENEe(OHHON CBA3M U 3NTIEKTPOHHOM MOYThI;

- NOCpenCcTBOM pasmeLleHna nHdopMauum Ha odomumnanbHOM canTe agMUHUCTPaLn;
- C MHOPMALMOHHOIO CTeHAa agMUHUCTPaLMN CEeNbCKOro NocerneHus.

Cpok oTBeTa Ha NCbMEHHOE obpalleHune, B TOM Yncne B hopme MEeKTPOHHOIO JOKYMEHTa,



He OOJDKEH npeBbllaTbh Tpuauatbh KaneHaapHbIX AHEN C MOMEHTA perncTpaumm nUCbMEHHOTO
obpaweHus.

Mpn unHpOpMMPOBAHUMN MO MNUCbMEHHBIM OOpalieHnsM, B TOM uyucne B dopme
3MIEKTPOHHOrO [OOKYMEHTa, 3auHTEepPeCOBaHHOMY ULy [aeTCcs YeTKUMA U MOHATHbIA OTBEeT Ha
nocTaBfeHHble BOMPOCHI, yKa3blBalOTCA hamunus, uMs, oT4eCTBO (NocrneaHee - Npu Hanu4ymum) n
HOomep TenedoHa cneumanuicTa, NOAroToBUBLLErO OTBET. MNMUCbMEHHBIM OTBET Ha obpalleHue
HanpasnseTcs Mo NoYTe Ha agpec 3aMHTEPEeCOBaHHOMO NULa U B aapec 3NEeKTPOHHOM MoYThl,
yKa3aHHbI B obpalieHunu.

Mpn oTBeTax Ha TenedOHHble 3BOHKM [OIMKHOCTHblE nvua nogpobHO WH(OPMUPYHOT
obpaTMBLUMXCHA NO BONpocaM NpeaocTaBrieHns MyHuumnansHon ycnyrn. OTBeT Ha TenedOHHbIV
3BOHOK [OMKEH HavMHatTbCs C WMHOpMauuUM O HaAaUMEHOBAHWW ALAMWHUCTPALUKN CENbCKOro
noceneHusl, B KOTOPbIA MO3BOHWM FPpaXaaHuH, hamMunnm, UMeHn, otyecTse (MocnegHee - npu
Hanu4MM) cneumanucTa agMUHUCTPALMKM CENbCKOro MOCESIeHUs, MPUHABLUEro TenedOHHbIN
3BOHOK. B cnyyae HEBO3MOXHOCTM cheuuanucTa, MNPUHABLUENO 3BOHOK, CaMOCTOSATENbHO
OTBETUTb Ha MOCTaBMEHHbIE BOMPOCbI, TenedOHHbIN 3BOHOK MNepeanpecoBbIBAETCA
(nepeBoanTCsl) Apyromy AOSMKHOCTHOMY nuuy wunm ke obpaTuBwemycs coobuiaetcs
TenedOHHbIN HOMEP, MO KOTOPOMY MOXHO NONYYNTb HEOBX0ANMYO MHGOPMaLUIO.

1.5.1. Tllopsgok, ¢opma u MecTO pasMmeweHus uHdopMauum no Bonpocam
npegocTaBneHns MyHULUMNanbHOW yCrnyriu.

OdmumanbHbin canT agmuHucTpaumn https://apastovo.tatarstan.ru/, MHOPMaLNOHHLIN
CTeHO  agMUHUCTpauMW  CeNnbCKOro  MOCENeHWsi,  pernoHarnbHble  roCydapCTBEHHbIE
WH(POPMaUNOHHbIE cUCTEMbl - PeeCcTp M noptan rocyaAapCTBEHHbIX U MyHMLUMNAMbHbIX YCNyr
(dbyHKLMI) cooepXuT cnegyoLLyo nHpopmauuio:

- 0 MeCTe HaxoXaeHust u rpaduke paboTbl agMUHUCTPALIMK CEMBbCKOro NOCENEHUs!, a Takke
cnocobax nony4yeHnst ykazaHHON MHGopMaLmnm;

- O cnpaBOYHbIX Teﬂe(*)OHaX cneunanncrta agMuUHUCTpaUnUn CeJibCKOro rocerieHnd,
HenocpeacTBEHHO nNpenocrtaBnAarero MyHMUnnarnbHYH YyCIyry,

- 006 agpece odwuumanbHOro canTa agMUHUCTPaAUUKM CEenbCKOro MoCeneHust B
MHGOPMAaLMOHHO-TENTEKOMMYHUKALUMOHHOW ceTu "HTepHeT" 1 agpece ee 9NeKTPOHHOW MoYThI;

- 06 agpecax noptarna rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkuun), EguHoro
nopTtana rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCryr (yHKUUR);

- O MopsiAke MOonyyYeHust MHGOopMauMM MO MNPeaoCTaBMEHMI0 MYHULMMNANbHOW YCRyru,
CBEOEHUIN O xoAe NpefoCTaBneHUS MYHUUMNANbHOW YCNyrM, B TOM YUCIE C UCMOSIb30BaHNEM
nopTana roCy4apCTBEHHbIX W  MyHUUMNanbHbiX ycnyr (cpyHkumin), EguHoro noptana
rOCY4apPCTBEHHBIX U MyHULMNAMbHBIX YCIYT (PYHKUNIA);

- 0 NepeyHe HeobGXoaMMbIX AN NPeaoCTaBNeHs MyHULMNANbHON YCIyr IOKYMEHTOB, UX
¢hopMbl, 06pasLbl 3aNoNHEHUS], CNOCO6 MNOMNyYEHNs, B TOM YMCIE B 3NTEKTPOHHOW hopME;

- VM3BMEYEHUs M3 HOPMATMBHbLIX MPABOBbLIX aKTOB, PErynupylLlmMx npeaocTaBneHne
MYHULMNANbHOW YCIyru.



[I. CtaHgapT npeaocTaBneHns MyHULMNAnNsHOW yCnyru

2.1. HaumeHoBaHWe MyHMUMNANBHOW YyCNyrn: [fadya [MUCbMEHHbIX pPa3bsACHEHUN
HanoronnatenbLMkaMm W HaNoroBbiM areHTam no BOMPOCaM MPUMEHEHUS MYHULMNANbHbIX
NpaBoOBbIX aKTOB O Harorax n cbopax (ganee - MyHMUunanbHas ycnyra).

2.2. HaumeHoBaHMe agMUHUCTPaAUMM  CENbCKOro  MOCereHusi, npeaocTasfisoLen
MYHUUMNANbHYO YCIyry.

MyHuuunaneHyto ycnyry npeaocTaBnsetr chneuuanncT  agMUHUCTpPaLMM  CenbCKOro
noceneHus (ganee - cneynanucT agMUHUCTPaLUUN).

2.3. PesynbTat npegoctaBneHns MyHULMNAbHOW YCIyTrn.

PesynbTaToM npefocTaBreHWs MyHUUMMANbHOW  yCcryrm  sIBASieTCS  NMUCbMEHHOEe
pasbsiCHEHMEe MO BONpocam NPUMEHEHNSI MyHULUMNATbHbLIX NPaBOBbIX aKTOB O Hanorax u cbopax.

2.4. Cpok npefocTaBneHs MyHULUNAnsHOM yCryru.

2.4.1. ObpaweHus 3aaButenied No BoOMpocaMm MpUMEHEeHUsT MyHUUUNanbHbIX NPaBoOBbIX
aKToB O Hanorax m cbopax paccmaTpuBalroTCa CneumannucToM agMUHUCTpauuM B npegenax
CBOEM KOMMETEeHUMM B TedeHue Tpuauatn KaneHgapHblXx AHEW CcO AHA MNOCTynneHus
cooTBeTcTBYylOLWEero obpaweHus. o pelleHno pykoBoguTens cneunanucta agMuHUCTpaumm
yKa3aHHbIA CPOK MOXeT ObiTb NpoaneH, HO He bonee YyeM Ha OOuH Mecsil, C yBe4OMJSIEHNEM
3aaBuTensd, HanpasueLlero obpatleHve, 0 NPOANEHUMN CPOKa ero PacCMOTPEHUS.

