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O BHECEHUU U3MEHEHUH U JIONIOJIHEHUM B IOCTAHOBJICHUE
HcnonuurenbHOro KoMUTEeTa Y paz0axTHHCKOTO CEJIbCKOTO MOCEICHUS
MaMafbIlcKkoro MyHUIIMIIAILHOTO paioHa PecriyOnuku TaTapcran
ot 15.07.2019 Ne 14 «O06 yTBEepkKACHUHN aIMUHUCTPATUBHBIX
PETIAMEHTOB MPEAOCTABIECHUS MYHULIUIIAJIBHBIX YCITYT, OKa3bIBAEMbBIX
HcnonHuTeabHBIM KOMUTETOM Y Pa30aXTUHCKOTO CETLCKOTO MOCEICHUS
MamaapIlcKkoro MyHHUITUTIAILHOTO paiioHa Pecty6uku Tarapcrany

Bo wucnonnenue mocranoBinenuss Kabunera MunuctpoB PecmyOnuku
Tatapcran ot 13.04.2021 No 242 «OO6 yTBep)KIEHUM IUTaHA MEPONPHUSATHN IO
Nepexoqy Ha NPEJOCTABICHUE COLUAIbHO 3HAYUMBIX TOCYIAapCTBEHHBIX YCIIYT,
yCIyr, TMpPEeAOCTaBISIEMbIX T'OCYAAPCTBEHHBIMU  yUpEeXIEHUAMH PecmyOnuku
Tatapctan, B KOTOpPBIX pa3MEIIAETCs TOCYIapCTBEHHOE 3aJaHue (3aka3), B
ANEKTPOHHOW (opMe» U MPOTOKOJIA 3acefaHusl paboueld TPyMHMbl MO peanu3aluu
poeKTOB 1o IudpoBoii Tpanchopmanuu Pecniyonuku Tatapcran ot 21.04.2021 Ne
[I'-12-134, TIlIportokojia COBMECTHOM Kojulermn MWuHHUCTEPCTBA (PUHAHCOB
Pecny6muku  Tarapcran, VYmnpasnenuss ®enepaabHON HAJIOTOBOH CIYKOBI 110
Pecniyonuke Tarapcrtan, Ynpasnenus denepanbHoro kazHauyeicTBa mo PecmyOmimke
Tatapctan ot 04.01.2021 Ne ITP-3, B cootBerctBUU ¢ P3 ot 27.07.2010 r. Ne 210-
®3 «OO0 opraHuzanyy MPEJOCTABICHUS TOCYIAPCTBEHHBIX WM MYHHUIIUMATBHBIX
YCIIYT», MIOCTAHOBJIEHUEM  pyKoBoAuTenss  VCMOMHUTENBHOTO  KOMHTETA
MamMmaspiickoro MyHUITUIAIBHOTO paiioHa Pecny6onuku Tarapctan ot 20.06.2012 r.
Ne 1090 «O6  yrBepxkmenun llopsinka  pa3pa®oOTKu W yTBEPKIACHUS
aIMUHUCTPATUBHBIX  PETJIAMEHTOB  MPEAOCTABICHUS  MYHULUMAIBHBIX  YCIYT
OpraHamMy MECTHOI'O camoOyIpaBiieHUss MaMaJbIlICKOr0o MYHHUIIMIAIBHOTO pailoHay
HcnonHuTenbHbIN KOMUTET Y Ppa30aXTUHCKOTO CENbCKOI0 MOCENEHUS TOCTAHOBIISIET:



l. YTBepauTe ANMUHKCTPaTHBHBIHN PEIIaMEHT TNpEeNOCTaBICHUS MYHHIIUIIANBHOM
yelyri AINMWHKCTPATHBHEL PETIaMEHT MpeI0CTaBICHHS MYHHUIIHNANBHON yCayru
[0 BblZa4e CIpaBKH (BBIMUCKA) B HOBOH penakuuy (IIprnokenus Nel)

2. IlpusHaTh yTpaTHBIINM CHITY noanyskT 1.4, Iocranosienus McnonaurensHoro
KOMHTETa YpaszbaxTrnckoro CENBCKOro NOCEICHHS Mawmansiickoro
MYHHMUHMIIANBHOTO pationa PecnyOmukn Tataperan ot 15.07.2019 Nel 4.

3. O6fuapoaoBaTh =acToSIEe MOCT2HOBIEHHE OyTeM pasMelleHus ero Ha
opUIHATLEHOM ca¥te Mawmansimcroro MYHHIUIIATEHOTO paiioHa
mamadysh.tatarstan.re.  oduuHatEHOM roprane  mpaBoBok  mHMOpManuH
Pecniybmmaku Taraperan ( pravo.tatarstan.ru).

4. KOHTDOIIL 32 HCTIONHEHHEM HACTOSIIErO TOCTAHOBICHMS OCTaBIIAIO 3a COOOM.

o
Pykopoaurens Menommurennroro KOMV TeT e

<t

7 & 2 £ § ;’xv:&
Y paBﬁEXTHF—TC LOTO CCIBCKOTO TTOCEJIeHT S
M&ME,] BEIITICKOTQ MYHRIMTI27BHOTO paﬁo ‘_

Pecny6ukv Tatapcran /P.I'.IlatixyTauHoB/




[Tpunoxenue Ne 1

K [IOCTaHOBJICHHUIO
HcnomHUTeNbHOrO KOMUTETA
VYpaz0axTUHCKOTO CEILCKOTro
roceseHuss MamaapIcKoro
MYHHULIMIIAJIBHOIO pailoHa
PecniyOnuku Tatapcran

oT «24 mapta 2022 1. Ne 6

AJMHUHHMCTPAaTUBHBIN pETIaMEHT
NpeIOCTaBICHUS] MyHUIIMITAILHOM YCIYTH MO Bblade CIPaBKH (BBITUCKU)

1. O0uMe moNMoKEHUs
1.1. Tlpeamet peryaupoBaHHs aIMUHUCTPATUBHOTO perjaMeHTa

Hacrosmuii aJMUHUCTPATHUBHBIN peryiaMeHT MPEAOCTABICHUS
MYHUIIMITAIGHON YCIyTH (Jajee — aJIMUHUCTPATUBHBIM pEriiaMeHT) yCTaHABIMBAET
CTaHAapT U MOPSAIOK MPEIOCTaBICHUS MYHUIIMIIAIBLHON YCIYTH 1O BblJade CIpaBKU
(BRIMUCKHM) (Haniee — MyHUIIUTIATbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. Jlunamu, UMEIOMIMMU TPABO Ha IMOJYYECHHE MYHMIUIIAIBHOW YCIIYTH,
SBISIIOTCS (PU3UYECKUE JUIIA (Janee — 3assBUTENb ).

1.2.2. C 3asgBieHHWEM BIpaBe OOPATUTHCS MPEACTABUTEIIh 3asBUTEIS,
JNEUCTBYIOIIN HAa OCHOBAaHMM JIOKYMEHTAa, YIOCTOBEPSIOIIETO €ro IMOJIHOMOYUS
(manee — mpeCTaBUTENb 3aABUTEISA).

1.3. Tlopsimox nHGOPMHUPOBAHUS O TPETOCTABICHUA MYHUITUTIATBHON yCITyTH

1.3.1. Nudopmarus o TOpsAAKE MPETOCTABICHHUS MYHUIIUMAIBLHOW YCIyTH
pa3meniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHAAX, COACPKAIIUX BU3YAIbHYIO U TEKCTOBYIO
uHOpPMAIIMI0O O MYHUIIUNATBLHOW YCIyre, pacloJIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKIIMOHANBHBIX ~ IICHTPOB  MPEAOCTaBICHUS  TOCYAapCTBEHHBIX U
MYHUIUNATBHBIX YCIYT.

2) Ha oQUIMAIBHOM CailTeé MYHULHUNAIBHOTO paiioHa B HH(POPMAIMOHHO-
TeJIeKOMMYHHKaIoHHoU cetn «atepHer» (https://www. mamadysh. tatarstan.ru.);



3) na Iloprane rocyaapCTBEHHbIX M MYHUUMNAIBHBIX ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecyOnnkaHCckuii mopTan);

4) na EnuHOM mopTaje TOCYJApCTBEHHBIX W MYHUIMOAIbHBIX YCIYyT
(bynkuuii) (https:// www.gosuslugi.ru) (nanee — Equnsiii mopran);

5) B rocynapcTBeHHOM MHQPOpMAIIMOHHOM cucTteme «PeecTp rocynapcTBEHHBIX
U MyHuUUunaiabHbIXx ycnyr PecnyOmuku Tartapcran» (http:/frgu.tatar.ru) (manee —
Peectp rocy1apcTBEHHBIX 1 MYHULIUIIAJIBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHME MO BOIpPOCAM MPENOCTABIEHUS MYHULHUIAIBHON
YCIyTU OCYUIECTBIISIETCS:

1) B MHOrO(YHKIIMOHAJIBHBIX IIEHTPAX MPEJOCTABICHUS TOCYAApCTBEHHBIX U
MYHHULIMIATIBHBIX YCIYT IPU YCTHOM OOpAILlEHUH - JIMYHO WU 10 Tenedony;

2) B uHTEpakTUBHOM (hopme PecnyOnrkaHnckoro noprana;

3) B yIOJTHOMOYEHHOM Ha MpeAO0CTaBlIeHUe ycayru oprane (nanee — Opran):

IpU YCTHOM OOpAIllEHUH - JINYHO UJTU 0 TeJedOoHy;

Opyu NHCbMEHHOM (B TOM uyucie B (OpMe DJIEKTPOHHOTO JIOKYMEHTA)
oOpamieHM — Ha OyMaXHOM HOCUTEJE IO IMOYTe, B JJIEKTPOHHOU QopMme Mo
BJIEKTPOHHOM TTOYTE.

1.3.3. Uudopmanuss Ha Enunom mnoprane, PecnyOnmkaHckoM mopTajie o
NOpSAJIKE M CPOKaX IMPeJOCTaBICHUS MYHHUIMNAIBHON YCIYTH Ha OCHOBAaHUU
CBeJIeHUH, cojepkamuxcs B Peectpe rocyiapcTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT,
PEIOCTAaBISIETCS 3aABUTEINO OECIIaTHO.

Hoctyn k uHOpManmMu O CpOKax U TOpSAJOKE TMPEeOCTaBICHUS
MYHUIIMITAIEHOM YCIIYTH OCYHIECTBIsIETCSl 0€3 BBIMOJHEHUS 3asiBUTENIEM KaKUX-Tu00
TpeOoBaHUN, B TOM 4YHCIEe O€3 HCIOJIL30BaHUS TIPOrPaMMHOTO OOEeCIeUeHHs,
YCTaHOBKA KOTOPOTO Ha TEXHUYECKHE CPEICTBA 3asgBUTENs TpeOyeT 3aKIOYeHUS
JUIEH3UOHHOTO WJIM WHOTO COTJIAIIeHUs ¢ MpaBooOjafaTesieM MPOrPaMMHOTO
oOecrieueHusi, MPEIyCMATPUBAIOIIETO B3UMAHWE IUIATHI, PETUCTPALMIO UIIU
ABTOPHU3AIINIO 3aIBUTEIIS UM TIPEIOCTABICHUE UM TIEPCOHATBHBIX TaHHBIX.

1.3.4. IIpu oOpaieHnyn 3asgBUTENS JTHYHO U 10 TeIe(dOHY B COOTBETCTBUH C
MOCTYNUBIIUM OOpaIllEeHUEM NMPEAOCTaBIsIeTCA HH(OpMaLU:

1) o mecre HaxXOXXACHUS MHOTO(YHKIIMOHAIBFHOTO LEHTpPA MPEIOCTABICHUS
rOCYJapCTBEHHbIX W MYHHUIMNANbHBIX ycayr, Oprana (agpec, rpadux paboThl,
CIpaBOYHBIC TeTIEHOHBI);

2) 0 TOpsAKEe NPEIOCTABICHUS MYHUIMIIAIBHON YCIyrW, O crocodax u
CpOKax MoJayu 3asiBJICHUN;

3) 0 Kareropusx TpaxkIaH, KOTOPHIM TNPEAOCTABISETCS MYHHUIIMIIATBHAS
ycllyra; O  HOPMAaTUBHBIX  IPaBOBBIX  AaKTaX, pPETyJHUPYIOIIHUX  BOIPOCHI
MIPEIOCTABICHUS MyHUIIMIIAIIBHON YCIYTH;

4) o mepevyHe JOKYMEHTOB, HEOOXOJHMMBIX JJISi PAaCCMOTPEHUS 3asBICHUS O
MPEIOCTABICHUM MYHULUIAIBHOW YCIyrd, O CpOKax MpUeMa MU perucTpauuu
3asIBJICHMS;

5) o xoje npenocTaBiICHUs MYHUIUIIATBHOW YCIYTH;



6) o MecTe pa3MelnieHHS Ha OPUIMATBHOM CaiiTe HHPOPMAIIUU MO BOIPOCAM
MPEOCTABICHUS MYHULIUTTAIbHON YCITYTH;

7) o mopsake o0XalOBaHWs JACHCTBHNA WM OC31CHCTBHS JTODKHOCTHBIX JIMII
Oprana.

[lo nuchbMeHHOMY OOpAIlIEHUI0 COTPYAHUKUA OTJieNla, OTBETCTBEHHOIO 3a
MPEOCTaBICHUE MYHUIIMNAIBHOM YCIyru, MOAPOOHO B MNHUCHMEHHOW dopme
Pa3bSICHSIOT 3asBUTENIO TOPSAOK TMPEIOCTABICHUS MYHHUIIMIAIBHOM YCIYTH H
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IyHKTE aJMUHUCTPATUBHOIO pErjiaMeHTa, U B
TEYEHUE TPeX pabdouuMx AHEH CO JHS PETHCTpalMK OOpalleHUs HAIMPaBISIOT OTBET
3asBuTeNt0. OTBETHI AAlOTCA Ha s3bIKe oOpareHus. B ciyyae HEBO3MOKXHOCTH J1aTh
OTBET Ha SI3bIKE OOpallleHUs HMCIOJIb3YIOTCS TOCYJIapCTBEHHBIC SI3bIKM PecmyOnuku
TarapcraH.

1.3.5. Nudopmanusi mo BompocaM MPeaOCTaBICHUS MYHUIIMIAIBHOU YCIYTH
pasmeniaeTcs Ha O(PUIIMATBLHOM CalTe MYHHUIMIIAIBLHOTO paiOHA (UIU 20POOCKO20
okpyea) U Ha WH(POPMAIMOHHBIX CTEHAAX B MOMeIeHUsX Opeana s padbOTHI ¢
3asBUTCIISIMH.

Nudopmanmss Ha rocymapcTBeHHBIX si3bikax PecnyOsmmku — Tarapcran,
pasmeniaeMass Ha HMHQPOPMAIMOHHBIX CTEHJAX M Ha OQUIMAIBHOM CalTe
MYHUIIMITAIGHOTO paiioHa B HH(DOPMAIMOHHO-TEICKOMMYHUKAITMOHHON  CETU
«HTEepHET», BKIIOYAET CBEJEHUS O MYHHUIMIAIBLHOW yCiyre, cojaepiaiiecs B
nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 aiMUHUCTPAaTUBHOI'O PETJIAMEHTA,
UHPOPMAIIMIO O MECTe HAaXOXKIEHUS, CIPABOYHBIX TeleoHax, BpEeMEHU pabOThI
Oprana, o rpaduke mnpuema 3asBICHUM Ha MPEAOCTABICHUE MYHHUIIMIAILHON

YCIIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE AKThl, PETYJIUPYIOIINE IPEIOCTABICHHE
MYHULIMTNIAJIBHON YCIYTH

1.4.1. TlepeyeHb HOPMAaTUBHBIX MPABOBBIX AaKTOB, PEryJUPYIOIIUX
MPEAOCTABICHUE MYHHUIIMIAIBHON YCIYrH (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MIPABOBBIX AKTOB M MCTOYHUKOB UX O(PHUIIMAIBHOTO OMYyOJIWKOBAaHUS), pa3MEIICH Ha
Ennnom mnoprane, B PeecTpe rocyaapCTBEHHbIX W MYHHIMIIAJIBHBIX YCIYyr, Ha
opuIMaNIbHOM  caliTeé  MYHHUIMOAIBHOTO  pailoHa B HH(OpPMaAIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTn «IHTepHeT».

1.4.2. Texct agMHUHUCTPATMBHOIO pErjaMEHTa B JEWCTBYIOLIEH peAaKiuu
MOJJIEKUT pa3MelleHu0 Ha EpuHoM mnoprane, B Peectpe rocymapCTBEHHBIX H
MYHULMIAIBHBIX YCIYr, Ha OQUIMAIBHOM CailiTeé MYHUUUIIAIBHOIO pailoHa B
nH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn « HTepHeTY.

1.5. TepmuHsl, ncnoyib3yeMbIE€ B aAMUHUCTPATUBHOM PETJIAMEHTE, U UX
ONPEAECICHUS



1.5.1. B aaMHHUCTPAaTHUBHOM pPErJIAMEHTE HCIOJB3YIOTCS CIEAYIOIIUE
TEPMUHBI U ONIPEACIICHUS:

ylajJeHHoe pabouee MECTO MHOTO(QYHKIMOHAIIBHOTO LEHTPA MPEAOCTaBICHUS
rOCYJApCTBEHHBIX W MYHHULMIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOJIEHHOE
CTPYKTypHOE  mojpasiaeineHne  (opuc)  MHOroQyHKIHOHAJIBLHOTO  IIEHTpa
MPENOCTaBICHUSI TOCYJApCTBEHHBIX W MYHUIUNAIbHBIX YCIYr, CO3JaHHOE B
TOpPOJICKOM (CEIbCKOM) IMOCEIEHUH MYHUIMIAIBHOIO pailoHa WM B TOPOACKOM
okpyre Pecnybnuku TatapcTan B COOTBETCTBHUM ¢ MMyHKTOM 34 [lpaBuin opranuzanuu
NEeATeIbHOCTH MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEOCTaBICHUS TOCYIaPCTBEHHBIX
U MYHUIMOAIBHBIX YCIYT, VYTBEPXKICHHBIX TMOCTaHOBIeHUEeM [IpaBuTenncTBa
Poccuiickoit ®enepanuu ot 22 nexadbps 2012 r. Ne 1376 «O06 yrBepxknenuu IIpaBun
OpraHu3aluy JeATeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IEHTPOB IMPEJI0CTaBICHUS
TrOCYJaPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYTY;

TEXHUYECKasi olMOKa - omuoOkKa (omMcka, orneyaTka, rpaMMmaTHuecKas WIH
apumerndeckass omubOka JuO0 TmoAoOHas omwudKa), AOMYIIEHHAs OpraHoM,
NPEIOCTABISAIONIMM MYHUIIMIAIBHYIO YCIYry, W TpHUBEANIas K HECOOTBETCTBHUIO
CBEJICHHI, BHECCHHBIX B JJOKYMEHT (pe3ybTaT MyHUIIUIIAILHON YCIYTH), CBEICHUSIM
B JOKYMEHTax, HA OCHOBaHUHU KOTOPHIX BHOCUJIMCH CBEJICHMUS;

Enunas cucrema uaeHTUGUKAIMK W ayTeHTH(PUKAIUU B HUHPpPACTPYKType,
oOecreunBaroen UH(OPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICIICTBHE
MH(GOPMAIIMOHHBIX CHCTEM, UCIOJIb3YEMbIX ISl MPEAOCTaBICHUS TOCYIapCTBEHHBIX
¥ MYHUIIMTQIBHBIX YCIYT B 3JeKTpoHHOU popme (nanee — ECHUA) — denepanbHas
rocyJapCTBEHHAs uH(pOpMaIOHHAS cucrema, oOecrieynBaroas
CaHKIIMOHUPOBAHHBIN JOCTYIl YYaCTHUKOB HH(POPMAIIMOHHOTO B3aMMOJICUCTBUS B
cucreMe HWAeHTHU(PUKAMK W ayTeHTH(QUKanmuK K WHOOPMALUM, COJepIKalelcs B
rOCYy/IapCTBEHHBIX HWH(MOPMAIIMOHHBIX CHUCTEMax H HWHBIX HHGOPMAIIMOHHBIX
CUCTEMAX;

MOI] - I'ocynapctBeHHOE O10KETHOE YUPEKICHUE
«MHOTOQYHKIIMOHATBHBIA ~ IIEHTP  TPENOCTaBICHUS  TOCYJApCTBEHHBIX U
MyHULUNAIBHBIX YCayTr B PecniyOnuke TaTtapcrany;

AUC MO®I] - AsBroMaru3wpoBaHHas  HWHPOPMAIMOHHAs  CHCTeMa
MHOTO(QYHKIIMOHANBHBIX ~ IICHTPOB  MPEJOCTaBICHUS  TOCYAApCTBEHHBIX U
MYHULMNATBHBIX ycayr Pecyonuku Tatapcrah.

1.5.2. B aAMUHHUCTPAaTUBHOM pErJaMEHTE NOJ 3asBJICHUEM O MPENOCTABICHUU
MYHULMNAIBHOW  ycnyru  (masnee -  3adBJIEHUE) [OHHMMAETCs  3ampoc O
MPEAOCTABICHUN MYHUIIMIIATILHON YCIIYTH, MOJIaHHBIA B COOTBETCTBUU C ITYHKTOM 3
cratb 2 ®epepanpHoro 3akoHa oT 27 wutonaa 2010 roma Ne 210-d3 «O6
OpraHu3alyy MPEJOCTaBICHUS IOCYIapCTBEHHBIX U MYHHUIIMNIAIBHBIX YCIyD» (Z1aee
— MenepanbHbIi 3aK0H Ne 210-D3).

2. Ctangapt npeaocTaBieHs MyHULIUNIAIBHON YCIYTH



2.1. HaumeHoBaHNE MYHULIIMIIAIIBHOW YCIIYTH
Boinaua cripaBku (BBIITUCKH).

2.2. HanMmeHOBaHUE UCTIOTHUTEIBLHO-PACTIOPSAIUTEIIEHOIO OpraHa MECTHOTO
caMOYIIpaBJICHMsI, HEOCPEACTBEHHO MPEAOCTABIISAIOIIET0 MYHUIIUTIATBHYIO YCIYTY

HcnonHuTenbHbIA ~ KOMUTET  YPa30aXTUHCKOIO  CEJIbCKOrO0  IMOCEJICHUs
MaMapIicKkoro MyHUIMINaaIbLHOro paiona PecriyOnuku TaTapceras.

