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NIMHCKOTO CeNbCKOro rnocesieHns Capnbl aBbln xupnere
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Ten. 365-34 Capnbl aBblfibl, 423315
Ten. 365-34
NMOCTAHOBJ/IEHUE KAPAP
oT «24» aHBapa 2022 T. Nel

06 yTBepXAeHUN agMUHUCTPATUBHbLIX perna-
MEHTOB MPeAoCTaBNeHUs  MYHULUNANbHbIX
ycnyr B chepe XUANLLHBIX OTHOLLEHUIA

B uensax peanusaumn depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 op-
raHmM3auuu npegocTaB/ieHUss TOCYAAPCTBEHHbLIX U MYHUUMMANbHbLIX YCnyr», WIcnonHu-
TeNbHbIA KOMUTET Cap/IMHCKOrO Ce/lbCKOro rnoceneHnsa A3HakaeBCKOro MyHMLMNANbLHOTO
paiioHa Pecny6nukn TaTtapcTaH NOCTaHOBASET:

1 YT1BepanTsb:

- aAMWHUCTPATUBHbLIA pernaMeHT MNpefoCTaB/EHUA MYHUUMUNANLHOW YCAyrn no
0pOPMNEHNIO JOKYMEHTOB MO 0OMEHY XW/bIX MOMELLEHNI A MYHULMNANbHOIO XWUNLWHOIO
(hoHAa, NpeaocTaBeHHbIX MO A4OroBOPY COUManbHOro HaliMa, cCorfacHo npunoXeHuntoNel;

- aAMUHUCTPATMBHbIA pernameHT nNpeaocTaBfeHNss MYHUUUNASIbHOW ycnyrn no
oOpMNEHNIO AOKYMEHTOB NPV nepegayde XXUNblX NOMELLEHUA MYHULMMNANbHOTO XUNNLL-
HOro poHja B COGCTBEHHOCTb rpaXkAaH, COrfiacHO NPUNOXeHNto No2;

- aAMMHUCTPATMBHbIN pernameHT npefoCTaBNEHUA MYHUUUNANLHON YCnyrn no
NpefoCTaBNEHNIO TpaXKaaHaMm XUNbIX NOMELWEHN B MYHULUNAIBHOM >XUINLWHOM (hOHAE
Nno JOroBopam Harma Cny>XebHOro XXuaoro noMmelLeHms, cornacHo NpUIoXKeHuo Ne3;

- aAMWHUCTPATUBHbLIA pernameHT nNpeaocTaBNeHUS MYHUUUMANbHOW YCnyru no
NMPUHATUIO paHee MPUBATU3UPOBAHHBLIX XXWU/bIX MOMELeHUA B MYHUUMUNANbHYHO CO6-
CTBEHHOCTb, COrN1aCHO NPUIOXKeHNIO Neo4;

- aAMWHUCTPATUBHbLIA pernameHT npeaocTaBNeHUS MYHUUMUMANbHOW YCiyru no
BK/TIOYEHUIO B COCTaB M UCK/OYEHUIO XUMbIX MOMEeLLeHMIA 13 cocTaBa creumnann3npoBaH-
HOro XunnuiHoro goHga CapaMHCKOro CenbCKOro noceneHns A3HaKaeBCKOrOo MYHULM-
NasibHOro paroHa Pecny6nunky TatapcTaH, COrnacHo NpunoXKeHuto Neb.

2. O6HapogoBaTh HacTosiLlee NOCTAHOBNEHME MYTEM pa3MelleHns Ha «Odunynans-
HOM nopTane npaBoBOM WHMopmauum Pecnybnnkn TaTapcTaH» Mo Beb6-adpecy:
http://pravo.tatarstan.ru n Ha opuuUnanbHOM canlTe A3HaKaeBCKOro MyHUUMNANbLHOIo pau-
OHa B WH(OPMALMOHHO-TENIEKOMMYHUKALNOHHOW ceTu WHTepHeT no Beb-agpecy:
http//aznakayevo.tatarstan.ru.

3. KOHTponb 3a UCNOJTHEHMEM HACTOALLEro MOCTaHOBNEHMA OCTaBNA 32 COOOW.

[ naBa M.P.LLUapunos


http://pravo.tatarstan.ru

MpunoxkeHne Nel K NOCTaHOBNEHUIO
MicnonHUTENLHOro KoMuUTeTa
CapnnHCKOro cenbCKoro rnocesneHus
A3HaKaeBCKOro MyHULMMabHOIO paioHa
Pecny6svkun TaTtapcTaH

0T 24.01.2022 Nel

AIMUHUCTPATUBHbIN pernameHT
NpeAocTaBNeHMA MYHULMNANLHOMK ycnyrn no opopmMaeHNI0 JOKYMEHTOB Mo
06MEHY XWUNbIX MOMELLEHN MYHULMNANIBHOTO XUMNLLHOTO (hoHAa,
NpeAocTaB/eHHbIX MO OFr0BOPY COLMANbLHOro HaliMa

1. O6Lme NoNoXKEHUSA
1.1. TpegMeT perynMpoBaHns agMUHUCTPATMBHOIO perfaMmeHTa

1.1.1. HacTosawmii afMVHUNCTPATUBHbIIA pernamMeHT  npeaocTaB/eHNS
MYyHUUMNaNbHOW ycnyrn (ganee - agMWHUCTPATMBHBLIA perfaMmeHT) ycTaHaB/MBaeT
CTaHZapT W NOPAAOK NpefoCTaB/eHUA MYHUUMNAbHON Yycnyrn no opopMIEHUIO
[NOKYMEHTOB MO OOMEHY >XWU/bIX MOMELLEHUA MYHULMNANBHOIO >XWUIULWHOIO (hoHAa,
NpeAoCcTaB/IeHHbIX MO AOroBOPY COLMaNbHOrO HariMa (fanee - MyHuuunaabHas ycnyra).

1.1.2. MNMonoXxeHnsa agMUHNCTPATMBHOIO pernameHTa NPUMeHATCA B OTHOLLEHUN
O(DOPM/IEHNS  JOKYMEHTOB MO OOMEHY D >KWMbIX MOMELLEHUA MYHULMNANBHOIO
XWUINLLHOTO (POHAA, NPefoCTaB/IEHHbIX MO AOrOBOPY COLMaNbHOro Hamma.

1.2. Kateropuu 3asBuTesnei

1.2.1. /lmyamun, MMeLWUMN NpaBo Ha MNOAYYeHME MYHUUMNANbHOM YCNyru,
ABNAKOTCA (PU3NYECKME nnLa (Janee - 3a9BUTENb).

1.2.2. C 3asBneHnem Bnpase 00paTUTLCA MpeAcTaBUTENlb  3afBUTENS,
[eACTBYIOLNA Ha OCHOBAHWWM [AOKYMEHTa, YAOCTOBEPAIOLLEro ero nosiHomMmouus, nnéo
3aKOHHbIV MpeAcTaBuTeNIb (PM3MYECKOro nnua (ganee - npeacTaBUTeNb 3aaBUTENS).

1.3. MopsaoK MHDOPMUPOBaHUS 0 NPefOCTaBNEHNN MYHMLMNANbHONR yCyTu

1.3.1. NHhopmauma o nopsgke npefocTaBleHUs MYHUUUNATbHON YCiyru
pasMeLLaeTcs:

1) Ha WH(OPMaLMOHHbIX CTeHAaX, COoAepXalwux BU3yallbHY0 U TEKCTOBYHO
MHOPMAUMIO O  MYHUUMUNANbHOW  ycnyre, pPacrofioXeHHbIX B MOMELLeHNAX
MHOTO(DYHKLMOHAbHbIX LLEHTPOB npeLocTaBieHns rocyaapCTBeHHbIX "
MYHULMNANbHBLIX YCNYT.

2) Ha o(MuMaSIbHOM CaiTe MYHMLMNASbHOrO paihoHa B WH(OPMALMOHHO-
TeNeKOMMYHMKaLUMOHHOW ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [optane rocyfapCTBEHHbIX W MyHUUMUNAbHbLIX YCayr Pecny6ivnku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii noptan);

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCAyr ((hyHKUWIA)
(https:// www.gosuslugi.ru) (nanee - EguHblin noptan);


https://www
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5) B rocyapCTBEHHOM NH(OPMALNOHHOW cucTeme «PeecTp rocyaapCTBeHHbIX U
MyHUUMNanbHbIX ycnyr Pecny6nmku Tatapctan» (http://frgu.tatar.ru) (nanee - Peectp
roCyAapCTBEHHbIX M MyHULNNANbHBIX YCAYT).

1.3.2. KoHCynbTMpOBaHME MO BOMpocam MNpPefoCTaBNEHMA MYHMULUMNANbHOWA
YC/yrn OCYLLECTB/AETCA:

1) B MHOrO()YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHNs rocyLapCTBEHHbIX U
MYHULMNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - IMYHO UK MO TeNle(hoHY;

2) B MHTEPaKTUBHOW (hopme Pecny6nkaHCKOro rnoprana;

3) B UCNONHUTENbHOM KomuTeTe Cap/fIMHCKOro  CenbCKOro  MOCesieHns
A3HaKaeBCKOro MyHuMUMNanbHOro paoHa (ganee - OpraH):

NpW YCTHOM 06paLLeHUN - IMYHO UK MO TeNe(IOHY;

Npu NUCbMeHHOM (B TOM 4uc/ie B (hOpPMe 3/1EKTPOHHOIO LOKYMEHTA) 06paLleHum
- Ha 6yMaXHOM HOCWTENE MO NOYTe, B 3N1EKTPOHHON (hOpMe MO 3M1EKTPOHHOI nouTe.

1.3.3. NHopmauyma Ha EgmnHoM nopTane, Pecny6/nkaHCKOM nopTasie 0 Nopsake
M CpOKaxX npefocTaBNeHUss MYHUUMNANbHOW YCNYrM Ha OCHOBaHMW CBEAEHWN,
cofepxawmxca B PeecTpe rocyfapCTBeHHbIX W MYHUUWNANbHBIX  YCAYT,
npefocTaBnseTCcs 3a9BUTENO GecniaTHo.

JocTyn K MH(opMaLmMm 0 cpokax 1 nopsake npefocTaBfeHUs MyHULUNAIbHOWA
YCNyru OCyLeCTBNAETCS 6e3 BbIMOSHEHNA 3a9BUTENIEM KaKUX-N1Mbo TpeboBaHWi, B TOM
yucne 6e3 MCNOb30BaHWSA MPOrpamMMHOr0 0bGecrneyeHUs, YCTaHOBKA KOTOPOro Ha
TEXHWYECKNe CpeacTBa 3adaBUTeNd TpebyeT 3akNHOYEHUS JIMLEH3VUOHHOIO WM MHOro
cornatleHus C npaBoobnagaTesnem NnporpaMMHOro obecneyeHus,
npegycmaTpyBaloLLero B3MMaHue naatbl, PerncTpaumio Uam aBTopusauuio 3asaBuTens
WN NpPefocTaB/ieHNe UM MepCOHaNbHbIX AaHHbIX.

1.3.4. MNMpn obpaweHnn 3aa9BUTeNs INYHO WAN MO TeNeOoHy B COOTBETCTBMU C
NOCTYNMBLUNM 06paLLeHNneM NpefoCTaBISETCA UH(OPMaLUS:

1) MecTo HaxoxaeHue ncnonkoma: ¢. Capnebl, yn.LleHTpanbHas, 4.68A.

["padmk paboThbl:

noHefenbHUK - naTHuua: ¢ 8:00 go 17:00 yacos;

cy660Ta, BOCKpPeCeHbe: BbIXOAHbIE AHW.

Bpems nepepbiBa AN OTAbIXa WU NUTAHUS YCTaHaB/IMBAETCA npaBuiaMu
BHYTPEHHEro TPYL0BOro pacnopsajaka.

CnpaBOYHbIin TenedoH: 36-5-34.

2) 0 nopsgke nNpefocTaB/ieHUs MyHULUUNANBHOM YCNyrn, o cnocobax v Cpokax
nogayu 3asBNeHUN;

3) 0 KaTeropusax rpakaaH, KOTopbiM NpefoCTaBAAETCA MYyHULUUNANbHASA YCyra;
O HOPMATMBHbLIX MNPaBOBbIX aKTax, PeryavmpyroLwmx BOMNPOCbI NpPeaocTaBieHns
MYHULMNAbHON YCNYTW;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOAUMbBIX [ANA PACCMOTPEHUA 3asABIeHUA O
NpeaocTaBieHUN  MYHUUUNANBHOW YCAyrM, O Cpokax npuema W  perucrpayumn
3adB/eHNs;

5) 0 Xxoae npefocTaBfeHN MYHULUNANBHOW YCNYTH;

6) 0 MecTe pa3melleHUs Ha ouUManbHOM CcailTe MHGOPMaLMK No BOMpPOcam
npeaocTaBieHNss MyHULUNANbHOWN YCNYTH;

7) 0 nopsake 06>anoBaHUsA AeNCTBUA WUAM 6e34eACTBUSA AO/MKHOCTHbLIX NnL
OpraHa.


http://frgu.tatar.ru

Mo nucbMeHHOMY O06palLeHN0  COTPYAHWKM OTAena, OTBETCTBEHHOro 3a
NpeaoCcTaBfieHNe  MYHULUMNANbHOW  yCAyru, MoApoGHO B MUCbMEHHON  dhopme
PA3bACHSOT 3asaBUTENO0 MOPSAOK NPEAOCTaBNeHWUS MYHULMNANbHOW yCcayrn wu
BOMPOChI, YKa3aHHbIe B HACTOSALEM MYHKTE aAMWHWUCTPATUBHOIO PEernaMeHTa, u B
TeueHVe Tpex pabounmx AHeli co [AHS perucTpaumn obpalleHust HanpaenstoT OTBET
3anBuUTeNto. OTBEThbl JAlOTCS Ha S3blke 0OpalleHus. B ciydvae HEBO3MOXHOCTU [AaThb
OTBET Ha fN3blke O0OpaLleHUsi WCMOMb3YHTCA TFOCYAapCTBEHHbIE $3bIKM Pecny6iuku

TartapcTaH.
1.35. NHopmauma no Bonpocam MpefoCcTaBNeHUss MyHULMNANbHON YCayru
pasMmelllaeTcs Ha OojMuManbHOM — caiTe  MYHMUMNANbHOrNO  pailoHa N Ha

MHPOPMaLMOHHbIX CTeHAAX B noMeweHnax OpraHa ana paboTbl € 3ad9BUTENAMM.
NHpopmaums Ha rocyfapCTBeHHbIX  A3blkax Pecny6nvkm  TatapcTaH,
pasMelaeMas Ha WH(POPMALMOHHbLIX CTeHZax W Ha oguunasbHOM  cailTe
MYHUUMNAIbHOTO  paiioHa B MH(OPMALWOHHO-TEIEKOMMYHUKALMOHHOW  CeTu
«/IHTepHEeT», BK/OYAET CBELEHUS O MYHULMNaNbHOW YCnyre, cojepxalivecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPaATUBHOIO pernameHTa,
MHOpMaLMI0O O MeCcTe HaxOXAeHWs, CNpaBOYHbIX TeneoHax, BPeMeHU paboThbl
OpraHa, 0 rpaguke npuema 3asBieHNn Ha NpegocTaBaeHne MyHULMNANBHON YCYTN.

1.4. HopmaTmnBHbIe NPaBOBbLIE aKTbl, PEryampyrowme npegocTaBieHne
MYHULMNA/IbHOW YCNyriu

1.4.1. [lepeyeHb  HOpPMAaTMBHbLIX  MPaBOBbLIX  aKTOB,  PErynnpyroLmx
npeaocTaBneHne MyHUUMNANbHOW ycnyrn (C yKa3aHMEM PEKBU3UTOB HOPMATMBHbIX
NpaBOBbIX aKTOB M WCTOYHUKOB WX O(MUManbHOro Ony6/MKoBaHMA), pasMeLleH Ha
EgvHom noptane, B PeecTpe TrocyfapCTBEHHbIX W MyHUUUNaNbHbIX YCAyr, Ha
ouumansHOM cante MYHULMNANLHOIO parioHa B NH(OPMaLNOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AeNCTBYHOWENA pedakuunm
nognexunT pasMelleHnio Ha EpuHom noptane, B PeecTpe rocyfapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYr, Ha O(uUManbHOM CallTe MYHUUUNANbHOrO paioHa B
NH(POPMaLMOHHO-TENEKOMMYHUKALIMOHHOM CETU «HTEpHET».

1.5. TepMI/IHbI, NCMosib3yemble B aAMUHUCTPAaTUBHOM pPeErnameHTe, 1 X onpeaeneHnsd

1.5.1. B aAMWHMUCTPATMBHOM perfamMeHTe UCMONb3yTCs CheaytoLine TepMUHbI U
OnNpefeneHuns:

yfaneHHoe paboyee MECTO MHOTFO(YHKLMOHANbHOIO LIEHTPa NpPeAocTaB/eHuMs
roCyAapCTBEHHbIX W MyHWUMMNANbHbIX YCAYr - TeppuTOopuasibHO 060C06MEHHOE

CTPYKTYpHOE nogpasgeneHue (ohnc) MHOTO0()YHKLNOHA/IbHOT O LleHTpa
NPeLOoCTaB/EHNA TOCYAaPCTBEHHbLIX U MYHULUUNANbHBIX YCYr, CO34aHHOe B FOPOACKOM
(cenbCKOM) noceneHU MYHUUMNANBLHOrO paioHa WAKM B TOPOACKOM  OKpyre
Pecny6nnkn TaTapcTaH B COOTBETCTBMM C NYyHKTOM 34 T[lpaBu/i opraHusauun
[EeATEeNbHOCTM MHOTO(YHKUMOHANbHbIX LLeHTPOB MpefoCcTaB/IeHNs roCyAapCTBEHHbIX U
MYHULMNAbHBIX YCNYT, YTBEPXAEHHbIX NOCTaHOB/eHMEM lMpaBUTeNbCTBA POCCUINCKON
depepaumn oT 22 pekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBui opraHm3aunn



LeAaTeIbHOCTU MHOMOMYHKUWOHAIbHBIX LLEHTPOB NPefoCTaBNeHUs rocyAapCTBeHHbIX U
MYHUUUNANLHBIX YCNYT»;

TEXHWYecKas oOwwnbka - owmnbka (onucka, orneyaTka, rpaMmarvyeckas wuau
apupmeTnyeckad owmnbka nmM60 nogobHad owwnbka), AonNyweHHas OpraHom,
NPefoCTaBAAWNM  MYHULUMNANLHYO YCAyry, W nNpuBeawas K HeCOOTBETCTBUIO
CBefleHNI, BHECEHHbIX B JOKYMEHT (pe3y/nbTaT MyHULMNANbHON yCyru), CBeAeHNSM B
OOKYMEHTAX, Ha OCHOBaHUWN KOTOPbIX BHOCWU/IUCL CBEAEHUS,

EonHaa cucteMa MAEHTUMUKALMM W ayTEHTU(MKAUUW B WH(PACTPYKTYpE,
obecneumsatoLLei NH(POPMaLMOHHO-TEXHO/IOTNYECKOE B3aMMO/encTene
NH(POPMALMOHHbIX CUCTEM, UCMONb3YEMbIX A/ NPefoCTaBNeHUSA rOCYAapCTBEHHbIX U
MYHUUUNAbHBLIX YCNYr B 3/EKTPOHHON (opme (manee - ECUA) - (epepasbHas
rocyaapCTBeHHas MH(opMaLMoHHasA cucTema, obecrneymBaroLlas CaHKLMOHUPOBaHHbI
L0CTYM Y4aCTHUKOB MH(OPMAaLMOHHOI0 B3aMMOLENCTBUSA B CUCTEME UAEHTU(UKALNN U
ayTeHTMUKaL MK K  uHpopmauuu, cojepxawiencs B roCyfapCTBEHHbIX
NHPOPMALMOHHBIX CUCTEMAX U UHBIX UH(OPMALNOHHBLIX CUCTEMAX;

M®L] - IocypapcTBeHHOe OHOLKeTHOe yupexzaeHue «MHOroyHKUUOHa/IbHbI
LLEHTP NpefoCTaBNEHUSA FOCYAAPCTBEHHbIX WU MYHUUMNANbHbLIX ycnyr B Pecnybnvke
TaTapcTaH»;

ANC ML - ABTOMaTM3npoBaHHas NH(opMaLMOoHHas cucTema
MHOTO(YHKLMOHAbHbIX LIeHTpOB npefocTaBneHNns rocyAapCTBEHHbIX 7
MYHULMNaIbHBIX yCayr Pecnybnnky TatapcTaH.

15.2. B aAMWHUCTPaTUBHOM pernameHTe Nof 3adaB/ieHWeM O npenoCcTaB/EHUN
MYHULMNaNLHOW ycnyrn (ganee - 3asaB/ieHVe) MOHUMAETCA 3anpoc O npefocTaBieHnn
MYHUUUNAIbHON  YCNYyrK, MOAAHHLIA B COOTBETCTBMM C MYHKTOM 3 cTaTby 2
depepanbHoro 3akoHa ot 27 wmona 2010 roga Ne 210-@3 «O6 opraHmsauuun
NpeLoCTaB/IeHUs rOCYLAPCTBEHHbIX Y MyHULMNANBHBIX YCNyr» (fanee - defepaibHblin
3aKOH Ne 210-P3).

2. CTaHgapT npefocTaB/ieHUs MyHULUNANbLHON YyCnyrn
2.1. HaumeHoBaHVe MyHUUMMaNbHOW YCyTru

O(bOprleHl/le JOKYMEHTOB MO O6MeHy XNUNbIX I'IOMELLI,GHVIM MYHULUNNa/IbHOIO
XNANWHOIo (bOH,CI,a, npeaocTaB/IEHHbIX MO A4OroBOpy counanbHOro HaliMa.

2.2. HaumeHoBaHMe NCNOMHUTENbLHO-pacnopAAnNTEIbHOro opraHa MecTHOro
caMOoynpaB/ieHNs, HenocpeACTBEHHO MPELOCTaBNAOWEro MyHULNNANLHYO YCNyry

cnonkom CapnnHcKoro CeNbCKOro noceneHns A3HaKaeBCKOro
MYHULMNaNbHOro paitoHa Pecny6nunku TaTapcTaH.

2.3. OnucaHune pesynbTata NpPeAocTaBneHNUs MyHULUMNANbHOR ycnyru

2.3.1. Pe3ynbTaToM NpefoCTaBAeHUS MyHULMNANLHOI YCNYTN SBNSETCA:
1) poroBop 06MeHa XW/bIMU MOMELLEHUAMMU;



2) peweHne 06 OTKase B MPeAoCTaBfieHUM  MYHUUMUNASIBHOW  YCNyru
(npunoxeHne Ne 1K HacToAWEMY aAMUHUCTPATUBHOMY PerfaMeHTy);

3) peweHne 006 OTKase B MNpuvemMe [OKYMEHTOB, HeobXoAMMbIX AnA
npegocTaBfieHUs  MyHUUMNANbHOW ycnyrn (npunoxeHne Ne 2 K HacTosiemy
aAMUHNCTPATMBHOMY PErfiamMeHTy).

2.3.2. PesynbTaT npefocTaBNeHUss MYHUUMNANbHOMW YCAyrn HanpaenseTcs
3adBUTEN0 B (DOPME  3MEeKTPOHHOIO  [JOKYMEHTa, MOAMNMCAHHOIO0  YCU/IEHHOWA
KBaNM(MLMPOBAHHOW 3/IEKTPOHHOIN NOAMUCLIO YNOTHOMOYEHHOIO AO/MKHOCTHOIO NnLa
OpraHa (6o OpraHa), B cOOTBETCTBUMN C DefepasibHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-93 «O6 31eKTpPOHHOW nognucu» (ganee - degepanbHblil 3aKoH Ne 63-D3) B
NNYHbIA KabuHeT EauHOro noptan. B cnyyae HanpaBneHus 3asiBEHMS MOCPEACTBOM
Pecny6nmnkaHCKOro mnopTana pe3ynbTaT MpeaocTaBNeHNs MYHUUMNANbHOW YCIyru
HanpaBnseTCs B NMYHbIA KabMHeT Pecny6/MKaHCKOro rnoprana.

2.3.3. Tlo Bblbopy 3asBUTENs pe3ynbTaT MNPeAOCTaBAEHUS MYHMLUMNaNbHOW
ycnyru Bblgaetca B OpraHe wam B M®LL B opme 3k3emnasgpa 3/EKTPOHHOIO
NOKYMEHTa, pacneyaTaHHOro Ha OyMaXHOM HOCWUTesNle, 3aBEPeHHOro rMeyaTbio W
MOAMWUCLID COOTBETCTBEHHO YMO/IHOMOYEHHOIO AO0/HKHOCTHOro nuua OpraHa um
paboTHMKa M®LI.

2.3.4. 3asBUTENb BMpaBe MoNyunTb pe3ynbTaT NPeaocTaBNeHNs MyHMULMNANbHOW
ycnyrn B (hopMe 3/1eKTPOHHOro AOKYMeHTa B TeyeHWe CpoKa AelCTBUS pesysbTarta
npeaocTaBfieHNss MyHULMNAIbHOR YCNyTI.

2.4. CpoK npefoCTaBNeHUs MyHULMNANbHOM YCNYTW, B TOM YNC/E C YYETOM
HeoOX0AMMOCTM 06palleHMs B OpraHm3aLmm, y4acTBy oL Me B NpefoCTaBNeHNN
MYHULMNANLHOW YCAYri, CPOK NPUOCTaHOBNEHNS NPEA0CTaBAEHNS MYHULMNANBLHO
YCNyru B CNlyyae, ecii BO3MOXXHOCTb NPUOCTAHOBEHNS NpesyCcMOTpeHa
3aKOHO/aTeNbCTBOM Poccuiickoit depepauum, CPoK Bblgaun (HanpaBneHus)
[OKYMEHTOB, SBMISIOLMXCSA Pe3yNbTaTOM NpPeAoCTaBeHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuumnanbHas ycnyra npefoctaBiseTca B TedeHve 13 pabounx gHeil.

2.4.2. TpunoctaHOB/EHNE CPOKa MpefoCTaBfEHNS MYHUUMUNAIbHOW YCNYrn He
NpeaycMoTPEHO.

2.4.3. HanpaBneHve [OKYMeHTa, ABNAIOLLEroca pesynbTaTom npesoCcTaB/eHNs
MYHUUUNANbHOA  ycnyrm B (hOpMe  3/1IEKTPOHHOIO  JOKYMEHTa,  3afBUTENHO
OCYLLIeCTB/SeTCA B [eHb OQOPMIEHUS W perncrpauum pesynbrara MNpegocTaB/ieHUsA
MYHULMNANLHOW YCNYTW.

2.5. VicuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUM C
3aKOHOATeNbHbIMU UM UHBIMW HOPMATVBHbIMUW NPABOBbLIMMW aKTaMu A
NpeaocTaBNeHNst MyHULMNANbHOW YCNYTW, a TaKXKe YCNyr, KOTopble SBASIOTCS
HEO6X0AUMbIMU W 0653aTeNbHBIMU A/ NPEA0CTaBAEHUS MYHULUMANbHbIX YCAYT,
noAnexawux npeacTaBneHNIO 3asiBUTENEM, CNOCO6bI UX MONYUYEHUs 3aBUTENEM, B TOM
yuncne B 3MeKTPOHHON (hopme, MOPSAOK UX NpeacTaBNeHmUs

2.5.1. Ang  nonyvyeHns MyHULMNANbHOW yCnyru 3asaBuTeNnb NpefcTasBnset
cnefytowme AOKYMEHTbI:



1) AOKYMEHT, yA0CTOBEPSOLWMIA NNYHOCTL (He TpebyeTca B crydyae obpalleHus
nocpefcTBOM Pecny6/IMKaHCKOro noprana);

2) OOKYMEHT, YOCTOBEPAIOLLNIA NOTHOMOYMA NPeACTaBUTENS 3aABUTENS;

3) 3asBneHme:

B (bopMe AOKYMeHTa Ha ByMaxXHOM HocuTenie (NpuioxkeHne Ne 3 K HacTosAweMy
aAMWUHUCTPATUBHOMY persiamMmeHTy);

B 3/IEKTPOHHOI (hopMe (3amno/HAeTCA NOCPeACTBOM BHECEHWS COOTBETCTBYHOLLMX
CBEAEHUIN B 3NEKTPOHHYK (opMy 3asaBieHus)), noAnucaHHoe B COOTBETCTBUU C
TpeboBaHUAMN NyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTa, npu obpaieHun
nocpesAcTBOM Pecny6/1MKaHCKOro noprana,;

4) KonuW [LOKYMEHTOB, MOATBEPXAAtOLWMX MPaBO MOJb30BAHUA  XKWUJIbIM
nomMeLLeHvem, 3aHMMaemMbliM TpaXkAaHUHOM-3aABUTENIeM W Y/leHaMW ero CembM
(moroBop, opgep, peweHne O TMPEAOCTaB/EHUN D>KUIOTO MOMELLEHMA W WHble
LOKYMEHTBI);

5) Konun AOKYMEHTOB O COCTaBe CeMel rpaxjaH-zasasuTeneil (CBMAETENbCTBO O
POXAEHWUW, CBUAETENbCTBO O 3aKJ4YeHUU Opaka, peweHne 06 YCbIHOBNEHUU
(ypouyepeHumn), cyaebHoe peLleHre 0 NPU3HAHMUK YNIeHOM CEMbU W T.M.);

6) BbINMCKA M3 TeXHWYECKMX mnacrnoptoB BTW ¢ nostaxHbiM nnaHoMm (npu
HaIM4YMmn) N 3KCNINKaLMeNn.

2.5.2. 3aaBneHne w npunaraemble AOKYMEHTbl MOryT ObITb NpeACTaB/EHbI
(HanpaBneHbl) 3a9BUTE/IEM OLHUM U3 C/ELYHOLINX CMOCOOOB:

1) yepe3 MPLL Ha GByMaXKHbIX HOCUTENAX U B BUAE 3MEKTPOHHBLIX AOKYMEHTOB,
COOTBETCTBYHLMX TPe6OBAHNAM MYyHKTa 2.5.3 aAMUHNCTPATUBHOIO PernameHTa;

2) nocpencTBoM Pecny6/1MKaHCKOro noprana B 3/1EKTPOHHOM (PopMe;

3) B OpraH NM4YHO MAN NOCPEACTBOM MOYTOBOM CBA3M Ha OYMaXXHOM HOCUTese.
3asBfieHNe 1 npunaraeMble LOKYMEHTbI, NPV HanpaeNeHUN MOCPeACTBOM MOYTOBOM
CBA3M, 3aBEpPAOTCA B YCTAHOB/IEHHOM MOPAAKE.

2.5.3. 3aaBneHne npu HanpasfieHWW MOCPeACTBOM PecnybnnmkaHcKoro noprana
MOANMUCLIBAETCA NPOCTON 3N1EKTPOHHOW MOAMUCHIO 3aaBUTENS.

[nsa nonyyvyeHMss MPOCTOM 3NEKTPOHHOW NOAMMCK 3asaBMTEN0  HEo6X0AMMO
NporTK npouenypy peructpauymm (ayteHTudukauum) B ECUA, a Takxxe NOATBEPANTD
YUeTHYH0 3anuce.

ONEKTPOHHBIA  [OKYMEHT (3N1eKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHbl1 B
noAnyHkKTe 2 nyHkTa 2.5.1 agMWHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIEHHOMN
KBaMPUUMPOBAHHON MOAMNUCHIO NI, YNOSTHOMOYEHHbIX Ha CO34aHue W MoAnucaHue
TakKuX JOKYMEHTOB, B TOM Y1C/le HOTapuycamu.

ANEKTPOHHbIE AOKYMEHTbI (3/IEKTPOHHbIE 00pa3sbl JOKYMEHTOB), nNpuiaraeMble K
3as1B/IEHNIO, B TOM 4uUC/ie [OBEPEHHOCTU, HanpaBnsAlTCA B BUAe (haiioB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauecTBO npepocTaBfisemMblX 3/1EKTPOHHBLIX LOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
OOKYMEHTOB) [O/DKHO MO3BOMIATL B MOHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTA U
pacrno3HaTb PEKBU3NTLI JOKYMEHTA.

2.5.4. 3anpelaetcs TpeboBaTb OT 3ad9BUTENS:

1) NpeacTaBneHUst JOKYMEHTOB M MH(OpMaLMM UK OCYLLLECTBNEHNUS AeACTBUIA,
npeAcTaBfeHne WAN OCYLLEeCTB/IEHWE KOTOPbIX He NpeayCMOTPEHO HOPMATUBHbLIMU



NpaBOBbIMW aKTaMu, Perynvpyrowmmm OTHOLUEHUs, BO3HMKalOLWMe B CBA3M C
npefocTaB/ieHMEM MYHULMUNaNbHOW YCNyru;

2) OCYLLECTBNEHMSA [AENACTBMIA, B TOM 4WCNe COrfacoBaHUin, HeOOXOAUMbLIX ANs
MONYYEHUS MYHUUMNAILHON YCNYyrM W CBA3aHHbIX C  O6paleHMeM B  WUHble
rocyflapCTBeHHble opraHbl, opraHbl MeCTHOro camoynpasieHus, opraHusauun, 3a
NCK/OYEHVEM MOMYYEHUA YCAYyr W MONYYEeHUA [OKYMEHTOB W WUHQopmauuu,
NpefoCTaBfseMblX B pe3y/nbTaTe MNPeAoCTaBNeHUA TakKUX YCNYyr, BK/HOYEHHbLIX B
nepeyHu, YykKasaHHble B 4yacTm 1 ctatbMm 9 PepepanbHoro 3akoHa Ne 210-P3
(HeobxoAMMbIX 1 0653aTe/IbHbIX YCNYT);

3) npeacTaBneHUss [OOKYMEHTOB W WH(opmauumn, OoTcyTcTBue U (1nn)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBa/MCb MPU MNepBoHaYa/lbHOM OTKase B rpueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaB/EHUS MYHULUMNANbHON ycnyru, nnuéo B
NpeAocTaBNeHNN MYHULMNANbHOW YCNYTK, 38 UCKNKOYEHNEM CNeAYyHOLNX CyYaes:

a) M3MeHeHMe TpebGOBaHMI HOPMAaTMBHBLIX MPABOBbIX aKTOB, Kacalwmnxcs
npegocTaBfeHUs MyHULMNAIbHOM YCyrn, nocne rnepBoHava/ibHON nofgayn 3asBeHns
0 NPefoCTaBNeHNN MyHULUNASIBHOR YCyT;

0) HanMume OWMOOK B 3aABNEHUN O NPeAOCTaBAeHUN MYHULMNANbHOW YCNyrn v
OOKYMEHTax, MnofaHHbIX 3adBUTENEeM Mnoc/ie MepBOHavyalbHOrO O0TKasa B Npueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NPeLOCTaB/EHUS MYHULUMNANbHON yCnyru, nubo B
NpefoCTaBNEHNN MYHULUNANLHOW YCNYTU N He BKNKOUYEHHbIX B NPeACTaB/IEHHbIV paHee
KOMMNEKT LOKYMEHTOB;

B) UCTeYeHMe CPOKa AeCTBUA LOKYMEHTOB WM U3MEHEeHWe MH(OpMauuu nocne
NnepBOHAYa/IbHOr0 OTKasa B NMpuveme AOKYMEHTOB, HEOOXOAUMbIX ANS MPeLoCTaBNeHUS
MYHULMNANbHOW ycyru, 60 B NpefocTaBieHU MyHUUUNaNbHOW YCyru;

r) BbIIBIEHWE  [OKYMEHTa/bHO  MOATBEPXAEHHOro  (akta  (MpPM3HAKOB)
OLIMOOYHOr0 MM NPOTUBOMNPABHOrO [AencTBUA (6e34eCTBMA) AO/MKHOCTHOrO NMua
OpraHa, paboTtHuka MOL|, npu nepsBoHayaibHOM OTKa3e B MpuUemMe [OKYMEHTOB,
Heo6X0AUMbIX AN NPefOCTaBNeHN MyHULMNANbHOW YCnyru, 1160 B NpeAoCcTaBleHUN
MYHUUMNANbHOW yClyrn, O 4eM B MUCbMEHHOM BUAE 3a MOAMNUCHI0 PYKOBOAMTENSA
OpraHa npu nepeBoHaya/lbHOM OTKa3e B MpuemMe [OKYMEHTOB, HEOOXOAUMbLIX A/1A
NpefoCTaBNeHNs MYHULMNANBHON yCNyru, YBeLOM/AETCA 3asaBUTENlb, a TakKxe
MPUHOCATCA U3BUHEHUSA 3a [OCTaB/IeHHblE HEY00CTBa;

4) npefocTaBfieHNs Ha OYMaXHOM HOCUTeNe AOKYMEHTOB WM WHgopmauuu,
3/1EKTPOHHbIE 00pa3bl KOTOPbIX paHee OblNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
Yyactn 1 cTtatbn 16 PepepanbHOro 3akoHa Ne 210-P3, 3a UCKIOYEHUEM CyYaeB, eCNN
HaHeceHVe OTMETOK Ha TakKue LOKYMEHTbl MO0 UX U3bATUE ABNAETCA HEOOXO4UMbIM
YCNOBMEM MNPefoCTaBNEHUS TOCYAaPCTBEHHOW UMW MYHUUMNA/IbHON YCNYrU, N UHbIX
C/lyyaeB, YCTaHOB/IEHHbIX (PefepasibHbIMM 3aKOHaMW.

2.6. |/|C'-IepI'IbIBa}OLLI|I/II7I nepevyeHb JOKYMEHTOB, HeO6XO,£I,I/IMbIX B COOTBETCTBUA C
HOPMaTUBHbLIMW NPaBOBbIMW aKTaMW A/14 NMpeaocTaBNeEHUA MyHI/ILI|I/II'Ial'IbHOI7I YCNyrun,
KOTOpPbIE HAX0AATCA B PaCnopaXeHNn rocyaapCTtBeHHbIX OpraHoB, opraHoB MECTHOIO
camMmoyrnpasneHnda n nogseoMCTBEHHbLIX TOCYAapPCTBEHHLIM OpraHamMm Wi opraHam
MECTHOro camoynpaefieHUA 0pF8.HI/I3&LI,VII7I N KOTOpPbIE 3adBUTENb BMpaBe NnpegctaBuThb, a
TakXe cnocoobbl Nx noayvyeHna 3aaBnUTeENAMN, B TOM HNAC/E B 3}'IeKTpOHHOI7I (bOpMe,
nopsaaoK X npeacTtaBeHNA, rocy,qapCTBeHan‘/’l opraH, opraH MeCTHOro



camMmoyripasieHUA nmbo opraHunsayuna, B pacrnopsaXXeHnm KOTOPbIX HaxXodATCA AaHHbIE
JOKYMEHTDI

2.6.1. MonyyatoTcs B pamKax MeXBeOMCTBEHHOI0 B3aMOLENCTBUS:

1) BbinuckKa M3 EAMHOro rocyfapCTBeHHOro peectpa HeABMXXMMOCTM O MpaBax
OTAENbHOro /Mua Ha wumerowmecs (MMeEBLUMECS) Y Hero O00beKTbl HeABMKMMOIo
nvyulectsa (Ha KaXkAoro [eecrnocobHOro u4neHa CeMbW 3asaBUTENA 3a NATb /€T,
NpefLUecTBYOWNX nojaye 3asaB/eHuns) - PocpeecTp;

2) CBefleHWs 0 pernucTpauumn rpaxiaH;

3) CcBeAeHUs 0 AeNCTBYHOLLEM MacrnopTe rpakaaHuHa Poccuiickoin ®eaepaumm -
MB/ Poccuu;

4) cBefleHMA O HOTapuanbHON [0BepeHHOCTUM - PefepanbHas HOTapuaibHas
nanara.

2.6.2. 3asBuUTeNb BnpasBe NpefoCTaBUTb AOKYMEHTbI (CBefeHWs), YKa3aHHble B
nognyHkrax 1 -2 nyHkra 2.6.1 aAMWUHUCTPATUMBHOIO pernameHTa, B (opme
3M1EKTPOHHbIX [1OKYMEHTOB, 3aBEPEHHbIX YCWUNEHHOW KBanU(ULUMPOBAHHOW MNOANUCHIO
/ML, YNONMHOMOYEHHbIX Ha co3JaHuMe U noAnucaHue Takux AOKYMEHTOB, MpU nogaye
3a8B/IeHNS.

2.6.3. HenpeactaBneHne (HeCBOEBPEMEHHOe MpeACTaB/ieHNEe) YKas3aHHbIMU B
NyHKTe 2.6.1 aMWHUCTPATMBHOIO pernaMeHTa opraHamm rocyfjapCcTBEHHOW BfacTw,
opraHamMy MeCTHOro caMoyrnpaB/eHUsi, opraHu3aumMsMu AOKYMEHTOB W CBEAEHUI He
MOXXET SIBNSATbCA OCHOBaHMEM A/11 O0TKas3a B NpeAoCcTaBNeHUN MYHULUNAbHON YCyru.

2.6.4. [O/MKHOCTHOE nvuo u (M) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
aAMWUHUCTPATMBHOIO perfaMeHTa OpraHoB W OpraHusauuii, He npeacTaBMBLLNE
(HecBOEeBpeMEHHO NpeACTaBMBLUME) 3arnpoOLIEHHbIE U HaxOAALWMECH B pacrnopsKeHun
NOKYMEHT WX CBeAeHUs, noanexar agMUHUCTPATUBHON, AUCUUNANHAPHON UNN UHOW
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM Poccuiickoin defepaumu.

2.6.5. 3anpewaetca TpeboBaTh OT 3aA9BUTENSA LOKYMEHTbI CBEAEHUS, B TOM YuC/e
NoATBEPXKAOLME BHECEHME 3asBUTENEM MNaTbl 3a MPeAoCTaB/eHNE MYHULMNAILHON
YCNYTUn, HaxXo4ALNECA B PacnopsaXXeHUU rocyaapCTBEHHbLIX OpraHoB, OpraHoB MecTHOro
camoynpaB/ieHMa W NnoABeAOMCTBEHHbLIX TOCYyAapCTBEHHbIM oOpraHam WKW opraHam
MECTHOro camoynpaB/ieHUs OpraHu3aLmia.

HenpeacTtaeneHne 3adaBuTeNieM AOKYMEHTOB, COAepXaluMX CBeAEHMA, KOTopble
HaxogAaTca B PacrnopsXXeHUM ToCy[apCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoynpasfieHUs U NoABeAOMCTBEHHbIX TrOCYyJapCTBEHHbIM oOpraHam WAn opraHam
MECTHOro CcamoynpaB/eHUsi opraHu3auuii, He $BNAETCA OCHOBaHMEM [N OTKasa
3a8BUTEN0 B NPeAoCTaBNEHNN MyHULMNANBHOW YCYT I,

2.7. VicuepnblBatoLLMii nepeyeHb OCHOBaHMWIA Ans 0TKasa B NpremMe AOKYMEHTOB,
HEOOXO0AMMbIX ANS NPefoCTaBNeHMS MYyHULUMNANbHO YCNyTu

2.7.1. OcHoBaHMAMM N1 OTKasa B MNpueme [AOKYMEHTOB, HeobXxoAuMbIX ANs
NpeaocTaBNeHNs MyHULUMNANbHOWR YCNYTK, ABNSHOTCA:
1) NnpefcTaB/eHHble  3asaBUTENEM  AOKYMEHTbl  cofep)aT MNOAUUCTKN U

MCMpaBneHns TEKCTa, He 3aBEPEHHble B MOPsiAKe, YCTaHOBIEHHOM 3aKOHOAaTe/IbCTBOM
Poccuiickoin ®efepaunu;



2) [OKYMEHTbl COAepXXaT MOBPEeXAeHUs, Haimyme KOTOPbIX He MO03BOJSISeT B
MO/IHOM 060beMe WCMOMb30BaTb WH(OPMALUIO W CBEAEHWA, CcofepXkalimecd B
AOKYMeHTaxX Af1a npeaocTaBfeHns MyHULMNaNbHOR yCNyru;

3) npefcTaBfieHHble AOKYMEHTbl WAW CBeAeHWUA yTpaTuauv CUAYy Ha MOMEHT
obpalleHns 3a MyHULMNAIbHOW YCYron (LOKYMEHT, Y40CTOBEPAOLLMIA MOSTHOMOUNSA
NnpeAcTaBUTENs 3a8BUTENA, B C/lydae 0bpalleHns 3a NpefocTaBieHneM MyHULUNaIbHOW
YCNYTY YKa3aHHbIM IUL0M);

4) nofayva 3asaBNeHUs 0 NPeaoCTaBIeHNN MYHULMNANBHOW YCYT U AOKYMEHTOB,
HeoOX0AMMbIX ANA NpefoCTaBIeHNA MYHULMNAIbHON YCNYTK, B 3/IEKTPOHHON (hopme ¢
HapyLleHNeM YCTaHOB/IEHHbIX TPe60OBaHUIA;

5) HEKOPPEKTHOE 3amno/fiHeHMe 0653aTeNlbHbIX NOMen B (Hopme 3asiBEHUS, B TOM
yucne B WHTEPaKTMBHOM (opme 3asaBfeHWs Ha Pecny6/MKaHCKOM nopTasne
(HepLocTOBEPHOE, HEMOHOE, NMNMO0 HEMpPaBU/IbHOE 3aMO/THEHUE);

6) npefcTaB/eHMEe HEMOSIHOrO0 KOMMJeKTa [AOKYMEHTOB, HE0OXOAUMbIX [A/1f
npegocTaBieHUss MyHULMUMNaNbHOR YCNyru;

7) 3asBNeHWe O NPefoCTaBNeHUN YCIyrn nofaHo B OpraH rocyfapCTBEHHOWA
BN1IaCTW, opraH MecTHOro caMoynpas/ieHUs UM opraHn3almio, B NoJIHOMOUNS KOTOPbIX
He BXOAMT NpeAocTaB/ieHe MyHUUUNaAbHOW YCyru;

8) HecobntogeHMe YCTaHOBMEHHbIX cTaTbeil 11 deaepanbHOro 3akoHa OT 6
anpenst 2011 roga Ne 63-®3 «O6 3n1eKTPOHHOW MNOANUCKU» YCNOBUIA MPU3HAHUA
[eACTBUTENbHOCTN YCUNEHHOW KBaIM(ULMPOBAHHOWN 3/1EKTPOHHOW MOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWIA A/11 OTKasa B Mpuveme JOKYMEHTOB, HEOOXOAUMbIX
O/19 NONTYYeHNA MYHULMNANbHOW YCNYTK, SBSAETCA UCUYEPMbIBAKOLLUM.

2.7.3. PeweHne 06 OTKase B npuveme 3asB/eHUA U LOKYMEHTOB, HEOOXOAUMbIX
ANA NpefoCTaBNeHNss MyHUUMNANbHOW YCNyrn, MOXeT ObiTb MPUHATO KaK BO BPeEMS
npvema 3afBUTeNs, TakK M Nocne MNoayvyeHUss OTBETCTBEHHbLIM AO/KHOCTHbLIM IULOM
OpraHa Heo6XxoAMMbIX AN NPefoCTaBNEHMS MYHMULUMNaNbHOW YCNYyrn [OKYMEHTOB
(cBepeHwuin) c NCMNo/b30BaHMEM MeXXBeLOMCTBEHHOIO NH(OPMaLNOHHOI0
B3aUMOJENCTBUNSA, B CPOK, He MpeBbIalWmnii 9 pabounx gHeid CO LHSA perucTpauuun
3asBMeHuS.

2.7.4. 3anpellaeTcd O0TKasbiBaTb B MpUEMe 3asaB/EHUA W WHbIX OOKYMEHTOB,
Heo6X0AUMbIX ANs NpeaocTaBeHNs MyHULMNAIbHON YCYrn, B Clyvae ecnin 3asBfieHne
N LOKYMEHTbI, HE0OX0AUMbIE 415 NPefoCTaB/IEHNS MyHULUNAIbHOW YCNYTrn, NOLaHbI B
COOTBETCTBUM C MHOPMaLMed 0 CpoKax 1 Nopsake NpefocTaBeHUs MyHULMNASIbHOW
ycnyru, ony6smkoBaHHoW Ha EguHom nopTtane, Pecny6/iMKaHCKOM ropTarne.

2.8. |/|C'~IepI'IbIBaPOLLI,I/II7I nepedvyeHb OCHOBaHWM Ana NnpnocTaHoBNEHUA NN OTKa3a B
npegoctaBneHN MyHI/ILI,I/II'IafIbHOI7I YCnyrum

2.8.1. OcHOBaHMA [N NPUOCTAHOB/IEHUS NPeAOCTaB/NEHMA MYHULMNaIbHON
YCNYTrn OTCYTCTBYIOT.

2.8.2. OCHOBaHUs AN 0TKasa B NpPeAoCTaBNeHNN MYHULUNANBbHOW YCYTU:

OcHOBaHUA 419 NPUOCTaHOB/IEHUA MPeAOCTaB/IEHNS YCNYTU He NMPeayCMOTPEHbI.

OcHoBaHUA 4Na oTKasa:



1) 3adBuTENnemM nMpeacTaBfieHbl [LOKYMEHTbl He B MOMHOM 06beme, Mbo B
NPeAcTaBeHHbIX 3adBfieHMM U (MIM) LOKYMEHTax COLEPXMUTCA HenosHasa v (uam)
He,OCTOBepHasa MHQopmauus;

2) NoCTynjeHWe OTBeTa OpraHa rocyfapCTBEHHOM BnacTW, opraHa MeCTHOro
camoynpasieHus nnbo NoLBeJOMCTBEHHOW OpraHy rocyAapCTBEHHOW BnacTv Wan
opraHy MeCTHOro camoyrnpaB/ieHUs OpraHu3auuMM Ha MeXBeLOMCTBEHHbIN 3anpoc,
CBUAETENbCTBYIOWLEro 06 OTCYTCTBUN AOKYMeHTa U (11n) nHpopMaunmn, HeobxoaAnMbIX
ANA NpefoCTaBNeHUss MyHULMNaNbHON YCyrn, ecnv COOTBETCTBYHOWMIA AOKYMEHT He
ObIN NpeAcTaB/eH 3asBMUTENEM MO COBCTBEHHON NHULMATUBE;

3) K HaHMMaTtento OOMEHMBAEMOrO XXW/Or0 MOMELLEHNSA MPeabaBieH WUCK O
PacTOPXXEHUW UM 06 N3MEHEHMW J0T0BOPa COLMAIbHONO HailMa YXMI0ro NoMeLLeHus;

4) npaBo MoMb30BaHWUA OOMEHMBAEMbIM >XW/bIM MOMELLEHMEM OCMapuBaeTca B
cyfebHOM Mopsaake;

5) 06MeHMBaeMOe >XWoe MOMELLEHNEe MPU3HAHO B YCTaHOB/IEHHOM MOpPSAAKe
HeMnpuUrogHbIM 418 NPOXUBaHWUS;

6) nNpUHATO pelleHMe O CHOCe COOTBETCTBYIOLLEro AoMa WAM  ero
nepeobopyfoBaHMM /19 UCMONb30BaHUA B APYTUX Lensx;

7) NPUHATO pelleHVe O KanuTaJibHOM PEeMOHTE COOTBETCTBYHOLLEro foma C
MepeycTponcTBOM v (M) NepeniaHUPOBKOM XXUbIX MOMELLEHNIA B 3TOM [IOME;

8) B pesynbtate 06MeHa B KOMMYHa/lbHYIHO KBapTUPYy BCENAETCA rpakAaHWH,
cTpafalowmnii ofHON M3 TSHKENbIX (OPM XPOHMYECKUX 3ab0neBaHW, YKa3aHHbIX B
NpeaycMOTPEHHOM MYHKTOM 4 yacTu 1 cTaTbi 51 XXunuuHoro Kogekca Poccuiickoi
desepaynn nepeyHe

2.8.3. lMepeyeHb OCHOBaHWA AN OTKa3a B MPeAoCTaBleHUUM MYHULMNASIbHOW
YCNyrv ABNSETCA NCYEPMNbIBAKOLLMM.

2.8.4. 3anpeliaeTcsi 0TKasblBaTb B MPeAoCTaBleHUN MYHUUMNA/bHON YCNyru B
cfiyyae, ecnu 3asBfieHWe O NpPefoCTaBleHUN MYHUUMNANbHOW YCNyrn nofjaHo B
COOTBETCTBMM C UH(hOPMaLMeil 0 CPOKax 1 NopsaaKe NpefocTaBNeHUs MYHULMNAIbHON
ycnyru, ony6/vMKoBaHHOW Ha EgMHOM nopTtane, Pecny6/MKaHCKOM ropTare.

2.9. nOpH,U,OK, pasMep N 0OCHOBaHNA B3MaHUA Focyﬂ,apCTBEHHOﬁ NOLUANHBI UAN UHOW
nnatbl, B3ANMaeMOii 3a npepocTtaB/iEHNE MyHI/ILI|I/II'IaJ'IbHOI7I ycenyru

MyHULMNanbHas ycnyra npejocTaBnseTcs Ha 6e3B03Me3/HO OCHOBE.

2.10. MepeyeHb YCNyr, KOTOPble ABNSIOTCSA HEOOXOAUMbIMI W 06513aTe/bHbIMU ANS
NpeAoCTaBNeHNS MyHULMNANbHOW YCNYTK, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(mokymeHTax), BblaBaeMoM (BbljaBaeMbIX) OpraHM3aLmsmMu, y4acTBYOLWUMM B

NPeAoCTaBEHNN MYHULMNANbHBIX YCAYT

MpepocTaBneHne He0GXOANMbIX U 0683aTeNbHbIX YCNYT He TpebyeTcs.

2.11. lNopsagok, pasmMep U OCHOBaHUA B3UMaHWA Naathbl 3a NpPeocTaB/ieHNe yCnyr,
KOTOpble ABNAKTCA HEOOXOANMbBIMWN N 0653aTe/IbHbIMU AN NPeaocTaBNeHuns
MYHULMMNaLHOR YCNyri, BKAOYas NHGopMaL Mo 0 METOAMKE pacyeTa pasmepa TakoWn
nnatbl



MpeaocTaBneHne HeEOBXOAMMbIX U 06513aTe/bHbIX YCNYT He TPedyeTcs.

2.12. MakcrManbHbIA CPOK OXKUAaHUS B O4epesmn npu nofade 3anpoca o
NnpefocTaBfIeHUN MYHULMNANLHOW YCNYTK, YCyrn, NpefocTaBgeMoin opraHu3almen,
y4yacTBYIOLLEW B MpefoCTaBIeHUN MYHULMNANLHOW YCNYTK, 1 MPU NONYyYeHNUN
pesynbTaTa NpefocTaBfeHns Takux ycnyr

2.12.1. Bpems 0XugaHus npy nogave 3assfieHUs Ha NosyyeHre MyHULUNAIbHOW
yCnyru - He 6onee 15 MUHYT.

2.12.2. Mpn nonyyvyeHUn pesynbTata NpefoOCTaBNEHUS MYHULUNANLHOW YCyru
MaKCUMaJIbHbIA CPOK OXKUAaHWSA B O4epesmn He [O/HKEH NpeBbiwaTh 15 MUHYT.

2.13. CpoK 1 nopanoK perncrpaunm sanpoca 3asasutens o0 NnpegocTaBneHnn
MYHMULMNANLHOW YCNYT U YCNYTKX, NPefoCTaBNSEMON opraHu3aLmen, y4acTByoLLeln B
NpeAocTaBieHN MyHULMNANbHOW YCYTK, B TOM YMCe B 3/IEKTPOHHON hopme

2.13.1. Mpwn nnyHom obpaweHn B ML, B AeHb nojayn 3adB/IeHNS 3a9BUTENIO
Bblgaetca pacnucka ns AVIC M®L| ¢ pernctpauMOHHbIM HOMEPOM, MOATBEPXKAAIOLLMM,
4TO 3asB/IEHME OTMNPaB/EeHO, U JaTOM Nohayn 3asaB/eHns.

2.13.2. Tlpn HanpaeneHuu 3asdBfeHMa nocpeacTsoM EamHoro noptana,
Pecny6ankaHCKOro nopTana 3aaBUTe/lb B feHb NOAayn 3aAB/IEHUA MOyYaeT B IMYHOM
KabuHeTe PecnybnnMkaHCKOro noptana WM Mo 31eKTPOHHOW MnoyTe YBeAOMJIEHME,
NOATBEPXAAlOLLee, 4TO 3adAB/EHWe  OTNpPaB/eHO, B  KOTOPOM  YKa3blBalOTCA
PErncTpaLnoHHbIA HOMep 1 AaTta nofadv 3asBneHus.

2.13.3. Tpu nnyHom ob6paweHnn B OpraH B [feHb NoJayn 3aAB/IEHUA
YNO/THOMOYEHHbIM A0/PKHOCTHLIM finuom OpraHa 3afBUTENO BblJaeTca pacnucka us3
aBTOMaTM3MPOBaHHON WMHMOPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHOW A/ OKa3aHus
rocyfapCTBEHHbIX Y MYHUUWUMaNbHbIX YCIyr, C PerucTpaumMoHHbIM HOMEPOM, AaToMn
nofayuv 3aaBneHNs 1 nepevyHem NpeacTaB/eHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MOMELLEHMSIM, B KOTOPbIX NPeA0CTaBASETCA MyHULUMNAIbHAS
ycnyra, K 3any OXujaHus, Mectam s 3arno/IHeHMS 3arnpocoB O NpeLoCTaB/eHNN
MYHMULMNANbHON YyCNyrn, NHPHOPMaLUMOHHBIM CTEHAAM C 06pasuaMu UX 3arnonHeHNs u
NepeyHeM AOKYMEHTOB, HEOOXOAUMbBIX ANs NPeAOCTaBNEHUS KaXKA0W MYHULMMANbHOW
YCNyru, pasmeLLeHno 1 0)OPMIEHUIO BU3YasiIbHOIN, TEKCTOBOW U MyNbTUMELNAHOMN
nHopMaLMM 0 NOpAAKe NPeaoCcTaBAeHNs TaKoil yCayru, B TOM Yncne K 06ecneyeHunto
AOCTYNHOCTU ANSt UHBA/IMAOB YKa3aHHbIX 06beKTOB B COOTBETCTBUM C (hefiepasibHbIM
3aKOHOAATEeNbCTBOM M 3aKOHOAATENbCTBOM Pecny6nunkn TaTapcTaH O coumanbHOM
3alwmTe MHBaNMAoB

2.14.1. MpepocTaBneHe MyHULUNANLHOW YCYrM OCYLLECTBNAETCA B 34aHUAX U
NMOMeLLeHuAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM CUCTEMOWA 7 CUCTEMOM
NoXapoTyLLeHNS.

MecTa npuema 3asBuUTeNeit 06opyayloTCs Heobxoaumoli Mebenbi  Ans
0(hopM/NEHNSI IOKYMEHTOB, MHPOPMALMOHHBLIMK CTEHAAMM.



2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon degepauumn o
COLMafbHON 3alinTe WHBA/IMAOB B Lensx O6ecrpensaTCTBEHHOro AOCTyna K MecTy
NpeLoCTaBNeHNs MyHULMNANbHOW YCyru 06ecnevmBaeTcs:

1) obecneumBaeTca 6GecnpenAaTCTBEHHbIA AOCTYN WHBaIMAOB K  MeCTY
NpefoCTaBNeHNs MYHULMNANbHOW ycnyrn (YAOOHbIA BXOA-BbIXOL B MOMELLEHUS U
nepemMeLLleHne B UX npegenax);

2) BU3yaslbHasd, TEKCTOBasd W My/NbTUMeAUNHAA WHGopMauus o nopsake
NpeLoCTaBNeHNs MYHULUNAbHON YCNyrn pasMeliaeTcs B YAOOHbIX ANS 3asBUTENei
MecTax, B TOM YMC/Ie C YH4ETOM OrpaHUYeHHbIX BO3MOXKHOCTEN MHBANINOB;

3) CONpoBOXAeHWe VHBaINAOB, UMEIOLLUX CTOMKME pacCTpPOMCTBa (DYHKLUM
3peHns N CaMOCTOATE/IbHOr0 NnepeaBuMKeHNs, N oKasaHue UM NOMOLLK;

4) BO3MOXHOCTb CaMOCTOATE/IbHOrO MepeABMKEHUA MO0 TeppuUTOpuUn, Ha
KOTOPO  pacnonoXKeHbl OOBLEKTbl COUMANbHOW, WHXEHEPHOW W TPaHCMOPTHOW
NHPPaCTPYKTYpP, BXOAa B TakMe 00BbEKTbI M BbIXOA4A U3 HUX, NMOCALKWU B TPAHCMOPTHOE
CPefCTBO W BbICaAKM U3 HEro, B TOM YMC/e C UCNO/b30BaHNeM Kpecna-KonsacKu,

5) Hagnexailee pasmelleHne 00OO0pYLOBaHUS W HOCUTeNen WHGopmaumu,
HeobXoanMbIX A1 obecneyeHns 6eCnpenAaTCTBEHHOro AOCTyna WHBAINAOB K yCayram
C YYETOM OrpaHUyeHU UX XN3HEeATeNbHOCTH;

6) ay6nmpoBaHMe Heo6XOAMMOWN [N WUHBANWAOB 3BYKOBOW W 3pPUTENbHOWN
MHOpMaUUK, a TakXKe Hagnucen, 3HAKOB W WMHOW TEKCTOBOWM W rpafmyeckon
MH(OpMaLMX 3HaKaMU, BbINOTHEHHbIMUW pPesibe(PHO-TOYEYHbIM WpUdTOM Bpaiins;

7) [LOMNYCK CypAonepeBofyunka v TUocypaonepeBofUmnKa;

8) [onyck cobakn-npoBOAHUKA MPU HANNYMK LOKYMEHTA, NOATBEPXKAAOLLErO
ee cneyuwasbHoe o06y4vyeHMe U BblJaBaemMoro no ¢opmMe U B NOPALKE, KOTOpble
yCTaHOB/IeHbl NpuKa3oM MuHUCTEpCTBa TpyAa M COLMaNbHOW 3awmTbl POCCUIACKON
depepaumn ot 22.06.2015 No 386H «O6 yTBepXAeHUN (HOPMbl [LOKYMEHTA,
MOATBEPXKAAIOLWEro creumansHoe o6ydveHre Cc006aku-npoBOAHMKA, W MOpsAAKa ero
BblLaun».

2.14.3. TpeboBaHMA B 4acTu o0becrneyeHUss [LOCTYNHOCTU ANs  WHBAINAOB
06bEKTOB, B KOTOPbIX OCYLLECTBNAETCA MPefoCTaB/ieHVe MYHMULMNANBHON YCnyru, u
CPeACTB, WUCMONb3YeMbIX MPWU MNPefOCTaBNEHUN MYHULMNANLHOW YCYyru, KOTOpble
yKa3aHbl B noAnyHKTax 1 -4 nyHKTa 2.14.2. agMWHUCTPATUBHOIO periameHTa,
NMPUMEHAIOTCA K O0O0bekTaM W CpefcTBaM, BBELEHHbIM B 3KChayatauuio wau
npoLeaLwnm MoAepHU3aL o, PEKOHCTPYKUMIO nocne 1 uwond 2016 roga.

2.15.  TlokasaTenu AOCTYNHOCTM 1 Ka4yecTBa MyHMLMNANbHOW YCNyru, B TOM Yucne
KO/IMYeCTBO B3aMMO/ENCTBUIA 3aBUTENS C O/HKHOCTHBIMW NMLLaMU NPy
NpeAoCTaBNeEHNN MYHULMNANBHON YCNYTY U KX NPOA0MKUTENBHOCTb, BO3MOXHOCTb
nonyyeHns MHHOPMaLMK 0 X0Ae NPefOCTaBNEHUS MYHULMNABbHON YCNyTu, B TOM
ymncne ¢ UCnonb3oBaHWEM MH(POPMALMOHHO-KOMMYHMKALMOHHbIX TEXHOMOT WA,
BO3MOXHOCTb IM60 HEBO3MOXHOCTb MONYYEHNUS MyHULMNANbHON ycnyru B
MHOTO(YHKLMOHaNbHOM LieHTpe NpeAocTaBNeHnst rocyJapCTBEHHbIX 1
MYHULMNabHbIX ycnyr (B TOM 4KC/e B MOIHOM 06beME), B NHO6OM TepPUTOPUATIbLHOM
noapasfeneHn opraHa UCNOMHUTENBHO PacropsiANTENbHOMO OpraHa MeCTHOrO
camoynpaBfieHuns, Mo Bbl6OPY 3asBUTENS (IKCTEPPUTOPUANLHBIA NPUHLMM),
NnocpeACTBOM 3amnpoca 0 NPeAoCcTaBNeHNN HECKONbKMUX FOCYAapCTBEHHbIX U (1K)



MYHULUMNASIbHBIX YCNYT B MHOTO(MYHKLUMOHANbHbIX LLEHTpax npeaocTaB/ieHns
rocylapCTBEHHbIX M MYHULUMUNAbHbIX YCNYT, NPeAyCMOTPEHHOr0 cTaTbei 15.1
depaepanbHOro 3akoHa Ne210-d3 (KOMMNIEKCHbIA 3arpoc)

2.15.1. Mokasatensamm [OCTYNHOCTU MpPefOCTaB/IEHNS MYHULUNaNbHOW yCnyru
ABNAKOTCA:

pacnosioXKeHHOCTb MOMeLLeHNsA, B KOTOPOM BEAETCA MNpueMm, Bblhavya JOKYMEHTOB
B 30He [OCTYMHOCTU OOLLECTBEHHOIO TPAHCMOPTa;

HaMyme HeobXOLMMOro KO/MIMYecTBa CMeuuasucToB, a Takke MOMELLeHWI, B
KOTOPbIX OCYLLECTBAETCA NPUEM JOKYMEHTOB OT 3asABUTENEN;

HaMume wucYyepnblBalOLWen WHGpopMauum o cnocobax, MopsaKe U CpoKax
NpefoCcTaBNeHNs MYHULUMMNANbHOM YCNYrM Ha WH(OPMaLMOHHBLIX CTeHAax, EanHom
noptane, Pecny6ivMkaHcKoM nopTane, opuUmnanbHOM caiTe MyHULMNANbHOIO paiioHa;

OKa3aHMe MnOMOWW WHBAIM4AM B MNPeOofosieHMn 6apbepoB,  MeLlakLmx
NONYYEHNIO UMW YCNYT HapaBHe C ApyrumMu nuuamu.

2.15.2. Tlokasatenamy KayectBa MpeAoCTaB/eHUs MYHUUUNATbHON YyCyru
ABNAIOTCA:

1) co6n0ieHne CPOKOB Mprema 1 pacCMOTPEHUA LOKYMEHTOB;

2) cobnoieHne cpoKa Noy4veHns pesynbtata MyHULUNaNbHOW YCNYTu;

3) oTCyTCTBME O0OOCHOBaHHbLIX >Kanob Ha HapyweHus afMUHUCTPATUBHOIO
perfiamMeHTa, coBepLleHHble paboTHMKamMu OpraHa;

4) KONNYecTBO B3aMMOAENCTBUIA 3adaBUTENA C 4O/MKHOCTHBIMK nuuamn (6e3 yyeTta
KOHCY/NbTaumi):

B3aMMofeincTBue 3aaBuTens Cc paboTHMKamu OpraHa wam MOL,  npu
NpefoCTaB/IeHUN  MYHULMNANbHOW  YCNyrn  OCYLLEeCTBAAeTCA  OAWMH  pa3  npu
npeAcTaBieHNN 3a9B/IEHUA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

OLWH pa3 B C/lyyae Heob6XOLMMOCTW NOJSyYeHWs pesyfbTarta MpPefocTaB/ieHUs
MyHUUMNanbHoW ycnyrn B OpraHe wan MO®LL B opme 3k3emnnispa 3/EKTPOHHOIO
LOKYMeHTa Ha ByMaXXHOM HocuTere.

Mpofo/IHKUTENbHOCTD OAHOI0 B3aMMOLENCTBUS 3aABUTENS C AO/DKHOCTHLIMU
AnuaMy nNpu NpegocTasieHn MyHULUNAIbHOW YCyrn He npeBbllaeT 15 MUHYT.

3asBuTENb BNpPaBe OLEHNTb Ka4ecTBO NPeLoCcTaBIeHUs MyHULUNAIbHOW yCnyru ¢
MOMOLLUbIO YCTPOWCTB MOABWKHOW pagunoTeniepOHHOM CBA3W, C  MCMONb30BaHUEM
Pecny6/11MKaHCKOro noprana, TepMUHaNbHbIX YCTPOMCTB.

2.15.3. VIH(opmaumsa o xoae npeaoctaBfeHUss MyHULMNANbHON YCAYrn MOXeT
ObITb  MONlyyeHa 3aABUTENEM B JIMYHOM KabuHeTe Ha EguHOM  nopTarne,
Pecny6nvnkaHckom roptasne, B OpraHe, ML,

2.15.4. TlpefocTaB/ieHMe MYHULMNANBHON YCNYrM OCYLLEeCTBASETCA B JIlOO0M
M®L, no BbIGOpPY 3asABUTENA HE3aBMCMMO OT MeCTa €ero >KWUTenbCTBa WM MecTa
(haKTMYecKoro npoxkveaHua (nNpebbiBaHna) Ha TepputTopumn Pecnybnumkn TatapctaH no
3KCTeppUTOPUANIbHOMY NPUHLMNY.

MyHMuMNanbHaa ycnyra B COCTaBe KOMMIEKCHOro 3anpoca He npeocTaBiseTcs.

2.16. NIHble TpGﬁOBaHVIFI, B TOM 4HK1CNe yYnTbiBakoLWne 0COBEHHOCTH npepocrtaBneHNA
MyHMLLMHaﬂbHOVI YCNYrn no aKCTepputTopnasibHOMY MNMpuHLUUNY (B cny4yae, ecnm



MYHWLMNabHas ycnyra NpejocTaBaseTcs No SKCTEPPUTOPUanbHOMY NPUHLMUMY) U
0COGEHHOCTYM NMpefoCTaB/IEHNS MYHULMNANbHOW YCNYTN B 3/1EKTPOHHON (hopme

2.16.1. Mpun npefocTaBfeHUN MYHULWUMNANbHOW YCNYrX B 3N1EKTPOHHOW (hopme
3adBUTeNb BNpase:

1) nonyunTb  WHpopMauMO O MNOpPsAAKE M CpoKax  MpeaocTaBfieHUA
MYHUUMNANbHOW YCNyrn, pasMelleHHyo Ha EguvHom noptane, Pecny6inmkKaHCKOM
noprane;

2) nopjatb 3asB/ieHWe O MNPeAoCTaBieHUM MYHULMNANBHON YCNYyru W UHblE
[NOKYMEHTbI, HE0OX0AUMbIE 418 NPeAoCTaBeHUs MyHULUNAIbLHOW YCyrn, B TOM Yuce
OOKYMEHTbl M MH(OpPMaLMIO, 3/IEKTPOHHbIE 00pa3bl KOTOPbIX paHee Oblv 3aBepeHbl B
COOTBETCTBMM C MYHKTOM 7.2 Yacth 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, ¢
“cnonb3oBaHWeM PecnybinKaHCKOro noprana;

3) MoNy4nTb CBELEHUS O XOAe BbIMOJIHEHUS 3aAB/IEHUIA O NpPefoCTaBeHUN
MYHULMNANbHOW YCYrn, NOLAHHbIX B 3/IEKTPOHHOW (hopME;

4) OCYLLEeCTBMTb OLEHKY KayecTBa NpefoCcTaBieHns MyHUUUNAIbHON yCyru;

5) nonyunTb pesynbTaT NPeAoCTaBleHUs MYHUUMNaNbHOW Yycnyru B gopme
3N1eKTPOHHOI0 JOKYMEHTA;

6) nopaTb Xanoby Ha peweHne u genictene (6esgeincTeme) OpraHa, a TakXKe ero
OO/MKHOCTHBIX /AL, MYHUUMNANbHLIX CAYXalMx NocpeacTsom PecnybankaHCKoro
noptana, noptana (MefAepanbHOM TOCYAApPCTBEHHOW WHMOPMALMOHHOW CUCTEMBI,
obecneunBatolein npouecc aocygebHoro (BHecyaebHOro) obykanoBaHWUS PeELUEHUA U
nevicteuii (6e3nencTBns), COBEPLUEHHBLIX MPW NPeAoCTaBNeHUN TOCYAapCTBEHHbIX U
MYHUUUNANbHBIX  YCAYr opraHamu, MpefoCTaBMAOWMMYA  FOCYAapCTBEHHbIE U
MYHUUMNANbHbIE  YCAYrW, WX [O/HKHOCTHLIMW  AMUaMK, TOCYAapCTBEHHbIMU Y
MYHULUNANbHBIMU CY>KaLUMMU.

2.16.2. PopmupoBaHMe 3aAB/IEHUA OCYLLECTB/AETCA MOCPEACTBOM 3amnosHEHUA
3/IEKTPOHHON (hopMbl 3asaB/ieHUs Ha PecnybnukaHckom nopTane 6e3 Heo6Xo4AUMOCTH
[0MOJTHUTE/IbHOW Nojaym 3adB/eHNs B KaKOW-1160 NHOM (hopme.

2.16.3. IMpun opmupoBaHnK 3aBNEHNSA 06eCreynBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAHUA U COXPAHEHUS 3aABNEHUA U NUHbIX LOKYMEHTOB,
Heo6X04UMbIX 419 NMPeoCTaB/IeHNA YCNYTN;

2) BO3MOXHOCTb 3aM0JIHEHUS HECKONIbKUMU 3aABUTENSAMU OLHOW 3/1IEKTPOHHOWA
(hopMbl 3asBNeHUA nNpu obpalleHUn 3a ycnyramu, npegnonaraloliumMmn HamnpasieHune
COBMECTHOTO 3asB/IeHNS HECKO/IbKUMMW 3aABUTENAMMU,

3) BO3MOXHOCTb MeyaT¥ Ha BYMaXKHOM HOCUTeNle KOMWUW 3/1eKTPOHHON (POPMbI
3aABeHuns,;

4) CcoXpaHeHue paHee BBELEHHbIX B 3/1EKTPOHHYIO (DOPMY 3aB/IEHUS 3HAYEHUI B
NHO60M MOMEHT MO >KeNaHWIO0 Mosib30BaTeNs, B TOM YKC/e Npu BOSHUKHOBEHWUM OLINOOK
BBOJA ¥ BO3Bpare A/ NOBTOPHOIr0 BBOAA 3HAYEHMWI B 3/IEKTPOHHYIO (DOPMY 3aABNEHUS;

5) 3anofiHeHMe Mosfield 3NeKTPOHHOM (hOpMbl 3asBNEeHUS [0 Hayala BBOjA
CBEAEHUI 3asBMTENIEM C WCMOMb30BaHMEM CBEfEHWI, pa3MelleHHbIX B ECUA, u
CBefleHNI, ony6/MKOBaHHbIX Ha PecrnybnnmkaHCKOM nopTase, B 4acTW, KacatoLencs
CBEfEHWNI, OTCYTCTBYIOLWMX B €JMHOI CUCTEME MAEHTUDUKALUN U ayTeHTUDMKaL MK,

6) BO3MOXHOCTb BEPHYTbCA Ha /11060 M3 3TAnoB 3anO/IHEHUS 3/1EKTPOHHOW
(hopMbl 3asB/1eHMS 63 NOTepn paHee BBeAEHHOW MH(opMaLun;



7) BO3MOXHOCTb [0CTyna 3asBUTeNd K paHee MNOAaHHbIM WM 3afBMEHUAM B
TeYeHWe He MeHee OJHOro roja, a TakXe 4aCTUUYHO CPOPMMUPOBAHHbLIM 3aAB/IEHUAM - B
TeyeHue He MeHee 3 MecCALEB.

2.16.4. 3anuch 3asBuTenert Ha npvem B M®LL (ganee - 3anucb) OCyLLECTBASETCS
nocpeacTsoM Pecny6/MKaHCKOro noprana, TeneyoHa KOHTakT-LeHTpa M®L].

3anaBUTEN0 MPeLOCTaBNSAETCA BO3MOXHOCTb 3anmcu Ha /ilobble CBOOOAHbIE ANA
npuemMa faTy v Bpems B npefenax yCTaHOB/EHHOINo B MHOTO(MYHKUMOHANILHOM LEeHTpe
rpagmka npuema.

3anucb Ha onpefenieHHy AaTy 3akaH4MBaeTCs 3a CYTKW [0 HACTYMIeHUs 3TOn
[aTbl.

[ns ocywecTBneHns npeLBapuTesibHON 3anncy nocpescTsom Pecny6/IMKaHCKOro
noprtana 3asBUTEN0 HEOOXOAMMO yKa3aTb 3anpallvBaeMble CUCTEMOW AaHHble, B TOM
yucne:

(hamunio, UM, 0TYeCTBO (MPU HaNNYUK);

HOMep TeneqoHa,;

afipec 3N1eKTPOHHOM NOYTbI (MO XXenaHuo);

Xenaemyto gaty u Bpemsa npremMa.

B cnyyae HecOOTBETCTBMS CBeAeHWI, KOTOpble CO0OWWUA 3asaBUTeNb Npu
npeABapuTe/IbHON 3anucu, AOKYMeHTaM, MpeAcTaB/ieHHbIM 3asBUTENeM MpU JIMYHOM
npueme, npefsapuTenibHas 3anncb aHHYMpyeTcs.

Mpn ocylecTBfeHMN MpeABapuUTE/IbHON 3anucu 3asaBUTeNt0  obecrneynBaeTcs
BO3MOXHOCTb pacrneyatatb Ta/lOH-NOATBepXaeHMe. B cnydvae, ecnu 3asBUTeNb
COOOLMT afpec 3/EeKTPOHHOW MOYThl, Ha YKa3aHHbIA afpec TakXe Hanpa./seTcs
MH(OPMaLMsa 0 NOATBEPXKAEHMMN NPeLBapuUTe/iIbHON 3anncy C yKazaHUeMm fatbl, BpeMeH
N MecTa nprema.

Mpn ocyLlecTBNEHUN MpeABapUTe/IbHON 3anucu 3asBUTeNb B 06A3aTeNbHOM
nopsigke MHHOPMUPYETCH O TOM, YTO NpeABapuUTe/ibHas 3annUcb aHHYNPYETCS B Cyyae
ero HesBKM No UctevyeHUn 15 MUHYT C Ha3HAYEHHOr 0 BpPeMeHU npuema.

3asBuTENb B NH060€ BpeMs BrpaBe 0TKa3aTbCA OT NpeABapuTeIbHOM 3amnnciu.

3anpeltaeTca TpeboBaTb OT 3afBUTENS COBEPLUEHUS| WHbIX [EACTBUIA, KpoMme
MPOXOXAEHNA NAEHTUPUKALMM N ayTEHTU(DMKALUN B COOTBETCTBMM C HOPMATMBHbLIMM
NMpaBoBbIMM aKTaMu Poccuiickoin ®Pefepaunn, yKasaHusa Lenu npueMa, a Takxke
NpeaocTaB/ieHNs CBeAEHWA, HeobXOAUMbIX AN pacyeTa [/NTe/IbHOCTU BPEMEHHOTO
MHTEepBasa, KOTOPbIA HEO6X0AMMO 3a6pPOHNPOBATL A4/11 Npuema.

3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKMN BbINO/THEHMSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPAAKY UX BbIMOMHEHWS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHWSI aAMUHUCTPATUBHbIX NpPoLeLyp B 3/1eKTPOHHOW hopMe, a TaKxXe

0COGEHHOCTM BbIMOIHEHUSA aAMUHUCTPATUBHbLIX NpoLesyp B
MHOTO(hYHKLMOHAbHbIX LeHTpax

3.1. OnucaHve nocnefoBaTeNbHOCTU AeACTBUM NpY NpefocTaB/IeHNN
MYHULMNALHOR yCNyru

3.1.1. MpeaocTaBneHne MyHULMNANbHOW YCyrn BKOYaeT B ceba crepytoLiune
aIMUHUCTPATMBHbIE NPOLIEAYPbI:



1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NpUHATAE W PacCMOTPEHME KOMMMEKTa AOKYMEHTOB, MpeAcTaBeHHbIX
3a9BUTENEM;

3) HanpaB/ieHWe MeXBe[OMCTBEHHbIX 3arpocoB B OpraHbl, Y4acTBYHOLlME B
npegocTaBfeHU MyHULMUMNAbLHOR YCNyru;

4) pacCMOTPEHME AOKYMEHTOB KOMUCCUEN

5) noaroTtoBKa pe3ynbTaTta MyHULUNAbHON YCNyTu;

6) Bblgaya (HanpaBneHNe) 3asdBUTENIO pe3ynbTaTa MyHULUUNAIbLHON YCNyrn;

7) ucnpasfieHNe TEXHUYECKMX OLLUNOOK.

3.2. OKa3saHve KOHCY/IbTal Wil 3ad9BUTESI0

3.2.1. OCcHOBaHMeM Hayana BbIMNOJHEHUA AAMWHUCTPATUBHOW  MNpoLesypbl
ABNAETCA obpalleHVe 3adBUTeNs MO BOMpocaM, CBA3aHHbIM C MNpPefoCTaB/IeHVeM
MYHULMNaNbHOW YCNyTu.

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHME
aflMVHNCTPaTMBHOWN NpPOLEeSYpbl, ABNSETCH:

npu obpatleHnn 3aasutensd B M®LL - paboTHUK M®PLL;

npu obpaweHnn 3aaButens B OpraH - cekpetapb Kcnonkoma (panee -
LO/IXXHOCTHOE NINLL0, OTBETCTBEHHOE 38 KOHCY/IbTUPOBaHME).

3.2.2. 3asBuTeNb BrpaBe 06paTUTLCS 3a KOHCY/bTauMenl O Mopsgke M CpoKax
NpefocTaBfieHUs MyHUUMNaNbHOW ycnyrn B M®L, nuyHo ¥ no TeneoHy W
3N1EKTPOHHON nouTe.

PaboTHUK M®L], KOHCYNbTUPYET 3adBUTENs, B TOM 4uCne MO cocTaBy, (popme
npeAcTaBNseMoi JOKYMeHTaLMM U Apyrum BoMpocaMm N5 MofyvyeHUs MyHUUUNaabHOW
yCcnyru.

3aaBuTelb  MOXET MOAy4YuTb MHMOPMALUIO O MOopAaAKe npefocTaB/eHns
MYHULMNaNbHOW ycnyru Ha ouumnansHom carite M®L, http://mfcl6.tatarstan.ru.

ALMVHUCTpPATUBHbIE NPOLEAYypbl, YCTaHaB/MBAaEeMble HACTOALLMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNs.

PesynbTatamy  BbIMOMHEHNSA  aAMWHUCTPATMBHBLIX  MPOLEAYP  ABNAOTCA:
KOHCYNbTauus Mo coctaBy, (opMe MpeAcTaBNseMOM [LOKYMeHTauum w  Apyrum
BONpocam, Heo6X0ANMbIM AJ1F NOSTyYEeHNS MYHULUNaNbHOW YCNyTu.

3.2.3. 3asBuTeNb Bnpaee 06paTUTbCA B OpraH Mo TeneOHY W 3/EKTPOHHOWA
noute, a TakKXe MONYYUTb KOHCYNbTauuio Ha Pecny6/MKaHCKOM nopTane, caiTe
OpraHa 0 nopsiiKe 1 cpokax npegocTaBaeHns MyHULMNAbHOR YCyr, B TOM YMCe No
cocTaBy, (popme NpeLCcTaBAseMOn AOKYMeHTauuuM U Apyrum Bornpocam A1 MnosyvyeHuns
MYHULMNaNbHOW YCNYTW.

[OoMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWe WHQOpMUpYeT
3aABUTENs B COOTBETCTBUU C TpeboBaHMAMU MyHKTa 1.3.4 agMWUHUCTPATUBHOIO
pernameHTa.

ALMVHUCTpPATUBHbIE MNPOLEAYpbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeUeHMe Tpex paboumnx gHei Co AHA MNOCTYMNIEHUS 0bpaLleHus.

PesynbTatamy  BbIMOMHEHNA  aAMWHUCTPATMBHBLIX  NPOLEAyp  SABNAKOTCS:
KOHCY/bTauuMn no cocTaBy, (opme MpeacTaBisgeMOn [OKYMEHTauum w  Apyrum
BONpocam, He06X0ANMbIM A4/ NOSTyYEeHNUS MYHULMNANBHOW YCyrn.


http://mfc16.tatarstan.ru

3.3. MpMHATME U PACCMOTPEHNE KOMMEKTA IOKYMEHTOB,
NPeACTaB/IEHHbIX 3asBUTENEM

3.3.1. lMpuem [OKYMEHTOB A/11 NPefoCcTaBieHns MyHULMNAbHON YCNyrn yepes
M®LL nnn yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3aasutenb (NpefctaBuTenb 3adaBuTens) obpawaerca B M®L, ¢ 3anpocom
O MpefoCTaBNeHUM MYHUUMNANIbHON YCNyrm W MpeactaBnseTr  [LOKYMEHTbl B
COOTBETCTBUMU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO PErNamMeHTa.

3.3.1.2. PaboTHUK M®LL, Begyw i npuem 3asBNeHNiA:

onpefenseT npegMeT obpalleHuns;

YA0CTOBEPAET IMYHOCTb 3aABUTENS;

MPOBOAUT NPOBEPKY NOHOMOYUIA LA, NOLAKOLLEr0 AOKYMEHTbI;

NMPOBOAUT MNPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NYHKTE 2.5 aiMUHUCTPATUBHOIO pPernameHTa,;

3anoJsiHAeT 3/IEKTPOHHY0 hopmy 3asBneHns B AIC M®PL;

npu npefoCcTaBNEHUN  [OKYMEHTOB,  YKa3aHHbIX B MyHKTe 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha  OYMaXHOM  HOCWTENe,  OCYLLeCcTBAsAeT
CKaHMpoBaHue npeacTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aaBneHne ns AMIC MoL;

nepeaeT 3ad9BUTENIO HA MPOBEPKY N nognucaHue;

nocne NnoAnnucaHna ckaHupyeTt nognuncaHHoe 3aasneHne 8 AIC MoL;

sarpykaet B AVIC M®LL foKymeHTbl, NpefCcTaB/eHHbIe B 3M1EKTPOHHON (hopme
WKW 3M1EeKTPOHHble 06pa3bl OTCKAHWMPOBaHHbLIX LOKYMEHTOB, (DOPMUPYET 3/1eKTPOHHOE
neno;

BO3BpaLLaeT NognMcaHHoe 3asB/IeHNe N OPUTUHASTbI BYMaXHbIX JOKYMEHTOB;

BblaeT 3aABUTENI0 PacnuCKy B NpuemMe LOKYMEHTOB.

ALMUHUCTPATUBHbIE NpoLeAypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNS.

Pe3ynbTaTaMy BbINONHEHUA aMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTnpaBKe 3asB/IieHNe 1 NaKeT AOKYMEHTOB.

3.3.1.3. PaboTHUK M®L] HanpaBnseT nakeT [OKYMEHTOB, TMPUHATbIX OT
3anBuTenst B OpraH B 3/1EKTPOHHOW (hopme (B COCTaBe NAKeTOB 3/IEKTPOHHbIX Aef) B
TeYeHMe OfHOro paboyero [fAHA CO [HA 0OpalleHUs 3aaBUTENs B CTPYKTYPHOE
nogpasgeneHve MoLl.

Pe3ynbTaTaMn BbIMNOMHEHNSA aMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: 3aaB/EHNe
M NakeT AOKYMEHTOB (3/IEKTPOHHOE Aefi0), Hanpas/ieHHble B OpraH, nocpeacTBOM
CUCTEMbIl 3/1eKTPOHHOI0 B3aUMO/ENCTBMS.

3.3.2. Mpuem [OKYMEHTOB [NS NPefOCTaBfIEHUS MYHUUMNaNbHOW YCayrn B
3NeKTPOHHOIN hopme vepe3 Pecny6mnMKaHCKNMA nopTain.
3.3.2.1. 3asaBuTeNb ANd nofayn 3asBlneHUst B 3N1eKTPOHHOM (hOpMe BbIMOHAET

cnepytoume aencTems:

BbIMONHSET aBTOpM3aLMIO;

OTKPbIBAET POPMY 3M1IEKTPOHHOTO 3asB/EHNS;

3anonHAeT  (opMy 3MIEKTPOHHOrO  3asiB/IEHWs,  BK/HOYAKOLLYH  CBEAEeHUS,
Heob6XxoAnMble 1 0653aTeNbHbIe AN NPeA0CTaBNeHNS MyHULUNANbHOW YCNYTH;



MPUKpennseT LOKYMEHTbl B 3/1eKTPOHHOW (OpMe WM 3/1EKTPOHHbIe 06pasbl
LOKYMEHTOB K (DOpMe 3/1eKTPOHHOT 0 3asaB/eHns (Npy Heo6Xo0AMMOCTH);

NMoATBEPXKAAET (haKT O3HAKOMJIEHMA W CcOrnacusi C YC/OBUAMU U MOPALKOM
NpefoCTaBNeHNss MYHULMNANBHON YCNyr B 3NeKTPOHHOW (opMme (ycTaHaBnMBaeT
COOTBETCTBYHOLLYI OTMETKY O COr/iacMm B POPMe 31EKTPOHHOIO 3asB/eHNS);

MOATBEPXAaeT  AOCTOBEPHOCTb  COOOLUEHHbIX  CBeAeHW  (ycTaHaBnMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPMe 3/1eKTPOHHOIO 3asB/1IeHNA);

oTnpasnseT 3ano/fiHeHHoe 3N1eKTPOHHOE 3anBneHue (HaXXumaet
COOTBETCTBYHOLLYI KHOMKY B (hOPME 3/1EKTPOHHOIO 3aAB/IEHUNSA);

3/IEKTPOHHOE 3asB/IeHWe TMOAMNCLIBAeTCA B COOTBETCTBMM C TPeOGOBaHMAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pPernameHTa,;

nonyyaeT yBefoM/ieHVe 06 OTNPaBKe 3/IEKTPOHHOTO 3asB/1IeHUS.

dopMaTHO-N0rnyecKas npoBepKa ChOPMMUPOBAHHOIO 3aABNeHNA
OCYLLeCTBNAGTCA MOC/e 3arnO/HEHUS 3afBUTENIEM KaXOro W3 Mosiel 3/1eKTPOHHOW
(hopmbl 3asB1eHUA. TTpK BbIABMIEHUM HEKOPPEKTHO 3aro/IHEHHOTO NOMS 3/IEKTPOHHOM
(hopmbl 3asBNeHNA 3asBUTENb YBEAOM/ISETCS O XapakTepe BbISB/EHHOW OLINOKN K
nopsgke  ee  YCTpaHeHuA nocpeacTBoM NHPOPMALMOHHOIO  COO06LLEHMA
HenocpeACTBEHHO B 3/IEKTPOHHON (OpMe 3asB/IEHWS.

AIMWHUCTPATUBHbIE nNpoLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbIMO/HAKOTCA B leHb 06paLleHns 3aaBUTeNs.

PesynbtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHLIX  MpouUeayp  SABNAAKOTCA:
3N1eKTPOHHOe feno, HanpaeneHHoe B OpraH MNoCpefcTBOM CUCTEMbI 3/IEKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHme KoMniekTa JOKYMEHTOB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbINOAHEHUS aAMUHUCTPATUBHOM npoLefypbl
ABNISIETCA MOCTYMNJIeHWe 3asB/IEHUA U  WHbIX [OKYMEHTOB, HE0OX0AMMbIX [Nns
NpeLoCTaBIeHNA MyHULUMANbHOW YCyTW.

[OMKHOCTHBIM ~ inoM  (pabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHME
aflMMHUCTPaTMBHON  npouesypbl  ABNSETCA  cekpeTapb Mcnonkoma (manee -
LO/IKHOCTHOE /IMLL0, OTBETCTBEHHOE 33 NPYEM LOKYMEHTOB):

3.3.3.2. [J0/KHOCTHOE N1LO, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B C/y4yae
obpalLeHnsa 3a9BMTENSA C 3a9BNeHMeM B OpraH:

onpeenseTt npeameT obpalleHns;

yCTaHaBNNBAET IMYHOCTbL 3aABUTENS,;

MPOBOAUT MPOBEPKY NOHOMOYUMIA LA, NOAAKOLLEr0 AOKYMEHTbI;

NMPOBOAWUT MNPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NyHKTe 2.5  aAMUHUCTPATMBHOIO  persiameHTa, NMPOBEPKY  COOTBETCTBUA
NpeAcTaB/ieHHbIX  LOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuAM  (Hag/excallee
o(hopm/ieHNe KOMWUA [LOKYMEHTOB, OTCYTCTBME B [LOKYMEHTax MOAUYMCTOK, MPUMUCOK,
3a4ePKHYTbIX C/OB U UHbIX HE OrOBOPEHHbLIX UCMPAB/IEHWI);

3anofiHAeT  3MeKTPOHHYK  (hopMy  3asABfieHUA B aBTOMAaTU3MPOBaHHOW
MH(OPMALMOHHOW cuUcTeMe, MNpefHa3HaA4YeHHOW AN OKa3aHWUA TOCYAapCTBEHHbIX W
MYHULUNANbHLIX YCNYT;

npu NPefoCTaBNEHUN  OOKYMEHTOB,  YKa3aHHbIX B MYHKTe 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha  OyMaXHOM  HOCWTEeNe,  OCYLLeCcTBAseT
CKaHMpoBaHwue npeacTaB/eHHbIX JOKYMEHTOB;



pacneyartbiBaeT 3aAB/IEHNE;

nepefaeT 3aABUTENI0 Ha NPOBEPKY U MNOANUCAHUE;

nocne NOAMNMCaHNUA CKaHUPYET MOAMNUCAHHOE 3asaB/IeHNE;

3arpyxaer B aBTOMATU3MPOBAaHHYO NH(OPMALMOHHYIO cucTemy,
npefHasHayYeHHYI0 A1 O0Ka3aHWA T[OCYJapCTBEHHbIX W MYHUUMNANbHbLIX YCAyr
OOKYMEHTbI, MNpeAcTaB/ieHHble B 3/1EKTPOHHOW (opMe WU 3M1eKTPOHHbIE 06pasbl
OTCKaHUPOBaHHbIX JOKYMEHTOB, (DOPMUPYET 3/1IEKTPOHHOE [eNo;

BO3BpallaeT MoAnucaHHOe 3asBfieHNe U OpUrMHaibl OYMaXKHbIX [LOKYMEHTOB
3a9BUTENIO;

BblfaeT 3aABUTENI0 PacnuCcKy B NpuemMe LOKYMEHTOB.

B cnyyae Hanmuma OCHOBaHWIA 418 OTKasa B NpuvemMe AOKYMEHTOB [O/IXHOCTHOE
NNLO0, OTBETCTBEHHOE 3a MNpWem [OKYMEHTOB, YBeAOM/AeT 3asaBUTENA O Haanuuu
NPenATCTBUAA ANa npuemMa 3asB/ieHns WU BO3BpallaeT eMy JOKYMEHTbl C 06bSCHEHUEM
COAepXXaHus BbIAB/IEHHbIX OCHOBaHWIA 415 0TKa3a B Npueme JOKYMEHTOB.

3.3.3.3. LOMKHOCTHOE MU0, OTBETCTBEHHOEe 3a MNpuveM [OKYMEHTOB, noc/e
MOCTYM/IEHUA LJOKYMEHTOB Ha PaCCMOTPEHME:

NMpucBanBaeT 3asB/IEHNI0 HOMEP B COOTBETCTBUM C HOMEHK/IATYPOW Aen 1 ctatyc
«[poBepKa JOKYMEHTOBY;

M3yyaeT MOCTYNMBLUME 3MIEKTPOHHbIE [Jena, B TOM YWCNE TMPUNOXKEHHbIE
3adBUTENEM [JOKYMEHTbI B 3/IEKTPOHHOW (DOPME U 3M1EKTPOHHbIe 06pa3bl JOKYMEHTOB;

MPOBEPSET KOMIM/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepsieT CcO6MOAEHME YCNOBUIA [eACTBUTE/IbHOCTU 3M1EKTPOHHOW nognucy,
nocpeficTBOM oO6palwieHnd K EgumHomy noptany (B Cnyyae, ecniv  3asaBUTefeM

npeAcTaB/EHbI 3NEKTPOHHbIE [LOKYMEHTBbI, noAnuncaHHbIe YCUNEHHOM
KBaMPUUMPOBAHHOMN 3/1EKTPOHHON NOAMMUCHIO).
Mpwn Hannyuu OCHOBaHWH, npeayCcMOTPEHHbIX NYHKTOM 2.7.1

aOMWUHUCTPATMBHOIO persiameHTa, MOArOTaB/MBAET MPOEKT pelleHns 06 OTkase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 MPeLoCTaBeHUs MyHULUNaNbHOW YCNYTI.

B cnyuyae, ecnm B pesynbTaTe MNPOBEPKU YCWUNEHHOW KBaM(ULMPOBaHHOW
3/IEKTPOHHON MOAMWUCK BbISB/IEHO HeCO6/0eHNe YCNOBUIA ee [AeACTBUTENIbHOCTMH,
MPOEKT pelleHWs 06 OTKase [LO/DKEH COoAepXaTb NYHKTbl cTtatbuM 11 PepepanbHOro
3aKoHa Ne 63-P3, KOTopble MOCNYXWU/IN OCHOBaHMEM N1 ero NPUHATUS.

MpoekT peweHns 06 OTKase B MpUemMe [OKYMEHTOB, He0b6XO4MMbIX /1A
NpefoCTaBIeHNs MYHUUMNaNbHOW YCNyru, € yKasaHWeM NpuYMH OTKasa (B Cryu4ae,
eciM OCHOBaHMA AN  0TKasa B MpuUEMe [OKYMEHTOB, Heob6XOo4uMMbIX A4/
NpefoCTaBNeHNs MYHUUWUMaNbHOW YCNYrn, CBsi3aHbl C HapyLUleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [N OTKasa B MpuemMe [OKYMEHTOB
LOO/MKHbI  COfepXKaTb WH(opMauMio O HaUMEHOBAHMM [OKYMEHTOB (MH(opmMaLmu,
CBEefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HefoCToBepHble U (Un)
MPOTMBOPEUUBbIE CBEAEHUS, O)OPMIIEHBI C HApYLUEHNEM YCTAaHOB/IEHHbIX TPe60BaHMiA),
HanpaB/AeTCA Ha cornacoBaHve B YCTaHOB/NIEHHOM MOPAAKe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOr0 JOKYMEeHTO060pOoTa.

CornacosaHne npoekTa pelleHMss 06 OTKase B MpueMe [JOKYMEHTOB,
HeOOXOAMMbBIX A8 MpPefoCTaBfeHNs MYHULUMMNANbHOW YCNYrn, OCYLLEeCTBNSETCA B
nopsake, NpefycMOTPeHHOM NYHKTOM 3.6.3 afMUHUCTPATMBHOIO periaMeHTa.



B cnyyae OTCYTCTBMA OCHOBaHWWA [ OTKa3a B MNpuUeMe [OKYMEHTOB,
npeayCcMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernameHTa, AO/IXHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB, B TeyeHWe O4HOro paboyero AHA CO AHA
MOCTYN/IEHNA 3asBNIeHNSA, HanpasiseT 3a9BUTENI0, YKa3aHHbIM B 3asB/IEHUM CMNOCOO0M,
yBelOM/IEHVE O MOCTYN/IEHUN 3aAB/IEHUS, COAepXKallee BXOAALMIA PerncTpaumoHHbIN
HOMep 3asdBNeHWs, AaTy MONYyYeHUs 3asaBfieHUs, NepeyeHb HauMeHOBaHWI (haiifios,
NpeAcTaB/eHHbIX K HEMY [JOKYMEHTOB, [aTy MONYYeHUs pesyfibTaTta MyHMUMNaJbHOW
YCNyru.

3.3.3.4. VcnonHeHWe npouepyp, YKasaHHbIX B nyHkTtax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiamMeHTa, npuv  HalMuMm  TEXHUYECKON  BO3MOXHOCTU
OCYLLECTBNAETCA B aBTOMaTMYECKOM peXume € UCMOJIb30BaHWEM aBTOMAaTU3UPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MNpeAHa3HA4YeHHOW A5 OKa3aHWUSA TOCYAapCTBEHHbIX |
MYHULUMUNANLHBLIX YCNYT.

3.3.3.5. AAMUHUCTpaTMBHbIE NpPOUEAYpbl, YyCTaHaBNMBaemMble MNYHKTOM 3.3.3
aOMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHue OAHOro paboyero AHA CO
OHA NOCTYNNeHUA 3aaBNEHNS HA PaCCMOTPEHME.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATUBHBLIX MPOLEAYpP ABNAOTCA: NPUHATBI
Ha PacCMOTPeHWE KOMMIEKT AOKYMEHTOB WM MPOEKT pelleHns 06 OTKase B mpueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPeLOCTaBNEHNS MYHULMNANBHON YCNYTH.

3.4. HanpaBneHme MEXXBEAOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4aCTByHOLNE B
npegoctaBneHN MyHI/ILI,I/II'IaﬂbHOﬁ YCnyru

3.4.1. OCHOBaHMEM Ha4yana BbIMNOMHEHUA a4MUHUCTPATUBHOW MpoLeaypbl
ABNIAIETCA MOMYyYEHNe [O/MKHOCTHbIM iMLoM (pabOoTHUKOM), YMOSITHOMOYEHHBLIM Ha
BbINO/IHEHNE afMWHUCTPATUBHOW Npoueaypbl, OT LO/MKHOCTHOro nvua (paboTHUKA),
OTBETCTBEHHOrO 3a NPrYeM [OKYMEHTOB, NPUHATLIX OT 3aABUTENA LJOKYMEHTOB.

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHME
aflMVHUCTPaTMBHON  npoueaypbl, SBNAeTCH cekpetapb Wcnonkoma (panee -
LO/IKHOCTHOE /IMLL0, OTBETCTBEHHOE 33 Hanpas/ieHVe MeXXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. JO/MKHOCTHOE ULL0, OTBETCTBEHHOE 3a HamnpaBs/ieHe MeXXBeLOMCTBEHHbIX
3anpocoB, (POPMUPYET M HanpaBisieT B 3/1EKTPOHHOW (hopMe NOCPeACTBOM CUCTEMbI
MeXXBEJOMCTBEHHOI0 3/IEKTPOHHOIO B3aMMOAeNncTBus (Npu OTCYTCTBUM TEXHUYECKOW
BO3MOXXHOCTU - WHbIMK CMocobamu) 3anpocbl O MNpefoCTaBNEHUN [OKYMEHTOB W
CBefEHWNI, NPesyCMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernaMeHTa.

AAMUHNCTPATMBHbIE MNPOLUEAYPbl, YCTAHABNMBAEMblE HACTOALWMM MYHKTOM,
BbIMO/HAKOTCA B leHb NPUHATUA 3a9B/IEHNS HA PACCMOTPEHME.,

PesynbTatamy  BbIMOMHEHNA  aAMWHUCTPATMBHbLIX  NPOLEAYp  SABNAKOTCA:
HanpaB/eHHble B oOpraHbl BfactM u (uUavM) MOABEAOMCTBEHHbIE OpraHam B/iacTu
opraHm13aLmm 3anpocsl.

3.4.3. Cneymannctol  NOCTABLIMKOB  AaHHbIX Ha  OCHOBaHMM  3anpocos,
MOCTYMMBLUMX Yepe3 CUCTeMY MEeXBELOMCTBEHHOIO 3/1IEKTPOHHOIO B3aUMOAENCTBUS,
NpeaocTaBNAOT  3anpallvMBaeMble  AOKYMEHTbl  (MH(OpMaLMIO) WAW  HanpasnsaoT
yBEOM/IEHNA 06 OTCYTCTBUW [LOKYMeHTa WU (MM) MH(opMauumn, HeobXoAMMbIX ANS
NpeLoCcTaB/IeHUs MyHULUNaNbHOW yCnyrun (fanee - yBefloM/ieHMe 06 OTKase).



ALMWHUCTPATUBHbIE MpPOLEAYpPbl, YCTaHaBIMBAEMblE HACTOALWMM MNYHKTOM,
BbINOJIHAKOTCA B TeYeHWe MATU [HeN CO [HS MNOCTYMNeHUs MeXBeAOMCTBEHHOIO
3anpoca B opraH Wav OpraHu3auunio, npefocTaBAoWMe LOKYMEHT U MH(opMauuio,
€C/IN UHble CPOKM MOArOTOBKM W HanpaB/eHUs 0TBeTa Ha MeXBeLOMCTBEHHbI 3anpoc
He YCTaHOB/eHbl (efepaibHbIMU 3aKOHamK, MpaBoOBbIMW akTamu [1paBuTenbLCTBa
Poccuiickoin defepaumm U NPUHATLIMA B COOTBETCTBUM C (PefepaibHbIMU 3aKOHaMu
HOPMAaTUBHbLIMW NPaBOBbIMY akTamun Pecnybnmky TatapcTtaH.

PesynbTtatamMy  BbLINOMHEHUA  aAMUHUCTPATUBHLIX  Mpouedyp  ABNAKOTCA:
LOOKYMEHTbI (CBeAeHWs), HeobXoAnMble ANS NPeAoCTaBNeHNs MyHULUNAIbLHON YCyri,
nnéo yBsefoM/IeHVe 06 OTKase, HanpasfieHHble LO/IXHOCTHOMY /ULy, OTBETCTBEHHOMY
3a Hanpas/ieHe MeXBELOMCTBEHHbIX 3anpocosB.

3.4.4. JonXHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpasieHne MEeXBeLOMCTBEHHbIX
3anpocoB:

nony4yaet 3anpalinBaemble yepe3 cCUCTEMY MEXBELOMCTBEHHOr0 3/1EKTPOHHOI0
B3aMMOLENCTBMSA  [OKYMeHTbl (CBefeHWs), HeobXxoAuMble [  NpefoCTaBNeHus
MYHULMNANbHOW ycnyru, nmbo yBefom/ieHMe 06 0TKase Mpu OTCYTCTBMM AOKYMEHTa U
(nnn) nHdopmaunn;

npu Hamumnn OCHOBaHWH, npesyCMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/AMBAET MPOEKT pelleHnd 06 OTkase B
npueme LOKYMEHTOB, HEO6XOAMMbBIX 418 NPefoCTaBeHNs MyHULUNANbHOW YCNYTI.

[MpoekT peweHns 06 OTKase B MpPUEME [OKYMEHTOB, He0OXOAUMbIX A/
NpefoCTaBNeHNs MYHUUUNaNbHOW YCIyrn, € yKasaHWeM MpUYMH OTKasa (B Clyuvae,
eciM  OCHOBaHWA AN  O0TKasa B MpuUeMe [OKYMEHTOB, Heob6XOoauMbIX 4/
NpefoCcTaBNeHNs MYHUUWUMaNbHOW YCNYyrn, CBsi3aHbl C HapyLIEHWEM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [N OTKasa B MpuemMe AOKYMEHTOB
OO/MKHbI  COfepXKaTb WH(opMauMio 0 HAaUMEHOBAHUM [LOKYMEHTOB (MH(opMaLmu,
CBEefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCToBepHble U (UK)
MPOTMBOPEUUBbIE CBEAEHUS, OOPMIIEHBI C HApYLUEHNEM YCTaHOB/EHHbIX TpeboBaHui),
HanpaB/AeTCA Ha cornacoBaHWe B YCTaHOB/IEHHOM MOpsAKe MOCPEACTBOM CUCTEMBI
3/IEKTPOHHOr0 JOKYMeHTO0060pOoTa.

CornacosaHne mnpoekTa pelleHns 06 OTKase B NpUeMe [OKYMEHTOB,
HEOOXO4UMbIX [A/1 MpefoCTaB/lieHNs MYHUUWUMNanbHOW YCNyru, OCYLUEeCTBASETCH B
nopsake, NpeaycMoTpeHHOM NYHKTOM 3.6.3 aAMUHUCTPATUBHOIO pernaMeHTa.

ALMUHUCTPaTUBHbIE nNpoLueaypbl, YyCTaHaB/IMBAEMble HaCTOALWMUM MYHKTOM,
BbINOJIHAKOTCA B ieHb NOMyUYeHNUS CBELEHNIA N0 MEXBeLOMCTBEHHbLIM 3anpocam.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
LOOKYMEHTbI (CBeAeHMs), HeobXoAnMble ANS NPeAoCTaBNeHNs MyHULUNAIbHOR YCnyru,
MPOeKT pelweHnd 06 OTKase B MpPUEME [OKYMEHTOB, HeobXOoAuMMbIX — [Ans
NpeLoCTaBNeHNs MyHULUNANbHOW YCYTW.

3.4.5. lVcnonHeHne npoueayp, YKasaHHbIX B NyHKTax 3.4.2, 3.44
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HaIMuMm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTBNAETCA B aBTOMaTMYECKOM peXume € UCMo/b30BaHWEM aBTOMAaTU3UPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A1 OKa3aHMsi roCy[apCTBEHHbIX U
MYHULMNANbHbLIX YCAyr, B TOM 4uc/le C MOMEHTa perucTpaumn 3asdBfeHuUs B
COOTBETCTBUMU C NYHKTOM 2.13 aAMUHUCTPATUBHOIO pPerfameHTa.



3.4.6. MaKc/ManbHbIli  CPOK  BbIMOMHEHMS aAMUHUCTPATUBHbLIX MpoOLEeayp,
yKa3aHHbIX B MyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, COCTaBNAeT NATb paboumx
AHEN.

3.5. PaccmoTpeHue JOKYMEHTOB KOMUCCHEN

3.5.1. OcHOoBaHMEM Hayana BbIMO/IHEHUS aAMUHUCTPATUBHOW NpoLefypbl
ABNAETCA MOCTYNJieHNne OT AO/MKHOCTHOrO /Nuua, OTBETCTBEHHOrO 3a HanpasfeHue
MEeXBEJOMCTBEHHbIX  3arpocoB, [OKYMEHTOB (CBefeHWi), HeobXoAWMbIX  [Ans
NnpefocTaBNeHNs MyHULUNANbHOW YCyTW.

JOMKHOCTHBIM /IMLLOM, OTBETCTBEHHbLIM 3a BbINOJIHEHNE afMUHUCTPATUBHOM
npouesypbl, SBNSETCA CekpeTapb lMcnonkoma (ganee -  [O/MKHOCTHOE UL,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTaTa NpefoCcTaBeHUs MyHULUNANbHOW YCnyru).

3.5.2.  [JO/DKHOCTHOe /MUO, OTBETCTBEHHOe 3a TMOAr0TOBKY pe3y/sbTara
NpeLoCcTaBNeHNsS MyHULUNANbHOW YCNYTW:

paccmaTpuBaeT CHOPMUPOBAHHBIA KOMMIEKT [LOKYMEHTOB, HEOOXO4MMbIX A1
npesocTaBNeHNs MyHULUNANLHOW YCyru;

MNpn BbISIBMEHUM OCHOBAHWA AN OTKasa B MNpPefOCTaBEHUN MYHULMNaNbHOM
YCNyru, yKasaHHbIX B NyHKTe 2.8.2 aMUHUCTPATMBHOIO pernamMeHTa, NoArotaBnmsaeT
3aK/loYeHne 06 OTKase B MPeAoCcTaBieHUU MYHULMMANbHOW YCNyru; KOMMIEKTyeT
LOKYMeHTb! ((hopMupyeT fena);

B C/lyYae OTCYTCTBUS OCHOBaHWI A/1 0TKasa B NPeAoCcTaBieHn MyHULUNAIbHOW
ycnyru, npegycMOTPEHHbIX MYyHKTOM 2.8.2 aAMWHUCTPATUBHOIO perfameHTa, no
UToraMm  pacCMOTPEHUS  AOKYMEHTOB,  HeoOXOoAMMbIX AN NpeLoCTaB/IeHNs
MYHULMNANbHOW YCNYrn, KOMNEKTYeT AOKYMEHTbI ((hopMUpYeT Aena);

HanpasnseT CHOPMUPOBaHHbIE Y4YeTHble [ena Cemeili Ha paccMOTpeHue
0O6LLECTBEHHOW XWNLLHOK KOMUCCUK (fanee - KOMUCCUR);

AIMUHUCTPaTUBHbIE MpOLUEeAypbl, YCTaHaBNMWBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHUE OAHOro paboyero AHS.

PesynbTaTaMn  BbINO/MIHEHUA  agMUHUCTPATMBHLIX  npoueayp  ABNAKOTCA
Hanpas/ieHHble B KOMUCCUIO YUYeTHbIe aena.

