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INOCTAHOBJIEHUE KAPAP
22 mapta 2022 roaa Ne7
O6  yTBepXkACHMM  aJAMHHHCTPATHBHOTO

permameHTa MPEIOCTABIICHUS

MYHHIIMIIATILHON YCIIYTH IO BbIJIa4e CIPAaBKH

(BBITTUCKH)

B unensax peamuzaumn PenepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O0
OpraHM3aldd NPEAOCTABICHUS TOCYHAPCTBEHHBIX W MYHULHNAIBHBIX  YCIyD»,
PYKOBOJCTBYACHh moctaHoBlieHneM Kabunera MunuctpoB PecnyOmuku Tatapctan or
02.11.2010 Ne 880 «OO0 yrBepxkaenun llopsaka pa3pabOTKM W YTBEPKACHUS
aIMUHHUCTPATUBHBIX  PEIVIAMEHTOB  MPEAOCTABICHHUS  TOCYNAPCTBEHHBIX  YCIYT
MCIIOJIHUTENIbHBIMU OpPraHaMM TOoCylapcTBeHHOM Biactu PecnyOnuku Tarapctan u o
BHECEHHM W3MEHEHUH B OTIelbHble TmocTaHoBieHus Kabunera MuHHCTPOB
PecniyOmuku Tartapctan» ¥ BO HCIONHEHHE TocTaHoBiieHus KaOunera MuHHCTPOB
Pecniy6muku Tarapcran ot 13.04.2021 Ne 242 «O0 yTBep» ACHUU IJIaHA MEPOIIPUSTUI
10 MEPEeXOoAy Ha IPEIOCTABICHHE COLMAIBHO 3HAYUMBIX T'OCYIApCTBEHHBIX YCIYT,
yCITyT, MPEIOCTABISIEMbIX TOCYJapCTBEHHBIMH yupekaeHus MU PecniyOnvku TaTtapcraH,
B KOTOPBIX pa3MellaeTcs rocylapCTBEHHOE 3afaHue (3aka3), B AJIIEKTPOHHOM (opme»
HcnomHuTenbHbId KOMUTET SHracaackoro cesbCKoro noceyeHus Kamcko-Y cTbMHCKOTro
MyHununaiabHoro paitona [IIOCTAHOBJIAET:

1.YTBepauTh aIMUHHCTPATUBHBIA PETJIAMEHT NPEIOCTABICHUS MYHUIUIIAIBLHOU
yCIIyTH 10 BbiAaue crpaBku (BbiUckH) ([Ipunoxenue Ne 1).

2.Ilpu3HaTh yTPAaTUBIIMM CUJy TIOCTaHOBJIEHHE SIHTracaJCcKoro CeabCKOro
nocesienuss KaMcko-Y cTbUHCKOTO MyHUIIMTIAILHOTO paiiona PecriyOnuku TaTtapcran ot
17.12.2018 Ne 9 «O6 yTBep:KA€HUH aJMUHUCTPATUBHOTO PETJaMEHTa MPEJOCTABICHUS
MYHUIIUTIATBHON YCIYTH MO BblJa4€ CIPABKU (BBIMHUCKH)

3. OmnybOnukoBaTh HACTOAIIEE TOCTAHOBICHUE Ha OQUIIMATBLHOM IOpTale
npaBoBoil nHpopmaruu Pecnyonuku Tarapcran u pazmecTuTh Ha OQUITHATBFHOM CalTe
Kamcko-YcTbuHCKOrO  MyHUIUMnaiabHoro paiioHa Pecnyomuku  Tarapctan B
MH(POPMALIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «HTepHeT».

4. KoHTpOIb 32 UCTIONHEHNEM HACTOSMIETO MOCTAHOBIICHUS! OCTABIISIO 32 COOOM.

PykoBogurenn . X.IIurabeen



ITpunoxxenne Ne 1

K ITOCTaHOBJICHHIO
HCroIHUTEIHOT0 KOMUTETA
SIHTacaNCKOTo CEJILCKOI0 ITOCEICHUS
Kamcko-Y cTBHHCKOTO
MYHUIIMIIAJBHOTO pailoHa

Pecniy6nuku Tarapcran
o1 22.03.2022 r.Ne 7

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTaABIeHU MYHUMIMIIAJILHON YCJIYI'H N0 BblIaye CIPABKM (BBIMTUCKH)

1. O0mue moJioKkeHUst
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrosimuii amMUHUCTPATUBHBIN PErJIAMEHT MPEJAO0CTaBICHUS MYHHUIIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIIaMEHT) YCTaHABIMBAET CTAHIAPT U MOPSIOK
PEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH IO BbIJau€ CHpPaBKU (BBIMHCKH) (lajee —
MYHHITUTIATbHAS YCITyTa).

1.2. Kareropuu 3asBuTene

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUITUNAIBHOW YCIYTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3agBieHHEM BIOpaBe OOpPAaTUTHCA MPEACTABUTEIL  3aABUTE,
JCHCTBYIONMI HAa OCHOBAaHHUH JOKYMEHTa, YJOCTOBEPSIOIIETO €T0 MOJHOMOYHS (fanee
— MPEICTAaBUTEIb 3asIBUTEIISN).

1.3. Topsimox nHopMUpOBaHUS O IPEIOCTABICHUA MYHHUIIUITAIIbHON YCIIYTH

1.3.1. Uudopmauuss o mOpsKe MPEeIOCTaBICHUS MYHHUIMIAIBHON YCIyrH
pa3MeniaeTcsi:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHPOPMAILIMI0O O MYHHUIUIAIBHOW YCIyre, pAaclojOKEHHBIX B  IOMEIICHUAX
MHOTO(QYHKIITMOHATBHBIX ~ IIEHTPOB  MPEAOCTaBICHHUS  TOCYNapCTBEHHBIX U
MYHHIIUTTATBHBIX YCIYT.

2) Ha odpurmanbHOM caiiTe KaMcko-YCThHHCKOTO MYHUIMIIAIBLHOTO paiioHa B
MHPOPMAIIMOHHO-TeIeKOMMYHUKalmonHoit cetn  «Murtepuer»  (https://kamskoye-
ustye.tatarstan.ru);

3) na Ilopranme rocyaapCTBEHHBIX WU MYHULMMNAIBHBIX yciayr PecmyOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecriyOnukaHCKuii mopTain);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (mainee — Exunbiii mopTain);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIATbHBIX yenyr PecnyOnuku Tarapctan» (http://frgu.tatar.ru) (mamee — Peectp
rOCyJJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIYTH OCYIIECTBISCTCS:

1) B MHOro(yHKIHOHAJIBHBIX IIEHTPAaX MPEIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B McnonHuTeIbHOM KOMHTETE SIHracaiCKOTo CeNIbCKOTo nocenenus Kamcko —
Y CTBHHCKOTO MYHHUITUIIAILHOTO paioHa Pecnyonmuku Tarapcran (nanee — Opear):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IIPY TMUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHOUN (POpMeE MO 3IEKTPOHHOU MOYTE.

1.3.3. Uadopmarus va Equaom moprane, PecmyOiaukanckoM mopTaie o HopsaKe
U CpOKax MpEeAOCTABICHUS MYHULMUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMIA,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIAETCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTU OCYILECTBISETCS O€3 BHIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJb30BAHUS IMPOTrPaMMHOr0 OOECIEeUeHHUs, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHUE CPEACTBA 3asABUTEINs TPEOyeT 3aKIIOUYEHUS JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MIPOrPaMMHOTO obecrieueHusl,
PELyCMaTPUBAOLIETO B3UMAHUE IJIAThl, PETUCTPALMIO UM aBTOPHU3ALMIO 3asIBUTEII,
WJIM TIPEIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHueM MPea0CTaBIIsIeTCs MH(pOpMaLUs

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCYJapCTBEHHbIX W MYHUUHUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIIOCO0aX U CpOKax
IMOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpaxjaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX MPABOBBIX aKTaX, PETYJMPYIOIIKUX BOIPOCH MPEIOCTABICHHUS
MYHULUIIAJIBHON YCIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MIPEAOCTABICHUY MYHHIMNAIBHOW YCIYTM, O CpOKax IpHeMa M PErucTpanuu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUKU 1O BOMPOCAM
PEeI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Opeana.

[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJeNa, OTBETCTBEHHOIO 3a
MPENOCTaBICHUE MYHUILIUINAIBHOM YCIyrd, MOAPOOHO B NHUCHBMEHHOW ¢opme
Pa3bACHSIOT 3aABUTENIO IMOPSJAOK NPEAOCTABICHHUS MYHUUMIIAIBHON YCIyIM U



BOIIPOCHI, YKa3aHHbIE B HACTOAILIEM IYHKTE aJMUHHUCTPATUBHOIO PETJIAMEHTA, U B
TeYeHHE TpexX paboumx AHEH CO JHA PEerucTpanuyu OOpalleHHs] HAMpaBisIOT OTBET
3asBuTent0. OTBETHl JAl0TCA Ha sI3bIKe OOpalleHus. B ciaydae HEBO3MOMKHOCTU JaTh
OTBET Ha sA3bIKE€ OOpAaIleHMs HCHOJB3YIOTCS TOCYJAapCTBEHHBIE SI3bIKA PecryOinku
Tarapcras.

1.3.5. Uudopmanus mo Bompocam MpPeNOCTaBICHUS MYHHUIIUNAIBHON YCIyru
pasMemiaercss Ha OQUUIMAIBHOM  CaiWTe MYHHUIMOAIBHOTO paiioHa W Ha
MH(OPMAIMOHHBIX CTEHJaX B MOMeIleHus X Opeana niig padoThl C 3asiBUTEIISIMU.

Nudopmanus Ha rocymapcTBEHHbIX  si3blkax  PecmyOnuku — Tartapcraw,
pa3MermiaemMass Ha HWHQOPMAlMOHHBIX CTeHJAaX U Ha OQUIMAIbHOM  caiTe
MYHHUIIMIIAIBHOTO ~ pailoHa B WH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«IHTEpHET», BKIIOYAECT CBEACHUS O MYHUIWNAIBHOW YCIyTe, COJCpKAIIMECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMUHHUCTPATUBHOTO PETIAMEHTA,
MH(pOpMaLUI0 O MECT€ HAaXOXJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Opeana, o Tpaduke nprueMa 3asBJICHUNA Ha MPEJOCTABICHUE MyHUIIUNIAIbHON YCIYTH.

1.4. HopmaTuBHbIE NTPABOBBIE aKThl, PETYIUPYIOLINE IPEJOCTABICHUE
MYHHULMIIAJIBHON yCIIyTH

1.4.1. IlepeueHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IPEIOCTABIEHNE MYHMUIMIAIBHOU yCIyrH (C yKa3aHHEM PEKBU3UTOB HOPMAaTHBHBIX
IPAaBOBBIX AaKTOB M MCTOYHUKOB MX O(PHUIMAIBHOTO OMyOJIMKOBaHUS), pa3MEIIeH Ha
Enunom mnoprane, B PeecTpe rocyl1apCTBEHHBIX M MYHHULMIAIBHBIX YCIyT, Ha
opuIHaTEHOM caiite MYHULUIIAIBHOTO paiioHa B UH(OpMaMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOMJIEKUT pa3MenieHnto Ha EnuHom mnoprane, B PeecTpe rocynapcTBEHHBIX U
MYHULUINAIBHBIX YCIYr, Ha O(HUIMaNbHOM CcailTeé MYHUIMNAIBHOIO pailoHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCTIONB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIaMEHTE, U UX ONpeIeNIeHuUs

1.5.1. B aiMHUHUCTPATUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONpEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa
PEeIOCTaBIEHUSI TOCYJaPCTBEHHBIX U MYHUIIUNAIBHBIX YCIIYT, CO3JJaHHOE B TOPOJCKOM
(cenbcKkOM) TOCENEHWHM MYHHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyTre
PecniyOnuku Tatapctan B COOTBETCTBHUM C MyHKTOM 34 IlpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHULIMNIAIBHBIX YCIYT, YTBEPKAECHHBIX nocTaHoBiaeHueM IIpaBurenscTBa Poccuiickoit
@eneparnu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenuu IlpaBun opranuzanuu
AESITeIbBHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHHIMIIATBHBIX YCIYT;
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TeXHUYECKas omuOKka - omuOka (OmHMcKa, OmedaTka, IpaMMaTHYecKas WIu
apudpmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
MPEIOCTABIIAIONIMM MYHHUIMIAIBHYIO YCIAYTy, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEICHHI, BHECEHHBIX B JOKYMEHT (pe3yJabTaT MyHHUIIMIIATLHONW YCIYTH), CBEACHHUSIM B
JIOKyMEHTaX, Ha OCHOBaHUM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAKMKU B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIMNAIBHBIX YCIyr B 3JeKkTpoHHOM (opme (manmee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(OpPMAIIMOHHAs CUCTeMa, 00eCIeunBaroIas CaHKIIMOHUPOBAHHBIN
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICUCTBUSA B CUCTEME UJICHTU(DUKAIIUU U
ayreHTUGUKanuu K  uHOpManuu, — coAepiKamieidcs B TOCYJapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHAIbHBIN
IEHTP MPEIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHMIMIAIBHBIX yciyr B Pecmybmuke
TaTapcTan»;

AUC  MOL[ -  ApromarusupoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX IICHTPOB PEIOCTaBICHUS rocyJapCTBEHHBIX u
MYHHUITUTIATBHBIX yciyT PecnyOnuku TaTtapceras.

1.5.2. B agMuUHUCTpaTUBHOM pErjlaMeHTE O] 3asBJIICHUEM O TPEIOCTaBICHUU
MYHUITUTIATBHOW YCIyTH (J1ajiee - 3asBJICHHE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHHUIIUTIATBHOW YCIYTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 cTaTbu 2
®denepanpHoro 3akoHa oT 27 wmioas 2010 roma Ne 210-®3 «O06 opranmzanuu
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MyHUIIUTIAIBHBIX yCIyr» (Hanee — deaepanbHbIT

3akoH Ne 210-D3).
2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HanmeHoBaHve MyHUITUTIAIEHON YCIIyTH

Briaua cripaBku (BBITUCKH).