2.3. Onucanue pe3yiabTaTa NpCAOCTABIICHUA MyHPIL[HHaHBHDfI yCiyru

2.3.1. Pe3ynbpTaToOM MpeI0CTaBICHHUS MYHUITUTIATLHON YCIIYTH SIBISIETCS

1) cnpaBka  (Beimucka)  (mpuiokeHue — No 1 x  Hacrodmemy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) perieHne 00 OTKase B MPEAOCTABICHUHM MYHHIHUIMAIBHON  YCIyrH
(mpunoxenue Ne 2 K HacTOSAIEMY aIMUHUCTPATHBHOMY PETJIaMEHTy);

3) pemieHre 00 OTKase B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEOCTaBICHUS] MYHUIMIAIBHOW yciuyru (mpuioxkeHne Ne 3 K HacTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbpTar mpenocTaBiICHUS MYHUIIMNAIBHOW YCIYTd HampaBseTcs
3asBUTENI0 B (OpME DJIEKTPOHHOTO JOKYMEHTA, MOJAMUCAHHOTO YCUJICHHOU
KBAJIM(DUIIMPOBAHHON 3JIEKTPOHHON TMOJIUCKHI0 YIOJIHOMOYEHHOTO JOJIKHOCTHOTO
munia Opeana (mubo Opeana), B COOTBETCTBUU ¢ DeiepanibHBIM 3aKOHOM OT 6 ampets
2011 romga Ne 63-D3 «O06 snexkTpoHHON noamucu» (nanee — denepanbHbiil 3aKk0oH No
63-03) B nmuunblii kabuHeT EguHoro moprana. B ciiydae HampaBieHUs 3asBIICHHS
nocpeacTBoM  PecmyOnmkaHCKOro — mopTania  pe3yiabTaT  MPeIoCTaBICHUS
MYHUIIMITAIGHOM ~ yCIyTM  HAMpaBisieTCss TaKk ke B JIMYHBIA  KaOWHET
Pecnybnukanckoro nopTrana.

2.3.3. Tlo BbIOOpY 3asBUTENS pPE3yJbTaT MPEAOCTABICHUS MYHHUIIUATAIHLHOU
yciyru Bbimaercs B Oprane wim B MOIL] B dopme sk3eMiisipa 3JI€KTPOHHOTO
JOKYMEHTa, pacledyaTaHHOTO Ha OyMa)KHOM HOCHUTENe, 3aBEPEHHOTO IE€YaThi0 U
MOAMUCHIO COOTBETCTBEHHO YMOJIHOMOYEHHOTO JOJKHOCTHOTO nuua OpraHa Wid
pabotauka M®II.

2.3.4. 3agBuTenb  BOpaBE  MOJAYYUTh  pPE3yJIbTaT  MNPEAOCTABICHUS
MYHUIMNAIBHON YCIyrd B (OpME 3JIEKTPOHHOTO JOKYMEHTAa B TEYEHUE CpOKa
NEUCTBHS pe3yJibTaTa MPEIOCTABICHUS] MyHUITUTIATBHON YCIYTH.

2.4. Cpok mpeIoCTaBICHHS] MYHUIIUTIATLHOW YCIIYTH, B TOM YHCIIE C yIETOM
HEO0O0XO0MMOCTH OOpaIlleHHs] B OpraHU3allU1, YYACTBYIOIIUE B MIPEJOCTABICHUN
MYHHULIMIIAJBHOW YCIIYTH, CPOK IMTPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHHULIUIIATIbHON
YCIIYTH B CIIy4ae, €CIU BO3MOXKHOCTb IPUOCTAHOBJIEHUS ITPEYCMOTPEHA



3akoHoJaTenbcTBOM Poccuiickoit @enepannu, CpoK BbIIaY (HAPABIICHUS )
JOKYMEHTOB, SIBJISIIOILUXCS PE3YyJIbTATOM MPEAOCTABICHNS MyYHULIUNIAIBHON yCITyTH

2.4.1. MynununanbHas yciyra HpeloCTaBisIeTcsl B T€UEeHHUE Tpex padoumx
JTHEH.

2.4.2. IlpuocTtaHOBIEHHE CPOKA MPEAOCTABICHUS MYHUIMIIAIBHON YCIYI'HM HE
IIPEyCMOTPEHO.

2.4.3. HanpaBneHue JOKYMEHTA, SIBISIOIIETOCA PE3YIBTATOM MPENOCTABICHUS
MYHHUIMIIAIBHOM ~ yciyTh B (opMe 3JIEKTPOHHOTO JIOKYMEHTa, 3asBUTENIO
OCYIIECTBIIAETCS B J€Hb OQOPMIICHUS U PErMCTpPALlMU pe3yibTaTa MpelOCTaBICHHUS
MYHUILIMITAIHON YCITYTH.

2.5. I/IC‘ICPHBIBB,IOH_[I/Iﬁ MePeUCHb NOKYMCHTOB, H€O6XO,Z[I/IMBIX B COOTBCTCTBHU C
3dKOHOJATCIIbHBIMW WJIN HHBIMW HOPMATHBHBIMU ITPABOBBIMU dAKTaAMU IJIA
MpeaOCTABJICHUA MYHHHHHaHBHOﬁ YCIYTHU, a TaAKKC YCIYI', KOTOPBIC ABJIAIOTCA
H€O6XO}II/IMBIMI/I 1 00s13aTEIbHBEIMU I IIPEAOCTABICHUSA MYHUIIUIIAJIBHBIX YCIIYT,
nmomJICKaux MmpCacCTaBJICHUIO 3aBUTCIICM, CIIOCOOBI UX IMOJIYYCHHUA 3adABUTCIICM, B
TOM YHUCIIC B SHGKTpOHHOﬁ (1)OpMC, MOPAIOK UX ITPCACTABIICHUA

2.5.1. Ing monydyeHHs: MYHHUIMNAIBHOM YCIYTH 3asBUTENb IPEJICTABISET
CJIEIYIOIINE TOKYMEHTBI:

1) JOKyMEHT, yIOCTOBEpAIOIIMA JUYHOCTH (HE Tpebyercs B cllydae
oOpareHus mocpeacTBoM PecnyOinrkaHcKoro rnoprana);

2) TOKYMEHT, yIOCTOBEPSIOIINIA MTOTHOMOYHS TPEICTABUTENS 3asIBUTEIIA;

3) 3asBICHHE:

B Qopme 1oxkymeHTa Ha OyMakHOM HocuTene (mpuioxkenne Ne 4
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIGKTPOHHOM  ¢opMe  (3amoiHSETCS  TMOCPEACTBOM  BHECEHHUS
COOTBETCTBYIOIINX CBEICHUN B AJICKTPOHHYIO (OpMY 3asiBJICHUS), MOIMUCAHHOE B
COOTBETCTBUU C TPEOOBAHUSAMM IyHKTA 2.5.3 aIMHUHUCTPATUBHOTO PETJIaMEHTa, MpHU
oOparieHun nmocpeacTBoM PecmmyOinkaHCKOTO TTopTana;

4) B cimyvae, €Ciu ISl MPEOCTABICHUS MyHHUIIUTIAIIBHON YCIYyTrd HEe0OXoanuma
00paboTKa MEepCOHANBHBIX JIAHHBIX JIUIA, HE SBISIIOMIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUU C (helepanbHBIM 3aKOHOM 00pabOTKa TaKWUX MEPCOHATBHBIX JaHHBIX
MOXXET OCYIIECTBIATHCSA C COTJAcUsl YKA3aHHOTO JIMIA, TpH OOpalieHuHn 3a
MOJIYy9CHUEM MYHUITMTIAIBHONW YCIYTH 3asBUTENb JIOMOJHHUTEIHLHO TMPEACTABIISACT
JOKYMEHTBI, MOATBEPKIAIONINE TOJYYCHHE COTJacusl YKa3aHHOTO JHIAa WM €ro
3aKOHHOTO MPEACTaBUTENS Ha 00paOOTKYy MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JIUIIA.
JIOKYMEHTHI, TOATBEPKIAIOIINE TIOTyUYEHUE COTJIACHS, MOTYT OBITh MPECTaBICHBI B
TOM 4ucie B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA;



5) B ciydae, eciu OOS3aHHOCTh XpaHEHHUsS AOMOBOM kHuru ao 31.12.2017
BO3JIarajlaCb Ha COOCTBEHHUKOB KWJIBbIX MOMEIIEHUH, 3asiBUTEIIEM MPEICTaBISAETCS
JIOMOBAsl KHUTA;

6) TpaBOYCTAHABIMBAIOIINE JOKYMEHTHl Ha WHAUBUIYAIbHBIA KUJIOU JOM
(ecin mpaBO COOCTBEHHOCTH HE 3aperHMCTPUPOBAHO B EIWHOM TOCYIapCTBEHHOM
peecTpe HEJBMKUMOCTH ) — ISl BEITUCKH U3 MTOX035MCTBEHHOM KHUTH.

2.5.2. 3asBieH”e W TpuiaraeMble JOKYMEHTbl MOTYT OBITb MNpPEICTaBICHBI
(HampaBJIeHBI) 3aBUTEJIEM OJTHUM U3 CIEIYIOIIUX CIIOCOOOB:

1) uepe3s M®I] Ha GymMaKHBIX HOCUTENSAX U B BUJE AICKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBAaHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOT'O PETJIAMEHTA;

2) nocpenctBoM PecnyOimkaHCKOro noprana B 3J€KTPOHHOHU (hopMme;

3) B Opran JIMYHO WJIM TOCPEACTBOM TIOYTOBOW CBSI3M Ha OyMa)kKHOM
HOCHTETIE.

3asBiieHHEe W TpuiaraeMmble JIOKYMEHTBI, MPU HAMPaBIECHUU TOCPEICTBOM
MIOYTOBOM CBSI3U, 3aBEPAIOTCS B YCTAHOBJICHHOM TOPSIIKE.

2.5.3. 3asgBieHue Npu HAPaBJICHUU MTOCPEICTBOM PecrybinkaHcKoro noprana
MOJIMHACHIBAETCS MTPOCTOM 2JIEKTPOHHON MOAMKUCHIO 3asIBUTEIIS.

JIist mojy4yeHus: MPOCTOM 3JIEKTPOHHOM TOJIKCH 3asiBUTENIO HEOOXOAMMO
npoiTH Tpouenypy peructpauuu (ayrenrudukanun) B ECUA, a Takxe noATBepInUTh
YUETHYIO 3aIUCh.

DNEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIC B
noAnyHkrax 2, 4-6 nmyHkrta 2.5.1 aJIMUHUCTPATUBHOTO PETJIAMEHTA, 3aBEPSIIOTCS
YCUJIEHHOU KBaTu(UIMPOBAHHON MOAMKCHIO JINII, YIIOJTHOMOYEHHBIX HAa CO3/IaHUE U
NOANUCAHUE TAKUX TOKYMEHTOB, B TOM YUCJIE HOTApHYyCaMH.

DNEeKTPOHHBIE TOKYMEHTHI (JICKTPOHHBIE 00pa3bl TOKYMEHTOB), IpUJIaracMble
K 3adBJIICHHIO, B TOM 4YHUCJE JOBEPEHHOCTH, HAIPaBJISAIOTCA B BHIE (alIoB B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oee 50 Mobaiir.

KauecTBO mpenocTaBiIs€eMbIX 3JEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX
0o0pa3oB JOKYMEHTOB) JOJKHO IO3BOJISATH B TOJHOM OOBEME MPOYUTATH TEKCT
JOKYMEHTA U PacliO3HATh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asBUTEIIS:

1) mpencraBieHHs JTOKYMEHTOB W WHGOpPMAIMM WU  OCYIIECTBICHUSA
NEUCTBHM, TPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMHU aKTaAMU, PETYIUPYIOIIUMHU OTHOLIEHH S, BOSHUKAIOIIIHNE B
CBSI3U C MPEJOCTaBICHUEM MYHUIIMTIAIBHOW YCIYTH;

2) OCyIIECTBJICHUS JICUCTBUM, B TOM YHCJIE COTJIACOBAHUM, HEOOXOAMMBIX IS
MOJIYYCHUS MYHHUIIMTAIBHONW YCIYTM W CBS3aHHBIX C OOpameHneM B WHBIE
rOCYJapCTBEHHbIE OPraHbl, OpraHbl MECTHOI'O CAMOYIPAaBIEHHUS, OpraHU3aluU, 3a
UCKJIIOYEHUEM TMOJY4YEHUs] YCAYyr U TMOJYy4YeHUs] JAOKYMEHTOB MU HWH(pOpMaluu,
MPEAOCTABISIEMbIX B PE3yJbTaTe MPEAOCTABICHUS TAaKUX YCIYT, BKIIOUEHHBIX B
MepEeYHH, YyKa3zaHHble B 4acthu | crateu 9 @enepanbHoro 3akoHa Ne 210-D3
(HE0OXOIMMBIX U 00S13aTENIbHBIX YCIIYT);



3) mnpencraBiieHHs JOKYMEHTOB W HWH(OpMAIMU, OTCYTCTBUE H (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPU MEPBOHAYAIBHOM OTKA3€ B MPUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS MYHUIMIAIBHON YCIIyTH, MO0 B
MPEeIOCTaBICHUU MYHULIUNTAJILHOM YCIIYTH, 332 UCKIIOYEHUEM CIIEIYIOIIUX CITyYaeB:

a) U3MEHeHHe TpeOOBaHMI HOPMATHUBHBIX IPABOBBIX AaKTOB, KaCArOIIMXCS
MPEeJOCTaBICHUS! MYHUIMNAIBHOM YCIyTH, T[OCJ€ TMEepBOHAYAIbHONW MMOAAuU
3asiBJICHUS O MPEAOCTABIEHUN MYHULIMIIAIbHON YCIYTH;

0) HanMM4YMe OUIMOOK B 3asBJICHUM O MPEIOCTABICHUN MYHUIIMIAIBHON YCIYTH
U JIOKYMEHTax, MOJIaHHbIX 3asBHUTEJIEM IOCJE€ NEPBOHAYAIBHOIO OTKa3a B MpHUEME
JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTaBICHUS MYHUIIMIAIBHON YCIIyTH, MO0 B
OPEOCTaBICHUN MYHUIMNAIBHOW YCIyTd U HE BKJIIOYEHHBIX B IPEJICTABIICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHUE CpOKa JEWCTBHUS JOKYMEHTOB WM HM3MEHEHHWE HH(pOpMaluu
nocjie TMEepPBOHAYAIBHOTO OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
NPEIOCTaBICHUS MyHUIIMITATIBHON yCIyTH, TM00 B MPEJOCTaBICHUNA MYHUITUTIAIBHON
yCITyTH;

I) BBISIBJICHHE JOKYMEHTAJIBbHO MOATBEpXKAEHHOro (akta (MpU3HAKOB)
OLIMOOYHOTO WJIM MPOTUBOMPABHOTO ACHCTBUS (0e3/1eicTBUSI) HOHKHOCTHOTO JUIA
Oprana, padotauka M®ILI, mpu nepBoHa4YaJIbHOM OTKa3e B MNpHUEME JOKYMEHTOB,
HEOOXOMUMBIX  JUIsl ~ MNPEJOCTABICHHUS ~ MYHULMIAIBHOW  yciyrd, Jubo B
NPEIOCTaBICHUN MYHUIIMNIAIBHON YCIYTH, O YEM B MMUCbMEHHOM BHUJIE 32 MOAMHUCHIO
pykoBogutenss OpraHa Mnpu TEpBOHAYAIBHOM OTKa3e B IMpHUEME JTOKYMEHTOB,
HEOOXOJUMBIX JJIi TPENOCTABICHHUS MYHHUIMNAIBHONW YCIYTH, YBEIOMIISETCS
3asIBUTEIb, a TAK)KE MMPUHOCSTCS M3BUHEHUS 32 JOCTaBICHHBIE HEY00CTBA;

4) mpenoctaBiieHus Ha OyMa)XHOM HOCHUTENE JIOKYMEHTOB W HWH(MOpMAaIuH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM
7.2 yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HCKIIOUEHUEM CIIY4aeB,
€CIM HAHECEHHWE OTMETOK Ha TakKhe JOKYMEHThl JMOO WX HU3BATHE SIBISIETCS
HEOOXOAMMBIM YCIOBUEM MNPEIOCTaBICHUS OCYIapCTBEHHON WM MYHHMIIMIATbHON
YCIIYTH, U UHBIX CIIy4yaeB, YCTAHOBJICHHBIX (DeIepabHbIMU 3aKOHAMHU.

2.6. UcuepripiBaronuii mepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH IIPAaBOBBIMM aKTaMU JUI MPEAOCTABICHUS MYHULIUIIAJIBHOU YCIIYTH,
KOTOPBIE HAXOAATCS B PACIIOPS)KEHUN T'OCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYNPABJIECHHUS U MTOJBEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OpraHaM HJIH
OpraHaM MECTHOI'0 CaMOYIPaBJICHHS OPraHU3alMNd U KOTOPBIC 3asiBUTEIIb BIIPABE
MPEACTAaBUTD, a TAKKE CIIOCOOBI UX MOJMYUYEHHUS 3asIBUTEIISIMHU, B TOM YKCIIE B
AIEKTPOHHOU (popMe, MOPAJIOK UX MPEACTABIEHUS; TOCYIapCTBEHHBII OpraH, OpraH
MECTHOT'0 CaMOYIIpaBJICHUS JIMOO OpraHu3alusi, B paCIOPSHKEHUN KOTOPBIX
HaxXOoJATCA TaHHBIE JOKYMEHTBI

2.6.1. ITony4aroTcsa B paMKax MEKBEIOMCTBEHHOTO B3aUMOICHCTBUS



1) Bemucka w3 EQWMHOTO TOCYJApCTBEHHOTO peecTpa HEIBMKHUMOCTH — —
®denepanbHas Ci1yxk0a rocyJapcTBEHHOW perucTpanuu, KagacTpa u Kaprorpaduu;

2) cBelCHHS O JICHCTBYIOIIEM MACHOpTe TrpaxaaHuHa Poccuiickoi
Oenepaunn — MB/] Poccuu;

3) cBelcHHs O HOTapHaJbHOU JoBepeHHOCTH — DenepanbHas HOTapHaIbHAS
rajara.

2.6.2. 3asBUTEIb BOpPaBE MPEAOCTABUTh JOKYMEHTHI (CBEICHUS), YKa3aHHbIC B
noanyHkre 1 nmyHkra 2.6.1 agMUHUCTPATUBHOIO periamMeHTa, B (opMe IEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHbIX YCWJICHHOW KBAIM(PUIMPOBAHHON MOMAMUCHIO JIHII,
YIOJTHOMOYEHHBIX Ha CO3/IaHME M MOANHCAHHE TaKUX JOKYMEHTOB, MpH MOojaaye
3asIBIICHMS.

2.6.3. Henpencrapnenue (HECBOEBPEMEHHOE MPEICTABICHUE) YKA3aHHBIMHU B
nyHkTe 2.6.1 aIMMHUCTPATUBHOTO perjiaMeHTa OpraHaMy roCyJIapCTBEHHOM BIIACTH,
opraHaMu MECTHOTO CaMOYTMPAaBIICHHUS, OpPTraHU3AIMIMHU IOKYMEHTOB U CBEJICHUI HE
MOKET SIBJISIThCS OCHOBAaHMEM IS OTKa3a B TPEIOCTABICHUM MYHHUIIMIAIbHON
YCIIYTH.

2.6.4. JlomkHocTHOE JUIO W (MiIM) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOIO pErjaMeHTa OpPraHOB W OpraHu3aluid, HE TMpeJCTaBUBLINE
(HECBOEBPEMEHHO IPEICTABUBIIINE) 3alPOIIEHHBIE U HAXOSALINECS B PACTIOPSKEHUU
JOKYMEHT WIM CBEICHMs, IOJIEKAT AJIMHHHMCTPATUBHOM, NUCLUUIUIMHAPHON HWIIN
UHOM OTBETCTBEHHOCTM B COOTBETCTBHHM C 3aKOHOJIATEIbCTBOM Poccuiickoi
denepanui.

2.6.5. 3anpemaetcst TpeOoBaTh OT 3asBUTENS JOKYMEHTBI CBEJIEHHUS, B TOM
quclIe IOATBEPXKAAIOIINE BHECEHHE 3asBUTENIEM IUIATBI 3a IPEAOCTaBICHUE
MYHHUIMIIAJIBHOM  yCIIyTH, HaxOJsIIUecs B PACHOPSDKEHUM TOCYIapCTBEHHBIX
OpraHoB, = OpraHoOB  MECTHOTO  CAMOYNPAaBIEHHA W  MOJABEJOMCTBEHHBIX
rOCY/apCTBEHHBIM OpraHaM WIH OpraHaM MECTHOI'O CaMOYIIPaBJICHUS OpPraHu3alyii.

HenpencrasineHne 3asBUTENEM JOKYMEHTOB, COAEPKALIUX CBEIECHHS, KOTOPBIE
HaxoJATCS B paCHOPSIKEHWU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
CaMOYIIpaBJICHUsI W IOABEAOMCTBEHHBIX TI'OCYIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CAaMOYINPAaBJIECHUS OpraHu3alui, HE SBISETCS OCHOBAaHWEM I OTKa3a
3asIBUTEIIIO B IIPEIOCTABICHUY MYHULIMIIATBHON YCIIYTH.

