MOCTAHOBINEHUE
WcnonHuTtensHoro komuteta MEH3eNMHCKOro MyHULIMMANbLHOro paioHa

Pecnybnukn TaTapcTaH

oT @é/[» 09 2020 roga Ne 9

06 yTBepxaeHMM aAMUHUCTPATUBHOIO pernameHTa npegocrasneHusa Haparnoi-
Knuyckum cenbckum nocerneHuem MeH3eNIMHCKOro MyHULMNANbLHOro paoHa
MYHULMNANbHOW YCNYrU MO COBEPLUEHUI0 HOTapuanbHbIX AeUCTBUNA

B cooTtBeTcTBMU ¢ PepepanbHbiM 3akoHOM OT 6 okTsiops 2003 roga N 131-03 "0O6
oOLLMX NpUHUMNAax opraHuW3auMnm MecTHOro camoynpasneHus B Poccuitickon depepauun
®epepanbHbiM  3akoHOM oT 27 wuona 2010 roga Ne 210-©3 "O6 opraHusauum
NpeaoCcTaBnNeHNs rocyapCTBEHHbIX U MyHULMNANbHbLIX YCRyr" | NOCTAHOBASIO:

1.YTBEpauTb npunaraemMbii aaMUHUCTPATUBHBLIA pernameHT npegoctaBnenns Hapatnbi-
Kudyckum CENbCKUM rnoceneHnem MeH3enunHckoro MYyHULUNanNbLHOro panoHa
MYHULMNANbHOW YCNyr No COBEPLUEHUIO HOTapuanbHbIX 4ENCTBUN.

2.KOHTpOJ'Ib 3a UCNOJIHEHNEM HACTOALLEro NnoCTtaHoOBNEHUA OCTaBlIA 3a cobon.
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MNpunoxeHne

[MocTaHoBRNEHUSA UCMONHUTENBHOIO
komuteta Hapatnbl-Kuvyckoro cenbckoro
nocenenuss MeHsenuHckoro
MyHUUMNanbHoro pawoHa PT

AOMUWHUCTPATUBHBLIN pernameHT npeaoctaBneHus Hapatnbi-Kuuyckum cenbckum
nocesneHnem MeH3eNMUHCKOro MyHULIMNANLHOrO paMoHa MyHULMNANbLHOMW YCIyru no
COBEpLUEHUI0O HOTapUanbHbIX AeUCTBUM

1. OOGuue nonoxeHus
1.1. HacTtosawwmin agMMHUCTPaTUBHbIA pernaMeHT NpefoCTaBNEeHUs MyHUUMNanbHOW
ycriyrn (nanee - PernameHT) ycTaHaBnuMBaeT CTaHOApT M MOPSAOK nNpefocTaBneHust
HapaTtnbl-Kudyckum cenbckum noceneHnem MeH3enmHCKoOro MyHUUUnanbHOro panoHa
MYHALUMNANbHOW YyCryrM MO COBEpPLUEHU HOoTapuarnbHbIX OEACTBUN (nanee -

MyHuLMNanbHas ycnyra).

1.2. MonyyaTenn MyHUUMNanbHOM ycnyru: mnsmMyeckne u rpuandeckne nuua (aanee -
3aaBuUTEnNb).

1.3. MyHmumnaanaﬂ ycnyra npenocrtaendeTca COOTBETCTBYHLLUM McnonHuTenbHbIM
KOMUTETOM CeNbCKOro noceneHns MeHsenmHcKkoro MyHULIMNanbHOro pa|7|0Ha.

"padhuk paboThbi:

noHegenbHuMk-naTHMLUA: ¢ 8:00 go 16:00;
cybboTa, BoCKpeceHbe: BbIXOAHbIE AHMW.

BpeMﬂ nepepbiBa Ana oTAbiXxa U NUTaHUA yCTaHaBIMBAETCSA npaBuiaMun BHYTPEHHETO
TPpyAaoBOro pacnopsanka.

Mpoxon cBOOOAHbLIN.

1.3.2. Agpec oduumanbHoro caita MeH3enmHCKOro MyHULMNanbHOro panoHa B CETU
"MnTtepHeT": (hitp:/menzelinsk.tatarstan.ru/).

1.3.3. VIHopmauma o MyHuuunanbHOW ycnyre, a Takke O MEeCTe HaxoXaeHus U
rpaduke paboTbl MOXET BbITb NOMyyeHa:

1) nocpeacTBOM MHOPMAUMOHHbLIX CTEHAOB, CoAepXallux BU3yarbHYK N TEKCTOBYHO
UHOPMAaLMIO O MYHULMNANbLHOW yCcrnyre, pacnonoXeHHbIX B NOMeLleHnax Vicnonkoma, ans
paboTbl C 3aABUTENAMMU.

2) nocpenctBoM ceTn "MIHTepHeT" Ha oduumanbHom carte Vcnonkoma;

3) Ha [MopTane rocygapCTBEHHbIX M MyHuUUMnanbHbix ycnyr Pecnybnuku TatapcTtaH
(http://uslugi. tatar.ru/);

4) Ha EgmHom nopTane rocyaapCTBEHHbIX ¥ MyHUUMnanbHbiX yenyr (pyHkumia) (http://
www.gosuslugi.ru/);

5) B Ucnonkome:


http://menzelinsk.tatarstan.ru/
http://uslugi
http://www.gosuslugi.ru/

Npv YCTHOM oBpaLleHum - IUYHO UMK NO TENEGOHY;

Npu NUCbMEHHOM (B TOM 4Yucne B hOpMe 3NEKTPOHHOTO JOKyMeHTa) obpalleHun - Ha
BymaxKHOM HocuTene no NoyTe, B 3MEKTPOHHON hOPME MO INEKTPOHHOW MNoYTe.

1.34. WHdopmauma no Bonpocam npenoCcTaBieHUss MyHULMNANbHOW  YCIyru
pasmellaeTcsa Mcnonkomom Ha MHOPMaLMOHHBLIX CTeHaax B noMeleHunsx Wcnonkoma ans
paboTbl C 3a8ABUTENAMMU.

1.4. npeﬂOCTaBﬂeHMG MyHULUMUNanbHON ycnyrun ocyLlecTtBndeTcAa B COOTBETCTBUUN C:

[paxkgaHckum koaekcom Poccuiickoi Pepepaunm  (4actb nepeas) oT 30.11.1994 Ne
51-03 (panee - [K PO ) (Cobpanue 3akoHogaTenbcTea PO, 05.12.1994, Ne 32, ¢T.3301);

HanoroebiMm kogekcom Poccuiickoin ®epepaumm (4acTb BTopas) ot 05.08.2000 N 117-
®3 (nanee - HK P® ) (Cobpaxue 3akoHogaTenscTea PO, 07.08.2000, Ne 32, ¢1.3340);

OcHoBamu 3akoHogaTenscTBa Poccuiickon ®enepaunn o Hotapuate o1 11.02.1993 Ne
4462-1 (panee - OcHosbl) (Beaomoctn CHO n BC P®, 11.03.1993 Ne 10, c1.357);

dPepepanbHbiM__ 3akoHOM oT  06.10.2003 Ne 131-®3 "O6 obwux npuHUMnax
opraHusauuu MeCTHOro camoynpaeneHusi B Poccuiickon Pepepaumn” (banee -
®DepepanbHbin 3akoH Ne 131-03) (Cobpanune 3akoHogaTenbctBa PP, 06.10.2003, Ne 40,
cT.3822);

PepepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-93 "O6 opraHusaumu NnpeaocTaBneHus
rOCYAapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr' (oanee - ®enepanbHbiii 3akoH Ne 210-03)
(Cobpanue 3akoHogatenbctea PO, 02.08.2010, Ne 31, ¢1.4179);

depepanbHbiM 3akoHoM OT 06.04.2011 Ne 63-93 "O6 anekTpoHHOW nognucu" (ganee -
depepanbHbiii 3akoH Ne 63-03) (CobpaHune 3akoHogaTensctBa PP, 11.04.2011, Ne 15, cT.
2036);

npukasom MwuHiocta Poccum ot 29.06.2015 Ne 155 "O6 yTBepxaeHun TpeboBaHu K
dopmMaTty M3roToBAEHHOrO HOTAPWYCOM SMEKTPOHHOro AokymeHTa" (ganee - npukas Ne 155)
(OdbuumanbHbIA  UHTEPHET-NopTan npaBoBoW  MHdopmauun  hitp://www.pravo.gov.ru,
30.06.2015);

npukasom MuHiocta Poccumn ot 27.12.2016 Ne 313 "O6 yTBepxxaeHun Popm peectpos
perucrpauum HOTapuanbHbIX _NENCTBUN, HOoTapuanbHbIX CBUAETENLCTB n
yOCTOBEPUTENBHbBIX HAAMUCEN Ha cAenkax U CBMAETENbCTBYEMbIX AOKYMEHTAX U NopAaka
nx_odopmnenus" (manee - npukas Ne 313) (OdumumanbHbil UHTEPHET-NOpTan npasoBOM
nHcopmauun http://www.pravo.gov.ru, 30.12.2016);

npukaszom MuHiocta Poccum ot 07.02.2020 Ne 16 "O6 ytBepxaeHun WHCTpyKummn o
nopsigke COBEpLUEHUs HOoTapuanbHbiX AENCTBUW  [OMKHOCTHBIMU - NbamMu  MECTHOro
camoynpaeneHus" (oanee - npukas Ne 16) (OdumumanbHbii MHTEPHET-NopTan npasoBoW
nHpopmauun http://www.pravo.gov.ru, 12.02.2020);

npukasom MuHiocta Poccun ot 16.04.2014 Ne 78 "O6 vyTBepxaeHun [lpasun
HoTapuansHoro aenonpoussoactea” ("Poccuiickas raseta”, N 95, 25.04.2014);

npvkasom PegepanbHoro kasHadeinctsa oT 12.05.2017 Ne 11H  "O6 yTBeEpXAeHUM
nopsaka BeAeHUs TOCyAapCTBEHHOMW WMH(OPMAUUOHHOM CUCTEMbI O TOCYAApPCTBEHHbIX U
MyHMUMNAnbHbIX nnatexax (ganee - npukas 11H) (OduumanbHbii MHTEPHET-NopTan
npaBoBov nHdopmauum http://www.pravo.gov.ru, 25.07.2017);



http://www.pravo.gov.ru
http://www.pravo.gov.ru
http://www.pravo.gov.ru
http://www.pravo.gov.ru

3akoHom Pecnybnuku TartapctaH ot 28.07.2004 Ne 45-3PT_ "O MecCTHOM
camoynpaeneHun B Pecnybnuke Tatapcran"  (Pecnybnuka TartapctadH, N 155-156,
03.08.2004);

YcTaBOM CenbcKoro nocenexus, (ganee - Ycras).