2.2. HanmeHoBaHWE UCTIOJIHUTEILHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO NMPENOCTABIIOIIETO MYHULIUITAJIBHYIO YCIYTY

HcnonHuTeNnbHBIN KOMUTET JSIHTacaJCKOro celbCcKoro rocelieaust Kamcko-
Y cThbUHCKOTO MyHUITUTIANIBHOTO paiioHa Pecniybnuku Tatapctan (nanee — Opran).

2.3. Onucanue pe3yabTaTa NpeaoCTaBICHNs MyHUILIUIIATBHON YCIyTH

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMTAIBHON YCIYTH SBIISIETCS:

1) cmpaBka (Bbinrcka) (mpuinokerre Ne 1 Kk HacTosIeMy aIMHUHHUCTPATUBHOMY
pErjlaMeHTy);

2) pemieHne 00 OTKa3e B MPENOCTABICHHA MYHHIUNAIGHOW  yCIYTH
(mpuitoskenue Ne 2 kK HAaCTOSIIIEMY aJMHHUCTPATUBHOMY PETIAMEHTY);



3) pemenne 00 OTKaze B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEIOCTaBICHUS MYHHIMIAIbHOW yciyru (mpuiokenne Ne 3 K HacTosmiemy
aJIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHHUS MYHHUIMIAIBbHOM YCIYyTH HaIpaBisIeTCA
3agBUTEN0 B (oOpMEe DBJIEKTPOHHOIO JOKYMEHTA, MOANMCAHHOTO YCHJIEHHOM
KBAJIM(PUIMPOBAHHON 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIUIa
Opeana (mu6o Opeana), B cootBeTcTBUM ¢ DeepaibHbiM 3akoHOM 0T 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — DeaepanbHbIi 3akoH Ne 63-D3) B
JU4YHBIN kKabuHeT EnuHoro noptana. B ciyyae HampaBiieHus 3asiBJICHMS OCPENCTBOM
PecnyOnmkaHckoro mnopraia pe3yiabTaT NPEeJOCTaBICHUS MYHMIMIAIBHOW YCIYTH
HAIPAaBIIAETCS TakK K€ B JMYHBIN kabuHeT Pecny0nukaHCcKoro noprana.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3ynbTaT NPEAOCTABICHHUS MYHUIIUINAIHHON
yciayru Beiiaerca B Oprane wim B M®IL[ B dopme sk3emiuisipa 37€KTPOHHOIO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMa)XHOM HOCHTENle, 3aBEPEHHOTO IMeYaThi0 U
MOJIMMCHI0O COOTBETCTBEHHO YIMOJHOMOYEHHOTO JOJDKHOCTHOro nuna OpraHa wim
pabotHuka MOII.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTaT MPEAOCTABICHUS MYHUIIUNIATHLHON
yciayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa AEHCTBUS pe3yibTaTa
PEIOCTaBICHUS MYHULIMIIATBHON YCIYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIUNAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HEOOXOAMMOCTH OOpAaIlEHUs] B OPTaHU3alUY, YYACTBYIOIIKE B IPEIOCTABICHUU
MYHHULMIIATBHON YCIIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIECHUS MyHULUITIAIbHOM
YCIIyTH B ClIy4ae, €CIM BO3MOKHOCTb IPUOCTAHOBIIEHUS PEYyCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHUSA)
JOKYMEHTOB, SBJISIFOIIUXCS PE3YIbTATOM MPEJOCTABICHHUS MYHULIMITAIBHON YCITyTU

2.4.1. MyHunnanbHas yciyra IpeoCcTaBIsSeTCsl B TEUEHUE TPeX padodnXx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa TMPEAOCTABICHUS MYHUIIMIAIBHON YCIYyrd HE
MPEyCMOTPEHO.

2.4.3. HampaBnenue TOKyMEHTA, SBJISIOMIECTOCS PE3yJbTaTOM MPEIOCTaBICHUS
MYHHUIIMIIAJBHOW  yclIyru B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIISICTCS B JIeHb O(QOPMIICHHS M PErHCTpalH pe3yjbTaTa MNPeJoCTaBICHUS
MYHHIIMIIAIBHON yCITyTH.

2.5. UcuepnipiBatoniuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOAATEIbHBIMU UM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU IS
MIPEAOCTABIEHNS MYHHUIIMIIAJIBHOM YCIIYTH, @ TAKKE YCIYT, KOTOPBIE SIBISFOTCS
HEOOXOAMMBIMU U 00s13aTENBHBIMHU JIJIS1 IPEIOCTABICHUS MyHUIIUTIATIBHBIX YCIIYT,
NOJIeKAIIMX MPEICTABICHUIO 3aIBUTENIEM, CITIOCOOBI MX MOIYYEHUS 3aIBUTENIEM, B TOM
YHCIIe B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTaBICHUS

25.1. ]Ins momydeHuss MYyHHUIMMIATBbHOM yCIyrd 3asBUTENb MPEACTABISAET
CIEAYIOIIUE JOKYMEHTHI:



1) mOKyMEHT, YIOCTOBEPSIONINK JTUYHOCTH (He Tpedyercs B ciiydae OOpaiieHus
nocpeacTBoM PecryOiamkaHCKOTo mopTana);

2) TOKyMEHT, YAOCTOBEPSIOIIMIA TOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIS;

3) 3asBiICHHE:

B (hopme IoKyMeHTa Ha OyMakHOM Hocutese (mpuioxkenue Ne 4 k HacTosiemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DIIEKTPOHHYIO (OpMy 3asBlICHUS), TMOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHMSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO perjaMeHTa, NpH OOpalleHuu
nocpencTsoM PecriyOiinkaHcKoro noprana;

4) B ciywae, €ClM s NMPEAOCTABIICHUS MYHUIIMITAIIGHON YCIIYyTH HEOO0XO0IruMa
00paboTKa NMEPCOHANBHBIX JAHHBIX JHIA, HE SBISIIOUIETOCS 3asBHUTENIEM, U €CIIH B
COOTBETCTBUM C (eaepaibHbIM 3aKOHOM O0pabOTKa TaKMX MEPCOHAJIBHBIX JTAHHBIX
MOKET OCYIIECTBIIATHCS € COIJIaCHs YKa3aHHOT'O JUIA, TPU OOpaIeHUH 32 MOTyYEHUEM
MYHULUNAIBHOM YCIyTW 3aABUTENb JIOMOJHHUTEIBHO MPEACTABISIET JOKYMEHTHI,
MOATBEP)KIAIOIINE TOJIYYEHUE COIJIacusl YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
MpEACTaBUTENS HAa 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOIO JMUA. JlIOKyMEHTHI,
HOJTBEPKIAIOUINE MOJIYYEHHE COIJIacUsi, MOTYT OBITh IpPEJCTaBICHbBI B TOM YHUCIE B
(opMe 37IEKTPOHHOTO TOKYMEHTA;

5) B ciaywae, eciau OOS3aHHOCTh XpaHEHHs] JAOMOBOM kHuru no 31.12.2017
BO3jarajach Ha COOCTBEHHHMKOB JKWJIbIX IOMEIICHHUN, 3asgBUTEJIEM IIPEICTaBIAECTCS
JIOMOBAasi KHUTA;

6) IpaBOYCTaHABIIMBAIOIINE TOKYMEHTHI Ha WHIUBUYAbHBIN XKHIION TOM (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM ToCyaapCTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJI BBIMUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asBrneHue W TpuIaraeMble TOKyMEHTBHI MOTYT OBITH MPEACTABICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CIICAYIOIINX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

2) nocpenctBoM PecryOiiMKaHCKOTO MOpTaia B JIEGKTPOHHOU (opMme;

3) B Opras JTUYHO UK TTOCPEJICTBOM TTOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEJIE.

3asiBlicHME W TMpUJaraéMble JOKYMEHThI, IPU HAIMPABICHUH IOCPEICTBOM
ITOYTOBOM CBSA3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPSJIKE.

2.5.3. 3asBNeHWEe MPU HAMpPaBICHUM TOCPEIACTBOM PecrmybOimkaHCKOTO mopTaia
MOANMCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

Jlnst monmydeHus TPOCTOW DJIEKTPOHHOW TOAMMUCH 3asSBUTETI0 HEO0OXOAMMO
npoTu npouenypy perucrpauuu (ayrentuduxanun) B ECUA, a Takke nmoaTBEpAUTH
YUETHYIO 3aIHCh.

DJIEKTPOHHBIC JOKYMEHTBHI (JJIEKTPOHHBIC O0pa3bl TOKYMEHTOB), YKa3aHHBbIC B
noanyHkrax 2, 4-6 nysnkra 2.5.1 aIMUHHUCTPATUBHOIO pErJIaMEHTa, 3aBEpPSIOTCS
YCWJICHHOW KBaJM(DPUIIMPOBAHHON MOIUCKHIO JIMI], YIOJHOMOYEHHBIX Ha CO3/IaHHE U
NOJNHUCAHUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DJeKTpPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUjlaraéMblie K
3asIBJICHHIO, B TOM YHCII€ JIOBEPEHHOCTH, HAmMpaBIsAIOTCA B BHIE (ailioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.
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KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM O0BEME MPOYMTATh TEKCT TOKyMEHTa H
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) mpencraBineHUss JOKYMEHTOB U MH(GOPMALMU WM OCYIIECTBICHUS AEHCTBUA,
IpPEICTaBICHUE WIM OCYUIECTBIEHHE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATHUBHBIMU
IPAaBOBBIMU aKTaMH, pEryJIMpPYIOIIMMH OTHOLIEHHUS, BO3HHUKAIOIIUE B CBS3H C
PEIOCTAaBICHUEM MYHULIMIIAIBHON YCIYTH;

2) OoCyUIECTBIIEHUS JNEHUCTBUI, B TOM YHUCIIE COIJIACOBAHWUN, HEOOXOIUMBIX IJIf
IOJyYeHUs] MYHULMINAIBHOW YCIYTM U CBA3aHHBIX C OOpalleHMEM B HHbIE
rOCyJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIPAaBIICHUS, OpraHu3aluH, 3a
WCKIIIOUEHHEM TIOJIYYeHHUS YCIYr M TOJy4YeHUs JIOKYMEHTOB M HH(OpManuu,
MPEAOCTABIIEMbIX B PE3yJIbTaT€ NPEAOCTABICHUS TaKUX YCIYr, BKJIIOYEHHBIX B
IIEpEeYHU, yKa3aHHble B 4Yactu | cratem 9 @epepanbHoro 3axkoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) mpeacTaBIeHUS TOKYMEHTOB U HH(POpPMAIMH, OTCYTCTBHE U (WJH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME
JOKYMEHTOB, HEOOXOJMMBIX JI IMPENOCTABICHUS MYHMIMIIAJBHOW YCIyTrH, JUOO B
IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH, 3a UCKIOYEHUEM CIIEIYIOLIUX CIIy4aeB:

a) W3MEHEHHe TpeOOBaHMI HOPMATHBHBIX IIPABOBBIX AaKTOB, KacalOUIUXCS
IPEIOCTABICHUS MYHULMIIAJIBHOM YCIYTH, MIOCJIE NEPBOHAYAIBHON MMOJA4YM 3asBJICHHUS
O MPEOCTABICHUH MYHULIUIIAJIbHON YCIIYTH;

0) HaymyKe OMMOOK B 3asiBJICHUU O MPEIOCTABICHUH MYHUIMIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ NEPBOHAYAIBLHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyrH, JUOO B
MPEAOCTABICHUN MYHULIMIIAIBLHON YCIyTU U HE BKJIIOYEHHBIX B MPEICTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE MH(OpMaLUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUIUNAIBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAJIbHON YCIIYTH;

I) BBISBIIGHHE JOKYMEHTAJIbHO TMOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OLIMOOYHOrO WJIM MPOTUBOIPABHOTO AeWcTBUA (0e31eHCTBUSA) MOJIKHOCTHOTO JIMIIA
Oprana, pabotHuka MOI], mpu nepBoHAaYaIBLHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEOOXOUMBIX JUIS MPEJOCTAaBICHUS MyHUIIMITAILHOW YCIYTH, JIMOO B MPEAOCTaBICHUN
MYHULMIIAIBHOM YCIYTM, O 4Y€M B NUCBMEHHOM BHJE 3a MOJANKCHIO PYKOBOJIWUTENS
Oprana npu mnepBOHAYAIBHOM OTKa3e B NIpHUEME JOKYMEHTOB, HEOOXOAUMBIX JJIst
NPENIOCTaBICHUS MYHMUIIMNAIBHOW YCIyTd, YBEAOMIISIETCA 3asBUTENb, a TaKkKe
NPUHOCATCS] U3BUHEHHUSI 32 JI0CTABJIEHHbIE HEYJ00CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W HWH(pOpMaIuH,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu | crareu 16 denepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HaHECEHHE OTMETOK Ha TaKH€ JOKYMEHTHI JIMOO UX U3BIATHE SIBISETCS HEOOXOIUMBIM
YCJIIOBHEM NPEIOCTABIEHUS FOCYJAPCTBEHHON WJIM MYHHLIMNAIBHOW YCIYI'M, U WHBIX
CJly4aeB, yCTAaHOBJICHHBIX (peepasbHBIMHU 3aKOHAMH.
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2.6. UcuepnipiBatoniuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHHUIIMIIAIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU FOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIPABJIEHUS U MOJABEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OPraHaM MJIM OpraHaM
MECTHOI'0 CaMOYIIPABJICHUS OPraHU3alUi U KOTOPBIE 3asiBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI X MOJIYYEHHS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOHU (opMe,
NOPSOK UX MPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyIpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomyyaroTcsi B paMKax MEXBEJIOMCTBEHHOTO B3aUMOICHCTBUSI:

1) Bemmmcka w3 EaMHOTO rocymapcTBEHHOTO peecTpa HEABIKUMOCTH — —
®denepanpHas ciay»0a rocy1apCTBEHHON perucTpanuu, KagacTpa u Kaprorpaduu;

2) CBEJCHHUS O JCHCTBYIOIIEM Iacropre rpaxaanuaa Poccuiickoit deneparym —
MBJ/I Poccuu;

3) cBeneHHWs O HOTapUATbHOU IoBepeHHOCTH — DenepanbHas HOTapHaTbHAS
Iajara.