3.5.3. CekpeTapb KOMUCCUU OCYLLIECTB/IAET:

N3yyeHune NOCTYNMUBLUNX AOKYMEHTOB;

Ha3HauyeHWe [HA 3acefaHua KoMuUccuu,

N3BeLLeHMe Y/1IeHOB KOMUCCUN O He 3acefaHunsa KOMUCCUMW.

AIMWHUCTpaTUBHbIE MpOLEAypbl, YCTaHaBNMWBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHUE OAHOro paboyero AHS.

PesynbTaTaMn  BbIMO/MIHEHUA  aAMUHUCTPATMBHbLIX  npoueayp  ABNAKOTCA
N3BeLLEHNEe YeHOB KOMUCCUM O AaTe 3acefaHus.

3.5.4. Komuccma Ha CBOeM 3aceflaHMM Ha CBOeM 3acefaHUn paccMmaTpusaeT
YUYETHOe [eN0 1 NPUHMMAeT peLleHne 0 paspeLLeHur obMeHa nnm ob oTkase.

Pe3ynbTaTaMi BbINOMIHEHUA afMUHUCTPATUBHbLIX MPOLELYpP ABNAKOTCA: peLUeHue
0 paspeLLeHUn 0bMeHa un 06 oTkKase.

3.5.5. CekpeTapb KOMUCCUN OhOPMASET peLLeHne Kommuccum B popme nNpoToKosa
(2 ak3emnnapa) U nepefaeT Ha NOAMMUCHL YieHaM KOMUCCUMN.



PesynbTtatamMy  BbLINOMHEHUSA  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
nepefaHHoOe Ha NoAMUCh 3aK/THOYEHME.

3.5.6. YneHbl KOMUCCMM NOANUCHLIBAKOT MPOTOKO/ U HaNPaBNAKT CeKpeTapio.

ALMUHUCTpaTUBHbIE Npoueaypbl, ycTaHaB/iMBaeMble NyHKTamu 3.5.4 - 3.5.6
HacTosLLero PernameHTa, BbIMOMHAKOTCA B TEYEHUE OLHOr0 paboyero AHs.

PesynbTaTaMn  BbINO/IHEHUA  aAMUMHWUCTPATMBHLIX  Npouedyp  ABNAKOTCA:
3aK/1lo4eHne, NoanncaHHoe YyjeHaMmym KOMUCCUMN.

3.5.7. CeKkpeTapb KOMWCCUM HanpasnseT MPOTOKO/T KOMWUCCUW [O/KHOCTHOMY
NUy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/sibTaTa NnpefocTaB/ieHUs MYHULMNAIbHON
YCNyru.

AIMWUHUCTPaTUBHbIE MpOLEAYypbl, YCTaHaBNMBaeMble HACTOAWUM MYHKTOM,
BbIMO/HAKOTCA B TEYEHNe 04HOro paboyero AHS.

Pe3ynbTat npouefypbl: MPOTOKO/N KOMWUCCUMM W Y4YeTHOe [eno, Hanpas/ieHHble
KOMUCCUM  [OMKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a MOArOTOBKY pesy/bTaTa
NpeLoCcTaBNeHNs MyHULUNANbHOW YCNYTU.

3.5.8. VicnonHeHne npoueayp, yKasaHHbIX B MYyHKTE 3.5.2 aAMUHUCTPaTUBHOIO
pernameHTa, npuM  HaIM4UM  TeXHUYECKOM BO3MOXHOCTM  OCYLLEeCTB/ISETCS B
aBTOMAaTMYEeCKOM peXXmMMme C UCMONb30BaHMEM aBTOMAaTM3MPOBaHHON MHHOPMaLMOHHOM
CUCTEMbI, NpefHa3Ha4YeHHOM [/ OKa3aHUs roCy[apCTBEHHbLIX W MYHULMUMNaNbHbIX
ycnyr.

Makc/ManbHbIA CPOK BbINOTHEHUA afMUHUCTPATUBHbLIX Npoueayp, YKa3aHHbIX B
nyHKTe 3.5. afiMMHUCTPATUBHOIO persiameHTa, CocTaBnsfeTt 4 paboumx gHS.

3.6. MogrotoBKa pesy/ibTata MyHULUNALHOW YCyru

3.6.1. OcHoBaHMEM Hayana BbINOMIHEHUA aAMUHUCTPATMBHOM nNpoueaypbl
ABNSAETCA NOCTYN/EHNE OT CeKpeTapsa KOMUCCUM 3aKNHYEHNSA KOMUCCUMN.

[OMKHOCTHBIM  /INLOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE AAMUHUCTPATUBHOM
npoueaypbl, fABNSAETCA CceKpeTapb Kcnonkoma (panee - [OOMKHOCTHOE /ML,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3ynbTata NpeaocTaBfeHns MyHULMNabHOR yCnyri).

3.6.2. [Jo/DKHOCTHOe /NnLo, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTara
npeaocTaBfeHns MyHULMUNANbHOWR YCNyru:

rOTOBUT NPOEKT LOroBopa;

rOTOBUT NPOEKT PacnopsXXeHns 0 paspelleHnn obMeHa (Janee - pacrops>keHue).

B cnyuyae nNpuHATUA KOMUCCUEN pelleHMs 06 OTKase B Bblfaye paspeLleHuns Ha
0OMEH rOTOBUT MPOEKT NUcbMa 06 OTKase B NMPeAoCTaBNEHNN MYHULMUNANBHOW YCYru
(manee - nuncobmo);

HanpasnseT MOArOTOB/IEHHbIN NpoeKT pesynbTara npefoCTaB/IEHNS
MYHMLMMNANLHON YCNYrK Ha corfacoBaHvWe B YCTaHOB/IEHHOM MOpsiAke MNOCpPeAcTBOM
CUCTEMbI 3M1EKTPOHHOI0 AOKYMEHTOO60pOTA.

ALMUHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaBNMBAaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAOTCA B Te4YeHMe OAHOro paboyero gHs.

Pe3ynbTaTaMi BbIMO/IHEHNSA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAAKOTCA: MPOEKTHI,
Hanpas/ieHHble Ha MOAMNUCh.

3.6.3. CornacoesaHve 1 nognucaHue TMpoeKTa pe3ysbTarta MnpeaocTaB/ieHUA
MYHULUMNANLHON ycnyrn (ganee - MNPOEKTbl [OKYMEHTOB) OCYLLECTBAAETCA [/1aBOW



CeNlbCKOro noceneHus (ganee - Pykosoamrens OpraHa).

[MoAroToBNEHHbIE NMPOEKTbl LOKYMEHTOB, UMEIOLLNE 3amMeyaHus, BO3BpalLaroTca
Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/nbTata MyHULUUNaIbHOW
ycnyru. Tlocne ycTpaHeHWs 3amMeyaHWil MpPoeKTbl LOKYMEHTOB MOBTOPHO MepearoTcs
ONs cornacoBaHUA 1 nognucaHuns.

Pykosoantens OpraHa npu pacCMOTPEHUM MNPOEKTOB [OKYMEHTOB MNpoBepseT
cobnofeHne aAMUHUCTPATUBHOIO pPerfiameHTa AO/MKHOCTHbIMM nuuamu OpraHa B
4acTW CPOKOB BbINOMHEHUSA aAMUHUCTPATUBHBLIX Npoueayp, UX nocnesoBaTeslbHOCTU U
MOMIHOTbI, Ha/IMYMSA COracoBaHWA YNOSTHOMOYEHHbIX [O/MKHOCTHbIX nuy OpraHa B
CUCTeMe 3/1IeKTPOHHOI0 JOKYMEHTO060pOTA.

B cnyyae BbISIBIEHWA  HapylleHWA B 4aCTW  CPOKOB  BbIMOJIHEHUS
aAMUHNCTPATMBHLIX MpoLUeayp, MX NocnefoBaTe/lbHOCTU W NONHOThHI PykoBoauTENb
OpraHa MHULMUPYET NPUBNEYEHME K OTBETCTBEHHOCTM NNL, AONYCTUBLUUX HapyLUeHUs,
B COOTBETCTBMW C NYHKTOM 4.3 afMUHNCTPATUBHOIO pernaMeHTa.

AIMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaBNNBAEMbIE HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B Te4EHUe OAHOro paboyero AHS.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHLIX  nNpouedyp  ABNAKOTCA:
MOAMMcaHHble LOTOBOP W YTBEPXKAEHHOE pacropskeHWe WAN pelleHWe 06 OTKase,
HanpaB/ieHHble Ha PerucTpalmio.

3.6.4. cnonHeHne npouenyp, YKasaHHbIX B NYHKTax 3.6.2,
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HalMumm  TEXHUYECKON  BO3MOXHOCTU
OCYLLLECTBNAETCA B aBTOMaTMYECKOM PeXume C UCMO/b30BaHWEM aBTOMATU3NPOBAHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A8 OKa3aHMs roCy[apCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

MakcrManbHbIA CPOK BbINOTHEHUA afMUHUCTPATUBHBIX Npoueayp, yKkasaHHbIX B
MNyHKTe 3.6. aflMMHUCTPATUBHOIO pernameHTa, COCTaBAeT ABa paboumnx gHei.

3.7. Bbljaua (Hanpas/ieHNe) 3asBUTENIO Pe3y/ibTaTa MyHULMNaNbHON ycnyru

3.7.1. OcHOBaHMEM Hayana BbINOMHEHUA AaAMUHUCTPATMBHOW nNpoueaypbl
ABNAETCA NONyYyeHMe [AO/DKHOCTHbIM JINLOM, OTBETCTBEHHbIM 3a BbINO/IHEHUE
aAMWUHUCTPATMBHON npoueaypbl, [AOKYMeHTa, MOATBEPXAAKOLWEro npefocTaBeHne
MYHULMNANbHOR YCNyru.

[OMKHOCTHBIM /INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABNAETCA cekpeTapb lMcnonkoma (panee -  [AO/MKHOCTHOE  /imLo,
OTBETCTBEHHOE 3a Bblgayy (HanpasfieHNE) OKYMEHTOB).

3.7.2. [JOMKHOCTHOe /MU0, OTBETCTBEHHOE 3a Bblgady (HanpasneHue)
LNOKYMEHTOB:

obecneumBaeT  perucTpaumMto U BHeECeHWe  CBefleHWA 0  pesynbTarte
NpeaocTaBfieHNss MyHULUMNANbHON YCNyrn B MNOACUCTEMY BeAeHUS [LOKYMeHTauuu
aBTOMaTU3MPOBaHHOW WMH(OPMALMOHHOW CUCTEMbI, NpeAHa3HAYeHHOW A15 OKasaHus
roCcyapCTBEHHbIX N MyHULMNANbHbLIX YCNYT;

n3BeLLaeT 3aa9BuTeNs (ero npeacTaBuTeNns) cnocoboMm, yKasaHHbIM B 3asBJIEHUN, O
pe3ynbTaTe NpefocTaBfeHNs MYHUUMNAIbHOW YCAYTM U O BO3MOXXHOCTU MOMYyYEHUS
pe3ynbTaTa NpefocTaBAeHUst MyHUUunanbHom ycnyru B OpraHe unm 8 ML,

3.6.3.



WcnonHeHne — npouefyp  NpM HaMuMM  TeXHUYECKOW  BO3MOXXHOCTWU
OCYLLECTBNAETCA B aBTOMAaTMYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTU3VPOBaHHOM
MH(OPMALMOHHOW CUCTeMbI, MpeAHa3sHa4YeHHOW A8 OKa3aHUs rocyLapCTBEHHbIX W
MYHULMNANbHBIX YCNYT.

ALMUHUCTPaTUBHbIE MpoLuedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMOMIHAIOTCA B TeYeHWe OLHOro paboyero AHA CO [AHA MOAMUCAHUSA [OKYMEHTA,
ABnaloLLeroca pe3ynbTaToM npesocTaB/eHNs MYHULMNASTbHOWA ycnyru,
YNO/ITHOMOYEHHbIM LO/HKHOCTHbLIM fiuuomM OpraHa .

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUMBHBLIX  Npoueayp  ABNAKOTCA:
pasMeLleHve CBeAeHWA O pe3ynbTate MpPefoCcTaB/eHUs MYHULUNAbHOW YCIyrn B
MHPOPMaLMOHHbLIX CUCTEMAX, W3BeWeHne 3aaBuTtensa (ero npeacraBuTens) o
pesynbTare NpefoCTaB/eHNS MYHULMUNANbHOM YCNYTn U cnocobax ero nonyyeHus.

3.7.3. Mopafok  Bbigaun  (HanpaBfieHWs)  pe3ynbTaTa  NpeAocTaBeHUs
MYHULUNAbHOW YCNYTW:

3.7.3.1. Mpwn obpalleHnn 3a8BUTENA 3a Pe3yNbTaTOM MYHUUUNANbHOW YCNyrn B
Mo®LL, paboTHUK M®L|, BblgaeT 3adBUTENHO pe3ynbTaT MYHUUWUMNaNbHOW YCNyru B
(hopMe  3K3eMnnApa 3MEKTPOHHOTO0 [OKYMeHTa Ha 6ymaxHom Hocutene. [lo
TpeboBaHWIO 3afBUTENIA BMECTe C I3K3EMMNAPOM 3/IEKTPOHHOrO0 [OKYMeHTa Ha
OYMaXHOM HOCWUTeNe emy MpPefoCTaB/fAeTCa 3K3eMMNAAp 3/EKTPOHHOro [AOKYMEHTA
MyTeM €ero 3anucu Ha CbeMHbIA HOCUTE/b MHOPMaLMK U HanpaBieHUs aK3emnispa
3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHOW nouyTe B afgpec 3asasutens. MNpu 3anucu Ha
CbEMHbIA HOCUTENb WH(OPMAUUN WAXM  HanpaBAeHUW 3K3emnaspa 31eKTPOHHOIro
NOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBMEH 3K3eMNAAP 3MEKTPOHHOrO LOKYMeHTa Ha
OYMaXHOM HOCUTeNle, MO 3/1eKTPOHHOW MNoYTe WAEHTUYHOCTb TakKoro 3kK3emnsspa
3/IEKTPOHHOI0 AOKYMeHTa 3K3eMNAsApy 3/IEKTPOHHOI0 [AOKYMeHTa Ha O6yMaXHOM
HOCUTeNe 3aBepseTCA YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMOMb30BaHNEM YCU/IEHHOW
KBaMPUUMPOBAHHON 3NEKTPOHHOWN MOANUCH.

AIMWUHUCTPaTUBHbIE MpOLEAYpbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbIMOMIHAIOTCA B MOPALKE O04YepefHOCTW, B [eHb MpuObITUA 3adaBUTENSA B CPOKMW,
YCTaHOB/IEHHbIE perfiaMeHToM paboTbl ML,

Pe3ynbTatamu BbINOIHEHUA aAMUHUCTPATMBHbLIX NPOLEAYP ABNAOTCA: (hUKcauus
(bakTa Bblgaun pesynbTata NpegocTaBfeHUs MyHuumMnanbHol ycnyrm 8 AVC MOL,
pe3ynbTart NpPefoCTaBeHNS MYHULMNANbHON YCNYTW, BblAAHHbINA 3a9BUTENHO.

3.7.3.2. Mpun obpalleHnn 3ad9BUTENS 3@ Pe3y/IbTaTOM MYHULWMaNbHOW YCyru
yepe3 Pecny6/IMKaHCKMIA nopTan 3asBUTEN0 B JIMYHBLIA KabUHET aBTOMaTUYECKU
HanpaBnseTCAd  9/IEKTPOHHbIA  06pa3  [OKYMeHTa, SABNSAIOLLErocs  pesysibTaToM

npefoCTaB/IEHNS MYHMLMNaNbHOWA ycnyru, NOANUCAHHbIA YCUEHHOW
KBa/IM(PULMPOBAHHOM 31EKTPOHHOW NOAMMUCHIO YMOMHOMOYEHHOIO A0/HKHOCTHOIO Nnua
OpraHa .

ALMWHUCTPATUBHBLIE NPOLUEAYPbl, YCTaHaB/MBaeMble HaCTOAWMM MYHKTOM,
BbINOMHAKOTCA B AeHb MOANMCaHWA [OKYMeHTa, MOATBepPXAAloLWero npefocTaB/eHue
(oTKa3 B NpefoCTaB/IEHNN) MYHULMUMANLHOW YCYrW, YNOJTHOMOYEHHbIM LO/HKHOCTHbIM
nvuom OpraHa.

PesynbTatamy  BbIMOMHEHNS  aAMWHUCTPATMBHBLIX  NPOLEAYp  SABNAKOTCA:
HanpaBneHne (NpegocTaBfieHMe) C  UCMonb3oBaHMEM PecnybnumkaHckoro mnoprana



3a9BUTENI0 [OKYMEHTa, MOATBEPXAAloLWero npefocTas/ieHe MyHULMNANbHOW YCyru
(B TOM ymcnie 0TKa3 B NPeOCTaBNEHNUN MYHMULMNAIBHOR YCyri).

3.7.3.3. Mpu obpaleHnn 3a8BUTENS 3a Pe3ybTaTOM MYHULMMNabHOR ycnyrn B
OpraH, [0/HKHOCTHOE UL, OTBETCTBEHHOE 3a BblAadvy (HanpaBneHWe) AOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MyHUUMNanbHOW ycnyru. o TpeboBaHUIO 3asaBUTENS
BMECTE C 3K3eMMIAPOM 3/1eKTPOHHOr0 [AOKYMeHTa Ha OyMaXXHOM HOocuTene emy
NpeAoCTaBNAeTCA 3K3EMMNIAP 3NEKTPOHHOI0 JOKYMEHTA MyTeM ero 3anmcu Ha ChbeMHbIiA
HOCUTE/lb MH(OPMaUMN WA HanpaB/ieHNs 3K3eMNsApa 3/IEKTPOHHOIO0 AOKYMeHTa no
3/1EKTPOHHOM NOYTe B afipec 3asaBuUTens.

ALMUHNUCTPATUBHbIE npouefypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MNMYHKTOM,
OCYLLLeCTBNAKOTCA B MNOPALKE O0YepefHOCTW, B [feHb MNpubbITUA 3a9BUTENd B
COOTBETCTBMM C [NpaBunamum BHYTPEHHErO TPYAOBOro pacnopanka OpraHa.

Pe3yfbTaToOM BbINOAHEHUSA afAMUHUCTPATUBHBIX NMPOLEAYP ABMAAIOTCA: (hUKcauus
(pakTa  Bblgaunm  pesynbrata  NPeAoCTaBNeHUs  MYyHUUMNAIbHOW — yCniyrn B
aBTOMAaTM3MPOBaHHON WH(OPMaLMOHHOW CUCTEMe, MNpefHAa3HAaYeHHON A8 OKaszaHus
roCyfapCTBEHHbIX U MYHULMNANbHBLIX YCIYT.

3.8. VicnpaBneHne TeXHNYECKMX OLUMOOK

3.8.1. B cny4yae o6Hapy>eHUA TEXHNYECKON OLUINMOKN B [JOKYMEHTe, ABNSOLWEMCS
pe3ynbTaTOM MYHULUMNAbHOM YCNyrK, 3aaBUTeNb HanpasnseT B OpraH:

3asB/fieHNe 006 WCNpPaBfeHNUN TEXHUYECKON Oownbkn (npunoxeHne Ne 4 K
HacToALLEeMY aAMUHNUCTPATUBHOMY pPerfaMeHTy);

NOKYMEHT, BblfaHHbIA 3asBUTEN0 KakK pe3ynbTaT MYHUUMNANbHOM YCNyru, B
KOTOPOM COEPXUTCS TEXHNYECKast OLLIMOKa,;

[JOKYMEHTbI, UMEKLMEe HPUANYECKYHD CWUY, CBUAETENbCTBYIOLWNE O Ha/IMUYnM
TEXHNYECKOW OLUNOKMN.

3asBneHne 06 MCMpaBNeHMM TEXHUYECKOM OLIMOKM B CBeAEHUSAX, YKa3aHHbIX B
NOKYMEHTE, ABNAIOLLEMCS Pe3ybTaTOM MYHULUMNAIbHON YCNyru, NogaeTcs 3asaBuUTeNieM
(ynonHOMOYEHHbIM MNpeAcTaBUTENEM) MOYTOBbIM OTMpaB/ieHVeM (B TOM 4ucnie C
MCMONb30BAHWEM 3NEKTPOHHONM MoYTbl), NMM60 uyepe3 PecnybAnKaHCKWIA nopTan wnm
ML,

3.8.2. [JO/MKHOCTHOE /M0, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, OCYLLEeCTBNSAET
Npuem 3asaBneHns 06 ncrnpaBneHUN TEXHUYECKOW OLWNOKN, PerucTpupyeT 3asBieHue ¢
MPUIOXEHHbIMW LOKYMEHTaMN 1 nepefaeT UX LO/MKHOCTHOMY NNLY, OTBETCTBEHHOMY
3a 06paboTKy AOKYMEHTOB.

ALMVHUCTPATUBHbIE NPOLEAYPbl, YCTaHaB/MBAaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B TeYeHMe OAHOro paboyero gHA C AaTbl PerucTpaumn 3asBneHuns.

Pe3ynbTaTamy BbIMOMHEHNS aAMUHUCTPATUBHBIX NPOLEAYP ABNAKOTCA: MPUHATOE
N 3aperucTpMpoBaHHOE 3asB/ieHUe, HanpaB/leHHOE Ha PacCMOTPeHME AO0/IHKHOCTHOMY
Nnuy, OTBETCTBEHHOMY 3a 06pab0OTKY [AOKYMEHTOB.

3.8.3. [lo/MmKHOCTHOe /nUO, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccmMaTtpmBaeT AOKYMEHTbl M B LENSX BHECEHUS WCNpPaBfeHUA B AOKYMEHT,
ABNAOLWNIACS pe3ynbTaToOM MNpPefoCTaBfeHNs MYHUUUNANbHOW YCNYyrn, OCYLLEeCTBASET
npoueaypbl, NpeaycMOTPEHHbIE MYHKTOM 3.5 aAMWHUCTPATUBHOIO perfameHTa, U
BblJAeT WCMPAaBMEHHbIA [LOKYMEHT 3asBUTENO (YNONHOMOYEHHOMY MNpPeACTaBUTENIO)



NINYHO MOJ POCMNUCL C M3BbATMEM Y 3asBUTENs (YNONHOMOYEHHOrO MpPeACTaBUTENS)
OpUrMHana AoKyMeHTa, B KOTOPOM COAEPXKUTCS TeXHUYecKas oLnoKa, Uan HanpasnseT
B ajpec 3asBMTeNs MOYTOBbIM OTNpaBneHWeM (MOCPEACTBOM 3/1EKTPOHHOM MOYTbI)
MUCbMO O BO3MOXHOCTW MNOMY4YeHMs [OKYMeHTa npu npegocTaBneHnn B OpraH
OpUrMHana fIOKyMeHTa, B KOTOPOM COAEPXXMUTCSA TeXHMYECKas OLIMOKa.

AIMUHNCTPATUBHbIE MPOLEAYPbl, YCTaHaBMMBaeMble HACTOSLLMM MYyHKTOM,
BbIMONHAITCA B TeueHWe [ABYyX paboumx [Heli nocne O06HapyXXeHUsi TeXHWUYECKOit
OLIMOKN WAWM  NOMy4YeHWst OT N6BOro 3aMHTEPECOBAHHOrO /LA 3asBNEHUS O
[0MYLLEHHO OLINOKE.

Pe3ynbTaTaMu  BbIMONHEHUS  afIMUHUCTPATUBHbLIX  MpoLeayp  SBASOTCS:
Bbl[JaHHbI (HanpaBneHHbI) 3aABUTENIO AOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/S 3a NPeJoCTaBeHNEM MYHULUNAIbHO
ycnyru

4.1. nopﬂ,ﬂ,OK OCyLWecCcTBieHNA TEKYLLEI0 KOHTPO/JIA 3a CO6I'II’O,EI,€HI/I€M N NCMNOJIHEHNEM
OTBETCTBEHHLIMW AO/HKHOCTHLIMU NUaMU MOMOXEHUN aAMUHNCTPATUBHOIO
pernamMmeHTa N NHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaB/1MBalOLLNX Tpe6OBaHVIF| K
npepocTaBeEHNIO MyHI/ILl,VII'IafIbHOI71 YCNnyru, a Takxxe npnHATNEM nMun peLLIeHI/II7I

KOHTpONb 3a MOMHOTOW M KayecTBOM NPefOCTaBNeHMs MyHULMNANbHOW ycnyru
BK/HOYaeT B ce6s BbISBMEHWE W YCTPaHEHWE HapyLLEHWIA NpaB 3asBUTeneld, NPOBeAEHNE
MNPOBEPOK  COGNIOAEHWS MNpoueayp MPeAoCTaBNeHWs  MYHUUMNANbHOW  ycnyru,
NOAroTOBKY PelleHunii Ha aelicTBus (6e3aeiicTBrE) AOMKHOCTHBIX ML, OpraHa MEeCTHOro
camoynpaBneHus.

dopMaMn  KOHTpONs 3a COOMIOJEHMEM  WCMOSIHEHUS  aAMUHUCTPATUBHbIX
npoueayp SBNATCS:

1) npoBepka W coOrnacoBaHWe MPOEKTOB [OKYMEHTOB MO MNpeAoCTaB/eHuNHO
MYHULMNANbHON yCnyru;

2) NpoBOAUMbIE B YCTaHOBNMEHHOM  MOPSAKE  MPOBEPKU  BeAEHWS
[enonpoun3Bo/ACTBa;

3) npoBefieHNe B YCTaHOB/IEHHOM MOPSAKe KOHTPO/IbHbIX MPOBEPOK COBMIOAEHNS
npoueayp NpeaocTaBAeHNs MyHULMNANBLHOR YCayTi.

B uensx Tekyllero KOHTPONs WCMOMb3YOTCA CBEEHWS, WMetoLinecs B
3NEeKTPOHHOI 6ase fAaHHbIX, CNy)XXeOHas KOPPECMOHAEHLMS, YCTHas M MUCbMeHHas
MH(opMaLMs AOMKHOCTHBIX ML, OCYLLECTBASIOWMUX BbIMNONHEHNE aMUHUCTPATUBHBIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLUX JOKYMEHTOB U ipyrue CBeAeHNS.

NS ocyLecTBNEHNS KOHTPOAS 3a COBepLUEHMEM AeliCTBMIA Npu NpeAoCcTaBneHUN
MYHULMNANbHOW YCNYTU W NPUHATUM PELLUEHWA PYKOBOAWUTENIO OpraHa MeCTHOrO
camoynpaBfeHuss  NpefcTaBAAOTCA  CMpPaBKM O  pe3ynbTaTax  MNpeaocTaB/eHus
MYHULMNANbHON yCnyru.

0 CNyyYasx U NPUYMHAX HapyLLEHUS CPOKOB, MOCNEA0BATE/IbHOCTM U COAePXKaHMS
aMVHUCTPATMBHBLIX MpOLEeAYp [AOMKHOCTHblE NNULA HEeMEeANEeHHO WHAOPMUPYHOT
PYKOBOAMTENS oOpraHa, nNpefoCTaBMAIOLLIErO MYyHUUMNANbHYIO YCAyry, a TaKXe
NpeAnpPUHUMALOT CPOYHbIE MepPbI MO YCTPaHEHWIO HapPYLLEHWIA.



TeKywWwuniA  KOHTPONMb 3a COGMOJEHVMEM  NOCNeA0BaTeNbHOCTM  AelCTBUIA,
ONPeAeneHHbIX  afMUHUCTPATMBHLIMK  MNpouedAypamu MO NPEAOCTaBAEHUIO
MYHWULMUNANLHOW YCNYrX, OCYLIECTBNSETCS 3aMEecTUTENEM PYKOBOAWUTENS oOpraHa
MECTHOFO  CaMOYynpaBfieHWsl, OTBETCTBEHHbIM 3a OpraHM3auuMil  paboTbl Mo
NPeAoCTaBNEHNIO MYHULUMNANbHOW YCNYr, HadanbHUKOM OTAena, OCYLLEeCTBNAIOLLErO
opraHu3aLuo paboTbl NO NPefOCTaBNEHNIO MYHULMMANLHON YCNyTI,

MepeyeHb  [JO/MKHOCTHLIX /ML,  OCYLUECTBASIOWMX  TEKYLWUA  KOHTPOSb,
YCTaHaB/MBAETCS MOMOXEHUAMU O CTPYKTYPHbIX NoApasfeneHnsix opraHa MecTHOro
caMoynpaBfieHNst U O/MKHOCTHLIMU pPernaMeHTamm.

4.2. TIopsAA0K M NEPUOANYHOCTb OCYLLECTBEHNS NMAHOBbIX 1 BHEMMAHOBbIX NPOBEPOK
MOMHOThI U KayecTBa NpejoCTaBAeHUs MYHULIMNANLHO! YCYTX, B TOM YMC/e NOPSAoK
M (hOPMbI KOHTPO/IA 32 MOMHOTON 1 Ka4eCTBOM NPeoCTaBNeHNS MYHULMMANbHOI
yCnyru

4.2.1. KOHTPO/b 3a NOMHOTON M Ka4eCTBOM NPeAOoCTaBNeHUSs MyHULUNASIbHOM
YCNyrv OCYLLEeCTB/IAETCA B hopmax:

1) NnpoBeAeHUsi NPOBEPOK;

2) paccMoTpeHus Xanob 3asBuTenein Ha geincteus (6esgeinctemne) OpraHa, a
TaKXKe UX SO/MKHOCTHBIX NINL, MYHULMNASbHBLIX CYXaLLKX.

4.2.2. B uendax OCYyLIeCTBNEHNS KOHTPONA 3a MOMHOTOM W KayecTBOM
NpeaocTaBfeHNss MYHUUMNANbHOW YCNyrn MPOBOAATCA MIaHOBbIE W BHEMaHOBbIE
npoBepkn. T[1OpPAAOK W MEPUOAMYHOCTb  OCYLLECTB/IEHMA MAHOBLIX MPOBEPOK
yCTaHaBNMBaeTCca nnaHom pabotbl OpraHa. [Mpu npoBepke MOryT paccmMaTpmMBaTbCA BCe
BOMPOCHI, CBA3aHHble C MPeAoCTaB/ieHNEM MYHULMMNabHON Yycnyrn (KOMMNeKCHble
MPOBEPKK), NN OTAENbHbIA BONPOC, CBA3aHHbLIA C NpeaocTaBieHNEM MYHULMNAbHOM
ycnyrn  (TemaTuyeckue npoBepku). T[IpoBepka TakXe MOXET MPOBOAUTLCA MO
KOHKPETHOM anobe 3asBuTeNs.

4.2.3. BHennaHoBble MPOBEPKN MPOBOAATCA B CBA3M C NPOBEPKOW YCTpaHeHUs
paHee BbISIBIEHHbIX HAPYLUEHWIA agMUHUCTPATUBHOIO PerfaMeHTa, a TakXe B C/y4ae
nonyyeHnss >xanob 3asBuTenein Ha pgencteuma (6esgeiicteme) OpraHa, a Takke WX
AO/MKHOCTHBIX UL, MYHULUNANbHbIX CAYXaLLWX.

4.2.4. Pe3ynbTaTbl NPOBEPKM OGOPMAAIOTCA B BUAE aKTa MPOBEPKKU, B KOTOPOM
YKa3blBalOTCA BbISABMIEHHbIE HEAOCTATKN U MPEAI0XEHUS NO NX YCTPaHEHWIO.

4.3. OTBETCTBEHHOCTb [AO/MKHOCTHbIX /L, OpraHa, NpeAoCTaBNAIOLWEro
MYHULMMNANbHYIO YCNYTY, 3a pelueHns n genctensa (6e3aencTeme), NPUHNMaeMble
(ocyLLecTBNAEMbIE) UMK B XOA€e NPeLOCTaBAEHUSs MyHULMNANBHOW YCy T

Mo pe3ynbTaTam MpoBefeHHbIX MPOBEPOK B C/lyYae BbISBEHNS HapYLLUEHWIA NpaB
3asBUTENel BMHOBHbIE NULA MPUBMIEKAOTCS K OTBETCTBEHHOCTU B COOTBETCTBUM C
3aKOHOAaTeNbCTBOM Poccuiickoin defepatmn.

PykoBoauTeNnb opraHa MEeCTHOr0 CamMOynpaBfieHWs HeCeT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PaCCMOTPEHME 3asiBNEHUIA.

PykoBoguTens (3amMecTuTeNlb PYKOBOAWUTENA) CTPYKTYPHOro nogpasgeneHuns
opraHa MeCTHOro camoyrnpaB/ieHUsl HeCceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE U



(wnn) HeHapgnexaulee BbIMNOMHEHWE AAMWHUCTPATMBHbLIX [OEWCTBUIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATMBHOMO PEriameHTa.

[OMKHOCTHbIE NNLa W WHble MYHUUUNA/bHble CAy)Xalwue 3a peleHns wu
nectena (6e3geincTene), NpMHMMaemble (OCYLLECTB/ISEMbIE) B XOAe MpefoCcTaB/ieHUs
MYHULMNAbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAaTeNIbCTBOM MOPAAKE.

4.4, TlonoXeHuns1, XxapakTepusytoLune TpeboBaHNs K NOPSAKY M (hopmMaM KOHTPOAS 3a
npesocTaB/IeHNEM MYHULUMANbHOW YCNYTK, B TOM YKUCe CO CTOPOHbI FpaXkaaH, nx
06beMHEHNIA 1 opraHn3aLuii

KOHTpO/b 3a npefocTaB/fieHMEM MYHULMNaNbHOW YCAYrn CO CTOPOHbI FpaXKAiaH,
X O0ObeAMHEHWA W OpraHu3auunii, OCYLLEeCTBASETCA MOCPeACTBOM  OTKPbITOCTU
[eATe/IbHOCTM  opraHa  MeCTHOro  camMoynpasfieHUs  Npyv  NpefoCTaBieHnN
MYHUUMNANbHOW  YCNyrn, MNOMYYEHUS MOMHOW, akTyaJilbHOW W [JOCTOBEpPHOW
MHopMauMM 0 NopsiaKe MNPefocTaBNeHns MYHUUUNaNbHOW YCNyru v BO3MOXHOCTW
AocyfebHOro paccmoTpeHus obpalleHuid  (kano6) B npouecce npefocTaBieHNs
MYHULMUNAIbHON YCNYTW.

5. flocyaebHbIN (BHeCcyaeOHbIN) NOpPsioK 06)KasioBaHUA PELLEHUIA U AeNCTBUIA
(6e3aeiicTBMSA) opraHa, NpeaocTaB/ISAOWEro MyHULMNANbLHYO YCAYry,
MHOIO(DYHKLWOHA/IbHOI0 LeHTpa npefocTaB/iIeHUst roCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT, OpraHn3aunin, ykasaHHbIX B Yactu 1.1 ctaTbu 16
PepnepanbHOro 3akoHa Ne210-P3, a TakXXe UX AO/IHKHOCTHBIX INL,
MYHULUMNANbHbIX CNyXalnx, paboTHMKOB

5.1. 3asaBuUTENIM UMEKOT NPaBo Ha 06XanoBaHWe B A0CYyAeOHOM MOpsAKe PeLleHnin
N pencTeuin (6e34elCTBMSA) OpraHa, NPeAoCTaBMAOWEr0 MYHULMNANBHYO YCAyry,
OO/MKHOCTHOrO  /iMla  opraHa, nNpefoCTaBAKOWEro  MYHUUUNANbHYK  YCayry,
MYHULMMNANbHOMO  CNy)allero,  PYKOBOAWTENA  opraHa,  MpeaocTaBfiAoLLEro
MYHULMMNANbHYIO ycnyry, MHOFO(YHKUNOHA/IbHOTO LeHTpa, paboTHMKa
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbto 1 1 cTaTbu
16 defepanbHOro 3akoHa Ne 210-d3, a TakXke MX pabOTHUKOB.

3asABUTENb MOXKET 06paTUTLCA C XKaI0b0i, B TOM YUC/E B CNEAYIOWMX CyYasnX:

1) HapyLUeHMe CpPOKa perncrpayumn 3anpoca o0 NpegocTaBneHnn MyHULUNaIbHOW
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHoro 3akoHa Ne 210-d3;

2) HapylleHue cpoka npefocTaB/eHns MyHUUMMNanbHON ycnyrn. B ykasaHHOM
cny4yae pocypaebHoe (BHecyaebHOe) obG)KanoBaHWe 3asBUTENIEM PELUEHUIA WU AeNCTBUN
(6e3geincTBMA) MHOrOMYHKUMOHANBHOMO LEeHTPpa, paboTHMKa MHOMOMYHKUMOHANbHOIO
LLEHTPa BO3MOXHO B C/lyyae, €CiM Ha MHOTrOMYHKLUMOHA/IbHbIA LEHTP, pelleHus u
nenctems  (6e3neiicTBME)  KOTOPOro  00XanykTcsi, BO3/M0XKEHA  (PYHKUMA MO
NpeaocTaB/ieHN0 COOTBETCTBYHOLWMX MYHUUMNAbHLIX YCAYr B MO/HOM 06bemMe B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 PepepanbHOro 3akoHa Ne 210-d3;

3) TpeboBaHKe Yy 3a9BUTENA LOKYMEHTOB MM NH(OpMaLUM NMG0 OCYLLLECTBIEHUS
OEACTBMIA, NpefCcTaB/eHWe WAN  OCYLLEeCTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW  akTamu Poccuidickor  Pepepaummn, HopMaTUBHLIMU



NpaBoBbIMK aKTamu Pecny6svku TartapctaH, MyHULMNANbHbIMW MPaBOBbIMK aKTaMu
AN19 peloCTaBIeHNA MYHULMNANbHOW YCNYTU;

4) 0TKa3 B Mpueme [OKYMEHTOB, NpPefOCTaB/ieHNe KOTOPbIX MpesyCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW akTamu Poccuiickor  Pepepaunn, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6svku TartapctaH, MyHUUMNATbHbIMK MPaBOBbIMU aKTaMu
ON19 NpefocTaB/IeHNs MYHULMNANBHON YCNYTW, Y 3aABUTENS;

5) oTKa3 B NpefoCTaB/IeHNN MYHULMNAILHOW YCNYTW, eC/IM OCHOBaHUA 0TKasa He
NpegycMoTpeHbl (hefepasibHbIMU 3aKOHaMU W NPUHATBIMKA B COOTBETCTBUU C HUMMU
MHBIMW HOPMATUBHbLIMK MPaBOBbIMK akTamu Poccuiickon ®egepaunn, 3aKoOHamn Wy
NHbIMU HOPMATUBHbLIMU NpaBoBbIMU aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHLIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cfyyae pgocygebHoe
(BHecyne6Hoe) ob6)kanoBaHue 3asBUTENEM pPeLleHnin u  aencteuin  (6e3neiicTeumsA)
MHOrOYHKUNOHA/IbHOTO  LEeHTpa, paboTHUKA MHOrOPYHKLMOHA/LHOrO  LeHTpa
BO3MOXHO B C/lyyae, ec/ini Ha MHOrO(YHKLUMOHA/IbHbIA LUEHTP, pPeLueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/I0XKeHA QYHKUMA MO NpefoCcTaBeHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAyr B MNOMHOM 00bemMe B  MOPAAKE,
onpefeneHHoM yactbto 1.3 cTatbk 16 PepepanvHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asaBMTENS NPWU MNPeAOCTaBEHUN MYHUUMNANbHOW YCAyru
nnatbl, He MNPesyCMOTPEHHON HOPMATUBHbLIMK MPaBOBbLIMM aKTamy POCCUINCKOW
defepaunn, HOPMATMBHbLIMKM  MpPaBOBbIMM  akTamu  Pecny6nvku  TaTapcTaH,
MYHULMMNaNbHbIMW NPaBOBbIMU aKTaMu;

7) 0TKa3 opraHa, MpefoCTaBAOWEr0 MyHULMNANbHYO YCAYrY, LOHKHOCTHOrO
Nnua opraHa, NPefoCTaBNAIOLWEro MyHUUUNAIbHYO YCNYTY, MHOTO(YHKLMOHANbHOIO
LLeHTpa, paboTHMKa MHOTO(YHKLMOHA/IbHOIO LeHTPa, OpraHn3aunii, npegycMoTPeHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-d3, mam mx pabOTHWKOB B
MCMpPaBNEHNN [AOMYLLIEHHbIX WMW OMeyaToK M OWWOOK B BblJaHHbLIX B pe3ysbTare
NpefoCTaB/IeHNs  MYHUUUNAbHOW  YCNyrm  JOKYMeHTax  1nbo  HapylueHwue
YCTaHOBJ/IEHHOrO CpoKa TakKuX WcnpasfeHnin. B ykasaHHOM criyyae focypebHoe
(BHecyne6Hoe) ob6xanoBaHuWe 3asBUTENIEM pPeLUeHWiA W AecTBUn  (6e34encTBuUS)
MHOrOPYHKUNOHA/IbHOTO  LEeHTpa, paboTHUKA MHOrOPYHKLMOHA/IbHOrO  LeHTpa
BO3MOXHO B C/lyyae, ec/in Ha MHOrOMYHKUMOHA/IbHBIA LEHTP, pelleHns n AeiCTBuS
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/I0XKeHA QYHKUMA MO NpefoCcTaB/eHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNO/SIHOM 00bemMe B  MNOpPSAKe,
onpefeneHHoM yactbto 1.3 cTatbk 16 ®PepepancHoro 3akoHa Ne 210-P3;

8) HapylleHWe cCpokKa WAM NOpALKAa Bblayn AOKYMEHTOB MO pesy/braram
NpefocTaBNeHNs MyHULUNANLHOW YCNyru;

9) npnuocTaHoB/EHWE NPEAOCTaBNEHNA MYHULMNANIBHON YCNyrun, eciii OCHOBaHUSA
NMPUOCTAHOB/IEHNA He MPeAyCMOTPeHbl (efepasbHbIMW 3aKOHAMU U MPUHATLIMU B
COOTBETCTBAUM C HMMMW WHbIMA HOPMAaTMBHLIMW MPaBOBbIMW aKTaMu POCCUIACKON
defepaunn, 3aKkOHaMW M WUHBIMW HOPMATMBHLIMW MPABOBbIMK aKTamun Pecnyb6/vku
TaTapcTaH, MyHULMNANbHLIMWU NPaBOBbIMK akTamu. B ykasaHHOM cfyyae gocyfebHoe
(BHecyne6Hoe) ob6xanoBaHuWe 3asBUTENEM pPeELUeHWA W OecTBUA  (6e34encTBuMS)
MHOrOPYHKUWOHA/IbHOTO  LeHTPa, PaboTHMKA MHOrO(YHKLMOHANbHOIO  LeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, PeLueHns U AencTeus
(6e3geiicTBrE) KOTOPOro 06XanykTcs, BO3/I0XeHa QYHKUMA N0 NpefocTaB/eHUIo



COOTBETCTBYHOLWMX MYHUUMNANbHLIX YCAYr B MNO/IHOM 006bemMe B  MNOpPsAKe,
onpefeneHHoM yactbto 1.3 cTtatbn 16 PepepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHue Yy 3asaBUTENs MPU MNPefOCTaBMEHUN MYHULMNANbHOW YCIyru
OOKYMEHTOB WM MHGOpMaLMK, OTCYTCTBME W (MNN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb MPU NepBoHaYa/ibHOM OTKase B NMprvemMe LOKYMEHTOB, HEOOXOAMMbIX As
NpefoCTaBNeHNs MYyHULUNAIbLHOW ycnyru, nnbo B NpeasocTaBNeHnn MyHULMNaIbHOW
YCNyru, 3a UCK/HOYEeHNeM C/lyyaeB, MPefyCMOTPEHHbIX MYHKTOM 4 yacth 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydyae gocyfebHoe (BHecynebHOe)
ob)anoBaHue 3anBuTENIEM peLleHuni " [eicTBUi (6e3peiicTBmA)
MHOrOYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOQPYHKUMOHA/IbHOrO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrOMYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3MOXKeHa QYHKUMA N0 NpefoCTaBleHUIO
COOTBETCTBYHOLMX MYHULMMNANbHLIX YCAYyr B MNOMHOM 00bemMe B  MOPAAKE,
onpefeneHHoM yactblo 1.3 cTatb 16 ®PepepanbHoro sakoHa Ne 210-P3.

5.2. )Kanoba nogaetcsd B MNUCbMEHHOW (hopMe Ha OyMaXHOM HocuTene, B
3/IEKTPOHHON (hopMe B OpraH, nNpefOCTaBAAWMIA  MYHULUNABHYIO  YCAyry,
MHOTO(DYHKLMOHaNbHbIA LEHTP /M60 B COOTBETCTBYIOWMIA OpraH rocyfapCTBEHHOW
BNacTh, ABNAKOWMIACA Yy4dpeauTenem MHOMOMYHKUMOHANbHOIO LUeHTpa (ganee -
yuypeautesb  MHOTOMYHKUMOHA/MIbHOrO  LIEHTpa), a Takxke B OpraHusauuu,
npegycMoTpeHHble yacTblo 1.1 ctatby 16 ®defepasbHoro 3akoHa Ne 210-d3. XKanobol
Ha pewweHns un aeictensa (6e3neiiCTBME) PYKOBOAUTENA opraHa, NpefocTaBsatoLLEero
MYHULMNANbHYO YCNYTY, MOAATCA B BbILLECTOALWMIA opraH (Npy ero Hannmymm) nméo B
C/lyyae ero OTCYTCTBMA paccmaTpuBatOTCA HernocpeAcTBEHHO PYKOBOAMTENIEM OpraHa,
NpefoCTaBNAOWEro MyHULMNANbHYO YCiyry. >XKanobbl Ha peweHns u [LencTBus
(6e3genicTBme) pabOTHMKA MHOrOMYHKLNOHAILHOIO LEHTpa NoAakTcs PyKOBOAUTESO
3TOr0  MHOrO(YHKUMOHA/IbHOTO  UeHTpa. Kasobbl Ha peweHns U OelCTBUS
(6e3gericTaue) MHOTrO(YHKLNOHANLHOTO LLeHTpa nogaroTcs yupeauTento
MHOrOYHKUNOHA/IbHOTO  LeHTpa WA [O/HKHOCTHOMY Aunuy, YNOJSIHOMOYEHHOMY
HOPMaTMBHbLIM MpPaBOBbIM aKTOM Pecnybnuky TaTtapcTaH. >Kanobbl Ha pelleHus K
nevicteua (6esgeincTene) pabOTHUMKOB OpraHu3auuid, NpegycMOTPEeHHbIX 4YacTbio 1.1
cTatbM 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogalTcAa pPyKOBOAUTENAM 3TUX
opraHu3aymi.

XKanoba Ha peweHuns n peicteua (6e3geiiCTBME) oOpraHa, MpefoOCTaB/IAOLEro
MYHULMNANbHYIO  YCAyry, [OO/DKHOCTHOIO finla opraHa, npeaocTaBfistoLLEero
MYHULMNANbHYIO  YCAYry, MYHULUWUNaNbHOTO CAY>XKallero, PyKOBOAMTENA OpraHa,
NMPeaoCcTaBAOWEr0 MYyHULMNANbHYO YCYry, MOXET OblTb HanpaB/ieHa Mo mnouyTe,
yepes  MHOTOMYHKUWMOHA/bHBIA  LEHTP, C  WCMO/Mb30BaHWEM  UH(OPMALUOHHO-
TeNIEKOMMYHUKALMOHHON  ceTu  «/IHTepHeT»,  o(MunasbHOro  cailTa  Oprada,
NPefocTaBfAOWEro  MyHuuunanbHywo  ycnyry,  EpguHoro  noprtana  nmbo
Pecny6/11MKkaHCKOro noprana, MHOPMaLMOHHOW CUCTEMbI J0CYAe6HOro 06>kanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBUTeNA. XKanoba Ha peLleHns 1
ANencTBuUS (6e3gelicTue) MHOTO0()YHKLNOHA/IbHOT O LleHTpa, paboTHMKa
MHOrOPYHKUWOHA/IbHOTO  LIeHTpa MOXEeT  ObITb  HampaefieHa NO  Mo4yte, C
MCMOSIb30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «V/IHTEpPHET»,
omumanbHOro canMTa MHOMO(YHKUMOHANBHOIO LUeHTpa, EguHoro noprtana nnbo
Pecny6/11MKaHCKOro rnoprana, MH(HOPMaLMOHHON CUCTeMbIl 4OCYLeO6HOro 06XKasoBaHus,



a TaKXe MOXEeT ObITb NPUHATA MPU NNYHOM MNpueMe 3aaBuTeNs. XKanoba Ha peLLeHuns v
nevicteua (6e3feincTene) opraHusauuia, nNpegycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-P3, a Takxke MX PabOTHMKOB MOXET ObITb Hanpas/ieHa
Mo noyte, C WCMOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW  CeTu
«HTepHEeT», O(muManbHbIX CalTOB 3TWUX OpraHusauunii, EguHoro noptana nnéo
Pecny6/mKaHCKOro nopTtana, a TakKe MOXeT OblTb MPUHATA MpPU JIMYHOM MNpUeMe
3anBuUTENA.

5.3. XKanoba fo/mkHa cogepxaTtb:

1) HavMMeHOBaHWe oO0praHa, npefoCTaB/AOWEro MYHUUUNANBHYO  YCayry,
OO/MKHOCTHOrO /fila opraHa, MpefoCTaB/ALWEero MyHUUUNANbHYHO YCayry, nm6o
MYHULMNANbHOIO CAY>Kallero, MHOroyHKUNOHa/IbHOTO LIeHTpa, ero pyKoBOAMTENA U
(wnn)  paboTHMKa, opraHu3auuii, nNpegycCMOTPEHHbIX 4YacTbto 11 cTatbn 16
depepanbHOro 3akoHa Ne 210-$3, ux pykosogutenein n (unm) paboTHUKOB, PeLLeHns 1
nencTems (6e34eincTBme) KOTOPbIX 06XanyTcs;

2) (haMunuio, MMsA, 0T4eCTBO (nocrefHee - MPU HaIM4uK), CBEAEHUS O MecTe
XUTeNbCTBA 3aABUTENSA - (PU3MYECKOro nuua nmbo HavMeHOBaHWe, CBELEHUSA O MecTe
HaXO0X/[eHWA 3adABUTENSA - KOPUANYECKOTO NNLA, a TaKKe HOMep (HOMepa) KOHTAKTHOrO
TenehoHa, agpec (agpeca) 3MEKTPOHHOM NOYThl (MPY HaNU4YMKM) U NOYTOBLINA agpec, no
KOTOPbIM LO/KEH ObITb HAMPaB/eH OTBET 3aABUTENIO;

3) cBefieHUs 06 06XanyemblX peleHusx U Aercteusax (6e3necTBun) opraHa,
NPefoCTaBNAOWEro  MyHUUUNANbHYH  YCNyry, [AO/DKHOCTHOrO  fiMula  Oprada,
NPeAoCTaBAOWEro MYHUUUNANBHYO YCAYyry, NM60 MYHUUUNAIbLHOTO CAy>allero,
MHOrOYHKUNOHA/IbHOTO  LEHTPa, paboTHMKA MHOrOMYHKUWOHANLHOTO  LEHTpa,
opraHusaunin, npeaycMOTPeHHbIX YacTbto 1.1 ctatby 16 ®deaepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [OBOAbl, HA OCHOBAHMM KOTOPbIX 3afBUTE/Ib HE COrflaCeH C pELUeHWeM U
nevictevem (6e3feicTBnem) opraHa, NPeoOCTaBAAOLWEr0 MYHUUUMNaNbHYKO YCayry,
OO/MKHOCTHOrO /fila opraHa, npefoCTaB/AOWero MyHUUUNaNbHYHO YCiyry, nm6o
MYHULMMNANbHOMO  CNyXallero, MHOrOMPYHKUMOHa/NIbHOrO  LeHTpa, paboTHMKa
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpeaycMOTPeHHbIX YacTbto 1.1 cTaTbu
16 degepanbHOro 3akoHa Ne 210-d3, ux pabOTHUKOB. 3asBuTesieM MOryT ObiTb
npeAcTasneHbl JOKYMeHTbl (Npv Haivyuun), MNOATBEPXKAAOLME [OBOAbI 3aABUTENS,
NGB0 NX KOMUW.

5.4. MocTynueLas xanoba NoANEXUT perncTpaunmn B CPOK He No3gHee paboyero
[HSA, CneayroLLero 3a gHem MnocTynaeHus.

55. )Kanoba, nocTtynuBwas B oOpraH, MpefoOCTaBAAOWMIA MYHULMNANBbHYO
YyCNyry, MHOTO(YHKLUMOHA/IbHbIA  LUEHTP, YYpeauTentd  MHOrogyHKUWOHaNbHOI0
LleHTpa, B oOpraHusauun, npefycMoTpeHHble YacTblo 1.1 cTtatbm 16 PepepanbHOro
3akoHa No 210-®3, 1160 BbIWECTOAWMA opraH (NPU €ero Hanuyumm), NOANEXUT
PacCMOTPEHMI0 B TeueHWe MATHaguaTyv paboumx [AHEeW CO AHA ee perucTpayuu, a B
cfiyyae 006)KasioBaHMA OTKasa OpraHa, MpefoCTaB/ALWEro MyHUUMNATbHYO YCayry,
MHOTO(hYHKLNOHANbHOIO LieHTpa, opraHu3aunii, NpeaycMOTPeHHbIX YacTbto 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNs n1nMbo B
MCMpPaBNEHUN [OMYLIeHHbIX OMeyatok M OWwuboK WA B Cciayyvae 06>kanoBaHWA
HapyLLeHNs YCTAHOB/IEHHOIO0 CPOKa TaKMX WCNpaB/ieHU - B TeyeHWe NATU pabouunx
[Hel Co LHA ee perucTpauun.



5.6. Mo pe3ynbTataMm pacCMOTPEHMA Xanobbl MPUHNUMAETCA OAHO U3 CNeAyHLNX
PELLEHWNA:

1) >kanoba yaoBneTBOpseTCA, B TOM uucie B (JOpMe OTMEHbl MPUHATOrO
peLleHns, ncnpasneHnsa AOMYyLEeHHbIX OMeYyaToK 1 OWKOOoK B BblJaHHbIX B pe3y/bTaTe
NpeaocTaBfieHNss  MyHMUMMANbHOW  YCNyrM  AOKYMeHTax, BO3Bpara 3asBUTENt0
[NEHeXHbIX CpPeAcTB, B3MMaHWE KOTOpPbIX He MNpedyCMOTPEHO HOPMATMBHbLIMMU
NpaBoOBbIMK aKTamu Poccuitickoin ®depepauumn, HOPMATMBHLIMK MPaBOBbLIMWU aKTamMu
Pecny6nnku TatapctaH, MyHULUNANbHbIMW MPaBOBLIMW aKTaMu;

2) B Y[,0BNeTBOPEHNN Xanobbl 0TKa3bIBaeTCH.

He nosgHee AHA, cnefylowero 3a AHEM TMPUHATUA peLleHus, YKasaHHOro B
HaCTOSILLLEM MYHKTE, 3asBUTEN0 B MUCbMEHHOW (hopMe M MO >XKeNaHUK 3asBUTeNs B
3N1EKTPOHHON  (hopme  HanpaBNsSieTC MOTMBMPOBAHHbLIA  OTBET 0O pe3yfbTarax
pPacCMOTPEHNSA >anoobl.

5.7. B cnyyae npu3sHaHus >Xanobbl nopanexatlen yAOBNETBOPEHUO B OTBETE
3a8BUTENI0 O pe3y/nbTaTax PacCMOTPEHMS XKanobbl faeTcsd MHpopMaums o AencTBusX,
OCYLLECTBNIAEMbIX ~ OpraHom, npeaoCcTaBAKLLLUM MYHUUUNANBHYIO  yCNnyry,
MHOrO(YHKUWOHA/IbHbIM LEHTPOM M60 opraHm3auueint, npeaycMOTPeHHOM YacTbio 11
cTatbn 16 ®PepepanvHoro 3akoHa Ne 210-d3, B Uenax Hesame[aMTeNlbHOro ycTpaHeHus
BbISIB/IEHHbIX HAPYLUEHWI MpU OKasaHUM MYHULMNANbHOW YCNYTK, a TakXKe NPUHOCATCA
M3BMHEHWA 3a [OCTaB/IeHHble HeYA06CTBA U YKa3blBaeTCA MH(POpMaLMa O AasibHenLWwnX
[NEACTBUSX, KOTOpble HEO0OXOAMMO COBEpPLUMTbL 3asBUTENO B LENsX MNoy4veHus
MYHULMNaNbHOR YCNyru.

5.8. B cnyyae npusHaHus »anobbl He Nofnexallen yaoBIeTBOPEHMIO B OTBETE
3ad9BUTENII0 O pe3y/ibTaTax pPacCMOTPEHUS >Kalobbl AalTCA apryMeHTMPOBaHHbIE
PasbACHEHNS O MPUYMHAX MNPUHATOrO peLlleHus, a Takke MHpopMaums O nopsgke
06>kanoBaHusa NPUHATOTO PeLLeHNS.

5.9. B cnyyae ycTtaHOBMEHUSA B X04e WX MO pe3ysibTatam PacCMOTPEHMUS »Kasoobl
NMPU3HaKoB cocTaBa aAMUHUCTPATUBHOIO MNpaBOHapPYLUEHUS WM MPEeCcTynIeHns
[A0/HKHOCTHOE NNL0, PabOTHUK, HafeNeHHble NOTHOMOUYMAMKN NO PACCMOTPEHMIO XKanoo,
He3amMeA/INTEe/IbHO HanpaBNAT MMEIOLLMeca MmaTepunanbl B opraHbl MPoOKypaTypbl.



MpunoxeHne Ne 1

K ADMWUHUCTPATUBHOMY pernameHTy
NpeLoCTaBeHNS MYHULUNANLHOR yCnyrn
Mo OHOPMJIEHNIO JOKYMEHTOB MO 06MeHY
XUJbIX NOMELLEHWNIA MYHULMNANbHOTO
XUNULWHOro oHaa, NpefocTaB/ieHHbIX NO
[0roBOpYy couunanbHOro Havima

dopma
(BnaHK opraHa, NpeaoCcTaBNAOLLLEr0 MyHULUNABbHYHO YCNYTY)

Komy:
KOHTaKTHble JaHHbIE:
lNpeacTaBuTeNb:

KOHTaKTHbIE JaHHble npeactaBuUTENA.

PELLEHWE
06 0TKase B NnpefoCcTaBfIeHUN MYHULMMNANLHON YCNyTn
no
oT No

PaccmoTpeB Baule 3adaBneHue oT No 7

npunaraemble K HeMy LOKYMEHTBI YMNONHOMOYEHHbIM OpraHom
MPUHATO pelleHne 06

OTKase B
Mo cnefyowmnm OCHOBaHUAM:

1

2.

[lononHuTenbHas NHGopMalms:

Bbl BnpaBe NOBTOPHO 06PaTUTLCS B YMOHOMOYEHHbIA OpraH C 3asiBfeHUEM O
NpeAoCTaBEHNMN YCNYT W NOC/e YCTPAHEHNS YKa3aHHbIX HapyLLEHWIA.

[aHHbIli 0TKa3 MOXET ObiTb 06)anoBaH B A0CyAe6HOM MNopsake MyTem
HanpaBNeHUs Xanobbl B yNOMHOMOUYEHHbIV OpraH, a Takxke B CyAe6HOM MOpsaKe.

CsefieH1s 06 3M1eKTPOHHOM Noanucu
[omkHocTHoe nnuo (PNO)

(nognucb yNosTHOMOYEHHOT0 A0/MKHOCTHONO nua
opraHa)



MpunoxeHwne Ne 2

K ADMWUHUCTPATUBHOMY pernameHTy
NpeLoCTaBeHNS MYHULUNANLHOR yCnyrn
Mo OHOPMJIEHNIO JOKYMEHTOB MO 06MeHY
XUJbIX NOMELLEHWNIA MYHULMNANbHOTO
XUNULWHOro oHaa, NpefocTaB/ieHHbIX NO
[0roBOpYy couunanbHOro Havima

dopma

(BnaHK opraHa, NPeAoCTaBMALLErO MYHULMMANLHYIO YCYTY)

Komy:

KOHTaKTHble JaHHbIe:
lNpeacTaBuTeNb:

KOHTaKTHbIe JaHHble NpeacTaBUTENA:

PELWLEHWNE
06 OTKase B npmneme NOKyMEHTOB, HEO6XO,EI,VIMI:IX Anda npeagoctaBneHUA

MyHMLLMﬂaﬂbHOVI ycnyrm no

oT No
PaccmoTpeB Balle 3adaBneHue oT No 7
npunaraemble K Hemy LLOKYMEHTbI YMNONHOMOYEHHbIM OopraHom

MPUHATO

pewieHne 06 OTKa3e B npmneme AJOKYMEHTOB, HEO6X0,CI,I/IMbIX anA
no cnegyrwowmmMm OoCHOBaHUAM:

1
2.

Pa3bsCHeHMe MPUYMH 0TKa3a:
[lononHUTeNbHas UHopMaUus:

Bbl Brpase MNOBTOPHO O6paTI/ITbCFI B yﬂOﬂHOMOquHbIVI opraH C 3adABAEHNEM O

NpeAoCTaB/eHNN YCNYTX NOCNe YCTPaHEHNS YKa3aHHbIX HapyLLEHWA.
[aHHbIli 0TKa3 MOXET ObiTb 06)anoBaH B [AocyAe6HOM MNopsake MNyTem

HarpaBJieHUA anobbl B yI'IO]'IHOMO‘-IEHHbII7I OpraH, a TakXe B Cy,ﬂ,eﬁHOM nopsakKe.

CBefieHUst 06 3N1eKTPOHHOI nNoanucu

JOMKHOCTHOE nLo (CD I/IO) (noanucb yNnonHOMOYEHHOI0 JO/MKHOCTHOrO /IMLAa opraHa)



MpunoxeHne Ne 3

K ALAMUHUCTPATUBHOMY pernameHTy
npeAoCcTaBNeHNS MyHULMMANbHOM
yCyrn no othopmIEHNIO AOKYMEHTOB MO
06MEHY XXW/bIX MOMELLEHNIA
MYHULMNATBHOTO XXUINLLHOTO (hoHAa,
npeaocTaB/ieHHbIX MO JOrOBOPY
coumanbHOro Harima

dopma
B
(HaVIMeHOBaHllle opraHa MeCcTHOro camoynpasneHnA
MYHMLMNabHOr0 06pasoBaHNs)
oT
(nanee -
3a8BUTEND).

(BNA PU3MUECKNX NNLL, - PaMUIKS, UMS], OTUECTBO, NAacMOPTHbIE AaHHbIE,
perucTpaumio rno MecTy XXWTENbCTBA, TeNled)oH)

3asB/ieHne
06 ohopMNeHNN AOKYMEHTOB MO 0OMEHY XW/bIX MOMELLEHWNIA, NPeaoCTaBNEHHbIX MO
[0roBOpPY COLMaNbHOro HariMa

Mpowuy Bac ohopMUTb AOKYMEHTbI N0 0GMEHY XMIOro NOMELLEHMS.
A[PEC XXNNOro NOMeLLeHNs: MyHULMNaNbHbIA pailoH (ropoACKoi OKpyr),
HaCeNeHHbIV NyHKT yn. L.

K 3aaBneHuto npunaraoTcs cnefyoLine 0TCKaHMPOBaHHbIE JOKYMEHTbI:

1) JOKYMEHTbI YAOCTOBEPAIOLLME IMYHOCTD;

2) [OKYMeHT, NOATBEPXKAAOLNA NOSTHOMOUNA NpecTaBuTens (ecnim OT UMeHU
3anBUTeNsA feNCTBYeT NpeAcTaBUTENb);

3) Konun [OKYMEHTOB, MOATBEPXKAAKOLWMX NPaBO MOJIb30BAHUA KWU/bIM
nomMeLLeHneMm, 3aHMMaemMbiM TpaXKAaHUHOM-3adBUTENIeM W Y/leHaMW ero CembM
(norosop, opfhep, peweHWe O MPefOCTaBfIEHUN XKUMIOFO MOMELWEHUA U WHble
LOKYMEHTI);

4) Konuu JOKYMEHTOB O COCTaBe CeMeld rpaxzaaH-3assutenieil (CBUAETENbCTBO O
POXAEHWUW, CBUAETENbCTBO O 3aK/I4YeHWW Opaka, peweHne 006 YCbIHOBNEHUK
(yao4yepeHuun), cyaebHoe peLleHre 0 NPU3HAHWUK YNIEHOM CEMbU W T.1.).

5) Bbinucka W3 [OMOBOM KHWUIKM (B Cryyae, eciv  [OKYMEHT BbljaeTcs
KOMMEpPYECKNUMWN OpraHn3aLmnsamm);

6) Bbinucka n3 TexHU4Yeckmx nacnoptoB BTW ¢ MmoataxHbiM nnaHom (npwu
Ha/IM4YMmn) 1 IKCNINKaLmen.



O6F|3yPOCb npn 3anpoce npegoctaBUTb  OPUTMHa/Ibl OTCKAHUPOBAHHBLIX
AOKYMEHTOB.

(nata) (nognuchk) (PV0O)
Pe3yanaT npenocTaBneHnA MyHMLLMﬂaﬂbHOVI yCenyru, npowy npeaoctaBUTh:

[0 B NNYHbIA KabuHeT [opTana rocyaapcTBEHHbIX U MyHULUMNANbHbIX YCNyr
Pecny6nvkun TaTapcTaH;

1 | B MHOrO(YHKUMOHa/IbHOM LieHTpe MpeaoCcTaBMeHUs FOCYyAapCTBEHHbIX V
MYHULMNANbHbIX ycnyr Pecny6nuku TatapcTaH;

O B OpraHe.

(naTa) (mognuco) ( (®.1.0)



MpunoxeHne Ne 4

K ADMWUHUCTPATUBHOMY pernameHTy
NpeLoCTaBeHNS MYHULUNANLHOR yCnyrn
no oOPM/IEHNIO JOKYMEHTOB N0 0O6MeHY
XUJbIX NOMELLEHWNIA MYHULMNANbHOTO
XUNULWHOro oHaa, NpefocTaBieHHbIX NO
[0roBOpY COLManbHOro Harima

["naBe cenbCKoro nocesieHns

OT:

3asaBneHune
06 ncnpaBneHNn TEXHNYECKON OLLIMOKM

Coobwato 06 owmnbKe, AONYLLEHHOW MPWY OKasaHUW MYHULMNaNbHOW yCiyru no
3anucaHo:
MpaBu/ibHblE CBELEHUS:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD OWMWOKY W BHECTM
COOTBETCTBYIOLIME  W3MEHEHMS B [OKYMEHT,  SIBASIOWMIACS  pe3y/bTaToM
MYHULIMNANbHOW yCnyru.

Mpunarato cnegytouime AOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHnst 06 OTK/IOHEHUWU 3asiBNeHWs 06 MCrpaBneHum
TEXHWUYECKON OLLUMOBKM NPOLLY HaNpaBUTb TAKOE PeLLUEHNE:

NoCpeACTBOM OTMpPaB/EHNs 3NEKTPOHHOIO JOKyMeHTa Ha agpec E-mail: ;

B BM/E 3aBEPEHHOI KOMMU Ha 6YyMaXHOM HOCUTENe NMOYTOBbIM OTNPaB/eHMeM Mo
afpecy: :
HacToswmm noaTBepKaato: CBeAEHMs, BK/KOUEHHbIE B 3asiBNIeHNe, OTHOCSILLMECS K
MOeli IMYHOCTU W MpPeACcTaBNsSEMOMY MHOMK /LY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbl.  [OKYMeHTbl  (KOMWW  [AOKYMEHTOB), NPWUMOXEHHble K  3asiBIEHUIO,
COOTBETCTBYIOT  Tpe6GOBaHMSM,  YCTaHOBMIEHHbIM  3aKOHOAATENbCTBOM  Poccuiickolt
depfepaumn, Ha MOMEHT NpPEeACTaBNEHUS 3asBNEHUSt 3TU [OKYMEHTbl AEACTBUTENbHbI U
COAEPXKaT AOCTOBEPHbIE CBEAEHMS.

(8ata) (nognuchk) (®.1.0.)



MpunoxkeHne Ne2 K NOCTaHOB/EHUIO
MicnonHUTENLHOro KoMuUTeTa
CapnnHCKOro cenbCKoro rnocesneHus
A3HaKaeBCKOro MyHULMMabHOIO paioHa
Pecny6svkun TaTtapcTaH

0T 24.01.2022 Nel

AILMUHUCTPATUBHbI pernameHT
NPeAocTaBNeHNA MYHULMNANLHOK ycnyrn no opopmaeHNI0 JOKYMEHTOB Npw
nepefaYe XXusblx NOMELLEHUA MYHULMNANbHOIO XXWUIMLWHOMO (hoHAA B
COBCTBEHHOCTb FpaxaaH

1. OO6LLmMe NOMoXeHNA
1.1. TpegMeT perynnpoBaHnsa agMUHUCTPATMBHOIO pernamMeHTa

1.1.1. HacTosawmii aflMVHUNCTPATMBHbIIA pernamMeHT  npeaocTaB/eHNS
MYyHUUMNaNbHOW ycnyrn (ganee - agMWHUCTPATMBHBLIA perfameHT) ycTaHaB/iMBaeT
CTaHZapT W NOPAAOK NpefoCTaB/IEHUA MYHUUMNATIbHON Yycnyrn no  oopMIEHUIO
[NOKYMEHTOB MpU nepeaaye XXWsblX NOMeLWEeHNn MyHULMNAbHOIO XWUINLLHOIO oHAa
B COOCTBEHHOCTb rpaXkaaH (fanee - MyHuUuMnanbHas ycnyra).

1.1.2. MNonoXxeHnsa agMUHNCTPATMBHOIO pernameHTa NPUMeHATCA B OTHOLLEHUN
[NOKYMEHTOB MpU Nepefaye XXW/blX NOMELEeHNn MyHULUNAbHOIO XWUANLWHOIo (oHaa
B COOCTBEHHOCTb MpaXkaH.

1.2. Kateropuu 3assuTenei

1.2.1. /lmyamun, MMeLWUMN NpaBo Ha MNOAYYEeHME MYHUUMNANbHOM YCNyru,
ABNAOTCA (PM3nNYECKMe nuua (fanee - 3aaBUTENDb).

1.2.2. C 3asBneHnem Bnpase 00paTUTLCA MpPeAcTaBUTENlb  3afBUTENS,
[eACTBYIOLNA Ha OCHOBAHWWN [JOKYMEHTa, YAOCTOBEPAIOLLEr0 ero noaHoMouus, nnéo
3aKOHHbIV MpeAcTaBuTeNlb (PM3MYECKOro nnua (ganee - npeacTaBuUTeNb 3aaBUTENS).

1.3. MopsaoK MHDOPMUPOBaHMS 0 NPefOCTaBNEHNN MYHMLMNANBHONR yCyTu

1.3.1. NHhopmaumna o nopsgke npefocTaBleHUs MYHUUUNAbHON yCiyru
pasMeLLaeTcs:

1) Ha WH(OPMAUMOHHBLIX CTeHAax, COAep)KaliuMx BU3YyalbHYHO U TEKCTOBYHO
MHOPMAUMIO O  MYHUUMNANbHOW  ycfiyre, pacrofioXeHHbIX B MOMELLEHMNAX
MHOTO(YHKLMOHANbHbIX LLeHTPOB npeaocTaB/ieHns rocyfapCTBEHHbIX "
MYHULUNANbHbLIX YCYT.

2) Ha o(MuMaSbHOM CaiTe MYHUUMNAIbHONO paioHa B WH(OPMALMOHHO-
TeNeKOMMYHMKaLNOHHOW ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [Moptane rocyfapCTBEHHbIX W MyHUUMNANbHLIX YCayr Pecny6anku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHckuii noptan);

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHULMNANBHBLIX YCIyr ((hyHKUWIA)
(https:// www.gosuslugi.ru) (nanee - EguHblin noptan);


https://www
https://uslugi.tatarstan.ru
http://www.gosuslugi.ru

5) B rocyfapCTBeHHOMW UH(OPMaLMOHHON cucTeMe «PeecTp rocyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecny6nmku Tatapctan» (http://frgu.tatar.ru) (nanee - Peectp
roCyAapCTBEHHbIX M MyHULNNANbHBIX YCAYT).

1.3.2. KoHcynbTMpoBaHMe MO BOMpocam MpPeaoCTaBNeHns MYHMULMNANIbHON
YCNyru oCyLecTBNAETCA:

1) B MHOrO()YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHNs rocyLapCTBEHHbIX U
MYHULMNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - IMYHO UK MO TeNle(hoHY;

2) B MHTEPaKTUBHOW (hopme Pecny6nkaHCKOro rnoprana;

3) B MCMONHWUTENbHOM KomuTeTe Cap/iMHCKOrO  CefibCKOro  MocesieHus
A3HaKaeBCKOro MyHuMUMNanbHOro paoHa (ganee - OpraH):

NpW YCTHOM 06paLLeHUN - IMYHO UK MO TeNe(IOHY;

Npu NUCbMeHHOM (B TOM 4uc/ie B (hOpPMe 3/1EKTPOHHOIO LOKYMEHTA) 06paLleHum
- Ha 6yMaXHOM HOCWTENE MO NOYTe, B 3N1EKTPOHHON (hOpMe MO 3M1EKTPOHHOI nouTe.

1.3.3. NHopmauyma Ha EgmnHoM nopTane, Pecny6/nkaHCKOM nopTasie 0 Nopsake
M CpOKaxX npefocTaBNeHUss MYHUUMNANbHOW YCNYrM Ha OCHOBaHMW CBEAEHWN,
cojepxawmxcad B PeecTpe rocyfapCTBEHHbIX W MYHUUWNANbLHBLIX  YCAYT,
npefocTaBnseTCcs 3a9BUTENO GecniaTHo.

JocTyn K MH(opMaLmm 0 cpokax 1 nopsake npefocTaBneHUs MyHULMNANbHON
YCNyru OCyLeCTBNAETCS 6e3 BbIMOSHEHNA 3a9BUTENIEM KaKUX-N1Mbo TpeboBaHWi, B TOM
yucne 6e3 MCNOb30BaHWSA MPOrpamMMHOr0 0bGecrneyeHUs, YCTaHOBKA KOTOPOro Ha
TEXHUYECKNE CpefCcTBa 3adBUTeNa TpebyeT 3akNYEHUA NINLEH3VOHHOTO WAN MHOTO
cornawleHus C npaBoobnagaTesnem nporpamMHoOro obecneyeHus,
npefycMaTtpuBaloLLero B3MMaHue naatbl, perucTpauuio Uam aBTopmsalnio 3asaBuTens
NNn NpefocTaB/ieHne UM NepCcoHasIbHbIX AaHHbIX.

1.3.4. MNMpn obpaweHnn 3aa9BUTENS NINYHO WUAN NO TeneoHy B COOTBETCTBMMU C
MOCTYNUBLUUM 06paLleHneM NpPesoCTaBAAETCA NH(OPMALNA:

1) MecTo HaxoxgeHue ucnonkoma: c¢. Capsbl, yn.LleHTpanbHasd, 4.68A.

[ paduk paboThbl:

noHefenbHUK - naTHuUa: ¢ 8:00 go 17:00 yacos;

cy660Ta, BOCKPECEHbE: BbIXOAHbIE OHW.

Bpemsa nepepbiBa 408 OTAbIXa WU NMUTaHUA yCTaHaBUBaeTCa Nnpasuiamu
BHYTPEHHero TpyoBOro pacrnopsaka.

CnpaBoyHbIi1 TeneoH: 36-5-34.

2) 0 nopsgke nNpefocTaB/ieHUs MyHULUNANBHOM YCNyrn, o cnocobax v Cpokax
nogayu 3asBNeHUN;

3) 0 KaTeropusax rpakaaH, KOTopbiM NpefoCTaBAAeTCA MyHUUUNANbHASA YCyra;
O HOPMAaTMBHbLIX MNPaBOBbIX aKTax, PeryavmpyroLwmx BOMNPOCbI NpPeaocTaBieHns
MYHULMNAbHON YCNYTW;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOAUMbBIX [ANA PACCMOTPEHUA 3asAB/IeHUA O
NPefoCTaBNeHNUN MYHULUNANBHON YCNyrn, O Cpokax [MpuemMa W perncrpauuu
3aABeHnS;

5) 0 Xxoae npefocTaBfeHNS MYHULUNANBHOW YCNYTH;

6) 0 MecTe pa3melleHus Ha ouuUManbHOM CcailTe MHGOPMaLUK No BOMpPOcam
npeaocTaBieHNss MyHULMUNANbHOWN YCNYTH;

7) 0 nopagke o6XanoBaHUs AeACTBUA WM Ge3LeACTBUA LOSIHKHOCTHBIX WL,
OpraHa.


http://frgu.tatar.ru

Mo nucbMeHHOMY O06palLeHN0  COTPYAHWKM OTAena, OTBETCTBEHHOro 3a
NpeaoCcTaBfieHNe  MYHULUMNANbHOW  yCAyru, MoApoGHO B MUCbMEHHON  dhopme
PA3bACHSOT 3asaBUTENO0 MOPSAOK NPEAOCTaBNeHWUS MYHULMNANbHOW yCcayrn wu
BOMPOChI, YKa3aHHbIe B HACTOSALEM MYHKTE aAMWHWUCTPATUBHOIO PEernaMeHTa, u B
TeueHVe Tpex pabounmx AHeli co [AHS perucTpaumn obpalleHust HanpaenstoT OTBET
3anBuUTeNt0. OTBEThbl JAlOTCS Ha A3blke 0OpalleHus. B ciydvae HEBO3MOXHOCTU AaThb
OTBET Ha fA3blKe 0O6paLleHUs WCMOMb3YHTCA FOCYAapCTBEHHbIE A3bIKM Pecny6inku

TartapcTaH.
1.35. NHhopmauus no Bonpocam MNpefocTaBfieHNs MYHULMNANbHOW YCyru
pasMmelllaeTcs Ha OojMuManbHOM — caiTe  MYHMUMNANbHOrNO  pailoHa N Ha

MHPOPMaLMOHHbIX CTeHAAX B noMeweHnax OpraHa ana paboTbl € 3ad9BUTENAMM.
NHpopmauma Ha rocyfapCTBeHHbIX fA3blkax Pecny6nuvkm  TatapcTaH,
pasMelaeMas Ha WH(POPMALMOHHbLIX CTeHZax W Ha oguunasbHOM  cailTe
MYHUUMNAIbHOTO  paiioHa B MH(OPMALWOHHO-TEIEKOMMYHUKALMOHHOW  CeTu
«/IHTepHEeT», BK/OYAET CBELEHUS O MYHULMNaNbHOW YCnyre, cojepxalivecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPaATUBHOIO pernameHTa,
MHOpMaLMI0O O MeCcTe HaxOXAeHWs, CNpaBOYHbIX TeneoHax, BPeMeHU paboThbl
OpraHa, 0 rpaguke npuema 3asBieHNn Ha NpegocTaBaeHne MyHULMNANBHON YCYTN.

1.4. HopmaTmnBHbIE NPaBOBLIE aKTbl, PEryMpYyOL e NpesocTaB/eHne
MYHULMNA/IbHOW YCNyriu

1.4.1. [lepeyeHb  HOpPMAaTMBHbLIX  MPaBOBbLIX  aKTOB,  PErynnpyroLmx
npeaocTaBneHne MyHUUMNANbHOW ycnyrn (C yKa3aHMEM PEKBU3UTOB HOPMATMBHbIX
NpaBOBbIX aKTOB M WCTOYHUKOB WX O(MUManbHOro Ony6/MKoBaHMA), pasMeLleH Ha
EgvHom noptane, B PeecTpe TrocyfapCTBEHHbIX W MyHUUUNaNbHbIX YCAyr, Ha
ouumansHOM cante MYHULMNANLHOTO parioHa B NH(OPMaLNOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AeNCTBYHOWENA pedakuunm
nognexunT pasMelleHnio Ha EpuHom noptane, B PeecTpe rocyfapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYr, Ha oO(uUUWanibHOM CcailTe MYHULUUNANbHOrO paioHa B
NH(POPMaLMOHHO-TENEKOMMYHUKALIMOHHOM CETU «HTEpHET».

1.5. TepMI/IHbI, NCMNosibsyemMble B agMUHNUCTPATUBHOM PErNaMeHTE, N UX onpegeneHns

1.5.1. B aAMWHMUCTPATMBHOM perfamMeHTe UCMONb3yTCs CheaytoLine TepMUHbI U
OnNpefeneHuns:

yfaneHHoe paboyee MECTO MHOTFO(YHKLMOHANbHOIO LIEHTPa NpPeAocTaB/eHuMs
roCyAapCTBEHHbIX W MyHWUMMNANbHbIX YCAYr - TeppuTOopuasibHO 060C06MEHHOE

CTPYKTYpHOE nogpasgeneHue (ohnc) MHOTO0()YHKLNOHA/IbHOT O LleHTpa
NPeLOoCTaB/EHNA TOCYAaPCTBEHHbLIX U MYHULUUNANbHBIX YCYr, CO34aHHOe B FOPOACKOM
(cenbCKOM) noceneHU MYHUUMNANBLHOrO paioHa WAKM B TOPOACKOM  OKpyre
Pecny6nnkn TaTapcTaH B COOTBETCTBMM C NYyHKTOM 34 T[lpaBu/i opraHusauun
[EeATEeNbHOCTM MHOTO(YHKUMOHANbHbIX LLeHTPOB MpefoCcTaB/IeHNs roCyAapCTBEHHbIX U
MYHULMNAbHBIX YCNYT, YTBEPXAEHHbIX NOCTaHOB/eHMEM lMpaBUTeNbCTBA POCCUINCKON
depepaumn oT 22 pekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBui opraHm3aunn



LeAaTeIbHOCTU MHOMOMYHKUWOHAIbHBIX LLEHTPOB NPefoCTaBNeHUs rocyAapCTBeHHbIX U
MYHUUUNANLHBIX YCNYT»;

TEXHWYecKas oOwwnbka - owmnbka (onucka, orneyaTka, rpaMmarvyeckas wuau
apupmeTnyeckad owmnbka nmM60 nogobHad owwnbka), AonNyweHHas OpraHom,
NPefoCTaBAAWNM  MYHULUMNANLHYO YCAyry, W nNpuBeawas K HeCOOTBETCTBUIO
CBefleHNI, BHECEHHbIX B JOKYMEHT (pe3y/nbTaT MyHULMNANbHON yCyru), CBeAeHNSM B
OOKYMEHTAX, Ha OCHOBaHUWN KOTOPbIX BHOCWU/IUCL CBEAEHUS,

EonHaa cucteMa MAEHTUMUKALMM W ayTEHTU(MKAUUW B WH(PACTPYKTYpE,
obecneumsatoLLei NH(POPMaLMOHHO-TEXHO/IOTNYECKOE B3aMMO/encTene
NH(POPMALMOHHbIX CUCTEM, UCMONb3YEMbIX A/ NPefoCTaBNeHUSA rOCYAapCTBEHHbIX U
MYHUUMNANbHBIX YCNYr B 3/IEKTPOHHON (opme (manee - ECUA) - (epepasbHas
rocyaapCTBeHHas MH(opMaLMoHHasA cucTema, obecrneymBaroLlas CaHKLMOHUPOBaHHbI
L0CTYM Y4aCTHUKOB MH(OPMAaLMOHHOI0 B3aMMOLENCTBUSA B CUCTEME UAEHTU(UKALNN U
ayTeHTMUKaL MK K  uHpopmauuu, cojepxawiencs B roCyfapCTBEHHbIX
NHPOPMALMOHHBIX CUCTEMAX U UHBIX UH(OPMALNOHHBLIX CUCTEMAX;

M®L] - IocypapcTBeHHOe OHOLKeTHOe yupexzaeHue «MHOroyHKUUOHa/IbHbI
LLEHTP NpefoCTaBNEHUSA FOCYAAPCTBEHHbIX WU MYHUUMNANbHbLIX ycnyr B Pecnybnvke
TaTapcTaH»;

ANC ML - ABTOMaTM3npoBaHHas NH(opMaLMOoHHas cucTema
MHOTO(YHKLMOHAbHbIX LIeHTpOB npefocTaBneHNns rocyAapCTBEHHbIX 7
MYHULMNaIbHBIX yCayr Pecnybnnky TatapcTaH.

15.2. B aAMWHUCTPaTUBHOM pernameHTe Nof 3adaB/ieHWeM O npenoCcTaB/EHUN
MYHULMNaNLHOW ycnyrn (ganee - 3asaB/ieHVe) MOHUMAETCA 3anpoc O npefocTaBieHnn
MYHUUUNAIbHON  YCNYyrK, MOAAHHLIA B COOTBETCTBMM C MYHKTOM 3 cTaTby 2
depepanbHoro 3akoHa ot 27 wmona 2010 roga Ne 210-@3 «O6 opraHmsauuun
NpeLoCTaB/IeHUs rOCYLAPCTBEHHbIX Y MyHULMNANBHBIX YCNyr» (fanee - defepaibHblin
3aKOH Ne 210-P3).

2. CTaHgapT npefocTaB/ieHUs MYHULUMANIbHOW YyCnyrn
2.1. HaumeHoBaHVe MyHUUMMaNbHOW YCyTru

O(bOprleHl/le JOKYMEHTOB NMpW rnepegadvye Xunsbix I'IOMeLLI,eHI/IVI MYHULUNaIbHOIO
XNANLWHOTO (bOH,EI,a B COGCTBEHHOCTb rpaxaiaH

2.2. HaumeHoBaHMe NCNOMHUTENbLHO-pacnopAAnNTEIbHOro opraHa MecTHOro
caMoynpaB/fieHNsl, HenocpPeACTBEHHO NPeAOCTaBNAOWEro MyHULNNANLHYO YCyry

NcnonHUTenbHbIi KOMUTeT CapiMHCKOrO CenbCKOro noceneHnst A3HakaeBCKOro
MYHULMNaNbHOro pailoHa Pecny6nmku TaTapcTaH

2.3. OnucaHune pesynbTata NPeAocTaBNeHNUs MyHULUMNANbHOR ycnyru

2.3.1. Pe3ynbTaToM NpefocTaBneHnss MyHULMNANAbHON YCyTrn ABNSETCS:

1) [oroBop O nepefaye XWoro noMeLLeHns B CO6CTBEHHOCT;

2) peweHne 06 OTKase B MPeAoCTaBfiEHUM  MYHUUUNANBHOW  YCNyru
(npunoxeHune Ne 1K HacTOAWEMY aAMUHUCTPATUBHOMY pPernameHTy);



3) peweHve 06 OTKase B TMpUeEMe [OKYMEHTOB, He00X0A4MMbIX
npeaocTaBNeHns  MyHUUUNANbHOW ycnyrn (npunoxeHne Ne 2 K HacTosiiemy
aAMUHUCTPATMBHOMY PErfiamMeHTy).

2.3.2. PesynbTaT npefocTaBNeHUss MYHUUMNAIbHOW YCNyry Hanpa.nseTcs
3a9BUTEN0 B (DOPMe  3MIEKTPOHHOrO  JOKYMEHTa, MOAMMUCAHHOTO  YCWUIEHHOM
KBaMPUUMPOBAHHOMN 3/1EKTPOHHOM MOAMMCLIO YNOSTHOMOYEHHOIO LO/IXHOCTHOrO nua
OpraHa, B coOTBeTCTBUN C PefepasibHbIM 3aKOHOM OT 6 anpend 2011 roga Ne 63-93
«O6 3MeKTPOHHON noanucu» (panee - dPeaepanbHbli 3aKOH No 63-P3) B NMUHbINA
KabuHet EpguHoro noptas. B cnyyvae HanpaB/fieHUs 3asaB/EHUS  MOCPELCTBOM
Pecny611MKaHCKOro nopTasa pesynbTaT MpefocTaBleHUs MYHULMNASbHON YCnyru
HanpaBnseTCs B NMMYHbIA KabMHeT Pecny6/MKaHCKOro noprana.

2.3.3. Tlo Bblbopy 3asBUTENs pe3ynbTaT MNPeAOCTaBAEHUS MYHMLUMMNaNbHOW
ycnyrn Bblgaetca B OpraHe wam B M®LL B dopme 3k3emnasgpa 3/EKTPOHHOIO
NOKYMeHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCWTENe, 3aBEpPeHHOro MeyaTblo U
MOAMWCbIO COOTBETCTBEHHO YMOSIHOMOYEHHOIrO AO0/HKHOCTHOro nuvua OpraHa wam
paboTHUKa ML,

2.3.4. 3asBUTeNb BrpaBe MofyunTb pe3ynbTaT NpeaocTaBNeHns MyHULMNaNbHOWM
ycnyrn B (hopMme 3/1eKTPOHHOIO [OKYMeHTa B TeyeHue CpoKa AeilCTBUA pe3yfbTaTta
npeaocTaBneHnss MyHULMNAIbHOR YCNyru.

2.4. CpoK npeaocTaBieHns MyHULMUMNAaNbHOR yCyru, B TOM YKC/IE C YYeTOM
HEeoOX0AMMOCTM 06palleHMs B OpraHm3aLmm, y4acTByoLMe B NpefoCTaBNeHUN
MYHULMNaNbHOI YCNyrn, CPOK NPUOCTAHOBNEHWS MPeA0CTaBAEHNS MyHULMMNAbHO
YCNyru B CMlyyae, ecii BO3MOXHOCTb NMPUOCTAHOB/EHNS NpeLyCcMOTpeHa
3aKOHO/AaTeNbCTBOM Poccuiickoit deaepauum, CPoK Bblgaun (HanpaBneHus)
[OKYMEHTOB, ABNAIOLNXCA Pe3yNbTaTOM NPefoCcTaBeHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuumnanbHas ycnyra npegoctasiseTca B TedeHue 10 pabounx gHeil.

2.4.2. TpnoctaHOB/EHNE CPOKa MpefoCTaB/IEHNS MYHUUUNAIbHOW YCNYrn He
npefyCcMOTPEHO.

2.4.3. HanpaBneHne AOKYMEHTa, ABNAKOLWLErocA pes3ynbTatoMm npeaocTaB/ieHns
MYHUUMNANbHOA  ycnyrm B (hOPMe  3/1EKTPOHHOIO  JOKYMEHTa,  3afBUTENHO
OCYLLIeCTB/SeTCA B [eHb OQOPMIEHUs M perucrpauum pesynbtara MNpegocTaB/ieHUs
MYHULMNANLHOW YCNYTW.

2.5. VicuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUM C
3aKOHOATeNbHbIMU UM UHBIMW HOPMATVBHbIMU NPABOBbLIMW aKTaMu A
NpeaocTaBNeHNst MyHULMNANbHOW YCNYru, a TakXKe YCNyr, KOTopble SBSIOTCS
HEOOX0AUMbIMU M 063aTeNbHBIMU AN NPef0CTaBNEHNS MYHULMUNANbHbIX YCAYT,
noAnexawux npeacTaBneHNI0 3asBUTENEM, CNOCO6bI UX MONYUYEeHUs 3aBUTENEM, B TOM
umncne B 3NeKTPOHHON hopme, MOPSAOK UX NpeacTaBNeHMs

ans

2.5.1. Onsa  NonyyYyeHMs MyHMUMNaNbHOW YCAYyrn 3asBUTeNb NPeACTaBNsSET

CNneayroLLne AOKYMEHTbI:
1) AOKYMEHT, Y0CTOBEPSIOLMIA NMYHOCTL (He TpebyeTcs B Clyyae 06palleHums
nocpeAcTBOM Pecny6/MKaHCKOro nopTana);
2) LOKYMEHT, Y0CTOBEPAIOLLMIA NOMTHOMOYMS NMPeACTaBUTENS 3asBUTENS;



3) 3asBneHme:

B (bopMe AOKYMeHTa Ha ByMaxXHOM HocuTenie (NpuioxkeHne Ne 3 K HacTosAweMy
aAMUHWUCTPATMBHOMY pPernameHTy);

B 3/IEKTPOHHOIN (hopMe (3amnoHAeTCA NOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEleHU B 3NeKTPOHHYK (hopMy 3asB/ieHWs), MOAMUCAHHOE B COOTBETCTBUM C
TpeboBaHMAMN NyHKTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTa, npu obpaieHun
nocpesAcTBOM Pecny6/1MKaHCKOro noprana;

4) LOKYMEHTbI, YAOCTOBEPAIOLLME IMYHOCTb KaXKA0ro YsieHa CEMbMU;

5) [LOKYMEHT, MOATBePXAatolW Wi NpaBO rpaxhaH Ha MO0/Ib30BaHWE XXWU/bIM
nometyeHmem (opaep, LOroBOp COLMaNbHOr0 HaiMa XXMUNoro NoMeLLeHns);

6) KOnnsa OMeKyHCKOro yAOCTOBEPEHUS, €CNN B XXWUIOM MOMELLEHNUM NPOXUBAKOT
NCKNHOYNTENbHO HECOBepLUEHHONETHME B Bo3pacTe oT 14 fo 18 neT nnbo rpaxiaHe,
OrpaHMyeHHble B [eecrnocobHOCTH;

7) peweHWe O Ha3HaYeHUM OneKyHa, MOMNeyYnTensd, KOMuK OMeKYHCKOro
YOOCTOBEPEHUS, paspeLleHne OpraHoB OMEKW M MOMeynTeNnbCTBa Ha MpUBaTMU3aLMUIO
XXNNOro NOMELLEHNA - NPY NPUBATU3ALUMN XINNOT0 NMOMELLEHUA, B KOTOPOM NPOXKMBAKOT
NCKMHOYNTENbHO HEeCOBepLUeHHONEeTHNe B Bo3pacTe A0 14 feT, HefdeecrnocobHble
rpakaHe;

8) HOoTapuanbHO 3aBepeHHOoe 3asB/ieHne 06 0TKase OT y4yacTus B npusatmsauuu
(ecniv uneHbl ceMbK He XenakT yyacTBOBaThb B MpuBaTmn3alumn);

9) cnpaBka O Heucnosib3oBaHWM MpaBa 6ecrnnaTHON NpuBaTU3aUUM C MPEXHUX
MEeCT >XXUTe/bCTBA.

2.5.2. 3asBneHne un npunaraemble [LOKYMEHTbl MOTYT OblTb MNpPeACTaB/EHbI
(HanpaBneHbl) 3a8BUTENIEM OAHUM U3 CNedyoLmX CrnocoboB:

1) yepes M®L] Ha ByMaXKHbIX HOCUTENAX WU B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPeOOBAHNAM MYyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpeAcTBom Pecny6inKaHCKOro noprasna B 3/IEKTPOHHOW (hopMe;

3) B OpraH M4HO UM NOCPEACTBOM MOYTOBOW CBA3M Ha BYMaXKHOM HOcUTese.
3asiBfieHNe N npuiaraeMble AOKYMEHTbI, NPV HanpaeNeHUN MOCPeACTBOM MOYTOBOM
CBA3W, 3aBepAOTCA B YCTAaHOB/IEHHOM MOPALKe.

2.5.3. 3asdBneHne npu HanpasfeHUM MOCpPeacTBOM Pecny6/MKaHCKOro noprana
NMOANUCLIBAETCS NPOCTON 3EKTPOHHOM MOAMNUCHLIO 3asABUTENS.

[ng nonyyeHnss nNpPoOCTOM 3/1EKTPOHHOW MOANWUCU 3asBUTENO  HEO6XOAMMO
MporTK npouenypy peructpaummn (ayteHTuukaumm) B ECUA, a Takke NOATBEPAUTH
YUYETHYI0 3amnuchb.

ONEKTPOHHBIA  [JOKYMEHT (3N1eKTPOHHbIA 006pa3 [OKYMeHTa), YKa3aHHbl B
MNoAnyHKTe 2 nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIeHHOM
KBaMPUUMPOBAHHON MOAMUCHIO NINL, YNOSIHOMOYEHHbIX Ha CO3faHue W nojnucaHue
TakKMX LOKYMEHTOB, B TOM YMC/le HOTapMyCaMMu.

ONEeKTPOHHbIe JOKYMEHTbI (3N1EKTPOHHbIE 00pa3bl AOKYMEHTOB), Npuiaraemble K
3a9B/IEHNI0, B TOM 4KCNe [OBEPEHHOCTW, HanpaBNsalTCSA B BMAe (haiinoB B (hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6aiT.

KauecTBO npepocTaBfisemMblX 3/1EKTPOHHbIX LOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
LOKYMEHTOB) AO/MKHO MO3BOMATL B MO/HOM OObLEME MPOYMTATb TEKCT LOKYMEHTa U
pacno3HaTb PEKBU3NTLI JOKYMEHTA.

2.5.4. 3anpeLaeTcs TpeboBaTb OT 3ad9BUTENS:



1) npeAcTaBfeHns LOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHNS LENCTBUMN,
npeAcTaB/ieHNe WU OCYLLLECTB/IEHNE KOTOPbIX He MpefyCMOTPEHO HOPMATUBHbLIMU
NpaBOBbIMW  aKTaMu, Perynupylowmmm OTHOLIEeHUs, BO3HUKalOWMe B CBA3M C
npesocTaB/ieHNEM MYHULMUNaNbHOW YCNyru;

2) OCYLLECTBNEHUS [ENCTBWIA, B TOM YWCNe COrnacoBaHWin, HEOOXOAUMbLIX ANs
MONyYeHNs MYHUUMNAbHOW YCAyrM W CBSA3aHHbIX C 0OpaleHneM B UHble
roCyfapCTBeHHbIE OpraHbl, OpraHbl MECTHOro camMOynpaB/ieHusa, oOpraHusauuu, 3a
NCKOYEHNEM MOMYYEHUA YCAYr W MONYYeHUA [OKYMEHTOB W WUHQopmauuu,
npefoCcTaBNfAeMblX B pe3ynbTarte MNpeaocTaBfeHUa TakKUX YCNyr, BK/IKOYEHHbLIX B
nepeyHu, YykKasaHHble B 4yacTm 1 ctatbM 9 PepepasnbHOro 3akoHa Ne 210-P3
(Heo6xoaNMbIX 1 06A3aTeSIbHbIX YCYT);

3) npeAcTaBneHUss [OOKYMEHTOB W WHQopmauumn, OoTcyTcTBue u  (1nn)
HeJOCTOBEPHOCTb KOTOPbLIX He YyKa3blBa/IMCb MNPV MNepBOHavya/ibHOM O0TKase B Mpueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaB/EHUS MYHULUMNANbHON ycnyru, nvbo B
NpeLoCTaBNIeHUN MYHULMNANbHOW YCNYTU, 338 UCKNIOYEHNEM CNeSYyHOLNX CyYaes:

a) W3MeHeHMe TpeGOBaHMI HOPMAaTMBHBLIX MPABOBbIX aKTOB, KacalLuxcs
NpefoCcTaB/IeHNs MyHULUNANbHOW YCyru, nocse nepBoHayvasibHOM Nojayn 3asaBreHus
0 NPefoCTaBNeHUN MYHNULMNASILHOR YCNYTW;

0) HaMume OWMOOK B 3aABNEHUN O NPeAOCTaBAeHU MYHULMNANbHOW YCIyrn v
OOKYMEHTaxX, MnofaHHbIX 3adBUTENeM Moc/e MepBOHa4YalbHOro O0TKasa B Npueme
[OOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaB/EHUS MYHULUMNANbHON ycnyru, nnuéo B
NpeLoCTaBNEHUN MYHULUNAIBHOW YCIYTY U He BK/TKOYEHHbIX B NMPeLCTaB/eHHbIN paHee
KOMNNEKT JOKYMEHTOB;

B) UCTeYeHMe CPOKa AeCTBUA LOKYMEHTOB WM U3MEHeHWe MH(OopMauuu nocne
NMepBOHAYa/IbHOr0 OTKasa B MpreMe [OKYMEHTOB, HEOOXOAUMbLIX 415 NPeLoCTaB/eHNs
MYHULMNaNbHOW ycnyru, 6o B NpefoCcTaBieHn MyHULUNAIBHOR YCyTu;

r) BbifiBfieHWe  [OKYMEHTA/IbHO  MOATBEPXKAEHHOro  (Pakta  (MPU3HAKOB)
OWNBOYHOr0 WMAN MPOTMBONPABHOrO felcTBus (6e34encTBuA) [JO/MKHOCTHOrO fmua
OpraHa, paboTHMka M®L,, npu nepBoHaya/ibHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X0AMMbIX ANS NpefoCTaB/eHNS MYHULMNALHOW YCnyrn, Nnbo B NpesocTaBneHnn
MYHUUMNANbHOW yCyrn, O 4eM B MWUCbMEHHOM BUAE 3a MOAMNUCHI0 PYKOBOAMTENS
OpraHa npu nepeBoHaya/ibHOM OTKa3e B MpMeMe [OKYMEHTOB, HE0OXOAMMbLIX [ANf
NpefoCTaBNeHNs MYHULMNANBHON yCNyru, YBeLOM/IAETCA 3asaBUTE/lb, a TaKxe
MPUHOCATCA U3BUHEHUSA 3a [OCTaB/IeHHblE HEY0OCTBa;

4) npegoctaBfieHMs Ha OyMaXHOM HOCUTeNle [LOKYMEHTOB W WHGopmauuu,
3/1EKTPOHHbIE 00pa3bl KOTOPbIX paHee OblN 3aBEPEHbI B COOTBETCTBUWN C MYHKTOM 7.2
yactu 1 ctatbn 16 defepanbHOro 3akoHa Ne 210-d3, 3a UCK/IOUYEHMEM C/y4yaeB, ecin
HaHeceHVe OTMETOK Ha TakKue LOKYMEHTbl MO0 UX U3bATUE ABNSETCA HEOOXOLUMbIM
YC/I0BUEM NpefOCTaB/IeHNS TOCYAapCTBEHHOW WAN MYHULMNANBHON YCNYTn, U UHbIX
C/ly4aeB, YCTAHOB/IEHHbIX (PefepasibHbIMM 3aKOHAMMU.

2.6. |/|Cl-lepI'IbIBaPOLLI,I/II7I nepevyeHb JOKYMEHTOB, HeO6X0,£I,I/IMbIX B COOTBETCTBUA C
HOpPMaTMBHbLIMW NPaBOBbIMW aKTaMW A/14 NMpeaocTaBNeHNA MyHMLLMﬂaﬂbHOﬁ ycnyru,
KOTOpPbIE HAaX0AATCA B PaCnopsaXeHN rocyaapCTtBeHHbIX OpraHoB, opraHoB MECTHOIO
camMmoyrpaBneHna n nogBegoMCTBEHHbLIX NOCYAapCTBEHHLIM OpraHam WUin opraHam
MECTHOro camMmoynpaefieHUA OpFaHMSaLl,MVI N KOTOpPbIE 3ad4BUTEMb BMpPaBe NpegcTtaBuThb, a
TakXe cnocoobbl Nx noayvyeHna 3aaBnUTENAMN, B TOM HNAC/E B 3}'IeKTpOHHOI7I (bOpMe,



nopsaaoK nx npeacTtaBneHnA, I'OCy/J,apCTBEHHbIF/'I opraH, opraH MecTHOro
camMoyripas/ieHUA nmobo opraHunsauyna, B pacrnopaXXeHnm KOTopbIX HaxodATCAa AaHHbIE
JOKYMEHTDI

2.6.1. MonyuyatoTcs B pamKax MeXXBeOMCTBEHHOI0 B3aMOAENCTBUS:

1) cBefeHusA 0 perncTpaunmn rpaxkaaH;

2) BbINUCKa U3 EANMHOIO rocygapCTBEHHOrO peecTpa HeABVXMMOCTW O npaBax
OTAENbHOro /Mua Ha wumerowmecs (MMeBLUMECS) Y Hero O06bEeKTbl HEABVXMMOIO
nmyulectsa - PocpeecTp;

3) BbiNUCKa M3 EAMHOrO rocyaapCTBEHHOrO peectpa  HeaBMXXMMOCTM 06
OCHOBHbIX XapaKTePMUCTUKAX M 3apernMcTpmMpoBaHHbIX NpaBax Ha 06bEKT HEABMXXMUMOCTH
- PocpeecTp;

4) cBefleHMs O AeMCTBYIOLLEM NacnopTe rpaxaaHnHa Poccuiickoin degepaunu -
MB/ Poccuu;

5) cBefeHMs 0 HOTapuanbHOW [A0BepeHHOCTN - defepanbHasi HoTapuasibHas
nanara.

2.6.2. 3asBuTeNb BnpaBe NpefoCTaBUTb AOKYMEHTbl (CBefeHWs), YKa3aHHble B
nognyHkrax 1 - 2 nyHkra 2.6.1 aAMWUHUCTPATMBHOIO pernameHTa, B Qopme
3N1EKTPOHHbIX [OKYMEHTOB, 3aBEPEHHbIX YCUMEHHOW KBanUULUMPOBAHHOW MNOANUCHID
/ML, YNONMHOMOYEHHbIX Ha co3faHuMe M noAnucaHue Takux AOKYMEHTOB, MpU nopaye
3aaB/IeHNS.

2.6.3. HenpeacTtaeneHne (HeCcBOEBPEMEHHOe MpeAcTaB/ieHNe) YKa3aHHbIMU B
NyHKTe 2.6.1 agMWHUCTPATMBHOIO perfaMeHTa OopraHamm rocygapcTBEHHOW BacTw,
opraHamMy MeCTHOro CaMOyMpaBieHUsi, OpraHu3aumsMyu AOKYMEHTOB W CBEAEHUIN He
MOXXET SIBNSATbCA OCHOBaHMEM A1 0TKa3a B NpefoCTaBNeHNUN MYHULUNAIbHOR YCNyTn.

2.6.4. [Jo/mKHOCTHOe nuo u (M) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
afMWUHNCTPATMBHOIO perfamMeHTa OpraHoB W oOpraHusauuii, He npejacTaBuBLLNE
(HecBOeBpeMEHHO NpeACTaBMBLUME) 3arpoOLUeHHblIE U HaxOAALWMECH B pacrnopsXXeHuu
OOKYMEHT UNn CBeAeHus, noanexar agMUHUCTPATUBHON, ANCUUNINHAPHON UNN UHOW
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATeNIbCTBOM Poccuiickoin defepaumu.

2.6.5. 3anpewaetca TpeboBaTb OT 3a9BUTENSA AOKYMEHTbI CBEAEHUS, B TOM YunCe
NoATBEPXKJAOLME BHECEHME 3afBUTENEM MNaTbl 3a MPefoCcTaB/leHne MYHULMNATbHON
YCNyru, HaxoAdaLWmecs B pacnopsX>KeHnM rocyjapCcTBeHHbIX OpraHoB, OpraHoB MeCTHOrO
camoynpaB/ieHMsa W NoABeAOMCTBEHHbLIX rOCyAapCTBEHHbIM OpraHam WM oOpraHam
MECTHOr0 camoynpaB/ieHUs OpraHn3aLmia.

HenpeacTtaBneHve 3adBuTeNIeM [OKYMEHTOB, COJepKalluMX CBeAeHUs, KOTopble
Haxo4ATCA B  PacnopsXXeHWW TrOCY[APCTBEHHbIX OpraHoB, OpPraHoB MeCTHOrO
camoyrnpas/ieHUs M NOABEAOMCTBEHHbIX TOCYAapCTBEHHbIM oOpraHam WKW opraHam
MECTHOro CcamoyrnpaB/ieHUsi opraHu3auuii, He $IBNSETCA OCHOBaHWEM [/ OTKasa
3a8BUTENO B MNPeAoCTaBNEHNN MYHULMNANBHOW YCYTI,

2.7. VcuepnbIBatoLLMA NepevyeHb OCHOBAHWUIA AN 0TKas3a B NpuemMe JOKYMEHTOB,
He06X0AUMbIX ANd NPeaoCcTaBNeHNS MyHULMNANbHOWR YCNyTK

2.7.1. OcHoBaHVMAMM N1 OTKasa B MpuemMe [LOKYMEHTOB, HeobXoAMMbIX A/if
npeaocTaBfeHNss MyHULMNabHOR YCNYTK, SBNSAKOTCS:



1) npeacTaBfieHHble  3aABUTENIEM  [AOKYMEHTbl  cofepxXaT MOAYUCTKM U
MCnpasfieHUs TEeKCTa, He 3aBepeHHble B MopsaKe, YCTaHOB/IEHHOM 3aKOHOLATEe/1bCTBOM
Poccuiickoin degepaunu;

2) [OKYMEHTbl COLEp>aT MOBPEeXAEHUs, Ha/MuMe KOTOPbIX HEe MO3BOMAET B
MOSIHOM 060beMe WCMOMb30BaTb WH(OPMAUUIO U CBEAEHWA, CcofepXKalimecd B
OOKYMEHTaxX A/1d npefocTaB/ieHNs MyHULUNaNbHON YCNYTU;

3) npefcTaBfieHHble AOKYMEHTbl WAW CBefAeHWs YTpaTuanM CUay Ha MOMEHT
obpaLleHns 3a MyHULUNAbHOW YCYron (LOKYMEHT, Y40CTOBEPAOLLMNIA MOSTHOMOUNSA
npeAcTaBUTeNs 3a8BUTENA, B C/lyYae obpalleHns 3a NpefocTaBieHneM MyHULUNaIbHOW
YCNYTY YKa3aHHbIM IUL0M);

4) nofayva 3asaB/eHNa 0 NPefoCTaBNEHNN MYHULMNANIBHON YCNYTN U JOKYMEHTOB,
Heo6X0AMMbIX ANS NpefoCTaBIeHNA MYHULMNAIbHON YCNYTrK, B 3/IEKTPOHHON (hopme ¢
HapyLleHneM YCTaHOB/IEHHbIX TPe60oBaHUIA;

5) HEKOPPEKTHOE 3ano/fiHeHMe 06s3aTeNlbHbIX NOsen B (Hopme 3asiBNEHUS, B TOM
ynucne B WHTEPaKTMBHOM (¢opme 3asBfeHMs Ha Pecny6/MKaHCKOM nopTasne
(HepLocTOBEPHOE, HEMOHOE, MO0 HEMpPaBUIbHOE 3aMO/IHEHUE);

6) npeLcTaBfeHME HEMOSIHOrO KOMMJEeKTa [AOKYMEHTOB, HE0OXOAUMBLIX [A/1f
npefocTaBNeHNs MyHULUNANLHOW YCNyru;

7) 3asBNeHWe O NPefoCcTaBNeHUN YCNyru nojaHo B OpraH rocyaapCTBEHHOM
B/laCTW, OpraH MeCTHOro CaMOyrpasieHNs Uan OpraHn3auunio, B NoJHOMOUYMSA KOTOPbIX
He BXOAMT NpeAocTaB/ieHe MyHULUNaNbHOW YCNyru;

8) HecobntogeHne YCTaHOB/IEHHbIX cTaTbeil 11 PegepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 31eKTPOHHOW MNOAMNUCK» YCNOBUIA MNPU3HAHMUS
[eACTBUTENbHOCTN YCUNEHHOW KBaIM(DULMPOBAHHON 31€KTPOHHOW MOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWA AN1A OTKasa B Mpuveme AOKYMEHTOB, HEOOXOAUMBIX
0719 NONTyYeHNA MYHULMNANbHOW YCNYTK, ABNSETCA UCUYePMbIBAKOLLUM.

2.7.3. PeweHve 06 0TKase B npuveme 3asBNEHUA U LOKYMEHTOB, HEOOXOAUMbIX
0019 NPefoCTaBNeHnss MyHUUUNAIBHON YCNYTr, MOXET 6biTb MPUHATO KakK BO BpeMms
npvema 3afBUTeNA, TakK WM NOc/ne MNOAyYeHUss OTBETCTBEHHbLIM AO/HKHOCTHbLIM IULLOM
OpraHa Heob6XoAMMbIX AN NPefoCTaBNeHUs MYHULMNANbHON YCNyrn [LOKYMEHTOB
(cBepeHwuiA) C MCMNO/b30BaHMEM MeXXBeOMCTBEHHOIO NH(OPMaLMOHHOTO
B3aUMOJENCTBUA, B CPOK, He MpeBblaroWmnii 9 pabounx gHeid CO LHSA permcTpauuun
3aBMeHuS.