2.4.2. OcHoBaHUM [Ansi NPUOCTAHOBMNEHUS MNPEOOCTaBMEHUS MyHUUMNANbHOW YCRyru
3akoHogaTenbcTBoM Poccunckon denepaunm He npegyCMOTPEHO.

2.4.3. [JOKyMeHT, sBRsOWMACA pe3ynbTaToM NpefoCTaBNeHUs MyHUUMNanbHOW YCryru,
HanpaBnseTcs agpecaTty no NoYTOBOMY agpecy (aapecy 3NeKTPOHHOM MoYThl) Unu BpyyaeTcs
NNYHO B TeyeHue 1 paboyvero gHS ¢ MOMEHTa ero nognucaHuns.

2.5. npaBOBbIe OCHOBaHWUA AnA npenocrtaBrieHnA MyHMLLMHaﬂbHOIZ ycnyru.

MpenocTtaBneHMe MyHMUMNANbHOM YCNyr OCYLLECTBISIETCS Ha OCHOBAHMN HOPMAaTMBHbIX
NpaBOBbIX aKTOB, YyKa3aHHbIX B MNyHkTe 1.2 pasgena 1 HacTosiwero agMUHUCTPATMBHOMO
pernamMeHTa.

2.6. VcuyepnbiBaowmii nepevyeHb OOKYMEHTOB (MX Kornumn), TpebyembiXx Ha OCHOBaHMM
COOTBETCTBYIOLLUMX NPABOBbLIX aKTOB ANA NPeAoCTaBNEeHNA MyHULMNANbLHOW YCITyTi.

2.6.1. [Ina npepocTtaBneHns MyHUUMNAnNbHOM YCnyrn 3asBuTenb (lopuauyeckoe nuvuo,
dunsnyeckoe nuuUo, MHAMBUAYaANbHbLIN NpeanpuHUMaTensb) HanpaeBnsieT B agMUMHUCTPaUMIO
CenbCKOro NoceneHnsa NCbMeHHoe obpalleHne 0 Jade NMCbMEHHbIX Pa3bACHEHUI NO BONPOCaM
NPUMEHEHNA MyHUUMNANbHbLIX MPaBOBbLIX aKTOB O Hanorax u cbopax (aanee - obpalleHue).

2.6.2. lepeyeHb [AOKYMEHTOB, HEOOXOOUMbLIX AN NPEAOCTaBMEHUS MyHULMNANbHOW
ycnyru.

OcHoBaHuem ans npegocrtaBneHnd MyHI/ILl,l/II'IaJ'IbHOIZ YCNyrn 4Bndetcda U3NnoxeHHoe B



cBobogHoi opme obpalleHne 3asBUTeEnsi, MOCTYNUBLUEE B aAMUHUCTPAUMIO CENbCKOro
MOCEeneHnsi, 0 gaye MUCbMEHHBbIX PasbsCHEHU MO BOMpPOcamM MPUMEHEHUST MyHULMNAanbHbIX
npaBOBbIX aKTOB O Hanorax n cbopax (ganee - obpalleHme) B NMCbMeHHoI hopme unu B oopme
3MEKTPOHHOIO AOKYMEHTa.

2.6.3. 3asBuTenb B CBOEM NMMCbMEHHOM ObpalLeHnn B 0653aTeNbHOM NOpsiAKe YKasblBaeT:

- HaMMEeHOBaHWe opraHa MeCcTHOro camoynpasneHusi, Nbo pamunuio, UMsi, 0T4eCTBO (NpK
Hanu4umM) pykoBoauTens, NM6o AOMKHOCTb COOTBETCTBYIOLLErO fvua, KOTOPOMY HamnpaBfeHo
nMCbMeHHOEe obpalleHue;

- HAUMEHOBAHWE opraHM3aumm unu pamunus, UMs, OTYECTBO (NPY HANUYUK) rpaxxaaHuHa,
HanpaBuBLLEro obpalleHue;

- MOMHbIN NOYTOBbLIN agpec 3asBUTENS, MO KOTOPOMY AOMKEH ObiTb HaNpaBneH OTBET;
- cogepaHue obpallueHus;

- noanucb NNUa;

- faTa obpalleHus.

B cnyyae HeoGxoouMOCTVW B MOATBEPXKAEHME CBOMX OOBOAOB 3asiBUTENb npunaraet K
NMMCbMEHHOMY 0BpaLLEeHNio AOKYMEHTbI U MaTepuarnbl NMMbo Ux Konuu.

2.6.4. lMncbmeHHoe oObpalleHne puandeckoro nuua odopmndeTca Ha ©OnaHke c
yKasaHnemM pPeKBU3UTOB 3asBUTENS, AaTbl U PErucTpaumMoHHOro Homepa, paMnnmum u Homepa
TenedoHa UCNOMHUTENSA 3a MOAMUCHID PYKOBOAUTENS WM AOSMPKHOCTHOrO NUua, UMEKLEero
npaBo NOAMUCU COOTBETCTBYIOLLNX AOKYMEHTOB.

2.6.5. O6pauweHune, noctynuBwee B ¢OpPMe 3MEKTPOHHOrO [AOKYMEHTa, MNOANEXUT
pacCMOTPEHNIO B NOpsSiaKe, YCTAaHOBNEHHOM HacTOAWMM AOMUHUCTPATMBHbLIM pernameHTom. B
obpalleHun 3asBuTesnb B 06s13aTenbHOM NopsaKke ykasbiBaeT CBOM hamMunmio, UMsi, OTYECTBO
(Mpy Hanuuun), agpec 3MNeKTPOHHOW MOYTbl, eCriv OTBET AOIMKEH ObiTb HanpaBneH B dopme
9NEKTPOHHOIro [OOKyMEHTa, M MNOYTOBbIN afpec, ecnv OTBEeT AOMKeH OblTb HanpaBneH B
nMCbMeHHoN dopme. 3asiBUTeNb BnpaBe MNPUNOXUTbL K Takomy obpalleHuto Heobxogumbie
AOKYMEHTbl U MaTtepuarnbl B 3NEKTPOHHOW opMe nMbo HanpaBuUTb yKasaHHble OOKYMEHTbl W
MaTepuanbl Un UX Konuu B NMCbMEHHOM (hopMe.

Mpy NUYHOM nNpUeme OTBETCTBEHHbIM NULOM agMUHUCTPALUN 3asiBUTENb NpeabsBnseT
AOKYMEHT, YOOCTOBEPSIOWNA €ero NUYHOCTb, W u3naraeT COAep)XaHWe CBOEro YCTHOro
obpalueHus.

2.6.6. Npwn npegocraBneHm MyHULMNANbHOM YCNyru 3anpeLleHo TpeboBaTb OT 3aABUTENS
npeacTaBneHns JOKYMEHTOB M MHAOPMaUUN UNU OCYLLECTBIEHUS OEUCTBUA, NpeacTaBneHne
UM OCYLLEeCTBNEHME KOTOPbIX He npegyCMOTPEHO HOPMAaTUBHBIMU MNPAaBOBbLIMM  aKTaMu,
perynmpyowmmMmm OTHOLLEHUS, BO3HUKaOLWNE B CBA3WM C NpefoCTaBNeHMEM MyHULUMNanbHOM
ycnyru.

2.7. VcyepnbiBawolWnin rnepeyeHb OCHOBAHWW ANs OTKas3a B MNpueMe [OOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBNeHNs MyHUUMNANbHOW YCyri.



OcHoBaHuM Ona oTka3a B npvemMe OOKYMEHTOB, HeobOXoauMmbIX ANfs NpeaocTaBneHus
agMUHUCTPaUMEN CENbCKOro MOCefieHnss MyHUUMNanbHOWM  YCNyrv, 3aKoHOoAaTenbCTBOM
Poccunckon ®efepaumm He npegyCMOTPEHO.