1.5. B HacTosILeM pernameHTe UCnosb3yTCsA CNeayoLlne TEPMUHBI U onpeaeneHus:

yAaneHHoe paboyee MecTO MHOroyHKLUMOHANBHOIO LEHTpa npeaocTaBneHus
rocyfapCTBEHHbIX U MYyHULMNANbHbLIX YCAYr - TepputopuansHo 060cobrneHHoe CTPYKTYpHOe
nogpasgeneHuve (oduc) MHOrO(PYHKLNOHANbLHOro LeHTpa npegocTaBneHus
rocyfapcCTBEeHHbIX W MyHUUMNAnbHbIX YCNyr, CO34aHHOE B TOPOACKOM WM CENbCKOM
noceneHnn MyHUUUNanbHOro panoHa (ropogckoro okpyra) Pecnybnuku TaTtapctaH B
COOTBETCTBUN C NyHKTOM 34 [lpaBun opraHu3aumm AeATENbHOCTU MHOrOYHKLIMOHANBHbIX
LUEHTPOB MNpefoCTaBlEeHUA rOCYAapPCTBEHHbIX WM MYHULUMNANbHbIX YCAYr , YTBEPXAEHHbIX
nocraHosrnexnvem [lpaButenbctea Poccuiickon Pepepaumm ot 22.12.2012 Ne 1376 "O6
yTBepxaeHun [lpaBun opraHusaumm OeATENbHOCTU MHOrodYHKLUMOHAmMbHbIX — LIEHTPOB
npefoCcTaBNEeHNsA rocyAapCTBEHHbIX U MYHULIMNAAbHbIX yenyr" ;

TexHnyeckas owwnbka - owubka (onucka, onevatka, rpamMmaTtvyeckas  unm
apucpmeTndeckass owmbka nmbo  nogobHas  owwnbka), OOMNyLIEHHas  OpraHom,
NPeAoCTaBNALWMM MyHALMNANbHYO YCRyry, U npuBellasi K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULUNansHOW yCnyru), CBe4eHUAM B LOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUUCH CBEAEHUS.

2.CtaHgapT npeAocTaBneHust MYHULMNANbLHOW yCIyru

HaumeHoBaHue CopgepxaHue TpeboBaHUM K cTaHAAPTY HopmMaTuBHbLIN
TpeboBaHuA K aKT,
cTaHgapTy ycTaHaBnuBaioLy
npeaocTaBrieHUs un ycnyry
MYHULMUNANIbHOW unu TpeéoBaHune
ycryru
2.1. HaumeHoBaHne |CoBeplueHMe HoTapuarnbHbIX AEACTBUIA: cT. 37,39 OcHos,
MYHULMNANbHOM 1) yoOCTOBEpEHMNE NOBEPEHHOCTH, 3a UckntoveHrem |n.3 Mpukasa N 16
ycnyru [OBEPEHHOCTEN HA pacnopsXeHne HeABMKUMbIM
UMYLLECTBOM,;

2) NPUHATUE Mep MO OXpaHe HacneaCcTBEHHOro
UMYyLLIECTBA NyTEM NPOU3BOACTBA ONUCK
HacneacTBEHHOro MMYLLIECTBA,

3) cBMAETENBCTBOBAHNE BEPHOCTN KOMUK
OOKYMEHTOB U BbIMUCOK U3 HUX;

4) cBugeTenbLCTBOBaHME NOANMHHOCTM MOAMNUCK Ha
OOKYMEHTaXx;

5) ynocToBepeHune cBeeHunin 0 nuuax B cny4vasx,
npeaycMOTPEHHbIX 3aKoHodaTenscTeBoM Poccuickon
depnepauuu,;

6) yaoctoBepeHue hakta HaxoXaeHus rpaxgaHmHa
B XXUBbIX;

7) yaocToBepeHne TOXAECTBEHHOCTHU
COOCTBEHHOPYYHOM NOANUCK MHBaNUAAa no 3peHuto,
NPOXXMBAKLLEro Ha TEPPUTOPUM MOCENEHUSA, C




¢hakcMunbHbIM BOCNPOU3BELEHNEM €O
cobCTBEHHOPYYHOW NOANUCH;

8) ynoctoBepeHue hakTa HaXOXOEHUSA rpaxaaHuHa
B onpeaeneHHoM MecTe;

9) yaocToBepeHue TOXAECTBEHHOCTU rpaXxaaHuHa ¢
nnLoM, n3obpaxeHHbIM Ha choTorpaduu;

10) yoocToBepeHne BpeMEHN NpeabsBreHNs
AOKYMEHTOB;

11) yaocToBepeHme paBHO3HAYHOCTU ANEKTPOHHOIO
[OKYMEeHTa JOKYMEHTY Ha ByMaXKHOM HOCUTENE;

12) ynocToBepeHne paBHO3HAYHOCTU OOKYMEHTA Ha
ByMaKHOM HOCUTENE 3NEKTPOHHOMY LOKYMEHTY.

2.2. HaumeHoBaHne [cnonkom YcTaB
opraHa Wcnonkom He Bnpase TpeboBaTb OT 3as8BUTENS MYHULMNANbHOro
npefocTaBnALLEro |OCyLWeCcTBNEHNS AENCTBUIA, B TOM Yucne obpasoBaHus;
MYHULMNANbHYO cornacoBaHui, HeoBXoANMbIX ANS NOMYyYEHUS
ycnyry MyHUUMNANbHbIX YCNYT U CBSI3aHHbIX C 0DpaLleHnem

B VHbl€ roCyapCTBEHHbIE OpraHbl, OpraHbl

MECTHOro camoyrnpasfeHus, opraHmsaumm, 3a

UCKIIOYEHNEM NONYYEHUST YCIYT U NONYYEHUS

AOKYMEHTOB N MHOpMaLUK, NPeaoCTaBNsSEMbIX B

pesynbTaTte NpeaoCcTaBNeHNs Takux yCnyr,

BKIMIOYEHHbIX B MEPEYHU, yKa3aHHble B YacTu 1

ctatbu 9 ®epepanbHoro 3akoHa Ne 210-03.
2.3. Onucanue CoBeplueHne HoTapuarbHbIX 4ENCTBUN cT. 39 OcHos;

pesynbTarta
npenocTaBneHns
MyHULMNAnIbHON
ycnyrm

OTKa3 B COBEpLUEHNN HoTapuarnbHbIX ENCTBUIA

Mpukas Ne 16

2.4. Cpok
npegocTaBneHns
MYHULMMNANbHOM
ycnyrm

HoTapuanbHble 4eACTBUS YKa3aHHbIe B NOAMYHKTaX
1, 3-12 cTpokun 2.1 ctonbua "CogepxaHue
TpeboBaHWU K CTaHAapTy" HACTOALLEro pernameHTa
OCyLLEeCTBNSATCA B AeHb obpalleHus 3assutens[1].
HoTapuanbHoe AelicTBUE yKasaHHOEe B NOAMYHKTE 2
cTpoku 2.1 ctonbua "CogepxaHve TpeboBaHunin K
CcTaHaapTy" HacTosLero pernaMmeHTa
OCYLLIECTBNSIETCS B TEYEHME CPOKA, OnpeaensiemMoro
C Y4E€TOM XapakTepa v LIeHHOCTU HacneacTea, a
TakKke BpeMeHN, HeobxoaMMOro HacrnegHukam ans
BCTYNJSIEHWNS1 BO BNafeHWe HacneacTsoM, HO He
fbonee 4yem B TeYeHMVe LeCTU MECALEB, a B cry4asx,
NPeAyCMOTPEHHbIX NyHKTamMu 2 u 3 ctatbt 1154 n
NyHKTOM 2 ctaTtbm 1156 ['paxaaHckoro kogekca
Poccuiickon Penepaumm , - He bonee 4em B

TeYeHue OEBATU MECALIEB CO AHSA OTKPbITUA
HacneacTBea.

JlOMmKHOCTHOE NULI0 MECTHOrO CaMoyrpaBreHns no
npockGe nuLa, KOTOPOMY OTKa3aHO B COBEPLLEHWM
HOTapuanbHOro AeNCTBUSA, OOHKHO U3NOXUTb
MPUYMHBLI OTKa3a B MUCbMEHHO hopme 1
Pa3bACHUTL NOPSAAOK ero obxanosaHus. B aTux
cny4yasx AOMKHOCTHOE MU0 MECTHOTO

camoynpaslieHUa HE No3HEE YEM B

cT. 39 OcHosB;
n. 27, 54 MNpwukasa
Ne 16




[AECATUAHEBHbIV CPOK CO AHSA obpalleHus 3a
COBEpLUEHNEM HOTapUanbHOro 4eiCcTBUS BbIHOCUT
noctaHoBneHne o6 oTkase B COBEPLUEHNM
HOTapuanbHOro AencTeus.

2.5,
WcuepnbiBatowwmii
nepeveHb
OOKYMEHTOB,
HeobXoanMbIX B
COOTBETCTBUM C
3akoHogaTenbHbIMU
VN UHBIMI
HOPMaTUBHbLIMN
NpPaBOBbIMWU aKTaMu
A8 NpeaocTaBneHns
MyHULMUNAnbHON
ycryru, a Takke
ycnyr, KoTopble
ABNAKOTCA
HeobxoanMbIMU K
obs3aTenbHbIMK AN
npenocTaBneHuns
MYHULMNANbHbIX
ycnyr, nognexaLymx
npencTaBrneHuto
3aaBUTENEM,
crnocobbl ux
nony4yeHus
3asiBUTENEM, B TOM
YUCne B 3N1IEKTPOHHON
dopme, NopsaoK MX
npeacraBneHus

HoTapunanbHble OeiicTBUSI coBepLUaOTCS Npu
npeabABneHun nuuom, obpatmeLIMMCS 3a
COoBepLUeHUEM HOoTapuanbHOro 4eNCTBUS, BCEX
HeobXxoAMMbIX ANs 3TOro OKYMEHTOB U ynnaTe
rocyfapCTBEHHON NOLUMANHbBI U HOTapUanbHOro
Tapuda.

