UcnonHuTenbHbIi KoMUTeT Tpexosepckoro cenbckoro noceneHus
Cnacckoro MyHuuMnansHoro paiioHa PecnyGnuku Tatapcran

MNOCTAHOBIEHUE

Ne 36 «14»pekabps 2021 r.

06 YyTBEPXOEeHUN aAMVHUCTPaTUBHOrIO pernameHTa

NPEAOCTABNEHNss MyHULMNANbHOM YCAyru no NPUHATUIO paHee

MPVUBaTUSNPOBAHHBIX XWUMbIX MOMELLUEHUN B MyHULMNanbHyo

COBCTBEHHOCTb

B uensax peanusauun ®enepanbHoro 3akoHa oT 27 uons 2010 Ne 210-93 «0O6 opraHusauuu
NPEAOCTaBINEHNA TOCYAAPCTBEHHbIX U MyHULMNaneHeIX ycnyr» McnonHuTenbHbiil komuteT
Tpexosepckoro cenbckoro nocenenus Cnacckoro MyHuLMnansHoro panoHa

MOCTAHOBNAET:

1. YTBEpANTE AOMUHUCTPATUBHBIN PErNamMeHT NpefaoCTaBneHnss MyHULMNanbHON
YCNYT¥ MO NMPUHATUIO paHee NpUBATU3MPOBAHHBIX JKUMbIX NOMELLEeHN B MyHULMNankLHyio
COBCTBEHHOCTb.

25 HacToswee nocraHosneHue ony6nukosaTh Ha ouLManbHOM caiiTe Cnacckoro
MyHUUMNanbHoro paioHa http:/ www.spasskiy.tatarstan.ru, Ha ouLmanbHoM caiite
npaBoBon HopmaLmy (/Inttp:pravo.tatarstan.ru).

3. KoHTponb 3a ucnonHeHnem HacCTosLLEero NocTaHOBNEHUsI OCTaBISIO 38 COBOIA.

KoMUTeTa Tpexoaepcxoro." ) :
CenbcKoro nocenexns -7 RS H.B. EmentowuHa

PyrosBoanTens McnonHutenbHors. . - , //f




YTBEepxaeH

noctaHosneHnemM NcnonHUTenbHoro
KomuTeTa Tpexo3epcKoro cenbCKoro
nocenexHuna Cnacckoro
MYyHUUMNanbHoro panoHa Pecnybnukm
TartapcTtaH

oT «14» 12. 2021 Ne 36

ALQMUHUCTPATUBHbIN pernamMmeHT
npegocTaBrneHnss MyHULMNaNbHOW YCNyru No NpUHATUIO paHee NPpUBaTU3UPOBaAHHbIX
XUNbIX NOMEeLEeHUA B MyHULMNanbHYy COGCTBEHHOCTb

1. O6wume nonoxeHus
1.1. TlpeameT perynupoBaHusi agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. Hactoawmmn agMMHUCTPATMBHbBIAN pernaMmeHT npeaocTaBneHns MyHULUnanbsHON
ycnyrn (ganee — agMUHUCTPATUBHLIN perfiameHT) ycTaHaBnmMBaeT CTaHAapT M MOpsiAoK
npegocTaBneHns MyHUUMNANbLHOW YCIyrn No MPUHATUIO paHee MpuBaTU3MPOBAaHHBIX XUMbIX
noMeLLeHNn B MyHULMNAarbHY0 COOCTBEHHOCTL(anee — MyHUumMnaneHas ycnyra).

1.1.2. TlonoxeHns agMUHUCTPATUBHOIO perfnamMeHTa MNPUMEHSIOTCA B OTHOLUEHUMU
rpakgaH, npoOXmMBalwWMX B  COBCTBEHHbIX XWUMbIX MNOMELLEHUSX Ha  TeppuTopumn
Tpexo3epckoro cenbckoro noceneHna Cnacckoro MyHUUMNanbHOro pawnoHa Pecnybnvku
TartapcTaH.

1.2. KaTeropuu 3assutenen

1.2.1.Jlvuamu, MeLWwmnMn NpaBo Ha MNonyyvyeHne MyHULMManbHOW YCryru, ABNAITCA
dusndeckme nuua (oanee — 3asBUTEND).

1.2.2. C 3aaBneHveM Bnpase obpaTtntbCs NpeactaBuTeNb 3asaBUTENS, 4ENCTBYOLMN
Ha OCHOBaHWW [OOKYMEHTa, YAOOCTOBEPSIOWEro €ero mnofiIHoMoYunsi, nmbo  3aKOHHbIN
npegcrasnTenb (M3MYECKOro Nuua (aanee — NnpeacTtaBuTenb 3asaBuTens).

1.3. MNMopsagok nHopMUpoBaHUS O NpefoCTaBlIEHNN MyHULMNAITbHOW YCnyru

1.3.1. WHoopmauua o nopsake npefocTaBneHns  MYHUUMNANbHOW  YyCryru
pasmellaeTcs:

1) Ha WMHPOPMAUMOHHBLIX CTeHAaX, CcoAepXalmx Bu3yalibHYI0 U TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacriofioXeHHbIX B NOMELLEHUSX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpefoCTaBfeHnUss rOCYAapCTBEHHbIX M MYHULMNANbHbIX

ycnyr.



2) Ha ovuManbHOM calTe MyHUUMNanbLHOro panoHaB MHEMOPMaLNOHHO-
TenekoMmMmyHukaunmoHHon cetn «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX M MyHULUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTtane rocygapCTBEHHbIX W MyHUUMMAnbHbIX YCnyr (OyHKUmn)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocyaapCTBeHHOW WHGOpPMaLMOHHON cucTteMe «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr).

1.3.2. KoHcynbTMpoBaHMe no BOMpocaM MNpefoCTaBreHuUss MyHUUUNanbHOW Yycnyru
ocyLlecTBnsAeTCs:

1) B MHOroYyHKLMOHAamNbHbLIX LEHTpax MpeaocTaBnNeHns rocyaAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UK no TenedoHy;

2) B UHTEepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3) B ucnonHutensHom komutetTe Tpexo3epckoro ceribckoro noceneHns Cnacckoro
MyHULUMNansHoro panoHa Pecnybnuku TaTtapctaH(ganee — OpzaaH):

npy yCTHOM obpalleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTesne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NoYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHcKoM nopTane O nopsiake u
CpoKax NpefoCcTaBfeHns MyHUUMNanbHOW yCryrm Ha OCHOBaHMM CBEAEHUI, COAEepKaLLNXCA
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpeAoCTaBseTcs 3adaBUTENo
becnnaTtHo.

[ocTyn K HpopmaL MM O CpoKax 1 nopsake NpeaocTaBreHnss MyHUUMNanbHOW yCnyru
ocyuwecTBnsieTcsa 6e3 BbINOSIHEHNS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucre 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpeacTBa 3asBuUTENs TpebyeT 3aknNiyYeHWs JMUEH3MOHHOMo WM WMHOrO CcorfalieHust C
npasoobnagaTtenem nporpammMmHoro obecneveHus, npegycMmaTpmeatowlero B3uMaHme nnarbl,
perncTpauuio Unu aBTOpM3aLMIO 3asiBUTENS WM NpeaocTaBfeHne WM NepcoHasnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

2) 1) o MecTe HaxoxaeHust Tpexo3epcKoro CenbCckoro NoceneHns:

3) c. Tpu Ozepa, yn. WkonbHas, .58

4) [pacuk paboThbi:

5) MNoHepenbHuk ¢ 08:00 -16:00; BropHuk ¢ 08:00 -16:00; Cpeaa ¢ 08:00 -16:00;

6) Yetsepr ¢ 08:00 -16:00; MarHnya ¢ 08:00 -16:00; Cy66ota BockpeceHbe
BbIXOHOMW.

7) CnpaBoyHble TenedoHbl:8(84347) 37-1-43; o nopsgke npenocTtaBneHus
MYHMLMNANbHOW ycnyrun, o cnocobax n cpokax nogayvv 3asiBfieHun;

8) 0 kaTeropusix rpaxgaH, KOTOpbIM NMpeaoCTaBNsAeTCs MyHuuMnanbHas ycnyra; o

HOPMATUBHbIX NPaBOBbIX akTax, pPerynupylowmx BOMPOCbl NPeaoCTaBreHus

MYHULMNANbHOW yCnyru;

9) 0 nepeyHe [AOKYMEHTOB, HeobXxoOuMbIX ANA PacCMOTPEHUS 3asaBfEHUs O
npeaocTaBrneHnm MyHULMNANbHON YCIyrn, O Cpokax npuemMa u perucrpaunmn 3asBrneHuns:;

10) o xoge npegocTaBneHns MyHULMNanbHOW yCnyru;

11) o mecTe pasmelleHuss Ha oduumanbHOM canTe uHpopmMauum no BoMpocam
npeaocTaBneHnss MyHUUMNAnbHON YCIyru;

12) o nopsgke obxanoBaHua [encTBUM wnu 6e3gencTBuUS  AOSHKHOCTHBIX  NnL,
OpeaHa.

Mo nucbmeHHOMy obpalleHunio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHULMNANbHOW YyCnyru, nogpobHO B MUCbMEHHOW YOpME PasbsCHAT
3aABUTENIO NOPSAOK NPEeaoCTaBfeHUss MYHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HacTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, U B TedeHne Tpex paboumx gHeun co


http://www.______.tatar.ru/
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OHSA perncTpauumn obpaweHus HanpaBnawT oTBeT 3asaBuTtento. OTBETbl A4AalOTCA Ha SA3blKe
obpalleHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNOoMb3yTCH
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WH(popmauma no Bonpocam npeaocTtaBfieHNs MYyHUUMMNANbHON  YCIyru
pasmMellaeTcs Ha ouuynanbHOM canTe MYyHUUMMNANbLHOro parvoHa M Ha MHAOPMALMOHHBLIX
cTeHaax B nomewleHnax OpzaHa ons paboTbl ¢ 3as9BUTENSMN.

NHdopmaums Ha rocyaapCcTBeHHbIX si3blkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHMOPMALMOHHbLIX CTEeHA4aX M Ha oduunanbHOM canTe MyHULMMNaribHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHus o
MyHUUMNaNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO pernameHTa, UHOpPMaLMD O MeCTe HaxOXAEHUs, CnpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpacmke npuema 3asBrneHuin Ha nNpeaocTaBneHne
MYHULMMNANbHOW YCIyru.

1.4. HopmaTturBHble NpaBOBbIE aKTbl, perynupytoLme npegocTasneHne
MYHULMNANbHOM yCryru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPaBOBbIX aKTOB, PErynupyroLlmx npegocTaBrieHue
MYyHULMMNANbHON ycnyrn (C yKasaHueM pekBU3UTOB HOPMATMBHbLIX MNPaBOBbIX aKTOB W
WUCTOYHWKOB WUX oOdmumansHoro onybnvkoBaHus), pasmeweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAyr, Ha oduuManbHOM caunte
MYHULMNANbHOro paoHa B MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTU «IHTEPHETY.

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunn NoaNeXuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMMAMNbHbLIX YCIYT,
Ha odumumanbHoM canTte MYyHMLUMNanNbLHoro panoHa B MHPOPMALNOHHO-
TeNeKOMMYHUKaLMOHHOM ceTn «HTepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux ornpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCs crneaylwme TePMUHbL Y
onpegeneHus:

yaaneHHoe pabodyee MeCcTO MHOroyHKLUMOHANbLHOIO LEHTpa npenocTaBneHus
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr — TepputopuarnbHO 060CoBrIeHHOE CTPYKTYpPHOE
nogpasgenexHve (odbunc) MHOroyHKLNOHANbHOIo LeHTpa npenocTaBneHus
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) NoceneHnm
MYHULMNANbHOro pamoHa unm B ropoackomM okpyre Pecnybnuku TaTtapcTtaH B COOTBETCTBMM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKLUMOHASNbHbBIX LIEHTPOB
npeaocTaBfieHNa  FOCYAAPCTBEHHbIX M MyHMUMNANbHbIX  YCIyr,  yTBEePXOEHHbIX
noctaHoBneHuem [paButenbctea Poccunckon degepaunmn ot 22 aekabps 2012 r. Ne1376
«O6 yTtBepxaeHun [lNpaBun opraHu3aumm OEATENbHOCTM MHOrOMYHKLUNOHANbHbLIX LEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

TexHunyeckasn owwnbka - owwnbka (onucka, oneyaTka, rpamMmaTvyeckas Wnu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OONyLWEeHHas  opraHom,
NpeaocTaBnsWNM MyHULMNANBHYK YCAYry, U npuBellasi K HeCOOTBETCTBUIO CBELEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbHOW YCNyr), CBeAEHUsM B LJOKYMEHTax, Ha
OCHOBaHUN KOTOPbIX BHOCUITUCb CBEOEHUS;

EovHaa cuctema wuageHTUduKauum n - ayTeHTudukauum B UMHGPACTPYKType,
obecneunBarolen MHPOPMALMOHHO-TEXHONOIMYECKOE B3anMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNONb3YyEMbIX AN NPefoCTaBNeHNs rocygapCTBEHHbBIX U MyHUUMNANbHbLIX YCAyr B
anekTpoHHou dpopme (aanee — ECUA) — dpegepansHasa rocygapctBeHHas MHGOpMaLMOHHas
cuctema, obecneumBarowlas CaHKLUMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHGOPMALMOHHOMO
B3aMMOLENCTBUA B CUCTEME WAEHTUMKAUMM W ayTeHTuduKaumm K uHopmMauuu,
coepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cucTemax;
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MoLl - NocymapctBeHHoe GrogkeTHOE yypexaeHne «MHOroyHKLMOHaNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnvke TatapctaHy;

ANC ML - ABTOMaTM3MpOBaHHasA NHOPMaLMOHHaA cucrtema
MHOTMOYHKLMOHANbHbLIX LIEHTPOB MNpPeaoCTaBfeHNs rocyaapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr Pecny6nvku TaTtapcTaH.

1.5.3. B agMunHUCTpaTMBHOM pernaMmeHTe noa 3asiBfieHMeM O npenocTaBreHnm
MYHUUMNANbHOMW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCa 3anpoc O npeaocTaBreHnn
MYHULUMNANbHOW YCNYrn,NOo4aHHbIN B COOTBETCTBUM C NYHKTOM 3 cTtaTtbn 2 PegeparnbHOro
3akoHa oT 27 wmona 2010 roga Ne210-®3 «O6 opraHuMsaumm npeaocTaBrneHus
rocyaapCTBEHHbIX U MyHULMNAanbHbIX yenyry (aanee — ®enepanbHblii 3akoH Ne210-$3).

2. CtaHpapT npegocTaBrieHUs MyHULUNanNbHOW ycnyru
2.1. HaumeHoBaHne MyHMLUMNANBHOW YCIyru

MpuHATHME paHee nNPUBATU3MPOBAHHbLIX XWUMbIX MOMELLEHUA B MyHMUMNANbHYHO
COOCTBEHHOCTb

2.2. HavmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTeNbHOro opraHa MECTHOMO
camoynpaBrieHusi, HenocpeaCcTBEHHO NPeoCTaBNSALWEr0 MyHULMNANBHYIO YCyry

NcnonHuTtenbHbin  KOMUTET Tpexo3epckoro cenbckoro noceneHnst  Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnuku TaTtapcTaH.