2.6.2. 3asBuTeNb BMOpaBe MPEIOCTABUTH JOKYMEHTHI (CBEACHHS), YKa3aHHBIC B
noanyHkre 1 mynkra 2.6.1 aAMUHUCTPAaTUBHOrO periiaMeHTa, B (opme 3JIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaTU(UIMPOBAHHON MOAMKMCHIO  JIHII,
YIOJHOMOYEHHBIX Ha CO3[JaHHE€ W MOJANHCAHUE TaKUX JIOKYMEHTOB, NIpPH IM0Jaue
3asIBJICHUS.

2.6.3. HenpencrapiieHue (HECBOEBPEMEHHOE IIPEACTABJICHUE) YyKa3aHHBIMU B
MyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
opraHaMy MECTHOTO CaMOYINpPAaBIICHUS, OPTraHU3ALMIMU JIOKYMEHTOB M CBEICHHUN HE
MOXET SIBJIITBCS OCHOBAHHMEM JJISI OTKA3a B IIPEAOCTABICHUN MyHULIUIAIBHON YCIYTH.

2.6.4. JlomkHocTHOe nUIO0 W (Wiau) paOOTHHWK, yKa3aHHbIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOTO pErJIAMEHTa OpPraHOB M OpraHu3aluii, He MpeACTaBUBIINE
(HECBOEBPEMEHHO NPEICTABUBIINE) 3aMPOIICHHBIE U HAXOASAIIMECS B PACIOPSIKECHUU
JOKYMEHT WJIH CBEACHUS, NOAJekAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanum.

2.6.5. 3ampemntaetcst TpeOOBATh OT 3asSBUTENS IOKYMEHTHI CBEICHUSI, B TOM YHCJIC
MOATBEPAKIAIOIINE BHECEHUE 3asBUTENIEM IUIAThl 32 MPEAOCTaBICHUE MYHUIIUNAIBHOM
YCIIYT'H, HAXOSIIUECS B PACIIOPSIKEHUH F'OCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJIE€HUS W TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpTraHU3aLHii.

HenpencraBnenue 3asgBUTENEM NOKYMEHTOB, COAEPXKAIIMX CBEACHUS, KOTOpbIE
HaxXOJATCA B pACHOPSDKEHUM TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO
CaMOYIIPABJICHUsT M TI0JIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPaBJIEHUsS OpPraHW3aldii, HE SBJISAETCS OCHOBAaHHEM JUIsl OTKas3a
3asBUTEIIO B IPEAOCTABICHUA MYHHUIIMTIAIbHOM YCIIYTH.

2.7. VcuepnipIBaroIyii nepeyeHb OCHOBAHUH NIl OTKa3a B MPUEME TOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS] MyHUIIUTAIBHOM yCIyTH
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2.7.1. OcHoBaHUSIMH Ji1 OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX MJIs
MPEAOCTABICHNS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npexncraBieHHbIE 3asBHUTENEM JOKYMEHTBl COJEpXKAaT IMOAYUCTKH U
WCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPAJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon denepanumy;

2) NOKYMEHTBl COJEp’KaT IOBPEKICHUS, HAJIMYUME KOTOPHIX HE IO3BOJSIET B
OJHOM OOBEME HCIOJIb30BaTh MH(POPMALMI0O U CBEICHMS, COJEp)Kalluecs B
JOKYMEHTax JUIsl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpencTaBiICHHBIC TOKYMEHTHI WM CBEICHHS YTPATHIM CHIIy HAa MOMEHT
oOpallleHusl 32 MyHULUIIAIbHON YCIYrod (JOKYMEHT, YIOCTOBEPSIOLIUI MOTHOMOYHUS
MPeICTaBUTEIS 3asBUTEINS, B ClTydae oOpallieHus 3a MPeA0CTaBICHHEM MYHHUIUIATIbHOMI
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O MIPEAOCTABICHUNA MyHULIUIIAIBHON YCIYTH U JJOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOU YCIIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arojJHEHUE 00s3aTeIbHBIX MOJE B (popMe 3asBiIEHUS, B TOM
yyclie B HHTEpPAaKTUBHOM Qopme 3adBieHus Ha PecmyOnukaHcKoM —mopTalie
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JHEHUE);

6) mpelnCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
[IPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH;

7) 3asBlE€HHE O MPEAOCTaBICHUU YCIYI'M NOJAHO B OpraH IOCYAapCTBEHHOU
BJIACTH, OPTraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3aluio, B IOJTHOMOYMS KOTOPBIX
HE BXOJUT NIPEIOCTABICHUE MyHULIMIIAIBHON YCIIYTH;

8) HecoOo/IeHHEe YCTaHOBJIEHHBIX cTaThel 11 DepepanbHOro 3akoHa OT 6
anpens 2011 roma Ne 63-@3 «OO 537€KTPOHHOM MOANKMCH» YCIOBUW NpU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHOM KBaTU(UUIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. TlepedyeHb OCHOBaHUU Isl OTKa3a B MpPUEME TOKYMEHTOB, HEOOXOIMMBIX
JUTSI IOJTyYEHUS MYHULMIIAJIBbHON YCIYTH, SIBJISETCS NUCUEPTIBIBAIOIINM.

2.7.3. Pemienue 00 oTKaze B MpUEME 3asBICHUS U JIOKYMEHTOB, HEOOXOJMMBIX
JUTSl IPEOCTABJICHUS] MYHULIMIAIBHON YCIYTH, MOXET OBITh MPHUHATO, KaK BO BpeMs
npuema 3asBHUTENS, TaK M II0CJE IOJIYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX IS MPEIOCTABICHUS MYHMIMIAIBHOW YCIYTHd JTOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAaHUEM  MEXBEIOMCTBEHHOTO  HMH()OPMAIIMOHHOTO
B3aMMOJICUCTBHS, B CPOK, HE TMpEBbIMAOMMN 9 pabounux gHEH CO JHS pEerucTparuu
3asIBJICHUS.

2.7.4. 3ampemnaeTcsi OTKa3blBaTh B TMPUEME 3asBICHUS U WHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TPEIOCTABIECHUS MyHUIIMTIAIBHOM YCIYTH, B CIy4yae €ClM 3asBJICHUE
U JOKyMEHTBI, HEOOXOIMMBIE ISl TPEAOCTABICHUSI MYHUIIMITAIbHON YCIIYTH, TIO/IaHbI B
COOTBETCTBUM C MH(OpMaIel 0 cpokax M MOPAJKE MPEAOCTABICHUS] MyHUIIUIIAIBLHOM
ycliyru, onyonukoBaHHoW Ha ExrHoM noprane, PecnyOinkanckoM mopraie.

2.8. VcuepnipIBaronuii nepeueHb OCHOBAHUM /711 IPUOCTAHOBJIEHMSI UM OTKAa3a B
MIPEAOCTABICHUA MYHUIMIIAJIBHON YCIYTH



11

2.8.1. OcHoBaHMA [JIs1 TPUOCTAHOBICHHS MPEJOCTABICHUS MYHUIIUIAIBLHOU
YCIIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHUS 1151 OTKa3a B MPEAOCTABICHUHA MYHHUITUTIATLHON YCIYTH:

1) B mpencTaBIICHHBIX 3asBICHUH U (MIIM) JOKYMEHTaX COJEPKUTCS HEMOJHAs U
(nnm) HemocToBepHast HHGOpPMaIIUs,

2) TOCTYIUICHHE OTBETa OpraHa TrOCyJapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyIpaBJjieHUs: JIMOO TMOABEJOMCTBEHHOW OpraHy TOCYAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOTO CaMOYIIPAaBIICHUS OpraHW3alldd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBHJICTEJILCTBYIOIIETO 00 OTCYTCTBUHU JIOKYMEHTA U (W) HHOOpMAILIUK, HEOOXOIUMBIX
JUTSL TIPEIOCTABIICHUS MYHUIIMITAIbHON YCIIYTH, €CIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT MPE/ICTaBIICH 3asBUTENIEM 10 COOCTBEHHON MHHUIIMATHBE;

3) OTCYTCTBHE CBEICHHI O PErHCTPAllMU TPKIAHWHA TI0 MECTY >KUTEIHCTBA
(npeObIBaHUsI) B PaCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW JJIA OTKa3a B IPEAOCTABICHUHA MYHULMUIIAIBHOU
YCIIYTHU SIBIISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKAa3bIBaThb B IPEAOCTABICHUN MYHHULMIAIBHOM YCIIYI'H B
cllydae, €CIM 3asBICHHE O TPEAOCTaBICHHUH MYHUIMNAIBHON YCIyrH TOJAaHO B
COOTBETCTBUM ¢ MH(pOpMaIENl O CpOKaxX U MOPSAKE NMPEAOCTaBICHUS MYHULIMITAIbHON
yciyru, onyonukoBaHHOW Ha EnuHom noprane, PecyOinkanckoM mopranie.

2.9. Ilopsinok, pa3mep U OCHOBAHUS B3UMaHUs TOCYAapCTBEHHON MOIUIMHBI HJIM UHON
IJ1aThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHUIIUITAIBHOW YCIYTH

MyHununanbHas yciryra npeiocTaBisieTcs Ha 0€3B03ME3JHOM OCHOBE.

2.10. [Tepedens ycayr, KOTOPHIC SBISIOTCS HEOOXOAUMBIMH M 0053aTeITLHBIMU JIJTS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH, B TOM YHUCJIE CBEJICHHS O IOKYMEHTE
(moKyMeHTax), BbIIaBa€MOM (BbIJIJaBAEMbIX) OPTaHU3ALUSIMU, YYaCTBYIOLIUMHU B

MPEA0CTaBICHUN MYHUIIUTIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IJIaThI 32 PEJOCTABICHUE YCIIYT,
KOTOPBIE SBIISIIOTCS HEOOXOTUMBIMU U 00S3aTEIbHBIMU IS TPEIOCTABICHUS
MYHHIIMIIAJIBHON yCITyTH, BKJIIOYasi HHPOPMAIIMIO O METOJIMKE pacueTa pa3Mepa Takou
TJ1aThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIN CPOK OKHIAHUS B OUEPEaH MPHU Mojaue 3anpoca o
MPEA0CTaBICHUU MYHUITUTIATLHON YCIIYTH, YCIYTH, IPEI0CTABISIEMON OpraHu3aluei,
y4YacTBYIOIIEH B MPEJOCTABICHUH MYHULIUNIAILHON YCIYTH, ¥ TIPU MOJTYyYEeHUU
pe3yJibTara NpeioCTaBICHUs] TAKUX YCIYT
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2.12.1. Bpems oxuaaHus MpHU Nojiadye 3asBICHUS HA OJyYeHUE MYHUILIUIIAIbHON
yCIIyTH - HE Oonee 15 MUHYT.

2.12.2. Tlpu momy4eHUH pe3ynbTara MPEAOCTaBICHUS MYHULMIATBHON YCIyTU
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OUYE€pPEIN HE JOJKEH MPEBBIATh 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUN
MYHUIIUTIATBHON YCIIYTH U YCIYTH, IPEIOCTaBIsIEMOI OpraHu3alyeid, yuacTByIoEeH B
MPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. Tlpu nuunom oOpamennu B M®II B 1eHb ogauM 3asBICHUS 3aBUTEIIO
BbIaeTcs pacnucka uz AUC M®I] ¢ peructpalinuOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U IaTOU MOJaYU 3asIBJICHUS.

2.13.2. Ilpu HampaBieHUH 3asBICHUS MOCPEACTBOM, PecnyOnrkaHCcKoro moprana
3asIBUTENh B JICHB MTOa9N 3asBJICHUS MTOTyJYacT B JUYHOM KaOmHeTe PecmyOmmkaHcKoro
nopTaja M 1Mo AJIEKTPOHHON MOYTE YBEAOMIJICHUE, MOATBEPKAAIOIIECE, YTO 3asBJIICHUE
OTMPABIICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPAIIMOHHBIA HOMEpP M Jara TOoJa4yu
3asIBJICHHS.

2.13.3. Ilpu nwunoM oOpamenun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIJACTCS PACIHUCKA W3
aBTOMATH3UPOBAHHOM WH(GOPMAIIMOHHONW CHUCTEMBI, MpEIHA3HAYCHHOW I OKa3aHUS
rOCYJIapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYT, C PErHCTPAllUOHHBIM HOMEPOM, JaTOM
MOIa4M 3asBJICHUS U TIEPEUYHEM IMPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K IOMEMICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIyra, K 3a]y OKUJIaHHsI, MECTaM JUIS 3aII0JHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHUIUTIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHAAaM C 00pa3liaMu X 3al0JHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIsl IPEIOCTABICHUS KaX A0 MyHUIUIIAIbHOM
YCIYTH, pa3MelIeHUI0 U 0O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEAUNHOMN
MH(pOpMAIUK O MOPSAKE IPEIOCTABICHUS TAKOM YCIYTH, B TOM YHCIIE K 00ECTICUEHHIO
JOCTYITHOCTH /111 MHBAJIMJOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHU C (peiepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAaTeNbcTBOM PecmyOmuku TaTapcTan o connanbHOM
3alUTE NHBAJIUIOB

2.14.1. TlpenocraBneHne MyHUITUNATHHOW YCIYTH OCYIIECTBIISIETCS B 3IaHUSIX U
MIOMELLECHUSIX, 00OpYZIOBaHHBIX MTPOTUBOIIOKAPHOH  CHUCTEMOHM M CHUCTEMOM
MOKAPOTYLICHHUS.