2.7.4. 3anpellaeTcd O0TKasblBaTb B MpUeMe 3asaB/NEHUA W WHbIX OOKYMEHTOB,
Heo6X0AMMbIX 4S9 NPefoCTaB/EHNS MYHULMNANLHOW YCYTI, B CllyYae ecv 3asaB/ieHmne
M [LOKYMEHTbI, HEO6X0ANMbIE ANS MPefoCTaBIeHNS MyHULUNAIbLHOW YCNYTrn, NOAaHbl B
COOTBETCTBUM C MHOPMaLMer 0 CpOKax 1 Nopsgke NpefocTaB/eHNs MyHULMNATbHOW
ycnyru, ony6svMkoBaHHoW Ha EguHom nopTtane, Pecny6/iMKaHCKOM ropTae.

2.8. I/Icqepnblaarou_mﬁ nepedvyeHb OCHOBaHW AnAa npnocTaHOBAEHUA NI OTKa3a B
npegoctaBneHN MyHI/ILI,VII'IaJ'IbHOI7I YCnyru

2.8.1. OcHOBaHWs ANs NPUOCTAHOB/EHWUS NPefoCTaBNeHNs MYHULMNANbHON
YCNyrn OTCYTCTBYHOT.
2.8.2. OCHOBaHUs Ans 0TKasa B NPeA0CTaB/eHNN MyHULMNANbHOW YCNYTL:



1) 3aaBUTenem npeacTaBfieHbl [LOKYMEHTbl He B MOSHOM 06beme, 16O B
NPeAcTaBeHHbIX 3adBfieHMM U (MIM) LOKYMEHTax COLEPXMUTCA HenosHasa v (uam)
He,OCTOBepHasa MHQopmauus;

2) NpefcTaBneHne JOKYMEHTOB B HEHAZA/eXall il opraH

3) nocTynneHve OTBETa OpraHa rocyjapCTBeHHOW BnacTW, opraHa MeCTHOro
camoynpasneHns nnbo noABeLOMCTBEHHOW OpraHy rocyfapCTBEHHON BfacTn Wau
opraHy MeCTHOro camoOynpaB/ieHUs OpraHu3auuMyM Ha MeXBeLOMCTBEHHbIN 3anpoc,
CBMAETENIbCTBYIOLLErO 00 OTCYTCTBUM LOKYMEHTA U (MNK) MH(OPMaLUn, HEOBXO4MMbIX
019 NPefoCTaBeHUss MyHULMNANbHON YCNyr, eciv COOTBETCTBYHOLMNIA LOKYMEHT He
OblN NpeacTaB/ieH 3asBUTENEM MO COGCTBEHHOW MHMLUMNATUBE;

4) nNpaBO Ha NpPMBaTMU3aLUIO UCMO/Mb30BAHO paHee;

5) UCKNIOYEeHMe Mn3 4ucna Y4aCTHMKOB MpuBaTuU3aLmMmM HeCOBEPLUEHHONETHUX
4NeHOB ceMbM (6€3 paspeLLeHmns opraHoB OMeKn 1 NoMnevYnTeNIbCTBa).

2.8.3. TMepeyeHb OCHOBaHWI AN OTKasa B MpPeAoCTaBleHUM MYHULMNASIbHOW
YCNYTu SABNSETCA UCHEPMbIBAIOLLMM,

2.8.4. 3anpewyaeTca OTKas3blBaTb B NPeLOCTaBNEHUN MYHULMNANBHON YCNyrn B
CNnyyae, ecC/in 3asB/IeHWE O MpPefoCTaB/eHUM MYHULUMANbHOW yCiyrm nojaHo B
COOTBETCTBUM C MHOpMaLMeid 0 CpoKax 1 MopsgKe NpefocTaBieHUs MyHULUMNaNbHOM
ycnyru, ony65MKoBaHHOW Ha EgnHOM nopTtane, Pecny6/MKaHCKOM ropTare.

2.9. nOpFI,EI,OK, pasMep N 0OCHOBaHNA B3MMaHUA rocyp,apCTBeHHon NOLUANHBI U UHOW
nnatbl, B3AMMaeMOii 3a npepocTtaB/iEHNE MyHI/ILI|I/II'IaI'IbHOI7I ycnyru

MyHULMNanbHas ycnyra npejocTaBnseTcs Ha 6e3B03Me3/iHO OCHOBE.

2.10. MepeueHb yCNyr, KOTOpble ABNSIOTCA HEOOXOANMBIMU 1 06513aTe/bHbIMU ANS
NpeAoCTaBNeHNS MyHULMNANbHOW YCNYTK, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(mokymeHTax), BblaBaeMoM (BbljaBaeMbIX) OpraHM3aLmsmMu, y4acTBYOLWUMM B

NpeAoCTaBEHNN MYHULMNANbHBIX YCNyT

MpeaocTaBneHne HeOBXOAMMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.11. TopsiaoK, pasMep U OCHOBaHWS B3UMaHWs NNaThl 3a NPefoCcTaBeHNe YCyr,
KOTOpbl€e SBAAOTCS HEOBXO0AUMbIMU 1 06513aTeNbHLIMMW 15 NPEA0CTaBNEHMUS
MYHULMNANLHOW YCnyru, BKAOYas MHpOPMaLMUo 0 METOAMKE pacyeTa pa3mepa Takoi
nnathl

npe,ﬂ,OCTaBﬂeHVle H€06XO,EI,VIMI:IX N 0693aTeNbHbIX YCNyr He Tpe6y6TCFI.

2.12. MakcrManbHbIA CPOK OXKUAaHMS B O4epesmn nNpu nofade 3anpoca o
NnpefocTaBfIeHUN MYHULMNANLHOW YCAYTK, YCNYTn, NpefocTaBgeMoin opraHu3aunen,
y4yacTBYIOLLEW B NpefoCTaBIeHUN MYHULMNANLHOW YCAYTK, 1 MPU NONYYEHNUN
pesynbTaTa NpeAocTaBNeHNsa Takux ycnyr

2.12.1. Bpems oXugaHus npu nogadve 3asasfieHUs Ha NONyYeHWe MyHULMNAbHON
yCnyru - He 6onee 15 MUHYT.



2.12.2. Mpn nonyyeHnMM pesynbTata MpPeaocTaBfeHUss MYHUUMNANbHOW YCyru
MaKCUMaJIbHbIA CPOK OXKUAaHUSA B o4epesmn He [O/DKEH NpeBblwaTth 15 MUHYT.

2.13. CpOoK 1 NOpsaoK perucTpauumy 3anpoca 3asaBuTesNst 0 NpeaocTaBIeHNm
MYHULMNANbLHOW YCNYru 1 ycnyru, NpeAocTaBnseMoli opraHu3aLmeid, yuacTByoLLeli B
NpeAoCTaBNeHNN MYHULMNANbLHON YCYTW, B TOM YMC/e B 3/1EKTPOHHOI (hopme

2.13.1. Mpwn nnyHom obpawieHnn B M®L, B AeHb nojayuv 3asB/IEHUS 3a9BUTENHO
Bblgaetca pacnucka ns AVC M®L| ¢ pernctpalMOHHbIM HOMEPOM, MOATBEPXKAAIOLLMM,
4TO 3asiB/IEHME OTNPaB/IEHO, M AaTO Nojayn 3asB/eHNs.

2.13.2. Tlpn HanpaeneHUu 3asdBfieHMA nocpeacTBoOM EamHOro noptana,
Pecny6m1KaHCKOro noprana 3asBuTeslb B feHb NoJayn 3aAB/IEHUA MOSyYaeT B IMYHOM
KabuHeTe Pecny6/MKaHCKOro noprtana W MO 3/eKTPOHHOM MnoyTe YBeAOM/IEHME,
NOATBEPXAAlOLLee, 4TO 3adAB/eHWe  OTNPaB/NEHO, B  KOTOPOM  YKa3blBakOTCA
PerncTpaumoHHbIN HOMep 1 AaTa nojaudn 3asaB/eHus.

2.13.3. Tpn nnyHom obpaweHun B OpraH B [feHb NoJayn 3aAB/IEHUA
YMONHOMOYEHHbIM [LO/MKHOCTHLIM NNUOM OpraHa 3adaBUTENI0 BbIAAETCA pacrnucka w3
aBTOMaTM3MPOBaHHON WH(POPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHON AN OKasaHuS
rocyfapCTBEHHbIX M MYHUUWUMANbHLIX YCAYyr, C pPerncTpayyMoHHbIM HOMEPOM, AaToW
nofayuv 3asaBneHns 1 nepevyHem NpeacTaB/eHHbIX JOKYMEHTOB.

2.14. TpeboBaHMsA K MOMELLEHUSIM, B KOTOPbIX NPefoCTaBAseTCcsa MyHULUMNa bHas
ycnyra, K 3any OXugaHus, mectam [1s 3arosiHeHNs 3arnpocoB 0 NpeaocTaBNeHUN
MYHULMNANbHON YCNYyTrn, NHHOPMaLMOHHbLIM CTEHAAM C 06pasLaMm Ux 3anoHEHNS U
NepeyHemM AOKYMEHTOB, HEOOXOAMMbIX AN1S NPEA0CTABNEHNS KaXKA0N MyHMLMNASIbHOW
yCNyru, pasmeLLleHno 1 0)OPMIEHNIO BU3YasIbHOIN, TEKCTOBOW 1 MyNbTUMELNAHON
nHopmaLmm 0 NopsaKe NpeaoCTaBNeHNS TaKOM yCayrn, B TOM YMcie K 06ecrneyeHumto
AOCTYMNHOCTU ANSt UHBAIMAOB YKa3aHHbIX 06beKTOB B COOTBETCTBUM C hefiepasibHbIM
3aKOHOZaTeNbCTBOM M 3aKOHOAAaTeIbCcTBOM Pecny6nukn TaTapcTaH O couuansHOM
3alwmTe NHBAIMAOB

2.14.1. MpepocTaBneHne MyHULMUNAIbHON YCYr OCYLLECTBNAETCA B 34aHMAX U
NoMeLLeHUAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM cUcTeMo 7 cucTemon
NOXapoTyLUeHUA.

MecTa npuema 3asaBuTenei 060pyaytoTca Heob6XoAMMON Mebenbto  ANs
ohopMIeHNS LJOKYMEHTOB, MH(DOPMALNOHHBIMW CTEHAAMMU.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon degepaymm o
COLMa/IbHON 3alinTe WHBA/IMAOB B Lenax 6ecnpensaTCTBEHHOro AOCTyna K MecTy
NpeLoCTaBNeHNs MyHULMNANLHOW YCyrn o6ecnevmBaeTcs:

1) obecneumBaeTca 6GecnpenAaTCTBEHHbIA AOCTYN WHBaIMAOB K  MeCTY
NpefoCcTaBNeHNss MYyHULMNANbHONW ycnyrn (yA4OOHbIN BXOA-BbIXOL B MOMELLEHUS U
nepemMeLLleHne B UX npegenax);

2) Bu3yasilbHasA, TEKCTOBasd W My/NbTUMeAUNHAA WHGopMauus o nopsake
NpeLoCTaBNIeHNs MYHULUNALHON YCNyrn pasMeliaeTcs B YAOOHbIX ANS 3asBUTENei
MecTax, B TOM YMC/Ie C YH4ETOM OrpaHNUYeHHbIX BO3SMOXXHOCTEN MHBAINOB;

3) CONpoBOXAeHWe VHBaINAOB, UMEKLWMX CTOMKME pacCTponcTBa (DYHKLUM
3PEHNs N CaMOCTOATENLHOIO NepeiBMXeHUs, 1 0KasaHue UM NOMOLLM;



4) BO3MOXHOCTb MOCaflkM B TPAHCMOPTHOE CPefCTBO W BbICAAKW U3 HEro, B
TOM 4uc/e C UCMOb30BaHNEM KPECNA-KOACKW;

5) Hagnexawiee pasMelleHMe 060pyAoBaHUA W HOCUTENel WHGopmauuu,
Heob6XoauMbIX 419 obecneyeHns 6ecnpenAaTCTBEHHOro AOCTyna WHBAIULAOB K yCayram
C YYETOM OrpaHUyeHU UX XN3HEeATeNbHOCTHY;

6) ay6nmpoBaHMe HeO06XOAMMOWN [N WUHBANWAOB 3BYKOBOW W 3pPUTENbHOWN
MHOpMaUMK, a TakXe Haanucen, 3HAKOB W MHOW TEKCTOBOW WU rpatiMyeckoi
MHOPMaL MK 3HaKaMU, BbINOTHEHHLIMUW pesibe(hHO-TOYEYHbIM WpUdTOM bpaiins;

7) [LOMYCK CypAonepeBofynKa 1 TUIoCcypaonepeBofUmnKa;

8) [Jonyck cobaku-nMpoBOAHMKA NPU HAMNMYUN JOKYMEHTA, NMOATBEPXKAAOLLENO
ee cneuyuwasbHoe o06y4yeHMe W BblJaBaemMoro no opmMe W B NOPsALKe, KOTOpble
yCTaHOB/IEHbl MPUKa3oM MuUHUCTEPCTBaA TpyAa M COLMabHOW 3awmTbl PoccUicKO
®epepaumn ot 22.06.2015 No 386H «O6 yTBepXAeHUN (HOPMbl [LOKYMEHTA,
MOATBEPXKAAIOLWEro creumanbHoe o6y4veHMe C06aku-MpoBOAHMKA, W MOpPSAAKa ero
BblAaumn».

2.14.3. TpeboBaHMA B 4acTu o0becrnevyeHUss [LOCTYNHOCTM [ANs  WHBAINAOB
06bEKTOB, B KOTOPbIX OCYLLECTB/AETCA MPefoCTaB/ieHVe MYHULMNANBHON YCnyru, u
CPeACTB, WUCMNONb3yeMblX NPU MNPeAoCTaBNeHUN MYHUUUNANbHOM YCyru, KOTopble
yKasaHbl B noAnyHKTax 1 -4 nyHKTa 2.14.2. agMWHUCTPATUBHOIO pernameHTa,
NPUMEHAOTCA K 00beKTaM W CpefcTBaMm, BBefeHHbIM B 3KCMjyatauuto unm
npoweaLwmnm MoAepHU3aL o, PEKOHCTPYKUMIO nocne 1 uwonda 2016 roaa.

2.15.  Tokasatenu AoCTYNHOCTU 1 KayecTBa MyHULMMabHOR YCNyri, B TOM YnChe
KO/IMYECTBO B3aMMOAENCTBMIA 3a9BUTENS C AO/MKHOCTHLIMW MLaMK NpK
NpeAocTaB/ieHN MyHULMNANbHOW YCAYTU U UX MPOLO/HKUTENBHOCTb, BO3MOXHOCTb
NonyyYeHUs MHHopMaLmUKn 0 Xo[e NpefocTaBeHNS MyHULMNANbHOW YCYTK, B TOM
yncne ¢ UCnonb3oBaHMEM UH(OPMALNOHHO-KOMMYHUKaLMOHHbIX TEXHOMNOMUNA,
BO3MOXHOCTb /160 HEBO3MOXXHOCTb MOYYEHMSA MYHULMMNANLHON YCNYTN B
MHOTO()YHKLMNOHAIbHOM LieHTpe NnpeaocTaBeHns rocyAapCTBEHHbIX U
MYHULUUNaNbHBIX YCYr (B TOM YMCNe B MONHOM 00beMe), B IO60OM TeppuTOpmrasibHOM
noapasgenieHnn opraHa UCnosIHATENbHO PacnopsaAuTeNbHOro opraHa MeCcTHOro
camoynpaB/ieHUs, NO BbI6OPY 3asBUTENSA (3KCTEPPUTOPUANbHBINA NPUHLAM),
nocpeacTBOM 3arpoca 0 NpefoCcTaBeHNM HECKONbKNX TOCYAAPCTBEHHbIX U (1K)
MYHUUMUNANbHBIX YCAYT B MHOTOYHKLMOHANbHbIX LEHTPax npefocTaB/ieHNs
rocyaapCTBEHHbIX U MYHULMUNANbHbLIX YCAYT, NPeAYyCMOTPEHHOro cTatbein 15.1
depepanbHOro 3akoHa Ne210-d3 (KOMMNIEKCHBIA 3arpoc)

2.15.1. Moka3aTensiMum LOCTYNHOCTU MpefoCTaBfeHUA MYHUUUNAILHOW YCnyru
ABNAKOTCA:

pacnonoXXeHHOCTb NOMeLLeHNs, B KOTOPOM BefleTCA MpueM, Bbljaya JOKYMEHTOB
B 30He AOCTYMHOCTW O6LLECTBEHHOrO TPAHCMOPTa,;

HaMyme HeoOXO4MMOro KOMMYecTBa CreuuasucToB, a Takxe MOMeLLeHN, B
KOTOPbIX OCYLLECTBAETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

HaMume wucYyepnbiBaloLWein WHGpopmauunm o cnocobax, MopsLKe W CPOKax
NpefoCTaBNeHNs MYHULUUNANbHOW YCNYrM Ha WH(OPMAaLMOHHBLIX CTeHAax, EanHom
noprane, PecnybnnkaHckom noptane, opuLmranbHOM caiTe MyHULMNAIbHOIO pPaioHa,;



OKa3aHMe noMOWMW WHBAIMLAM B MNPeOofOoSieHMn 6apbepoB,  MeLlarLwmx
NONYYEHNIO UMW YCNYT HapaBHe C ApYrUMU IMLamu.

2.15.2. TlokasaTensiMM KayecTBa MpeAoCTaB/ieHUs MYHUUMNAIbHON ycnyru
ABNAKOTCA:

1) co6noieHne CPOKOB Mprema 1 pacCMOTPEHUSA LOKYMEHTOB;

2) co6MoieHne cpoKa NosyvyeHns pesynbtata MyHULUNAaNbHOW YCNYTK;

3) oTCyTCTBME O0OOCHOBaHHbLIX >Xanob Ha HapyweHus aAMUHUCTPATUBHOIO
perfamMeHTa, coBepLleHHble paboTHMKamMu OpraHa;

4) KONNYeCcTBO B3aMMOLENCTBUIA 3a9BUTENA C O/MKHOCTHBIMK nuuamn (6e3 yyeta
KOHCYNbTaumi):

B3aMMofeincTBue 3aaBuTens Cc paboTHMKamu OpraHa wiamn MOL,  npu
NpefoCTaBNeHUN  MYHULMNASILHON  YCNyrn  OCYLLECTBASAeTCA  Of4MH  pa3  npwu
npeAcTaBfeHNN 3a9B/IEHNUA CO BCEMU HEOOXOAUMbBIMWN LOKYMEHTaMU;

O4WH pa3 B C/ly4yae Heob6XO4MMOCTU NOJSlyYeHWs pesyfbTarta MpefocTaB/ieHUs
MyHUUMNanbHoW ycnyrn B OpraHe way MO®LL B dopme 3k3emnnigpa 3/EKTPOHHOIO
NOKYMeHTa Ha ByMaXXHOM HocuTere.

MpoLo/MIKUTENIbHOCTD OLHOIM0 B3aMMOLENCTBUSA 3aABUTENA C AO/DKHOCTHbIMU
nnuaMy nNpu NpegocTaBneHn MyHULUNAAbHOW YCyr He NpeBblwaeT 15 MUHYT.

3asBUTE/b BNPaBe OLEHNTb Ka4ecTBO NpeAoCTaBeHNS MyHULMNANbHOW YCyrun ¢
MOMOLLbIO YCTPOWCTB MOABWXKHOW pagmoTeneOHHOM CBA3W, C WCMO/b30BaHUEM
Pecny6/11MKaHCKOro noprana, TepMUHabHbIX YCTPOWCTB.

2.15.3. VIH(opmauma o xoae npeaoctaBfeHUss MyHULMMNANbHON YCNyrn MOXeT
ObITb  MOfiyyeHa 3aABUTENEM B JIMYHOM KabuHeTe Ha EguHOM  nopTarne,
Pecny6nvnkaHckom noptasne, B OpraHe, M®L].

2.15.4. TlpefocTaBneHMe MyHUUMNANbHOW YCNYrM OCYLLECTBASETCS B NHO60M
M®L, no BbIGOpPYy 3aABUTENA He3aBMCMMO OT MeCTa €ero >XWTeNnbCTBa WM MecTa
(haKTU4ecKoro npoxxusaHua (NpebbiBaHNs) Ha TeppuTopun Pecny6imMkn TatapcTtaH Mo
3KCTeppUTOPUANIbHOMY NMPUHLMNY.

MyHMUMNanbHaa ycnyra B COCTaBe KOMM/JIEKCHOMo 3anpoca He npeocTaBiseTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/e YUMTbIBAKOLLME OCOOEHHOCTY NpeaoCcTaB/ieHUs
MYHULMNANbHOW YCYry No 3KCTEPPUTOPMATIBHOMY NPUHLUMNY (B Cy4ae, eciun
MYHULMNaNbHasA ycyra npefocTaBiseTcs no 3KCTeppUTopuanbHOMY NPUHLANY) U
0CO6EHHOCTY NMPeAoCTaBNEHNS MyHULMNANBHOW YCNYTN B 31IEKTPOHHON hopme

2.16.1. Mpu npefocTaBfieHUN MYHUUUNAILHOW YCAYrX B 3/1eKTPOHHON (hopme
3adBUTE/b Brpase:

1) nmonyuntb  WHopMaLuMO O MNOPSAAKE M CpoKax  MpeaocTaBfieHUs
MYHUUMNANbHOW YCNyru, pasMmelleHHyo Ha EguvHom noptane, Pecny6inMKaHCKOM
noprane;

2) nopjatb 3asB/ieHWe O MPeAoCTaB/eHUM MYHULUNAbHON YCAYrn W UHble
[NOKYMEHTbI, HE0OX0AUMbIE 415 NPeAOoCTaBeHUs MyHULUNAIbLHOW YCyrn, B TOM YuCe
OOKYMEHTbl Y MH(OopMaLMIO, 3/1IEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obliv 3aBEpPeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, ¢
MCMonb30BaHMeM Pecny6MKaHCKOro noprana;

3) MoMy4nTb CBeLEHUS O XOAe BbIMOJSIHEHUS 3aAB/EHUA O NpPeLoCTaBNeHUN
MYHULMNANbHOW YCYrn, NOLAHHbIX B 3/IEKTPOHHOW (hopMmE;



4) 0oCyLWecTBUTb OLEHKY KayecTBa NpeAocTaB/ieHns MyHULMNaNbHOR yCnyru;

5) nonyunTb pesynbTaT NPeAoCTaBleHUs MYHUUUNaIbHOW ycnyru B gopme
3N1EKTPOHHOI0 AOKYMEHTa;

6) nopaTb Xanoby Ha peweHne u aerictene (6esaencTeme) OpraHa, a TakXKe ero
OO/MKHOCTHBIX fIML, MYHUUMNANbHBLIX CAY>XaLWnX NocpeacTBoM Pecny6/MKaHCKOro
noprtana, noprtana (efepasbHON roCyAapCTBEHHOW WHMOPMALUOHHOW CUCTEMBI,
obecneunBatoLleit npouecc aocyaebHoro (BHecyaeGHOro) 06)kanoBaHWA PELUeHUA ©
[AencTBuin (6e34eiCTBMSA), COBEPLUEHHbIX MPW MNPeAocTaBfieHUUM TOCYAAPCTBEHHbLIX K
MYHUUMNAbHbIX  YCNYyr  opraHamu, nNpefocTaBfsOWMMN  TOCYAapCTBEHHbIE U
MYyHUUMUNANIbHbIE  YCNYTW, WX  LO/DKHOCTHBIMU — IMLAMKU,  TOCYAapCTBEHHbIMU 1
MYHULUMNANbHLIMU CAYXallUMN,

2.16.2. ®opmnpoBaHMe 3aABNEHUSA OCYLLECTB/IAETCA MOCPEACTBOM 3amno/IHEHUA
3N1eKTPOHHON (DopMbl 3asBNeHNs Ha Pecrny6/MKaHCKOM ropTane 6e3 Heo6xoAMMOCTH
[0MOJTHUTE/IbHOWN Nojaymn 3asB/IeHUS B KaKOW-1160 NHOIN (hopme.

2.16.3. MNpu opmmpoBaHnK 3a8BNeHNS 06ecrnevnBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAHUA N COXPAHEHUS 3asiBIEHMSA N UHbIX JOKYMEHTOB,
Heo6X0AMMbIX A1 NPeLOCTaBNEHUS YCNYTU;

2) BO3MOXHOCTb 3aM0JIHEHUSI HECKONIbKUMU 3aABUTENSAMU OLHOW 3/1IEKTPOHHOA
(hopmbl 3asBNEHNS MpU obpalleHnMmn 3a ycnyramu, npeanonaralownummn HanpaeieHue
COBMECTHOI0 3asB/IEHNSA HECKO/IbKUMW 3aABUTENSIMMU;

3) BO3MOXHOCTb MeyaT¥ Ha OYMaXKHOM HOCUTesle KOMWUWU 3NEKTPOHHON (POPMbI
3asBNeHNs;

4) coxpaHeHue paHee BBELEHHbIX B 3/1EKTPOHHYIO (DOPMY 3asiB/IEHUS 3HAYEHUI B
NO60 MOMEHT MO XXeNaHWI0 Nosb30BaTesNs, B TOM YKC/e Npu BOSHUKHOBEHMM OLINBOK
BBO/a 1 BO3Bpate A1 NOBTOPHOI0 BBOAA 3HAUYEHWNIA B 3/IEKTPOHHYIO (DOPMY 3asiBNEHNS;

5) 3anonHeHMe Monein 3neKTPOHHOM (hopMbl 3asBNeHUs [0 Hayana BBOAA
CBEAEHNIN 3asBMTENIEM C WCMOMb30BaHMEM CBefeHMid, pasMelleHHbIX B ECUIA, 1
CBefleHNi, onyb6/MKOBaHHbIX Ha PecnybnumkaHCKOM nopTane, B 4acTW, KacatoLlencs
CBELEHWNI, OTCYTCTBYIOLMX B €JMHOIN CUCTEME UAEHTUDUKALUN N ayTeHTUDMKaL MK,

6) BO3MOXHOCTb BEPHYTbCA Ha /060N M3 3TanoB 3anoNIHEHWUA 3NEKTPOHHOW
(hopMbl 3aaB/ieHMs 63 NOTepn paHee BBeAEHHOW MHopMaLuN;

7) BO3MOXHOCTb A0CTyrna 3asBUTENs K paHee MnofjaHHbIM WM 3asBNEHUSIM B
TeyeHMe He MeHee OZIHOro rofa, a TakXe 4aCTMYHO CPOPMMPOBAHHbLIM 3asiB/IEHUAM - B
TeyeHue He MeHee 3 MECALIEB.

2.16.4. 3anuchk 3asBuUTeNein Ha npuem B M®LL (ganee - 3anncb) OCyLLECTBASAETCA
nocpeacTsoM Pecny6/MKaHCKOro noprana, TenegyoHa KOHTakT-LeHTpa ML,

3asaBUTeN0 NPefoCTaBNseTC BO3MOXHOCTb 3anncu Ha ftobble CBOOGOAHbIE AN
npmemMa aaTy v Bpems B npefeniax yCTaHOB/IEHHOrO0 B MHOTO(YHKLMOHAIbHOM LIEHTpe
rpaguka npuema.

3anucb Ha OnpefenieHHy AaTy 3akaH4MBaeTCs 3a CYTKW [0 HACTYMIeHUs 3TOn
[arbl.

[ns ocywecTBneHns npeLBapuTesibHON 3anncy nocpescTsom Pecny6/IMKaHCKOro
noprtana 3asBUTEN0 HEOOXOAMMO yKas3aTb 3anpallvBaeMble CUCTEMOW fAaHHble, B TOM
yucne:

(hamunio, NMs, 0TYeCTBO (MPU HaNNunK);

HOMep TeneqgoHa;

afipec 3M1IeKTPOHHOM NoYThI (MO XXenaHuo);



XXenaemyto gaty v Bpems npuema.

B cnyyae HeCOOTBETCTBMSI CBefEHWIA, KOTOPble COOOWMA 3asaBUTENb NpwU
npeABapuTeNbHON 3anucKu, AO0KYMeHTaM, MPeAcTaB/eHHbIM 3asBUTENIEM MPU NNYHOM
npueme, NpefBapuUTenbHas 3anncb aHHYINMPYETCS.

Mpn ocyLlecTBAeHUN MpeaBapuTENbHON 3anmncu 3asBuUTeNt0 0becrneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb Ta/lOH-NOATBEPXKAeHWe. B cnyyae, ecnu 3asBUTESNb
COOOLMT afpec 3NEeKTPOHHOW NOYTbl, Ha YKa3aHHbIA adpec TakXke HanpaBnseTcs
MHHOPMaLMsa 0 NOATBEPXKAEHNM NPeABapMTENbHON 3anncK ¢ yKasaHWeM AaTbl, BDEMEHU
M MecTa npuema.

Mpn ocyllecTBNeHUN NpeABapuUTENbHON 3anucy 3asaBUTENlb B  0653aTe/IbHOM
nopsaake MHHOPMUPYETCSA O TOM, YTO NpeABapuUTeNbHas 3anncb aHHYNIUPYeTCA B Cyyae
ero HesiBKM No UCTeYeHUN 15 MMUHYT C Ha3HAYEHHOIr0 BPEMEHN npuema.

3asBuTENb B NH060€E BPeEMS BrpaBe 0TKa3aTbCA OT NpeABapuTEIbHON 3amnincu.

3anpeltaeTca TpeboBaTb OT 3afBUTENS COBEPLUEHUS WHbIX [EACTBUIA, KpoMme
MPOXOXAEHNA NAEHTU(DMKALMN N ayTEHTU(PMKALMN B COOTBETCTBMU C HOPMATUBHbLIMMU
NpaBoOBbIMM akTamy Poccuiicko dPefepaunmn, yKasaHWs UenM npuemMa, a Takxke
npegocTaBfeHNs CBeAEHWIA, HeobXoAMMbIX NS pacyeTa [ANNTEeIbHOCTM BPEMEHHOIO
MHTepBana, KOTOPbI HEO6X0ANMO 3a6POHNPOBATb ANS NpUeMa.

3. CocTas, nocnegoBaTe/ibHOCTb U CPOKHU BbINMOJ/THEHNA aAMNHNCTPATUBHbIX
npouegyp, TpEﬁOBaHMﬂ K NMopAaAaKy mx BbIMO/MHEHUA, B TOM YNC/E 0COBEHHOCTN
BbIMOJ/THEHNA aMUHUCTPATUBHbIX NMpoueayp B SJ'IeKTpOHHOVI (*)OpMe, a TaKXXe

0COBEHHOCTW BbIMOJIHEHUSA AJMUHUCTPATUBHbLIX MPoUEAYP B
MHOFOd)yHKuMOHaﬂbeIX LEHTPax

3.1. OnucaHue nocneaoBaTeNbHOCTW AENCTBMIA NPy NPeA0CTaBAEHUN
MYHULMUNANLHON ycnyru

3.1.1. MpegocTaBneHne MyHUUUNANBLHOW YCNYrX BKAKOYaeT B cebsi cnefytoLune
aAMWUHUCTPATMBHbLIE NpoLeaypbl:

1) KOHCY/NIbTUPOBaHUE 3aABUTENS;

2) NPUHATME W PacCMOTPEHMEe KOMIMJEKTa [AOKYMEHTOB, MNpeAcTaB/EHHbIX
3a9BUTENEM;

3) HanpaBfieHe MeXXBe[OMCTBEHHbLIX 3arMpoCcoB B OpraHbl, y4yacTByluiMe B
npeaocTaBNeHNN MyHULMNAbLHOR YCNyTu;

4) NoAroToBKa pesynbTata MyHULMMNaNbHON YCNyru;

5) 3aKkn0YeHne [orosopa

6) Bblgaya (HanpasfeHWe) 3as9BUTENO pe3yibTaTta MyHULUNANbHOW YCNYTI;

7) ucnpasneHne TeEXHNYECKMX OLLUNOOK.

3.2. OKasaHue KOHCYNbTaLuin 3as9BUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMONHEHUS AAMUHMCTPATUBHOM MpoLeAypbl
ABNseTCH obpalleHWe 3asBUTENs MO BOMpOcam, CBA3aHHbIM C MpPeAoCcTaB/ieHNEM
MYHULMNANbHO yCnyru.

[LOMKHOCTHbIM ~ NMLIOM  (PaBOTHMKOM), OTBETCTBEHHbIM 33  BbIMO/HEHME
aAMUHUCTPATMBHO Npoueaypbl, SBASETCS:



npu obpateHnn 3aasutend B MPLL - paboTHUK M®PLY;

npu obpaweHnn 3aaButens B OpraH - cekpetapb Mcnonkoma (panee -
LO/IXHOCTHOE /INLL0, OTBETCTBEHHOE 38 KOHCY/IbTUPOBaHME).

3.2.2. 3asBuTeNb BrpaBe 06paTUTLCS 3a KOHCY/bTauMenl O NopsifkKe U Cpokax
NpefocTaBfeHUs MyHUUMNaNbHOW ycnyrn B M®L, nuyHo ¥ no TeneoHy W
3M1EKTPOHHOW nouTe.

PaboTHUK M®L], KOHCYNbTUPYET 3adBUTENs, B TOM 4uCne Mo cocTasy, hopme
npeAcTaBnseMoi OKYMeHTaUUM U gpyrum Bornpocam Ans MofyyeHus MyHULMNanbHOMN
YCNyru.

3aaBUTelb  MOXET MOMy4YUTb MHMOPMALUIO O MOpAaAKe npefocTaB/eHns
MYHULMNANbHOW ycnyrn Ha ouumnansHom carite M®L, http://mfcl6.tatarstan.ru.

ALMUHUCTPaTUBHbIE nNpoueaypbl, YCTaHaB/IMBAEMble HaCTOALWMM MYHKTOM,
BbIMO/HAKOTCA B leHb 00paLleHns 3aaBUTeNs.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHBLIX  Npoueayp  ABNSAKOTCA:
KOHCYNbTauus Mo coctaBy, (opMe MpeAcCTaBNsSeMOM [LOKYMeHTaumMum w  Apyrum
BONpOcam, HeO6X0ANMBIM A4/ NOSTYYEHUS MYHULMNANBHON YCYyTW.

3.2.3. 3asBuTeNb Bnpaee 06paTUTbCA B OpraH Mo TefehOHY W 3/EKTPOHHOWA
noute, a TakKXe MONYy4YUTb KOHCYNbTauuio Ha Pecny6/MKaHCKOM nopTane, caiTe
OpraHa 0 nopsiiKe 1 cpokax npegocTaBaeHns MyHULMNAbHOR YCyr, B TOM YKCe No
cocTaBy, (hopme NpefCcTaBnseMOn AOKYMeHTaUMM U ApYrum BonpocaMm Afid nosayyveHus
MYHULMNaNbHOW YCNYTW.

[OMKHOCTHOE /N0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWe WHGopMUpyeT
3afABUTENSA B COOTBETCTBMM C TpeboBaHMAMM nNyHKTa 1.3.4 aAMWHUCTPATUBHOIO
pernameHTa.

AIMWUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbINOJIHAKOTCA B TeYeHMe Tpex paboumx gHeil Cco AHA MOCTYNNeHNs obpaLLeHus.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
KOHCY/bTauuMn no cocTaBy, (opme MpeacTaBisgeMOn [OKYMEHTauum w  Apyrum
BONpOcam, HeO6X0ANMBIM A4/ NOTYYEHUS MYHULMNANBHON YCNyTW.

3.3. MprHATME U PACCMOTPEHNE KOMMEKTA JOKYMEHTOB,
NpeAcTaB/IEHHbIX 3asBUTENEM

3.3.1. lMpuem [OKYMEHTOB A/11 NpefoCcTaBieHUs MyHULMNAbHOW YCNyrn yepes
M®LL nnn yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3aasuTens (NpefctaBuTenb 3adaBuTens) obpawaetcd B M®L, ¢ 3anpocom
0 NpefoCTaBleHUN MYHUUMNANbHOW YCNyrn W NpeacTaBnseT [OAOKYMEHTbl B
COOTBETCTBMMU C NYHKTOM 2.5 afMUHUCTPATUBHOIO PernameHTa.

3.3.1.2. PaboTHUK M®LL, BegyLwmii npuem 3asBNeHNiA:

onpeenseTt npeameT obpalleHns;

YA0CTOBEPSAET IMYHOCTL 3aABUTENS;

MPOBOAUT MPOBEPKY NOHOMOYUIA Nn1La, NOLAKOLLEr0 AOKYMEHTbI;

NMPOBOAUT NPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpebOBaHWSAM, YKa3aHHbIM B
NyHKTe 2.5 aAMWUHUCTPATUBHOIO PernameHTa,;

3aro/IHAET 3/IEKTPOHHY0 hopmy 3aaBneHus 8 ANC ML,
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npu npefoCTaB/EHNN LLOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha  OYMaXHOM  HOCWTEeNe,  OCYLLeCcTBAsAeT
CKaHMpoBaHue NnpeaCcTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aasneHne ns AMIC MaeL;

nepesaeT 3aA9BUTE/NIO HA MPOBEPKY W NoanucaHue,

nocne nognucaHna ckaHnpyet nognucaHHoe 3aasneHne 8 AIC ML,

sarpykaet B8 AVIC M®LL noKymeHTbl, NpefACcTaB/EHHbIE B 3M1EKTPOHHON (opme
NN 3NEKTPOHHbIEe 06pa3bl OTCKAHWPOBAHHbLIX AOKYMEHTOB, (OPMUPYET 3/1IEKTPOHHOE
neno;

BO3BpalLlaeT NMOANUCaHHOE 3asB/IEHNE N OPUTUHASbI BYMaXKHbIX LOKYMEHTOB;

BbIAAET 3aABUTENIO PacnUCKy B NpuemMe JOKYMEHTOB.

ALMUHUCTPaTUBHbLIE TMpoLeaypbl, YyCTaHaBNMBAaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B ieHb 0OpaLleHuns 3a9BUTeNS.

Pe3ynbTaTaMn BbINONHEHUA aiMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTNpaBKe 3asB/IeHNe U NaKeT AOKYMEHTOB.

3.3.1.3. PaboTHMK M®L|, HanpaBnfeT naket [LOKYMEHTOB, TMPUHATbIX OT
3afBuTens B OpraH B 3/1IeKTPOHHOWN (hopme (B COCTaBe MaKeTOB 3/IEKTPOHHbIX Aen) B
TeYeHMe OfHOro paboyero fAHA CO [HA oOOpalleHWs 3asBUTENs B CTPYKTYPHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMn BbIMNOHEHNSA aAMUHUCTPATUBHbLIX NPOLeayp ABNAKOTCA: 3asaB/IeHNe
M NakeT [AOKYMeHTOB (3/1eKTPOHHOe [efi0), HarnpasneHHble B OpraH, NOCpeAcTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. MprveM [OOKYMEHTOB [ANs MpeAoCTaB/eHMS MYHUUMNaNbHOM Yycnyrn B
3N1EKTPOHHON (hopme yepe3 Pecrny6iMKaHCKWIA nopTan.
3.3.2.1. 3asaBuTeNb ANa nofjayn 3asBneHUst B 3/1eKTPOHHOM (hOpMe BbIMOHAET

cregytouine AencTBus:

BbINOJIHAET aBTOPU3ALMIO;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3anofIHAET  (POPMY  3MEKTPOHHOIO  3asB/IEHWSA, BK/HOYAKOLWYO  CBEAeHWS,
Heobxo4MMble 1 0653aTe/bHble 418 NPeAoCTaBIeHUs MyHULUNANLHOW YCyru;

NpUKpennseT LOKYMEHTbl B 3/1eKTPOHHOM (DOpMEe WM 3/1EKTPOHHbIE 06pasbl
LOKYMEHTOB K (DOpMe 3/1EKTPOHHOT0 3asaB/eHns (npy Heo6XoAMMOoCTH);

NMOATBEPXKAAET (haKT O3HAKOMJIEHUA W COrnacus € YCMOBUAMW U MOPALKOM
NpefoCcTaBNeHNss MYHULUMUNANbHOW YCNYyr B 3N1eKTPOHHOW opme (ycTaHaB/MBaeT
COOTBETCTBYHOLLYIO OTMETKY O COrniacuv B POPMe 3MIEKTPOHHOIO 3aABNeHNA);

MOATBEPXAaeT  AOCTOBEPHOCTb  COOOLWEHHbIX  CBeAeHWU  (ycTaHaB/IMBaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPME 3/1eEKTPOHHOI 0 3asB/1IeHNA);

oTnpasnseT 3anosiHeHHoe 3NEKTPOHHOE 3aaB/ieHne (HaxxnmaeT
COOTBETCTBYHOLLYI KHOMKY B ()OPME 3/1EKTPOHHOIO 3asB/IEHUSA);

3/IEKTPOHHOE 3asB/IeHWe MNOAMWUCLIBAETCA B COOTBETCTBMM C TPebOBaHWAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pPernameHTa;

rnosiyyaet yBefloOM/IEHME 06 OTMNPaBKE 3/1EKTPOHHOIO 3asBNeHNS.

dopmaTHO-N0rnyecKas npoBepKa ChOpMMPOBAHHOIO 3adB/1eHns
OCYLLLeCTBNAGTCA MOC/Ee 3aMOJIHEHUS 3afBUTENIEM KaXOro W3 Mosield 3/eKTPOHHOW
(hopmbl 3a8BneHUsA. TTpK BbISBMIEHUM HEKOPPEKTHO 3aro/IHEHHOrO MO 3/IEKTPOHHOWA
(hopMbl 3asBNEHNA 3asaBUTeNlb YBELOM/IAETCH O XapaKTepe BbIABIEHHOW OLIMOKN U



nopsaake ee  ycTpaHeHus NOCPeLCTBOM NH(OPMaLNOHHOIO coobueHmns
HenocpeACTBEHHO B 3/IEKTPOHHON (DOpMe 3asiB/IEHWS.

AIMUHUCTPaTUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNs.

PesynbTaTaMn  BbIMNO/MIHEHUA  aAMUHUCTPATUBHBLIX  MpouUeayp  ABNAKOTCA:
3N1eKTPOHHOe feno, HanpaBneHHoe B OpraH NOCPeACcTBOM CUCTEMbI 3NEKTPOHHOIO
B3aMMOAEeNCTBUS.

3.3.3. PaccmoTpeHne KoOMNeKkTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbINOJAHEHUA aAMUHUCTPATMBHON nNpoLuesypbl
ABNIAIETCA MOCTYMN/eHWe 3asABNEHUA U  WHbIX [LOKYMEHTOB, He0OX0AMMbIX [Ans
NpefoCcTaBNeHNS MyHULMUMANbHOW YCYTW.

[OMKHOCTHBIM ~— inoM  (pabOTHUKOM),  OTBETCTBEHHbIM 33  BbIMOJIHEHUE
aAMUHUCTPATMBHON  Mpouedypbl  SBNSETCA  CeKpeTapb Mcnonkoma (ganee -
LO/IKHOCTHOE /IML0, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB):

3.3.3.2. [lO/KHOCTHOE N0, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B C/lyyae
obpalLeHna 3a9BMTENSA C 3a9BNeHMeM B OpraH:

onpefenseT npegMeT obpalleHuns;

yCTaHaB/IMBAET JIMYHOCTb 3aABUTENS;

MPOBOAUT MPOBEPKY NOHOMOYUIA LA, NOAAKOLLEr0 AOKYMEHTbI;

MPOBOAWUT MNPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
MyHKTE 2.5 aAMUHUCTPATUBHOIO pernameHTa, NPOBepKYy  COOTBETCTBUA
NpeacTaBNeHHbIX  JOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuAM  (Hag/exkallee
O(hopM/ieHNe KOMWUIA [LOKYMEHTOB, OTCYTCTBUE B [JOKYMEHTax MOAYUCTOK, NPUMUCOK,
3a4ePKHYTbIX C/IOB U UHbIX HE OrOBOPEHHbIX UCMPAB/IEHMI);

3aMoNHAET  3MeKTPOHHYK  (hOpMy  3asBfIeHMss B aBTOMaTU3MPOBaHHOM
MH(OPMALMOHHOW CcuUCTeMe, MNpefHa3HA4YeHHOW AN OKa3aHWUA TOCY[apCTBEHHbIX U
MYHULUNANLHbIX YCNYT;

npu npefocTaBeHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha  OyMaXHOM  HOCWTEeNe,  OCYLLeCcTBAseT
CKaHMpoBaHue npeacTaBNeHHbIX JOKYMEHTOB;

pacnevaTtbIBaeT 3aaB/EHNE;

nepeaeT 3aaBUTENIO HA MPOBEPKY W nognucaHue;

nocne NoAnNncaHNa CKaHUpPyeT NOANNCAaHHOE 3asB/IEHUE;

3arpy>xaet B aBTOMaTU3NPOBAHHYIO NH(POPMALMOHHYIO CUCTEMY,
npefHa3HayYeHHY0 [AN14 OKa3aHMA TOCYAApPCTBEHHbIX W MYHUUMNANbHbLIX Yycnyr
[OOKYMEHTbI, MNpPeAcTaB/ieHHble B 3/1EKTPOHHOW (opMe WU 3MeKTPOHHbIE 06pasbl
OTCKaHWPOBaHHbIX JOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [€eNo;

BO3BpalllaeT MOAMMCAHHOE 3afB/fIeHNe N OpUTnHa/Ibl BYMaXKHbIX [OKYMEHTOB
3a9BUTENIO;

BblZaeT 3aABUTE/IO PacrnuCcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanmuma OCHOBaHWI 418 OTKasa B NpuvemMe AOKYMEHTOB [O/IXHOCTHOE
NNLO, OTBETCTBEHHOE 3a MpUEM [OKYMEHTOB, YBeAOMNAET 3adABUTENA O HaIMyuu
NpenaTCTBUA A4N1A NpUeMa 3asaB/ieHNs U BO3BPalaeT eMy AOKYMEHTbI C 06bACHEHUEM
COZlepP>XXaHusA BbISIBNIEHHbIX OCHOBaHWI 4151 0TKa3a B Npueme AOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE /N0, OTBETCTBEHHOE 3a MpUeM [OKYMEHTOB, MoOcC/e
MOCTYN/NIeHNA JOKYMEHTOB Ha PaCCMOTPEHME:



NMpUCBanBaET 3asB/IEHNIO0 HOMEP B COOTBETCTBUM C HOMEHKIATYpOi fenl 1 cTatyc
«[poBepKa OKYMEHTOB»;

n3yyaeT MOCTYNMBLUME 3NIEKTPOHHbIE [ena, B TOM YWCNe MPUIOXKEHHbIE
3adBUTENEM [OKYMEHTbI B 3/IEKTPOHHON (DOPME 1 3N1eKTPOHHbIE 06pa3bl JOKYMEHTOB;

MpoBepsieT KOMMIEKTHOCTb, YNTAaeMOCTb 3/IEKTPOHHbLIX 006pa3oB [LOKYMEHTOB;

npoBepsieT CcO6MOAEHNE YCNOBUIA [eNCTBUTE/IbHOCTU 3M1EKTPOHHOW nognucu,
nocpeAcTBOM obpawieHns K EgumHomy noptany (B Cnyyae, eciv  3asaBUTENEM

npeAcCTaB/EHbI 3NEKTPOHHbIE [LOKYMEHTBbI, noAnuncaHHble YCUNEHHOM
KBaNM(MLMPOBAHHOW 3/1EKTPOHHOM MOAMMUCLIO).
Mpwn Hannyum OCHOBaHWH, npeayCcMOTPEHHbIX NYHKTOM 2.7.1

aOMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHns 06 OTkase B
npueme [OKYMEHTOB, HEOOXOANMBIX 415 MPeAoCTaBIeHUs MyHULUNaNbHOW YCIYTI.

B cnyuyae, ecnm B pe3ynbTaTe MNPOBEPKU YCWUNEHHOW KBaM(ULMPOBaHHOW
3/IEKTPOHHON MOAMWUCK BbISB/IEHO HECO6/0eHNe YCNOBUIA ee [AeACTBUTENIbHOCTH,
MPOeKT pelleHWs 06 OTKase LO/DKEH COAepXKaTb NYHKTbl cTtatbuM 11 PepepanbHOro
3aKoHa Ne 63-®3, KOTOpble MOCNYXWU/IM OCHOBAHUEM A5 €10 NPUHATUA.

[MpoekT pewweHns 06 OTKase B MpPUEME [OKYMEHTOB, He0O6XO4MMbIX [Afif
NpefoCTaBNeHNs MYHUUMNaNbHOW YCNyrn, € yKasaHWeM NpuUYMH OTKasa (B Cryu4ae,
eciM  OCHOBaHWA AN  0TKasa B MpPUEMEe [OKYMEHTOB, Heob6XOo4MMbIX A/
NpeLoCTaBNeHNs MYHUUWUMaNbHOW YCNYyru, CBs3aHbl C HapyLUleHWEM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [N OTKasa B MpuemMe [OKYMEHTOB
LOO/MKHbI  CofepXxaTb WH(opMauMio O HAaMMEHOBAHMM [OKYMEHTOB (MH(opMaLmu,
CBefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeaoCcToBepHble U (UK)
MPOTMBOPEUUNBLIE CBEAEHUS, O)OPMIIEHBI C HApYLUEHNEM YCTAaHOB/IEHHbIX TPe60BaHMA),
HanpaB/AeTCA Ha cornacoBaHve B YCTaHOB/NIEHHOM MOPSAAKe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOr0 AOKYMEHT0060pOoTA.

CornacosaHme npoekTa peweHns 06 OTkase B Mpueme [OKYMEHTOB,
HeOOXOAMMbBIX A1 MpPefoCTaB/ieHNs MYHULUMMaNbHOW YCNYrn, OCYLLEeCTBNSETCA B
nopsigke, NpefycMOTPEHHOM MYHKTOM 3.5.3 aAMWUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMSA OCHOBaHWMA [ OTKasa B MNpuUeMe [OKYMEHTOB,
npeayCcMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernameHTa, AO/IXHOCTHOE
NNUO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B TEYEHME OAHOro paboyero AHA CO LHA
MOCTYN/IEHNA 3asB/IeHNSA, HaNpaBseT 3a9BUTENI0, YKa3aHHbIM B 3asB/IEHUM CMNOCOO0M,
yBelOM/IEHVE O MOCTYN/IEHUN 3aAB/IEHUS, COAepXKallee BXOAALMIA PerncTpaLmoHHbIN
HOMep 3asBNeHus, AaTy MONYyYeHUs 3asaBfieHUs, NepeyeHb HauMeHOBaHWI (haisfios,
NpeAcTaB/eHHbIX K HEMY JOKYMEHTOB, [aTy MONYYeHUs pesy/bTata MyHULMNaIbHOW
YCNyru.

3.3.3.4. VcnonHeHWe npouepyp, YKasaHHbIX B nyHkTtax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiamMeHTa, npv  HaIMuMm  TEXHUYECKOA  BO3MOXHOCTU
OCYLLLECTB/AETCA B aBTOMaTUYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTU3VPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A1 OKa3aHUs roCyLapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AAMUHUCTpaTMBHbIE MNpOUEAYypbl, YyCTaHaBNMBaemMble MNYHKTOM 3.3.3
aOMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHue OAHOro paboyero fAHA CO
OHA NOCTYNNeHUs 3aaBNEHNS Ha PacCMOTPEHME.



Pe3yanaTaM|/| BbIMO/THEHNA aAMUHUCTPATUBHbIX NMPoUenYypP ABNAKOTCA: I'IpVIHFITbIVI
Ha PacCMOTPEHMNE KOMMMAEKT AOKYMEHTOB WU TMPOEKT peLleHnA 06 oTKase B npuneme
ANOKYMEHTOB, H606XO,CI|I/IMbIX Anga npenocTtaBieHNA MyHI/ILI|I/II'IafIbHOI7I YCNyrun.

3.4. HanpaBneHme MEXXBEAOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4aCTBYHOLNE B
npegoctaBneHN MyHI/ILI,I/II'Ial'IbHO|7| YCnyru

3.4.1. OCHOBaHMeM Hayana BbIMNOMHEHUA afMUHUCTPATUBHOW MpoLesypbl
ABNIAIETCA MOMYYEHNE [O/MKHOCTHLIM fiMLOM (pabOTHUKOM), YNOSIHOMOYEHHbIM Ha
BbINO/IHEHNE afMWUHUCTPATUBHOW Npouedypbl, OT LO/MKHOCTHOro nvua (paboTHUKA),
OTBETCTBEHHOrO 3a NpuYeM JOKYMEHTOB, NPUHATLIX OT 3aABUTENA LJOKYMEHTOB.

[OMKHOCTHBIM ~— inoM  (pabOTHUKOM),  OTBETCTBEHHbIM 32  BbIMOJIHEHUE
afMVHUCTPaTMBHON  npoueaypbl, SBNAETCA cekpeTapb Wcnosnkoma  (ganee -
LO/IXHOCTHOE /1ML, OTBETCTBEHHOE 33 Hanpas/ieHVe MeXXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. JOMKHOCTHOE NNLL0, OTBETCTBEHHOE 3a Harpas/ieHe MeXBeLOMCTBEHHbIX
3anpocoBs, POPMUPYET U HanpaBisieT B 3/1EKTPOHHOW (hopMe NOCPeACTBOM CUCTEMbI
MeXBEJOMCTBEHHOIO 3/IEKTPOHHOIO B3auUMOZEeNcTBuA (Npu OTCYTCTBUM TEXHUYECKOW
BO3MOXHOCTU - WHbIMK CMocobamu) 3anpocbl O MNpefoCTaBNEHUN [OKYMEHTOB W
CBefEHWNI, NPesyCMOTPEHHbIX NYHKTOM 2.6.1 aqMUHUCTPATUBHOIO periaMeHTa.

AOMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaB/IMBAeMble HACTOALWMUM  MYHKTOM,
BbIMO/HAKOTCA B leHb NPUHATUA 3a9B/IEHNS HA PACCMOTPEHME.,

PesynbTatamy  BbIMOMHEHNS  aAMWHUCTPATMBHbLIX  NPOLEAyp  ABNAKOTCA:
HanpaB/NeHHble B oOpraHbl BfactM u (uUavM) NOABEAOMCTBEHHbIE OpraHam BiacTu
opraHu13aLmm 3anpocsl.

3.4.3. Cneynannctol  NOCTABLIMKOB  AaHHbIX Ha  OCHOBaHMM  3anpocos,
MOCTYMMBLUMX Yepe3 CUCTEMY MeXBELOMCTBEHHOIO 3/1IEKTPOHHOIO B3auUMOENCTBUS,
NPefoCTaBNAT 3anpalivBaeMble  LOKYMEHTbl  (MH(OpMauu) wuamM  HanpasnswoT
yBeAOM/IEHUA 00 OTCYTCTBUWU AOKYMeHTa U (Uau) nHgopmauunmn, HeobxoAuMMbIX ANs
npegocTaBneHns MyHULMNaNbLHON ycnyru (ganee - yBefloMieHNe 06 0TKase).

ALMUHUCTPATUBHbIE MNPOLEAYPbl, YCTAHAB/MBAaeMble HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeYeHWe MATU [HEN CO [HS MNOCTYNNeHUs MeXBeAOMCTBEHHOIO
3anpoca B OpraH WM opraHu3auumio, NpefocTaBislOWMe LOKYMEHT U MHGopMaLumio,
€C/IN UHble CPOKM MOArOTOBKM W HanpaB/eHUs 0TBeTa Ha MeXBeLOMCTBEHHbI 3anpoc
He YCTaHOB/eHbl (efepasibHbIMU 3aKOHamK, MpPaBoOBbIMW akTamu [1paBuTenbLCTBa
Poccuiickoin defepaumm U NPUHATLIMA B COOTBETCTBUM C (PefepasibHbIMU 3aKOHaMW
HOPMAaTUBHbLIMW NPaBOBbIMK aKTamun Pecnybimkn TatapcTtaH.

PesynbTaTamMy  BbINONHEHUA  aAMWHWUCTPATMBHbLIX  MpOUesyp  ABNAOTCA:
LOOKYMEHTbI (CBeAeHMs), HeobXoAnMble ANS NPeAoCTaBNeHNs MyHULUNAIbLHOR YCyri,
nnéo ysefoM/eHe 06 OTKase, HanpaB/fieHHble LO/IXHOCTHOMY /MLy, OTBETCTBEHHOMY
3a HanpaB/eHne MeXBeLOMCTBEHHbIX 3arpoCcoB.

3.4.4. OMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a Harpas/ieHe MeXBeAOMCTBEHHbIX
3anpocos:

MosyyaeT 3anpallivBaemMble Yepe3 CUCTEMY MeXBeLOMCTBEHHOIO 3/1EKTPOHHOIO
B3aMMO/LENCTBMSA  [OKYMeHTbl (CBefeHWs), HeobXxoAuMble A1  NpefoCTaBNeHUs
MYHULMNANbHOW ycnyrn, nmbo yBefom/ieHMe 06 0TKase Mpu OTCYTCTBMM AOKYMEHTa U
(nnn) nHdopmaunn;



npu Hann4un OCHOBaHWH, npefyCMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/AMBAET MPOEKT pelleHMd 06 OTkase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 MPeAoCTaBIeHUs MyHULUNaNbHOW YCNYTI.

[MpoekT peweHns 06 OTKase B MpUEMEe [OKYMEHTOB, He0oO6XOAuMbIX A/
NpefoCTaBNeHNs MYHUUMNaNbHOW YCNyrn, € yKasaHWeM MpuUYMH OTKasa (B Cryu4ae,
eciM  OCHOBaHWA AN  O0TKasa B MpPuMEMEe [OKYMEHTOB, Heob6XOo4MMbIX A4/
NpefoCTaBNeHNs MYHUUWUMANbHOW YCNYrn, CBsi3aHbl C HapyLUleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWUS [N1S OTKasa B Mpueme [OKYMEHTOB
LOO/MKHbI  COfepXKaTb WH(opMauMio 0 HAaUMEHOBAHMM [LOKYMEHTOB (MH(opMaLmu,
CBEefleHWI), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCToBepHble U (UK)
MPOTMBOPEUUNBbIE CBEAEHUS, OPOPMIIEHBI C HApYLUEHNEM YCTAaHOB/IEHHbIX TPe60BaHMA),
HanpaB/AeTCA Ha corjacoBaHuMe B YCTaHOB/IEHHOM MOpsAKe MNOCPeLCTBOM CUCTEMbI
3/IEKTPOHHOr0 AOKYMEHT0060pOoTA.

CornacosaHne mnpoekTa pelleHns 06 OTKase B NpuUeMe [OKYMEHTOB,
HeOOXOAMMbBIX A/ MpefoCTaB/eHNs MYHULMMaNbHOW YCNyru, OCYLUEeCTBASETCH B
nopsake, NpefycMOTPeHHOM NYHKTOM 3.5.3 aAMUHUCTPATMBHOIO periaMeHTa.

ALMUHUCTPaTUBHbIE npoueaypbl, YCTaHaB/IMBAEMble HaCTOALWMM MYHKTOM,
BbINOJIHAKOTCA B ieHb NOMYyYeHUS CBELEHNIA N0 MEXBeLOMCTBEHHbLIM 3anpocam.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABAAKOTCA:
LOOKYMEHTbI (CBeAeHMs), HeobXoAMble AN NPefoCTaBNeHNs MYHULMNANbHON YCyru,
MPOeKT pelleHns 06 oOTKase B MpPUEME [OKYMEHTOB, HeobXoAWMbIX  [Ans
NnpefocTaBNeHNs MyHULUNANbHOW YCyTW.

3.4.5. VcnonHeHue npoueayp, YKasaHHbIX B nNyHkTax 3.4.2, 344
afMVHUCTPATMBHOIO  perfaMeHTa, nNpuv  HalMuymMm  TEXHUYECKON BO3MOXKHOCTM
OCYLLECTBNAETCA B aBTOMaTMYECKOM PeXume € UCMO/b30BaHWEM aBTOMATU3NPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A1 OKaszaHMs roCyLapCTBEHHbIX U
MYHUUUNANbHBLIX Yycnyr, B TOM 4uUCNe C MOMEHTa perucTpaunn 3asBfeHns B
COOTBETCTBMMU C NYHKTOM 2.13 aAMUHUCTPATUBHOIO perfameHTa.

3.4.6. MakcumanbHbIA  CPOK BbIMOMHEHUA afMUHUCTPATMBHBLIX Npoueayp,
yKa3aHHbIX B MyHKTe 3.4 afMUHUCTPATUBHOIO pernameHTa, COCTaB/AeT MATb paboumx
OHen.

3.5. MNoarotoBKa pesyibTata MyHULUNAILHON YCyru

3.5.1. OcHOBaHMEM Hayana BbINOMHEHUA aAMUHUCTPATUBHOW npoueaypbl
ABNAETCA NOCTYN/EHWe OT AO/MKHOCTHOrNO Nnua, OTBETCTBEHHOrO 3a HamnpasieHue
MeXBEe[OMCTBEHHbIX  3anpocoB, AOKYMEHTOB (CBeAeHWin), HeobXoAMMbIX AN
npeaocTaBfeHNs MyHULMNANbHOR YCNYTI.

[OMKHOCTHBIM  /INLOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE AAMUHUCTPATUBHOM
npowueaypsl, fABndeTcA cekpetapb lMcnonkoma (ganee - [AO/MKHOCTHOE /muo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3y/bTaTta NpeAocTaBNeHns MyHULMNAIbHON YCyri).

3.5.2. [1o/DKHOCTHOe /nLO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTarta
npeaocTaBNeHNs MyHULUMNANbHOR YCNyru:

paccmatpmBaeT CPOPMMPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HEob6XOoAMMbIX [ANs
npeaocTaBfeHNss MyHULMUNaNbHON YCNyru;

MPU BbISBNEHUN OCHOBaHWA ANs OTKasa B MPeAoCTaBNeHUM MYHUUMNANbHOM
YCNYTW, YKa3aHHbIX B NyHKTe 2.8.2 afAMUHUCTPATMBHOIO persiamMmeHTa, NnoAroTaBinBaeT



MPOEKT peLleHns 06 0TKase B NPeLoCTaB/IEHUN MYHULMNANBHON YCNYTU;

B C/ly4ae OTCYTCTBUS OCHOBaHWI A1 0TKasa B NpeAoCcTaBieHn MyHULUNaIbHOW
ycnyru, npegycMOTPEHHbIX MNYHKTOM 2.8.2 agMWUHUCTPATMBHOIO pernamMeHTa, Mo
nUToraMm  pacCMOTPEHUS  AOKYMEHTOB,  HeobXOoAMMbIX 4N NpeLoCTaB/IeHNs
MYHULMNANbHOW YCNYyrn, MOAFOTaBAMBAET MPOEKT pPacnopsXXeHUs no OoopMIEHUNIO
LOKYMEHTOB 1 0(hOpPM/ISET pacnopsXeHue;

HanpasnsieT  NOArOTOB/IEHHbIE  MPOEKTbl  pe3ynbTata  MNPefocTaBieHuUA
MYHULUMNANbHOW YCNYrM Ha COrnacoBaHWe B YCTAHOB/IEHHOM MNOPSAKE MOCPeACTBOM
CUCTEMbI 3/1eKTPOHHOI0 JOKYMEHTO0b0opoTa.

ALMWHUCTpPATUBHbIE NPOLEAYypbl, YCTaHaBNMBAEMblE HACTOAWMM MNYHKTOM,
BbINOJIHAKOTCA B TeyeHMe [ABYX paboumx fHei ¢ MOMeHTa MOCTYMNeHWs OTBEeTOB Ha
MeXXBeO0MCTBEHHbIe 3anpockl.

Pe3ynbTatamMy BbINOMHEHNSA afMUHUCTPATUBHBLIX NPOLUEAYP ABNAKTCA: NPOEKTHI,
HanpaB/eHHble Ha cornacoBaHue.

3.5.3. CornacoBaHne 1 nojnucaHue npoeKTa pesynbTaTta MpPefoCTaBNEHUA
MYHULMNaNbHOW ycnyrn (fanee - NpPOeKTbl AOKYMEHTOB) OCYLLECTB/IAETCS  [/1aBOM
CefIb,CKOro noceneHus (ganee - Pykosogutens OpraHa).

[MoAroToB/eHHbIE MPOEKTbl LOKYMEHTOB, MMeloLmMe 3amMeyaHus, BO3BpaLlalTCs
Ha [opaboTKy Nnuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/nbTata MyHUUUNa/IbHOW
ycnyru. Tlocne ycTpaHeHUs 3ameyvaHWil MPOeKTbl LOKYMEHTOB MOBTOPHO MepearoTcs
[1A cornacoBaHua 1 noanucaHus.

PykoBogutens OpraHa npuv paccMOTPEeHUW MNPOEKTOB AOKYMEHTOB MNpoBepseT
cobnofeHne aAMUHUCTPATUBHOIO pPersiameHTa AO/MKHOCTHbIMM nuuamu OpraHa B
4acTW CPOKOB BbINOSIHEHUS aAMUHNCTPATUBHBLIX NpoLeayp, UX NocnefoBaTeslbHOCTU U
MOMIHOTbI, Ha/IMYMSA COracoBaHWA YNOSIHOMOYEHHbIX AO/MKHOCTHLIX finy, OpraHa B
CUCTEME 3/IEKTPOHHOI0 AOKYMEHTO060pOTA.

B cnyyae BbISIBNEHWS  HapyleHWiA B 4aCTM  CPOKOB  BbIMOJIHEHUA
aAMUHUCTPATMBHbLIX MNpoueayp, WX MnocnefoBaTe/lbHOCTU W MOMHOTbI PykoBoAWUTesb
OpraHa nHUUMUpYeT NpuBaeYeHne K OTBETCTBEHHOCTY KL, AONYCTUBLUNX HapYLLEHUS,
B COOTBETCTBMU C NYHKTOM 4.3 afiMUHUCTPATUBHOIO pernameHTa.

ALMWUHUCTPATUBHbIE nNpOLefypbl, YCTaHaB/IMBaeMble HACTOALMUM MYHKTOM,
BbIMO/IHAKOTCA B TeYEHUe 0AHOro paboyero AHS.

Pe3ynbtatamn BbIMOMHEHUA aAMUHUCTPATUBHbLIX MPOLELYP ABNAKOTCA: peLleHune
06 0TKase B NpefOCTaB/IEHUN MYHULMNANbHOW YCNYTW, YTBEPXKAEHHOE pacrnopshkeHue.

3.5.4. VicnonHeHune npoueayp, YKasaHHbIX B nyHkTax 3.5.2, 3.5.3.
aflMVHUCTPATMBHOIO  perfaMeHTa, npuv  HaIMuMm  TeXHUYECKOW  BO3MOXHOCTU
OCYLLeCTBNAETCA B aBTOMaTMYECKOM PeXume € UCMo/b30BaHWEM aBTOMAaTU3NPOBaHHOM
MH(OPMALMOHHOW CUCTeMbI, MpefHa3HaYeHHOW A1 OKa3aHMs roCyLapCTBEHHbIX W
MYHULUMUNANbHBLIX YCNYT.

MaKc/ManbHbIA CPOK BbINOIHEHUA aAMUHUCTPATUBHbLIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.5. afiMMHUCTPATUBHOIO persiameHTa, cocTaBnfet 3 paboumx OHS.

3.6. 3ak/noyeHue [0roBopa nepepgayvyn XXnnoro rnoMeweHna B COOGCTBEHHOCTb
3aAaABUTENIO



3.6.1. OcHoBaHMeM Hayana BbINOSIHEHWUA aAMUHUCTPATMBHOM nNpoueaypbl
ABNAETCA YTBEPXKAEHME NOCTaHOBNEHMA O NMpUEMe paHee NPUBATU3MPOBAHHOIO XUNOro
NMOMeLLEeHNs B MyHULUMNANIbHYIO COOCTBEHHOCTb.

[OMKHOCTHBIM  /INLOM, OTBETCTBEHHbIM 32 BbINOJIHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABNAETCA CekpeTapb Wcnonkoma (ganee - [AO/MKHOCTHOE  /inLo,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTaTa NpefocTaBNeHNs MyHULUNANLHOW YCyrn).

3.6.2.  [1O/DKHOCTHOe /NnLo, OTBETCTBEHHOE 3a TMOArOTOBKY pe3y/sbTaTa
NpeaocTaBfieHNss MYHUUMNANbHOW YCnyru, rOTOBMT [OroBOp Mepefavnt >XWUioro
NMoMeLLeHNs B COOCTBEHHOCTb 3asaBUTENIO (fanee - [0roeop).

AOMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaBNMBaeMble HACTOALWMM MNYHKTOM,
BbIMO/IHAIOTCA B TEYEHMEe OfHOro paboyero AHA C MOMEHTA Bbl4ayn 3asaBUTESHO
pacnops>KeHns.

Pe3ynbTaTaMi BbINOMIHEHUA aAMUHUCTPATUBHbLIX NPOLEeayp ABNAKOTCA: LOroBop,
Harnpas/IeHHbIA Ha COornacoBaHue.

3.6.3. CornacosaHve 1 nognucaHme Aorosopa OCYLLEeCTBNAeTCA PyKoBoauTenem
OpraHa.

ALOMUHUCTPATMBHbIE NpoLeaypbl, YCTaHaB/MBAEMblE HACTOAWMM MYHKTOM,
BbIMO/IHAOTCA B TeYeHMe OAHOro paboyero gHs.

PesynbtaTaMn  BbIMO/IHEHMA  aAMUHUCTPaATUBHbLIX  Mpoueayp  ABNAKOTCA:
MOANUCAaHHbIW [0roBop.

3.6.4.  [OMKHOCTHOE /MU0, OTBETCTBEHHOe 3a TMOAr0TOBKY pe3ysbTara
NpeAoCcTaBieHUs MyHMULMNANbHON YCNYTK, U3BeLaeT 3asaBnTens (ero npeacrasuTens) o
Heob6X0AUMOCTU MOANUCAHUA [0roBopa CrnocoboM, YKasaHHbIM B 3adBfieHUU, O
pesynbTare npefocTaBfieHUs MYHUUUNAIbHON YCNYrM U O BO3MOXHOCTW MONYYeHUS
pe3ynbTaTa NpeAocTaBNeHUss MyHuUmMnanbHom ycnyrn B Oprade nnu 8 ML,

ALMVHUCTPAaTUBHbLIE TMpoLeaypbl, YCTaHaBMBaeMble HACTOALWMM MYHKTOM,
BbINOMHAKOTCA B AeHb NOANNCaHNA f0rosopa pykosogutenem OpraHa.

PesynbtaTaMn  BbIMOJIHEHMA  aAMUHUCTPaATUBHLIX  Mpoueayp  ABNAKOTCS:
yBelOM/IeHNE 3aABUTENS.

3.6.5. VcnonHeHme npouepyp, YKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
aAMWUHUCTPATMBHOIO  pernamMeHTa, npuv  HaIMYMM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLeCTBNAETCA B aBTOMaTMYECKOM PeXume € UCMOb30BaHMEM aBTOMATU3VPOBaHHOM
MH(POPMALMOHHON CUCTEMbI, MNPeAHa3Ha4YeHHON AN OKa3aHWA rocCyAapCTBEHHbIX U
MYHULUNANbHbLIX YCAYT.

MakcumasbHbI CPOK BbINOTHEHUSA aAMUHUCTPATUBHbIX MPOLEAYpP, YKa3aHHbIX B
nyHKTe 3.6. afAMVHUCTPATUBHOIO PersiameHTa, COCTaBMAET 4Ba pabounx AHs.

3.7. Bbljaua (Hanpas/ieHne) 3asBUTENIO Pe3y/ibTaTa MyHULMNanbHOR ycnyru

3.7.1. OCHOBaHMEM Hayana BbIMONHEHUS afAMUHUCTPATUBHOW npouesypbl
SIBNSETCH MONYyYeHWe [O/HKHOCTHbIM fIMLLOM, OTBETCTBEHHbIM 3a  BbINOMHEHUE
aAMVUHUCTPATMBHON npoLeaypbl, AOKYMeHTa, MNOATBEPXKAAOLEro npeaocTaBeHme
MYHULIMNANbHON yCnyru.

[ONXXHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbINO/HEHUE AAMUHUCTPATUBHOM
npoueaypbl, sBAseTcs cekpeTapb Mcnonkoma (panee -  [IO/MKHOCTHOE KL,
OTBETCTBEHHOE 3a MNOAr0TOBKY pe3y/ibTaTa NpPeAocTaBNeHns MyHULMUNaNbHONR ycnyr.



3.7.2.  [JO/DKHOCTHOe /nUO, OTBETCTBEHHOE 3a MOArOTOBKY pesy/nbTaTa
NnpefocTaBNeHNS MyHULUNANbHOW YCNYTW:

obecneymBaeT perucTpaLmio A4oroesopa, NoAnMcaHHOro pykosogutenem OpraHa,
B )KypHane permcrpauuMm W BHeCeHVWE CBefeHWn O pe3ynbTate npefocTaB/ieHns
MYHULMNANbHOW YCyru B NOACUCTEMY BeAeHUA LOKYMeHTauMM aBTOMaTU3MpOBaHHOWM
MH(OPMALNOHHOW CUCTEMbI, NpeAHa3Ha4YeHHOW A8 OKasaHWUsA roCyAapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT;

BblaeT 3a9BUTeN0 LOroBOp NoA POCMuCh.

3asBUTeNb MOAMUCLIBAET [OroBOp B  ABYX 3K3eMnagpax W nepegaet
OO/DKHOCTHOMY MLy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTata npeaocTaB/ieHUns
MYHULMNANLHOW YCNYTW.

[0MmKHOCTHOE NINLL0, OTBETCTBEHHOE 3a NOATr0TOBKY pe3ynbTata NpefocTaBNeHuns
MYHULMNANbHOW YCYrn, MNOAy4YuB MOAMNUCAaHHbIE [OroBopa BbILAET 3asaBUTENO TpU
aK3emnngapa gorosopa Ansa nognucu. Nocne nognnucaHnsa 4Orosopa, BblAaeT 3aaBUTENHO
OJIVH 3K3eMnnap 4orosopa.

AIMUHUCTPaTUBHbIE NpoLeaypbl, YCTaHaB/IMBAEMble HACTOALMM MYHKTOM,
BbIMOHAIOTCA B leHb NPUOLITUA 3adBUTENS.

PesynbTaTaMn  BbINOJIHEHUA  aAMUHUCTPATMBHLIX  nNpoueayp  ABNAKOTCA:
BblaHHbIE 3a9BUTENIO JOTOBOP.

3.7.3. Topsgok Bblgaunm  (HanpasneHus) pesynbtara  MpefocTaBieHus
MYHULMNANbHOW YCNYTW:

3.7.3.1. Mpwn obpalyeHNN 3a9BUTENS 3a Pe3y/IbTaTOM MYHULMMNaNbHOW YCNyru B
M®LL, paboTHUK M®L, BblgaeT 3adBUTENHO pe3ynbTaT MYHUUMUMNaNbHOW YCNyru B
(hopMe  3K3emnaspa 3MEKTPOHHOTO0 [JOKYMeHTa Ha OymaxHom Hocutene. [1o
TpeboBaHWUIO 3aABUTENIA BMECTE C 3K3EMMNIAPOM 3/1EKTPOHHOrO [JOKYMeHTa Ha
OYyMaXHOM HOCWUTeNe emy MpPefoCTaB/fAeTCa 3K3EMMNIAP 3/EKTPOHHOrO [AOKYMEHTA
MyTeM €ero 3anucyu Ha CbeMHbIA HOCUTENb MH(OPMaLMM UM HanpaBieHUs aK3emnaspa
3/IEKTPOHHOr0 AOKYMEHTA MO 3/IEKTPOHHOW noyTe B agpec 3asButens. MNpu 3anucy Ha
CbEMHbIA HOCUTENb WH(OPMAUUX WM HaNpaBleHUN 3K3eMNaspa  3/1IEKTPOHHOIO
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMMNApP 3NeKTPOHHOIo AOKYMEHTa Ha
OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoyTe WAEHTUYHOCTb TakKoro 3K3emnsspa
3/IEKTPOHHOI0 AOKYMeHTa 3K3eMNApY 3/IEKTPOHHOIO0 [AOKYMEeHTa Ha 6yMaXHOM
HOCUTeNe 3aBepseTCA YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMOb30BaHNEM YCU/IEHHOW
KBaMPUUMPOBAHHON 3N1EKTPOHHOI NOAMNUCH.

AIMWHUCTPaTUBHbIE MpOLEAYypbl, YCTaHaBNMBaeMble HACTOAWMUM MYHKTOM,
BbIMOMIHAIOTCA B MOPAAKE O4YepefHOCTW, B [eHb NpUObLITUA 3aABUTENIS B CPOKMU,
YCTaHOB/IEHHbIE persiaMeHToOM paboTbl ML,

PesynbTatamu BbINOIHEHUA aAMUHUCTPATMBHbLIX NPOLEAYP ABNAOTCA: (hUKcauus
(hakTa Bblgaun pesynbTata MnpegocTaBfeHUs MyHuumMnanbHol ycnyrm 8 AVC ML,
pe3ynbTart NpefoCcTaB/ieHNs MYHULMNANbHON YCNYTW, BblAaHHbIA 3aABUTENHO.

3.7.3.2. Tpun obpalleHnn 3adBUTENS 3a Pe3y/bTaTOM MYHULMMaNbHOW YCyru
yepe3 Pecny6/IMKaHCKMIA MopTan 3asBUTEN0 B JINYHBIA KaBUHET aBTOMaTUYECKU
HanpaBnseTCAd  9/IEKTPOHHbIA  06pa3  [OKYMeHTa, AB/AIOLWEroca  pesy/ibTaToM
npefoCTaB/EHNS MYHULMNAbHOWA yCcnyru, MOAMUCAHHbIN YCUNIEHHOM
KBaNM(MLMPOBAHHOW 3/IEKTPOHHON NOAMMUCHIO YNONHOMOYEHHOTO AO/IXHOCTHOIO vua
OpraHa .



AIMWUHUCTPATUBHbIE NpOLEAYypbl, YCTaHAaBNMBAEMbIE HACTOALWMM MYHKTOM,
BbINOMHAKTCA B [eHb MOAMNUCAHUA [LOKYMEHTa, MOATBepXAatoLero npeasocTaBieHne
(oTKa3 B NpefoCTaB/IEHNN) MYHULUMANbHOW YCYrW, YNOJTHOMOYEHHbIM LO/HKHOCTHbIM
niuom OpraHa .

PesynbTaTaMn  BbIMNOMIHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
HanpasfieHne (nNpefocTaBfieHWe) C KCMonb3oBaHWeM Pecny6/MKaHCKOro noprana
3a9BUTENI0 [OKYMEHTa, MOATBEePXAAloLWero npeaocTas/ieHe MyHULMNANbHOW YCyru
(B TOM ymcnie 0TKa3 B NPefOCTaBNEHUN MYHULMNABHOR YCyTi).

3.7.3.3. Mpn obpalleHnn 3asBUTENS 3a Pe3ynbTaToM MYHUUWUMaNbHOW YCnyru B
OpraH, [O0/HXHOCTHOE /L0, OTBETCTBEHHOE 3a BblAadvy (HanpaBneHWe) AOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MYHUUMUMNaNbHOW ycnyru. o TpeboBaHUIO 3asaBUTENS
BMECTe C 3K3eMMNIAPOM 3/1eKTPOHHOrO [OKYMEHTa Ha OyMaXHOM HocuTese emy
NpeAoCTaBNAeTCA IK3EMMNAAP 3NEKTPOHHOI0 JOKYMeHTa MyTeM ero 3anmcu Ha ChbeMHbIiA
HOCUTE/lb UH(OPMaUUM UM HanpaBNeHUSA 3K3EMMAAPA 3/IEKTPOHHOIO AOKYMeHTa Mo
3/IEKTPOHHOI NoyTe B afjpec 3asBUTENS.

AIMWHUCTPaTUBHbIE MpOLEAYpbl, YCTaHaBNMBaeMble HACTOAWMUM MYHKTOM,
OCYLLeCTBNAKOTCA B MNOPsALKE O0YepefHOCTW, B [feHb MNpubbITUA 3a9BUTENd B
COOTBETCTBMM C [NpaBunamm BHYTPEHHEro TPyA0BOro pacnopsagka OpraHa.

Pe3y/fibTaTOM BbINONHEHUSA aAMUHUCTPATUBHBIX MPOLEAYpP ABAATCA: (PUKcaums
(pakTa  Bblgaunm  pesynbTata  NPeAOCTaBNEHUS  MYHMUMNAbHOA  YCnyru B
aBTOMaTM3MPOBaHHON WMHMOPMaLMOHHOW CUCTEMe, MNpefHa3HAYeHHON [A15 OKa3aHus
roCyAapCTBEHHbLIX U MYHULMNANbHBIX YCIYT.

3.8. VicnpaBneHme TeXHNYeCKMX OLINBOK

3.8.1. B cnyyae 06Hapy>KeHUA TEXHUYECKOWN OLLIMOKMN B JOKYMEHTE, ABNAIOLLEMCS
pesynbTaToM MyHULMMANbLHOR yCnyrn, 3aaBuTenb HanpasnseT B OpraH:

3adBNleHne 00 wucnpaBneHUN TeXHUYEeCKOM OwWwunokn (npunoxeHne No 4 K
HacToALWEMY afiMUHUCTPATUBHOMY PerfiaMeHTy);

OOKYMEHT, BblaHHbIA 3a8BUTE/N0 KaK pe3y/ibTaT MYHUUMMaNbHOW YCNyru, B
KOTOPOM COZEPXKMTCS TEXHUYECKas OLINOKaA,

AOKYMEHTbI, UMEIOLLNE HOPULNYECKYIO CUMY, CBUAETENbCTBYIOLWME O HaMuUn
TEXHUYECKOWN OLINGKW.

3asBneHne 06 MCNpaB/ieHUN TEXHUYECKON OLIMOKN B CBELEHUAX, YKa3aHHbIX B
[OOKYMEHTe, ABMAIOLLEMCA Pe3y/ibTaToOM MYHULMNANBHON YCNYrn, NOLAETCA 3aiBUTENEM
(YNONHOMOYEHHbLIM MNpeAcTaBUTENEM) MOYTOBbIM OTMpaB/ieHMemMm (B TOM 4ucnie ¢
MCNONb30BaHWEM 3N1EKTPOHHON MouyThbl), M60 4Yepe3 PecnybavKaHCKuUA noptan wau
ML,

3.8.2. 10/HKHOCTHOE L0, OTBETCTBEHHOE 3@ NPMEM AOKYMEHTOB, OCYLLEeCTBASET
npuem 3asBneHNs 06 McrnpasieHU TEXHUYECKOW OLINOKK, PerucTpupyet 3asBfieHne ¢
MPUNOXEHHBIMU LOKYMEHTaMW W nepefaeT UxX SO/MKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a 06paboTKy JOKYMEHTOB.

AAMUHUCTPATVBHbLIE NpoUedypbl, YCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbINOMHAOTCA B TeYeHNe 0AHOr0 paboyero AHS € AaTbl perucTpauun 3asasneHus.

PesynbTaTamy BbINOIHEHUA a[MUHUCTPATUBHbLIX MPOLEAYP ABNSAKOTCA: MPUHATOE
W 3aperucTpupoBaHHOE 3asBfieHVe, HanpaeNeHHOe Ha PacCMOTPEHMWE [O/MKHOCTHOMY
Ny, OTBETCTBEHHOMY 3a 06paboTKy [OKYMEHTOB.



3.8.3. [OMKHOCTHOE  NNUO, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENSX BHECEHWS WUCMNPaBNEHWA B  [JOKYMEHT,
ABNAKOLWMNIACA pe3ynbTaTOM MpefoCcTaB/eHUs MYHULUNAIbHOW YCyrn, OCYLLecTBaseT
npoueaypbl, NpefycMOTPeHHble NYHKTOM 3.5 aAMWHUCTPATUBHOIO perfameHTa, u
Bbl4aeT WCMNPaBNeHHbIA [OKYMEHT 3aiBUTEN0 (YNONHOMOYEHHOMY MpeACTaBUTESNHO)
IMYHO NOL POCMUCbL C U3bATUEM Y 3aaBUTeNs (YMOJHOMOYEHHOro NpeLCTaBUTENS)
OpuUrnHana fJOKYMeHTa, B KOTOPOM COAEPXUTCA TEXHUYECKas oLnbKa, Uiy Hanpasniset
B ajpec 3asBMTENA MOYTOBbIM OTMpas/ieHVeM (NMOCPeLCTBOM 3/IEKTPOHHOM MNOYTHI)
MNCbMO O BO3MOXHOCTW TMONYYEHUA [OKYMEHTa npu npegoctasneHun B OpraH
OpuUrnHana JOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMUYECKas OLLIMOKA.

ALMVHUCTPATUBHBLIE MNPOLUEAYpPbl, YCTaHaB/MBAaeMble HaCTOAWMM MNYHKTOM,
BbIMOJIHAOTCA B TeyeHue [ABYX pabouux [Her nocne 0OHapyXeHWUs TeXHUYECKOW
OWMOKMN WAN  NOMyYyeHUs OT /60ro 3aMHTEPECOBAHHOrO0 /fivua 3adBfieHUA O
AOMNYLLEHHONW OLINGKeE.

PesynbTatamy  BbIMOMHEHNS  aAMWHUCTPATMBHbLIX  NPOLEAyp  SABNAKOTCA:
Bbl4aHHbIN (HanpasieHHbIN) 3a9BUTENO LOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/S 3a NPefoCTaBeHNEM MYHULUNAIbHO
ycnyru

4.1. nopﬂ,ﬂ,OK OCyLWecCcTBiIeHNA TEKYLLEI0O KOHTPO/JIA 3a CO6I'II’O,EI,€HI/I€M N NCMNOJSIHEHNEM
OTBETCTBEHHLIMW AO/HKHOCTHLIMU NUaMU MONOXEHWNI aAMUHNCTPATUBHOIO
pernamMmeHTa N NHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaB/NBalOLWNX Tpe6OBaHVIF| K
npepocTaBEHNIO MyHI/ILl,VII'IafIbHOI71 YCnyru, a Takxxe npuHATNEM NMun peLLIeHI/II7I

KOHTpONb 3a MOMHOTOW M KayecTBOM NPefoCTaBNeHMs MyHULMNANbHOW ycnyru
BK/HOYaeT B Ce6s BbISBNEHWE W YCTPaHEHWE HapYLLEHWIA NpaB 3asBUTeNeli, NPOBEAEHNE
NPOBEPOK  COGNIOAEHMS Npoueayp MPeAoCTaBNeHWs  MYHULMNANbHOW  ycnyru,
NOAroTOBKY PeLleHunii Ha aelicTBus (6e3aeiicTBME) AOMKHOCTHBIX ML, OpraHa MECTHOro
camoynpaBneHus.

dopMaMn  KOHTPONs 3a COOMIOJEHMEM  WCMONHEHUS  aAMUHUCTPATMBHBIX
npoueayp SBNATCS:

1) npoBepka W coOrnacoBaHWe MPOEKTOB [OKYMEHTOB MO MNpeAoCTaB/eHMHO
MYHULMNANbHOW yCnyru;

2) NpoBOAUMbIE B YCTaHOBNEHHOM  MOPSAKE  MPOBEPKU  BeAeHWS
[enonpoun3BoACTBa;

3) NnpoBefieHNe B YCTaHOB/IEHHOM MOPSAKe KOHTPO/bHbIX NMPOBEPOK COBMIOAEHNS
npoueayp NpeaocTaBAeHUs MyHULMMNANbHOR YCayTi.

B uensx Tekyllero KOHTPONs WCMOMb3YOTCA CBEEHWS, WMetoLinecs B
3NEeKTPOHHOI 6ase fAaHHbIX, CNy)XXeOHas KOPPECMOHAEHUMS, YCTHas M MUCbMeHHas
MH(OopMaLMS AOMKHOCTHBIX ML, OCYLLECTBASIOLMX BbIMONHEHNE aAMUHUCTPATUBHbIX
npoueayp, XypHanbl yuyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrue CBeAeHus.

NS ocyLecTBNeHNs KOHTPONS 3a COBepLUeHMeM AeliCTBMIA Npu NpeAocTaBneHN
MYHULUMNANbHOW YCAYTU W NPUHATUM PELLUEHWIA PYKOBOAWUTENIO OpraHa MeCTHOrO
camoynpaBfneHust  MNpefcTaBAAOTCA  CMpPaBKM O  pe3y/nbTaTaX MpeaocTaBieHus
MYHULMNANbHON yCnyru.



0 CNyyasx U NpUYMHAX HapyLLEeHWUs CPOKOB, MOCNEeA0BaTENbHOCTU U COflEPXKaHMs
aAMVHUCTPATUBHbLIX MpPOLEeAYpP [AOMKHOCTHbIE NNULA HEeMEANEHHO WMHAOPMUPYHOT
PYKOBOAWUTENSl OpraHa, MpefoCTaBASIOWEro MyHULUMMaNbHY0 YCayry, a Takxke
NpeAnpPUHUMAOT CPOYHbIE MepPbI MO YCTPaHEHMIO HapyLLUEHWIA.

TeKyWunidi  KOHTPONb 3a COGMOAEHWEM  NOCNefoBaTeNbHOCTU  [elCTBWA,
onpefeneHHbIX  aaMUHUCTPATMBHbIMKW  MpoueaypamMu MO MPeAOCTaB/EHMIO
MYHULIMNANbHOW YCNyrn, OCYLLECTBASETCA 3aMecTUTeNeM pPYKOBOAWUTENs opraHa
MECTHOr0  CaMOyrnpaB/ieHWs, OTBETCTBEHHbIM 3a  OpraHM3auui0  paboTbl MO
NPeAoCTaBNEHNIO MYHULMMNANLHOW YCNYrn, HayanbHUKOM OTAEena, OCYLLEeCTBNAIOLLEro
opraHu3aLmio paboTbl Mo NPeAOCTaBNAEHNI0 MYHULMMANLHO YCIYTH.

MepeyeHb  [JO/MKHOCTHbIX NN,  OCYLLECTBASKOWMX TeKyLUA  KOHTPOSb,
YCTaHaB/IMBAETCA MONIOXKEHUAMW O CTPYKTYPHbIX MOAPa3feNeHnsx opraHa MecTHOro
camoynpaB/eHnst U JOMKHOCTHLIMU pPernamMmeHTamMu.

4.2. TopsfgoK 1 NEPUOANYHOCTb OCYLLECTBNEHNS NNAHOBbIX M BHEMNAHOBbLIX NPOBEPOK
MOMHOTbI U KayecTBa NpPeoCTaBeHNs MYHULMMNANBbHOI YCNYTK, B TOM YMc/e NOPSA0K
1 (hOPMbl KOHTPO/S 3@ MOIHOTOW M KaueCTBOM MPeAoCTaBNeHNsS MyHULMNANbHOV
yCnyru

4.2.1. KOHTPO/b 3a NOMHOTON M Ka4eCTBOM NPeLOoCTaBNeHUss MyHULUNA/IbHOM
YCNyru OCYLLECTB/IAETCA B (hopmax:

1) npoBefieHNs NPOBEPOK;

2) paccMOTpeHus >Xanob 3asBuTenell Ha feicteusa (6espeiicTBme) OpraHa, a
TaKXXe UX JO/MKHOCTHbIX NNL, MyHULUMNAIbHbIX CNY)XKaLLNX.

4.2.2. B uendax OCYLIeCTBNEHNS KOHTPONA 3a MOHOTOM W KayecTBOM
NpeaocTaBfieHNss MYHUUMNANbHOW YCNYyrn MPOBOAATCA MaHOBble W BHEMNaHOBble
nposepkn. T1opsAgoK W MNepUOAUYHOCTL  OCYLLECTB/IEHWA MIAHOBbIX MPOBEPOK
yCcTaHaBNMBaeTca niaHom pabotbl OpraHa. Mpy npoBepke MOryT paccmMaTpmBaTbCA BCe
BOMPOCHI, CBAA3aHHble C MPeAoCTaBfieHUEM MYHULMNaNbHON Yycnyrn (KOMMNEeKCHble
MPOBEPKK), UM OTAENbHbIA BONPOC, CBA3aHHbIA C NpeaocTaBfeHNEM MYHULMNAIbHON
ycnyrn  (TemaTuyeckme npoBepkun). [IpoBepkKa TakXe MOXET MPOBOAUTLCSA O
KOHKPETHOM anobe 3aaBuTenNs.

4.2.3. BHennaHoBble MPOBEPKN MPOBOAATCA B CBA3M C NPOBEPKOW YCTpaHeHus
paHee BbISIB/IEHHbIX HapYLUEHWIA agMUHUCTPATUBHOIO perfaMeHTa, a TakXe B C/y4ae
nonyyeHuss xanob 3asBuTenei Ha pAeincteusa (6esgeiicTBme) OpraHa, a TakXe WX
AO/HKHOCTHBIX UL, MYHULUNANbHBIX CYXallunX.

4.2.4. PesynbTaTbl NPOBEPKM ODOPMASAIOTCA B BUAE aKTa MPOBEPKWN, B KOTOPOM
YKa3blBalOTCH BbISAB/IEHHbIE HEAOCTATKM W NPEANT0XEHUSA MO UX YCTPaHEHNIO.

4.3. OTBETCTBEHHOCTb [O/MKHOCTHbIX /L, OpraHa, NpeAocTaBNsHOLEro
MYHMLMNANbHYIO YCNyry, 3a peleHns n aeiicTens (6e3neiicTene), NpUHMMaeMble
(ocyLLEeCTBNSAEMbIE) UMW B XOA€ NPefoCTaBNeHMS MyHULMNANbHON YCnyTu

Mo pe3ynbTaTaM NPOBEAEHHbLIX NMPOBEPOK B Cy4vae BbISBNEHMS HapYLUEHWUIA NpaB
3asBMTENE BWHOBHbIE NMLA MNPUB/IEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKOHOAaTeNbCTBOM Poccuitickoin depepaumn.



PyKoBOAWUTENb OpraHa MeCTHOro camoOyrnpaB/ieHUs HeCeT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHWE 3asBNEeHWA.

PykoBoauTens (3aMecTuTeNnb PYKOBOAWUTENS) CTPYKTYPHOTO nNoApasfeneHuns
opraHa MecTHOro camoyrnpaB/leHUs HeCceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W
(wnn) HeHapgnexaulee BbIMNOMHEHWE AAMWHUCTPATMBHbLIX [AEWCTBUIA, YKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO pernameHTa.

[O/MKHOCTHbIE fiMLa M MHble MYHUUMNANbHbIE CAYXallMe 3a pelleHus U
nencteus (6e3nencTeme), npuHUMaemble (OCYLLECTBNSEMbIE) B X04e MNpPefoCTaBeHNs
MYHULMNATbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAATe/IbCTBOM MOPSALKE.

4.4, TTONOXeHWs, XapakKTepusytowme TpeboBaHUS K NOPSAKY U opmMaM KOHTPONA 3a
NpefoCTaBeHNEM MYyHULMNANbHOW YCIYri, B TOM YMCNE CO CTOPOHbI FpaXKaaH, Ux
06beMHEHNIA 1 opraHu3aLuii

KoHTposib 3a npegocTaBieHneM MYHUUMNAIbHOM YCNYrn CO CTOPOHbI rpax[aH,
MX O6beAMHEHWIA W OpraHu3auuii, OCYLLECTBASETCA MNOCPEACTBOM OTKPbITOCTU
NeATeNbHOCTM  OpraHa  MECTHOro  camMoynpaBfieHWs  nNpuv  NpefocTaBieHnn
MYHMULUMNANbHON  YCNYrK, MOMYYeHUs MNOMHOW, aKTyalbHOW W [10CTOBEPHOWN
MH(opMaLMM O MopAAKe MNPefoCTaBMeHUS MYHULMNANbHON YCAYrn U BO3MOXHOCTU
nocyaebHOro paccmoTpeHus obpalleHuid  (kano6) B npouecce MNpefocTaBeHNs
MYHULMNANbHOR YCNyru.

5. flocyaebHbIN (BHeCyaeOHbIN) NOpsioK 06)KasioBaHUA pPeLLEHWIA U eNCTBUIA
(6e3aeiicTBMSA) opraHa, NpefocTaB/ISAOWEro MyHULMNANbLHYO YCYTY,
MHOFO(DYHKLMOHA/IbHOIO LieHTPa NpefocTaB/IeEHNS FOCYAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, OpraHn3aunin, ykasaHHbIX B Yactu 1.1 ctaTbu 16
PepnepanbHOro sakoHa Ne210-P3, a TakXXe UX AO/IHKHOCTHBIX UL,
MYHULNNANbHbIX CAyXallunX, paboTHUKOB

5.1. 3asBUTENN UMEIOT NPaBO Ha 06XanoBaHWe B AOCYLeOHOM Mopsake peLleHuni
N peicTBnin (6e3geincTBms) opraHa, NPefoCcTaBfAOWEr0 MyHMUMNANbHYO YCyry,
OO/MKHOCTHOrNO  /MUAa  opraHa, NpefoCTaBAAKOLWEro  MYHUUMNANbHYK  YCAyry,
MYHULMNANbHOTO  CNyXallero,  PYKOBOAWTENA  opraHa,  MpefocTaBfsAoLLEro
MYHULMMNANbHYIO ycnyry, MHOFO(YHKUNOHA/IbHOT0 LeHTpa, paboTHMKa
MHOTO(hYHKLNOHANbHOIO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbio 1 1 cTaTtby
16 defepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asABUTE/NIb MOXET 06paTUTLCA C XKa060i, B TOM YUC/E B CNEAYIOWUX CyYasnX:

1) HapyLLeHmMe cpoka perncrpaymm 3anpoca o NpefocTaBleHUNn MyHULMNaIbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHoro 3akoHa Ne 210-®3;

2) HapylUeHMe cpoka MpefocTaB/lieHUs MyHUUUNaIbHOW ycnyrn. B ykKazaHHOM
cny4yae pocyaebHoe (BHecyaebHOe) obG)KanoBaHWe 3asBUTENIEM PELUEHUIA WU AeNCTBUN
(6e3melicTBMA) MHOTOMYHKLUMOHANBHOIO LEHTPa, PaboTHMKAa MHOrO(YHKLUMOHaNbHOIO
LLeHTpa BO3MOXXHO B Cflyyae, ecii Ha MHOrO(YHKUMOHAaNbHbIA LEHTP, PeLleHns u
nectena  (6e3LeMCTBME)  KOTOPOro  0OXKanyrTCcs, BO3/IOXKeHa  (DYHKUMA o
NpPeaocTaB/ieHN0 COOTBETCTBYIOLWNX MYHULMNANbHBLIX YCNYr B MOAHOM 00beme B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 PepepanbHoOro 3akoHa Ne 210-d3;



3) TpeboBaHue Yy 3a9BUTENSA JOKYMEHTOB MM NH(OpMaLUM NGO OCYLLLECTB/IEHUS
OEACTBWIA, nNpefCcTaB/eHWe WM OCYLLEeCTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMAaTUBHLIMX NPaBOBbIMW  akTaMu Poccuiicko  degepaunn, HOPMATUBHbLIMU
NpaBoBbIMK akTamu Pecny6/ivmky TatapcTtaH, MyHUUUNAIbHbIMW NPaBOBbIMU aKTaMu
ON19 NpefoCcTaB/IeHNA MYHULMNANbHOW YCNYTU;

4) 0TKa3 B Mpuveme [OKYMEHTOB, MpefOCTaB/ieHWEe KOTOPbIX MpesyCMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW akTamu Poccuiickon  Pegepauun, HOPMaTUBHbLIMU
NpaBoBbIMK akKTamu Pecny6nvMku TaTtapcTaH, MyHUUMNASbHbIMW MPaBOBbIMW aKTaMu
0719 NpefoCTaB/IeHNS MYHULMNANBHON YCNYTW, Y 3a9BUTENS;

5) oTKa3 B NpefoCTaB/IEHNN MYHULUNAIbHOW YCYTW, eCIM OCHOBaHUA OTKa3a He
npesycMOTpeHbl (hefiepa/ibHbIMU 3aKOHaMW U MPUHATBIMU B COOTBETCTBMM C HUMM
MHBIMW HOPMaTUBHLIMK MPaBOBbIMKM akKTamy Poccuiickon ®epepauumn, 3akoHaMu U
NHbIMU HOPMaTMBHbIMMU MpaBoBbLIMM aKTamu Pecny61mku TaTapcTaH,
MYHULMMNANbHLIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cfnyyae pgocyfebHoe
(BHecyne6Hoe) ob6xanoBaHuWe 3asBUTENIEM pPeLleHnidi 1 AeAcTBuin  (6e34encTBus)
MHOTO()YHKLUNOHA/IbHOIO  LEHTpa, pPaboTHMKA MHOrOMYHKUMOHA/IbHOTO  LieHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(MYHKLMOHA/IbHbIA LUEHTP, pelueHns U LencTBus
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3/I0XKeHa QYHKUMA MO NpefoCTaBNeHUIO
COOTBETCTBYHOLUMX  MyHUUMNANbHLIX YCyr B MNOAHOM 06bemMe B NOPSAKe,
onpefeneHHoM yacTbto 1.3 cTatbk 16 PepepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asaBUTeNsd MpW MNPeAoCcTaBleHUM MYHULMNaNbHOW YCyru
nnatbl, He MNPesyCMOTPEHHONW HOPMATUBHbLIMK MPaBOBbLIMM aKTamy POCCUMINCKOW
degepayun,  HOpMaTMBHLIMWM  NPaBOBbIMW  akTamu  Pecny6ivMku — TartapcTaH,
MYHULUMNAbHLIMW MPaBOBLIMW aKTaMu;

7) 0TKa3 opraHa, npefocTaBNSOWEro MyHMUUMNANbHYO YCYrY, AO/HKHOCTHOIO
nnua opraHa, NPeAoCcTaBiAoLLEro MyHUUUNAAbHYO YCAYTY, MHOTMO(YHKLNOHaNbHOIO
LleHTpa, paboTHMKA MHOTO(YHKLUMOHANLHOMO LeHTPa, oOpraHm3aunii, NpeayCcmMoTpPeHHbIX
yacTbto 11 crtatem 16 depepanbHoro 3akoHa Ne 210-d3, mnm mx pabOTHUKOB B
MCMpaB/ieHMN [AONYLLEHHbIX MMMW OMeyatok U OWW60K B BblfaHHbIX B pe3ynbTare
NpefoCTaBNeHNs  MYHUUMNANIbHOMW  YCNyrM  JOKYMeHTax  nMbo  HapylleHwue
YCTAHOB/IEHHOIO CpoKa TakKuWX wucnpasneHnin. B ykasaHHOM cryyvae pocypebHoe
(BHecyne6Hoe) o6)anoBaHuWe 3asBUTENIEM pPeLleHWid U AeAcTBUin  (6e34encTBus)
MHOTO()YHKUNOHAIbHOTO  LeHTpa, paboTHMKA MHOrO(MYHKLMOHaIbHOIO  LieHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTBus
(6e3gelicTBME) KOTOPOro 006XanyrTcs, BO3/IOXEHa QYHKUMS N0 NpeaoCTaBleHUHO
COOTBETCTBYHOLUUX  MYHUUMNANbHLIX YyCyr B MNOAHOM 06bemMe B NOPSAKe,
onpefeneHHoM yactbto 1.3 cTatbk 16 PepepancHoro 3akoHa Ne 210-P3;

8) HapylweHue cpoka WaM nNopsgkKa Bbl4ayu [LOKYMEHTOB MO pesy/nbTaram
npegocTaBfieHUss MyHULMUMNaNbHOR YCNyru;

9) NnpnocTaHOB/EHWE NPEAOCTaBNEHNA MYHULMNANBHON YCYT, eC OCHOBaHUSA
MPUOCTAHOB/IEHUA He MNpPeayCMOTPeHbl (efepaibHbIMU 3aKOHaMUW U MPUHATBIMA B
COOTBETCTBAUM C HUMMM WHbIMA HOPMAaTMBHLIMW MNPaBOBbIMW aKTamy POCCUIACKOW
degepayun, 3aKOHaMM U UHBIMM HOPMATUBHbLIMK MPaBOBbIMU aKTamn Pecny6/MKu
TaTapcTaH, MyHMUMNaNbHLIMWU NPaBOBbIMW akTamMu. B ykasaHHOM cnydvae gocypebHoe
(BHecysie6bHOE) 06XanoBaHWe 3asBUTENIEM pPeLeHnini 1 ferncTenii - (6e3nencTBus)
MHOrOYHKUNOHA/IbHOTO  LeHTpa, paboTHMKA MHOrOPYHKLMOHALHOrO  LeHTpa
BO3MOXHO B C/lyyae, €c/ii Ha MHOTOMYHKUWOHA/IbHBIA LEHTP, pelleHns u AerAcTBus



(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/I0XKeHa QYHKUMA MO NpefoCcTaBeHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAYyr B MNO/SIHOM 00bemMe B  MNOpPAAKe,
onpefeneHHoM yactbto 1.3 cTatb 16 ®PepepanbHoro sakoHa Ne 210-P3.

10) TpeboBaHve Yy 3adBUTENs MpPU NPeLOoCTaBleHUM MYHULMNATBHON YCNyru
OOKYMEHTOB WAW WH(opMauuu, OTCYTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/INCb MPU NepBoHaYva/ibHOM OTKase B Nnpuveme LOKYMEHTOB, HEOOXOAMMbBIX ANA
NpefoCcTaBNeHNs MYHULMNANbHOW ycnyru, M6o B NpeaocTaBieHny MyHULUUNaIbHON
YCNyru, 3a UCK/OYEHNEM C/ydaeB, NPeayCMOTPEHHbLIX MYHKTOM 4 yacTh 1 ctaTbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydyae gocyfebHoe (BHecynebHOe)
ob)kanoBaHue 3anaBUTENIEM peLeHnin 7 AencTBui (6e3geiicTeumsA)
MHOrOYHKUWOHA/IbHOTO  LEHTPa, paboTHMKA MHOTOYHKLMOHA/IbHOIO  LeHTpa
BO3MOXHO B C/lyyae, ec/ini Ha MHOrOMYHKLUMOHA/IbHbIA LUEHTP, pelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/I0XKeHa QYHKUMA MO NpefoCcTaBeHUIO
COOTBETCTBYHLMX MYHULMNANbHLIX YCAYyr B MNO/SIHOM 00bemMe B  MNOpPAAKe,
onpefeneHHoM yactbto 1.3 cTtatb 16 PepepanbHOro 3akoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MWUCbMEHHOW (bopMe Ha OYyMaXHOM HocuTene, B
3/IEKTPOHHON (hopMe B OpraH, nNpefOCTaBAAOWMIA  MYHULUNAIBHYIO  YCAyry,
MHOTO(DYHKLMOHaNbHbIA LEeHTP NGO B COOTBETCTBYHOLWMIA OpraH rocyfapCTBEeHHOW
BNacTh, SBAAKOLWNIACS YydpeanuTenemM MHOroyHKUMOHANLHOIO LeHTpa (panee -
yuypeauTenb  MHOrOMYHKUMOHA/NIbHOrO  LEHTpa), a Takke B  OpraHusauuu,
npegycMoTpeHHble vacTblo 1.1 ctatby 16 ®defepasbHOro 3akoHa Ne 210-d3. XKanobbl
Ha pelleHns N aencTems (6e34eincTBME) PYKOBOAUTENS OpraHa, NpefocTaBAsHOLLEro
MYHULMNANbHYO YCNYTY, MOAA0TCA B BbILLECTOALWMIA opraH (Npy ero Hannmumm) nmoéo B
C/lyyae ero OTCYTCTBMA paccmaTpuBatOTCA HernocpeAcTBEHHO PYKOBOAMTENIEM OpraHa,
NPeaocTaBnAOWEro MyHuMUuMnanbHyto ycnyry. XXanobbl Ha pelleHus U OelcTBus
(6e3gericTBMe) pabOTHMKA MHOMOMYHKLNOHA/IbHOIO LeHTpa NofatTcs PyKOBOAMTENO
3TOr0  MHOrOMYHKUMOHa/IbHOro  UeHTpa. >Kanobbl Ha peweHns W [LelACTBUA
(6e3peincTeue) MHOFO(YHKLUNOHANLHOTO LleHTpa nogaroTcs yupeauTesnto
MHOrOYHKUNOHA/IbHOTO  LeHTpa WAM  [O/HKHOCTHOMY Audy, YNOSIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM aKTOM Pecny6nvMkn TaTtapctaH. XKanobbl Ha pelleHns u
nevicteua (6e3geincTene) pabOTHUKOB OpraHu3auuid, NpeaycMOTPEHHbIX 4YacTbio 1.1
cTatbM 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogaloTcAa pPYyKOBOAUTENAM 3TUX
opraHu3saymi.

XKanoba Ha peweHunsa n peicteua (6e3geilcTere) opraHa, NpPefoCcTaBAAOLLErO
MYHULMNANbHYIO  YCAyry, [OO/DKHOCTHOIO /fiMua  opraHa, npefocTaBfistoLLEero
MYHULMNANbHYIO  YCAYry, MYHUUWUNaNbHOTO CAY>XKallero, PyKOBOAUTENA OpraHa,
NPeAoCTaBNAOWEr0 MYyHULMNANbHYO YCYry, MOXET OblTb HarnpasjeHa Mo MouyTe,
yepes  MHOTOYHKLMOHA/bHbIA  LUEHTP, C  WCMONb30BaHWEM  MHMHOPMALMOHHO-
TENIEKOMMYHUKALMOHHON  ceTu  «/IHTepHeT»,  o(muuManbHOro  cailTa  oprada,
NPeaocTaBfAOWLEro  MyHuuunanbHyw  ycnyry,  EauHoro  noptana  nvbo
Pecny611MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTeMbl OCYLe6HOro 06XanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM Npueme 3adaBuUTens. XKanoba Ha peLLeHns u
NencTBus (6e3gelicTaue) MHOTO0()YHKLNOHA/IbHOT O LleHTpa, paboTHUKa
MHOrOYHKUWOHa/IbHOrO  LIEHTpa MOXEeT OblTb  HampaefieHa nNo no4yte, C
MCMONb30BAHMEM  MH(OPMALNOHHO-TENIEKOMMYHUKALMOHHOW  CeTU  «/IHTEpHeT»,
ouumManbLHOro canta MHOroyHKUMOHaNLHOro LUeHTpa, EAauHoro noptana nun6o
Pecny611MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTeMbl 4OCYLeO6HOro 06XKanoBaHus,



a TaKXe MOXEeT ObITb NPUHATA MPU NNYHOM MNpreMe 3aaBUTeNA. XKanoba Ha peLleHns 1
nevicteua (6e3feincTeme) opraHusauunin, nNpesycMOTPeHHbIX 4YacTbto 1.1 cTaTbu 16
depepanbHoro 3akoHa Ne 210-P3, a Takxke MX PabOTHMKOB MOXET ObITb Hanpas/ieHa
Mo noyte, C WCMOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW  CeTu
«HTepHeT», o(mumManbHbIX CalTOB 3TUX OpraHusauunii, EpuHoro noprtana nvM6o
Pecny6/nMKaHCKOro nopTtana, a TakXe MOXeT OblTb MPUMHATA MPU JIMYHOM NpUemMe
3afBuUTenNs.

5.3. XKanoba fo/mkHa cogepxaTtb:

1) HavMMeHOBaHWe oO0praHa, npefoCTaB/AOWEro MYHUUUNANBHYO  YCayry,
LOO/MKHOCTHOTO /MU OpraHa, MnpefoCTaB/AOWero MyHUUUNANbHYO YCiyry, nvbo
MYHULMMNANbHOIO CMY>Xalero, MHOroyHKLMOHaIbHOrO LEHTPa, ero pyKoBOAUTENS U
(wnn)  paboTHMKa, opraHu3auuii, nNpegycCMOTPEHHbIX 4YacTbto 11 cTatbn 16
depepanbHOro 3akoHa Ne 210-$3, ux pykosogutenein n (unm) paboTHUKOB, PeLLeHns 1
nencTems (6e34eincTBMe) KOTOPbIX 06XanyoTcs;

2) (haMunuio, MMs, OT4eCTBO (nocnefHee - MPWU HaIM4uK), CBEAEHUS O MecTe
XUTENbCTBA 3a9BUTENSA - (PU3MYECcKOro nvua nMbo HavMeHOBaHWe, CBELEHUSA O MeCTe
HaXO0X[eHWA 3adaBUTENA - KOPUANYECKOTO N1LA, a TaKKe HOMep (HOMepa) KOHTaKTHOro
TenehoHa, agpec (agpeca) 3MIEKTPOHHOM MoYThbl (MPY HaNU4YMKM) U NOYTOBLIW agpec, Mo
KOTOPbIM LO/KEH ObITb HAMPaB/IEH OTBET 3aABUTENIO;

3) cBefieHUs 06 06XanyeMblX pelleHnsax U derctemax (6e3neicTBuM) opraHa,
NPefoCTaBNAOWEero  MyHUUUNAaNbHYH  YyCnyry, AO/DKHOCTHOrO  /fiMua  opraHa,
NPeaoCTaBMAOWEr0 MYHULUNANBHYO YCAYrY, AMO60 MYHUUUMNaNbHOrO CAy»allero,
MHOrOYHKUNOHA/IbHOTO  LeHTPa, paboTHUKa MHOrOMYHKUWOHaNLHOTO  LEHTpa,
opraHusaunin, npeaycMOTPeHHbIX YacTbto 1.1 ctatby 16 ®deaepanbHOro 3akoHa Ne 210-
@3, nx paboOTHUKOB;

4) [O0BOAbl, HA OCHOBAHUN KOTOPbIX 3afBUTENIb He COrnaceH C peLleHveM U
nevictevem (6e3feicTBuem) opraHa, NPefOCTaBMSAIOLWEro MYHUUUMNaNbHYKO YCAyry,
OO/MKHOCTHOrO /MU OpraHa, MnpefoCTaB/AOWero MyHUUUNANbHYHO YCnyry, nvbo
MYHULMMNANbHOMO  CNyXallero, MHOrOMPYHKUMOHa/NIbHOrO  LeHTpa, paboTHMKa
MHOTO(hYHKLNOHANBHOIO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbio 1.1 cTatbu
16 degepanbHOro 3akoHa Ne 210-d3, ux pabOTHUKOB. 3asBuTesieM MOryT ObiTb
npeAcTasneHbl JOKYMeHTbl (Npv Haivyuum), MNOATBEPXKAAOLWME [OBOAbl 3aABUTENS,
NGB0 X KOMUMW.