2.3. OnucaHune pesynbTaTta npeaocraBlieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. Pe3ynbTaToM nNpegocTaBneHns MyHULUMNAnNbHOW yCnyru siBAseTcs:

1) nocTaHoBMEHME O TMPUHATUM NPUBATU3MPOBAHHBIX >KUIbIX MOMELLEHMA B
MYHUUMNAaNbHY0 CO6CTBEHHOCTb;

2) poroBop 6e3BO3ME3QHOM Nepefadn XUMoro MNOMELEHUs B MyHULMNAanbHYHO
COBCTBEHHOCTb;

3) pelweHne 06 oTkase B NpeaocTaBneHnn MyHuuunanbHon yenyru(npunoxeHune Ne 1
K HacTosiweMy agMUHUCTPATUBHOMY perfiaMmeHTy);

4) pelweHne ob oTkase B NpMeME OOKYMEHTOB, HEOOXOAUMbBIX ANs NpenocTaBneHus
MyHMUMnanbHOM ycnyrn (nNpunoxeHnme Ne 2 Kk HacTosilwemy aaMWHUCTPaTUBHOMY
perrnameHTy).

2.3.2. Pe3ynbTaTt npegocraBfieHna MyHULMNANbHOW YCyri HanpaBnaeTcsa 3asBuUTeso
B (popMe ONEeKTPOHHOro [OKYMEHTa, MNOAMUCAHHOINo YCUMEHHOW KBanuduunupoBaHHOW
9NEKTPOHHOM NOAMUCHID YNOSTHOMOYEHHOrO OOIMKHOCTHOro nuua OpeaHa (nubo OpezaHa), B
cootBeTcTBUN C PepepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne63-d3 «O6 anekTpoHHON
nognucny (ganee — ®enepanbHbi 3akoH Ne63-P3)B nNUYHbIN KabuHeT EauHoro nopTtan. B
crniyyae HanpasfeHus 3asBreHusi nocpeactBsoM PecnybnukaHckoro noptana pesynbtar
npefocTaBfieHnUss  MYHUUMNANbHOW  YCRyrM  HanpasnsieTcd B JIMYHbIA - KabuHeT
PecnybnukaHckoro noptana.

2.3.3. Mo BbIbopy 3asBUTENA pesynbTaT NpedocTaBneHns MyHUUMNanbHOW YCryru
BolgaetcaB OpraHe unu B MOLL B dopme ak3emnnspa 3MEKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OymMaXHOM HocuTerne, 3aBepeHHOro neyaTbid W NOAMUCHIO
COOTBETCTBEHHO YNOMIHOMOYEHHOrO AOMKHOCTHOrO nNuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3aaBuTenb BnpaBe MOMy4nMTb pes3ynbTarT MNpefocTaBreHus MyHULMNanbHOW
ycrnyrm B )OpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [OeuCcTBus pesyrbTaTa
npefocTaBfeHnss MyHULUMMNANsHOW YCNyru.

2.4. Cpok npeaocTaBreHns MyHMUMNanbHOM ycnyri, B TOM YUCNE C y4eTOM HeoBXoaMMocCTH
obpalleHus1 B opraHm3aumm, y4acTeytoLlmMe B NpeaocTaBneHm MyHMumunansHom ycryrm, cpok
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NPUOCTAHOBMNEHUS NpefOoCTaBNeHUs MyHULMNANbLHOW YCNyru B criydae, ecrnv BO3MOXHOCTb
NPUOCTaHOBNEHUSA NpeayCMOTPEHa 3akoHo4aTenbcTBOM Poccuinckon degepaumm, cpok
Bbl4aun (HanpaBneHns) JOKYMEHTOB, ABNAOLWNXCA pe3ynbTaToM npesocTaBleHuns
MYHULMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcd B TedeHne 12 pabounx aHen.

2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBfeHnUss MYyHUUMNAnNbHOW YCIyrn He
npegycMoTpeHo.

2.4.3. HanpasneHne [OKyMeHTa, SBRSOWErocsa pesynbTatoM npeaoctaBneHns
MYHUUMNAaNbHOW ycryru B popmMe 3NeKTPOHHOro LOKYMeHTa, 3asiBUTEN0 OCYLLIECTBIISETCH B
AeHb 0POpMMEHNsa 1 permcTpauumn pesynbtaTta npeaocTaBeHnss MyHUUMNansHOW YCNyru.

2.5. NcyepnbiBaloLwmm nepeyeHb JOKYMEHTOB, HEODX0OMMbIX B COOTBETCTBUN C
3akoHodaTeNbHbIMU U MHBIMW HOPMAaTUBHbLIMU NPAaBOBbLIMU akTamun ANs NpefoCTaBneHus
MYHUUMNANbHOW YCAYrK, a Takke yCcnyr, KoTopble SBMSTCA HE0OXO0aUMbIMU U
oba3aTenbHbIMK ANA NpeaoCcTaBNeHna MyHMLMNAanbHbIX YCNYr, nognexaiymx
npeacTaBneHunto 3asiBuTenem, cnocodbl UX NONyYeHUs 3asiBUTeNem, B TOM Yucre B
3NEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. [Ins nony4yeHuss MyHMUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowime
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIIOWMIKA NUYHOCTL (He Tpebyetca B crniydyae obpalwieHus
nocpeactesom PecnybnnkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTENS;

3) 3asaBneHue:

B dopMe AOKyMeHTa Ha OymaxHoM Hocutene (npunoxeHume Ne3 Kk HacTosilemy
aAMUHUCTPATUBHOMY perfiameHTy);

B QNEKTPOHHOW (popme (3anornHseTcs NOCPeACTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBEAEHUN B ONEKTPOHHYK dOopMy 3adBfeHus), noanMcaHHoe B COOTBETCTBUM C
TpeboBaHnAMM  nyHKTa  2.5.3a0MUHUCTPATUMBHOrO  pernameHTta, npu  obpaweHumn
nocpeactesom PecnybrnnkaHckoro noprtana;

4) [OKYMEHTbI, YOOCTOBEPSAIOLLINE NINYHOCTD KaXKAOro YneHa ceMbi;

5) OOKYMeHT, noaTBepXaatoLwmn npaBo COBCTBEHHOCTU Ha XWUioe noMeLleHne (ecnm
cobCTBEHHOCTb He  3apeructpuypoBaHa B EguMHOM  rocygapcTBeHHOM — peecTpe
HeaBWXUMOCTN);

6) cnpaBka C MecTa XUTeNbCTBA;

7) KON TEXHUYECKOro nacrnopTa XKMroro noMeLeHus;

8) paspelweHMe oTgena onekn u noneynuTenbCTBa MCMOMHUTENBHOMO KOMUTETa
Cnacckoro MyHuuunanbHOro pavioHa o 6e3BO3Me3HON nepefade XWMoro nomMeLleHuss B
MYHUUMNANbHYHO COBCTBEHHOCTb (ecnn B npueaTnsauuu y4yacTBOBanu
HecoBepLUEHHOMNETHUE OETN).

2.5.2. BagBneHve W npunaraemble AOOKYMEHTbl MOryT ObITb npeacTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepe3 MOL| Ha OymaxHbIX HOCUTENAX M B BMAOE ONEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TPpEOOBaHMAM NyHKTa 2.5.3agMUHNCTPATMBHOIO pernamMeHTa;

2) nocpencteom PecnybnnkaHCcKoro noprana B 9f1eKTPOHHON hopMme;

3) B OpraH NUYHO WNIM NOCPEACTBOM MOYTOBOM CBA3M Ha OyMaXHOM HocuTene.
3adaBneHne N npunaraemble JOKYMEHTbI, NpU HanpaBneHuM nocpeacTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAKe.

2.5.3. 3asaBneHve npwu HanpasneHum nocpeacTtBom PecnybnukaHckoro nopTana
noanucbiBaeTCs NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asABUTENS.

Ana nonyyYyeHMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEN0 HeobxoouMmo MNpPOnTU
npouenypy peructpaumm (ayteHtudpukaummn) B ECUA, a Takke noatBepanTb YYETHYHO
3anuce.
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ONEKTPOHHBLIN OOKYMEHT (3NEKTPOHHBLIN 06pa3 AOKYMEHTa), YKa3aHHbI B MOAMNYHKTE
2nyHKTa 2.5.1agMUHNCTPaTUBHOIO pernamMmeHTa, 3aBepsdeTcs YCUNEHHOWN
KBannuuMpoBaHHON NOLMUCHLIO MWL, YNONMHOMOYEHHbIX Ha cO3daHue N NoanucaHue Takux
AOKYMEHTOB, B TOM YMCne HoTapuycamu.

ONEKTPOHHbIE  OOKYMEHTbI(3NIEKTPOHHbIE 00pasbl AOKYMEHTOB), npunaraemble K
3asiBMEeHN0, B TOM YUCe OOBEPEHHOCTU, HanpaensawTca B Buae dannos B hopmatax pdf,
ipg.jpey,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 M6awnT.

KayecTBO npenoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeacTaBneHne WM  OCyLLUeCTBIIEHME KOTOPbIX He MNpeaycMOTPeHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HUKawWmMe B CBA3U C
npegocTaBfieHMeEM MyHULMNANbHOW YCNYTu;

2) OCyLWEeCTBMEHUs OENCTBUM, B TOM YUCME COrnacoBaHuWi, HeobXoauMblx AN
Nosly4eHUs MyHULUMNANbLHOW YCIYrn N CBA3aHHLIX C ObpalleHneM B MHble rocyLapCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKIYEeHUEeM MNoslyYyeHus
ycryr n nornydeHns [OOKYMEHTOB W  WMHdopMauuu, npenocTaBnsemMblx B pesynbTaTte
npeaocTaBneHnsa TakuxX YCNyr, BKMOYEHHbIX B NepeydHn, ykasaHHble B 4actm 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmMauun, OoTcyTcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX He YyKasblBanuCb MNpW MepBoHayarnbHOM OTKase B MNpueme
AOKYMEHTOB, HeobxoauMblX ANa npedocTaBneHns MyHuuunanbHon ycnyru, nvbo B
npegocTaBeHUM MyHUUMNANbLHOW YCIYIn, 3a UCKOYEHNEM CeayoLWmnX Cryvyaes:

a) W3MeHeHne TpebOoBaHWUM HOPMATMBHbLIX MNPABOBbLIX aAKTOB, KacaloLMxcs
npefoCTaBfeHNUs MyHUUMNANbHOW YCNyru, nocre nepBoHaYanbHOW nofayn 3asiBfieHust O
npegocTaBneHnn MyHULUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBIEHUN O MPedoCTaBfeHUN MyHULMMNANbHOW YCnyrn u
AOKYMEHTax, MNOAaHHbIX 3adBuMTeneM Mocne nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeoOXoguMbIX ANs NpeaocTaBfeHus MyHUuunanbHou ycnyru, nubo B
NpegocTaBNeHNn MyHULMNANbHOW YCNYrM W HE BKIMOYEHHbIX B MNpPeACTaBMEHHbI paHee
KOMMAEKT AOKYMEHTOB;

B) UCTevyeHue cpoka AEeWUCTBUS OOKYMEHTOB WAW MU3MEHeHue WHopmauuu nocne
nepBoHa4YanbLHOro OTKkasa B MpueMe [OKYMEHTOB, HeobxoaAuMbIX ANs npefocTtaBfeHus
MyHMUMNanbHON ycnyru, nnbo B npefocTaBneHMm MyHUUUNansHOM yCnyru;

r) BbiIBfiEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLWMBOYHOro
unu npoTuMBonpaBHOro Aencteus (6esgenctensa) AosmkHOCcTHOro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayarbHOM OTKase B MNpUEME [OOKYMEHTOB, HeobxoaumbiX Ons
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNAnsHOW ycnyru,
O YeM B NMUCbMEHHOM BMAEe 3a noanucbio pykosoamtens OpraHa npy nepBoHaYanbHOM
OoTKase B NpMemMe JOKYMEHTOB, HEOO6X0AMMbIX A5 NPpeAoCTaBAeHUs MyHUUUNansHOW yCnyru,
yBeAOMNAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUS 3a JOCTaBMNEHHbIE HeYya006CTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNM 3aBepPEHbI B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 cTtatbn 16 ®epepansHoro 3akoHa Ne 210-d3, 3a UCKMOYEHNEM CrlyYaeB, €CNN HaHeceHne
OTMETOK Ha Takume [OOKYMeHTbl nnbo nx wusbdaTMEe HABNSETCA HEeoOXOAWMbIM YCIOBUEM
npefocTaBfeHnUss roCydapCTBEHHOM WM MYHAUMNANbHOW YCNyrM, W WHbIX CNyYaes,
YyCTaHOBMEHHbIX hefeparnbHbIMM 3aKOHaAMU.

2.6. VicuepnbiBaloLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMU NPaABOBLIMU akTaMu ANsi NpegoCTaBnNeHNs MyHULMNANbHOM YCryr, KoTopble
Haxo4aTCs B pacnopsPKeHMN roCcyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO
camoyrnpaBneHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam MM opraHam MeCcTHOro
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camoyrnpaBrneHusi opraHn3aLumnin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUThb, a Takke
CnocoObbl NX NONyYeHNst 3asiBUTENSMW, B TOM YMCIE B NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMoynpaeneHus nnbo
opraHusauusi, B pacnopsikKeHUN KOTOPbIX HAXOAATCS AaHHble JOKYMEHTbI

2.6.1.MNony4vatoTca B pamkax MexxseJOMCTBEHHOIO B3auMMOLAENCTBUA:

1) cBeaeHus o peructpauum rpaxagaH — oprarbel 3AIC;

2) Bbinucka w3 EAWHOro rocygapCTBEHHOro peectpa HeaBMXKMMOCTM O MpaBax
OTAENbHOro n1ua Ha nverLnecs (MMeBLUMECS) Y HEFO OOBbEKTbI HEABUKMMOrO NMYyLLECTBa -
PocpeecTp;

3) BbiNuMcka M3 EgMHOro rocygapCTBEHHOrO peectpa HeaBMXKMMOCTM 06 OCHOBHbIX
XapakTepucTmkax u 3apermcTpupoBaHHbIX NpaBax Ha 06bEKT HeABMWKMMOCTU — PocpeecTp;

4) cBefeHust O OeNcTBylOWeM nacnopTte rpaxgaHuHa Poccunckon Pepepauumn —
MBI Poccuu;

5) cBegeHuss O HoTapuanbHOW [oBepeHHOCTM — depepanbHas HoTapuasrbHas
nanaTa.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHktax 1 -3 nyHkTa 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (popMe SNeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUFNEHHOM KBannuduumpoBaHHOM nognuceld N,
YNOMHOMOYEHHbIX Ha CO3aHue 1 NognucaHne Taknx JOKYMEHTOB, Npu nogayve 3asiBfeHus.