1. MacnopT unun gpyrne 4OKYMEHTbI,
YAOCTOBEPSAOLLME NMNYHOCTb 3a8BUTENS;

MacnopT unu apyrue OOKYMEHTbI, Y4OCTOBEpPSIOLLME
NNYHOCTbL NpeacTaBuTens nuua, obpaTusLLErocs 3a
COBEpLUEHMEM HOTapuanbHOro AencTeus (B cnyyae
obpalleHns npeacTaBuUTens);

MacnopT nnu gpyrve OKyMEHTbI, YAOCTOBEPSAOLLME
NWYHOCTb Nnua, NPU3BaHHOro nognucatb
AOBEPEHHOCTb UMK AOKYMEHT, HA KOTOPOM
HOTapuanbHO CBUAETENLCTBYETCS NOASMHHOCTD
NOANUCHK, 3a rpaxaaHunHa, obpaTueLLerocs 3a
COBEpLUEHNEM HOTapuanbHOro 4ENCTBUSA
(pykonpuknaguyuka) (npu obpalleHum
pyKOnpuKnag4ymka);

MacnopT unu apyrue 4OKYMEHTbI, YAOCTOBEpSOLLmeE
NIMYHOCTb NEPEBOAYMKA NN CypaonepeBoaYmnKa
(Npn nonb3oBaHWUK yCryr nepeBoa4vmKa unu
cypgonepeBoayumka);

2. B nogTBepxaeHue nosiHoMouun npeacrasuTens
topuan4ecKkoro nuua, AencTByroLLEro no
[LOBEPEHHOCTU IOPUANYECKOrO NNLA, SOMKHbI BbIThb
npeacTaBneHb! (4N PUANYECKUX MNNLL):
AOBEPEHHOCTb OT UMEHN IOPUANYECKOTro NuLa ¢
NOANUCHIO €ro PYKOBOAMUTENS UM MHOTO Nnua,
YyNOMTHOMOYEHHOro Ha 3TO ero yypeauTernbHbIMU
OOKYMEeHTamu,

[OroBop Mexay npeacrasuTenem u
npeacTaBnsAemMbiM, MeXay npeacTasnseMbiM U1
TPETBUM NULOM NMBO peLueHne cobpaHus
lopuan4eckoro nuua B cryyae, ecrnv nofHoMo4us
NpeacTaBUTENS COAEPXKATCSH B YKa3aHHbIX
OOKyMeHTax (NyHKT 4 ctatbu 185 paxkaaHckoro
kogekca Poccuiickon Pegepaunn ).

[lOKyMEHTbI, UICNONMHEHHbIE HAa ByMaXKHbIX
HOCUTENSAX, He AOMKHbl UMETb NOAYUCTOK UINK
NPUNNCOK, 3a4EPKHYTbIX CMOB NMBO UHbIX
HEOrOBOPEHHLIX UCNPaBIIEHUI 1 HE MOTYT BbITb
NCNonHeHbl KapaHgalloM Unu ¢ NOMOLLbIO NErko
yoansembix ¢ OymMa>kHOro HOCUTENs Kpacutenen.
TekCT fOKyMEHTa A0MKeH BbiTh NErko YnTaembIM.
LlenocTHOCTb fOKYMEHTa, COCTOSALLIEro U3
HECKOIbKMX NUCTOB, AoMmkHa BbiTh obecnevyeHa
nyTeM ero CKpenmneHusa unn NHbIM UCcKnoYaLwmm
COMHEHUS B €ro LienocTHOCTM cnocobom. B cnyyae,
ecnn umerLmecsa B OKYMEHTE HEOrOBOPEHHbIE

cT. 39 OcHos;
n. 10, 11, 18, 22
Mpukasa Ne 16




nucnpasneHus Unu NHble HeJoCTaTku ABMNATCH
HECYLLIECTBEHHbIMM AN LUenei, Ana KOTopbiX
npeacTaBneH JOKYMEHT, AOMMKHOCTHOE NULO
MECTHOIo camoynpasneHusi BNpasBe NPUHATbL TaKoM
AOKYMEHT AN COBEPLUEHUS HOTapuarnbHOro
JencTeud.

[OMKHOCTHbIE NULA MECTHOIO CaMoynpaBneHns
NPUHUMAIOT ANA COBEPLUEHUS HOTapUanbHbIX
AEVNCTBUIA 3NEKTPOHHbIE LOKYMEHTbI, (hopmat
KOTOpbIX cooTBeTCcTBYET TpeboBaHusm OCHOB U
KOTOpble MOryT ObiTb BOCNPOU3BEAEHDI
NPOrpaMmMHO-TEXHUYECKMMU CPEACTBAMM,
UMEIOLLNMUCH B PACNOPSXKEHUN OOMKHOCTHOrO nuua
MECTHOro camoyrnpaBneHus.

2.6.
WcuepnbiBatoLmi
nepeyeHb
[LOKYMEHTOB,
HEoDXoANMbIX B
COOTBETCTBUU C
HOpMaTUBHbLIMU
npaBoOBbIMU aKkTamm
ANS npefocTaBfeHns
MyHULMNANbHON
yCnyru, Kotopble
HaxoaaTcsa B
pacnopsKeHun
rocy4apCTBEHHbIX
OpraHoB, OpraHoB
MECTHOro
camoyrnpasfeHus u
WHbIX OpraHm3aumn n
KOTOpble 3asiBUTESb
Brnpase NpeacTaBuThb,
a TaKkke cnocobbl nx
nony4yeHus
3a8BUTENSMU, B TOM
yucne B 3NeKTPOHHOWN
dopme, nopsaok mx
npencraBneHus;
rocygapCTBEHHbIN
opraH, opraH
MECTHOro
camoynpasneHuns
nnbo opraHusauus, B
pacnopsiXeHun
KOTOPbIX HAXOAATCH
AaHHblE [OKYMEHTbI

MNMonyyatoTcs B paMkax MeXBe4OMCTBEHHOMO
B3aUMOLEeNCTBUS:

CefeHusi 0 rocrnoLunmHe.

Ans nogTBEPXXAEHUSA NOSTHOMOYUNA
npeacraBMTeNns(en) Lpnandeckoro nuua,
umeroLlero(ux) npaso AencteoBaTh 6e3
AOBEPEHHOCTU OT UMEHU OPUAMNYECKOro Nuua,
AOIMKHOCTHOE NULI0 MECTHOIO CaMOynpaBeHuns
3anpalumBaeT cBefeHuns, cogepxaiymecs B EquHom
rocygapcTBeHHOM peecTpe topuandeckux nuy. MNpu
3TOM nNpeacTaBuUTENb(NN) KPUANYECKOro nuua B
noATBEPXAEHNE CBOMX NMOSTHOMOYUIA MOXKET (MOryT)
CaMOCTOSATENbHO NPEACTaBUTD:

ydpeauTenbHble AOKYMEHTbI opuaANYEeCcKoro nuua,
KpOMe criyyaeB, Korga topuanyeckoe nuuo
AEeNCTBYeT Ha OCHOBaHWUU TUNOBOTO YCTaBa;
AOKYMEHTbI, noAaTeepxaatoLme ero (ux) nsbpaHue
(HasHayeHue), cocTaBeHHbIe B COOTBETCTBUM C
nopsiAkoM n3bpaHus (HasHa4vyeHus), yCTaHOBMNEHHbLIM
yypeauTenbHbIMn JOKYMEHTaMu lopuan4ecKkoro
nuuya (Hanpumep, NpoTokon obLlero cobpaHus,
NPOTOKON 3acefaHuns npasneHusa ob nsdbpaHum
(HasHa4yeHun), NprkKas o0 Ha3Ha4YeHUN QUPEKTOPOM
(reHepanbHbIM OUPEKTOPOM).

3anpeLyaeTcs TpeboBaTb OT 3asABUTENS:
npeacTaBneHns JOKYMEHTOB 1 MHpopmauumn nnm
OCYLLIECTBNEHMSA AENCTBUIA, NpeACTaBNeHne unm
OCYLLIECTBIEHMNE KOTOPbIX HE NPEeAYyCMOTPEHO
HOPMaTUBHbIMY NPaBOBbLIMY aKTaMu,
perynupyoLwmmm OTHOLLEHWS, BO3HUKaOLLNE B
CBSI3U C NpeaoCcTaBfeHneM MyHULUNANbHOW YCNyru;
npeAcTaBneHnst 4OKYMEHTOB U MHOpMaunn, B TOM
yucne noATBepX4arLLMX BHECEHUE 3asABUTENEM
nnaTbl 3a NpefoCcTaBneHne MyHULMNanbHbIX YCnyr,
KOTOpbIE B COOTBETCTBMUN C HOPMaTUBHbIMUA
npaBoBbIMK akTamu Poccuiickon degepaunn,
HOPMaTUBHbIMK NPaBOBbLIMY akTaMu Pecnybnunku
TaTtapcTaH HaxXoAsaTCA B pacnopsiXXeHuu
rocyaapCTBEHHbIX OPraHoB, OPraHoB MECTHOro
camoynpasneHus n (unu) opraHmsauuin,
y4acTBYHOLMX B NpeaocTaBneHu MyHuLmnanbHomn

cT. 39 OcHoB;
n. 17, 18 npukasa
N 16




YCNnyru, 3a UCKMYEeHNeM A4OKYMEHTOB, YKa3aHHbIX B
YyacTtu 6 ctatbun 7 PepepanbHoro 3akoHa N 210-03;
npeAcTaBneHnss AOKYMEHTOB 1 MHdopMaumu,
OTCYTCTBME U (UNN) HEAOCTOBEPHOCTb KOTOPbLIX HE
yKasblBanucb npu nepBoHa4YanbHOM OTKa3e B
npueme AOKYMEHTOB, HEOBXOANMbIX ANS
npeaocTaBNEHNss MyHULMNANbHOW ycnyru, nubo B
npeaocTaBneHUN MyHULMNANbHOW ycnyri, 3a
UCKINIOYEHUEM CriyYaeB, NpeayCMOTPEHHbBIX MYHKTOM
4 yactn 1 ctateun 7 PepepanvHoro 3akoHa N 210-
d3.

HenpencraesneHue 3asBUTENEM LOKYMEHTOB,
cofepKallmx BbllLeyKasaHHble CBEAEHMS, HE
SIBMSIETCS OCHOBAHUEM [ OTKa3a 3asiBUTENIO B
NpeAoCTaBNEHNN YCIYT.

2.7.
WcyepnbiBatowmi
nepeYeHb OCHOBaHWN
AnNs OTKasa B npueme
AOKYMEHTOB,
HeobxoanMbIX ANs
npenocTaBneHuns
MYyHULMNANbHON
ycnyru

OcHoBaHuA Ans oTkasa B NpueMe 4OKYMEHTOB He
NpPeayCMOTPEHb!

2.8.
WcuepnbiBatowmm
nepevyeHb OCHOBAHUN
ans
NPUOCTaHOBMNEHUSA
UNn oTKkasa B
npenocTaBneHnu
MYHULMNANbHON
ycnyru

CoBepLueHe HOTapuarnbHOro AeNCTBUA MOXET
ObITb OTNIOXEHO B Cryvasax:

1) HeobxogmumMocTy uctpeboBaHMA AOMOMHUTENBHbIX
CBEAEHUI OT PU3NYECKMX U FOPUANYECKNX NNLL;

2) Heo6X0AMMOCTH 3aNPOCUTL 3aMHTEPECOBAHHbIX
nuy o6 OTCYTCTBUM Y HUX BO3PAXEHUN NPOTUB
COBEpLUEHNS 3TUX AEWCTBUIN, ECNN B COOTBETCTBUU
C 3aKOHOM 3TO TpebyeTcs;

3) HanpaBneHus LOKYMEHTOB Ha 3KCNepTusy.