2.7. VicuepnibiBaromniuii mepeyeHb OCHOBAHUM JUTsl OTKa3a B MIPUEME JTOKYMEHTOB,
HEOOXOIUMBIX TSl TIPEIOCTABICHHS] MYHUIIATIATLHOW YCITyTH

2.7.1. OcHOBaHMSIMM JJIs1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIMMBIX JIJIs
MPEIOCTABJICHUS] MYHUIIUNATIBHON YCIYTH, SIBIISIFOTCSA:

1) mnpencrtaBieHHBIE 3asABUTENEM JOKYMEHTBHI COJEp)KAaT TMOJYUCTKH U
WCOpaBJIICHUS  TEKCTAa, HE  3aBEPCHHbIE B  TOPSAJKE,  YCTAaHOBJICHHOM
3aKOHOAATeILCTBOM Poccuiickoit Denepanuu;



2) HOKYMEHThI COJEp>KaT MOBPEKICHUS, HAIMYUE KOTOPBIX HE MO3BOJSET B
MOJIHOM OOBEME MCIOJIb30BaTh HH(POPMAIMI0O U CBEACHUA, COJACpXKAIlIhecs B
JIOKYMEHTaX JIJI MPeI0CTABICHUS] MyHUITUTIATILHON YCITyTH;

3) mpeacTaBiCHHBbIE JTOKYMEHTHl WM CBEACHUS yTPATUIU CUJIYy HAa MOMEHT
oOpalleHust 32 MyHUILIUTTAIbHON YCIIYTOM (IOKYMEHT, YAOCTOBEPSIONIUN MTOJTHOMOYHS
MpeACTaBUTENsI  3asBUTENs, B cliydae oOpalieHuss 3a  [peAoCTaBICHUEM
MYHUIIUNAIBHON YCIIYTH YKa3aHHBIM JIUIIOM);

4) mopada 3asgBICHUS O TPEAOCTABICHUU MYHULUMAIBHOW YCIYyTU H
JIOKYMEHTOB, HEOOXOIWMBIX JJIS TMPEIOCTABICHUS] MYHUIUMIIAIBLHON YCIYTH, B
AIIEKTPOHHOM (hopMe C HAPYIIIEHUEM YCTaHOBJICHHBIX TPEOOBaHMUIA;

5) HEKOPPEKTHOE 3aloJIHEHUuE O00s3aTeIbHBIX MOJie B QopMe 3asiBICHUSA, B
TOM YHCJIE B WHTEPAKTHUBHOW Qopme 3asiBieHuss Ha PecnyOnukaHCKOM moprane
(HEenoCcTOBEpHOE, HETOIHOE, INO0 HEMPABUIILHOE 3alI0JIHCHHE);

6) Mpe/CTaBJICHUE HEMOJIHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOJMMBIX IS
IPEIOCTABICHUS MYHUIIUITAIbHON YCITYTH;

7) 3asBIeHHE O MPEJOCTaBICHUU YCIYTH TMOJAHO B OpraH ToCyAapCTBEHHOMN
BJIACTH, OPraH MECTHOT'O CaMOYIpPAaBJICHUs] WM OpraHU3aI{i0, B TOJHOMOYUS
KOTOPBIX HE BXOJUT MPEJOCTABICHNE MYHUIIUITAIIbHON YCITYTH;

8) HecoOOIeHNE YCTAHOBJICHHBIX cTaTheil 11 denepanpbHOro 3akoHa oOT 6
ampenst 2011 roma Ne 63-®3 «O06 >7EKTpPOHHON TOAMHUCHY» YCIOBUN TNPU3HAHUS
JEHUCTBUTENBHOCTH YCUIICHHOM KBATU(PUIIMPOBAHHON AJIEKTPOHHOM MOITUCH.

2.7.2. TlepeyeHb OCHOBAaHMI JIJIsl OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX
IUTS1 IOJTYYE€HUSI MYHULIUTTAJIBHOW YCIIYTH, SIBIISIETCS] UCUEPIIBIBAIOLIUM.

2.7.3. Pemenune 06 oTkase B MpUeMe 3asiBICHUS U IOKYMEHTOB, HEOOXOUMBIX
JUTSL TIPETOCTABIICHUS MYHUIIUTIATBHON yCIyTH, MOXKET OBITH MPUHATO KaK BO BpPEeMs
npueMa 3asaBUTENS, TaK U MOCJE MOJTYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX JIs MPEAOCTABICHUS MYHHUIIMIAIBHONW YCIyTH JOKYMEHTOB
(cBemeHMi) € UCHOJIB30BAHHMEM  MEKBEIOMCTBEHHOTO  MH(GOPMAIIMOHHOTO
B3aMMOJICHUCTBUS, B CPOK, HE MPEBBIIIAONTNN 9 pabounx JHEW CO NHS perucTpanuu
3asIBJICHUS.

2.7.4. 3anpemaeTcss OTKa3blBaTh B MPUEME 3asIBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOMUMBIX JJIS TPENOCTaBICHUS MYHUIMIAIBHOW YCIyTH, B CIy4dae €Ccliu
3asiBJICHHE W JOKYMEHTHI, HEOOXOIMMBIC ISl TMPEIOCTaBICHUS MYHHUIUIAIBHON
YCIIyTH, TIOJaHbl B COOTBETCTBUU C HWHPOpPMAIMEl O CpoKax H TOPSIKe
MPEIOCTaBICHUSI MYHUIIMNIAIBHON YCIIyTH, OmyOnukoBaHHON Ha ExmHoM moprare,
Pecny6nmkanckom nopraie.

2.8. VcuepnbiBaromiuii mepedeHb OCHOBAHUM ISl IPUOCTAHOBIICHUS U OTKa3a B
MPEAOCTABICHUN MYHHUIUITAIBHOW YCITyTH

2.8.1. OcHOBaHusA i1 MPHUOCTAHOBJICHHS NPENOCTABICHUS MYHHIIMIIAIBHOU
YCIYTH OTCYTCTBYIOT.



2.8.2. OcHOBaHMA U1 OTKA3a B IPEAOCTABICHUN MYHULUITAIBHON YCIIyTH:

1) B mpecTaBIEHHBIX 3asBJICHUN U (WJIM) JOKYMEHTAX COJAEPIKUTCA HENOJHAs
U (WIK) HEAOCTOBEPHASI HH(POPMALINS;

2) mOCTyIUIEeHHME OTBETa OpraHa IroCyJIapCTBEHHOM BIIACTH, OpraHa MECTHOIO
caMOyIIpaBJIeHHUs] JTMOO MOJIBEIOMCTBEHHON OpraHy roCyJapCTBEHHOH BIACTH WIIU
OpraHy MECTHOI'O0 CaMOYIPABJICHHsI OpraHU3allid Ha MEXBEAOMCTBEHHBIH 3ampoc,
CBUJICTENLCTBYIONIETO 00 OTCYTCTBMM JOKyMeHTa u (Wiau) wuHGOpMaInH,
HEOOXOIUMBIX  JJI1  MNPEAOCTABIEHUS  MYHUUMNAIBHOW  YCIYyI'H,  €CIU
COOTBETCTBYIOIIMIM JTOKYMEHT HE ObLI MpPEACTaBIIEH 3asiBUTENEM IO COOCTBEHHOM
UHUIMATHUBE;

3) OTCyTCTBHE CBEJIEHUN O PEruCTpalu rpakJlaHWHA MO0 MECTY >KMTEIbCTBA
(npeObiBaHMS) B paclopsHKEHUH OPraHOB MECTHOI'O CaMOYTIPaBJICHUSI.

2.8.3. IlepedyeHb OCHOBaHM JUIsl OTKa3a B MPEAOCTABICHUN MYHULMIAIbHOU
YCITyTHU SIBJISIETCA UCUEPIBIBAIOIINM.

2.8.4. 3anpenjaercsa OTKa3blBaTh B MPEIOCTABICHUN MyHULIMIIAJILHON YCIYTH B
clly4ae, €CiM 3asBJICHUE O MPEJOCTABICHUM MYHMIMIAIBHON YCIyr'd TMOJAHO B
COOTBETCTBUM C uWH(poOpMalMein 0 Ccpokax © TOpAJKE MPeIoCTaBICHUS
MYHUIIMITAIHOM yCIyrH, onyOiaukoBanHOM Ha Exnnom noprane, PecnyOnukanckom
nopTae.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUS TOCYIapCTBEHHOM MOIUTHHBI WU
WHOM IJIaThl, B3UMAEMOH 32 MPeI0CTaBICHUE MYHUIIUTAIILHON YCIyTU

MyHununanbHas yciyra npeocTaBiseTcs Ha 0€3B03Me3IHON OCHOBE.

2.10. Ilepedennp yciyr, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU U 0053aTCIIBHBIMU
JUTSL TIPETOCTABIICHUS MYHHUITUTIIAIBHON YCIYTH, B TOM YHCJIE CBEICHHS O JTOKYMEHTE
(mokymeHTax), BbIJaBa€MOM (BbIJABAa€MbIX) OpTraHU3AlMSIMH, Y4YaCTBYIOUIMMH B
MPEIOCTaBICHUN MYHHUIIUTIATBHBIX YCIYT

[IpenocraBieHne HEOOXOIUMBIX B 00S3aTEIBHBIX YCIYT HE TpeOyeTCs.
2.11. Tlopsyiok, pa3Mep U OCHOBaHMS B3UMaHMsI TUIATHI 32 TPEIOCTABIICHHE
YCIIYT, KOTOPBIE SBIISIOTCS HEOOXOAUMBIMU U 00S3aTCIBbHBIMM JIUIS MPEIOCTABICHHUS
MYHUIIAIIAIGHON yCIIYTH, BKJIIOYas HHGOPMAIMIO O METOJUKE pacuera pasMepa
TaKOM IJIaThl

[IpenocraBieHne HEOOXOIUMBIX B 00S3aTEIBHBIX YCIYT HE TpeOyeTCs.

2.12. MakcuManbHBIH CPOK OXHUAAHHUS B OUEpPEAM MPH TMOJaade 3ampoca O
MPEIOCTAaBICHUN  MYHHUIIMNAIBHOW  yCIyTH,  YCIyTH,  TMPEJOCTaBIIeMON



OpraHu3alyel, y4acTBYIOIIEH B INPENOCTaBICHUHA MYHMIIMNAIBHON YCIyTH, U IpHU
IIOJIyYEHUH PE3YbTaTa IPELOCTABICHUS TAKUX YCIIyT

2.12.1. Bpemsa oXugaHhs T0pU [OJade 3asABICHHAS Ha IOJIyYEHUE
MYHHUIMIAIBHON YCIYTH - HE Ooiiee 15 MUHYT.

2.12.2. 1lpu noaydyeHHHM pe3yJbTaTa IPEAOCTABICHUS MYHULUNAIBHON
YCIIyTM MaKCHUMaJIbHbI CpPOK OKHMJAHUS B OUYEpEaU HE JNOJDKEH NpEeBbILATH 15
MHHYT.

2.13. Cpok 1 MOpAAOK PETUCTPALMU 3aIpoca 3asIBUTEINSI O IPEAOCTABICHUN
MYHULUIIAJBHON YCIYTH U YCIyTH, IPEAOCTABISEMON OpraHu3aluen, y4acTBYIOLIEH
B IIPEIOCTaBICHUN MYHULIMIIAJILHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOUN opme

2.13.1. Ilpu nuyHoMm oOpamennn B MO®I] B aeHb mNojayu 3asBICHUS
3asBUTEMO Bblaaercs pacnucka u3 AMC MOIL[ ¢ peructpalliOHHBIM HOMEPOM,
NOATBEPKIAIOIINM, YTO 3asBJICHUE OTIIPABIICHO, U AATOW MOJa4u 3asBJICHUS.

2.13.2. [lpn HampaBlieHUU 3asiBICHHS MOCPEACTBOM, PecmybinkaHCKOTO
noprana 3asBUTENb B JE€Hb IOJa4yM 3asBJICHUS TMOJIy4aeT B JIMYHOM KaOuHEeTe
PecniyObnmukanckoro mopraga W O DJEKTPOHHOM  IMOYTE€  YBEJOMIICHHUE,
NOATBEPKAAIOIIEE, YTO 3aABJICHUE OTOPABIEHO, B KOTOPOM YKa3bIBAKOTCS
PErUCTPAIIMOHHBIM HOMEP U J1aTa MOJAa4YM 3asiBICHUS.

2.13.3. [lpu nuunoM oOpamennn B OpraH B JACHb MOJAYU 3asiBICHUS
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIJACTCS PAaCIUCKA U3
aBTOMAaTU3MPOBAHHOM MH(POPMALIMOHHON CUCTEMBI, IPEIHA3HAYEHHOM 1JI OKa3aHMs
rOCYapCTBEHHBIX U MYHULMIAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, JAaTON
[10J1a4¥ 3asBJICHUS U IIEPEYHEM MPEICTaBICHHBIX JTOKYMEHTOB.

2.14. TpeGoBaHUS K TOMEIICHUSAM, B KOTOPBIX MPEOCTABISACTCS MYHUIIUTIATbHAS
ycllyra, K 3aJly O’KHJIaHHsI, MECTaM JIJIsl 3aII0JIHEHUS 3alIPOCOB O MPEAOCTABICHUN
MYHUIIMITAIHOMN YCIYTH, HHPOPMAIIMOHHBIM CTEHJIaM ¢ 00pa3iaMu X 3armoTHEHUS
U TIEpEeYHEM JJOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHHS KaXKI0M
MYHHIIUTAIBHON YCIYTH, pa3MEIICHUIO U 0POPMIICHUIO BU3YaTbHOU, TEKCTOBOU H
MYJIbTUMETUHHON HH(POPMAIIUK O TIOPSAIKE MPEAOCTABICHUS TAKOW yCIyTH, B TOM
quclie K 00ECIEYSHHIO JOCTYITHOCTH I MHBAJIMIOB YKa3aHHBIX 00BEKTOB B
COOTBETCTBUU C (heJIepaIbHBIM 3aKOHOATEIILCTBOM U 3aKOHOIATEIHCTBOM
Pecniy6mmku TatapcraH o coruanbHOM 3alTiTe HHBAIH]IOB

2.14.1. IlpenocraBiieHnEe MyHULIMNIAJIBHOW YCIYTH OCYIIECTBIISIETCS B 3aHUAX
U TIOMEUIEHUAX, OOOPYTOBAaHHBIX MPOTUBOMOKAPHON CUCTEMOM M  CHCTEMO
MOXKaPOTYIICHUS.

Mecra mnpuema 3asBUTENCH OOOPYAYIOTCS HEOOXOAUMON MeOenbio IS
opopMIIeHUS JOKYMEHTOB, HH()DOPMAIIMOHHBIMUA CTEHIAMU.

2.14.2. B cooTBeTCTBMU € 3aKOHOAATENILCTBOM Pocculiickonn denepanuu o
COIMAJIbHOM 3alMTE€ WHBAJIMUJIOB B LEJSIX OECHPENnATCTBEHHOTO JOCTYyINa K MECTY
MPEAOCTABICHUSI MYHULIUTTAIBHOW YCIIYTH 00eCTIeYuBaeTCs:



1) obOecmeunBaercsi OCSCHPENSITCTBEHHBIN JOCTYI WHBAIUAOB K MECTY
MPENIOCTaBICHUS] MYHULIMNAIBHON yciayru (YOOOHBI BXOJ-BbIXOJ B MOMELIECHUS U
NepeMeNIeHUEe B UX IIpeesnax);

2) BU3yaJbHAas, TEKCTOBAas M MYJIbTUMeAHMUHAS HH(MOpPMAIHMS O MOPSIKE
MPEIOCTaBICHUSI MYHULIUIIAJIBHOM YCIyTH pa3Meliaercs B YAOOHBIX AJis 3asgBUTENEH
MeCTax, B TOM YHCJIE€ C yYETOM OIrPAHMYEHHBIX BO3MOKHOCTEW NHBAIUOB;

3) COMpOBOXKICHHE WHBAIWAOB, HMCIOIIMX CTOMKHE pPacCTpOiCTBa
(YHKIIUU 3pEHUSI U CAMOCTOSATEIBLHOTO MEePEIBUKEHUS, U OKA3aHUE UM ITOMOIIIH;

4) BO3MOKHOCTh CaMOCTOSITEJIHOTO TEPEABIIKCHHS [0 TEPPUTOPUH, HA
KOTOPOM pacrnoyioKeHbl OOBEKTbl COLMAJIBHOM, WHXKEHEPHOW U TPaHCIOPTHOMN
UHQPACTPYKTyp, BXOJa B Takue OOBEKThl W BBIXOJA U3 HHUX, IMOCAAKU B
TPAHCIIOPTHOE CPEJICTBO M BBICAJAKM M3 HEro, B TOM YHUCIE C HCIOJb30BAaHUEM
KpECIa-KOJISICKH;

5) Haanexariee pasMmelleHHe OOOpYIOBaHHS W HOCUTENCH HMHGOpMAIWH,
HEOOXOMUMBIX [JIsl oOecreyeHus: OEeCHpensTCTBEHHOrO JOCTyNa WHBAJIUAOB K
ycIIyraM € y4eTOM OTrPaHUYEHUN UX KU3HENESTeIbHOCTH;

6) nybnupoBaHHe HEOOXOAMMOM IS MHBAJIMIOB 3BYKOBOW M 3PHUTEILHON
uHbOpMaIlMK, a TakXKe HaAMKMCeH, 3HAKOB M HWHOM TEKCTOBOW M rpaduyecKoi
uH(OpMAaIIMK 3HAKaMH, BHITIOJIHEHHBIMU pelibe(pHO-ToueuHbIM mipudTOoM bpaitns;

7) HOmyCK CypIONepeBOAYMKa U TU(IOCYPIOTIEPEBOAUNKA;

8) nomyck cO0aKH-TPOBOIHUKA npu HAJIMYUU JIOKYMEHTA,
MOJITBEPIK/IAIOIIETO €€ CIelualbHoe O0y4YeHHE M BhIaBaeMoro mo ¢opMe U B
NOpsJIKE, KOTOPbIE YCTAaHOBJIEHBI MPUKa30M MUHHCTEPCTBA TpPyAa U COIMAIBHOMN
3amuthl Poccuiickoit deneparuu ot 22.06.2015 Ne 3861 «O06 yTBepxkaeHnn GopMbl
JOKYMEHTa, TOJTBEP)KIAIOIIET0 CIelnuaabHoe O0ydYeHHe COOaKH-TIPOBOJHHKA, U
MOpSZIKA €TO BBITIAYN.

2.14.3. TpeboBanuss B 4YacTH OOCCIEUYEHHUs JOCTYIMHOCTH IS HWHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIIACTCS MPEAOCTABICHNE MYHUIIUIIAILHON YCIyTH, U
CPEIICTB, UCHOJB3YEMbIX NPHU MPENOCTABICHUH MYHULMIIAIBHOW YCIYTH, KOTOpPBIE
yKa3aHbl B moiamyHkTax 1 — 4 nmynkrta 2.14.2. agMUHHCTPAaTUBHOIO pErJIaMeHTa,
IPUMEHSIOTCA K OOBEKTaM W CpEACTBAM, BBEIACHHBIM B JKCIUTyaTallUIO WU
MPOIIEAIINM MOJIEPHU3ALINIO, peKOHCTpYKIIHIO Ttocie 1 uronst 2016 roxa.

2.15. Iloka3aTenu JOCTYMHOCTH M KauyeCTBAa MyHHUIIUTIAILHON YCIYTH, B TOM
YUCJIEe KOJIMYECTBO B3aUMOICHCTBUM 3asBUTENS C NOJDKHOCTHBIMU JIULIAMU TTPU
MPEIOCTABICHNHA MYHULMITAIIBHON YCIIYTH U UX MTPOAOJIKUTENBHOCTD, BO3MOXXHOCTD
MOJIy9eHHUst HTHPOPMAIIUU O XOJI€ MMPEAOCTABICHUS MYHUITUTIAIBHON yCITyTH, B TOM
YHCIIE C UCIIOJIb30BaHNEM MH(HOPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTD MOTYYEHUS MYHUIIMTIAIBHOU YCIYTH B
MHOTO(YHKIIMOHAJILHOM LIEHTPE MPEAOCTABICHUS TOCYJaPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT (B TOM YHCIIE B IOJIHOM 00bEME), B TIOOOM
TEPPUTOPUATIBHOM MOAPA3ACICHUN OPraHa UCIIOJHUTEIBHO PACTIOPSAUTEIBHOTO



opraHa MECTHOT'O CAMOYIPABIIEHHUS, 10 BEIOOPY 3aABUTENS (IKCTEPPUTOPHUATILHBIHN
MPUHIIMI ), TOCPEICTBOM 3aIpoca O MPEIOCTaBICHUN HECKOJIBKUX FOCYAapCTBEHHBIX
Y (WIM) MyHULIUITAJIBHBIX YCIYT B MHOTO()YHKIMOHAIBHBIX LIEHTPaX MPEA0CTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT, PEAYCMOTPEHHOTO cTaTthei 15.1
®denepanbHOro 3akoHa Ne210-d3 (koMILUIEKCHBIHN 3a1poc)

2.15.1. Iloka3aTensiMu TOCTYIHOCTH MPEIOCTABICHNUS] MyHUIIUIIAIBHON YCIyTH
SIBJISIFOTCS:

PAaCIIONOKEHHOCTh MTOMEUIEHHs, B KOTOPOM BEIETCS IIPUEM, BbIJaya
JOKYMEHTOB B 30HE€ JJOCTYITHOCTH OOILIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4Me HEOOXOJUMOTO KOJIMYECTBA CHEIHAIMCTOB, a TaKXKe MOMEIICHU, B
KOTOPBIX OCYIIECTBISETCSA PUEM JTOKYMEHTOB OT 3asIBUTEJICH;

HaJIMYME HCYEpNbIBAIOIIEH HHPOpMalMU O Ccrocolax, MOpsSAKe U CpoKax
PEAOCTABICHUSI MYHUIIUIIAILHON yCJIyTHM Ha WHGOPMAIMOHHBIX cTeHaax, EnxuHom
nopraine, PecmyOnukanckoM moprane, OQUUMAILHOM CaiiTeé MYHHUIIMIIAIBHOTO
paioHa;

OKa3aHME TIOMOIIM WHBAJIWJIAM B TMPEOJIOJICHUH OapbepoB, MeENIAIoUIUX
MOJIYYECHHIO UMU YCIIYT HapaBHE C IPYTUMU JIUIIAMHU.