2.6.3. HenpeacrtaeneHve (HeCBoeBpeMEHHOE MpeAcTaBreHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOINO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro camMoynpaBfieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpeAoCcTaBneHu MyHUUUnansHOM yCryru.

2.6.4. [JomxHoCTHoe nuuo wn (MnNn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOIO  perfiamMeHTa opraHoB W OpraHvsauui, He npeacraBmBLINE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3amnpoOLUEeHHblE W Haxo4slWuecs B pacrnopsikeHun
OOKYMEHT WnuM cBedeHus, noanexaTr agMWHUCTPaATUBHOMW, AUCUMUMIMHAPHOW WAW WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4ucne
nogTeBepxaalrlime BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHuMuMnanbHOW
YCInyru, Haxogslmecs B pacnopsKeHUN rocyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoynpasfeHnst opraHn3auun.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalumx CBeAeHud, KoTopble
HaxoOdATCA B PacCrnopsbKeHUW  roCcydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfneHust 1 NoaBeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoyrnpaBsfieHus opraHusauun, He S$BSETCA OCHOBaHWeM [Ans OTKasa 3asBuUTen B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTN.

2.7. VicyepnbiBaloLLmMil NepeyeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoaAMMbIX A4S NpeoCTaBNeHMs MyHULMNANbHOW yCryru

2.7.1. OcHoBaHusIMM [ns OTKasa B nNpueme [OKYMEHTOB, HeobxoaumbIX Ans
npegocTaBneHnsa MyHMLMNanbHOW yCryrn, ABASOTCS:

1) NpeacTaBrneHHble 3asBUTENEM AOKYMEHTbl coaepxaT NoAYMCTKM U UCNpaBrieHns
TEKCTa, He 3aBepeHHble B Mnopsagke, YCTAaHOBMEHHOM 3akoHogaTenscTBOoM Poccunckon
depepauyum;

2) [OKyMeHTbl cofepaT NOBPEXAeHUs, Hannyne KoTopblX He MO3BOSIET B MOSTHOM
obbeme wncnonb3oBaTb MHAOPMALUMIO U CBeAEeHUs, CoAaepXalmecs B AOKYMeHTax Ans
npefocTaBneHnsa MyHUUMNanbHON ycnyru;

3) npeacTaBneHHble [OOKYMEHTbl WM CBeAEeHUs YyTpaTunu Ccurly Ha MOMEHT
obpalleHnsa 3a MyHUUMNAnbHOW YCNYyron (QOKYMEHT, YAOCTOBEpPSAWUA MONTHOMOYMUS
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npeacTtaBuTensa 3asButend, B cnydae obpaweHus 3a npegocTaBfeHneM MyHUUMNanbHON
YCnyrn ykasaHHbIM JIULIOM);

4) nogadva 3adBneHUs O npedocTaBfeHUn MyHUUMNAanbHOM YCNyru U LOKYMEHTOB,
HeobXoauMbIX Ons NPeaocTaBfeHns MyHUUMNANbHOW YCnyru, B 3NEKTPOHHOM dopMe C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anosfiHeHne obsA3aTenbHbIX nonen B opme 3asiBfieHUs, B TOM
yucrne B MHTEPaKTMBHON dhopme 3asBneHnsa Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegoCcTaBfieHNst MyHUUMNANbHOW YCIyru;

7) 3aaBrieHMe o npeaocTaBieHUN YCIyrn nogaHo B opraH rocyaapCcTBEHHOM BNacTw,
opraH MECTHOro camoynpaBfeHusl UNn OopraHnsauuio, B NMOSTHOMOYMUSA KOTOPbLIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 depepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCINOBUWN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHON KBanmuumMpoBaHHOM 31EKTPOHHOW NOAMNUCH.

2.7.2. llepeyeHb OCHOBaHUW ONs OTKa3a B NpuemMe AOKYMEHTOB, HEOOXoauMbIX Ons
NOSTy4YEHMST MYHULMMNANBHOW YCIYrn, ABMSIETCSA NCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npveme 3asBNeHUs N JOKYMEHTOB, HeobxoauMbIX Ond
npefoCTaBNeHNs MyHULMNANbHON yCcryrM, MOXeT ObiTb MPUMHATO Kak BO BpeMsa npuema
3asBuTENd, TaKk W nocfne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM Jfiuom OpraHa
HeobOXoauMbIX ONs NPeaocTaBfeHns MyHUUMNANbHOW YCnyru OOKYMEHTOB (CBeAEHW) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO MHM(OPMAaLMOHHOIO B3aMMOAEWNCTBUS, B CPOK, He
npesblaoLwmn 9 pabounx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpewaetcsa OTKasblBaTb B MpuvemMe 3asiBeHUd U WUHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBneHns MyHMUMNAnNbHOW yCryru, B Criydae ecriv 3asiBfeHue u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHUs MyHUUMNAnbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUMNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLLmit NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI UNN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBYOT.

2.8.2. OcHOBaHUA Ans 0TKasa B NpeAoCTaBeHNN MyHULUMNANbHON YCNyru:

1) 3aaBuTenem npeacTaBneHbl [OOKYMEHTbl He B MOfHOM obbeme, nmbo B
NPeAcCTaBrieHHbIX 3asdABfAeHUn W  (UNn) [JOKYMEHTax CoAepXuTca HenonHas u  (Mnu)
HegocToBepHasa NHPoOpMaLUns;

2) nocTynneHne oOTBeTa oOpraHa rocyAapCTBEHHOW BracTu, opraHa MeCTHOro
camoynpasneHns nnMbo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOM BMacTu UnuM opraHy
MECTHOro camoynpaBreHus opraHusauumu Ha MeXBEeJOMCTBEHHbIN 3anpoc,
CBMAOETENbCTBYIOWErO0 00 OTCYTCTBUM AOKYMEHTa U (Unu) nHdopmaumm, HeobxoaumMblx Ans
npeaocTaBneHnss MyHUUMNAanNbHOW YCMyrn, €Cnv COOTBETCTBYIOLMN [OKYMEHT He Obin
npegcrasneH 3aasuTernieM no cob6CTBEHHOM MHMLMaTMBE

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpegocTaBrieHUn MyHULMNanbHOW YCIyru
ABNAETCA UCYEepPnbIBaOLLNM.

2.8.4. 3anpewaeTcsa oOTKasbiBaTb B MNpedoCTaBNeHNUn MyHUUMMNAnNbHOW YCryrn B
crniydyae, ecnv 3asiBfeHne O npefoCTaBfieHUM MyHUUMNAnNbHOW yCriyrm nogaHo B
COOTBETCTBUM C WH(popMaumen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyru, onybnukosaHHon Ha EguHom nopTane, PecnybnvkaHckom nopTane.

2.9. MNopsgok, pasamep 1 OCHOBaHUSA B3UMaHWs rocy4apCTBEHHOMW MOLSIMHBI UMW UHOW NNaThl,
B3MMaeMon 3a npeaocTaBfieHne MyHULMNanbHON yCrnyrm
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MyHuumMnanbHas ycnyra npeaoctaBnseTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. lNepeyeHb ycnyr, KoTopble SABMSTCA HE0OX0aMMbIMU U 06A3aTENbHBIMK OIS
npeaocTaBnNeHNa MyHMLMNANbHbIX YCNYr U NPeaoCTaBNATCA OpraHn3aunsMmn n
YNONTHOMOYEHHbBIMW B COOTBETCTBUM C 3aKkoHoAaTeNbLCTBOM Poccumnckon depepaumm
aKcnepTamu, y4acTBYOLMMMN B NpeaoCTaBNeHNN NPeayCMOTPEHHbIX YacTbio 1 cTaTbu 1
depepanbHoro 3akoHa ot 27.07.2010 roga N 210-®3 rocyaapCTBEHHbIX U MyHULMNANbHbIX

yCnyr.
MpenocTaBneHne HeobxoamMbIx U 06a3aTenbHbIX ycnyr He TpebyeTcs.

2.11. nOpﬂ,D,OK, pasmep n oCHoBaHNA BAMMaHWUA NMiiaTbl 3a npegocrtaBrieHne yCnyr, KotTopble
SABNAIOTCA HeobxoaAnMbIMM N 0bsa3aTenbHbIMKU ANS npeagocrtaBieHNA MyHVILlMﬂaJ'IbHOVI YyCnyru,
BKIo4an I/IH(bOpMaLI,MI-O O MeToduKe pacyeTa pa3mMepa Takow nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoaAnMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B ovepean nNpu nogaye 3anpoca o npeocTtaBneHum
MYHULMNANBHOW YCIyru, yCnyrn, npeaocTaBfisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHn MyHUUMNANbLHOM yCnyru, N Npu nonyvyeHnn pesynbtata NnpegocTaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npuv nogade 3asiBieHUs Ha MonyyvyeHne MyHUUuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbtata MNpeaocTaBlieHNs MyHULUUNANbHOW yCryru
MaKCUMarbHbIA CPOK OXUAAHUA B ovepean He AOSMKeH npeBbiwaTb 15 MUHYT.

2.13. Cpok 1 nopsifoK permctpaummn 3anpoca 3asiButenst 0 npegocTasneHn MyHUUmMnansHom
ycryrv u ycnyru, npejocTtaBnsieMoi opraHvsaumen, y4acTBytoLLel B NpeaocTaBneHum
MyHULMNAnbHOM YCMyru, B TOM YMCHe B 3NIEKTPOHHONM hopme

2.13.1. MNpun nuyHom obpaweHun B MOL| B AeHb nogjayn 3adBneHUs 3asiBUTENHO
BblaaeTcs pacnucka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogayum 3asiBrieHus.

2.13.2. Tlpun HanpaBneHun 3adBneHns nocpencrsom  EaguvHoro  noptana,
PecnybnvkaHckoro nopTtana 3asBuTenb B OeHb Nofayu 3asBfEeHUs MnosiydaeT B JIMYHOM
kabuHete PecnybnukaHckoro noptana M N0  3fIEKTPOHHOW Mo4YTe  yBe4OMIIEHue,
nogTeepxagatoLlee, YTo 3asdBrieHne OTrnpaBneHo, B KOTOPOM YKa3blBalOTCS PErMCTPaLMOHHbIN
HOMep 1 gaTa nogayv 3asiBreHuns.

2.13.3. Tlpu nuyHom ob6paweHun B OpraH B [AeHb Nogayn 3adBneHus
YNOMHOMOYEHHbIM  JOMMKHOCTHBIM nuuoM OpraHa 3asBuTENto BbIOAETCS pacnucka U3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHON CUCTEMbI, NpedHa3Ha4YeHHOW ANs  OKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr, C perucTpaumMoHHbIM HOMEpPOM, AaTon nogadu
3asiBMeHNS N NepevyHeM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnseTcs MyHuuunanbHas
ycnyra, K 3any oxugaHusa, Mmectam Ans 3anofiHeEHUA 3anpocoB O NpeaocTaBneHumn
MYHUUMNANbHOW yCryr, MHOPMaLMOHHBIM CTeHAAaM ¢ obpasuamMm UX 3anosTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPe4OCTaBNEHUS KaXa0Nn MyHULMNAnbHON
ycryru, pasMmeLLeHnio 1 0opMITEHNIO BU3yaribHOW, TEKCTOBOW U MyNbTUMEANNHON
MHdOpMaLUUKM 0 NopsiAKe NpeaocTaBneHnsa Takom yCcnyr, B TOM 4Yncne k obecneyeHunto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBMM C (beeparnbHbIM
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3aKoHO4ATENbCTBOM U 3akoHOA4aTenbCcTBOM Pecnybnukmn TatapctaH O coumanbHOM 3awmTe
MHBaNMAoB

2.14.1. lpepocTtaBneHne MyHULMNANbHOW YCNYrn OCYLIECTBISETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMOW N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3asButenen odopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHAAMM.

BusyanbHaa, TekctoBas M MynbTUMeAMWMHaAs — MHQoOpMauma O nopsagke
npeaocTaBNeHns MyHUUMNANbHOM YCnyr pasmeltaetca B yAOOHbIX AnNA 3asBuTenemn
MecTax, B TOM YNCHEe C Y4€TOM OrpaHMYEHHbIX BO3MOXHOCTEN NHBANUAOB.

2.14.2. B cootBeTCcTBMM C 3akoHogaTenoctBoM Poccuinickon ®egepaunm o
coumnanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro [OCTyna K MecTy
npegocTaBneHnsa MyHMUMnanbHON ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca  6GecnpensaATCTBEHHbIN  OOCTYyNn  MHBaANMMOOB K  MECTY
npeaocTaBneHnsa MyHuuMnanbHOW ycnyrn  (yooOHbI  BXOA4-BbIXO4 B MOMELLEHMS U
nepeMeLleHne B Ux npeagenax);

2) BuM3yanbHasi, TeKCTOBas W MyfbTUMeAUHass WHgopmauus o nopsiake
npefoCcTaBfeHUsT MYHUUMNANbHOW YCnyrn pasmMeliaetca B YAOOHbIX Ona 3asiBUTENEWn
MecCTax, B TOM YMCIe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNO0B;

3) conpoBOXAEHME MWHBaANMOOB, WMMEKOLWNX CTOMKME pacCTponcTBa YyHKLMMK
3pEHUSA N CaMOCTOATENBbHOMO NepeaBMXKEHUs], U OKa3aHNe UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NEPeABMKEHUS MO TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHON MHAPACTPYKTYpP, BXoAa
B Takne o6bEKTbI 1 BbIXO4a M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HETO, B
TOM YMCIe C UCMONb30BaHMEM Kpecna-KonsiCKu;

5) Hagnexauwee pasmelwieHne obopyooBaHMst U HocuTenen uMHdopmaumu,
HeobxoguMMbIx Ona obecneyeHnsa GecnpensiTcTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHUYEHNN UX XKNU3HEAEATENbHOCTMU;

6) gybnupoBaHne HeobxoouMmon AN WMHBANUAOB 3BYKOBOW W 3pUTENBHOWN
nHdopMauuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKamMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypaonepeBoaymka n TudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NMPW HanMyuuMM OOKYMEHTa, MOATBEPXAaloLwero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo opmMe U B MOPsiAKE, KOTOpPbIE€ YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda WM couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpPMbl OOKYMEHTa, MNOATBEPXKAAOLLErO
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHua B YacTn obecneyeHnst 4OCTYNHOCTU ANt MHBANMAOB OOBLEKTOB, B
KOTOpbIX OCYLLUECTBNSAETCA NpeaocTaBrieHne MyHUUMnanbHOW  YCryrm, W  CpeacTs,
NCMonb3yemMbiX NPU MPeaoCTaBlEHUN MyHUUMMNANbHOW YCIyrn, KOTOPble YyKasaHbl B
noganyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfiameHTa, MPUMEHSIOTCS K
ob6beKkTam M cpeacTBaMm, BBEOEHHbIM B JKCMyaTtaumio MAM NpoLealvM MoaepHu3aumio,
pekoHcTpyKuuto nocne 1 uonga 2016 roga.