CpoOK OTNOXEHUS COBEPLUEHNsI HOTapuarnbHOro
NENCTBUS HE MOXET NpeBbILLaTh Mecsla co AHA
BbIHECEHUS NOCTAHOBMEHUST 00 OTNOXEHU
COBEpPLUEHNS HOTapuanbHOro AenCcTBUS.
CoBeplUeHEe HOTapranbHOro AenNcTBUS MOXET
ObITb OTMNOXEHO HA CPOK He bonee AecATy AHEN no
3aABNEHMIO 3aUHTEPECOBAHHOrO Nuua,
ocrnapuBalLLEro B cyae npaso unu akT, 3a
YLOCTOBEPEHMEM KOTOPOro obpaTunock Apyroe
3auHTEpecoBaHHOE nNuuo. Ecnu B Te4eHne 3Toro
CpoOKa OT cyaa He OyaeT nonyyeHo coobLleHne o
NOCTYNNEHUN 3asIBMEHNS, HOTapuarbHoe AeicTBue
JOMMKHO ObiTb COBEPLLEHO.

B cnyyae nonyyeHuns ot cyga coobLleHuns o
NOoCTYyNMeHnn 3aaBrieHna 3anHTepecosaHHOro nmua,
ocnapuvBatoLLero npaso nnu dakr, ob
YAOCTOBEPEHMMN KOTOPOro MPOCUT Apyroe
3auHTEpeCcoBaHHOE NULIO, COBEpPLLEHNE
HOTapuanbHOro AeCTBUSA NpUOCTaHaBMMBaAETCA 40
paspeLleHus gena cygom.

JJOMmKHOCTHbIE N MECTHOIO camoyrnpaBneHus

cT. 41, 48 OcHos;
n. 26, 27 lNpwukasa
Ne 16




OTKa3blBalOT B COBEPLUEHUN HOTAPUANbHOIro
AENCTBUA, ecnu:

COBEpLLEHNE TaKoro AencTBmsa NPOTUBOPEYNT
3akoHogaTtenbcTBy Poccuitickon denepaunu;
AeACTBUE NOANEXUT COBEPLLEHMUIO JOMKHOCTHbIM
NULIOM MECTHOro camoynpaBeHnsa apyroro
NOCENEHUs, MyHULIMNanbLHOro, ropoAcKoro okpyra
NN MyHUUMNAanNbHOro panoHa (MPUMEHUTENBHO K
NMPUHATUIO MEP NO OXpaHe HacnNeACTBEHHOIO
UMYLLECTBA) NN HOTapUyCOoM;

C NpocbBOoI 0 COBEPLUEHMN HOTapUanbHOro
AeNCTBUS obpaTunca HeAeecnoCoOHbIN rpaXkaaHuH
nnbo npeacTaBuTENb, HE UMEKLLMIA HEODBXOAUMBIX
MOJSTHOMOYMIA, rpaXkaaHWH, HE NMEIOLLUIA
peructpauumn no MeCTy XUTENbCTBA UK
npebbiBaHNS;

AOBEPEHHOCTb HE COOTBETCTBYET TpebOBaHUAM
3akoHopartenbcTBa Poccuiickon enepauymu;
OOKYMEHTbI, NpeaCTaBreHHbIE AN COBEPLUEHUS
HOTapuanbHOro 4ENCTBUSA, HE COOTBETCTBYIOT
TpeboBaHusaM 3akoHoaaTenbCcTBa Poccuinckon
depepauuu;

dakTbl, U3NOXEHHbIE B JOKYMEHTAX,
npegcTaBneHHbIX ANA COBEPLLUEHUS HOTapUarnbHOro
OEeNCTBUSA, HE NOATBEPXKAEHbI B YCTAHOBNIEHHOM
3akoHogaTenbcTBoM Poccuiickon ®enepaumn
nopsiAke Npu ycrnoBuu, YTo NoaTBEPXKAEHNE
TpebyeTcsi B COOTBETCTBUM C 3aKOHOA4ATENBCTBOM
Poccuinckon ®epepaumn.

2.9. MNopsgok,
pasmep U OCHOBaHUS
B3UMaHuSA
rocyapcTBEHHOMN
NOLUSIUHBbI UNU UHOW
nnaTbl, B3MMaeMon
3a npenocTaBrieHne
MYyHULMNANIbHON
ycnyru

MyHuumMnanbHag ycnyra 3a coBepLueHue
HOTapuanbHbIX OENCTBUI OKa3biBAETCSH Ha NiaTHON
(BO3ME3HOWN) OCHOBE.

Onnarta HoTapuanbHbIX AENCTBUIA, COBEPLUAEMBbIX
AOSDKHOCTHBIMY NULAMN MECTHOIO
camMoynpaBneHus, NPoOn3BOANTCA B NOPSAKE,
yCTaHoBneHHoM cTtaTben 22 OCHOB:

3a COBEpLUEHME HOTapuarbHbIX AEeNCTBUI, ANSA
KOTOpbIX 3aKoHogaTenscTBoM Poccunckon
®epfepaunn npegycMoTpeHa obssaTtensHas
HOTapuanbHas hopma, LOMKHOCTHOE NULo
MECTHOro camoyrnpaBfeHnsa B3nMaeT
rocygapCTBEHHYHO MOLLUMHY NO CTaBkam,
ycTaHoBneHHbIM cTatben 333.24 Hanorosoro
kogekca Poccunckon Pengepaumm , ¢ y4eTom
ocobeHHOoCTEN ynnaTtbl rocyAapCTBEHHOMW MOLUMUHBI,
npegycMOTpPEHHbIX cTaTben 333.25 Hanorosoro
kogekca Poccuinickon Pegepaumu ;

3a CoBeplUEHME HOoTapuarnbHbIX AEACTBUI, ANA
KOTOpbIX 3aKoHogaTenbCcTBOM Poccuimckon
depepaumm He npegycMoTpeHa obssaTtenbHas
HOTapuanbHas popma, LOMKHOCTHOE NnLOo
MECTHOr0 CaMmoynpaBfeHnsa B3NMaeT HoTapuarbHbIN
Tapud B pasmepe, yCTaHOBNEHHOM B COOTBETCTBUU
¢ TpeboBaHuamMmu ctaten 22.1 OcHoB.

anI coBepLllueHn A0JNKHOCTHbIMUY NbaMn mMecTtHOro

cT. 22 OcHoB




camoynpasfeHusa HoTapuanbHbIX AeNCTBUIA
NPeAoCTaBnsATCA NbroThl N0 ynnaTe
rocyapCTBEHHOW NOLWNUHbI AN PU3UYECKUX U
topUANYECKUX NL, YCTaHOBMNEHHbIE cTaTben 333.35
, cTatben 333.38 Hanoroeoro kogekca Poccuitckoin
Penepaunu .

B cnyyae BHeceHUsi UBMEHEHUIA B BbiAAHHbIN MO
pesynbTartam npefocTaBfieHns MyHuLmMnanbHom
yCnyru AOKYMEHT, HanpaBfeHHbIN Ha UcnpasneHne
oLMBOK, AONYLLEHHbIX MO BUHE opraHa u (unw)
AOIMKHOCTHOrO nuua, nnarta ¢ 3asBUTens He
B3VIMaEeTCS.

2.10. MNepeyeHb
yCnyr, KoTopble
ABNSOTCA
HeobxoauMbIMU U
obsaszaTtenbHbIMU AN
npenocTaBneHns
MyHULMUNANbHON
ycnyru, B TOM 4ncne
cBeAeHus o
[OKYMEHTe
(AoKymeHTax),
BblaBaeMoMm
(BblaBaeMbIX)
opraHusaumsmun,
yyacTBylOLWMUMHY B
npeaocTaBneHnn
MYHULMNAnbHbIX
ycnyr

lNpenocrasneHne HeobxoanMMbIX 1 0B6s3aTENBHbIX
ycnyr He TpebyeTcs

2.11. NMopsapok,
pasmep 1 OCHOBaHMUS
B3MMaHuA nnaTbl 3a
npegocTaBnexHne
yCnyr, KoTopble
SABMSAKOTCA
HeobxoauMbIMU U
obaszaTenbHbIMKU AN
npenocTaBneHus
rocyaapcTBeHHOM
yCcryru, Bknro4vas
nHopmMaumo o
METOAMKE pacyeTa
pasmepa Takoun
nnarbl

MpenocTtaBneHne HeobxoanuMbIX U 0Bs3aTENbHbIX
ycnyr He TpebyeTcs

2.12. MakcumanbHbIn
CpOK OXunaaHua B
oyepenm npu nogade
3anpoca o
npenocTaBfeHnu
MyHMLMNANbHON
yCcryru, ycnyru,
npenocTaBnsaeMon

MNMopaya 3asBNeHUs Ha NoslyYeHme MyHMLMnansHom
ycnyru npu Hanuuum odyepeaun - He donee 15 MuHyT.
Mpn nonyyeHumn pesynbTaTta NpeaocTaBneHus
MYHULMNANbHOM YCNyrn MakcumaribHbI CPOK
OXUOaHUSA B ouepeamn He AOMKeH npesbiwaTtb 15
MUHYT




opraHusauuen,
y4YyacTByoLLEN B
npegocTaBneHnn
MYyHULMNAnbHON
ycnyru, u npu
nony4yeHum
pesynbTata
npepocTaBneHus
Takux ycnyr

2.13. CpokK v nopsigok
pernctpauum
3anpoca 3asBuTens o
npefocTaBneHum
MyHULMNanbHON
YCryru u ycnyru,
npenocTaBnsieMon
opraHusauuen,
y4yacTByOLLEN B
npenocTaBneHuu
MYHULMMNANbHOM
yCrnyru, B TOM yucne
B 3N1IEKTPOHHOWN

dopme

B cooTtBeTcTBMM C NyHKTOM 3.3 HacTosLLEero
pernameHTa.

2.14. TpeboBaHus kK
NOMELLEHUSM, B
KOTOpPbIX
npegocrasnsaeTcs
MyHMLUMNanbHas
ycnyra, K 3any
OXuaaHusi, Mectam
AN 3anonHeHus
3anpocos o
npegocTraBneHum
MYyHULMNANbHON
ycnyru,
NHPOPMaLNOHHbBIM
cTeHgam ¢
obpasuamu nx
3anosiHeHna un
nepevyHem
[OKYMEHTOB,
HeobxoanMbIx ons
npegocraBneHus
Kakgoun
MyHALUNanbHOu
ycryru, pasmeLleHuto
1 0POPMINEHMUIO
BU3yarnbHOWN,
TEKCTOBOM N
MynbTUMEANNHON
nHdopmaLum o
nopsake
npegocTaBneHus
Takoun ycnyru, B TOM

MNpepnocTtaBneHne MyHULMNanNLHOW ycnyru
OCYLLIECTBIAETCA B 34aHMAX N NOMELLEHUSIX,
0bopyL0BaHHbIX NPOTUBONOXapPHOW CUCTEMON U
CMCTEMOM NOXKapOoTyLLeHus, Heobxoanmon mebenbto
ANns ohopMneHnst AOKYMEHTOB, MH(POPMaLIMOHHbIMN
cTeHAaMmu.