5.4. MocTynueLas »xanoba NognexuT perncTpaunn B CPOK He no3aHee paboyero
[HSA, CNeayroLLero 3a AHeM MnocTynaeHus.

55. )Kanoba, nocTtynuBwas B oOpraH, MpefoOCTaBAAOWMIA MYHULMNANBbHYO
YyCNyry, MHOTO(YHKLUMOHA/IbHbIA  LUEHTP, YYpeauTentd  MHOrogyHKUWOHaNbHOI0
LleHTpa, B opraHvsauuun, npefycMOTpeHHble 4yacTbio 11 crtatbm 16 PepgepasbHOro
3akoHa Noe 210-®3, 1160 BbIWECTOAWMA opraH (NpyM €ero Haanuyum), NOANEXUT
PacCMOTPEHMI0 B TeueHWe MATHaguaTyv paboynx [HEW CO AHA ee perucTpayuun, a B
cflyyae 006)KasioBaHMA 0TKasa opraHa, MpefoCTaB/ALWEro MyHUUUNATbHYO YCayry,
MHOTO(hYHKLNOHANBHOIO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNs n1nMbo B
MCMpPaBNEHUN [OMYLLEHHbIX OMeYyatok M OWwuboK WA B Cciayyvae 06>kanoBaHWA
HapyLUeHNs YCTAaHOB/IEHHOIO CPOKa TakMX WCNPaBfiEHUIA - B TeyeHWe NATU paboumx
[Hel Co LHA ee perucTpauun.



5.6. Mo pe3ynbTatam pacCMOTPEHUA Xanobbl NPUHUMAETCA OAHO U3 CNeAyHLLINX
PELLEHWNA:

1) »xanoba yaoBneTBOpseTCA, B TOM uucne B (JOpMe OTMEHbl MPUHATOrO
PeLLeHns, UCnpaBneHnsa AOMYLEHHbIX OMeYyaToK U OWNBOoK B BblAAHHbIX B pe3y/ibTare
npeaocTaBfeHNss  MyHUUMMNANbHON  yCnyrM  AOKYMeHTax, BO3BpaTa 3asiBUTENHO
[NEHeXHbIX CpPeAcTB, B3MMaHWE KOTOpPbIX He MNpedyCMOTPEHO HOPMATMBHbLIMMU
NpaBoOBbIMK aKTamu Poccuitickoin ®depepauumn, HOPMATMBHLIMK MPaBOBbLIMWU aKTamMu
Pecny6nnku TatapctaH, MyHULUNANbHbIMU MPaBOBLIMU aKTaMu;

2) B Y[,0BNeTBOPEHNN Xanobbl 0TKa3bIBaeTCH.

He nosgHee AHA, cnefylowero 3a [HEM TMPUHATUA peLleHus, YKa3aHHOro B
HaCTOSILLLEM MYHKTE, 3asBUTENI0 B MUCbMEHHOW (hopMe M MO XKeNaHWK 3asBUTeNs B
3N1IEKTPOHHON  hopme  HanpaBNsSieTC MOTUBMPOBAHHbLIA  OTBET O pe3y/nbTaTtax
pPacCMOTPEHNSA >anoobl.

5.7. B cnyyae npu3HaHus Xanobbl noAnexatlen yAO0BNETBOPEHUIO B OTBETE
3a8BUTENI0 O pe3y/bTaTax PacCMOTPEHMS XKanobbl faeTcsd UHGopMaumna o AencTBUsX,
OCYLLECTBNIAEMbIX ~ OpraHom, npeaoCcTaBAKLLLUM MYHUUUNANBHYIO  yCNnyry,
MHOFO(YHKLUWOHA/IbHbIM LEHTPOM /IM60 opraHu3auueint, NpeaycMOTPEHHON YacTbio 11
cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Uenax HesameaaMTeNIbHOro ycTpaHeHus
BbISIB/IEHHbIX HAPYLUEHWIA MPU OKasaHUM MYHULMNANbHOW YCNYTK, a TakXKe NPUHOCATCA
N3BMHEHWA 3a [OCTaB/eHHble HEYA06CTBA M YKa3blBAeTCA MHDOPMaLMSA O faNbHENLNX
[NENCTBUSIX, KOTOpble HEOOXOAMMO COBEPLUMTbL 3asiBUTEND B LENAX MOoMydYeHus
MYHULMNANbHOR YCNyru.

5.8. B cnyyae npusHaHus »anobbl He Nofnexallen yaoBIeTBOPEHNIO B OTBETE
3ad9BUTENII0 O pe3y/bTaTax pPacCMOTPEHUA >Kalobbl AaloTCA apryMeHTMPOBaHHbIE
PasbACHEHNS O MPUYMHAX MPUHATOrO PeLLeHMs, a Takke MHpopMaums O nopsgke
06>kanoBaHmA NPUHATOTO PeLLeHNS.

5.9. B cnyyae ycTtaHOBMEHUSA B X04e WK MO pe3ysibTatam PacCMOTPEHMS »Kasoobl
NPU3HaKoB cocTaBa aAMUHUCTPATUBHOIO MNpaBOHapPYLUEHUS WAM  MPEeCTYNnIeHns
A0/HKHOCTHOE NNL0, pabOTHUK, HaZeNleHHble NOTHOMOUYNSAMU MO PACCMOTPEHUIO Xasoo,
He3amMeA/IMTEe/IbHO HanpaBNAlT UMEKOLMeca MaTepuasbl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AAMUHUCTPATUBHOMY perfiaMeHTy
NpeLoCTaBeHNS MYHULUNANLHOR yCnyrn
Nno OPOPM/IEHNIO JOKYMEHTOB Mpu
nepegave >XublX MOMeLLeHN
MYHMLMNANBbHOTO XWUINLLHOIO (hOHAa B
COBCTBEHHOCTb rpaXkaaH

dopma
(BnaHK opraHa, NpeaoCcTaBNAOLLLEr0 MyHUUUNABbHYHO YCNYTY)

Kowmy:

KOHTaKTHble AaHHbIE:
M peactTaBUTEb.

KOHTaKTHblE JaHHblE npeactaBuUTeNA.

PELLEHWE
06 0TKase B NnpefoCTaBNIeHNN MYHULMNANLHON YCNyTn
no
oT No

PaccmoTpeB Balle 3aaBneHue oOT No 7

npunaraemble K Hemy LOKYMEHTbI YNOJITHOMOYEHHbIM opraHom
MPUHATO peLleHne 06

OTKase B
no cnefyroLwmnm OCHOBaHUAM:

1

2.

[lononHuTenbHas NHGopMaLms:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMOHOMOYEHHbIA OpraH C 3asiB/eHUEM O
NpeAoCcTaB/eHNMN YCNYTW NOC/e YCTPaHEHNS YKa3aHHbIX HapyLLEHWIA.

[aHHbIli 0TKa3 MOXET ObiTb 06)anoBaH B AocyAe6HOM nopsiake MNyTem
HanpaBNeHUs Xanobbl B yNOMHOMOYEHHbIV OpraH, a Takxe B CyAe6HOM MOpsaKe.

CseaeHnsa 06 31eKTPOHHOM noanucu
[omkHocTHoe nnuo (PNO)

(moanucb yNosIHOMOYEHHOT0 JO/MKHOCTHOO Nnla
opraHa)



MpunoxeHwne Ne 2

K AAMUHUCTPATUBHOMY perfiaMeHTy
NpeLoCTaBeHNS MYHULUNANLHOR yCnyrn
Nno OPOPM/IEHNIO JOKYMEHTOB Mpu
nepegave >XublX MOMeLLeHN
MYHMLMNANBbHOTO XWUINLLHOIO (hOHAa B
COBCTBEHHOCTb rpaXkaaH

dopma

(BnaHK opraHa, NPeAoCTaBMALLErO MYHULMMANLHYIO YCYTY)

Komy:

KOHTaKTHbIE JaHHbIE:

lNpeacTaBuTeNb:

KOHTaKTHbIe faHHble NpeacTaBUTENA:
PELWUEHWE

06 0TKa3e B NpueMe JOKYMEHTOB, HEOOXOAUMbIX A/t MPeA0CTaBNEHNS
MYHULMNANbHOW YCNyru no

oT No
PaccmoTpeB Balie 3aaBneHue ot No 7
npunaraemble K Hemy [LLOKYMEHTbI YNO/THOMOYEHHbIM OopraHom

MPUHATO

pelwleHne 06  OTKase B MpuWemMe  [IOKYMEHTOB,  HEOOXOAUMbIX  Ans
Mo CMefyHoLMM OCHOBAHUSAM:

1
2.

Pa3bsCHeHMe NPUYMH 0TKa3a:
JlononHuTenbHas MHGopMalms:

Bbl BnpaBe NOBTOPHO O6paTl/ITbCFI B yI'IO]'IHOMOl-IeHHbII7I opraH C 3adBAEHNEM O

NPeaoCTaBNEHNUMN YCYTU NOCe YCTPAHEHUsS! YKa3aHHbIX HapYLLEHWIA.
[laHHbI 0TKAa3 MOXeT ObiTb 006)KasoBaH B A0CyAe6HOM MOpsAKe MNyTem

HarpasJieHUA Kanobwl B yI'IOI'IHOMOLIeHHbII7| OpraH, a TakXXe B Cy,ﬂ|66HOM MopAaKe.

CefieHnst 06 3N1eKTPOHHOI NoANNCK

[omkHocTHoe nnyo (PK0)

(noanuchb yNonHOMOYEHHOI 0 JO/HKHOCTHOFO NLa
opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perniaMeHTy
npeLoCTaBeHNS MYHULUMAbHOW
yCnyru no ohopMIeHuo JOKYMEHTOB
npu nepegave >XXubiX NOMeLLEHWNA
MYHMWLMNATBHOTO XXWUANLWHOMO (hoHAa B
COBCTBEHHOCTb rpaXkaaH

dopma
B
(HavMeHoBaHVe opraHa MeCTHOIO camMoynpaB/ieHns
MYHULMMNaNbHOro 06pa3oBaHus)
oT
(nanee -
3a8BUTEND).

(thamunus, nms, 0T4eCTBO, NACMOPTHbIE AaHHbIE, PErncTpaL Mo No MecTy
XKUTENbCTBA, TeNnedoH)

3asBeHune
06 ohopMNIeHNN JOKYMEHTOB NpPW nepeaayve XXublX NOMELLEHNI B COGCTBEHHOCTb
rpaxaaH

Mpowuy Bac ohopMUTb AOKYMEHTbI B COBCTBEHHOCTb.
A[IPEeC XXNNOro NOMeLLEeHNs: MyHULMNaNbHbIA paitloH (ropoaCKoi OKpyr),
HaCeNeHHbIV NyHKT yn. a.

K 3asB/1eHNIO npunararTcs cfefyoline 0TCKaHNPOBaHHbIE JOKYMEHTbI:

1) [lOKyMeHTbl, y40CTOBEPAIOLLME IMYHOCTb KaXA0ro YsieHa Cembh;

2) OOKYMeHT, NOATBePXKAAKLWMIA NoNMHOMOUMS npeactaButens (ecnm OoT UMEHWU
3adBUTENS AEWCTBYET NPeACcTaBUTENb);

3) [OKyMeHT, MOATBEPXAaloWMiA NpaBo rpaxgaH Ha MNOJIb30BaHUE >KWbIM
nometleHnem (opaep, A4Orosop

coUManbHOro HaiMa XXWioro nomeLLeHmns);

4) Bbinucka u3 [0OMOBOA KHWUrKM (B Cnyyae, €CNM  [JOKYMEHT BblAaeTcs
KOMMEPYECKNMUN OpraHmn3aLmsammn);

5) Konuto oneKyHCKOro y0CTOBEPEHUSA, C/IN B XXU/IOM MOMELLEHUN NMPOXNBAIOT
NCKNIOYNTENBbHO HECOBepPLUEHHONETHME B BOo3pacTe OT 14 go 18 et nmbo rpaxnaHe,
OrpaHMyeHHble B eecrnocobHOCTH;

6) PelweHne 0 Ha3Ha4yeHWW OMeKyHa, MonevynTens, KOMUK OMeKYHCKOro
YOOCTOBEPEHUS, paspeLleHre OpraHoB OMekM W MOMevynmTenbCcTBa Ha MnpueaTU3aumio
YXWUI0r0 NOMELLEeHNA - Mpu NpuBaTU3aLMn XXNI0ro NoMeLLeHns, B KOTOPOM NMPOXXnBaroT



NCKNIOYNTENbHO HECcoBeplLUeHHONeTHMe B Bo3pacTe [0 14 neT, HeleecnocobHbIe
rpaxaaHe;

7) HoTapuanbHo 3aBepeHHOe 3asiBneHne 06 0TKase OT y4yacTusi B MpuUBaTM3aLum
(ECNU UnNeHbl CEMbU He XKenarT y4acTBOBaTb B NMPUBaTU3aLIAN);

8) CnpaBKa 0O Heucnonb3oBaHUM NpaBa 6ecniaTHON NpMBaTMU3ALMKN C MPEXHUX
MECT XXWTeNbCTBA.

O6s3ylocb  MpU  3anpoce  MPeaocTaBUTb  OPUFMHAMbI  OTCKAHMPOBAHHbIX
[IOKYMEHTOB.

(nata) (nognuchk) (PV0O)

Pe3ynbTaT NpeAoCTaBeHNst MyHULMNANbHOW YCNYyru, NPOLLY NpeaoCTaBUT:

[0 B NNYHbIA KabuHeT MopTana rocyAapCTBEHHbIX Y MyHULUMMNANbHbLIX YCNyr
Pecny6nvkun TaTapcTaH;

1 | B MHOrO(hYHKLUMOHa/IbHOM LeHTpe NpeaoCcTaBNeHUs FOCyAapCTBEHHbIX V
MYHULMNaNbHbIX ycnyr Pecny6nuku TatapcTaH;

O B OpraHe.

(nata) (mognuce) ( (®.1.0.)



MpunoxeHne Ne 4

K ALMUHUCTPATUBHOMY perniaMeHTy
NpeLoCTaBeHNS MYHULUNANLHOR yCnyrn
no oOPM/IEHNIO JOKYMEHTOB Mpu
nepegave >XublX MOMeLLeHN
MYHMWLMNANBLHOTO XWUINLLHOIO (hOHAa B
COBCTBEHHOCTb rpaXkaaH

["naBe cenbCKoro nocesieHns

OT:

3asaBneHune
06 ncnpaBneHNn TEXHNYECKON OLLIMOKM

Coobwato 06 owmnbKe, AONYLLEHHOW MPWY OKasaHUW MYHULMNaNbHOW yCiyru no
3anucaHo:
MpaBu/ibHblE CBELEHUS:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD OWMWOKY W BHECTM
COOTBETCTBYIOLIME  W3MEHEHMS B [OKYMEHT,  SBAAIOWMIACS  pe3y/bTaToM
MYHMWLMNaNbHOW YCNyru.

Mpunarato cnegytouime AOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHnst 06 OTK/IOHEHUWU 3asiBNeHWs 06 MCrpaBneHum
TEXHWUYECKON OLLUMOBKM NPOLLY HaNpaBUTb TAKOE PeLLUEHNE:

NoCpeACTBOM OTMpPaB/EHNs 3NEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BU/E 3aBEPEHHOI KOMMM Ha GYMaXHOM HOCUTe/ie MOYTOBbIM OTMNpaBIeHMEM MO
afpecy: :
HacTosLmm noATBepXKaato: CBeAEHMUs, BK/OUEHHbIE B 3asiBNeHWe, OTHOCSILLMECS K
MOeli IMYHOCTU W MpPeACcTaBNsSEMOMY MHOMK /MLY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbl.  [OKYMeHTbl  (KOMWW  [AOKYMEHTOB), NPWUMOXEHHble K  3asiBMIEHUIO,
COOTBETCTBYIOT  Tpe6OBaHMSM,  YCTaHOBMIEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoit
depepalyn, Ha MOMEHT MpPEeACTaBMEHUS 3asiBNEHUSI 3TN [OKYMEHTbl AEACTBUTENbHbI U
COAEPXXaT AOCTOBEPHbIE CBEAEHMS.

(8ata) (nognuchk) (®.1.0.)



MpunoxkeHne Ne3 K NOCTaHOB/EHUIO
MicnonHUTENLHOro KoMuUTeTa
CapnnHCKOro cenbCKoro rnocesneHus
A3HaKaeBCKOro MyHULMMabHOIO paioHa
Pecny6svkun TaTtapcTaH

0T 24.01.2022 Nel

AIMUHUCTPATUBHbIN pernameHT
NpeAocTaBNeHNs MyHULMNANbHOM YCNYyTrn Mo NpefoCcTaB/eHNIO FpaxjaHam
XXUNbIX MOMeLLEHNI B MyHULMNANBHOM XWUIULWHOM (hOH/e Mo AoroBopam Haiima
CNY>KEBHOr0 XKNNOro NOMeLLeHUS!

1. OO6LLmMe NOMoXeHNA
1.1. TpegMeT perynnpoBaHns agMMHUCTPATMBHOIO perfaMmeHTa

1.1.1. HacTosawmii afMVHUNCTPATMBHbIA pernamMeHT  npeaocTaB/eHNS
MYyHUUMNaNbHOW ycnyrn (ganee - agMWHUCTPATMBHBLIA perfameHT) ycTaHaB/iMBaeT
CTaHLapT M MOpALOK NPefoCTaBfIEHNS MYHUUWUMaNbHOW yCnyru no npefocTaB/iEHUO
rpaXkgaHam >XubiX NMOMELLEHNI B MyHULMNAIbHOM XUAULHOM (hOHAEe NO LOroBopam
HaliMa Cny»ebHOro »XWUIoro nomeLLeHns (ganee - MyHUUMNaNbHaa ycniyra).

1.1.2. MNonoXxeHnsa agMUHNCTPATMBHOIO pernameHTa NPUMeHATCA B OTHOLLEHUN
XUNbIX NOMELLEHMI HAXOAALLMXCSA B MYHULMNATIBHOM XUIULLHOM (DOHAE.

1.2. KaTteropuu 3asButenei

1.2.1. lnuamun, VMEWMMN NPaBo Ha MNONYYeHWe MYHMLMNANbHON YCnyru,
ABNAKOTCA rpaxaaHe (COTPYAHMKM), COCTOALLME HA yUYeTe B KayeCTBe HYXAAKLWMXCA B
XUNbIX NOMELLEHNAX MO AOroBOPY HariMa CNy>Ke6HOro XXUI0ro NoMeLLeHUst N0 MecTy
XXUTENbCTBA, a TakXKe Mo MecTy paboTbl (CNy»0bl) (ganee - 3aaBUTEND).

1.22. C 3agBneHMeM BnpaBe 00paTUTbCA MpeACTaBUTENlb  3asaBUTENS,
OEACTBYIOLWMNIA HA OCHOBAHWWN [OKYMEHTa, YAOCTOBEPAIOLLEro ero nosiHomo4us, nnéo
3aKOHHbI npeAcTaBUTeNlb (IM3NYECKOro Nnua (ganee - nNpeacTaBUTeNb 3a8BUTENS).

1.3. MopsaoK MHDOPMUPOBaHUS 0 NPefOCTaBNEHNN MYHMLMNANbHONR yCnyru

1.3.1. NHhopmaumnsa o nopsgke npefocTaBneHUs MYHUUUNAbHON yCiyru
pasmelLiaeTca:

1) Ha WH(OPMAaUMOHHBLIX CTeHAax, COAep>KalimMx BU3YyalbHYH U TEKCTOBYHO
MHOPMAUMIO O MYHUUMNANbHOW  ycnyre, pPacrofioXeHHbIX B MOMELLeHNAX
MHOTO()YHKLNOHA/IbHbIX LleHTpOB npefoCcTaBeHNs rocyaapCcTBeHHbIX 7
MYHULUUNANbHbLIX YCNYT.

2) Ha Oo(MuMasIbHOM CaiTe MYHUUMNAbHONO paioHa B WH(OPMALMOHHO-
TeNeKOMMYHMKaLNoHHOW ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [MopTtane rocyfapCTBEHHbIX W MyHUUMUNANbHbLIX YCnyr Pecnyb6nvku
TatapcTaH (https://uslugi.tatarstan.ru) (nanee - Pecny6nnkaHckuii noptan);


https://www
https://uslugi.tatarstan.ru

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHUUMNANbHBLIX YCIyr ((hyHKLUWIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIn noptan);

5) B rocyfapCTBeHHOM MH(POPMaLVOHHON cucTemMe «PeecTp rocyapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecny6nukn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULNNAbHBIX YCAYT).

1.3.2. KoHCcynbTMpoBaHMe MO BOMpocam MpPeaoCTaBNeHNs MYHULMNANIbHON
YC/Nyrn OCYLLECTB/AETCA:

1) B MHOrO()YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHNs rocyLapCTBEHHbIX U
MYHULUNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - TMYHO UK MO TeNle(hoHY;

2) B UHTEepPaKTUBHOM hopme Pecny6/MKaHCKOro noprana;

3) B MCMONHWUTENbHOM KomuTeTe Cap/MHCKOrO  CefibCKOro  MocesieHus
A3HaKaeBCKOro MyHMUMNaNbHOro paoHa Pecny6nnkn TatapcTaH (ganee - OpraH):

Mpu YCTHOM 06paLLeHUN - IMYHO WX MO TENE(IOHY;

Mpu NUCbMEeHHOM (B TOM 4mc/e B (hOPMe 3/1IEKTPOHHOIO LOKYMEHTA) 06paLleHum
- Ha 6yMaXHOM HOCUTENE Mo NoYTe, B 3N1EKTPOHHONM (hopMe MO 3NeKTPOHHOM MouyTe.

1.3.3. Hdopmauyma Ha EgnHomM noptane, Pecny6nkaHCKOM nopTtasie 0 NopsaKe
W CpoKax MpeaocTaBNeHNss MYHUUUNAIbHOMW YCAyrn Ha OCHOBaHUW CBeAeHWUMN,
cofepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MYHUUWUMNANbHbLIX  YCAYT,
npeaocTaBnseTcs 3aaBUTeNt0 6ecnnaTHo.

JocTyn K MH(opMaLmm 0 cpokax 1 nopsgke npefocTaBfieHUs MyHULUNAIbHOWA
YCNyru OCyLecTBNsAeTCS 6e3 BbIMOSHEHNA 3aBUTENIEM KaKUX-N1M6o TpeboBaHWi, B TOM
yncne 6e3 MCMONb30BaHWA NPOrpamMHOr0 O6ecrneyeHuMs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKME CpefCcTBa 3adBUTENA TpebyeT 3akMUYeHUs NULEH3NOHHOMO WU MHOTO
cornatwleHus C npaBoobnagaTenem nporpaMMHoOro obecneyeHuns,
npegycmaTpuBaroLLero B3MMaHue nnatbl, perncrpauuio Uam aBTopusauunio 3asaBuTens
WN NpPefocTaB/ieHVe UM MepCOHaNbHbIX AaHHbIX.

1.3.4. MNMpn obpaweHnn 3a89BUTENS NINYHO MW NO TeNneoHY B COOTBETCTBUN C
MOCTYNUBLUUM 06paLleHneM NpesoCcTaBAAETCA NH(OPMaLNA:

1) MecTo HaxoxgeHue nucnonkoma: c¢. Capsbl, yn.LleHTpanbHasd, 4.68A.

[ paduk paboThbl:

noHefenbHUK - naTHuua: ¢ 8:00 go 17:00 yacos;

Cy660Ta, BOCKPECEHLE: BbIXOAHbIE JHW.

Bpems nepepbiBa 415 OTAbIXa M MATAHWUA YCTAHAB/IMBAETCA MpaBuiaMm
BHYTPEHHEr0 TPYLO0BOro pacrnopsajka.

CnipaBoYHbIi TenegoH: 36-5-34.

2) 0 nopsgke nNpefocTaB/ieHUs MyHULUNABHOM YCNyrn, o cnocobax v cpokax
nogayv 3asBNeHUN;

3) 0 KaTeropusax rpakaaH, KOTopbiM NpefoCTaBAAETCA MyHULUUNANbHASA YCyra;
O HOPMATMBHbLIX TMpPaBOBbIX aKTax, PeryaMpyroLwmnx BOMPOCbl MNpPefoCTaBIeHUS
MYHULUUNAIbHORN YCNYTW;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAMMbLIX [ANA PACCMOTPEHUA 3asaBNEHUA O
NPefoCTaBNeHNUN MYHULMNANBHON YCNyrn, O CpoKax [MpuemMa W perncrpauuu
3adB/eHNs;

5) 0 Xxoae npefocTaBfeHNs MyHULUNANBHOW YCNYTu;

6) 0 MecTe pa3melleHUst Ha ouuUManbHOM cailTe MHGOPMaLUKM No BOMpPOcam
NpeAoCcTaBNeHNs MyHULMNANbHOW YCNyT;


http://www.gosuslugi.ru
http://frgu.tatar.ru

7) 0 nopsiike 06>kanoBaHUs AENCTBUA WUNM 6e34eACTBUA AO/MKHOCTHbLIX NnL,
OpraHa.

Mo nNUCbMeHHOMY 06palleHu0  COTPYAHUKM OTAeNna, OTBETCTBEHHOro 3a
npefocTaB/ieHe  MYHUUWUMaNbHOW  yCcnyru, noApo6HO B MUCbMEHHOW  (hopme
Pa3bACHAT 3aABUTENI0 MOPALOK MPefoCTaBieHNs MYHUUUNANbHOW ycnyrn W
BOMPOCHI, yKa3aHHble B HACTOALeM MNYHKTe aiMWHUCTPATUBHOIO pernamMeHTa, U B
TeyeHne Tpex paboumx [HEW CO AHSA perucTpaumm obpalleHus HanpasnsatoT OTBET
3adsuTento. OTBETbl [alOTCA Ha A3blke obpaiweHus. B cnydvae HEBO3MOXXHOCTWU daTtb
OTBET Ha fA3blke 06palleHMs MCNOJMb3YHTCA TOCYAapCTBEHHblE A3bIKM Pecny6nnku
TartapcTaH.

1.3.5. NHpopmaumns no Bonpocam nNpeaocTaBfieHUss MYHULMMaNbHON YCNyru
pasmeLlaeTca Ha  ouuMaNbHOM  calTe  MYHMUMNANbHOro  paioHa W Ha
NH(POPMaLMOHHBIX CTeHAAX B nMoMeLleHnax OpraHa ansd paboTbl ¢ 3ad9BUTENAMM.

NHdopmauma Ha rocyfapCTBeHHbIX fA3blkax Pecny6nvkm  TatapcTaH,
pasMeljaeMas Ha WH(POPMaUMOHHbLIX CTeHZax W Ha ogumumanibHOM  caiTe
MYHUUMNAIbHOTO  paiioHa B MH(OPMALWOHHO-TEIEKOMMYHUKALMOHHOW  CeTu
«/IHTepHET», BK/OYAET CBELEHUS O MYHULMNaNbHOW Yycnyre, cojepxaliuvecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOIO pernamMeHTa,
MHpOpMALMIO O MeCcTe HaxOXAeHWs, CNpaBOYHbIX TeneoHax, BPeMEeHU paboThbl
Mcnonkoma, 0 rpaduke npuema 3asBNeHU Ha NpefocTaBieHne MYHULMNaNbHOM
YCNyru.

1.4. HopmaTmnBHbIE NPaBOBbLIE aKTbl, PEryampyroLwme npegoctaBieHne
MYHULMNA/IbHOW YCNyriu

1.4.1. [lepeyeHb  HOPMATMBHbLIX  MPABOBbIX  aKTOB,  PErYIMPYHOLLUX
NpeaocTaBneHne MyHUUMNANbHOW ycnyrn (C yKa3aHMEM PEKBU3UTOB HOPMATMBHbIX
NpaBOBbIX aKTOB M WCTOYHUKOB WX O¢MUManbHOro Ony6/MKoBaHMA), pasMeLleH Ha
EovHom noptane, B PeecTpe TrocyfapCTBEHHbIX W MyHUUUNANbHbIX YCAyr, Ha
ouymansHOM cante MYHUUMNANLHOTO paiioHa B NH(OPMaLNOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTepHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AeNCTBYHOWENA pedakuunm
nognexunT pasMelleHnio Ha EpuvHom noptane, B PeecTpe rocyfapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYr, Ha OMUUMAIbHOM CailTe MYHUUUNANbHOIO paioHa B
NH(POPMaLMOHHO-TENEKOMMYHUKALIMOHHOM CETU «HTEpHET».

1.5. TepMI/IHbI, NCnosib3yemMbie B aAMUHNCTPATUBHOM PErNaMeHTE, N NX onpeaeneHns

1.5.1. B agMWUHMUCTPATMBHOM perfamMmeHTe UCMONb3YTCs CreaytoLine TePMUHBI U
onpeaeneHns:

yfaneHHoe paboyee MECTO MHOFO(YHKLMOHANbHOIO LIEHTPa NpPeAocTaB/eHuns
rOCyflapCTBEHHbIX W MYHULUMMANbHLIX YCAYr - TeppuTopuanbHO 060c06/1eHHOe

CTPYKTYpHOE nogpasgeneHue (ohnc) MHOTO0()yHKLNOHA/IbHOT O LleHTpa
NpefoCTaB/IEHNA TOCYAAPCTBEHHbIX U MYHULUMUNANbHBIX YCYr, CO34aHHOe B FOPOACKOM
(cenbCKOM) noceneHUM MYHUUMNANBLHOrO paioHa WAM B TOPOACKOM  OKpyre
Pecny6nnkn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBui opraHusauun



[eATeNIbHOCTM MHOTO(YHKLMOHA/IbHbLIX LEeHTPOB NpefoCcTaB/ieHNsA TOCYLAPCTBEHHbIX U
MYHUUUNANbHBIX YCYT, YTBEPXKAEHHbIX NOCTaHOB/IeHMEM paBuTenbCTBa POCCUMIACKONA
depepaumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBui opraHu3aunmn
[EeATeNbHOCTY MHOTO(YHKLMOHANbHbLIX LEHTPOB MpeAoCcTaB/ieHUsA TOCYLAPCTBEHHbIX U
MYHULUUNANbHBIX YCNYT»;

TEXHMYecKas oOwwnbka - owmnbka (onucka, oreyaTka, rpaMmarvyeckas wuau
apupmeTnyeckad owmbka nmM60 nogobHad owwnbka), [AOMyuweHHas OpraHom,
npefoCTaBNAWMM  MYHULMNANbHYIO yCnyry, W npuBefwas K HECOOTBETCTBUIO
CBefleHNI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNANbHON yCnyru), CBeAeHNSM B
NOKYMEHTax, Ha OCHOBaHUN KOTOPbIX BHOCU/INCL CBEAEHUSA;

EonHaa cucteMa MAEHTUMUKALMM W ayTEHTU(MKAUUW B WH(PACTPYKTYpE,
obecneumsatoLei NH(POPMALMOHHO-TEXHO/IOTNYECKOE B3aMMOfencTene
NHPOPMALMOHHBIX CUCTEM, UCMOMb3YEMbIX A1 NPefOoCTaBNEHNSA rOCYAapCTBEHHbIX U
MYHULUUNAbHBLIX YCNYr B 3/IEKTPOHHON (opme (manee - ECUA) - (epepasbHas
rocyaapCTBeHHas MH(opMaLnoHHasA cucTema, obecrneymBarollas CaHKLMOHUPOBaHHbI
[0CTYMN YYaCTHUKOB MH(POPMALMOHHOIO B3aMMOAENCTBUA B CUCTEME ULAEHTUPUKALUN 1
ayTeHTUUKaLMK K  uHdopmauuu, cojepxalwiencd B roCyfapCTBEHHbIX
NHPOPMALMOHHBIX CUCTEMAX U UHBIX UH(OPMALNOHHBLIX CUCTEMAX;

M®L] - IocypapcTBeHHOe OrOLKeTHOe yupexpaeHne «MHOropyHKUUOHaIbHbI
LLEHTP NpefoCTaBNEHUSA FOCYAAPCTBEHHbIX WU MYHUUMNANbHbLIX ycnyr B Pecnybnvke
TaTapcTaH»;

ANC ML - ABTOMaTM3npoBaHHas NH(opMaLMoHHas cucTema
MHOTO(YHKLMOHAbHbIX LIeHTpOB npefocTaBeHNns rocyAapCTBEHHbIX 7
MYHULMNaNbHBIX yCayr Pecnybnnky TatapcTaH.

1.5.2. B aAMWUHUCTPaTUBHOM pernameHTe Mo 3adaB/ieHWeM O NnpenoCTaB/EHUN
MYHULMNaNbHOW ycnyrn (ganee - 3asaB/ieHWe) MOHUMAETCA 3anpoc O npefocTaBieHnn
MYHUUUNANbHOW  YCNYyrK, MOAAHHLIA B COOTBETCTBMM C MYHKTOM 3 cTaTbu 2
depepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-@3 «O6 opraHmsauuun
NpeLoCTaB/IeHUs rOCYLapCTBEHHbIX Y MYHULMNANBHBIX YCyr» (fanee - denepaibHblin
3aKOH No 210-93).

2. CTaHgapT npefocTaB/ieHNA MyHULMNANbHON YCyTru
2.1. HaumeHoBaHVe MyHUUMMNaNbHOW YCyTru

MpegocTaBneHne  rpaxaaHam  XKWMbIX — MOMELLIEHWA B MyHMLUMUNANbLHOM
XUNULLHOM (hOH/IE MO OroBOpam Halima Cy>KeBHOr0 XKMI0ro NOMeLLEHNS

2.2. HaumeHoBaHMe UCMOTHUTENbLHO-PacnopaanTEIbHOro opraHa MecTHOro
caMmoynpaB/ieHNs, HenocpeACcTBEHHO NMPefOCTaBNAOWEro MyHULUNANLHYO yCnyry

cnonHuTenbHblii KOMUTET Cap/IMHCKOro CelbCKOro noceneHns A3HakaeBCKOro
MYHMLMNaNLHOro panoHa Pecny6nukn TaTapctaH (ganee - OpraH)

2.3. OnucaHune pesynbTata NpPeAocTaBNeHNUs MyHULUMNANbHOR ycnyru



2.3.1. PesynbTatoM npeaoctaBneHns MyHULMNabHOR YCNYyTn SBNSETCS:

1) pacnopsbkeHme 0 npPefoCTaBNeHUN TPaXKAAHWUHY >XUIOr0 MNOMeLeHMs Mo
[OrOBOPY HailiMa CNy>eGHOro >XWioro nomeLleHns, AOroBOP HaiMa, aKT npuema-
nepegayn cny>XebHoro NoMeLeHus;

2) peweHne 06 OTKase B MPeAoCTaBfIEHUM  MYHULUNANbHOW  YCAyru
(npunoxxeHmne Ne 1K HacTosLLEMY aAMUHUCTPATUBHOMY PErNIaMeHTY);

3) peweHne 06 OTKase B nNpueme [JOKYMEHTOB, HeobXoAMMbIX ANd
npegocTaBfeHns  MyHUUMNANbHOW ycnyrn (npunoxeHne Ne 2 K HacTosiiemy
aAMWUHNCTPATMBHOMY PErnaMeHTy).

2.3.2. PesynbTaT npefocTaBNeHUss MYHUUMNANbHOMW YCNyrn Hanpaensetcs
3afBUTEN0 B (DOPME  3MNEKTPOHHOFO  AOKYMEHTa, MOAMMCAHHOIO  YCU/IEHHOWA
KBaNMMLMPOBAHHOW 3/IEKTPOHHOWN NOAMUCLIO YNOTHOMOYEHHOIO JO/HKHOCTHOIO NnLa
OpraHa (nmb6o OpraHa), B cooTBeTCTBMM ¢ PefepanbHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-d3 «O6 3n1eKTpOHHOW nognucu» (aanee - PefgepanbHblil 3aKoH Ne 63-P3) B
NUYHbIA KabuHeT EauHOro noptan. B cnyyae HanpaBneHus 3asiBIEHMS MOCPEACTBOM
Pecny6nmnkaHCKOro mnopTana pe3ynbTaT MpeaocTaBNeHUs MYHUUMNANbHOW YCIyru
HanpaBnseTCs B IMYHbIA KabMHeT Pecny6/MKaHCKOro noprana.

2.3.3. TMo BbiGOpy 3adBUTENs pe3ynbTaT MpeaoCcTaBNeHUsS MYyHULUUNAIbHOW
ycnyrn Bblgaetca B OpraHe unv B M®LL B hopme 3kK3emnnspa 31eKTPOHHOI0O
[JOKYMEHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCWUTeNe, 3aBepPeHHOro Mevyatblo U
MOAMUCbIO COOTBETCTBEHHO YMOSIHOMOYEHHOr0 [O/HKHOCTHOrO nuuya OpraHa uam
paboTHMKa M®LI.

2.3.4. 3aaBUTeNb BNpaBe MOMy4YnUTb Pe3ynbTaT NPefoCTaBNEHNS MyHULUMUMNASIbHOW
ycnyrn B (hopMe 3/1eKTPOHHOro AOKYMeHTa B TeyeHWe CpoKa [AeWCTBUS pesysnbTarta
npeaocTaBneHNss MyHULMNAIbHOR YCNyrI.

2.4. CpoK npefoCTaBNeHUs MyHULMNANbLHOM YCNYTW, B TOM YNAC/E C YYETOM
HeoOX0AMMOCTM 06palLeHMs B OpraHm3aLmm, y4acTByLMe B NpefoCTaBNeHNN
MYHMLMNANbHOW YCNYrW, CPOK NPUOCTAHOB/EHNS NPefoCTaBNeHNS MYHULMNANbHOM
YCNyru B Cnyyae, eciim BO3MOXHOCTb NPMOCTaHOB/IEHUS NPeAYyCMOTpPEHA
3aKoHOoAaTeNbCTBOM Poccuiickoit defepauum, CPOK Bbigaun (HanpaBneHus)
[OKYMEHTOB, ABNAIOLNXCA Pe3ynbTaTOM NPeAoCTaBeHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuunnanbHas ycnyra npefoctaBnseTcs:

n3faHve pacnopskeHus B TedeHue 13 paboumx AHeil ¢ MOMEHTA MOCTYM/EHNS
3asBNeHNs;

3aK/Il0YeHNe [0roBopa B TeYeHWe Tpex paboumx AHed C MOMeHTa W3[aHus
pacnops>KeHns.

2.4.2. TpnocTaHOB/IEHNE CPOKa MpefoCTaB/eHNS MYHUUUNAbHOW YCNYrn He
npefyCcMOTPEHO.

2.4.3. HanpaBneHne AOKYMeHTa, ABNAKOLWLErocA pe3ynbTatoMm npeaocTaB/ieHns
MYHMUMMNANLHON  ycnyrm B (POPMe  3/IEKTPOHHOrO  [JOKYMEHTa,  3asBUTE/HO
OCYLLIeCTB/NAETCA B [eHb OOpPMIEHUs M perncrpaumm pesynbtata MpegocTaB/ieHus
MYHULMNaNLHOW YCNYTW.



2.5. VicuepnblBatoLLnii nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKOHOAATE/IbHBIMW UK MHBIMWU HOPMATUBHbLIMU NPaBOBLIMMW aKTamu A1
NpeAoCTaBNeHNst MyHULMNANbHOW YCNYTK, a TakxKe YCNyr, KOTopble SBNSOTCS
HEOOX0ANMBIMY 1 06s13aTeNbHBIMK ANS NPEAOCTaBNEHNS MyHMLUMNANbHBIX YCAYT,
noanexalmx npeacTaBeHNIo 3asBUTeNEM, CNOCOObI MX NOMYYeHMs 3asBUTENEM, B TOM
ymncne B 3NEKTPOHHO (hopMe, MOPSAOK UX NpefCcTaBeHNS

2.5.1. Ang nonyyeHUss MyHUUMNANbHOW YCNyrn 3asBUTeNb MpeAcTaBnseT
cnefytowme JOKYMEHTbI:

1) JOKYMEHT, yA0CTOBEPSIOLLNIA NNYHOCTL (HE TpebyeTca B cnyyae obpalleHus
nocpefcTBOM Pecny6/MKaHCKOro noprana);

2) LOKYMEHT, Y10CTOBEPAIOLLNIA NOTHOMOYUSA NPELCTaBUTENS 3aABUTENS;

3) 3asBEHME:

B (bopMe LOKYMeHTa Ha ByMaxXHOM HocuTenie (NpuioxkeHne Ne 3 K HacTosAweMy
aAMUHUCTPATMBHOMY pPernameHTy);

B 3/1eKTPOHHOI (hopme (3anonHSAETCA NOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEAEHUIN B 3NEKTPOHHYK (opMy 3asaBieHus)), NnoAnucaHHoe B COOTBETCTBUU C
TpeboBaHMAMM MyHKTa 2.5.3 agMUWHUCTPATMBHOIO perfiameHTa, Mpu obpalieHnn
nocpeacTsoM Pecny6/MKaHCKOro noprana;

4) Xo[aTaCTBO PYKOBOAMTENA COOTBETCTBYHOLLEr0 rocyAapCTBEHHOIO OpraHa,
rocyfapCTBeHHOro YHUTapHOro npeanpuaATUS Pecny6nnku TartapcTaH,
rocyfapCTBeHHOro yupexxzaeHusa Pecny6nmnku TaTapcTaH;

A1) KOMusa TPpyA0BOro A0rosopa iMbo Konusa cny>KebHoro KOHTPakTa;

) Konus TPYyLOBON KHMXKM.

2.5.2. 3aaBneHne wn npunaraemble AOKYMEHTbl MOryT ObITb NpeACTaB/EHbI
(HanpaBneHbl) 3a8BUTENIEM OAHUM U3 CefYyHOLWMX CNOCOOOB:

1) yepe3 MPLL Ha GyMaXKHbIX HOCUTENAX U B BUAE 3MEKTPOHHbIX LOKYMEHTOB,
COOTBETCTBYHLMX TPeOOBaHUAM NYHKTa 2.5.3 afMUHNCTPATUBHOIO pPerfaMeHTa;

2) nocpeAcTBom Pecny6inKaHCKOro noprasna B 3/IEKTPOHHOW (hopMe;

3) B OpraH M4HO UM NOCPEACTBOM MOYTOBOW CBA3M Ha GYMaKHOM HOCUTESe.
3asBneHVe N npunaraeMble OOKYMEHTbI, NPW HanpaBieHMM MOCPeACTBOM MOYTOBOWA
CBA3W, 3aBepAOTCA B YCTAaHOB/IEHHOM MOPALKE.

2.5.3. 3asdBneHne npu HanpasfieHUM MOCpPeacTBOM Pecny6/MKaHCKOro noprana
MOANMUCLIBAETCA NPOCTON 3/1EKTPOHHOW MOAMUCHIO 3asaBUTENS.

[na  nonyyeHMs MpPoOCTOM 3NEKTPOHHOM NOAMMUCK 3asaBMTEN0  HeobX0AMMO
NponTW npouenypy peructpaumn (ayteHtndukaymm) B ECUA, a Takke NoATBEPAUTD
YYeTHYO 3arnucb.

ONEKTPOHHBIN  [OKYMEHT (3N1eKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHbl B
noAgnyHkKTe 2 nyHkTa 2.5.1 agMWHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIEHHOMN
KBaMPUUMPOBAHHON MOAMNMUCHIO NINL, YNOSTHOMOYEHHbIX Ha CO3faHue WM nognucaHue
TaKMX 4OKYMEHTOB, B TOM YMC/le HOTapuycamu.

ANEKTPOHHbIE AOKYMEHTbI (3/IEKTPOHHbIE 00pasbl JOKYMEHTOB), NpuiaraeMmble K
3a8B/IEHNIO, B TOM YuCNe [OBEPEHHOCTU, HanpaBnslTCA B BuAe (hailnoB B hopmatax
pdf, jpg, jpey, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.



KauecTBO npepoctaBfisemMblX 3/1EKTPOHHBLIX JOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
NOKYMEHTOB) [O/DKHO MO3BOMIATE B MOHOM 00beMe MpoynTaTb TEKCT AOKYMEHTa U
pacrno3HaTb PEKBU3UTbI JOKYMEHTa.

2.5.4. 3anpelaeTcs TpeboBaTb OT 3aABUTENIA:

1) npeAcTaBfeHNs JOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHUS [AeCTBUMN,
NnpeAcTas/fieHNe WM OCYLLECTB/IEHME KOTOPbIX He MNpefyCMOTPEHO HOPMATUBHbLIMU
NPaBOBbIMM  aKTamu, PerynvpyrolmnumMmm OTHOLLEHMS, BO3HUKAKOLWME B CBA3M C
npefocTaB/ieHMEM MYHULMUNaNbHOW YCNyru;

2) OCYLLECTBNEHUS AENCTBMIA, B TOM YWCNEe COrnacoBaHWn, HEOOXOAUMbLIX ANS
MONyYeHNs MYHUUMNABHOW YCAyrM W CBSA3aHHbIX C  O0OpaleHneM B MHble
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro camoOynpaBsfieHus, OpraHusauun, 3a
NCKMOYEHNEM MOMYYEHUA YCAYyr W MONYYeHUA [OOKYMEHTOB W WHQopmauuu,
NnpeaocTaBfsgemMblX B pe3yfibTate MPeAoCTaBfieHUA TaKUX YCAYr, BK/IOYEHHbIX B
nepeyHn, YykasaHHble B 4acTu 1 ctatb 9 PegepasbHOro 3akoHa Ne 210-®3
(Heo6xoanMbIX 1 06A3aTeSIbHbIX YCYT);

3) npeacTaBneHMA  LOKYMEHTOB W WH(opmauuwn, oTcyTcTeue u  (Mn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/ICb MPW MepBOHaYa/ibHOM OTKase B npueme
NOKYMEHTOB, HeOO6XOAMMbBIX AN MpefoCTaB/feHUs MYHUUMUNaNbHOW ycnyru, nnéo B
NpeLoCcTaBNIeHUN MYHULMNANbHOW YCNYTK, 338 UCKNKOYEHVEM CNefYyHOLNX CyYaes:

a) W3MeHeHMe TpeGOBaHMI HOPMAaTMBHBLIX MPABOBbIX aKTOB, KacalLunxcs
NpefoCcTaBNeHNS MyHULUNAILHOW YCyrn, nocse nepBoHayvasibHOM nojayn 3asaBreHus
0 NPefoCTaBNEHNUN MYHULMNAILHON YCNYTW;

6) HanMume OWMOOK B 3aABNEHUN O NPEAOCTaBAeHUN MYHULMUMNANbHOW YCNyrn v
NOKYMeHTax, MNOfaHHbIX 3afBUTeNIeM MOoCc/ie MepBOHaYa/lbHOro OTKasa B nNpueme
NOKYMEHTOB, HeOOXOAMMbBIX ANA MpefoCTaBfeHUs MYHUUMNaNbHOW ycnyru, mbo B
NpefoCcTaBNeHNN MYHULUNAIBHOW YCNYTY U He BK/TKOYEHHbIX B NMPeLCTaB/IeHHbIN paHee
KOMMJIEKT JOKYMEHTOB;

B) UCTEYeHMe CPOKa AeWCTBUA JOKYMEHTOB WM U3MEHEHWe MH(OpMaLuu nocne
NnepBOHAYa/IbHOrO OTKasa B MpreMe [OKYMEHTOB, HEOOXOAUMbLIX A/19 NPeLoCTaB/eHNs
MYHULMNANbHOW ycnyru, 6o B NpefoCcTaBieHn MyHULUNAILHOR Yy,

r) BbifBfieHWe  [LOKYMEHTa/IbHO MOATBEPXKAEHHOrNO  (Pakta  (MPU3HAKOB)
OLIMOOYHOr0 MM NPOTUBOMNPABHOIO AencTBUA (6e34eACTBMA) AOMKHOCTHOrO Nuua
OpraHa, paboTHMka M®L,, npu nepBoHa4ya/sibHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X0AMMbIX 415 NpefoCTaBIeHNS MyHULMNAbHOW YCnyrn, Nnbo B NpesocTaBneHnn
MYHUUMNANLHOW yClyrn, O 4eM B MWUCbMEHHOM BUAE 3a MOAMNUCHI0 PYKOBOAMTENS
OpraHa npu nepBoHaya/lbHOM OTKa3e B MpuemMe [OKYMEHTOB, HEO0OXOAMMbLIX A/1s
NpefoCTaBNeHNs MYHULMNANBHON yCNyru, YBeLOM/IAETCA 3asaBUTENlb, a TaKxe
MPUHOCATCA U3BUHEHUSA 3a [OCTaB/IeHHbIE HEY10OCTBa;

4) npegocTaBfieHVUs Ha OYyMaXHOM HOCUTeNle AOKYMEHTOB W WHgopmauuu,
3/IEKTPOHHble 006pa3bl KOTOPbIX paHee OblNM 3aBEPeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 defepanbHOro sakoHa Ne 210-d3, 3a UCKIOUEHMEM C/y4vaeB, ecnn
HaHeceHWe OTMETOK Ha Takue LOKYMEHTbl MO0 UX U3bATUE ABNSETCA HEOOXO4UMbIM
YC/NOBMEM NPeLOCTaB/NeEHNS TOCYLAaPCTBEHHON WU MYHUUUNAILHON YCNYTrU, U UHbIX
C/lyyaeB, YCTAHOB/IEHHbIX (PefepasibHbIMU 3aKOHAMMU.



2.6. |/|Cl-lepI'IbIBaPOLLI|I/II7I nepevyeHb JOKYMEHTOB, HeO6XO,£I,I/IMbIX B COOTBETCTBUA C
HOpPMaTUBHbLIMW NPaBOBbIMWN aKTaMW A4 MpeaocTaBNeEHUA MyHMLLMHaﬂbHOﬁ ycenyrn,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHn rocyaapCreeHHbIX opraHoB, opraHoB MECTHOIO
camMmoyripaBneHna n nogBeoMCTBEHHbLIX TOCYAapPCTBEHHLIM OpraHam Ui opraHam
MECTHOIo camoyripasJ/jieHUA opraH|/|3aL|,w71 N KOTOpPbIE 3ad4BUTE/b BMpaBe NpegctaBuThb, a
TakXe cnocoobbl Nx noayvyeHna 3aaBUTENAMN, B TOM HNAC/E B 3]'I€KTpOHHOI7I (bopme,
nopsAaaoK X npeacTtaBneHnA, Focyﬂ,apCTBEHHbIVI opraH, opraH MecTHOro
camMmoyripasieHUA nmobo opraHunsayuna, B pacrnopaXXeHm KOTOPbIX HaxXoaATCAa AaHHbIE
JOKYMEHTDI

2.6.1. MonyyatoTcs B pamKax MeXXBeJO0MCTBEHHOI0 B3aMOLENCTBUS:

1) Bbinucka M3 EAMHOro rocyfapCTBeHHOro peectpa HeABMXXMMOCTM O MpaBax
OTAENbHOro /Mua Ha wumeBluMecs (MMetolnecs) y Hero O06bEKTbl HEeABMXKMMOIO
MMmyLLecTBa Ha TeppuTopumn Pecny6bnivku TaTtapcTaH Ha 3asBUTENSA, YIEHOB €ro CEMbU U
BCEX IPaXkiaH, 3aperncTpupoBaHHbIX BMeCTe C HAMW - PocpeecTp;

2) CBeAeHMs 0 AeiCTBYIOLLLEM nacnopTe rpaxgaHuHa Poccuinckoin ®epepauymm -
MB/ Poccuu;

3) cBeAeHUsi 0 HoTapuanbHOW AO0BepeHHOCTU - deaepanbHas HoTapuasibHas
nanara.

2.6.2. 3asBuUTeNb BnpasBe NpefoCTaBUTb AOKYMEHTbl (CBefeHWs), YKa3aHHble B
nognyHkre 1 nyHkTa 2.6.1 agMWUHMUCTPATMBHOIO perfiameHTa, B JOpMe 3/1IEKTPOHHbIX
NOKYMEHTOB, 3aBEPEHHbIX YCUMEHHOW  KBa/IMDULMPOBAHHON  MOANUCLID  NnL,
YMOMHOMOYEHHbIX Ha CO34aHMe W MNoAnucaHme TakKMX [AOKYMEHTOB, NpW nogadye
3as1BNEHUS.

2.6.3. HenpeacTtaeneHne (HecBOEBPEMEHHOe MpeAcTaB/ieHNe) YKa3aHHbIMU B
NyHKTe 2.6.1 agMWHUCTPATMBHOIO perfaMeHTa OopraHamm rocyjapCcTBEHHOW BacTw,
opraHamy MeCTHOro CcaMOyMpaBfeHUsi, OpraHn3auMsMu AOKYMEHTOB W CBEAEHUI He
MOXXET IBNSATbCA OCHOBaHMEM A/11 O0TKas3a B NpefoCTaBNeHNN MYHULUNAIbHOR YCNyrn.

2.6.4. [JO/mKHOCTHOe vuo M (M) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
aAMWUHUCTPATMBHOIO perfamMeHTa OpraHoB W oOpraHusauuii, He npeacTaBuBLLNE
(HecBOeBpeMEHHO NpeACTaBMBLUME) 3amnpoOLUeHHble U HaxOAALWMECH B pacrnopsXXeHun
AOKYMEHT WM CBEAEHUs, Nnoanexar agMUHUCTPATUBHOW, ANCLMUMINHAPHOW WX NHOW
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATeNIbCTBOM Poccuiickoin defepaumu.

2.6.5. 3anpewaetca TpeboBaTh OT 3ad9BUTENSA AOKYMEHTbI CBEAEHUS, B TOM YunCe
NoATBEPXK Ao ME BHECEHME 3afBUTENEM MaTbl 3a NPeAoCcTaB/leHne MYHULUNATbHON
YCNyrn, Haxo4dALwmecs B pacnops>KeHnn rocyjapCcTBeHHbIX OpraHos, OpraHoB MeCTHOIO
camoyrnpas/ieHUs M NOABEAOMCTBEHHbLIX TFOCYAApCTBEHHbIM OpraHaMm WAM opraHam
MECTHOr0 camoynpaB/ieHUs OpraHn3aLmia.

HenpepgcrasneHne 3asaBuTefleM LOKYMEHTOB, COAep KallnX CBefeHWsA, KOTopble
Haxo4ATCA B  Pacnops>XeHWW TrOoCY[AapPCTBEHHbIX OpraHoB, OpraHoB MeCTHOrO
camoyrnpas/ieHUs M NOABEAOMCTBEHHbIX TOCYAAapCTBEHHbIM OpraHam WaM opraHam
MECTHOro camoyrnpaB/eHUsi opraHu3auuii, He $IBNSETCA OCHOBaHWEM [N OTKasa
3asBUTENIO B MPEAOCTaBEHUM MyHULMNANBHOW YCYTN,



2.7. NcuepnbiBatolLmii nepeveHb OCHOBAHWUIA ANS 0TKa3a B NpUEMe AOKYMEHTOB,
HE06X0MMbIX NS NPeAoCTaBNeHUS MyHULMNANLHONR YCnyru

2.7.1. OCHOBaHMSIMA AN OTKasa B MNpuveme [OKYMEHTOB, HeobXxoauMmbIX ANs
NpefoCcTaBNeHNA MyHULMNANbHOW YCNYTU, ABNAKOTCS:

1) npefcTtaBfieHHble  3aABUTENIEM  OOKYMEHTbl  cofepXXaT MOAYUCTKA U
NCnpaBfieHNs TEKCTa, He 3aBepeHHble B NMopsaaKe, YCTAHOBNEHHOM 3aKOHOATeNbCTBOM
Poccuiickoin ®efepaunu;

2) [LOKYMEHTbl COLEp>aT MOBPEeXAEeHUs, Ha/MyMe KOTOPbIX He MO3BOMAET B
MO/IHOM 060beMe WCMOMb30BaTb WH(OPMAUUIO W CBEAEHWA, CcofepXkalimecd B
AOKYMEHTax Ans NpefoCcTaBNeHNs MyHULMNANbHOW YCNYTW;

3) nNpefcTaBfieHHble OOKYMEHTbl WAW CBefAeHUs YTpaTuauM Culy Ha MOMEHT
obpalleHns 3a MyHULMNAIbHOW YCYron (LOKYMEHT, Y40CTOBEPAOLLMNIA MNOSTHOMOUNSA
npeAcTaBUTENs 3a8BUTENA, B C/lydae 0bpalleHuns 3a NpefocTaBieHneM MyHULUNAIbHOW
YC/YT YKa3aHHbIM JINLLOM);

4) nogadva 3asaBNeHUs 0 NPefoCTaBNeHNN MYHULMNAIbHOW YCYTN N JOKYMEHTOB,
HeoOX0AMMbIX 415 NpefoCTaBIeHNA MYHULMNAIbHON YCNYTK, B 3/IEKTPOHHON (hopme ¢
HapyLLUEeHWEM YCTaHOB/EHHbIX TPe6OBaHWiA;

5) HEKOpPPEKTHOe 3arosiHeHMe 06s3aTeflbHbIX Mosiel B (DOpMe 3afBNEHNS, B TOM
yucne B WHTEPaKTMBHOM (opme 3asBfeHMs Ha Pecny6/MKaHCKOM —nopTasne
(HepLocTOBEPHOE, HEMOHOE, MO0 HEMpPaBU/IbHOE 3aMO/IHEHUE);

6) npefcTaBfieHVMEe HEMONHOIO0 KOMMJEKTa [AOKYMEHTOB, HEO0OXOAUMbLIX Afif
npegocTaBfieHUss MyHULMUMNaNbHON YCNyru;

7) 3adBNeHNe O NpefoCTaBfiEHUN YCyru MNOAaHO B OpraH rocyfapCTBEHHOW
BNacTW, opraH MeCcTHOro camoyrnpaBs/ieHUs UM opraHu3auunto, B NoJIHOMOYNSA KOTOPbIX
He BXOAMT NpeAocTaB/ieHe MyHUUUNaNbHOW YCyru;

8) HecobntogeHMe YCTaHOBMEHHbIX cTaTbeil 11 PegepanbHOro 3akoHa OT 6
anpenss 2011 roga Ne 63-®3 «O6 31eKTPOHHOM NOANUCU» YCNOBWUIA MPU3HAHUA
[eACTBUTENbHOCTN YCUNEHHOW KBAIM(DULMPOBAHHON 3N1EKTPOHHOW MOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWIA A/ OTKasa B Mpuveme AOKYMEHTOB, HEOOXOAUMbIX
419 NONYyYeHUs MyHULUNANbHOW YCyru, SBNSETCA UCHEPTbIBaOLL MM,

2.7.3. PeweHve 06 OTKase B npuveme 3asB/EHUA U [OKYMEHTOB, HEOOXOAUMbIX
N8 NPefocTaBNeHns MyHULMNANbHOM YCNyrn, MOXeT ObiTb MPUHATO Kak BO Bpems
npvema 3afBUTeNs, Tak M NOc/ne MOAyYeHUss OTBETCTBEHHbIM [AO/MKHOCTHbLIM /INLOM
OpraHa Heob6XoAMMbIX AN NPefoCTaBNeHUs MYHULMNANbHON YCNyrn [LOKYMEHTOB
(cBepeHwuin) c NCMNo/b30BaHNEM MeXXBEOMCTBEHHOIO NH(OPMALMOHHOIO
B3aUMOJENCTBUSA, B CPOK, He MpeBbIalWmMiA 9 pabounx AHed CO AHS perucTpauuun
3a9BNeHMS.

2.7.4. 3anpellaeTcqd O0TKasblBaTb B MpuUeMe 3asaB/NEHUA W WHbIX [OKYMEHTOB,
Heo6X0AMMbIX AN1F NPeLOCTaBEHNS MYHULMNANLHOW YCYTI, B CllyYae ecv 3asaB/ieHne
N [OKYMEHTbI, HEOBX0ANMbIE 415 MPefoCTaB/IeHNS MyHULUNAIbHOW YCNYTn, NOAaHbI B
COOTBETCTBMM C UH(hOPMaLMeil 0 CpOKax 1 Nopsaake NpefocTaBNeHUss MYyHULMNAIbHON
ycnyru, ony6svMKoBaHHOW Ha EgnHOM nopTtane, Pecny6/IMKaHCKOM ropTae.

2.8. |/|C‘-IepI'IbIBaPOIJJ,I/II7I nepedvyeHb OCHOBaHW Ana npnocTaHoOBNEHNA NN OTKa3a B
npegoctaBneHN MyHMLLMﬂaﬂbHOVI YCNnyru
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2.8.1. OcHOBaHusi A/ NPUOCTAHOB/IEHUSA MPeAOCTaBNeHNa MYHULMNANIbHON
yC/lyru OTCYTCTBYIOT.

2.8.2. OCHOBaHMA AN 0TKasa B NpefocTaBNeHn MyHULUNaNbHOM YCAYTH:

1) 3aaBUTenem npeAcTaBfieHbl AOKYMEHTbl He B MOMHOM 06beme, 16O B
NpeLCTaBNEHHbIX 3afBNeHUM U (MNKN) LOKYMEHTaxX COAEePXWUTCS HenonHas u (uMnm)
Hef0CTOBepHas MH(opMaums.

2) obecneyeHme XNbeM nosydarens ycnyru 6osee y4eTHOW HOPMbI.

3) HamepeHHOe YXy[LleHWe XUIULHBIX YCNO0BUA B TeYeHWe NOCNefHUX NATU
neT.

4) Bble3f, Ha Apyroe NOCTOAHHOE MECTO XXMUTENbCTBA.

5) ncteyeHne cpoka AencTeus TpyLOBOro forosopa (KOHTPaKTa).

6) OKOHYaHMe CpoKa CNy>6bl.

7) NcTeyeHne cpoka npebbiBaHWA Ha BbIGOPHOW LO/MKHOCTHU.

2.8.3. lMepeyeHb OCHOBaHWA AN OTKa3a B MPeAOCTaBleHUUM MYHULMNASIbHOW
YCNYTU ABNSETCA NCUEPMbIBAOLLNM.

2.8.4. 3anpewiaeTca OTKas3blBaTb B NPeLOCTaBEHUN MYHULMNANBHON YCNyrn B
CNyyae, €ClM 3asiBfieHMe O MpPefoCTaB/eHMM MYHULMMANAbHON ycayrn nojaHo B
COOTBETCTBUM C MHOPMaLMed 0 CpoKax 1 Nopsake NpefocTaBeHNs MyHULMNATbHOW
ycnyru, ony6svMKoBaHHOW Ha EgnHOM nopTtane, Pecny6/MKaHCKOM ropTarne.

2.9. nopﬂ,ﬂ,OK, pasMep N 0OCHOBaHMA B3MaHWUA rocy,qapCTBeHHoM NOLANHBI UAN UHOW
nnatbl, B3ANMaeMOii 3a npepocTtaB/iEHNE MyHI/ILI|I/II'IaJ'IbHOI7I ycnyru

MyHULMNanbHas ycnyra npejocTaBnseTcs Ha 6e3B03Me3/HO OCHOBE.

2.10. MepeueHb YCNyr, KOTOpble ABNSIOTCSA HEOOXOAUMbIMI W 06513aTe/bHbIMU ANS
NpeAoCTaBNeHNS MyHULMNANbHOW YCNYTi, B TOM YMC/e CBEAEHNS O [JOKYMEHTE
(mokymeHTax), BblaBaeMoM (BbljaBaeMbIX) OpraHM3aLmsmMu, y4acTBYOLWUMM B

NpeAoCTaBNEHNN MYHULMNANbHBIX YCNYT

MpepocTaBneHne HeE0GXOANMbIX U 0683aTeNbHbIX YCNYT He TpebyeTcs.

2.11. lNopsagok, pasmMep U OCHOBaHUA B3UMaHWA NaaTthbl 3a NpeocTaB/ieHNe yCnyr,
KOTOpble ABMAITCA HEOOX0ANMbBIMWN N 0653aTe/IbHbIMU 415 NMPeaoCcTaBNeHNs
MYHULMMNaLHOR YCNyri, BKOYas NHpopMaL Mo 0 METOAMKE pacyeTa pasmepa TakoWn
nnatbl

MpeaocTaBneHne HEOBXOAMMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.12. MakcumasbHbI CPOK OXMAaHWSA B 0UHepeamn npu nogadye 3anpoca o
NpeAocTaB/ieHN MyHULMNANbHOW YCNyrn, yCnyru, NpefocTaBnseMoin opraHn3aumen,
y4yacTBYOLLEN B NpeaoCcTaBNeHNN MyHULMUNAbHOR YCNYTI, U NPY NONYYEHUN
pe3ynbTaTa NpefocTaBfeHUs TakuX ycnyr
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2.12.1. Bpemsi oxXmaaHus npu nogade 3asBfeHUs Ha NOAYYEHUE MyHMLMNANbHOW
ycnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHun pesynbTata NpefoCTaBlEHUS MYHUUUNAILHOW YCyru
MaKCMMa/bHbIl CPOK OXWUAAHWA B OYepeamn He AO/KEH NpeBbiwaTh 15 MUHYT.

2.13. CpOoK 1 NOpsaoK perucTpauumy 3anpoca 3asaBuTesNst 0 NpeaocTaBIeHNm
MYHULMNANbHOW YCNYru 1 yCnyri, NpeAocTaBnsieMoli opraHu3salmeid, yuacTBytoLLeli B
NpeAoCTaBNeHNN MYHMLMNANBHON YCNYTW, B TOM YMC/e B 3/IEKTPOHHON (hopme

2.13.1. Mpwn nnyHom obpawieHn B ML, B feHb nojayn 3adB/IeHNS 3a9BUTENHO
Bblgaetca pacnucka ns3 AVC M®L| ¢ peructpalMOHHbIM HOMEPOM, MOATBEPXKAAIOLLUM,
4TO 3adB/IEHME OTMNPaB/EHO, U JaTOM NoLayn 3asB/eHNs.

2.13.2. Tlpn HanpaeneHuu 3asdBfieHMA nocpeacTBoM EamHOro noptana,
Pecny61nKaHCKOro nopTana 3aaBuTe/lb B feHb NOJayn 3aAB/IEHUA MOMYYAET B IMYHOM
KabuHeTe PecnybnnkaHCKOro noptana W Mo 31eKTPOHHOW MnoyTe YBeAOMJIEHME,
NOATBEPXAAlOLLee, 4TO 3adAB/eHWe  OTNpPaB/eHO, B  KOTOPOM  YKa3blBalOTCA
PErncTpaumoHHbIA HOMep 1 AaTa nojayn 3asaB/ieHuns.

2.13.3. lNpun nnyHom obpaweHnn B OpraH B feHb Mofjayn 3asaBleHus
YMNONHOMOYEHHbIM A0/HKHOCTHLIM NnuoM OpraHa 3adaBUTEN0 BbIAAETCA pacrnucka w3
aBTOMaTM3MPOBaHHON WH(POPMALMOHHOW CUCTEMbI, NpefHa3HAaYeHHOW [ANA OKaszaHus
rocyfapCTBEHHbIX W MYHUUWUMNaNbHLIX YCIyr, C PerucTpaymMoHHbIM HOMEPOM, AaToMn
nofayuv 3aaBneHns U nepevyHem NpeacTaB/ieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHMAM, B KOTOPbIX NPeA0CTaBNSeTCS MyHMLUMNaNbHAs
ycnyra, K 3a1y 0XuaaHus, MecTaM [/ 3arno/IHeHMs 3anpoCcoB O NPeA0CTaBNeHNN
MYHULMNANbHON YCNyrn, MHPOPMaLMOHHbBIM CTeHAAM C 06pasLaMy UX 3arno/THEHUS 1
nepeyHeM [OKYMEHTOB, HEOOXOANMBIX [N1s NPefoCTaBNeHUS KaX A0 MyHMLMNANbHOM
yCnyru, pasMeLL,eHnto 1 0hopMIeHNIO BU3YaslbHOM, TEKCTOBOW U MyNbTUMEANIAHOI
MH(opMaL MK 0 NopsiaKe NPeAoCTaBNeHMS TaKO YCnyri, B TOM UYNC/E K 06ECNeYeHNHo
[OCTYMHOCTW NS MHBA/IMAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C heAepasibHbIM
3aKOHOAATe/IbCTBOM M 3aKOHOAATENLCTBOM Pecny6mku TaTtapcTaH 0 coLmanbHOl
3aluTe MHBANMIO0B

2.14.1. TpepocTaBneHne MyHULMNANbHON YCNYT OCYLLECTBASETCA B 3[4aHUAX U
NoMeLLeHNAX, 060pYL0BaHHbIX MPOTMBOMNOXKAPHOM cucTemMom 7 cucTemom
MOXapoTyLLEeHNS.

MecTa npvema 3asaBuTenein 060pyaytoTcA Heob6XoAMMOWN MebGenbto  Ans
ohopMIeHNS LOKYMEHTOB, MH(POPMALNOHHBIMW CTEHAAMMU.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon Pegepauumn o
CoLMasbHON 3alinTe WHBANIMAOB B LeNnsx O6ecnpensaTCTBEHHOro AOCTyna K MecTy
NpefoCTaBNeHNA MyHULMNANLHOW YCyrn o6ecnevmBaeTcs:

1) obecneymBaeTcsd 6ECNPEnATCTBEHHbIA  JOCTYN WHBaIULOB K  MECT
NpefoCTaBNeHNs MYHULMNANbHONW yCnyrn (YLOOHbIA BXOA-BbIXOL B MOMELLEHUS U
nepemMeLLleHne B UX npegenax);
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2) BU3yaslbHasA, TEKCTOBasg W My/NbTUMeAUNHAA WHGopMauus o nopsake
NpefoCcTaBNeHNs MYyHULUNAIbHON YCNyrn pasMeliaetcs B YAOOHbIX ANs 3asBUTENeN
MecTax, B TOM YMC/ie C Y4EeTOM OrpaHUYeHHbIX BO3MOXKHOCTEN MHBANINOB;

3) COMpoBOXAEHNE WHBA/INAOB, MMEKLWMX CTOMKME PacCTPOMCTBa (PYHKLMM
3PEHNA N CAMOCTOATE/IbHOIO MepPeABUKEHNSA, U OKa3aHMe UM NOoMOLLY,

4) BO3MOXHOCTb CaMOCTOSITE/IbHOTO MepefBMXKEeHUA M0 TeppuTopuKn, Ha
KOTOPO  pacrnonoXKeHbl OOBLEKTbl COUMANbHOW, WHXEHEPHOW W TPaHCMOPTHOW
NHPPaCTPYKTYpP, BXOAA B TaKMe 00BEKTbI M BbIXOAA U3 HUX, NOCALKN B TPaAHCMOPTHOE
CPefCTBO W BbICaAKM U3 HEro, B TOM YMC/e C UCNO/b30BaHNEeM Kpecna-KOoNsAaCKu,

5) Hagnexauwiee pasMelleHMe 060pyAoBaHMA W HOCUTENen WHGopmauuu,
HeobXxoAnMbIX Ansi obecneyeHms GecrnpenAaTCTBEHHOro AOCTyna MHBaIMAOB K yCinyram
C YYETOM OrpaHuNyeHU NX XU3HeLeAaTeNbHOCTHY;

6) ayb6nupoBaHMe Heo6XOAMMOWN AN WUHBANWAOB 3BYKOBOW W 3pUTENbHOWA
MHopMaLmMK, a TakKxe Hagnucel, 3HAKOB W WMHOW TEKCTOBOM W rpaduyeckom
MHOPMaL MM 3HaKaMU, BbINOTHEHHLIMUW pPesibe(hHO-TOUEYHbIM WpUdTOM bpaiins;

7) [OMYCK CypAonepeBofynka u TUocypaonepeBoaymKa;

8) ponyck cobakn-npoBOAHUKA MPU HANNYMK LOKYMEHTa, NOATBEPXKAAtoLLEro
ee creumasbHoe 00y4YeHMe W BblgaBaemMoro Mo ¢opMe K B MNOPALKe, KOTOpble
yCTaHOB/IeHbl NpUKa3oM MuHUCTEpCTBa TpyAa M COLMabHOW 3awmTbl POCCUACKON
®epepaunn  or 22.06.2015 Ne 386H «O6 yTBEpXAEHUM (OPMbl [LOKYMEHTa,
MOATBEPXKAAIOLWEro crneumanbHoe o6y4veHMe Cc06aku-NpoBOAHMKA, WM MOpsAAKa ero
Bblaun».

2.14.3. TpeboBaHMA B 4acTu o06ecrnevyeHUss [LOCTYNHOCTU [ANs  WHBAINAOB
0ObEKTOB, B KOTOPbIX OCYLLECTBNAETCA MPeLoCTaB/ieHVe MYHULMNATBHON YCnyru, u
CPeACTB, WUCMONb3yeMbIX NPWU MNPefOCTaBNeHUN MYHUUWUMaNbHOW YCyru, KOTOpble
yKasaHbl B noAnyHKTax 1 -4 nyHKTa 2.14.2. agMWHWUCTPATUBHOIO pernamMeHTa,
NMPMMEHAIDTCA K O0O0bekTamM W CpefcTBaM, BBELEHHbIM B 3KChayatauuio waun
npoweaLwmnm MoAepHU3aL N0, PEKOHCTPYKUMIO nocne 1 uwond 2016 roga.

2.15.  Tokasatenu AoCTYNHOCTU 1 KadecTBa MyHULMMabHOR YCNyr, B TOM YnChe
KO/IMYeCTBO B3aMMOAENCTBMIA 3a9BMTENS C JO/HKHOCTHBLIMW MLaMu Mpu
NpeaocTaBieHN MyHULMNANbHOW YCAYTU U UX MPOAOKUTENBHOCTb, BO3MOXHOCTb
NoNyYeHUss MHHopMaLUK 0 Xo4e NpeaoCcTaBNeHNS MyHULMUNAbLHOR YCNyr, B TOM
yncne ¢ UCNoNb30BaHUEM UH(OPMALNOHHO-KOMMYHUKALUMOHHbIX TEXHOMNOMUNA,
BO3MOXXHOCTb /IN60 HEBO3MOXHOCTb NOTYYEHUSI MYHULMNANBbHON YCNYyTU B
MHOrO(YHKLUNOHA/IbHOM LEHTPe NpeaoCcTaB/eHNs rocyAapCTBEHHbIX U
MYHULMMNaAbHbIX YCAyr (B TOM YKC/e B MONHOM 06beMe), B NH060M TeppuUTopUanibHOM
noApasfeneHnn opraHa UCnosIHUTeNIbHO PacnopsanTe/IbHOro opraHa MeCcTHOro
camoynpaB/ieHus, NO BbIOOPY 3as8BUTENS (3KCTEPPUTOPUASIbHBIA NPUHLAM),
MocpeACcTBOM 3anpoca 0 NpeaocTaBNeHNN HECKO/TIbKUX FOCYAapCTBEHHbIX M (UNn)
MYHULMNabHbIX YCAYT B MHOFO(YHKLUMOHaNbHbIX LEHTPax NpeaocTaBNeHus
rOCYyAapCTBEHHbIX Y MYHULMNAAbHbIX YCAYT, NPeayCMOTPEHHOro ctaTbein 15.1
depaepanbHOro 3akoHa Ne210-d3 (KOMMNIEKCHbIA 3anpoc)

2.15.1. MokasaTensiMu LOCTYNHOCTU MpefoCTaBfeHUA MYHUUMNAIbHON YCnyru
ABNAKOTCA:
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pacnonoXXeHHOCTb NOMeLLeHNs, B KOTOPOM BefleTca NpueM, Bbljaya JOKYMEHTOB
B 30He JOCTYMHOCTU OOLLECTBEHHOIO TPAHCMOPTa;

HaMyme HeoOXOLMMOro KO/MIMYEecTBa CreuuasucToB, a Takke MOMELLeHNI, B
KOTOPbIX OCYLLECTB/AETCA NPUEM JOKYMEHTOB OT 3asABUTENEN;

HaMume wucYyepnbiBaloWEen WHGpopMauum o cnocobax, MopsAKe U CpoKax
NpeLoCTaBNeHNs MYHULUMUMNANbHOW YCNYrM Ha WH(OPMAaLMOHHBLIX CTeHAax, EanHom
noptane, PecnybnnkaHckom noptane, opuLmaibHOM caiTe MyHULMNAIbHOIO PaiioHa;

OKa3aHMe MnOMOWW WHBAIMAAM B MNPeOofosieHMn 6apbepoB, MeLlarLmx
NONYYEHUIO UMW YCNYT HapaBHe C ApYrUMU nLamu.

2.15.2. Tlokasarenamm KayectBa MpeAoCTaB/eHUs MyHUUUNAIbHON YyCnyru
ABNAKOTCA:

1) cobntofeHne CPOKOB NpremMa U pacCMOTPEHUS OKYMEHTOB;

2) cobMoieHne cpoKa NosyvyeHus pesynbtata MyHULUNaNbHOW YCNYTu;

3) otcyTCcTBME O0OOCHOBAHHbLIX >Kanob Ha HapyLleHus aaMUHUCTPATUBHOIO
perfiamMeHTa, coBepLleHHble paboTHMKaMu OpraHa;

4) KONNYeCcTBO B3aMMOLENCTBUI 3aaBUTENA C LO/MKHOCTHBIMK nuuamn (6e3 yyeta
KOHCY/NbTaumi):

B3aMMofeilncTeme 3asaButens ¢ paboTHukamm OpraHa wim MOL, npu
NpefoCTaB/IeHUN  MYHULMNANbHOW  YCNyrM  OCYLLECTBNSETCA OAWMH  pa3  npu
NnpeAcTaBieHNN 3a9B/IEHUA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

O4WH pa3 B C/ly4yae Heob6XO4MMOCTW NOJSlyYeHWs pesynbTata MnpefocTaB/ieHUs
MyHuUMNanbHon ycnyrn B OpraHe unu M®L, B hopme 3K3emmnnspa 31eKTPOHHOrOo
NOKYMeHTa Ha ByMaXHOM HocuTere.

MpoLO/IKUTENIbHOCTb OLHOI0 B3aMMOLENCTBUSA 3asaBUTENA C LO/DKHOCTHbIMU
nnuaMy nNpu NpegocTasieHn MyHUUUNANbHOW YCyrn He npeBblaeT 15 MUHYT.

3asBUTENb BNpPaBe OLEHNTb Ka4ecTBO NpeAoCTaBeHNs MyHULMNANbHOW YCyrun ¢
MOMOLLUGIO YCTPOWCTB MOABVKHOW pagnoTeneDOHHOM CBA3W, C  MCMONb30BaHUEM
Pecny611MKaHCKOro noprana, TepMUHabHbIX YCTPOWCTB.

2.15.3. VIH(opmaums 0 xofe NpefocTaB/ieHUss MYHULMNANBHON YCNYrn MOXET
ObITb  MOfyyeHa 3asaBUTENEM B JIMYHOM KabuHeTe Ha EguHOM  nopTarne,
PecnybnukaHckom nopTtane, B OpraHe, ML,

2.15.4. TpefocTaBneHne MYHULUUNANbHOM YCNYrM OCYLLECTBASIETCS B NHOOOM
M®L, no BbIGOPY 3asaBMTENA He3aBMCMMO OT MeCTa €ero >XWMTenbCTBa WM MecTa
(haKTMUecKoro npoxkmeaHua (nNpebbiBaHna) Ha TeppuTopumn Pecnybnmkn TatapcTaH no
3KCTeppUTOPUANIbHOMY NPUHLMNY.

MyHuUMNanbLHada ycnyra B CoOCTaBe KOMMJIEKCHOIO 3anpoca He npesocTaB/ifeTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/e YUUTbIBAKOLLIME OCOOEHHOCTM NPeaoCcTaBeHNs
MYHULMNANbHOW YCYry No 3KCTEPPUTOPMATIBHOMY NPUHLUUNY (B Cy4ae, eciun
MYHULMNaNbHasA ycyra npefocTaBiseTcs no 3KCTeppuTopuanbHOMY NPUHLANY) 1
0CO6GEHHOCTM NPeAoCTaBNEHNSA MyHULMNANBHOW YCNYTN B 31EKTPOHHON hopme

2.16.1. Mpu npefocTaBfEHUN MYHULUNAILHOW YCNYT B 3/1€KTPOHHON opme
3a9BUTE/b BpaBe:
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1) nmonyuuTtb  WMHpopMauMO O MNOPsAAKE M CpoKax  MpeaocTaBfieHUs
MYHUUMNANbHOW YCNyrn, pasMeleHHyo Ha EguvHom noptane, Pecny6/inMkKaHCKOM
noprane;

2) nopjatb 3asB/ieHWe O MPeAoCTaB/eHUM MYHUUUNATbHON YCNYrn W UHble
[NOKYMEHTbI, HE0BX0AUMbIE 415 NPeAoCTaBeHUs MyHULUNAIbLHOW YCyrn, B TOM YuCe
OOKYMEHTbl Y MH(opMaLMIO, 3/1IEKTPOHHbIE 00pa3bl KOTOPbIX paHee Oblv 3aBepeHbl B
COOTBETCTBMM C MYHKTOM 7.2 yacTh 1 ctatbn 16 depepanbHOro 3akoHa Ne 210-d3, ¢
MCMonb30BaHMeM Pecny6/MKaHCKOro noprana,;

3) MoNy4nTb CBeLEHUS O XOAe BbIMOJIHEHUS 3aAB/EHUA O NpPeLoCTaBNeHUN
MYHULMNANbHOW YCYrn, NOLAHHbIX B 3/IEKTPOHHOW (hopMme;

4) OCYLLEeCTBUTb OLEHKY KayecTBa NpejocTaBieHns MyHULMNANbHON YCNYTu;

5) nonyunTb pesynbTaT MNPeAoCTaB/eHUs MYHUUMNaNbHOW Yycnyrn B gopme
3N1eKTPOHHOI0 AOKYMEHTa,;

6) nogatb Xanoby Ha peweHve n aeiicteme (besgeicTene) OpraHa, a Takxe ero
OO/MKHOCTHBIX /AL, MYHUUMNANbHBIX CAYXalMx NocpeacTsom PecnybankaHCKoro
noptana, noptana MefAepanbHOM rOCYAapPCTBEHHOW WH(OPMALMOHHON CUCTEMBI,
obecneumBaroLlein npowuecc AocynebHoro (BHecyebHOro) 06XanoBaHUSA PeLLeHWnid U
nevicteuii (6e3neincTens), COBEPLUEHHBbIX MPU NPefoCTaBNeHUN TFOCYAapCTBEHHbIX U
MYHUUUNANbHLIX  YCAYr opraHamu, MpefoCTaBMAWMUMYA  FOCYAAPCTBEHHbLIE U
MYHUUMNANbHbIE  YCAYrW, WX AO/MKHOCTHLIMW NMUaMK, TOCYAapCTBEHHLIMU U
MYHULUNANbHLIMU CY>KaLlUMU.

2.16.2. ®opmMnpoBaHMe 3aABNEHUSA OCYLLECTB/IAETCA MOCPEACTBOM 3amno/IHEHUA
3/IEKTPOHHON (hopMbl 3aaBfieHMs Ha PecnybnnkaHCKoM nopTane 6e3 Heo6XoAUMOCTU
[0MOJTHUTENIbHOWN Nojaym 3adB/ieHNS B KaKOW-1M60 NHOIN (hopme.

2.16.3. MMpun opmupoBaHnK 3aBNEHNSA 06eCreUnBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAHUA N COXPAHEHWUS 3aABNIEHUSA N UHbIX LOKYMEHTOB,
Heo6X04UMbIX 419 NMPeoCTaB/IeHNA YCYTH;

2) BO3MOXHOCTb 3aM0JIHEHUS HECKONbKMMU 3aABUTENSAMU OLHOW 3/1EKTPOHHOWA
(hopMbl 3aaBNeHUsA Npu obpalleHUn 3a ycnyramu, npeanonaraloliumMmn HamnpasieHune
COBMECTHOTO 3asB/IeHNSA HECKO/IbKUMMW 3aABUTENAMMU,;

3) BO3MOXHOCTb MeyaT¥ Ha BYMaXKHOM HOCUTesle KOMUW 3N1EKTPOHHON (POPMbI
3aaBeHuns;

4) coxpaHeHMWe paHee BBELEHHbIX B 3/IEKTPOHHYIO (hOPMY 3aBNIEHUS 3HAYEHUIA B
NO60 MOMEHT MO XKeNaHWIo0 Mosib30BaTeNs, B TOM YKC/e Npu BOSHUKHOBEHMM OLINBOK
BBOZa 1 BO3Bpare /19 NOBTOPHOIr0 BBOAA 3HAYEHMWIN B 3/IEKTPOHHYIO (DOPMY 3aABNEHNUS;

5) 3anofiHeHMe Mofiel 3NeKTPOHHOW (DOpMbl 3asBNEHUS [0 Hayana BBOfAA
CBEAEHUIN 3asBUTENIEM C WCMOMb30BaHMEM CBEfEHWUIN, pa3MelleHHbIXx B ECUA, u
CBefleHNI, ony6/MKOBaHHbIX Ha PecnybnnmkaHCKOM nopTane, B 4acTW, KacatoLencs
CBELEHWNI, OTCYTCTBYIOLMX B €JMHON CUCTEME UAEHTUDUKALUN N ayTEeHTUDMKaL MK,

6) BO3MOXHOCTb BEpPHYTbCA Ha M0G0 M3 3TanoB 3anofIHEHUA 3N1EKTPOHHOW
(hopMbl 3asB/ieHMS 6e3 NOTepn paHee BBeAEHHOW MHopMaLuu;

7) BO3MOXHOCTb [OCTyna 3asaBUTENs K paHee MofaHHbIM WM 3afB/IeHUAM B
TeYeHNe He MeHee OHOro roja, a TakXe 4acTUUYHO CPOPMMUPOBAHHbLIM 3aAB/IEHUAM - B
TeYeHne He MeHee 3 MeCsLEeB.

2.16.4. 3anuchb 3asBuUTeNein Ha npuem B M®LL (ganee - 3anncb) OCyLLECTBASAETCA
nocpeacTsoM Pecny6/1MKaHCKOro noprana, TenefyoHa KOHTakT-LeHTpa M®L].
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3anaBUTeN0 NPefOCTaBISAETCA BO3MOXHOCTb 3anncu Ha fobble CBOOOAHbIE AN
npvema gaty v Bpems B npejesiax yCTaHOB/NEHHOINO B MHOTO(MYHKUMOHANIbLHOM LEeHTpe
rpagpmka npuema.

3anncb Ha onpefeneHHy0 aaTy 3akaH4MBaeTCsl 3a CYTKW A0 HACTYM/IEHUS 3TOM
farbl.

[na ocyllecTBneHNs nNpeaBapuTebHOM 3anncu nocpeacTBom Pecny6/iMKaHCKOro
noprana 3asBUTENO HEOOXOAMMO yKa3aTb 3anpallvBaeMble CUCTEMOW AaHHble, B TOM
yucne:

(hamuanio, NMs, 0TYeCTBO (MPU HaNNYUK);

HOMep TeneqoHa,;

afipec 3NIEKTPOHHONM NoYuThl (N0 XeNaHuto);

XenaeMyo aaty u Bpems rnpriema.

B cnyyae HeCcOOTBETCTBMS CBeAeHWI, KOTOpble COOOWWUA 3asaBuUTeNb Mpu
npeABapuTe/IbHON 3anucu, LOKYMeHTaM, MpeAcTaBfieHHbIM 3asaBUTENemM Mpu JIMYHOM
npueme, npefBapuTenbHas 3anucb aHHYNPYETCS.

Mpn ocyLwecTBNEeHNUN NpeaBapuUTesibHOM 3anucu 3asBUTEN0  0becneyvnBaeTcs
BO3MOXHOCTb pacneyaratb Ta/lOH-NOATBEPXAeHMEe. B cnydvae, ecnv 3aaBUTENb
COOOWMT afpec 3MeKTPOHHOM MNOYTbl, HA YKa3aHHbIA ajpec TakXe Hanpas/seTcs
MH(OPMaLMa 0 NOATBEPXKAEHMM NPeLBapuUTeNIbHON 3anncy C yKasaHUeMm fatbl, BpeMeH
1 MecTa npuemMa.

Mpu ocyLWecTBNeHMN NpeABapuUTEe/IbHON 3anucu 3asBuTe/lb B 0053aTe/IbHOM
nopsaake MHMOPMUPYETCH O TOM, YTO NpefBapuUTeNbHAdA 3anncb aHHYNNPYETCS B Clly4vae
ero HesiBKM No UcTedeHnn 15 MUHYT C Ha3Ha4YeHHOr 0 BPEMEHU Mpuema.

3asBuTENb B /1060€ BpeMs BrpaBe 0TKa3aTbCA OT NpeABapuTeIbHOM 3anncm.

3anpeltaeTca TpeboBaTb OT 3afBUTENS COBEPLUEHUS WHbLIX AENCTBWIA, Kpome
MPOXOXAEHNA NAEHTUPMKALMN N ayTEHTU(MKALMUN B COOTBETCTBMM C HOPMATUBHbLIMU
NMpaBoBbIMM akTamu Poccuiickoin ®Pefepaunn, yKasaHus Lenu npueMa, a Takxe
NpefoCTaBNeHNs CBeLeHWNA, HeoOXOAMMbIX ANA pacyeTa A/IMTENIbHOCTU BPEMEHHOIO
MHTepBasa, KOTOpbliA HE06X0AMMO 3a6pOHMPOBATL AN Npuema.

3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKU BbINO/THEHMS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPAAKY UX BbIMOMHEHWS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHWSI aAMUHUCTPATUBHbIX NpPoLeLyp B 3/1eKTPOHHOW hopMe, a TaKxXe

0COGEHHOCTM BbIMOIHEHMSA aAMUHMUCTPATUBHbIX NpoLeLyp B
MHOTO(hYHKLUMOHANbHbIX LeHTpax

3.1. OnucaHve nocnefoBaTeNbHOCTW AeACTBUM NpY NpefocTaB/IeHNM
MYHULMNALHOR YyCNyru

3.1.1. MpeAocTaBneHne MyHULMNANbHOW YCNYyry BKNOYaeT B cebs cnefytolme
aAMVHUCTPATMBHbIE NPoLEeaypbl:
1) KOHCYNbTUPOBAHWE 3aBUTENS;
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2) NPUHATE W PacCMOTPEHME KOMIM/EKTa [OKYMEHTOB, MpeAcTaB/ieHHbIX
3asBUTENEM,;

3) HanpaBneHne MeXBeJOMCTBEHHbIX 3aMpoCcOB B OpraHbl, y4yacTBylOLiMe B
NpeAoCTaBNEHNN MYHULMNANLHONR YCNyru;

4) NoAroToBKa pe3ynbTaTta MyHULMUNaIbHOW YCNyru;

5) 3aKNOYeHMe 0roBopa

6) Bblgaya (HanpaeneHne) 3asBUTeNO pe3ynbTaTa MyHULMNANbHON yCnyru;

7) McnpaBneHne TEXHUYECKNX OLLMOOK.

3.2. OKasaHue KOHCy/bTaluii 3a9BUTENHO

3.2.1. OCcHOBaHMeM Hayana BbIMNOJHEHUA ALMWHUCTPATMBHOW  MNpoLesypbl
ABNISleTCA O06palleHWe 3asaBUTENS MO BOMpPOCaM, CBf3aHHLIM C NpefoCTaB/IeHVEM
MYHULMNANLHOW YCNyTW.

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHUE
aflMVHNCTPaTMBHOWN NpoLesypbl, ABNAETCS:

npu obpalleHnn 3aasutend B MOL, - paboTHUK MPLL;

npu obpaweHnn 3aaButens B OpraH - cekpetapb Kcnonkoma (panee -
LO/IXHOCTHOE /INLL0, OTBETCTBEHHOE 3@ KOHCY/IbTUPOBaHKE).

3.2.2. 3asBUTeNb BrpaBe 00paTUTbCA 3a KOHCY/NbTauMenl O Nnopsfake M Cpokax
NpefocTaBNeHNs MyHUUMNaNbHOW ycnyrn B M®L, nuyHo ¥ no TeneoHy W
3N1EKTPOHHOW nouTe.

PaboTHMK M®L], KOHCYNbTUPYET 3asBUTENA, B TOM 4uCle Mo cocTasy, (hopme
npeAcTaBnseMoit JOKYMeHTaUUM U ApyrumM Bonpocam NS nofiyvyeHns MyHULMNasbHOW
yCcnyru.

3aaBUTelb  MOXET MOMy4YUTb MHMOPMaLUIO O MOpAAKe npefoCcTaB/eHns
MYHULMNANbHOW ycnyrn Ha opuumnansHom carite M®L, http://mfcl6.tatarstan.ru.

ALMUHUCTPaATUBHbIE npoLleaypbl, YCTaHaB/IMBAEMble HACTOALWMUM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNS.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHBLIX  npoueayp  ABNAKOTCA:
KOHCY/bTauus Mo coctaBy, (opMe MpeAcTaBNseMOM [AOKYMeHTauuu W Apyrum
BONpOcam, HeO6X0ANMBIM A4/ NOTYYEHUS MYHULMNANBHON YCNYyTW.

3.2.3. 3asBuTeNb BnpaBe 06paTUTbCA B OpraH Mo TeneoOHY W 3/1EKTPOHHOWA
noute, a TakKXe MONY4YUTb KOHCY/bTauuio Ha Pecny6/MKaHCKOM nopTane, caiTe
OpraHa 0 nopsgKe 1 cpokax npegocTasieHns MyHULMNATbHOW YCyr, B TOM YMCe Mo
cocTaBy, (popme NpefCcTaBnseMOin AOKYMeHTaUMM U ApYrUM Borpocam A8 MoslyyeHus
MYHULMNANbHOW YCNYTW.

[OMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWe WHGOpMUpYeT
3aABMTENs B COOTBETCTBUU C TpeboBaHMAMU MyHKTa 1.3.4 aoMUHUCTPATUBHOIO
pernameHTa.

ALMUHUCTPATUBHbIE nNpoLefypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MYHKTOM,
BbIMOJIHAKOTCA B TeUYEHME Tpex paboumnx fHei o AHA NOCTYNIeHNUs obpaLleHus.

PesynbTaTaMn  BbIMNO/MIHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
KOHCY/bTauuMn no cocTaBy, (opme MNpeAcTaBisSeMOn [OKYMeHTauum w  Apyrum
BONpOcam, HeO6XOANMBIM A4/ NOTYYEHUS MYHULMNANBHON YCNyTH.
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3.3. TpUHATNE 1 PaCCMOTPEHNE KOMM/EKTA AOKYMEHTOB,
NpeACTaBNeHHbIX 3asiBUTENEM

3.3.1. lMpuem [OKYMEHTOB A/1A MPeAoCcTaBeHUs MyHULMNANbHOW YCNyrn yepes
M®LL nnn yaaneHHoe paboyee mecto MOLI.

3.3.1.1. 3aasutens (NpefctaBuTens 3adasuTens) obpawaetcd B ML, ¢ 3anpocom
O MNpefocTaB/eHUM  MYHULUUNAbHOW YCnyrm W nNpeacTaBnseT  LOKYMEHTbl B
COOTBETCTBMM C MYHKTOM 2.5 afIMMHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHUK M®LL, Beaywnii npuem 3asiBNeHNIA:

onpeensert npeameTt obpalleHus;

YO0CTOBEPSAET NYHOCTL 3aABUTENS;

MPOBOAUT MPOBEPKY NOHOMOYUMIA NLA, NOAAKOLLEr0 AOKYMEHTbI;

MPOBOAWUT MPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NYHKTE 2.5 aAMUHUCTPATUBHOIO pPernameHTa,;

3arno/IHAET 3/IEKTPOHHY0 (hopmy 3aaBneHns 8 ANC ML,

npu NPefoCTaBNEHUN  AOKYMEHTOB,  YKa3aHHbIX B MyHKTe 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha  OyMaXHOM  HOCWTENe,  OCYLLecTBAseT
CKaHMpoBaHue npeacTaBNEHHbLIX JOKYMEHTOB;

pacneyaTbiBaeT 3aaBneHne ns AIC MeL;

nepefaeT 3aABUTENI0 Ha NPOBEPKY U MNOAMNUCAHME;

nocne nognncaHna ckaHnpyeTt nognuncaHHoe 3aasneHne 8 AIC MoL;

sarpy>xaet B8 AVIC M®LL 1oKyMeHTbI, NpeAcTaB/EHHbIe B 3/1EKTPOHHON (hopme
WIN 3N1EKTPOHHbIE 06pa3bl OTCKAaHMPOBAHHLIX LOKYMEHTOB, (hOPMMPYET 3/1eKTPOHHOE
neno;

BO3BpalllaeT NMOANUCaHHOE 3asB/IEHNE N OPUTUHASbI BYMaXKHbIX LOKYMEHTOB;

BbIAAET 3aABUTENIO PacnUCKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaTUBHbIE MpoLUefypbl, YCTaHaB/IMBAEMbIE HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBuUTeNs.

Pe3ynbTaTaMy BbINONHEHUA aiMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTNpaBKe 3asaB/eHNE U NaKeT AOKYMEHTOB.

3.3.1.3. PaboTHUK M®L| HanpaBnseT nakeT [OKYMEHTOB, MPUHATbIX OT
3aaBuTend B OpraH B 3/IEKTPOHHON (hopme (B COCTaBe MaKeTOB 3/IEKTPOHHbLIX Aen) B
TeYeHMe OfHOro paboyero fAHA CO [HA OOpalleHWs 3asBUTENs B CTPYKTYPHOe
nogpasgeneHve MoLl.

Pe3ynbTatamy BbINOMHEHUSA aAMUHUCTPATUBHLIX NPoLeayp ABNAIOTCA: 3adBeHNne
M NakeT [OKYMEHTOB (3/IEKTPOHHOE [efi0), HanpasfeHHble B OpraH, MOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. MprveM [OOKYMEHTOB [ANs MpeAoCcTaB/eHMs MYyHUUMNaNbHOM Yycnyrn B
3NeKTPOHHOI hopme vepe3 Pecny6nMKaHCKNA nopTain.
3.3.2.1. 3asBuTeNb ANA Nofjayn 3asBneHUs B 3MEeKTPOHHOW (hOpMe BbIMOMHSET

cneayolme aencTems:

BbIMOHSAET aBTOPU3ALNIO;

OTKPbIBaET POPMY 3/MIEKTPOHHOTO 3asB/IEHNS;

3anofiHAeT  (hOpMy  3/IEKTPOHHOIO  3asB/IeHWs,  BK/IOYAKOLLYK  CBefeHus,
HeobXxoAnMmble 1 0653aTeNbHbIe AN NPeA0CTaBNeHUS MyHULUNANBbHOW YCNYTHK;
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NpUKpennseT LOKYMeHTbl B 3/1eKTPOHHOW (DOpMe WM 3NEeKTPOHHble 06pasbl
[OKYMEHTOB K (JOPMe 3/1eEKTPOHHOIO 3aAB/IeHMA (MPU HEO6XOANUMOCTK);

NoATBEPXKAAeT (hakKT O3HaKOMJIEHUA W COrnacus € YCMOBUAMWU U MOPALKOM
NpeLoCcTaBNeHNs MYHULMNANBHON YCNYyr B 3NeKTPOHHOW (opMme (ycTaHaBnMBaeT
COOTBETCTBYHOLLYI OTMETKY O COr/iacm B POPMe 3N1EKTPOHHOIO 3asAB/IEHNS);

MOATBEPXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3/1EKTPOHHOI 0 3asB/1IeHNA);

oTnpasnseT 3anosIHeHHoe 3NEeKTPOHHOE 3adB/ieHne (HaXXumaet
COOTBETCTBYHOLLYI KHOMKY B (DOPME 3/1EKTPOHHOIO 3asB/IEHMNSA);

3/IEKTPOHHOE 3asB/IeHNe TMOAMNNCbIBAeTCA B COOTBETCTBMM C TPebOBaHMAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pPernameHTa;

nosyyaeT yBefloM/ieH e 06 OTNPaBKe 3/IEKTPOHHOTO 3aAB/IeHNS.

dopmaTHO-Nornyeckas NnpoBepKa ChOPMMNPOBAHHOIO 3aAB/IEHNS
OCYLLLeCTBNAGTCA MOC/Ee 3anO/IHEHUS 3aABUTENIEM KaXOro W3 Mofiel 3/1eKTPOHHOW
(hopmbl 3a8BneHUsA. TTpK BbISBNIEHUM HEKOPPEKTHO 3aro/IHEHHOrO MO/ 3/IEKTPOHHOWA
(hopmbl  3asBNEHNA 3asaBUTENb YBEAOM/ISETCS O XapaKTepe BbISB/EHHOW OLWNOKN K
nopsaake ee  ycTpaHeHus nocpeacTBOM NH(OPMALMOHHOTO coobLLeHns
HenocpeACTBEHHO B 3/IEKTPOHHOIN (POPMeE 3asABEeHNS.

ALMUHUCTPaTUBHbIE npoLeaypbl, YCTaHAB/IMBAEMble HaCTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNs.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHLIX  nNpoueayp  ABAAKTCA:
3NEeKTPOHHOe pfeno, Hanpas/feHHoe B OpraH MOCPeACTBOM CUCTEMbI 3/1IEKTPOHHOrO
B3aMMOLENCTBUSA.

3.3.3. PaccmoTpeHmne KoMniekTa JOKYMEHTOB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbINOJHEHUA aAMUHUCTPATMBHON nNpoLuesypbl
ABNIAETCA MOCTYMNJieHNe 3aAB/IEHUA W  WHbIX [LOKYMEHTOB, HE0OXO0AMMbIX [Ans
NpefocTaBNeHNS MyHULMUMANbHOW YCYTW.

[omKHOCTHBIM ~ uoM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbIMOJIHEHME
aflMMHUCTPaTMBHOW  npouefypbl  ABNSETCA  cekpeTapb Wcnonkoma (ganee -
[0/HKHOCTHOE NNLO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB):

3.3.3.2. [JO/HKHOCTHOE N1L0, OTBETCTBEHHOE 3a MNMPUEM [LOKYMEHTOB, B C/lyyae
obpalLeHna 3a9BUTENSA C 3aAB/ieHMeM B OpraH:

onpeenseTt npeameT obpalleHns;

yCTaHaB/MBAET IMYHOCTbL 3a9BUTeNS,;

MPOBOAUT MPOBEPKY NMOSHOMOYUIA NnLA, NOLAKOLLEr0 LOKYMEHTbI;

MPOBOAUT MPOBEPKY COOTBETCTBUSA [LOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B
MyHKTE 2.5 aAMUHUCTPATMBHOIO  pernameHTa, NPOBepKYy  COOTBETCTBUA
NMPeAcTaBNeHHbIX  JOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuAM  (Hag/exallee
O(hopM/IeHNe KOMWUIA [OKYMEHTOB, OTCYTCTBUE B AOKYMEHTax MOAYUCTOK, NPUMUCOK,
3a4ePKHYTbIX C/I0B U UHbIX HE OrOBOPEHHbIX UCMPaB/IEHN);

3anofiHAeT  3MIEKTPOHHYH  popMy  3aB/IEHUMS B aBTOMATU3UPOBAHHOM
MH(OPMALMOHHOW CUCTeMe, MNpefHa3HA4YeHHON [N OKa3aHWUA TOCYAApCTBEHHbIX U
MYHULMNANbHBLIX YCNYT;

npwu npefoCTaBNEHUN  OOKYMEHTOB,  YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHta Ha  OyMaXHOM  HOCWUTene,  OCYLLeCcTBAseT
CKaHMpoBaHue npeacTaBNeHHbIX JOKYMEHTOB;
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pacneyartbiBaeT 3aAB/IEHUE;
nepefaeT 3aABUTENI0 Ha NPOBEPKY U MOAMNUCAHME,;

nocne NOAMNMUCaHUA CKaHUPYET NOAMNNCAHHOE 3asB/IeHNeE,;

3arpy»>aet B aBTOMaTM3MPOBAHHYHO NH(OPMaLNOHHYHO cucTemy,
npefHasHayYeHHY0 A1 OKas3aHWA T[OCYAAapCTBEHHbIX W MYHUUUNANbHBLIX YyCayr
OOKYMEHTbI, MNpPeACTaB/ieHHble B 3/IEKTPOHHON (DOpPMe WAM 3/IEKTPOHHble 06pasbl
OTCKaHMPOBaHHbIX JOKYMEHTOB, (DOPMUPYET 3/1IEKTPOHHOE [Eefo;

BO3BpalllaeT MOAMUCAHHOE 3asB/IEHWE W OpPUTUHANIbl OYMaXKHbIX [LOKYMEHTOB
3aABUTENIO;

BblaeT 3aABUTENI0 PacnuCKy B NpUemMe [LOKYMEHTOB.

B cnydyae Hanmumsi OCHOBaHWIA ANsi 0TKasa B MPUemMe AOKYMEHTOB [O/HKHOCTHOE
NNL0, OTBETCTBEHHOE 3a MNpWeM [OKYMEHTOB, YBeJOM/AeT 3asaBUTENA O Halinuumu
NpenaTCTBUA A4N1F NpUemMa 3asBleHNs U BO3BpaLaeT eMy AOKYMEHTbl C 06bACHEHUEM
COAepXXaHUs BbIAB/IEHHbIX OCHOBaHWIA 415 0TKa3a B Npueme LOKYMEHTOB.

3.3.3.3. LOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, Moc/e
MOCTYM/EHNA LJOKYMEHTOB Ha pacCCMOTPEHME:

NMpucBanBaeT 3asB/IEHNI0 HOMEP B COOTBETCTBUM C HOMEHK/IATYPOW Aen n ctatyc
«['1poBepKa JOKYMEHTOB»;

M3yyaeT MNOCTYNUBLUWE 3NIEKTPOHHbIE [Jena, B TOM YWUCNE TMPUNOXKEHHbIE
3a8BUTENEM LOKYMEHTbI B 3/IEKTPOHHON (HOPMeE U 3/1eKTPOHHbIE 06pa3bl JOKYMEHTOB;

NMPOBEPSET KOMMIEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepsieT CcO6MOAEHNE YCNOBUWA [eNCTBUTENIbHOCTU 3M1eKTPOHHOW nognucu,
nocpeacTsoM obpauwleHms K EauHomy noptany (B cliydae, €CnM 3asaBUTENEM

npeacTaB/EHbI 3N1eKTPOHHbIE LLOKYMEHTBbI, noAnuncaHHbIe YCUNEHHOM
KBaMPULMPOBAHHON 3NEKTPOHHOW MOAMUCHIO).
Mpwn Hannuum OCHOBaHWH, npeayCcMOTPEHHbIX NYHKTOM 2.7.1

aAMUHUCTPATMBHOIO pernameHTa, NOAroTaB/MBaeT MPOEKT pelleHns 06 OTKase B
npmeme AOKYMEHTOB, HEOOX0AUMbIX ANA NPeaocTaBeHNs MyHULMUNabHOR YCYTI.

B cnyyae, ecnu B pe3ynbTate MPOBEPKM YCUNEHHOW KBa/IMhULMPOBAHHOW
3MIEKTPOHHON MOAMNUCK BbISIBNEHO HECOOMOAEHNEe YCNOBUIA ee AeACTBUTENbHOCTH,
MPOEKT pelueHns 06 OTKase AO0/HKEH cofepxxaTb MYHKTbl cTatb 11 depepasibHOro
3aKoHa Ne 63-P3, KOTOpbIe NMOCNYXWU/IN OCHOBaHMEM [AN19 ero NMpUHATUA.

[MpoeKT pelleHNss 06 OTKase B TMpPUeMe [JOKYMEHTOB, He0ob6XoAuMMbIX Afid
NpeaocTaBNeHns MYHUUMNANbHON YCNyrn, C yKa3aHWem nNpuyMH OTKasa (B Cnyuae,
ecnin  OCHOBaHMS [ANnA O0TKasa B MNpuvemMe [OKYMEHTOB, HeobXoauMbIX — Ans
npeaocTaBfieHNss MyHULMMNANbHON YCNYyrn, CBsA3aHbl C HapyLleHWeM YCTaHOB/IEHHbIX
TpeboBaHWUI K TakKUM [OKYMeHTaMm, OCHOBaHWsi A5 OTKa3a B Mpueme [JOKYMEHTOB
OO/DKHbl  cofepxXaTb WH(oOpMauuto 0 HaMeHOBaHWWM [OKYMEHTOB (MHgopmauunn,
CBeAieHNIA), KOTOpble He MpeAcTaBfeHbl, COAepXaT HeAoCTOBepHble ©  (Un)
NPOTUBOPEUNBLIE CBEAEHUS, 0(DOPM/IEHBI C HApPYLLUEHNEM YCTaHOBNEHHbIX TPeboBaHMI),
HanpaB/ISeTCA Ha CcorjiacoBaHMe B YCTaHOB/IEHHOM MOPsiAKe MOCPeACTBOM CUCTEMbI
3/1EKTPOHHOI0 A4OKYMEHT0060poTa.

CornacoBaHne nMpoeKTa pelleHns 06 OTKase B nNpueme [OKYMEHTOB,
HEOOX0AUMbIX [ANs NPefOCTaBNeHUs MYHUUUNANbHOW YCNYyrn, OCYLLECTBMSETCA B
nopsake, NpefyCMOTPeHHOM NYHKTOM 3.5.3 aAMWUHUCTPATMBHOIO persiaMeHTa.
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B cnyyae OTCYTCTBMA OCHOBaHMI A/ OTKasa B MNpUeMe [OKYMEHTOB,
npeayCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, AO/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB, B TeyeHue O4HOro paboyero AHA CO AHA
MOCTYMN/IEHNA 3aAB/IeHNSA, HanpaBiseT 3aaBUTENI0, YKa3aHHbIM B 3adB/IeHUN CNOCO6OM,
yBeloOM/IEHE O MOCTYN/IEHUN 3aABMIEHUS, COAepXKallee BXOAALWMIA PerncTpaumoHHbIN
HOMep 3asB/leHWs, [aTy MNONYYeHWs 3asBfieHUs, MNepeyeHb HauMeHOBaHWI (Dainsios,
NpeAcTaBNeHHbIX K HEMY [JOKYMEHTOB, [aTy MONYYeHUs pesysibTata MyHULUNaIbHOW
YCNyru.

3.3.3.4. VcnonHeHWe npouepyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  pernaMeHTa, nNpuv  HalMuymMm  TEXHUYECKON BO3MOXKHOCTM
OCYLLECTBNAETCA B aBTOMaTMYECKOM PeXume C UCMo/b30BaHWEM aBTOMAaTU3NPOBaHHOM
MH(OPMALMOHHOW CUCTeMbI, MpeAHa3HaYeHHOW A1 OKas3aHMs roCyLapCTBEHHbIX W
MYHULUMUNANbHBLIX YCNYT.

3.3.3.5. AAMUHUCTpaTMBHbIE NpPOUEAYypbl, YyCTaHaBNMBaeMble MNYHKTOM 3.3.3
aAMWUHUCTPATMBHOIO pernamMeHTa, BbIMOMHAKTCA B TeyeHMe OAHOro pabodyero AHA CO
OHSA NOCTYNNeHUs 3a9B/1EHUA HA PaCCMOTPEHMe.