2.15. MNokasaTenn JOCTYNHOCTM U Ka4yecTBa MyHULMNANbLHOW YCIyrn, B TOM Yucne
KONMYeCTBO B3aMMOOENCTBUIN 3aABUTENS C AOSDKHOCTHLIMU NULLIAMK NpY NpeaocTaBrieHnmn
MYHULUMNANbHOW YCNYrn 1 nX NpoAOHKNTENBHOCTb, BO3MOXHOCTb NOMyYeHnUss MHdopMaumm o
xoe npegocTaBreHns MyHULMNanbHOW yCryri, B TOM YMCe C NCNOSb30BaHUEM
NH(OPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMIA, BO3MOXHOCTb NTMB0 HEBO3MOXHOCTb
NONTy4eHUss MyHUUMNANBLHOWN YCIYrn B MHOTOYHKLNOHATbHOM LieHTpe NpeaocTaBeHuns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgerieHMm opraHa UCNONTHUTENBHO PacnopsAnTEeNbHOro opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBuTENS (3KCTEPPUTOPUANBbHBIN NPUHLAN),
nocpeacTBoM 3anpoca o0 NPeaoCTaBIeHUN HECKOSNbKUX FOCYAapCTBEHHbIX U (M)
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MYHUUMNANbHbLIX YCNYr B MHOTOYHKLMOHAlbHbBIX LEeHTpax npegocTaBneHus
rocyapCTBEHHbIX N MyHULMNAMNBbHbLIX YCNyr, NpeaycMOTPeHHOro ctatben 15.1
®epepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. TlokasaTensmMm [OCTYNHOCTU MpPedoCTaBfeHNs MyHUUMNAnNbHOW  yCcnyru
ABNAOTCA:

pacronoXeHHOCTb MOMELLEHUsl, B KOTOPOM BedeTCcs NnpueMm, Bblgaya AOKYMEHTOB B
30He JOCTYNHOCTW OBLLIECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumanmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawlen unHPopMaumm o cnocobax, nopsake Wu  cpokax
npegocTaBneHns MyHUUMNANsHOM yCnyrn Ha MHAPOPMaLMOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHUUUNanbHOro panoHa;

oKasaHve MoMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWmMX MonyvyeHuo
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensmu kKayecTBa nNpeaocTaBleHnss MyHULMNanNnbHOW YCnyrn aBnsoTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHUA JOKYMEHTOB;

2) cobnogeHne cpoka noryyvyeHus pesyrnbrata MyHULMNANbHOW YyCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha  HapyweHus  aAMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHnkamm OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3asaBUTENA C AOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYNbTaLNR):

B3anmogencTeue 3aasutens ¢ pabotHukamm OpraHa unm MOLL npu npegocTtasneHumn
MYHULUMMNANbHON YCMyrn OCYLEeCTBNAETCA OAWH pa3 MNpu nNpeacTaBfeHun 3asiBfieHUs Cco
BCEMWN HEOOXOOMMbIMU AOKYMEHTaMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe nnn ML B doopme ak3emnsisipa 351eKTPOHHOIro AOKyMeHTa
Ha GymaxxHOM HocuTene.

MpoOomknTENbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENS C JOMMKHOCTHLIMW NMuamMm
npuv NpegoCcTaBneHn MyHUUMNanNbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayecTBO MpedocTaBfeHns MyHUUUnanbHOW YCryrn ¢
NMOMOLLbLID  YCTPOWCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  UCMOSb30BaHUEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. VIHhopmaumsa o xoge npeaocTaBreHnss MyHULMNANbHOW YCIYyrm MOXET ObiTb
nosiyyeHa 3asiBUTENiEM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOL|.

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BblOOpY 3asABMTENs HE3aBMCMMO OT MeCTa €ro XuUTenbCTBa WNM MecTa aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TartapcTtaH no
3KCTEeppUTOPMAnNbLHOMY NPUHLMNY.

MyHuumMnansHaga ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuChe yYnUTbiBaoLWme 0COBEHHOCTM NpeaoCTaBneHns
MYHMLMNANbHOW YCNyru No aKkcTeppuTopuanbHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycnyra npeaoCcTaBseTcsa N0 aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBNeHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpn npepocTaBneHNN MyHUUMNANbLHOW YCINYrM B 3MNEKTPOHHOM dopme
3aaBuUTENb BrNpase:

1) nony4nTb MHOPMAaLMIO O NOPSAKE U CpoKax NpeaocTaBreHns MyHUUUNanbHOU
ycnyru, pasmeLleHHyo Ha EguHom noprane;

2) nogaTtb 3asiBNeHWe O nNpefoCTaBfieHUM MyHUUMNanbHOW YCnyrm W WHble
AOKYMEHTbI, Heobxoaumble AN NpefoCTaBneHus MyHUUMNanbHOW YyCnyru, B TOM 4ucne
AOKYMEHTbl U MH(OPMaLMO, 3MEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNu 3aBepeHbl B
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COOTBETCTBUN C NyHKTOM 7.2 4vactm 1 cratem 16 PepepanbHoro 3akoHa Ne 210-d3,c
ncnosnb3oBaHMeM PecnybnvkaHckoro noprana;

3) nonyunTtb CBegeHMs O XO4€e BbIMNOMHEHUS 3asBfEHWA O nNpenocTaBreHnm
MYHULMNANBHOW YCyru, No4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBNeHNs MyHMLMNANbHOW YCNyru;

5) nonyuntb pesynbTaT NpefocTaBfeHns MyHuuunanbHOW ycnyrm B doopme
9NEKTPOHHOIO LOKYMEHTA;

6) nopaTtb anoby Ha peweHne n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHbIX N, MyHUUMNAanbHbIX ciyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana dgeaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTeMbl, obecnevnBaloLLEen
npouecc pgocyaebHoro (BHecynebHoro) obxanoBaHnsa peleHnin n genctenn (6esgencrems),
COBEPLUEHHbIX NPU NPeaocTaBfeHNN rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCryr opraHamu,
NpeaoCcTaBNAWMMN FOCYAAPCTBEHHbIE WM MyHUMUMNANbHbIE YCAYIMM, WX OOJSDKHOCTHbIMU
nMuamu, rocyaapCcTBEHHbIMU Y MyHULMNAbHBIMU CAY>XaLLnUMu.

2.16.2. dopmupoBaHue 3asBMEHUs OCYLLEeCTBNAETCA MNOoCpeAcTBOM 3arnofiHEHUS
3NEKTPOHHOM popMbl 3asiBneHna Ha PecnybnukaHckom noprtane 6e3 HeobxoauMmocTu
AOMONHUTENbHOW NoAayn 3asBNeHust B KaKon-nmbdo nHom popme.

2.16.3. lMpu bopmupoBaHumM 3asiBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMA W COXPaHEHUS 3asiBNIEHUSS M MHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3amnoOSIHEHUS HECKONbKMMMK 3asiBUTENAMM OOHOW 3NEKTPOHHOMN
dopmbl  3asdBreHMs npy  obpalleHun 3a  ycryramu, npegnonaralvwmMMmn  HanpasieHne
COBMECTHOIO 3asiBfIEHNS HECKONbKMMUW 3asiBUTENSAMMU;

3) BO3MOXHOCTb MneyaTu Ha OymMaXHOM HOCUTene KOMuu 3JNEeKTPOHHOM (POpPMbl
3aaBneHuns;

4) coxpaHeHVne paHee BBELEHHbIX B 3NEKTPOHHYK (hOopMy 3asaBfEeHUs 3HAYEHUN B
nobon MOMEHT MO XenaHu Mnonb3oBaTens, B TOM 4YuCrie Npu BO3HWKHOBEHUW OLUMOGOK
BBOZa M BO3BpaTe And NOBTOPHOIO BBOAA 3HAYEHMWI B ANIEKTPOHHYO (DOPMY 3asdBMEHUS;

5) 3anonHeHue nonewn anekTpoHHOW hOpMbI 3asiBEHNA 40 Hayana BBo4a CBeAeHUN
3asiBUTENIEM C WCMNOMb30BaHMEM cCBeadeHun, pasmeweHHbix B ECUA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTW, Kacawwencss CBeLeHUH,
OTCYTCTBYIOLLNX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEpPHYTbCH Ha NtobOM M3 3TAnoB 3anoSIHEHUS ANEKTPOHHON POPMbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHOpMaLUW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBMIEHMAM B TEYEHUEe
He MeHee OAHOro rofa, a Takke YacTMYHO CHOPMMPOBAHHBIM 3ASIBIEHUSIM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anuncb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTBnsieTcs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuTeNiO NpeaocTaBnsieTCd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble AN
npuema gaty M Bpemsi B npedenax YCTAaHOBMEHHOro B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anucb Ha onpegeneHHyro AaTy 3akaH4YMBaeTCsl 3a CyTKM A0 HACTyNneHus 3Ton Aathbl.

[na ocywecTBneHns npeasapuTensHOM 3anucu nocpeactsoM PecnybnmkaHCcKoro
noptana 3asBuTENt0 HeoOXoAMMO YKasaTb 3anpallMBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damunumio, NMsi, 0TYECTBO (NPU HaNU4nUn);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWwun 3asBuTenb nNpwu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuTeneM npu  fIM4HOM
npueme, npeaBapuTenbHasa 3anucb aHHynNMpyeTcs.
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Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asButenb coobmUT
aZlpec 3reKTPOHHOM MOYThbl, HA YKa3aHHbIA agpec TaKkKe HanpaBndeTcsa uHgopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncy ¢ ykadaHueM gatbl, BPEMEHU U MeCcTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeESibHAsA 3anncb aHHYNMPYETCS B Crlydae ero HesiBKM
no ucteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHN npuemMa.

3asasuTtenb B Noboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUIEHUS WHbIX OEWUCTBUNA, KpOMe
NPOXOXOEHUs UOeHTUUKaLUMM W ayTeHTUdUuKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMMU
npaBoBbiMM akTamu Poccunckon depepaumn, ykasaHua uUenu npuemMa, a Takke
npefocTaBneHns CcBedeHUN, HeobxoaumbiX ANns pacdeTa AfUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He0b6xo4MMO 3abpoHNPOBaTL ANs NpuemMa.

3. CocTaB, nocnenoBaTeNlbHOCTbL U CPOKU BbIMOMHEHUA aAMUMHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbIMOJIHEHUA, B TOM Yucrie 0COGeHHOCTH
BbINONHEHUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0COBEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUI NPY NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE NPOLIEaYPbI:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NpUHATUE N PacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBNeHNN MyHULUMNANbLHON yCnyru;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW YCryru;

5) 3aknioyeHne gorosopa 6e3Bo3Me3gHON nepefayn MMyLecTBa B MyHULMMNANbHYHO
COOCTBEHHOCTb;

6) Bblgada (HanpaBneHne) 3asBUTENO pe3ynbTata MyHUUUNANbHOM YCIyru;

7) ucnpasneHne TEXHUYECKNX OLLNBOK.

3.2. OkasaHune KOHCyNbTaunn 3aaBuTerto

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SABRseTcs
obpalleHne 3aaBuUTeENs MO BOMPOCaM, CBA3AHHbIM C NpefoCTaBfieHMeM MYHULMNAanbHON
ycnyru.

HOMMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
aZlMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npy obpaweHnn 3assutens B OpraH—pykoBoguTenb Tpexo3epCcKoro CenbCKoro
noceneHns Cnacckoro MyHuUMNanbHOrO pavoHa (Janee -  OOMKHOCTHOE  Nnuuo,
OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMenW O MOpsiAKeE U CpoKax
npegocTtaeneHns MyHuumnansHon ycnyrm B MOL, nuyHO u no tenedgoHy n 3reKTpoHHOM
nouyre.

PabotHnk MO®L| koHCynbTMpyeT 3asBuTens, B TOM 4ucCre MO CcocTaBy, dopme
npeacraBnsaeMon OOKYMeHTauMm v Opyrum BonpocaMm And NOofyvyeHUs MyHULMnansHOm
yCryru.

3agBuTenb  MOXET nonyyntb  MHGOpMauMio O ropsigke  npeaocTaBrieHus
MYHUUMNANbHOW ycnyru Ha opuumaneHom cante MOL http://mfcl6.tatarstan.ru.
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AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBAMBaEeMble  HACTOSWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp ABMSKOTCH: KOHCYNbTaums
no coctaBy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NonyyYeHnss MyHULUMNanbHOW YCryri.

3.2.3. 3asaBuTtenb Bnpaee obpaTtutbest B OpraH no tenedoHy 1 3feKTPOHHON noyTe, a
TaKke NonydYnTb KOHCynbTauuio Ha PecnybnvnkaHckom noptane, cante OpraHa o nopsgke u
cpokax MpeaocTaBneHuss MyHUUMnanbHOW Ycnyru, B TOM 4ucne no coctasy, opme
npeacraBnsaemMon AOKYMEHTauum u ApyruM BOMpocaMm Ansi MOMyYeHUs MyHULMnanbHOW
yCryru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYSNbTMPOBaHWE MHPOPMUPYET 3asiBUTENS
B COOTBETCTBMM C TpeboBaHmssMU nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx HEeN co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPOLEeAyp SABMASKTCS: KOHCYMbTaumm
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumMbiM
ANSA NoNy4YeHnss MyHULMNanbHOW YCyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB N NpefocTaBneHnss MyHuuunansHon ycnyrm yepes Mol
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3asgsutenb (NnpeacrasuTens 3assutens) obpaiwaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnNbHOW YCIyrm U nNpeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5aMUHNCTPATUBHOIO perrnamMmeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinmn npuem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NOAAOLLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUHNCTPATMBHOIO pernameHTa,

3anosHAeT 3NeKTPOHHY dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, YKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWEeCTBNSeT CKaHUMpoBaHWEe npeacTaBreHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHne n3 AUIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCaHUE;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC ML,

3arpyxaet B AUIC MLl fokyMeHTbl, NpeAcTaBrneHHble B 3NIEKTPOHHON dhopme unu
3MEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCaHHOE 3asBNIeHNe N OpurMHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBOoe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon ¢opme (B cOCTaBe NakeTOB 3NEKTPOHHLIX Aef1) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNANTCA: 3asiBreHne n
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
3IEKTPOHHOIO B3aUMOLENCTBUA.
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3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHWUMNanbHOM YyCrnyru B
3NEeKTPOHHOM hopme Yepea PecnybnukaHckum noptarn.