ObecneuunBaeTtcsa becnpenaTCTBEHHbIN AOCTYN
WHBaNUAOB K MECTy NpefoCTaBfeHuns
MyHULMNanbHOW ycnyr (yaoOHbI BXO4-BbIXOA B
NOMELLEHNS 1 NepeMeLLEHNE B X npegenax).
BuayanbHas, TekcToBas U MynbTuMeannHas
NHpopMaLna o nopsgke NpeaocTaBrieHns
MyHULMNANbLHOW yCnyrn pasmeLaeTcs B yA00OHbIX
ANS 3aaBUTENEN MeCTax, B TOM YUCNE C y4ETOM
OrpaHUYEeHHbIX BO3MOXHOCTEW MHBANW40B




yucne K
obecneyeHunto
AOCTYNHOCTM Ans
MHBanNuaoB
yKa3aHHbIX O6bEKTOB
B COOTBETCTBMUM C
denepanbHbIM
3aKoHo4aTeNbLCTBOM
n
3aKoHO4aTENbCTBOM
Pecnybnuku
TaTtapcTtaH o
couunarnbHON 3aLwmTe
NHBanNUaoB

2.15. lNokasarenu
AOCTYMHOCTU U KayecTBa
MYyHULMNANbHOW YCryru, B TOM
4yucne KonmyecTso
B3aUMOOENCTBUN 3asaABUTENS C
AOIMKHOCTHBIMUM NULiaMN Npn
npefocTaBneHuu
MYHULMNANbHOW YCyru U nux
NPOAOIKUTENBHOCTb,
BO3MOXHOCTb NOSTy4eHUs
nHdopmMauum o xoae
npeaocTaBneHuns
MYHULMUNANbLHOW yCNyru, B TOM
4Yucne ¢ UCNosb3oBaHNEM
NHPOPMALIMOHHO-
KOMMYHUKaLMOHHbIX
TEXHONOrMN, BO3MOXHOCTb
nnbo HEBO3MOXHOCTb
NOfyYeHUst MyHMUMNanbLHoOn
ycnyru B
MHOroyHKLNOHANbHOM
LeHTpe npefocTaBreHus
rOCyAapCTBEHHbIX U
MYyHULMNAnNbHbIX yCcnyr (B TOM
yucne B NosiHoM obveme), B
nobom
TeppuTopuansHomnogpasgene
HUW OpraHa UCMOMHUTENBHO
pacnopaaunTenbHOro opraHa
MECTHOro camoyrnpasneHus,
no Bblbopy 3aaBuTens
(skcTeppuTopranbHbIn
npuHUMN), NOCpeacTBoOM
3anpoca o npegocTaBneHum
HECKOSbKNX rocyAapCTBEHHbIX

lMokasaTensamu AOCTYNHOCTU NPeaoCTaBNeHNs MyHULMNAanbHON
yCnyru sBnAOTCS:

Hanu4ue ncuyepnbiBaLLen nHpopmaumm o cnocobax, nopsiake
N cpokax NpefocTaBfeHns MyHULUNansHOW ycnyru Ha
MHOPMALMOHHBIX CTeHAAX, MHAPOPMALMOHHbIX pecypcax
Wcnonkoma B cetn "HTepHeT", Ha EgnHom nopTane
rocy4apCTBEHHbIX 1 MyHULMNAMbHbLIX YCNYT;

oKasaHue NoMoLUM MHBanuaam B npeogoneHnt 6apbepos,
MeLLaLLMX NONYYEHUIO UMW YCIYT HapaBHE C ApYrMu
niuamu.

KayecTBO npegocTaBneHnss MyHUUUnNanbHOW ycnyru
XapaKkTepuU3yeTcsa OTCYyTCTBUEM:

oyepenen npu Nnpueme u Bblgade JOKYMEHTOB 3asABUTENAM,
HapyLLUEHWUII CPOKOB NPeAoCTaBNeHs MyHULMNANbHON YCnyru;
*anob Ha nencteus (besgencTene) MyHULMNanbHbIX
cnyXaLymx, NpegocTaBnsoWNX MyHULMNAanbHY ycnyry;
»anob Ha HEKOPPEKTHOE, HEBHUMATENbHOE OTHOLLEHUE
MYHULMNANbHbIX CRYXaLluX, oka3blBaloLMX MyHALUNaNbHYO
YCNnyry, K 3asBUTENAM.

Mpu nogave 3anpoca o NpefoCcTaBneHUN MyHULIMNANbHOW
YCMyrv 1 Npu NOMyYeHun pesynbTata MyHULMUNanbHoOW ycnyru,
npegnonaraeTcs O4HOKpaTHOE B3aUMOAENCTBUE
[OOJMKHOCTHOrO Nua, NPeAoCcTaBnAoLLEro MyHUUMNanbHYO
ycnyry, u 3asaBuTens.

NHdopmaums o xoae NpefocTaBneHns MyHMumMnanbHON ycnyru
MOXET ObITb Nony4yeHa 3aasutenem B Vicnonkome.
lMpenocTaBneHne MyHMUMNanbHOW yCcnyru Yyepes
MHOrOYHKUMOHAmNbHbIA LEHTP NpeaocTaBneHns
rocyapCTBEHHbIX U MyHULMNanbHbIX ycnyr (aanee - MOLL),
yaaneHHble paboyne mecta M®L| He ocyllecTenseTcs.
MyHuuMnanesHas ycnyra no skctepputopuansHoMy NpuHUMUNY n
B COCTaBe KOMMIEKCHOro 3anpoca He npefocTaBnaeTcs




1 (M) MyHULMNanbHbIX YCnyr
B MHOrO(PYHKLUMOHAaNbHbIX
LieHTpax npefocTaBneHns
rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCAyT,
NpeaycMOTPEHHOIO CTaTben
15.1 ®epepanbHOro 3akoHa
(KOMNNEKCHbIN 3anpoc)

2.16. UHble TpeboBaHus, B KoHcynbTaumio o nopsake nony4yeHnss MyHULMNansHOW ycnyru
TOM YUcne yuYnTbiBaoLme B 3MEKTPOHHON hopME MOXHO Nony4uTsb B Micnonkome.
ocobeHHocTu NpefocTasnexHus|B cnyyae, ecny 3akoHOM NpedycMoTpeHa nogaya 3asiBrieHus o
MYHULMNANbHOW yCnyru no npeaocTaBnNeHnn MyHULUNanbHOW YCNyrn B 3N1EKTPOHHON
3KCTEppUTOPUanNbLHOMY dopme 3asBneHue nogaetcs Yepes [NopTan rocygapCTBEHHbIX
npuHUuny (B cnyyae, ecnu 1 MyHuumnanbHbIx yenyr Pecnybnuku TaTtapctaH (http://uslugi.
MyHULMNanbHasa ycnyra tatar.ru/) unu EguHeii nopTan rocyaapCTBEHHbIX U
npefocTaBnsaAeTcs no MyHuUMNanbHbIX yenyr (pyHkunin) (http:// www.gosuslugi.ru/)
3KCTeppuUTOpUarbHOMY

MpUHUMNY) N ocobeHHOCTH

npefocTaBneHuns

MYHULMNAaNbHOW yCnyru B
3NEeKTPOHHOU hopme

3. CocTaB, nocnenoBaTeNbHOCTb U CPOKK BbINOJNIHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe60BaHUA K NOPAAKY UX BbINOSTHEHUSA, B TOM YUCNe 0COGEHHOCTH
BbINOMIHEHUS aMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOU dopme

3.1. OnucaHue nocnegoBaTeNibHOCTU AEUCTBUN NPU NpeaocTaBneHUn
MYHULMNANLHOMW YCIyru

3.1.1. TlpenoctaBneHne MyHUUMNAnNbHOW Yycryru BkoyaeT B cebs cnepyolime
npoueaypbl:

1)  KOHCYNbTUPOBaHWE 3aABUTENS;
2) TNPUHSTUE U perucTpauus 3asiBreHuns;

3) pasbsicHeHMe npaB W o0b0aA3aHHOCTENW, npepynpexaeHne o MNocneacTBusx
coBepLUaeMbIX HoTapuanbHbIX 4ENCTBUMN;

4) NOAroToBKa M BbiAada pesynbTaTta MyHULMUNANbHON YCnyru.
3.2. Oka3aHue KOHCYIbTaLlui 3asBUTENIO

3.2.1. 3asButenb nu4yHo M (unu) no TenecoHy obpawaetcs B Wcnonkom Ans
MOMNy4eHUs KOHCyNbTauui O nopsake Nony4YeHns MyHULMNansHom ycnyru.

CereTapb Vicnonkoma OCyLLEeCTBIAET KOHCYNbTUPOBaHWE 3aABUTENS, B TOM 4YuUcre no
cocTany, cpopme n cogepXxaHu  OOKyMEeHTauuu, HeobOxogumown [Onsa  nonyyYeHus
MYHVILWII']aJ'IbHOIZ ycnyrn m npu Heo6Xo4MMOCTU OKasblBaeT NMOMOLLb B 3amnOfIHEHUU BnaHka
3aaBIEHUA.

I'Ipoue,qypa, ycTaHaBnmBaemasa HacTosALWKMM MNYHKTOM, oOcyulecTBndaeTca B [O€EHb
O6an..leHMFI 3aABUTENA.



http://uslugi
http://www.gosuslugi.ru/

PesyanaT npouenypsbl: KOHCynbTaLlKK, 3aMme4aHuUsa rno cocrasy, (bopme N cogepXxXaHuro
npeacTaBneHHoON AOOKyMeHTaLlun.

3.3. MNpuHaTHE U perucTpauus 3aaBneHUs

3.3.1. 3aaBuTenb nogaeTr NUCbMEHHOE 3asiBlIEHME O COBEPLUEHUN HOoTapuanbHbIX
NEeNCTBUN, W npeacTasnsieT AOKYMEHTbl B COOTBETCTBMM C MNyHKTOM 2.5 HacTosLlero
PernameHTa B icnonkowm.