Mecta mpueMa 3asBuTesied O00OPYIYIOTCS HEOOXOAMMOM MeOeNnbro s
odopmIIeHUST TOKYMEHTOB, UH(OPMAITMOHHBIMU CTCH/IaAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEILCTBOM Poccuiickoit ®deneparuu o
COIIMAJILHON 3aluTe WHBAJIUIOB B LEIAX OECHPEMSITCTBEHHOTO JIOCTyna K MECTY
NpeA0CTaBICHUS MYHUIIUTIALHON YCIIYyTH 00eCTIeYuBaeTCs:

1) oOecreunBacTCcsl OECHPEHATCTBCHHBIA JOCTYNl HMHBAJIWIOB K MECTYy
MPEIOCTABICHUS MYHUITUNIATBHOW yCIyTH (yIOOHBIM BXOM-BBIXOJI B TIOMEIICHHS U
MepEMEIIICHHUE B UX MpeJieiax);
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2) BHU3yallbHasi, TEKCTOBasS ¥ MyJIbTUMeIUiHas HHGOpMAIMs O TOPSIKEe
MPEIOCTABICHUSI MYHHUIIUIAIBHON YCIYTH pa3MellaeTcs B YIOOHBIX ISl 3asBHUTENCH
MECTax, B TOM YHCJIE C yYETOM OTPaHUYEHHBIX BO3MOKHOCTEN NHBAJIUIOB;

3) coOmpoBOXKIIEHNE WHBAINIOB, HMMEIOIINX CTOMKUE PacCTPONCTBA (DyHKIIHH
3pEHHUS U CAMOCTOSITENIBHOTO NIEPEABMKEHUS, M OKa3aHUE UM ITOMOILY;

4) BO3MOXHOCTb CaMOCTOSITEIBHOTO TEPEIBMIKCHUS TIO TEPPUTOPUH, Ha
KOTOPOH  pAaCIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHOH U TpPaHCHOPTHOU
UHPPACTPYKTYpP, BXO/la B TaKhe OOBEKTHI U BBIXOJA U3 HUX, MOCAZAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) mamnexamiee pa3MeleHHe OOOpPYIOBaHUS W HOCHTENCH WH(QOpMAIHH,
HEO0OXOAMMBIX U1 oOecrieueHHsl OeCTIpensITCTBEHHOIO JOCTYIa MHBAJIMJIOB K yCIIyram
C YYETOM OIPAHUYEHUM UX KUZHEIEITEIbHOCTH;

6) nyOimpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHON
uH(popManuu, a TakKe HaJAIUCed, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKon
MH(}OpMaMK 3HaAKaMU, BBITIOJHEHHBIMU pelibe(PHO-TOUEeUHbIM IpudTOM bpaiins;

7) IOITyCK CypIOTepeBOYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck coOaKu-IIPOBOIHUKA MPU HATWYHH JOKYMEHTA, TIOTBEPIKIAI0IIECTO
ee chHeuuajbHOoe OOy4YeHHME U BblAaBaeMoOro mo ¢GopMe U B MOPAIKE, KOTOpBIE
YCTaHOBJIEHBI MPUKAa30M MUHHCTEPCTBA TPyJa M COLMAIBHOM 3alluThl Poccuiickou
Oenepanuu ot 22.06.2015 Ne 386 «O06 yrBepxkiaeHun ¢GOpMbI JTOKYMEHTAa,
HOJTBEPKIAIOUIET0 CHEHaIbHOE O0y4YeHHEe COOaKU-POBOJHUKA, U TMOPSAJKA €ro
BBLIAYN.

2.14.3. TpeOoBanuss B YacTu oOOeCneYeHus JOCTYMHOCTH I WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEACTB, MCHOJIB3YEMBIX IPU MPEAOCTABICHUNA MYHULHIIAIBHOW YCIYTH, KOTOpBIE
yKazaHbl B nonamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
MPUMEHSIOTCS K OOBEKTaM W CpEICTBaM, BBEICHHBIM B OJKCIUIyaTallMI0 WA
MPOIIEAIINM MOJIEPHUA3ALNIO, PEKOHCTPYKIMIO nociie 1 urona 2016 roxa.

2.15. Tloka3aTenu AOCTYIMHOCTH M KaueCTBAa MYHUIIUTIATBHON YCIYTH, B TOM YHCIE
KOJIMYECTBO B3aUMOJCUCTBUI 3asiBUTEINSI C JOJKHOCTHBIMM JIMLAMU ITPU
IPEIOCTABIEHUN MyHULMNIATBHONW YCIIYTH U UX MPOJIOJIKUTEIBHOCTh, BO3MOXHOCTD
noJryuyeHus: ”HPOpMaIUH O XOe MPEAOCTaBICHNUS MyHUIUITAILHONW YCIIyTH, B TOM
YHClIe C UCTIOIb30BaHUEM UH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTbH JIMOO HEBO3MOKHOCTb MOJIyY€HHS MyHHUIIUIIAJIbHON YCIyTH B
MHOTO(YHKIIMOHATBHOM HEHTPE MPEI0CTABICHUS TOCYJapPCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT (B TOM YKCJIE B IOJIHOM 00BbEME), B JIIOOOM TEPPUTOPUATIBHOM
N0JIpa3/ieJICHUU OpraHa UCTIIOJHUTENBHO PaCOPAIUTEILHOTO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BHIOOPY 3aABUTEINS (3KCTEPPUTOPUATBHBIN MPUHIIHIT),
MOCPEJICTBOM 3a1poca O MPEeA0CTABIEHUN HECKOJIbKUX TOCYIapCTBEHHBIX U (HJIN)
MYHUIUTIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX [IEHTPaX MPeI0CTaBICHUS
rOCyJIapCTBEHHBIX U MyHULIMIIAJIbHBIX YCIYT, IPELYCMOTPEHHOIO cTaThel 15.1
®epnepanbHOro 3akoHa Ne210-@3 (KOMIUIEKCHBIN 3a1pocC)
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2.15.1. TlokazaTenssMu JOCTYHNHOCTH MPENOCTABICHUS MYHUIMIAIBHON yCIyru
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TOMEIIEHUSI, B KOTOPOM BEIETCA PHEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYue HEOOXOJUMOIro KOJMYECTBA CIELMAIUCTOB, & TAaKKE IOMEIIECHUH, B
KOTOPBIX OCYILECTBIIACTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe HcueplnpiBaoniel uHpopmanuu o crocobax, MNOpsSAKE M CpoKax
IPEJOCTABICHUS] MYHULIUNAIBHON YCIYTM Ha HMH(OpPMALMOHHBIX cTeHAaX, EanHom
noptaie, Pecnybnukanckom noprasue, opuiuanbHOM caiiTe MyHULMITAIIBHOTO palioHa;

OKa3aHUE [IOMOLIM HWHBaJMJaM B IIPEOJOJCHUH OapbepoB, MELIAIOUINX
MOJIYYEHUIO UMHU YCIIYT HApaBHE C IPYTUMU JIHIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABIISIFOTCSL:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CpoKa MOTYICHHUS pe3ysibTaTa MyHHUIIUIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKaJlo0 Ha HapYIICHUS aJMHUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEISI C JOJDKHOCTHBIMU Jinliamu (0e3 ydera
KOHCYJIbTAIIUMN ):

B3aUMoOJIeHicTBUE 3asiBUTENss ¢ paboTtHukamu Oprana wimum  MOL[ npu
OPENOCTABICHUM  MYHULMIIAJIBHOM  YCIYTM  OCYIIECTBISIETCS OAWUH pa3 IIpH
NPEICTaBICHUH 3asBJICHUS CO BCEMU HEOOXOIUMBIMU JJOKYMEHTaMU;

OJMH pa3 B CiIy4ae HEOOXOIMMOCTH IOJIYYEHMs pe3ysbTara IMpelOoCTaBIICHUS
MyHUIMnaiabHou ycimyru B Oprane wim MOIL[ B gopme sKk3eMIuIsipa 371€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOKUTENTBHOCT OJHOTO B3aWMOJCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUN MYHULIMITAIbHON YCITYTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KaYECTBO MPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH C
MIOMOIIBI0 YCTPONCTB MOJBHKHOM paanoTesieOHHON CBS3U, C HCIOJIb30BAaHUEM
PecnyOnnkaHckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarus o xoae mpeaocTaBiICHUS MYyHHUITUTATBHOU YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTEJIEM B JMYHOM KabuHere Ha EnuHom mopraine,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocraBieHue MYHHUIMIAIBHOW YCIYTHM OCYUIECTBIIECTCS B JIHOOOM
M®I] no BbIOOpY 3asBUTENS] HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
dakTrueckoro npoxkuBaHus (mpeObIBanus) Ha Tepputopun PecmyOnuku Tatapcran mo
AKCTEPPUTOPUATBHOMY MPUHIUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca He MPEI0CTaBIISETCS.

2.16. Nuble TpeOoOBaHMUs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOEHHOCTH MPEIOCTaBICHUS
MYHUIIUNIATBHON YCIYTH 10 SKCTEPPUTOPUATBHOMY MPUHIUITY (B cllydae, eCiu
MYHHUIIMIIAJIbHAS YCIIyTa MPEA0CTABISIETCA 110 SKCTEPPUTOPUATIBHOMY MPUHIUITY) U
0COOEHHOCTH MPEAOCTABICHNUS MYHHUIIUITAILHOM YCIIYTH B JJIEKTPOHHOM opme
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2.16.1. Tlpu mpenocTaBieHUHM MYHHUIMNAIBLHOW YCIYrH B 3JEKTPOHHOUN (opme
3asiBUTENb BIIPABE:

1) momyunth wWHGOPMAIMIO O TOPSAAKE W  CPOKaxX IMPEIOCTaBICHHUS
MYHHIIMIIAJBHOW YyCIyTH, pa3MelleHHylo Ha Enunom moprane, PecmyOnmkanckom
nopTrare;

2) mojmaTh 3asBICHHE O TNPEAOCTABICHUM MYHHIIMIIAJIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJISl TPEIOCTABICHUSI MyHUIIMTIAILHON YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C IMMYHKTOM 7.2 4actu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCI0JIb30BaHUEM PecriyOiinkaHCKOro noprana;

3) MOJNyYuTh CBEICHHS O XOJ€ BBINIOJHEHHUS 3asBJICHUNW O MPEIOCTaBICHUU
MYHUIMTNIATBHON YCIIYTH, IOJAHHBIX B 3JIEKTPOHHOM (hopME;

4) OCyIIeCTBHUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUTIAILHON YCITYTH;

5) moyyduTh pe3yabTaT MPEJOCTABJICHUS MYHHIIMIIAJIBHON YCIyTH B (Qopme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monath xanmoOy Ha pemeHue u aeiicTBue (0e3merictBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIML, MYHUIMINAIBHBIX CIY>KAIIUX IOCPEACTBOM PecrmyOiInKaHCKOro
noprajia, nopTana ¢eaepaibHOM TOCYJapCTBEHHONM HH(POPMAIMOHHON CHUCTEMBI,
oOecreunBaroIieil mpoiecc aocyaeOHoro (BHeECyJeOHOro) 00KajJoBaHUSI PEIICHUN U
neicTBuil (0e3/1eNCTBUS), COBEPIICHHBIX INPU MPEIOCTABIEHUU TOCYIAapCTBEHHBIX U
MYHULUNAIBHBIX ~ yCIYyT OpraHaM, MPEeAOCTaBISIIOIIMMHU TOCYJIAapCTBEHHbIE U
MYHHUIIUTIATbHBIC YCIYTH, UX JOKHOCTHBIMU JIMIIAMH, TOCYJApCTBEHHBIMH U
MYHHUITUTIATBHBIMU CITY>KaIIAMHU.

2.16.2. ®opmupoBaHuE 3asiBJICHUS OCYILIECCTBIACTCA IMOCPEICTBOM 3aNOJTHEHHUS
ANEKTPOHHON (hOpMBI 3asiBieHUs Ha PecnyOnukaHckoM moptane 0e3 HeOOXOIUMOCTH
JOTIOJTHUTENBHOM MO/1auu 3asiBJICHUS B KaKOU-TMO0 UHOMU (opme.

2.16.3. IIpu popmupoBaHUM 3asBICHUS 00ECTIEUNBACTCS:

1) BO3MOXHOCTH KOTIMPOBAHUS U COXPAHEHUsI 3asBJICHHUS W WHBIX JOKYMCHTOB,
HEO0OXOAMMBIX AJIs IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJTHCHUSI HECKOJIBKHUMH 3asBHTEISIMA OJHOW JJICKTPOHHOM
(opMBbl 3asBIIEHUSI MPU OOpAIIEHUM 3a YCIyraMH, MPENoJaraloliiMy HalpaBiIeHUE
COBMECTHOTO 3asIBJICHHSI HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTbH Me4yaTh Ha OyMa)KHOM HOCHTEJIe KOIUHU DJICKTPOHHOU (HOPMBI
3asIBJICHUS;

4) coxpaHCHHE paHee BBEICHHBIX B 3JICKTPOHHYIO ()OPMY 3asIBJIICHHS 3HAYCHUI B
10001 MOMEHT TIO JKEJTaHHIO T0JIb30BaTeNs, B TOM YUCIIE MPU BOZHUKHOBEHUH OIHNOOK
BBOJIa M BO3BpATE /JIsl MIOBTOPHOI'O BBOJIa 3HAUECHUM B SJIEKTPOHHYIO (POPMY 3asBIICHMUS,

5) 3amonHeHWe TMoyiel DJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajla BBOJA
CBEJCHUN 3asgBUTEJIEM C MCIOJb30BAHUEM CBEJICeHUH, pa3menieHHbix B ECUA, u
CBEJICHUH, OIMyOJMKOBAaHHBIX Ha PecmyOnHMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(MUKALIMYU U ayTeHTU(UKAIIY;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOW M3 ITarloB 3allOJHEHHS SJICKTPOHHOM
(dopMbI 3asBIeHNs 0€3 TOTEPH paHee BBEACHHON HH(POpMAIIH;
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7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJaHHBIM WM 3asBICHUSM B
TEUEHUE HE MEHEE OJIHOTO T0JIa, a TAK)Ke YaCTUYHO C(POPMUPOBAHHBIM 3aSBICHUSIM - B
TEUYECHUE HE MEHEE 3 MECHALIEB.

2.16.4. 3amuch 3asBuTeneit Ha mpueM B M®I] (manee - 3amuch) OCYIIECTBISETCS
nocpeactsoM PecrybnmkaHckoro noprana, renedona KoHtakr-nienrpa MOIL.

3asBUTENIO MPEAOCTABISAETCA BO3MOXKHOCThH 3allMCH Ha JIIOObIE CBOOOIHBIC IS
npuema J1aTy ¥ BpeMsl B Mpejiesax yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM IEHTPE
rpaduka npuema.

3anuch Ha ONPEACICHHYIO 1aTy 3aKaHYMBAETCS 3a CYTKH A0 HACTYIUICHUS 3TOU
JaThI.