3.3.2.1. 3aaBuTtenb OnNs nogayn 3asdBfeHUA B 3NIEKTPOHHOM (OOpPME BbIMOMHAET
cnegywowne AencTeuns:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anoniHAeT hopMy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obaszatenbHble ANs NpegocTaBeHns MyHULMNaneHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe wunum  3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NEeKTPOHHOro 3asBreHus (Npu HeobxoamMmMocTn);

noagTeepxagaeT akT O3HAKOMJIEHUS W Corflacnua € YCroBUSMW U NOPSOKOM
npegocTaBnNeHns MyHUUMNanbHOW YCryru B 9MeKTpoHHoW ¢opme (ycTaHasnusaeT
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NeKTPOHHOro 3asBIieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHuNn (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBfeHNS);

OTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBrieHne (HaXXumMaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3NeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAaeTCA B COOTBETCTBUM C TpeboBaHMAMMU MNyHKTa
2.5.3agMMHNCTPATUBHOIO pernameHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Nnornyeckasi npoeepka COOPMUPOBAHHOIO 3asiBIeHUA OCyLLecTBnseTcs
nocrne 3anofiHeHNsA 3aaBUTENEM KaXZoro n3 nosien anekTpoHHoM opmbl 3aasrieHns. Npu
BbISIBIEHNN HEKOPPEKTHO 3aMOfIHEHHOrO MOMs 3N1eKTPOHHOM POpMbl 3asiBIEHUSA 3asiBUTESb
yBEOMINSAETCA O XapakTepe BbIIBIEHHON OWMOKM N NOpsiaKe ee YCTpaHeHWsa NocpeacTBOM
MHPOPMALMNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpME 3asiBIEHUS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX NpoUeayp ABMASKOTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMBI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl ABnseTca
NOCTYNfeHNe 3asiBMEHUs U MWHbIX [JOKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBneHuns
MYHMLMNANbHON YCNyru.

HOMmKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHUNE
aAMUHUCTPATUBHON Npoueaypbl HABNAETCA PYKOBOAUTENb TPExo3epcKoro  CesibCKoro
noceneHnss Cnacckoro MyHUUMNanbHOroO pavoHa (ganee -  OOIMKHOCTHOE  nvuo,
OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuOo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlydae
obpalleHna 3aasutens c 3asierieHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaEeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULa, NoAarLero JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpaTMBHOIO  perfnamMeHTa, MpOBEpPKY COOTBETCTBUSA  NpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBSIEHHbLIM TpeboBaHMsM (Hagnexauwiee oopmeHne KON AOKYyMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, MPUMUCOK, 3a4E€PKHYTbIX CIOB N UHBIX HE OrOBOPEHHbIX
ncnpaeneHun);

3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHGOPMaLUUOHHOW cuCcTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npu npefocTaBneHUM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxHOM HoOcuTerne, OCYyLWEeCTBNAET CKaHMpoBaHWe MpeaAcTaBeHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBNeHne;
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nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocne nognucaHus ckaHupyeT nognucaHHoe 3asiBrieHune;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANsl OKasaHWsA rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr OOKYMEHTbI, NpefCTaBleHHbIe B
9NEKTPOHHOM (hOpMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3reKTPOHHOE feno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNE W OpurMHanbl OyMaXKHbIX [JOKYMEHTOB
3a9BUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cny4yae Hanuuus ocHoBaHWW 4515 OTKa3a B NpuemMe 4OKYMEHTOB AOMMKHOCTHOE 1L,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adBUTENA O HAaNU4YMn NpenaTcTBum ans
npuema 3asiBfieHMst W BO3BpaWaeT emMy [OOKYMEHTbl C O0ObACHEHMEM copepKaHus
BbIsIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeEHME:

npuceanBaeT 3adABIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATYypoOW Len u craTtyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT noCcTynuBLUNE INEKTPOHHbIE Aena, B TOM Yucne NpuoXeHHble 3asBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (bopMe 1 3neKTPOoHHble 06pasbl JOKYMEHTOB;

NpoOBEPSAET KOMMIIEKTHOCTb, YATAEMOCTb INIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepseTr cobntogeHve yCrnoBU  OEUCTBUTESNIbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalueHnsa k EanHomy noptany (B criydae, ecnv 3asiBuTenem npeacraBreHbl
3NIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanMULMPOBAHHOW 351EKTPOHHOM
noanucbHo).

Mpn Hanuuun OCHOBaHUK, NPEeAYCMOTPEHHbIX MYHKTOM 2.7.1agMWUHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaEeT TMPOEKT peweHus o0 oTkase B MNpuUeMe [LOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNAanbHOW YCyri.

B cnyyae, ecnu B pesynbTate MNpoOBEPKUM YCUINEHHOM KBannduUMpOBaHHOW
3MIEKTPOHHOM MNOAMNUCU BbISIBIEHO HecobrogeHue ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMmKeH cogepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHMEM ANSA ero NPUHATUS.

Mpoekt peweHns 06 oOTkasze B MNpuemMe [OKYMEHTOB, Heobxoammbix Ond
npefoCcTaBfeHnss MyHULMNANbHOW YCNyrM, C ykasaHuMeMm MNpuYnH oTKasa (B crnyyae, ecnu
OCHOBaHMA ONA OTKasa B MpUEME [OOKYMEHTOB, HeobxoauMmbiX Ans npegocTtaBneHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLleHWEeM YCTaHOBMEHHbIX TpeboBaHWM K TakuMm
AOKYMEeHTaM, OCHOBaHMA [Afsa oOTkasa B MNpuemMe [OOKYMEHTOB [OOSDKHbl coAepxaTb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTaBfeHbl, codepxaT HedoCToBepHble W (MnNn) NpPOTUBOPEYMBBIE  CBEOEHWUS,
0d)OpMIIEHBI C HApYLUEHNEM YCTaHOBIIEHHbIX TpeboBaHWIn), HaNpPaBnseTCa Ha cornacoBaHue
B YCTAHOBNEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI SNEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHune npoekTta pelweHuss 06 oTkase B npueme AOKYMEHTOB, HEOOXOANMbIX
AnNs NpefocTaBfeHust  MYHUUMNanbHOM  YyCryrk,  OCYLLUEeCTBNSeTCa B NOpsiake,
npegycMOTPEHHOM MYHKTOM 3.6.3aMUHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oOTcyTCTBMS OCHOBaHWW [Ond OTKasa B MpueMe [JOKYMEHTOB,
NpeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpMeM [OOKYMEHTOB, B TeYeHMe opHoro paboyero OHsa CO [OHSA
NOCTYNNEHUs 3asBNeHusi, HanpasnsieT 3asiBUTEM0, yKa3aHHbIM B 3asiBieHMM Cnocobom,
yBeJOMIMeHne O MOCTYNneHnn 3asiBreHnd, cogepXallee BXOOAWUN perncTpaunuoHHbIN
HOMep 3asiBrneHusi, narty nosiydeHus 3asiBfeHusi, nepeyvyeHb HauMMeHOBaHuUM dannos,
npeacTaBnNeHHbIX K HEMY JOKYMEHTOB, AaTy MonyyYeHnsa pesynstarta MyHUUUNansHOW yCryri.

3.3.3.4. McnonHeHne npouenyp, yKa3aHHbIX B NyHKTax 3.3.3.1,
3.3.3.3aOMWHUCTPATUBHOIO  perflamMeHTa, nMpu  Hannuymm TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBNAeTCA B aBTOMATU4YECKOM pPeXMMe C WCMOofb30BaHMEM aBTOMaTU3NPOBAHHOW
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WHOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA  OoKa3aHUs T[OCydapCTBEHHbIX W
MYHULUMNANbHbIX YCAYT.

3.3.3.5. ALOMUHUCTPATUBHbIE npouenypsbl, yCTaHaBMBaeMble MYHKTOM
3.3.3agMMHNCTPATMBHOIO perfamMeHTa, BbIMOMHATCSA B TeyeHue ogHoro pabodero gHs
COAHS NOCTYNNEHUs 3asBieHUsI HA PacCMOTpPEHME.

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW MpOEeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX A5l NpeAoCcTaBneHns MyHULUNAanbHOW YCryri.

3.4. HanpaBneHve MexBeJOMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTBYOLNE B
npenocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcs
nonyyeHne [OOSDKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMUHUCTPATUBHOW npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHUKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOSMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPATUBHOM npouenypbl, SBNAETCA PYyKOBOAUTENb Tpexo3epcKoro CenbCKoro
noceneHns Cnacckoro MyHUUMNanbHOro panoHa (ganee - OOSMKHOCTHOE — nnuo,
OTBETCTBEHHOE 3a HarnpaBfeHue MeXBeJOMCTBEHHbIX 3arnpOCoB).

3.4.2. [omKHOCTHOE nuuOo, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBeOOMCTBEHHbIX
3anpocoB, OpMUpPYyeT W HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO 3SfIEKTPOHHOrO  B3aMMoOAeNCcTBUA  (NpU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — MHbIMK criocobamMu) 3anpockl 0 NPeoCTaBleHUN AOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMONHAKTCS B A€Hb NPUHATUS 3asiBNIEHNS HAa pacCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpasfieHHblEe B OpraHbl BNactu u (unv) noaBeAOMCTBEHHbIE OpraHaM BfiacTh opraHM3aumm
3anpochl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOoB, MOCTYMUBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3JNIEKTPOHHOrO B3auMMOLEWCTBUS, MNpedoCTaBnsAloT
3anpalwumBaemMble JOKYMEHTbl (MHGOPMaLUIO) UK HanpasnaT yBeJOMNEeHUs 06 OTCyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX Ans NpeaoCTaBneHUs MyHULMNAanbHON
ycnyru (ganee — ysegomrieHne ob oTtkase).

AOMUHUCTPaATMBHbIE  Npouedypbl, YyCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCA B TeYEeHUe NATU OHEN CO OHS NOCTYNMEHUs MeXBeLOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, NpegocraBngavolme AOKYMEHT U MHOPMaLMIO, eCrnn UHble CPOKM
NnoaroTOBKM W HamnpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbLIA 3arnpoC He YCTaHOBIEHbI
beepanbHbIMM 3aKkOHaMu, npaBoBbiMM akTamu [NpaBuTtensctBa Poccunckon denepauum v
NPUHATBIMKU B COOTBETCTBUM C doedeparibHbIMM 3aKOHaMW HOPMAaTMBHLIMW MPaBOBbLIMU
aktamun Pecnybnukn TaTapcTaH.

PesynbTtatamu BbINOSIHEHNA aAMUHUCTPATUMBHLIX MNpoueayp SBASKTCA: LOKYMEHTbI
(cBepeHust), Heobxoaumble ONs  MPedoCTaBfAEHUS  MyHuUuMnanbHoOW  ycnyrk, nmbo
yBegomneHne o6 oTkase, HarnpasfeHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpasrieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpasfieHne MeXBEeOOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivMBaemble 4Yepe3 CUCTEMY MEXBEeJOMCTBEHHOIMO 31eKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumble  Ona  nNpegocTaBrieHus
MyHUUMNanbHOW ycnyrn, nubo ysegomneHne o6 otkase npy OTCYTCTBUM OOKyMEHTa u (Mnu)
nHopmauum;
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npy HanUYnnm OCHOBaHWUW, NPeaYyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCyTr.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHULMMNANbHOW YCnyru, C ykasaHuMeMm NpuYnH oTkasa (B crydae, ecnu
OCHOBaHMA NS OTKasa B Mnpueme [OOKYMEHTOB, HeobXxoauMMblx ANd npefoctaBrieHus
MYHMUMMNANbHON YCMNyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOBaHUM K Takum
OOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpuvemMe [OOKYMEHTOB [OSDKHblI coaepaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTopble He
npeacTaBfeHbl, codepxaT HedoCToBepHble W (MnNn) MPOTUBOPEYMBBLIE  CBEAEHWUS,
ohOopMMEHbI C HapyLUEHNEM YCTAaHOBMNEHHbIX TpeboBaHMIn), HaNnpaBnseTCs Ha cornacoBaHne
B YCTAHOBMIEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO IOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelweHust 06 oTkase B npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBfieHMsl  MyHUUMNanbHOW  YCNyrM,  OCYLLeCTBNASieTCHS B NOpSAAKe,
npegycMOTPEHHOM MYHKTOM 3.6.3aMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbIMOMHATCS B A€Hb MNOMyYeHNa CBeAEHNN N0 MeXBELOMCTBEHHbIM 3arnpocaMm.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBegeHust), HeobxoauMble AnNs nNpefocTaBfieHUss MyHULMMNANbHOW YCyru, NPOEKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX ANA NpefocTaBrieHus MyHULMNanbHOM
ycnyru.

3.4.5. NcnonHeHne npouenyp, YkasaHHblX B nyHkTax 3.4.2, 3.4.4agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmMme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NSl OKa3aHWsA rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCAYr, B TOM Yucne C
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumManbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, cCoctaBngeT Natb paboymx gHewn.

3.5. MNoaroToBka pesynbTata MyHULUMNANbHOM YCryrm

3.5.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMWUHUCTPATUBHOW Mpoueaypbl sABnseTcs
nocTynneHve OT  [OOJDKHOCTHOrO  nuvua, OTBETCTBEHHOrO 3a HanpasneHue
MEXBEJOMCTBEHHbIX  3arMpocoB,  AOKYMEHTOB  (cBedeHun), HeobOXoauMbIX  Angd
npegocTaBfeHnUss MyHULUMNAnsHOW YCNyru.

HOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHOM
npoueaypbl, SIBMSETCA PyKOBOAUTENb TpPexo3epCKoro cenbckoro noceneHns Cnacckoro
MYHUUMMNANbHOrO panoHa (Janee - OOMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTata NnpegocTaBneHns MyHUUUNanbHOM yCnyru).

3.5.2. [JOmKHOCTHOe nuuo, OTBETCTBEHHOe 3a MNOArOTOBKY  pes3ynbrarta
npegocTaBfeHnUss MyHULUMNANbsHOW YCNyrun:

paccMmatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHnUss MyHULUMNANsHOW YCNyru;

Npw BbISBNIEHUM OCHOBaHUW AS1 OTKasa B NpefoCTaBfieHUM MyHUUUNANbHOW YCNyru,
yKasaHHbIX B TMyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noaroTaBnvBaeT MPOEKT
pelleHns o6 oTkase B NpefoCcTaBneHumM MyHUUUNansHOM yCnyru;

B Criydae OTCYTCTBUS OCHOBaHWW Ofs OTKasa B npedocTaBreHun MyHUuunanbHOW
ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 afMWHUCTPATUBHOIO perfiameHTa, Nno uTtoram
PacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbIX ANS NpeaoCTaBAeHUss MyHUUUNANbHOW YCIyru,
nogrotaBnvMBaeT MNPOEKT MOCTAHOBIIEHUS O MpUeMe paHee MpuMBaTU3MPOBAHHOIO XWUIOro
NnoMeLLEeHNs B MyHULMNANbHY0 COBCTBEHHOCTb;

HanpasnseT NoAroTOBNEHHbLIN MPOEKT pesynbTarta NpeaocTaBfieHnUss MyHULUNaibHOM
yCInyru Ha corfacoBaHue B YCTaHOBMEHHOM MOpsiaKke MOCpeAcTBOM CUCTEMbl SNEKTPOHHOMO
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AOKymeHToobopoTa.