3.3.2. Cekpetapb Wcnonkoma ocyLiecTBnserT:

yCTaHOBMEHWNE NIMYHOCTN OBpaTMBLLIEroCs 3a COBEPLUEHMEM HOTapuUanbHOro AENCTBUS
rpaxkgaHuHa unu npeAacTaBuUTENs OPUOUYECKOro Nuua U NpoBepPsieT ero MeCTo XUTENbCTBA.
YcTaHaBnuBaeT NWYHOCTb MNpeAcTaBUTENs nuua, obpaTMBLUErOCS 3a COBEPLUEHUEM
HOTapuanbHOro AenNCTBUs, nuua, NPU3BaHHOrO NoanucaTb AJOBEPEHHOCTb UMW AOKYMEHT, Ha
KOTOPOM HOTapuanbHO CBUAETENbCTBYETCA MOASIMHHOCTL MNOAMUCK, 3a rpaxaaHuHa,
0oOpaTUBLLErOCA 3a COBEpPLUEHMEM HOTapuanbHOro AEWCTBMSA (PyKONpuknagyuka), a Takke
nepesog4yunKka unu cypaonepeBoayunka;

NPOBEPKY MOMIHOMOYMUIA npeacTaBuTens 3assutensa (B crny4ae ecnm OoT UMEHMU
3aaBUTENs AENCTBYET NpeacTaBuUTeNb);

NPOBEPKY HanuuuMs [OOKYMEHTOB, MNpPeayCMOTPEHHbIX MyHKTOM 2.5 HacTosLero
PernameHTa;

npu YOOCTOBEPEHUU [OBEPEHHOCTEN OCYLUECTBMSET MNpPOBEpPKYy [AeecnocobHOCTU
du3nyecknx nuL, y4acTBYKLUMX B COBEPLUEHUM HOTapuanbHoro pencrteusa. B cnyyae
YAOCTOBEPEHUS [OBEPEHHOCTU OT MMEHW OPUAMYECKOro nuua npoBepsieT  ero
npaBocnocobHOCTb, a Takke NOIHOMOYMSA ero npeacTaBuTens.

3.3.3 B cny4ae oTcyTCTBUS 3aMedaHmnin cekpeTapb Mcnonkoma ocyLlecTBnsaeT:
npueM u permcTpauuio 3asaBneHus B cneynanbHoOM XypHane,

Bpy4deHue 3adAaBUTENMO KOMUW 3adABliEHUA C OTMETKOM O Jate npuema [OKYMEHTOB,
NPUCBOEHHOM BXOoJsdLLEM HOMepe, oaTe 1 BpEMEHU NCNONTHEHUA MyHMLlMﬂaﬂbHOIZ ycnyru.

B cnydyae Hann4una OCHOBaHUW Ons OTKasa B NpegocTaBreHumn MYHVILI,VII'IaJ'IbHOVI ycnyra,
CeKpeTapb Ucnonkoma, Bep,yumn?l npuemMm [OKYMEHTOB, YyBEAOMIIAET 3aABUTENA O Hann4dmn
ﬂpeHFITCTBVIVI Ona npenocrtaBieHuns MyHmumnaanon YCInyru. B crnyyae ecnu 3adaBUTElb
HacTamBaeT Ha npuneme JOKYMEHTOB, CEKPETAPb Wcnonkoma ocyLlecTBnsaeT:

npuem v perucTpauunio 3asaBfieHns B cneunanbHOM XypHane;

Bpy4deHune 3adaBUTENO KOMUW 3adABliEeHUA C OTMETKOW O garte npuema [OKYMEHTOB,
nPUCBOEHHOM BXOJsLLIEM HOMeEpE, OaTe N BpeMeHU NCNOJNTHEHNA MyHI/ILI,MI'IaJ'IbHOIZ ycnyru.

PesynbTaT npoueayp: nNpuHATOe obpalleHne rpaxaaHuHa wnv BO3BpalleHHble
3aABUTENIO JOKYMEHTbI.

3.3.4 Cekpetapb Wcrnonkoma pasbacHAeT 3asBuTento npasa W 00s3aHHOCTK,
npegynpexagaeT O MocreAcTBUAX COBEpLUaEeMbiX HOTapuanbHbIX AEWCTBUIA C TeM, YTOObI
topuandeckas HEOCBEAOMIIEHHOCTb He Morna BbiTh UCMonb3oBaHa UM BO Bpes.




3.4. MoproToBKa 1 Bbigaya pe3ynbTaTa MyHULMNANLHON YCNYru
3.4.1. CekpeTapb Mcnonkoma nocne peructpauum 3assrieHns ocyLLecTBSeT:

NPOBEPKY CBEAEHUN, COAEPXKALLUUXCSA B LLOKYMEHTAX, MpunaraembiX K 3asiBNEHUIO;
MPOBEPKY  HanMuWuMs OCHOBaHWW ANA  OTKasa B  NPedoCTaBlieHuM  YCnyru,
NpeaycMOTPEHHbIX NYHKTOM 2.8 HacTosiero PernameHTa.

B crniyyae Hanuuusa OCHOBaHWI ANna OTKasa B npenocrtaBiieHUn ycnyru Wcnonkom
n3BeLlaeT 3aaBuUTend o Npu4YnHax oTkasa.

B cnyyae Hanuuna ocHoBaHWIA ANsi OTMOXEHUS COBEPLUEHUS HOTapUanbHOro AencTBuA
cekpetapb Wcnonkoma ocylwlecTBnsieT npoueaypbl, NpeaycMOTpeHHble nyHKToM 3.5
HacTosilero PernameHTa.

Mpn oOTCyTCTBUM OCHOBaHWA AN OTKasa WU OTNOXEHUs NpeaocTaBneHus
MYHULMNANbHOW yCnyru oCyLLEeCTBSITCS HOTapuanbHble AEeNCTBUS.

MNpouenypbl, ycTaHaBNMBAEMbIE HACTOSLUM MYHKTOM, OCYLUECTBMSAOTCA B CPOKU
npeaycMoTpeHHbIE NYHKTOM 2.4 HacToswero PernameHTa.

PesynbTaT npouenyp: COBEpLUEHME HOTapuUanbHOro AeWcTBus, nsBelleHne ob oTkase
nnu ob OTNOXEHUN HOTapuanbHOro AeNCTBUS.

3.4.2. Tlo npocbbe nuua, obpaTmBLLErOCs 3a COBEPLLUEHWEM HOTapUarbHOro A4ENCTBUS,
HOoTapuarnbHoOe OeWCcTBUE MOXeT ObiTb COBEpLUEHO MYTEM W3rOTOBMIEHUA HOTapuanbHOro
AOKYMEHTa B 3NIEKTPOHHON hopMe.

B cnyyae, ecnu HoTapuanbHbIi OOKYMEHT [OS/bkeH ObiTb nognucaH nuuom,
obpaTMBLUMMCS 3a COBEPLUEHMEM HOTapuanbHOro AencTsusa, nuuo obsisaHo nopnucaTb
[OKYMEHT B TMNPUCYTCTBUM [OMMKHOCTHOIO INULA MECTHOro CaMoynpaBrieHUs MpoCToun
3NEeKTPOHHOW noanuckto, TpeboBaHs K KOTOPOW ycTaHaBnuaaTca PegeparnbHbiM 3aKOHOM
Ne 63-03.

HoTapunanbHO y40CTOBEPEHHbIV JOKYMEHT B 3JIEKTPOHHOW hopMe Unn CBUAETENLCTBO,
BblJaHHOE [OMMKHOCTHbIM JMLOM MECTHOIO CaMOYMpaBfeHUss B 3MEKTPOHHOW dopme,
NOANUCBLIBAETCA YCUNEHHOW KBanUMUUUPOBAHHOW 3MEKTPOHHON MOAMUCHIO [OMKHOCTHOIO
nnua MecTHOro camoynpasreHus.

3.4.3.Cekpetapb Wcnonkoma B cnyyae npuHATUS peweHns o6 oTkase B
npeAocTaBnNeHun ycryru no npockbe 3asaBuTenNs roTOBUTb NPOEKT NOCTaHOBMIEHMS 00 oTKase
B COBEPLUEHUN HOTapuarbHbIX AEWCTBMIA U HanpaBnseT ero Ha noAnucb PyKoBOAMUTENO
Wcnonkoma (nubo uHOMy ynonHOMoOYeHHOMy nuuy). [locTtaHoBneHve Bpy4YaeTcs nuuy,
KOTOPOMY OTKa3aHO B COBEpPLUEHMM HOTapuanbHOro AENCTBUS, UMW HanpaBnseTcs emy
noCcpeaCcTBOM NOYTOBOW CBA3W.

Mpy BpyYeHWM nuLy, KOTOPOMY OTKasaHO B COBEPLUEHWM HOTapuarbHOro AeWCTBUS,
nocTaHoBrneHuss 06 OTKas3e B COBEPLUEHWM HOTapuasribHOro AEWCTBUSA yKasaHHOe NuLo Ha
OK3EMMMNspe MoCTaHoBNeHMss o6 OTkase B COBEPLUEHUM HOTapuaribHOro [OencTBus,
XpaHsALIEeMCs B Aenax opraHa MEecTHOro caMoOyrnpaBliEHUs, pacnucCbiBaeTCs B MOMy4YeHUn
NoCTaHOBNEHMS 06 OTKa3e B COBEPLUEHUN HOTapuanbHOro AEWCTBUS M MpOCTaBnseT Aaty

BPYYEHUS.
Mpoueaypbl, YyCTaHaBNWBAEMblE HACTOSLLUMM MYHKTOM, OCYLLECTBMAKTCA B CPOKU
npeaycMOTPEHHbIe NYHKTOM 2.4 HacTosiwero PernameHTa.

PesynbTaT npouedyp: nocTtaHoBneHne o0 OTkase B COBEPLUEHWM HoTapuarnbHbIX
[IeNCTBUI, HanpaBrneHHoe 3asBUTENIO.




3.5. OTnoxeHue coBeplueHUs HOTapUanbLHOro AeNCcTBUS

3.5.1. CoseplueHne HoTapuanbHOro AENCTBUSI MOryT ObiTb OTMOXEHbI B CRyYasix
yCTaHOBNEHHbIX NYHKTOM 2.8 HacTosiliero PernameHTa.

Cekpetapb MWcnonkoma wu3BelwjaeTr 3asButens 06 OTNOXEHUM COBEpLUEHWS
HOTapuanbHOro AeNCTBUSA.

MNpouenypbl, ycTaHaBnWBaemble HACTOSLLUMM MYHKTOM, OCYLUECTBNATCA B [AeHb
obpalleHns 3asBuTens.

PesynbtaT npouenyp: wu3BelleHWe 3asBuTENss 00 OTNOXEHWM  COBEpPLUEHMS
HOTapuarnbHOro 4encTBus.

3.5.2. Cekpetapb Wcnonkoma nocne nNpuHATUS peLleHus 06 OTNOXEHUN COBEpPLUEHUS
HOTapuanbHOro AenNcTBUs rOTOBUT 3anpoc, HEOBXoaUMbIA ANA NONyYEeHUss LOMONHUTENbHbIX
CBELEHWNI, U HanpaBnsieT B COOTBETCTBYIOLLMIA OpraH Unn 3sanHTepecoBaHHOMY LY.