2.15.2. TlokazarensiMM KayecTBa MPEIOCTABICHUS MYHULIMNAIBHOW YCIYrH
SBJISIFOTCSL:

1) cobmroieHrne CPOKOB IIpUEMa M PaCCMOTPEHHUS JJOKYMEHTOB;

2) COOITI0ICHHE CPOKa MOJTydeHHs Pe3ysIbTaTa MyHUITUTIAILHON YCITyTH;

3) oTcyTCTBHE OOOCHOBAaHHBIX JKAJIO0 HA HaApyIICHHS aJIMUHHCTPATUBHOTO
periiaMenTa, coBepiieHHble paboTHukamu Opraxa;

4) KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTENs C JOJDKHOCTHBIMU Jiniamu (0Oe3
y4eTa KOHCYJIbTallui):

B3auMOJICHicTBUE 3asgBUTENsl ¢ pabotHukamu Oprana wm MOIL[ npu
OPEAOCTABICHUM MYHUIMNAIBHON YCIYyrH OCYIIECTBIISIETCS OAWH pa3 IpuU
MPE/ICTABIICHUH 3asIBJICHHS CO BCEMH HEOOXOAMMBIMH IOKYMEHTAMU;

OJIMH pa3 B CiIyyae HEOOXOJAMMOCTH IOJYyYEHHUs Pe3ysbTaTa MPeAoCTaBICHUS
MyHHUIUNANbHON yeiyru B Oprane uinn MOIL] B ¢popme sx3eMIuisipa 31€KTPOHHOTO
JOKyMEHTa Ha OyMa)XHOM HOCHUTEJE.

[IpoaoIKUTENBHOCTD OHOTO B3aUMOICUCTBUA 3asBUTENS C JOJKHOCTHBIMHU
JIMLIAMU TIPU MPEIOCTABICHUY MYHULIUIIATBHON YCIYTH HE MPEBBIMIAET 15 MUHYT.

3asBUTENb BIpPaBe OLECHUTh KAueCTBO MPEIOCTABICHHUS MYHUIUNAIBHON
YCIIyTH C TIOMOIIBIO YCTPOMCTB TOJBWKHOW paanoTerncdOHHOW CBSA3H, C
UCIIOIb30BaHUEM Pecry0IMKaHCKOTo MopTaia, TepPMUHAIBHBIX YCTPOMCTB.

2.15.3. Uudopmarus o xoz1e mpeoCTaBICHUS MyHUITUTTAITBHON YCITyTH MOXKET
ObITh TMOJy4Y€Ha 3asBUTEJIEM B JMUYHOM KaOuHeTre Ha EnuHoMm moprane,
Pecny6nukanckom noprtaie, B Oprane, MOII.

2.15.4. TlpenoctaBneHue MYyHULUNAIBHONW YCIYTU OCYIIECTBISETCS B JIIOOOM
M®II no BbIOOPY 3asiBUTENsE HE3aBUCUMO OT MECTAa €ro KUTEJIbCTBA WM MECTa



(akTHyeckoro npoxxuBaHus (mpedbiBaHus) Ha Teppuropun PecnyOnuku Tarapcran
0 3KCTEPPUTOPUATBHOMY HPUHLIUITY.

MyHununanpHass  yciIyra B COCTaB€  KOMIUIEKCHOIO  3alpoca  He
IIPEOCTABISAETCS.

2.16. Unble TpeboBaHMs, B TOM YUCIE YUUTHIBAIOIINE OCOOEHHOCTH MPEOCTABICHUS
MYHHUIMIAIBHON YCIYTH 10 SKCTEPPUTOPUAIIBHOMY NPUHIUITY (B CiIy4ae, ecliud
MYHHIMIAIbHAS YCIIyTra MPeJoCTaBIAETCS 110 SKCTEPPUTOPUATIBHOMY MIPUHIUITY) U
0COOEHHOCTH MPEAOCTABIECHUS MYHUIIUNIAIBHON YCITYyTH B AJIEKTPOHHOM popMme

2.16.1. Tlpu npegocTaBiIeHUN MYHUITUIIATBLHON YCIYTH B SJIEKTPOHHOU (opme
3asBUTEIb BIPABE:

1) mosyunth HWHGPOPMAIMIO O TMOPSAKE M CpPOKax MpeA0CTaBICHHUS
MYHUITUTIATLHON yCIyTH, pasmelnieHHyro Ha Egunom moprane, PecnyOGiaukanckom
noprae;

2) moaaTh 3asBICHHE O MPEAOCTABICHUH MYHHUIMITAILHOW YCIYTHM U HHBIC
JIOKYMEHTBI, HEOOXOJIUMBIC ISl TPEIOCTABIICHUS MYHHMIIUIAIBHOW YCIYTH, B TOM
9gucjie JAOKYMEHThI M HHGOPMAIMIO, SJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN
3aBEpPEHbI B COOTBETCTBUU C MYHKTOM 7.2 yactu | craten 16 denepaibHOro 3aKoHa
Ne 210-®3, ¢ ucnons3oBanueM Pecny0aukaHCKOTO mopTaia;

3) MOJy4YWTh CBEACHHUS O XOJIC BBIMOJHCHHS 3asBICHUH O MPEIOCTABICHUU
MYHUIIMITAIEHOM YCIYTH, MOJJAHHBIX B AJIEKTPOHHOU Qopme;

4) OCyIIECTBUTH OIICHKY KauecTBa MPEIOCTaBICHUS MYHHUIIUTIAILHOW YCIyTH;

5) momy4yuTh pe3yibTaT MPEIOCTABICHUS MYHHUIMIAIBHON yCIyru B (opme
AIEKTPOHHOTO JOKYMEHTA;

6) momaTh xano0y Ha pelicHue U neictBue (Oe3neiicTBue) OpraHa, a TakKe

€ro  JOJDKHOCTHBIX  JIMI,  MYHHUIMNAIbHBIX  CIYXallMX  [OCPEICTBOM
Pecny6mkanckoro ropTraia, noprana  deaepaabHO  TOCYJapCTBEHHOU
WHOOPMAITMOHHONW  CHCTeMBbI,  OOecneuMBaronieil  mpoiecc  J0CyneOHOTO

(BHEeCyneOHOT0) 00kKaOBaHUS pelieHUi U AeicTBuil (0e31eCTBHS), COBEPIIICHHBIX
IPU TPEIOCTABIECHUH TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCIYyT OpraHamy,
MPEIOCTABISIIOIIMMA ~ TOCYJApPCTBEHHBIE W MYHULMHOAIBHBIE  YCIyTH, HX
JOJKHOCTHBIMU JIMIAMH, TOCY/TapCTBEHHBIMU U MYHUIIUTIATbHBIMU CIYKaIlIUMHU.

2.16.2. ®opMupoBaHuE 3asIBICHHS OCYLIECTBIISIETCA MOCPEACTBOM 3aIIOJTHECHUS
ANEKTPOHHOU (hopMBI 3asBiIeHNUS Ha Pecmybnrkanckom moprane 6€3 HeoOX0IUMOCTH
JOTIOJTHUTEIILHOM TTOAa4H 3asBICHUS B KAKOW-THOO MHOM (opme.

2.16.3. Ilpu popmMupoBaHHUM 3agBICHUS 00CCIICUNBACTCS:

1) BO3MOXXHOCTh KOIMPOBAaHUS ¥ COXPAHCHWS 3asBICHUS W  HWHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEJOCTABICHUS YCIYTH;

2) BO3MOXHOCTb  3aIllOJHCHHS  HECKOJIBKUMHU  3aABUTCIIIMH  OJIHOM
AIEKTPOHHOM (pOpMBI 3asiBIICHUS MPU OOpaIllEHUH 3a YCIyraMu, MpernoiararonumMu
HaMpaBJIECHUE COBMECTHOTO 3asBJICHUS HECKOJIBKUMU 3asBUTEISIMU;



3) BO3MOXHOCTh IeYaTH Ha OyMaXHOM HOCHTEJIEC KOIHMH DJICKTPOHHOM
(dbopMBbI 3as1BIICHHUS;

4) coxpaHeHHE paHEe BBEJICHHBIX B OJIEKTPOHHYIO (OopMy 3asBICHUS
3HAYCHUN B JIFOOOM MOMEHT IO J>KEJaHHUIO I[I0JIh30BaTelis, B TOM YHCIIE TpU
BO3HMKHOBEHMHM OIIMOOK BBOJIa W BO3BpaTe [Jisi MOBTOPHOTO BBOJIa 3HAYCHUU B
ANEKTPOHHYIO (hOPMY 3asIBIICHHUS;

5) s3amojHEHHWE TOJCH 3JIEKTPOHHON (OPMBI 3asBJICHHS 0 Havaja BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJIb30BAHMEM CBEJCHUM, pasmelieHHbiX B ECUA, u
CBEJICHMM, OMyO0IMKOBaHHBIX Ha PecnyOnukaHCKOM mopTaje, B 4acTH, Kacarollencs
CBEJICHH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UJICHTU(PUKAIIUU U ayTeHTU(DUKAIUY;

6) BO3MOXHOCTb BEPHYTHCSI Ha JIIOOOW M3 JTArOB 3aMOJHCHHS DJICKTPOHHOM
dbopmbI 3asBiIeHHS O€3 MOTEPU paHee BBeACHHOW HHGOPMAIUK;

7) BO3MOXHOCTH JIOCTyIa 3asABUTENIS K paHee MOJAHHBIM UM 3asBJICHHIM B
TEYEHHUE HE MEHEE OJHOTrO r'ojia, a TAKKE YaCTHYHO CPOPMHUPOBAHHBIM 3aSIBICHUSM -
B TEUEHHE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asButeneii Ha mnpueM B MODIl (manee - 3amuch)
OCYHIECTBIIIETCST TOCcpeACcTBOM PecmyOnukanckoro mnoprana, TenedoHa KOHTAKT-
uentpa MOLI.

3asiBUTEINIO TIPEIOCTABIISIETCS] BOBMOXHOCTD 3aITUCH Ha JIF0ObIe CBOOOTHBIE ISt
npueMa JaTty U BpeMs B Tpelesiax YCTaHOBJIEHHOTO B MHOTO(QYHKIIMOHAIBHOM
IEHTpe rpaduka npuema.

3anuce Ha ONpPEACICHHYIO AaTy 3aKaHUMBAETCS 3a CYTKH 10 HACTYIUJIEHUS dTON
JaThI.

Jlos OCYIIECTBJICHUS MpEABAPUTEITBLHOM 3aIiCHU MOCPEICTBOM
PecniyOnukanckoro mopraia 3asBUTEII0 HEOOXOAMMO YKa3aTh 3ampalinBacMble
CUCTEMOM JaHHBIE, B TOM YHCIIE:

dbaMuIIHIO, UMsI, OTYECTBO (IMPU HAJTUYHUH);

HOMED TennedoHa;

aZipec 3JIEKTPOHHOMU MOYTHI (IO KEJIAHUIO);

KEJTaeMylo J1aTy U BpeMs Ipuema.

B ciydae HecooTBETCTBHSI CBEIEHUM, KOTOpPHIE COOOIIMI 3asBUTENb TPU
MpeABapUTEIBHOMN 3aNMCH, JOKYMEHTaM, NPEICTABICHHBIM 3asBUTENIEM MPU JIMYHOM
npueMe, NpeaBapuTeIbHas 3aluch AHHYJIUPYETCS.

[Tpu ocymiecTBiIieHUH TPEABAPUTEIHLHON 3aMMCH 3asBUTENI0 00€CIIeUYnBaCTCS
BO3MOXKHOCTb pacrnedaTaTh TaJOH-TIOATBEpKJIeHHEe. B ciydae, ecnu 3asBUTENb
COOOILIUT aJpec SJIEKTPOHHOM MOYTHI, HA YKa3aHHBIA aJpec TaKKe HAMpPaBISIETCS
uHbopMaIs O TOATBEPKIACHUM TPEIBAPUTEIHHONW 3alMUCU C YKa3aHWEM JaThl,
BPEMEHM U MECTa MpUeMa.

[Ipu ocyuiecTBiICHUN NpeABapPUTEIBHON 3amUCH 3asgBUTEIb B 005S3aTEIbHOM
nopsiike UHPOPMUPYETCS O TOM, YTO MpEABapUTENIbHAs 3aMUCh aHHYJIUPYETCS B
CJIy4yae ero HesiBKM M0 UCTEYeHUH |5 MUHYT ¢ Ha3HAYEHHOT'O BPEMEHU IpUEMa.

3asBUTENb B J1I000€ BpeMsl BIIPABE OTKA3aThCsl OT MPEBAPUTEILHOMN 3aMKUCH.



3anpeniaercss TpeOOBaTh OT 3asBUTENS COBEPILUEHUS MHBIX ACHCTBHUIL, KpoMe
NPOXOXKACHUS  WACHTUPUKAUMKM W  AyTEHTU(PUKALMM B  COOTBETCTBUHU  C
HOPMAaTUBHBIMHM IpaBOBbIMU akTaMu Poccuiickon dDenepauuu, ykazaHus LEIU
npuemMa, a TakKe TPEJOCTaBICHHUsSI CBEICHMUM, HEOOXOIMMBIX I pacuera
JUIUTETLHOCTH BPEMEHHOT'O MHTEpBasia, KOTOPbI HEOOXOAMMO 3a0pOHHUPOBATH IS
rpuema.

3. COCTaB, MMOCJIACA0OBATCIIbBHOCTb U CPOKH BBIITOJHCHUA aIMUHUCTPATHBHBIX
mnmpouceayp, Tpe60BaHI/I$[ K MMOPAOKY UX BBIIIOJIHCHUSA, B TOM YHUCJIC 0COOEHHOCTH
BBITIOJIHCHUA aIMUHUCTPATUBHBIX IIPOLCAYP B SHGKTPOHHOfI (bopMe, a TaKIXKC
0COOEHHOCTH BBIIIOJTHEHUS AIMUHUCTPATUBHBIX IIPOLCAYP B
MHOFO(I)YHKI_[I/IOH&HBHBIX OCHTpax

3.1. Onucanue nocnea0BaTeIbHOCTH ICUCTBUM NP MPEI0CTaBICHUN
MYHULIMNIAJIBHOU YCIIYTH

3.1.1. [lpegocrapnenne  MYHULMIAIBHOM  yCIyrd  BKJIOYaeT B cedd
CJIeIyIONINe aIMUHUCTPATUBHBIE TIPOLIEYPHI:

1) KOHCYJIBTUPOBAHUE 3asSBUTEIIS;

2) IPUHATHE M PACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlicHHEe MEKBEIOMCTBEHHBIX 3alPOCOB B OpraHbl, YYacTBYIOIIHE B
NPEIOCTaBICHUH MYHUIIUTIATBHON YCIIYTH;

4) IOATrOTOBKA Pe3yJibTaTa MyHHUIIMIIATBHON YCIYTH;

5) BeImava (HampaBiICHHUE) 3asIBUTEIIO PE3y/IbTaTa MyHUIIUIAIBHOR YCIYTH;

6) UCIIpaBIICHHE TEXHUUYECKUX OIITHOOK.

3.2. OkazaHue KOHCYJIbTAIUI 3asIBUTEITIO

3.2.1. OcHOBaHMEM Haydajia BBHITIOJHEHUS aJIMHUHHUCTPATUBHOW TMPOIETYPHI
ABJISIETCS OOpallleHHe 3asBUTENS MO BOIPOCAM, CBA3AHHBIM C MPEIOCTABICHUEM
MYHHULIUIIAJIBHOWU YCIIYTH.

JIOJDKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJHEHUE
aJIMUHUCTPATUBHOU MPOUEIYPHI, ABISACTCS:

npu oOparennu 3asButess B MOIL — pabotauk M®ILI;

npu oOpamieHun 3asButenss B OpraH — CEKpETapi0 HUCHOJHUTEIHHOTO
KOMUTETA /YKA3bl8AOMCS C8EOCHUsI O OOINCHOCMHOM Juye/ (lanee - TOJDKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOPATUTHCA 332 KOHCYIBTAIMEH O MOPSAKE W CPOKaX
MpeAOCTaBICHUsT MyHHUIMNAIbHOU yciyru B MO®IL[ auuno u mo TenedoHy u
3JIEKTPOHHOM MOYTE.



Pabotauk M®L] KOHCYIBTHPYET 3asiBUTENS], B TOM YHCIIE [0 COCTaBy, (popMe
NpEeACTaBIIeMOM  JOKYMEHTAlMM MW  JPYyrdM  Bompocam Il MOJYYEHUS
MYHULHANAJIBHOU YCIYTH.

3asBUTENb MOXKET MONY4YUTh HWHOOPMAIMIO O TMOPSAKE MPEeAOCTaBICHUS
MYHHUIMIAIBHON ycayru Ha oduimanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJMUHUCTPATUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITNIOJIHAIOTCS B IEHb OOpAILlEHUs 3asIBUTES.

Pe3ynpTaTamMu  BBINONHEHHWS aJIMUHUCTPATUBHBIX MPOLEAYp  SBISIOTCS:
KOHCYJIbTallUsl 10 COCTaBy, (OpMe MpeACTaBIsIEeMON JOKYMEHTAlUU U JIPYTUM
BOMpOcaM, HEOOXOIUMBIM JJIs MOTYYEHUS] MyHULIMITAIbHON YCITyTH.

3.2.3. 3asButens BupaBe oOpatutbes B OpraH mo TenepoHy U JIEKTPOHHOU
1ouTe, a TaKXKe IMOJY4YUTh KOHCYJIbTalMIO Ha PecnyOinKaHCKOM MmopTaie, caiTe
OpraHa o nopsiike U CpoKax MPeAOCTABICHUS MYHUIIMTIATBLHONW YCIYTH, B TOM YHCIIE
no cocraBy, ¢GopMme NpeACTaBIsieMON MAOKYMEHTAllMd WU JPYTrUM BOIpOcaM JUis
NOJTyYEHHUs] MyHUITUTIAIBHON YCITyTH.

JIOMKHOCTHOE JIUII0, OTBETCTBEHHOE 3a KOHCYJIBTUPOBaHHE HWHOOPMHUPYET
3asiBUTENISI B COOTBETCTBUMU C TpeOOBaHUAMM IyHKTa 1.3.4 agMUHUCTPATUBHOIO
perjameHTa.

AJZIMMHHUCTPATHBHBIE TPOLENYPHl, YCTAaHABIWBAEMbIE HACTOSILIUM ITyHKTOM,
BBITIOJIHAIOTCS B TE€UEHUE TPEX pabOUMX JAHEN CO JHS NOCTYIJICHUs OOpalieHMs..

PesynpraTamMu  BBINOJIHEHMS aJAMMHUCTPATUBHBIX IPOLEAYp  SBISIOTCS:
KOHCYJbTAllMd IO COCTaBy, (opMe NPEACTABIAEMON IJOKYMEHTallMU MU JAPYTUM
BOIPOCaM, HEOOXOAUMBIM JJIs [TOJTyYEHUS] MyHULIUIAIBHONW yCITyTH.

3.3. IIpunsiTHE U paCCMOTPEHHUE KOMIUIEKTA JOKYMEHTOB,
NIPEJICTABIICHHBIX 3asABUTEIIEM

3.3.1. IlpueM JOKYMEHTOB ISl MPEIOCTABICHUS MYHUIIUIAIBHOU YCIYTH
yepe3 MOII wim ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (mpeAcCTaBUTENb 3asBUTENsA) oOpamaercs B MOI] ¢
3alpoCcoM O MPEJOCTABICHUN MYHULIMIAIBHOW YCIYTU U MPEACTABISAET IOKYMEHTHI B
COOTBETCTBHUU C IMMYHKTOM 2.5 aJIMUHUCTPATUBHOIO pErIaMEHTa.

3.3.1.2. Pabotauk M®II, Bemymuii mpuem 3asiBICHHIA:

onpeNeNisaeT MpeIMET 00palleHus;

yIOCTOBEPSET INYHOCTh 3asIBUTEIIS;

MPOBOJIUT MPOBEPKY MOJHOMOYUH JIUIA, TOJAAIOUIETO IOKYMEHTHIL;

IPOBOJIUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
IyHKTE 2.5 aIMUHUCTPATUBHOI'O PETJIAMEHTA;

3amMoJIHSAET 3JIEKTpoHHYI0 popMmy 3asiBieHusi B AUC M®DI];

NpU  TNPEJOCTaBICHUU  JOKYMEHTOB,  yKa3aHHBIX B  NOyHKTEe 2.5
aJIMUHUCTPATUBHOTO pEriiaMeHTa Ha OyMaXKHOM HOCHUTEJNIe, OCYIIECTBISET
CKaHUPOBAHUE MPEACTABICHHBIX JTOKYMEHTOB;



pacrieuatbiBaet 3asBieHne u3 AUC MOLJ;

IepeaeT 3asBUTEII0 HA IPOBEPKY U MOANHUCAHUE;

MOCJIe MOJANKUCAHUS CKaHUPYeT noAanucanHoe 3aspieHue B AUC MOI];

3arpyxaeT B AUC M®IL] nokyMeHThI, IpeICTaBICHHbIE B 3JIEKTPOHHOHN opMme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JJOKYMEHTOB, (DOPMHUPYET SJIEKTPOHHOE
NENO0;

BO3BpallaeT MOJIUCAaHHOE 3asBJICHUE U OPUTHHAIIBI OYMaXKHBIX JOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIUCKY B IPUEME JTOKYMEHTOB.

AIMHHHMCTPATUBHBIE TPOLENYPHI, YCTAHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITMOJIHSIOTCA B JIEHb OOpalleHUs 3asIBUTEIIS.

PesynpraramMu  BBINOJIHEHWS aAMUHUCTPATUBHBIX MPOLUEAYp  SBISIIOTCA:
rOTOBOE K OTIIPABKE 3asiBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsieT nakeT AOKYMEHTOB, HNPUHATHIX OT
3asBuTeNst B Oprad B 3JI€KTPOHHOHM (opMme (B cOCTaBe MAaKETOB AJIEKTPOHHBIX JIEN) B
TEYEHHE OJHOTO paboyero JHS cO JHS OOpalleHus 3asBUTENS B CTPYKTYpPHOE
noapasaesnenue MOII.

PesynpraramMu  BBINOJIHEHWS aAMUHUCTPATUBHBIX MPOLEAYp  SABISIIOTCA:
3asiBJICHHE W TIaKeT JOKYMEHTOB (RJIEKTPOHHOE JIeJ0), HampaBieHHblie B OpraH,
IOCPEICTBOM CUCTEMBI AIIEKTPOHHOTO B3aUMOJECHCTBHS.