AOMUHUCTPaATMBHbIE  MNpouenypbl, yCTaHaBfMBaemble  HACTOAWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHME O4HOro pabo4yero aHs.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUMBHBIX Mpouenyp SABMASATCA:  NPOEKT
peweHns o6 oTkase B NpefoCTaBfneHUM MyHULMNANbHOW YCyrn, NPOEKT NOCTaHOBMEHUSA O
npuemMe paHee nMpuMBaTU3MPOBAHHOIO  >XUIIOrO0  MOMELWEHUSs B MyHUUMUNAIbHYIO
COBCTBEHHOCTb.

3.5.3. CornacosaHve wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOW ycryrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBIISAETCH PYKOBOAUTESNEM
CTPYKTYpPHOro noapasgerneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pe3ynbTarta MyHUUMNanbHOW
ycnyru, PykosoauTtenem OpraHa.

AOMUHUCTpaTMBHbIE  npoueaypbl,  yCTaHaBNMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMHATCS B Te4eHne OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCA: pelleHne ob
oTKase B NpefoCTaBfieHUM MyHULMNANLHOW YCIYIrn, YTBEPXAEHHOE NOCTaHOBMNEHME.

3.5.4. NcnonHeHne npouenyp, ykasaHHbIX B NMyHkTax3.5.2, 3.5.3.agMMHUCTPATUBHOIO
perrameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMaTUYECKOM
pexmme C  UCMNOSIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYr.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp, YKasaHHbIX B
nyHKTe 3.5.a0MUHUCTPATUBHOIO pernameHTa, CocTaBngaeT Asa paboymnx gHS.

3.6. 3akntoyeHune gorosopa 6e3Bo3mMe3gHoON nepeayun MMyLLecTBa B MyHUUMNANbHYHO
COOGCTBEHHOCTb

3.6.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
yTBEpXAEeHME MNOCTAHOBMNEHUS O NpYemMe paHee NpUBaTU3MPOBAHHOMO XUMOro NMOMELLEHUS B
MYyHULUMNAnNbHY COBCTBEHHOCTb.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE aAMUHUCTPATUBHOM
npoueypbl, SIBMSETCS PyKOBOAUTENb TpPEexo3epCKoro cenbckoro noceneHns Cnacckoro
MYHUUMNANbHOro pawnoHa (ganee - OOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTaTta NnpeaocTaBneHnss MyHUUUNansHOW yCryru).

3.6.2. [omkHocTHOe nuUO, OTBETCTBEHHOE 3a  MNOArOTOBKY  pesynbTaTta
npegocTaBnNeHns MyHUUMNanbHOW YCNyru, rOTOBUT MPOEKT [fJoroBopa 6e3Bo3Me3aHom
nepegayv MMyLecTsa B MyHMUMNaNbHYy0 COBCTBEHHOCTL (ganee — JOroBop).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCA B TeYeHue ogHoro paboyero AHA C MOMEHTa Bblgaun 3asiBUTENO
NMOCTaHOBMEHWS.

Pesynbtatamn BbINONMHEHNA aAMUHUCTPATUBHLIX Npoueayp SBNSAKTCA: OOroBop,
HanpaBfieHHbIN Ha CornacoBaHue.

3.6.3. CornacoBaHue n nognucaHve [OroBopa OCYLECTBMAAETCS pyKoBoAaUTENEM
CTPYKTYpPHOro nogpasgerneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrbTaTta MyHUUMNansHOn
ycnyrn, Pykosogutenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeEKLMe 3amMevyaHusi, BO3BpaLlalTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHUUMMNANbHOW yChyru.
[Mocne ycTpaHeHUs 3amevaHWin nNpPoeKkTbl [OOKYMEHTOB [MOBTOPHO MepejarTcd  Ans
cornacoBaHus U NognucaHus.

PykoBogntens OpraHa npy pacCMOTPEHUU TMPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMeHTa AOMKHOCTHbIMM nvuammn OpraHa B 4actu
CPOKOB BbIMOSIHEHUS agMUHUCTPATMBHbBIX Npouenyp, MX NocrneaoBaTenbHOCTU M MOSHOTHI,
HanNU4nMss COrnacoBaHUM  YMNOMIHOMOYEHHbIX [OOMMKHOCTHbIX nuy  OpraHa B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbISIBNEHMS HapyLlleHM B 4aCTU CPOKOB BbIMNOMIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM M NOMNHOTbI PykoBoauTtens OpraHa wHULMnpyet
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npvBreYyeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUNX HApPYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaTMBHbIE  npouenypbl,  YyCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe ogHOro paboyero aHs.

PesynbTaTamu BbINOMHEHUS aAMUHUCTPATMBHBLIX Npoueayp SBMSIOTCA: pelleHne o6
oTKase B NpuemMe JOKYMEHTOB HEODXoAUMbIX AN1S NpeAoCcTaBneHnss MyHUUMNanbHON ycnyru,
peLleHne 06 oTkase B NpeaoCTaBNEeHUN MyHULMNANbHOW YCNyrn, NOANMCaHHbIA A0roBop.

3.6.4. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBneHns MyHUUMNansHOW YCryrn, u3BellaeTt 3asButensa (ero npeacraButens) o
Heobxo4MMOCTU nognucaHusa gorosopa cnocobom, ykasaHHbIM B 3asiBNEHUN, O pesyrnbTaTe
npefocTaBneHns MyHUUMMNanbHOW YCIyrh U O BO3MOXHOCTW MONyYeHUss pesyrbTata
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe unm B MOLL.

AOMUHUCTPaTMBHbIE  npouedypbl,  YCTaHaBfvMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb NOANMCcaHWs gorosopa pykosoautenem OpraHa.

PesynbTatamun BbINOMHEHMA aAMUHUCTPATUBHLIX Npouenyp SABMSITCA: yBeAOMIIeHne
3aaBuUTens.

3.6.5. VicnonHeHwe npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernamMmeHTa, npyv HanMynn TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNSAETCA B aBTOMaTUYECKOM
pexumMe C  UCNosfb30BaHMEM  aBTOMATU3NPOBAHHOW  WMHMOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOWN 1S oKasaHWsi rocy4apCTBEHHbIX U MyHULMNATbHbBIX YCAYT.

MakcumarbHbIA  CPOK  BbINMOMHEHUA agMUHUCTPATUMBHLIX nNpouenyp, YyKasaHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBndaeT ABa pabounx gHS.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.7.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
nosiyyeHne [LOSMKHOCTHbIM JNULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AAMUHUCTPATUBHOW
npoueaypbl, OKYMEHTa, NOATBEPXKAAOLLEro NpeaocTaBneHne MyHULMNansHOM YChyriu.

HJOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHOM
npoueaypbl, SABNAETCA PYKOBOAUTENb TPEX03epCcKOro Cenbckoro noceneHms Cnacckoro
MYHUUMNANbHOroO pamoHa (ganee - [OMKHOCTHOE JSMUO, OTBETCTBEHHOE 3a MNOAroTOBKY
pesynbTata NpegocTaBeHns MyHULUNANbHOW YCyru.

3.7.2. [JomkHoCcTHOe nuuo, OTBETCTBEHHOE 3a  MNOALrOTOBKY  pesynbTaTta
npefoCcTaBfeHNss MyHUUMNANbHOW YCNYIn:

obecneunBaeT perncTpauuio Oorosopa, nognucaHHoro pykosoautenem OpraHa, B
XypHane peructpaumMm W BHeECeHMe CBedeHUMW O pesynbTate npeaocTaBrieHus
MYHUUMNANbHOMW YCRyru B MNOACUCTEMY BeAEHUA [OOKyMEHTauuu aBToOMaTu3MpOBaHHOM
WHOPMALUMOHHON  CUCTEMbI, MNpegHasHa4YeHHOM [N OKasaHus roCy4apCTBEHHbIX W
MYHUUMNANbHbIX YCAYT;

BblAaeT 3asBUTESTHO JOroBOpP NoL POCMNUChH.

3asaBuTenb NoANMChLIBAeT OOroOBOP B TPeEX ak3emnndpax U nepefaeTr AOSMKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yribTaTa NpefoCTaBfieHUss MyHULMNANbHOW YCIyru

HOfmMKHOCTHOE NMUO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTarta npenocTaBrieHust
MYHUUMNANbHOW yCnyru, MOMnyyYuB MOAMUCaHHbIE [OOroBopa BbldaeT 3asBuUTENo Tpwu
aKk3emnnspa goroeopa ang nognucu. lNocne nognucaHusa [oroeBopa, BblAaeT 3asBUTENHO
OVH 3K3eMnnap gorosopa.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOSTHAIOTCA B A€Hb NPUOLITUA 3asBUTENS.

Pesynbtatamy BbINOMAHEHNA a4MWUHUCTPATUBHBLIX MNpoueayp SBASKTCA: BblOaHHbIN
3as1BUTEr0 JOroBop.

3.7.3. Mopsagok  Bblgaun (HanpaBneHnst)  pesynbTaTta npegocTraBneHus
MYHULUMNANbHOW YCAyrK:

3.7.3.1. MNpwn obpalleHnn 3asaBnTens 3a pesynbTatoM MyHuuunaneHon ycnyrm 8 MOL,
paboTHuk MO®L| BbigaeT 3asBUTEN0 pes3ynbTaT MyHuMUMnanbHOW ycrnyru B dopme
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3K3eMnNnsipa 3MeKTPOHHOro JOKYMeHTa Ha BymaxxHoMm HocuTene. 1o TpeboBaHuo 3asBuTens
BMECTE C 9K3eMMNSpOM 3NIEeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAETCA 9K3EMMNAP 3NEKTPOHHOro AOKYMEHTa NyTeM ero 3anucu Ha CbeMHbIN
HOocUTenb MHGOPMaUMM WM Hanpa.fieHUs 3K3eMmnnsipa 3NEeKTPOHHOro [JOKyMeHTa no
3MIEeKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncu Ha CbeMHbI HOCUTENb MHopMaumnm
WUNW HanpasfieHUM 3K3eMNIispa 3MEKTPOHHOrO AOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfeH
9K3eMNMSAp 3NEKTPOHHOro AOKyMeHTa Ha OymMaxHOM HocuTene, Mo 3MeKTPOHHOW no4vTe
MOEHTUYHOCTb TaKOoro 3K3eMmnnsdpa 3EeKTPOHHOro [OKYMEHTa 3K3eMNnsdpy 3MeKTPOHHOro
AOKyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTCs  YNOSIHOMOYEHHbIM COTPYAHUKOM C
NCMNoJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B Nopsgke o4yepefHOCTW, B [eHb nNpubbITUA 3asaBUTENA B CPOKWM,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOSIHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABMASTCA: dukcauus
dakTa Bblgaun pesynbTata npegoctaBneHns MyHuuunansHow ycnyrm B AUC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUNanbHOM yCryrn, Bbl4aHHbIN 3ag9BUTENHO.

3.7.3.2. lpwn obpaleHnn 3aaBUTENs 3a pesynbTaTtoM MyHULMNanbLHOW yCnyru vyepes
PecnybnvkaHckmuin noptan 3adBuTENO B JIMYHbBIA KabWMHET aBTOMAaTUYeCKU HanpaBnseTcs
SNEeKTPOHHbIN ~ 0bpa3  OOKyMeHTa, SBnsoWerocd  pesynbTaToM  MpeaocTaBreHus
MYyHUUMNANBHOW YCRyrn, MNOAMUCaAHHbIA YCUNEHHOW KBanMMUUMPOBAHHOW 3NEKTPOHHOW
noanNUCbIO YNOSTHOMOYEHHOIO AOMKHOCTHOrO ninua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B AeHb NOANMCaHUS AOKYMEHTa, NoaTBepXXaatoLwero npegocrasneHne (oTkas
B NpefocTaBfieHUn) MYHULMNANbHOW YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  NIULOM
Oprana (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEeayp SABMAKTCA: HanpasneHne
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBuUTENO AOKYMEHTa,
noaTBepXaatoLllero npegoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucne OTkas B
npegoCcTaBfeHMM MyHULMNANBLHON YCIyTrn).

3.7.3.3. lMpn obpalieHnn 3asBuTens 3a pe3ynbTatoM MyHUUMNANbHOW YCnyru B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasrieHne) JOKYMEHTOB, BblaaeT
3aaBUTEN0 pes3ynbTaT MyHuuMnanbHon ycnyru. Mo TpeboBaHWo 3asBUTENs BMeECTe C
9K3EeMMNNAPOM 3NEKTPOHHOro AOKYMEeHTa Ha OymaXHOM HocuTene emy npefocTaBrseTcs
9K3eMNNAp OMEeKTPOHHOr0 [JOKyMeHTa nyTeM ero 3anMcu Ha CbeMHbI HOCUTEMb
WHopMauun nnu HarnpasneHUs aK3emMnnspa SNeKTPOHHOro AOKYMEHTa MO 3I1eKTPOHHOM
noyte B agpec 3asaBuUTeNS.

AOMUHUCTpPaATMBHbIE  Mpouedypbl, yCTaHaBAMBaeMble  HaCTOALWMM  MYHKTOM,
OCYLLIECTBMSAOTCA B Nopsake o4yepeHOCTU, B AeHb NpubbITUSA 3as8BUTENS B COOTBETCTBUM C
[MpaBunamu BHyTpeHHero TpygoBoro pacnopsigka OpraHa.

PesynbtatoM BbINOMHEHUS aAMUMHUCTPATUBHLIX nNpouenyp SBRSTCA: dukcaums
dakTa BblAauu pesynbtarta npegocTaBneHus MYHUUMNANbHOM ycnyrm B
aBTOMaTM3NPOBAHHOW MHMOPMALMOHHOM CUCTEMe, NpefHa3Ha4YeHHOM [ONns  OKasaHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.8. VcnpaBneHne TexHn4eckmnx owmbok

3.8.1. B cny4yae ob6HapyXeHWA TEeXHU4EeCKOW OLWMBKM B [OKYMEHTEe, ABNALEMCH
pes3ynbTaTtoM MyHULMNAanbHOW YCNyru, 3assutens HanpasnsaeTt B OpraHx:

3asBrneHne 06 ncnpaeneHnn TeXHMYECKon owmndkn (npunoxeHune Ne 4 K HacTosweMy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCyrn, B KOTOPOM
COLEPXKUTCA TEXHMYECKas OLIMOKa;

AOKYMEHTbI, WMEIoLME OpUaNYECKY0 CuUny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKON OLUNOKM.
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3asBneHne o6 wucnpaBneHMN TEXHUYECKOM OWNOKM B CBeOEHUSAX, YKasaHHbIX B
OOKYMEeHTe, SABMSWeMca pesynbTaToM MyHULMNanbHOW ycryrn, nogaeTcs 3adBuTernemM
(ynonHOMOYEHHbIM  MpefcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM 4ucne ¢
NCNonb30BaHMEM 3NIEKTPOHHOM NMoYTbI), NMMbo Yepesd PecnybnunkaHckum noptan nnm MOLL.