JI7st ocyIIecTBICHUS TIPEIBAPUTEIHLHOM 3aMMCH TTOCPEACTBOM PecyOmmkancKoro
nopTaia 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpalliBaeMble CUCTEMOW JaHHbIC, B TOM
qucIe:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKEJTaeMYI0 J1aTy U BpeMs IIpueMa.

B ciydae HECOOTBETCTBHS CBEJCHUN, KOTOPbIE COOOIIMI 3asgBUTENb IIPH
pEeABAPUTEIBLHOM 3aMKCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IPHU JIMYHOM
pueMe, MpeaBAPUTEIbHAS 3alUCh AHHYJIUPYETCS.

[Ipu ocyiiecTBIEHUH NPEIBAPUTEIHLHON 3aMKUCH 3asBUTEII0 OOecreynBaeTcs
BO3MOXKHOCTh pacreyaTarb TaJOH-NIOATBEpKIeHUEe. B ciywyae, eciu 3asiBUTEIb
COOOMIUT ajapec SJIEKTPOHHOW IMOYTHI, HA YKa3aHHBIM aJpec TakKe HampaBIIsSeTCs
nH(popMaIusi 0 TOATBEPKICHUH NIPEABAPUTEILHOMN 3aMUCH C YKa3aHUEM JIaThl, BpEMEHHU
U MecTa npuema.

[Ipy ocCylIeCTBICHUN TPEIBAPUTEIHHON 3aluCU 3asiBUTENIb B 00s3aT€ILHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEIBAPUTEIIbHAS 3aITUCh AaHHYJIUPYETCS B CiIydae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT C HA3HAUYEHHOTO BPEMEHHU MpUeMa.

3asBUTENb B JIIOOOE BpeMs BIIPaBE OTKA3aThCsl OT MPEBAPUTEIILHON 3aIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILUEHUS WHBIX ACHCTBUH, KpOMe
IPOXOKICHUS UCHTU(DUKAIIMN U ayTeHTU(PUKALUA B COOTBETCTBUM C HOPMATUBHBIMHU
npaBoBbIMH akTaMu Poccuiickont ®Penepainuu, ykKazaHus LeId NOpPUEMa, a TaKKe
MPEIOCTABIICHUS CBEICHHM, HEOOXOIUMBIX ISl pacueTa UIMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPHEMA.

3. Cocras, noc/1e10BaTeJbHOCTh U CPOKH BbINOJHEHHUS /IMUHUCTPATUBHBIX
npoueayp, Tpe00BaHusA K MOPSAAKY UX BBINIOJTHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS AIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH Gopme, a TaKKe

0COOCHHOCTH BBINOJIHEHHUSI A/AMUHUCTPATUBHBIX NPOLEAYDP B
MHOTO0(yHKIMOHAJIBHBIX LIEHTPAX

3.1. Onucanue nociea0BaTeIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHULIMIAIBHON YCITyTH
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3.1.1. IlpegocraBneHre MyHHUIMIAIBHON YCIyTH BKIIIOYAET B ce0s ClEIyroIIne
aAMUHUCTPATUBHBIE MTPOLIEAYPHIL:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEIIS,

2) IpUHATHE H PACCMOTPEHHUE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOLIUC B
PEAOCTABICHUN MYHULIMIIATBHON YCIIyTH;

4) IOArOTOBKA pe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BIZaua (HanpaBJCHKE) 3asBUTEIIO Pe3yJibTaTa MyHUIIUIAIBHOW YCIYTH;

6) ucrpaBJeHUE TEXHUYECKUX OIIHOOK.

3.2. Oka3aHue KOHCYNIbTAIlUN 3aBUTEIIO

3.2.1. OcHoBaHMEM Hayajla BBINIOJHEHUS aJMHUHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSL OOpalleHue 3asBHUTENsI MO BOMNPOCAaM, CBSI3AHHBIM C MPEAOCTABICHUEM
MYHHUIUMTAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM IPOLIEAYPBI, SBIIAECTCA:

npu obpamienuu 3asButens B MOL] — paborauk MOI];

npu obpamieHuu 3asButenst B Opran — McnomHuTeNnbHbIN KoMUTET SIHracaiackoro
cesibckoro moceneHuss Kamcko-YCThUHCKOTO MyHMIMIIAIbHOrO paiioHa PecnyOmuku
Tarapcran (nanee - 1OJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAlIUEW O TMOPSAKE U CPOKax
MPEAOCTABICHUS MYHHIMNAIbHOW ycayru B MO®PIL[ nuuHo um mno Ttenedony u
3JIEKTPOHHOM TMOYTE.

PabotHuk M®IL[ koHCYnpTHUpYET 3asBUTENs, B TOM YHUCIE MO COCTaBy, (Gopme
MPEACTABISIEMON JOKYMEHTALIMHA U JIPYTUM BOMPOCAM ISl MOTYYEHUS] MYHULIUNTAIbHON
YCIYTH.

3asgBUTENh MOXKET TOJYy4YUTh HH(POpMALMIO O TMOPSAAKE NPEeNOCTaBICHUS
MYHUIMIIATIBHON ycayru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCS:
KOHCYJIbTAaIlMsl 1O COCTaBy, (opMme MpencTaBIsieMOl [OKYMEHTAaluu W JIpPYruM
BOMpOCcaM, HeOOXOIUMBIM ISl TIOTYYESHHSI MyHUITUIATBHOM YCIIYTH.

3.2.3. 3asBuTens BrOpaBe obpatuthes B Opran mo TtenedoHy W IICKTPOHHOU
nouTe, a TakKXKe MOJYyYUTh KOHCYyJbTalMio Ha PecnyOiMkaHCKOM mopTaie, caiTe
Oprana o nopsiJiIke ¥ CpoKax NpeoCTaBICHUSI MyHUIIMTIAIbHON YCIYTH, B TOM YHCIIE TIO
cocTaBy, (hopMe NpeacTaBIsIeMON TOKYMEHTALUUA U APYTHMM BOMPOCAM JIs MOJIyYECHUS
MYHULIUTNIAJIIBHON YCITYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAaHHE HHPOPMUPYET
3asBUTEIS B COOTBETCTBUM C TpeOOBaHUAMM MyHKTa 1.3.4 aaMUHHCTPATHBHOIO
peryiaMeHra.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPEX pab0UYMX AHEH CO THS MOCTYIICHUST 00palleHusl.
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Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  ABIISIFOTCH:
KOHCYJbTAllMM IO COCTaBy, (OpMe TMPEACTABIAEMON JTOKYMEHTAlUU U JIPYTHM
BOITPOCAM, HEOOXOAMUMBIM JIJISl OJTYYEHHS] MyHULIMITAJIbHOM YCITYTH.

3.3. [lpunstrie U pacCCMOTPEHUE KOMILIEKTA TOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. [IpueM HOKYMEHTOB IJIsl MPEAOCTABICHUS MYHULUIIAIBHONW YCIYTH YEPE3
M®II v ynanennoe pabouee mecto MDII,

3.3.1.1. 3asBurens (mpeacTaBUTeNb 3asBUTeNs1) oopamaerca B M®I] ¢ 3anmpocom
O TNPENOCTaBJICHUM MYHULMNAIBHOM YCIYTM M TPEACTaBIIACT JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUN:

OINpeeNsIeT MpeaMeT OOpaICHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpPEOOBAaHUSM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETIIAMEHTA,

3aIoJHSET IEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

IpU  M[PEJOCTAaBICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  periiaMeHTa Ha OyMa)XHOM  HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacnieyaTeiBaeT 3asaBiieHue u3 AC MOII;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MONKUCAHUs CKaHUPYeT noanucanHoe 3asasienue B AUC MOL];

3arpyxaetr B AVIC M®IL] noxymMeHThI, Ipe/ICTaBICHHbIE B AJIEKTPOHHON (popme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3IEKTPOHHOE
NEN0;

BO3BpAILAET NOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHAIOTCS B JICHb OOpAIIICHHSI 3asIBUTEIIA.

Pe3ynbraTaMy BBIOJHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP SBISAIOTCS: TOTOBOE K
OTHpPaBKE 3a8BJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HampaBnsger makeT [IOKYMEHTOB, WPHHSTBIX OT
sasiBuTenst B Opran B 2JeKTpOHHOUW (popme (B cOCTaBe MAKETOB AJICKTPOHHBIX €M) B
T€YEeHUE OAHOro padboyero AHS €O JHSA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaesneaue MOLI.

Pe3ynbpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asiBICHHUE
U TMakeT JOKYMEHTOB (RJICKTPOHHOE [e10), HampaBlieHHble B OpraH, MocpecTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJCHCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJis MPENOCTABICHUS MYHHIMIIAJbHOMW YCIYyTA B
ANeKTpOHHOH (opMe uepe3 PecrryOnmkanckuii mopTait.

3.3.2.1. 3agBuTenp AN MOAAYU 3aSBICHUS B JIEKTPOHHON (hOpMe BBIMOJHSET
CIEAYIOLINE NEUCTBUS:
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BBIIIOJIHAET aBTOPU3aLUIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3armoyHAeT (QOopMy DIIEKTPOHHOTO  3asBJCHHS, BKIIOYAIOUIYI0O CBEJCHHUS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

IOPUKPEIUISIET JOKYMEHThI B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE O0Opasbl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJIEHUS (IPU HEOOXOAUMOCTH);

NOJTBEPKIAeT (PaKT O3HAKOMJICHHS M COTJIaCUsl C YCJIOBHMSMHM M TOPSIIKOM
IPEJOCTABICHUS] MYHHUIMNAIBHON YCIyru B 3JIEKTPOHHOW QopMme (ycTaHaBIMBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POPME JIEKTPOHHOTO 3asIBICHMUS);

NOJTBEPKIAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEJEHUN (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AIIEKTPOHHOTO 3asBIICHUS);

OTIIPABJIISIET 3aMOJIHEHHOE AIIEKTPOHHOE 3asiBJICHHE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHONKY B (pOpME 3JIEKTPOHHOIO 3asIBJICHU );

AIIEKTPOHHOE 3asBJICHUE MOMANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

MOJIy4aeT YBEJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHHUS.

dopMaTHO-JIOTHYECKast MpOBEpKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYLIECTBJISIETCS IIOCJIE 3alOJHEHUs 3asBUTEIEM KaXIOrO0 W3 IOJEH 3JIEKTPOHHON
(dopmbl 3asBieHus. [Ipu BBIIBICHUM HEKOPPEKTHO 3aMOJHEHHOTO IMOJIA 3JIEKTPOHHOU
(GopMBbl 3asABIICHUS 3asBUTENb YBEJIOMIIAETCS O XapaKTepe BBIABICHHOW OLIMOKU U
HOpsiIKE €€ YCTpaHeHMs  INOCPEACTBOM  HMH(MOPMAIMOHHOTO  COOOIIEHHUs
HETNOCPEICTBEHHO B 3JIEKTPOHHOU (popMe 3asiBICHHUS.

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHs] 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYpP  SBISIFOTCA:
AJIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH NOCPEICTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJEHCTBHS.

3.3.3. PaccmoTpenne KoMIUIeKTa TOKyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHuMeM Hauaja BBHINOJHEHHS AJMUHHCTPATUBHOW TMPOIEAYPHI
ABJISIETCSl TOCTYIUIGHHE 3asBJIEHUS M HMHBIX JIOKYMEHTOB, HEOOXOAMMBIX ISt
IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aIMUHUCTPATUBHOW MpOUEAYphl sBIETCA VCIOMHUTENbHBIN KOMUTET fHracamckoro
cesibckoro mocenenuss Kamcko-YCThUHCKOTO MyHMIMIIAIBHOTO paiioHa PecmyOnuku
TarapcraH (nganee - JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 IIPUEM IOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOparieHus 3asaBUTEN ¢ 3asBJIeHuEM B Opras:

OTpEENsIET MPeaMET OOpaIeHHUS;

yCTaHaBJIMBAET JUUYHOCTD 3asIBUTEIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSAM, YKAa3aHHBIM B
OyHKTEe 2.5  aIMMHHMCTPAaTMBHOIO  PETJIAMEHTa,  IPOBEPKY  COOTBETCTBUS
MPEICTaBICHHBIX  JIOKYMEHTOB  YCTAaHOBJIEHHBIM  TpeOoBaHUSM  (Haajexaiiee
oopmiieHHEe KOMUH JOKYMEHTOB, OTCYTCTBHE B JTIOKYMEHTAaX MOIYUCTOK, MPHUIHCOK,
3aUEpPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIIPABJICHHUI);
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3aMOJHSET  JJEKTPOHHYIO  (QopMy  3asBiIeHHS B  aBTOMAaTU3UPOBAHHOU
MH()OPMAITMOHHOW CHCTEME, TPEIHA3HAYCHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX W
MYHUITUTIATBHBIX YCITYT;

Opyu  TPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHBIX B TyHKTEe 2.5
aIMUHUCTPATHBHOTO  pErilaMeHTa Ha OyMa)XHOM  HOCHUTEJNE, OCYIICCTBIISET
CKaHMPOBAHHWE MPE/ICTABIICHHBIX IOKYMEHTOB,;

pacrieyaThIBacT 3asBIICHHUC;

TIepeIacT 3asBUTEIIIO Ha IPOBEPKY U MOAMKUCAHNC,

IOCJIC TTOANKMCAHNS CKaHUPYET MOAIMCAaHHOE 3asBJICHUE;

3arpyaer B ABTOMAaTU3HPOBAHHYIO UH()OPMAITMOHHYIO CUCTEMY,
MpEAHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJApCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT
JOKYMEHTBI, TPEACTABJIICHHBIC B JJICKTPOHHOW (HOpME WM DIIEKTPOHHBIE OOpa3bl
OTCKaHWPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET DJICKTPOHHOE JIETIO;

BO3BpAIAeT TOJAMHUCAHHOE 3asBICHUEC W OPHTHHAIB OyMaXKHBIX JOKYMCHTOB
3asIBUTEITIO;

BBIJIACT 3asBHUTEIIO0 PACITUCKY B IPUEME TOKYMEHTOB.