PesynbTaTamy BbIMOSHEHNSA aAMUHUCTPATUBHBIX MPOLEAYP ABNAOTCA: NPUHATbIA
Ha PacCMOTPEeHWE KOMIMIEKT AOKYMEHTOB WAW MPOEKT pelleHus 06 OTKase B mpueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPef0CTaBNeHNSA MYHULMNAIbLHOR YCyTW.

3.4. HanpaBneHme MEXXBEAOMCTBEHHbIX 3anpocoB B OpraHbl, y4aCTByHOLNE B
npegoctaBneHN MyHMLLMﬂaﬂbHOﬁ YCnyru

3.4.1. OCHOBaHMEM Hauvana BbIMONHEHUS aAMWHUCTPATUBHON nNpoueaypbl
ABNIFIETCA MOMYyYEHNE [O/MKHOCTHLIM fiMLOM (PabOTHMKOM), YMOSHOMOYEHHbLIM Ha
BbINO/IHEHNE aMWUHUCTPATUBHOW Npouedypbl, OT LO/MKHOCTHOro nvua (paboTHUKA),
OTBETCTBEHHOrO 3a NpuemM LOKYMEHTOB, NMPUHATLIX OT 3aABUTENA LOKYMEHTOB.

[OMKHOCTHBIM ~— IMyoM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbINOJIHEHME
aAMWUHUCTPATMBHOM  npoueaypbl, SBNSETCA  cekpeTapb Wcnonkoma (ganee -
LO/IXHOCTHOE /1MLL0, OTBETCTBEHHOE 33 Hanpas/ieHVe MeXXBeLOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [10/HKHOCTHOE NNL0, OTBETCTBEHHOE 3a Hanpas/ieHNe MeXXBeLOMCTBEHHbIX
3anpocos, (hopMUpPYyeT U HanpaefseT B 3/1IEKTPOHHON (POpMe MOCPeAcTBOM CUCTEMbI
MEeXBEJOMCTBEHHOI0 3/IEKTPOHHOIO B3aMMOZencTBus (Npu OTCYTCTBUM TEXHUYECKOWA
BO3MOXHOCTU - WHbIMK Crocobamu) 3anpocbl O MNpPefoCTaBNEHUN [OKYMEHTOB W
CBeAieHNIA, NPeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

ALMVHUCTPATUBHbIE MNPOLEAYpPbl, YCTaHaBMMBAaEMble HACTOALWMM MYHKTOM,
BbIMOHAKOTCA B leHb NPUHATUSA 3a5B/IEHNS HA PACCMOTPEHME.,

PesynbTatamy  BbIMOMHEHNA  aAMWHUCTPATMBHbLIX  NPOLEAYp  ABNAKOTCA:
HanpaB/neHHble B oOpraHbl BfactM u (UaM) NOABEAOMCTBEHHbIE OpraHam B/iacTu
OpraHu13aLmm 3anpocsl.

3.4.3. Cneymannctol  MNOCTaBLIMKOB  AaHHbIX Ha  OCHOBaHMM  3anpocos,
MOCTYNUBLUMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOI0 3/IEKTPOHHOIO B3auMMOAENCTBUS,
NpefoCTaBNAKT 3anpalinBaemble [OKYMeHTbl (MH(OpMauuio) wWan  HanpasnsoT
yBEOM/NIEHNA 06 OTCYTCTBUW [LOKYMeHTa W (M1M) UHGOopMauuK, HeobXOoAMMbIX ANS
npeaocTaBNeHns MyHULMNaNLHON yCcnyrn (ganee - ysefoMIeHNe 06 0TKase).
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AOMUHUCTpaTUBHbIE nNpouefypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbINO/IHAKOTCA B TeYeHWe MATU [HEN CO AHS MNOCTYMNeHUs MeXBeAOMCTBEHHOIO
3anpoca B opraH Wnn opraHusauuio, NpesoctaBnfloLlne AOKYMEHT M MHGopMaLnio,
€C/IN UHble CPOKM MOArOTOBKM W HanpaB/eHUs 0TBeTa Ha MeXBeLOMCTBEHHbIN 3anpoc
He YCTaHOB/IeHbl (efepasibHbIMX 3aKOHaMK, MPaBOBbIMU akTamu [1paBUTeNbCTBA
Poccuitickoin defepaumm U NPUHATLIMA B COOTBETCTBUM C (PefepaibHbIMU 3aKOHaMu
HOPMATUBHbLIMU NPaBOBbIMY aKTamun Pecnybnmkm TatapcTaH.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHWUCTPATMBHLIX  Mpouedyp  ABNAKOTCA:
[NOKYMEHTbI (CBeAeHUs), Heo6XoAnMble AN NPefOCTaBNEHUS MYHULMNANIbHON YCyru,
nnbo yeefom/ieHMe 06 OTKase, HamnpaBNeHHble LO/MKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a Hanpas/ieHne MeXXBeAOMCTBEHHbIX 3arpOoCoB.

3.4.4. JonXHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpasieHne MeXBe4OMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpalinBaemble yepe3 cCUCTEMY MEXBELOMCTBEHHOr0 3/1EKTPOHHOI0
B3aMMOENCTBMSA  [OKYMeHTbl (CBefeHus), HeobXxoAuMble [Ans  NpefocTaB/eHUs
MYHULMNANLHOW ycnyrun, mbo yBefomeHne 06 0TKase NMpu OTCYTCTBMM AOKYMEHTA U
(nnn) nHdopmaunn;

npu HaIMumm OCHOBaHWMH, npefyCMOTPEHHbIX NYHKTOM 2.7.1
aOMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/AMBAET MPOEKT pelleHnd 06 OTKase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 MPefoCTaBIeHUs MyHULUNaNbHOW YCNYTI.

[MpoekT peweHns 06 OTKase B MpUeMe [OKYMEHTOB, He0oOXOAuUMbIX Afif
NpefoCcTaBNeHNs MYHUUMNaNbHOW YCNYrn, € yKasaHWeM MpuuMH oTKasa (B C/yuae,
ecniM OCHOBaHWA [N 0TKasa B MpPUEME [OKYMEHTOB, Heob6XO4MMbIX NS
NpeLoCTaBNeHNs MYHUUWUMaNbHOW YCNYrn, CBf3aHbl C HapyLlUleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [N1S OTKasa B MpuemMe LOKYMEHTOB
LO/KHbI  cofepXaTb WH(OpMauMio O HavMeHOBaHWW [OKYMEHTOB (MH(opmauuu,
CBefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXaT HeaoCcToBepHble U (UK)
MPOTMBOPEUUBbIE CBEAEHUS, O)OPMIIEHBI C HAPYLUEHNEM YCTAHOB/IEHHbIX TPe60BaHM),
HanpaB/AeTCA Ha cornacoBaHWe B YCTaHOB/IEHHOM MOpsAKe MOCPEACTBOM CUCTEMBI
3/IEKTPOHHOr0 [OKYMeHT0060pOTa.

CornacoBaHne npoekTa peweHns 06 OTKase B MpPUEME [OKYMEHTOB,
HeOOXOAMMbBIX AN NpPefOCTaB/eHNS MYHULUMMANbHOW YCNyru, OCYLLEeCTBASETCA B
nopsake, NpefycMOTPeHHOM NYHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernaMeHTa.

ALMWUHUCTPaTUBHbIE MpoLefypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MNMYHKTOM,
BbINOJIHAKTCA B ieHb MOMyUYeHNUS CBELEHNIA N0 MEXBeLOMCTBEHHbIM 3anpocam.

PesynbTaTaMn  BbIMNO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAKOTCA:
[OOKYMEHTbI (CBeAeHUs), Heo6XoAnMble AN NPeLOCTaBNEHUS MYHULMNANBHON YCyrw,
MPOeKT pelweHns 06 oOTKkase B MpPUMEME [OKYMEHTOB, HEO0OXOAUMbIX — ANS
NnpefocTaBNeHNs MyHULUNANbHOW YCYTW.

3.4.5. VcnonHeHue npoueayp, YKasaHHbIX B nNyHkTax 3.4.2, 344
aflMVHUCTPATMBHOIO  perfaMeHTa, nNpuv  HaIMuyMM  TEXHUYECKON  BO3MOXHOCTU
OCYLLLeCTBNAETCA B aBTOMaTMYECKOM PeXume C UCMOMb30BaHWEM aBTOMATU3NPOBAHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW AN OKa3aHMs roCyLapCTBEHHbIX U
MYHUUUNANbHLIX YyCcnyr, B TOM 4uUCNe C MOMeHTa perucTpaunn 3asBfeHns B
COOTBETCTBMMU C NYHKTOM 2.13 aAMWUHUCTPATUBHOIO pPeErfameHTa.
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3.4.6. MakcumasnbHbIA  CPOK  BbIMOMHEHUS  afiMUHUCTPATUBHBLIX MpoLueayp,
yKa3aHHbIX B MyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, COCTaBNseT NATb paboumx
AHE.

3.5. MoaroToBKa pesyibTata MyHULUNAIbLHON YCyru

3.5.1. OcHoBaHMeEM Hayana BbINOMIHEHUA aAMUHUCTPATMBHOM nNpoueaypbl
ABNAETCA NOCTYMN/JeHNe OT AO0/MKHOCTHOrO /nua, OTBETCTBEHHOro 3a HarnpasieHue
MEXBEe[OMCTBEHHbIX  3arpocoB, AOKYMEHTOB (CBeAEHWIA), Heob6XoAMMbIX AN
npeaocTaBNeHNs MyHULUMNANbHOWR YCNyTI.

[OMKHOCTHBIM  /INLOM, OTBETCTBEHHbIM 32 BbINOJIHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABNSETCA CcekpeTapb lMcnonkoma (manee -  AO/MHKHOCTHOE  /ivLO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y/bTara NpeAocTaBNeHns MyHULMNAIbHON YCyri).

3.5.2. [lO/DKHOCTHOe /nLO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3ysbTarta
npeaocTaBNeHns MyHULUMNANbHON YCNyru:

paccmatpmBaeT CPOPMMPOBAHHbLIA KOMMIEKT AOKYMEHTOB, HE0b6XOoAMMbIX NS
npeaocTaBfieHNss MyHULMUNaNbHON YCNyru;

NMpU BbISBNEHUN OCHOBaHWA ANs OTKasa B MPeAocTaBNeHUN MYHUUMNANbHOM
YCNYTW, YKa3aHHbIX B NyHKTe 2.8.2 afMWHUCTPATMBHOIO persiamMeHTa, noAroTaBinBaeT
MPOEKT pelleHNd 06 OTKase B MPeAOCTaB/EHUN XXUMIOr0 MOMELLEHNA MO [A0roBopy
HaillmMa CNy>Xe6HOro >KWI0ro MOMELWEHUsl, NpPXU  OTCYTCTBUM TaKMX OCHOBaHWUM
noaroTaBNMBaeT OTBET 3adABUTEN0O O MPeAoCTaB/IEHUM XKWUIOT0 TMOMELEeHNa no
[0roBOPY HalMa Cny»e6HOro XXMNoro NoMeLLeHns;

B CNyyae OTCYTCTBMA OCHOBaHWI N5t 0TKas3a B NPefoCTaB/eHNN MyHMULMNANbHOW
YyCNnyru, npeayCcMOTPEeHHbIX MNYHKTOM 2.8.2 aAMUHUCTPaATUBHOIO pernamMeHTa, Mo
nToram  pacCMOTPeHUs  JOKYMEHTOB,  He0OXOoAMMbIX  ANnd  MpefaocTaBieHus
MYHMULMNANbHON  yCNyru, MNOArOTaBAMBAET MPOEKT pacnopsbkeHms OpraHa o
NpeaocTaBNeHNN TPaXAaHWHY XXUNOT0 NMOMELLEHNS N0 A0roBOPY Hailma CnyXXebHoro
YXNNOTo NOMELLEeHNS;

Hanpas/nfeT NOArOTOBMEHHBbIN NPOeKT pe3ynbTata npegocTaBneHNs
MYHMLMMNANLHON YCNYrM Ha corfiacoBaHWe B YCTaHOB/IEHHOM MOpsiAke MNOCpeAcTBOM
CUCTEMbI 3M1EKTPOHHOI0 AOKYMEHTO060pOTA.

AQMUHUCTPaTUBHbIE nNpoueaypbl, YCTaHaBMBaeMble HACTOALWMM MYyHKTOM,
BbIMOIHAKTCS B TEYEHUE ABYX Paboumnx [AHEi.

Pe3ynbTaTaMn BbINO/IHEHNA aAMUHUCTPATUBHbLIX NPOLEAYP ABAAKOTCA: NPOEKThI,
Harnpas/ieHHbIe Ha COornacoBaHue.

3.5.3. CornacoBaHne u nognucaHue npoeKTa pesynbTata MpPefoCTaBNeHNA
MYHULMNANLHON ycnyrn (ganee - MNPOEKTbl [OKYMEHTOB) OCYLLECTBASETCA [/1aBON
CenbCKoro noceneHnsa (ganee - Pykosoautens OpraHa).

[MoAroToB/ieHHbIE MPOEKThbl AOKYMEHTOB, MMelLl e 3amMmeyaHus, BO3BpallaroTca
Ha O0paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfnbTata MYHULMNaibHON
ycnyrun. Tlocne ycTpaHeHWs 3aMeYaHWnin MPoeKTbl [JOKYMEHTOB MOBTOPHO rMepedatoTcs
[NA cornacoBaHms 1 nognmcaHuns.

PykoBogutens OpraHa npu pacCMOTPEHUN NPOEKTOB AOKYMEHTOB MPOBepPSeT
cobnoeHve agMUHUCTPATUBHOIO perfiameHTa AO/MKHOCTHbIMK nuuamn OpraHa B
4yacTW CPOKOB BbINONIHEHUA aAMUHUCTPATUBHLIX NpoLeayp, UX nocnegoBaTeibHOCTU U
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MOMIHOTbI, Ha/IMYMSA COracoBaHWA YNOSITHOMOYEHHbIX AO/MKHOCTHLIX fivy, OpraHa B
CUCTeMe 3/1IeEKTPOHHOI0 JOKYMEHTO060pOTA.

B cnyyae BbISIBNEHUS  HapyLeHWiA B 4aCTM  CPOKOB  BbIMOJIHEHUSA
aAMUHUCTPATMBHbLIX MNpoueayp, WX nocnefoBaTe/lbHOCTU W MONHOTbI PykoBoAWUTesNb
OpraHa MHNUMUPYET NPUBNEYEHME K OTBETCTBEHHOCTW L, AONYCTUBLUMX HapYLLUEeHUS,
B COOTBETCTBUW C NYHKTOM 4.3 aAMUHNCTPATUBHOIO pernaMeHTa.

ALMUHUCTPaTUBHbIE npoLeaypbl, YCTaHAB/IMBAEMble HaCTOALMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHUE OA4HOro paboyero AHS.

PesynbTaTaMn  BbINOJIHEHUA  aAMUHUCTPATMBHLIX  nNpoueayp  ABNAKOTCA:
NoANNCAHHOE PELLEHNE.

3.5.4. icnonHeHue npoueadyp, YKasaHHbIX B nyHkTax 3.5.2, 3.5.3.
afMVHUCTPATMBHOIO  perfiaMeHTa, npuv  HaIMuMM  TEXHUYECKON  BO3MOXHOCTU
OCYLLLeCTBAETCA B aBTOMaTMYECKOM peXume € UCMO/b30BaHWEM aBTOMAaTU3UPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A8 OKa3aHMs rocyLapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

MaKc/ManbHbIA CPOK BbINOIHEHUA afMUHUCTPATUBHbLIX NpoLeayp, YKa3aHHbIX B
nyHkKTe 3.5. afiMUHUCTPATUBHOIO pernameHTa, COCTaB/AeT TP paboyumx OHS.

3.6. 3aknoyeHne forosopa

3.6.1. OcHOBaHMEM Hayana BbINOMHEHUA AAMUHUCTPATMBHOM Npoueaypbl
ABNAETCA YTBEPXKAEHME pPacropsXXeHusas O npeaoCTaBfeHUM TrpaXk4aHUHY >KUI0ro
MOMELLEHMSA MO A0roBOpY HariMa C/y>XXeBHOro XXnoro nomeLLeHmns.

[OMKHOCTHBIM  /INLOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABNAETCA CcekpeTapb lMcnonkoma (ganee -  [AO/MKHOCTHOE  /inLo,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3yfnbTaTta NpeaocTaBeHNs MyHULMNAIbHON YCyri).

3.6.2. [Jo/DKHOCTHOe NnLo, OTBETCTBEHHOE 3a MOAFOTOBKY pesynbTaTa
NpeaocTaBfieHNss  MyHUUMNANbHOW  yCcnyru, TrOTOBUT TMPOEKT [0oroesopa Harma
cny>xebHoro nomewleHns (ganee - 4orosop).

ALMUHUCTPATMBHbIE MpoLeAypbl, YCTaHaB/MBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B TeyeHMe OAHOro paboyero [AHA C MOMEHTa Bblfayu 3adaBUTENHO
NOCTaHOB/IEHUS.

Pe3ynbTaTaMi BbIMO/IHEHNA aAMUHUCTPATUBHbLIX MPOLEAYP ABMAAKOTCA: MPOEKThI,
Hanpas/ieHHble Ha CornacoBaHue.

3.6.3. CornacoBaHue 1 nognucaHue L0OroBopa OCYLLECTBNSAETCA PYKOBOAUTENEM
CTPYKTYPHOro  nogpasfgeneHns, OTBETCTBEHHOro 3a MOArOTOBKY  pe3y/nbTara
MyHMLUMNanLHON ycnyrun, Pykosoantenem OpraHa.

ALMUHUCTPATMBHbIE MpoLedypbl, YyCTaHaB/IMBAeMble HACTOALWMM MYHKTOM,
BbIMOJIHAOTCA B TeYeHMe 0OAHOro paboyero gHs.

PesynbTaTaMn  BbIMO/IHEHUA  aAMUHUCTPATMBHbLIX  MNpoueayp  ABNAKOTCA:
MOANUCaHHbIV [OroBop.

3.6.4.  [OMKHOCTHOE /MU0, OTBETCTBEHHOe 3a TMOAr0TOBKY pe3y/bTara
npeaocTaBfeHNss MyHUUMNANbHOW YCNyrn, n3BellaeT 3asaBuTens (ero npeacraButens)
0 HeobXOAMMOCTW MOAMUCAHWMA [0roBopa CMocoboM, YKasaHHbIM B 3adB/IeHUM, O
pe3ynbTaTe MpeaocTaBNeHNs MYHUUMNAbHOMW YCAYTM U O BO3MOXHOCTMK MOMYyYEHUS
pe3ynbTaTa NpeAocTaBAeHUss MyHUUMNanbHou ycnyru B OpraHe nnm 8 ML,
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ALMUHUCTPATUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbINOMHAKTCA B ieHb NoANnUcaHnsa 4orosopa pykosogurtenem OpraHa.

PesynbTaTaMy  BbIMO/IHEHUA  aAMUHUCTPATMBHbLIX  MNpoueayp  ABNAKOTCA:
yBeOM/IEHME 3aABUTENSA.

3.6.5. icnonHeHne npoueadyp, YKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
aAMWUHNCTPATMBHOIO  perfiamMeHTa, nNpuv  HaM4UM  TEXHUYECKON  BO3MOXHOCTM
OCYLLLeCTBNSAETCA B aBTOMATMYECKOM pPeXnme ¢ MCNoJb30BaHNeM aBTOMaTU3MPOBaHHOM
MH(POPMALMOHHON CUCTEMbI, MNPeAHa3HaYeHHON [ANA OKa3aHWA rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

MakcumasbHbIi CPOK BbINOIHEHWSA aAMUHUCTPATUBHbIX MPOLEAYP, YKa3aHHbIX B
NyHKTe 3.6. aAMUHUCTPATUBHOIO PerfiameHTa, CoOCTaB/seT ABa paboyumnx OHs.

3.7. Bbigaya (HanpaB/fieHWe) 3asBUTENHO pe3y/ibTaTa MyHULMNANbHON YCnyTu

3.7.1. OcHOBaHMEM Hayana BbIMOSIHEHNSA afMUHUCTPATUBHOW NpoLesypbl
ABNAETCA NOJlyYeHWe [OO/MKHOCTHbIM /INLOM, OTBETCTBEHHbIM 3a BbIMNO/IHEHNE
aflMMHUCTPATMBHON Mpoueaypbl, [LOKYMeHTa, MNOATBEPXKAAlOLWEro mnpefocTaB/ieHne
MYHULMNaNbHOW YCNYTW.

JOMKHOCTHBIM  /IMLLOM, OTBETCTBEHHbIM 3a BbINOJIHEHNE afMUHUCTPATUBHOM
npoueanypbl, fABNAETCA CeKpeTapb lcnonkoma (panee - [OO/MKHOCTHOE /ML,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/ibTaTa NpefoCcTaBeHUs MyHULUNAIbLHOW YCNYTI.

3.7.2.  [1O/DKHOCTHOe /MLUO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3y/bTara
NnpesocTaBNeHNs MyHULUNANbHOW YCNYTW:

obecneynBaeT perucTpayuio 4orosopa, NoAnucaHHoOro pykosogutenem OpraHa,
B )KypHane perucrpaymm W BHECeHWe CBeAeHWW O pe3ynbTaTe MpeLOCTaB/IEHMNS
MYHULMNAbHOW YCyru B NOACUCTEMY BeAeHUS AOKYMEHTaLMM aBTOMaTU3MPOBaHHOW
NH(OPMALMOHHOM CUCTEMbI, MpeAHa3HaYeHHOW A8 OKasaHMs rocyapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT;

BbIAAET 3a9BUTENIO AOT0OBOP NOJ POCMUCH.

3asBUTEeNb NOAMMUCHIBAET AOrOBOP B TPEX IK3eMMNadpax v nepeaet cneymanmucty
OpraHa.

[O0mKHOCTHOE L0, OTBETCTBEHHOE 3a NOAT0TOBKY pesynbTara NpesocTaB/ieHns
MYHULUMNAbHOW YCyrn, MNOAy4YUB MNOAMNUCAaHHbIE [OroBOpa BbIAAeT 3afBUTENO TpU
3K3emnispa akra npuema- nepefayn cny>kebHoro nomelleHns gnsa nognucu. Mocne
noannucaHnsa akrta 3adBUTENeM, BblJaeT 3adBUTENO ABa 3K3eMmmnnspa [orosopa, Asa
3K3eMnnapa akTa npuemMa-nepesaym 3emesibHOro yyacTka.

AIMWUHUCTPaTUBHbIE MpOLEAYypbl, YCTaHaBNMBaeMble HACTOAWMUM MYHKTOM,
BbIMOHAIOTCA B leHb MPUOLITUA 3a9BUTENS.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHLIX  nNpoueayp  ABNAIOTCA:
BblaHHbIE 3a9BUTE/NIO AOTOBOP N aKT npuemMa-nepesayun.

3.7.3. Tlopsagok  Bblgaun  (HanpaBneHus)  pesynbTata  MNPefOCTaB/IEHUA
MYHULMNANbHOW YCNYTW:

3.7.3.1. Mpn obpaleHnn 3asBUTENS 3a Pe3ynbTaToM MYHUUWUMaNbHOW YCnyru B
M®LL, paboTHUK M®L|, BblgaeT 3adBUTENHO pe3ynbTaT MYHUUMMANbHOW YCNyrun B
(hopMe  3K3eMnafpa 3MIEKTPOHHOIO [OKYMEHTa Ha OymaxHoMm HocuTene. [lo
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TpeboBaHWUIO 3aABUTENIA BMECTE C 3K3EMMNIAPOM 3/1EKTPOHHOrO [JOKYMEHTa Ha
OYyMaXHOM HOCWUTeNne emy MpPefoCTaB/fAeTCa 3K3eMMNIAP 3/eKTPOHHOr0 [OKYMeHTa
MyTeM €ero 3anucu Ha CbeMHbIA HOCUTE/b MHOPMaLMK NN HanpaBieHUs aK3emnspa
3/IEKTPOHHOI0 JOKYMEHTa MO 3/1EKTPOHHOM nouTe B agpec 3asBuTend. Mpu 3anucu Ha
CbEMHbIA HOCUTENb WH(OPMALUN WX  HanpaBleHUW 3K3emnispa 3/1eKTPOHHOIro
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/fIeH 3K3eMNAAP 3/IeKTPOHHOI0 AOKYMEHTa Ha
OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoyTe WAEHTUYHOCTb TakKoro 3K3emnsspa
3/IEKTPOHHOTO [OKYMeHTa 3K3eMNAsApY 3/IEKTPOHHOINO [AOKYMeHTa Ha OyMaXHOM
HOCUTEeNe 3aBepseTCA YNOSTHOMOYEHHbIM COTPYLHMKOM C UCMOb30BaHUEM YCUNEHHOM
KBaMPUUMPOBAHHON 3N1EKTPOHHOI NOAMUCH.

ALMUHUCTPATUBHbIE MpoLefypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAIOTCA B MNOPSAAKE 04YepefHOCTW, B [eHb NPUOLITUA 3ad9BUTENS B CPOKMU,
YCTaHOB/IEHHbIE persiaMeHToOM paboTbl ML,

Pe3ynbTatamy BbINOIHEHWUA aAMUHUCTPATUBHbLIX MPOLEeLYp ABNAKOTCA: PuKcaumns
(hakTa Bblgaun pesynbTata NpeaocTaBneHUs MyHuumMnanbHoi ycnyrm 8 AVC ML,
pe3ynbTaT NpefoCTaBAeHUS MyHMLMNANbHOW YCNYT W, BblJaHHbIN 3aBUTENHO.

3.7.3.2. Tpun obpalleHnn 3asBUTENS 3@ Pe3y/IbTaTOM MYHULWUMNaNbHOW YCyru
yepe3 Pecny6nmMKaHCKWA nopTan 3asBUTEN0 B JINYHbIA KaOWHET aBTOMaTUYeCKM
Hanpas/sAeTCAd  3/IEKTPOHHbIA  06pa3  [OKYMeHTa, ABAIOLEroca  pesy/ibTaToM

npefoCTaB/IEHNS MYHMLMNaNbHOW ycnyru, MOANUCAHHbIA YCU/IEHHOW
KBaNMMLMPOBAHHOW 3/1EKTPOHHOW NOANUCHLIO YNONHOMOYEHHOI0 AO/MKHOCTHOrO NnLa
OpraHa.

AIMWUHUCTPATUBHbIE nNpoLefypbl, YCTaHaBNMBaeMble HACTOALMM MYHKTOM,
BbINOMHAKTCA B [EHb MOANWCAHUA [LOKYMEHTa, MOATBepXAatoLero npeaocTaB/ieHne
(oTKa3 B NpefoCTaB/IEHNN) MYHULUMANbHOW YCNYrK, YNOSTHOMOYEHHbIM LO/IHKHOCTHbLIM
nmuom OpraHa.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
HanpaBneHne (MpegocTaBfieHMe) C  UCMonb3oBaHWeM PecnybnmkaHckoro mnoprtana
3adBUTENI0 JOKYMeHTa, NOATBEPXKAAIOLEr0o NpefoCcTaB/eHne MyHULUNaNbHOW YCnyru
(B TOM ymcnie 0TKa3 B NPefOCTaBNEHUN MYHULMNAIBHOR YCyTri).

3.7.3.3. Tpn obpalyeHNN 3a89BUTENS 3a Pe3yNbTaTOM MYHUUWUMNaNbHOW YCyru B
OpraH, [0/HXHOCTHOE UL, OTBETCTBEHHOE 3a BblAadvy (HanpaBneHWe) AOKYMEHTOB,
BblAaeT 3afBUTENIO pe3ynbTaT MYHUUMMNanbHOW ycnyru. o TpeboBaHUIO 3asaBUTENS
BMECTE C 3K3eMMIAPOM 3/1eKTPOHHOrO [OKYMEHTa Ha OyMa)KHOM HocuTene emy
NpeAoCTaBNAeTCA 3K3EMMNAAP 3NEKTPOHHOI0 JOKYMEHTa MyTeM ero 3anucu Ha ChbeMHbIiA
HOCUTE/b MH(OPMaLMU WU HanpaBNeHUsA 3K3emnaspa 3/1eKTPOHHOro AOKYMeHTa Mo
3/IEKTPOHHOW NoyTe B afjpec 3asBUTENS.

AIMWUHUCTPaTUBHbIE MpOLUEAYpbl, YCTaHaBNMBaeMble HACTOALWMM MNMYHKTOM,
OCYLLeCTBNAKOTCA B MNOPsALKE O0OYepefHOCTW, B [eHb MNpubbITUA 3asaBUTENd B
COOTBETCTBMM C [1paBuIamMmm BHYTPEHHEro TPYAOBOro pacnopsagka OpraHa.

Pe3y/fibTaTOM BbINONHEHUSA afMUHUCTPATUBHBIX NPOLEAYpP ABNAAKTCA: (hUKcauus
(pakTa  Bblgaunm  pesynbrata  NPeAoCTaBNeHWs  MYyHUUMNaIbHOA  yClyrm B
aBTOMaTM3MPOBaHHON WMHMOPMaLMOHHOW CUCTEMe, MNpefHa3HAYeHHON [A18 OKaszaHus
roCy[apCTBEHHbIX U MYHULMNANbHBIX YCIYT.
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3.8. VicnpaBneHne TeXHNYeCKMX OLINBOK

3.8.1. B cnyyae 06Hapy>XeHUSA TEXHUYECKON OLLIMOKMN B JOKYMEHTE, ABNAIOLLEMCS
pe3ynbTaToM MyHULMNANbHON YCNyru, 3aaBuTesb HanpasnseT B OpraH:

3adB/leHne 00 wucnpaBneHUN TeXHUYECKOW OwWwunokn (npunoxeHne Ne 4 K
HacTosLlemMy aAMUHUCTPATUBHOMY PErflaMeHTy);

[OOKYMEHT, BblaHHbIA 3afBUTEN0 KaK pe3y/bTaT MYHUUMNaNbHOW YCNyru, B
KOTOPOM COLEPXKUTCH TEXHNYECKas OLLINOKA;

[JOKYMEHTbI, UMetloLlme HpUANYECKYO Cuy, CBUAETE/NIbCTBYIOLWME O HaIuyuu
TEXHUYECKOWN OLINGKM.

3asBneHne 06 MCNpaB/ieHNN TEXHUYECKON OLIMOKN B CBELEHUAX, YKa3aHHbIX B
LOOKYMEHTe, AB/AIOLLEMCA pe3y/ibTaTOM MYHULMNANbHON YCNYTri, NOJAeTCa 3aABUTeNIEM
(yno/IHOMOYEHHbLIM MpeAcTaBUTeNIeM) MOYTOBLIM OTMpas/fieHnemM (B TOM 4ucne ¢
MCMO/Ib30BaHMEM 3/IEKTPOHHOM MOYTbI), IM60 uepe3 Pecny6avKaHCKUIA noptan uam
ML,

3.8.2. JO/MKHOCTHOE /L0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLeCTBNAET
npuem 3asBieHns 06 1crnpasBieHU TEXHUYECKOW OLINOKK, PerucTpupyet 3asBfieHne ¢
NPUIOXEHHLIMU LOKYMEHTaMN U nepefaeT UX LO/MKHOCTHOMY NNLY, OTBETCTBEHHOMY
3a 06paboTKy JOKYMEHTOB.

AOMUHUCTpPaTUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TeYEHNe 0AHOro paboyero AHA € AaTbl perncTpalmm 3asaseHuns.

Pe3ynbTaTaMi BbIMONHEHUS aAMUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: NPUHATOE
N 3aperncTpupoBaHHOE 3adB/ieHNe, Hanpas/eHHOe Ha PacCMOTPeHue AO0/KHOCTHOMY
Nnuy, OTBETCTBEHHOMY 32 06pabOoTKY [LOKYMEHTOB.

3.8.3. [lo/mKHOCTHOe NnuUo, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENSX BHECEHWUS WUCMNPaBNeHWA B [JOKYMEHT,
ABNAOLWMIACA pe3ynbTaTOM MNpPeAoCTaB/eHUs MYyHUUUNAILHON YCNYrn, OCYLLECTBASET
npoueaypbl, NpeayCMOTPEHHbIE MYHKTOM 3.5 aAMWHUCTPATUBHOIO pernameHTa, U
Bbl4aeT WCMNPaBNeHHbIA [OKYMEHT 3aiBUTEN0 (YNOJHOMOYEHHOMY MpPeACTaBUTESNHO)
JIMYHO NOL POCMUCbL C U3BATUEM Y 3aaBUTeNs (YMOJHOMOYEHHOro NpeLCTaBUTENS)
opuUrnHana LOKYMeHTa, B KOTOPOM COLEPXMUTCA TEXHUYECKas ownbKa, Uiy Hanpasnset
B ajpec 3asBMTENA MOYTOBbIM OTMNpaBieHneM (NOCPELCTBOM 3/1EKTPOHHOW MNOYThI)
MNCbMO O BO3MOXHOCTW MOMYyYeHUA [OKYMeHTa npu npegoctasneHnun B OpraH
OpuUrnHana JOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMYECKas OLLINOKA.

ALMWHUCTPATUBHbLIE MNPOLUEAYpbl, YCTaHaBNNBAEMbIE HACTOALLMM MYHKTOM,
BbINOJIHAKOTCA B TeyeHue [ABYX pabouux [HeW nocne 0OHapyXeHWUs TeXHUYECKOW
OWMOKMN WAX NOSyYyeHUs OT 60ro 3avHTEPECOBAHHOrO /fivla 3adBfieHUAa O
A0MNYLLEHHOW OLNGKeE.

PesynbTaTaMn  BbIMNO/MIHEHUA  aAMUHUCTPATUBHBLIX  nNpoueayp  ABNAKOTCA:
BblAaHHbIN (HanpaBieHHbIN) 3a9BUTENO LOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/S 3a NPejoCTaBeHNEM MYHULUNAIbHO
ycnyru

4.1. TlopsAAOK OCYLLLECTBNEHUSA TEKYLLEN0 KOHTPONA 3a COBMH0AEHMEM N UCMOSTHEHWUEM
OTBETCTBEHHbIMU [JO/HKHOCTHLIMU NNLLAMUN NONOXEHNIA aAMUHUCTPATUBHOIO



27

pernameHTa N UHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHAB/INBaAlOLLNX Tpe6OBaHVIFI K
npepocTtaBeEHNIO MyHI/ILI,VII'IafIbHOI7| YCnyru, a Takxxe npuHATNEM NMun pELIJeHI/II7|

KOHTpONb 3a MONHOTOW M KayecTBOM NPeAOCTaB/NeHMS MYyHULMNANbHOW ycnyru
BK/HOYaeT B ce6s BbISBIEHWE W YCTPaHeHWe HapyLLeHWid NpaB 3asBuTeneld, NPoOBeAeHNE
MPOBEPOK  COGNIOAEHMS Npoueayp MPeAoCTaBNeHWs  MYHULUMNANbHOW  ycnyru,
NOAroTOBKY PelleHunii Ha aeicTBus (6e3aeiicTBIE) AOMKHOCTHBIX NNL, OpraHa MECTHOIO
camoynpaBneHus.

dopMamMn  KOHTPONS 3a COGMIOAEHVMEM  WCTOMHEHUS  aAMUHUCTPATUBHbIX
npoueayp SBNSTCS:

1) npoBepKka W cornacoBaHWe TMPOEKTOB [OKYMEHTOB MO MNpeAoCTaB/eHuNHO
MYHULMNANbHON yCnyru;

2) NpoBOAUMbIE B YCTaHOBNEHHOM  MOPSAKE  MPOBEPKM  BeAEHWS
[€N0NPON3BOACTBA;

3) NnpoBefieHNe B YCTaHOB/IEHHOM MOpPSAKe KOHTPO/bHbIX NMPOBEPOK COBMIOAEHNS
npoueayp NpeaocTaBAeHNs MyHULMMNANbHOR YCayTi.

B uensx TeKyllero KOHTPONsS WCNOMb3YtOTCS CBEAEHWS, WMetoLinecs B
3NEeKTPOHHOW 6ase fAaHHbIX, CNyKe6Hasi KOPPecnOHAEHUMs, YCTHas W MUCbMEHHas
MH(OopMaLMs AOMKHOCTHBIX ML, OCYLLECTBASIOLMX BbIMONHEHNE afMUHUCTPATUBHbIX
npoueayp, XypHanbl yuyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYrie CBeAEHNS.

NS ocyLecTBNeHNs KOHTPONS 3a COBepLUeHMeM AelCTBMIA Npy NpeAocTaBneHUN
MYHULMNANbHOW YCAYTU U NPUHATUM pPeLLeHWiA PYKOBOAWUTENH0 OpraHa MeCTHOrO
camoynpaBfneHusi  MNpefcTaBAATCA  CMpPaBKM O  pe3y/nbTaTaX MpeaocTaBieHus
MYHULMNANbHON yCnyru.

O cnyyvasx U NpuynHaxX HapyLLeHWs CPOKOB, NMOCNeA0BaTENIbHOCTY U COflEPXKaHNS
aAMVHUCTPATMBHbLIX MpoUeAyp AOMKHOCTHbIE NULA HeMEeANeHHO WH(OPMUPYHOT
PYKOBOAMTENs oOpraHa, NpPefoCTaBMAOLIErO MYHUUMNANbHYO YCAyry, a TakKXe
NpPeAnpPUHUMAIOT CPOUHbIE MepPbI MO YCTPaHEHMIO HapyLLUEHWIA.

TeKyWmnii  KOHTPONb 3a COGMIOAEHWEM  NOCNefoBaTeNbHOCTU  AelACTBWA,
onpefeneHHbIX  agMUHUCTPATMBHbIMKW  MpoueaypaMu MO MPeAOCTaB/EHMIO
MYHULMNANbHOW YCNyrn, OCYLLECTBASETCA 3aMecTUTENeM PYKOBOAWUTENS OpraHa
MECTHOrO  CaMOYrMpaB/ieHWsl, OTBETCTBEHHbIM 3a OpraHM3auuio  paboTbl MO
NPeAoCTaBNEHNIO MYHULMNANBLHOW YCNYrn, HadanbHUKOM OTAena, OCYLLEeCTBNAIOLLEro
opraHusauuio paboTbl MO NPefOCTaBNEHNI0 MYHULIMNANBHOW YCyT.,

MepeyeHb  [JO/MKHOCTHbIX N,  OCYLLECTBASAKLWMX TEKYLIMA  KOHTPO/b,
YCTaHaB/MIMBAETCA MOMOXEHMAMW O CTPYKTYPHbIX MOAPa3feNieHnsX opraHa MecTHOro
caMoynpaBneHnst U A0MKHOCTHLIMMW periaMeHTamMu.

4.2. TIopsA0K 1 NEPUOANYHOCTb OCYLLECTBEHNS NIAHOBbIX 1 BHEMAHOBbIX NPOBEPOK
MOMHOThI U KayecTBa NpeoCTaBeHNs MYHULIMMNANBLHO! YCYTW, B TOM YMC/e NOPSAoK
1 (hOPMbl KOHTPO/IS 3@ MO/IHOTOW M KaYeCTBOM MPEA0CTaBAEHNS MYyHULUNANbHOVA
yCnyru

4.2.1. KOHTPO/b 3a NOMHOTOI 1 KaUYecTBOM MPeAoCcTaBeHNS MyHULUMASIbHOV
YCNYr OCYLLECTBASETCS B (hopMax:
1) NnpoBejeHNst MPOBEPOK;
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2) paccMOTpeHNs Xanob 3asBuTenein Ha aectens (6espenictene) OpraHa, a
TaKXe UX LO/MKHOCTHBIX NINL, MYHULUNAbHBIX CY>KaLLNX.

4.2.2. B uendax OCYLIeCTBMEHNS KOHTPONA 3a MOMHOTOM W KayecTBOM
NpesoCTaB/IeHUs MYHULMNANBHON YCNyr NPOBOAATCA M1AHOBbIE W BHEM/aHOBbIE
npoeepku. T1OpALOK W MEPUOAMYHOCTb  OCYLLECTB/IEHUS MJIAHOBbIX MPOBEPOK
yCTaHaB/MBaeTCA niaHoM paboTsl OpraHa. Npu NpoBepke MOryT paccMaTpuBaTbCs BCE
BONPOCLI, CBA3aHHble C MPeAoCTaB/eHVEM MYHUUWUNaNbHOW YCnyru (KOMMIEKCHbIE
MPOBEPKM), UKW OTAENbHbIA BOMPOC, CBA3AHHbLIN C NPeAOCTaBAeHUEM MYHMULUNAIbHOW
ycnyrn  (Tematuyeckue nposepku). [IpoBepka TakXKe MOXET MPOBOAUTLCSA MO
KOHKPETHOMW Xasiobe 3asBuTeNs.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3M C NPOBEPKONA YCTPaHEHUS
paHee BblISB/IEHHbIX HapyLUEHUA afMWHUCTPATUBHOIO pernameHTa, a Takke B C/y4ae
nonyyeHns >xanob 3asBuTeneil Ha fencTBus (6e3geiicTBue) OpraHa, a TakKXe WX
LAO/MKHOCTHBIX UL, MYHUUUNAMBHBIX CYXaLLUX.

4.2.4. Pe3ynbTatbl NPOBEPKM OOPMAIOTCA B BUAE akTa MPOBEPKWU, B KOTOPOM
YKas3blBaOTCA BbIAB/IEHHbIE HEAOCTATKN U MPEA/IOXEHUSA NO NX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb [O/MKHOCTHbIX /UL, OpraHa, NpPeAocTaBNsHOLEro
MYHMLMNANbHYIO YCNYTy, 3a PeweHns n aeiicTeus (6e3aeiicTBme), NPUHUMaEMbIe
(ocyLLeCTBNSIEMbIE) UMW B XOA€ NPefoCTaBNeHNS MyHULMNANbHON YCNyTu

Mo pe3ynbTaTam MpoBeAeHHbIX MPOBEPOK B C/y4Yae BbISBEHNS HApPYLLEHWIA NpaB
3asBMTENE BUHOBHbIE NMLA MPUB/IEKAKOTCA K OTBETCTBEHHOCTWM B COOTBETCTBUM C
3aKOHOAaTeNbCTBOM Poccuinickoin depepaumn.

PykoBoauTenb opraHa MeCTHOro camoynpaB/fieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHME 3asB/IEHUIA.

PykoBoauTens (3aMecTUTeNlb PYKOBOAUTENS) CTPYKTYPHOro nojpasfeneHns
opraHa MeCTHOro camoyrpaB/eHUss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(unn) HeHagnexallee BbIMNONHEHNE AAMWUHUCTPATMBHBLIX [AENCTBUI, YKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOIO pernameHTa.

[O/MKHOCTHbIE fIMUa W MHble MYHUUMMaNbHbIE ClyXKallMe 3a peweHus wu
nencteus (6e3nencTeme), NpuHMMaemble (OCYLLECTBNSEMbIE) B X04e NpPefoCTaBleHNs
MYHMLMNaNbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKoHOAaTeNIbCTBOM MOPALKeE.

4.4, TToNOXeHWs, XapakTepusytoLme TpeboBaHUS K NOPSAAKY Y opmMaM KOHTPOA 3a
npefocTaB/ieHNEM MYHULMNANbHOW YCNYTK, B TOM YKUCe CO CTOPOHbI rpaXaaH, ux
06beMHEHNIA 1 opraHM3aLnii

KOHTponb 3a npefocTaBfieHMEM MYHULUNAIbHOW YCAYrn CO CTOPOHbI FPaXkiaH,
UX O0ObeAMHEHWUA W OpraHusauuin, OCYLLecTBASETCH MOCPeACTBOM  OTKPbITOCTU
[eATefIbHOCTM  opraHa  MEeCTHOro  camMoynpaBfieHus  npu  NpefocTaBleHUn
MYHULMNANLHON  YCNYrK, MOMIyYEeHUs MNOJIHOW, aKTyaslbHOW U [OCTOBEpPHOW
MHopMauMM 0 nopsiakKe MNpPeaocTaBNeHns MYHUUUMNanbHOW YCNYrn U BO3MOXHOCTWU
AocyfebHOro paccmoTpeHus obpalleHuid  (kano6) B npouecce npefocTaBeHNs
MYHULMNANLHOW YCNYTW.
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5. JocynebHbl (BHecyeOHbIN) NOPALOK 06XKanoBaHUS peLleHnin U AeCTBUI
(6e3nencTBMSA) opraHa, NpeLocTaBAAOLWEr0 MyHULUNANbHYIO YCIYTY,
MHOMOYHKLMOHA/IbHOIO LieHTpa npefocTaB/ieHUs rocyfapCTBEHHbIX U
MYHULUMaNbHbIX YCNYT, OpraHn3aLnin, ykasaHHbIX B Yactu 1.1 ctatbn 16
PepnepanbHOro 3akoHa Ne210-P3, a TakXKe UX AO/IHKHOCTHBLIX L,
MYHULUMANbHbBIX CAyXalnx, paboTHUKOB

5.1. 3asABUTENN UMEIOT NPaBo Ha 06XanoBaHWe B AOCYLeOHOM Mopsaake peLleHuni
N pgencTeuin (6e3nelCTBMSA) OpraHa, NPeAoCTaBAAOWEr0 MYHULMNANBHYO YCayry,
OO/MKHOCTHOrO  /iua  opraHa, NpefoCTaBAAKOWEro  MYyHUUUNANbHYK  YCAyry,
MYHMULMNANbHOMO  CNy)Kallero,  PYKOBOAWUTENA  oOpraHa,  MNpeaocTaBfAoLLEro
MYHULMMNANbHYIO ycnyry, MHOFO(YHKLUNOHA/IbLHOTO LeHTpa, paboTHMKa
MHOrO(YHKLNOHA/IbHOIO LeHTpa, opraHu3aunia, npeaycMoTPeHHbIX YacTblo 11 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asaBuUTE/Ib MOXET 06paTUTLCS C XKanoboi, B TOM YKcne B Cneayowmx cnyyasx:

1) HapyLLeHMe cpoka perncrpaumy 3anpoca o nNpefocTaBieHn MyHULMNaNbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro 3akoHa Ne 210-d3;

2) HapylleHue cpoka npefocTaBfeHMs MyHUUMMNaNbHON ycnyrn. B ykasaHHOM
cny4yae pocyaebHoe (BHecyaebHOe) obG)KanoBaHWe 3asBUTENEM PELLEHUA WU AeNCTBUNI
(6e3geiicTBMA) MHOrOYHKUMOHANBHOIO LEHTPa, paboTHMKA MHOMOMYHKUMOHANbHOMO
LLEHTPa BO3MOXHO B C/lyyae, €C/M Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, PeleHns u
nenctems  (6e3neiicTBME)  KOTOPOro  00XanykTcsi, BO3MOXKEHA  (PYHKUMA Mo
NpeaocTaB/ieHN0 COOTBETCTBYIOLWMX MYHUUMNANbHLIX YCAYr B MO/HOM 06bemMe B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 depepanbHoOro 3akoHa Ne 210-d3;

3) TpeboBaHMe y 3a9BUTENA LJOKYMEHTOB MM MH(opMaLUK MO0 OCYLLECTB/IEHUSA
OEACTBWIA, nNpefCcTaB/eHWe WAM  OCYLLECTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW akTamu Poccuidickoi  Pepgepaummn, HoOpMaTUBHLIMU
NpaBoBbIMK akTamu Pecny6svku TartapcTtaH, MyHUUMNASbHbIMK MPaBOBbIMK aKTaMu
O/19 NpefocTaB/IeHNA MYHULMNANbHOW YCNYTU;

4) 0TKa3 B Mpueme [OKYMEHTOB, NpPefOCTaB/ieHNe KOTOPbIX MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW akTamu Poccuidckor  Pepepaunn, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6svku TartapcTtaH, MyHUUMNASbHbIMW MPaBOBbIMK aKTaMu
ON19 NpefocTaB/IeHNS MYHULMNANBHON YCNYTW, Y 3aSBUTENS;

5) oTKa3 B NpefoCcTaB/NeHNN MyHULMMNAbLHON YCNyru, eciv OCHOBaHMUA O0TKasa He
npefyCcMOTpeHbl (efepasibHbIMM 3aKOHaMU U MPUHATLIMUA B COOTBETCTBUM C HUMMU
MHbIMW HOPMaTWBHLIMW MpPaBOBbIMW akTamy Poccuickoin Pefepaunu, 3aKOHamMu Wy
NHbIMU HOPMaTMBHbIMU NpaBoBbIMN aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHLIMA  NPaBOBbIMW  aktamu. B ykasaHHOM cfnyyae pgocypebHoe
(BHecynebHoe) o0b6xanoBaHue 3asBUTENEM peLleHnin u  aencteuin  (6e3aeicTBUSA)
MHOrOPYHKUNOHA/IbHOTO  LUEeHTpa, paboTHMKA MHOrOPYHKLMOHA/IbHOrO  LeHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrOMYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U fencTeus
(6e3geiicTBrE) KOTOPOro 06XanykoTcs, BO3/I0XeHa (QYHKUMA N0 NpefocTaB/ieHUIo
COOTBETCTBYHOLWMX MYHULMNANbHLIX YCAYyr B MNOJHOM 00beme B  MNOPSAKE,
onpefeneHHoM yactbto 1.3 cTatbk 16 PepepanvHoro 3akoHa Ne 210-P3;
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6) 3aTpeboBaHMe C 3asBUTENs MNpW MPeaocTaBfeHUN MYHULMMNabHON YCyru
nnatbl, He nNPesyCMOTPEHHON HOPMATUBHbLIMK MPaBOBbIMKM aKTamy POCCUMINCKOW
degepayun,  HOpPMaTMBHLIMM  MNPaBOBbIMW  akTamy  Pecny6ivMkn  TartapcTaH,
MYHMLMNaNbHbIMW NPaBOBbIMU aKTaMu;

7) 0TKa3 opraHa, nNpefoCTaBASANOLWEr0 MYyHULMNANbHYO YCAYrY, LOHXHOCTHOrO
nmua oprada, nNpeaocTaBnAloLLEro MyHUUMNAIbHYHO YCYTrY, MHOMO(YHKLMOHANbHOIO
LLeHTpa, paboTHUKA MHOTO(YHKLMOHA/IbHOIO LeHTpa, OpraHn3aunia, npesycMoTPeHHbIX
yactbto 11 crtatbm 16 ®depepasnbHoro 3akoHa Ne 210-®3, mnm mx paboOTHMKOB B
MCrpaB/fieHMN [OMYLLIEHHbIX MMMW OrMeyatok U OWW60K B BblJaHHbIX B pe3ynbTare
NpefoCTaBNeHNs  MYHUUMNAIbHOW  YCNyrn  AOKYMeHTax  /imbo  HapylleHwue
YCTaHOB/IEHHOrO CpoKa TakKuX ucnpaefeHnii. B ykaszaHHOM cny4yae focyfe6Hoe
(BHecysie6bHOE) 06XanoBaHWe 3asBUTENIEM pPeLleHnini 1 aeincTBnii - (6e34encTBuUs)
MHOrOYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOQPYHKUMOHA/IbLHOTO  LieHTpa
BO3MOXHO B C/lyyae, €c/ini Ha MHOrOMYHKUMOHA/IbHBIA LEHTP, pelleHns n LerCcTBuUS
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3MOXKeHa QYHKUMA N0 NpefoCTaBleHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAyr B MNO/SIHOM 00bemMe B  MNOpPSAKe,
onpefeneHHoM yactbto 1.3 cTatbk 16 PepepancHoro 3akoHa Ne 210-P3;

8) HapylleHWe CpoKa WAM nopsadka BblAayn AOKYMEHTOB MO pesy/bTaram
npesocTaBNeHNs MyHULUNANbHOW YCyru;

9) NnpnocTaHOB/EHME NPELOCTaBeHUA MYHULMNANIBHON YCNYyTrK, eCni OCHOBaHUSA
MPUOCTAHOB/IEHNA He MNpeayCMOTPeHbl (efepabHbIMU 3aKOHaMW U MPUHATBIMA B
COOTBETCTBAUM C HMMMW WHbIMA HOPMAaTMBHLIMW MNPaBOBbIMW aKTaMn POCCUIACKOMN
degepayun, 3aKOHaMM U UHBIMW HOPMATUBHbLIMW MPaBOBbIMU aKTamn Pecny6/mKu
TaTapcTaH, MyHMUMNaNbHLIMWU NPaBOBbIMW akTamMW. B yka3aHHOM cnydvae gocypebHoe
(BHecyne6Hoe) o6xanoBaHuMe 3asBUTENIEM pPeLUeHWiA 1 AeAcTBUn  (6e34encTBUS)
MHOrOYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrO(YHKLMOHANIBHOIO  LeHTpa
BO3MOXHO B C/lyyae, ec/ini Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, PeLueHns U [eincTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/IOXKeHa QYHKUMA MO NpefoCcTaBeHUIO
COOTBETCTBYHOLUMX  MYHUUMNANbHLIX YCAyr B MNONHOM 06bemMe B MNOPSAKe,
onpegeneHHoM yactbto 1.3 cTatbn 16 PepepasibHOro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3asaBUTeNd MNpU MNPeLOCTaBAeHUM MYHULMNATBHON YyCnyru
NOKYMEHTOB WAM WH(OpMauuu, OTCYTCTBUE WM (MM) HEAOCTOBEPHOCTbL KOTOPbIX He
yKasblBa/INCb MPU NepBoHaYva/ibHOM OTKa3e B NMpuvemMe JOKYMEeHTOB, HeOOXOAMMbIX A4S
NpefoCTaBNeHNS MYHULUNAIbLHOW ycnyru, nnbo B NpPeaocTaBNeHUun MyHULMNAaIbLHOW
YCNyru, 3a UCK/OYEHNEM C/ydaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTh 1 ctaTbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydyae gocyfebHoe (BHecynebHOe)
ob)kanoBaHue 3aaBUTENIEM peLeHnin 7 AeNCcTBUI (6e3nencTams)
MHOrOPYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOQPYHKLUWOHA/IbHOTO  LieHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(MYHKLMOHA/IbHbIA LEHTP, pPeLueHns U [eincTBus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3MOXKeHa QYHKUMA MO NpefoCcTaBeHUIO
COOTBETCTBYHOLMX MYHULUMMNANbHLIX YCAYyr B MNOSIHOM 00bemMe B  MOPAAKE,
onpefeneHHoM yactbto 1.3 cTatb 16 ®PepepanbHoOro sakoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MUCbMEHHOW (bopMe Ha OYyMaXHOM HocuTene, B
3/IEKTPOHHON (hopMe B OpraH, nNpefOCTaBAAOWMIA  MYHULUNABHYIO  YCAyry,
MHOTO()YHKLMOHaNbHbIA LEHTP /MG0 B COOTBETCTBYIOWMIA OpraH rocyfapCTBEHHOW
BNacTh, SBAAIOWMNIACS Yy4upeanmTenem MHOrOMYHKUMOHANbHOTO LUeHTpa (ganee -
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yuypeautens  MHOTOYHKUMOHa/MIbHOrO  LIeHTpa), a Takxke B OpraHusauuu,
npegycMoTpeHHble yacTblo 1.1 ctatby 16 ®defepasbHoro 3akoHa Ne 210-d3. XKanobol
Ha pelleHns n aeincTems (6e3aencTBME) PYKOBOAUTENSA OpraHa, NpeaocTaBNsoLLErO
MYHULMNANbHYO YCNYTY, MOAATCA B BbILLECTOALWMIA opraH (Npy ero Hannuymm) moéo B
C/lyyae ero OTCYTCTBMA paccmaTpuBatOTCH HernocpeAcTBEHHO PYKOBOAMTENIEM OpraHa,
NPeLoCTaBAWEro MyHULMNANbHYO YCnyry. >XKanobbl Ha peleHns u [LeicTBus
(6e3gericTBme) pabOTHMKA MHOrOMYHKLNOHAILHOIO LeHTpa NoAakTcs PyKOBOAUTESHO
39TOr0  MHOTOPYHKUMOHANIbHOTO  UeHTpa. Kanobbl Ha pelweHus ©n  [eilcTeus
(6e3peincTaue) MHOFO(YHKLUNOHANLHOTO LleHTpa nogaroTcs yupeauTesnto
MHOrOYHKUNOHA/IbHOTO  LeHTpa WA [O/HKHOCTHOMY Auuy, YNOJSIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM akTOM Pecnybnuky TatapcTaH. >Kanobbl Ha pelleHus 1
neinctems (6e3genctene) pabOTHMKOB OpraHu3auui, NpesyCMOTPEHHbIX 4acTblo 1.1
cTatbM 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogaloTca pPyKOBOAUTENAM 3TUX
OpraHu3aLuia.

XKanoba Ha peweHuns n peicteua (6e3geiiCTBME) opraHa, MpefoCTaB/IAOLWEro
MYHULMNANbHYIO  YCAyry, [OO/DKHOCTHOIO /fiMua  opraHa, npefocTaBfistoLLEero
MYHULMNANbHYIO  YCAYry, MYHUUWUNaIbHOTO CAY>XKallero, PyKOBOAMTENA OpraHa,
NPeAoCTaBAOWEr0 MYHULMNANBHYO YCYry, MOXET OblTb HarpasjeHa Mo mnouyre,
yepes MHOTOMYHKUWOHA/IbHBIA  LEHTP, C  WCMO/Ib30BaHWEM  UH(OPMALNOHHO-
TeNIEKOMMYHUKALMOHHON  ceTu  «V/HTepHeT»,  ogumumasbHOro  cailTa  oprada,
NPegocTaBfAOWEro  MyHuuunanbHywo  ycnyry,  EauHoro  noptana  mbo
Pecny6/11MKaHCKOro noprana, MHOPMaLMOHHOW CUCTEMbI JOCYAe6HOro 06XanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU IMYHOM MNpreMe 3aaBUTeNA. XKanoba Ha peLleHns 1
[encTeus (6e3peincTeue) MHOFO(YHKLUNOHANLHOTO LIeHTpa, paboTHMKa
MHOrOPYHKUWOHA/IbHOTO  LIeHTpa MOXEeT  ObITb  HampaBfieHa nNo no4yte, C
MCMo/Ib30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «V/IHTEpPHET»,
oMumManbHOro caimTa MHOMO(YHKUMOHANBHOTO LUeHTpa, EpuHoro noprtana nv6o
Pecny6/11MKaHCKOro rnoprana, MH(HOPMaLMOHHON CUCTeMbl LOCYLeOHOro 06XKanoBaHus,
a TaKXe MOXEeT ObITb NPUHATA MPU NNYHOM MNpreMe 3aaBuUTeNA. XKanoba Ha peLlLeHuns v
neictena (6e3feincTeme) opraHusauuia, NpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-P3, a Takxke MX pabOTHUMKOB MOXET ObITb Hanpas/ieHa
Mo noyte, C WCMNOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW  CeTu
«HTepHEeT», O(muManbHbIX CalTOB 3TUX OpraHusauunii, EguHoro noprtana nm6o
Pecny6/mKaHCKOro noprtana, a TakKe MOXeT OblTb MPUHATA MPU JIMYHOM MNpUeMe
3afBuTens.

5.3. XKanoba fonkHa cogepxars:

1) HavMMeHOBaHWe oO0praHa, npefoCTaBAOWEro MYHUUUNANBHYKO YCayry,
OO/MKHOCTHOrO /fila opraHa, npefoCTaB/ALWEro MyHUUUNAIbHYKO YCayry, nnbo
MYHULMNANbHOIO CAY>allero, MHOroyHKUNOHa/IbHOTO LIeHTpa, ero pyKoBOAMTENA U
(wnn)  paboTHMKa, opraHu3auuii, NpeaycMOTPEHHbIX 4YacTbto 11 cTatbn 16
depepanbHOro 3akoHa Ne 210-®3, ux pykosogutenein n (unm) paboTHUKOB, PeLLeHmns 1
nencTems (6e3neincTeme) KOTOpbIX 06XKanyoTcs;

2) hamunvio, ums, otyecTBO (MOCnefHee - NPWU HaaUumm), CBeAeHUs O MecTe
XUTENbCTBA 3aABUTENA - (PU3MYECKOro nvua Mbo HamMeHOBaHWe, CBefeHUA O MecTe
HaxX0X[eHWA 3adABUTENA - KOPUANYECKOTO NNLA, a TakKKe HOMep (HOMepa) KOHTAKTHOrOo



32

TeneoHa, agpec (agpeca) 3NeKTPOHHOW NOYTLI (MPY HaIMYKMK) U NOYTOBLIA agpec, Mo
KOTOPbIM LO/KEH ObITb HAMPaB/IeH OTBET 3aABUTENIO;

3) cBefeHUs 06 06XanyeMblX pelleHnsx U aenctemax (6e3neiicTBum) opraHa,
NPefoCTaBNAOWEero  MyHUUUNAaNbHYK  yCnyry, [AO/DKHOCTHOrO  fiMula  OpraHa,
NMPeaoCcTaBAWEro MYHUUUNANBHYO YCAYyry, MO0 MYHUUUNAIbLHOTO CAy>Kallero,
MHOrOYHKUNOHA/ILHOTO  LeHTPa, pPaboTHMKa MHOrOMYHKUWOHANLHOTO  LEHTpa,
opraHusaunin, npegycMOTPeHHbIX YacTbto 1.1 ctatby 16 ®efepanbHOro 3akoHa Ne 210-
@3, nx paboOTHUKOB;

4) [OBOAbl, HA OCHOBAHMM KOTOPbIX 3afBUTESlb HE COrflaCeH C peLleHnem U
neinctemem (6e34eliCTBMEM) oOpraHa, NPEAOCTaBAANOLWIEr0 MYHULUMNANbHYH YCAyry,
[OO/MKHOCTHOrO /fila opraHa, npefoCTaB/AOLWero MyHUUUNaIbHYKO YCiyry, nmbo
MYHULMMNANbHOMO  CAy)Kallero,  MHOrOYHKLMOHA/IbHOrO  LUeHTpa,  paboTHUKA
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbio 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, ux pabOTHMKOB. 3asaBUTesieM MOryT ObiTb
npeAcTas/eHbl JOKYMeHTbl (Npv Haivuun), MNOATBEPXKAAOLWMe [LOBOAbl 3aABUTENS,
NMB0 MX KOMUN.

5.4. MocTynuneLias Xanoba MoA/exuT perucrTpaymm B CPOK He nosgHee paboyero
[HSA, CNeayroLLero 3a AHem nocTynaeHus.

55. >Kanoba, nocTtynuBlas B oOpraH, MpefOCTaBMAWMIA MYHULMNANBHYO
YCNyry, MHOrO(YHKLUMOHA/IbHbIA  LUEHTP, YYpeauTentd  MHOrogyHKLUUOHANbHOIO
LleHTpa, B opraHusauun, npegycMOTpeHHble YacTbio 11 cTtatbm 16 PegepasibHOro
3akoHa Ne 210-®3, b0 BbIWECTOAWMA opraH (MpU ero Haauyuuun), NOLNEXUT
PacCMOTPEHMI0 B TeueHWe MATHaAuaTyv paboymx [LHEeW CO AHA ee perucTpauuu, a B
cfiydyae 006)kanioBaHMA OTKasa opraHa, MpefoCTaBfAOLWEro MYHUUUNANbHYK YCAyry,
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbio 1.1 cTaTbu
16 PepepanbHOro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3adBUTeNns nnbo B
MCMpPaBNEHUN [OMYLLEHHbIX OMeYyatok M OWnboK WA B Cayyvae 06>kanoBaHWA
HapyLUeHNs YCTAHOB/IEHHOIO0 CPOKa TakKWX WCMpaB/ieHW - B TeyeHWe NATU paboumx
[HEN CO HS ee perucTpayun.

5.6. Mo pe3ynbTataMm pacCMOTPEHMSA Xanobbl MPUHNUMAETCA OAHO U3 CNeAyHLINX
peLLeHnIA:

1) xanoba YyOOBMETBOPSETCA, B TOM 4uc/ie B (POPME OTMEHbI MPUHATOrO
peLleHns, ncnpasieHns AOMyLLeHHbIX OMevyaToK M OWKOO0K B BblJaHHbIX B pesy/brare
NpefocTaBNeHNs  MYHULMMANbHOW  YCNYrn  [OKYMeHTax, BO3Bpara 3asBUTES0
[OEHEXHbIX CpPeAcTB, B3MMaHWe KOTOPbIX He npefyCMOTPeHO HOPMaTMBHLIMU
NnpaBoBbIMK akTamu Poccuitickoin defepauun, HOPMATMBHLIMK MPaBOBbLIMWU aKTamu
Pecnybnuku TatapcTtaH, MyHULMUNAIbHBIMW NPaBOBbLIMU aKTaMu;

2) B YLOBNETBOPEHMM Xanobbl 0TKa3bIBAETCA.

He no3gHee [HA, cnefylowero 3a AHeM MNPUHATUA peLleHus, yKasaHHOro B
HacTOAWEM MYHKTe, 3asBUTENO B MUCbMEHHOW (DOpMe W MO0 >KeNaHWKo 3asaBUTeNs B
3/IEKTPOHHON  (hopMe  HanpasfsieTCd MOTMBMPOBAHHbLIA  OTBET 0O  pesysibTarax
pPacCMOTPeHNS >anobbl.

5.7. B cnydae npusHaHUs Xanobbl Mofanexailein yLOBMEeTBOPEHUIO B OTBeTe
3a9BUTENI0 O pe3y/ibTaTax pPacCMOTPEHMs Xanobbl faeTcs MHpopMaumsa 0 AeNCTBUSX,
OCYLLECTB/IABMbIX ~ OpPraHoMm,  MPefOCTaBMALWMUM  MYHUUUNANbHYKO  YCAyry,
MHOTO(DYHKLMOHa/IbHbIM LLleHTPOM /IN60 opraHu3sauneid, NpeaycMOTPeHHOM YacTbio 1.1
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cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B Uenax Hesame[MTeNIbHOro ycTpaHeHus
BbISIB/IEHHbIX HapYyLUEHWI MPU 0Ka3aHUM MYHULMNANBHON YCNYTrK, a TakxKe NPUHOCATCA
M3BMHEHUSA 3a [0CTaB/IeHHblE HeYA06CTBa U yKa3blBaeTCA MH(opMaLms 0 AasibHenLnx
LeACTBUAX, KOTOpble HeOOXOAMMO COBEPLUUTb 3afBUTE/II0 B LENAX MNoayyYeHus
MYHULMNANLHOW YCNYTW.

5.8. B cnyyae npu3HaHuA anobbl He nog/exallent y4oB/IETBOPEHUIO B OTBeTE
3afBUTEN0 O pe3ynbTaTaX PacCMOTPEHMSA >Kaiiobbl [AKOTCA aprymMeHTUpPOBaHHbIe
PasbACHEHUS O MPUUYUHAX MPUHATOrO PeLleHus, a TakXke WHgopmauma 0 nopsgke
06)as10BaHNA MPUHATOrO pPeLLeHus.

5.9. B cnyyvae yCTaHOB/IEHUA B XO4e WY MO pesynbTataM PacCMOTPEHMSA »Kanoobl
NMPM3HAKOB COCTaBa aAMUHUCTPATMBHOIO MNpPaBOHAPYLUEHUS WAM  MNPeCcTynaeHus
LO/IXXHOCTHOE NNLL0, PabOTHUK, HafleNeHHbIe NOTHOMOUYUAMM MO PACCMOTPEHUIO Xasoo,
He3amea/IMTENbHO HaNpaBNaloT UMEIOLLMECA MaTepuanbl B OpraHbl NPOKypaTypbl.
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MpunoxeHune Ne 1

K AGQMUHUCTPaTUBHOMY PErNameHTy
NpeLoCTaBeHNS MYHULUNANLHOR YCiyTrn
no

dopma
(BnaHk opraHa, NpefoCTaBNAOLWEro MyHULMNABHYO YCNYTY)

Kowmy:

KOHTaKTHble JaHHbIe:
lNpeacTaBuTeNb:

KOHTaKTHble aHHble npeacraBuUTenNA.

PELLEHWE
06 OTKa3e B NpeAoCcTaB/ieHNN MyHULMNANbHOW YCNyrin
no
oT No

PaccmoTpeB Balle 3adaBneHue oOT No 7

npunaraemble K Hemy [LOKYMEHTbI YNO/IHOMOYEHHbIM opraHom
MPUHATO peLleHne 06

OTKase B
Nno cnefyroLmnmM OCHOBaHUAM:

1

2.

[lononHuTenbHas nHGopmayms:

Bbl BripaBe MOBTOPHO 06PAaTUTLCS B YMOSHOMOYEHHBIA OpraH C 3asiBfEHUEM O
NPeaoCTaBNeHUMN YCYTU NOCe YCTPAHEHWs! YKa3aHHbIX HapyLLEHWIA.

[aHHbI 0TKa3 MOXeT ObiTb 006)KanoBaH B A0CYAe6HOM MOPSAKe MNyTem
HanpaB/feHNS Xanobbl B YNOSHOMOYEHHbI OpraH, a Takxxe B Cye6HOM Mops/Ke.

CsefieHMs 06 3NEKTPOHHON noanucu
LomkHocTHoe nnuo (PNO)

(noanuchb yNonHOMOYEHHOT0 JO/MHKHOCTHOFO NLa
opraHa)
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MpunoxeHne Ne 2

K ALDMUHUCTPaTUBHOMY pernameHTy
NpeLoCTaBeHNS MYHULUNANLHOR YCiyTrn
no

dopma

(BnaHK opraHa, NpPegoCTaBAAOLWEr0 MYHULMNANbHYHO YCAyTy)

Kowmy:

KOHTaKTHbIE aHHbIE:
lNpeacTaBuTeNb:

KOHTaKTHble aHHble npeacraBuUTenNA.

PELUEHWNE
006 0TKa3e B NpuemMe I0KYMEeHTOB, HEOOXOAUMbIX 15 NPeA0CTaBNeHMS
MYHULUNANLHOW YCAYrn no

oT No
PaccmoTpeB Balle 3adaBneHue ot No 7
npunaraemble K Hemy [JOKYMEHTbI YMNOMHOMOYEHHbIM opraHom
NPUHATO

pelleHne 06  OTKase B MpuWEMe  [OKYMEHTOB,  HEoOXoAuMbIX  Ans
Mo CNeayrLMM OCHOBAHUSIM:

1
2.

Pa3bsCHeHMe NPUYMH 0TKa3a:
J[lononHuTenbHas MHGopMaLms:

Bbl Brpase MNMOBTOPHO 06paTl/ITbCF| B yI'IOJ'IHOMO'—IeHHbII7I opraH C 3adB/IEHUEM O

NPeaoCcTaBNeHNUMN YCYTU NOCEe YCTPAHEHUs! YKa3aHHbIX HapYLLEHWIA.
[laHHbI 0TKAa3 MOXeT ObiTb 06XKasoBaH B A0CYAe6HOM MOpsAKe MNyTem

HarpasJ/ieHUA anobwbl B yI'IO]'IHOMOl-IeHHbII7| opraH, a TakXXe B cy,u,e6H0|v| nopaake.

CBefieHUst 06 3NeKTPOHHOI NoanucK

[omkHocTHoe nnyo (PK0)

(nognmckb yNnonHOMOYEHHOr0 AO/MKHOCTHOIO /inua
opraHa)
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MpunoxeHue Ne 3
K ALDMUHUCTPATUBHOMY pernameHTy
npeLoCTaBAeHNS MYHULUMAbHOW

ycnyru no

dopma
B

(HaMmeHOBaHMe opraHa MeCTHOIO camMoynpaB/eHus
MYHWLMNaNbHOro 06pasoBaHms)
oT
(nanee -

3a8BUTENb).

(hamunms, UMs, 0TUYECTBO, NACTOPTHbIE JaHHbIE, PEFMCTPALMIO M0 MECTY
XUTENbCTBA, TeneqoH)

3asBneHune
0 NpeAoCTaBNEHUN TpaXKaaHaM XW/bIX MOMELLEHUIA N0 4OroBOpaM Haima CiyXebHoro
XKMIOro nomeLLeHms

Mpowy Bac npeAocTaBuTb MO JOrOBOPY HaliMa XXM/0e MOMELLEHVE NOLLAabIO

KB.M.
MeCTomnoNoXeHNe XIUNOro NOMELLEHNS: MYHULMNaNbHbIA paiioH (ropofcKoii
OKPYT), HaCeNeHHbIA NYHKT yi. il

K 3asaBneHunto npunaraloTca cnefyoline oTCKaHMPOBaHHbIE JOKYMEHTbI:

1) LOKYMEHTbI, YA0CTOBEPAIOLLME IMYHOCTL 3a9BUTENA N Y/IEHOB €ro CEMbY;

2) BbiNUCKa W3 EAMHOrO rocyfapCTBEHHOrO0 peectpa HeaBMXUMOCTU 00
OTCYTCTBMM CBEAEHWI O perncrpauuy npasa Ha 06bEKTbI HEABUMXXMMOCTW FpaXAaHWHa,
a TakXe BCeX BCENAKLWMXCA YEHOB CeMbM, BK/IHYAA HECOBEPLUEHHONETHUX, Ha
TEPPUTOPUN  COOTBETCTBYIOLLETO  MYHMLMNANbHOrO  06pas3oBaHWs,  BblAaHHas
YnpasneHvem ®eaepanbHoOi perncTpaumoHHoO cnyobl no Pecny6nnke TaTtapcTaH He
nosgHee yem 3a 10 gHeW [0 AHA o6palleHWs 3asBUTENS B YMOSHOMOYEHHbIA OpraH
(MOXeT ObITb NpefCTaB/EHa 3aaBUTE/IEM CAMOCTOATESNIbHO);

3) cnpaBKa YNoaHOMOYEHHOr0 opraHa no BefeHWU0 EAMHOrO rocyaapCTBeHHOro
peecTpa HeABMKXMMOCTM 06 OTCYTCTBMM CBEfEHMIN 0 permcTpaunn go 1 aHeapsi 2000
roga npasa Ha OOLEKTbl HEABVKMMOCTM FpaxhaHuWHa, a TakKXe BCEX BCENANLLUXCS
U/IeHOB CEMbW, BK/HOYas HECOBEpLLUEHHO/IETHUX, Ha TEPPUTOPUM COOTBETCTBYIOLLEro
MyHUUMNanbLHOro o6pa3oBaHWsA, BblgaHHas He no3gHee Yem 3a 10 AgHeil [0 AHA
obpaLleHns 3aaBMTeNA B YNOTHOMOYEHHbIN OpraH;
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4) xopaTanCTBO PYKOBOAMTENS COOTBETCTBYIOLLEr0 rocyfapCTBEHHOr0 OpraHa,
rocyapCTBeHHOro YHUTapPHOro npeanpuaTus Pecny6/mku TaTapcTaH,
rocyapCTBeHHOro yupexaeHuns Pecny6nunkn TaTtapcTaH;

5) Konusa TPyA0BOro A4orosopa Mbo Konms Cny>KebHoro KOHTPaKkTa,;

6) KONusi TPYA0BOW KHVKKN.

O6s3ytocb  nNpy  3anpoce  NPefoCTaBUTb  OPUTMHaNbl  OTCKAHMPOBAHHbIX
AOKYMEHTOB.

(nata) (nognwuce) (®V0)

Pe3ynbTaT NpeAoCTaBeHNst MyHULMNANbHOW YCNYru, NPOLLY NpefoCTaBUTb:

[0 B NNYHbIA KabuHeT MopTana rocyAapCTBEHHbIX Y MyHULUMMNANbHbLIX YCAyr
Pecny6nvkun TaTapcTaH;

1 | B MHOrO()YHKLMOHa/IbHOM LieHTpe NpeaoCcTaBMeHUs FOCYyAapCTBEHHbIX V
MYHULMNanbHbIX ycnyr Pecny6nuku TaTapcTaH;

O B OpraHe.

(nata) (mognuco) ( (®.1.0)



MpunoxeHne Ne 4

K ADMWUHUCTPATUBHOMY pernameHTy
NpeLoCTaBeHNS MYHULUNANLHOR yCnyrn
no

["naBe cenbCKoro nocesieHns

OrT:

3aaBneHue
06 ncnpaBneHNn TEXHNYECKON OLLIMOKM

Coobuwiato 06 owmnbKe, AONYLLEHHOW MPU OKasaHUW MYHULMNaAbHOW yCiyru no
3anucaHo:
MpaBu/ibHbIE CBEAEHUS:

Mpowy wCNpaBWTb  [ONYLIEHHYD  TEXHWYECKYHD  OWMOKY W BHECTM
COOTBETCTBYIOLIME  W3MEHEHMS B [OKYMEHT,  SBMSAIOWMIACS  pe3y/bTaToM
MYHULMNANbHON yCnyru.

Mpunarato cnegytoLime AOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHMs 06 OTK/OHEHWWU 3asBNeHWs 06 MCrpaBieHum
TEXHWUYECKOI OLLUMOBKM NPOLLY HaNpaBUTb TAKOE PELLUEHNE:

NocpeACTBOM OTMpPaB/IeHNs ANEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BMAE 3aBEPEHHOI KOMMU Ha 6YyMaXHOM HOCUTE/Ne MOYTOBbIM OTNPaB/eHMEM MO
afpecy: :
HacTosumm noaTBepKaato: CBeAeHMs, BK/OUEHHbIE B 3asiBNeHNe, OTHOCSILLMECS K
MOeli NMYHOCTU W MpPeACTaBNsSEMOMY MHOMK /LY, a TakKe BHECEHHbIE MHOK HIKe,
[OCTOBEPHbI.  [OKYMeHTbl  (KOMWW  AOKYMEHTOB), MNPWUMOXEHHble K  3asB/EHUIO,
COOTBETCTBYIOT  Tpeb6OBaHMSIM,  YCTaHOB/IEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoi
defepalyn, Ha MOMEHT MpPeACTaBMEHUS 3asiBNEHNS 3TN [OKYMEHTbl AEACTBUTENbHbI U
COAEPXKaT AOCTOBEPHbIE CBEAEHMS.

(pata) (nognwce) (®.1.0.)



MpunoxxeHne Ne4 K NoCTaHOBNEHUIO
MicnonHUTENLHOro KomuteTa
CapnnHCKOro cenbCcKoro rnocesneHus
A3HaKaeBCKOro MyHULMMabHOIO paioHa
Pecny6nvkun TaTtapcTaH

0T 24.01.2022 Nel

AILMUHUCTPATUBHbI pernameHT
NpPeAoCcTaBNeHNA MYHULUNA/IbHOK YCNYyTrn Mo NPUHATUIO paHee
NPUBaTU3NPOBAHHbIX XXW/bIX MOMELLEHNI B MyHULMNA/IbHYO CO6CTBEHHOCTb

1. O6LwKre NonoXxeHns
1.1. TpegMeT perynnpoBaHns agMMHUCTPATMBHOIO perfaMmeHTa

111 HacTosawuia aMUHNCTPATUBHbI pernaMeHT  npeaocTaB/ieHUA
MYHUUMNaNbHOW ycnyrn (ganee - agMWHWUCTPATMBHBIA perfiaMeHT) ycTaHaB/MBaeT
CTaHZapT M NOpsAAOK MPefoCcTaBNeHNs MYHULMNANBHON YCNYrn Mo MPUHATUIO paHee
MPUBATU3NPOBAHHBIX XW/bIX NMOMELLEHWUI B MYHULMNAbHYIO COBCTBEHHOCTL (aanee -
MYHULMNaNbHasA ycnyra).

1.1.2. NonoXkeHna aAMUHNCTPATUBHOIO pernaMeHTa NPUMEHAKTCA B OTHOLLEHWN
paHee NPUBaTU3NPOBAHHbIX XWU/bIX MOMELLEHWIA.

1.2. KaTteropuu 3asasutenei

1.2.1. /lmyamun, MMeLWUMN NpaBo Ha MNOAYYeHWE MYHUUMNANbHOM YCNyru,
ABNAKOTCA (PU3MyecKkme nuua (fanee - 3ai9BUTEND).

1.22. C 3asgBneHMemM BnpaBe 00paTUTbCA MpeAcTaBUTeNlb  3asaBUTENS,
NENCTBYIOLINIA HA OCHOBAHWWN [OKYMEHTa, YAOCTOBEPAIOLLEr0 ero nosiHomo4us, nnéo
3aKOHHbIV MpeAcTaBuTeNIb (IM3MYECKOro nnua (fanee - npeacTaBuUTeb 3aaBUTENA).

1.3. MopsaoK MHDOPMUPOBaHMS 0 NPefoCTaBNEHNN MYHULUNANLHOR yCnyru

1.3.1. NHopmauma o nopsagke npefocTaBNeHUs MYHUUUNATbHON yCiyru
pasMeLLaeTcs:

1) Ha WH(OPMAUMOHHBLIX CTeHAax, COAep>KaliuMx BU3YyalbHYHO U TEKCTOBYHO
MHOPMAUMIO O  MYHUUMUNANIbHOW  ycnyre, pPacrofioXXeHHbIX B MOMELLeHUAX
MHOTO(YHKLMOHANbHbIX LLeHTPOB npesocTaBNeHUS rocyfapCTBeHHbIX "
MYHULUNANIbHbLIX YCYT.

2) Ha Oo(MuMaSbHOM CaiTe MYHUUMNAbHONO paioHa B WH(OPMALMOHHO-
TeNeKOMMYHMKaLUNoHHONW ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [Moptane rocyfapCTBEHHbIX W MyHUUMUNANbHbLIX YyCayr Pecny6ivnku
TatapctaH (https://uslugi.tatarstan.ru) (nanee - PecnybnnkaHckuii nopran);

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCIyr ((hyHKUWIA)
(https:// www.gosuslugi.ru) (aanee - EguHblin noptan);

5) B rocyfapCTBeHHON MH(POPMALVMOHHON cucTemMe «PeecTp rocyfapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecny6nukn TatapctaHn» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX N MYHULNNAbHBIX YCAYT).


https://www
https://uslugi.tatarstan.ru
http://www.gosuslugi.ru
http://frgu.tatar.ru

1.3.2. KoHcynbTMpoBaHMe MO BOMNpocam MpeaoCcTaBNeHnss MyHMLMNANbHOM
YC/YyTn OCYLLECTB/AETCA:

1) B MHOrO()yHKUMOHa/bHbIX LEeHTpPax MpefOoCTaB/eHNss rOCYyAapCTBEHHbIX U
MYHUUMNAIbHBIX YCNYT MPU YCTHOM 06paLLeHnn - IMYHO UK NO TeNeOoHY;

2) B UHTePaKTUBHOMW popme Pecny6/MKaHCKOro noprana;

3) B MCMONHWUTENbHOM KomuTeTe Cap/IMHCKOrO  CefibCKOro  MocesieHus
A3HaKaeBCKOromMyHuumMnanbHoro ob6pasoBaHua Pecnybnuku TartapctaH (ganee -
OpraH):

MPW YCTHOM 0OpaLLEeHNM - IMYHO UL NO TeNeOHY;

NPy NUCbMEHHOM (B TOM 4mncne B POpMe 3/IEKTPOHHOTO AOKYMEHTa) obpalleHnn
- Ha 6yMaXHOM HOCWTENE MO NOYTE, B 3/1IEKTPOHHONM (DOpMe MO 3N1eKTPOHHOI MouTe.

1.3.3. NHopmauma Ha EgmnHomM nopTane, Pecny6/nkaHCKOM nopTasie 0 Nopsake
M CpOKaxX npefocTaBNeHUss MYHUUMNANbHOW YCNYrM Ha OCHOBaHMW CBEAEHWI,
cofepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MyHUUMUNANbHbLIX  YCAYT,
npefocTaBseTCs 3a9BUTENO GecniaTHo.

[ocTyn K uHopmauum o cpokax v nopsgke npeaocTaBieHUss MyHULMNANbHOW
YC/yru OCyLecTBNAeTCSA 6e3 BbIMOSHEHUA 3aABUTENIEM KaKUX-Nnbo TpeboBaHWi, B TOM
yncne 6e3 MCMONb30BaHWA NPOrpamMHOr0 O6ecrneyeHuMs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKNE CpefCcTBa 3adABUTENA TpeOyeT 3aK/IYEeHUS NINLEH3VUOHHOTO WAW WUHOrO
cornawleHus C npaBoobnagatenem NporpamMHOro obecneyeHus,
npefycMarpuBaloLLLero B3MMaHue naatbl, PerucTpauuio UM aBTopmsaunio 3asaBuTenNs
Wn NpefocTaB/ieHVe UM MepCoHaNbHbIX JaHHbIX.

1.3.4. MNMpn obpaweHnn 3aa9BUTeENSs NNYHO WM MO Tefle)OHY B COOTBETCTBUN C
MOCTYNUBLUUM 06paLleHneM NpesoCTaBASETCA NHOPMALNA:

1) MecTo HaxoxgeHue nucnonkoma: c¢. Capsbl, yn.LleHTpanbHasd, 4.68A.

[ paduk paboThbl:

noHepnenbHUK - naTHUUa: ¢ 8:00 go 17:00 yacos;

cy660Ta, BOCKpPeCeHbe: BbIXOAHbIE AHW.

Bpems nepepbiBa An1s OTAbIXa U NMATAHWUA YCTAHAB/MBAETCA MpaBuiaMu
BHYTPEHHero TpyA0oBOro pacropsaka.

CnpaBoYyHbIi1 TeneoH: 36-5-34.

2) 0 nopsake npeaocTaBfeHNs MYHUUUNANBHOW YCNYrK, 0 cnocobax U cpokax
nogayu 3asBNeHUN;

3) 0 KaTeropusax rpakaaH, KOTopbiM NpefoCTaBAAETCA MYHUUUNANbHASA YCyra;
O HOPMATMBHbLIX TMPaBOBbIX aKTax, PeryavpyroLwmnx BOMPoOCbl MNpPefoCTaBNeHUS
MYHULUNATbHOR YCNYyTW;

4) 0 nepeyHe [OKYMEHTOB, HeOOXOAUMbBIX [ANA PACCMOTPEHUA 3asAB/IeHUA O
NpeaocTaBeHUN  MYHUUUNANBbHOW YCAyrM, O Cpokax npuema W perucrpayumn
3adB/eHNs;

5) 0 xofe npefoCTaBeHN MyHULMNANBHOW YCNyru;

6) 0 MecTe pa3mellleHUsi Ha ouuUMabHOM cailTe MHGOPMaLMK No BOMNpocam
NpeAoCcTaBNeHNs MyHULMNANbHOW YCNyTi;

7) 0 nopsake 06)anoBaHMs AENCTBUA WUAM 6e34eACTBUSA AO/MKHOCTHbLIX NnL
MCMONKOMA.

Mo nucbMeHHOMY O06palleHUt0 COTPYLAHMKW OTAena, OTBETCTBEHHOrO 3a
NnpefocTaB/ieHNe  MYHUUWUMaNbHOW  ycnyru, noApo6HO B MUCbMEHHOW  (hopme
Pa3bACHAT 3aABUTENI0  MOPALOK MPefoCTaBNeHNs MYHUUMNANbHOW ycnyrn W
BOMPOCHI, YKa3aHHble B HACTOAWEM MYHKTe aAMWHUCTPATUBHOIO persiamMeHTa, v B



TeyeHne Tpex paboumx fAHEeW CO [HA perucTpaymm obpalleHus HanpasnstoT OTBET
3adsuTento. OTBeTbl [AOTCA Ha A3blke obpaiwieHus. B cnydvae HEBO3MOXXHOCTU AaTthb
OTBET Ha f3blke 00palleHUa WMCMNOJMb3YHTCA rOCYAapCTBEHHbIE A3blKKM Pecnyb6nnku
TaTtapcTaH.

1.35. NHhopmaumna no Bonpocam MpeaoCcTaBNeHUss MyHULMNANbHON yCnyru
pasMmelllaeTcs  Ha  ouuUManbHOM  caliTe  MyHMUMNanbHOro  paloHa W Ha
NHPOPMaLMOHHBIX CTeHAaX B nomMeweHmax OpraHa i paboTbl € 3ad9BUTENAMM.

MH(popmayma Ha  rocyfapCTBeHHbIX  fA3blkax Pecnybnvkum — TaTtapcTaH,
pasMeljaeMas Ha WH(POPMALMOHHbIX CTeHZax W Ha oguunasbHOM  cailTe
MYHUUMNAIbHOrO  paiioHa B MH(OPMALUOHHO-TEIEKOMMYHUKALMOHHOW  CeTu
«/IHTepHET», BK/OYAET CBEAEHUS O MYHULMNaNbHOW Yycnyre, cojepxalivecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMMHUCTPaATUBHOIO pernamMeHTa,
MHOpMaLMI0O O MeCTe HaxOXAeHWs, CNpaBOYHbIX TefeoHax, BpPeMeHu paboThbl
OpraHa, 0 rpagmke npremMa 3asB/ieHWI Ha NpefoCTaB/IeHNe MYHULMNA/IbHOWR YCyTI,

1.4. HopmaTmnBHbIe NPaBOBbIE aKTbl, Peryampyrowme npegocTaBieHne
MYHULMNA/IbHOW YCNyriu

1.4.1. [lepeyeHb  HOpPMaTMBHbLIX  MPaBOBbLIX  aKTOB,  PErynnpyroLmx
npegocTaBneHne MyHUUMNaNbHOW ycnyrn (C yKa3aHMEM PEKBU3UTOB HOPMATMBHbIX
NMPaBOBbIX aKTOB M WCTOYHUKOB WX O(MUMaTIbHOro Ony6/MKOBaHMA), pasMeLleH Ha
EgvHom noptane, B PeecTpe TrocyfapCTBEHHbIX W MyHUUUNANbHLIX YCAyr, Ha
ouymansLHOM cante MYHUUMNANLHOTO paiioHa B NH(OPMaLNOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTepHET».

1.4.2. TeKCT aAMWHWUCTPATMBHOIO pernameHTa B [AeNCTBYHOWEN pedakumnm
nognexunT pasMelleHnio Ha EpuHom noptane, B PeecTpe rocyfapCTBEHHbIX W
MYHUUMNANbHLIX YCAYr, Ha O(uuMaibHOM CcailTe MYHMUMNANBHOIO paioHa B
NH(OPMaLMOHHO-TENIEKOMMYHUKALUMOHHOM CETU «HTEpHET».

1.5. TepMI/IHbI, NCrnosib3yemble B aAMUHUCTPAaTUBHOM pPeErnameHTe, n X onpeaeneHnad

1.5.1. B aAMWUHMUCTPATMBHOM PErfiaMeHTe UCMOMb3YHTCS CReAyoLLe TEPMUHBI U
onpeaeneHns:

yfaneHHoe paboyee MECTO MHOFO(YHKLMOHANbHOIO LIEHTPa NpeAocTaB/eHums
rOCyAapCTBEHHbIX W MYHUUMNANbHbIX YCAYr - TeppuTopuanbHO 060Cc06/1eHHOE

CTPYKTYpHOE nogpasgeneHue (ohnc) MHOTO()YHKLNOHA/IbHOTO LleHTpa
NPefOoCTaB/EHNA TOCYAaPCTBEHHbLIX U MYHULUUNANbLHBIX YCYr, CO34aHHOe B FOPOACKOM
(cenbCKOoM) NOCeNeHUM MyHULMNANbHOrO paloHa WM B TOPOACKOM  OKpyre
Pecny6nvnkn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBui opraHusauun
LeAaTeIbHOCTU MHOMOMYHKUWOHAIbHBIX LLEHTPOB NPefoCTaB/eHUs roCyAapCTBEHHbIX U
MYHUUUNAbHBIX YCYT, YTBEPXKAEHHbIX NOCTaHOB/IeHWEM paBuTenbCTBa POCCUMINCKONA
depnepaumn oT 22 pekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHun MNpaBui opraHu3aunm
[eATefIbHOCTU MHOMOMYHKUWOHA/IbHBIX LLEeHTPOB NPefoCTaB/eHUs roCyAapCTBEHHbIX U
MYHUUUNANbHBIX YCNYT»;

TeEXHMYecKas oOwwnbka - owwmnbka (onucka, oreyaTka, rpaMmarvyeckas wuam
apupmeTnyeckad owmnbka mM60 nogobHad owwnbka), AOMNyLEeHHas OpraHom,
NPefoCTaBAAWNM  MYHULUMNANLHYO YCAyry, W nNpuBeawas K HeCOOTBETCTBUIO



CBEAEHUIA, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHULUMNaNbHOW YCNyrn), CBEAEHUSIM B
OOKYMEHTAX, Ha OCHOBaHMWN KOTOPbIX BHOCWU/INUCL CBEAEHUS,

EavHaa cuctema uvaeHTU@UKaUMM W ayTeHTU(MKaUMM B WH(PACTPYKTYpE,
obecneumsatoLLei NH(POPMAaLMOHHO-TEXHO/IOTNYECKOE B3aMMOfencTamne
NHPOPMALMOHHBIX CUCTEM, UCMOMb3YEMbIX A1 NPefoCTaBNeHNSA rOCYAapCTBEHHbIX U
MYHULUUNAbHBLIX YCNYr B 3/IEKTPOHHON (opme (manee - ECUA) - (epepasbHas
rocyaapCTBeHHas MH(opMaLnoHHasA cucTema, obecrneymBarollas CaHKLMOHUPOBaHHbI
A0CTYN YY4aCTHMKOB UH(OPMaLMOHHOI0 B3aMMOAENCTBMSA B CUCTEME UAEHTUDMKALNN 1
ayTeHTU(MKaLmm K  WHhopmaymu, cojepxawencs B roCyAapCTBEHHbIX
NH(OPMaLMOHHBIX CUCTEMAX M MHbIX NHDOPMALMOHHBIX CUCTEMAX;

M®L| - FocyaapCTBeHHOE OHOMIKETHOE yupexaeHne «MHOroMyHKUNOHaNbHbIN
LEeHTP NpefoCTaBNEHUSA FOCYAAPCTBEHHbIX WU MYHUUMNANbHbIX ycnyr B Pecnybnvke
TatapcTaH»;

ANC ML - ABTOMaTM3npoBaHHas NH(opMaLMOoHHas cucTema
MHOTO(DYHKLMOHaNbHbIX LLeHTPOB npefoCTaB/IEHNS roCy[apCTBEHHbIX 7
MYHUUMNaNbHbIX ycnyr Pecnybnmku TatapcTaH.

153 B aAMWHUCTpPaTUBHOM pernameHTe nopj 3asB/ieHWEM O NpPeaocTaB/IEHNN
MYHULMNaNLHOW ycnyrn (ganee - 3asaB/ieHVe) MOHUMAETCA 3anpoc O npefocTaBieHnn
MYHULUMNANbHON YCNyrn, nofaHHbIA B COOTBETCTBMM C MNYHKTOM 3 cTaTbn 2
depepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-@3 «O6 opraHmsauumn
npeaocTaB/ieHNs roCyAapCTBEHHbIX M MyHULMNaNbHbIX YCnyr» (aanee - ®efepasbHbii
3aKOH No 210-93).

2. CTaHgapT npefocTaB/ieHUs MyHULUNANbLHON YyCnyrn
2.1. HaumeHoBaHVe MyHULUMMNaNbHOW YCyru

[MpUHATME paHee NPUBATU3MPOBAHHbLIX XXWU/IbIX MOMELLEHNA B MYHULMMNANbHYIO
COOCTBEHHOCTb

2.2. HanmeHoBaHWe NCMOTHUTENIbHO-PACNOPAANTENIbBHOIO OpraHa MecTHOro
caMoynpaB/fieHNs, HenocpeACTBEHHO MPEeLOCTaBNAOWEro MyHUUNNANLHYO YyCnyry

NcnonHWTenbHbli KOMUTET Cap/MHCKOrO CenbCKOro noceneHns A3HakaeBCKOro
MYHULIMNaNbHOrO paiioHa Pecny6nvkn TaTapcTaH.

2.3. OnucaHune pesynbTata NpPeAoCcTaBNeHNs MyHULMMNANbHOR ycnyru

2.3.1. PesynbTatoM npeaoctaBneHns MyHULMUNabHOR YCNYyTn SBNSETCS:

1) nocTaHOB/MEHWE O MPUHATUM MPUBATU3NPOBAHHBLIX >XWU/bIX MOMELLEHNIA B
MYHMLMMNaNbHYI COGCTBEHHOCTb;

2) poroBop 6e3B03ME3[HOI Nepefayn XUNoro MOMELLEHNS B MYHULUNA/IbHYHO
COOGCTBEHHOCTD;

3) pewleHne 06 0TKase B NPefOCTaBNEHNUN MYHULMNANbHOW ycnyru (MPUNoXeHWe
No 1K HacTosilemy agMUHUCTPATUBHOMY PErnaMeHTy);

4) peweHne 06 OTKaze B MpuemMe [JOKYMEHTOB, Heob6XoAMMbIX NS
npegocTaBNeHns  MyHUUMNaNbHOW ycnyrn (npunoxeHne Ne 2 K HacTosiiemy
aAMWUHNCTPATMBHOMY PernaMeHTy).



2.3.2. Pe3synbTaT npefoCTaBfeHNs MYHULUMNANbHOW YCyrM Hanpa./fseTcs
3adBUTEN0 B (DOPME  3NEKTPOHHOIO0  [JOKYMEHTa, MOAMWCAHHOIO  YCWU/IEHHOW
KBaNMMLMPOBAHHOW 3/IEKTPOHHOIN NOAMMUCLIO YNOTHOMOYEHHOMO [O/MKHOCTHOIO NnLa
OpraHa, B cooTBeTCTBUM C PefepasibHbIM 3aKOHOM OT 6 anpensa 2011 roga Ne 63-d3
«O6 3MeKTpPOHHON nognucu» (panee - dPefdepasnbHbli 3aKOH Ne 63-P3) B NUHbINA
KabuHet EpguHoro noptan. B cnyyae HanpaefeHWs  3aABNEHMA  MOCPELCTBOM
Pecny611MkaHCKOro nopTana pesynbtar MpefocTaBNeHUs MYHUUMNASbHON YCnyru
HanpaBnseTCs B NMYHbIA KabMHeT Pecny6/MKaHCKOro rnoprana.

2.3.3. Mo Bbibopy 3asBUTENs pe3ynbTaT MpefoCcTaBNeHNs MYHULMNANIbHON
ycnyru Bblgaetca B OpraHe wam B M®LL B ¢opme 3k3emnnsgpa 3/EKTPOHHOIO
NOKYMeHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCUTENe, 3aBEpPeHHOro MeyaTblo U
MOAMWUCbID COOTBETCTBEHHO YMOSIHOMOYEHHOIrO AO0/HKHOCTHOro nuua OpraHa wum
paboTHUKa M®L].

2.3.4. 3aaBUTeNb BNpaBe Mosly4ynTb pe3ynbTar NPefoCTaBeHNs MyHULUNAIbHOW
ycnyrn B (hopMe 3/1EKTPOHHOro AOKYMeHTa B TeyeHWe CpoKa [AelCTBUS pesysbTarta
NpeLoCTaBNeHNA MyHULUMANbHOW YCYTW.

2.4. CpoK npefoCTaBNeHUs MyHULMNANbHOM YCNYTW, B TOM YNUC/E C YYETOM
HEeoOX0AMMOCTM 06paLleHMs B OpraHm3aLmm, y4acTByoLLMe B NpefoCTaBNeHUN
MYHULMNANLHOW YCNYr, CPOK NPUOCTaHOBNEHNS NPEA0CTaBNEHNS MYHULMNANBbHO
YCNyru B CNyyYae, eciivi BO3MOXHOCTb NMPUOCTAHOBNEHWS NpelycMOTpeHa
3aKoHOAaTeNbCTBOM Poccuiickoit defepauuu, CPOK Bblgaun (HanpaBneHus)
[OKYMEHTOB, ABNSIOLLNXCA Pe3yNbTaTOM NPefoCcTaBeHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuumMnanbHaa ycnyra npefocTaBnseTcs B TedeHne 12 pabounx gHen.

2.4.2. TpnocTaHOB/IEHME CPOKa MpefoCTaB/IEHNS MYHULUUNAIbHOW YCNYrn He
NpeaycMoTPEHO.

2.4.3. HanpaBneHve [OKYMeHTa, ABNAIOLLEroca pe3y/nbTaToMm npefoCcTaB/eHNs
MYHUUMNANbHOA — ycnyrm B (hOPpMe  3/1IEKTPOHHOIO  JOKYMEHTa,  3asBUTENHO
OCYLLIeCTB/SeTCA B [eHb OOPMIEHUS W perncrpauum pesynbrara MNpeocTaB/ieHUsA
MYHULMNANLHOW YCNYTW.

2.5. VicuepnblBatoLLnii nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKOHOAATENIbHBIMU UMW NHBIMW HOPMaTUBHbLIMU MPaBOBLIMW aKTamu NS
NpeAoCTaBNeHNst MyHULMNANbHOW YCNYTK, a TakxKe YCNyr, KOTopble SABNSHOTCS
HEoOX0ANMBIMY 1 06s13aTe/bHBIMK ANS NPeA0CTaBNeHNS MyHMLUMNANbHbIX YCAYT,
noanexaumx npeacTaB/eHNIO 3asBUTENEM, CNOCOObI MX NOMYYEHMS 3asBUTENEM, B TOM
ymncne B 3NEKTPOHHOI (hopme, MOPALOK UX NpefCcTaBeHNS

2.5.1. And  nonyvyeHns MyHULMNANBHOW yCnyru 3asBuTeNb NpefcTaBnser
cnefytowime NOKYMEHTbI:

1) AOKYMEHT, yA0CTOBEPSIOLWMIA NNYHOCTL (He TpebyeTca B cnydyae obpalleHus
nocpefcTBOM Pecny6/MKaHCKOro noprana);

2) LOKYMEHT, Y0CTOBEPAIOLLNIA MONHOMOYMSA NPeLCTaBUTENA 3adaBUTENS;

3) 3asB/1eHuE:

B (bOopMe AOKYMeHTa Ha ByMaxXHOM HocuTenie (NpuioxkeHne Ne 3 K HacTosAweMy
aAMWUHUCTPATMBHOMY perfiamMmeHTy);



B 3/IEKTPOHHOI (hopMe (3anonHAeTCA NOCPeACTBOM BHECEHWUS COOTBETCTBYHOLLMX
CBeleHWUI B 3NEeKTPOHHY (hopMy 3asBfieHMs), MOAMMUCAHHOE B COOTBETCTBUM C
TpeboBaHMAMM MyHKTa 2.5.3 agMVWHWUCTPATMBHOIO perfiameHTa, Mpu obpaleHnn
nocpescTBoM Pecny6/MKaHCKOro noprana,;

4) [OKYMEHTbI, Y0CTOBEPAOLLME IMYHOCTb KaXA0ro YeHa Cembl;

5) LOKYMEHT, NOATBEPXKAAlOLWMIA NpaBo COOGCTBEHHOCTM Ha XKWUN0E NOMeLLeHue
(ecnn cobCTBEHHOCTL He 3aperucrTpuvpoBaHa B EAMHOM rocygapCTBEHHOM peecTpe
HeABMXNMOCTN);

6) cnpaBKa C MeCTa XXWUTEe/NbCTBA,;

7) KONUs TEXHUYECKOr0 MacrnopTa XKWUaoro rnoMeLleHuns;

8) paspelueHve oTAena OMnekn W MOMevynTenbCTBa MCMONHUTEIbBHOrO KOMUTETA
A3HaKaeBCKOro MYHWLMNANbHOrO paioHa O 6e3BO3ME3LHON nepefaye >XWUNOoro
NMOMeLLEeHNs B MYHUUMMabHYO COOCTBEHHOCTb (ecnv B npuBaTu3aummn y4acTBoBanv
HeCcoBepLLEHHONETHME JETHN).

2.5.2. 3aaBneHne w npunaraemble AOKYMEHTbl MOryT ObITb NpPeACTaB/EHbI
(HanpasneHbl) 3a9BUTENIEM OLHUM U3 C/ELYHOLINX CMOCOOOB:

1) yepe3 MPLL Ha GByMaXKHbIX HOCUTENAX U B BUAE 3M1EKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHLMX TPe6OBAHNAM MYyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpencTBOM Pecrny6/MKaHCKOro noprtana B 3/1EKTPOHHOM (PopMe;

3) B OpraH NM4YHO MAN NOCPEACTBOM MOYTOBOM CBA3M Ha OYMaXXHOM HOCUTese.
3asBfieHNe N npuiaraeMble AOKYMEHTbI, NPV HanpasneHUN MOCPeACTBOM MOYTOBOM
CBSI31, 3aBEPAIOTCA B YCTAHOB/IEHHOM MOPSALKE.

2.5.3. 3adBneHne npu HanpasfeHUM MOCpPeacTBOM Pecny6/MKaHCKOro noprana
MOANMCLIBAETCA NPOCTON 3N1EKTPOHHOW MOAMUCHLIO 3asaBUTENS.

[N nonyyeHMs MpPoOCTOM 3NEKTPOHHOW NOAMUCK 3asaBMTEN0  HeobXoAMMO
MporTK npouenypy peructpaummn (ayteHTuukaumm) B ECUA, a Takke NOATBEPAUTb
YUYETHYIO 3amucCb.

ONEKTPOHHBIA  [OKYMEHT (3N1eKTPOHHbI 00pa3 [OKYMeHTa), YKa3aHHbl B
noanyHkTe 2 nyHkTa 2.5.1 agMWHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIEHHOMN
KBaMPUUMPOBAHHON MOAMNMUCHIO NINL, YNOSTHOMOYEHHbIX Ha CO3faHue W nognucaHue
TakKnX JOKYMEHTOB, B TOM YUC/ie HOTapuycamu.

ANEeKTPOHHbIe AOKYMEHTbI (3/IEKTPOHHbIE 00pasbl JOKYMEHTOB), NpuiaraeMble K
3a9B/IEHNI0, B TOM 4MUCNe [OBEPEHHOCTU, HanpaBNslTCA B BUAe (haiioB B popmarax
pdf, jpg, jpey, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauecTBO npepocTaBfisemMblX 3/1EKTPOHHbLIX LOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
OOKYMEHTOB) [O/DKHO MO3BOMIATL B MOHOM 00bEME MPoYUTaTbh TEKCT AOKYMEHTa U
pacrno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpeutaeTca TpeboBaTh OT 3a9BUTENS:

1) npeAcTaBfeHNs LOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHNS LeNCTBUN,
npeacTas/ieHVe WM OCYLLECTB/IEHME KOTOPbIX He MNpefyCMOTPEHO HOPMATUBHbLIMU
NPaBOBbIMM aKTamu, PerynvpyroLmnmMm OTHOLLEHMS, BO3HUKAKOLWME B CBA3M C
npefocTaB/ieHNEM MYHULMUNaNbHOW YCNyru;

2) OCYLECTBNEHUS [ENCTBMIA, B TOM YWUCNE COrnacoBaHWn, HEOOXOAUMBLIX ANs
MONYYEHUS MYHUUMMNAIbHON YCNYyrM W CBA3aHHbIX C O6paleHMeM B  WUHble
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro CcamOynpaBfieHuUs, OpraHusauun, 3a
NCK/IOYEHVEM MOMYYEHUA YCAYr W MONYYEHUA [OKYMEHTOB W WUHQopmauuu,
npeaocTaBfsemMblX B pesyfibTate MPeAoCTaB/ieHUA TakKUX YCAYr, BK/IOYEHHbIX B



nepeyHn, YykasaHHble B 4acTu 1 cTatbM 9 PepgepasbHOro 3akoHa Ne 210-®3
(Heo6xoanMbIX 1 06A3aTeNIbHbIX YCNYT);

3) npeacTaBneHMa  LOKYMEHTOB W WH(opmauuwn, oTcyTcTBue u  (Mn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/IMCb MPW MepBOHaYa/IbHOM OTKase B npueme
NOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaB/IeHUs MYHUUWUNaNbHOW ycnyru, nMéo B
NpefocTaBNeHUN MYHULMNANbHOW YCNYTK, 338 UCKNKOYEHNEM CNefYyHOLNX CyYaes:

a) W3MeHeHMe TpeGOBaHMI HOPMAaTMBHBLIX MPABOBbIX aKTOB, Kacalwmnxcs
NpesoCTaB/IeHNs MyHULUNANbHOW YCyru, nocse nepoHayvasibHOM Nojayn 3asasrieHus
0 NPefoCTaBNeHNN MYHULMNAbHON YyCyru;

0) HanMume OWMOOK B 3aABNEHUN O NPeAOCTaBAeHUN MYHULUMNANbHOW YCNyrn v
OOKYMeHTax, MOfAHHbIX 3afBUTeNIeM MNOC/e MepBOHaYa/lbHOrO0 O0TKasa B nNpueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NPeLOCTaB/EHUS MYHULUMNANbHON ycnyru, nnuéo B
NpefoCTaBNEHNN MYHULUNAIBLHOWR YCNYT U He BKNKOUYEHHbIX B NPeACTaB/IEHHbI paHee
KOMMJIEKT LOKYMEHTOB;

B) UCTEYeHMe CPOKa AeCTBUA LOKYMEHTOB WM U3MEHEHWe MH(OpMaLuK nocne
NnepBOHAYa/IbHOr0 OTKasa B MpreMe [OKYMEHTOB, HEOOXOAUMbLIX 418 NPeLoCTaB/eHNs
MYHULMNANbHOW ycyru, 60 B NpeaocTaBieHn MyHULUNaAbHOW YCyru;

r) BblfBfieHWe  [OKYMEHTa/IbHO  MOATBEPXKAEHHOro  (Pakta  (MPU3HaKOB)
OLIMOGOYHOr0 MM NPOTUBOMNPABHOrO [AeicTBuA (6e34eiCTBMA) AOMKHOCTHOrO Nuua
OpraHa, paboTHMka M®L,, npu nepBoHa4ya/ibHOM OTKase B Mpueme [OKYMEHTOB,
Heo6X0AMMbIX ANA NPefoCTaBNeHNUs MYHULMNABHON yCiyrn, Nnbo B NpesocTaBneHnn
MYHUUMNaNbHOW YyClyrn, O 4eM B MWUCbMEHHOM BUAE 3a MOAMNUCHI0 PYKOBOAMTENSA
OpraHa npu nepBoHaya/lbHOM OTKa3e B MpuemMe [OKYMEHTOB, HE0OXOAWMbIX A/if
NpefoCTaBNeHNs MYHULMNANbHOW  YCNYru, YBELOM/SAETCA 3asiBUTE/b, a Takxke
MPUHOCATCA U3BUHEHUSA 3a [OCTaB/IeHHbIE HEY00CTBa;

4) npegocTaBfieHUs Ha OyMaKHOM HOCUTeNle [LOKYMEHTOB W WHgopmauuu,
3/1EKTPOHHbIe 06pa3bl KOTOPbIX paHee OblNN 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctatbn 16 defepanbHoro sakoHa Ne 210-P3, 3a UCKNKOYEHMEM ClyYaeB, ecin
HaHeceHVe OTMETOK Ha Takue LOKYMEHTbl MO0 UX U3bATUE ABNSETCA HEOOXO4UMbIM
YC/I0BMEM NpPefOCTaB/IEHNSA TOCYAapCTBEHHOW WUAN MYHULMNANBHON YCNYTn, U UHbIX
C/lyyaeB, YCTaHOB/IEHHbIX (PefepasibHbIMN 3aKOHAMW.

2.6. |/|C'-IepI'IbIBa}OLLI|I/II7I nepevyeHb JOKYMEHTOB, HeO6XO,£I,I/IMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW NPaBOBbIMW aKTaMW A4 NMpeaocTaBNeEHNA MyHI/ILI|I/II'Ial'IbHOI7I YCNyrun,
KOTOpPbIE HAX0AATCA B PaCnopsaXeHN rocyaapCrtBeHHbIX OpraHoB, opraHoB MECTHOIO
camoyrnpasneHnda n nogseoMCTBEHHbLIX TOCYAapPCTBEHHLIM OpraHamMm Wi opraHam
MECTHOro camMmoynpaefieHUA 0pF8.HI/I3&LI,VII7I N KOTOpPbIE 3ad4BUTE/Nb BMpPaBe NpegctaBuThb, a
TakXxe cnocobbl Nx noayvyeHna 3aaBnUTENAMN, B TOM HNAC/E B 3}'IeKTpOHHOI7I (bOpMe,
nopsaaoK X npeacTtaBeHNA, Focy,ﬂ,apCTBeHHbIVI opraH, opraH MecTHOro
camMmoyripasieHUA nmbo opraHunsauyuna, B pacrnopaXXeHnm KOTOPbIX HaxodATCA AaHHbIE
JOKYMEHTbI

2.6.1. MonyuatoTcs B pamKax MeXXBeAOMCTBEHHOI0 B3aMOAENCTBUS:

1) cBefeHWsa O permcTpaunn rpaxaaH - opranbl 3AIC;

2) BbINUCcKa 13 EAMHOroO rocyfapCTBEHHOr0 peecTpa HeABMXXMMOCTM O npasax
OTAE/NbHOr0 nmua Ha wumerowmecs (MMeBLUMECH) Y HEro O06bEKTbl HeABMXMMOro
NmyLLLeCcTBa - PocpeecTp;



3) BbiNUCKa M3 EAMHOro rocyaapcTBEHHOrO peectpa  HeaBMXXMMOCTM 06
OCHOBHbIX XapaKTEPMUCTUKAX M 3apernMcTpmMpoBaHHbIX NpaBax Ha 06bEKT HEABMXUMOCTH
- PocpeecTp;

4) cBefleHMs 0 AeMCTBYHOLEM NacnopTe rpaxaaHunHa Poccuiickoin deaepaunu -
MB/ Poccuu;

5) cBedeHUs 0 HoTapuanbHOW AO0BEPEHHOCTN - defdepanbHasi HoTapuaibHas
nanara.