3.8.2. [JOMmKHOCTHOE nMLO, OTBETCTBEHHOE 3a MNpUeM AOKYMEHTOB, OCYLLeCTBseT
npuem 3aaBneHnss o6 ucnpaBneHUM TEXHUYEeCKOM OWMBKW, perucTpypyeTt 3asiBrieHue C
NPUNOXEHHBbIMW OOKYMEHTaMu M nepefaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy LJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHNe o4HOro paboyvero AHS € AaTbl perucTpaumm 3asBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX MPOLEeayp SIBAAKTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asBrieHue, HanpaBfieHHOE Ha PacCMOTPEHMEe OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOCTHOe nuuo, OTBETCTBEHHOE 3a 06paboTKy  [AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSAX BHECEHUS] UCMPAaBMEHUN B OOKYMEHT, ABMSOLWMINCA
pe3ynbTatoM nNpefoCTaBfeHnMs MyHUUMNAnNbHOW YCRyrn, OCyLLeCcTBNSeT npoueaypsbl,
npeaycMOTpPEHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BblgaeT UCnpaBeHHbIN
OOKYMEHT 3aaBuTento (YNonHOMOYEHHOMY NpeacTaBUTENto) SIMYHO Nog POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEpPXNTCA TexHuyeckass owwnbka, wunuM HanpaeBnseT B agpec 3aaBUTENs MOYTOBbIM
oTnpasneHnem (NoCcpeaCTBOM 3MIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOMy4YeHMUs
AOKyMeHTa npu npegoctaBrieHun B OpraH opurnHana OKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHunyeckas owimodka.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAKOTCA B TeYeHne OBYyX paboumx gHen nocrne obHapyXeHUst TEXHUYECKOM OLLMOKM
nNn nonyyeHnsa ot nboro 3aMHTEPEeCOBaHHOMO NUUA 3asBrneHns 0 ONyLEeHHON owmnbke.

PesynbTatamu BbINOSHEHWUS aAMWHUCTPATUBHBLIX MpoUeAyp SBNATCA: BblAAHHbLIN
(HanpaBnNEeHHbIN) 3as9BUTENIO JOKYMEHT.

4. Nopspok n hopMbl KOHTPONSA 3a NpefoCTaBleHUEM MyHULMNANBbHOW yCIyru

4.1. MNMopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONs 3a cobntoaeHNEM U UCTIONHEHUEM
OTBETCTBEHHbIMU JOIMKHOCTHLIMU NMLI@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
NHBbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaLWNX TpeboBaHNs K NpeaoCcTaBNeHNIo

MYHULMNAnbHONM YCNYrn, a Takke NPUHATUEM UMW PeLLEeHIA

KoHTponb 3a nonHOTOM M KayeCcTBOM MpPeLoCTaBMEHUs MyHULMNANbHOW YCnyru
BKItoYaeT B cebsa BbiABMEHME M yCTpaHeHWe HapylleHUW npas 3asiBUTEnewn, npoBefdeHue
npoBepoK cobnogeHua npouenyp nNpefoctaBneHns MyHUUMNanbHOW YCryrn, nogroToBKy
peweHnn Ha pgencteus  (6e3genctBme)  OOMKHOCTHBIX MWL, OpraHa  MeCTHOro
camoynpasneHus.

dopmamu KOHTponsa 3a cobniogeHneM WCMNOoMHEeHUA agMUHUCTPaTUBHBLIX Npoueayp
ABNSAOTCA:

1) npoBepka W© corracoBaHue TMPOEKTOB [AOKYMEHTOB MO MNpefoCTaBIieHUIo
MYHULUNANbHOW YCyru;

2) NpoBOAMMbIE B YCTAHOBINEHHOM NOPSAKe NPOBEPKN BeAEHUS 0eNOonpon3BOACTBa;

3) npoBegeHNe B YCTAHOBMEHHOM MOPSAKe KOHTPOSIbHbIX MPOBEPOK COBMoAeHUS
npoueayp NpeaocTaBneHns MyHULMNanbHOW YCyri.

B uenax Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMEOLNECH B 3NEKTPOHHON
6a3e p[aHHbIX, cnyxebHas KoppecrnoHOAeHUWsl, YCTHas W MUCbMEHHas WHopMauus
AOMKHOCTHBLIX  NAL, OCYLUECTBASIOWMNX BbINOMHEHWE aAMWHUCTPaTUBHBLIX Mpoueayp,
XypHanbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB 1 ApYyrue cBeeHus.

[na ocywecTBneHns KOHTPONS 3a COBepLleHVeM OeWCTBUW Mpu npegocTaBieHuu
MYHAUMMNANbHON YCRyrk W NPUHATUM  PELLUEHUW  PYKOBOOUTEN oOpraHa MeCTHOro
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camoynpasneHus npeacTaBnAlTCA  CnpaBkM O pe3ynbrTatax  NpegocTaBfeHus
MYHULMNANbHOW YCAyrn.

O cny4yasix v npuvyMHax HapyLleHUsi CPOKOB, MOCMefoBaTeNlbHOCTU U CcoaepXaHus
aAMUHUCTPATUBHbIX  MNpoueadyp  OOMMKHOCTHblE  Nvua  HEMEANeHHO  UHAOPMUPYHOT
pykoBoOMUTENA  oOpraHa, MpedoCTaBnsloWero  MyHUUMNAnbHYH  YCnyry, a Takxe
npeanpMHUMatloT CPOYHbIE MEePbI MO YCTPAHEHUIO HAPYLUEHWUNA.

Tekywun KOHTPOIIb 3a cobntogeHnem rnocrnegoBaTernbHOCTH JENCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBIMU NpoueaypaMmn rno NpeaocTaBfeHnio MyHUUMNAIbHON
yCryru, OCyLLECTBIISIETCA 3aMecTUTeNneM pykoBOAUTESNS opraHa MeCTHOro caMoynpaBrieHns,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHMIO MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLLECTBNALWEro opraHusauvio pabotbl MO NpeaocTaBEHUIo
MYHULMNANbHOW YCAyrW.

MepeyeHb JOJTKHOCTHbIX nmy, OCYyLLEeCTBNAIOLMNX TeKyLLNi KOHTPOIb,
YCTaHaBMMBAETCSA MOMOXEHUAMU O CTPYKTYPHbIX MNoApasgeneHnsax opraHa MeCTHOro
camoynpasfeHns U AOSMKHOCTHbIMU pernaMmeHTamu.

4.2. nOpﬂ,EI,OK n nepnoanvdHOCTb OCyLWeCTBI1IEHUA NIAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUsA MyHVILl,l/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nopsaaok m
C*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBlieHnA MyHMLl,I/II'IaJ'IbHOIZ ycnyrmu

4.2.1. KoHTponb 3a NOAHOTON U KAa4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCryru
ocyLecTBnaeTcH B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beagenctene) OpraHa, a Takke
NX OOMMKHOCTHbIX NNL, MyHULUNANbHBIX CIyXXaLlmX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSIHOTOM M Ka4eCTBOM NpeaoCTaBeHns
MYHUUMNANbHOM YCNyru npoBOAATCS NiaHOBbIE U BHEMMAHOBbIE NpoBepKU. [1opsaok n
Nepuoan4HOCTb OCYLLECTBNEHUS NNIAaHOBLIX MPOBEPOK YCTaHABNIMBAETCS NiiaHOM paboThbl
OpraHa. Npu npoBepke MOryT paccmMaTpmBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBNeHMEM MYHULMNANbHOW yCnyrn (KOMMMEKCHbIE MPOBEPKM), NN OTAENbHbIN
BOMpPOC, CBA3aHHbIM C NpefoCcTaBfieHMeM MyHULMNAanbHOM ycnyrn (TeMaTndeckne npoBepKu).
[MpoBepka TakKe MOXET NPOBOAUTLCSA NO KOHKPETHON Xanobe 3asButens.

4.2.3. BHennaHoBbIe NPOBEPKU NPOBOAATCHA B CBA3M C NPOBEPKOW YCTPaHEHUS paHee
BbISIBIEHHbIX HAPYLLUEHUA aMUHUCTPATUBHOIO PErfiaMeHTa, a Takke B Criydae nosyvyeHust
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbLIX NN,
MYHULMNANbHbIX CIY>KaLlmX.

4.2.4. PesynbtaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBaKTCA BbISIBIEHHbIE HEQOCTATKM U NPEANIOXKEHUS MO UX YCTPAHEHWNIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBnAoWEro MyHMLMNANbHYHO
ycnyry, 3a peweHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
xofe npeaocTaBneHna MyHUUUNansHOW yCnyru

Mo pesynbTaTtaM NpOBEOEHHbIX NPOBEPOK B Criyyae BbISIBMIEHMS HapyLUEeHWA npas
3aaBUTENEN BUHOBHbIE &NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoguTenb opraHa MECTHOIO CaMOynpaBfeHus HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpeMeHHOEe PacCMOTPEHME 3aABEHUN.

PykoBogutenb (3amectutenb pykOBOAWUTEMNs!) CTPYKTYPHOro nogpasgeneHust opraHa
MECTHOro CamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpEeMeHHoe U (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, yKasaHHbiX B pasgene 3
aOMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NMLUA U MHble MyHUUMNAnbHbIE CryXallMe 3a peleHns u AencTBus
(6espencTaume), npuHUMaemble  (OCyllecTBRAsieMble) B XO4e  NpeaocTaBreHust
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MyHUUMNAnNbHOW YCNyr, HeCcyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapaktepuaytoLume TpedoBaHUs K nopsaky U dopmamM KOHTPOIs 3a
npegocTaBfeHnemM MyHULMNANbHOM YCyri, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
00beanHEHUN 1 opraHmM3aunin

KoHTponb 3a npegocTaBneHMEM MyHUUMMNANbHOW YCAYrM CO CTOPOHbI FpaXkaaH, WX
o6beanHEHUN M OpraHM3aunni, OCYLLECTBNAETCA NOCPEeACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCTHOrO CaMOYMNpaBfeHUA Mpu NPeaoCTaBEHUN MYHUUMMNANbHOW  YCNnyru,
nony4YeHnst NOMHOW, aKkTyarbHON U AOCTOBEPHON MHGOPMALMM O nopsake nNpeaocTaBneHns
MYHULMNANbHOM YCIYrn U1 BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpatleHun (kanob) B
npouecce npegocTaBneHnss MyHULMNAnbHOM YCIyru.

5. locyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBnNAOLWEro MyHMUMNanbLHYK ycnyry,
MHOroyHKLMOHANbLHOIO LieHTpa NpeaocTaBleHns rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbiX B 4actn 1.1 cratbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obXxanoBaHwe B AOCYAeOHOM MOpsiAKe peLueHuin m
pencteuin - (be3gencTBus)  opraHa,  NPefoCTaBfsOWEro  MyHUUMNAnNbHYH  ycnyry,
AOIMKHOCTHOrO nvua opraHa, NpeaocTaBnAwLLEero MyHULMNAaIbHY YCryry, MyHUUUNansHOro
CrnyXawlero, pPyKOBOAMTENst oOpraHa, MpeaoCTaBnsalWEero MyHMUMNAnNbHYK  YCnyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHUKa MHOTO(YHKLMOHANbHOro LeHTpa, opraHu3auuin,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asBuTensb MoXeT 0bpaTUTLCS € Xanobown, B TOM YuCre B CrieayoLWwmnx criyvyasx:

1) HapylweHune cpoka perucTpauum 3anpoca O NpeaocTaBfieHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoKa NpeaoCTaBneHNs MyHMUMNanbHom ycnyriu. B ykazaHHoOM cry4dae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUMTENEM  peleHun U OenCTBui
(6e3penctBna) MHOroYHKUMOHANbLHOMO UEHTpa, paboTHMKA MHOrogyHKUMOHANbHOIo
LeHTpa BO3MOXHO B Clly4ae, eCfiv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLUeHnst U OencTBns
(bespencTBne) KoToporo obGxanyTcd, BO3MOXEHa QYHKUMS MO  NpeaocTaBneHuto
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MofHOM obbeme B nopsigke, onpeaerieHHOM
yacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENs OOKYMEHTOB MM MHGOpMaLMM NGO OCyLLecTBeHUs
OENCTBUA, nNpeacTaBfieHne WM - OCYLWECTBNEHWE  KOTOPbIX HEe  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMKM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
NnpeaocTaBneHns MyHUUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpeaoCTaBfeHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®epepauumn, HOpMaTUBHBLIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanbHbiMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHMLMNanbHOW yCryrn, y 3asaBUTEnNs;

5) oTka3 B npeaocTaBneHUM MyHULMNANbHOW YCAyrn, eCriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl deaeparibHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpMaTMBHbIMX NpaBoBbIMW akTamu Poccuinckon ®epepauuun, 3akoHamMM U UHBIMA
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTenem
peweHnn wn gencteun  (6e3genctBusa)  MHOTOYHKUMOHANbHOIO  LeHTpa, paboTHuka
MHOTFO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B cryvae, ecnn Ha MHOrogyHKLUMOHaIbHbIN
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LEeHTp, pelleHns n genctena (6esgencTeme) KOTOporo obxkanyoTcs, BO3noXxeHa yHKUNA no
npegocTaBnNeHnio COOTBETCTBYHOLUUX MYHUMLMMAMNbHLIX YCyr B NONHOM obbeme B nopsake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue c 3aaBUTENdA NpU NpPegoCTaBneHuM MyHUUUNanNsLHOM yCcryru nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MNpaBoOBbIMW akTamu Poccunckon degepaumn,
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
aKkTamu;

7) oTka3 opraHa, NpeaoCTaBfAWEro MyHULMNANbHYIO YCNyry, AOSMKHOCTHOIO Nuua
opraHa, npegocTaBnAlLWEro MyHUUMMAnbHYH YCnyry, MHOroyHKUNOHANbHOro LEHTpa,
paboTHMKA MHOrogYHKLUMOHANBLHOMO LIEHTPA, OpraHu3auui, npeaycMoOTPEeHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpPaBReHUK
AOMYyLWEHHbIX VMW onevyaTtok U ownbok B BblAaHHbIX B pesynbTate npefocTaBreHus
MYHUUMNANbHOMW YCRyrM [OOKYMeHTax nNubo HapylweHue YCTaHOBMEHHOro Cpoka TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocyaebHoe (BHecynebHoe) obkanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3genctBusi) MHOTOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvyae, ecnm Ha MHOrogyHKLMOHaIbHbIV
LEHTP, peleHna n aencteuns (6esgencrame) KOToporo obxanyrTcs, Bo3noxeHa oyHKUNA no
NpegocTaBfeHNo COOTBETCTBYHOLNX MYHUUMMANbHbLIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npefocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