3.3.2. IlpueM OOKYMEHTOB AJIsl MPENOCTABICHUS MYHULUIIAJbHON YCIYyTH B
AIIEKTPOHHOM opme uepe3 PecryOnrkaHCKUi OpTall.

3.3.2.1. 3asBuTeNnp AJis MOAAYM 3asSBJICHUS B DJICKTPOHHOU (DOpME BBHITIOTHIET
CIEAYIOIINE IENCTBUA:

BBIIIOJIHSIET aBTOPHU3ALINIO;

OTKpBIBaET (hOpMY IJIEKTPOHHOTO 3asIBIICHUS;

3amoiHseT (OpMy OIEKTPOHHOTO 3asBIICHUS, BKIIOYAIOIIYIO CBEICHHS,
HEO0OXOIMMBIE U 00s3aTeNIbHbIE JIs TPEAOCTABICHUS MYHUITUTIAIBHON YCIYTH;

NPUKPEIUIAET JOKYMEHTBl B 3JEKTPOHHON (hOpME WM JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 37eKTPOHHOTO 3asBlIeHUs (IIpU HEOOXOAUMOCTH);

NOJNTBEPKAaeT (HaKT O3HAKOMIICHUS U COTJIACHS C YCIOBUSMU M TOPSIKOM
MIPEIOCTaBICHUSI MYHHUIIUIIAIBLHOW YCIyTH B DJIEKTPOHHOU (opme (ycTaHaBIWUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHHU B (pOpME 3JIEKTPOHHOTO 3asIBICHHUSA);

HOATBEPKAAET JOCTOBEPHOCTh COOOIICHHBIX CBEIEHUH (yCTaHaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (pOpME 3JEKTPOHHOTO 3asIBICHNUA);

OTIPABIIIET 3aII0JIHEHHOE DIIEKTPOHHOE 3as1BJICHHE (HaXXHMaeT
COOTBETCTBYIOIIYIO KHOINIKY B (OpME 3JIEKTPOHHOTO 3asiBJICHHUS);

AJIEKTPOHHOE 3asBJICHHE IMOJIUCHIBAETCS B COOTBETCTBUM C TpeOOBaHUSAMHU
MyHKTa 2.5.3 aJIMUHHACTPATUBHOIO PETJIAMEHTA;

MOJIy4aeT yBeJOMJIEHUE 00 OTHPABKE JIEKTPOHHOTO 3asBJICHUS.

PopMaTHO-TOTHYECKAs IIPOBEPKA c(OpMHPOBAHHOTO 3asIBJICHUS
OCYIIECTBIIAECTCS IOCJE 3AIOJHEHMS 3asBUTENIEM KaXXIOTO W3 IOJIEW 3JIEKTPOHHOU
dbopmbl 3asiBiaeHUsA. [Ipy BBISIBIEHUN HEKOPPEKTHO 3aMOJHEHHOIO MOJIS 3JIEKTPOHHON



(opMBI 3asiBICHMS 3aBUTENb YBEAOMIISIETCS O XapaKTepe BBISBICHHON OLIMOKU U
NMOpAJIKE €€  YCTPAHEHUs  MOCPEACTBOM  MH(POPMALMOHHOTO  COOOIICHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOU (popMe 3asiBIECHHUS.

AJIMUHUCTPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpAIllEHUs 3asIBUTENS.

Pe3ynpTaTamMu  BBIOJIHEHHMS] AJMUHUCTPATUBHBIX MPOLEAYP  SABIAIOTCS:
ANIEKTPOHHOE J1eJI0, HampaBiieHHOe B OpraH MmocpeicTBOM CUCTEMBI 3JEKTPOHHOTO
B3aUMOJICHCTBHUS.

3.3.3. PaccMoTpeHre KOMIUIEKTa JOKyMEHTOB OpraHom.

3.3.3.1. OcHOoBaHHMEM Hayaja BBIIIOJIHEHUS AJMUHUCTPATUBHON MPOLETYpPHI
ABJIAETCS TIOCTYIUICHHE 3asBJIICHUS W HWHBIX JOKYMEHTOB, HEOOXOAMMBIX s
NpeIOCTaBICHUS MyHULIUTTAILHON YCITYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJIHEHHE
aIMUHUCTPATUBHON TPOLEAYPHI SBISETCS CEKpEeTaph HCIOJHUTEIBHOIO KOMHUTETA
(manee - MOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB):

3.3.3.2. JIOJ’KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B CIIy4yae
oOpalieHus 3asBUTENS ¢ 3asiBiIeHreM B Oprax:

ornpeeNsieT npeaMeT oOpamieHus;

yCTaHABJIMBAET JIUUYHOCTD 3asIBUTEIIS;

IPOBOJIUT MPOBEPKY IMOTHOMOUHUH JINIIA, TOJAOLIETO TOKYMEHTHI,

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSAM, YKAa3aHHBIM B
OyHKTe 2.5  aJMUHHUCTPAaTMBHOIO  pErjaMeHTa, MpPOBEPKY  COOTBETCTBHUS
IPEJCTABICHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHUSAM  (HaJJIexaliee
oopmiieHHe KOMUN TOKYyMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOAYUCTOK, IPUIHCOK,
3aYEPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIICHU);

3alloJIHAET DBJIEKTPOHHYI0 (GopMy 3asBI€HHUS B aBTOMATU3MPOBAHHOMN
MHPOPMAIIMOHHON cucTeMe, NpeJHA3HAYEHHOM NI OKa3aHUsl TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIIYT;

OpU  MPENOCTABICHWH  JOKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.5
aJIMMHHUCTPATUBHOTO  perjiaMeHTa Ha OyMaXHOM HOCHTEJE, OCYIIECTBISET
CKaHHPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacnedaTbiBacT 3asIBICHMUE;

nepenaeT 3asiBUTENI0 Ha IPOBEPKY U MOAIUCAHUE;

1ocJIe MOANUCAHNS CKAHUPYET MOANNCAHHOE 3asBIICHUE;

3arpy’kaeT B aBTOMATH3UPOBAaHHYI0O  WMH(GOPMALMOHHYIO  CHUCTEMY,
IIPEIHA3HAYCHHYIO I OKa3aHUs TOCYJAapCTBEHHBIX W MYHULMUIAIBHBIX YCIYT
JOKYMEHTBI, NPEICTABICHHBIE B JJIEKTPOHHOW (OpMe WM AIIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (JOPMUPYET FNEKTPOHHOE JIETIO;

BO3BpallaeT MOANUCAHHOE 3asBJICHUE U OPUTMHAIBI OyMakKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asIBUTENIO PACIKCKY B IPUEME JOKYMEHTOB.



B ciywyae wHanuuuMs OCHOBaHMI i OTKa3a B TMpUEME JIOKYMEHTOB
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEJIOMJISET 3asIBUTEIS O
HaJWYUU TPENsSTCTBUM 1 TpUeMa 3asBICHUS U BO3BpAIlaeT €My JOKYMEHTHI C
OOBSICHEHUEM COJIEp)KaHUsI BBISIBICHHBIX OCHOBAaHWUW JJii OTKaza B TIpUEME
JOKYMEHTOB.

3.3.3.3. JIOJ’KHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, IMOCIE
MOCTYIUICHHS JOKYMEHTOB Ha PaCCMOTPEHHUE:!

IPUCBAUBACT 3asBJICHUI0 HOMEP B COOTBETCTBUU C HOMEHKIIATYpPOU JIeN U
cratyc «IIpoBepka JOKYMEHTOBY;

U3y4aeT TOCTYIHUBIIHNE OJJICKTPOHHBIC [IeJla, B TOM 4YHUCJE NPUIOKEHHBIE
3asBUTENIEM JIOKYMEHTBl B DJJIEKTPOHHOM (opMe © DIJIEKTPOHHBIE 00pasbl
JIOKYMEHTOB,;

IPOBEPSIET KOMIIEKTHOCTh, YATAEMOCTh JIEKTPOHHBIX 00Pa30B IOKYMEHTOB;

pOBEPSIET COOIIOJCHUE YCIOBUN JEHUCTBUTEILHOCTH AJIEKTPOHHOM MOAMKCH,
nocpe/cTBOM oOpaienuss Kk EnuHomy mnopramy (B ciydae, €ciiud 3asiBUTEIEM

PEACTaBIECHBI AIIEKTPOHHBIE JOKYMEHTHI, NOANMCAHHBIE YCUJIEHHOM
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOMN MOJIMUCHIO).
I[Ipy  HanMuMKM  OCHOBAHUM,  MNPEOYCMOTPEHHBIX  NyHKTOM  2.7.1

aIMUHUCTPATUBHOTO pPErjaMeHTa, MOATOTaBIMBAET MPOEKT pelieHusi 00 OTKa3e B
npueMe T0KyMEHTOB, HEOOXOAMUMBIX JJIs IPEAOCTABICHUSI MYHUITUTIAIBHON YCIyTH.

B cnywae, ecnu B pe3ynbTare MpOBEPKU YCHUICHHOW KBaTu(UIUPOBAHHON
ANIEKTPOHHOM TMOAMKUCH BBISIBICHO HECOOJIOJIEHHE YCIOBUMA €€ JeHCTBUTEIHHOCTH,
NPOEKT pelieHrs o0 OTKa3e JIOJDKEH COJep)KaTh MYHKTHI ctathu 11 depepanbHOro
3akoHa Ne 63-D3, KOTOpPbIE MOCITY NI OCHOBAHUEM JIJISl €M0 MPUHSITHSL.

[Ipoekt pemieHus o0 OTKa3ze B TpHUEME JOKYMEHTOB, HEOOXOAMMBIX [IJIst
IPEAOCTABICHUSI MYHUIIMNIATBHON YCIYTH, C yKa3aHUEM IPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHHUS JJIA OTKa3a B TpUEME JOKyMEHTOB, HEOOXOIUMBIX ISt
PEAOCTABICHUSI MYHULIMIIAIbHON YCIIYTH, CBS3aHbl C HAPYLIEHUEM YCTAaHOBJIEHHBIX
TpeOOBaHMN K TaKUM JOKYMEHTaM, OCHOBAaHHS JJII OTKa3a B MpHUEME JOKYMEHTOB
JIOJKHBI COJEPKaTh MH(POPMAIMI0O O HANMEHOBAHMM JIOKYMEHTOB (MH(OpMAaIInH,
CBEJICHMI), KOTOpbIE HE TMPEICTABIICHbI, COJAEpPKAT HEJOCTOBEPHbIE U (HJIH)
MPOTUBOPEUMBBIE  CBEACHHS, OQGOPMIEHBI C HApYIICHHEM YCTaHOBJIECHHBIX
TpeOOBaHMWii), HampaBIseTCs Ha COIMVIACOBAHWE B YCTAaHOBIICHHOM IOPSIKE
MOCPEJICTBOM CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTOO000pOTa.

CormacoBanue TMpoeKTa pemieHuss 00 oOTkaze B MpueMe TOKyMEHTOB,
HEOOXOIUMBIX IJIsi TPEAOCTABICHUS MYHHUIIUTAIBHON YCIyTH, OCYIIECTBISETCS B
MOPSAJKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

B ciywyae oTCcyTCTBHMS OCHOBaHMI [Ji1 OTKa3a B IMpPUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO PErIaMEeHTa, JTIOJXKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€YEHUE OJIHOrO0 paboyvero AHsS CO
JHS TIOCTYIUICHUS 3asBJICHUS, HANpaBisieT 3asiBUTEIIO, YKAa3aHHBIM B 3asiBIICHUU
crocoOOM, yBEJOMJICHME O TMOCTYIUIGHUM 3asiBIICHUSI, COJEpKallee BXOIALIUN



PErUCTPAILIMOHHBIM HOMEp 3asBJICHMS, [aTy IIOJYYEHUs 3asBJICHUS, INEPEUYCHb
HAaMMEHOBaHUM (HailJIoB, MPEICTAaBICHHBIX K HEMY JOKYMEHTOB, ATy IOJY4YEHUs
pe3yibpTaTa MyHULMITAJbHON YCIIYTH.

3.3.3.4. HcnonneHuwe mnpouenyp, ykazaHHbIx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO PETJAMEHTA, MPH HAIWYAA TEXHUYECKOH BO3MOYKHOCTHU
OCYILIECTBIIAETCS B aBTOMAaTUYECKOM pexumMe c VCIIOJIb30BAaHUEM
ABTOMATHU3UPOBAHHON MHPOPMAITMOHHON CUCTEMBI, IPEAHA3HAUCHHON /I OKa3aHUs
rOCYJAapPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIIYT.

3.3.3.5. AOMUHHCTpaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE ITYHKTOM 3.3.3
aMUHUCTPATUBHOIO PETJIAMEHTA, BBITIOJIHAIOTCS B TEUEHHUE OJHOr0 paboyero JHs CO
IHS IOCTYTUICHUS 3asIBJIEHUS HA pACCMOTPEHHUE.

Pesynbraramu  BBINOJIHEHHMS  aJAMUHUCTPATUBHBIX MPOLEAYpP  SBIISIIOTCA:
OPUHSTHIA HA PACCMOTPEHUE KOMIUIEKT IOKYMEHTOB WJIM MPOEKT pelIeHus 00 0TKa3e
B IpHEME JOKYMEHTOB, HEOOXOIUMBIX JMJIi TMPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH.

3.4. HanpaBneHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPpOCOB B OPTaHbI, YHaCTBYIOIIHC B
MpeaoCTaBJICHUHN MYHI/IIII/IHaJILHOﬁ yciayru

3.4.1. OcHoBaHMeM Hayalla BBIIIOJIHEHUS AJIMHHHCTPATUBHON MpPOLEAYPHI
ABJIAETCS TOTYYEHHE JTOJDKHOCTHBIM JIMIIOM (PaOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBIMIOJTHEHUE aIMUHUCTPATUBHOM MPOIEAYpPHI, OT AOHKHOCTHOTO Jinlia (pabOTHHKA),
OTBETCTBEHHOI'O 3 ITPUEM JTOKYMEHTOB, IIPUHATHIX OT 3asIBUTEISI TOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJIHEHHE
aIMUHHUCTPATUBHOM MPOLEAYPHI, CEKPETaph HCIOJHUTEIBHOIO KOMHTETa (najiee -

JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIPABJIICHUE MEKBEIOMCTBEHHBIX
3aIpoCoB).
3.4.2. JIOJKHOCTHOE JIU1IO, OTBETCTBEHHOE 3a HaIpaBJICHUE

MEXBEJJOMCTBEHHBIX 3alPOCOB, (POpMUPYET U HAmMpaBisieT B AJICKTPOHHOU (opme
MIOCPEACTBOM CHUCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJACHCTBUA (IpU
OTCYTCTBHUHM TEXHMYECKOW BO3MOXKHOCTH — WHBIMH CIOCOOaMHU) 3ampochl O
MPEAOCTaBICHUN JOKYMEHTOB M CBEJCHUH, NPEIyCMOTPEHHBIX NyHKTOM 2.6.1
aIMUHHUCTPATUBHOTO PETIAMEHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B IEHb IPUHSATHS 3aBJICHUSI HA pACCMOTPEHUE.

PesynbraramMu  BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOUEAYpP  SABISIIOTCA:
HalpaBJICHHbIE B OpraHbl BJIAacTU U (WJIM) MOJBEIOMCTBEHHBIE OpraHaM BIACTU
OpraHu3aluu 3aIpoChl.

3.4.3. CneruanucThl TOCTAaBIIMKOB JAaHHBIX HAa OCHOBAaHWU 3alpPOCOB,
MOCTYNMUBIINX YEPE3 CUCTEMY MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOACHCTBUS,
MPEJOCTABISAIOT 3alpalivBaeMble JOKYMEHTHl (MH(GOpPMALUIO) WIM HANpaBisSiOT



yBEJIOMJIEHUSI 00 OTCYTCTBUHU JIOKYMEHTa W (WJIM) UHPOPMAIUU, HEOOXOIUMBIX IS
MPE0CTAaBICHUSI MYHULIUITAIBHOW YCIIYTH (1ajiee — yBeloMJIEHHEe 00 0TKasze).

AJMUHHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBINIOJIHSAIOTCSI B TEUEHUE TPEX JHEW CO JHS MOCTYIUJICHUS MEKBEIOMCTBEHHOIO
3amnpoca B OpraH WU OpPraHHU3alUIo, IPEIOCTABISIONINE TOKYMEHT U MH(OpMAIHIO,
€CJIM HMHbIE CPOKH MOJATOTOBKM W HANpPABJICHHUS OTBETAa Ha MEXBEIOMCTBEHHBIN
3aMpoc HE YCTAaHOBIEHbl (enepaibHbIMM  3aKOHAMH, [PABOBBIMU  aKTaMU
IIpaButensctBa Poccuiickorn ®Penepanud M IPUHATBIMA B COOTBETCTBUU C
dbenepalbHBIMU  3aKOHAMH HOPMATHBHBIMU TPABOBBIMH aKTaMHu PecryOiuku
TarapcraH.

PesynbraramMu  BBIMOJHEHUS]  QJIMUHUCTPATUBHBIX  TPOLEAYpP  SBISIOTCS:
JOKYMEHTbI (CBeZieHUs1), HEOOXOJIMMBbIE JUIsl MPEeJOCTaBICHUS MYHHUIIMIAIbHON
yciyru, nub0 yBeJOMIIEHHE 00 OTKa3ze, HalpaBJEHHBIE JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HaIPaBJICHHE MEKBEIOMCTBEHHBIX 3alPOCOB.

3.4.4. JlomKkHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HaIpaBJICHHUE
MEKBEJOMCTBEHHBIX 3aITPOCOB:

NoJlydyaeT  3ampalidBaeMble  4Yepe3  CHUCTEeMY  MEKBEIOMCTBEHHOIO
AIIEKTPOHHOTO B3aUMOJICMCTBHUS  JIOKYMEHTBHI (CBEIECHMsI), HEOOXOIUMBIE Jis
NPEIOCTaBICHUS] MYHUIIMIIAIBHON YCIyru, JHOO YBEeIOMJIEHHE 00 OTKa3e Ipu
OTCYTCTBHUH JIOKYMEHTA U (UJIU) UHPOPMALIUU;

Opy  HAJIWMYUM  OCHOBAaHMI,  MNPEIyCMOTPEHHBIX  MyHKTOM  2.7.1
aIMUHUCTPATUBHOIO pPErjaMeHTa, MOATOTABIMBAET MPOEKT pelieHusi 00 OTKa3e B
npueMe T0KyMEHTOB, HEOOXOAMUMBIX JJIs MPEAOCTABICHUSI MYHUITUTIAIBHON YCIyTH.

[Ipoekt pemienus o0 OTKa3e B MpUEME JAOKYMEHTOB, HEOOXOIMMBIX s
PEAOCTABICHUSI MYHUIIMNIATBHON YCIYTH, C yKa3aHUEM IPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHHUS A OTKa3a B TpUEME JOKyMEHTOB, HEOOXOIUMBIX ISt
IPEAOCTABICHUSI MYHULIMIIAIbHON YCIIYTH, CBS3aHbl C HAPYLIEHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHMs IJisi OTKa3a B MpUEME JOKYMEHTOB
JOJKHBI COJEPKaTh MH(POPMAIMI0O O HANMEHOBAHMM JIOKYMEHTOB (MH(OpMAIUH,
CBEJICHMI), KOTOpbIE HE TMPEICTABIICHbl, COJAEpPKAT HEJOCTOBEPHbIE U (HJIN)
MPOTUBOPEUMBHIE  CBEACHHS, OQGOPMIEHBI C HApYIICHHEM YCTaHOBJIECHHBIX
TpeOOBaHMWIi), HampaBIseTCs Ha COIJIACOBAHME B YCTAHOBJICHHOM TOPSIKE
MOCPEACTBOM CUCTEMBI 3JIEKTPOHHOIO JOKYMEHTO000POTAa.

CornacoBaHue TMpOEKTa pelieHuss 00 OTKa3e B TMpHEME JIOKYMEHTOB,
HEOOXOUMBIX NJIsi TPEAOCTABICHUS MYHHUIIUTAIBHON YCIyTH, OCYIIECTBISETCS B
MOPSAJKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 aAMHUHUCTPATUBHOI'O PETJIAMEHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHD MOJTYYEHUS CBEACHUMN 110 MEKBEIOMCTBEHHBIM 3alpPOCaM.

PesynbraramMu  BBIMOJIHEHHWS aAMUHUCTPATUBHBIX MPOLEAYP  SABISIIOTCA:
JOKYMEHTHI (CBEIIEHMS), HEOOXOAUMBbIEC MJi1 MPEJOCTaBICHUS MYHUIUNAILHON
YCIIyTH, MPOEKT pPElIeHHs 00 OTKa3ze B IMpUEME JOKYMEHTOB, HEOOXOIHMMBIX IS
MPEAOCTABICHUS MYHULIUITAIIbHOW YCITYTH.



3.4.5. HcnonHeHue mipoueayp, VyKa3aHHbIX B nyHktax 3.4.2, 3.4.4
aIMUHHCTPATHBHOTO PETJIAMEHTA, NPU HAIMYAA TEXHUYECKOW BO3MOKHOCTH
OCYILIECTBIIAECTCS B aBTOMAaTUYECKOM pexuMe Cc WCIIOJIb30BAaHUEM
aBTOMATHU3UPOBAHHON MH(POPMAITMOHHON CUCTEMBI, IPEIHA3HAUCHHON /I OKa3aHUs
rOCYJApCTBEHHBIX M1 MYHULUIIAJIBHBIX YCIYT, B TOM YHCJIE€ ¢ MOMEHTA PETUCTpalun
3asBJICHHS B COOTBETCTBUU C ITYHKTOM 2.13 aIMHUHUCTPAaTUBHOTO PETVIAMEHTA.

3.4.6. MakcumanbHbIi CpPOK BBIIIOJHEHUS AIMHHUCTPATHBHBIX MPOLENYD,
yKa3aHHbBIX B MMyHKTE 3.4 aJIMUHUCTPATUBHOI'O PErjaMeHTa, COCTABISAET TPU padoUnX
THSL.