B cnydae Hamm4ms OCHOBaHWM ISl OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a TMPHUEM JIOKYMEHTOB, YBEIOMJISICT 3asBUTEIS O HAIUYUU
NPENSATCTBUN JJIsl TpUeMa 3asiBJICHUS W BO3BPAIAET €My JOKYMEHTHI ¢ OOBSICHEHHEM
coJiepKaHUs BBISIBIEHHBIX OCHOBAHUI JIJIsl OTKa3a B MPUEME JJOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHUEM JIOKYMEHTOB, IIOCIIE
MOCTYIJICHUSI JOKYMEHTOB Ha PAaCCMOTPEHHUE

MIPUCBANBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYPOH JIeTT M CTaTycC
«ITpoBepka TOKYMEHTOBY;

U3yJaeT TMIOCTYNHBIINE DJJCKTPOHHBIC Jejla, B TOM YHCIE TPHIOKCHHBIC
3asIBUTEJIEM JJOKYMEHTHI B DJICKTPOHHOH (hOpMe M AJICKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSICT COOIOJICHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIUCH,
MmocpencTBOM oOpamieHuss k EmuHomy mopTtany (B ciiyd4ae, €Cld  3asiBUTEICM

MIPEICTABIICHBI AIEKTPOHHBIE JIOKYMEHTHI, TTO/IMMCAHHBIC YCUJICHHOU
KBTU(PHUITUPOBAHHON AJIEKTPOHHOMN TOJIMUCHIO).
[Tpu HaJTUIAH OCHOBaHMI, MIPETYCMOTPEHHBIX MTyHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, IMOJrOTaBIMBACT NPOEKT pemeHus 00 OTKaze B
npuemMe JOKYMEHTOB, HEOOXOUMBIX JIJIS TPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH.

B cmydae, ecnmu B pe3yiabTaTe NPOBEPKH YCHIJIEHHOW KBATM(PUITUPOBAHHON
AJIEKTPOHHON TOJIUCH BBISBICHO HECOOJIOJIEHUE YCJIOBUM €€ JICUCTBUTEIBHOCTH,
MPOEKT pelieHuss 00 OTKaze JOKEH COJAepKaTh MyHKTHI cTaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAaHUEM [IJIS1 €r0 MPUHSTHSL.

[Ipoekt pemenuss o0 OTKaze B NpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
peAOCTaBICHUS MYHMIIUIIAIBLHON YCIYTH, ¢ yKa3aHMEM MpUYUH OTKaza (B cliydae,
€CJIM OCHOBaHUs ISl OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISt
IPEAOCTABICHUS MYHHUIIMNAIBHON YCIYT'M, CBA3aHbl C HApYLICHHEM YCTAHOBJIEHHBIX
TpeOOBaHUI K TakUM JOKYMEHTAM, OCHOBaHHUs JJisl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COZIepKaTh HWHGOPMAIMI0 O HAWUMEHOBAHMHM JIOKYMEHTOB (WH(OpmaIuwy,
CBEJICHUI1), KOTOphIE HE TMPEACTABICHbI, COJIEpkKAT HEAOCTOBEpHbIE U  (WUJIH)
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MIPOTUBOPEUYNBBIE CBEJICHUS, O(DOPMIIEHBI C HAPYIIIEHHEM YCTAaHOBIECHHBIX TPEOOBAHU),
HAIpPAaBIIETCS HA COIVIACOBAHUE B YCTAHOBJIEHHOM TMOPSIIKE MOCPEICTBOM CHCTEMBI
AIIEKTPOHHOTO JJOKYMEHT0000pOTA.

CoryacoBaHue TMpOEKTa peElIeHHss 00 OTKa3e B NPHEME JIOKYMEHTOB,
HEOOXOJMMBIX ISl TPEJOCTaBICHUS MYHHUIIUIAIBHON YCIYTH, OCYIISCTBISACTCS B
NOpsAKE, MPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOTO periiaMeHTa.

B cnyuae oOTCyTCTBHS OCHOBaHMU JJisi OTKa3a B TMpPHEME JIOKYMEHTOB,
NPEeTyCMOTPEHHBIX MyHKTOM 2.7.1 amMUHUCTpAaTUBHOTO periaMeHTa, IOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UCHHUE OJIHOTO pab0vero JHS CO JTHS
TIOCTYTUICHUS 3asBJICHUS, HAMIPABJISICT 3asiBUTEI0, YKa3aHHBIM B 3asBIICHUU CIIOCOOOM,
YBEJAOMJICHHE O TOCTYIUICHUU 3asBJICHHUS, COJEprKallee BXOIAIINN PETUCTPAlMOHHBIN
HOMEp 3asBJICHHs, AATy MOJY4YCHUS 3asBIICHUS, MEpeUYeHb HAMMEHOBaHWU (aiinos,
MPE/ICTABICHHBIX K HEMY JOKYMEHTOB, JATy IMOJYYCHHUS pe3yibTaTa MYHHIIHITATBEHON
YCIIYTH.

3.3.3.4. Ucnomnenue mporenyp, ykazaHHbix B myHktax 3.3.3.1, 3.3.3.3
aJIMMHHACTPATUBHOTO pErjaMeHTa, TMpH HAIUYUM TEXHUYECKOH BO3MOXKHOCTU
OCYIIECTBIISIETCS] B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHON
MH(POPMAIITMOHHON CHUCTEMBI, IpPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYAAapCTBEHHBIX U
MYHULIUNIATBHBIX YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIC MPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aJIMMHHUCTPATUBHOI'O PErVIAMEHTA, BBIIOJHAIOTCA B TEUEHHE OJIHOTO pabodero JHsS €O
JHSI TIOCTYTIJICHUS 3asIBJICHMSI Ha PACCMOTpPEHUE.

Pe3ynbraraMu BBIIOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBJISIOTCS: MPUHATHINA
HA PAacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIIeHHs 00 OTKa3e B MpHEMeE
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUSI MyHUILIUTIATBHON YCIYTH.

3.4. HampasiieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTaBIEHUHA MYHHUIIMTIIAJIBHON yCIIyTH

3.4.1. OcHoBaHMEM HayvaJla BBHITIOJIHEHUS aJMUHUCTPATUBHON MPOIETYPHI
SABJISIETCSl TOJyYeHUE JOHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHNE AJMUHUCTPATUBHOM MPOLEAYPHI, OT JTOJDKHOCTHOTO Juila (pabOTHHKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JlomkHOCTHBIM ~ JUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aIMUHUCTPATUBHOW NPOLEAYPHI, SBIACTCA VICIOMHUTENBHBIN KOMUTET fHracaackoro
cesibckoro mocenenuss Kamcko-YCThHHCKOTO MyHMIIMIIAIbHOTO paiioHa PecrnyOmuku
TatapcTtan (majzee - JIOHDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a  HaIpaBJICHHE
MEKBEJIOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIoJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPaBJICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (OpPMHUPYET W HampaBisieT B DJEKTPOHHOU (opMe MOCPECTBOM CHUCTEMBbI
MEKBEJIOMCTBEHHOI'O JJICKTPOHHOTO B3aUMOJICUCTBUS (MIPU OTCYTCTBUM TEXHUUYECKOM
BO3MOXHOCTH — HWHBIMH CHOCOOaMH) 3ampochl O MPEJOCTABICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX ITYHKTOM 2.6.1 aAIMUHUCTPAaTUBHOTO PErVIAMEHTA.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSAIOTCS B JICHb PUHSITHUS 3asIBJIICHHUS] HA PACCMOTPEHUE.
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Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
HaIlpaBJEHHbIE B OpraHbl BJIACTH W (WJM) MOJABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3aliU 3apPOCHI.

3.4.3. CnenaivcTel  MOCTAaBIIMKOB  JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYIHUBIIKUX Y€pe3 CUCTEMY MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJICUCTBHUS,
IPEIOCTABISIOT  3ampaliuBaeMble JTOKYMEHTHl (MHGOpMAIMIO) WM HAMNpPaBISIOT
yBEJIOMJICHHUS 00 OTCYTCTBUM JOKyYMEHTa MU (Wiau) uHbOpMAIMU, HEOOXOIUMBIX IS
PEeIOCTaBICHUSI MyHUIIUTIATBHON YCIIYTH (Jlajiee — yBeJOMJIEHHE 00 O0TKa3e).

AJMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHHE TpeX JHEH CO JHS TOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHHU3aIfio, MPEJOCTaBIAIONINE JOKYMEHT U HH(OpMaImio,
€CJIM MHbIE CPOKHU MOJITOTOBKU M HAIpPABJICHHS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTAaHOBJEHBI (pelepaJbHBIMU 3aKOHAMH, IPaBOBBIMH akTamu lIpaBuTenbcTBa
Poccuiickoii @enepanyii 1 NPUHATBIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TaTapcraH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOIUMBIE JJIsl MIPEAOCTABICHNUS MyHULMIIAIBHON YCIYTH,
a0 yBeromiIeHHEe 00 OTKa3e, HalpaBieHHbIC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIlIPOCOB.

3.4.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB!

NOJIy4aeT 3aIlpallrBacMble YE€pe3 CHCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJEUCTBUSI JOKYMEHTHl (CBEIEHHUs), HEOOXOOuUMBbIE MJisi MPEAOCTaBICHUS
MYHUIUINATIBHOW YCIyTH, TUOO0 yBEeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(nm) uadopmanuy;

npu 1SN 12150 OCHOBaHMU, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1
aAMUHUCTPATUBHOTO PErjlaMeHTa, MOJArOTaBIMBAET MPOEKT pelieHus 00 OTKaze B
MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJI MTPEAOCTABICHUS MyHULIUIIAILHON YCIYTH.

[IpoekT pemeHns 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C yKa3aHWEM IpPUYUH OTKa3za (B ciydyae,
€CIi OCHOBaHMSI [ OTKa3a B IpUEMe JIOKyMEHTOB, HEOOXOAUMBIX JIs
MIPEAOCTABICHUS MYHULMIIAIBHOM YCIYI'M, CBSI3aHbl C HApYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TakUM JIOKyMEHTaM, OCHOBAaHHA JUIsl OTKa3a B IpHEME JOKYMEHTOB
JOJDKHBI  COJlep)KaTh MH(GOPMaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaluu,
CBEJICHMI1), KOTOpblE HE TPEACTABICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WUJIN)
MIPOTUBOPEUYMBBIEC CBEJICHUS, O(DOPMIIEHBI C HApPYILIEHHEM YCTaHOBJIECHHBIX TPEOOBAHU),
HaIpaBJIsIeTCs Ha COrJaCOBAaHUE B YCTAHOBJICHHOM IMOPSAKE IMOCPEICTBOM CHUCTEMBI
ANIEKTPOHHOTO JJOKYMEHTOO0OpOTA.

CornacoBaHue TMpoOeKTa pelieHus o0 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOIUMBIX I MPEAOCTABICHUS MYHUILMIAIBHOM YCIYyTH, OCYIIECTBISIETCS B
NnopsJIKe, MPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aIMMHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTPATUBHBIE TNPOLEAYpHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHB TIOJYYE€HHSI CBEACHHI 110 MEKBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
JOKYMEHTHI (CBEICHHSI), HEOOXOAMMBIE JJISl TIPEIOCTABICHUSI MYHUIIUTIAIBHON YCIYTH,
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NpOEKT pemeHuss 00 oTkaze B MpHEMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJICHUSI MyHUIIUIATbHON YCIYTH.

3.45. MHcnonnenue mpouenyp, yKa3aHHbIX B myHkrax 3.4.2, 3.4.4
aJIMUHUCTPATUBHOTO  pErjaMeHTa, TMpH HATUYUM TEXHUYECKOH BO3MOXKHOCTU
OCYIIECTBIISIETCS] B aBTOMAaTUYECKOM PEXHUME C HCIIOJb30BAaHHEM aBTOMATH3UPOBAHHOM
MH(QOPMALIMOHHON CHCTEMBI, TpEAHA3HAYCHHOW MJIsi OKa3aHUsl TOCYNapCTBEHHBIX U
MYHUIUIATIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa PEruCTpalud 3asBICHUS B
COOTBETCTBUU C MMyHKTOM 2.13 aqTMUHHUCTPATUBHOTO pPETJIaMEHTA.

3.4.6. MakcuMalIbHBI CPOK BBIMOJHEHHUS aJMHUHHCTPATUBHBIX TMPOLEYD,
yKa3aHHBIX B MyHKTE 3.4 agMHUHHUCTPATUBHOTO PErjlaMEeHTa, COCTABISET TPU pabOdMX
TTHSI.

3.5. [loaroroBka pe3ynbraTa MyHULIMTIATHHON YCIYTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAlpaBIICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
PEIOCTaBICHUS MYHULIMIIANBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHHE aJMUHUCTPATUBHOU
POLEYPHI, ABIsAETCA VICIOTHUTENBHBIA KOMUTET SIHracajaCKoro CeabCKOro IMOCEICHUS
Kamcko-YcTbuHCKOr0 MyHHMIMINanbHOTO paiioHa PecnyOmukm Tarapcran (manee -
JNOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOATOTOBKY PE3yJIbTaTa IPEIOCTaBICHUS
MYHUIUITATIBHON YCITyTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEA0CTaBIICHNUS MYHULIMIIAILHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMTIAJIBHOU YCITYTH;

IpU BBISBIICHUA OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUH MYHHUIIMNAIbHOU
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aIMUHUCTPATUBHOTO PETIaMEHTa, MOJArOTaBINBACT
MIPOEKT peleHus: 00 0TKa3e B NPEIOCTABICHUN MYHUIIMTIAIBHON YCIIyTH;

B ClIy4ae OTCYTCTBHUSI OCHOBAaHUH JUIsl OTKa3a B MPEJOCTaBICHUN MyHULUNIATBHON
YCIYTd, TPEAYCMOTPEHHBIX HYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO pErJIaMeHTa, 10
UTOTAaM  PAcCMOTPEHHUS  JIOKYMEHTOB,  HEOOXOJUMBIX JJIsi  MPEAOCTaBJICHHUS
MYHULMINIAIBHOM yCIIYyI'M, NOATOTaBIMBAET MPOEKT pe3yJbTaTra MpelOCTaBICHUS
MYHHUIIMIIAJBHOW YCIYyTH B COOTBETCTBUM ¢ mnoxamyHktamu 1 — 3 mynkra 2.3.1
aJIMMHHUCTPATUBHOIO PETJIAMEHTA,;

HalpaBisieT  MOATOTOBJIEHHBIM  MPOEKT  pe3yjbTaTa  MPEAOCTaBIICHUS
MYHUIIMNAIBHOW YCIYTM HAa COTJIACOBAaHUE B YCTAHOBIIEHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJJTHOTO paboyvero JHs.