2.8. WcuyepnbiBalOlWwmMin nepevyeHb OCHOBaHMM [Ona oOTkasa B NpegocTaBreHun
MYHULMNANbHOW YCAyrn.

B npepoctaBneHuMM MyHUUMNANbBHOM YCRYrM OOIMKHO OblTb OTKa3aHO B CreayloLlmx
cnyyasx:

2.8.1. Ecnu B nucbMeHHOM obpalleHnn He yKasaHbl hamMunus rpaxxgaHvHa, HanpasuBLLETO
obpalleHne, unm NoYTOBLIN adpec, No KOTOPOMY AOSMKEH ObITb HanpasfeH OTBET, OTBET Ha
obpalleHne He gaeTcs.

2.8.2. Ecnn TekcTt nmMcbMeHHOro obpalleHusi He noggaeTcsa NPOoYTEHMO, OTBET Ha
obpalleHne He p[aetcs, M OHO He MOANIEXUT HanpaBfiEHUMIO Ha pPacCMOTPEHNE B
rocygapCTBEHHbI OpraH, opraH MEeCTHOro camoyrnpasfeHus WNu LOSMKHOCTHOMY nuuy B
COOTBETCTBUM C UX KOMMNETEHLUMEN, O YEM B TEHEHNE CEMU OHEN CO AHSA permcTpauumn obpalweHus
coobulaeTcs rpaxxgaHuHy, HanpasusLLeMY obpalleHune, ecnv ero hamunma u NoYToBbIM agpec
noaaarTCst NPOYTEHMIO.

2.8.3. Ecnn B nUCbMEHHOM OBpalLeHUn rpaxkagaHnHa COAEPXKMTCHA BONPOC, Ha KOTOPbIA eMy
HEeOLHOKPaTHO [aBarnncb NMUCbMEHHbIE OTBETHI MO CYLECTBY B CBA3W C paHee HanpasnsieMbiMu
obpaLlyeHnamu, n npu aTom B obpallieHmm He NpMBOaATCA HOBble AOBOAbI UM 06CTOATENLCTBA,
pyKOBOAUTENb OpraHa MeCTHOro camoynpasfieHus, JOIMKHOCTHOE NnLo NMbo yNoNHOMOYEHHOe
Ha TO NUUO BnpaBe NPUHATbL peleHne o 6e30CHOBaTENbHOCTU OYepenHOoro obpalleHus u
npekpaLleHnun nepennckn ¢ rpakaaHMHoOM no AaHHOMY BOMPOCY NpU YCrOBUK, YTO YKasaHHOe
obpalleHne n paHee Hanpaensemble obpalleHWss HanpaenanMcb B OAWH W TOT Xe opraH
MECTHOro camoynpasfeHnsa Uinn OgHOMY U TOMY Xe AOSMKHOCTHOMY nuuy. O AaHHOM pelueHun
yBeAOMNSAETCA rpaXaaHuH, HanpasmBLLMIA obpalleHue.

2.8.4. Ecnv oTBET MO CYLLIECTBY NOCTABMIEHHOMO B 06paLLeHnn Bonpoca He MOXeT ObITb AaH
0e3 pasrnaweHusi CBeAeHW, COCTaBMALWMX FOCYOAPCTBEHHYHD WIIM UHYKD OXpaHAEeMYyHo
denepanbHbiM 3aKOHOM TaWHy, rpaxaaHuHy, HanpasuBliemy obpalieHue, coobuiaetca o
HEBO3MOXHOCTM [faTb OTBET MO CyWeCTBY MOCTaBfIEHHOrO B HEM BoMpoca B CBA3N C
HeJOoNyCTMMOCTbBIO pasrnalleHns yKkasaHHbIX CBEAEHUN.

2.8.5. Ecnn obpalueHne coaepxut HeueH3ypHble NMBO OCKOpPOUTENbHbLIE BbIpAXEHUS,
Yrpo3bl XXN3HW, 300POBbLI0 N MMYLLIECTBY AOSMKHOCTHOrO NMLa, a TakkKe YSIeHOB ero CEMbM, BripaBe
ocTtaBuTb obpauieHne 6e3 oTBeTa Mo CyLLECTBY MOCTaBMEHHbIX B HEM BOMPOCOB U COOBLUTL
rpaxgaHuHy, HanpasmBLUEMY OOpalleHne, 0 HegoNyCTMMOCTU 3r10ynoTpebneHms NpaBoM.

2.8.6. OcHoBaHMEM ans oTkasa B pacCMOTpeHMM obpalleHuin, NOoCTynuMBLIMX B hopme
9NEKTPOHHbIX COOOLLUEHNA, MOMUMO OCHOBaHWMW, YKa3aHHbIX B nyHkTax 2.8.1 - 2.85
AOMWHUCTPATUBHOINO  pernaMeHTa, Takke  MOXeT  SBNATbCA  yKasaHue  aBTOPOM
HedenCcTBUTENbHLIX CBeAeHun o cebe n (unu) agpeca Ans oTeeTa.

2.8.7. 3asBuTENb BrNpaBe BHOBb HanpaBuTb obpalleHne B aAMWHUCTPALMIO CelbCKOro
NoceneHns B criydae, ecnn MpuyMHbl, MO KOTOPbIM OTBET MO CYLUECTBY MNOCTaBMEHHbIX B
obpaLleH1n BonpocoB He Mor ObITb AaH, B NocreayoLemM Obinm ycTpaHeHbI.

2.9. Pasvep nnaTbl, B3UMaeMou C 3asBUTENS MNpu NpegocTtaBneHnn MyHUUunarbHOW



ycnyru.
MpenocTaBneHne MyHULMNanbHOM YCryrn ocyLlecTBnseTcs Ha 6ecnnaTtHom ocHoBe.

2.10. MakcumarnbHbI CPOK OXnAaHus B ovepean npu nogadve 3anpoca o npefocraBneHum
MYHULUMMNANbHON YCAyrm U nNpu MosflydYeHun pesynbrtata npefocTaBfeHns MyHULMnanbHON
ycnyru.

Cpok oxufaHus B odepeau Mpu nogaye 3anpoca O NpefoCTaBleEHUN MyHULMMANbHOM
ycrnyrv u npu noslyyeHun pesynbTata NpeaoCTaBfieHUs MyHUUMNAnbHOW YCNyrn He OOSKeH
npesblwaTb 15 MUHYT.

2.11. CpOK perncrpaunmn 3arnpoca 3adaBuUTena o rnpegocrasieHnmn MyHVILI,VII'IaJ'IbHOIZ YCIyru.

OGpalleHre noanexuT obssaTenbHOW perncTpaumMm B TedeHne 1 OHA C MOMEHTa ero
MOCTYNEHUS B aAMUHUCTPALMNIO CENbCKOrO NOCENEHUS.

2.12. TpeboBaHMs K MOMELLEHUAM, B KOTOPbIX NPeaoCTaBNAeTCsa MyHUUunanbHas ycnyra, K
3any oXxumgaHus, Mectam [Ond 3anoSfiHEHUs 3arnpocoB O NpeaoCcTaBfieHMM MyHULMNANbHON
yCrnyru, MHOPMaLMOHHbIM CcTeHAaMm ¢ obpasuammn Ux 3anofHEeHUs U NepeyHeM OOKYMEHTOB,
HeoOXoauMbIX ONA NpefoCTaBNEeHUs KaXaon MyHUUMNanbHOW ycnyr, B TOM 4uUcre K
obecrneyeHnto JOCTYMHOCTU ANA NHBaNMAoB yKadaHHbIX 00 bEKTOB.