3.5. IloaroroBka pe3yjibTaTa MyHULIUIIAIBHOW YCIYTH

3.5.1. OcHoBaHMeM Hayaja BBINOJHCHHUS AJMUHUCTPATUBHON MPOLIECIYPHI
SIBJISIETCS TIOCTYIUJICHHWE OT JIOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOT'O 3a HAIPAaBIICHHE
MEXBEJIOMCTBEHHBIX 3aIllpOCOB, JIOKYMEHTOB (CBEJCHUMN), HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHUITUTIAILHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJIHEHHE aJMUHUCTPATUBHOM
IpOLIeAYyPhl, SBISIETCS CEKpPeTaph HCIOJHUTEIBHOTO KOoMHUTeTa (jamee -
JNOJKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a IOJATOTOBKY pE3yJbTaTa MPENOCTaBICHUS
MYHUIUIIAJBHON YCIIYTH).

3.5.2. JIOMKHOCTHOE JIMILO, OTBETCTBEHHOE 3a IIOJATOTOBKY pe3yjbTaTa
PEAOCTABICHUS MYHULUITAIBHOW YCITYTH:

paccMaTpuBaeT cOPMUPOBAHHBIA KOMIUIEKT JTOKYMEHTOB, HEOOXOIUMBIX JIJIS
IPEAOCTABICHUS MYHULIUITAJIBHOW YCIIYTH;

IPU BBISIBJIEHUH OCHOBAaHUW ISl OTKa3a B MPEIOCTABICHUH MYHULUINAIBHON
YCIYrd, YKa3aHHbIX B TyHKTe 2.8.2  aJAMUHHUCTPAaTUBHOTO  peErjaMeHTa,
MOJICOTABIIMBAET MPOEKT pelieHUss 00 OTKa3e B MPEIOCTaBICHUH MYHHIIMMAIbHON
yCIIyIu;

B ClIydae OTCYTCTBUSI OCHOBAaHMM [JJi1 OTKaza B MPEJOCTaBICHUU
MYHULUNATBHON YCIYTd, MPEeAyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHUCTPATUBHOIO
periaMeHnrta, MO HTOraM pPAacCMOTPEHHUS JIOKYMEHTOB, HEOOXOAMUMBIX IS
MPEAOCTABICHUS MYHHUIMINAIBHON YCIYTH, IOJArOTABIMBAET MPOEKT pe3yJibTara
MPEIOCTaBICHUSI MYHUIIMTIATHHONW YCIYTM B COOTBETCTBUHU C TONMyHKTamMu 1 — 3
nyHKTa 2.3.1 aIMUHHACTPATUBHOIO PETJIAMEHTA;

HalpaBsieT  MOATOTOBJIEHHBIM  MPOEKT  pe3ysibTara  NPeAOCTABICHUS
MYHUIMIIATIBHON yCIIYT'M Ha COIJIaCOBAaHUE B YCTAHOBJIEHHOM MOPSJKE MOCPEICTBOM
CUCTEMBI AIEKTPOHHOTO JOKYMEHTOO0O0POTA.

AJIMUHHUCTPATUBHBIE TPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJHOTO paboyero JiHs.

Pe3ynbraramul BRIMOJHEHUS] aIMUHUCTPATUBHBIX POLIEIYP SBISIOTCS: MPOEKT
peuieHus 00 OTKa3e B MPEAOCTABICHUM MYHUIMOAIBHOM YCIYI'H, CIpaBKU
(BBIMUCKH).



3.5.3. CornmacoBaHve M NOANMCAHHWE IPOEKTa pe3yJbTaTa MPEIOCTABICHUS
MYHULMNAIBHON yCIyru (Jajnee — TMPOEKThl JOKYMEHTOB) OCYILECTBISETCA
PYKOBOJMTENIEM CTPYKTYPHOTO THOJAPA3AEIECHUSA, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3yipTaTa MYHULMOAIBHOW ycCiIyTH, 3amectureneM Pykooaurtensa Oprasna,
PykoBogurenem Oprana.

[loAroTOBIEHHBIE  MPOEKTHI  JOKYMEHTOB, UMEIOIINE  3aMedaHus,
BO3BpALIAIOTCA Ha JOpabOTKYy JMIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pE3yJibTara
MYHULMIIAIBHOU ycayru. [lociie ycTpaHeHus 3aMeYaHuil IPOEKTHl JOKYMEHTOB
NOBTOPHO MEPENAIOTCS AJIsI COTJIACOBAHUS U TIOATMCAHUS.

PykoBogurens Oprana npu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB IPOBEPSET
coOJII0/IeHne aIMUHUCTPATUBHOTO perjamMeHTa JOJKHOCTHbIMU juiamu OpraHa B
YaCTU CPOKOB BBITIOJTHEHUS aAMUHHUCTPATUBHBIX MPOLEAYP, UX MOCIEI0BATEIBHOCTH
Y MOJHOTBI, HAJTUYUS COIVIACOBAHUMN YITOJIHOMOYEHHBIX JOJDKHOCTHBIX Jinll Oprana B
CUCTEME DJIEKTPOHHOTO JIOKYMEHTOO0O0pOTA.

B cayuyae BbISIBIEHUS ~HapyUI€eHMH B 4YacTH CPOKOB  BBIIIOJHEHUS
aIMUHHUCTPATHUBHBIX MPOLEAYP, UX MOCIEAOBATEIBHOCTH U MOJHOTHI PyKOoBOIHTEND
Oprana WHULHMHUPYET TPHUBJICYEHUE K OTBETCTBEHHOCTH JIMI, JOMYCTHBIINX
HapyILIEHHUs], B COOTBETCTBUU C MMYHKTOM 4.3 aIMUHUCTPATUBHOIO PETJIaMEHTA.

AJIMHUHHCTPATUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B T€UEHUE OJTHOTO paboyero JAHs.

PesynbraramMu  BBINOJIHEHHWS aJAMUHUCTPATUBHBIX MPOLEAYpP  SBIISIOTCA:
pemieHre o0 OTKa3e B MpUEME JOKYMEHTOB HEOOXOJMMBIX [JIsi MPEeAOCTaBICHUS
MYHUIIMITAIEHOM YCIYTH, pelieHrne o0 OTKa3e B MPEJOCTABICHUHA MYHHUIIUMAIbHON
YCIIYTH, CTipaBKa (BBIMTHUCKA).

3.5.4. MHUcnonHenue mnpouenyp, ykKazaHHbIX B IyHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO PpETJaMEHTa, MpPH HAIMYUA TEXHUYECKOW BO3MOKHOCTU
OCYILIECTBIIAECTCS B aBTOMAaTUYECKOM pexuMe c M CII0JIb30BAHHEM
aBTOMAaTHU3UPOBAHHON MH(POPMAITMOHHOW CUCTEMBI, IPETHA3HAUYCHHON JIJI1 OKa3aHUS
rOCYJAapCTBEHHBIX U MyHUIIUIIAIbHBIX YCIIYT.

MakcuManbHBI ~ CPOK  BBIIOJHEHMS  aIMHHHMCTPATUBHBIX  HPOLEAYD,
YKa3aHHBIX B MYHKTE 3.5. aJMUHUCTPATHBHOIO PETJAMEHTA, COCTaBISAET OJMH
pabouuii 1eHb.

3.6. Beimaua (HanpaBiieHHE) 3asiBUTEIIO Pe3yIbTaTa MyHUITUTIATBHON yCITyTH

3.6.1. OcHoBaHMeM Hayaja BBINOJHEHHUS AJMUHHUCTPATUBHOW MPOUETYPHI
SBJISIETCS TMOJy4YeHHE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE
aIMUHUCTPATUBHOM MPOUEAYPHI, TOKYMEHTa, MOATBEPKAAOLIETO MPEJOCTaBICHUE
MYHHULIMIIAJIBHOW YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJMUHHUCTPATUBHOU
MpOLEAYPhl, SIBISIETCA  CEKpeTapb HUCIOJHUTEIBHOTO KOMUTETa (Jajee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BblJjauy (HaNpaBlIeHHE) TOKYMEHTOB).



3.6.2. JIoJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIJAdy (HAIpaBIICHUE)
JOKYMEHTOB:

o0OecreynBaeT pErucTpalMi0 M BHECEHHWE CBEICHUHM O  pe3yibTare
MIPEAOCTABIEHUS MYHULUIIAJIBHONW YCIYI'M B IOJCUCTEMY BEACHUSA JOKYMEHTALUU
aBTOMATHU3UPOBAHHON MH(POPMAITMOHHON CUCTEMBI, IPEIHA3HAUCHHON /I OKa3aHUs
rOCYJAapCTBEHHBIX 1 MYHHUIIMTNIAIBHBIX YCIIYT;

U3BENIaeT 3asBUTENs (€ro MpEeNCTaBUTENs]) CHOCOOOM, YKa3aHHBIM B
3asBJIEHUHA, O PE3yNbTaTe MNPENOCTABICHUS MYHULMIIAJBHON YCIyTH MU O
BO3MOKHOCTU TIOJIYYEHMSI pe3yJibTaTa MpPEIOCTAaBICHUS MYHHULIMIAIBHOW YCIYyI'H B

Opraune wi 8 MOLI.
Ucnonnenune mpomeayp Tpu  HAJIUYUM  TEXHUYECKOM  BO3MOXXHOCTH
OCYIIECTBIISETCS B aBTOMaTUYECKOM pexuMe C UCII0JIb30BaHUEM

aBTOMATHU3UPOBAHHON MH(POPMAITMOHHON CUCTEMBI, IPEIHA3HAUCHHON /I OKa3aHUs
TrOCYJaPCTBEHHBIX M MYHHUITUTIATBHBIX YCIIYT.

AJMUHHCTPATUBHBIC TPOLEAYPHI, YCTAaHABIMBACMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B TE€YEHUE OJHOTO paboyero JHS CO JHS TOJMHUCAHUS JTOKYMEHTA,
SBJISIIONIETOCS.  PE3yJIbTaTOM  NPEJAOCTABJICHUS  MYHHMIIMNAIBHOW  YCIYTH,
YIOJHOMOYEHHBIM JOJIKHOCTHBIM JiniioM Oprana (Opranom).

PesynpraramMu  BBINOJIHEHWS aAMUHUCTPATUBHBIX MPOUEAYp  SABISIIOTCA:
pa3MeNnIeHue CBEIEHUI O pe3yJibTaTe NpPEeIOCTaBICHUS MYHUIMNAIbHOW YCIYTU B
MH(POPMAIIMOHHBIX CHUCTEMaX, W3BEIICHHE 3asBUTENs (€ro MpeaCcTaBUTENs) O
pe3yJsibTare MpeaoCTaBICHUs] MyHUIMITAIBHON YCIYTH M CI0C00ax ero MmoJy4eHus.

3.6.3. Tlopsimox Bblgauu (HAIMpaBlICHUs) pe3ysbTaTa MPEeAOCTaBICHUS
MYHHIUIIAIbHOW YCIIYTH:

3.6.3.1. Ilpu oOparmieHun 3asBUTENS 32 PE3YJIBTATOM MYHUIIMIAIBHOW YCIYTH
B M®II, paborark M®I] BbIaeT 3asBUTEIIO Pe3yIbTaT MYHHUIIUIIAJILHON YCIYTH B
dopMe HdK3eMIuIIpa DIEKTPOHHOIO JOKyMeHTa Ha OymaxHoMm Hocutene. I[lo
TpeOOBaHUIO 3asSBHUTENSI BMECTE C JK3EMIUIIPOM JJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENIE €My MPEIOCTABISIETCS AK3EMIUISIP 3JIEKTPOHHOTO JTOKYMEHTA
MyTeM €ro 3alichl Ha CBEMHBIH HOCUTENb HWH(POPMAllUd WM HalpaBICHUS
AK3EMILIApPA ANEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOW MOYTE B aApeC 3asiBUTEIIA.
[Ipu 3ammcu Ha CHEMHBIN HOCUTENb WH(GOPMAIMH WIM HAMPaBICHUU HK3EMIULIpA
AJEKTPOHHOIO  JIOKYMEHTa, Ha OCHOBE KOTOPOrO COCTAaBJIE€H SK3EMILIIP
AJIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHTENe, MO JJIEKTPOHHOM TmouTe
UJEHTUYHOCTh TaKOTO JK3EMIUIApa DJIEKTPOHHOIO JIOKYMEHTa JK3EMIUIIPY
ANEKTPOHHOIO JIOKYMEHTA Ha OYMa)KHOM HOCHUTEJIE 3aBEpSAETCS YMOJHOMOYEHHBIM
COTPYJITHUKOM C HCITOJIb30BAHUEM YCHJICHHOW KBATH(UIIMPOBAHHON DJIEKTPOHHOMN
MOAIHUCH.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TOPSIKE OYEPEAHOCTH, B JICHb MPUOBITUS 3aABUTENS B CPOKH,
YCTaHOBJIEHHBIE perJaMeHToM paboTel MDII,



PesynpraramMu  BBINOJIHEHHMS aJAMUHUCTPAaTUBHBIX MPOLEAYpP  SBIISIIOTCA:
¢ukcauus (axkta BbLAAYM pe3yJbTaTa MPEIOCTABICHHS MYHHIMIAIBHON YCIyrd B
AUC MOILI, pe3ynapTaT NOpPEeNOCTABICHHWS MYHHUIIMNAIBHOW YCIYT'HM, BBIIAHHBIN
3asIBUTEITIO.

3.6.3.2. Ilpu oOpaieHun 3asiBUTEINs 3a Pe3yJbTaTOM MYHULUIAIBHOU yCIyTd
yepe3 PecnyOnukaHckuil mopran 3asBUTENIO B JUYHbIA KAaOMHET aBTOMATUYECKHU
HaIpaBJsIeTCsl  JJEKTPOHHBIM 00pa3 JIOKyMEHTa, SBIAIOIIETOCS Pe3yJlbTaToOM
[IPEIOCTaBIICHUS MYHULIUIIAJIBbHON YCIIyTH, IIOJIIMCAHHBIN YCUJICHHOU
KBAJIM(DUIIMPOBAHHOW 3JEKTPOHHOM MOJIUCHI0 YIOJIHOMOYEHHOIO JOJKHOCTHOTO
nunia Oprana (OpraHom).

AIMUHHMCTPATUBHBIE TPOLENYPHI, YCTAHABIMBAEMBbIE HACTOSILIUM ITYHKTOM,
BBINIOJIHSIIOTCA B JIEHb MTOANMCAHUS JOKYMEHTA, MOATBEPHKIAAIOLIETO MPEAOCTABICHUE
(oTka3 B  MPENOCTABICHMM) MYHUUUNAIBHOW  YCIYTH, YIOJHOMOYEHHBIM
JNOJKHOCTHBIM JuioM Oprana (Opranom).

PesynpraramMu  BBINOJIHEHWS aAMUHUCTPATUBHBIX MPOLEAYp  SABISIIOTCA:
HampaBiieHue (IPelIoCTaBICHUE) C HUCIOJIb30BaHHEM PecmyOnukaHCKOro mnopraia
3asBUTENI0 JIOKYMEHTA, MOATBEPKAAIOLIEr0 MPEIOCTABICHUE MYHULUNAIBHON
yciyru (B TOM 4MCJ€ OTKa3 B MPEIOCTaBICHUN MYHULIUIIATLHOW YCIIYTH).

3.6.3.3. Ilpu oOparmieHun 3asBUTENS 32 PE3YJIbTATOM MYHUIIMIAIBHOU YCIYTH
B Oprad, JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HaIlpaBlICHUE)
JOKYMEHTOB, BBIJACT 3asBUTEII0 pe3ysJbTaT MyHUIUDAIbHONH yciyrd. [lo
TpeOOBaHMIO 3asBUTENII BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOTO JIOKyMEHTa Ha
OyMa)XHOM HOCHTEJIE €My NPEIOCTaBISIETCS 3K3EMIULIP 3JIEKTPOHHOIO JOKYMEHTa
IyTEM €ro 3alliCu Ha CBhEMHBIH HOCHUTEIb HHPOpPMALMM WIM HalpaBICHUS
HK3EMIUISIPA 3JIEKTPOHHOTO JOKYMEHTA 110 3JIEKTPOHHOM ITOYTE B aIpeC 3asiBUTEIIA.

AJMUHUCTPATUBHBIE IPOLEAYPHI, YCTaHABIMBAEMBbIE HACTOSIIUM ITyHKTOM,
OCYILECTBIISIFOTCSI B TOPSAJKE OYEPENHOCTH, B JI€Hb MPHUOBITHS 3asBUTENS B
cooTBeTcTBUU ¢ [IpaBriiaMu BHYTpEeHHETO TpynoBOro pacnopsaka Oprasa.

Pe3ynbraTroM  BBINOJNHEHMS  AIMUHHUCTPATUBHBIX IPOLEAYpP  ABIISIOTCA:
¢ukcamus (axTa BpIJAUM pe3yibTaTa MPEIOCTAaBICHUS MYHUIMIAIBHON YCIyrd B
aBTOMATH3UPOBAHHON WH(MOPMAIIMOHHON CUCTEME, MPETHA3SHAUYCHHOMN /I OKa3aHUs
rOCYJAapCTBEHHBIX U MyHUIIUIIAIbHBIX YCIIYT.

3.7. UcpaBiieHHE TEXHUYECKUX OIIMOOK

3.7.1. B cuyyae oOOHapyXeHUSI TEXHMYECKOM OIIMOKH B JOKYMEHTE,
SBJISIIOLIEMCST  pE3yJIbTaTOM MYHUIUIAIBHON YCIYTd, 3asiBUTEIb HAMNpPAaBISIET B
Opran:

3asiBIcHHE OO0 WCMpaBICHUM TEeXHUUYECKOW omuOku (mpuioxenue Ne 5 k
HACTOSIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BbIJAHHBIN 3agBUTENI0 KAaK PE3yJbTaT MYHULMNAIbHOW YCIYyTH, B
KOTOPOM COJICPAKUTCSI TEXHUYECKasl OIINOKa;



JOKYMEHTBI, UMEIOIINE IOPUINYECKYIO CHITY, CBUJETENbCTBYIOIINE O HATUYUU
TEXHUYECKOW OIIHOKH.

3asiBieHure 00 MCHPABICHUN TEXHUYECKOW OIMOKN B CBEJICHUSAX, YKa3aHHBIX B
JOKYMEHTE, SIBISIIOIIEMCSl PE3yJIbTaTOM MYHHMIMNAIBbHON YCIyru, IOJaercs
3asiBUTENEM (YIOJHOMOYEHHBIM MPEJCTABUTENIEM) ITOUYTOBBIM OTIIPABICHUEM (B TOM
Yyclie C HMCHOJb30BAHMEM 3JIEKTPOHHOM MOYTHI), JUOO uepe3 PecnyOmukaHckuit
nopran unu MOLI.

3.7.2. JIoMKHOCTHOE JMII0, OTBETCTBEHHOE 3a IMpPUEM JOKYMEHTOB,
OCYIIECTBJISIET TpHEM 3asiBleHUss OO0 MCHOPABICHUM TEXHUYECKOM OLIMOKH,
pEruCTpUpYeT 3asiBJICHUE C TNPUIOKEHHBIMU JIOKyMEHTaMH U TMepeAaeT uX
JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32 00pabOTKYy TOKYMEHTOB.

AJIMAHHUCTpATUBHBIC TPOLEAYPHl, yCTAaHABIMBAEMbIE HACTOSIIHUM ITyHKTOM,
BBITMOJIHSIOTCS B TEUEHUE OJTHOTO pabovyero AHS C AaThl PETUCTPALIMH 3asBJICHUS.

PesynbraTamu  BBITIOJTHEHHS aJMHHHCTPATUBHBIX MPOLEAYP  SBISIOTCS:
OPUHITOE W 3apETHCTPUPOBAHHOE 3asBIICHUE, HANPABICHHOE HAa PACCMOTPEHUE
JOJIKHOCTHOMY JIUITY, OTBETCTBEHHOMY 32 00paOOTKYy TOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy [TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IIENSAX BHECCHHS WCIPABICHUNW B JIOKYMEHT,
SBJISAIOLIUIICS pPe3yIbTaTOM IIPEIOCTABIECHUSI MYHUIIUIIAIBHOM YCITyTH, OCYIECTBIISET
HpOLeyphl, TPETyCMOTPEHHbIE MYHKTOM 3.5 aJMUHHCTPATHUBHOIO pEIrJIaMEHTa, U
BBIJIA€T UCHPABICHHBIN JOKYMEHT 3asBUTENIO (YIOJIHOMOYEHHOMY IPEICTABUTEIIO)
JMYHO IO/ POCIHUCH C U3BATHEM Y 3asBUTEINA (YHOJTHOMOYEHHOTO IPEICTAaBUTEIIS)
OpUTHMHala JOKYMEHTa, B KOTOPOM COJEP)KUTCS TEXHUYecKass OIINOKa, WM
HampaBsieT B aJpec 3asBUTENs IIOYTOBBIM  OTIpPAaBICHUEM (IIOCPEACTBOM
AJIEKTPOHHOM TMOYTHI) MUCBMO O BO3MOXKHOCTM TIOJIYYEHHUsS JOKYMEHTa IpHU
npenocraieHun B OpraH oOpUrMHanza JOKYMEHTa, B KOTOPOM  COJIEPKHUTCS
TEXHUYECKast OIITNOKA.

AJZIMMHHUCTPATHBHBIE TPOLEAYPHl, YCTAaHABIWBAEMbIE HACTOSILIKUM ITYHKTOM,
BBIMOJIHSAIOTCSL B TEUEHUE JBYX paboumx JHEHl mocie oOHapyXKeHHs TeXHUYECKOH
OIMOKM WIM TOJY4YeHHs OT JII0OOr0 3aWHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIIEHHON OIINOKeE.

PesynpraTamMu  BBINOJIHEHHMS aJAMHHUCTPATUBHBIX MPOLEAYp  SBJISIOTCS:
BbIJIaHHBIN (HaNpaBICHHbIN) 3asIBUTEIIO JJOKYMEHT.