Pe3ynbraTaMy BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOILEAYDP SBISIIOTCS: MPOEKT
peieHus 00 0TKa3e B MPEI0CTaBICHUN MYHUIIMTIAIBHON YCIYTH, CIPABKU (BBIMHUCKH).

3.5.3. CornacoBaHue H TMOJNUCAHUE MPOEKTa pe3ysibTaTa MNPEIOCTABICHUS
MyHULUIAIBHOM  yciayru (majiee — TMPOEKThl JTOKYMEHTOB)  OCYLIECTBISETCS
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PYKOBOAMTENEM CTPYKTYPHOTO TOAPA3JEICHUs, OTBETCTBEHHOTO 3a IOJATOTOBKY
pe3ynpTaTa MYHHMIMIAIBHOW  yciyrw, 3amectureneM PykoBoautens Oprana,
PykoBogutenem Oprana.

[TonroTroBneHHbIE MPOEKTH JOKYMEHTOB, UMEIOIINE 3aMeUaHMsl, BO3BPAIIAIOTCS
Ha JOpabOTKy JMILy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MYHHUIUMAILHON
yciyru. [locne ycTpaneHus: 3aMe4aHUil MPOEKThl JOKYMEHTOB IMOBTOPHO MEPEAAr0TCs
JUTSL COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBoautens Oprana mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB IPOBEPSET
coOJI0/IeHHe aJIMUHMCTPATUBHOIO pEerjamMeHTa JOJDKHOCTHhIMM Jninamu OpraHa B
YacCTH CPOKOB BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYP, UX MOCIEIOBATEIBHOCTU U
MOJIHOTHI, HAJIWYHUS COTJACOBAHMUN YMOJTHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CHCTEME IJIEKTPOHHOTO JJOKYMEHTO000pOTa.

B ciydae BBISIBICHHS ~ HApymIeHWH B  YacTH  CPOKOB  BBIMOJHCHHS
aJIMMHHUCTPATUBHBIX TMPOIEIYp, UX IOCIEIOBATEIFHOCTH W TOJHOTHl PykoBomuTenb
Oprana HHAIIUAPYET MPUBJICYCHUE K OTBETCTBEHHOCTH JIHII, JOMYCTUBIINX HapYIICHUS,
B COOTBETCTBHUU C MIYHKTOM 4.3 aIMUHUCTPATUBHOTO pErilaMeHTa.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITOJIHSIIOTCS B TEUEHUE OJJHOTO paboyvero JHS.

PesynpTaTaMy BBINONHEHHUS aJMUHUCTPATUBHBIX MPOIIEAYP SBJISIOTCS: PEIICHUE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX JJIS MPEIOCTaBICHUS MyHHUIIUIIATBLHOM
yCIIyTH, pellieHne 00 OTKa3e B MPEIOCTaBICHUU MYHHUIIMIAIBLHOM YCIyTH, CHpaBKa
(BbITIKCKA).

3.5.4. UHcnonnenue mporeayp, yKazaHHbIX B myHktax 3.5.2, 3.5.3.
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYMM TEXHUYECKOH BO3MOXKHOCTHU
OCYIIECTBIISIETCS] B aBTOMATUYECKOM PEKHUME C MCTOIh30BaHMEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBI, MpeIHAa3HAaYeHHOW /Il OKa3aHWS TOCYAapCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMIOJTHEHUST aIMUHUCTPATUBHBIX TIPOIIEAYP, YKa3aHHBIX B
MyHKTE 3.5. A IMUHUCTPATHBHOTO PETJIAMEHTa, COCTABIISICT OJJUH pabOUMil 1eHb.

3.6. Beiaua (HanpaBiieHre) 3asBUTEITIO PE3yJIbTaTa MyHUIIAIATLHON YCIyTH

3.6.1. OcHoBaHueM Hauana BBINOJIHEHUS AaJIMUHUCTPATUBHON MpPOLEAYPHI
ABJISIETCSI TOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIENYpPHl, IOKYMEHTa, MOJITBEPKAAIOUIETO NPEIOCTaBICHUE
MYHHIIMIIAIBHON yCITyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE AJMUHUCTPATHUBHOU
MPOLEAYPBI, ABISAETCA VICIOMHUTENBHBIN KOMUATET SHracaJiCKOro CEIbCKOrO MOCEICHUS
Kamcko-YcrbuHCKOro MyHHMIMNanbHoro pailona PecnyOnuku Tarapcran (nanee -
JOJIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BblJauy (HaIpaBJIeHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bbiady (HampaBJIeHUE)
JIOKYMEHTOB:

o0ecrieunBaeT  PErucTpali0o M  BHECEHHE CBEIACHHM O  pe3ysbTare
MIPEAOCTABICHUS MYHULMIAIBHON YCIYrM B IOJCUCTEMY BEIECHHS JOKYMEHTALUU
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aBTOMATHU3UPOBAaHHOW WH(GOPMAIIMOHHON CHCTEMBI, MPEIHA3HAUYEHHOW I OKa3aHUs
rOCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

M3BEIIAET 3asBUTEIIA (€ro MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJIEHUH, O
pe3ynbTaTe NpeIoCTaBICHUS MYHULHUIIAIBHON YCIYTH U O BO3MOXKHOCTH IOJTYYEHUS
pe3yJbpTara MpeloCTaBICHUs] MyHUIUNAIbHOW yciayru B Oprane win B MOLI.

Hcnonnenne  mpouenyp TNOpd  HAIMYAM ~ TEXHUYECKOW  BO3MOYKHOCTHU
OCYILIECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOIb30BaHUEM aBTOMATU3UPOBAHHOM
UH(OPMAIITMOHHOW CUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHULIAMTAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE OJHOTO paboyero AHA CO AHS TMOAMHCAHHUA JOKYMEHTA,
SABJISIOIIETOCS pe3ynbTaToOM MPEI0CTaBICHUS MYHUIIUTIATBHOM YCIIyTH,
YIOJIHOMOYEHHBIM JAOKHOCTHBIM JIMIIOM Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJHEHUs  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
pa3MeIlleHUe CBEACHHI O pe3yJbpTaTe MPEAOCTaBICHUS MYHULMMAIBHON YCIyIH B
MH()OPMAIIMOHHBIX CHUCTEMaX, MW3BELICHUE 3asBUTENs (€ro MpeACTaBUTENs) O
pe3ynbTaTe MPeJOCTABICHUS MyHUIIMIIAIIBHON YCIYTH U CIIOCO0axX €ro MoJy4YeHHUs.

3.6.3. Tlopsamox Bbmaud (HampaBieHWs) pe3ysibTaTa  MPeJAOCTaBICHUS
MYHULHANAIBHON YCITYTHU:

3.6.3.1. I[Ipu oOparnieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIUIIAIBLHOW yCIyTU B
MOII, paGotHuk MO®I] BbIIaeT 3asgBUTENIO0 PE3YJbTAT MYHUIMIIAILHOW YCIYTH B
dopMe HsK3eMIUIsipa 3JEKTPOHHOTO JIOKyMEHTa Ha OymaxHoM Hocurene. Ilo
TpeOOBaHUIO 3asBUTENSI BMECTE€ C OK3EMIUISIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MpPEAOCTaBIACTCA JK3EMIULSP 3JIEKTPOHHOTO JIOKYMEHTa
MyTEM €ro 3aliCh Ha ChEMHBIN HOCUTENb MH(POPMALMK WIM HANIpaBJICHUS 3K3EeMILUIApa
AJIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOW MoyTe B ajapec 3asButens. [lpu 3anucu Ha
CbEMHBIM HOCUTENh HWH(GOPMAIMM WJIA HAMpaBICHUU OHK3EMIUISIpA BJIECKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMILIAP JIEKTPOHHOTO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJE, MO AJIEKTPOHHON MOYTe HUACHTUYHOCTh TAKOTO SK3EMILISpa
ANIEKTPOHHOIO JOKYMEHTAa JK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE 3aBEPSIETCS YIIOJTHOMOYEHHBIM COTPYIHHUKOM C HMCIOJIb30BAaHUEM YCHIIEHHON
KBATH(UITUPOBAHHON JICKTPOHHON TTOIIHCH.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCS. B TIOPSAJIKE OYEPEIHOCTH, B JICHb MPUOBITHUS 3asSBUTENST B CPOKH,
YCTaHOBJICHHBIC PeTiiaMeHTOM padoTsl MO,

PesynpTaTaMy BBITOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (PUKcaIus
dakTa BbIJAYM pe3yjbTaTta MpeaocTaBieHUs MyHuIunaapHoi ycinyru B AUC MOI],
pe3ynbTaT NPEeJOCTABICHHUS MYHUIIMITAIIBHON YCIYTH, BBIJAHHBIN 3asBUTEITIO.

3.6.3.2. Ilpu oOpamienuu 3asBUTENS 32 Pe3yJbTaTOM MYHULUNAIBHON YCIYrd
yepe3 PecnyOnukaHCKUNA TOpTan 3asBUTENIO0 B JIMYHBIA KaOWMHET aBTOMATHYECKU
HampaBJsieTCsl  AJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBJSIOLIETOCs  pe3yJbTaToOM
IPEAOCTABICHUS MYHULIMIATbHON YCIIYTH, NOANMCAHHbBIN YCUJIEHHOM
KBaJIN()ULIMPOBAHHOM 3JIEKTPOHHOMN MOAMUCHIO YIIOJTHOMOYEHHOTO JOLKHOCTHOTO JIUIA
Oprana (Oprasom).
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AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSAIOTCSL B JICHb MOANUCAHUS JOKYMEHTa, MOATBEPKAAIOLIECTO MPEJOCTaBICHUE
(0TKa3 B MPEAOCTaBICHNN ) MyHUIIUIIAIbHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutoM Oprana (Opranom).

PesynpTaTaMu  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HampaBieHue (MpeloCTaBiICHUE) C UCIHOoJib3oBaHMEM PecmyOnukaHckoro mnoprana
3asIBUTENIO JIOKYMEHTA, MOATBEPXKIAIOIIETO MPEA0CTABICHNEe MYHUIIMITAIILHON YCIyTH
(B TOM 4mCie 0TKa3 B MIPEAOCTABICHUN MYHUIIUTIAILHON YCIIYTH).

3.6.3.3. Ilpu oOpaiieHnn 3asBUTEIIS 3a PE3yJIbTaTOM MYHUIIMIAIBHON YCIYTH B
Opran, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBlieHUE) TOKYMEHTOB,
BBIJIACT 3aSBUTEINIIO PE3yJIbTAaT MYHHIUINAIbHOU yciyru. Ilo TpeOoBaHUIO 3asiBUTEINS
BMECTE€ C OJK3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHUTENE €My
MPEOCTABISACTCS HK3EMILISAP JECKTPOHHOTO TOKYMEHTA IyTEM €T0 3allMCU Ha CheMHbIN
HOCUTENb UH(POPMAIMK WM HAMpPaBJICHUS SK3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTA IO
AJIEKTPOHHOM NOYTE B aJIpEC 3asBUTEIIA.

AJIMUHUCTpPATUBHBIC TPOLEAYpPHl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
OCYILIECTBIISIIOTCS. B TOPSIAKE OYEPEAHOCTH, B JE€Hb MNPUOBITUS 3asBUTENS B
coOTBETCTBUHM C [IpaBrUiamMu BHyTpEHHErO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToM BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOILIEAYpP SBISIOTCS: (DUKCAIUS
dakta  BbIJAYM  pe3yibTaTa  MPENOCTABICHUS  MYHHMIIMIAIBHOW  yCIyTU B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHCTEME, MpeAHA3HAYEHHON JUIsl OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCIYT.

3.7. UcmnipaBieHne TEXHUYECKUX OMIHOOK

3.7.1. B cnyyae oOHapyKeHHSI TEXHHUECKOW OITMOKH B JIOKYMEHTE, SBJISFOIIICMCS
pe3yNbTaTOM MYHULMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasiigeT B Oprax:

3asBJICHUE 00 WCHPABJICHUU TEXHUYECKOW OmuoOKu (mpuioxkenne No 5 k
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asBUTEII0 KaK pe3yJbTaT MYHUIUMAIBHOW YCIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKasl OINOKa;

JIOKYMEHTBI, UMEIOIINE HOPUIUYECKYIO CHILY, CBUJIETEJIbCTBYIOIIME O HAIMYUU
TEXHUYECKOUN ONTHOKH.

3asBineHue 00 MCHPABICHUH TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCS PE3yJIbTATOM MYHUILIUITAIIBHOW YCITYTH, TIOJIA€TCS 3asiBUTEIIEM
(YIOTHOMOYEHHBIM TPEACTABUTENIEM) MOYTOBBIM OTIpPABICHUEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYThI), OO uepe3 PecmyOnukaHCKuil mopTan uiu
MOII.

3.7.2. I0JKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, OCYILIECTBIISIET
pUeM 3asBJICHUS 00 MCHPABICHUHM TEXHUYECKON OLIMOKU, PETUCTPUPYET 3asBICHHE C
NPUIOKEHHBIMHU JIOKYMEHTAMU U MEPEAacT UX TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0Yero JIHs € AaThl PETUCTPALMU 3asIBICHUS.
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PesynbTaTamMu BBITIOTHEHHS aIMUHUCTPATUBHBIX MPOIEAYDP SIBISIOTCS: TPUHSITOES
U 3apErHCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HA PACCMOTPEHHUE JIOJKHOCTHOMY
JIMIy, OTBETCTBEHHOMY 32 00pabOTKy JJOKyMEHTOB.