Mpunerawwas Kk 30aHWI0 TeppuTopusi OofbkHa OblTb obopyaoBaHa MNapKOBOYHLIMU
mMecTamu (B TOM 4ucrne AONns TPaHCMOPTHbIX CPEeACTB WMHBANMAOB) Mcxoads M3 dhaKTM4ecKow
BO3MOXHOCTW ANSi X pa3MeLLEeHUS.

MomeleHnsi, BbloeneHHble ANs NpefoCTaBfeHuMst MyHUUMNAanbHOW YCRyru, [OOMMKHbI
COOTBETCTBOBaTb CaHUTAPHbLIM HOPMaM U NpaBunam.

MecTa, npegHasHayeHHble ONs WHPOPMUPOBAHUS U O3HAKOMIEHWUSA 3asBUTENEN C
NHOPMALMOHHBIMK MaTepuanamm, 06opyayrTca MHPOPMALMOHHBIMWA CTEHAAMM, CTYIIbAMU U
cTonamu Ans BO3MOXHOCTM OQOPMIIEHUSI OOKYMEHTOB. VH(OpMaUMOHHbIE CTEHAbl OOSMKHbI
pacnonaraTbCs HEenocpeacTBEHHO psSAoM C KabuHeTom (paboumm MecTom) creumanucrta
agMUHUCTpauuu.

Ha wvHdopMauUMOHHbIX cTeHaax, Ha oduuManbHOM canTe agMWHUCTPAUMK CENbCKOro
noceneHns pasmMellatoTcs criegyolme MHPoOpMaLMOHHbIE MaTepuansb:

- CBeeHUs1 0 HOpMaTMBHbIX NMPaBOBbLIX akTax Mo BOMNPOCAM MCMOSHEHUsI MyHULMNANbHOWM
ycnyru;

- obpasubl 3anofiHeHNs BNaHKOB 3asABNEHUN;

- OnaHku 3asaBNeHUN;

- agpeca, TenedoHbl 1 BpeMSs npuemMa cneumannctoB aaMUHUCTPaLUu;
- Yyacbl NpuemMa cneumanmcToB agMUHUCTPaALNN;

- nopsaok obxanosaHus gencteumn (6e3nencTBUA) U peLlleHui, NpUHMMaeMblX B Xoae
npegocTaBfieHNa MyHUUMNANbHOW YCIyri.



MecTa onsa 3anonHeHus 3asiBNeHnn, OXnagaHnsa u NPoBeAeHNsa NUYHOro npuema rpaxagax
obopyaylTca CTynbaAMMK, cTonaMmm, obecneunBaroTca obpasuamm 3agBneHU N KaHLENApCKUMN
NPUHAANEXHOCTAMU ANA HanMcaHsi NMMCbMEHHbIX OBpaLLeHniA.

KabuHeTbl, npeaHasHadeHHble ONS npuvema 3asiButenien, OOmkHbl OblTb 060pyaoBaHbl
CTYNbsIMW, CTOSTAaMMW, KaHUENSPCKUMU MPUHALANEXHOCTAMU, UHOPMALMOHHBIMK Tabnmykamm
(BbIBECKAMMK) C ykazaHMeM HOMepa KabuHeTa.

Paboyee MecCTO [OOMKHOCTHOrO nuua, MpefoCTaBnsloWero MyHUUUNanbHy YyCnyry,
obopyayeTca CpeactBaMv  KOMMbIOTEPHOM  TEXHUKU WU OPITEXHUMKOMW, MNO3BOMSOWMMU
opraHn3oBaTb NpeaocTaBneHne MyHMUMnanbHOW yCnyrn B NOMHOM obbeme.

O6ecneunBaeTcs BbIxod B UHPOPMALMOHHO-TENEKOMMYHUKALMOHHYIO ceTb "MIHTepHeT".

B uensax obecnevyeHns 4OCTYNHOCTM AN UHBANMA0B B NOMy4YeHUM MyHULIMNANbHOW YCIYTrn:

- BXO[, B afMUHUCTpaTUBHOE 3aaHne AormkeH OblTb 060pyaoBaH NaHAycoM, crneumanbHbIMM
orpaxgeHusamm n nepunamn, obecneymsarowmMMn GeCcnpenaTCTBEHHbIN OOCTYN WHBanuaos,
BKIMOYasa MHBaNMAoB, UCMOMb3YIOLLMX Kpecna-KOnsCKu;

- nomMeuweHunda nand Jun4Horo npumema wun  oXuvagaHua JIM4HOro npuema AOOJDKHbI
coOoTBEeTCTBOBATb CaHUTAPHO-3NMNAeMmnonorm4eCcknum npasuiiam 1 HopmaTmBam,

- MOMELLEHUsi, [AOCTYMNHble ManomMobunbHbIM MNOCETUTENSIM W B3aMMOCBSI3aHHbIE
yHKLUMOHaNbHbLIM NpoLeccoMm, Ans yaobcTea pasmeLLaTcsl KOMNaKTHO, Ha OOHOM YPOBHE;

- NeCTHULbI, KOPUAOPbI, XONIbl, KAOMHETbI C 4OCTAaTOYHLIM OCBELLEHUEM;
- NOSIOBbIE MOKPbLITUSI C UCKIOYEHMEM KadhenbHbIX MOSIOB U NMOPOroB;
- nepwvna (Nopy4Hu) BOOMNb CTEH Ansi onopbl Npy xoabbe no kopuaopam v necTHULaMm;

- COBpEMEHHasi oprTexHuka W TeneKkoOMMYHUKaUMOHHbIe cpeacTBa  (KOMMbHOTEP,
hakcumunbHasi cBs3b U T.1.);

- bakTepuumaHbie namnbl;
- CTeHAbl CO CNpPaBOYHbLIMM MaTepuanamMmm 1 rpadukom npruema;
- (byHKUMOHanbHO yaobHasa, nogsepraroLwascs BraxHon obpaboTtke mebens;

- KOnnM4yectBO MECT OXMOaHuUA onpegendeTca umcxoga U3 C*)aKTW-IeCKOIZ Harpys3kmn wu
BO3MOXXHOCTEMN aaMUHNUCTPATUBHOIO 34aHnNA, HO HE MOXeT ObITb MEHee NATH;

- CONPOBOXAEHWEe WHBANMAOB, UMEKLMX CTOMKME pacCTpoMcTBa (OYHKUMU 3PEHUA U
CaMOCTOATENBHOIO NepeaBMKeHUs, U OKasaHMe UM MNoMoWM Ha obbekTax couuanbHOWn,
NHXXEHEPHOW M TPaHCMOPTHOM WHMPPacTpyKTyp, AyGnMpoBaHun HeobxoanMon Ans MHBANMAOB
3BYKOBOW U 3pUTENBHON MHpopMaLmn.

2.13. MokasaTenu 4OCTYNHOCTU U Ka4yecTBa MyHULMNANbHOW YCNyru:



- Hann4ymne pasrindyHbiX cnocoboB nony4vyeHud I/IH(bOpMaLI,VIVI O npenocTaBJIEHUN yCnyru;

- cobniogeHne TpeboBaHMI 3akoHOOATENbCTBA M HACTOSWEr0o aAMWHUCTPATUBHOMO
pernameHTa;

- yCTpaHeHne W30bbITOYHbIX aAMUHUCTPATMBHLIX Mpoueayp W agMUMHUCTPATMBHbLIX
JENCTBUN;

- COKpalieHune konnyectesa AOKYMEHTOB, NpenctaBlidA€MblX 3aABUTENAMMN,
- COKpalwleHune CpokKa npegocraBrieHnA MyHMLLMHaﬂbHOﬁ YCIyru;

- npodpeccrnoHarnbHas nNoAroToBka CrneuvanncToB agMUHUCTpaLMK, NPeaoCTaBnsHOLLIMX
MYHULMNANbHYO yCryry;

- BHeoudepegHoe ob6cnyxuMBaHME YYacTHUKOB WM uHBanuaoB Benukon OTtevecTBEHHOWM
BOWHbI, MHBaNMOoOB, MepeaBuUraltolLUMXCA Ha Kpecrax-kondckax, WHBanMAOB C HapyLleHUsIMU
OMNOPHO-ABUraTeNbHOro annapaTta, HapyLeHUsIMU Criyxa, 3peHUs.