4. Tlopsimok 1 OpMBI KOHTPOJIS 32 TIPEIOCTABICHIUEM MYHHUIIUTIATLHOW YCITyTH

4.1. TlopsAmok OCYIIECTBICHUS TEKYIIETr0 KOHTPOJIS 32 COOMIOACHUEM U
UCIIOJTHEHUEM OTBETCTBEHHBIMU JOJIKHOCTHBIMU JUIAMHU MOJ0KEHUI
aIMUHHUCTPATUBHOTO PETIAMEHTA U MHBIX HOPMATUBHBIX IMPABOBBIX aKTOB,
YCTaHABIIMBAIOIIUX TPEOOBAHUSI K MPEAOCTABICHUIO MYHUIIMTIAIIBHONW YCIYTH, a
TaK)Ke MPUHITUEM UMH PEIICHUM



KoHTpons 3a NOTHOTOM M KayeCTBOM IPENOCTABICHHUS MYHHLMNAIbHOU
YCIIYTH BKJIIOYAET B ceOs BBIABICHUE M YCTPAHCHUE HApPYIICHUW MpaB 3asBUTENCH,
MPOBEJICHNE TPOBEPOK COONIOAEHUS MTPOLEAYp MPEAOCTABICHUS MYHHUIIUIATLHOMN
yCIIyTH, TOJATOTOBKY peEIIeHUN Ha JelcTBus (0e3AeHCTBUE) MOMKHOCTHBIX JIUIL
OpraHa MECTHOTO CaMOYTIPaBJICHHUS.

dopmamMu  KOHTPOJS 3a COOJIIOJCHUEM MCIOJHEHUS aJIMHUHUCTPATUBHBIX
MPOUEIYP SABIAIOTCS:

1) mpoBepka W COIIACOBAHUE IMPOCKTOB JOKYMEHTOB IO IMPEIOCTABICHHIO
MYHULIMTIAJIBLHON YCIYTH;

2) IpOBOJMMbBbIE B YCTAaHOBJACHHOM  IOPSAJKE  IPOBEPKH  BEACHHUS
JEIONPOU3BOJICTBA;

3) npoBeficHHEe B  YCTAaHOBJACHHOM  IMOPSJAKE KOHTPOJBHBIX  IMPOBEPOK
COOJIIOICHUS TIPOTICAYP NPEAOCTABICHUSI MYHUIIUIIAILHON YCITYTH.

B 1mensx Tekymero KOHTPOJS HCIOJB3YKOTCS CBEJICHUS, HMEIOIINECS B
AIIEKTPOHHOM 0a3e NaHHBIX, CIy)KeOHass KOPPECTOHJICHIINS, YCTHAs W MHUChbMEHHAs
uHdOpMaIus JOJKHOCTHBIX T, OCYILIECTBIISIOIIUX BBITIOJTHCHUE
aIMUHUCTPATUBHBIX TPOILEAYP, KYPHAJIbl Yy4€Ta COOTBETCTBYIOIIMX JIOKYMEHTOB U
JPyTHUE CBEIICHUSI.

JIns  ocymecTBIEHHsS  KOHTPOJS 3a  COBEpPUIEHHWEM JEWCTBUU  MpHU
IPEAOCTABICHUM MYHHUIIMNAIBHON YCIYrM M TNPUHATHH PEUIEHUN PYKOBOJIUTEIIO
OpraHa MECTHOTO CaMOYIIPaBIICHHS TMPEICTaBIAIOTCA CIPaBKHM O PE3yJbTaTax
PEAOCTABICHUS MyHULIUIIAJILHON YCIIYTH.

O cnoyyasX W TpUYMHAX HApPYLWIEHUS CPOKOB, IIOCJIENOBATEIIBHOCTH H
COZEpKaHMsI AaJIMUHUCTPATUBHBIX MPOLEAYP MJOJDKHOCTHBIE JIMLA HEMEIJICHHO
UHQOPMHUPYIOT PYKOBOAMUTENS OpraHa, MPEJOCTABIAIONIETO MYHHUIIUIAIBHYIO
YCIIYTY, a TaK)Ke MPEINPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYLICHU.

Texymuii KOHTpOJIL 3a COOJIIOJCHUEM IIOCJIEIOBATEIBHOCTH JICHCTBUM,
ONpENEICHHbIX  AJMUHHCTPATUBHBIMU  MPOLEAYpaMH 1O  IPEAOCTABICHUIO
MYHHULIUIIAJBHOW YCIYTH, OCYIIECTBIIAETCS 3aMECTUTEIEM PYKOBOIAUTENS OpraHa
MECTHOTO CaMOYIPABJIICHHS, OTBETCTBEHHBIM 3a OpraHH3aluio paboThl IO

MPEI0CTABICHUIO MYHUILIUTIATbHOU YCIIYTH, HaYaJIbHUKOM oTnena,
OCYIIECTBIIAIONIETO OPTaHU3aIMI0 Pa0OTHl IO MPEAOCTABICHUIO MYHHUIIUITAIIBHON
YCIIyTH.

HepequL AOJDKHOCTHBIX  JIML, OCYIICCTBJ/IAIOIINX TGKYIHI/Iﬁ KOHTPOIJIb,
YCTaHaBJIMBACTCA IMOJOKCHHUAMMN O CTPYKTYPHBIX IMOAPA3ACIICHHUAX OpraHa MCCTHOI'O
CaMOYIIpaBJICHUA U JOJDKHOCTHBIMU PCTJIaAMCHTAMM.

4.2. ITopsinoK ¥ NEPUOAUYHOCTD OCYIIECTBICHHUS IJIAHOBBIX U BHEIIJIAHOBBIX
MMPOBEPOK MOJHOTHI U KAYECTBA MPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH, B TOM
YyuCIie TOPAIOK U (POPMBbI KOHTPOJIS 33 MOJTHOTOM U KAYECTBOM MPEIOCTaBICHUS

MYHULIMNIAJIBHOW YCIYTH



4.2.1. KoHTpOJIb 32 MOJHOTON M KAYECTBOM MPEJOCTABICHNUS MyHULUTIATbHON
YCIIyTHU OCYLIECTBIIsIETCS B (hopmax:

1) mpoBeneHus MPOBEPOK;

2) paccMOTpeHus *anoo 3asBuTenield Ha aeicTBus (6e3aeiictue) Oprana, a
TaKXK€ UX JOJDKHOCTHBIX JIMI, MyHUIIMITAJIbHBIX CTyXKaIIHUX.

4.2.2. B uensx ocyuecTBICHU KOHTPOJIS 32 IOJIHOTOW M Ka4€CTBOM
MPEIOCTaBICHUS MyHULIMIATIBHON YCIYTH MPOBOASTCS IUIAHOBBIE U BHEIUIAHOBbBIE
npoBepkH. [Topsiiok U MepuoIUYHOCTD OCYILECTBICHUS TUIAHOBBIX TPOBEPOK
yCTaHaBIIMBaeTCA M1aHOM paboThl Oprana. [Ipu npoBepke MOTyT paccMaTpuBaThCs
BCE€ BOIIPOCHI, CBSI3aHHBIE C PEIOCTABICHHEM MYHULIUIIAILHON YCIIyTH
(KOMIUIEKCHBIE MPOBEPKH ), UM OTJEIBHBIA BOMPOC, CBA3AHHBIN C MPE0CTaBICHUEM
MYHUILIMITATIBHOMN YCIyTH (TeMaTtudyeckue nmpoBepkr). [IpoBepka Takke MOKET
IPOBOAMUTHCS MO KOHKPETHOM kano0e 3asBUTE.

4.2.3. BHermiaHOBbIE TPOBEPKU MPOBOJIATCA B CBSI3U C MMPOBEPKON YCTPaHEHUS
paHee BBISIBJICHHBIX HAPYIICHUN a]IMUHUCTPATUBHOIO PETJIaMEHTa, a TAKXKE B CIydae
NOJTy4eHUs *Kano0 3asBuTesel Ha neicTBus (6e3aeiictBue) Oprana, a TaKxke UxX
JOJIKHOCTHBIX JIUI], MyHUIIMTIAJIbHBIX CIIY>KaIllKX.

4.2.4. Pe3ynbTaThl MPOBEPKU OPOPMIISIOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
yKa3bIBalOTCSI BBISIBJICHHBIE HEJOCTATKH U MIPEJIOKEHHS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUL OPTaHa, MPeI0CTaBIISIONIErO
MYHUIIMITATIGHYIO YCIIYTY, 32 pelIeHus U AercTBus (0e3/1eicTBrE), MPUHIMAaEMbIe
(ocymiecTBisieMble) UMH B XOZ€E IPEAOCTABICHUS MyHULIUIIAILHON YCIIYTH

[lo pe3ynpTaTaM NpOBENEHHBIX MPOBEPOK B CIy4yae BBISBICHUSA HapYLICHU
npaB 3asBUTEIECH BUHOBHBIE JIMIA MPUBICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHUU C 3aKOHOIATENBbCTBOM Poccutlickon denepanuu.

PykoBoauTens oprana MECTHOTO CaMOYIIPaBJIE€HUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoguTens (3aMecTUTENIb PYKOBOJUTENS) CTPYKTYPHOTO MOApa3eiaeHUs
OpraHa MECTHOT'O CaMOYIMPABJIEHUSI HECET OTBETCTBEHHOCTh 33 HECBOEBPEMEHHOE U
(w1M) HeHaJexaniee BBINOJHEHUE AaJIMUHUCTPATUBHBIX JEWCTBUI, YKAa3aHHBIX B
paszeine 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JMIJa M WHbIE MYHULMOAIbHBIE CIIyKallUe 3a pEUIeHUs U
nevcteust  (Oe3nelicTBue),  MpUHHMaeMble  (OCYHIECTBISiEMble) B XOJE
NpPEAOCTaBICHUSI ~ MYHHUIIMOAIBHOM  yCIyI'M,  HECYyT  OTBETCTBEHHOCTb B
YCTaHOBJIEHHOM 3aKOHO/IaTE€JIbCTBOM MOPSIJIKE.

4.4. Tlonoxxenusi, XapakTepHU3yrolme TpeOoBaHus K OPAAKY U opMaM KOHTPOJIA 32
MPEAOCTaBICHUEM MYHULIMTIAIIBHOW YCIYTH, B TOM YHUCJIE CO CTOPOHBI IpakaaH, UX
00bEIMHEHUHN 1 OpraHu3aIui



KoHTpons 3a mnpenocTaBleHMEM MYHHLIMOAIBHOW YCIYTH CO CTOPOHBI
rpaXkiaaH, WX OOBEIMHEHUH M OpPraHU3aLMI, OCYIIECTBIAECTCS MOCPEICTBOM
OTKPBITOCTH JEATEIBHOCTA OpraHa MECTHOI'O CaMOYIIPABIICHUS MIPU MPEAOCTaBIECHUN
MYHULIMIIAJBHOW  YCIYT'M, IIOJYYEHMs IIOJIHOM, aKTyaJlbHOM H JOCTOBEPHOM
uH(pOpMaIMU O MOPSAKE MPEAOCTABICHUS MYHUIUMIAIBHONU YCIyTU U BO3MOXKHOCTH
OCYJIeOHOTO PAcCMOTpeHHsT oOparieHud (3kanmo0) B mpolecce MpeaoCTaBICHUs
MYHULHANAJIBHOU YCIYTH.

5. JlocyneOnblii (BHECY1€OHBIN) MOPSIOK 00XKaTOBaHUS PEIICHUN U IEUCTBUIN
(Oe3neiicTBHsI) OpraHa, MpeaoCTaBISIONIEr0 MyHUIIUIIATIbHYIO YCIIYTY,
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MPEJ0CTABIICHUS FOCYAapPCTBEHHBIX U
MYHULMIIAJIBHBIX YCIYT, OpraHu3alui, yKa3aHHbIX B yactu 1.1 crateu 16
®enepanbHOro 3akoHa Ne210-@3, a Takke UX JOJDKHOCTHBIX JIMI, MyHUIIUITAIBHBIX
CITyKallluX, paOOTHUKOB

5.1. 3asBuTenu HMMEIOT MpPaBO Ha oOOXKaJOBaHUE B JOCY/ICOHOM TOPSJIKE
perieHnid u aercTBuil (0e31eiCTBUs) OpraHa, MpeI0CTaBIISIONIEI0 MYHUIIMTAIBHYIO
yCIyTy, TOJKHOCTHOTO JIMIA OpPTaHa, MPeJI0CTaBISIONEro MyHUIIMITATIbHYIO YCIYTY,
MYHUIIMITAIGHOTO ~ CIIY)KaIllero, PYKOBOAMWTENS  OpraHa, MpeaoCTaBJISIOIErO
MYHHUIIMITAIGHYIO  YCIYTY,  MHOTOQYHKIMOHAJIBHOTO  IIEHTpa,  paOOTHHKA
MHOTO(QYHKIIMOHAJIBHOTO 1IEHTPa, OpraHu3alfii, MNpeayCMOTPEHHbIX dYacThio 1.1
crateu 16 denepanbHoro 3akoHa Ne 210-D3, a Takke ux pabOTHUKOB.

3asgBUTENb MOXET OOpaTUThCS C JKamoOOW, B TOM YHUCIE B CIEAYIOUIUX
CIIyJasix:

1) HapymieHue Ccpoka PpErucTpalMd 3ampoca O  MPEeJoCTaBICHUU
MYHULIMIAIBLHON YCIIYTH, 3alpoca, yKazaHHOro B cratbe 15.1 deaepanbHOro 3akoHa
Ne 210-D3;

2) HapylLIEHHUE CPOKa MPEIOCTaBICHHS] MYHULIMNIAIBHOU ycliyru. B ykazaHHOM
ciydae nocyacoHoe (BHecyaeOHOe) 00)KaIOBaHKE 3asSBUTEIIEM PEIICHUN U ICHCTBUN
(6e3nericTBHA) MHOT'O(YHKITHOHAJTEHOTO LIEHTPA, paboTHHKA
MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa  BO3MOXXHO B Clydyae, ecam  Ha
MHOTO(YHKIIMOHAIBHBIA IEHTp, pelieHus u aercTBus (0e37eicTBHE) KOTOpPOTO
O00XaTyIOTCsA, BO3JOXKEHA (YHKIHS 10 TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIUNAIBHBIX YCIYT B MOJHOM 00bEME B MOPSAKE, OMpEeAeIeHHOM 4YacThio 1.3
ctathu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaHuMe Yy 3asBUTENS JOKYMEHTOB wWin wuHpopmanuu aubo
OCYLIECTBJICHUS] JEUCTBUI, MPEACTABICHUE WM OCYIIECTBICHUE KOTOPBHIX HE
MPEIyCMOTPEHO HOPMAaTHBHBIMH TPABOBBIMH akTamu Poccuiickorn Penepanuu,
HOPMAaTHBHBIMU TPaBOBBIMH akTamMu PecmyOmuku TaTapcTan, MyHHUITUTAIBHBIMU
MIPABOBBIMH aKTaMH JIJIS IPEAOCTABICHUS MYHHUITUTIAIBHON YCITyTH;



4) oTka3 B mpHeMe JOKYMEHTOB, IPEIOCTaBICHHE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMHM INpaBOBbIMU akTamu Poccuiickoin dDenepauuu, HOPMATUBHBIMU
MpaBOBBIMH akTaMu PecnyOnuku TaTtapcTaH, MyHUIIATIATLHBIME TIPABOBBIMU aKTaMHU
JUTSL IPEIOCTABICHNUSI MYHULIMIIAIBHOU YCIIYTH, Y 3aSBUTEIS;

5) oTka3 B MpeAOCTaBIEHUN MYHULIUIIAJBHOU yCIyTH, €CIIM OCHOBAHUS OTKa3a
HE TMPEIyCMOTPEHBI (eaepaTbHBIMM 3aKOHAMH W TPUHSATHIMH B COOTBETCTBUU C
HAMHU HWHBIMM HOPMaTMBHBIMM IIpaBOBbIMM akTaMu Pocculickon @Penepauuu,
3aKOHAMH W WHBIMH HOPMAaTHBHBIMHU IPAaBOBHIMH akTamu PecmyOmmku TaTapcraH,
MYHUIIUTIATGHBIMUA  TPABOBBIMM  akTaMu. B ykazaHHOM ciydae JocyaeOHoe
(BHecyneOHOE) 0OkalloBaHME 3asBUTENIEM pEIIeHUd W JelcTBUil (Oe31ecTBuS)
MHOTO(YHKIIMOHAIBLHOTO IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CJIy4ae, €CJIM Ha MHOTO(DYHKIIMOHAIBHBINA IIEHTP, PEIICHUS U JCHCTBUS
(Oe3nmeiicTBIE) KOTOPOTO OOXKAIYIOTCS, BO3J0XKEHA (YHKIUS MO MPEOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHIIMITAJBHBIX YCAYr B TIOJHOM O00BEME B TMOPSJKE,
onpeaeraeHHOM YacThio 1.3 cratbu 16 denepanpHoro 3axkoHa Ne 210-D3;

6) 3aTpeOoBaHuE C 3asBUTENIA MPHU MPEIOCTABICHUH MYHHUIIMIIAIBLHON yCIyru
IUTaThl, HE MPETyCMOTPCHHOW HOPMATHUBHBIMH TIPABOBBIMH akTamMu Poccuiickoit
denepany, HOPMATHBHBIMH TIPaBOBBIMH akTaMu PecnyOmukm  TatapcraH,
MYHUIIMITAIEHBIMU MPABOBBIMU aKTAMU;

7) oTka3  opraHa, NPEIOCTABISAIONIETO  MYHHIMNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MpPeJOCTABISIIONIET0 MYHUIUMIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIIBHOTO IIEHTpa, pab0OTHHKAa MHOTO(YHKIHMOHAIBHOIO IIEHTPA,
OopraHu3alui, IperycMOTpeHHBIX YacTeio 1.1 ctatbu 16 @enepanpHoro 3axkoHa No
210-®3, unu ux pabOTHUKOB B UCIIPABJICHUHU JIOMYIIIEHHBIX UMM OIEYaTOK U OITHOOK
B BBIJJAHHBIX B pE3y/IbTAaTe MPEJOCTABICHUS MYHHUIMIIAIILHON YCIyTH JOKYMEHTaxX
60 HapylIEeHHE YCTaHOBJICHHOTO CPOKa TaKUX MCTpaBieHUi. B ykazaHHOM ciydae
nocyneoHoe (BHecyneOHOE) o00KaloBaHUE 3asBUTEIIEM pEIICHUH U JICHCTBUU
(6e3nericTBHN) MHOTO(YHKITHOHAJIEHOTO IIEHTpa, paboTHHKA
MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa  BO3MOXHO B clydae, eciu  Ha
MHOTO(QYHKIIMOHAIBHBIA TIEHTp, pelieHus u JaercTBus (0e37eicTBHE) KOTOpPOTO
00XKaMyroTCs, BO3JOXKEHA (YHKIMS 10 TMPEAOCTABICHUI0O COOTBETCTBYIOIIMX
MYHHIIUTAIBHBIX YCIYT B MOJHOM O0BEME B TOPSIKE, OMpeNeIeHHOM 4acThio 1.3
ctateu 16 @enepanbuoro 3akona Ne 210-D3;

8) HapylieHWe CpoKa WIM TOpSAKAa BbIIAYM JTIOKYMEHTOB IO pPe3yJbTaTam
MPEIOCTABICHUSI MyHHUIIUTIAIIBHON YCIYTH;

9) mnpuOCTaHOBIEHWE TPEJOCTABICHUS MYHHIMMAIBHON YCIYTH, €CIIH
OCHOBAaHHS TPUOCTAHOBJIICHUS HE TPETyCMOTPEeHBI (elepanibHBIMA 3aKOHAMH U
MPUHATBIMA B COOTBETCTBUM C HUMHU WHBIMH HOPMATHBHBIMU TMPABOBBIMH aKTaMHU
Poccuiickoit @enepannu, 3aKOHAMH U WHBIMM HOPMATHUBHBIMU MPABOBBIMU AKTAMH
PecriyObnmuku TatapcTaH, MyHHIIMMAIBHBIMU TIPAaBOBBIMH aKTaMd. B yka3zaHHOM
ciaydae mocyaeOHoe (BHeCcyneOHoe) oOKaloBaHWE 3asBUTEIIEM PEIICHUN U AeHCTBUI
(6e3nmeiicTBUS) MHOTO()YHKITHOHATBHOTO LICHTpA, paboTHHKA



MHOTO(QYHKLIMOHANBHOIO  ILIEHTpa  BO3MOXHO B CIyd4ae, eclnM  Ha
MHOTO()YHKUMOHAIBHBIA LIEHTp, peuieHuss U jaercTtBus (0e37eiCTBUE) KOTOPOTO
00XalyrTcsd, BO3J0XKEHAa (YHKIMS MO0 MPEAOCTABIECHUIO COOTBETCTBYIOLIUX
MYHUIMIAIBHBIX YCIYyT B MOJHOM 00bEME B MOPSAIKE, OMpPENeIeHHOM 4acThio 1.3
crateu 16 @enepanpHoro 3akona Ne 210-P3.

10) TpeGoBaHue y 3asiBUTENS MPU NPEIOCTABICHUH MYHUIMIAIBHOU YCIyru
JOKYMEHTOB WJIM MH(POpPMALUU, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MpPHUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISl  TPENOCTABICHUS MYHUUMUIAIBHOW  yCIyrd, JuOO0 B MPEeAOCTaBICHUU
MYHUIIMITAIBHOM YCITyTH, 32 UCKIIOYEHHEM CIIy4aeB, MPEeyCMOTPEHHBIX MYHKTOM 4
yactu | crarem 7 ®epepansHoro 3akoHa Ne 210-O3. B ykazaHHOM ciyyae
nocynedHoe (BHecylneOHOE) 00KaJloBaHUE 3asBUTENIEM pEIICHUNW U JeUCTBUU
(Oe3neiicTBu) MHOTO()YHKIIHOHAIBHOTO LIEHTpA, paboTHHKa
MHOTOQYHKIIMOHAJIBHOTO ~ IIEHTpa  BO3MOXHO B Ciydae, eclnM  Ha
MHOTO(QYHKIIMOHAJIbHBIN 1IEHTp, pelieHus U naeuctBust (0e3aeiicTBUE) KOTOpPOTO
00XaTyloTCs, BO3J0XKEHA (YHKIMS IO MPEAOCTABICHUI0O COOTBETCTBYIOIIMX
MYHUIIMITAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONPEIEICHHOM YacTbio 1.3
crateu 16 @enepanpHoro 3akona Ne 210-P3.