9) npuocTaHoBreHWe MNpefoCTaBneHUss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHUS He npeaycMoTpeHbl (efepanbHbiMXU  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHLIMW NpPaBoBbIMU akTamu Poccuiickon ®enepauun,
3aKOHaMM W  WUHbIMM HOPMaTMBHbIMW MpaBoBbIMM akTamu Pecnybnuku TaTtapcTaH,
MyHUUMNaNbHLIMA NPaBoBbIMM akTamu. B ykaszaHHom cnyvae gocyaebHoe (BHecynoebHoe)
obanoBaHue 3asBUTENEM pelleHun U OencTBuin (6e3aenctBusi) MHOrodYyHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOrO LEeHTpa BO3MOXHO B Criyyae, ecnu Ha
MHOTrOYHKLMOHArNbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa (QYHKUMA NO NpeaoCTaBfiEHUI0 COOTBETCTBYIOLMX MYHMUMMANbHbIX YCRyr B
nonHomM ob6beme B nopsagke, onpeaeneHHomM vyactbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABUTENs NpU NPeaoCTaBfeHUN MYHULMNANbHOM  YCryru
AOKYMEHTOB WnuM  WHopmauun, OTCyTCcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHaYanbHOM OTKase B MpuvemMe LOOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHUUMNanbHON ycrnyru, Nnnbo B npegocTaBneHnm MyHUUUnansHOM ycnyru,
32 UCKITOYEHMEM CIyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyvae pocygebHoe (BHecygebHoe) obxanoBaHue
3asiBUTENEM peleHnn u gencteumn  (6e3genctBusi) MHOrOYHKLMOHANbHOrO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLMOHAsbHbLIN LIEHTP, peleHnsa n gencteus (6esgencrene) KoToporo obxanytorcs,
BO3NOXeHa (YHKUMSA MO MpedoCTaBreHnto COOTBETCTBYIOLUMX MYHULMNAMNbHBLIX YCNyr B
nonHom obbeme B nopsake, onpeaeneHHom vyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOW dopMme Ha OymaxHOM HocuTene, B
3MeKTpOHHOM  dopMe B  OpraH, NpPefoCTaBNAWUNA  MyHAUMNAIbHYKO  YCIIyry,
MHOTFO(OYHKLNOHAMNbHbIN LEHTP NMOO B COOTBETCTBYHLLMA OpraH rocygapCTBEHHOW BracTy,
ABNAWMACA  ydypeauTeneMm MHOroyHKUMOHaNbLHOro ueHTpa (danee - ydpegutenb
MHOrO(OYHKLMOHANBbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(bespencrtene) pykoBoguTENd oOpraHa, MpefoCTaBNSAWEro MyHUUMUNAnbHY0  YyCnyry,
noJatTCca B BbIWECTOAWMA opraH (Mpu ero Hanmuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmBaltTCa  HEMNocpeACTBEHHO  PYKOBOAUTENEM  oOpraHa, npedocTaBnsowero
MyHUUMNanbHyo ycnyry. >Kanobbl Ha peweHus u gencteua (6esgencrteme) paboTHUKa
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MHOTrOOYHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLUMOHANbHOMO
ueHTpa. XKanobbl Ha pelleHna n genctena (besgencTene) MHOrogyHKUMOHANbLHOMo LeHTpa
nogatTca  ydpeamTento  MHOMOMYHKLUMOHANbHOrO UEeHTpa WK OOSMKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHna n gencteus (besgenctene) paboTHMKOB OopraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, nogawTCcs pPyKOBOAMTENSIM 3TUX
opraHusaunn.

XKanoba Ha pewenna un pencteus (6es3gencrtevme) opraHa, nNpenocTaBnsAOLEro
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnsAloLero MyHUMnanbHyo
ycnyry, MyHUUMNAnNbHOro  Criyxallero, pykoBoAMTENs opraHa, npefocTaBnsowero
MYHULUMNANbHYO yCnyry, MOXeT ObITb HanpaeneHa no noyte, Yepes MHOropyHKUMOHabHbIN
LUEeHTp, C UCMOfb30oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALNOHHON ceTn «WHTepHeT»,
oduumanbHOro camta opraHa, nNPenoCTaBMAOWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHPOPMAUMOHHOM CUCTEMbI AocyaebHOoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NNMYHOM npueme 3assutens. XKanoba Ha
peweHns wn pencteus  (6esgenctBne) MHOroQYHKUMOHANbHOMO UeHTpa, paboTHukKa
MHOrOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
NHGOPMALMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro canTta
MHOroOyHKUMOHaNbHOro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOpMaLNOHHOWN cucTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4HoM npueme 3aasutens. XKanoba Ha pelweHus n gencteus (6esgencrTeme) opraHnsauunm,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke mx
paboOTHNKOB MOXET ObITb HanpaBfieHa Mo Mno4yTe, C UCNOSIb30BaHMEM MHGOPMaLMOHHO-
TeNEeKOMMYHUKaUNOHHON ceTn «WUHTepHeT», odumumnanbHbIX CanToB 3TUX OpraHusauui,
EgouHoro noptana nmnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObITb NpuHATa npu
NMYHOM NpuemMe 3asBUTenNs.

5.3. XKanoba gomkHa coaepxartb:

1) HaumeHOBaHWe oOpraHa, nNpPeaoCTaBMSAOWEro  MyHAUMNANbHYKO  YChyry,
AOIDKHOCTHOIMO  NMua opraHa, npeaocTaBnsloWero MyHuuMnanbHyk  ycnyry, nmbo
MYHULMNANbHOMO CryXallero, MHOroyHKUMOHANbHOro LEHTpa, ero pykosoguTens n (unu)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 cTtatbn 16 defepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnst u gencteus (6esgencreme)
KOTOpbIX 06XanyrTcs;

2) chamunmio, nms, OT4EeCTBO (nNocnegHee - MpuM Hanuyuu), CBEOAEHUA O MecCTe
XUTenbCcTBa 3asBuTEnst - u3ndeckoro nvua nmbo HavMMeHOBaHWe, CBEAEHUs O MecTe
HaXOXOEHMA 3asBUTENs - OPUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (MPU HanmMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITh HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyemblx pelleHussx U geucteuax (6esgencteumn) opraHa,
npeaocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaocTaBnAOWEro  MyHAUMNAnbHy0  ycnyry, nmbo MyHMUMNanbHOro  Cryallero,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfaceH C peLleHneM W
aencrtemem (besgenctBneM) opraHa, NpeaocTaBnfAlOWEro  MyHUUMNANbHY  YCryry,
AOIPKHOCTHOIMO  NvMua opraHa, NpeaoCTaBnsloWero MyHAUMnanbHyk  ycnyry, nubo
MYHULMMNANbHOIo cnyxatuiero, MHOrOYHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrOOYHKLMOHANbHOro UeHTpa, opraHu3auuin, npeaycMoTpeHHbIX YacTtbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenem MoryT 6biTb NpeaCTaBNeHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeepXaaroLume oBOAbI 3asaBUTENS, MO0 UX KONWUN.

5.4. MocTynusLias xanoba nognexuT pernctpaumm B CPOK He nos3aHee paboyero aHs,
cnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, nocTtynuBlias B opraH, NpegoCTaBnASOWMN MyHUUUNANbHYO YCyry,
MHOMOMYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroYyHKUMOHANbLHOro  LUeHTpa, B
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opraHusauumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93,
nMBo BbIWECTOAWNA OpraH (NpPU ero Hanuuuu), MOANEXUT PACCMOTPEHU B TeYeHue
naTtHaguatM paboumx OHEeMm cCO OHA ee perncTpauuun, a B crnyyae obGxanoBaHus OTKasa
opraHa, npeaoCcTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIo UeHTpa,
opraHusauumn, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PegepansHoro 3akoHa Ne 210-93,
BrpMeMe OJOKYMEHTOB Yy 3asiBUTens NuMbo B McnpasneHnn AonyLeHHbIX ornevyaTtok u owmnbok
unu B crniydyae obxanoBaHus HapyLIEHUS YCTAHOBMEHHOrO CpoKka TakuxX WUCNpaBfeHuni - B
TeyeHne NaTn pabounx JHEeN co AHS ee perncTpaumu.

5.6. Mo pesynbTatam pacCcMOTPEHUs >Kanobbl NPUHUMAETCSs OAHO W3 CreaytLmx
peLleHni;

1) xanoba ygoBneTBopsAeTCHd, B TOM 4ucne B hopmMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHus
MYHUUMNANbHOM YCryrn OOKYMEHTaX, BO3BpaTa 3asiBUTES0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpPbIX HE MpeayCMOTPEHO HOpPMaTUBHbLIMKW MpaBoBbIMKU akTamu Poccunckon depepaumn,
HOpPMaTUBHBIMW MPaBOBbLIMK akTaMun Pecnybnukn TaTapcTtaH, MyHUUMNANbHbIMU NMPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pAHA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XenaHu 3aaBUTENS B
3MEKTPOHHOM (popMe HanpaBnAaeTca MOTUBUPOBAHHbBIA OTBET O pe3yribTaTtax pacCMOTPEHUS
Xarnobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIOD B OTBETE
3asBUTEN0 O pesyrbTaTax pacCMOTPeHUsa anobbl gaeTcsa WHopMauus o LeUCTBUSAX,
OCYLLIEeCTBMNSEMbIX OopraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrO(OYHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTernbHOro yCTpaHeHus
BbISIBIEHHbIX HapYyLWEHWN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTCsa MHGOPMauMs O OarnbHEWLwmnX
OENCTBUSX, KOTOpble HeobXoAMMO COBEPLWUNTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHuga Xanobbl He noanexawen ynoBreTBOPEHUO B OTBETe
3aaBUTEN0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  apryMeHTUpOBaHHbIE
pPas3bsACHEHUST O TMPUYUHAX MNPUHATONO peLleHus, a Takke WHopMauma o nopsgke
06XXanoBaHUs NPUHATOrO pPeLLUEeHNS.

5.9. B cny4ae ycTaHOBfieHMs B X04€e WNU MO pe3ynbTaTaM pacCMOTPEHUs Xanobbl
NPU3HaKoB CcocCTaBa  aAMUHUCTPATUBHOIO  MpPaBOHApPYLUEHUS UMW MPEeCTynreHns
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMAMW MO PaCCMOTPEHUIO Xanob,
He3amMeanMTenbHO HanpaBnAlT UMeLNecs MaTepuarnsl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpefocTaBneHNst MyHULMNANbLHON
YCIyru No NpUHATUIO paHee
NPUBATU3UPOBAHHbBIX XXUIMbIX
NOMELLEHN B MyHULMNAMNbHYO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
00 oTkase B NpegocTaBfieHU MyHULMNANIbHOW YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelieHne o6 oTkase B
no
crnegyrowmM OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHUIA.

[laHHbIN 0TKa3 MoxeT ObiTb 0b6xanoBaH B AocyAeOHOM nopsigke NyTem HanpaBreHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

CBeneHU10031€KTPOHHONUITOITUCH

HomkHocTHoe nuuo (PUNO)

(nognucb ynormHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpefocTaBneHNst MyHULMNANbLHON
YCIyru No NpUHATUIO paHee
NPUBATU3UPOBAHHbBIX XXUIMbIX
NOMELLEHN B MyHULMNAMNbHYO
COOCTBEHHOCTb

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
06 oTkase B NpMeme AOKYMEHTOB, HEOOXOoAUMbIX AN NpeAoCTaBNeHUs
MyHULMNanbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobxoauMbIX ans

No CneayoLLMM OCHOBaHNAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTbCS B YMOMHOMOYEHHbLIN OpraH C 3asBfEeHMEM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

CBeneHM0031€eKTPOHHONUITOITUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBneHnst MyHULMNansHom
YCINyru rno NpUHATUIO paHee
NpUBaTU3NPOBAHHbBIX XUIbIX
NMOMELLEHN B MyHULMNANbHYO
COOCTBEHHOCTb

dopma

B

(HaMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHus!

MyHMUMNansHoro o6pasoBaHus)
ot

(nanee -

3aaBuTeEnb).
(damunusa, nmsa, 0T4ECTBO, NACNOPTHLIE AaHHbIE,
perucTpaumio no MecTy XUTenbcTea, TenedgoH)

3agaBneHune
O NPUHATUN paHee NPUBATU3MPOBAHHbIX XUIbIX NOMELLEHU B MyHULMNATIbHYO
CcOOCTBEHHOCTb

rlpOUJy Bac NPUHATL paHee NpuBaTU3NPOBAHHbLIX XKWUIbIX noMeweHnn B

MYHULMNANbHYIO COBCTBEHHOCTb NroLwansbo KB.M.
AJpec Xnrnoro NOMeLeHNs: MyH1umnanbHbIi pavioH (ropoACKON OKPYr), HAaceneHHbIN
MYHKT yn. A.

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) JOKyMEHTbI, yOOCTOBEPSIOLLME NIMYHOCTb KaXKAoro YrieHa CEMbM;

2) [oKyMeHT, noaTBepXgaroLwui MnoSIHOMOYMS npencTaButens (ecnu OT UMEHMU
3asBUTENSA OENCTBYET NpeaCcTaBUTENb);

3) [JokymeHT, noaTBepxgaroLwmim npaBo COOCTBEHHOCTU Ha Xuoe nomMmeLleHue (ecnm
cobCTBEHHOCTb He  3apeructpypoBaHa B EOWHOM  rocygapCTBEHHOM — peecTpe
HeLBWXNMOCTN);

4) CnpaBka C MecTa XUTeNbCTBa;

5) Konusa TexHn4eckoro nacrnopTa »Xunoro noMeLleHus;

6) PaspelueHne otaena onekn 1 NoneynTenbCcTBa UCMOMHUTENBHOMO KOMUTETa
MyHUUMNANbHOrO pamoHa o 6e3BO3Me3qHOM Nepefaye  XWMoro  MnoMelleHns B
MYHULMNANbHYO COOCTBEHHOCTb (ecnn B npueaTMsauum y4yactBoBanu
HecoBepLUEHHONETHUE OETH)

7) Bbinucka n3 gOMOBOM KHWUMM (B criyyae, ecriv AOKYMEHT BblAaeTcsl KOMMep4eCKon
opraHusauuen).

O64a3ytoch Npu 3anpoce NpeaoCTaBUTb OPUTMHaIbI OTCKAHUPOBAHHbBIX LOKYMEHTOB.

(naTta) (noanuce) (®PM0)
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Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBuUTh:

l:l B NW4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr
Pecnybnuku TaTapcras;

|:| B MHOrOYHKUMOHANbHOM LEHTPe MPeAoCTaBNEHUss TFOCYAAPCTBEHHbIX W
MyHUUMnanbHbix yenyr Pecnybnvkm TatapcTaH;

I:I B OpeaHe.

(maTta) (noanuceb) (¢.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMeHTy
npefocTaBneHnst MyHULMNAanNbsHoNn
YCIyru No NpUHATUIO paHee
NPUBATU3NPOBAHHbBIX XXUIMbIX
NOMELLEHNA B MyHULMNAMNbHYO
COOCTBEHHOCTb

PykoBogurernto
McnonHutensHOro komureTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owunbke, AOONYLWEHHOW MPUM OKa3aHMM MyHUMUMNANbHOW  yCnyru
no

3anucaHo:
MpaBunbHbIE CBEOAEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSOLMIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMuM Ha OymMa)KHOM HOcUTerie MOYTOBbLIM OTMpPaBliEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCTBOM Poccunckon depgepaumn, Ha MOMEHT NpeacTaBrieHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