2.15. VHble TpeboBaHus, B TOM 4uCre yduTbiBaloLWmMe OCOBEHHOCTU NpeaocTaBlieHuUs
MYHUUMNANbHbIX YCNyr B 3NeKTpoHHoU oopme u B MOL:

- AOCTYMNHOCTb WHOPMauuM O nepeyHe [OOKYMEHTOB, HeoOXoOMMbIX ONA MOfyyYeHus
MYHULMMNANbHON yCNyru, o pexnme paboTbl agMUHUCTPALUKN CEITbCKOTO NOCENEHNS, KOHTAKTHbIX
TenegoHax 1 Apyron KOHTaKTHOM MHopMaLmMK Ons 3asBUTenen;

- BO3MOXHOCTb 3arnoOflHeHUs 3asBUTENSIMU 3anpoca N WUHbIX LOKYMEHTOB, HEOBXo4MMBbIX
ANs NONyYEHNA MyHUUMNANbHOW YCNyrn, B 9NEKTPOHHOW (hOopME;

- BO3MOXHOCTb nogaym 3asBuUTEnem c MCNONb30BaHNEM
NHPOPMAaLMOHHO-TENEKOMMYHUKALUMOHHBIX ~ TEXHOMOrMin  3anpoca O  MpedocTaBneHun
MYHULMNANbHOM YCNyru;

- BO3MOXHOCTb MNOJIydEHUA 3adABUTEIEM CBeEHMN O XOAO€ BbINOMHEHUS 3anpoca o
npenocraBrieHnn MyHMLl,I/II'IaJ'IbHOIZ ycnyru B GHGKTpOHHOIZ q)opme;

- BO3MOXHOCTb 4191 3adBUTENS O4HOKPATHO HanpasuTb 3anpoc B M®L, npu Hannymm MoL|
Ha TeppuTopun Pecnybnukn TaTapcraH, 4EACTBYIOLWEro No npmMHumny "ogHoro okHa".

[ll. CocTaB, nocnegoBaTenNbHOCTb M CPOKU BbINOMHEHUS aAMUHUCTPATUBHLIX NpoLeayp no
npenocTaBneHnio MyHULMNAanbHON yenyrn, TpeboBaHus K NopsaKYy UX BbIMNONHEHUS, B TOM Yncne
0COGEHHOCTU BbINONTHEHUSI aAMUHUCTPATUBHbIX NPOLEAyP B 3NEKTPOHHON dhopme

3.1. NocnegoBaTenbHOCTb aAMUHUCTPATUBHBIX NPOLEayp.

MocnenoBaTenbHOCTb aAMUHUCTPATMBHBIX NPOLIEAYP UCMONMHEHUS MyHULMNANbHOW YCIyru
BKNtovyaeT B cebs crenyolme AencTBums:

- NPUEM U perucTpauns obpalleHus;



- paccMoTpeHne obpalleHus;
- MOArOTOBKA M HanpaBneHne oTBeTa Ha obpalleHne 3asaBuTenio.
3.1.1. MNMpwnem n pernctpaumnsa obpaLleHun.

OcHoBaHVeM Ansi Havana npefocTaBfeHUst MyHUUMMNANbHOW  yCryrn  sIBASieTCs
nocTynneHne oOpalleHuss OT 3asBuTenss B aAMWHUCTPaLMIO MOCPEeACTBOM  MOYTOBOW,
dakcMMnnbHOM cBS3N NGO B 3NEKTPOHHOM BUE.

OO6paleHre noanexut obsisaTenbHOM permcTpauMm B TedeHve 1 OHA C MOMeHTa
NOCTYNSEHMS B aAMUHUCTPALMIO.

OTBETCTBEHHOCTb 3a MpuMeM W perucTpaumio obpalleHuss HeceT chneuunarnucr,
OTBETCTBEHHbIV 3a NPUEM U PErMCTPALIMIO JOKYMEHTOB.

O6pau1,eH|/|9|, HanpaBJieHHblE€ MocpeacTBOM NnoyYTOBOM W C*)&KCI/IMI/IJ'II:HOVI CBA3N, "
OOKYMEHTbI, CBA3aHHble C WX pacCMOTpeHuneMm, nepBoHa4dasibHO MOCTYyMNakrT K cneunarimcry,
OTBETCTBEHHOMY 3a npuem n permctpaunio JOKyMeHTOB.

OO6paleHuns, NocTynMBLUME MO 3NEKTPOHHOM MOYTe, eXeQHEBHO pacneyaTbiBalTCs U
opOpMNSATCS CneunanucToMm, OTBETCTBEHHLIM 3a NPUeM U permcTpauuio JOKyMEHTOB, AN
pPacCMOTPEHNS pykoBOAUTENEM aAMUHUCTPAUUM B YCTAHOBMEHHOM NOPsiAKe Kak OOblYHble
NMCbMEHHbIE obpaLleHus.

CneunanncT, OTBETCTBEHHbIA 3a MPUEM W PErncTpaumio AOKYMEHTOB, OCYLLECTBNSET
nepsu4Hyto 06paboTKy (MPOBEPKY NPaBuUibHOCTU agpecaunmn KoppecnoHgeHUMN, Hann4me Bcex
NPUNOXEHUN N NHOW OOKYMEHTALMK, ABMSIOLWENCA HEOTbEMITEMON YacTbio obpalleHus, YTEHNE,
onpegeneHne cogepxaHna BONpoCcoB obpalleHns rpaxgaHuHa) u permcTpauuio obpalleHun B
XXypHane permcrtpauum BXoasLen KoppecrnoHOeHUMN.

B TeyeHne 1 paboyvero AOHsA C MOMeHTa perucTpauum obpalleHus 3asBuUTens
cneumanucTom, OTBETCTBEHHbIM 3a MPUEM M PerncTpaumnio JOKYMEHTOB, NPOBOAUTCS NpoBepKa
obpalleHnMss Ha CcooTBeTCTBME TpeboBaHMSAM, YCTAHOBMEHHbIM MNyHKkTamun 2.6 - 2.7
ALMVHUCTPATUBHOIO perfamMeHTa.

Mpn noctynneHun obpalleHnsi, rge ykasaHo O MPUMOXKEHUN [OOKYMEHTOB, KOTOpble
MOMHOCTbI0O WIIN  YACTUYHO OTCYTCTBYIOT, CMNEuuanncTtoMm, OTBETCTBEHHbIM 32 MPUEM U
perncTpauuio JOKYMEHTOB, COCTaBMsI€TCHA akT 00 OTCYTCTBUMM COOTBETCTBYHOLLMX LOKYMEHTOB,
KOTOpbIN NpnobLiaeTcsa K obpalleHmio.

3.1.2. PaccmoTpeHune obpalleHui.

Mpowelwme perncTpaumio MNUCbMEHHble O00palleHns nepedarTcs  crneuuanvcTy
aaMUHUCTpaLMN.

PykoBoauTenb aaMMHUCTPaUMKN NO pe3yribTaTaM O3HAKOMITEHWUSI C TEKCTOM obpalleHus,
npunaraemMbIMy K HEMY JIOKYMEHTaMU B TedeHue 2 pabounx aHE ¢ MOMEHTa UX MNOCTYMNIEHUS:

- onpegendetr, OTHOCUTCA JK K KOMNeTeHunmn agMMHUCTpaununm pacCMoTpeEHNE
NOCTaBJIEHHbIX B o6paLu,eH|/||/| BOMpPOCOB,;



- onpeaensieT xapakTep, CPOKWU AeNCTBUIA U CPOKU PAacCMOTPEHMS 0bpalLeHNns;
- onpeaensieT UCMONHUTENS MOPYYEHUS;
- CTABUT UCTIONHEHWNE MOPYYEHMI 1 PACCMOTPEHNE 0DbpaLLeHNs Ha KOHTPOIb.