2.6.2. 3asBuTeNb BnpasBe NpefoCTaBUTb AOKYMEHTbl (CBefeHWs), YKasaHHble B
nognyHkrax 1 -3 nyHkTa 2.6.1 agMMHWUCTPATMBHOIO persnaMeHTa, B Qopme
3N1EKTPOHHbIX [10KYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBa/IMDULMPOBAHHON MOAMUCHIO
/ML, YNONMHOMOYEHHbIX Ha co3JaHuMe W noAnucaHue Takux AOKYMEHTOB, MpU nopadye
3a9B/IeHNS.

2.6.3. HenpeacTtaeneHne (HecBOEBPEMEHHOe MpeAcTaB/ieHNe) YKasaHHbIMU B
NyHKTe 2.6.1 aAMWHUCTPATMBHOIO perfaMeHTa OpraHamn rocyJapCcTBEHHOW BNacTw,
opraHamMy MeCTHOro caMoyrnpaBfeHUsi, opraHn3aumMsMu AOKYMEHTOB W CBEAEHUIN He
MOXET SIBNSATbCA OCHOBaHMEM /11 O0TKas3a B NpefoCTaBNeHNUN MYHULUNASIbHON YCyTn.

2.6.4. [JO/MKHOCTHOE nuo u (M) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
aAMWUHNCTPATMBHOIO perfamMeHTa OpraHoB W oOpraHusauuii, He npeacTaBuBLLNE
(HecBOEeBpeMEHHO NpeACTaBMBLUME) 3arnpoLUeHHbIE U HaxOAALWMECH B pacropsXXeHun
OOKYMEHT Un CBeAeHus, nognexar agMUHUCTPATUBHON, ANCUUNINHAPHON UNN UHOW
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATe/IbCTBOM Poccuiickon defepaumu.

2.6.5. 3anpewaetca TpeboBaTh OT 3aA9BUTENSA AOKYMEHTbI CBEAEHUS, B TOM YuMC/e
NOATBEPXK Ao ME BHECEHME 3asBUTENEM MNaTbl 3a NPeAoCTaB/eHNE MYHULUNAILHON
YCNYTUn, HaXo4ALNECA B PaCNoOpPsAXXeHUU rocyaapCTBEHHbLIX OpraHoB, OpraHoB MecTHOro
caMmoynpasfieHUa M NOABEAOMCTBEHHbIX TOCYAapCTBEHHbLIM oOpraHam WAM opraHam
MECTHOro camoynpaB/ieHUs opraHn3aLmia.

HenpeacTtaeneHne 3adBuTeNeM AOKYMEHTOB, COAepXKaluMX CBeAEHMA, KOTopble
Haxo4ATCA B  PacnopsXXeHWW TrOCY[APCTBEHHbIX OpraHoB, OpPraHoB MeCTHOrO
camoynpaB/ieHMa W NnoABeAOMCTBEHHbLIX TrOCYyJapCTBEHHbIM oOpraHam WKW opraHam
MECTHOro camoynpaBfeHUsi opraHu3auuii, He $SBNSETCA OCHOBaHWEM [N OTKasa
3a8BUTENO B NPeA0oCTaBNEHNN MYHULMNANBHOW YCAYTN,

2.17. |/|C'-IepI'IbIBa}OLLI|I/II7I nepedveHb OCHOBaHWA Anga 0TKasa B NnpnemMme AOKYMEHTOB,
HGO6XO,CI,I/IMbIX anga npepocrtaB/ieHUA MyHMLLMﬂaﬂbHOVI YCnyru

2.7.1. OcHoBaHMAMM N1 OTKasa B MNpueMe [AOKYMEHTOB, HeobXoAuMbIX ANs
npegocTaBfeHNss MyHULMUNaIbHOR YCNYTK, SBNAKOTCS:

1) npefcTaBfieHHble 3adBUTENIEM  LOKYMEHTbl  COAepXXaT MOAUYUCTKM N
ncnpasneHNA TEKCTA, HE 3aBEPEHHbIe B NMopsaaKe, YCTaHOBIEHHOM 3aKOHOAATe/IbCTBOM
Poccuiickoi ®efepaunu;

2) [OKYMEHTbl COfepXXaT MOBPeXAeHUs, HaiMyme KOTOPbIX He MO03BOJSSeT B
MOIHOM 060beMe WCMOMb30BaTb WH(OPMALMIO W  CBEAEeHWA, CofepXKalimecsa B
NOKYMeHTaxX Ana npeaocTaBneHns MyHULMNaNbHOR yCnyru;

3) npeacTaBfieHHble OOKYMEHTbl WU CBEAEHUS YTpaTuaM CUAY Ha MOMEHT
obpalleHnsa 3a MYHUUMNAIbHON YCNYron (4OKYMEHT, YAOCTOBEPSAIOLLNIA NONTHOMOUUS
NpeacTaBuUTENs 3adBUTENA, B CNydae o6palleHns 3a NpefocTaBeHNneM MyHULUMNANbHOM
YCNYTrn YKasaHHbIM JIMLOM);



4) nofayva 3asaBeHNa 0 NPefoCTaBNeHNN MYHULMNANIBHON YCNYTN U JOKYMEHTOB,
Heo6X0AMMbIX ANS NpefoCTaBeHNA MYHULMNAIbHON YCNYTrK, B 3IEKTPOHHON (hopme ¢
HapyLleHneM YCTaHOB/IEHHbIX TPe60OBaHUIA;

5) HEKOpPeKTHOe 3arosiHeHne 06s3aTesibHbIX Mosel B (PopMe 3asB/IEHUS, B TOM
yucne B WHTEPaKTMBHOM (opme 3asaBfeHMs Ha Pecny6/MKaHCKOM —nopTasne
(HepLocTOBEPHOE, HEMOMHOE, NMMO0 HEMpPaBU/IbHOE 3aMO/THEHUE);

6) npefcTaBfieHVMEe HEMOMHOr0 KOMMJEKTa [AOKYMEHTOB, HE0OXOAUMbIX [A/1e
npeaocTaB/ieHNs MyHULMNANbHON YCNYTN;

7) 3adBNeHne O NpefoCTaBfiEHUN YCyru MNOAaHO B OpraH rocyfapCTBEHHOW
BNlaCTW, opraH MecTHOro caMoynpaBs/ieHUs UM opraHn3almio, B NoJIHOMOUNS KOTOPbIX
He BXOAMT NpeAocTaB/ieHe MyHUUUNaNbHOW YCyru;

8) Hecob6ntofeHNe YCTaHOBMIEHHbIX cTaTbeid 11 deaepanbHOro 3akoHa OT 6
anpenss 2011 roga Ne 63-®3 «O6 31eKTPOHHOM NOANUCU» YCNOBWUIA MPU3HaAHUA
[eACTBUTENbHOCTN YCUNEHHOW KBaIM(DULMPOBAHHOW 31EKTPOHHOW MOAMUCH.

2.7.2. TepeyeHb OCHOBaHWIA Ans OTKasa B NpMeMe AOKYMEHTOB, HEOOXOAMMbIX
0719 NONTyYeHNA MYHULMNANBHON YCNYTK, ABNSETCA UCUYePMbIBaKOLLUM.

2.7.3. PeweHve 06 OTKase B npuveme 3asB/EHUA U LOKYMEHTOB, HEOOXOAUMbIX
019 NPefoCTaBNeHnss MyHULUNAIbHOW YCIYyrk, MOXET OblTb MPUHATO Kak BO BPEMS
npvema 3afBUTeNs, TakK M Noc/fe MoayYeHUss OTBETCTBEHHbIM AO/IXHOCTHbLIM /INLOM
OpraHa Heob6XxoAWMbIX AN NPeAoCTaBNEHNA MYHMULUMNANbHOW YCNYrn [OKYMEHTOB
(cBepeHwuin) c NCMNo/b30BaHNEM MeXXBeOMCTBEHHOIO NH(OPMaLNOHHOI0
B3aUMOJENCTBUSA, B CPOK, He MpeBbIalWmnii 9 pabounx fgHeid CO LHSA perucTpauuun
3aaB/1eHNA.

2.7.4. 3anpellaeTcd O0TKasblBaTb B MpuemMe 3asaBNEHUA U WHbIX OOKYMEHTOB,
Heo6X0AUMbIX ANa NpeaocTaBeHNs MyHULMNAIbHON YCYrn, B Clyvae ecnin 3asBfieHne
N LOKYMEHTbI, HE0OX0ANMbIE 415 NPefoCTaB/IeHNS MyHULUNAIbHOW YCNYTrn, NOLaHbI B
COOTBETCTBMM C UH(hOPMaLMeil 0 CpOKax 1 NopsaakKe NpefocTaBNeHUss MyHULMNAIbHON
ycnyru, ony65vMKoBaHHOW Ha EgnHOM nopTtane, Pecny6/MKaHCKOM ropTae.

2.8. |/|Cl-lepI'IbIBaPOLIJ,I/II7I nepedvyeHb OCHOBaHWM Anga npnuocTaHOBNEHUA NN OTKa3a B
npegoctaBneHN MyHMLLMﬂaﬂbHOVI YCNnyru

2.8.1. OcHOBaHusi [A/19 MPUOCTAHOB/IEHUSA MPEeLOCTaBNeHNs MYHULMNAIbHON
YC/yr OTCYTCTBYIOT.

2.8.2. OcHOBaHUA ANs 0TKa3a B NPeAoCcTaBAeHN MyHULUNAIbHOWR YCyTu:

1) 3asBuTENeM MpeAcTaBfieHbl [OKYMEHTbl He B MO/AHOM 06beme, 1160 B
NPeAcTaBNeHHbIX 3asaBfeHUM U (UKU) LOKYMEHTax COAepXWUTCA HenonHas u (uau)
He,OCTOBepHasa MHQopmauus;

2) NOCTyn/eHWe OTBETa OpraHa rocyjapCTBeHHOW BnacTW, opraHa MeCTHOro
camoynpasneHus nnbo NoABeJOMCTBEHHOW OpraHy rocyAapCTBEHHOW BnacTn Wau
opraHy MeCTHOro camoyrnpaB/ieHUs OpraHu3auuMM Ha MeXBeLOMCTBEHHbIN 3anpoc,
CBMAETENIbCTBYIOLLErO 06 OTCYTCTBUM LOKYMEHTA U (MNKN) MHOPMaLUN, HEOBXO4UMbIX
A9 NPefoCcTaBeHns MyHULMNANBHON YCIyr, eCinm COOTBETCTBYIOWMIA [JOKYMEHT He
OblN NpefCcTaB/ieH 3asaBUTeNEM NO COGCTBEHHOW MHULUMATMBE

2.8.3. lMepeyeHb OCHOBaHWA AN OTKasa B MPeAOCTaBleHUM MYHULMNASIbHOW
YCNYrn ABNSETCA UCUEPNbIBAIOLLNM.

2.8.4. 3anpewiaeTca OTKas3blBaTb B NPeLOCTaBNEHUN MYHULMNANBHON YCNyrn B
CNnyyae, ec/iM 3asB/IeHWE O MNPefOCTaB/IeHUM MYHULWUMANLHON YCiyrn nojaHo B



COOTBETCTBUW C MH(hOPMaLMeli 0 CPOKax M NOpsAKe NpefoCTaBNeHNs MYHULIMNANbHO
ycnyru, ony611MkoBaHHoin Ha EaqnHom nopTtane, Pecny6ivMKaHCKoM nopTase.

2.9. nOpFI,EI,OK, pasMep N 0OCHOBaHNA B3MaHUA rocyp,apCTBeHHon NOLUANHBI U UHOW
nnatbl, B3AMMaeMoM 3a npegoctaBeHNE MyHMLLMHaﬂbHOVI YCNymun

MyHUUMNanbHas ycnyra npejocTaBseTcs Ha 6e3B03Me3/iHO OCHOBE.

2.10. MepeueHb yCNyr, KOTOpble ABNSIOTCA HEOOXOANMBIMU 1 06s13aTe/bHbIMU ANS
NpeAoCTaBNeHNst MyHULMNANbHOW YCNYTi, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(nokymeHTax), BblaBaeMoM (BbljaBaeMblX) OpraHu3aLusmMu, y4acTBYOLWUMM B

NpeAoCTaBeHNN MYHULMNANbHBIX YCayT

MpeaocTaBneHne HeEOBXOAMMbIX U 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.11. MopsiaoK, pasMep U OCHOBaHWS B3UMaHWs NNaThl 3a NPeoCcTaBeHNe YCyr,
KOTOpble SBAAOTCS HEOBX0ANMbBIMU 1 06513aTeNbHLIMK ANS NPEA0CTaBNEHMUS
MYHULUNANLHON YCAYyri, BKOYas MHQopMaLIMIo 0 METOAMKE pacyeTa pasmepa Takoi
nnathl

npe,ﬂ,OCTaBﬂeHVle H€06XO,EI,VIMI:IX N 0693aTeNbHbIX YCNyr He Tpe6y6TCFI.

2.12. MaKc/MasnbHbIl CPOK OXKMAAHUS B 0Uepean npu nogade 3anpoca o
NpeaocTaBNeHNM MyHULMNANBHOW YCNYTK, YCNYTX, NPeA0oCTaBASEMON OpraHn3aLmen,
y4acTBYIOLLei B NpefoCTaBNeHNUN MYHULMNAIbHOW YCYTW, U NPU NONYYEHNUN
pe3ynbTata NpPefoCcTaB/ieHUA TakKuX yCayr

2.12.1. Bpems 0XugaHus npy nogave 3assfieHUs Ha NoayyeHre MyHULUNAIbHOW
yCnyru - He 6onee 15 MUHYT.

2.12.2. Mpwn nonyyvyeHUn pesynbTata NpefoOCTaBNEHUS MYHULUNANLHOW YCyru
MaKCUMaJIbHbIA CPOK OXKUAaHWS B o4epesmn He [O/HKEH NpeBbliwaTth 15 MUHYT.

2.13. CpOoK 1 NopsaoK perucTpauumy 3anpoca 3asaBuTesst 0 NpeaocTaBIeHNm
MYHULMNANbHOW YCNYry 1 YCyri, NpefocTaBnseMoii opraHu3alLmeit, yuacTByoLLeii B
NpeAoCTaBNeHNN MYHMLMNANbHON YCNyTn, B TOM YMC/e B 3/IEKTPOHHOI (hopme

2.13.1. Mpwn nnyHom obpawieHnn B M®L, B AeHb nojayv 3asB/IeHNS 3a9BUTENHO
Bblgaetca pacnucka ns AVIC M®dL ¢ pernctpauMOHHbIM HOMEPOM, NOATBEPXKAAOLLINM,
4TO 3asB/IEHME OTMNPaB/EHO, U AaTOM NoLayn 3asaB/eHNs.

2.13.2. Tlpn HanpaeneHuUu 3asdBfeHMa nocpeacTBoM EamHoro noptana,
Pecny6m1MKaHCKOro nopTana 3asaBuTeflb B [eHb Nojayn 3aAB/IEHUA MOMyYaeT B IMYHOM
KabuHeTe PecnybnnkaHCKOro nopTana W Mo 31eKTPOHHOW MnoyTe YBeLOMJIEHME,
NOATBEPXAAlOLLee, 4TO 3adB/eHWe  OTNpPaB/eHO, B  KOTOPOM  YKa3blBalOTCA
PErncTpaLnoHHbIA HOMep 1 AaTa nofadu 3asBneHus.

2.13.3. Tpu nmyHom obpaweHnn B OpraH B [eHb NoJayn 3aABMIEHUA
YNO/IHOMOYEHHbIM A0/HKHOCTHLIM NnLomM OpraHa 3adBUTENO BblJaeTca pacrnucka u3
aBTOMaTM3MPOBaHHON WH(POPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHOW AN OKa3aHus



rocygapCTtBeHHbIX N MyHWUUWUNA/IbHBIX YCNyr, € PerncTtpaynoHHbIM HOMEPOM, ,Cl,aTO|7|
nogavyun 3adaBneHnAa 1N rnepevyHem rnpeacrtaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHUAM, B KOTOPbIX NPEA0CTaBNSETCS MyHMLMNANbHAs
ycnyra, K 3a1y 0XuaaHus, MecTaM fi1s 3arno/IHeHMs 3anpocoB O NPef0CTaBNeHNN
MYHULMNANbHO YCNyrn, MHPOPMaLIMOHHBIM CTeHAaM C 06pasLaMy UX 3arno/IHEHUS 1
nepeyHeM [IOKYMEHTOB, HEOOXOANMBIX N5 NPefoCTaBNeHUS KaX A0 MyHMLMNANbHOM
yCnyru, pasMeLL,eHnIo 1 0hopMIeHNIO BU3YaslbHOM, TEKCTOBOW U MyNbTUMEANIAHOI
MH(opMaL MK 0 NopsiaKe NPeAoCTaBNeHMS TaKO YCnyri, B TOM UYUC/E K 06ECNeYeHNto
[OCTYNHOCTKN [N UHBANIMOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (hefiepasbHbIM
3aKOHOAATe/IbCTBOM M 3aKOHOAATENLCTBOM Pecny6/1mku TaTapcTaH O CoLmanbHON
3aluTe MHBANNIO0B

2.14.1. TpepocTaBneHne MyHULMNANbHON YCNYT OCYLLECTBASETCA B 3[4aHUAX U
NoMeLLeHNAX, 060pyLL0BaHHbIX MPOTMBOMNOXKAPHOM cucTemom 7 cUcTeMOM
NoXapoTyLUeHUs.

Mecta npvema 3asaBuTeneim 060pyaytoTcA Heob6XoAMMOWN Mebenbio  ANns
OhopMIEHNS LOKYMEHTOB, MH(POPMALNOHHBIMW CTEHAAMM.

BusyanbHas, TekcToBas W My/NbTUMeLMIAHAs WHMOpMaumMs 0  Mnopsgke
NpeLoCTaBIeHNs MYHULUNAbHON YCNyrn pasMellaeTcs B YAOOHbIX ANS 3afBUTENeN
MecTax, B TOM YMC/Ie C YH4ETOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBAIMAOB.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon Pegepauumn o
CoLMasbHON 3alunTe WHBANIMAOB B LEenax 6ecnpensaTCTBEHHOro AOCTyna K MecTy
NpefoCcTaBNeHNs MyHULUNANLHOW YCyrn 06ecnevmBaeTcs:

1) obecneumBaeTca 6GecnpenAaTCTBEHHbIA AOCTYN WHBaMAOB K  MeCTY
NpeLoCTaBNeHNs MYHUUMUNaNbHOW ycnyrn (YLOOHbIA BXOA-BbIXOL B MOMELLEHUS U
nepemMeLLleHne B UX npegenax);

2) Bu3yaslbHasA, TEKCTOBafg W My/NbTUMeAUHAA WHGpopMauus o nopsake
NpefoCcTaBNeHNs MYyHULUNAbHON YCNyrn pasMeliaetcs B YAOOHbIX ANS 3afBUTENeN
MecTax, B TOM YMC/ie C Y4EeTOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBANINOB;

3) COnpoBOXAeHWe VHBaINAOB, UMEKLWNX CTOMKME pacCTpPOMCTBa (DYHKLUM
3PeHNs U CamMOoCTOATENILHOIO NepeiBUXeHUs, 1 OKazaHue UM NOMOLLM;

4) BO3MOXHOCTb CamMOCTOATE/IbHOrO MepeaBMKEHNA MO0 TEeppuUTopun, Ha
KOTOpPO  pacrnonoXeHbl O0OBLEKTbI COLUMaNbHOW, WHXEHEPHOW W  TPaHCMOPTHOW
NHPPACTPYKTYpP, BXOAa B TakMe 0O0BLEKTbI MU BbIXOAA U3 HUX, MOCAAKM B TPAHCMOPTHOE
CPefCTBO W BbICAAKM U3 HEr0, B TOM YMC/E C UCNO/b30BaHNEM Kpeca-KOoNsACKH,

5) Hagnexaiiee pasmelleHne 000pYLOBaHUS W HOCUTeNel WHGopmaumu,
HeobXxoauMbIX 418 obecneyeHns 6ecnpenaTCTBEHHOro AOCTyna UHBaINMAOB K yCayram
C YYETOM OrpaHUyeHU NX XXN3HEAeATeNbHOCTHY;

6) aybnuposaHWe HeOOXOAUMOW AN WHBAIMAOB 3BYKOBOM W 3pUTENbHOM
MHOpMaUUK, a TakXe Haanucel, 3HAKOB U WMHOW TEKCTOBOW W rpatmyeckon
MHOPMaL MM 3HaKaMu, BbINOTHEHHbIMU pPefibethHO-TOUEUHbIM WpUdTOM Bpaiins;

7) [LOMYCK CypAonepeBofynka n TUIocypaonepeBofUmnKa;

8) [onyck cobakn-npoBOAHUKA MPU HANNYMK LOKYMEHTA, NOATBEPXKAAOLLErO
ee cneuyuwasbHoe o06y4yeHMe W BblJaBaemMoro no ¢opMe W B MNOPALKE, KOTOpble
yCTaHOB/IeHbl NPMKa3oM MuUHUCTEpCTBa TpyAa W COLManbHON 3awuTbl POCCUMIACKONA
®epepaunn o1 22.06.2015 Ne 386H «O6 yTBEepXAeHUM (OpPMbl  [OKYMEHTA,



MOATBEPXKAAIOLWEr0 creumanbHoe o0y4veHe Cc06aku-npoBOAHMKA, W MOpsAAKa ero
BblJaumn».

2.14.3. TpeboBaHMA B 4acTu o0becrnevyeHUss [LOCTYNHOCTM [ANs WHBAINAOB
06bEKTOB, B KOTOPbIX OCYLLECTBNAETCA MPeAoCTaB/ieHVe MYHULMNANBHON YCiyru, W
CPeACTB, WUCMNONb3yeMblX NPU MNPeAoCTaBNeHUN MYHUUUMNANbHOM YCyru, KOTopble
yKasaHbl B noAnyHkTax 1 -4 nyHkTa 2.14.2. agMUHUCTPATMBHOIO pPErfameHTa,
NMPUMEHAIDTCA K O06bekTaM W CpefAcTBaM, BBeAEHHbIM B 3KCMJjyaTtauuio  uam
npoLeawM MoAepHU3aL o, PEKOHCTPYKUMIO nocne 1 uwond 2016 roga.

2.15. Moka3aTenn AOCTYMHOCTM U KavyecTBa MyHULMNaNbHOW YCNYyri, B TOM YnChe
KO/IMYeCTBO B3aMMOAENCTBMIA 3a9BUTENS C JO/HKHOCTHBLIMW LaMuK Mpu
NpeaocTaBfeHNN MyHULMNANbHOW YCAYTN U UX NPOAO/HKUTENBHOCTb, BO3MOXHOCTb
NonyyYeHUs MHMopMaLuKn 0 Xofe nNpeLocTaBeHNs MyHULMNANbHOW YCYTi, B TOM
yncne ¢ UCNoNb30BaHUEM UH(OPMALNOHHO-KOMMYHUKALUMOHHbIX TEXHOMNOMUNA,
BO3MOXHOCTb /IN60 HEBO3MOXHOCTb MOYYEHMSA MYHULMMNANBHOW YCNYTN B
MHOrO()YHKLNOHANIbHOM LieHTPe NpeaocTaBNeHns rocyaapCTBEHHbIX U
MYHUUUNANbHBIX YCAYr (B TOM YMCNe B MOHOM 00beMe), B IIO60OM TeppuTOpmasibHOM
nofpasgeneHnn opraHa UCMoMHUTENIbHO PacnopsaaMTeNbHOro opraHa MECTHOIO
camoynpaB/ieHUs, N0 BbIOOPY 3asaBMUTENS (3KCTEPPUTOPUANbHBIA NPUHLAN),
nocpeAcTBOM 3arnpoca 0 NPefoCTaB/eHNN HECKOMbKNX TOCYAaPCTBEHHbIX U (1K)
MYHUUUNANbHBIX YCAYT B MHOTOYHKLMOHANbHbIX LEeHTPax npefocTaB/eHns
rocyapCTBEHHbIX N MYHULMNANbHBLIX YCAYT, NPeAYyCMOTPEHHOro cTaTbeit 15.1
depaepanbHOro 3akoHa Ne210-d3 (KOMM/IEKCHBIA 3arpoc)

2.15.1. TokasatensMy AOCTYMHOCTWU NPeAoCTaBNEHUS MYHULMUMNaIbLHON Yycnyru
ABNAKOTCA:

pacnonoXXeHHOCTb NOMeLLeHNs, B KOTOPOM BefleTCa NMpueM, Bblgaya LOKYMEHTOB
B 30He JOCTYMHOCTU O6OLLECTBEHHOIO TPAHCMOPTa;

HaMyme HeoOXOLMMOro KO/MYecTBa CrEeuuasnucToB, a TakkKe MOMeLLeHNI, B
KOTOPbIX OCYLLECTBNAETCA NPUEM AOKYMEHTOB OT 3asBUTENEN;

HaMume wucYyepnbiBalOWen WHGpopMauum o cnocobax, MopsAgKe M CPoKax
NpeLoCTaBNIeHNs MYHULUMUNANbHOW YCNYrM Ha WH(POPMAaLMOHHBLIX CTeHAax, EanHom
noprane, PecnybnnkaHckom noptasne, opuLmanbHOM caTe MyHULMNAbHOTO panioHa;

OKa3aHMe noMOWW WHBAIMAAM B MNPeOofosieHMn 6apbepoB, MeLlarLmx
NONYYEHNIO UMW YCNYT HapaBHe C ApYruMu MLamu.

2.15.2. Tlokasatenamy KayectBa MpeAoCTaB/eHUs MyHUUUNAIbHON YyCnyru
ABNAKOTCA:

1) cobntofeHne CPOKOB NpremMa U pacCMOTPEHUS OKYMEHTOB;

2) cobnoieHne cpoKa nosyvyeHus pesynbtata MyHULUNAaNbHOW YCNYTW;

3) oTCyTCTBME O0OOCHOBaHHbLIX anob Ha HapyweHus afMUHUCTPATUBHOIO
perfameHTa, coBepLleHHble paboTHMKamMy OpraHa;

4) KONMYecTBO B3aMMOAENCTBUI 3a89BUTENSA C JO/MKHOCTHBIMK nuuamn (6e3 yyeta
KOHCY/bTaumi):

B3aMMofeincTene 3asaButens ¢ paboTHukamm OpraHa wim MOL, npu
NpefoCTaB/IeHUN  MYHULMNASIbHON  YCNyrn  OCYLLECTBASAeTCA  Of4MH  pa3  npwu
NpeAcTaBIeHNN 3asBEHUA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;



O4WH pa3 B C/ly4yae Heob6XO4MMOCTW NOSlyYeHWs pesyfbTarta MpefocTaB/ieHUs
MyHUUMNanbHoON ycnyrn B OpraHe unn M®L, B hopme 3K3emnnspa 31eKTPOHHOrO
OOKYMeHTa Ha ByMaXXHOM HocuTere.

MpoLO/IKUTENIbHOCTD OLHOI0 B3aMMOLENCTBUSA 3aABUTENA C LO/DKHOCTHbIMU
nnuaMy nNpu NpegocTasieHn MyHUUUNANbHOW YCyrn He npeBbllaeT 15 MUHYT.

3asBUTENb BNpPaBe OLEHNTb Ka4ecTBO NPeAoCcTaBieHNs MyHULUNaNbHOW YCyru ¢
MOMOLLUbIO YCTPOWCTB MOABWXKHON pagmoTeneOHHOM CBA3W, C WCMNOSb30BaHUEM
Pecny611MKaHCKOro noprana, TepMUHabHbIX YCTPOWCTB.

2.15.3. VIH(hopmaums 0 xofe NpefocTaB/eHUs MYHULMNANBHON YCNYrn MOXET
ObITb  MOflyyeHa 3asABWUTENEM B JINYHOM KabuHeTe Ha EguHOM  nopTane,
Pecny6nvnkaHckom roptasne, B OpraHe, M®L].

2.15.4. TpenocTaBneHMe MYHUUUNANbHOW YCNYrM OCYLLECTBASETCS B NHO6OM
M®L, no BbIGOpPY 3asBUTENA HE3aBMCMMO OT MeCTa €ero XXWUTenbCTBa WM MecTa
(haKTMUecKoro npoxkmeaHua (nNpebbiBaHna) Ha TeppuTopumn Pecnybnmkn TatapcTaH no
3KCTeppUTOPUANIbHOMY NPUHLMNY.

MyHMUMNanbHaa ycnyra B COCTaBe KOMMJIEKCHOMo 3anpoca He npeocTaBiseTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/e YUUTbIBAKOLLIME OCOOEHHOCTM NPeaoCcTaBeHNs
MYHULMNANbHOW YCYrn No 3KCTEPPUTOPMATIbHOMY NpUHUMNY (B Cry4vae, ecnm
MYHULMMNaNbHasA ycyra npefocTaBiseTcs no 3KCTeppPUTOpUanbHOMY NPUHLKMY) U
0COGEHHOCTYM NMpefoCTaB/IEHNS MYHULMNANBHOW YCNYTU B 3/1EKTPOHHON (hopme

2.16.1. Mpun npefocTaBfeHUN MYHUUMUNANbHOW YCNYru B 3N1EKTPOHHOW (hopme
3a9BUTENb BNpase:

1) nonyunTb WHGopMauMd O MNOpsigke M cpokax  MpeaocTaB/ieHUs
MYHUUMNANbHOW YCNyrn, pasMmelleHHyo Ha EguvHom noptane, Pecny6/1nmKaHCKOM
noprane;

2) nopjatb 3asB/ieHWe O MPeAoCTaB/eHUM MYHUUUNATbHON YCAYrM W UHble
[NOKYMEHTbI, HE0OX0AUMbIE 418 NPeAoCTaBIeHUs MyHULUNAIbLHOW YCyrn, B TOM YuCe
OOKYMEHTbI Y MH(OPMaLMIO, 3NeKTPOHHbIe 06pa3bl KOTOPbIX paHee Obln 3aBepeHbl B
COOTBETCTBMM C MYHKTOM 7.2 Yacth 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, ¢
MCMonb3oBaHMeM Pecny6MKaHCKOro noprana;

3) Mony4nTb CBeLEeHUss O XOAe BbIMOSIHEHMS 3afB/IEHUIA O MNpefoCTaB/IEHUN
MYHULMNANbHOW YCYrn, NOLAHHbIX B 3/IEKTPOHHOW (hopMme;

4) OCYLLEeCTBMTb OLLEHKY KayecTBa NpeAoCcTaBNeHns MyHULMNAbHON Yy,

5) nonyunTb pesynbTaT NPeAoCTaBleHUs MYHUUUNAIbHOW Yycnyrn B gopme
3/IEKTPOHHOI0 [OKYMEHTA;

6) nopgaTb Xanoby Ha pelleHune n genictene (6e3gencTeme) OpraHa, a TakxKe ero
OO/MKHOCTHBIX /ML, MYHUUMNANbHBLIX CAY>XaLWMX NocpeAcTBoM Pecny6/MKaHCKOro
noptana, noprtana MefAepanbHOM TOCYAApPCTBEHHOW WH(OPMALMOHHOW CUCTEMBI,
obecneunBatoLleit npouecc aocyaebHoro (BHecyaeGHOro) 06)kanoBaHWUA PeELUeHWUA ©
nevictenii (6e3fencTensa), COBEPLUEHHBbIX MPU NPefOCTaBNEHUN TOCYAapPCTBEHHbLIX U
MYHUUMNANIbHLIX — YCAYr  OpraHamy, NpefoCTaBfAOWMMN  TOCYAApCTBEHHbIE U
MyHUUMNaNbHbIE  YCNYrW, WX AO/MKHOCTHBIMU  IMLAMKU, TFOCYAapPCTBEHHbIMU 1
MYHULUUNATbHBIMW CY)XXKaL UMW,

2.16.2. ®opmMnpoBaHMe 3aABNEHUSA OCYLLECTBNSAETCA NOCPeACTBOM 3aMo/IHEHUS
3N1EKTPOHHON (hopMmbl 3asBNeHNs Ha Pecny6nvMkaHcKOM nopTane 6e3 Heo6xoAMMOCTU
[0MNOJTHUTE/IbHOW Nojaym 3asB/IeHUS B KaKOW-1M60 NHOIN (hopme.



2.16.3. IMpun opmmpoBaHnK 3aBNEHNSA 06eCreynBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAHUA N COXPAHEHUS 3aABNEHUA N UHbIX JOKYMEHTOB,
Heo6X04UMbIX A4/19 NMPeoCTaB/IeHNA YCYTN;

2) BO3MOXHOCTb 3arO/IHEHUS HECKONIbKUMU 3aBUTENAMU OLHOW 3/1EKTPOHHOWA
(hopMbl 3aABNeHUsA Npu obpaLleHnn 3a ycnyramu, npeanonaraloliumMmn HamnpasieHune
COBMECTHOTO 3a5B/IEHNS HECKO/IbKUMMW 3aABUTENAMMU,

3) BO3MOXHOCTb MeyaTy Ha BYMaXKHOM HOCUTeNle KOMWUW 3/1IEKTPOHHON (POPMbI
3aABeHns;

4) coxpaHeHue paHee BBELEHHbIX B 3/1EKTPOHHYIO (DOPMY 3asB/IeHNS 3HAYEeHUI B
NO60M MOMEHT MO XKeNaHW NoJb30BaTesNd, B TOM YMC/e NPU BOSHUKHOBEHUN OLLIMOOK
BBOJA 1 BO3Bpate A/ NOBTOPHOIr0 BBOAA 3HAYEHWNI B 3/IEKTPOHHYIO (POPMY 3asB/IEHNS;

5) 3anosiHeHWe Mosfelt 3NeKTPOHHOW (hopMbl 3asB/ieHWs [0 Hayala BBOja
CBeeHMI 3asaBUTENIeM C WCNOJIb30BAHWMEM CBEAEHWI, pasMelleHHbIx B ECUA,
CBefleHWI, ony6/MKOBaHHbIX Ha PecrnybnnmkaHCKOM nopTase, B 4acTW, KacatoLencs
CBELEHWNI, OTCYTCTBYIOLMX B €JMHON CUCTEME ULAEHTUPUKALUN N ayTEHTUDMKAL MK,

6) BO3MOXHOCTb BEPHYTbCA Ha /1060 M3 3TANOB 3arnO/IHEHUS 3/1EKTPOHHOW
(hopMbl 3a9BNEHUS 63 NOTepn paHee BBeAEHHOW MHDopMaLun;

7) BO3MOXHOCTb A0CTyrMa 3asBUTENA K paHee MNoAaHHbIM WM 3asaB/IEHUAM B
TeYeHMe He MeHee OHOro roja, a TakXke 4acTUYHO CHOPMMPOBAHHbLIM 3aAB/IEHUAM - B
TeyeHue He MeHee 3 MECALIEB.

2.16.4. 3anuco 3asBuTenien Ha npvem B M®LL (ganee - 3anucb) OCyLLECTBASETCS
nocpeacTsoM Pecny6/MKaHCKOro noprana, TenegyoHa KOHTaKT-UueHTpa ML,

3anaBUTEN0 NPeLOCTaBISAETCA BO3MOXHOCTb 3anmMcu Ha Nobble CBOOOAHbIE AN
npuema gaty v Bpems B npefesiax yCTaHOB/IEHHOTO0 B MHOTO(YHKLMOHANIbHOM LIeHTpe
rpaguka npuema.

3anucb Ha OnpefenieHHy AaTy 3akaH4MBaeTCs 3a CYTKW [0 HACTYMIeHUs 3TOn
[aThbl.

[ns ocywecTBeHns NpeLBapuUTe/ibHO 3anncy NocpescTBoM Pecny6/MKaHCKOro
rnoprana 3asBUTEN0 HEOOXOAMMO yKa3aTb 3anpallinmBaeMble CUCTEMOW [aHHble, B TOM
yucne:

(hamuinio, NMs, 0TYeCTBO (MPU HaNNYUK);

HOMep TeneqoHa,;

afipec 3N1eKTPOHHOM NOoYThI (MO XXenaHuto);

Xenaemyto jaty v Bpemsa npremMa.

B cnyyae HeCOOTBETCTBMSA CBELEHWIA, KOTOpble COOOWMA 3asaBUTE/lb MpU
npeABapuTe/IbHON 3anucu, LOKYMeHTaM, NpeAcTaB/ieHHbIM 3afBUTENeM MPU JIMYHOM
npueme, npefsapuTesibHas 3anncb aHHyNMpyeTcs.

Mpu OCyLecTBNeHUN NpeABapuUTe/IbHON 3anucy 3asBUTEN0  0b6ecrneyvnBaeTcs
BO3MOXHOCTb pacnedyatatb Ta/lOH-MOATBepXaeHMe. B cnydvae, ecnn 3asaBuTeNb
COOOWMT afpec 3NEKTPOHHOW MOYTbl, Ha YKa3aHHbIA afpec TakXe HanpaBnseTcs
MH(OPMaLMA 0 NOATBEPXKAEHWN NPeLBapuUTeNibHON 3aMnucy C yKazaHUeMm faTbl, BpEMeH
N MecTa npremMa.

Mpu ocyLwecTBNeHMN MpeABapuUTe/IbHON 3anucu 3asaBuTeNlb B 0653aTe/IbHOM
nopsagke MHMOPMUPYETCH O TOM, YTO NpefBapuTeNbHAdA 3annCb aHHYIMPYeTCa B Cyyae
ero HesBKM No nctevyeHUn 15 MUHYT C Ha3HAYEHHOr 0 BpeMeHU npuema.

3asBuTENb B /1060€ BpeMs BrpaBe 0TKa3aTbCA OT NpeABapuTeIbHOM 3anuciu.

3anpeltaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX [EWACTBUNA, Kpome
MPOXOXAEHNA NAEHTUPUKALUM N ayTEHTU(DMKALUN B COOTBETCTBUN C HOPMATUBHBLIMU



NpPaBoBbIMW aKTamu Poccuiickoli degepaunn, YKasaHus LenM MNpueMa, a Takxke
NpeaoCcTaBNeHNsl CBeAEeHWIA, HEO6XOAMMbIX AN pacyeTa AAUTENbHOCTU BPEMEHHOMO
MHTepBana, KOTopblii HEO6XOAMMO 3a6POHMPOBATL A1S MPUEMA.

3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKMN BbIMO/THEHMSA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K MNOPSAAKY UX BbIMOMHEHWS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHNSI aAMUHUCTPATUBHbIX NPOLeLYyp B 3/1eKTPOHHOW hopMe, a TaKXe

0COGEHHOCTM BbIMOIHEHUSA aAMUHUCTPATUBHbLIX NpoLesyp B
MHOTO(hYHKLUMOHANbHbIX LeHTpax

3.1. OnucaHve nocnepoBaTeNbHOCTW AeACTBUM NpY NpeaocTaB/IeHNN
MYHULMNAIbHOR YyCNyru

3.1.1. MpegocTaBneHne MyHULUNANbHOW YCNYrX BKAKOYAeT B Cebsi cnefytoLune
aAMUHNCTPATMBHbIE Npoueaypbl:

1) KOHCYNIbTUPOBaHUE 3aABUTENS;

2) NPUHATME W PacCMOTPEHMe KOMMJeKTa [AOKYMEHTOB, MpeAcTaB/eHHbIX
3a9BUTENEM;

3) HanpaBfieHe MeXBeLOMCTBEHHbIX 3arnpoCcoB B OpraHbl, y4yacTBylOuUMe B
npeaocTaBfieHU MyHULMMNabLHOR YCNyru;

4) NoAroToBKa pesynbTaTa MyHULMNANbHOW YCNYTN;

5) 3aknoveHne  gorosopa  6e3BO3Me3fHOM  Mepefaynm  UMyLlecTBa B
MYHULNNANbHYH COBCTBEHHOCTb;

6) Bblgaya (HanpaBneHWe) 3a9BUTENIO pe3ybTaTa MyHULMNANbHOW YCNYTW;

7) ucnpa.fieHe TEXHNUYECKMUX OLUNOOK.

3.2. OKa3zaHue KOHCY/IbTal Wil 3ad9BUTENIO

3.2.1. OCHOBaHMeM Hayana BbINOMAHEHUA aAMWHUCTPATUBHOW  npouesypbl
ABNISIeTCA O0OpalleHWe 3asaBMTENSA MO BOMPOCaM, CBf3aHHbIM C NpefoCTaB/IeHVeM
MYHULMNANLHOW YCNYTW.

[JO/MKHOCTHBIM ~— NMyoM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMO/IHEHMWE
aMWUHNCTPATMBHOM npoueaypbl, ABNAETCS:

npu obpateHnn 3aasutend B MOLL - paboTHUK M®PLY;

npun obpaweHnn 3aaButens B OpraH - cekpetapb Mcnonkoma (panee -
LO/IXHOCTHOE /INLL0, OTBETCTBEHHOE 32 KOHCY/IbTUPOBaHME).

3.2.2. 3aaBuUTeNb BrnpaBe 006paTUTLCA 3a KOHCY/NbTauMenl 0 Nnopsfke M Cpokax
npegocTaBfeHns MyHuumnanbHoW ycnyrm B M®L, nnyHo m no TeneoHy w
3N1EKTPOHHOI nouTe.

Pa6oTHUK M®L], KOHCYNbTUPYET 3adABUTENA, B TOM 4uCle Mo cocTasy, (hopme
npeAcTaBNseMoi AOKYMeHTaLMM U Apyrum Borpocam ANs noiyvyeHns MyHUUUNaabHoOW
yCcnyru.

3asaBUTe/lb  MOXET MOMy4YMTb MHMOPMALUIO O MOpAAKe npefoCTaB/eHNs
MYHMLMNaNLHON yCnyrn Ha omumansHoM cainte M®L, http://mfcl6.tatarstan.ru.

ALMVHUCTPATUBHbIE MNPOLEAYPbl, YCTaHaB/IMBAaeMble HACTOALLMM MYHKTOM,
BbIMO/HAKOTCA B leHb 00paLleHns 3aaBUTeNs.


http://mfc16.tatarstan.ru

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHBLIX  Npoueayp  ABNSAIOTCA:
KOHCY/bTauusi Mo cocTaBy, (opMe MpeAcTaB/iseMoi AOKYMeHTaumMm w  Apyrum
BONpOcam, HeO6XOANMbIM A4/ NOYYEHUS MYHULMNANBHOR YCNyT.

3.2.3. 3asBuTENb BrpaBe 06paTUTbCA B OpraH no TenedoHy U 31eKTPOHHOM
noute, a TakKXe MONYy4YUTb KOHCYNbTauuio Ha Pecny6/MKaHCKOM nopTane, cauTe
OpraHa 0 nopsigke n cpokax npegocTasaeHns MyHULMNAbHOR YCyr, B TOM YKcCe No
cocTaBy, (popme NpefCcTaBnseMOn AOKYMeHTaUMM U ApYrum Borpocam Afid NosayyveHus
MYHULMNaNbHOW YCNyTu.

[O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/bTUPOBaHWe WHGoOpMUpyeT
3afABUTENS B COOTBETCTBMM C TpeboBaHMAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO
pernameHTa.

ALMUHUCTPaTUBHbIE npoLleaypbl, YCTaHaB/IMBAEMble HaCTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeYeHMe Tpex paboumnx gHeid Co AHA NOCTYMNIEHNUSA 0bpaLLeHus.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABAAKOTCA:
KOHCY/bTalun Mo cocTaBy, (opme MNpPeAcTaBNsAeMOn [OKYMEHTauum wu Apyrum
BONpOcam, HeO6X0ANMBIM A4/ NOSTYYEHUS MYHULMNANBHON YCNYyTW.

3.3. |_|pI/IHFITI/Ie N pacCMOTpPeHNE KOMMJIEKTa JOKYMEHTOB,
npeacTaB/IEHHbIX 3aABUTENIEM

3.3.1. lMpuem [OKYMEHTOB A/19 NPeAoCTaBNeHns MyHULMNANbHON YCyru Yepes
M®LL nnn yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3aasutenb (NpefctaBuTenb 3adasuTens) obpawaetcd B M®L, ¢ 3anpocom
O MpefoCTaBNEHUM MYHUUMNAIbHOW YCNyrn W MpeacTaBnseT  [JOKYMEHTbl B
COOTBETCTBUMU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO PErNaMeHTa.

3.3.1.2. PaboTHUK M®LL, BeayLwmii npuem 3asBNeHIA:

onpeensert npeameT obpalleHns;

YA0CTOBEPAET IMYHOCTb 3aABUTENS;

MPOBOAUT MPOBEPKY NOSHOMOYUIA NnLa, NOAAKOLLEr0 AOKYMEHTbI;

MPOBOAUT MNPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpebOBaHMAM, YKas3aHHbIM B
NYHKTE 2.5 aiMUHUCTPATUBHOIO pPernameHTa,;

3anosiHAeT 3/IEKTPOHHY0 hopmy 3asBneHns B AIC M®PL;

npu npefocTaB/EHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha  OyMaXHOM  HOCWTENe,  OCYLLeCcTBAsAeT
CKaHMpoBaHue npeacTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asaBneHne ns AIC MoL;

nepeaeT 3aaBUTENIO Ha MPOBEPKY W nognucaHue;

nocne noagnncaHna ckaHnpyeTt nognuncaHHoe 3aasneHne 8 AIC MoL;

sarpy>kaet 8 AIC M®Ll foKyMeHTbI, npeAcTaB/ieHHblE B 31EKTPOHHON (hopme
NN 3N1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX LOKYMEHTOB, (hOPMUPYET 3/1eKTPOHHOE
aeno;

BO3BpalLlaeT NOANUCaHHOE 3asB/IEHNE N OPUTUHASbI BYMaXKHbIX LOKYMEHTOB;

BbIAAET 3aABUTENIO PaCnUCKY B NpuemMe JOKYMEHTOB.

ALMUHUCTPATUBHbIE NpoLeAypbl, YCTaHaB/IMBAEMble HACTOALWMUM MYHKTOM,
BbIMO/IHAOTCA B ieHb 00paLleHunsa 3a9BUTENS.

Pe3ynbTaTaMy BbINONHEHUA aMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
OTNpaBKe 3aAaB/IEHNE U NaKeT AOKYMEHTOB.



3.3.1.3. PaboTHMK M®L|, HanpaBnfeT naket [LOKYMEHTOB, TMPUHATbIX OT
3asBuUTeNs B OpraH B 3/1EKTPOHHOM (hopMe (B cOCTaBe MakeTOB 3M1EKTPOHHbLIX Aef) B
TeYeHMe OfHOro paboyero [HA CO [HA 0OpalleHWs 3asaBUTENss B CTPYKTYPHOE
nogpasgeneHve MoLl.

Pe3ynbTaTaMy BbIMOMHEHNA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: 3aaB/eHNe
M NakeT [LOKYMEHTOB (3/1eKTPOHHOE [eno), HanpasfieHHble B OpraH, MOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. Tpuem [OKYMEHTOB ANf NPefOCTaB/eHNs MYHUUMNaNbHON YCnyru B
3/IEKTPOHHON (hopMe yepe3 PecnybamnKaHCKMIA nopTar.

3.3.2.1. 3aaABuTenb ANA Nofayn 3asaBfeHUs B 3NEKTPOHHOW (opme BbINOMHAET
cneaytoume aencTens:

BbINONHAET aBTOPU3aLNIO;

OTKPbIBAET (POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3anonHAeT  opmy  3/IEKTPOHHOIO  3afB/IEHMA, BKIKOYAKOLWYH  CBEAEHWUS,
Heobxo4MMble 1 06a3aTe/NbHbIE A4/11 NPefoCTaBeHNS MYHULMUNANbHOW YCNYTU;

NPUKpennseT LOKYMeHTbl B 3/1eKTPOHHOW (DOpMe WM 3/1IEKTPOHHble 06pasbl
NOKYMEHTOB K (DOpMe 3/1eKTPOHHOT 0 3aaB/eHns (Npy Heo6XoAnMOCTH);

NoATBEPXKAAET (hakKT O3HaKOMJIEHWA W COrnacus ¢ YC/MOBUAMU U MOPALKOM
NpefocTaBNeHNs MYHULMNANBHON YCNyrn B 3NEeKTPOHHOW hopMme (ycTaHaBIMBaeT
COOTBETCTBYHOLLYI OTMETKY O COrfiacMm B POPMe 3N1EKTPOHHOIO 3a9B/IeHNS);

MOATBepPXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHWW  (ycTaHaBnMBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3/1EKTPOHHOIO 3a8B/IeHNA);

oTnpasnseT 3anoNHEeHHoe 3NEeKTPOHHOE 3adB/ieHune (HaXXumaet
COOTBETCTBYHLLYI KHOMKY B (hOpMe 3/1EKTPOHHOIO 3aAB/IEHUS);

3/IEKTPOHHOE 3afBfieHVe MNOAMWUCLIBAETCA B COOTBETCTBMM C TpPebOBaHWAMMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pPernameHTa,;

nosyyaeT yBefjoM/IeHNe 06 OTNPaBKe 3/IEKTPOHHOTO 3asB/IeHNS.

dopmaTHO-Nornyeckas npoBepKa ChOPMM1POBAHHOIO 3adB/eHus
OCYLLLeCTBNAGTCA MOC/E 3arnO/HEHUS 3asaBUTENIEM KaX[Oro W3 Mosiel 3/1eKTPOHHOW
(hopmbl 3asB1eHUA. TTpU BbISBMIEHUM HEKOPPEKTHO 3aNO0JIHEHHOrO MNOAS 3/IEKTPOHHOM
(hopMmbl 3asBNEeHUA 3asBUTENb YBEAOM/ISETCS O XapakTepe BbISB/EHHOW OLWNOKN K
nopsigke ee  yCTpaHeHus nocpeacTBoM NH(OPMALMOHHOTO coobLeHuns
HenocpeACTBEHHO B 3/IEKTPOHHOIN (POpMe 3asB/IEHMS.

AOMUHUCTpPaTUBHbIE MpoLedypbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 06paLleHns 3aaBUTeNs.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHLIX  Npoueayp  ABNAKOTCA:
3N1eKTPOHHOe [Jeno, HanpasneHHoe B OpraH MocpeacTBOM CUCTEMbl 3/1EKTPOHHOIO
B3aMMO/ENCTBMS.

3.3.3. PaccmoTpeHne KoMniekTa JOKYyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINONHEHUA aAMUHUCTPATUBHOW NpoLesypbl
ABNIFIETCA MOCTYMNJIeHWe 3asaBNEHUA W  WHbIX [LOKYMEHTOB, He0OX0AMMbIX [Ans
NpefoCcTaBNeHNS MyHULMUMANbHOW YCYTW.

[OMKHOCTHBIM oM (pabOTHUKOM),  OTBETCTBEHHbIM 33  BbIMOJIHEHUE
afMVHUCTPaTMBHON  npouesypbl  ABNSETCA  cekpeTapb Mcnonkoma  (manee -
LO/IXXHOCTHOE NNLL0, OTBETCTBEHHOE 33 NMPUEM LOKYMEHTOB):

3.3.3.2. [lO/KHOCTHOE /1L0, OTBETCTBEHHOE 3a MNPWEM AO0KYMEHTOB, B C/lyyae
obpalLeHna 3aaBMTeNSA C 3aaBNeHMeM B OpraH:

onpegenseTt npeameTt obpatleHus;



YCTaHaB/IMBAET NIMYHOCTL 3aABUTENS;

MPOBOAUT NPOBEPKY NOHOMOYUMIA 1L, NOAAKOLLEr0 AOKYMEHTbI;

MPOBOAUT MNPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
nyHKTe 2.5  aAMWHUCTPATUBHOIO  perjiamMeHTa, NPOBEPKY  COOTBETCTBUA
NpeAcTaBneHHbIX  JOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuAM  (Hag/exkallee
O(hopm/IeEHNE KOMWUIA [LOKYMEHTOB, OTCYTCTBME B [LOKYMeHTax MOAYMCTOK, MPUMUCOK,
3a4ePKHYTbIX CMI0B U MHbIX HE OrOBOPEHHbIX UCMPaB/IEHWNIA);

3aMofiHAeT  3/IEKTPOHHYIO  (hopMy  3asBfieHUSs B aBTOMaTWU3MPOBaHHOW
MH(OPMALMOHHOW CcuUCTeMe, MNpefHa3HA4YeHHOW AN OKa3aHWUA TOCY[apCTBEHHbIX U
MYHULUNANbHBIX YCNYT;

npu NpegocTaBfieHn  LOKYMEHTOB,  YyKas3aHHbIX B NyHKTe 25
aOMWUHUCTPATMBHOIO  pernameHta Ha  OyMaXHOM  HOCUTeNe,  OCYLLecTBAseT
CKaHMpoBaHue npeacTaBNeHHbIX JOKYMEHTOB;

pacneyaTtbiBaeT 3aAB/EHNE;

nepefaeT 3aABUTENI0 Ha NPOBEPKY U MOAMNUCAHME,;

rnocse NOANUCaHNA CKaHUPYET NOAMMUCAHHOE 3aAB/IEHUE;

3arpy>xaet B aBTOMaTM3MPOBAHHYIO NH(OPMALMOHHYO cucTemy,
npefHasHayYeHHYI0 A9 O0Ka3aHWA T[OCYJapCTBEHHbIX W MYHUUMNANbHbLIX YCAyr
OOKYMEHTbI, NpeAcTaB/ieHHble B 3/1EKTPOHHOW (opMe WU 3M1eKTPOHHbIE 06pasbl
OTCKaHWPOBaHHbIX 4OKYMEHTOB, (hOPMUPYET 3/IEKTPOHHOE [EeNo;

BO3BpalllaeT MOAMUCAHHOE 3asB/IEHWE W OpPUTUHAMIbl OYMaXKHbIX [LOKYMEHTOB
3aABUTENIO;

BblaeT 3aABUTENI0 PaCnUCKy B NpuemMe LOKYMEHTOB.

B cnyyae Hanmuma OCHOBaHWIA N8 OTKasa B NpuvemMe AOKYMEHTOB [O/IXHOCTHOE
NNLO0, OTBETCTBEHHOE 3a MNPWeM [OKYMEHTOB, YBeAOM/AET 3asaBUTENA O Halnyuuu
NPenaTCTBUA A4N1F NpUeMa 3asBleHNs 1M BO3BpaLLaeT eMy AOKYMEHTbl C 06bACHEHUEM
COZlepP>XXaHus BbISABNIEHHbIX OCHOBaHWI 4151 0TKa3a B Npueme AOKYMEHTOB.

3.3.3.3. JOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, Moc/e
NOCTYN/NEHUA JOKYMEHTOB Ha PAaCCMOTpPEHME:

npucBanBaeT 3asB/IEHNI0 HOMEP B COOTBETCTBUM C HOMEHK/IATYPOW Aen 1 ctatyc
«[poBepKa JOKYMEHTOBY;

M3yyaeT MOCTYNMBLUWE 3MIEKTPOHHbIE fJena, B TOM YWCIe TMPUNOXKEHHbIE
3adBUTENEM LOKYMEHTbI B 3/IEKTPOHHON (hOPMeE U 3/1eKTPOHHbIE 06pa3bl JOKYMEHTOB;

MPOBEPSAET KOMMIEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B LOKYMEHTOB;

npoBepsieT CcOOMOAEHME YCNOBUIA [eNCTBUTE/IbHOCTU 3M1EKTPOHHOW nognucu,
nocpefacTBOM oObpauwieHns K EgumHomy noptany (B Cnyyae, ecniv  3asaBuUTesieM

npeAcCTaB/EHbI 3NEKTPOHHbIE LLOKYMEHTBbI, noAnuncaHHbIe YCUNEHHOM
KBaNM(MLMPOBAHHOW 3/1eKTPOHHOM MOAMUCLIO).
Mpwn Hannyum OCHOBaHWH, npeayCcMOTPEHHbIX NYHKTOM 2.7.1

aOMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/IMBAET MPOEKT pelleHns 06 OTkase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 NMPefoCTaBIeHUs MyHULUNaNbHOW YCNYTI.

B cnyvyae, ecnm B pesynibTaTe MNPOBEPKU YCUNEHHOW KBaM(ULMPOBaHHOW
3/IEKTPOHHON MOAMWUCK BbISB/IEHO HECO6/0eHNe YCNOBUIA ee [AeACTBUTENIbHOCTH,
MPOeKT pelleHWs 06 OTKase LO/DKEH COoAepXkaTb NYHKTbl cTtatbuM 11 PepepanbHOro
3aKoHa Ne 63-®3, KOTOpble MOCNYXWU/IM OCHOBaHUEM A5 €10 NPUHATUA.

[MpoekT peweHns 06 OTKase B MpUEME [OKYMEHTOB, He0O6XO4MMbIX [Afif
NpefoCTaBNeHNs MYHUUMNaNbHOM YCNyrn, € yKasaHWeM NpUYMH OTKasa (B Cryu4ae,
ecnM OCHOBaHWA AN  0TKasa B MpPUEME [OKYMEHTOB, Heob6XOoAMMbIX O/



NpefoCcTaBNeHNs MYHUUWUMNANbHOW YCNYrK, CBSi3aHbl C HapyLUEHWEM YCTAHOBJ/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [NS OTKasa B MpuemMe AOKYMEHTOB
LOO/MXKHbI  CofepXKaTb WH(opMauMio 0 HAUMEHOBAHMM [LOKYMEHTOB (MH(opMaLmu,
CBEefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCToBepHble U (UK)
MPOTMBOPEUUBbIE CBEAEHUS, OhOPMIIEHBI C HApYLLEHNEM YCTaHOB/IEHHbIX TpeboBaHMi),
HanpaB/AeTCA Ha cornacoBaHWe B YCTaHOB/IEHHOM MOpPsAKe MOCPEACTBOM CUCTEMBI
3/IEKTPOHHOr0 AOKYMEHTO060pOTA.

CornacoBaHne npoekTa pewleHMs 06 OTKase B MpuMeMe [LOKYMEHTOB,
HeOOXOAMMbBIX [A/19 MpPefoCTaB/ieHNs MYHULMMaNbHOW YCNyru, OCYLUEeCTB/SETCH B
nopsigke, NnpefycMOTPEHHOM MYHKTOM 3.6.3 aAMWUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHWMIA A1 OTKasa B MNpuvemMe [OKYMEHTOB,
npeayCcMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, AO/IHXHOCTHOE
NNUO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B TEYEHME OAHOro paboyero AHA CO [HA
MOCTYN/IEHNA 3adB/IeHNSA, HanpaBiseT 3aaBUTENI0, YKa3aHHbIM B 3adB/IEHNN CNOCO6OM,
yBeLOM/IeH/e O MOCTYMNJ/IEHUN 3aAB/IEHUS, COLepKallee BXOAALNUA pPerncTpalnoHHbI
HOMep 3asB/eHWs, [aTy MNONYYeHWs 3asBfieHUs, MNepeyeHb HauMeHOBaHWIA (Dainsios,
NpeAcTaBNeHHbIX K HEMY [JOKYMEHTOB, [aTy MONYYeHUs pesy/ibTata MyHMLMNaibHOW
ycnyru.

3.3.3.4. lVcnonHeHwe npouepyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPaTMBHOIO  perfamMeHTa, nNpuv  HalMuymMm  TEXHUYECKON BO3MOXKHOCTM
OCYLLLECTB/AETCA B aBTOMaTUYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTU3VPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A8 OKa3aHUs roCyLapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT.

3.3.3.5. AAMUHUCTpaTMUBHbIE NpoOUeAypbl, YyCTaHaBNMBaemMble MNYHKTOM 3.3.3
aOMWUHUCTPATMBHOIO pernameHTa, BbIMOMHAKTCA B TeyeHue OAHOro paboyero AHA CO
OHA NOCTYNNeHUA 3a9BNEHNA Ha PaCCMOTPEHME.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAOTCA: NPUHATBIN
Ha PacCMOTPEHUE KOMIMIEKT AOKYMEHTOB WAW MPOEKT pelleHus 06 OTKase B mpueme
[OOKYMEHTOB, HEOOXOAMMbIX A1 NPef0CTaBNeHNSA MYHULMNAIbHOR YCyTN.

3.4. HanpaBneHme MEXXBEAOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4aCTByHOLWNE B
npegoctaBneHN MyHMLI,MﬂaﬂbHOVI YCnyrmu

3.4.1. OCHOBaHMEM Hayana BbIMOMHEHUA aAMUHUCTPATUBHOW MpoLeaypbl
ABNSETCA MOMyYeHWe [O/MKHOCTHBIM /IMLUOM  (PabOTHMKOM), YMONHOMOYEHHbLIM Ha
BbIMNO/IHEHNE afMWUHUCTPATUBHOW Npouedypbl, OT LO/MKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOIO 3@ NPMEM LOKYMEHTOB, NPUHATLIX OT 3asBUTENA JOKYMEHTOB.

JOMKHOCTHBIM ~ IMUOM  (PabOTHMKOM), OTBETCTBEHHbIM 32  BbIMNOJ/IHEHMWE
afMVHUCTPaTMBHON  Mpoueaypbl, SABNAETCS cekpeTapb Wcnosnkoma (ganee -
LOO/MKHOCTHOE M0, OTBETCTBEHHOE 32 HanpaB/eHne MeXXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. JOMKHOCTHOE NNLL0, OTBETCTBEHHOE 3a Harpas/ieHe MeXBeLOMCTBEHHbIX
3arnpocos, (opMUpPYeT W HanpaefseT B 3/1eKTPOHHOW (hopMe MOCpeAcTBOM CUCTEMbI
MEeXBEJOMCTBEHHOI0 3/IEKTPOHHOIO B3aMMOZencTBus (Npu OTCYTCTBUM TEXHUYECKOWA
BO3MOXHOCTM - WHbIMK crocob6amun) 3anpocbl O MpefocTaBfeHUN [OKYMEHTOB U
CBefEHWNI, NPefyCMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO periaMeHTa.

AQMUHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaB/IMBAEMble HACTOAWMM  MYHKTOM,
BbINOJIHAKOTCA B ieHb NMPUHATUS 3a9B/IEHUS HA PACCMOTPEHME.



PesynbtatamMy  BbINOSIHEHUS  aAMUHUCTPATUBHBLIX  MPOUEAYp  ABNAOTCA:
HanpaB/ieHHble B oOpraHbl BnactTu u (MAK) nNOABEAOMCTBEHHbIE OpraHam BfacTu
OpraHm13aLmm 3anpocsl.

3.4.3. Cneynannctol  MNOCTABLIMKOB  AaHHbIX Ha  OCHOBaHMM  3aMpocoB,
MOCTYNUBLUMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOI0 3/IEKTPOHHOIO B3aMMOAENCTBUS,
NpefoCTaBNAKT 3anpalinBaemble [AOKYMEHTbl (MH(OpMauuio) wWAnM  HanpasnsoT
yBeJOM/NIEHNA 06 OTCYTCTBUW AOKYMeHTa W (MM) UHGOpMauuK, HeobXOoAMMbIX ANS
npegocTaBfeHNs MyHULMNaNLHON ycnyrn (ganee - yBefloMieHNe 06 0TKase).

ALMUHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaBMMBAEMble HACTOAWMM MYHKTOM,
BbIMOMHAKTCA B TeyeHWe NATU fAHed CcO [AHA MOCTYN/IEHNA MEXBELOMCTBEHHOIO
3anpoca B OopraH Wiy opraHusauumio, npeaocTaBnsflolWmMe AOKYMEHT U MH(OpMaUuIo,
€C/N VHble CPOKM MOArOTOBKM W HanpaB/eHMs OTBETA Ha MEXBEAOMCTBEHHbIN 3anpoc
He YCTaHOB/EHbl (efepasibHbIMW 3aKOHamMu, MpaBOBbIMW akTamMu [lpaBuTeNbCTBA
Poccuiickoin depepaumm U NPUHATLIMU B COOTBETCTBUM C (hefepasibHbIMN 3aKOHaAMK
HOpPMaTMBHbIMW MPaBOBbIMK aKkTaMu Pecny6imkun TaTapcTaH.

PesynbtatamMy  BbINOSIHEHUS  aAMUHUCTPATUBHbLIX  Mpouedyp  ABNAKTCA:
NOKYMEeHTbI (CBefeHUs), HeobXoamMMble AN NPeAocTaBeHUs MyHULMNANbHOW YCNyru,
nnbo ysefomsieHve 06 0TKase, Hanpas/eHHble LO/HKHOCTHOMY NULY, OTBETCTBEHHOMY
3a HanpaB/ieHVe MeXXBeLOMCTBEHHbIX 3arpoCcoB.

3.4.4. [10/XHOCTHOe /M0, OTBETCTBEHHOE 3a Hanpas/ieHNe MeXXBefOMCTBEHHbIX
3anpocos:

MosyyaeT 3anpallviBaemble Yepe3 CUCTEMY MeXBeLOMCTBEHHOIO 3/1EKTPOHHOI0
B3aMMOAENCTBMSA [OKYMEHTbl (CBeAeHus), Heobxoaumble ANs  NpeaocTaBleHUs
MYHULMNANLHOW ycnyrun, mbo yBefomeHne 06 OTKase NMpu OTCYTCTBMM AOKYMeHTa U
(nnmn) nHopmaymm;

npu HaM4nm OCHOBaHMW, npefyCMOTPEHHbIX MYHKTOM 2.7.1
aAMUHNUCTPATMBHOIO pernameHTa, MNOAroTaB/MBaeT MPOEKT peleHMs 00 O0TKase B
npmemMe AOKYMEHTOB, HEOOX0AUMbIX ANA NPeaocTaBeHNs MyHULMNANbHOR YCYTI.

[MpoeKT pelleHNss 006 OTKase B MNpuUeMe [OKYMEHTOB, Heo0XOoAMMbIX A/iA
NpefoCTaBNeHNs MYHUUUNANbHOW YCNyrn, € yKasaHWeM MpUYMH OTKasa (B Clyuvae,
eciM  OCHOBaHWA [N O0TKasa B MpuMeMe [OKYMEHTOB, Heob6XOo4MMbIX [ANg
npegocTaBfieHNss MyHULMMNaNbHOW YCNYyrn, CBA3aHbl C HapyLleHMem YCTaHOB/EHHbIX
TpeboBaHWUIA K TakKMM [OKYMeHTaM, OCHOBaHWS ANs OTKasa B MpPUMEME [JOKYMEHTOB
[AO/DKHbI  coflepXXaTb WH(opMauMio 0 HaMMeHOBaHWW AOKYMEHTOB (MHopmauunu,
CBefleHWI), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCcToBepHble U (UK)
NPOTUBOPEUMNBLIE CBEAEHUS, OHOPM/IEHBI C HAPYLLEHNEM YCTaHOB/IEHHbIX TPe6OBaHMIA),
HanpaB/ifAeTCA Ha COrsacoBaHWe B YCTAHOB/IEHHOM MOPSAAKEe MOCPeACTBOM CUCTEMbI
3/1EKTPOHHOI0 AOKYMeHTO060poTa.

CornacoBaHme npoekta peweHns 06 OTkKase B MpPUEME [OKYMEHTOB,
HeOOX0AUMbIX ANs NPefOCTaBeHNs MYHUUUNANbHOW YCNYyrn, OCYLLECTBNSETCA B
nopsigke, NpefyCMOTPEHHOM MYHKTOM 3.6.3 aAMUHUCTPATUBHOIO pernameHTa.

ALMUHMCTPATMUBHbIE MpOUEAYpPbl, YCTaHaBMMBAEMble HACTOALMM MYHKTOM,
BbIMOHAKTCA B [IEHb MOMYUYEHUSI CBEAEHNIA NO MEXBEAOMCTBEHHbLIM 3arpocam.

Pesynbtatamy  BbINMOSIHEHUS  aAMUHUCTPATUBHBLIX  MpoUeayp  ABMAKOTCA:
NOKYMeHTbI (CBefeHMs), Heobxo4mMble AN NpPeaocTaBNeHNs MyHULMUNAIbLHOR YyCnyru,
MPOEKT pelleHns 06 OTKaze B TMpuMeMe [OKYMEHTOB, HeobXoauMbIX 4SS
npeaocTaBNeHNs MyHULMNANbHOR YCNyri.



3.4.5. VcnonHeHue npoueayp, YKasaHHbIX B NyHkTax 3.4.2, 344
afMVHUCTPATMBHOIO  perfaMeHTa, nNpuv  HaMuyMM  TEXHUYECKON  BO3MOXHOCTU
OCYLLeCTBNAETCA B aBTOMaTMYECKOM PeXume € UCMO/b30BaHWEM aBTOMAaTU3NPOBaHHOM
MH(OPMALMOHHOW CUCTeMbI, MpefHa3HaYeHHOW [A/1F OKa3aHUs roCyLapCTBEHHbIX W
MYHUUMNANbHBLIX YyCcnyr, B TOM 4uUCNe C MOMeHTa perucTpaunn 3asBfeHns B
COOTBETCTBMMU C NYHKTOM 2.13 aAMWUHUCTPATUBHOIO pPErfameHTa.

3.4.6. MakcumasnbHbIAi  CPOK BbINOMHEHUA  aAMUHUCTPATMBHBLIX Npoueayp,
YKa3aHHbIX B MyHKTe 3.4 afMUHUCTPATUBHOIO pernameHTa, COCTaB/AeT MATb paboumx
AHen.

3.5. MoarotoBKa pesyibTata MyHULUNAILHOWR YCyru

3.5.1. OcHoBaHMeM Hayana BbINOSIHEHNUA aAMUHUCTPATMBHOM nNpoueaypbl
ABNAETCA NOCTYN/JEHWEe OT AO/MKHOCTHOrNO nunua, OTBETCTBEHHOrO 3a HarnpasieHue
MeXBe[OMCTBEHHbIX  3arpocoB, AOKYMEHTOB  (CBeAeHWin), HeobXoAMMbIX AN
npeaocTaBfeHns MyHULMNANbHOR YCNYTW.

[OMKHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABNAeTCA cekpeTapb lMcnonkoma (panee - [O/MKHOCTHOE /ML,
OTBETCTBEHHOE 3a NOAr0TOBKY pe3y/bTaTa NpeaocTaBNeHNs MYHULMNANbHON YCayri).

3.5.2. [lo/DKHOCTHOe /nLO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3y/sbTarta
npeaocTaBfeHns MyHULMUNaNbHOR YCNYTW:

paccmatpmBaeT CPOPMMPOBAHHbLIA KOMMNIEKT AOKYMEHTOB, HE0b6XO0AMMbIX NS
npeaocTaBfeHNs MyHULMUNaNbHON YCNyru;

NPU BbISBNEHUM OCHOBaHWA ANs OTKasa B MPeAOCTaBNEHUM MYHULMNANbHOM
YCNYrW, yKasaHHbIX B NyHKTe 2.8.2 afMWUHUCTPATMBHOIO pernamMeHTa, NOAroTaB/NBaeT
MPOEKT peLLeHns 06 0TKa3e B NpefoCTaB/eHNN MyHULUNANBHOW YCNYTW;

B CNyyae OTCYTCTBMA OCHOBaHWI N5t 0TKasa B NpefoCTaB/NeHNMN MyHMULMNANbHOW
YyCnyru, npeayCcMOTPEeHHbIX MYHKTOM 2.8.2 aAMUHUCTPaATUBHOIO perfamMeHTa, Mo
nToram  pacCMOTPeHUs  JOKYMEHTOB,  He0O6XoAMMbIX  ANnd  MpefocTaB/eHus
MYHMULUMNANbHON YCNyrn, MOAroTaBAMBAET MPOEKT MOCTAaHOBMEHUS O MpUeme paHee
NPMBaTU3NPOBAHHOIO XWI0ro NOMELLEHMSA B MYHULMMNa/IbHY COOCTBEHHOCTD;

HanpasnseT MOArOTOB/EHHbIN NpoeKT pesynbTara npefoCTaB/eHNS
MYHMLMMNANbHON YCNYrM Ha corfiacoBaHuWe B YCTaHOB/IEHHOM MOpsiike MNOCpPeAcTBOM
CUCTEMbI 3M1EKTPOHHOI0 AOKYMEHTO060pOTA.

AOMUHUCTPATMBHbIE TMpoLeaypbl, YCTaHaB/MBaeMble HaCTOAWMM MYHKTOM,
BbIMO/IHAOTCA B TeYeHMe 0OAHOro paboyero gHs.

Pe3ynbTaTaMn BbINO/IHEHUA aAMUHUCTPATMBHLIX MNPOLEAYyp ABNAKOTCA: MPOEKT
peweHnss 06 O0Tkase B MNPeAOCTaBNEHUN  MYHMULUMMANbHOW  YCNYyrn, MNPOEKT
NMOCTAHOB/IEHUA O MNpPUEMe paHee MPUBaATU3MPOBAHHOIO XXWU/IOTO TOMELLEHUA B
MYHULUNANbHYH COBCTBEHHOCTD.

3.5.3. CornacoBaHue 1 nognucaHue npoeKTa pesyfnbTata npesoCTaB/IeHNS
MYHULMNANLHON ycnyrn (ganee - MNPOEKTbl [OKYMEHTOB) OCYLLECTBASETCA [/1aBON
Cefib,CKOro noceneHus (ganee - Pykosoautens OpraHa).

ALMUHUCTPATUBHbIE NpoLefypbl, YCTaHaB/MBAEMble HACTOALWMUM MYHKTOM,
BbIMO/IHAOTCA B Te4YeHNe 0AHOro paboyero gHs.

PesynbTtaTaMyn BbIMO/IHEHUA agMUHUCTPATUBHBIX MPOUEAYP ABNAKOTCA: pelleHue
06 O0TKa3e B MpeAoCcTaB/EHNN MyHULMNANbHOWN YCNYTU, YTBEPXKAEHHOE NOCTAaHOB/IEHME.



3.5.4. cnonHeHne npouedyp, YKasaHHbIX B NyHKTax 3.5.2,
aAMWUHUCTPATMBHOIO  pernameHTa, nNpyv  HaIU4MKM  TEXHUYECKON  BO3MOXKHOCTWU
OCYLLIECTB/SETCA B aBTOMATMYECKOM PEXUME C UCNO/Ib30BaHMEM aBTOMATU3MPOBAaHHOM
MH(POPMALMOHHON CUCTEMbI, MNPeAHa3HaYeHHON AN OKa3aHWA rocyAapCTBEHHbIX U
MYHULUNANLHBIX YCNYT.

MakcumasbHbI CPOK BbINOTHEHWSA aAMUHUCTPATUBHbIX MPOLEAYP, YKa3aHHbIX B
nyHKTe 3.5. afAMMHUCTPATUBHOIO PernameHTa, CoCcTaB/seT ABa paboumx AHS.

3.6. 3aksntoueHme gorosopa 6e3803Me3HON Nepefayn UMyLLECTBA B MyHMLMNANbHYIO
COOCTBEHHOCTb

3.6.1. OcHOBaHMEM Hayana BbINOMHEHUA AAMUHUCTPATMBHOW nNpoLueaypbl
ABNAETCA YTBEPXKAEeHNE NMOCTaHOB/IEHMA O NPUEMEe paHee NMpUBaTU3NPOBAHHOTO XXNIOT0
NMOMeLLEeHNS B MyHULUMNANbHYIO COOCTBEHHOCTb.

[OMKHOCTHBIM  /INLOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE AAMUHUCTPATUBHOM
npoueaypbl, SABNAETCA CekpeTapb Wcnonkoma (ganee - AO/HKHOCTHOE  /vuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3y/bTara NpeaocTaBNeHNs MyHULUNAbHON YCyri).

3.6.2.  [JO/DKHOCTHOe /nUO, OTBETCTBEHHOE 3a TMOAFOTOBKY pesynbTaTa
NpeaocTaBNeHNss MyHUUMNANbHOW YCyrn, TOTOBUT MPOEKT A0roBopa 6e3BO3Me3AHOM
nepefayn MMyLLECTBa B MyHMLUMNaIbHYO COBCTBEHHOCTb (Aanee - A0rosop).

ALOMVMHUCTPATMBHbIE MpOLedypbl, YCTaHaB/MBAaEMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TeyeHMe OJHOro paboyero AHA C MOMEHTa Bblfayu 3asaBUTENHO
NOCTaHOB/IEHUA.

Pe3ynbTaTaMy BbINOSIHEHMA aAMWUHUCTPATUBHbLIX NPOLEAYp ABNSAKOTCA: [OroBop,
HanpaB/IEHHbIN Ha COrnacoBaHue.

3.6.3. CornacoBaHve 1 nognucaHne Aorosopa OCYLLeCTBAeTCA PYKOBOAUTENEM
OpraHa.

[MOAroTOB/IEHHbIE MPOEKTbI AOKYMEHTOB, UMEOLME 3aMeyaHns, BO3BpaLLaroTCs
Ha [0paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTta MyHULUMNaibHON
ycnyru. Flocne ycTpaHeHUsi 3aMeyaHWil NPOeKTbl AOKYMEHTOB MOBTOPHO MepeaarTcs
[NA COrnacoBaHMa 1 NoanucaHus.

Pykosoantens OpraHa npuv pacCMOTPEHUM MNPOEKTOB [OKYMEHTOB MNpoBepseT
cobnojeHne aAMWUHUCTPATUBHOIO perfameHTa [AO/MKHOCTHbIMW nuuamy OpraHa B
4acTW CPOKOB BbIMO/IHEHNSA aAMUHUCTPATUBHbLIX MPOLEAYP, UX NOCNEA0BaTe/IbHOCTU Y
MOMHOTbI, HaNMYMUA COrNacoBaHU YMNOMTHOMOYEHHbIX AO/MKHOCTHbIX nul OpraHa B
CUCTEME 3NIeKTPOHHOTO OKYMeHT0060pOoTa.

B cnyyae BbISIBNEHWA  HapylWeHWA B  4aCTM  CPOKOB  BbIMO/IHEHNSA
aAMUHUCTPATMBHbLIX MPOLUEAYp, MX MNOC/Nef0BaTe/IbHOCTU WU MOMHOTHI PyKoBOAUTENb
OpraHa HUUMUPYET NPUBNEYEHNE K OTBETCTBEHHOCTU UL, AOMYCTUBLUMX HapYLUEHUS,
B COOTBETCTBMW C MYHKTOM 4.3 agMUHNCTPATMBHOIO perfiameHTa.

ALMUHUCTPATMBHbIE MpoLedypbl, YCTaHaB/MBAEMble HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B Te4YeHMe OAHOro paboyero AHs.

Pe3yfnbTaTaMi BbINOIHEHUA aAMUHUCTPATUBHbLIX MPOLeAYyp ABNASAKOTCA: peLLeHune
06 0TKase B NpuemMe [AOKYMEHTOB He06X0AMMbIX ANsi NpeaocTaB/ieHUss MyHULUNAbHOM
yCcnyru, pewleHne 06 OTKase B MPeAoCTaBNeHUM  MYHUUMNANbHOW  YCNyru,
MOANUCaHHbIV [0roBop.

3.6.4.  [OmMKHOCTHOE /MU0, OTBETCTBEHHOe 3a TMOArOTOBKY pe3y/bTaTa
npegocTaBfeHns MyHULUNANbHOM YCNyrn, n3BeLlaeT 3asButens (ero npeacrasutens) o

3.5.3.



Heo6XoAUMOCTM MOANUCAHUA [OroBopa CrnocoboM, YKa3aHHbIM B 3aABfIEHUU, O
pesyfnbTare npefocTaBfieHUs MYyHUUUNATIbHON YCAYTM M O BO3MOXHOCTW MONYYeHUS
pe3ynbTaTa NpeAocTaBAeHUss MyHUUUNanbHOW ycnyrn B OpraHe nnm 8 ML,

AOMUHUCTpPaTUBHbIE MpOLEAYypbl, YCTaHaBNWBaeMble HACTOAWUM MYHKTOM,
BbINOMHAKTCA B A€Hb NoANNcCaHNs forosopa pykosoautenem OpraHa.

PesynbTaTaMn  BbINOJIHEHUA  aAMUHUCTPATMBHLIX  nNpoueayp  ABNAKOTCA:
yBeIOM/IEHUNE 3a9BUTENA.

3.6.5. icnonHeHue npoueadyp, YKasaHHbIX B NyHkKTax 3.6.2, 3.6.3.
afMVHUCTPATMBHOIO  perfiaMeHTa, npu  HaMuUM  TeXHUYECKOM  BO3MOXHOCTWU
OCYLLECTBNAETCA B aBTOMaTMYECKOM peXume € UCMO/b30BaHWEM aBTOMAaTM3UPOBaHHOM
NH(OPMALMOHHOW CUCTEMbI, NpeAHa3Ha4YeHHOW A8 OKasaHWsA roCyLapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT.

MakcrManbHbIA CPOK BbINOTHEHUA afMUHUCTPATUBHbLIX Npoueayp, yKasaHHbIX B
nyHKTe 3.6. afAMVHUCTPATUBHOIO PersiameHTa, COCTaBMAET 4Ba pabounx AHs.

3.7. Bbljaua (Hanpas/ieHne) 3asBUTENIO Pe3y/ibTaTa MyHULMNanbHOR ycnyru

3.7.1. OcHOBaHMEM Hayana BbIMOMHEHNS aAMWHUCTPATUBHOW NpoLesypbl
ABNAETCA NONMyYeHWe [O/MKHOCTHLIM /NLOM, OTBETCTBEHHbIM 3a BbIMNO/IHEHNE
aflMMHUCTPATMBHOW Mpoueaypbl, [LOKYMeHTa, MNOATBEPXKAAtOWEro mnpefocTaB/ieHne
MYHULMNaNbHOW YCNYTW.

JOMKHOCTHBIM IMLLOM, OTBETCTBEHHbLIM 3a BbINOJIHEHNE aAMUHUCTPATUBHOM
npouesypbl, fABNseTca cekpetapb lVcnonkoma (fanee -  [O/MKHOCTHOE UL,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTaTa NpefocTaBieHNs MyHULUNaNbHOW YCyTW.

3.7.2.  [JO/DKHOCTHOe /nUO, OTBETCTBEHHOE 3a MOArOTOBKY pesy/nbTaTa
NpesoCcTaBNeHNs MyHULUNANbHOW YCNYTW:

obecneymBaeT perucTpauuio Lorosopa, NoAnvMcaHHoOro pykosogutenem OpraHa,
B )KypHane permcrpauuMm W BHeCeHVWE CBefeHMn O pe3ynbTate MnpeaocTaB/ieHns
MYHULMNANbHOW YCyru B NOACUCTEMY BeAeHUA AOKYMEHTaLMM aBTOMaTU3MpPOBaHHOW
MH(OPMALMOHHOW CUCTEMbI, NpeAHa3Ha4YeHHOW AN1S OKa3aHWA TOCYAapCTBEHHbIX U
MYHULMNANbHBLIX YCNYT;

BblaeT 3a9BUTeN0 4Or0BOP NOA POCMUCH.

3asBuTeNnb NoANWUCbIBaeT [JOroBOp B TpexX 3JK3emnnaapax W  nepepaet
OO/DKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3yfbTaTa npeaocTaB/ieHUs
MYHULMNAIBLHOR YyCNyru

[O0MmKHOCTHOE L0, OTBETCTBEHHOE 3a NOArOTOBKY pe3yfbTaTa NpefocTaB/ieHns
MYHULMNANbHOW YCyrn, NOAy4YuB MOAMNUCAaHHbIE [OroBopa BbILAeT 3asaBUTENO0 Tpu
aK3emnngpa gorosopa anga nognucu. Nocne nognnucaHns orosopa, BblAaeT 3adBUTENIO
OJIVH 3K3eMnnap A4orosopa.

AOMUHUCTpPaTUBHbIE MpoOLEeaypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MNMYHKTOM,
BbIMOHAIOTCA B leHb NPUObLITUA 3adBUTENS.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHLIX  nNpoueayp  ABNAKOTCA:
BblaHHbI 3as8BUTENO LOroBOp.

3.7.3. Topsgok Bblgaunm  (HanpasneHus) pesynbTata  MpegocTaBieHus
MYHULMNANbHOW YCNyTW:

3.7.3.1. Mpn obpalleHNN 3adBUTENS 3a Pe3ynbTaToM MYHUUWUMaNbHOW YCnyru B
M®LL, paboTHUK M®L|, BblgaeT 3afBUTENIO pe3ynbTaT MYHUUWUMNaNbHOW YCNyru B
(hopMe  3K3emnasapa 3MEKTPOHHOTO0 [OKyMeHTa Ha OymaxHom Hocutene. [1o



TpebOBaHNIO 3aABUTENA BMECTE C 3K3eMMIAPOM 3/1eKTPOHHOrO0 [JOKYMeHTa Ha
OYMa)XHOM HOcCuTefNle emy MpefoCTaB/AeTCA 3K3EMNAAP 3NeKTPOHHOIO [OKYMeHTa
MyTeM €ero 3anucu Ha CbeMHbIA HOCUTE/b UH(OPMaLMM UM HanpaBieHUs aK3emnaspa
3/IEKTPOHHOI0 JOKYMEHTA MO 3/IEKTPOHHOM noyTe B agpec 3assutens. MNpu 3anucu Ha
CbEMHbIA HOCUTENb WH(OPMAaLMN WM HaNpaBieHUN 3K3eMMNAApa 3/1EKTPOHHOIO
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/eH 3K3eMNAsAp 3NEKTPOHHOro AOKYMeHTa Ha
OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoyTe WAEHTUYHOCTb TakKoro 3K3emnsspa
3/IEKTPOHHOTO [OKYMeHTa 3K3eMNAApY 3/IEKTPOHHOIO [AOKYMeHTa Ha OyMaXKHOM
HOCUTeNe 3aBepseTCs YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMOb30BaHNEM YCU/IEHHOW
KBaMPUUMPOBAHHON 3NEKTPOHHOI NOAMUCH.

AIMWHUCTPaTUBHbIE MpOLEAYypbl, YCTaHaBNMBaeMble HACTOAWUM MYHKTOM,
BbIMOMIHAIOTCA B MOPALKE O04YepefHOCTU, B [eHb NpuUObLITUA 3adBUTENIA B CPOKM,
YCTaHOB/IEHHbIE persiaMeHToOM paboTbl ML,

Pe3ynbTatamy BbINOIHEHUA aAMUHUCTPATMBHbLIX NPOLEAYP ABAATCA: (hrKcauus
(hakTa Bblgaun pesynbTata MnpegocTaBfeHUs MyHuumMnanbHol ycnyrm 8 AVC MOL,
pe3ynbTart NpefoCTaB/ieHNs MYHULMNANbHON YCNYTW, BblAaHHbIA 3aABUTENHO.

3.7.3.2. Mpun obpalleHnn 3asaBUTENS 3a Pe3y/bTaTOM MYHUUWUMaNbHOW YCyru
yepe3 Pecny6/IMKaHCKMIA MopTan 3asBUTENI0 B JIMYHBLIA KaBUHET aBTOMaTUYEeCKU
HanpaBnNsAeTCA  3MEKTPOHHbIA  06pa3  [OKYMEHTa, SB/AIOLWErocs  pe3ynbTaTtoM
npefoCTaB/EHNS MYHULMNAbHOWA yCnyru, MOAMUCAHHbIN YCUNEHHOM
KBaNM(MLMPOBAHHOW 3/IEKTPOHHOW NOANUCHLIO YMONHOMOYEHHOI0 AO/MKHOCTHOMO Mua
OpraHa (OpraHom).

AIMWUHUCTPaTUBHbIE MpOLEAypbl, YCTaHaBNMBaeMble HACTOALWUM MYHKTOM,
BbINOMHAKOTCA B [€Hb MOAMUCAHUA [LOKYMEHTa, MOATBepXKAatoLero npeaocTaBieHne
(oTKa3 B NpefoCTaB/IEHNN) MYHULUMANbHOW YCYTn, YNOMHOMOYEHHbIM LO/HKHOCTHbLIM
nnuom OpraHa (OpraHom).

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
HanpaBneHne (MpegocTaBfieHMe) C  UCMONb30BaHWeM PecnybnmkaHckoro mnoprana
3adBUTENO JOKYMeHTa, NOATBEPXKAAtOLEro nNpesocTaBieHne MyHULUNAAbLHOW YCayru
(B TOM ymcnie 0TKa3 B NPeOCTaBNEHNUN MYHULMNAIBHOR YCyri).

3.7.3.3. Tpwn obpaleHnn 3a89BUTENS 3a Pe3y/IbTaTOM MYHULMMNaNbHOW YyCnyru B
OpraH, [O0/HXHOCTHOE /L0, OTBETCTBEHHOE 3a BblAadvy (HanpaBneHWe) AOKYMEHTOB,
BblAaeT 3afBUTENI0 pe3ynbTaT MyHUUMNanbHOW ycnyru. o TpeboBaHMIO 3adBUTENSA
BMECTE C 3K3eMMNIAPOM 3/1eKTPOHHOr0 [OKYMEHTa Ha OyMaXXHOM HocuTesne emy
NpeAoCcTaBNAeTCA IK3EMNIAP ANEKTPOHHOIrO JOKYMEHTa MyTeM ero 3anucu Ha ChbeMHbIiA
HOCUTE/lb UH(OPMaUMN UM HanpaBieHNs 3K3eMMNApa 3/IEKTPOHHOIO0 AOKYMeHTa Mo
3/IEKTPOHHOW NoyTe B afjpec 3asBUTENS.

AIMWHUCTPaTUBHbIE MpOLEAYpbl, YCTaHaBNMBaeMble HACTOAWMUM MYHKTOM,
OCYLLeCTBNAKOTCA B MNOPsALKE O0OYepefHOCTW, B [eHb MNpubbITUA 3asaBUTENd B
COOTBETCTBMM C [NpaBunamm BHYTPeHHEro TPyA0BOro pacnopagka OpraHa.

Pe3yfbTaTtOM BbINONHEHUSA aAMWUHUCTPATMBHbLIX NPOLEAYp ABNAOTCA: (PUKcauus
(pakTa  Bblgaunm  pesynbrata  NPefoCTaBNeHUs  MYHUUMNAIbHOA — yCiyrn B
aBTOMaTM3MPOBaHHON MHMOPMaLMOHHOW CcuUcTeMe, MNpefHa3HAaYeHHON A5 OKaszaHus
roCyAapCTBEHHbIX U MYHULMMANLHbLIX YCYT.

3.8. VicnpaBneHne TeXHNYECKMX OLUMOOK



3.8.1. B cnyyae 06Hapy>KeHUSA TEXHUYECKOIN OLLIMOKN B JOKYMEHTE, ABNAIOLLEMCS
pe3ynbTaToM MyHMLMNASbHON YCNyru, 3asaBuTesb HanpasnseT B OpraH:

3afBNeHne 06 wucnpaBneHUM TeXHUYeCKOM OwWwunokn (npunoxeHne Ne 4 K
HacTosLlemMy aAMUHUCTPATUBHOMY PErfiaMeHTy);

[JOKYMEHT, BblaHHbIA 3a8BUTE/N0 KaK pe3ynbTaT MYHULMNANbHOW YCNyru, B
KOTOPOM COLEPXUTCH TEXHNYECKas OLLIMOKa;

LOKYMEHTbI, UMEIOLLME HOPUANYECKYIO CWUIY, CBUAETENbCTBYIOLME O Ha/IMyUK
TEXHUYECKOWN OLLNGKW.

3asBneHne 06 MCnpaB/ieHUN TEXHUYECKON OLIMOKN B CBELEHUAX, YKa3aHHbIX B
LOOKYMEHTe, ABMAIOLLEMCS Pe3y/ibTaTOM MYHULMNANBHON YCNYTri, NOJaeTcsa 3aaBUTeNIEM
(yno/IHOMOYEHHbIM MpeAcTaBUTeNIEM) MOYTOBLIM OTMpas/fieHnemM (B TOM 4ucne ¢
MCMO/Ib30BaHMEM 3/IEKTPOHHOM MOYThl), NM60 4epe3 Pecrny6/MKaHCKUIA ropTan WUan
MoL.

3.8.2. [Jo/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLLECTBNAET
npuem 3asaBneHNs 06 1crnpasieHU TEXHUYECKOW OLUNOKK, PerucTpupyet 3asBfieHne ¢
NPUIOXEHHLIMU LOKYMEHTaMN U nepefaeT UX LO/MKHOCTHOMY LY, OTBETCTBEHHOMY
3a 00paboTKy [JOKYMEHTOB.

ALMVHUCTPATUBHbIE MNPOLEAYpPbl, YCTaHaBMMBAEMbIE HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TeYEHNe 0AHOro paboyero AHA € AaTbl pernucTpaLmm 3asas/eHuns.

Pe3ynbTatamy BbINOMIHEHNSA aAMUHUCTPATUBHbLIX NPOLEefyp ABNAKOTCA: NPUHATOE
N 3aperncTpupoBaHHOE 3adB/ieHNe, Hanpas/ieHHOe Ha PacCMOTPeHME AO0/XKHOCTHOMY
Nnuy, OTBETCTBEHHOMY 3a 06pabOTKY [LOKYMEHTOB.

3.8.3.  [o/mKHOCTHOE /MU0, OTBETCTBEHHOEe 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENSX BHECEHMS WUCMNPaBNEHWA B  [JOKYMEHT,
ABNAKOLWMNIACA pe3ynbTaTOM MpefoCTaBleHUs MYHULUNAIbHOW YCyru, OCYLLecTBaseT
npoueaypbl, NpefycMOTPeHHble NYHKTOM 3.5 aAMWHUCTPATUBHOIO perfameHTa, U
Bbl4aeT WCMNPaBNEeHHbIA [LOKYMEHT 3aABUTEN0 (YNONHOMOYEHHOMY MpPeACTaBUTENHO)
MYHO MOJ POCMUCH C U3bATUEM Y 3aaBUTeNs (YMONHOMOYEHHOro NpefCTaBUTENS)
OpurnHana fLOKyMeHTa, B KOTOPOM COLEPXMUTCA TEXHUYECKas OlWnbKa, Uiv Hanpasnset
B ajpec 3asBMTENA MOYTOBbIM OTMNpaBieHneM (NOCPELCTBOM 3/1EKTPOHHOW MNOYThI)
MMUCbMO O BO3MOXHOCTW TMONIyYEHUA [OKYMeHTa npuv npegoctasneHun B OpraH
OpuUrnHana JOKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHMYECKas OLLIMNOKA.

ALMVHUCTPATUBHbIE MNPOLEAYPLl, YCTaHaBMMBAEMbIE HACTOALMM MYHKTOM,
BbINO/IHAKOTCA B TeyeHue [ABYX pabouux [HerW nocne 0OHapyXeHWUs TeXHUYECKOW
OWMOKMN WAX  NOSyYyeHUs OT N60ro 3aMHTEPecOBAHHOTO /MuUAa 3aABfIEHUA O
AOMNYLLEHHONW OLINGKE.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
Bbl4aHHbIN (HanpasieHHbIN) 3a9BUTENO LOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/IS 3a NPejoCTaBIeHNEM MYHULUNAIbHO
ycnyru

4.1. TlopsAoK OCYLLECTBNEHUSA TEKYLLLEN0 KOHTPONA 3a COBMH0AEHMEM N UCNOSTHEHWUEM
OTBETCTBEHHbLIMU JO/HKHOCTHLIMU NNLAMMN NOSIOXEHNIA aAMUHUCTPATUBHOIO
pernamMeHTa v MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBMMBAKOLLNX TPEOOBAHMA K
NpeaocTaBNeHN0 MYHULUNABHOM YCYTW, a TaKXKe MPUHATUEM MU PeLLEHUA



KOHTpO/Ib 3a MOMHOTON M KayeCTBOM NPeAOCTaBNEHUS MyHULMNANbHON YCNyru
BK/HOYAET B Ce6S BbISIBIEHNE U YCTPaHEHNe HapyLLEHWIA NpaB 3asBUTENEN, NPOBEAEHNE
NMPOBEPOK CO6GMOAEHUS npoueayp NPefoCTaBfeHUs  MYHUUMNANbHOM  yCnyru,
NOArOoTOBKY pelleHnin Ha aencTeus (be3nencTeme) AOMKHOCTHBLIX UL, OpraHa MecTHOro
camoyrnpaB/eHus.

dopmaMu  KOHTpONs 3a COGMOAEHMEM  WUCMOJIHEHUS  agMUHUCTPATUBHbIX
npoueayp ABNAKTCA:

1) npoBepka W CcOrfacoBaHWe TMpPOEKTOB [AOKYMEHTOB MO MNpefoCTaB/EHUIO
MYHULMNANLHON yCNyru;

2) NpoBOANMble B YCTaHOB/IEHHOM nopsigke NMPOBEPKN BeAeHus
[eNonpon3BoACTBa;

3) npoBeAeHne B YCTaHOB/IEHHOM MOPSAKE KOHTPO/bHbLIX NPOBEPOK COBN0AEHMSA
npoueayp nNpefocTaBneHNs MyHULMNAIbHOW YCNyT .

B uensax TeKyLllero KOHTPOMS WCMOMb3YHTCA CBeAEeHWUs, WMetoumecs B
3/IEKTPOHHON 6a3e [aHHbIX, CNy)XebHasd KOppecrnoHAeHUMs, ycTHas W MUCbMeHHas
NH(opmaumsa AO/MKHOCTHBLIX /L, OCYLLECTBALWNX BbIMONHEHWNE aAMUHNCTPATUBHbIX
npoueayp, XypHasbl y4yeTa COOTBETCTBYIOLNX JOKYMEHTOB U ApYyrue CBeAeHUS.

[ns ocyLllecTBNeHNS KOHTPO/ISA 3a COBEPLLUEHNEM AEACTBUIA NpU NpeaoCTaBNeHUN
MYHUUMNANbHON YCAYTM W NPUHATAM PELLUEHWUA PYKOBOAUTEND OpraHa MECTHOro
camoynpas/fieHUs  NPeACTaBNATCA  CMpaBKM O  pesy/nbTataX NpeaocTaBfieHUs
MYHULMNANbHOR YCNyru.

@) Cnyyasax v npuymHax HapyLleHUs CPoKOoB, NMOCNeA0BaTeIbHOCTM N COAepXKaHus
aAMUHUCTPATMBHbIX Mpoueayp AO/MKHOCTHbIE /NMua HeMeAsIeHHO WHMOPMUPYIOT
PYKOBOAWTENA OpraHa, MnpefoCTaBMAOWEro MYHUUMNANbHYO YCAyry, a Takxe
NPeAnPUHUMAIOT CPOYHbIE MEPbI MO YCTPAHEHMIO HapYLLEHUIA.

TekywWwmnii  KOHTPO/Mb 3a cobGnogeHMemM  nocnefoBaTelbHOCTM  AeNCTBUNA,
onpeAeneHHblX  agMUHUCTPATUBHbLIMY npouenypamu No  npeaocTaB/EHMNIO
MYHMULMMNANLHON YCNYrK, OCYLLECTBASETCA 3amecTUTeNleM pPYKOBOAUTENs opraHa
MECTHOr0O  CamoOyrpaB/ieHWs, OTBETCTBEHHbIM 3a oOpraHusaymio  paboTbl  NO
NpefoCTaBNeHNIO MYHULMMNANbHOW YCAYTK, HaYa/lbHUKOM OTAena, OCYLLEeCTB/IAIOLWEro
opraHu3aumo paboTbl N0 NPeAOCTaBNEHNIO MYHULMNANILHOR YCNYTN.

[MepeyeHb  AO/MKHOCTHbLIX AL,  OCYLLECTBASKOWMX  TEeKYLWUA  KOHTPOSb,
YCTaHaB/INBAETCA MOMOXKEHNSAMU O CTPYKTYPHbIX NOApasfe/ieHnsX opraHa MeCTHOro
camoynpaB/ieHNs U AO/XKHOCTHLIMU perfiaMeHTamu.

4.2. TlopsoK 1 NEPUOANYHOCTb OCYLLECTBNEHMS NNAHOBbIX 1 BHEMNAHOBbLIX NPOBEPOK
MONHOTbI U KayecTBa NPeAoCTaBAeHNs MYHULMNABbHOI YCNYTK, B TOM YMc/e NOPSAoK
1 (hOpPMbl KOHTPOS 3@ MONHOTOW U KaYeCTBOM NPeA0CTaBeHNS MyHULMNANbHOVA
yCnyru

4.2.1. KOHTPO/b 3a NOMHOTON M Ka4eCTBOM NPeAOoCTaBNeHUSs MyHULUNAIbHOM
YC/yr OCYLLECTBAETCA B POpMax:

1) npoBefieHNs NPOBEPOK;

2) paccMOTpeHus >Xanob 3asBuTenelt Ha Aaeinctemsa (6esgeiicteue) OpraHa, a
TaKXKe UX JOMKHOCTHbIX NINL, MYHULMNANbHBLIX CYXaLLWX.

4.2.2. B uendax OCYLIeCTBNEHNS KOHTPONA 3a MOMHOTOM W KayecTBOM
NpeaocTaBfeHNss MYHUUMNANbHOW YCNYyrn MNPOBOAATCA MMaHOBble W BHEMIAHOBbIE
nposepkn. T1opsAgoK W MNepUOAUYHOCTL  OCYLLECTB/IEHWA MIAaHOBbIX MPOBEPOK



ycTaHaB/MBaeTCs nnaHoM paboTbl OpraHa. Mpu NpoBepke MOryT pacCcMaTpuBaTbCs BCe
BOMPOCLI, CBA3aHHble C MPeAoCTaB/eHVEM MYHUUMUMaNbHOW YyCnyrn (KOMMIEKCHbIE
MPOBEPKM), UM OTAENbHbLIA BONPOC, CBA3AHHbLINA C NPesoCTaBNeHNEM MYHULUNAIbLHOW
ycnyrn  (Tematuuyeckme nposepku). TlpoBepka TakXe MOXeT MPOoBOAUTLCA MO
KOHKPETHOMW Xasobe 3adBuTeNs.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3M C NPOBEPKONA YCTPaHEHUS
paHee BblISB/IEHHbIX HapyLUeHUA afMUHUCTPATUBHOIO pernameHTa, a Takke B C/y4ae
nonyyeHns >xanob 3assuTenein Ha fencTBus (6e3geiicTBve) OpraHa, a TakKxe WX
AO/MKHOCTHBIX UL, MYHMULMNANbHBIX CNYXaLLWX.

4.2.4. Pe3ynbTaTbl NPOBEPKM OPOPMIIAIOTCA B BUAE aKTa NPOBEPKWU, B KOTOPOM
YKa3blBalOTCA BbIIB/IEHHbIE HEAOCTaTKN 1 NPEeAIOKEHUS NO UX YCTPAHEHWIO.

4.3. OTBETCTBEHHOCTb [JO/MKHOCTHbIX UL, OpraHa, NpeAocTaBNstOLEro
MYHMLMNANbHYIO YCNYry, 3a pelleHns n aelicTeus (6e3aelicTBme), NPUHUMaEMble
(oCyLLEeCTBNSAEMbIE) UMV B XOA€ NPefoCTaBNEHNS MYHULMNANbHON YCNyTy

Mo pesynbTaTaM NPOBeAEHHbLIX NPOBEPOK B C/yyae BbISAB/IEHUA HapyLUEHWIA npas
3a9BUTENEe BMHOBHbIE NMLA NPUB/IEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKOHOAaTeNbCTBOM Poccuiickon degepaumu.

PyKoBOAWUTENb OpraHa MeCTHOro camoyrnpaB/ieHUs HeCeT OTBeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOe PacCMOTPEHME 3asB/IEHUIA.

PykoBoguTens (3amecTutesis PYKOBOAWUTENA) CTPYKTYPHOro noApasfeneHuns
opraHa MeCTHOro camoyrnpas/ieHUsl HECeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(wnn) HeHapgnexaulee BbIMNONHEHVWE AAMWHUCTPATUMBHbLIX [AEWCTBUIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATMBHOIO PeriameHTa.

[OMKHOCTHbIE fiMLa M MHble MYHUUMNANbHbIE CAYXallMe 3a pelleHus U
nencteus (6e3gencTeme), NnpuHUMaemble (OCYLLECTBNSEMbIE) B XOAe MPefoCTaBeHNs
MYHULMNATbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAATe/IbCTBOM MOPALKE.

4.4. TonoxeHuns, xapakTepusyrouime TpeboBaHMs K NOpsaKy 1 hopmMam KOHTPONS 3a
npefocTaBNeHMEM MYHULMMANbHONM YCAYTK, B TOM YNCNE CO CTOPOHbI FpaXkaaH, uUx
00beANHEHNIA N OpraHn3aLnii

KOHTponb 3a npefocTaBfieHMEM MYHULMNaNbHOW YCAYrn CO CTOPOHbI FpaXKAaaH,
UX O0ObeAMHEHWUA W OpraHusauuin, OCyLLecTBASeTCA MOCPeACTBOM  OTKPLITOCTU
[eATeNbHOCTM  OpraHa  MeCTHOro  caMoynpaBfieHMst  npu  NpeaocTaB/eHUm
MYHULMNANLHON  YCNYrK, MOMIyYEeHUs MNOJIHOW, aKTya/lbHOW U [OCTOBEpPHOW
MHopMaLuMM 0 nopsakKe NPefocTaBNeHns MYHUUUNaNbHOW YCNYrn U BO3MOXHOCTWU
nocyaebHOro paccmoTpeHus obpalleHunid  (kano6) B npouecce MNpefocTaBeHNs
MYHULMNaNLHOW YCNYTW.

5. flocyaebHbIN (BHeCyaeOHbIN) NOpPsioK 06)Ka/ioBaHMUA pPeLLEHWIA U eNCTBUIA
(6e3aeiicTBMSA) opraHa, NpefocTaB/ISAOWEro MyHULMNANbLHYO YCIYrY,
MHOFO(DYHKLVMOHA/IbHOI0 LeHTpa NnpeaocTaB/IeHUst roCyAapCTBEHHbIX U
MYHULMNNANbHbIX YCNYT, OPraHn3alnii, yKasaHHbIX B YacTu 1.1 ctatbn 16
PepepasibHOro 3akoHa Ne210-®3, a TakXKe X AO/HKHOCTHbIX /AL,
MYHULNNANbHbIX CAyXallunX, paboTHUKOB



5.1. 3asBUTENN MMEIOT NPaBO Ha 06XanoBaHWe B AOCYLeOHOM MopsaKe peLleHuni
N penctsuin (6e3neMCTBMSA) OpraHa, NPeAOCTaBAAOWErO0 MYHULMNANbHYIO YCHyry,
OO/MKHOCTHOrO  NMua  opraHa, NpefoCTaBAAKOWEro  MYHUUUNANbHYK  YCayry,
MYHULMMNANbHOMO  CNyXallero,  PYKOBOAWTENA  opraHa,  MpefocTaBfAoLLEroO
MYHULMMNANbHYIO ycnyry, MHOrO(YHKUNOHA/IbHOTO LeHTpa, paboTHMKa
MHOTO(hYHKLNOHANBHOIO LeHTpa, opraHu3aunii, NpesyCcMOTPEHHbIX YacTbio 1.1 cTaTbu
16 defepanbHOro 3akoHa Ne 210-d3, a TakXke UX pabOTHUKOB.