I"Ipouep,ypbl, yCTaHaBiMBaeMble HACTOALLUMM MYHKTOM, OCYLLUECTBNAKTCA HE NO3AHEE
TpexX AHEN C MOMeHTa o6pau4eva 3aaBuTens.

PesynbTaT npoueadyp: 3anpoc, HanpasfeHHbli B COOTBETCTBYHOLUMA OpraH unu
3aUHTEPECOBaHHOMY FuLly.

3.5.3. Mocne nocTynneHns OTBETOB Ha 3anpochbl cekpeTapb Mcnonkoma ussellaet
3asBUTENS W MpeaocTaBnsAeTcs ycnyra, nubo 3asBUTENO B NpeaocTaBlieHUM yCnyru
OTKa3blBAETCs B NMOpsiAKe, YCTAHOBNEHHOM NyHKTOM 3.4 HacToswero PernamenTa.

3.6. UcnpaBneHune TeXHUYECKUX OLWUNBOK

3.6.1. B cny4yae obOHapyXeHUsI TEXHUYECKOW OLUMBKU B [OKYMEHTE, sBnsioLemMcs
pe3ynbTaTOM MYHULMNANbHOW YCnyru, 3asBUTeNb NnpeactasnseT B icnonkom:

3anBneHve o6 ncnpaBneHun TexHu4eckomn owmbku (npunoxexue Ne 2);

[IOKYMEHT, BblOaHHbIA 3asABUTENIO Kak pe3ynbTaT MyHULMNanbHOW ycnyru, B KOTOPOM
COLEPXKUTCSA TEXHMYECKAA OLIMDKa;

OOKYMEHTbI, MMeloLMe Ipuanyeckyio cuny, CBUAETENbCTBYKLME O Hanuyuu
TEXHUYECKOWN OLLUMOKMN.

3asBrneHne 06 WCMPaBMNEHUN TEXHUYECKOW OLWNOKM B CBEOEHUAX, YKasaHHbIX B
NOKYMEHTE, SABMAIOLWEMCS pe3ynbTaToM MyHWUMNanbHOW ycnyru, nodaeTtcs 3asBuTenem
(yNOMHOMOYEHHbIM MpeacTaBUTENEM) NMUYHO, NGO NOYTOBLIM OTNPaBNEHNEM (B TOM Yucne ¢
MCMONb30BAHUEM 3MEKTPOHHOM MOYTbl), NMMOO Yepe3 eauHbI nopTan rocyAapCTBEHHbIX U
MYHALMMAnNbHLIX  YCAYr  WAM  MHOTOYHKUMOHANbHbLIA  LEHTPp  NpeaocTaBreHuns
rOCyAapCTBEHHbIX U MyHULMNANbHBIX YCYT.

3.6.2. Cekpetapb Wcnonkoma ocyllecTBNseT npvem 3asBrneHuss o6 ucnpaeneHuu
TEXHUYecKomn OLLIVI6KM, perncrTpupyeT 3adaBrieHne C nNpunoXeHHbIMU JOKYMEeHTaMWU.

ﬂpou.e,u,ypa, ycTaHaBnMBaemasa HacToAWwMM MYyHKTOM, OCYLUECTBNAETCA B TeyeHune
OOHOro AHA C MOMEHTa perncTpaunm 3adBrEeHUA.

PesynbTaT npoueaypbl: NPUHSATOE 1 3aperucTpypoBaHHOe 3asBreHne.



3.6.3. Cekpetapb Wcnonkoma paccMaTpuBaeT [OOKYMEHTbl W B LIENSX BHECEHMS
NCNpaBneHuii B AOKYMEHT, ABMSIOLUMACA pe3ynbTaToM YCryru, OCYLLECTBMSET NpoLleayps!,
NpedyCMOTPEHHbIE NyHKTOM 3.4 HacTosiwero PernameHTa, v BblgaeT WUCNpaBreHHbIN
[ OKYMEHT 3aABUTENIO (YNOMHOMOYEHHOMY NPEeACTaBUTENI) JINYHO MOA POCMUCh C U3bATUEM
y 3aABUTens (ynorHOMOYEHHOro npeacTaBUTENs) OpwurMHana [AOKYMEHTa, B KOTOPOM
COAEPXKUTCA TEXHMYECKas oLumbKa.

MNpouenypa, ycTaHaBnMBaeMas HACTOSALUMM MYHKTOM, OCYLLECTBIAETCS B TEYEHMEe Tpex
AHen nocne obHapyXeHWs TEeXHWYEecKon OowwubKM unu  nonyvyeHus ot nboro
3aUHTEepPEeCOBaHHOrO nuLa 3asiBreHns 0 AOMNYLLEHHON oLImbKe.

PesynbTaT npoueaypbl: BblAaHHbIN (HAanpaBrieHHbil) 3asBUTENO AOKYMEHT.

4. NMopsapnok u hopMbl KOHTPONSA 3a NpefoCTaBNEHUEM MyHULIMNATNLHOW YCIyru

4.1. KOHTponb 3a MOMHOTOW M KAYEeCTBOM NPELOCTaBIEHUS MyHMLMNANLHOW YyCnyru
BKIOYaeT B cebs BbIABMEHVWE U YCTPaAHEeHWE HapyLUeHW npaB 3asBUTEnewn, npoBedeHue
NPOBEPOK cobnoaeHnsa npoueayp NpefoCTaBfeHns MyHUUMNanbHOW ycrnyru, noAroToBKY
pelleHnn Ha gencteus  (GesgencTBMe)  OOMKHOCTHBIX ML OopraHa  MeCTHOro
camoynpaBneHus.

(DOpMaMVI KOHTpONA 3a cobnofeHneM WCMNONHEHUS aAMUHUCTPAaTUBHbLIX npoueayp
ABNAKOTCA:

1) npoBepka W COrMacoBaHME MPOEKTOB [AOKYMEHTOB MO MNpefocTaBneHunto
MyHULMNanbHON ycnyrn. Pe3ynbTaTtom NpoBEpKM ABNAETCS BU3MPOBAHNE NPOEKTOB;

3) npoBoAuMbIE B YCTAHOBNEHHOM rnopsiake NpoBepkn BeAeHUA 4eNonpon3BoaACcTBa;

3) npoBefeHWe B YCTAHOBMEHHOM MOPSAKE KOHTPOMNbHLIX MNPOBEPOK COBMAEeHUA
npoueayp NpeaocTaBleHns MyHULMNANbHOW YCyTi.

KOHTpOmnbHbIE MPOBEPKM MOTYT ObiTb NAaHOBbIMU (OCYLLECTBMATLCA Ha OCHOBaHMU
rONyrofoBbIX WNM FOAOBbIX MNaHOB paboTbl OpraHa MECTHOro CaMoynpaBneHus) W
BHennaHosbiMu. [lpu npoBeAeHMM NPOBEPOK MOryT paccmaTpuBaTbCs BCE BOMPOCHI,
CBA3aHHblE C NpefoCTaBNeHneM MyHULMNANbHOM ycnyr (KOMMEeKCHbIe NPOBEpKK), Unu no
KOHKpeTHOMY obpalleHunto 3aaBUTENs.

B Lensax TeKyLlero KOHTPONs WUCMONb3YHTCA CBEAEHWSA, MMEIOLUMECH B 3MEKTPOHHOW
6ase [OaHHbIX, CnyXebHas KOppecnoHAeHUMsl, YCTHas W NUCbMEHHas WHMopMaLus
cekpeTapsi Micrnonkoma, ypHarnbl y4eTa COOTBETCTBYHOLLUMX JOKYMEHTOB U ApYrie CBEAEHUS.

[Ins OCyLEeCTBNEeHNUs KOHTPOMsA 3a COBEpLUeHMEM OEWCTBUWA MNpu NpeaocTaBneHun
MYHULMMAnbHOM YCIyr U NPUHATUKU peLLeHnin pykosoauTento Micnonkoma npefcrasnsaTca
CrpaBku O pe3ynbTatax NpPefoCTaBNeHUss MyHULMNanbHOW yCryru.

O cnyyasx M npuyMHax HapyLleHWs CPOKOB, MOCNeAoBaTENbHOCTM U COAEpXKaHWA
aflMUHUCTPATMBHBLIX npouedyp cekpetapb WMcnonkoma HemeaneHHo UHdopMUpyeT
PYKOBOAUTENSA  opraHa, MpeAoCTaBnsalolWero MyHAUUNanbHy  ycnyry, a Takke
NpeAnpuHMMalOT CPOYHbIE MEPLI MO YCTPAHEHUIO HapYyLLEHWNNA

4.2. TekywwWn KOHTPONb 3a COBOMOAEHUEM MNOCNefoBaTENbHOCTU  AEVCTBUN,
onpefeneHHbiX agMUHUCTPATUBHBIMU NpoueaypamMu no npefocTaBfeHnio MyHUuunanbHOU
ycnyru, ocyuiecTensaeTcs pykosogutenem Vcrnonkoma.



4.3. lNo pesynbTatam nNpoBeAEHHbIX NMPOBEPOK B Criyyae BbISBNEHUS HapyLLEHWi npas
3aaBUTENEN BUHOBHbIE InULlA MNPUBMEKATCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHoAatenbcTBoM Poccuickon Pepepadiun.

4.4. PykoBoAuTenb OpraHa MECTHOIO CaMOynpaBfeHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTPEHME 0bpalleHnii 3asBUTENEN.

[OMKHOCTHbIE NMUA W WHbIE MyHWUMNAamNbHbIE CNy)Kallue 3a pelueHus W OencTeus
(6espenicTaune), npUHUMaeMble (ocywecTBnsiembie) B xone npegocTaBneHuns
MyHALMMNanbHOM yCnyru, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOM MOPSAKE.

4.5. KoHTponb 3a npefocTaBneHMeM MyHULMNANbHOW YCIyr CO CTOPOHbI rpaXkaaH, ux
00bEeAVNHEHUIA U OpraHu3auuii, oCyLIEeCTBNSIETCA MOCPEACTBOM OTKPLITOCTU AEATENbHOCTM
opraHa MECTHOro camoynpaBneHus npu npegocTaBliEHNN  MyHULMNANbHON  YCIyru,
nony4YeHns NosHON, akTyarnbHOW U AOCTOBEPHOM MHpOpMaUMM O NOpsSAKE NpenocTaBneHus
MYHULMNANbHON YCIyrn u BO3MOXHOCTU aocyaebHoro paccMmoTpeHus obpalueHuii (kanob) B
npouecce npeaocTaBneHnsa MyHULMNANbHOM YCNyru.