PeleHnem pykoBoaMTeNs agMUHUCTPaLUM CENbCKOIO NOCENeHNs SBMSIETCS pe3ontounst o
paccMoTpeHnn obpalleHms No CylwecTBY NOCTaBEHHbIX B HEM BOMPOCOB NMGO O NoaroToBke
nMcbma 3asiBUTENO, O HEBO3MOXHOCTM OTBeTa Ha MOCTaBfIEHHbIA BOMPOC B CriyyYae, ecnu
paccMOTpeHMe NOCTaBIEHHOrO BONpoca He BXOAMT B KOMMNETEHLMIO aaMUHUCTPaLMK CEebCKOro
nocenexus.

Cneumanunct, OTBETCTBEHHbIA 3a NpPUEeM W pernctpauuio OOKYMEHTOB, B TedeHue 1
paboyero AOHA C MOMeHTa nepefayn (NOCTYMNNeHUsl) LOOKYMEHTOB OT PyKOBOAUTENS
agMUHUCTPaUMK CenbCKOro noceneHus nepegaeT obpalleHne ang pacCMOTPeHUs Mo CyLLeCcTBY
BMECTE C MPUITOXXEHHbIMW LOKYMEHTaMW CNeumManmcTy agMUHUCTPaLUi.

3.1.3. MNoaroTtoBka 1 HanpaBneHne OTBETOB Ha obpalleHune.

Cneuyanunct agmuHucTpaumm obecneymBaeT pacCcMOTPEHMEe obpalleHust U NoAroTOBKY
OoTBETa B CPOKU, YCTAHOBMEHHbIE M. 2.4.1 ADMUHUCTPATUBHOIO pernameHTa.

Cneunanuct agMUHUCTpaunn paccmatTpuBaeT MNOCTynmBllee 3adBrieHUE U OC*)OpMJ'IFIeT
NMNCbMEHHOE pa3bACHEHUE.

OTBeT Ha BOMNpPOC NpefoCTaBNsAeTCsl B MPOCTOM, YETKOW N NOHATHOM dhopMe 3a NOANUCHIO
pyKoBOAUTENS afMUHUCTPALUKN CENbCKOro noceneHuns nmbo nuua, ero sameLLaroLLero.

B oteBeTe Takke ykasbiBalTCs U aMUNUA, UMSl, OTYECTBO (NPM Hanuuuu), Homep
TenedgoHa AOMKHOCTHOrO N1La, OTBETCTBEHHOIO 3a NOArOTOBKY OTBETa Ha obpalleHue.

OTtBeT Ha oOpalleHne 3asBUTENS MNOANMUCLIBAETCA pPYKOBOAUTENb aAMUHUCTPaLMK
CEeNbCKOro noceneHusi, B Cpok He 6onee 2 paboynx gHeN ¢ MOMEHTa NOSTy4YeHUs NpOeKTa oTBeTa
OT YNOJTHOMOYEHHOTrO AOJMKHOCTHOIO NMua.

Mocne noanucaHus oTBeTa CheuuManucT, OTBETCTBEHHbIA 3a NpUEM W perncTpaumio
AOKYMEHTOB, PErMCTPUPYET OTBET B XXypHare pernctpaumm KoppecrnoHAEHUUN C NPUCBOEHMEM
ncxodsiero HoMmepa M HanpaensieT agpecaty No noyte nubo BpyyaeT agpecaTy JNUMYHO B
TeuyeHne 1 paboyero AHA C MOMeHTa NoANMUCaHUS.

3asBuTENO B KayecTBe pesynbTaTa MNpeaocTaBneHust ycrnyrm obecneumBaeTcs Mo ero
BbIGOpPY BO3MOXHOCTb MONyYeHWUsi AOKYMEHTa B MalUMHOYMTaemMoM copmaTte, NoanMcaHHOro
YCUNEHHOW KBannuLmMpoBaHHOW 3M1EKTPOHHON NMOANUCHI0 CO CTOPOHLI OpraHa (opraHu3aumm).

OTBeT Ha obpalleHue, nocTynarlliee B opMe 3MeKTPOHHOIro I0KyMeHTa, HanpasnsaeTcs B

dopMe 3NeKTPOHHOro IOKyMEHTA MO afpecy 3NeKTPOHHONM NOYThI, yKadaHHOW B 06paLleHum, unm
B NUCbMEHHOI hopMe Mo NoYTOBOMY aapecy, ykasaHHOMY B 0GpaLleHuN.

V. (DOprI KOHTPOIA 3a UCNOoJIHEHNEM aAMUHNCTPATUBHOIO pernamMeHTa



4.1. TlopsinoK OCYLLECTBIEHUSI TEKYLLEero KOHTPONs 3a CoGntofeHWeM WU UCMONHEHUEM
OTBETCTBEHHbIMM NLIAMW NONOXEHNUN AOMUHUCTPATUBHOIO pernameHTa.

Tekywwmn KOHTPOIb 3a cobntogeHnem cneumanucTom agMUHMCTpaLmm
AIMVHUCTPATUBHOIO perfiaMmeHTa U MHbIX NPaBOBbIX aKTOB, yCTaHaBNMBaKLWMX TpeboBaHMs K
npegocTaBneHNI0 MyHUUMNANbHOM YCNyru, OCYLLECTBIISIETCA pyKoBOAUTENEM afMUHUCTpauun
CEenbCKOro NOCerneHus.

TeKkylWmMn KOHTPOMb MPOBOAUTCS MYyTEM OMNEPaATUBHONO BbISICHEHWSI Xo4a WCMOSNHEHUS
obpalleHunsi, OCyLleCTBMNEeHUss MPOBEPOK Ha npegmMeT  cobONAeHUs  UCMONHUTENEM,
OTBETCTBEHHbIM 3a NPEAOCTaBMNEHNE MyHUUMNANbHOW YCRyri, MOMOXEHUN HACTOsILLEro
AZMVHUCTPATUBHOIO pernameHTa, UHbIX HOPMAaTMBHBLIX MPaBOBbLIX aKTOB, YCTaHAaBMBAOLLMX
TpeboBaHMs K NpeaoCTaBNEHMIO MyHULMNAbHOW YCIYIu.

4.2. nOpFI,EI,OK n nepnoanyHOCTb OCyLLEeCTBIIEHUA MNMaHOBbLIX N BHEMMaHOBbLIX MPOBEPOK
NOJIHOTbI Ka4eCTBa npeaocrtaBJieHnA MyHVILLVIﬂaﬂbHOVI yCcnyru.

Mpn npoBegeHWM NNAHOBLIX W BHEMMAHOBLIX MPOBEPOK MOMHOTbI U KayecTBa
npenocTaBneHnst MyHMUMNanbHON YCryrM MOryT paccMaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHULMNanbHOM ycryr (KOMNEKCHbIE MPOBEPKM), MU OTAENbHbIE BONPOChI
(TemaTnyeckne npoepkn). [lpoBepka MOXET OCYLLEeCTBMNATbCA B CBSI3U C  KOHKPETHbIM
obpalieHnem 3asButens. Cpokum nNpoBedeHUs MNPOBEPOK oOnpeaensoTcs pykoBoAUTENEM
aAMUHUCTPALIMM CENbCKOrO NOCENEHUSI.

4.3. OTBETCTBEHHOCTb NUL, 3a peweHus N gencteusa (besgencteue), npuHUMaemble
(ocywecTtBnsiemble) B XoA4e UCMONHEHNSA MyHULMNATTbHOW YCYTr.

CneumanucTbl agMUHUCTpaLnn HecyT OTBETCTBEHHOCTb, npeaycMOTPEHHYO
3akoHogaTenbcTBoM Poccuinckon degepaumm, 3a CcBOU pelleHuss U gencteus (6esgencreme),
npuHMMaemble (OCyLLECTBNSIEMbIE) B XOA4e NpeaoCTaBneHns MyHULUNanbHOM YCIyru.