5.2. XKanoba momaercss B mucbMeHHOW (opme Ha OyMaKHOM HOCUTEJE, B
ANIEKTPOHHOW ¢opMe B OpraH, MPEeAOCTABISIONUNA MYHHUIMIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIBHBIN LEHTpP JHUO0 B COOTBETCTBYIOLIUNA OpraH rocyAapCTBEHHON
BJIACTH, SIBJSIOIIUNCA YUpeauTeaeM MHOTOQYHKIIMOHAIBHOIO IIeHTpa (nmanee -
yupeauTenb MHOTO(YHKIMOHAJIBHOTO ILIEHTpa), a Takke B OpraHu3alluu,
npeaycMoTpeHHble 4acThio 1.1 cratem 16 ®enepanbHoro 3axkoHa Ne 210-@3.
Kamobsr Ha pemenus wu AckcTBus (Oe3MEWCTBHE) PYKOBOJMTENS OpraHa,
IPEAOCTABIISIIOIIET0 MYHULMIIAIBHYIO YCIYTy, MOJAIOTCA B BBIMIECTOSIIINI OpraH
(mpu ero Hamuyuk) JUOO B Cllydae €ro OTCYTCTBUSI paccMaTpUBAIOTCS
HEIMOCPEACTBEHHO PYKOBOJMTENIEM OpraHa, MPEJOCTaBISIOIIEr0 MYHUIUIAIBHYIO
yenyry.  JKamoOel Ha pemeHus W jaeWcTBus  (Oe3meiicTBue)  pabOTHHKA
MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA MIOJIAOTCS PYKOBOJUTEIO 3TOTO
MHOTO(YHKIIMOHAIBHOTO MeHTpa. KamoObl Ha perieHus u aercTBus (Oe3nencTBue)
MHOTO(QYHKIIMOHAJILHOTO HEHTpa MOAAIOTCA YUPEIUTENII0 MHOTO(YHKIIMOHATIBHOTO
LIEHTpa WIH AOJKHOCTHOMY JHILYy, YINOJIHOMOYEHHOMY HOPMATHUBHBIM IPABOBBIM
aktoM PecnyOmmku Tartapcran. JXKamoOwl Ha permeHus u neiictBus (O6e3aeiicTBIEC)
pPabOTHUKOB OpraHU3alui, IPeayCMOTPEHHBIX YacThio 1.1 cTathu 16 @enepanbHOro
3akoHa Ne 210-®D3, nogaroTcsi pyKOBOJIUTENSAM 3TUX OpraHU3alUu.

Kamoba Ha pemrenus u aerictBus (O0e37eHCTBHE) OpraHa, MPe0CTaBIISIOINIETO
MYHULMOAIBHYKO YCIYTy, JOJDKHOCTHOIO JIMLA OpraHa, HpeJOoCTaBIISIIOLIETO
MYHULMIAIBHYIO YCIYTY, MYHHUIIMIAIBHOTO CIYyXKallero, PyKOBOAMTEINS OpraHa,
MPEIOCTABISIOEr0 MYHUIIMIAIBHYIO YCIYTy, MOKET ObITh HalpaBiieHa IO IOYTE,
4yepe3 MHOTO(QYHKIIMOHAJIBHBIM LIEHTP, C HCIOJIb30BAHHMEM HH(POPMaALMOHHO-
TEIEKOMMYHHKAaIMOHHOM cetn «MHTepHeT», odunuanibHOro caiita oprasa,



MPENOCTABISAIOIEI0  MYHULMIAIBHYIO  ycnyry, EnumHoro  moprama — au0o
Pecny6nukanckoro  moprana,  UHGOPMAIMOHHOM  CHUCTEMBI  JOCYJIeOHOTO
00’KaJoOBaHMsI, a TAKKE MOXKET OBbITh MPHUHATA NPU JUYHOM IpUEME 3asiBUTEJIS.
XKanoba Ha pemieHust u aerctBus (0e3aeiicTBUE) MHOTO(DYHKIIMOHAIBHOTO LIEHTPA,
paboTHUKA MHOTO(YHKIMOHAIBHOIO IEHTPAa MOKET ObITh HalpaBjeHa IO IMoYTe, C
UCIIOJIb30BAaHUEM HMH(POPMALMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTh  «lHTepHeT»,
ouIMaNbHOrO caiiTa MHOTO(YHKUMOHAIBHOIO LEeHTpa, EguHoro moprana nubo
Pecny6nukanckoro  moprana,  MHGOPMAIMOHHOM  CHCTEMBI  JOCYJIe0HOTO
00’KajoBaHMsI, a TaKKe MOXKET ObITh MPUHATA MPU JUYHOM IpUEME 3asiBUTEJIS.
XKanoba Ha pemenuss u aedcteusa (06e3aeiicTBUE) OpraHu3alyi, TpeaycCMOTPEHHBIX
yacTtbto 1.1 ctateu 16 denepanbHoro 3akoHa Ne 210-03, a takke uX pabOTHUKOB
MOKET OBITh HalpaBjieHa IO TOYTe, C HCIOJb30BAHUEM HH(POPMALIMOHHO-
TEJIEeKOMMYHUKAIIMOHHON  cetn  «V/HTepHeT», OQUIMATIbHBIX CalTOB  ATHX
opranuzauuii, Enunoro noprana nu6o PecrmyGinkaHCKOTO mopTana, a TakkKe MOXKET
OBITH MPUHSTA TIPU JIMYHOM TIPUEME 3asIBUTEIIA.

5.3. Kanoba nomxHa coepKaTh:

1) HauMMeHOBaHME OpraHa, NPEIOCTABISIONIEIO0 MYHHUIHUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEJOCTABIAIONIET0 MYHUIUMIAIBHYIO YCIyTy, 100
MYHUIIMITAIGHOTO CITYXallero, MHOTOQYHKIIMOHAILHOTO LIEHTPa, €r0 PYKOBOIUTES
u (unm) paboTHWKa, OpraHu3aIui, MPeayCMOTPEeHHBIX dacThio 1.1 crateu 16
OdenepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTeled W (W) paOOTHUKOB,
penieHus u necTBus (0e31eicTBIe) KOTOPhIX 00KaIyI0TCs;

2) ¢amMunnio, UMs, OTYECTBO (TIOCIICIHEE - TIPU HAJIUYHH), CBEACHUS O MECTe
KUTEIIbCTBA 3aBUTENS - (PU3NYECKOTO JHIla JIMOO HAUMEHOBAHUE, CBEJICHUSI O MECTE
HaXOXKJICHHSI 3asABUTEN - IOPUIUYECKOTO JIMIIA, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, aapec (ampeca) 3JIEKTPOHHOW MOYTHI (MPU HATUYHH) U
MIOYTOBBIN aJIPeC, MO KOTOPHIM JOJKEH ObITh HAMPABIIEH OTBET 3asBUTEIIO;

3) cBeneHUs 00 00XKaTyeMbIX PEIICHUSAX U JeHCTBHAX (O€3/IeCTBUM) OpraHa,
MPEAOCTABMISIONIET0 MYHULIMNAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISIONIET0 MYHHUITUIAIBHYIO YCIyTy, OO0 MYHHUIIMIIAIBLHOTO CITY>KaIlero,
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIHHOTO IICHTPA,
OopraHu3anui, nTpeaycMoTpeHHbIX 4YacThio 1.1 cratbu 16 denepanbHoro 3akoHa No
210-®3, ux pabOTHUKOB;

4) noBOJbI, HA OCHOBAaHUM KOTOPBIX 3asIBUTE]Ib HE COIJIACEH C PEIICHUEM U
nenctereM (0e31eiCTBUEM) OpraHa, MPeIOCTABISIONIEr0 MYHULIUNAIBHYIO YCIYTY,
JNOJKHOCTHOTO JIMIIA OpraHa, MPEeAOCTABISIONIET0 MYHHUIMNANIBHYIO YCIYTy, JIUOO
MYHHIUTAIBHOTO  CIYXAIlero, MHOTO(YHKIIMOHAJIBLHOTO IEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, OPTaHHW3aIlui, MPETyCMOTPEHHBIX dYacThio 1.1
crtatbu 16 @eaepanbHoro 3axkoHa Ne 210-@3, ux paOOTHHKOB. 3asiBUTENIEM MOTYT
OBITb TPEACTaBICHbI JOKYMEHTHI (IIPU HAJIUYMH), MOATBEPXKAAIOIIUE JTOBOIBI
3asiBUTEISA, TMOO UX KOTIHH.



5.4. TlocrynuBmas >xano0a MOJJIEKUT PErucTpaldd B CPOK HE IMO3JHEE
paboyero JHs, CIEeAYIOUIEro 3a JHEM MOCTYILICHUS.

5.5. XKanob6a, moctynuBmIas B OpraH, MpeaoCTaBISIOIMNA MYHUIMIAIbHYIO
yCIyry, MHOTO(QYHKUMOHAJIBHBIA LIEHTP, YYPEOUTENI0 MHOTO()YHKIHOHAIBHOIO
LIEHTPa, B OpraHu3alyy, MPeayCMOTpeHHbIE YacThio 1.1 crateum 16 denepanbHOro
3akoHa Ne 210-®3, nu0o BBIIECTOSIINUNA OpraH (MpU €ro HaJu4HhH), MOJICKUT
PAacCMOTPEHHUIO B T€UEHHE NATHAALATH pabo4MX JHEH CO JHS €€ PEerucTpaluu, a B
cilydyae 00)KaJIoBaHUs OTKa3a OpraHa, MpeaoCTaBiISIOIEro MyHUIIMIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIBHOTO 1EHTpa, OpraHu3aluii, NpeayCMOTPEHHbIX dYacTbhio 1.1
crateu 16 ®denepanpHoro 3akoHa Ne 210-@3, B mpueme JOKYMEHTOB Yy 3asBUTEIS
7100 B UCIPABJICHUH JTIOMYLIEHHBIX OMEYaTOK U OMIMOOK MIJIM B CiIydae 00KaJoBaHUs
HapyIIeHUs] YCTAHOBJICHHOIO CPOKAa TaKWX MCIPABIEHUHN - B TEUEHHUE MATU pabodmx
JTHEN CO JIHSl €€ PETUCTPALIUH.

5.6. Ilo pesyapTaTaM paccMOTpPEHHUS KaJIOObl TPUHUMAETCS OJHO U3
CIEIYIOIIUX PELICHUN:

1) sxamoba ynoBieTBOpsieTCs, B TOM uucie B (QopMe OTMEHBI HPUHSTOTO
pElIeHMs, HUCIpPABJICHUS JOIMYIICHHBIX ONEYaTOK W OHIMOOK B BBIJAHHBIX B
pe3ynbTarte MpEeJOCTABICHUS MYHMUIMIIAIBHON yCIyrd JOKyMEHTaX, BO3Bpara
3asBUTENIO  JEHEKHBIX CPEACTB, B3MMaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOpPMAaTUBHBIMU TPaBOBBIMU akTamu Poccuiickoilr ®Penepauuy, HOPMATUBHBIMU
npaBoBbIMU akTamu PecrnyOnuku TatapctaH, MyHHIMNAIBHBIMU —MPAaBOBBIMHU
aKTaMu;

2) B yIOBJIETBOPEHUH KATOOBI OTKA3bIBACTCS.

He no3gnee nHs, cieAyromiero 3a JHEM NPUHATUS PELICHUS, YKa3aHHOTO B
HACTOSIIEM MYHKTE, 3asBUTEIIO0 B MUCHMEHHOW (OpME M IO KEITAHHUIO 3asBUTETS B
ANEKTPOHHOW (opMe HampaBisieTcsl MOTHBHUPOBAHHBI OTBET O pe3yjbTaTax
PacCMOTPEHUS KaTOOBI.

5.7. B cnydae mpu3HAHUS KaloOOBI IMOJyICKAIICH YIOBICTBOPCHUIO B OTBETE
3agBUTEIIO0 O pe3yJbTaTax pacCMOTPEHHUs JKajJoObl Jaercs HMHPopMalus o
NEUCTBUAX, OCYILIECTBISEMBIX OPTraHOM, IPEAOCTABISAIOMNM MYHULIUIAIbHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JHOO0 OpraHu3aluei, mpeaycMOTpeHHON
gyactbto 1.1 cratem 16 DepepanbHoro 3akoHa Ne 210-®3, B 1mensax
HE3aMEJJIUTEIbHOTO  YCTPAaHEHUs BBISBICHHBIX HApYLIEHUW TP  OKa3aHUU
MYHULMIAIBHON YCIYrdM, a TaKXe IPUHOCATCS W3BHHEHMS 3a JIOCTaBJIECHHbBIE
HEyJ00CTBa M YKa3blBaeTcsi HMH(pOpManus O JaJbHEHIIUX AEUCTBUAX, KOTOpHIE
HEOOXOAMMO COBEPIIHUTD 3aIBUTEIIO B IIENIAX MMOIY4YEHUS MyHULIMTIAIBHOM YCIIyTH.

5.8. B ciyuae npusHaHus kano0Obl HE MOJJIekKAIIEH yI0BIETBOPEHUIO B OTBETE
3agBUTETIO0 O pe3yJbTaTax PacCMOTPEHHUs KajloObl NAIOTCS apryMEHTHpPOBaHHbBIE
pPa3bACHEHHs O MPUYMHAX IPHUHITOrO PEIICHMs, a TaKkKe MH(OpManus o MOpsaKe
00’KayI0BaHMsI IPUHATOTO PEIICHHUS.

5.9. B caydae yCTaHOBIECHHMS B XOAE€ WM IO pe3yJibTaTaM PACCMOTPEHHUS
KaIoObl MNPU3HAKOB  COCTaBa  aJMHMHHCTPATUBHOIO  IPABOHAPYIIEHUS WU



MPECTYIUIEHUS] JOJDKHOCTHOE JUIO, PaOOTHUK, HAJEJICHHbIE MOJHOMOYHUSIMHU I10
PacCMOTPEHHUIO Kaja00, HE3aMEUINTENIBHO HAIpaBISAIOT UMEIOIIMECS MaTepualbl B
OpraHbl IPOKYpaTyphI.



[Tpunoxenne Ne |
K AIIMUHUCTPATUBHOMY
PETIAMEHTY NPEIOCTABICHHUS
MYHHULUNAIBHOW YCIIYTH MO
BbIJIa4ye CIIPaBKU (BBIMUCKHU)

dopma

(bnank oprana, mpeaOCTABIIAIONIETO MYHULIUIIATIBHYIO YCIYTY)

CITPABKA

Caenenns 00 IIEKTPOHHOHN TTOIIIICH

JomxHocTtHOE auto (PUO)

(MOAMUCH YITOJTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIa OpPraHa)



[Tpunoxenne Ne 2

K AIIMUHUCTPATUBHOMY
PETJIAMEHTY NPEIOCTABICHHUS
MYHHULUNAIBHOW YCIIYTH MO
BbIJIa4y€ CIIPaBKU (BBIMUCKHU)

dopma
(bnank oprana, mpea0CTaBIISIIONIETO0 MYHUIIUTIATBHYIO YCIYTY)
Komy:
KoHTakTHbIE TaHHBIE:
[IpeacraBurens:
KoHTakTHEBIE TaHHBIE
peACTaBUTEIS:
PEIIEHUE
00 0TKa3e B MPEJOCTABICHUA MYHUITUTIATHHON yCITyTH
1O BbIJIa4€ CMPABKHU (BBIMTHUCKH)
oT Ne
PaccmorpeB Bame 3asBneHue ot No u
npuiaraemsoie K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom

NPUHATO pelieHue 00 OTKaze B
BbIJJa4Y€ CIPABKU (BBIMKUCKU) MO CIEAYIOIIEMY OCHOBAaHHUIO:
JlonosHUTENbHAS uH(bOpMaIus:




CaeneHust 00 31€KTPOHHOM TTOJIITHCH

JomxnaocTtHOE auio (PUO)

(MOAMUCH YITOJTHOMOYEHHOTO
JOJIKHOCTHOT'O JIMIIA OPTraHa)



[Tpunoxenne Ne 3

K AIIMUHUCTPATUBHOMY

PETJIAMEHTY NPEIOCTABICHHUS

MYHHULUNAIBHOW YCIIYTH MO

BbIJIa4y€ CIIPaBKU (BBIMUCKHU)
dopma

(bnank oprana, mpeaOCTABIIAIONIETO MYHULIUIIATIBHYIO YCIYTY)

Komy:

KonTakTHble JaHHBIC:

HpCIlCTaBI/ITGJ'IBI

KoHTakTHBIE JaHHBIC
MMpCaACTaBUTCIIA:

PEILIEHUE
00 oTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX VISl TTPEA0CTABICHUS
MYHUILIMIAILHON YCIYTH MO BbIIa4e CIPABKU (BBIITUCKH)
oT Ne

PaccmorpeB Bame 3asBieHue ot Ne u
npuiaraemsbie K HEMY JIOKYMEHTHI, YHOJIHOMOYEHHBIM OpraHom
MPUHATO pelieHue 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOJMMBIX Il MPEAOCTABICHUS! MYHUIIMIAIBHOU yCIyTH
0 BbIIa4€ CHPABKU (BBIIUCKHU) MO CJIECIYIOIIUM OCHOBAHUSIM:

1.




PazpsacHenne HPpUYUH oTKasa:

JlonosHUTENbHAS uH(bopMaIus:

Brl BripaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOYECHHBIM OpraH C 3asBJICHUEM O
PEJOCTABIICHUH YCIYTH MOCIE€ YCTPAHEHUSI YKa3aHHBIX HAPYIICHUMH.

JlaHHBI OTKa3 MOXKET OBbITh 00KaJoBaH B JOCYJeOHOM TMOpPSJKE ITyTEM
HaIpaBJICHUS JKaJIOObI B YIIOJTHOMOUYCHHBINA OPraH, a TakXke B CyJIcOHOM MOpPSIJIKE.

Caenenust 00 AJIEKTPOHHOM TOIHICH

HomxkHaoctHoe nuio (PHO)

(HOI[I'II/ICB YIIOJIHOMOYCHHOT'O
JOJDKHOCTHOI'O JIMIIAa opraHa)



[Tpunoxenne Ne 4

K AIIMUHUCTPATUBHOMY
PETJIAMEHTY NPEIOCTABICHHUS
MYHULUANAIBHOU YCIYTH 110
BbIJIa4y€ CIIPaBKU (BBIMUCKHU)

dopma

B
(HaMMEHOBaHKE OpraHa MECTHOTO
CaMOYTIPABJICHUS )

oT

(bammust, M1, OTIECTBO, MACTIOPTHBIC
JaHHBIE, PETHUCTPAIIHIO TI0 MECTY
KHUTETBCTBA, aJIPeC AIEKTPOHHOH TOYTHI,
TenedoH)

3ASBJIEHUE
0 BbIJa4ye CIPaBKU (BHIITUCKH)

[Ipomry Bac BeinaTh cripaBky
(BBIIUCKY)

(Yka3aTh BHJI CIPABKHU)

K 3asBnenuto npuiararores:

Pe3ynbTaT npenocraBiennus MyHUIUNAIBHON YCIYTH, POITY IPEAOCTABUTD:



|18 nuumbiit kaGumer [TopTana rocy1apCTBEHHBIX U MYHULUNIAIbHBIX YCIYT
Pecnyonuku Tatapcras;

I:IB MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEAOCTaBICHUS! FOCYAapCTBEHHBIX U
MYyHHUIMOAIBHBIX yeiyr Pecnyonuku Tatapcran;

|:| B Opeane.

(mata) (moamucek) (®.1.0.)



[Tpunoxenne Ne 5

K AIIMUHUCTPATUBHOMY
PETIAMEHTY NPEIOCTABICHHUS
MYHHULUNAIBHOW YCIIYTH MO
BbIJIa4ye CIIPaBKU (BBIMUCKHU)

PykoBoaurento
HcnomHuTeNnbHOTO KOMUATETA

OT:

3ASBJIEHUE
00 HCTIpaBICHUU TEXHUYECKON OMMUOKU

Coo0mato 00 omumbke, AOMYIIEHHON MPU OKa3aHUU MYHHUIIMIAIBHON YCIIyTH
0 BBIJIaU€ CMPABKU (BBITTUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUI:

[Ipomry wucmpaBuTh JOMYIIEHHYI0 TEXHHYECKYI0 OMIMOKY U BHECTH
COOTBETCTBYIOIIME  HW3MEHEHHUS B  JOKYMEHT, SBISIOIIMUICSA  PE3yIbTaTOM
MYHHIUIIATBHONU YCIIYTH.

[Ipunararo ciaeayroomue J0KyMEHThI:

12.

B cnywyae mpunsTus penieHuss 00 OTKIOHEHMM 3asBICHHUS 00 MCIpPaBICHUU
TEXHUYECKOM OIMOKHU MPOIIly HAIIPAaBUTh TAKOE PEILICHUE:

IIOCPEACTBOM  OTHPABJIEHUS DJIEKTPOHHOTO JOKyMEHTa Ha azapec E-
mail: ;

B BUJIC 3aBEPEHHON KONMUHU Ha OyMa)XHOM HOCHTEJI€ TOYTOBBIM OTIPABICHUEM
o aapecy:

Hacrosmumm noarBep:x/1ar0: CBEACHNS, BKIIOYEHHBIE B 3asIBJICHUE, OTHOCSIIIUECS
K MOEH JIMYHOCTH U MPEACTABISIEMOMY MHOIO JIMIY, @ TAKK€ BHECEHHBIE MHOKO HUXKE,
TOCTOBEpHBL.  JIOKyMEHTBI (KOMHMM JIOKYMEHTOB), TPWIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT TpeOOBaHHUSAM, YCTAaHOBJIICHHBIM 3aKOHOAATEILCTBOM Poccuiickoit
®denepand, HA MOMEHT MPEACTABIICHUS 3asBJICHUS 3TU JOKYMEHTBI JEHCTBUTEIIBLHBI U
coZiepKaT JOCTOBEPHBIE CBEJICHUS.



(MOHUCH) (®.1.0.)
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