5. Nocyne6HbIN (BHecyAebOHbIA) NOpPAAOK 06XanoBaHWA pelleHUn U 4eUCcTBUMN
(bespencTBUA) opraHa, NpeAoCTaBMAIOLWEro MyHULMNANbLHYIO yCcnyry,
MHOroyHKLMOHANbLHOIO LieHTPa NpeAocTaBfeHUst rocyAapCTBEeHHbIX U
MYHULUNaNbHbIX YCNYr, OpraHu3auui, ykasaHHbix B 4yactu 1.1 ctatbmn 16
®epepanbHOro 3akoHa ot 27.07.2010 N 210-®3 , a Takke UX AOJMKHOCTHbIX fnL,
MYHULMNANbHbIX CNYXalux, paboTHUKOB

5.1. lMonyyaTenu MyHUUUNANbHOW YCNyrM WMET npaBo Ha obxanosaHwe B
focynebHom nopsiake peleHuin un aenctesui (6e3gencTtBus) COTpyAHUKOB Kcnonkoma,
y4acTBYIOLLMX B NPeAOoCTaBneHN MyHULMnansHon ycnyru, B icnonkom.

3asButenb MoxeT obpatuTbca C xanobow B cnyyasx W nopsake YCTaHOBMEHHbIX
ctatbamu 11.1 n 11.2 ®epepanbHoro 3akoHa Ne 210-d3.

5.2. XXanoba Ha pelueHus u geincteus (6esapenctene) Mcnonkoma, OMKHOCTHOrO nuua
/icnonkoMa, MyHULMManbHOrO chyxaiero, pykosoautens lMcnonkoma, MoxeT ObliTb
HanpaBneHa no no4yTe, 4Yepe3 MHOroyHKUMOHAmNbHbIA LEHTP, C WCMNONb30BaHMEM
NHOPMALIMOHHO-TENEKOMMYHMKALUMOHHOW  ceTn  "WUHTepHeT", odumumansHoro canta
HumKHEKaMCKOro MyHUUMNanbLHOro pawoHa, eOuHoro noprtana rocyAapCTBEHHbIX U
MyHMLMNAanNbHbIX yCnyr nnbo pernoHanbHOro noprana rocyAapCTBEHHbIX U MyHULMNANbHbIX
YCIYT, a Takke MOXeT ObITb MPUHATA NpU NMYHOM npueme 3assutens. YKanoba Ha pelueHus
n gencteus (6e3nencTeue) opraHusauuin, NpedycMOTpeHHbIx 4acTbto 1.1 crtatbu 16
depnepanbHoro 3akoHa Ne 210-d3, a Takke ux paboOTHMKOB MOXeT ObiTb HanpaBneHa no
noyTe, C WCMOMb30BaHWEM WHMOPMALMOHHO-TENEKOMMYHMKAUNOHHON ceTn "MHTepHeT",
odmumanbHbIX CaWTOB 3TUX OpraHusauun, eguHoro nopTana rocyAapCTBEHHbIX U
MyHUMLMNanbHbIX ycnyr nnbo perMoHanbHOro noprasna rocyAapCTBEHHbIX U MyHULMNANbHbIX
YCNyr, a Takke MOXeT ObiTb NPUHATA NPU JIMYHOM NpUEMe 3asBUTENS.

5.3 Xanoba [omkHa coaepxaTb CBeAEeHWs YyKasaHHble B nyHkTe 5 cratbn 11.2
depepanbHoro 3akoHa Ne 210-03. Mo pesynbTatam paccMOTPEHUs Xanobbl NpuHMMaeTcs
O[HO M3 CeayLLMX PEeLUEHUN:

1) »kanoba yaoBneTBopsAeTcs, B TOM 4ucrie B hopMe OTMEHbl MPUHATOrO peLUeHwus,
McnpaBneHns AOMyLLEHHbIX ONeYaTokK 1 OLWNOOK B BblAaHHbIX B pe3yrnbTaTe npeaocTaBeHus
MYHULIMNAnbHOW YyCryrn OOKYMEHTax, Bo3BpaTa 3asBUTENIO AEHEXHbIX CPEACTB, B3MaHue
KOTOPbIX HE MpedyCMOTPEHO HOpMAaTMBHbLIMM NpaBoBbiMU akTamu Poccuiickon denepauuu,
HOpPMaTMBHbLIMKU NPaBoBbIMK akTamu Pecnybnukmn TaTapctaH, MyHULMUNanbHbIMU NPaBoBbIMA
aKTamu;




2) B yOOBNETBOPEHMM Kanobbl 0TKa3bIBAETCS.

5.4. He nosgHee OHs, cnefyroLero 3a AHEM NPUHATUS PELLEHUs, YKasaHHOro B 4acTu 7
ctateu 11.2 ®epepanbHoro 3akoHa Ne 210-03, 3aaBUTEN0 B NMUCbMEHHON opme U Mo
XEeNnaHuto 3asaBUTENA B IMEKTPOHHOW popme HanpasnseTcs MOTUBUMPOBAHHLIA OTBET O
pesynbTaTtax pacCCMOTPEHUS anobbl.

5.5. B cnyvae npusHaHua xanobbl nognexailen YyOoBNETBOPEHUD B OTBETE
3a8BUTENIO, YyKasaHHOM B 4yactu 8 crtatbn 11.2 ®OepepanbHoro 3akoHa Ne 210-03, pgaetcs
VHbopmaumua o  gencteusax, ocywectenaemblx Wcnonkomom nnbo  opraHusauuen,
npegycmoTpeHHon 4vacteto 1.1 cratenm 16 PepepanbHoro 3akoHa Ne 210-P3, B uensx
He3amMeanuUTenbHOro YCTPaHEHUs! BbISIBMIEHHbIX HApPYLUEHWA NpU OKasaHuuM MyHUUUnansHOn
ycnyru, a Ttakke MPUHOCATCH W3BUHEHUA 3a [0CTaBfeHHble HeynobcTBa M ykasbiBaeTcs
MHOpMaUUsa O AanbHENLWMX OENCTBUSX, KOTOPble HEOOXOAMMO COBEPLUNTHL 3asBUTENHO B
Lenax nonyyeHns MyHUUUnanbHOn ycnyru.

5.6. B cnyyae npusHaHua xanobbl He nognexallen yaoBNEeTBOPEHUIO B OTBeETE
3aABUTENIO, YKa3aHHOM B Yacth 8 ctatbn 11.2 ®egepanbHoro 3akoHa Ne 210-93, patorcs
apryMeHTMpOBaHHbIE Pa3bACHEHWUS O NPUYMHAX NMPUHATOrO pPeLLeHns, a Takke UHdopmauma
0 nopsigke obxanosBaHUa NPUHATOrO PELLEHUS.

5.7. B cnyyae ycTaHOBMEHWA B XOo4e WM NO pesynbTatam PacCMOTPEHUs >xanobbl
NpU3HaKoB cocTaBa agMUHUCTPATMBHOIO  MpaBOHAPYLUEHWS WU NpecTynneHus
[IOMKHOCTHOE NUUO, PaboTHWK, HAfLENEHHbIE MOMHOMOYUSIMUA MO PACCMOTPEHUI0 Xanob B
COOTBETCTBUM C YacTbto 1 cTaTbn 11.2 GepepanbHoro 3akoHa Ne 210-P3, HesameanuTenbHo
HanpasnaAT UMEOLLMECH MaTepuarbl B OpraHbl NPoKypaTypbl.




MpunoxeHue Ne 1
K adMUHUCTPATUBHOMY PErnamMeHTy

PykoBoanTento NCNonHUTENBHOrO KOMUTETA
CenbCKOro noceneHns

MeH3ennHCKoro MyHMumMnansHoro pamnoHa

Pecnybnukn TaTtapcTaH

or:

3asBneHve o NpefoCTaBNEHNN MyHULMNANBLHOW Yy

Mpowy Bac npegoctaBuTe MyHULMNAMNbHYO YCNYry NO COBEPLUEHNIO HOTapuanbHbIX
0EencTBun:

K 3asiBneHuto npunaranTcs AOKYMEHTbI:

(naTta) (noanuchb)




MpunoxeHue Ne 2
K aAMWUHUCTPaTUBHOMY perfnameHTy

PykoBoaguTento McnonHUTENbLHOro KoMUTeTa
CEenbCKOro nocenexus

MeH3enuHckoro MyHMumMnanbHoOro paioHa

Pecnybnukn TaTtapcTaH

Oor:

3aaBneHue 06 ncnpaeneHnn TEXHUYECKON OLLNOKM

Coobato 06 owmbre, AONYLUEHHON NPY OKa3aHWUM MyHULMMANbLHOR yCryru

(HaMmeHoBaHwue ycnyru)

3anucaHo:

Flpanu'leble cBeeHusa:

[poLuy ncnpasuTb AONYLLEHHYIO OLUMOKY M BHECTM COOTBETCTBYIOLLNE U3MEHEHWS B
AOKYMEHT, ABMAOLWMNACA Pe3yNnbTaToOM MyHULMNANbHON yCNyru.

Mpunarato cnegyroLmne OOKYMEHTbI:
1.
2.
3.

B cnyyae npuHATMA peweHuss 00 OTKIIOHEHMM 3asiBNeHusi o0 wucnpasneHun
TEXHUYECKOW OLUMBKM NPOoLLY HanpaBuTb TAKoe pPELLEHME:

NOCPEACTBOM OTNpPaBMEHNSA 3NEKTPOHHOIO AOKYMEHTa Ha agpec E-mail: :

B BUAE 3aBEPEHHOW Konuuv Ha OymaKHOM HOCMTENE MO4YTOBbIM OTNPaBMEHUEM MO
agpecy:

HacToawmm noaTeepaatlo: CBEAEHWUSs, BKMIOYEHHbIE B 3asiBNieHME, OTHOCSLMECs K
MOEeW FNUYHOCTU W MPEeACTaBMNAEeMOMY MHOK fULy, a TakKe BHECEHHbIE MHOK HUXe,
[10CTOBEPHbI. [JOKYMEHTbI (KONUW JOKYMEHTOB), NMPUMOXEHHBIE K 3aAABNEHNI0, COOTBETCTBYIOT
TpeboBaHUsIM, yCTaHOBMEHHbIM 3akoHoAaTenbcTBoM Poccuiickon degepaunmn, Ha MOMEHT
NpeacCTaBnNeHNs 3asiBNIEHUA 3TWM [OOKYMEHTbl AEWCTBUTENbHbI U COAepaT [OOCTOBEpPHbIe
CBefEeHus.

[lato cBoe cornacve Ha yyacTue B Omnpoce Mo OLEHKE KayecTBa NpefoCTaBreHHOW MHe
MyHULMNANbHOM YCNyrn no TenegoHy:
( )

(gata) (nognuce) (®.1.0.)

[1]Mpn  oOTCyTCTBUMM OCHOBaHWIA ONA  OTMOXEHUS HOTapuanbHOro AeWcTBUA B
COOTBETCTBUMU C N. 2.8 HACTOALLErO perfnamMmeHTa.