4.4. TpeboBaHus k nopaaky n dopmam KOHTPOIS 3@ UCNOSTHEHMEM MYHULMNANBLHOW YCIyrX,
B TOM YMCIEe CO CTOPOHbI rpaxaaH, ux o6beguHeHun 1 opraHnsaumn.

KOHTpOJ'Ib 3a npegoctaBneHnem MyHI/ILI,VII'IaJ'IbHOIZ YyCInyrn co CTOPOHbl YNOJTHOMOYEHHbIX
g agMUHUCTpaunn OoJmKeH ObITb MOCTOSAHHbIM, BCECTOPOHHUM U OOBbEKTUBHBIM.

KoHTponb 3a paccMOTpeHMeM CBOWX OOpalleHWMiA MOryT OCYLLEeCTBMSTb UX aBTOpbl Ha
OCHOBaHWM UHGOPMAaLMK, NONYYEHHON B aAMUHUCTPaLMKN CENbCKOrO NOCENeHnsl, B TOM Yucne y
NCNONMHUTENS Mo TenedoHy.

V. OocynebHbin (BHeCcyneOHbIN) NOpsSAoK 0GxanoBaHUsA peleHnn n gencteum (6esgencransd)
opraHa, NpeaocTaBnAwLEero MyHuuunanbHyto ycnyry, MOL, a Takke nx 4OMKHOCTHbIX NnL,
MYHUUMNANbHbIX Cry>Kalwmx, paboTHUKOB

5.1. 3aaBuTenb umeeT nNpasBo Ha gocyaebHoe (BHecygebHoe) obxanoBaHue pelleHun u
pencteun  (6e3gencTBusl)  agMUHMACTpaUMM UM ero  OTBETCTBEHHbIX  JUL,  MPUHATBIX
(ocylecTBnseMbIx) B Xo4e NpeAoCTaBNeHUsa MyHULUMNANbHON YCIyru.

5.2. BasButenb MoxeT 0b6paTUTbCS C XKanobon, B TOM YMCne B CreayoLwmx cryyvasx:



- HapyLUeHMe cpoka perncTpaumm 3anpoca o NpeaocTaBneHnn MyHULMNanbHOW YCnyru;
- HapyLLeHMe cpoka NpPeaoCcTaBneHns MyHULMNanbHOM YCNyru;

- TpeboBaHWe Yy 3aaBUTENA [AOKYMEHTOB WM WHQopmauum nubo OCyLLeCTBeH s
AEeNCTBUW, NpeacTaBfieHMe UM OCYLLECTBIIEHNE KOTOPbIX HEe NpeayCMOTPEHO HOPMaTUBHLIMU
npaBoBbIMK akTamun Poccuickon degepaumm, HopMaTUBHBIMU NPaBOBbLIMK akTamu Pecnybnvkm
TaTtapcTtaH, MyHuMUMNANbHLIMM MNPAaBOBbIMW aKTaMu AN NpefoCcTaBNeHus MyHUUMnarbHOW
ycnyru;

- 0TKa3 B MpUeMe JOKYMEHTOB, NpeoCTaBeHNE KOTOPbIX NPEAYCMOTPEHO HOPMAaTUBHBIMM
npaBoBbIMM akTamu Poccuiickoi Peaepaumm, HOpMaTUBHBIMU NPaABOBbLIMU akTamu Pecny6nukm
TatapctaH, MyHUUMNanNbHbIMM NPABOBbLIMW akTamMu Anst NPeAOoCTaBNEeHUs MyHMLMNanbHON
ycnyru, y 3asiBuTens;

- OoTKa3 B MpeaocTaBNeHMM MyHUMUMMNANbHOM YCMyrM, €crniM OCHOBaHUSI OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMW U NMPUHSATBIMA B COOTBETCTBUM C HUMWU WHBbIMU
HOpMaTMBHbIMKM MpaBoBbIMM akTamu Poccuiickon depepaumun, 3akoHaMuU U UHBIMU
HOpMaTMBHbLIMK NPaBOBbIMK akTamu Pecnybnvku TaTapcTaH, MyHWUMNAanbHbIMKM MPaBOBLIMU
aKTamu;

- 3aTpeboBaHuMe C 3aaBUTENS NpU NpeaocTaBneHnn MyHUUUNanbHOW yCnyru nnatbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMA  NpaBoBbiIMM  akTamm  Poccunckon  depepaumn,
HOpPMaTUBHbBIMX MpaBOBbLIMU akTaMmn Pecnybnuku TatapcTtaH, MyHUUMNanbHbLIMW MPaBOBbLIMU
akTamu;

- OTKa3 B UCMpaBfeHNN AONYLEHHbLIX UMW OMeYaToK N OWKNOOK B BblAAHHbIX B pe3ynbTaTe
npegocTaBfeHns MyHULMNANbHOM YCIyrn 4OKYMeHTax MMbo HapyLleHne yCTaHOBIIEHHOrO Cpoka
TaKNX UCNpaBfeHun;

- HapyLUeHWe cpoka WUnu nopsiaka Bblgavu OOKYMEHTOB MO pesynbTaTtam npeaocTaBlieHus)
MYHULMMANbHON YCNyru;

- NPUOCTaHOBMEHME NpPenoCTaBneHMst MYHULUMMNANbHOW YCRyrM, €cnv OCHOBaHUS
NPUOCTaHOBMEHUS HEe NpPedyCcMOTPeHbl dheaepanbHbIMU 3akoOHaMU U MPUHSTEIMU B COOTBETCTBUM
C HUMW WHLIMW HOPMATMBHLIMW MpPaBOBbIMU akTamu Poccuiicko depepaumun, 3akoHamu U
WHbIMXW HOPMaTMBHbIMW MpaBoBbIMM akTamu Pecnybnvku TatapctaH, MyHUMUMNANbHbIMU
NpaBOBbIMM aKTaAMW;

- TpeboBaHue y 3asaBuUTENs NPU NPeAOCTaBEHUN MyHULMNANbLHOW YCYrn AOKYMEHTOB UMK
WHpopmauumn, oTcyTcTBME M (MNM) HEOOCTOBEPHOCTb KOTOPbIX HE yKasblBanuCb Mpu
nepBoHa4anbHOM OTKa3e B MpuemMe [LOKYMEHTOB, Heob0XoauMblx Ansi npeaocTaBrieHust
MyHMUMMNANbHON ycnyrn, nMbo B NpeaoCTaBleHUM MyHUUMNANbHOW YCIyru, 3a UCKMYEHUEM
cny4yaes, NpPeayCcMOTPEHHbIX MYHKTOM 4 YacTtu 1 ctatbu 7 PegepansHoro 3akoHa ot 27.07.2010
N 210-$3 "O6 opraH1saumm NpegoCTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX yenyr".

5.3. X)Kanoba nogaetcs B NCbMeHHON chopMe Ha BymMaHOM HocuTene, B 3NEKTPOHHOM
dopme B agmuHucTpaumo, MOL nmbo B cOOTBETCTBYHOLWMI OpraH rocyaapCTBEHHOW BracTu
Pecnybnukn TaTtapcTaH, asnstiowuncs yupegmutenem MOLL.

5.3.1. Xanoba Ha peweHuna un pgencteua (6e30encTBUA) OTBETCTBEHHbLIX NUL,
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agMUHUCTpaUnn, nogarnTcAa Ha M4 rmasbl agMUHUCTPaLUNN.

5.3.2. )Kanoba Ha peweHua n pgencteusa (6esgencteus) pabotHnka MOL| nogaetca
pykoBoguTento cootseTcTBytowero MOoLL.