3asABUTE/Nb MOXET 06paTUTLCA C XKa060i, B TOM YNC/E B CNEAYIOWUX ClyYasnX:

1) HapyLUeHMe CpoKa perucrpauumn 3anpoca 0 NpeaocTaBaeHn MyHULUMNaNbHOM
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®degepanbHOro 3akoHa Ne 210-®3;

2) HapylUeHMe cpoka MnpefocTaBfieHUs MyHUUUNaIbHON ycnyrn. B ykKazaHHOM
cnydyae pocypaebHoe (BHecynebHOe) ob)KanoBaHue 3asBUTENIEM PELUEHUIA U AeNCTBUN
(6e3aelicTBMA) MHOTOMYHKUMOHANBHOTO LEHTPpa, PaboTHMKA MHOrOQYHKLWOHAILHOIO
LLEHTpPa BO3MOXHO B C/lyyae, €CiM Ha MHOTrO(MYHKLUMOHA/IbHbIA LEHTP, pelleHus u
nectena  (6e34elCTBME)  KOTOPOro  0OXKanyrTcs, BO3/IOXKEHA  (DYHKUMA o
NPeaocTaB/ieHN0 COOTBETCTBYIOLWNUX MYHULMNANbHBLIX YCNYr B MOAHOM 00beme B
nopsake, onpefeneHHom yYactbto 1.3 ctatby 16 depepanbHOro 3akoHa Ne 210-P3;

3) TpeboBaHMe y 3a9BUTENA LJOKYMEHTOB MM NH(OpMaLMK NMO0 OCYLLLECTB/IEHUSA
OEACTBMIA, NpeLCTaB/eHWe WAM  OCYLLEeCTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW  akTamu Poccuiickon  Pepepauun, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6svku TartapctaH, MyHUUMNASbHbIMK NPaBOBbIMK aKTaMu
AN19 pefocTaB/IeHNA MYHULMNANbHOW YCNYTU;

4) 0TKa3 B Mpueme [AOKYMEHTOB, NpPefOCTaB/ieHNe KOTOPbIX MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW  akTamu Poccuiicko  Pepepauun, HOPMaTUBHbLIMU
NpaBoBbIMK aKTamu Pecny6ivMku TartapctaH, MyHUUMNaTbHbIMW MPaBOBbIMK aKTamu
0719 NpefoCTaB/IeHNA MYHULMNANLHOW YCNYTY, Y 3aABUTENS;

5) oTKa3 B NpefoCTaB/IEHNN MYHULUNAIbHOW YCYrn, eCiM OCHOBaHUA 0TKasa He
NpeaycMoTpeHbl (hefepasibHbIMU 3aKOHAMW U NPUHATLIMA B COOTBETCTBUW C HUMMU
MHbIMW HOPMaTWBHLIMW MpPaBOBbIMKM aKTamy Poccuiickoin ®epepaunn, 3aKOHamMmu K
NHbIMU HOPMATUBHbLIMU NpaBoBbIMU aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHbIMA  NPaBOBbIMW  akTamMu. B ykasaHHOM cfnyyae pgocyfebHoe
(BHecysnebHOE) 06)anoBaHve 3asBUTE/IEM peLeHnin 1 fencTBuin  (6e3nencTBums)
MHOrOYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOPYHKLMOHA/LHOrO  LeHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTBus
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3/OXeHa QYHKUMA N0 NpefoCTaBleHUIO
COOTBETCTBYHOLMX MYHUUMNANbHLIX YCAyr B MO/IHOM 00bemMe B  MOPALKE,
onpefeneHHoM yactbto 1.3 cTatbk 16 PepepancHoro sakoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3afBUTENA MNPV MPeAoCTaBfeHUN MYHULUMMNaNbHON YCNyru
nnatbl, He MNPesyCMOTPEHHOW HOPMATUBHbLIMK MPaBOBbLIMM aKTamy POCCUICKOW
defepaunn, HOPMATMBHLIMKM  MpPaBOBbIMKM  akTamum  Pecny6nvkum  TartapcraH,
MYHULMMNaNbHbIMW NPaBOBbIMU aKTaMu;

7) 0TKa3 opraHa, npefoCcTaBAANOLWEr0 MYyHULMNANbHY YCAYrY, LOHKHOCTHOrO
Nnua opraHa, npefocTaBfAOLWLIEro MyHALUNAILHYIO YCAYTrY, MHOMO(YHKLMOHAbHOTO
LLeHTpa, paboTHMKA MHOTO(YHKLMOHaIbHOTO LieHTpa, OpraHn3aLmnii, npesyCMOTPEHHbIX
yacteto 11 crtatbn 16 depepanbHOro 3akoHa Ne 210-d3, mam mx pabOTHWKOB B
MCMpPaBNEHUN AONYLEHHbIX WMWU OMevyatok M OWMOO0K B BblJaHHbIX B pe3y/bTaTe
NpefoCTaBfeHUs  MYHUUMNASIbHOW  YCNyrM  JOKYMeHTax  /iMbo  HapylleHue



YCTAHOB/IEHHOI0 CpoKa TakKWX WucnpaeneHnin. B ykasaHHOM criyvae pgocypnebHoe
(BHecyne6Hoe) o06xanoBaHWe 3asBUTENIEM PELUEHWA W AelcTBUA  (6e34encTBuMS)
MHOrO(YHKUNOHA/IbHOrO  LEeHTpa, paboTHMKA MHOrOoYHKUMOHA/IbHOr0  LieHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(MYHKLUMOHA/IbHbIA LEHTP, pPeLueHns U [eicTBus
(6e3geiicTBME) KOTOPOro 0O6XanyrTcs, BO3/IOXKeHa QYHKUMA MO NpefoCcTaBeHUIO
COOTBETCTBYIOLUMX  MyHUUMNANbHLIX YyCAyr B MNOAHOM 06bemMe B NOPSAKe,
onpefeneHHoM yactblo 1.3 cTatbk 16 PepepanbHoro 3akoHa Ne 210-P3;

8) HapylleHWe cCpokKa WAM nopsadka Bbldayn AOKYMEHTOB MO pe3y/brartam
NnpeLoCcTaBNeHNs MyHULUNANbHOW YCyru;

9) NnpnocTaHOB/EHME NPEAOCTaBEHUA MYHULMNANIBHOW YCNYyTrK, eCni OCHOBaHUSA
MPUOCTAHOB/IEHNA He MNpeayCMOTPeHbl (efepabHbIMU 3aKOHaMW U MPUHATBIMA B
COOTBETCTBAM C HUMMM WHbIMA HOPMAaTMBHLIMW MNPaBOBbIMW aKTamn POCCUMIACKOW
degepaynn, 3aKOHaMMU M MHBLIMW HOPMAaTMBHBLIMW MPABOBbIMWU akTamu Pecny6imku
TaTapcTaH, MyHUUMNaNbHLIMK MPaBOBbIMW akTaMu. B yKazaHHOM cfy4vae gocypebHoe
(BHecynebHoe) ob6)anoBaHuWe 3asBUTENIEM pPeLUeHWiA W AeAcTBUA  (6e34encTBus)
MHOTO()YHKUNOHA/IbHOIO  LEHTpa, paboTHMKA MHOrOMYHKUMOHAIbHOTO  LieHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(YHKLUMOHA/IbHbIA LUEHTP, pPeLueHns U [eicTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/I0XKEHAa QYHKUMA MO NpefoCTaBNeHUIO
COOTBETCTBYHOLUMX  MyHUUMNANbHLIX YCIyr B MNOAHOM 06bemMe B NOPSAKe,
onpegeneHHoM yactbto 1.3 cTatb 16 PepepanibHOro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3asaBUTeNd NpPU MNPeLOCTaBIeHUM MYHULMNATBHON YCnyru
OOKYMEHTOB WAN WHMOPMauMun, OoTCyTCTBME W (MNN) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/IUCb NPW NepBOHaYa/ibHOM OTKa3e B Npueme JOKYMEHTOB, HEOOXOAUMBIX A1
NpeAocTaBeHUs MyHULUNAIbHOW ycnyru, nnbo B NPeocTaBNeHUn MyHULMNAIbHOW
YCNyrW, 3a UCK/OYEHNEM C/ydaeB, NPeayCMOTPEHHbLIX MYHKTOM 4 yacTh 1 ctaTbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnydyae gocyfebHoe (BHecynebHOe)
ob)kanoBaHue 3anBuTENEM peLeHnin " AEeNcTBUI (6e3gencTams)
MHOTO()YHKUNOHAIbHOTO  LeHTpa, paboTHWKA MHOrO(MYHKLMOHabHOIO  LieHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrO(MYHKLUMOHA/IbHbIA LUEHTP, pPeLueHns U [eicTBus
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3/I0XeHAa QYHKUMA N0 NpefoCTaBNeHUIO
COOTBETCTBYHOLUMX  MyHMUMNANbHLIX YCAyr B MO/IHOM 00beme B  MOpsAAKe,
onpefeneHHoM yactbto 1.3 cTatb 16 ®PepepanbHoOro sakoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MUCbMEHHOW (bopMe Ha OYyMaXHOM HocuTene, B
3/IEKTPOHHON (hopmMe B OpraH, nNpefOCTaBAAOWMIA  MYHULUNABHYIO  YCAyry,
MHOTO()YHKLMOHaNbHbIA LEeHTP 60 B COOTBETCTBYHOLIMA OpraH rocyfapCTBeHHOW
BNacTh, SBAAKOLWMNIACA Yy4upeanuTenemM MHOrOyHKUMOHaNbHOrO LUeHTpa (ganee -
yuypeauTenb  MHOrOMYHKUMOHA/IbHOrO  LEHTpa), a Takke B  OpraHusauuu,
npeaycMoTpeHHble vacTblo 1.1 ctatbu 16 ®defepasbHoro 3akoHa Ne 210-d3. XKanoobbl
Ha pelleHuns U aeincTemsa (6e34eincTBME) PYKOBOAUTENSA OpraHa, NpeaocTaBfsoLLErO
MYHMLUMNANbHYIO YCYyry, NOAAOTCS B BbILLECTOSALLNIA opraH (Npu ero Hanm4uumn) nméo B
C/lyyae ero OTCYTCTBMA pacCMaTpuBarOTCS HEMOCPeACTBEHHO PYKOBOAUTENIEM OpraHa,
NpefoCTaBNAOWEro MyHULMNANbHYO ycnyry. >XKanobbl Ha peleHns u [gencTeus
(6e3gelicTBMe) paboTHMKA MHOFOMYHKLNOHANLHOIO LEHTPa NoAakTcs PyKOBOAUTENHO
3TOr0  MHOrOYHKUMOHa/IbHOro  LeHTpa. >Kanobbl Ha peweHUs W AeincTBuA
(6e3peincTeue) MHOTO()YHKLNOHabHOIO LleHTpa nogarTcs yupeauTesnto
MHOTO()YHKUNOHAIbHOTO  LIeHTpa WAW  AO/MKHOCTHOMY Nuly, YMNOJIHOMOYEHHOMY
HOPMaTMBHbLIM MpPaBOBbIM akKTOM Pecnybnuku TaTapcTaH. XXanobbl Ha pelleHus u
neicTena (6e3nencTBMe) pabOTHMKOB OpraHM3auunii, NPesycMOTPeHHbIX YacTbio 1.1



cTatbM 16 ®PepepanbHoro 3akoHa Ne 210-®3, nogaloTcAa PYKOBOAUTENAM 3TUX
opraHu3aumi.

XKano6a Ha peweHuns n peictena (6e3geiiCTBME) opraHa, MpefoCTaB/IAOLWEro
MYHUUUNANbHYK  YCAYyry, AO/HDKHOCTHOrO /fiMua opraHa, nNpefoCTaBfAOLLLEro
MYHULMNANbHYIO  YCAYry, MYHULUWUNaTbHOrO CAY>XKallero, PyKOBOAUTENA OpraHa,
NPeaoCcTaBNAOWEr0 MYyHULMNANbHYO YCNYry, MOXET OblTb HamnpasfieHa Mo MouTe,
yepes MHOTOMYHKUWOHA/IbHBIA  LEHTP, C  WCMO/Mb30BaHWEM  UH(OPMALNOHHO-
TENEeKOMMYHUKaLUMOHHON  ceTn  «HTepHeT»,  o(muManbHOro  caiTa  oprada,
NPeAoCTaBNAOWEr0  MYHULMMANLHYIO  YCAyTYy, EgnHoro  noptana  mbo
Pecny6/11MKaHCKOro noprana, MH(HOPMaLMOHHON cucTeMbl A0CYAe6HOro 06>kanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU INYHOM MNpreMe 3aaBuUTeNA. XKanoba Ha peLleHns 1
NencTBus (6e3gelicTue) MHOTO0()YHKLNOHAIbHOT O LleHTpa, paboTHMKa
MHOrOPYHKUNOHA/IbHOrO  LIeHTpa MOXEeT ObITb  HampaefieHa N0  Mo4yte, C
MCMOJSIb30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «V/IHTEpPHET»,
omumanbHOro canMTa MHOMO(YHKUMOHANBHOIO LeHTpa, EguHoro noprtana nn6o
Pecny611MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTeMbl 4OCYLe6HOro 06XKanoBaHus,
a TaKXXe MOXEeT ObITb NPUHATA MPU INYHOM MpUeMe 3aaBUTeNA. XKanoba Ha pelleHuns u
nenictena (6e3feincTemne) opraHusauuia, NpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-®3, a TakxKe MX pabOTHUMKOB MOXET ObITb Hamnpas/ieHa
Mo no4yte, C WCNOMb30BaHMEM WH(POPMaLMOHHO-TENEKOMMYHUKALUMOHHON CeTu
«/HTEpHeT», ouUManbHbIX CaNTOB 3TUX OpraHusaumini, EgMHOro noprtana nmnéo
Pecny6/nMKaHCKOro nopTtana, a TakKe MOXEeT OblTb MPUHATA MPU JIMYHOM MNpUEME
3aABUTENSA.

5.3. XKanoba fosmkHa cogepxars:

1) HaummeHOBaHWe oOpraHa, nNpPeaoCTaBNAKOWEr0 MYHUUMMNABHYO  YCAyry,
LOO/MKHOCTHOrO /Muia opraHa, MnpefocTaBfAOWero MyHUUUNanbHYHO Yycayry, nmbo
MYHULMNANbHOTO CNy)Kawlero, MHOro@yHKLMOHaNbLHOIO LeHTPa, ero pyKoBOAMTENS Y
(wnn)  paboTHMKa, opraHu3auuii, NpegycMOTPEHHbIX 4YacTbto 11 cTatbu 16
®epepanbHOro 3akoHa Ne 210-P3, ux pykosogutenein n (unm) paboTHUKOB, PeLleHns 1
nencTems (6e3neincTeme) KOTOpbIX 06XKanyoTcs;

2) (hamMunuio, MMms, 0T4eCcTBO (nocfefHee - MPU HaNM4uK), CBEAEHUS O MecTe
XXUTENbCTBA 3aA9BUTENS - (PU3MYECKOro fihua M0 HaMMeHOBaHWe, CBeAeHUs 0 MecTe
HaX0XAeHWA 3aaBUTENA - LOPUAMYECKOTO fiMLa, a TakKe HoMep (HomMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHOW NOYTLI (MPY HaIMYKMK) U NOYTOBbLIA agpec, Mo
KOTOPbIM LO/KEH ObITb HAMPaB/IEH OTBET 3aABUTENIO;

3) cBefeHUs 06 06XanyeMblX pelleHnsx u aencTemax (6e3neiicTBun) opraHa,
NPefOCTaBMAOWEro  MyHUUUNANbHYH  YCAyry, AO/HKHOCTHOrO  /iMua  opraHa,
NPeaoCcTaBfAOLWEro MyHUUUNANbHYO YCAyry, M0 MYHUUMNANbHOIO Chy»allero,
MHOrOYHKUNOHA/ILHOTO  LeHTpa, paboTHUKA MHOrOMYHKUWOHANLHOTO  LEHTpa,
opraHusaunin, npegycMoTpeHHbIX YacTbto 1.1 ctatby 16 ®depgepanbHOro 3akoHa Ne 210-
@3, nx paboOTHUKOB;

4) [OBOAbI, HA OCHOBAHMM KOTOPbIX 3asABUTE/lb HE COrflaCeH C PEeLUeHUEM U
neinctemem (6e34eliCTBMEM) oOpraHa, NPEeAOCTaBNAOLWIEr0 MYHULMMNANbHYHO YCAyry,
OO/MKHOCTHOTO /MUa OpraHa, MNpefoCTaB/AOWero MyHUUUNaNbHYO YCnyry, nvbo
MYHMULMMNANbHOMO  CNy)Kawlero,  MHOrOMYHKUMOHA/IbHOrO  LeHTpa,  paboTHMKa
MHOTO(hYHKLNOHAIbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPEHHbIX YacTbto 1.1 cTaTbu
16 ®depepanbHOro 3akoHa Ne 210-®P3, ux paboOTHUKOB. 3adABUTENIeM MOryT ObITb



npeacTaBfieHbl JOKYMeHTbl (MpW Haamyuuu), NOATBEPXKAatOLiMe [0BOAbl 3asaBUTENS,
NMB0 UX KOMUN.

5.4. MocTynueLias »anoba NognexuT pernctpauum B CPOK He Nno3gHee paboyero
[HSA, cnefyroLLero 3a fiHem NocTynieHus.

5.5. XKanoba, noctynuBwasi B opraH, MpeaocTaBAAOWMNA MYHULUNAbHYHO
yCcnyry, MHOFOQYHKLUMOHANbHbLIA  LEHTP, Y4YpeauTentd  MHOroyHKUMOHaNbHOIO
LleHTpa, B opraHusauun, npefycMOTpeHHble 4YacTblo 11 crtaten 16 defepasibHOro
3akoHa Ne 210-®3, nnbo BblileCTOAWMIA opraH (NpyM €ero Haanyum), NOANEXUT
pPacCMOTPEHUIO B TeYeHWe MATHafuatTu paboumx [Hen CO [AHA ee perucrpauuun, a B
Cnyyae 00>kasioBaHWs OTKasa OpraHa, NpefoCTaBAKLWEro MYHUUMMANbHYK YCAyry,
MHOFOMYHKLMNOHA/IbHOIO LEHTPa, OpraHun3auunin, npeaycMoTPeHHbIX YacTblo 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTeNs 1nMbo B
NCMpaBfeHnn [ONYLEeHHbIX Orfeyatok W ownbok wunan B ciydae 006)KanoBaHuA
HapYLLIEHNA YCTaHOBNEHHOIO CpPOKa TaKMX WCMPaBMNEHUI - B TeyeHume NATM paboumx
AHEeN co AHS ee perncrpaunn.

5.6. Mo pe3ynbTatam pacCMOTPEHMUSA Xanobbl NPUHUMAETCA OAHO M3 CNeAyHLLNX
PELLEHWIA:

1) >xanoba yaoBneTBOpsieTCA, B TOM uyucne B (hOpMe OTMEHbl MPUHATOrO
PeLLEeHns, UCnpaBneHnsa OOMYLEHHbIX OMevyaToK U OWNBO0K B BblAaHHbIX B pe3y/bTaTe
NpeaocTaBNeHUss  MyHMUMNaNbHOW  YCNyrM  AOKYMeEHTax, BO3Bpata 3asBUTENto
[NEHEXHbIX CPefCTB, B3MMaHMe KOTOPbIX He MNpeaycMOTPEHO HOPMAaTUBHbLIMMN
NpaBoBbIMK aKTamMu Poccuitickoin ®defepauumn, HOPMATMBHLIMK MPaBOBbLIMU aKTamMu
Pecny6nvku TatapctaH, MyHULUNANbHbIMUX MPaBOBLIMW aKTamu;

2) B Y[,0BNIeTBOPEHUM Xanobbl 0TKa3blBaeTCH.

He nosaHee AHA, crnefylowlero 3a AHeM MPUHATUA peLlleHns, YKasaHHOro B
HaCTOSILLLEM MYHKTE, 3asBUTENI0 B MUCbMEHHOW (hopMe M MO >XKeNaHWK 3asBUTeNs B
3/IEKTPOHHON  hopme  HanpaBnsieTC MOTUBMPOBAHHbLIA  OTBET O  pe3y/ibTarax
pPacCMOTPEHNSA >Kanoobl.

5.7. B cnyyae npusHaHus >Xanobbl nopnexallein yAOBNETBOPEHUO B OTBETE
3adBUTE/O O pe3y/ibTaTax PacCMOTPeHUs Xanobbl AaeTcd UHPopmauns o AeCTBUSX,
OCYLLUECTB/IAIBMbIX ~ OpPraHom, npefoCTaBAOLW MM MYHULMMNANbHYKO  YCAyry,
MHOMO(YHKUNOHA/IbHbIM LEHTPOM /IM60 opraHu3auneid, npeaycMOTPeHHOM YacTbio 1.1
cTatbn 16 ®PepepancHoro 3akoHa Ne 210-d3, B Uenax Hesame[amMTeNlbHOro ycTpaHeHus
BbISIBMIEHHbIX HAPYLUEHWIA MpU OKasaHWM MYHULMNANbHOW YCNYTK, a TakXKe NPUHOCATCA
M3BMHEHWSA 3a [0CTaB/MEeHHble HEYA06CTBA M YKa3blBaeTCA MHDOPMaLMSA O AanbHENLnX
NEeNCTBUSIX, KOTOpble HEOOXOAMMO COBEpPLUMTb 3asBMTEND B LENsSX MNOMy4YeHus
MYHULMNaNbHON yCNyru.

5.8. B cnyyae npusHaHus »anobbl He nofnexatlen yaoBIeTBOPEHMIO B OTBETE
3aA9BMTENI0 O pesysibTatax pacCMOTPeHUs >Kanobbl [at0TCA aprymeHTUpPOBaHHbIe
Pa3bACHEHUS O MPUYMHAX MNPUHATOrO peLlleHWs, a TakkKe WHQopMauus o nopsgke
06>kanoBaHusa NPUHATOTO PeLLeHKS.

5.9. B cnyyae ycTaHOBNEHNA B XOA€e WX MO pe3y/ibTataM pacCMOTPeHUs Xanoobl
MPM3HaKoB CcoCTaBa aAMMHUCTPATUBHOIO rpaBOHApPYLIEHUS WAW  MPECTYN/eHNS
AO/IHKHOCTHOE L0, PabOTHUK, HafeNeHHble NOTHOMOUYUSAMM MO PACCMOTPEHUIO XKasoo,
He3ame4/IMTeNbHO HanpaensalT UMEIOLLMECA MaTepuasbl B OpraHbl NPOKypaTypsbl.



MpunoxeHne Ne 1

K ALMWUHUCTPaATUBHOMY pernameHTy
npeAoCTaBNeHNS MyHMLMNALHON YCNYyru
Mo MPUHATUIO paHee NPUBaTMU3NPOBAHHbIX
XXUMbIX MOMELLEHWI B MYHULMNANIbHYIO
COOCTBEHHOCTb

dopma
(BnaHK opraHa, NpeaoCcTaBNAOLLLEr0 MyHULUNABHYO YCNYTY)

Kowmy:

KOHTaKTHbIE AaHHbIE:
M peactaBuUTENb.

KOHTaKTHbIE JaHHble npeactaBuUTENA.

PELLEHWE
06 0TKase B NnpefoCTaBNeHNN MYHULMNANLHON YCNyTn
no
oT Ne

PaccmoTpeB Balle 3adaBneHue oT No 7

npunaraemble K Hemy [LOKYMEHTbI YNOJITHOMOYEHHbIM opraHom
MPUHATO peLleHne 06

OTKase B
Nno cnefyrowmnm OCHOBaHUAM:

1

2.

[lononHuTenbHas nHGopMalms:

Bbl BnpaBe NOBTOPHO 06paTWUTLCS B YMONHOMOYEHHbIA OpraH C 3asiBNEHUEM O
NpeAoCTaBeHNN YCNYT W NOC/e YCTPaHEHNS YKa3aHHbIX HapyLLEHWIA.

[aHHblli 0TKa3 MOXET ObiTb 06)anoBaH B [oCyAe6HOM nopsake MNyTem
HanpaBNeHUs Xanobbl B yNOMHOMOUYEHHbIV OpraH, a Takxe B CyAe6HOM MOpsaKe.

CsefieHns 06 3N1eKTPOHHOM NoanucK
JomkHocTHOoe nuyo (PN0O)

(moanucb yNosIHOMOYEHHOT0 JO/MKHOCTHONO Nnla
opraHa)



MpunoxeHwne Ne 2

K ALMWUHUCTPaATUBHOMY pernameHTy
npeAoCTaBNeHNS MyHMLMNALHON YCNYyru
Mo MPUHATUIO paHee NPUBaTMU3NPOBAHHbIX
XXUMbIX MOMELLEHWI B MYHULMNANIbHYIO
COOCTBEHHOCTb

dopma
(BnaHK opraHa, NpeaoCTaBNAOLLLEr0 MyHULUNABLHYHO YCNYTY)

Komy:

KOHTaKTHbIE JaHHbIE:
lNpeacTaBuTeNb:

KOHTaKTHblE JaHHble npeactaBuUTeNA.

PELUEHWNE
06 0TKa3se B NpueMe JOKYMEHTOB, HEOBXOAUMbIX A1t NPeA0CTaBeHNS
MYHULMUNANLHON YCAyrn no

oT No
PaccmoTpeB Balie 3aaBneHue ot No 7
npunaraemble K Hemy [LLOKYMEHTbI YNO/THOMOYEHHbIM OopraHom

MPUHATO

pelwleHne 06  OTKase B MpUEMe  [OKYMEHTOB,  HEoOXoAuMbIX  Ans
Mo CneayrLMM OCHOBaHUSIM:

1
2.

Pa3bsCHeHMe NPUYMH 0TKa3a:
[lononHuTenbHas MHMopMalms:

Bbl BnpaBe NOBTOPHO O6paTl/ITbCFI B yI'IO]'IHOMOl-IeHHbII7I opraH C 3adB/IEHNEM O

NPeaoCTaBNeHNUMN YCYTU NOCe YCTPAHEHUS! YKa3aHHbIX HapyLLEHWIA.
[laHHbIA 0TKa3 MOXeT ObiTb 00XKafoBaH B A0CYAeGHOM MopsgKe MyTem
HanpaBfeHNs Xanobbl B YNOMTHOMOYEHHbI OpraH, a Takxe B Cye6HOM MopsKe.

CBefieHNst 06 3NeKTPOHHOI noanmcu

JomkHocTHOoe nuyo (PUN0O)

(nognmck yNosHOMOYEHHOr0 AO/MKHOCTHOIO /inua
opraHa)



MpunoxeHne Ne 3

K ALDMUHUCTPATUBHOMY pernameHTy
npeLoCTaBeHNS MYHULUMAbHOW
YCNyru No NPUHATUIO paHee
NpPUBaTU3NPOBAHHbIX XWU/bIX
NOMeLLeHWIA B MyHULMNANTbHYO

COBCTBEHHOCTb

dopma
B

(HaI/IMEHOBaHVIe opraHa MeCTHOro camoynpaB/ieHUA
MYHULMNabLHOro 06pa3oBaHms)
oT
(nanee -

3a8BUTEND).

(thamwnms, ums, 0TUYECTBO, NACMOPTHbIE JaHHbIE, PEFUCTPaLUIO M0 MecTy
XKUTENbCTBA, TeNeqoH)

3asBneHune
0 MPUHATMM paHee NPUBATU3UPOBAHHbIX XXW/bIX NOMELLEHWU B MyHULMMNANbHYH COGCTBEHHOCTb

Mpowy Bac NpuHATL paHee NPUBaTU3MPOBAHHBLIX XXW/bIX MOMELEHUA B MYHULUNAbHYIO
COBGCTBEHHOCTb NOWAaAb0__ KB.M.

AJpec XX1oro NoMeLLeHna: MyHULMNabHbIA PainoH (FOPOLCKOW OKPYT), HaCeNeHHbI
MYHKT yn. L.

K 3asBneHVIO npunaraloTca cnefytolme 0TCKaHUPOBaHHbIE LOKYMEHTbI:

1) lOKyMeHTbI, Y40CTOBEPAIOLLME IMYHOCTb KaXKAOr0 Y/ieHa CEMbY;

2) [OoKyMeHT, NOATBEPXAAtOLMA MOMHOMOYMS MpeLcTaBUTENs (ECAN OT MMEHU 3asBUTENs
[eiCcTBYeT npeAcTaBuTesb);

3) [OKyMeHT, NOATBEPXAAKOLWMA NpaBO COBCTBEHHOCTM Ha >XWN0e nomelleHne (ecnu
COBGCTBEHHOCTb He 3aperncrpmposaHa B EAMHOM rocyapCTBEHHOM PEECTPE HEABMXKMMOCTM);

4) CnpaBKa C MecTa XXUTe/bCTBa;

5) Konus TeXHNYeCKOro nacnopTa Xuaoro noMeLLeHus;

6) PaspewweHve oTAena OMEKM W MNOMEYUTENLCTBA WCMOMHUTE/IbHOTO KOMUTETa
MYHULUMNANbHOTO paiioHa O 0e3BO3ME3AHON nepefaye >XUAOMO MNOMELLEHUS B MYHULUMNAIbHYHO
CO6CTBEHHOCTbL (ecnu B NpvBaTM3aLMM Y4acTBOBa/IM HECOBEPLUEHHONETHUE [ETK)

7) Bbinncka u3 [JOMOBOM KHUIM (B CAyyae, €CAM AOKYMEHT BbIAAeTCs KOMMEPYECKOi
opraHusauuen).

O6Aa3yI0Cb MpK 3anpoce NPeoCTaBUTb OPUTMHaNbI OTCKAHNPOBAHHbIX JOKYMEHTOB.

(pata) (nognuchb) (PN0)



Pe3yanaT npeanocTaBieHUA MyHI/ILI|I/II'IaJ'IbHOI7I yCcnyrun, npowy npeaoctaBuThb:

I [B nnuHbI KabuHeT MopTana rocyAapCTBEHHbIX U MYHULMNANbHBIX YCAYI
Pecny6nvkun TaTapcTaH;

1 | B MHOrO(YHKLUMOHa/IbHOM LieHTpe npeaoCcTaBMeHUs FOCYyAapCTBEHHbIX V
MYHULMNaNbHbIX ycnyr Pecny6nunku TatapcTaH;

1 IB icnonkome.

(nata) (nognuceb) ( (®.1.0.)



MpunoxeHne Ne 4

K ALMWUHUCTPaTUBHOMY pernameHTy
npeAoCTaBNeHNA MyHMLMNAbHON YCNYyru
Mo MPUHATUIO paHee NPUBATU3NPOBAHHbIX
XXUMbIX MOMELLEHWI B MYHULMNANTbHYIO
COOCTBEHHOCTb

["naBe cenbCKOro nocesieHns

OT:

3asBneHune
06 ncnpasfeHN TEXHNYECKON OLLMOKM

Coobwato 06 owmnbKe, AONYLLEHHOW MPU OKasaHUW MYHULMNaNbHOW yCiyru no
3anucaHo:
MpaBu/ibHbIE CBEAEHUS:

Mpowly  WCNpPaBUTb  AOMYLIEHHYH)  TEXHWYECKYID)  OLIMOKY W BHECTU
COOTBETCTBYIOLIME  W3MEHEHMS B AOKYMEHT,  SBMSAIOWMIACS  pe3y/bTaToM
MYHWULUNANLHOW YCNYTu.

Mpunarato cnegytouime AOKYMEHTbI:

1

2.

B cnyyae NpuHATWS pelleHnst 06 OTK/IOHEHWUWU 3asBfieHWs 06 MCrpaBieHum
TEXHWNYECKON OLLUMBKM NPOLLY HaMpaBUTb TaKoe peLLeHue:

NocpeACTBOM OTMpPaB/eHNs 3NEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BU/e 3aBEPEHHON Konuu Ha 6yMaXKHOM HOCUTE/IE MOUYTOBbLIM OTMPaBAEHNEM MO
afpecy: :
HacTosumm noaTBepKaato: CBeAeHMs, BK/OUEHHbIE B 3asiB/IEHME, OTHOCSILLMECS K
MOEA NIMYHOCTU W MNPEACTaBNSEMOMY MHOK MUY, a TakKe BHECEHHbIE MHOK HUXKe,
[OCTOBEPHbl.  [IOKYMeHTbl  (KOMWM  AOKYMEHTOB), MPUIOXEHHble K  3asB/EHUIO,
COOTBETCTBYIOT  Tpe6OBaHMAM,  YCTaHOBMIEHHbIM  3aKOHOAATENbLCTBOM  Poccuiickoit
defepalyn, Ha MOMEHT MpPEeACTaBMEHUS 3asiBNEHNS 3TN [JOKYMEHTbI AEACTBUTENbHbI U
COAEepPXKaT A0CTOBEPHbIE CBEAEHMS.

(nata) (nognuce) (.11.0,)



MpunoxkeHne Ne5 K NOCTaHOB/EHUIO
VicnonHutensHoro komuteTa
CapnnHCKOro cenbCKoro rnocesneHns
A3HaKaeBCKOIro MyHULMMNaIbHOIo paioHa
Pecny6nvkun TaTtapcTaH

0T 24.01.2022 Nel

AIMVHUCTPATUBHbI pernameHT
NpeaocTaB/EHNS MyHMULMNAIbHOW YCYT MO BK/IOYEHUIO B COCTaB U
NCKJ/TIOUEHWNIO YKW/bIX MOMELLLEH M U3 cocTaBa CreLnanm3npoBaHHOro
XUnmuHoro oHga Cap/IMHCKOro CelbCKOro nocesieHnst A3HaKaeBCKOro
MYHULMNaNbHOro paiioHa Pecny6ivMku TaTtapcTaH

1. O6LwKre NonoxeHns
1.1. TpegMeT perynnpoBaHnsa agMUHUCTPATMBHOIO perfaMmeHTa

111 HacTosawuia aAMUHUCTPATUBHbIN pernaMeHT  npepocTaBNeHUS
MYyHUUMNaNbHOW ycnyrn (ganee - agMWHUCTPATMBHBLIA perfaMmeHT) ycTaHaB/vMBaeT
CTaHLapT W MOpALOK NPeAoCTaBNeHUs MYHUUMNaNbHOW YCAyrm no BK/KOYEHUO B
COCTaB W WCK/KYEHNIO >KWNbIX MOMELEHNA K3 cocTaBa Cheunann3vpoBaHHOMo
xunuwHoro  doHga  Cap/IMHCKOrO  CefbCKOro  nocenieHns  A3HaKaeBCKOro
MYHUUMNaNbHOro parioHa Pecny6nuku TaTapcTaH (fanee - MyHuumMnanbHas ycnyra).

1.1.2. [eilcTBue HacTosillero PernameHTa He pacnpoCTPaHAeTCa Ha >Kuible
MOMELLEHNA MAHEBPEHHOIO (POHAA.

1.2. KaTteropuu 3asButenei

1.2.1. lnyamun, MMEKOWMMN NPaBo Ha MOAyyYeHWe MYHULMNANbHON YCnyru,
ABNAOTCH:

MYHULUNAbHbIE YUPeXAeHUs, MYHULUNa/bHbIE YHUTapHbIe NpeanpuaTua, 3a
KOTOPbIMU >KW/ble MOMELEHNUA MYHULUMNATLHOIO XUAUWHOro ¢oHaa Cap/iMHCKOro
CeNbCKOro  noceneHnsi  A3HaKaeBCKOr0  MYHWUMNANbHOro paioHa (ganee -
MYHULMNANbHbIA XUANLLHBIA (OH/) 3aKpen/ieHbl Ha rnpaBe OrnepaTUBHOMO ynpaB/eHNs
NN X039ACTBEHHOIO BeIEHNS;

(befepasibHble  YUpeXx[AeHWs, TOoCyAapCTBEHHble  yypexiaeHus Pecnyb6nnku
TatapcTaH, KOTOPbIM >XW/ble TMOMELLeHNS MYHMUMNAIbHOTO >XUANLLHOIO (oHAa
nepefaHbl B 6e3B03Me3HOE Mo/b30BaHNe (aanee - 3aaBUTENb).

1.22. C 3asgBneHMeM BnpaBe 00paTUTbCA MpeAcTaBUTeNlb  3asaBUTENS,
[NEACTBYIOLNIA HA OCHOBAHWWN [OKYMEHTa, YAOCTOBEPAIOLLEro ero nosiHomo4ums, nnéo
3aKOHHbI NpeAcTaBUTeNb (IM3NYECKOro nnua (ganee - NpeAacTaBUTeNb 3as8BUTENS).

1.3. T1opAAoK MHHOPMUPOBaHNS 0 NPeAOCTaBAEHUN MYHULMNANBHOWR YCYTU

1.3.1 NHdopmaumns o nopsake npefocTaBneHUss MYHUUUNANbHON YCNyru
pasmelLlaeTca:
1) Ha WH(OPMALNOHHbLIX CTeHAaX, COAep>KaliuMx BU3YyallbHYHO U TEKCTOBYHO

|/|Hobop|v|au,|/|+o o MyHVILI|I/II'IaJ'IbHOI7I yCiyre, pacnojioXXeHHbIX B MNOMELWLEHUAX



MHOTO(YHKLMOHANbHbIX LIeHTPOB npeaocTaB/ieHns rocyfapCTBEHHbIX "
MYHULUNANbHbLIX YCYT.

2) Ha ouuManbHOM carTe MYHUUMMaNbHOrO parioHa B MH(OPMaLMOHHO-
TeNIeKOMMYHMWKaLVOHHOWA cetu «HTepHeT» (https://www.
https://aznakayevo .tatarstan.ru/);

3) Ha [opTtane rocyfapCTBEHHbIX W MyHUUMUNAIbHLIX YyCayr Pecny6nvnku
TaTapcTaH (https://uslugi.tatarstan.ru) (nanee - Pecny6nnkaHckuii noptan);

4) Ha EgnHOM nopTasie rocyfapCTBEHHbIX U MyHULMNANbHBLIX YCAyr ((hyHKLUWIA)
(https:// www.gosuslugi.ru) (ganee - EguHbIin noptan);

5) B rocyfapCTBeHHOM UH(OPMaLMOHHON cucTeMe «PeecTp rocyAapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecny6nunkn Tatapctan» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULMNAMbHbBIX YCAYT).

1.3.2. KoHcynbTMpoBaHMe MO BOMpocam MpeaocTaBieHNs MYHULMNANIbHON
YC/yT OCYLLLeCTB/IAETCA:

1) B MHOrO(YHKUMOHA/IbHbIX LEHTpax MpeaocTaB/ieHns rocyLapCTBEHHbLIX U
MYHULMNAbHbLIX YCAYT MPU YCTHOM 06paLLeHnn - TMYHO UK MO TeNle(hoHY;

2) B UHTEepPaKTUBHOM hopme Pecny6/MKaHCKOro noprana;

3) B WcnonHutensHom kKomuteTe Cap/IMHCKOrO CeNbCKOro  MOCe/eHns
A3HaKaeBCKOro MyHMUMNanbHOro parioHa Pecny6nvku TartapctaH (ganee -
Ncnonkom):

Npn YCTHOM 06paLLeHUN - IMYHO WX MO TeNe(DOHY;

MpU NMUCbMEHHOM (B TOM 4uc/ie B (DOPMe 3/1EKTPOHHOTO LOKYMEHTA) 06paLleHum
- Ha 6yMaXXHOM HOCKTENe Nno noyTe, B 3/1IEKTPOHHOM (hopMe Mo 3M1EKTPOHHOM MouTe.

1.3.3. IHhopmauus Ha EguHom nopTane, Pecny6inkaHCKoOM ropTtasie 0 nopsake
W CpoKax npefocTaBNeHNss MYHUUUNAbHOW YCNyru Ha OCHOBaHUW  CBefEHWUMN,
cofepxawmxca B PeecTpe  rocyfapCTBEHHbIX W MYHUUMUNANbHbLIX  YCAYT,
npeaocTaBnseTcs 3aaBuTeNto 6ecnnaTHo.

JocTyn K MH(opMaLmm 0 cpokax 1 nopsake npefocTaBfieHUs MyHULUNAIbHOWA
YCNYru OCYLLEeCTBNSETCA 6e3 BbINO/IHEHUS 3aABUTENIEM KaKUX-M60 TpeboBaHWiA, B TOM
yucne 6e3 MCMob30BaHUA MPOrpaMMHOro 06ecrneyeHusi, YCTaHOBKA KOTOPOro Ha
TEXHUYECKNE CpefCcTBa 3adBUTENA TpebyeT 3akMUYeHUs NULEH3NOHHOIO WAN MHOTO
cornatleHus C npaBoobnagaTesnem NnporpaMMHOro obecneyeHus,
npegycmaTpyBaroLLero B3MMaHue nnaatbl, Perncrpauuio UanM aBTopu3auunio 3asaBuTens
WN NpeaocTaB/ieHne UM MepCOHaNbHbIX AaHHbIX.

1.3.4. MNMpn obpaweHnn 3aa9BUTeNs NYHO UAK NO TenedOoHY B COOTBETCTBUN C
MOCTYNUBLUUM 06paLleHneM NpesoCcTaBaseTCA NHPOPMaLUSA:

1) MecTo HaxoXpaeHue ncrnonkoma: ¢. Capnebl, yn.LleHTpanbHas, 4.68A.

I"paduk paboThbl:

noHefenbHUK - naTHuUa: ¢ 8:00 go 17:00 yacos;

cy660Ta, BOCKpPeCeHbe: BbIXOAHbIE AHW.

Bpems nepepbiBa 415 OTAbIXa M NMATAHWUA YCTAHAB/IMBAETCA MpaBuiaMm
BHYTPEHHEro TPyL0BOro pacrnopsagka.

CnpaBoYHbIil TenethoH: 36-5-34.

2) 0 nopsgke npefocTaBfeHUs MyHMLMNANBHOW YCyru, 0 cnocobax n cpokax
nofayn 3asBNeHNiA;

3) 0 KaTeropusax rpakgaH, KOTopbiM NpefoCcTaBifAeTca MyHULMNaNbHAA YCNyra;
O HOPMaTMBHbIX MNPaBOBbIX aKTax, Peryavpyrowmx BOMPOCbl MNpPeaoCcTaB/eHNs
MYHULUNASIbHON YCNyTW;
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4) 0 nepeyHe [OKYMEHTOB, HEOOXOAMMbLIX LA/ PACCMOTPEHUA 3asABNEHUA O
NPefoCTaBNeHNUN MYHULMNANBHOMW YCNyrn, O CpoKax npuema w perucrpaumu
3aABNeHNS;

5) 0 Xxoae npefocTaBNeHNs MyHULUNANBHOW YCNYTH;

6) 0 MecTe pa3mellleHUs Ha oduuManbHOM cailTe MHGOopPMauMn No Bomnpocam
NpefoCTaBNeHNSA MyHULMNANbHOW YCNyTi;

7) 0 nopsafke 06XanoBaHUS AeACTBUA WM Ge3LeNCTBUA [OSIHKHOCTHBIX WL,
OpraHa.

Mo NUCbMEHHOMY 00palleHno COTPYAHUKM VICnosiKkoMa, OTBETCTBEHHOrO 3a
npefocTaB/ieHNe  MYHUUWUMaNbHOW  yCcnyru, noApo6HO B  MUCbMEHHOW  (hopme
PasbACHAOT 3afBUTEN0 MOPALOK MPeAoCTaBNeHNs MYHUUWUMANbHOW  yCayrn u
BOMPOCHI, YyKa3aHHble B HACTOALLEM MYHKTe aAMWHUCTPATUBHOIO pernamMeHTa, v B
TeyeHne Tpex paboumx [OHEW CO [HS perucTpaumm obpalleHWs HanpaBnsalT OTBeT
3agsuTento. OTBeTbl [JAlOTCA Ha fA3blke obpalleHusd. B cnyyae HEBO3MOXHOCTWU AaTtb
OTBET Ha fA3blke 06palleHMA MCNOJMb3YIOTCA TOCYAapCTBEHHbIE A3bIKM Pecny6nnku
TartapcTaH.

1.3.5. VHpopmaymsa no Bonpocam nNpefocTaB/fieHUs MYHULUMNaNbHOW YCayru
pasMeLlaeTcs Ha opuuManbHOM  calWTe  MyHMUMNAJbHOrO  pailoHa U Ha
MHPOPMaLMOHHBIX CTEHAAX B MOMeLLeHMAX cnonkoma gna paboTsbl C 3a9BUTENAMMN.

NHdopmauma Ha rocyfapCTBeHHbIX  fA3blkax Pecny6nvkm  TatapcTaH,
pasveljaeMas Ha MH(OPMaUMOHHbIX CTeHgax W Ha ogumumanbHOM  caiTe
MYHUUMNAbHOrO  pailoHa B WH(OPMALWOHHO-TE/IEKOMMYHUKALMOHHOW  CeTu
«/IHTepHET», BK/OYAET CBELEHUS O MYHULMNaNbHOW YCnyre, cofepxalivecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMUHUCTPaATUBHOIO pernameHTa,
MHOpMaLMIO O MeCTe HaxOXAeHWs, CrpaBOYHbIX TefeoHax, BpemMeHW paboTsbl
Ncnonkoma, 0 rpaduke npuema 3asBNEHU Ha MNpefocTaBieHne MYHULMNaNbHOM
YCNyru.

1.4. HopmaTmnBHbIE NPaBOBbLIE aKTbl, PerympyroLwme npesoctaBieHne
MYHULMNAIbHOW YCNyru

1.4.1. [lepeyeHb  HOpPMATMBHbLIX  MPABOBbLIX  aKTOB,  PErynnpyroLmx
npeaocTaBneHne MYHUUUNANbHOW YyCnyrn (C yKasaHWEM PEKBM3UTOB HOPMAaTUBHbIX
NpPaBOBbIX aKTOB M WCTOYHUKOB WX O(MUMaTIbHOro Ony6/MKoBaHMA), pasMeLleH Ha
EanHom noptane, B PeecTpe roCyAapCTBEHHbIX W MYHUUMNANAbHLIX YCAYr, Ha
ouymansHOM cainTte MYHUUMNANLHOTO parioHa B NH(hOPMaLMOHHO-
TeNeKOMMYHUKALNOHHOW ceTU «HTEpHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [AeNCTBYHOWEN pedakumnm
nognexunT pasMelleHnio Ha EpuHom noptane, B PeecTpe rocyfapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYr, Ha oO(uUWanibHOM CcailTe MYHUUUNANbHOrO paioHa B
NH(POPMaLMOHHO-TENEKOMMYHUKALMOHHOM CeTU «HTEpHET.

1.5. BK/OYEHME >KWUMbIX MNOMELLEHUA B COCTaB Creunann3npoBaHHOIo
XUMNLWLHOIO (PoHAA MYHMLUMMANbHOrO paioHa OCYLLECTBASIETCA Mpu COBGAAEHUN
CnefyroLINX YCOBUIA:

XUNble NMOMELLEHNS He 3aHATbl MO A0roBopam COLMabHOro Hailma, Haima
XKN0r0 NOMELLEHUS, HAXOASLLErocst B MyHMUMNaNbHON COOCTBEHHOCTU XUMULLHOIO



(hoHAA KOMMEPYECKOro WCMO/Ib30BaHWA, apeHfbl, He WMEeKT O0OpeMeHeHUs npas
(cepBuUTYT, 3a/10r) Ha 3TO NUMYLLECTBO;

XUnble MOMELWEHNA MPUTOAHbI ANA MOCTOSHHOTO MPOXWMBAHUA TpaxKiaH
(oTBevaloT TpebOBaHWAM, YCTAHOB/IEHHbIM  MOCTaHOBNEHUEM [lpaBuUTeNbCTBA
Poccuitickoin degepaymm o1 28.01.2006 Ne 47 «O6 yTBepxAeHUU [10N0XKEHUS O
NPU3HaHUM MOMELLEHUA XXUbIM NOMELLEHNEM, XXWUIOT0 NMOMELLEHNA HEMPUTOL4HbLIM
019 NPOXKMBAHUS 1 MHOTOKBApTMPHOI0 foMa aBapuilHbIM 1 NOANEXaLUM CHOCY WK
PEKOHCTPYKLMN», CAHUTAPHBLIM U TEXHUYECKUM NpasBuiam U HopMam, TpeboBaHUAM
MoXXapHOM 6e3onacHocCTy, 3KOM0TMYECKNM 7 NHbIM TpeboBaHMAM
3aKOHO/aTeNIbCTBa), 6naroycTpoeHsl NPUMEHUTENBLHO K YCNOBUAM
COOTBETCTBYIOLLETO HACENEHHOIO NMYHKTA;

OOLLEeXUTUA YKOMMEKTOBaHbl Mebenbto, ApYyrumMu  HeobxoAMMbIMU - A/1F
NPOXXMBAHUA TPaXaaH npegMeTamu.

K o6wexuntnam Moryt OblTb OTHECEHbl CMeunasbHO MOCTPOEHHbIE WK
nepeo6opy0BaHHbIE A48 3TUX Liefield JoMa IMb0 YacTu [JOMOB.

K cnyxebHbIM XWIbIM MOMELLEHNAM MOTYT ObITb OTHECEHbI XWU/ble A0Ma,
OT[eNbHble KBAPTUPbI B XXWU/bIX AOMAX.

1.6. N3 cocTaBa cneymannm3npoBaHHOrO XUAUWHOIO0 MoHAA MYHMLMNAIbHOIO
parioHa MOryT ObITb UCK/TKOYEHbI JOMa, YacTu AOMOB, KBApPTUPbl Y NOMELLEHUS.

1.7. VICKNOYEHME >KUMbIX MOMELLEHUA B OOWEXUTUAX M3  COCTaBa
cnewmanm3npoBaHHOro XUNNLLHOTO (hoHza MYHULUUNANLHOIO paiioHa
OCYLLECTBNAETCA NPU COBMIOAEHNIN CNEAYIOLMX YCOBUIA:

COOTBETCTBME  >KW/bIX  MOMEWEHNIA  TpeboBaHWAM,  YCTaHOB/IEHHbIM
noctaHoBneHvemM lMNpaButenbcTBa Poccuinickon degepaunm ot 28.01.2006 No 47 «O6
yTBepXXAeHuU ToNoXeHNs 0 NPU3HAHNN NOMELLEHUA XWU/bIM MOMELLLeHNEM, XKNI0ro
MOMELLEHNSA HENPUTOLHbIM NS NPOXMBaHUA U MHOTOKBaPTUPHOIO 0Ma aBapuiHbIM
N noAanexawmm CHOCY UMM PeKOHCTPYKUMU» N TOCYAAPCTBEHHLIMU CTPOUTE/IbHbIMU
HopMamu 1 npasunamu «>XKunble 3gaHns» (CHulM 2.08.01-89);

Ha/Myme W30/IMPOBAHHOTO BXO4a B KaXAYl KBapTUpy C JIeCTHUYHON
NAoLWaaKn Unm U3 Kopuaopa;

YOOB/ETBOPUTE/IbHOE  TEXHUYECKOE, NPOTUBOMNOXaPHOE, CaHuUTapHoO-
FMrMeHNYecKoe COCTOAHME NMOMELLLEHUIA Y MHXEHEPHOr0 060pyA0BaHMS;

3acefieHne cemedi MOKOMHATHO (MOKBapTUPHO); 3acefieHne CMEXHbIX U
MPOXOAHbIX KOMHAT OAHOM CEMbEN; OTCYTCTBME KOMHAT, 3aCe/leHHbIX Ha YC/0BUAX
KOMKO-MEeCTa;

OTCYTCTBME  rpaxiaH, 3aperucTpupoBaHHbIX B 00WeXuTuax  6es
NpefoCTaBIeHNs UM XWUNOW nnowaan wu (Mnun) gantensHoe Bpemsa (B TeveHue 6
MecALeB), He MPOXMUBAIOLLMX MO MeCTy perucrpalmu;

npeABapuTeNibHOE  yCTpaHeHue CaMOBOJIbHbLIX  MEPEennaHMpoBOK B
006LWEXNTUAX.

1.8.  WcKnoYeHne  CNyXeOHbIX  >KWMbIX  MOMeLWEeHMn  ©n3  cocTaBa
cneymanm3anpoBaHHOro >XUAULWHOro qoHaa CapnMHCKOro CefibCKOro rMoceneHus
MYHULMNaIbHOTO parioHa OCYLLECTBAAETCA MPU NPOXKMBAHWUMN B HUX:

rpaxjaH, npopaboTaBLUNX Ha NPeANpPUATUSAX, B YUPEXOEHUAX, OpraHm3aunsx,
NPefoCTaBUBLUMX UM C/YyXebOHble XWU/ble NOMELLEeHUsA, He MeHee AecATU NeT, Wn
Npn ycnoBumn obLLein NPoAC/MKNTENbHOCTN PaboTbl FpaXkaaH B GHOAKETHOM cdepe He
MeHee [ecATu feT;
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U/IEHOB CEMbW BOEHHOCNYXXaWUX, LOMKHOCTHbLIX /UL, COTPYAHWKOB OPraHoB
BHYTPEHHUX [ef, OpraHoB (efepasibHOM CNyXObl 6e30MacHOCTN, TaMOXEHHbIX
opraHoB Poccuiickoi defepalmmn, OpraHoB rocyfapCTBEHHOW MPOTMBOMOXapPHOW
CNyX0bl, OpraHoB MO KOHTPO/MO 32 OOOPOTOM HAPKOTUYECKUX CPeacTs WU
MCUXOTPOMHbLIX BELEeCTB, YYPEXAEHWA W OPraHoB YrosIoBHO-UCMNOTHUTE/IbHOWA
CUCTEMbI, MOrM6LWKMX (YMepwmMX) WAM nponaBliMX 6e3 BecTM Mpu WCMOSHEHWUN
0653aHHOCTEN BOEHHOW CNyXO0bl UK CNy>XXebHbIX 0653aHHOCTEN;

U/IeHOB CEMbW PabOTHKKA, KOTOPOMY 6blI0 NPEAOCTaB/IEHO CY>KEOHOe XWoe
MOMeLLEHME N KOTOPbIN YMEP;

MEHCUOHEPOB MO CTapoCTy;

nuBanngos | uam Il rpynn, MHBaIMAHOCTL KOTOPbLIX HAacTynuia BCNeACTBME
TPYAOBOro yBeubs Mo BUHe pabotogarens, nHsanmgos | unm Il rpynn, MHBaIMAHOCTb
KOTOpbIX HacTynuia BCMeACTBME MNPOMECCMOHANbHOIO 3aboneBaHUS B CBA3U C
MCMOJTHEHNEM TPYAOBbIX 00653aHHOCTEN, WHBANIMLOB M3 4MC/a BOEHHOCYXalmX,
cTaBLWmMX nHBanmgamu | vnwm Il rpynn BCNeACTBME pPaHEHWS, KOHTY3UN UK YBeYbs,
MOMlyYeHHbIX MPU WUCNONHEHUN 0653aHHOCTE BOEHHOWN CNyXX6bl M60 BCleacTBUe
3a60/1eBaHUs, CBA3aHHOIO C UCMONIHEHWEM 06A3aHHOCTEN BOEHHOW CyXOb!.

1.9. TepMI/IHbI, NCMosib3yemble B aAMUHUCTPATUBHOM PErnNameHTe, 1 X onpeaeneHnsd

1.9.1. B agMWUHMUCTPATMBHOM perfamMmeHTe UCMONb3YTCs CreaytoLie TepMUHbI U
OnpefeneHuns:

yfaneHHoe paboyee MECTO MHOTFO(YHKLMOHANbHOIO LIEHTPa NpPeAocTaB/eHuMs
roCyAapCTBEHHbIX W  MyHUUMMNANbHbIX YCAYr - TeppuTopuasibHO 060C06MEHHOE

CTPYKTYpHOE nogpasgeneHue (ohnc) MHOTO0()YHKLNOHA/IbHOT O LleHTpa
NpefoCTaB/IEHNA TOCYAAPCTBEHHbIX U MYHUUUNANbHBIX YCIYr, CO3aHHOE B rOPOACKOM
(cenbCKOM) noceneHUM MYHUUMNANBHOIO paiioHa WAW B TOPOACKOM  OKpyre
Pecny6nnkn TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBui opraHusauun
[eATeIbHOCTM MHOMOMYHKUWOHA/IbHBIX LLEeHTPOB NPefoCTaBNeHUs roCyAapCTBEHHbIX U
MYHUUMNANbHBIX YCYT, YTBEPXKAEHHbIX NOCTaHOB/IEHMEM paBuTeNbCTBa POCCUMIACKONA
depepaumn oT 22 fekabpa 2012 r. Ne 1376 «O06 yTBepxaeHUn NpaBua opraHm3aunmn
LeATeIbHOCTU MHOMOMYHKUWOHAIbHBIX LLEHTPOB NPefoCTaB/NeHUs roCcyAapCTBEHHbIX U
MYHULMNANbHbIX YCYTr»;

TeXHU4YecKas owmnbka - owmnbka (Onucka, oneyaTka, rpamMmmaTnyeckas uu
apupmeTnyeckad owmnbka mbo nofo6Has owunbka), AonylleHHas Kicnosikomom,
NPeaoCcTaBAWNUM  MYyHUUUNASIBHYO YCIyry, W MpuBeflas K HEeCOOTBETCTBUIO
CBefeHWNI, BHECEHHbIX B JOKYMeHT (pe3ynbTaT MyHULMNANbHON yCyru), CBeAeHNSM B
AOKYMEHTaXx, Ha OCHOBaHUWN KOTOPbIX BHOCWU/IUCb CBEAEHNS;

EovHaa cuctemMa WMAEHTUDUKALMM U ayTEHTU(MKALUUM B UHPPACTPYKTYpe,
obecneynBaroLLel NH(OPMaLMOHHO-TEXHOIOTNYeCKoe B3aMMO/ENCTBME
NHPOPMaLMOHHBIX CUCTEM, UCMOMb3YyeMbIX A/1A NPefoCTaBNeHNSA TOCYAapCTBEHHbIX U
MYHULUMNaNbHbIX YCNYr B 3MEKTPOHHON dqopme ( ganee - ECWA) - deaepanbHas
rocyaapCTBeHHas UH(opMaLnoHHaa cucTema, obecrneumBaroLas CaHKLMOHUPOBaHHbI
A0CTYN YYaCTHMKOB MH(OPMaLMOHHOI0 B3aUMOAENCTBUA CUCTEMA ayTeHTU(PMKaLUN K
MH(opMaLuMK, coaepiKallleicsi B rocyfapCTBEHHbIX WMH(POPMaUMOHHbLIX CUCTEMaX W
NHbIX MHPOPMALNMOHHbIX CUCTEMAX;



M®LL - FocygapCTBeHHOe OHOMKETHOE yupexieHne «MHOroyHKUNOHabHbIN
LLeHTP NpefoCTaBNEHUSA FOCYAAPCTBEHHbIX WU MYHUUMNANbHbLIX ycnyr B Pecnybnuke
TatapcTaH»;

ANC MoL| - ABTOMaTM3NpOBaHHas NH(opMaLMOHHas cucTema
MHOTO(YHKLMOHAbHbIX LLleHTpOoB npesoCcTaB/IeHNS roCyfapCTBEHHbIX 7
MyHULMNaNbHbIX ycayr Pecny6anky TatapcTaH.

1.9.2. B agMUHUCTPATUBHOM pernameHTe Nof 3asaB/leHWEM O NpenoCTaB/lEHUN
MYHUUMNaNLHOW ycnyrn (ganee - 3asaB/ieHVe) MOHUMAeETCA 3anpoc O npefocTaBieHnn
MYHUUMNANbHOW yCNyru, NOAaHHbIA B COOTBETCTBUMM C MNYHKTOM 3 cTaTbu 2
depepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-@3 «O6 opraHmsauun
NpeaocTaB/ieHNs roCyAapCTBEHHbIX M MyHULMMNaNbHbIX YCnyr» (ganee - ®efepasbHbii
3aKOH Ne 210-93).

2. CTaHAapT npefocTaB/ieHNS MyHULMNAIbHON YCAyTu
2.1. HaumeHoBaHVe MyHULUMMNaNbHOW YCyTru

Bk/loueHMe B COCTaB W WCKNKOUEHWE XXWMbIX MNOMELEHWA U3  cocTaBa
CMEeUNann3npPoBaHHOro XUNUWHOro ¢oHaa CapfMHCKOrO CefbCKOro  MOCeNeHus
A3HaKaeBCKOro MyHULMNANLHOTO paiioHa Pecny6imkn TaTapcTaH

2.2. HaumeHoBaHMe NCNOHUTENbHO-PacnopAANTEIbHOr0 opraHa MecTHOro
camMoynpaB/fieHNsl, HenocpeACTBEHHO NPeAOCTaBNAOWEro MyHUUUNANIbHYO YCyry

NcnonHWTenbHblli KOMUTET Cap/MHCKOrO CeNbCKOro noceneHns A3HakaeBCKOro
MYHULMNaNbHOro paitioHa Pecny6nunku TatapcTaH (ganee - Mcnonkom)

2.3. OnucaHune pesynbTata NpPeAocTaBNeHNUs MyHULUMNANbHOR ycnyru

2.3.1. PesynbTatoM npegoctaBneHns MyHULMNAIbHOW YCYTn ABNSETCA:

1) pelleHne 0 BKKOUYEHMM XKMUNOT0 NMOMELLEHMA B COCTaB Creunam3npoBaHHOro
XUnuuwiHoro  oHaa  Cap/IHCKOro  CenbCKOro  NocesieHus A3HaKaeBCKOrro
MYHULUMNaNbHOro parioHa Pecny6nukun TaTapcTaH (NpunoxeHuve 1);

2) peweHve 006  WCK/KOYEHWW  HKUNOTO  MOMELLeHMs M3 COCTasa
Cneumanm3npoBaHHOro >KUavMwHoro @oHga Cap/MHCKOro CenbCKOro  NnocesieHns
A3HaKaeBCKOro MyHuLMNasbHOro paoHa Pecrny6imky TaTapcTaH.,

3) pelweHne 06 OTKase BO BK/IKOYEHUM XKUMIOrO0 MOMELLEHMA B COCTaB
Cneuuanm3npoBaHHOro >XuauwHoro oHga CapfMHCKOro CenbCKOro  NnocesieHns
A3HaKaeBCKOro MyHuUmunanbHoro parioHa Pecny6nuky TatapcTaH.

4) pelwweHne 06 OTKase B WCKIKYEHMM XKWUIOTO MNOMeLLeHUs U3 CcocTasa
Cneunann3snupoBaHHOro >KUAUWHOro oHaa Cap/fHCKOro CenbCKOro  NocefieHus
A3HaKaeBCKOro MyHuUuMnNasbHoro paroHa Pecny6nunku TatapcTaH (NpUioXxeHue 2).

2.3.2. PesynbTaT npefocTaBfeHNs MYHUUMNANbHOW YCNYrn HanpaefseTcs
3adBUTENt0 B (DOPMe  3M1IeKTPOHHOIrO  [JOKYMEHTa, MOAMUCAHHOIO  YCWUIEHHOW
KBaNM(MLMPOBAHHOW 3/IEKTPOHHOW NOANUCHLIO YMONHOMOYEHHOIO AO/MKHOCTHOMO Nnua
icnonkoma, B COOTBETCTBUM C DefepanbHbIM 3aKOHOM OT 6 anpens 2011 ropa Ne 63-
®3 «O6 aneKTpoHHOW nognucu» (ganee - deaepanbHblii 3aKOH Ne 63-D3) B TNUHBIN
KabnHet EpguHoro noptan. B cnyyae HanpasfeHWs 3aAB/IEHMSA  MOCPELCTBOM



Pecny6mkaHCKOro mnopTana pesynbTaT MpeaocTaBneHns MYHUUMNANbHOW  YCyru
HanpaB/AeTCA B IMYHbIA KabMHeT Pecny6/MKaHCKOro noprana.

2.3.3. o Bblbopy 3asBUTENs pe3ynbTaT MNPefOCTaBAeHUS MYyHMLUMNaNbHOW
ycnyru Bblgaetca B Mcnonkome vnnm B M®LL B ¢opme 3k3emnnspa 371eKTPOHHOIO
NOKYMeHTa, pacreyaTtaHHOro Ha OyMaXXHOM HOCUTe/e, 3aBEpPeHHOro MeyaTblo U
NOAMNNCLI0 COOTBETCTBEHHO YMO/IHOMOYEHHOro AO0/HKHOCTHOroO nuua lcnonkoma mnm
paboTHUKa M®PL].

2.3.4. 3asBUTeNb BrpaBe MofyunTb pe3ynbTaT NpeaocTaBNeHns MyHMULMNaNbHOWM
ycnyrn B (DopMe 3N1eKTPOHHOTo [OKYMeHTa B TeYeHue CpoKa [eilcTBuma pesynbTarta
NpeaocTaBNeHNs MyHULMNANbHOR YCNyru.

2.4. CpoK npefoCTaBNeHUs MyHULMNANbLHO! YCNYTW, B TOM YNUC/E C YYETOM
HEeo6X0MMOCTM 06paLLLeHNs B OpraHu3aLun, y4acTByoLLE B NPeoCTaBNeHNN
MYHWLMNaNbHOW YCNYrK, CPOK NPUOCTAHOB/EHNS NPefoCTaBNeHNS MYHULMNAbHOM
YCNyr B CNyyae, ecqim BO3MOXHOCTb NPMOCTaHOB/EHNS NpeAyCMOTpeHa
3aKOHOAaTeNbCTBOM Poccuiickoin deaepauum, CPoK Bblgaun (HanpaBneHus)
[OKYMEHTOB, ABNSAIOLINXCA Pe3yNbTaTOM NPeAoCTaBeHNs MyHULMNANbHOW YCNyTu

2.4.1. MyHuumnanbHas ycnyra npefoctaBiseTca B TedeHne 12 pabounx gHeil.

2.4.2. TlpnocTaHOB/EHE CPOKa MpefoCTaB/IeHUA MYHUUMNANbHOW YCAYrn He
npefycMOTPEHO.

2.4.3. HanpaBneHne AOKYMEHTa, ABMAIOLLIErocA pe3ynbTatoM npefocTaB/ieHUs
MYyHUUMNANbHOA  ycnyrm B ()OPMe  3/1EKTPOHHOIO0  JOKYMEHTa,  3afBUTENHO
OCYLLIeCTB/SeTCA B [eHb OOPMIEHUs W perucrpauum pesynbrata npegoctaB/ieHUs
MYHULMNaNbHOW YCNYTu.

2.5. VicuepnblBatoLWwuii nepeyeHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUM C
3aKOHOATeNbHbIMU UM UHLIMW HOPMATMBHbIMU NPABOBbLIMW aKTaMU A/
NpeaoCcTaBNeHNst MyHULMNANbHOW YCYru, a TakXKe YCAYr, KOTopble SBNSOTCS
HEOOX0AUMbIMU 1 063aTeNbHBIMU AN NPEA0CTaBAEHUS MYHULMNANBHBIX YCAYT,
noanexawux npeacTaBneHNI0 3asBUTENEM, CNOCO6bI UX MONYUYEHUs 3aBUTENEM, B TOM
umcne B 3NeKTPOHHOI hopme, MOPSAOK UX NpeacTaBneHuUs

2.5.1. Ona nNpuHATMA peleHna O BKJ/IKOYEHUU XWUIOTO MOMELLEHMA B COCTaB
Cneunanm3npoBaHHOro >KUavMwHoro @oHga CapfMHCKOro CenbCKOro  nocesieHns
A3HaKaeBCKOro MyHmuUmMnanbHOro paoHa Pecny6imkn TatapcTaH:

1) AOKYMEHT, yAOCTOBEPSAOWMIA NMYHOCTb (He TpebyeTcs B Cnyyae o6palleHus
nocpeacTBoM Pecny6/1IMKaHCKOro rnoprana);

2) OOKYMEHT, YOCTOBEPAOLLNIA NOTHOMOYNA NPELCTAaBUTENS 3aABUTENS;

3) 3asB/IEHME:

B (pOpMe AOKYMeHTa Ha 6ymMaxHOM HocuTene (NpuioxxeHne No 4 K HacTosLeMy
aAMUHNCTPATMBHOMY pPernameHTy);

B 3/1eKTPOHHOI (hopme (3anonHSAETCA NOCPEACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEAEHUIN B 3NeKTPOHHYK (opMmy 3asaB/ieHWs), NoAgnucaHHOe B COOTBETCTBUU C
TpeboBaHMAMM MyHKTa 2.5.3 agMMHWUCTPATMBHOIO perfiameHTa, Mpu obpalleHnn
nocpeacTsoM Pecny6/MKaHCKOro noprana,;

4) BOKYMEHT, NOATBEPXAAOLLMIA MPaBO 3asBUTENSA Ha XKMUI0E MOMELLEHNE;

5) Konusa TeEXHUYECKOro nacnopTa Xunoro nomeLLeHns;



6) 3aK/0YEHME O COOTBETCTBUM XKWUIOTO NOMELLEHNA NPeLbABAAEMbIM K Hemy
TpeboBaHNAM.

Ona NpuHATUSA pelleHns 06 WCKIYEHUM >KUIOr0 MOMELLEHMA U3 cocTaBa
Cneunann3snupoBaHHOro >KUAUWHOro oHaa Cap/fHCKOro CenbCKOro  NocefieHus
A3HaKaeBCKOro MyHMLMNasbHOro pailoHa Pecrny6imky TaTapcTaH NpeacTaBnstoTCA:

1) LOKYMEHT, YAOCTOBEPSAOWMA NMMYHOCTL (He TpebyeTcs B cryyae o6palleHus
nocpescTBOM Pecny6/MKaHCKOro noprana);

2) LOKYMEHT, Y0CTOBEPAIOLLNIA MOMHOMOYMSA NPeLCTaBUTeNSA 3adaBUTENS;

3) 3aaBneHMe 00  UCKNKOYEHUM  >KWNOTO  MOMELLEeHMs M3 COoCTasa
cneyunannsnMpoBaHHoro oHaa Cap/fIMHCKOro CenbCKoro rnocesieHns A3HaKaeBCKOro
MYHULMNaNbHOTo parioHa Pecnybnukn TaTtapcTaH:

B (DOpPMe AOKYMeHTa Ha ByMaxHOM HocuTesnie (npuioxkeHne Ne 5 K HacTosAweMy
aAMWUHUCTPATUBHOMY perniamMeHTy);

B 3/IEKTPOHHOIN (hopMe (3amnoHAeTCA NOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMNX
CBEleHWI B 3NEKTPOHHYK (hOpMYy 3asBfieHMs), MNOAMUCAHHOE B COOTBETCTBUMM C
TpeboBaHUAMM NyHKTa 2.5.3 afMWHUCTPATUBHOIO pernameHTa, npu obpaleHun
nocpescTBOM Pecny6/MKaHCKOro noprana;

4) KOMus TEXHNYECKOro nacrnopTa Xuioro NomeLLeHuns;

5) Konuu [OKYMEHTOB, YO0CTOBEPAOLLMX NIMYHOCTH rpaXkaaH,
3aperncTpuMpoBaHHbIX B XWIOM MNOMelleHMM (macrnopta (UHble  [AOKYMEHTHI,
YLOCTOBEPAIOLINE JINYHOCTb) UNIEHOB CeMbW, JocTurwmx 14 net un  CcTaplle,
CBMAETENbCTBA O POXAEHUN HECOBEPLUEHHONIETHUX UY/IEHOB CEMbW HaHWMaTens, He
[OCTUTLLINX 14-NneTHero Bo3pacTa);

6) Konus [oroBopa Halma Cny)ebHOro >KWI0ro nomMeweHns  (XKnnoro
MOMeLLEHNS B OOLLEXUTUN);

7) LOKYMEHT, MOATBepXAatoL M OTHECEHME K KaTeropuu rpaxkgaH CornacHo n.
1.8. HacToAwero PernameHTa (B c/iyyae UCKIHOYEHUSA CNYXXEOHBLIX XUIbIX NOMELLEHNA
13 cocTasa Cneunann3npoBaHHOro XWINLWHOro ¢oHaa);

8) Konus TpPyAoBOM KHMXKM paboTHMKa (HaHMMaTens), 3aBepeHHas Mo MecTy
paboTbl, CNYXObl NN UHPOPMALUA O TPYLOBOM CTaXKe W TPYAOBON AeATeNbHOCTM B
3/IEKTPOHHOM BU[E.

2.5.2. 3asBneHne un npunaraemble AOKYMEHTbl MOryT ObITb NpPeCTaB/EHbI
(HanpaBeHbl) 3a8BUTENIEM OAHUM U3 CefYHOLWMX CNOCOOOB:

1) yepe3 MPLL Ha GyMaXKHbIX HOCUTENAX U B BUAE 3MEKTPOHHBLIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPeOOBAHNAM MYyHKTa 2.5.3 aAMUHUCTPATUBHOIO pPernameHTa;

2) nocpefcTBOM Pecny6/1MKaHCKOro noprana B 3/1eKTPOHHOW (hopme;

3) B VICNONKOM /NMYHO WAX MOCPEACTBOM MOYTOBON CBA3N Ha OyMaKHOM
HocuTene. 3asBNeHNe W MpunaraeMble LOKYMEHTbI, MPU HarnpasfieHUM NOCPEACTBOM
MOYTOBOW CBA3W, 3aBEPAIOTCS B YCTAHOB/IEHHOM MOPSAKe.

2.5.3. 3adBneHne npu Hanpa.feHUU MocpeacTBOM Pecny6/MKaHCKOro noprana
MOANMCHLIBAETCA NPOCTOMN 3/1EKTPOHHOW MOAMNUCHIO 3asaBUTENS.

[ng  nosfyyeHns NPOCTOM 3NIEKTPOHHOW MNOANUCY  3asaBUTENO  HEO0BXOAMMO
NporTK npouenypy peructpaummn (ayteHTudukaumm) B ECUA, a Takke NOATBEPAUTb
YUYETHYIO 3amucCb.

INEKTPOHHBIA  [OKYMEHT (3/1EKTPOHHBIA 06pa3 [OKYMEeHTa), YyKa3aHHbI B
MNOANYHKTe 2 NyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCWUIEHHOM
KBaMPUUMPOBAHHON MOAMNMUCHIO NINL, YNOSTHOMOYEHHbIX Ha CO3faHue W nognucaHue
TaKNX JOKYMEHTOB, B TOM YMC/ie HOTapuycamu.



ONeKTPOHHbIe JOKYMEHTbI (3N1EKTPOHHbIE 06pasbl 4OKYMEHTOB), Npunaraemble K
3a9B/IEHNI0, B TOM 4KUCNe [OBEPEHHOCTM, HanpaBNslTCA B BUAe (hailioB B popmarax
pdf, jpg, jpey, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauecTBO npepocTaB/isemMblX 3/IEKTPOHHbIX LOKYMEHTOB (3/1EKTPOHHbLIX 06pa3oB
NOKYMEHTOB) [O/DKHO MO3BOMIATL B MO/IHOM 00bEME MPoOYMTaTh TEKCT AOKYMEHTa U
pacrno3HaTb PEKBU3UTHI AOKYMEHTA.

2.5.4. 3anpeuiaeTca TpeboBaTh OT 3a9BUTENS:

1) npeAcTaBfeHNs LOKYMEHTOB M MH(OPMaLMX WX OCYLLECTB/IEHNS LeNCTBUN,
NnpeAcTaB/ieHNe WM OCYLLECTB/IEHME KOTOPbIX He MpPefyCMOTPEHO HOPMATUBHbLIMU
NPaBOBbIMW  aKTamu, PerysvpyroLmnumMmm OTHOLLEHMS, BO3HUKAKOLWME B CBA3M C
npefocTaB/fIeHNEM MYHULUMMaNbHOW YCNyru;

2) OCYLLECTBNEHUS [ENCTBWIA, B TOM YUWUCNE COrnacoBaHWn, HEOOXOAUMbLIX ANs
MOMly4YeHUs MYHUUMNANbHOW YCNyrM W CBA3aHHbIX C O6palleHVeM B UHble
rocyfapCTBeHHble opraHbl, Mcrnonkom, opraHvsaumu, 3a WCK/IHYEHWEeM MonyyYeHUs
YyCNyr 1 MNofiyyeHUs AOKYMEHTOB W WH(opMaumu, MNpefocTaBisembiX B pesy/bTaTe
NpeaocTaB/ieHNa TakKuUX YCNyr, BKIKOYEHHbIX B NMEpeYHn, YKasaHHble B YacTn 1 cratbu 9
depepanbHoro 3akoHa Ne 210-®3 (He06X0AMMbIX U 0653aTe/IbHbIX YCNYT);

3) npeacTtaBneHMs  [OKYMEHTOB W WH(opmauuu, OTcyTcTBue U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/IMCb MPW MepBOHaYa/ibHOM OTKase B npueme
NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaB/EHUS MYHULUMNANbHON ycnyru, nuéo B
NpeAocTaBAeHUM MyHULMMNANbHOW YCNYTK, 38 UCKTIIOYEHVEM CNefYHOLNX CyYaes:

a) W3MeHeHMe TpebGOBaHMII HOPMAaTMBHBLIX MPABOBbIX aKTOB, Kacalwuxcs
NpesoCcTaB/IeHNs MyHULUNANbHOW YCyru, nocse nepBoHayvasibHOM Nojayn 3asasrieHus
0 NPefoCcTaBNeHNN MyHULUNASIBHOW YCyTi;

6) HaMume OWMOOK B 3aAB/IEHUN O NPEOCTaBNEHUN MYHULUNANLHOW YCIyrn un
OOKYMeHTax, MOfAaHHbIX 3afBUTeNIeM MNOC/e MepBOHaYa/lbHOrO O0TKasa B Npueme
[NOKYMEHTOB, HEOOXOAMMbIX AN NPefOCTaB/EHUS MYHUUMNANbHON ycnyru, nnuéo B
NpefoCcTaBNeHNN MYHULUNALHOW YCNYTU U He BKNKOUYEHHbIX B NPeACTaB/IEHHbIN paHee
KOMMJIEKT LOKYMEHTOB;

B) UCTEYeHMe CPOKa AeCTBUA LOKYMEHTOB WM U3MEHEHWe MH(OpMaLuu nocne
NnepBOHAYa/IbHOrO OTKasa B MpreMe [OKYMEHTOB, HEOOXOAUMbLIX 418 NPeLoCTaB/IeHNs
MYHULMNANbHOW ycnyru, 6o B NpefocTaBieHn MyHULUNaNbHOW YCyru;

r) BbifBfieHWe  [OKYMEHTa/IbHO  MOATBEPXKAEHHOINo  (Pakta  (MPU3HaKOB)
OLIMOGOYHOr0 MM NPOTUBOMNPABHOrO AelcTBuA (6e34eCTBMA) AO/MKHOCTHOrO Nuua
Wcnonkoma, paboTHMka M®LL, npu nepsoHayasibHOM OTKas3e B MPUEME AOKYMEHTOB,
Heo6X0AMMbIX ANS NPefoCTaB/IEHNS MYHULUNAIBHOW YCnyrn, 6o B NpesocTaBneHnn
MYHUUMNANbHOW yCiyrn, O 4eM B MUCbMEHHOM BUAE 3a MOAMNUCHI0 PYKOBOAMTENSA
icmnonkoma npu nepsoHavyanbHOM OTKa3e B Npuveme LOKYMEHTOB, HEOOXOAUMbLIX O
NpefoCTaBNeHNs MYHULMNANBHON YCNyru, YBeLOM/AETCA 3asaBUTENlb, a TakKxe
MPUHOCATCA U3BUHEHUSA 3a [OCTaB/IeHHblE HEY0OCTBa;

4) npegoctaBfieHMs Ha OyMaXHOM HOcCUTeNle [LOKYMEHTOB W WHgopmauuu,
3/IEKTPOHHbIe 00pa3bl KOTOPbIX paHee OblY 3aBEpPeHbl B COOTBETCTBMM C NMYHKTOM 7.2
Yyactn 1 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-P3, 3a UCKIKOYEHUEM CYyYaeB, €CNN
HaHeceHVe OTMETOK Ha Takue OOKYMEHTbl MO0 MX U3bATUE ABNAETCA HEOOXOLMMbBIM
yC/OBMEM NPeLOCTaB/NeEHNS TOCYLAPCTBEHHON WU MYHUUUNAILHON YCNYTrU, U UHbIX
C/lyyaeB, YCTaHOB/IEHHbIX (PefiepasibHbIMU 3aKOHAMW.



2.6. |/|CLIepI'IbIBa}OLLI|VII7I nepevyeHb JOKYMEHTOB, HEOﬁXO,CI,I/IMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW NPaBOBbIMN aKTaMW A1 NMpeaocTaBneHnA MyHMLLMHaﬂbHOVI YCNyrun,
KOTOpPbIE HAaX0AATCA B PaCnopsaXeHN rocyaapCTtBeHHbIX OpraHoB, opraHoB MECTHOIO
camoyrpasneHna n noaseoMCTBEHHbLIX TOCYAapPCTBEHHLIM OpraHamMm Wi opraHam
MECTHOIo camoyripasjieHUA opraH|/|3aL|,w71 N KOTOPbIE 3ad4BUTE/b BlpaBe NMpeacTaBuUTb, a
TakXXe cnocoobbl Nx noayvyeHna 3aaBUTENAMN, B TOM HNAC/E B 3]'I€KTpOHHOI7I (bopme,
nopsAaaoK nx npeacTtaBneHnA, Focyﬂ,apCTBEHHbIVI opraH, opraH MecTHoro
camMoyripasieHUA nmobo opraHunsayuna, B pacrnopaXXeHnm KOTOPbIX HaxXodATCA AaHHbIE
JOKYMEHTDI

2.6.1. MonyyaroTcs B pamKax MeXBeJOMCTBEHHOI0 B3aMOLENCTBUS:
1) cBefeHWa 0 perncTpaunn rpaxgaH - MMHUCTePCTBO BHYTPEHHUX aen PO;

2) BbINWCKa U3 EAMHOr0 rocyaapcTBeHHOro peectpa Hegswxumoctn (EMPH) o
XUNOM  NOMelEeHnn -  YnpaeneHne ®deaepanbHOn  CNyK6bl  rocyAapCTBEHHOM
pervucTpaumu, Kagactpa un kaptorpadum rno Pecny6nnke TarapcTaH;

3) CcBeAeHUs 0 AeNCTBYHOLLEM MacrnopTe rpaaaHuHa Poccuiicko depepaumm -
MB/ Poccuu;

4) cBefleHMA O HOTapuanbHOW [oBepeHHOCTUM - PefepasibHas HOTapuaibHas
nanara.

2.6.2. 3asBuTeNb BnpasBe NpefoCTaBUTb AOKYMEHTbl (CBeAEeHMA), YKasaHHble B
nognyHkrax 1 -2 nyHkta 2.6.1 aAMWHWCTPATMBHOIO perfiamMeHTa, B (opme
3/IEKTPOHHbIX [OKYMEHTOB, 3aBEPEHHbIX YCU/IEHHOW KBa/MPULNPOBAHHOW MOAMUCHIO
L, YNONHOMOYEHHbIX Ha CO3jaHuMe W NoAnucaHme TakuxX AOKYMEHTOB, Mpu nojadye
3aaBeHnS.

2.6.3. HenpeacTtaeneHne (HeCcBOEBPEMEHHOe MpeACcTaB/ieHNe) YKa3aHHbIMW B
NyHKTe 2.6.1 afMWHUCTPATMBHOIO pernaMeHTa OopraHamy rocyfgapcTBEHHOW BNacTw,
opraHamu MeCTHOro CamMOyrpaB/ieHUsi, opraHu3auusMn LOKYMEHTOB W CBeAEeHWUA He
MOXeT ABMIATLCA OCHOBaHMEM [N 0TKa3a B NPeAoCTaBAeHN MyHULUNAIbHOR YCyTu.

2.6.4. [Oo0/MKHOCTHOE vuyo n (M) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
afMWUHUCTPATMBHOIO perfiaMeHTa OpraHoB W oOpraHusauuii, He npejcTaBuBLLME
(HecBOeBpeMEHHO NpeACTaBMBLUME) 3amnpoOLUeHHblIE U HaxOAALWMECH B pacrnopsXXeHun
OOKYMEHT WX CBeAeHUs, nognexaTr agMUHUCTPATMBHON, ANCUUNANHAPHON UNN MHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHOAATENbCTBOM Poccuinickoin deaepaumm.

2.6.5. 3anpeuaetca TpeboBaTb OT 3a89BUTENA LOKYMEHTbI CBEEHUS, B TOM YuMCe
NOATBEPXKJAOLME BHECEHME 3afBUTENIEM NaTbl 3a NPeAoCTaB/ieHne MYHULUNANIbHON
YCNYyru, HaxoAAaLWmecs B pacnopsX>KeHNM rocyapCcTBeHHbIX OpraHoB, OpraHoB MeCTHOIO
caMmoynpasfieHUs M NOABEAOMCTBEHHbIX TOCYAapCTBEHHbIM oOpraHam WAM opraHam
MECTHOro camoynpaB/ieHUs opraHn3aLmia.

HenpeacTtaBneHue 3adaBuUTeNeM AOKYMEHTOB, cofepykallnX CBeAeHWs, KOTopble
Haxo4aTca B pPacnopsXXeHWW TrOoCY[apCTBEHHbIX OpraHoB, OpPraHoB MeCTHOrO
camoynpaBs/ieHUa 1 NoABEAOMCTBEHHbIX TOCYAapCTBEHHbIM oOpraHam WAN opraHam
MECTHOro camoyrnpaB/ieHUsi opraHu3auuii, He $SIBNSETCA OCHOBaHWEM [/ OTKasa
3a8BUTENO B NPeAoCTaBNeHNN MYHULMNANBHOW YCYTI,

2.7. NicuepnbiBatoLLnii nepeveHb OCHOBAHWUIA AN 0TKa3a B NPUEME AOKYMEHTOB,
HE06X0MMbIX ANS NPeA0CTaBNeHUS MyHULMNANbHOR ycnyru



2.7.1. OCHOBaHMSIMMA AN OTKasa B MNpuveme [OKYMEHTOB, HeobXxoauMmbIX Ans
npeaocTaBfeHNs MyHULMNaIbHOR YCNYTK, SBNSAKOTCS:

1) npeacTaBfieHHble  3aABUTENIEM  JOKYMEHTbl  COAepXaT MOAYUCTKM ”
McnpaBneHNsA TeKCTa, HE 3aBepeHHble B MopsAAKe, YCTaHOB/IEHHOM 3aKOHOAATE/IbCTBOM
Poccuiickoi ®egepaunu;

2) [OKYMEHTbl COfep)XXaT MOBPEeXAeHUs, Haimyme KOTOPbIX He MO03BOJSISeT B
MO/IHOM 060beMe WCMOMb30BaTb WH(OPMALMIO W CBELEHUs, COofepXKalimecd B
OOKYMEHTaxX A/1d npefocTaBieHNs MyHULUNANbHON YCNYTU;

3) npefcTaBfieHHble AOKYMEHTbl WAW CBeAeHWUA YTpaTuanM CUay Ha MOMEHT
obpalleHnsa 3a MYHULMNAIbHON YCNYron (AOKYMEHT, YAOCTOBEPSIOLLINA NONTHOMOUUS
NnpeacTaBuUTeNs 3asBUTENA, B C/lydae obpalleHuns 3a npefocTaBieHnemM MyHULUNAIbHOM
YCNYTY YKa3aHHbIM IUL0M);

4) nogadva 3asaBNeHUsA 0 NPefoCTaBNeHNUN MyHULMNANIbHOW YCNYTN U OKYMEHTOB,
HeoOX0AMMbIX ANA NpefoCTaBeHNA MYHULMNAIbHON YCNYTK, B 3/IEKTPOHHON (hopme ¢
HapyLleHNeM YCTaHOB/IEHHbIX TPeO0OBaHUIA;

5) HEKOPPEKTHOE 3anofiHeHne 06s3aTeNlbHbIX Nonen B (hopme 3asiB/EHUS, B TOM
yucne B WHTEPaKTMBHOM (hopMe 3asBfeHMs Ha Pecny6/iMKaHCKOM nopTasne
(HepLocTOBEPHOE, HEMOMHOE, NMMO0 HEMpPaBU/IbHOE 3aMO/IHEHUE);

6) npeLCTaB/leHME HEMOSIHOrO KOMMEeKTa [OKYMEHTOB, HE0OXOAUMbLIX [A/1d
NpeAocTaBieHUs MyHULUNANbHOW YCnyru;

7) 3asBNeHWe O NPefoCcTaBNeHUN YCNyru nofjaHo B OpraH rocyaapCTBEHHOM
B/IaCTW, OpraH MecTHOro caMoyrnpas/ieHUs UM opraHn3almio, B NoJIHOMOUNS KOTOPbIX
He BXOAMT NpeaocTaB/ieHe MyHUUUNaNLHOW YCyru;

8) HecobOnIOAeHWe YCTAHOBMIEHHbIX CTaTbeld 11 PepepasbHOro 3akoHa OT 6
anpenss 2011 roga Ne 63-®3 «O6 31eKTPOHHOM NOANUCU» YCNOBWUIA MPU3HAHUA
NENCTBUTENbHOCTU YCUNEHHOW KBaN(MLMPOBAHHOW 3N1eKTPOHHOM MOAMMUCH.

2.7.2. TlepeyeHb OCHOBaHWA AN1A OTKasa B MpuemMe AOKYMEHTOB, HEOOXOAUMbIX
ON19 NONTyYeHNA MYHULUNaNbHOM YCNYTK, ABNAETCA UCUYEPMbIBAKOLLUM.

2.7.3. PeweHve 06 OTKase B npuveme 3asBNEHUA U LOKYMEHTOB, HEOOXOAUMbIX
ANA NpefoCTaBNeHNss MyHUUMNANbHOW YCNyrn, MOXeT ObiTb MPUHATO KaK BO BPEMS
npuemMa 3afaBUTeNd, TaK W MOCAe MOAYYeHUA OTBETCTBEHHbLIM AO/HKHOCTHBLIM INLOM
crnonkoma Heo6X0auMbIX 418 NpefoCcTaB/ieHNs MYHULMNANBHON YCNYyr JOKYMEHTOB
(cBepeHwuin) C MCNONb30BaHMEM Me>XXBeOMCTBEHHOIO NH(OPMaLNOHHOIO
B3aUMOJENCTBUSA, B CPOK, He MpeBblaroWmnii 9 pabounx AHel CO AHA perncrpauun
3aABeHUA.

2.7.4. 3anpeliaetca OTKasblBaTb B MNPUEMe 3aAB/EHUA U WHbLIX LOKYMEHTOB,
Heo6X0AMMbIX A4/19 NPeLOCTaBEHUS MYHULMNANBHOW YCNYTW, B C/lyYae ec/iv 3asB/eHne
N OOKYMEHTbI, HE0O6X0ANMbIE AN NPefOCTaBNeHNS MyHULMNANbHOW YCNYTrK, NOAaHbl B
COOTBETCTBUM C MHOPMaLMed 0 CpoKax 1 nopsake NpefocTaBeHUS MyHULMNATbHOW
ycnyru, ony6/1mkoBaHHoOW Ha EgMHoOM nopTane, PecnybinkaHcKom noprase.

2.8. |/|C'~I€p|'|b|B&lOIJJ,I/II7I NnepedveHb OCHOBaHW Anda npnocTaHoBNEHUA NN OTKa3a B
npegoctaBneHN MyHMLLMHaﬂbHOVI YCnyru

2.8.1. OcHOBaHWs ANs NPUOCTAHOB/EHWUS NPefOCTaBNEHUS MYHULMNAIbHOM
YCNyrn oTCYTCTBYHOT.

2.8.2. OCHOBaHWsi /1 0TKasa B MPeAocTaBfeHNM MyHMLMNANbHOW ycnyrn npu
BK/TFOUEHWMN YXUNbIX NMOMELLEHWI B COCTaB CNeLMann3vpoBaHHOI0 XUNMLLHOTO (hoHAa:



1) OTCyTCTBME YCTaHOBMIEHHbIX 3aKOHOLATENbCTBOM CBEAEHWUI WM Hannuune
HeO0CTOBEPHbIX CBELEHWNI B JOKYMeHTaX, NpeAcTaB/geMbIX 3aA9BUTENIEM.

2) He OCYLLECTB/IEHA NOCTAHOBKA XXU/IOTO MOMELLEHNSA Ha KafacTPOBbIl YYeT.

3) Xunoe NomMeLleHVe He ABNSETCA MYHMLMNAIbHON COBCTBEHHOCTLIO.

OcHoBaHusi A9 O0TKasa B MNPeAoCTaBNeHUN MYHUUUNAIbLHOW ycnyru npu
NCKNKOYEHNN XWUMbIX MOMELLEHMIA M3 cocCTaBa CreuuanM3vpoBaHHOIO >KUANLLHOMO
(hoHza:

1) Hanuuune y rpaxjaHWHa WU Y/IEHOB ero CeMbM Ha rnpaBe COGCTBEHHOCTM
APYroro >Wnoro nomeuleHus (4oM B npaBe COBCTBEHHOCTU XXWIOTO MOMELLEHUSA)
06Lwein nnowaasio 60bLle YYETHON HOPMbI MOLLAAN XKUIOTO MOMELLEHUS Ha O4HOro
usieHa CeMbl.

2) nNpeBbllleHa HOpMa MNPeAoCTaBNeHNs MIOWAAN  HKUIOro  MOMELLEeHUs,
yCTaHOB/IEHHAasA HOPMAaTMBHbLIMW MPaBOBbIMW aKTaMu, MPUHATbIMW B COOTBETCTBUW C
3aKOHOaTe/IbCTBOM.

2.8.3. lMepeyeHb OCHOBaHWA ANs OTKa3a B MPeAOCTaBleHUM MYHULMNASIbHOW
YCNyru SABNSETCSA UCHEPbIBAOLLMM,

2.8.4. 3anpelyaeTca OTKas3blBaTb B NPeLOCTaBEHUN MYHULMNANBHON YCNyrn B
CNyyae, €CM 3asaBfieHMe O MpPefoCTaB/eHMM MYHUUMMANIbHON ycayrn nojaHo B
COOTBETCTBUM C MHOPMaLMed 0 CpoKax 1 Nopsake NpefocTaB/eHNs MyHULMNATbHOW
ycnyru, ony65vMKoBaHHOW Ha EgMHOM nopTtane, Pecny6/MKaHCKOM ropTarne.

2.9. nopﬂ,ﬂ,OK, pasMep N 0OCHOBaHMA B3MaHWUA rocy,qapCTBeHHoM NOLANHBI UV UHOW
nnatbl, B3AMMaeMoMn 3a npepocTtaB/iEHNE MyHI/ILI|I/II'IaJ'IbHOI7I ycenyru

MyHmumnaanaﬂ ycnyra rnpegocrtaBnAaeTca Ha 683803M€3/J,HOVI OCHOBE.

2.10. MepeyeHb yCNyr, KOTOPble ABNSIOTCA HEOOXOAUMBIMI W 06513aTe/NbHbIMI ANS
NpeAocTaBNeHNst MyHULMNaNbHOW YCNYTri, B TOM YMC/e CBEAEHNS O AOKYMEHTE
(nokymeHTax), BblaBaeMoM (BbljaBaeMbIX) OpraHM3aLMsmMu, y4acTBYOLWUMM B

NPeAOCTaBNEHNN MYHULMNANbHBIX YCNYT

MpeaocTaBneHne HeOBXOAMMbIX U 0653aTeNbHbIX YCNYT He TPedyeTcs.

2.11. lNopsagok, pasmep U OCHOBaHUA B3UMaHWA NaaTthbl 3a NpeaocTaB/ieHNe yCnyr,
KOTOpble ABMAITCA HEOOX0ANMbBIMWN 1 0653aTe/IbHbIMW AN NPeocTaBNeHuns
MYHULMMNaLHOR YCNyri, BKOYas NHGopMaL Mo 0 METOAMKE pacyeTa pasMmepa Takomn
nnathbl

[MocTaHOBKA XXWUNOro noMeLWeHUs Ha Ka,ﬂ,aCTpOBbII7I YYET OCYLIECTBMAETCA B
COOTBETCTBUN C Tapmpamm, AEMCTByDMMMM Ana  opraHoB, OCYLWECTB/AOLWNX
TEXHNYECKYHO NMHBEHTapu3aLlnio N NOCTaHOBKY 00BbEKTOB Ha Ka,ﬂ,aCTpOBbII7I Y4YeT.

2.12. MakcrManbHbIA CPOK OXKUAaHUS B O4epesmn nNpu nofade 3anpoca o
npefocTaB/IeHUN MYHULMNANbHOW YCNyTrK, YCyru, npefocTaB/IseMoin opraHusanmen,
y4yacTBYIOLLEe B MpefoCTaBIeHUN MYHULMNANLHOW YCNYTK, 1 MPU NOMYyYeHNUN
pesynbTaTa NpeAocTaBneHNsA TakKuxX ycnyr



2.12.1. Bpemsi oXkngaHus npy nogade 3asBfieHUs Ha NonyyYeHne MyHMLMNanbHoOM
yCnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHun pesynbTata NPefOCTaBNEHUS MYHULUNANbHOW YCyru
MaKCUMaJIbHbIA CPOK OXKUAaHUSA B o4epesmn He [LO/HKEH NpPeBbIwaTth 15 MUHYT.

2.13. CpOoK 1 NOpsaoK perucTpauumy 3anpoca 3asaBuTesNst 0 NpeaocTaBIeHNm
MYHULMNANbHOW YCNYry 1 ycnyru, NpeAocTaBnsieMoii opraHu3alLmeit, y4acTByoLLeli B
NpeAoCTaBNeHNN MYHMLMNANBHON YCNYTW, B TOM YMC/e B 3/IEKTPOHHO (hopme

2.13.1. MMpun nnuyHom obpawieHun B ML B feHb nojayumn 3asaB/ieHNs 3a9BUTENHO
Bblgaetca pacnucka n3 AVC M®L| ¢ pernctpalMOHHbIM HOMEPOM, MOATBEPXKAAIOLLMM,
4TO 3asB/IeHME OTMNPaB/IEHO, U AaTOM MoJaun 3asaB/IEHNS.

2.13.2. Tlpn HanpaBneHUN 3asBfieHUs MocpeAcTBOM EAMHOro noptana,
Pecny61MKaHCKOro nopTana 3asBuTeflb B feHb NoJayn 3aAB/IEHUA MOSyYaeT B IMYHOM
KabvHeTe PecnybnukaHCKOro nopTasa WM MO 3MeKTPOHHOW Mo4yTe YBeAOM/IEHME,
NOATBEPXAAlOLLee, YTO 3adAB/ieHWe  OTNPaBNeHO, B  KOTOPOM  YKa3blBalOTCA
PErncTpaunoHHbIA HOMep 1 AaTa Nnofadu 3asBneHus.

2.13.3. Mpun nnyHom ob6paweHun B MCNONKOM B [eHb MOAayn 3asBfieHUA
YMNONHOMOYEHHbIM AO/MKHOCTHLIM NULLOM VicnonkomMa 3asBUTENHO BbIAAETCA pacnmncka
13 aBTOMAaTM3NPOBAHHON MH(OPMaLMOHHOW CUCTEMBI, NPefHa3HaYeHHOW /19 OKa3aHWs
rocyfapCTBEHHbIX M MYHUUWUMANbHLIX YCYyr, C PerncTpayyMoHHbIM HOMEPOM, AaToW
nofayuv 3aaBneHns U nepevyHem NpeacTaB/ieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MOMELLEHUSIM, B KOTOPbIX NPefoCTaBNsSeTCS MyHULMNAbHas
yCcnyra, K 3any OXujaHus, Mectam A5 3ano/IHeHMS 3arnpocoB O NpeLoCTaBeHNN
MYHMLMNANLHON YyCNyrn, NHHOPMaLUMOHHbIM CTEHAAM € 06pasuaMm Ux 3anosIHEHNS Y
NnepeyHeM AOKYMEHTOB, HEOOXOAUMbBIX ANS NPeAOCTaBNEHUS KaXKA0W MYHULMMNANbHOW
YCNyru, pasmeLLeHnio 1 0)OPMIEHUIO BU3YasibHOM, TEKCTOBON U MY/TbTUMEANINHOA
MH(opMaL MK 0 NOpsiAKe NPeaoCTaBeEHNS TaKo YCyrn, B TOM Yncie K 06ecrneyeHnto
AOCTYMHOCTW 415 MHBAIMAOB YKa3aHHbIX 00EKTOB B COOTBETCTBUM C (hefepaibHbIM
3aKOHOaTeNbCTBOM U 3aKOHOAATeNbCTBOM Pecny6mnky TatapcTaH O coumnanbHOM
3alwmTe NHBAIMA0B

2.14.1. MpepocTaBneHne MyHULMNANIBHON YCNYT OCYLLECTBASETCA B 3[4aHUAX U
NoMeLLeHNAX, 060pyL0BaHHbIX MPOTMBOMNOXKAPHOM cucTeMom 7 cucTemom
MOXapoTyLLEeHNS.

MecTa npvema 3asaBuTenen 060pyaytoTcA Heob6XoAMMOWN Mebenbto  Ans
OoopMIeHNA LOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMMU.

2.14.2. B cOOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickon degepauumn o
CoLMasbHON 3alinTe WHBANIMAOB B LEenax 6ecnpensaTCTBEHHOro AOCTyna K MecTy
NpefoCcTaBNeHNs MyHULMNANLHOW YCyru o6ecnevmBaeTcs:

1) obecneumBaeTca OeCnpenAaTCTBEHHbIA [OCTYN WHBaIMAOB K  MeCTY
NpeLoCTaBNeHNs MYHULMNANbHOW yCnyrn (YLOOHbIA BXOA-BbIXOL B MOMELLEHUS U
nepemMeLLleHne B UX npegenax);

2) Bu3yasibHasA, TEKCTOBafg W My/NbTUMEeAUNHAA WHGpopMauus o nopsake
NpefoCcTaBfeHNs MYHULMNAbHON YCNyrn pasMellaetca B YAOOHbIX N8 3asBUTENei
MecTax, B TOM YMC/ie C YY4ETOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBANINOB;



3) COMpoBOXAEHNE WHBaINAOB, MMEKOLMX CTOMKME pacCTponcTBa (yHKLMK
3PEHNs N CaMOCTOATENLHOIO NepeiBMXeHUs, 1 OKa3aHue UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOATE/IbHOrO MepeaBuXeHUs No TeppuTopun, Ha
KOTOPO  pacnonoXKeHbl OOBEKTbI COUMANIbHOW, WHXEHEPHOW W TPaHCMOPTHOW
NHPPACTPYKTYpP, BXOAa B TakKMe 0O0BEKTbI M BbIXOAA U3 HUX, MOCAAKM B TPAHCMOPTHOE
CPeACcTBO U BbICAAKMN U3 HErO, B TOM YMC/IE C UCNOMb30BaHMEM Kpecna-KONsACKM,

5) Hagnexauiee pasMelleHne 060pyAoBaHMA W HOCUTENen WHGopMmalmu,
HeobXoauMbIX 419 obecneyeHNs 6eCnpenAaTCTBEHHOro AOCTyna WHBAINLOB K yCayram
C YYETOM OrpaHUyeHU NX XNU3HEEeATeNbHOCTH;

6) ay6nmpoBaHMe Heo6XOAMMOWN AN WUHBANWAOB 3BYKOBOW W 3PUTENbHOWA
MHOpMaUuMK, a TakXe Hagnucein, 3HAKOB W MHOW TEKCTOBOWM W rpafmyeckomn
MHOPMaLMM 3HaKaMU, BbINO/THEHHLIMUW pPesibe(hHO-TOUEYHbIM WpKUdTOM bpaiins;

7) [LOMYCK CypAonepeBofynka n TUIocypaonepeBofUmnKa;

8) [onyck cobakn-npoBOAHUKA MPU HANMYMK LOKYMEHTA, NOATBEPXAAOLLErO
ee cneuyuwasbHoe o06y4yeHMe W BblJaBaemMoro no ¢opMe U B NOPALKE, KOTOpble
yCTaHOB/IEHbl NPMKa3oM MUHUCTEPCTBa Tpyha M COLMabHOW 3awuTbl POCCUACKON
Pepepaunn o1 22.06.2015 Ne 386H «O6 yTBEepXAeHUN (OpPMbl  [OKYMEHTA,
NMOATBEPXAAOLWEro crneynanbHoe o06y4veHWe CO06aKU-NPOBOAHMKA, W MOpAAKa ero
BblAaumn».

2.14.3. TpeboBaHMA B 4acTu o0becrnevyeHUss [LOCTYMNMHOCTU AN WHBaIMAOB
06bEKTOB, B KOTOPbIX OCYLLECTBNAETCA MPeAoCTaB/ieHVe MYHULMNANBHON YCnyru, u
CPeACTB, WUCMNONb3yeMbIX NPU MNPeAoCTaBNeHUN MYHUUUNANbHOM YCyru, KOTopble
yKa3aHbl B noAnyHKTax 1 -4 nyHKTa 2.14.2. agMWHUCTPATUBHOIO pPernameHTa,
NMPUMEHAIDTCA K O00bekTaM W CpefAcTBaM, BBeAeHHbIM B 3KCMyaTauuio  wau
npoweaLwmnm MoAepHU3aL N0, PEKOHCTPYKUMIO nocne 1 uwond 2016 roga.

2.15.  Tokasatenu AoCTYNHOCTU 1 KayecTBa MyHULMMabHOR YCNyr, B TOM YnChe
KO/IMYeCTBO B3aMMOAENCTBMIA 3a9BMTENS C AO/MKHOCTHBLIMW MLaMuK Mpu
NpeaocTaBfeHN MyHULMNANLHON YCNYT U UX NPOAO/MKUTENBbHOCTb, BO3MOXHOCTb
NonyyYeHUs MHMOopMaLUKM 0 Xofe NpeLocTaBeHNS MyHULMNANbHOW YCYTK, B TOM
yncne ¢ UCnonb3oBaHMEM UH(OPMALNOHHO-KOMMYHUKaLMOHHbIX TEXHOMNOMUNA,
BO3MOXHOCTb /IM60 HEBO3MOXHOCTb MOMYYEHMSA MYHULMMANbHOW YCNYTN B
MHOTO()YHKLMWOHANIbHOM LeHTPe NnpeaocTaBeHns rocyaapCTBEHHbIX U
MYHULUUNANbHBIX YCAYr (B TOM YMCNe B MONHOM 00beMe), B IO60OM TeppuTOpmasibHOM
noApasgeneHnn opraHa UCrnoHUTENIbHO PacnopsaMTeNIbHOro opraHa MeCTHOro
camoynpaB/ieHus, NO BbI6OPY 3aaBUTENS (AKCTEPPUTOPUASIbHBIA MPUHLLAM),
nocpeacTBOM 3amnpoca 0 NPeoCcTaBeHNN HECKONbKNX TOCYAaPCTBEHHbIX U (1K)
MYHUUMUNANbHBIX YCAYT B MHOTOYHKLMOHANbHbIX LEeHTPax npefocTaB/ieHNs
rocyapCTBEHHbIX N MYHULMNANbHbLIX YCAYT, NPeAYyCMOTPEHHOro cTaTbeit 15.1
depaepanbHOro 3akoHa Ne210-P3 (KOMMIEKCHBIR 3anpoc)

2.15.1. MokazaTensimm AOCTYMHOCTU MPeaocTaBfeHNss MyHUUUNANbHOW YCNyru
ABNAKOTCA:

pacnooXXeHHOCTb NOMeLLeHNs, B KOTOPOM BefleTca NMpueM, Bbljaya JOKYMEHTOB
B 30He JOCTYMHOCTU OOLLECTBEHHOIO TPAHCMOPTa;

HaMyme HeoOXO4MMOro KO/MIMYEeCcTBa CMEeuuaMcToB, a TakXe MNOMELLEeHUA, B
KOTOPbIX OCYLLECTBAETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;



HaMume wucYyepnbiBaloLWen WHGpopmauunm o cnocobax, MOpsLKe W CPOKax
NpefoCTaBNeHNs MYHULUUNANbHOW YCNYrM Ha WH(OPMAaLMOHHBLIX CTeHAax, EanHom
noptane, PecnybnnkaHckom noprane, opuLMaibHOM cainTe MyHULUNAIbHOIO pPaioHa;

OKa3aHMe MnOMOWMW WHBaIM4AM B MNPeOofosieHMn 6apbepoB,  MeLlarLwmx
NONYYEHUIO UMW YCNYT HapaBHe C ApYyruMu nnuuamu.

2.15.2. TlokasaTensiMM KayecTBa MpeAoCTaB/ieHUs MYHUUMNAIbHON Yycnyru
ABNAKOTCA:

1) co6noieHne CPOKOB Mprema 1 pacCMOTPEHUA LOKYMEHTOB;

2) cobnoieHne cpoka NonyvyeHus pesynbTaTa MyHULUNANbHOW YCNyTi;

3) oTCyTCTBME OOOCHOBaHHbLIX >anob Ha HapyweHus aAMUHUCTPATUBHOIO
perfiamMmeHTa, CoBepLUeHHble paboTHMKamMK VIcnonkoma,

4) KONMYecTBO B3aMMOAENCTBUIA 3adaBUTENSA C JO/MKHOCTHbIMU nnuamn (6e3 yyeta
KOHCY/bTaLWin):

B3aMMofeincTene 3aaBuTens ¢ paboTHMkamu KWcnonkoma wnm MOL npu
NpefoCTaBfeHUN  MYHULMNASIbHON  YCNyrn  OCYLLeCTBASAeTCA  O4MH  pa3  npwu
NpeAcTaBeHNN 3a9B/IEHUSA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaMW;

O4WH pa3 B C/ly4yae Heob6XO4MMOCTU NOSlyYeHWs pesynbTata MnpefocTaB/ieHUs
MyHMUMNansHON ycnyrn B Ncnonkome nnm M®LL B hopme 3k3eMnispa 3n1eKTPOHHOI0
NOKYMeHTa Ha OyMaXXHOM HOCUTENe.

MpoLo/IKUTENbHOCTD OLHOI0 B3aMMOLENCTBUSA 3asaBUTENA C AO/DKHOCTHbIMU
nnuaMy nNpu NpegocTasieHn MyHULUNANbHOW YCYrn He npeBbllaeT 15 MUHYT.

3asBuTENb BNpPaBe OLEHUTb Ka4yeCTBO NPeAoCcTaBleHNs MyHULUNaNbHOW YCyrun ¢
MOMOLLUbIO YCTPOWCTB MOABWXKHOW pagmoTenePOHHOM CBA3W, C WCMONb30BaHUEM
Pecny611MKaHCKOro noprana, TepMUHabHbIX YCTPOWCTB.

2.15.3. VIH(opmauma o xoae npeaoctaBfieHUs MyHULUMMNANbHOW YCNYrn MOXeT
ObITb  MOfyyeHa 3aABUTENEM B JIMYHOM KabuHeTe Ha EpguHOM  nopTarne,
Pecny6nnkaHckom noptasne, B Micnonkome, M®LI.

2.15.4. TpenocTaBneHMe MyHUUMNANbHOW YCNYrM OCYLLECTBASETCS B NHO60OM
M®L, no BbI6OpPY 3aABUTENA HE3aBMCMMO OT MeCTa €ero XMUTenbCTBa WM MecTa
(haKTU4ecKoro npoxxusaHua (NpebbiBaHUS) Ha TeppuTopun Pecny6imkn TatapcTtaH no
3KCTeppUTOPUANIbHOMY NMPUHLMMY.

MyHMUMNanbHaa ycnyra B COCTaBe KOMMJIEKCHOro 3anpoca He npeocTaBiseTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/le yUUTbIBAKOLLIME OCOOEHHOCTY NPeaoCcTaBeHNS
MYHULMNANbHOW YCYTX MO 3KCTEPPUTOPUANbHOMY NPUHLMNY (B Cny4vae, ecnu
MYHULMNaNbHasA yciyra npefocTaBiseTcs no 3KCTeppUTopuanbHOMY NPUHLANY) U
0CO6EHHOCTM NMPeAoCTaBNEHNS MyHULMNANBHOW YCNYTN B 31IEKTPOHHON hopme

2.16.1. Mpn NpefocTaBNeHUN MYHUUUNANBHOW YCNYru B 3N1eKTPOHHOW opme
3as9BUTe b BNpase:

1) nmonyunTtb  WHpoOpMaLuMO O MNOpPsAAKE M CpoKax  MpeaocTaB/ieHUA
MYHUUMNaNbHOW YyCnyrn, pasmeleHHyto Ha EguHom noptane, Pecny6/nMKaHCKOM
nopTane;

2) nopjatb 3asB/ieHWe O MPeAoCTaB/eHUM MYHULUNANBHON YCNYyrn U WUHble
LOOKYMEHTbI, HE0OX0AUMbIE A4/11 MpefoCTaBIeHUA MyHULUNaNbHOW YCyru, B TOM YuCe
OOKYMEHTbl M MH(OPMALMIO, 3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obliv 3aBepeHbl B
COOTBETCTBMM C MYHKTOM 7.2 Yacth 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, ¢
MCMoNb30BaHMEM Pecny6MKaHCKOro noprana;



3) NONy4nMTb CBeAEHWS O XOAe BbIMOSIHEHUA 3asAB/IEHUA O MNpefoCTaB/NeHUN
MYHMULMNANLHOWN YCNYTrKn, NOJaHHbIX B 3/IEKTPOHHOW (hOpME;

4) OCYLLEeCTBUTb OLLEHKY KayecTBa NpeAoCcTaBNeHns MyHULMNAbHON YCyru;

5) nonyunTb pesynbTaT NPeAoCTaBleHUs MYHUUUNaNbHOW Yycnyrn B gopme
3/IEKTPOHHOI0 JOKYMEHTA,;

6) noaaTb Xanoby Ha pelueHne u aeincteme (besgenictene) Micnonkoma, a Takxe
ero [0/MKHOCTHbIX UL, MYHUUUNAMbHbLIX CYXalMx nocpeacTBoM Pecny6/MKaHCKOro
noptana, noprtana MefepasbHOM rOCYAapCTBEHHOW WH(OPMALMOHHOW CUCTEMBI,
obecneunBatoleit npouecc aocyaebHoro (BHecyaeGHOro) 06)KanoBaHWUA PELUeHWUA ©
nevicteuii (6e3feincTensa), COBEPLUEHHBIX MPU NPefOCTaBEHUN TOCYAAapPCTBEHHbLIX U
MYHUUMNAbHLIX — YCAYr  OpraHamy, NpefoCTaBfAOWMMN  TOCYAApCTBEHHbIE U
MYyHUUMNaNbHbIE  YCNYrW, WX AO/DKHOCTHBIMU  IMLAMKU, TFOCYAapCTBEHHbIMU 1
MYHULMMNANbHLIMU CRYXal UMK,

2.16.2. ®opmnpoBaHMe 3adaBEHUS OCYLLECTBNSAETCA NOCPeACTBOM 3aro/IHEHNS
3MIEKTPOHHON (hopMbl 3asBNeHNs Ha PecnybnumkaHckoMm nopTane 6e3 Heo6XoauMMocTu
[0NOJTHUTENIbHOWN Nojayn 3adB/IEHNS B KaKOW-1M60 NHOIN (hopme.

2.16.3. IMpun opmmpoBaHUY 3as8BNEHUSA 06ecreUnBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAHUSA N COXPaHEHWUS 3asiBNEHUSA N UHbIX JOKYMEHTOB,
Heo6X0ANUMbIX ANS NPeAoCTaBNEHNS YCNYTN;

2) BO3MOXHOCTb 3aM0JIHEHUS HECKONIbKUMU 3aABUTENSAMU OLHOW 3/1EKTPOHHOWA
(hopMbl 3asaBNeHUA Npu obpalleHUn 3a ycnyramu, npeanonaraloLliumMmmn HanpasneHue
COBMECTHOIO 3asB/IEHNA HECKONIbKMMM 3aA9BUTENAMMU;

3) BO3MOXHOCTb NevaTty Ha GYyMaXHOM HOCWUTeNe KOMUW 3M1eKTPOHHON (hOpMbI
3a9BNeHNs;

4) coxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYHO (hOpMY 3asB/IEHUS 3HAUYEHWIA B
Nt60 MOMEHT MO XefaHWo Mosb3oBaTe s, B TOM YMc/e Npyu BO3HUKHOBEHUW OLLIMGOK
BBO/a 1 BO3Bpare A4/19 NOBTOPHOr0 BBOAA 3HAYEHWI B 3/IEKTPOHHYIO (DOPMY 3a5B/IEHUS;

5) 3anofiHeHMe Mofel 3NeKTPOHHOM (hopMbl 3asB/ieHUs [0 Havana BBOjAA
CBEAEHUI 3asBMTENIEM C WCMOMb30BAaHMEM CBE[EHWI, pa3MelleHHbIX B ECUA, wn
CBefleHWI, ony6/MKOBaHHbIX Ha PecnybnnkaHCKOM nopTane, B 4acTW, KacatoLlencs
CBEfIEHMNI, OTCYTCTBYIOLMX B €JMHOI CUCTEME UAEHTUPUKALUN N ayTeHTUDMKaL MK,

6) BO3MOXHOCTb BEpHYTbCA Ha /060N M3 3TanoB 3ano/IHEHUA 3/IEKTPOHHOW
(hopMbl 3asB/eHMs 6e3 NOTepy paHee BBeAEHHOW NHopMaLuN;

7) BO3MOXHOCTb [OCTyna 3asBUTeNs K paHee MNOAAHHbIM WM 3afB/IEHUSM B
TeYeHMe He MeHee OfIHOro roja, a TakXe 4acTMUYHO COPMMPOBaHHbLIM 3asB/IEHUAM - B
TeyeHne He MeHee 3 MeCsLieB.

2.16.4. 3anucb 3asBuUTenein Ha npuem B M®LL (ganee - 3anncb) ocyLLecTBaseTCA
nocpeAcTBoM PecnybankaHCKOro noprana, TefiehoHa KOHTakT-LeHTpa M®Ll,

3aaBUTeN0 NPefOCTaBNSAETCA BO3MOXHOCTb 3anMcu Ha obble CBOOGOAHbIE A/
npuema faTy u Bpems B npefenax yCTaHOB/IEHHON0 B MHOMO(YHKLMOHA/IbHOM LIeHTpe
rpagpmka npuema.

3anncb Ha onpefeneHHy0 AaTy 3akaH4MBaeTCsl 3a CYTKW [0 HACTYM/IEHUS 3TOM
[atbl.

[nsa ocyLllecTBneHNs npeaBapuTeibHOM 3anncu nocpeacTBom Pecny6/1MKaHCKOro
nopTana 3asBUTEN0 HEOOXOAMMO YyKasaTb 3anpaliMBaeMble CUCTEMOW AaHHble, B TOM
yucne:

(hamunio, NMs, 0TYeCTBO (MPU HaNNYUK);

HOMep TeneqoHa,;



afipec 3NIeKTPOHHONM NoYyThl (N0 XKenaHuto);

XefaeMyto faty v Bpems npuema.

B cnyyae HecoOTBETCTBUSI CBefEHMWIA, KOTOpble COOOWMN 3asaBUTENb MpwU
npeaBapuTeNibHOM 3anucKn, AOKYMeHTaM, MPeACTaBNeHHbIM 3asiBUTENEM MNPU INYHOM
npueme, npeaBapuTenbHas 3anucb aHHYNPYETCS.

Mpn ocyLlecTBNeHUN MpeaBapuTE/bHON 3anucu 3asBUTEN0 0b6ecrneymBaeTcs
BO3MOXXHOCTb pacrnevaTaTb Ta/lOH-NOATBEPXAeHMe. B cnyyae, ecnu 3asBUTENb
COOOWMT afpec 3MeKTPOHHOW MNOYTbl, Ha YKas3aHHbIA afpec TakXke HarpaBnseTcs
MH(opMaLmMa 0 NOATBEPXAEHUN NpeaBapuUTebHOM 3anncn ¢ yKazaHMeM AaTbl, BpEMEHU
M MecTa npuema.

Mpn ocyllecTBNeHUN NpeABapuUTENbHON 3anncyu 3asaBuTelb B 00653aTe/IbHOM
nopsaake MHHOPMUPYETCSA 0 TOM, YTO NpeABapuUTeNbHas 3anncb aHHYNIUPYeTCa B Cyyae
ero HesiBKM No UCTeYeHnn 15 MUHYT C Ha3Ha4YeHHOr0 BPEMEHU Mpuema.

3asBuTeNb B /11060e BpeMs BrpaBe 0TKa3aTbCA OT MpeABapuTe/IbHON 3anuncu.

3anpeltaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX AEUCTBUIA, KpoMme
MPOXOXAEHNA NAEHTUPUKALMM N ayTEHTU(DMKALUN B COOTBETCTBUN C HOPMATUBHbLIMM
NpaBoOBbIMK akTamy Poccuiicko defepauun, ykasaHWs LeM Mpuema, a Takxe
NpeaocTaBneHns CBEAEHWIA, HeobXoAMMbIX [ANs pacyeTa ANNTENIbHOCTWM BPEMEHHOIO
MHTepBasa, KOTOPbl1 HEO6X0AMMO 3a6POHMPOBATL A1 Mpuema.

3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKWN BbIMO/THEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMst K NOPAAKY UX BbIMOMHEHWS, B TOM YMC/1e 0COGEHHOCTY
BbIMO/IHEHNSI aAMUHUCTPATUBHbIX NpPOoLeLyp B 3/1eKTPOHHOW hopMe, a TaKxXe

0COGEHHOCTM BbIMOIHEHMA aAMUHUCTPATUBHbIX NpoLeayp B
MHOTO(hYHKLUMOHaNbHbIX LeHTpax

3.1. OnucaHve nocnefoBaTeNbHOCTW AeACTBUM NPy NpeLocTaB/IeHNN
MYHULMNABLHOR yCNyru

3.1.1. MpeaocTaBneHne MyHULMNANbHOW YCNyrn BKOYaeT B cebs cnepytolimne
aMVHUCTPaTMBHbIE MpoLeaypbl:

1) KOHCYNbTUPOBaHWS 3asBUTENS;

2) NPUHSATE W PacCMOTPEHME KOMIM/EKTa [OKYMEHTOB, MNpPeACTaBNeHHbIX
3asBUTENEM,;

3) HanpaBneHWe MeXBeJOMCTBEHHbIX 3anpoCOB B OpraHbl, Y4yacTBYHLIME B
NpeAoCTaBeHNN MYHULMNANBHOW YCNYTu;

4) NoAroToBKa pesynbTaTa MyHULMNANbHOW YCNyru;

5) Bblfaya (HanpaeneHune) 3asBUTeNt0 pe3ynbTaTta MyHULMNANbHON ycnyru;

6) McnpaBneHne TEXHUYECKNX OLLMOOK.

3.2. OKa3saHve KOHCY/IbTal Wil 3ad9BUTENIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOMHEHNSA aAMUHUCTPATUBHOW  Npoueaypbl
ABNAeTCA obpalwieHne 3asaBMTeNA MO BOMPOCaM, CBfA3@HHbIM C MpPeAoCTaB/eHNEM
MYHULMNANbHOR YCNyru.

[JO/MKHOCTHBIM ~— NMyoM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMO/IHEHMWE
aAMWUHNCTPATMBHOM npoueaypbl, ABNAETCS:

npu obpatleHnn 3aasutensd B M®LL - paboTHUK M®PLY;



npu obpalleHnn 3aasuTens B Mcnoskom - cekpetapb Vcnonkoma (ganee -
LO/IXXHOCTHOE /IMLL0, OTBETCTBEHHOE 38 KOHCY/IbTUPOBaHME).

3.2.2. 3aaBuUTeNb BrpaBe 00paTUTLCA 3a KOHCY/NbTauMenl O Mnopsfke M Cpokax
NpefocTaBNeHNs MyHUUMNaNbHOW ycnyrn B M®L, nuyHo ¥ no TeneoHy W
3N1EKTPOHHOW nouTe.

PaboTHMK M®L], KOHCYNbTUPYET 3asBUTeNA, B TOM 4uC/e MO cocTasy, (hopme
npeAcTaBnseMoi JOKYMeHTaUMM U Apyrum Borpocam Ans noslyvyeHns MyHUUUnaabHowm
ycnyru.

3aaBUTelb  MOXET MOAYyYUTb MWH(OPMaUMIO O MOopAdKe npeLoCTaB/eHNs
MYHULMNAbHOW ycnyrn Ha ouumnansHom carite M®L, http://mfcl6.tatarstan.ru.

ALMWUHUCTPaTUBHbIE MpOLEAYpbl, YCTaHaB/NMBAEMbIe HACTOALWMM MNMYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNs.

PesynbTtatamMn  BbLINOMHEHUS  aAMWHUCTPATUBHLIX  Mpoueayp  ABNAAIOTCA:
KOHCY/bTauus Mo coctaBy, (hopMe MpeAcTaBNsSeMOM [AOKYMeHTauuum W Apyrum
BONpOcam, HeO6X0ANMBIM A4/ NOSTYYEHUS MYHULMNANBHON YCNyTW.

3.2.3. 3aaBuTeNb BripaBe 06paTUTLCS B cnonkome no Tened)oHy 1 31eKTPOHHOWA
noute, a TakKXe MONY4YUTb KOHCY/bTauuio Ha Pecny6/MKaHCKOM nopTane, caiTe
Mcnonkoma o nopsiike v Cpokax MpefocTaBlieHUss MYHUUWUMNanbHOW YCnyru, B TOM
yncne No coctasy, (opme MpeAcTaBNSEMOW JOKYMeHTauuu v Apyrum Bonpocam A/
MoNy4YeHUs MyHULUNAIbHOW YCyTu.

[OoMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWe WHGopMUpyeT
3afABUTENS B COOTBETCTBMM C TpeboBaHMAMM nNyHKTa 1.3.4 aAMWHUCTPATUBHOIO
pernameHTa.

ALMVHUCTPATUBHbIE MNPOLEAYpPbl, YCTaHaBMMBAEMbIE HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B TeYeHMe Tpex paboumnx gHeid Co AHA NOCTYMNIEHUS 0bpaLLeHus.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
KOHCY/bTauuMnm no cocTaBy, (opme MNpeacTaBisgeMOn [OKYMEHTauum w  Apyrum
BONpocam, He06X0ANMbIM A4J1F NOSTyYEeHNS MYHULMUMNaNbHOW YCyTu.

3.3. MpnHATME U PACCMOTPEHNE KOMMEKTA JOKYMEHTOB,
NpeAcTaB/eHHbIX 3aBUTENEM

3.3.1. lMpuem [JOKYMEHTOB A/11 NPeAoCcTaBieHUs MyHULMNAbHON YCNyrn Yepes
M®LL nnn yaaneHHoe paboyee mecto MOLI.

3.3.1.1. 3aasutenb (npefctaBuTenb 3aasuTens) obpawaetca B M®LL ¢ 3anpocom
O nMpefoCTaB/IEHUM MYHUUMNAbHOW YCNyrn W MpeacTaBnseTr  [LOKYMEHTbl B
COOTBETCTBUMU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO PErNamMeHTa.

3.3.1.2. PaboTHUK M®LL, BegyLwmii npuem 3asBNeHNiA:

onpeenseTt npeameTt obpalleHns;

YA0CTOBEPAET IMYHOCTL 3a9BUTENS;

MPOBOAUT MPOBEPKY NOSHOMOYUIA LA, NOLAKOLLEr0 AOKYMEHTbI;

NMPOBOAUT MPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO PernameHTa,;

3anoJsiHAeT 3/IEKTPOHHY0 hopmy 3asBneHns B AIC M®PL;

npu npefoCcTaBNEHUN  [OKYMEHTOB,  YKa3aHHbIX B MYyHKTE 2.5
aOMWUHUCTPATMBHOIO  pernameHTa Ha  OyMaXHOM  HOCWTEeNe,  OCYLLecTBAseT
CKaHMpoBaHue npeacTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asaBneHne ns AIC MoL;


http://mfc16.tatarstan.ru

nepeaeT 3aA9BUTENIO Ha MPOBEPKY W nognucaHue;

nocne noagnncaHnsa ckaHnpyeT nognuncaHHoe 3aasneHne 8 AIC MoL;

sarpykaet B AVIC M®LL foKymeHTbl, NpefCcTaB/eHHble B 3M1EKTPOHHON (hopme
WN 3N1IEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX LOKYMEHTOB, (hOPMMPYET 3/1eKTPOHHOE
neno;

BO3BpalLlaeT NOANUCaHHOE 3asB/IEHNE N OPUTUHASbI BYMaXKHbIX LOKYMEHTOB;

BbIAAET 3aABUTENIO PacnUCKy B NpuemMe JOKYMEHTOB.

ALMUHUCTPaTUBHbIE MpoLledypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb 00paLleHns 3aaBUTeNs.

Pe3ynbTaTaMn BbINONHEHUA aiMUHUCTPATUBHbLIX NPOLeAyp ABNAKTCA: TOTOBOE K
0TNpaBKe 3asaB/eHME N NAKeT JOKYMEHTOB.

3.3.1.3. PaboTHMK M®L|, HanpaBnfeT naket [AOKYMEHTOB, MNPUHATBLIX OT
3adBUTENs B ICNONKOM B 3/IEKTPOHHON (hopMe (B COCTaBe NakeToB 3/1eKTPOHHbLIX feN) B
TeYeHMe OfHOro paboyero fHA CO [HA oOOpalleHWs 3asBUTENs B CTPYKTYPHOe
nogpasgeneHve MoLl.

Pe3ynbTaTaMy BbIMNOHEHNSA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: 3aaB/eHNe
M NakeT JOKYMEHTOB (3/1eKTPOHHOE [ie10), Hanpas/ieHHble B VICNONKOM, MOCPeLCTBOM
CUCTEMbI 3/1EKTPOHHOIO B3aUMOJENCTBUS.

3.3.2. Mpuem [OKYMEHTOB NS MpPefOCTaB/IEHUS MYHUUMNaNbHOW YyCnyru B
3/1EKTPOHHON (hopme yepe3 Pecny6MKaHCKKIA nopTar.
3.3.2.1. 3asBuTeNb ANd nofjayn 3asBNeHUs B 3NEKTPOHHON (DOpME BbIMOMHAET

cneaytolme OencTems:

BbINOJIHAET aBTOPU3ALMIO;

OTKPbIBAET POPMY 3/IEKTPOHHOTO 3aAB/IEHUS;

3aMofiHAeT  (OPMY  3M1IeKTPOHHOIrO  3asB/IEHUS,  BK/KOYAIOLWYH  CBefeHus,
Heobxo4MMble 1 0653aTe/lbHble 419 NPeAOCTaBeHNS MyHULUNANbHOW YCyri;

NpUKpensseT LOKYMEHTbl B 3/1eKTPOHHOW (DOpMe WM 3/1EKTPOHHbIe 06pasbl
LOKYMEHTOB K (DOpMe 3/1eKTPOHHOT0 3asaB/eHns (Npy Heo6XoAMMOCTH);

NnoATBEPXKAAeT (hakT O3HaKOMJIEHMA W COrnacus € YCMOBUAMWU U TMOPALKOM
NpeLoCTaBfeHNs MYHULMNANBHON YCNyr B 3NeKTPOHHOW (opMe (ycTaHaB/vMBaeT
COOTBETCTBYHOLLYI OTMETKY O COr/iacm B POPMe 31EKTPOHHOIO 3asBNIEHNS);

MOATBEPXAaeT  AOCTOBEPHOCTb  COOOLLEHHbIX  CBeAeHW  (ycTaHaBNMBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3/1IEKTPOHHOI O 3asB/1IeHNA);

oTnpasndaeT 3anosIHeHHoe 3NEeKTPOHHOE 3adB/ieHne (HaXXumaet
COOTBETCTBYHOLLYI KHOMKY B (DOPME 3/1EKTPOHHOIO 3afB/IEHUSA);

3/IEKTPOHHOE 3asB/IeHWe MNOAMWUCLIBAETCA B COOTBETCTBMM C TPebOBaHMAMMU
NYHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa,

nonyyaeT yBefloM/ieH/e 06 OTMNPaBKe 3/IEKTPOHHOTO 3aAB/eHNS.

dopmaTHO-Nornyeckas npoBepKa ChOPMMNPOBAHHOIO 3aAB/IeHNS
OCYLLECTBNAGTCA MOC/e 3anoJIHEHNS 3aABUTENIEM KaX4Oro W3 Monei 3M1eKTPOHHOM
(hopmbl 3aBNeHUsA. TTpK BbISBNIEHUM HEKOPPEKTHO 3aro/IHEHHOIO MOS 3/IEKTPOHHOW
(hopMbl 3asBNEHNA 3asBUTENb YBEAOM/ISETCS O XapakTepe BbISBEHHOW OLWNOKA K
nopaake  ee  yCTpaHeHWs nocpeacTBOM NHPOPMALMOHHOTO  COO06LLEHNUA
HeNnocpeACTBEHHO B 3/IEKTPOHHOIN (DOpMe 3asB/IEHUS.

ALMVHUCTPATUBHBLIE NPOLUEAYPbl, YCTaHaB/MBAaeMble HaCTOAWMM MNYHKTOM,
BbIMO/HAKOTCA B leHb 00paLleHns 3aaBUTeNs.



PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATMBHLIX  MNpoueayp  ABNAKOTCA:
3N1eKTPOHHOEe [eno, Hanpas/iieHHoe B VICMO/IKOM NOCpeACcTBOM CUCTEMbI 3/1EKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHmne KoMneKkTa JOKYMeHTOB ICNOIKOMOM.

3.3.3.1. OcHOBaHMEM Hayana BbIMOMHEHNA AAMUHUCTPATUBHON nNpoueaypbl
ABNAETCA MOCTYMN/eHMe 3asBNeHUA W  WHbIX [JOKYMEHTOB, Heo0X0oAMMbIX AN
npeaocTaBfeHNss MyHULMNAIbHOR YCNyTI.

[JO/MKHOCTHBIM — NMuoM  (PabOTHMKOM), OTBETCTBEHHLIM 32  BbIMOJ/IHEHUE
aAMWUHUCTPATMBHOM  Npouedypbl  SIBNSETCA  CekpeTapb Mcnonkoma (ganee -
A0/HKHOCTHOE /INLL0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [lO/HKHOCTHOE N0, OTBETCTBEHHOE 3a MNPUEM [LOKYMEHTOB, B C/yyae
obpalleHmns 3a89BUTeNs C 3adBneHneM B VICNOIKOM:

onpefenseT npegMeT o0bpalleHuns;

yCTaHaB/IMBAET /INYHOCTL 3aABUTENA;

NMPOBOAUT MPOBEPKY MONHOMOYUNIA LA, NOAAIOLLENO AOKYMEHTbI;

NMPOBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpPebOBaHWAM, YKa3aHHbIM B
MyHKTE 2.5 aAMUHNCTPATMBHOIO pernameHTa, NMpoBepKy  COOTBETCTBUS
NpefcTaB/fieHHbIX  AOKYMEHTOB  YCTaHOB/MEHHbIM  TpeboBaHWAM  (Hagnexailee
oopM/IeHNe KOMUIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTaxX MOAYUCTOK, NPUMUCOK,
3a4EPKHYTbIX CNOB U MHbIX HE OrOBOPEHHbIX UCMPABEHUN);

3aMofiHAeT  3MIEKTPOHHYKO  (hopMy  3asBfieHUS B aBTOMaTWU3UMPOBAHHOWN
MH(POPMALMOHHON CUCTeMe, NpefHa3Ha4YeHHOW [N OKa3aHWUsi roCyAapCTBEHHbIX U
MYHULUMNANbHbIX YCAYT;

npu npefoCTaB/IEHNN LLOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  persamMeHTa Ha  OyMaXHOM  HOCUTENe,  OCYLLEeCTBASET
CKaHMpoBaHue NnpeaCcTaBNeHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3asB/IEHNE,;

nepesaeT 3aA9BUTENIO HA MPOBEPKY U NoanucaHue;

nocne nognncaHna cKaHMpyeT NognncaHHoe 3aaB/eHue;

3arpyxaet B aBTOMaTU3NPOBAHHYIO NH(OPMaLNOHHYHO CUCTEMY,
npefHa3HayYeHHY0 [AN14 OKas3aHMA T[OCYAAPCTBEHHbIX W MYHUUMNANbHbLIX YyCnyr
NOKYMEHTbI, NPeACTaB/EHHble B 3/MEKTPOHHON (OpMe WM 3EKTPOHHble 06pasbl
OTCKaHWPOBaHHbIX 4OKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [€eNo;

BO3BpallaeT MoAnucaHHOoe 3asBfieHNne M OpUrnHanbl OYMaXKHbIX [AOKYMEHTOB
3a9BUTENIO;

BbIAAET 3a9BUTENIO PACMUCKY B NpvemMe LOKYMEHTOB.

B cny4yae Hanmumsi OCHOBaHWMIA ANsi 0TKas3a B MPUeMe AOKYMEHTOB [O/HKHOCTHOE
MO, OTBETCTBEHHOE 3a MpMEM [OKYMEHTOB, YBeAOMSET 3aABUTENA O HaIuyuu
NPenATCTBUA ANa npuemMa 3asB/ieHUs U BO3BpallaeT eMy [JOKYMEHTbl C 0ObSCHEHUEM
COZlEPXXaHMA BbISIBNEHHbIX OCHOBaHWI 4151 0TKa3a B Mpueme AOKYMEHTOB.

3.3.3.3. [10/DKHOCTHOe /N0, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, MOC/Ne
MOCTYN/IeHNA JOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asB/IeHNIO HOMEP B COOTBETCTBUM C HOMEHKNATYpPOW Aen u crartyc
«[1poBepKa JOKYMEHTOB»;

M3yyaeT MOCTYNMBLUME 3/IEKTPOHHbIE [ena, B TOM 4UCNe MPUIOXKEHHbIe
3asBUTENEM [JOKYMEHTbI B 3/IEKTPOHHOW (HOPME U 3NEKTPOHHbIe 06pa3bl JOKYMEHTOB;

npoBepseT KOMMNIEKTHOCTb, YATAaeMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;



NpoBepsieT CO6MOAeHNE YCNOBUIA AENCTBUTENLHOCTW 3M1EKTPOHHOI Moanucy,
nocpeAcTBoM obpalleHnss K EamHomy noptany (B cnydvae, ecnv  3asiBUTENEM

npeacTaB/EHbI 3N1EeKTPOHHbIE LLOKYMEHTBI, noAnuncaHHbIe YCUNEHHOM
KBaMPULMPOBAHHON 3N1EKTPOHHOW NOAMUCHIO).
Mpwn Hannuyum OCHOBaHWH, npeayCcMOTPEHHbIX MYHKTOM 2.7.1

aOMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/NMBAET MPOEKT pelleHnd 06 OTKase B
npueme LOKYMEHTOB, HEOOXOANMBIX 415 MPeAoCTaBIeHUs MyHULUNaNbHOW YCNYTI.

B cnyuyae, ecnm B pesynbTaTe MNPOBEPKU YCUNIEHHOW KBaU(MLMPOBAHHOM
3/IEKTPOHHON MOAMWUCK BbISB/IEHO HeCO6/0eHNe YCNOBUIA ee [AeACTBUTENIbHOCTH,
MPOeKT pelleHMA 06 OTKase [LO/DKEH COAepXaTb NMYHKTbl cTtatbuM 11 PepepanbHOro
3akoHa Ne 63-P3, KoTopble NOC/YXXUIN OCHOBaHWEM A1 €10 MPUHATUA.

[MpoekT peweHns 06 OTKase B MpUeMe [OKYMEHTOB, He0OXOAMMbIX [Ans
NpeLoCTaBNIeHNs MYHUUMNaNbHOW YCNyrn, € yKasaHWeM MpuUYuMH OTKasa (B Clyuvae,
ecnM OCHOBaHWA AN  0TKasa B MpPUEMEe [OKYMEHTOB, Heob6XOo4uUMbIX A4/
NpeLoCTaBNeHNss MYHUUWUMaNbHOW YCNYyrn, CBsi3aHbl C HapyLlleHWEeM YCTaHOB/IEHHbIX
TpeboBaHWA K TakMM [OKYMeHTaM, OCHOBaHWA [N OTKasa B Mpueme AOKYMEHTOB
OO/MKHbI  CcofepXxaTb WH(popMauMio 0 HaMMEHOBaHMM [LOKYMEHTOB (MH(opmMaumu,
CBefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HeAoCToBepHble U (KKn)
MPOTMBOPEUUBbIE CBEAEHUS, O)OPMIIEHBI C HApYLUEHNEM YCTAaHOB/IEHHbIX TPeb0BaHMiA),
HanpaB/AeTCA Ha cornacoBaHWe B YCTaHOB/IEHHOM MOpPsAKe MOCPEACTBOM CUCTEMBI
3/IEKTPOHHOr0 JOKYMEeHTO060pOoTa.

CornacosaHue nmnpoekTa pelleHns 06 OTKase B MpuemMe [LOKYMEHTOB,
HEOOXOAMMbBIX A1 MpPefoCTaB/feHNs MYHULUMUMNANbHOW YCNYrn, OCYLLEeCTBNSETCA B
nopsake, NpefycMOTPeHHOM NYHKTOM 3.5.3 aAMUHUCTPATMBHOIO periaMeHTa.

B cnyyae OTCYTCTBMA OCHOBaHM A/ OTKasa B nNpueMe [OKYMEHTOB,
npeayCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernameHTa, AO/HXHOCTHOE
NNUO, OTBETCTBEHHOE 3a MPUEM [JOKYMEHTOB, B TeYEHME OAHOro paboyero AHSA CO [HA
MOCTYN/IEHNA 3asB/IeHNS, HanpaBseT 3aaBUTEN0, YKa3aHHbIM B 3afB/IEHNN CNOCO6OM,
yBeloOM/IEHME O MOCTYMNEHUN 3adB/IEHUS, COAepXKallee BXOAALWMIA PerncTpaumoHHbIN
HOMep 3asBleHWs, AaTy MONyYeHUs 3afBfieHUs, NepeyeHb HauMeHOBaHWI (haisios,
NpeAcTaBNeHHbIX K HEMY [JOKYMEHTOB, [aTy MOJyYyeHus pesy/brata MyHULMNaTbHON
YCNyru.

3.3.3.4. lVcnonHeHue npouepyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATMBHOIO  perfiaMeHTa, npv  HaMuyMm  TeXHUYECKON  BO3MOXHOCTU
OCYLLeCTBNAETCA B aBTOMaTMUYECKOM PeXume € 1CMOMb30BaHWEM aBTOMAaTU3UPOBaHHOM
MH(OPMALMOHHOW CUCTeMbI, MpeAHa3HaYeHHOW A1 OKa3aHMs roCyLapCTBEHHbIX W
MYHULUUNANbHBLIX YCNYT.

3.3.3.5. AAMUHUCTpaTMBHbIE NpOLEAypbl, yCTaHaBNMBaemble MNYHKTOM 3.3.3
aOMWUHUCTPATMBHOIO pernamMeHTa, BbIMOMHAKTCA B TeyeHWe OA4HOro pabouyero AHA €O
[OHA NOCTYNNeHUA 3a9BNEHNS Ha PacCMOTPEHME.

PesynbTaTamy BbIMOMHEHNSA aAMUHUCTPATUBHBLIX MPOLEAYP SABNAOTCA: NPUHATbINA
Ha pPacCMOTPeHWe KOMMMIEKT AOKYMEHTOB WAW MPOEKT pelleHus 06 OTKase B mpueme
[OOKYMEHTOB, HEOOXOAMMbIX A4/ NPef0CTaBNeHNSA MYHULMNATIbHOR YCyTW.

3.4. HanpaBneHme MEXXBEAOMCTBEHHbIX 3anpocoB B OpraHbl, y4aCTBYHOLWNE B
npegoctaBneHN MyHI/ILI,I/II'IaﬂbHOﬁ YCnyrmu



3.4.1. OCHOBaHMEM Hauvana BbIMONHEHUS aAMWHUCTPATUBHON nNpoueaypbl
ABNAETCA MONyYeHUEe [AO/MKHOCTHbIM /INUOM (pabOTHUKOM), YMOSIHOMOYEHHbIM Ha
BbINO/IHEHNE afMWUHUCTPATUBHOW Npouedypbl, OT LO/HKHOCTHOrO nuua (paboTHMKA),
OTBETCTBEHHOIO 3a MPMEM [OKYMEHTOB, NPUHATbLIX OT 3asBUTENA LOKYMEHTOB.

[JO/MKHOCTHBIM — NnMUoM  (PabOTHMKOM), OTBETCTBEHHLIM 32  BbIMO/IHEHUE
aAMUHUCTPATMBHOM  npoueaypbl, SABNSETCA cekpeTapb Wcnonkoma (panee -
[A0/HKHOCTHOE NNL0, OTBETCTBEHHOE 3a Harpas/ieHVe MeXBeLOMCTBEHHbIX 3arnpocoB).

3.4.2. JO/MKHOCTHOE IULL0, OTBETCTBEHHOE 3a Hamnpas/ieHe MeXXBeLOMCTBEHHbIX
3anpocoB, POPMUPYET W HanpaBisieT B 3/1EKTPOHHOW (hopMe NOCPeACTBOM CUCTEMbI
MEXBeOMCTBEHHOIO 3/1EKTPOHHOI0 B3aMMOENCTBUA (NPU OTCYTCTBUM TEXHUUYECKOM
BO3MOXXHOCTU - WHbIMW crocobamu) 3anpocbl O MNPefOCTaBNeHUN [LOKYMEHTOB U
CBEAEHMIA, NPeAYCMOTPEHHbIX MYHKTOM 2.6.1 aAMWUHUCTPATUBHOIO pernameHTa.

ALMVHUCTPATUBHbIE NPOLEAYPbl, YCTaHaB/IMBAaEMble HACTOALWMM MYHKTOM,
BbIMOJIHAOTCA B ieHb NPUHATUA 3a8B/IeHNS Ha pacCMOTPEHNe.

PesynbtatamMy  BbINMOSIHEHUS  aAMUHUCTPATUBHBLIX  MpouUeayp  ABMAKOTCA:
Hamnpas/ieHHble B oOpraHbl BnactTu u (MAK) nNOABEAOMCTBEHHble OpraHam BfacTu
opraHu13aLmm 3anpocsl.

3.4.3. Cneynannctol  MNOCTaBLIMKOB  AaHHbIX Ha  OCHOBaHMM  3anpocos,
MOCTYNUBLUMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3/1EKTPOHHOIO B3aMMOAENCTBUS,
NPeaocTaBNAOT  3anpallivBaeMble  AOKYMEHTbl  (MH(OpMaLMIO) WX HanpasnsalT
yBeJOM/NIEHNA 06 OTCYTCTBUW [LOKYMeHTa W (M1M) UH(opMaLMu, HeobXOoAMMbIX ANS
npeaocTaBNeHns MyHULUMNaNLHON ycnyru (aanee - ysefomaeHne o6 oTkase).

AQMUHUCTPATUBHbIE NPOUeAYpPbl, YCTaHaBNMBAaEMble HACTOALWMM MYHKTOM,
BbIMOMHAKTCA B TeyeHWe MATU AHe CO [AHA MOCTYN/IEHUA MEXBEAOMCTBEHHOIO
3anpoca B opraH WAy opraHusauuio, NpefocTaBnsaloWMne LOKYMEHT M MH(OPMaLNIO,
€C/I1 VHble CPOKM MOArOTOBKM M HanpaB/eHMs OTBeTa Ha MEeXBEJOMCTBEHHbIN 3anpoc
He YCTaHOB/EHbl (efepasibHbIMU 3aKOHaMu, NpPaBoOBbIMKM akTamu [1paBUTENbCTBA
Poccuiickoin defepaymm U NPUHATLIMA B COOTBETCTBUU C (hefepabHbIMU 3aKOHaMM
HOpPMaTMBHbIMW MPaBOBbIMK aKkTaMu Pecny6/1mkn TaTapcTaH.

PesynbTatamMy  BbIMOMHEHNS  afMUHUCTPATUBHbLIX  MNpouUeayp  ABNSAKOTCS:
NOKYMEHTbI (CBeAeHNs), Heo6XoauMble ANs NPeAoCTaBNeHUS MYHULUNANBHOW YCNyru,
nnbo ysefomsieHne 06 0TKase, Hanpas/eHHble LO/MKHOCTHOMY NULY, OTBETCTBEHHOMY
3a HanpaB/eHne MeXBeLOMCTBEHHbIX 3arpoCcoB.

3.4.4. NO/MKHOCTHOE IULL0, OTBETCTBEHHOE 3a Hanpas/ieHe MeXXBeLOMCTBEHHbIX
3anpocos:

nony4yaet 3anpallinBaemble Yepe3 CUCTEMY MEXBELOMCTBEHHOr0 3/IEKTPOHHOIO
B3aMMOAENCTBMSA  AOKYMEHTbl (CBeAeHus), HeobxoAuMmble ANns  npefocTaB/eHUs
MYHULUMNANbHOW ycnyrun, mbo ysBefomeHne 06 0TKase Npu OTCYTCTBMM AOKYMEHTA U
(nnn) nHdopmaunn;

npu HannMunm OCHOBaHWMI, NpeayCcMOTPEHHbIX MYHKTOM 2.7.1
aOMWUHUCTPATMBHOIO pernameHTa, MOArOTaB/AMBAET MPOEKT pelleHnd 06 OTkase B
npmemMe AOKYMEHTOB, HEOOX0AUMbIX ANS NPeaocTaBeHNss MyHULMUMNabHOR YCYTI.

[MpoeKT pelleHNss 006 OTKase B MpUeMe [AOKYMEHTOB, Heo6XoAuMMbIX Af1d
NpefoCTaBNeHNs MYHUUMNaNbHOW YCNIyrn, € yKasaHWeM MpuUYMH OTKasa (B Clyuvae,
eciM OCHOBaHMA AN1A  0TKasa B MpPUEMEe [OKYMEHTOB, Heob6XOo4uMMbIX A4/
NpeaocTaBNeHNss MyHULMMNaNbHON YCNYyrn, CBA3aHbl C HapyLleHWEeM YCTaHOBEHHbIX
TpeboBaHWUA K TakKMM [OKYMeHTaM, OCHOBaHWS Ans OTKa3a B MpuMeMe [AOKYMEHTOB
[O/DKHBbI  cofepXaTb WH(oOpMauuio 0 HaMMeHOBaHUW [OKYMEHTOB (MH(opmauuu,



CBEefleHWIN), KOTOpble He TMpeACTaB/ieHbl, COAepXXaT HefoCToBepHble U (KKn)
MPOTMBOPEUUBbIE CBEAEHUS, OhOPMIIEHBI C HAPYLUEHNEM YCTAHOB/IEHHbIX TPe60BaHMA),
HanpaBnseTcA Ha cornacoBaHWe B YCTaHOB/IEHHOM MOpsAKe MOCPeACTBOM CUCTEMBI
3/IEKTPOHHOr0 JOKYMEeHTO0060pOoTa.

CornacosaHue mnpoekTa pelleHns 06 OTKase B MpuemMe [LOKYMEHTOB,
HeOOXOAMMbBIX A1 MpPefoCTaBfeHNs MYHULUMMNaNbHOW YCNYrn, OCYLLEeCTBNSETCA B
nopsake, NpefycMOTPeHHOM NYHKTOM 3.5.3 aAMUHUCTPATUBHOIO periaMeHTa.

ALMUHUCTPaTUBHbIE MpoLledypbl, YCTaHaB/IMBAEMbIe HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B ieHb NOMYyUYeHNUS CBELEHNIA N0 MEXBeLOMCTBEHHbLIM 3anpocam.

PesynbTaTaMn  BbINO/IHEHUA  aAMUHUCTPATUBHBLIX  Npoueayp  ABNAAKOTCA:
LOOKYMEHTbI (CBeAeHMs), HeobXoAnMble ANS NPefoCcTaBNeHUs MyHULMNANBHON YCyru,
MPOeKT pelleHns 06 oOTKase B MpPUEMe [AOKYMEHTOB, HeobxoAuMbIX  [Ans
NpeLoCTaBIeHNA MyHULUMANbHOW YCyTW.

3.45. lVcnonHeHue npoueayp, YKasaHHbIX B NyHKTax 3.4.2, 3.4.4
afMVHUCTPaTMBHOIO  perfiamMeHTa, nNpuv  Haluuymm  TEXHUYECKOW BO3MOXKHOCTM
OCYLLLECTBNAETCA B aBTOMaTMYECKOM peXume C UCMO/b30BaHMEM aBTOMAaTU3UPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A8 OKasaHMsi rocyapCTBEHHbIX W
MYHULUWNANbHLIX YCAyr, B TOM 4MUC/e C MOMEHTa perucTpauuu 3asBfieHUA B
COOTBETCTBUMU C NYHKTOM 2.13 aAMWUHUCTPATUBHOIO pPerfameHTa.

3.4.6. MakcumanbHbIA  CPOK BbIMOMHEHUA aAMWHUCTPATUBHbLIX Npoueayp,
YyKa3aHHbIX B MyHKTe 3.4 afMUHUCTPATUBHOIO pernameHTa, COCTaB/AeT MATb paboumx
OHen.

3.5. Mopfrotoska pesynbTaTta MyHULUNAIBHOWN YCYyTu

3.5.1. OcHOBaHMeEM Hayana BbINO/IHEHMA aAMUHUCTPATUBHOW nNpoueaypbl
ABNAETCA NOCTYMN/EHNE OT AO/MKHOCTHOINO Nnua, OTBETCTBEHHOrO 3a HarnpasieHue
MEXBEAOMCTBEHHbIX  3arpocoB, AOKYMeHTOB (CBefeHWI), Heob6XoauMMbIX  Ans
npeaocTaBneHNss MyHULMNAbLHOR YCNyru.

[O/MKHOCTHBIM  /INLOM, OTBETCTBEHHbIM 3a BbINONHEHME AAMUHUCTPATUBHOM
npouesypbl, ABNAeTCA CekpeTapb Wcrnonkoma (ganee -  [O/MKHOCTHOE  NLLO,
OTBETCTBEHHOE 3a NMOAr0TOBKY pe3y/bTaTa NpeAaocTaBfeHNs MyHULMUNaIbHOR YCyri).

3.5.2.  [JO/DKHOCTHOe /NnLO, OTBETCTBEHHOE 3a MOArO0TOBKY pesy/nbTaTa
npeaocTaBNeHNs MyHULUMNANbHOWR YCNyru:

paccmatpuBaeT COPMMPOBaHHbLIA KOMMIEKT AOKYMEHTOB, Heo6XoAMMbIX Ans
npeaocTaBfieHNss MyHULMUNaNbHOR YCNyru;

MPU BbISBNEHUN OCHOBaHWA ANs OTKasa B MPeAoCTaBNeHUM MYHUUMNANbHOM
YCNYrW, yKasaHHbIX B NyHKTe 2.8.2 afMUHUCTPATMBHOIO pernamMeHTa, NoAroTaB/MBaeT
MPOEKT pelleHns 06 0TKase BO BK/IHOYEHUM (B MCK/KOUYEHWUM) XKWUIOr0 MOMeLLeHNs B
coctaB (M3 cocTaBa) Cneynmann3vpoBaHHOIO KUAMLWHOINO QoHaa Cap/iMHCKOro
Ce/lbCKOro  noceneHns A3HaKaeBCKOT0  MYHMLMNANbHOro paioHa Pecny6amnku
TartapcTaH (ganee - peweHune 06 oTKase);

B CNyyae OTCYTCTBMA OCHOBaHWI AN 0TKas3a B NPeAoCTaB/eHNN MyHMLMNANbHOW
yCnyru, npegycMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATUBHOIO perfiameHTa, no
nToram  pacCMOTPeHUs  JOKYMEHTOB,  He0b6XoAuMMbIX  ANnd  MpefocTaBieHus
MYHULUMNANLHON YyCNyru, noAroTtaBfMBaeT MNPOEKT peleHns 0 BK/AOYeHMM (06
NCKNKOYEHNN) XKUMIOF0 MNOMeLLeHns B cocTaB (M3 cocTaBa) Creuuann3vpoBaHHOIO



xunuwiHoro  oHga  Cap/MHCKOTO  CenbCKOro  nocefieHMs  A3HaKaeBCKOro
MYHMLMNaNbHOro panoHa Pecny6nnkn TaTapcTaH (ganee - peLleHune);

HanpasnseT MNOArOTOB/IEHHbIA  MPOEKT  pelleHnss Ha  cornacoBaHue B
yCTaHOB/IEHHOM MOPALKe NOCPEACTBOM CUCTEMbI 3/1EKTPOHHOI0 LOKYMEHTO060poTa.

ALMWUHUCTPATUBHbIE NPOLEAYpbl, YCTaHaBMMBAEMblE HACTOAWMM MNYHKTOM,
BbINOJIHAKOTCA B TEYEHME YeTblipexX paboumx LHeM.

Pe3ynbtatamMy BbINOMHEHUA aAMWHUCTPATUBHbLIX Npouedyp ABNAKOTCA: MNPOEKT
PELUEHUS MW MPOEKT pelleHWs 06 OTKase, Hanpas/ieHHble Ha COriacoBaHWe rfaee
Ce/bCKOro MnoceneHuns.

3.5.3. CornacoBaHne ¥ noAnucaHuWe npoeKTa pesynbTata MNpefoCcTaBNeHUA
MYHUUMNANbHOW YyCcnyrn (fanee - MNPOeKTbl AOKYMEHTOB) OCYLLECTBNSETCA [/1aBOK
CeNbCKOro MnoceneHuns.

[MofAroToB/NeHHbIe MPOEKTbI AOKYMEHTOB, MMeloLmMe 3ameyaHus, BO3BpaLlaloTca
Ha [opaboTKy Nnuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHUUUNaibHOW
ycnyru. Tocne ycTpaHeHUs 3ameyvaHWil MPOeKTbl LOKYMEHTOB MOBTOPHO MepearoTcs
A9 cOornacoBaHuna 1 NoanucaHus.

[[naBa CeNbCKOro [MOCeNeHUs MNpu  PacCMOTPEHUN MPOEKTOB [JOKYMEHTOB
NpoBepseT cob6/ofeHne afAMUHUCTPATUBHOIO perfiaMeHTa LO/HKHOCTHBbIMU INLaMK
icnonkomMa B 4acTM CPOKOB BbIMOMHEHUA aAMWUHUCTPATUBHBLIX MNpouesyp, WX
nocnefoBaTeNbHOCTM U MOSIHOTLI,  Ha/MYWA  COrnacoBaHW  YNOSITHOMOYEHHbIX
LOO/MKHOCTHBIX 1L, IcnonkomMa B CUCTEME 3/IEKTPOHHOIO LOKYMEHTO060pOTA.

B cnyvae BbISIBNEHWS  HapyleHWiA B 4aCTM  CPOKOB  BbIMOJIHEHUSA
aAMUHUCTPATMBHbLIX MNpoLeayp, UX MocnefoBaTelbHOCTU W MOMHOTHLI FNaBa CefbCKoro
NnoceneHna UHULUUPYET nNpuBAeYeHUE K OTBETCTBEHHOCTU Nnl, [ONYCTUBLUNX
HapyLleHns, B COOTBETCTBUU C NYHKTOM 4.3 aAMUHUCTPATUBHOIO pernameHTa.

AIMWUHUCTPATUBHbIE NPOLEAYPbl, YCTaHaBNMBAEMbIE HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHNE OAHOro paboyero AHs.

Pesynbtatamy  BbINOMIHEHUS  aAMUWHUCTPATUBHLIX  Mpoueayp  ABNAKOTCA:
MOANWCAHHOE T[NaBOM CEeMIbCKOr0 [MOCe/IeHNs pelleHne Wan pelleHWe 06 OTKase,
Harnpas/ieHHOe Ha perncTpaunio B icnonkom.

3.5.4. VicnonHeHune npouedyp, YKasaHHbIX B NyHKTax 3.5.2, 3.5.3.
afMVHUCTPATMBHOIO  perfiaMeHTa, npv  HaIMumm  TeXHUYECKON  BO3MOXHOCTU
OCYLLLECTBNAETCA B aBTOMaTMUYECKOM PeXume C UCMO/b30BaHNEM aBTOMATU3NPOBAHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A8 OKasaHMs rocyLapCTBEHHbIX W
MYHUUMUNANLHBIX YCYT.

MaKc/ManbHbIA CPOK BbINOTHEHUA aAMUHUCTPATUBHbLIX Npoueayp, YKa3aHHbIX B
MNyHKTe 3.5. aflMMHUCTPATUBHOIO pernameHTa, COCTaB/AeT NATb paboumnx gHei.

3.6. Bblgaya (HanpasneHWe) 3asBUTENIO pe3y/ibTaTa MyHULMNANbHOW YCIyTu

3.6.1. OCHOBaHMEM Havana BbINOMHEHWUS aAMUHUCTPATMBHOM MpoLeaypbl
SBNSETCH MONYYEHWEe [O/DKHOCTHbIM fIMLIOM, OTBETCTBEHHbIM 3a  BbIMOMHEHUNE
aAMUHUCTPATMBHON npoLeaypbl, AOKYMeHTa, MNOATBEPXAAOLEro npefocTaBeHme
MYHULMNANbHOW yCnyru.

[LOMKHOCTHBIM /IMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHME AAMUHUCTPATUBHONA
npoueaypbl, fBAseTcA cekpeTapb lMcnonkoma (ganee -  [O/MKHOCTHOE WL,
OTBETCTBEHHOE 3a Bblfauy (HanpasneHne) JOKYMEHTOB).



3.6.2. [O/MKHOCTHOE /MU0, OTBETCTBEHHOe 3a Bblgayy (HanpasfieHue)
NOKYMEHTOB:

obecneumBaeT  perucTpauuM0 M BHECEHMe  CBefeHMn 0  pesynbTarte
NpefoCTaBNeHNs MYHULUMNANbHOW YCNYrn B MOACUCTEMY BeAeHWUs [OKyMeHTauuu
aBTOMaTM3MPOBaHHON WH(OPMALMOHHOW CUCTEMbI, NpPefHa3HAYeHHON A9 OKaszaHus
roCyAapCTBEHHbIX N MYHULMNANbHbLIX YCNYT;

N3BELLAET 3aABUTeNa (ero NpeLcTaBUTeNs) CNOCOO0M, YKa3aHHbIM B 3asB/IEHUN, O
pesynbTare npefocTaBfieHUs MYHUUUNATbHON YCNYrn U O BO3MOXHOCTWU MONYYeHUS
pe3ynbTarta NpeAocTaBAeHUss MyHuumnansHom ycnyru B Vicnonkome nnvm 8 MOLL.

WcnonHeHne  npouefyp  nNpv HalMuMM  TEXHUYECKOW  BO3MOXXHOCTW
OCYLLLECTB/AETCA B aBTOMaTMYECKOM PeXume C 1CMO/b30BaHWEM aBTOMAaTM3VPOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaYeHHOW A8 OKa3aHMsi rocyapCTBEHHbIX W
MYHULUMUNANbHBLIX YCNYT.

AIMWUHUCTPATUBHbIE MpPOLEAYpbl, YCTaHaBNMBaeMble HACTOALWMM MNMYHKTOM,
BbIMO/IHAIOTCA B TeYeHWe OLHOro paboyero AHA CO [AHA MOAMUCAHUSA [OKYMEHTA,
ABNAloLLerocs pe3ynbTaToM npesocTaB/eHNS MYHULMNATbHOWA ycnyru,
YMOTHOMOYEHHbIM AO/MKHOCTHbLIM oM cnonkoma (Micnonkomom).

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
pasMeLleHve CBefeHWA O pe3ynbTare MpefoCcTaBleHUs MYHUUUNaIbHOW YCnyru B
MHPOPMALIMOHHbLIX  CUACTEMAX, W3BeWeHne 3aaBuTtensa (ero npeacrasuTens) o
pesynbTare NpefoCcTaB/eHNs MyHULMUNANLHOM YCAYTn 1N cnocobax ero nonyyeHus.

3.6.3. Tllopsgok Bblgaynm  (HanpaBneHus) pesynbTaTa  NpefocTaB/IeHUS
MYHULUNANbHOW YCNYTW:

3.6.3.1. TNpwu obpalieHNn 3a89BUTENS 3a PE3Y/IbTaTOM MYHULMMNaNbHOW YCyru B
M®L], paboTHMK M®L| BblgaeT 3asBUTENO pe3y/nbTaT MYHUUMNaNbHOW YCNyrn B
(hopMe  3K3eMnnApa 3MEKTPOHHOIO0 [OKYMEeHTa Ha 6ymaxHom Hocutene. [lo
TpeboBaHWUIO 3afBUTENIA BMECTe C 3K3EMMNAPOM 3/IEKTPOHHOrO [JOKYMeHTa Ha
OYyMaXHOM HOCWUTeNne emy MpPefoCTaB/fAeTCa 3K3eMMNIAP 3/EKTPOHHOro [AOKYMEHTA
MyTeM €ero 3anucu Ha CbeMHbIA HOCUTE/b MHOPMaLMK UIN HanpaBieHUs aK3emnispa
3/IEKTPOHHOr0 AOKYMEHTA MO0 3/IEKTPOHHON noyTe B agpec 3assuTend. lNMpu 3anucu Ha
CbEMHbIA HOCUTENb WH(OPMALUX WM  HanpaBieHUW 3K3eMNaspa  3/1IEKTPOHHOIO
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBJIEH 3K3eMNAAP 3/1eKTPOHHOI0 AOKYMEHTa Ha
OYMa)XHOM HOCUTefle, MO 3/1eKTPOHHOW MoYTe WAEHTUYHOCTb TakKoro 3K3emnsspa
3/IEKTPOHHOIO AOKYMEHTa 3K3eMNApY 3/IEKTPOHHOIN0 [AOKYMeHTa Ha OyMaXKHOM
HOCUTeNe 3aBepseTCA YNOSIHOMOYEHHbIM COTPYAHMKOM C UCMONb30BaHNEM YCU/IEHHOW
KBaMPULMPOBAHHON 3N1EKTPOHHOWN NOAMNUCH.

ALMUHUCTPaATUBHbIE MpoLedypbl, YCTaHaB/IMBAEMbIe HAaCTOALWMM MYHKTOM,
BbIMOMIHAIOTCA B MOPALKE 04YepefHOCTH, B [eHb NpubbITUSA 3adBUTENA B CPOKMU,
YCTaHOB/IEHHbIE persiaMeHToOM paboTbl ML,

PesynbTatamu BbINOIHEHUA aAMUHUCTPATMBHbLIX NPOLEAYpP ABNATCA: (hUKcauus
(hakTa Bblgaun pesynbTata NpeaocTaBneHUs MyHuumMnanbHoi ycnyrm 8 AVC ML,
pe3ynbTart NpefoCTaB/ieHNs MyHULUMNaNbHOW YCNYTU, BblLaHHbIV 3a9BUTENHO.

3.6.3.2. Mpu obpauleHnn 3adBUTENS 3@ Pe3y/IbTaTOM MYHULUMNaNbHOW YCyru
yepe3 Pecny6/IMKaHCKMA MopTan 3asBUTENI0 B JIMYHBLIA KaBUHET aBTOMaTUYeCKu
Hanpas/iseTCAd  3MIEKTPOHHbIA  06pa3  [OKYMeHTa, SBAIOLLErocs  pesy/ibTaToM
npefocTaB/EHNS MYHULMNAIbHOWA ycnyru, MOAMUCAHHbIN YCUNEHHOM
KBaIMPUUMPOBAHHOMN 3/1EKTPOHHOM NOANUCHIO YNOTHOMOYEHHOI0 AO/MKHOCTHOIO Nnua
Ncnonkoma (Mcnonkomom).



ALMVHUCTPATUBHbIE NPOLEAYPbl, YCTAHAB/IMBAaEMble HACTOALUMM MYHKTOM,
BbINOMIHAKTCA B AeHb MNOAMMCaHUA [OKYMeHTa, MOATBepXAalollero npepocrasfieHue
(oTKa3 B NpefoCTaB/IEHNN) MYHULMUMANbHOW YCYrK, YNOSTHOMOYEHHbIM LOIHKHOCTHbLIM
nnuyom Mcnonkoma (Acnosikomom).

PesynbtatamMy  BbINOMHEHUS  aAMWHUCTPATUBHBLIX  MpouUeayp  ABMAKOTCA:
HanpaBneHne (MpegocTaBfieHMe) C  WCMonb3oBaHWeM PecnybnnmkaHckoro mnoprana
3a9BUTENI0 [OKYMEHTa, MOATBepPXAatoLWwero npeaocTas/ieHe MyHULMNANbHOW YCyru
(B TOM ymcnie 0TKa3 B NPefOCTaBNEHUN MYHULMNAIBHOR YCyri).

3.6.3.3. Mpun obpalieHnn 3asaBUTeNA 3a pe3yNbTaTOM MYHMULMNASbHON YCnyrn B
Ncnonkom, [LO/MKHOCTHOE fiML0, OTBETCTBEHHOE 3a Bblgady (HampasneHwue)
[NOKYMEHTOB, BblAaeT 3afaBUTENIO pe3y/ibTaT MyHMLUMNanbHON ycnyrun. Mo Tpe6oBaHMIO
3a9BUTENS BMECTE C 3K3EeMMIAPOM 3/1eKTPOHHOr0 [OKYMEHTAa Ha ByMaKHOM HOCuTesne
emy MpefoCTaB/IAeTCA 3K3eMNAAP 3/IEKTPOHHOIO0 [OKYMEHTa MyTeM ero 3arnucu Ha
CbEMHbIA HOCUTENlb MH(OPMaLMM WM HarpasleHWUs 3K3eMnaspa 3/IEKTPOHHOIO
[OOKYMEHTA MO 3/IEKTPOHHOWN NoyTe B afpec 3adBUTeNS.

ALMVHUCTPAaTUBHbLIE MNPOUEAYpPbl, YCTaHaB/MMBAaeMble HaCTOAWMM MNYHKTOM,
OCYLLeCTBNAKOTCA B TMOPALKe O04YepefHOCTW, B [eHb MNpubbITUA 3a9BUTENd B
co0TBeTCTBMM C [NpaBunamm BHYTPeHHero TpyA0BOro pacnopsaka icnonkoma.

Pe3ynbTatoOM BbINONHEHUSA afAMUHUCTPATUBHBIX NPOLEAYP ABNAAIOTCA: (hUKcauus
(bakTa  Bblgaunm  pesynbTata  NPeAOCTaBNEHUS  MYHUUMNAIbHOA  yCnyrn B
aBTOMaTM3MPOBaHHON MHMOPMaLMOHHOW CUCTEMe, MNpefHa3HAYeHHON A5 OKaszaHus
roCyfapCTBEHHbIX U MYHULMMANLHBLIX YCYT.

3.7. cnpaBneHne TeXHNYeCKUX OLLNBOK

3.7.1. B cny4yae o6Hapy>eHUsA TEXHUYECKON OLUNOKN B [JOKYMEHTe, ABNSOLWEMCS
pe3ynbTaToOM MYHULUMNANbHOM YCNYrI, 3asaBMUTeNb HanpasnseT B ICNONKOM:

3asBfeHNe 00 WUCNpaBfeHUN TEXHUYECKON OwKnoku (npunoxeHne Ne 6 K
HacToALLEeMY aMUHUCTPATUBHOMY pPerfiamMeHTy);

[NOKYMEHT, BblaHHbIA 3asBUTENO KakK pe3ynbTaT MYHUUMNA/bHOM YyCnyru, B
KOTOPOM COLEPXUTCA TEXHNYeCKan OLLINOKa;

LOKYMEHTbI, UMetloLme HPULNYECKYHO CUY, CBUAETE/IbCTBYIOLWME O HaIMyuu
TEXHNYECKOW OLUNGKMN.

3asiBneHne 06 MCNpaBNeHUM TEXHUYECKOW OLUMOKN B CBEAEHUSAX, YKa3aHHbIX B
NOKYMeHTE, ABNAIOLLEMCS Pe3ynbTaTOM MYHUUMNaIbHON YCyru, NoaeTcs 3aaBuTesieM
(ynonHOMOYEHHbIM MpeAcTaBMTENEM) MOYTOBbIM OTMpaB/ieHWeM (B TOM 4ucnie C
MCMONb30BAHWEM 3MEKTPOHHOM MOoYThbl), NGO Yepe3 PecnybnnMKaHCKMIA nopTan uam
ML,

3.7.2. [JO/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLECTBNAET
npuem 3asaBneHns 06 MCMpaBNeHUN TEXHUYECKOW OLINOKN, PerucTpupyeT 3asiBNeHue ¢
MPUNOXKEHHbIMW AOKYMEHTaMU U nepefaet Ux AO/MKHOCTHOMY NNLY, OTBETCTBEHHOMY
3a 00paboTKy [AOKYMEHTOB.

ALMWUHUCTPATUBHbIE MPOLEAYPbLI, YCTaHaBIMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAOTCA B TeYeHMe OAHOro paboyero gHA C 4aTbl perucTpaumn 3asBneHuns.

Pe3ynbTaTaMn BbIMONHEHUS aAMUHUCTPATUBHBIX NPOLEAYp ABNAKTCA: NPUHATOE
N 3aperncTpupoBaHHOe 3asBNEHME, HanpaB/fieHHOE Ha PacCMOTPEHWe AO/IHKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 06paboOTKY [JOKYMEHTOB.



3.7.3. [O/MKHOCTHOE  NNUO, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpvBaeT [OKYMEHTbl W B LENAX BHECEHWUS WUCMNPaBNeHWA B  [LOKYMEHT,
ABNAOLWMIACA pe3ynbTaTOM MpefoCcTaB/eHUs MYHULMNANbHON YCNYyrn, OCYLLeCTBASET
npoueaypbl, NpefycMOTPeHHble NYHKTOM 3.5 aAMWHUCTPATUBHOIO perfameHTa, U
Bbl4aeT WCMNPaB/eHHbIA [OKYMEHT 3asaBMTeNt0 (YNONHOMOYEHHOMY MpPeACTaBUTENHO)
IMYHO NOL POCMUCL C U3BATUEM Y 3aaBUTeNs (YMOAHOMOYEHHOro NpeLCTaBUTENS)
OopuUrnHana fLOKYMeHTa, B KOTOPOM COAEPXUTCA TEXHUYECKas olnbKa, Ui Hanpasnset
B ajpec 3asBWTENA MOYTOBbIM OTMNpaBieHWeM (NMOCPeLCTBOM 3/1EKTPOHHOW NOYThI)
MNCbMO O BO3MOXHOCTW MOMyYeHUA LOKYMEHTa Mpu npegoctasneHun B KVicnosikom
OpuUrnHana 4OKyMeHTa, B KOTOPOM COLEPXUTCH TEXHUYeCKas OLInNOKa.

ALMVHUCTPATUBHbIE MNPOLEAYPbl, YCTAHAB/NMBaeMble HACTOALLMM MYHKTOM,
BbINOJIHAKOTCA B TeyeHue [ABYX pabouux [Her nocne 0OHapyXeHWUs TeXHUYECKOW
OWMOKMN WAN  NOMyYyeHUs OT /H60ro 3aMHTEPECOBAHHOrOo /fivua 3adBfieHUAa O
[0NYLLEHHOW OLLIMOKe.

PesynbTtatamMy  BbLINOMHEHUS  aAMWHUCTPATUBHBLIX  NpouUeayp  ABNAKOTCA:
BblAaHHbIN (HanpaBieHHbIN) 3asBUTENO LOKYMEHT.

4. MopsifoK 1 hopMbl KOHTPO/S 3a NPejoCTaBeHNEM MYHULUNAIbHO
ycnyru

4.1. TlopsAAOK OCYLLLECTBNEHUSA TEKYLLEN0 KOHTPONA 3a COBMH0AEHMEM N UCMOSTHEHWUEM
OTBETCTBEHHbIMU [AO/HKHOCTHLIMY NNLLAMMW MONOXEHUIA aAMUHUCTPATUBHOIO
pernameHTa v MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHABMMBAKOLLMX TPEOOBAHMA K
NpeaocTaBfeHN0 MYHULMNAIbHON YCNYTI, a TakKe NPUHATUEM UMK PELLEHWA

KOHTpONb 3a MONHOTOW M KayecTBOM NPefoCTaBNeHMs MyHULMMAIbHOW yCnyru
BK/HOYaeT B cebsl BbISBNEHWE W YCTPaHEHWE HapyLLEHWIA NpaB 3asBUTeNel, NpoBeeHne
NPOBEPOK  COGNIOAEHWS Npoueayp MPeAoCTaBNeHWs  MYHUUMNANbHOW  ycnyru,
NOAroTOBKY PelleHunii Ha aelicTBus (6e3aeiicTBrE) AOMKHOCTHBIX ML, OpraHa MEeCTHOro
camoynpaBneHus.

dopMaMn  KOHTpONs 3a COGNKOJEHWMEM  WCMOMHEHMS  afMUHUCTPATUBHbIX
npoueayp sBNSLOTCS:

1) npoBepka M cornacoBaHWe TMPOEKTOB [OKYMEHTOB MO MNpefoCTaBNeHMIO
MYHULMNANbHON yCnyru;

2) NpoBOAUMbIE B YCTaHOBNEHHOM  MOPAAKE  MPOBEPKM  BeAEHWS
[enonpoun3Bo/ACTBa;

3) npoBefieHNe B YCTaHOB/IEHHOM MOpPSAKe KOHTPO/bHbIX NPOBEPOK COGM0AEHUS
npoueayp NpeaocTaBAeHNs MyHULMMNANbHOR YCayTi.

B uensx Tekyllero KOHTPONsS WCMOMb3YOTC CBEEHWs, WMetoLinecs B
3NEeKTPOHHOI 6ase fAaHHbIX, CNy)XXeOHas KOPPECMOHAEHLMS, YCTHas M MUCbMeHHas
MH(OoPMaLMS AOMKHOCTHBIX L, OCYLLECTBSIOWMX BbIMNONHEHNE aMUHUCTPATUBHbIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U pYrie CBeAeHNS.

NS ocyLecTBNEHNS KOHTPO/S 3a COBepLUEHMEM AeliCTBMIA Npu NpeAoCcTaBneHUN
MYHULMNANbHOW YCNYTU W NPUHATUM PELLUEHWA PYKOBOAWUTENHO OpraHa MEeCTHOro
camoynpaBfeHuss NpeAcTaBNslOTCA  CNpPaBKM O  pe3y/nbTaTax  NpeaocTaB/eHus
MYHULMNANbHON yCnyru.

0 CNyyYasx U NPMYMHaX HapyLLeHUs CPOKOB, MOCNeA0BaTENbHOCTM U COfepXKaHs
aAMVHUCTPATMBHBIX NpPOLEeAYP MAO/MKHOCTHbIE fMLA HEMeAsIeHHO WH(OPMUPYHOT



PYKOBOAMTENS OpraHa, nNpefoCTaB/SAOLIEr0 MYHULMNANbHYIO YCAYry, a TaKxe
NpeAnpPYHUMAOT CPOYHbIE MepbI MO YCTPaHEHWIO HapPYLLEHWIA.

TeKyWwunin  KOHTPONb 3a COG/MOAEHMEM  NOCNef0BaTeNbHOCTU  [elCTBWA,
onpefeneHHbIX  aaMUHUCTPATMBHbIMKW  MpoueaypaMu N0 MPeAOCTaB/IEHNIO
MYHULMNANbHOW  YCNYrW,  OCYLLECTBNSETCS  [/laBO  CENbCKOro  MOCefeHus,
OCYLLECTB/SIOLIEr0 OpraHu3auuilo  paboTbl MO NPEeJOCTaBNEHUIO  MYHULIMMNAILHOM
yCcnyru.

MepeyeHb  [O/MKHOCTHbIX NN,  OCYLLECTBASAKOLWMX TEKYLIMA  KOHTPO/b,
YCTaHaB/MIMBAETCA MONOXEHMAMU O CTPYKTYPHbIX MOAPa3feNieHnsX opraHa MecTHOro
caMoynpaBfeHnst U A0MKHOCTHLIMMW periaMeHTamMu.

4.2. TlopsoK 1 NePUOANYHOCTb OCYLLLECTB/IEHNS NNaHOBbIX 1 BHEMNAHOBbLIX NPOBEPOK
MONHOTbI N KayecTBa NpegoCTaBAeHNS MYHULMNANBbHOI YCAYT, B TOM YMC/e NOPSAOK
1 (hOPMbl KOHTPONS 3a MOMHOTOM U Ka4YecTBOM NPefoCTaBNeHMS MyHULMNabHOM
ycnyru

4.2.1. KOHTPO/b 32 NO/THOTON U Ka4eCTBOM NPeAoCTaBNeHNs MyHULMNASIbHOW
YC/lyru OCYLLEeCTBASETCS B popMax:

1) NnpoBeAeHNs NPOBEPOK;

2) paccMoTpeHns »xanob 3aasuTeneil Ha fencteus (besgeicteune) Mcnonkoma, a
TaKXe UX SO/MKHOCTHBIX INL, MYHULUNAIbHBIX CY>KALLNX.

4.2.2. B uendax OCYLIeCTBNEHNS KOHTPONA 3a MOAHOTOM W KavyecTBOM
NpesoCTaB/IeHUs MYHULMNANBHON YCNyr NPOBOAATCA M1IAHOBblE W BHEM/IaHOBbIE
nposepku. T[1oOpAZOK W MEPUOLMYHOCTb  OCYLLECTB/IEHUS MJIAHOBbLIX MPOBEPOK
yCTaHaB/IMBaeTCA NnaHoOM paboThbl Vicnonkoma. Mpu nNpoBepke MOryT paccMaTpuBaTbCs
BCE BOMPOCHI, CBA3aHHbIe C NPeLOCTaB/EHNEM MYHULMNANbHON yCnyru (KOMMIEKCHbIe
MPOBEPKM), UKW OTAENbHbIA BOMPOC, CBA3aHHbLIN C NPeAoCcTaBNeHNneM MyHULMNAIbHOW
ycnyrn  (Tematuyeckue nposepku). [IpoBepka TakXe MOXET MPOBOAUTLCA MO
KOHKPETHOW Xasiobe 3asBuUTeNs.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3M C NPOBEPKOA YCTPaHEHUS
paHee BblISB/IEHHbIX HapyLUEHUA afMWHUCTPATUBHOIO pernameHTa, a Takke B C/y4ae
nonyyeHns >kanob 3asBuTeneil Ha geinctema (6esgeicTeue) Mcnonkoma, a Takxke UX
LAO/MKHOCTHBIX UL, MYHUUUNANBHBIX CYXaLLUX.

4.2.4. Pe3ynbTaTbl MPOBEPKM ODOPM/IAKOTCA B BUAE aKTa MPOBEpPKU, B KOTOPOM
YKa3blBalOTCA BblIiB/IEHHbIE HELOCTaTKMN U MPefnoXXeHUs No UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb [O/MKHOCTHbIX WL, OpraHa, NpPeAocTaBNstOLEro
MYHMLMNANbHYIO YCNYry, 3a peleHns n aeiAicTeus (6e3aeiicTBre), NPUHUMAEMbIe
(ocyLLeCTBNSAEMbIE) UMW B XOfe NPefoCTaBNeHUS MYHULMNANbHOI YCnyTm

Mo pe3ynbTaTaM NPOBEAEHHbLIX NMPOBEPOK B Cy4vae BbISBNEHMS HapYLLEHWUIA NpaB
3asBUTeNEe BMHOBHbIE NULA MPUBIEKAOTCS K OTBETCTBEHHOCTU B COOTBETCTBUWM C
3aKoHofaTenbCTBOM Poccuiickoii deaepaumn.

[NaBa CeNnbCKOro MOCENeHNss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
pacCMOTPEHME 3asiBNIEHUI.

NaBa Ce/lbCKOro MOCeNeHNss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(unn) HeHaanexallee BbIMNONHEHNE aAMWUHUCTPATMBHbLIX [AENCTBUIA, YKa3aHHbIX B



pasgene 3 aAMUHUCTPATMBHOIO PEriameHTa.

[OMKHOCTHbIE NMLA W MHble MYHUUMNaNbHbIE CAYXAllMe 3a pelleHns U
nenctena (6e3geincTene), NpMHMMaemble (OCYLLECTB/ISEMbIe) B XOZe MpefoCcTaB/ieHUs
MYHULUMNAbHOWA ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOLAaTeNIbCTBOM MOPSALKe.

4.4, TToNoXeHWs, XxapakTepusytoLme TpeboBaHUS K NOPALAKY 1 (hopmam KOHTPONS 3a
npesocTaBfieHNEM MYHULMNANBHOM YCNYTK, B TOM YKC/e CO CTOPOHbI rpaXKaaH, ux
06beMHEHNIA 1 opraHu3aLnii

KoHTposib 3a NpegocTaB/ieHNeM MYHULMNAIbHOM YCNYrn CO CTOPOHbI rpaxiaH,
MX OO6beAMHEHWIA W OpraHu3aunii, OCYLLECTBNAETCA MOCPEACTBOM OTKPbITOCTY
[0eATeNlbHOCTM  OpraHa  MeCTHOro  camMoynpaBfieHuMss  npu  NpefocTaBleHnn
MYHMULMNANLHON  YCNYrK, TMOMyYeHUs MNOSIHOW, aKTya/lbHOW W [A0CTOBEPHOWN
MH(opMaLMM O Mopadke NPefoCTaBleHUs MYyHULMMNANbHON YCAyrn U BO3MOXXHOCTU
AocyfebHOro paccmoTpeHms obpalleHuid  (kanob) B npouecce npefocTaBieHNs
MYHULMNaNbHORN YCNyru.

5. flocynebHbIN (BHeCyaeOHbIN) NOPsSiA0K 00)Ka/ioBaHUA PELLEHWIA 1 AeNCTBUIA
(6e3nencTBMSA) opraHa, NpeLocTaBAAOLWEr0o MyHULUNAIbHYIO YCYTY,
MHOIO(DYHKLMOHA/IbHOI0 LeHTpa npefocTaB/ieHUst roCyAapCTBEHHbIX U
MYHULUNaNbHbIX YCNYT, OpraHn3aLni, yKkasaHHbix B Yactu 1.1 ctatbn 16
PepnepanbHOro 3akoHa Ne210-P3, a TakXKe UX AO/IHKHOCTHBIX L,
MYHUUMNANbHbIX CAYXalunx, paboTHUKOB

5.1. 3asABUTENN MMEIOT MPaBO Ha 06XanoBaHWe B AOCYLeOHOM MopsaKe peLleHuni
N pencteuin (6e3nelCTBMSA) oOpraHa, MNPeLoCTaBNAOWEr0 MYHULMNANBHYO YCAyry,
OO/MKHOCTHOrNO  NiMua  opraHa, NpefoCTaBAAKOLWEro  MYyHUUUNANbHYK  YCAyry,
MYHULMNANbHOTO  CNyXawlero,  PYKOBOAWTENA  opraHa,  MpefocTaBfiAoLLErO
MYHULMMNANbHYIO ycnyry, MHOFO(YHKUNOHA/IbHOTO LeHTpa, paboTHMKa
MHOTO(hYHKLNOHAIbHOIO LieHTpa, opraHu3aunii, NpesycMOTPeHHbIX YacTbio 1 1 cTtatbu
16 ®epepanbHOro 3akoHa Ne 210-P3, a TakKe UX pabOTHMKOB.

3asABUTENb MOXKET 06paTUTLCSA C XKaJI0b0i, B TOM YLC/E B CNEAYIOWUX ClyYasnX:

1) HapyLUeHMe CpPOKa perncrpayum 3anpoca o0 nNpefocTaBaeHn MyHULUNaNbHOM
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®defepanbHoro 3akoHa Ne 210-®3;

2) HapylUeHMe cpoka MpefocCTaB/ieHUs MYHUUUNAIbHOW ycnyrn. B ykKazaHHOM
cny4yae pocyaebHoe (BHecyaebHOe) obG)KanoBaHWe 3asBUTENEM PELUEHUA WU AeNCTBUNI
(6e3geincTena) MHOMOMYHKUMOHAIBHOTO LEeHTpa, paboTHMKa MHOMOMYHKLUMOHAIbHOTO
LLeHTpa BO3MOXHO B C/lyyae, €CiM Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, pelleHns u
nenctems  (6e3neincTBME)  KOTOPOro  00XanykTcsi, BO3/0OXKEHa  (PYHKUMA MO
NpeaocTaB/ieHN0 COOTBETCTBYIOLWMX MYHUUMNANbHBIX YCAYr B MOAHOM 00beMe B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 PepepasibHOro 3akoHa Ne 210-93;

3) TpeboBaHuMe y 3a9BUTeNA LOKYMEHTOB UK MHOpMaLMn NN60 OCYLLECTBEHNS
OEACTBMIA, nNpefCTaB/eHWe WAM  OCYLLEeCTB/IEHME KOTOPbIX He MpeayCcMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW  akTamu Poccuiicko  Pepepauun, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6imky TatapctaH, MyHUUUNAIbHbIMWU NPaBOBbIMW aKTamu
AN19 pefocTaB/IeHNA MYHULMNANbHOW YCNYTU;



4) oTKa3 B Mnpueme [AOKYMEHTOB, NpefOCTaB/eHNe KOTOPbIX MpeaycMOTPEHO
HOPMaTMBHLIMW MPaBOBbIMW  akTamu Poccuiicko  Pepepauun, HOPMaTUBHbLIMU
NpaBoBbIMK akTamu Pecny6ivMku TartapctaH, MyHUUMNANbHbIMK MPaBOBbIMY aKTaMu
ON19 NpefocTaB/IeHNA MYHULMNANLHOW YCNYTW, Y 3a9BUTENS;

5) 0TKa3 B MpefoCTaB/IEHNN MYHULMNAILHOW YCNYTW, eC/IM OCHOBaHWA 0TKasa He
NpeaycMoTpeHbl (hefepasibHbIMU 3aKOHAMW U NMPUHATLIMA B COOTBETCTBUW C HUMM
MHbIMW HOPMAaTWBHLIMW MpPaBOBbIMK akTamu Poccuiickon ®egepauun, 3aKOHamu 1
NHbIMW HOPMATUBHbLIMU NpaBoBbIMU aKTamu Pecny6nnku TaTapcTaH,
MYHULMMNANbHbIMA  NPaBOBbIMW  aktamMu. B ykasaHHOM cfnyyae pgocypebHoe
(BHecyne6Hoe) o06xanoBaHuWe 3asBUTENEM pPeELUeHWA W AecTBUn  (6e34encTBuUS)
MHOrO(YHKUWOHA/IbHOrO  LIeHTPa, pPaboTHMKA MHOrOYHKLMOHANIbHOrO  LeHTpa
BO3MOXHO B C/lyyae, €c/ini Ha MHOrO(YHKLUMOHA/IbHbIA LUEHTP, pPelueHns U LencTeus
(6e3geiicTBME) KOTOPOro 06XanyrTcs, BO3/I0XKeHa QYHKUMA MO NpefoCcTaBeHUIO
COOTBETCTBYHOLMX MYHULMNANbHLIX YCAyr B MNOMHOM O00bemMe B MNOPALKE,
onpefeneHHoM yactbio 1.3 cTtatbk 16 ®PepepancHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3adBUTENS NPV NPeAOCTaBEHUN MYHUUUNANBHOW YCNyru
nnatbl, He MNPesyCMOTPEHHOW HOPMATUBHbLIMK MPABOBbLIMKM aKTamy POCCUINCKOW
degepaunn, HOpMaTMBHLIMKM  MpaBOBbIMM  akTamu  Pecny6ivMkm  TaTapcTaH,
MYHULUMUNANbHbIMW MPaBOBbIMWN aKTaMu;

7) o0TKaz lMcnonkoma, NPefOCTaBNAKOLWEro  MYHULUMNANbHYKO  YCAyrYy,
OO/MKHOCTHOrO /nimua  Micnosnkoma, nNpefoCTaBAAOWEro  MYHUUUNANbHYKO  YCAyry,
MHOrOYHKUNOHA/IbHOTO  LeHTPa, paboTHMKA MHOrOMYHKUWOHaNLHOTO  LEHTPa,
opraHusaunin, npegycMoTpeHHbIX YacTbio 1.1 cTatby 16 ®PegepanbHoro 3akoHa Ne 210-
@3, M nx paboTHUKOB B MCNpPaBfeHUN AOMYLIEHHbIX MMW OMeyaToK U OWMOOK B
Bbl@HHbIX B pe3yfibTate NpefoCcTaBAeHUss MyHULMUNANbHOW YCNyrn AOKYyMeHTax nnéo
HapyLleHne YCTaHOB/IEHHOrO CpoOKa TakWX WCMpaBfeHnin. B yKa3aHHOM clydae
nocynebHoe (BHecyfebHOe) o06XanoBaHMe 3asiBUTENEM  PELeHWid W OelCTBUIA
(6e3geiicTBMA) MHOTOMYHKUMOHANBHOIO LEHTPa, PpaboTHMKA MHOrO(YHKLUMOHaNbHOIO
LLEHTPa BO3MOXHO B C/lyyae, €CM Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, PeweHns u
nenctems  (6e3neiicTBME)  KOTOPOro  06XanykTcsi, BO3N0OXKEHA  (PYHKUMA MO
NpeaocTaB/ieHN0 COOTBETCTBYIOLWMX MYHUUMNANbHBIX YCAYr B MONHOM 00bemMe B
nopagke, onpefeneHHoM yactolo 1.3 ctatbu 16 depepanbHoOro 3akoHa Ne 210-d3;

8) HapylleHWe cpoka WaM nNopsafka Bblayn [OKYMEHTOB MO pe3y/ibTatam
npefocTaBNeHNS MyHULMUNANbHOW YCNyru;

9) npnocTaHOBNEHWE NMPeAoCTaBeHNA MYHULMNASIbHOR YCYrn, eciy 0CHOBaHWUS
NMPUOCTAHOB/IEHNA He MPeAYyCMOTPeHbl (efepasbHbIMU 3aKOHAMU U MPUHATLIMU B
COOTBETCTBAUM C HUMM WHbIMA HOPMAaTMBHLIMW MPaBOBbIMW aKTamy POCCUMIACKOW
defepaunn, 3aKOHaMW U UHBLIMW HOPMATMBHLIMW MNPaBOBbIMK aKTaMu Pecny6/vku
TaTapcTaH, MyHULMNANbHLIMWU NPaBOBbIMK akTamMu. B ykasaHHOM cfyyae gocynebHoe
(BHecyne6Hoe) ob6xanoBaHuWe 3asBUTENIEM pPeELUeHWA W AeAcTBUA  (6e34encTBuUS)
MHOrOPYHKUNOHA/IbHOTO  LEeHTpa, paboTHMKA MHOrOPYHKLMOHA/IbHOrO  LeHTpa
BO3MOXHO B C/lyyae, €cC/in Ha MHOrOMYHKLUMOHA/IbHbIA LEHTP, peLleHns U LencTeus
(6e3neiicTBrE) KOTOPOro 06XanykTcs, BO3/I0XeHa (QYHKUMA N0 NpefocTaB/ieHUIo
COOTBETCTBYHOLWMX MYHUUMNANbHLIX YCAyr B MNOMHOM 06beme B  MNOPsAKE,
onpeaeneHHoM yactbto 1.3 ctatb 16 PenepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3asaBUTeNd MNpU MNPeLoCTaBleHUM MYHULMNATBHON YCnyru
OOKYMEHTOB WAN WH(opMaumu, OTCyTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IUCb MPU MepBoOHaYa/lbHOM OTKase B Mnpueme LOKYMEHTOB, HEOOXOAUMbIX ANS



npegocTaBfeHUs MyHUUMNAIbHON yCcnyru, nnbo B NpefocTaBleHUN MYHULMNAIbHON
YyCNyru, 3a UCK/IOYEHNEeM CNny4aeB, NpefyCMOTPEHHBLIX MYHKTOM 4 4yactu 1 cTatbu 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnydvae gocyfebHoe (BHecynebHOe)
ob)kanoBaHue 3aaBUTENIEM peLeHnin 7 AencTBui (6e3gelicTeumsA)
MHOrOYHKUNOHA/IbHOTO  LEHTpa, paboTHMKA MHOrOQYHKUMOHA/IbHOrO  LieHTpa
BO3MOXHO B C/lyyae, €c/in Ha MHOrOMYHKLUMOHA/IbHbIA LUEHTP, PeLueHns U LencTeus
(6e3neiicTBrE) KOTOPOro 06XanykTcs, BO3/N0XKEHA (YHKUMSA N0 NpefocTaB/eHUIo
COOTBETCTBYHOLWMX MYHUUMNANbHLIX YCAyr B MNO/SIHOM 06bemMe B  MOPSAKE,
onpefeneHHoM yactbto 1.3 cTatb 16 PepepanbHoOro sakoHa Ne 210-P3.

5.2. XKano6a nogaetcs B MUCbMEHHOW (hopMe Ha OyMaXHOM HOcuTene, B
3NEeKTPOHHON (opme B MICNOMKOM, NPefOCTaBAAKOLWMA MYyHULMNANbHYO YCNyry,
MHOTO()YHKLMOHaNbHbIA LEeHTP NM60 B COOTBETCTBYIOWMIA OpraH rocyfapCTBeHHOW
BNacTh, ABNAKOLWMIACA YydpeauTenemM MHOrO(YyHKUMOHANbHOIO LeHTpa (ganee -
yuypeauTesis  MHOTOYHKLMOHANIbHOrO  LEHTpa), a Takke B  OpraHusauuu,
npefycMOTpeHHble YacTblo 1.1 ctatbn 16 depepanbHOro 3akoHa No 210-$3. XKanobbl
Ha pelleHns n aencTems (6e3neincTBMe) PYKOBOAUTENS OpraHa, NpefoCcTaBAHOLLEro
MYHULMNAbHYO YCNYTY, MNOAA0TCA B BbILLECTOALWMIA opraH (npy ero Hannmumm) 1Moo B
cflyyae ero OTCYTCTBMS paccMaTpuBalOTCA HEMOCPeACTBEHHO [1aBOi  CeMbCKOro
nocesieHNsa, MPefoCTaBAAOWEr0 MyHUUUNANbHYO ycnyry. »Xanobbl Ha pelleHns u
nenctemsa  (6e3geincteme) paboTHMKA MHOMOMYHKUMOHANLHOIO LEeHTpa nogarTcs
PYKOBOAWUTENO 3TOr0 MHOFOMYHKUWOHA/IbHOTO LeHTpa. >Kanobbl Ha peweHus u
nenctems  (6e34eincTBME) MHOFO(YHKLMOHANBHOIO LEHTpPa MOAATCA YYpeanTento
MHOrOYHKUWOHA/IbHOTO  LIeHTpa WAM  AO/HKHOCTHOMY /MLy, YMOJHOMOYEHHOMY
HOPMaTMBHbLIM MpPaBOBbIM akTOM Pecnybnuky TaTapcTaH. >Kanobbl Ha pelleHus 1
neincteus (6e3genicTene) pabOTHMKOB OpraHusaumii, NpeayCMOTPEHHbIX 4acTblo 1.1
cTatb 16 ®PegepanbHoro 3akoHa Ne 210-d3, nofarwTCA PYKOBOAUTENAM 3TUX
opraHu3aumi.

Xanoba Ha  peweHus u  pgeicteua  (6esgeiicTBue)  Micnonkoma,
NPefoCTaBNAOWEero MyHUUMUNANbHY YCAyry, OO/MKHOCTHOro nauua Kcnonkoma,
NPeLOCTaBMAOLWEro MyHUUUNANLHYO YCAYry, MYHUUUNAaNLHOrO cnyxkawero, [nase
Ce/Ib,CKOro MoceneHns, NpefoCTaBAAKOLWEro MYHULMNANbHYIO YCAYyry, MOXET ObITb
HarnpaB/eHa MO Mo4Te, 4Yepe3 MHOrO(MYHKLMOHaNbHbIA LEHTP, C WUCMO/b30BaHWEM
NHPOPMaLMOHHO-TENEKOMMYHMKAUMOHHON CeTU «IHTEpHeT», odmumnanbHOro cawnta
Mcnonkoma, npegocTaBnfloWero MyHUUMnanbHyo ycnyry, EavHoro noprana nnéo
Pecny611MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTEMbI A0CYAEeOHOr0 06XanoBaHus,
a TaKXe MOXEeT ObITb NPUHATA MPU INYHOM MNpUeMe 3aaBUTeNA. XKanoba Ha peLleHns 1
[encTBuUS (6e3gelicTaue) MHOTO0()YHKLNOHA/IbHOTO LleHTpa, paboTHMKa
MHOrOPYHKUWOHA/IbHOTO  LIeHTpa MOXeT ObITb  HampaefieHa NO  Mo4yte, C
MCMOSIb30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU  «V/IHTEPHET»,
oMumanbHOro canMTa MHOrFO(YHKUMOHANBHOIO LeHTpa, EpguHoro noprtana nnbo
Pecny6/11MKaHCKOro noprana, MH(HOPMaLMOHHON CUCTEMbI AOCYLe6HOro 06XKasoBaHus,
a TakKe MOXET ObITb NPUHATA NPU IMYHOM Npueme 3asaBuTend. XKanoba Ha peLleHnsa n
neictena (6e3fneincTeme) opraHusauuia, nNpesycMOTPeHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-P3, a Takxke MX pabOTHMKOB MOXET ObITb Hamnpas/ieHa
Mo noyte, C WCMOMb30BaHWEM WH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW CeTu
«HTepHeT», O(mumManbHbIX CaWTOB 3TUX OpraHusauuin, EguHoro noprtana nuéo
Pecny6/nMKaHCKOro noprtana, a TakKe MOXXeT OblTb MPUHATA MPU JIMYHOM MNpuemMe
3anBuUTENA.



5.3. XKanoba fo/mkHa cogepxaTtb:

1) HaMmeHOBaHWe lWcrnonkoma, MNpPefoCTaBfAOWEr0 MYHULMNANbHYO YCAyry,
LOO/MKHOCTHOrO nnua Mcnosikoma, npefocTaBnaioLero MyHMLMNanbHy ycnyry, nméo
MYHULMNANbHOIO CAY>Kalero, MHOroyHKUNOHa/IbHOTO LIeHTpa, ero pyKoBOAMTENA U
(wnn) paboTHMKa, oOpraHu3auuii, nNpegycMOTPEHHbIX 4YacTbto 11 cTatbn 16
depepanbHOro 3akoHa Ne 210-$3, ux pykosogutenein n (unm) paboTHUKOB, PeLLeHns 1
nencTems (6e3neincTeme) KOTOPbIX 06XKanyoTes;

2) (haMunuio, MMsA, 0T4eCTBO (nocfefHee - MPU HaIM4uK), CBEAEHUS O MecTe
XUNTEeNbCTBA 3a9BUTENA - (PM3NYECKOro fivua Mbo HanmmeHOBaHWe, CBeAeHUS O MecCTe
HaxX0XeHWA 3adaBUTENA - KOPUANYECKOTO NNLA, a TaKKe HOMep (HoMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NeKTPOHHOW NOYTLI (NPYU HaMYKUK) U NOYTOBbLIA agpec, Mo
KOTOPbIM LO/KEH ObITb HAMpPaB/IeH OTBET 3aABUTENIO;

3) cBefeHMA 06 oOXanyemblX peleHnsax Wn - aencTeuax  (6e3geincTeun)
icnonkoma, npefoCTaBNAKOWEr0 MYHUUUNANbHYHO YCAyry, AO/MKHOCTHOrO nuua
cnonkoma, MpegocTaBfflOWEro MyHUUMUNaNbHYHO Yycayry, nnéo MyHUUUNasbHOro
C/y>allero, MHOroyHKLMOHA/IbHOrO LeHTpa, paboTHUKA MHOrOMYHKUMOHANbHOTO
LLeHTpa, opraHun3aunii, NpeayCcMOTPEHHbIX YacTblo 1.1 cTaTbk 16 defepanbHOro 3aKoHa
Ne 210-®3, nx paboTHNKOB;

4) [O0BOAbI, HA OCHOBAHMW KOTOPbLIX 3aABUTE/lb HE COrflaCeH C peLUeHnem U
neinctemem (6esgencTemem) Vicnonkoma, NpeaocTaBnstoLLero MyHULUUNAaNbHYO YCayry,
LOO/MKHOCTHOrO nnua Mcnonkoma, npefocTaBiaioLLero MyHMLMNanbHy ycnyry, 1Moo
MYHULMMNANbHOTO  CAy)allero,  MHOTOYHKLMOHA/IbHOIO  LeHTpa, paboTHMKaA
MHOTO(hYHKLNOHAbHOTO LieHTpa, opraHu3aunii, NpesyCMOTPeHHbIX YacTbto 1 1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, ux paboOTHUKOB. 3asaBUTEesieM MOryT ObiTb
npefcTaBfieHbl LOKYMeHTbl (MpW Haamyuum), NOATBEPXKAatOLiMe [O0BOAbl 3asaBUTENS,
NMB0 MX KOMUN.

5.4. MocTynueLas »xanoba NognexuT perncTpaunmn B CPOK He No3gHee paboyero
[HSA, CNeayroLLero 3a gHem MnocTynaeHus.

5.5. Xanoba, noctynuelias B VICNonkoM, NpesocTaBnstoWNin MyHULMNANbHYHO
yCcnyry, MHOrOMYHKUNOHA/IbHbIA — LUEHTP, Y4YpeauTento  MHOro(YyHKLUMOHaNbHOIo
LleHTpa, B opraHusauun, npefycMoTpeHHble YacTblo 1.1 cTtatbm 16 PepepancHOro
3akoHa Ne 210-®3, nnbo BbIWeECTOAWMNA opraH (MpU ero Haauuuun), NOLNEXMUT
pPacCMOTPEHMI0 B TeueHWe MATHaguaTy paboumx [AHEerW CO AHA ee perucTpayuu, a B
cfiydyae 00)KasioBaHMA 0TKasa OpraHa, MpPefoCTaB/ALWEro MyHUUUNATbHYO YCAyry,
MHOrO(YHKLNOHA/IbHOIO LeHTpa, opraHu3aunia, npeaycMoTpeHHbIX YacTblo 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-d3, B npuveme AOKYMEHTOB Yy 3adBUTENs NnM60 B
MCMpPaBNEHUN [OMYLLEHHbIX OMeYyatok M OWnboK WA B Ccayyvae 06>kanoBaHWA
HapyLleHNs YCTAaHOB/IEHHOIO CpPOKa TakMX WCNpaBfieHWN - B TeyeHWe NATU paboumx
[HEeN co AHS ee perncrpaunn.

5.6. Mo pe3ynbTataMm pacCMOTPEHMUSA XKanobbl NPUHNUMAETCA OAHO M3 CeayHLLNX
PELLEHWIA:

1) »kanoba yaoBneTBOpseTCA, B TOM uucie B (JOpPMe OTMEHbl MPUHATOrO
PeLleHns, NCnpasieHNs OOMyLeHHbIX OMeyvyaToK M OWMO0K B BblAAHHLIX B pesyfbrare
NpeaocTaBfieHNss  MyHMUMMaNbHOW  YCNyrM  AOKYMeHTax, BO3BpaTa 3asBUTESto
[OEHEXHbIX CpeAcTB, B3MMaHWe KOTOPbIX He npefyCMOTPeHO HOPMAaTMBHLIMU
NMpaBoBbIMM akTaMu Poccuitickon Pegepaunn, HOPMATUBHLIMW MPaBOBbLIMU aKTamu
Pecnybnuku TatapcTtaH, MyHULUNATbHBIMX NPABOBbIMWN aKTaMW;

2) B Y[LOBNIETBOPEHMM Xanobbl 0TKa3bIBAETCA.



He nosfgHee [HA, Cnefylowlero 3a fAHeM MPUHATUA pelleHns, YKasaHHOro B
HaCTOSILLLEM MYHKTE, 3asBUTEN0 B MUCbMEHHOW (hopMe M MO >XKeNaHWK 3asBUTeNs B
3MIEKTPOHHON  (hopme  HanpaBNsSieTC  MOTMBMPOBAHHbLIA  OTBET 0O pe3yfbTarax
PacCMOTPEHNS Xanoobl.

5.7. B cnyyae npu3HaHus >Xanobbl nopanexatlen yAoBNETBOPEHUO B OTBETE
3afABMTENI0 O pe3y/ibTaTax PacCMOTPEHUS XKaobbl faeTcs MHhopMauus 0 AeNCTBUSX,
OCYLLECTB/IAEMbIX ~ OpraHom, npeaoCcTaBIALLLUM MYHUUUNANbHYO  yCnyry,
MHOFO(MYHKLUNOHA/IbHbIM LEHTPOM NIM60 opraHu3auueit, npedycMOTPEeHHOM YacTbio 1.1
cTatbn 16 ®PepepanvHoro 3akoHa Ne 210-d3, B Uenax Hesame[aMTeNlbHOro ycTpaHeHus
BbISIBMIEHHbIX HAPYLUEHWI MPU OKasaHUM MYHULMNANbHOW YCNYTK, a TakXkKe NPUHOCATCA
N3BMHEHWSA 3a [0CTaB/MEeHHbIE HEYA06CTBA M YKa3blBaeTCA MHOpMaLMsa O AasibHeRLWwnX
NEeNCTBUSIX, KOTOpble HEOOXOAMMO COBEPLUMTbL 3asBMTENO B LEAsSX MONy4YeHus
MYHULMMNANLHOR YCNYTI.

5.8. B cnyyae npusHaHus »anobbl He Nofnexatlen yaoBIeTBOPEHMIO B OTBETE
3a9BUTENI0 O pe3y/nbTaTtax PacCMOTPeHUs >Xanobbl [akTCca aprymMeHTUpOBaHHbIE
Pa3bACHEHUS O MPUYMHAX MNPUHATOrO pelleHWs, a Takke MH(opMaums o nopsigke
06>kanoBaHusa NPUHATOTO PeLLeHKS.

5.9. B cnyyae ycTtaHOBMEHUSA B X04e WK MO pesysibTatam PacCMOTPEHMS »Kasioobl
NMPU3HaKoOB cocCTaBa aAMUHUCTPATUBHOIO MNpaBOHapPYLUEHUS WAM  MPEeCTynIeHns
[AO/HKHOCTHOE NNL0, PabOTHUK, HafeneHHble NOTHOMOUYMAMMN NO PACCMOTPEHMIO XKanoo,
He3aMeA/IMTE/IbHO HanpaBnAlT UMEIOLLMEeCA MaTepunasnbl B OpraHbl MPOKypaTypbl.



MpunoxeHune Ne 1

K ALDMUHUCTPATUBHOMY pernameHTy
NpeLoCTaBeHNS MYHULUNANLHOR yCnyrn
Mo BK/IKOYEHUIO B COCTaB M UCK/THOYEHUIO
XXUJbIX NOMELLEHWNIA 13 COCTaBa
cneunanu3MpoBaHHOT0 XXWU/ULLHOTO
(hoHza CapfIMHCKOro CebCKoro
noceneHns AsHakaeBCcKOro
MYHMULMNAaNbLHOTO parioHa Pecny6anku
TarapcTaH

dopma

(BnaHK opraHa, NpefoCTaBSAOLWEr0 MyHULMNANbHYO YCNYTy)

Komy:

KOHTaKTHble JaHHble:
MpencTasuTens:

KOHTaKTHble faHHbIe NpeLCcTaBUTENS:

PELLEHWNE
oT No
PaccmoTpeB Balle 3adBneHne oT Ne N npunaraemMble K
HeMy  [LOKYMEHThI, McnonHUTeNbHbIM ~ KOMUTETOM CeNbCKOro  MocesieHns
A3HaKaeBCKOro  MyHMUMNanbHOro  panoHa Pecny6aunku TarapctaH NpPUHATO  peLleHue

0]

JlononHuTenbHas MHpopMaums:

CBefeHus 06 3NeKTPOHHOI noanmcu

JonxHocTHoe nuuo (PUO)

(I'IO,IJ'I'II/ICb YNO/ITHOMOYEHHOI 0 A0/HKHOCTHOIO Ninua

opraHa)



MpunoxeHne Ne 2

K AAMUHUCTPATUBHOMY PErfiaMeHTy
NpeLoCTaBeHNS MYHULUNANLHOR yCnyTrn
MO BK/IKOYEHMIO B COCTaB M UCKIKOYEHNIO
XXU/bIX NOMELLEHWNIA N3 COCTaBa
CMeLnann3mpoBaHHOI O XMUNLLHOIO
(hoHaa Cap/IMHCKOrO CebCKOro
noceneHns AsHakaeBCcKoro
MYHMULMNaNbLHOTO parioHa Pecny6amnku
TarapcTaH

dopma
(BnaHK opraHa, NpefoCTaBAAOWEr0 MyHULWAAbHYHO YCyTy)
Komy:
KOHTaKTHble faHHbIe:
MpencTasuTens:

KOHTaKTHble fjaHHble NpeACcTaBUTENS:

PELLEHWE
06 0TKase B NpefoCTaBAeHUN MYHULMUMANBHOW YCAYTn
no
oT No
PaccmoTpes Balle 3adBneHue oT Ne N npunaraemble K Hemy

AOKYMEHTbI ICMONHUTENIbHLIM KOMUTETOM
CENbCKOro nocenieHnsi A3HaKaeBCKOT0 MYHMLMMNAbHOrO paiioHa MPUHATO pelleHne 06 OTKase B

Mo cnefyroLuM 0CHOBaHMAM:
1
2.

[JononHutensHas nHhopmayms:

Bbl BNpase NOBTOPHO 06paTUTLCA B YNOIHOMOYEHHbIV OpraH ¢ 3asB/IeHUeM O NPeAoCcTaBIeHNN
YCNYru Nocne yCcTpaHeHUs YKa3aHHbIX HapyLUeHWIA.

[aHHbIli 0TKa3 MOXeT ObITb 06XanoBaH B fOCYAeOHOM MopsaKe MyTeM HanpaBieHUs >Kanoobl
B YMO/IHOMOYEHHbIW OpraH, a Takxe B Cy4eOHOM nopszke.

CsefieHns 06 3N1eKTPOHHOM NoanucK

JonxHocTHoe nuuo (PUO)

(nognwuck yNnoNHOMOYEHHOTO JOMKHOCTHOTO LA
opraHa)



MpunoxeHne Ne 3

K AAMUHUCTPATUBHOMY PErfiaMeHTy
NpeLoCTaBeHNS MYHULUNANLHOR yCnyTrn
MO BK/IOYEHUIO B COCTAB U UCK/TIHOYEHUIO
XXU/bIX NOMELLEHWNIA N3 COCTaBa
crneLuann3mpoBaHHOr 0 XUNLLHOTO
(hoHaa Cap/IMHCKOrO CebCKOro
noceneHns MyHULMNanbLHOro panoHa
Pecny6nvku TatapcTtaH

dopma

(BnaHK opraHa, NpeAoCTaBNALLErO MYHULMMNANBHYO YCYTY)

Komy:

KOHTaKTHbIe AaHHbIE:
MpeacTaBUTENb:

KOHTaKTHble AaHHble NpeacTaBUTeNA:

PELLEHVE
06 0TKase B NprieMe IOKYMEHTOB, HEO6X0AUMBIX [/151 NMPefoCcTaB/eHNs!
MYHULMMNaIbHOM YCyr no

oT No
PaccmoTpeB Balle 3asBfieHve oOT Ne MU npunaraeMble K HeEMYy [AOKYMEHTbI
cnonHuTeNnbHbIM - KOMUTETOM CeIbCKOro MocesieHns A3HaKaeBCKOM0 MYHMLUMNANbLHOIO pailoHa MpUHATO
peLueHne 00 OTKase B npveme [OKYMEHTOB, HeobXoANMbIX ans
no cnesyoLLM OCHOBaHUAM:
1
2.

Pa3bsiCHEHME MPUYMH 0TKa3a:
LononHnTenbHas MHopMauus:

Bbl BNpaBe MOBTOPHO 06pPaTUTLCS B YMO/IHOMOYEHHbIV OpraH ¢ 3asiBfieHUeM O MpeocTaBMeHUN yCayr nocne
YCTPaHeHs1 yKasaHHbIX HapyLLEHWIA.

[aHHblii 0TKaz MOXeT 6biTb 06XasoBaH B [ocyfe6HOM rMopsigke MyTeM HamnpaefeHWs anobbl B
YMOSIHOMOYEHHBIV OpraH, a Takke B CyAe6HOM MopsiaKe.

CsefieHNs 06 31eKTPOHHOW noanucu

[JomxHocTHoe nuuo (PUO)

(NOANUCL YNONHOMOYEHHOTO JO/HKHOCTHOTO I1Lia OpraHa)



MpunoxeHne Ne 4

K ALMUHUCTPATUBHOMY pernameHTy
npeLoCTaBeHNS MYHULUMANBbHOW
YCyru No BKIHOYEHUIO B COCTaB U
NCKNHOYEHWNIO XXN/bIX MNOMELLEHWNI 13
cocTasa crewLuanM3npoBaHHOro
XunuwHoro oHaa CapimHCKoro
CefIbCKOoro nocesieHnsa A3HaKaeBCKOro
MYyHULMNaNbLHOTO parioHa Pecny6amnku
TaTtapcTtaH

dopma

B

(HaMmeHoBaHWe opraHa MecTHOro CaMoynpaB/ieHus)

3asB/ieHne
0 BK/TKOYEHUW XKMNOr0 NOMeLEHNS (XKMbIX MOMELLEHWNIA) B COCTaB
cneynanm3npoBaHHOro XWUAnMwHoro goHaa CeNbCKOro

noceneHns A3HaKaeBCKOro MyHULMNanbHOro paioHa Pecny6nvku TaTapcTaH

MPOCUT OTHECTU XKW/I0e NOMELLEHNE

HaMMeHOBaHWNe pMnanNYecKoro anua
(kunble MoMeLLeHNs), pacnonoXeHHoe (pacrnonoXeHHbIe) no agpecy: Pecny6nivka
TartapcTtaH, ropoj , ynmua , dom Ne :
Kopnyc Ne (nutep) , KBapTupa/KomHata (KBapTupbl/KOMHaTbI) No
, 3aKpenieHHoe (3aKpernsieHHbIe) Ha npase OMnepaTMBHOIO ynpaB/eHNs
(X039CTBEHHOrO BeAeHWs) 3a

HanMeHOBaHWE HOpnANYeCKOro nnua

Ha OCHOBaHUU , K
- CNTY>KeOHOMY XXMUTOMY NMOMeLLLeHUIO (CNyXXebHbIM XWU/bIM NMOMELLEHUAM);
- XXVMNOMY NOMELLEHNIO (KWU/IbIM MOMELLEHMAM) B OOLLEXUTUN.

Mpunaraemble JOKYMEHTHI:
1.

2.
3.
4

["naBa cenbCcKoro nocesieHus

"naBHbI 6yXxranTep:



M.M.(Npu Hannunn neyaTn)

KOHTaKTHbIn TenedoH

Mo TBep>Kaat CBOe cornacue, a Tak>ke corfacue npeacTasiseMoro MHOK nuua
Ha 06paboTKy nepcoHanbHbIX AaHHbIX (C60Op, cUCTEeMaTW3aLMI0, HAKOMNEHNEe, XPaHeHUe,
yTOuYHeHne (OGHOBNEHME, W3MEHEHWE), WCMOMb30BaHWe, pacnpocTpaHeHne (B TOM uucne
nepegavy), o06e3nuMumBaHue, ONOKMPOBAHME, YHUYTO>KEHME MEPCOHA/bHbIX [aHHbIX, a
TaK>Xe WHbIX AeCTBUIA, HeOBXOANMbIX Ans 06paboTKM NepCoHa/bHbIX AaHHbIX B paMKax
NpefocTaBNeHNs MyHULUNANbHOW YCAyrK), B TOM YuCie B aBTOMAaTU3NPOBAHHOM PEXKIME,
BKNOUas NPUHATWE PELLEHWNIA HA UX OCHOBE OpPraHoM, NPefoCTaBAsOLWMUM MYHULMNANbHYO
yCnyry, B Lensx NpeaocTaBneHns MyHULUNanbHOR ycnyru.

HacTosawmm nogTeep>Kaatn: CBeEHNs, BKIOUYEHHbIE B 3asBNeHNe, OTHOCSALIMECS K
MOEA NMYHOCTWU U NPeACTaBNSEMOMY MHOK /1LY, a Tak>Xe BHECEHHble MHOK HUXKE,
NOCTOBEPHbl. [IOKYMEHTbI (CKaHKONUM [OKYMEHTOB), MNPWNOXKEHHbIE K 3asiBNEHUIO,
COOTBETCTBYHOT TpeboBaHWsM, YCTaHOBNEHHbIM 3aKOHOJAaTenbCcTBOM Poccuitckol
depepauynn, Ha MOMEHT MpeACTaBNeHUS 3aSBNEHUS 3TU AOKYMEHTbI, AeACTBUTENbHbI K
cofep>KaT [J0CTOBEPHble CBEAEHNS.

[lato cBOe cornacve Ha yyacTune B ONpoce Mo OLeHKe KayecTBa NpeaocTaBneHHOIA
MHE MYHULUMANLHOW YCNYrn N0 TeneqoHy:

Pe3ynbTaT NpeAoCTaBeHNst MyHULMNANbHOW YCNYru, NPOLLY NpefoCTaBUTb:

| B NUYHBIA KabuHeT MopTana rocyfapCTBEHHbIX W MYHULMNANbHbLIX YCyr
Pecny6nvkun TaTapcTaH;

I IB MHOTrO(YHKLIMOHA/IbHOM LIEHTpe NpefoCTaBNeHUs roCyAapCTBEHHbIX I
MYHMUMNaNbHbIX ycnyr Pecny6nunku TaTapcTaH;

| IB icnonkome.

(nata) (nognuce) ( (®.1.0.)



MpunoxkeHne Ne 5

K ALMUHUCTPATUBHOMY perniaMeHTy
NpeLoCTaBEHNS MYHULUMNAJILHOR YCyTrn
Mo BK/NKOYEHMWIO B COCTaB U UCKOYEHUIO
XUNbIX NOMeLLeHNI 13 cocTasa
crnewLmann3mpoBaHHOr0 XWUINLLHOIo (hoHAa
Cap/IMHCKOro CenbCKOro noceneHuns
A3HaKaeBCKOIro MyHULMNasbLHOro parioHa
Pecny6nukn TaTtapcTaH

dopma

B

(HavmMeHoBaHWe opraHa MecTHOro CaMoynpaB/ieHusl)

3asaBneHmne 06 NCK/TKOYEHUM XKNI0r0 NOMeLLEHNA (XKUNbIX NOMELLEHMIA) U3 cocTaBa
cneynanmn3npoBaHHOro XXNainwHoro CbOH,EI,a CeJiIbCKOro
noceneHNsa A3HaKaeBCKOro MyHULMMNasrbHOro panoHa Pecny6nmku TaTapcTaH
(npumepHas opma)
NPOCUT UCKNKOUYNTb N3 COCTaBa

HaMMeHOBaHWNe pMnaNYeCcKoro anua

cneyuanm3npoBaHHoOro oHaa MYHMLUMNANbHOro paioHa
Pecny6ivkn TartapcTaH >XWoe nomewieHne  (KWble MOMELLEeHNs), pacnosioXXeHHoe
(pacnonoxeHHble) no agpecy: Pecnybnuka TaTapcTaH, ropog , ynuua

, BoM Ne , Kopnyc Ne (nutep) , KBapTUpa/KomHaTa
(KBapTUPBLI/KOMHATbI) No , 3aKpeneHHoe (3aKpenseHHble) Ha
rnpase OnepaTyBHOIO ynpaBsneHuns (X035MCTBEHHOTO BefeHus) 3a

HanMeHOBaHMNE OPMNANYECKOTro NnLa

Ha OCHOBaHUW , OTHECEHHDbIE K:
-C/Ty>Ke6GHOMY XXMUTOMY MOMELLLEHNIO (CNYyXXEOHbIM XWUbIM NMOMELLEHNAM);
- XNNOMY NOMELLEHNIO (KU/TbIM NMOMELLEHNAM) B OOLLEXNTUN

B COOTBETCTBMM C PELLEHMEM oT No

[MpunaraeMble JOKYMEHTbI:
1.

2.
3.
4

["naBa cenbCcKoro noceneHuns

["naBHbIN byxrantep: / /

M.T1.(Npn HanuuKM nevatw)
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KOHTaKTHbI TenedoH

MoaTBep>KAato CBOe cornacue, a Tak>Ke cornacue npeacTasnseMoro MHOK nnya Ha
06paboTKy nepcoHanbHbIX AaHHbIX (C60p, cucTemMaTwu3auuio, HaKoMaeHue, XpaHeHwe,
yTOuYHeHne (0OHOBMEHWE, W3MEHEHMe), MCNoNb30BaHWe, pacnpocTpaHeHue (B TOM uucne
nepegavy), o6esnmumeaHune, 610KMPOBaHME, YHUYTOXKEHME NepCoHaNbHbIX AaHHbIX, @ Tak>Ke
WHbIX [EeACTBUIA, HeobXoAMMbIX Ansa 06paboTKM MNepcoHaNbHbIX AaHHbIX B pamKax
NpeaoCcTaBNeHNSs MyHULMNANLHOR yCcyrn), B TOM 4uCNe B aBTOMATMW3MPOBAHHOM pPeXKUME,
BKNtOYAA NPUHATUE PeLleHniA Ha UX OCHOBE OpraHoM, MpefoCTaBNALWMUM MyHALUNANbHYIO
ycnyry, B LUensx npefocTaBneHns MyHULMNansHOW ycnyru.

HacToawum nogTeep>KAal0: CBeAeHMSs, BKNOYEHHbIE B 3asBfiEHNE, OTHOCALMECS K
MOEN NUYHOCTMW W NPeAcTaBNAeMOMY MHOK /uUy, a TakXKe BHECEeHHble MHOK HUKE,
[AOCTOBEPHbI.  [JOKYMeHTbl  (CKaHKONUW  OOKYMEHTOB), MNPUNO>XKEHHbIE K  3asiB/IEHUIO,
COOTBETCTBYHOT TpeboBaHWAM, YCTAaAHOBNEHHbIM 3aKOHOAATENbCTBOM Poccuiickoi
defepauymm, Ha MOMEHT MNpeACTAaBNEHNS 3aABNEHUS 3TU AOKYMEHTbl, LeACTBUTENbHbI U
cogep>KaT [OCTOBEpPHble CBEAEHUS.

[lato cBOe cornacue Hay4yacTue B ONPOCe N0 OLEHKe KayecTBa NpeaoCcTaBleHHON MHe
MYHULMNANbHON YCNYT MO TeneqoHy:

(pata) (noanuce) ( (®.1.0.)

Pe3yanaT npenocTaBieHNA MyHI/ILI,VII'IaJ'IbHOI7| yCenyru, npowy npeaoctaBuThb:

I IB MNYHBIA KabuHeT [opTana rocyfapCTBEHHbIX WU MYHUUMMNANbHbLIX YC)
Pecny6nvkun TaTapcTaH;

I B MHOrO(hyHKUMOHANbHOM LEHTPe MNpPeAoCTaB/eHMst TOCYAapPCTBEHHbIX
MYHMUMNaNbHbIX ycnyr Pecny6nunku TaTapcTaH;

| 1B Icnosikome.

(pata) (nognuceb) ( (¢.1.0.)
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MpunoxeHne Ne 6

K ALMUHUCTPATUBHOMY perniaMeHTy
npeLoCTaB/eHNS MYHULUNANbHOR yCiyrn no
BK/IIOYEHMIO B COCTaB U UCK/THOYEHUIO
XXUJbIX NOMELLEHWNIA N3 COCTaBa
crnewumann3npoBaHHOr0 XWUINLLHOIo (hoHAa
Cap/IMHCKOro CefbCKOro noceneHus
A3HaKaeBCKOro MyHULMMNabHOro panoHa
Pecny6svkun TaTtapcTaH

['naBe Cap/IMHCKOTO CeNMbCKOro
nocesneHuns
OrT:

3asBneHne
06 ncnpa.neHNN TEXHNYECKON OLLNOKM

Coobuwato 06 owWwmnbKe, AOMYLLEHHOW NPW OKasaHWW MYHWULMNASbHOW YCiyrun no

3anuncaHo:
[MpaBuibHbIE CBEAEHUA:

Mpowly  MCMpaBWUTb  [JOMYLIEHHY  TEXHUYECKYH)  OWWGKY W BHECTU
COOTBETCTBYIOLLME U3MEHEHUS B IOKYMEHT, SBMSIOLMIACA PE3yNbTaTOM MYHULMMANbHOM
yCnyru.

Mpunarato cnegytouime AOKYMEHTbI:

1

2.

B cnydae NPUHATUS pelleHnst 06 OTKIOHEeHUW 3asBfieHWs 06 UCnpaBieHun
TEXHUYECKOI OLLIMOKM NPOLLY HanpPaBUTh TAKOE PELLEHNE:

NOCPeACTBOM OTMPaBNEHMS 3NEKTPOHHOIO JOKyMeHTa Ha afpec E-mail: ;

B BU/E 3aBEPEHHON KOnMuM Ha GYMaKHOM HOCUTENe MOYTOBLIM OTMpPaB/EHWEM MO
afpecy: .

HacTosiyM noATBepXKaato: CBeAeHUs, BK/OUYEHHble B 3asBeHWE, OTHOCSLLUMECS K
MOe/i NIMYHOCTU W MpPeACTaBNSEMOMY MHOK /MLy, a TaKKe BHECEHHble MHOK HIKe,
[0CTOBEPHbI. [JOKYMEHTbI (KOMUW JOKYMEHTOB), NPUNOXEHHbIE K 3asiB/IEHNIO, COOTBETCTBYIOT
TpeGOBaHUSM, YCTaHOB/IEHHbIM 3aKOHOAATeNbCTBOM Poccuiickoil defepaumm, Ha MOMEHT
NPeACTaBNEHNs 3asiBNEHUS 9TV [OKYMEHTbl [JeACTBUTENbHbI W COAEPXaT [OCTOBEPHbIE
CBEAEHUS.

(pata) (nognwce) (P.1N.0.)