5.3.3. XXanoba Ha peweHus n gencrtena (besgencrams) MOL| nogaetca pykoBoguTENto
COOTBETCTBYIOLLErO OpraHa rocygapctBeHHon Bnactn Pecnybnukn TatapcTaH, aBnsatoLiemycs
yuypeautenem MoL.

5.4. YKanoba mMoxeT ObITb HanpaereHa Mo No4vte, NPU MOMOLKN PAKCUMUIIbHOW CBA3W,
yepe3 M®L|, ¢ ncnonb3oBaHnemM UHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM ceTn "UHTepHeT",
odunymnanbHOro canta agMMHUCTpaUUnN, eaUHOro nopTana rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr nnbo pernoHanbHOro noprasna rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

5.5. XKano6a 3aaBuTens gOMmkKHa cogepxaTb:

- HanMeHoBaHWe opraHa, npefocTaBnsalWero MyHUUMNAanbHYy YCnyry, OOMKHOCTHOro
nvua opraHa, NnpefocTaBnALWero MyHUMNanbHy yenyry, Tmbo MyHMUMnanbHOro cryxatiero,
pelueHnsa n gencteuns (besgencrane) KOTopbix 06XanyTcs;

- hammnuto, UM, OTYECTBO (NocrnedHee - Npu Hann4yMm), CBEAEHUA O MeCTe XUTENbCTBa
3aaBuTensa - uanyeckoro nuua nmMbo HauMMeHOBaHME, CBEAEHUS O MECTe HaxOoXAeHus
3asBuUTENS - PUANYECKOrO nuua, a Takke HoOMep (HoOMepa) KOHTaKTHOro TenedpoHa, agpec
(apgpeca) aneKkTpoHHOM MoYyTbl (NPY HanNU4MM) N NOYTOBbLIN adpec, N0 KOTOPOMY AOSMKEH ObITb
HanpaBneH OTBET 3assBUTENIO;

- cBedeHuss 06 obxanyemblx peweHusax W - gencteusx (6esgenctsuu) opraHa,
npegocTaBnALLIEro MyHUUUNANBHYIO YCNYry, AOMMKHOCTHOMO NnLa opraHa, NpeocTaBnsaoLWero
MYHUUMNANbHYO YCnyry, Tnbo MyHUUMNanbHOro criyxalyero;

- 0OBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrnaceH C pelleHMeM U AeNcTBUMEM
(6e3pencTBnem) opraHa, nNpegoCTaBnSOWEro MyHUUMNAnNbHYK YCnyry, AOIMKHOCTHOrO nuvua
opraHa, nNpegoCTaBMSAIOWEro MyHUUMNANbHYK YCNyry, NMbo MyHMLMNANbHOrO CryXallero.
3aaButenem MoryT ObITb NpeacTaBreHbl AOKYMEHTbI (Mpy Hanu4nn), NOATBEPXKAAOLLME A0BOAbI
3aaBuUTENs, MO0 NX KONUW.

5.6. MocTtynuBLuas xanoba noanexnT pacCMOTPEHUIO OOMKHOCTHLIM JIMLIOM, HaAEeMNEHHbIM
MOSTHOMOYUSIMM MO PAcCMOTPEHUIO Kanob, B TedeHne nATHaguati pabouymx OHen co OHS ee
peructpaumun, a B criydae obxanoBaHuWsi oTkasa B Mpueme AOKYMEHTOB Yy 3asiBuTens nubo B
ncnpaBneHnun OOMyLLEHHbIX onevYaTok M ownbok unm B cnyvae obGxarnoBaHusi HapyLleHUusi
YCTAHOBIIEHHOIO CPOKa TaKMX WCMpPaBfieHW - B TeyeHue NATM paboumx OHel co OHS ee
permcTpaumu.

5.7. Mo pesynbTatam paccMOTpeHust Xarnobbl rnaBa CEerbCKOro NoceneHnsa npuHUMaeT
O[HO U3 CrefyoLwmx peLleHni:

- »anoba ynoBneTBOpsieTCA, B TOM 4ucne B (popmMe OTMEHbl MPUHATOrO peLleHus,
ncrnpasfeHnsa OOoMNyLWEeHHbIX onevYaTok M ownboK B BblAaHHbIX B pe3ynbTaTe npegocTaBrieHns
MYHUUMNANbHOW YCIyrm OOKyMEHTax, BO3BpaTa 3asBUTEN0 AEHEeXHbIX CpeacTB, B3MMaHue
KOTOpbIX HE MpegycMOTPEeHO HOPMAaTMBHbIMKM NpPaBoOBbIMM akTamm Poccunckon Pepepaumn,
HOpPMaTUBHBIMX MpaBOBbLIMU akTamu Pecnybnuku TatapcTaH, MyHuMUMNanbHbIMU NPaBOBbIMA
aKTamu, a Takke B UHbIX oopMax;



- B YOOBJ1ETBOPEHUN Xanobbl 0TKa3biBaeTCs.

5.7.1. B cny4ae npuaHaHus xanobbl nognexaiien yaoBneTBOPEHNIO, B OTBETE 3as8BUTENIO
paeTcsa uHoOpMauuMss O [OeuCTBUAX afAMUHUCTpAuUKM CenbCcKoro rnoceneHns B Uenax
He3ameLnUTENbHOro YCTPaHEeHUS BbIABMEHHbIX HapyLUEHWA MpU OKasaHuv MyHULMNanbHOW
YyCnyrn, a Takke MNPUHOCATCA M3BUHEHWS 3a [OO0CTaBfEeHHble HeynobCcTBa WM ykasblBaeTcs
NMHpopmauusa 0 AanbHeNnWnNx 4eNCTBUAX, KOTOPble HEOBXOOUMO COBEPLUNTL 3adBUTESIO B LIENAX
Nosly4eHnst MyHULMNarbHOW YCryri.

5.7.2. B cnyyae npu3HaHUs anobbl He noariexalwen yaoBrneTBOPEHWIO, B OTBETe
3as8BUTENIO [AATCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O MpPUYMHAX MPUHATOrO peLueHusi, a
Takke nHopmMauus o nopsigke 06kanoBaHUsi NPUHSATOIO PeLLeHWs.

5.8. B cnyyae ycTtaHOBneHWss B Xxode WnM Mo pesyrbTaTaM pPacCMOTPEHUsT Kanoobbl
NPU3HaKoB COCTaBa agMUHUCTPATUBHOIO NPaBOHaPYLUEHWUSI UMK NPECTYNNeHNs, JOIMKHOCTHOe
nnuo, paboTHWK, HadeneHHble NONMHOMOYMSIMU MO PacCMOTPEHMIO Xanob B COOTBETCTBUM C
nyHKTOM 5.6 HacTosiwero pasgena agMUHUCTPATMBHOIO pernamMeHTa, Hes3ameasMTenbHO
HanpaensT UMEOLWNECs: MaTepuarnbl B OpraHbl NPOKypaTypbl.

5.9. He nosgHee OHs, cnenyroLLero 3a AHEM MPUHATUS PEeLUEHUs], yKa3aHHOro B NyHKTe 5.7
HacTosiLero pasaena agMMHUCTPATUBHOTO perfameHTa, 3asiBUTEN0 B MMCbMEHHOW hopme oo
MO XenaHuio 3asiBUTENs B 3MEKTPOHHOM opMe HanpaBnsieTcs MOTMBUPOBAHHbLIA OTBET O
pesynbTaTax pacCMOTPEHMS XKanoobl.

5.10. WHdopmauua gns 3assutenen o6 ux npase Ha pocyaebHoe (BHecyaebHoe)
obxanoeaHue genctBun (6e30enCTBUSA) U PeLleHnn, MPUHATBIX (OCyLecTBNsieMblX) B Xoae
npegocTaBfieHNa  MyHUUMNanbHOW  ycnyrn, pasMellaetca Ha  oduvuuanbHOM  canTe
aAMUHUCTPAaLMM CESNbCKOro NocesnieHnst U MHPOPMaLMOHHBIX CTeHAAX.