3.7.3. JIOMXHOCTHOE JMIIO, OTBETCTBEHHOE 3a 00pabOTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B LEJSX BHECEHUS HCIPABICHUA B JIOKYMEHT,
SBIISIONIMICSA PE3YyIbTaTOM IPEIOCTABICHUS MYHHIMIAIBHOW YCIIYTH, OCYIIECTBIISET
HpOLEAYphl, MPETyCMOTPEHHbIE MYHKTOM 3.5 aJAMHMHUCTPATHBHOTO perjaMeHTa, |
BBIJACT KCIPABICHHBIA JOKYMEHT 3asSBUTENIO (YIOJHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TIOJ POCHHUCH C HU3BATHUEM Y 3asBUTENS (YIOJIHOMOYEHHOTO IPEICTABUTEIS)
OpHUrMHaJIa JOKYMEHTa, B KOTOPOM COJEPKHUTCSA TeXHUYecKasi OmIiOKa, WM HalpaBJsieT
B aJpec 3asBUTEINS IMOYTOBBIM OTIPABICHUEM (TIOCPEIACTBOM JJIEKTPOHHOW TIOYTHI)
MUCHhMO O BO3MOXKHOCTH TIIOJIyUYEHHUS JIOKyMEHTa MpH IMpenocraBicHnn B Oprad
OpHUTHHAJIA JIOKYMEHTA, B KOTOPOM COJICPKHTCS TEXHUYECKasl OITHOKa.

AJZIMHHUCTpATUBHBIE TPOLEAYPHI, YCTaHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBHITOJIHAIOTCS B TEUCHHE ABYX paboumx IHEH mocie OOHapyKCHUsS TEXHUYECKOM
OMMOKM WIH TIONyYeHHs OT J0O0T0 3aMHTEPECOBAHHOTO JIMIA 3asBICHHUA O
JOIYIIEHHOM OIINOKE.

PesynbTaTamMy  BBINOJHEHUS  QJMUHUCTPATHBHBIX  MPOLEAYp  SBISIOTCS:
BBIJTAaHHBIH (HATPaBJICHHBII) 3aSBUTEIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 MPeI0CTABJIEeHUEM MYHUIIUNIAIbHOM
yCJIyru

4.1. ITopsiok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MOJI0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHbIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
MPEAOCTABICHUIO MYHULIUIIAJIbHON YCIYTH, a TaK)K€ TPUHATUEM UMU PEILICHUN

KoHTpob 32 MOTHOTOW M Ka4eCTBOM NMPEIOCTABICHUS MYHHULMIAIBHON YCIYTH
BKJIIOYAET B c€0s BBISIBJICHUE U YCTPAHEHHE HApPYLIEHUM MpaB 3asBUTEIICH, POBEICHUE
POBEPOK  COOJIIOJICHUST TIPOLIENYyp TMPEAOCTABICHUS MYHUIIMIAIBHOM  YCIIYTH,
MOATOTOBKY peIleHni Ha JAeicTBuUs (0e3/1eiiCTBIE) JOIKHOCTHBIX JII] OPTaHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM MCIOJIHEHUS aJMUHUCTPATHBHBIX
MIPOLEAYD SABJISIIOTCS:

1) npoBepka © COTJIACOBAHUE MPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHUIO
MYHHULUITAJIBHOMN YCIIYTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TIOPSJIKE  TMPOBEPKHA  BEICHUS
NEIONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHHUSI
IpoLEeAyp NPEAOCTABICHUS MYHUIIMIIATBHON yCIIyTH.

B mensx TeKylero KOHTPOJSA MCIOJb3YIOTCS CBEICHUS, HMEIOIIUECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIyXKeOHas KOPPECHOHJEHIUS, YCTHAas M MUChMEHHas
nH(pOpMaIUs JOHKHOCTHBIX JIUI, OCYIIECTBIISIFONINX BBITTOJIHCHUE aMUHUCTPATHBHBIX
IIPOLEAYP, KYPHAJIBI y4€Ta COOTBETCTBYIOINX JOKYMEHTOB U IPYTH€ CBEACHUS.
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JIns ocymiecTBIeHNsT KOHTPOJISL 34 COBEPLIEHUEM JEUCTBUN IIPU NIPEAOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W NPUHATHM PEUICHHN PYKOBOAUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHHUSI NPEACTABISAIOTCA CIOPABKM O  pe3yibTarax MpPeIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O ciyyasx ¥ IpUYMHAX HapYIICHUS CPOKOB, MOCIIEIOBATEIBHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX MPOIEAYP MOJKHOCTHBIC JIMIIA HEMEJICHHO HWH(OOPMUPYIOT
PYKOBOAMUTENA OpraHa, IMPEIOCTABIAIONICT0 MYHUIUNAIBHYIO YCIYTY, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHCHUIO HAPYIIICHUM.

Tekymuii KOHTPOJIb 3a COOJIFOJICHWEM  TOCJIEIOBATEIbBHOCTH — JICMCTBUM,
ONPEAECICHHBIX aIMUHUCTPATUBHBIMHU npoueaypaMu I10 MPEI0CTABICHUIO
MYHHUIUIIAIBHON YCIYTH, OCYIIECTBIIETCA 3aMECTUTEJIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpaBJI€HUS, OTBETCTBEHHBIM 3a OpraHu3aiuio padoThl 1O
MPEIOCTABJICHUI0 MYHHUIIUITAIIBHON YCIIYTH, HAYAJIbHUKOM OTJIEJNIa, OCYIIECTBIISIOIIETO
OpraHu3alrio paboThl O MNPEIOCTABICHUI0 MYHUIIMTIATBLHON YCIIyTH.

[lepeyeHp JOJDKHOCTHBIX  JIMI, OCYWIECTBISIONIMX TEKYIIAN KOHTPOJIb,
YCTAHABIIMBAETCS TOJOXKEHUSIMU O CTPYKTYPHBIX MOAPA3JICIICHUAX OpPraHa MECTHOTO
CaMOYIIPABJIEHHUS U JOJLKHOCTHBIMH PETIIAMEHTAMM.

4.2. IlopsinoK U NEpUOJUYHOCTD OCYILIECTBICHUS IJIAHOBBIX U BHEIIAHOBBIX ITPOBEPOK
IIOJIHOTHI M KQ4E€CTBA NIPEAOCTABIICHUS MyHULIMIIAJIBHOW YCIIYTH, B TOM YHUCJIE MTOPSAI0K
1 GOpPMBI KOHTPOJIS 32 MOJTHOTOM M KAa4eCTBOM MPEOCTABICHUS MyHHUITUTTAIBHON
YCIyTH

4.2.1. KOoHTpOb 32 MOTHOTOW M KAYECTBOM IPEIOCTABICHHUS] MyHULUIIAIBHON
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) npoBenieHus MPOBEPOK;

2) paccMoTpeHus kallo0 3asiBuTenel Ha nerictBus (6esnerictue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIUL, MyHULIMITAJIHBIX CITYKaIlUX.

4.2.2. B uensx oCymecTBICHHS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEAOCTABICHUS MYHULIMTIABHOM YCIIYTH IPOBOJSTCS MJIAHOBBIE U BHETIAHOBBIE
npoBepku. [IopsSa0K U NEPUOANYHOCTD OCYLIECTBIEHUS IUIAHOBBIX IPOBEPOK
yCTaHaBIIMBaeTcs 1aHoM padoTel Oprana. [1pu mpoBepke MOryT paccMaTpuBaThCs BCE
BOIIPOCHI, CBSI3AHHBIE C MIPEIOCTABICHUEM MYHHUIIMIAIBHON YCIYTH (KOMILIEKCHBIE
MIPOBEPKH ), UIIM OTACIIbHBIN BOIIPOC, CBSI3AHHBIN C MPEI0CTABICHUEM MYHULIUIAIBHOM
yCIIyTH (TeMaThudeckue npoBepku). ITpoBepka Takke MOKET TPOBOAUTHCS IO
KOHKPETHOH kasio0e 3assBUTEIIS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOASTCS B CBSI3U C IPOBEPKOM yCTPAHEHUS
paHee BBISIBJICHHBIX HAPYIIEHUN aIMUHUCTPATUBHOTO PETJIAMEHTa, a TAKXKE B CiIydae
NOJIy4eHHUS Kalo0 3asBUTeNel Ha neiictBus (Oe3neiictBue) OpraHa, a TakKe X
JOJKHOCTHBIX JIULI, MyHUITUNATBHBIX CITYyKaIIHX.

4.2.4. Pe3ynbTarhl IPOBEPKH O(POPMIISIIOTCS B BUJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAKOTCS BBISBIICHHBIC HEJIOCTATKU U MIPEMJIOKEHUS 110 UX YCTPaHEHUIO.
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4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUL] OpPraHa, IpeloCTaBISIOErO
MYHULUNAIBHYIO YCIYTY, 3@ pelleHus U AeicTBus (0e31eiiCTBrE), IPUHUMAEMbIE
(ocymiecTBIsIEMBIE) UMHU B X0J1€ IPEAOCTABICHNUS] MYHULIUITAILHON YCIyTH

[Io pe3ynbpTaraMm MPOBEACHHBIX MPOBEPOK B CIIy4ac BBIABICHUS HAPYILICHUN ITpaB
3asBUTEJIC BUHOBHBIE JIMIA NPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccurickon deaepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABIICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoauTenb (3aMecTUTENb PYKOBOJUTENS) CTPYKTYPHOTO MOApa3ieieHus
OpraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJIeXKalllee BBITIOTHEHNWE AJMUHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
pasjeine 3 aMUHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIE JIMIIJa W WHBbIE MYHULUNAIbHBIC CIYXKAIME 3a PELICHUs WU
nerctBust (0e3/1ecTBUE), TPUHUMAEMbIe (OCYIIECTBIISIEMbIE) B XOJI€ MPEIOCTaBICHUS
MYHUILIMTATBEHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEIBLCTBOM MOPSIKE.

4.4, [TonoxxeHus1, XapaKTepU3YIOIIHue TPEOOBAaHUS K TOPSIAKY M (hopMaM KOHTPOJIS 3a
MPEIOCTABIEHUEM MYHHUIMIIAILHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TPAXKAAH, UX
00bEeIMHEHUI U OpraHu3aIui

KoHTposb 3a mpenocTaBieHneM MYHULMIIAIBHON YCIIYIHM CO CTOPOHBI IPak/aH,
UX OOBEIMHEHUH U OpraHu3alMil, OCYLIECTBISETCS MOCPEICTBOM OTKPBITOCTU
NEeSATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  IPEIOCTaBICHUU
MYHULIMIAIBHOM  yCIYTHM, IIOJAYYEHHMS IIOJHOM, AaKTyaJbHOM M  JOCTOBEPHOU
nH(popMaMu O MOPAJIKE MPEAOCTABICHUS MYHULMIAIBHON YCIYTM U BO3MOKHOCTH
JOCYJIeOHOTO paccMOTpeHust oOpaiieHui (3kajio0d) B Mpolecce MpeaoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

5. locyneOHblii (BHeCcyaeOHbI) MOPSIIOK 00KAJTOBAHUS pellieHuid u 1eiicTBUi
(0e3neiicTBHS) OPraHa, MpPeAOCTABJISIOIIET0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEeA0CTABJEHHUS TOCYyIapCTBEHHBIX 1
MYHULIHMNAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 crateu 16
denepanbHoOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIMIAJbHBIX CJIYKAlIUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSAJIKE pelIeHU
u JedctBuid (Oe3nelcTBUs) opraHa, NpPeIOCTaBJSIONIET0 MYHUIMIAIBHYIO YCIYTY,
JNOJDKHOCTHOIO — JIML@  OpraHa, IpeAoCTaBISIIOIIET0 MYHHMIMIAIBHYIO — YCIYTY,
MYHULIMNIAJIBHOIO  CIIY)Kalllero,  PYKOBOAMWTENS  OpraHa,  IpeIoCTaBIISIOIIErO
MYHHULIUIATIBHYO yCIIyTYy, MHOT0(YHKIIMOHAJIBHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alU, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YUCIIE B CIACAYIONINX CIyqasiX:
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1) HapylmieHue CpoKa pErucTpaluu 3amnpoca 0 NpeJoCTaBIEHUN MYHHIIMIAIbHON
yCIIyTH, 3ampoca, ykazanHoro B ctatbe 15.1 denepanbuoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHOM
cnydae aocyacOHoe (BHecyneOHOe) 00kaToBaHUE 3asBUTEIIEM PEIICHUA W JTCUCTBUM
(6e3nericTBUSI) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa, pabOTHHKA MHOTO(]YHKIIMOHAIBLHOTO
[EHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(YHKIIMOHAJIbHBIA LIEHTP, PELICHUS U
nevictBust  (0e3melCTBHE) KOTOPOro  OOXATYHOTCS, BO3JIOKEHA (PYHKIMS 1O
PEIOCTABICHUI0 COOTBETCTBYIONIMX MYHHUIIMIAIBHBIX YCIYr B TOJHOM 0O0bEeME B
HopsiJIKe, onpeAeaeHHOM JyacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UM UH(MOpMAIUK JIMOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WM OCYLIECTBICHHME KOTOPBIX HE NPELyCMOTPEHO
HOPMAaTMBHBIMM IIpaBOBbIMH akTamu Poccuiickonn ®denepanuu, HOPMaTUBHBIMU
MpaBOBbIMU akTamu PecnyOnvku TaTapcTaH, MyHULIIMIAIbHBIMU TPABOBBIMU AKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe IJOKYMEHTOB, MPEAOCTABIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMH akTamu Poccuiickonn ®denepauny, HOPMATUBHBIMU
MpaBOBbIMU akTamu PecnyOnvku TaTapcTaH, MyHULMIAIbHBIMU TPABOBBIMU AKTaMU
JUIS1 TPEAOCTABJIEHUS MYHULIMNIATBHOM YCIIYTH, Y 3asBUTES;

5) oTKa3 B MpeaOCTaBICHUN MYHULIMIIATBHON yCIyTH, €CIM OCHOBaHMs OTKa3a He
IpeIyCMOTpPEHbI (heepaibHBIMA 3aKOHAMU W TMPUHATHIMH B COOTBETCTBUM C HUMH
WHBIMA HOPMAaTHUBHBIMHU NPaBOBbBIMHU akTamu Poccuiickoir dPenepaiuu, 3aKOHAMU U
WHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamMu  PecnyOnmuku  Tartapcras,
MYHUIIUNIATHHBIMA ~ TPABOBBIMU ~ aKTaMU. B ykazaHHOM ciydae JiocyneOHoe
(BHecyneOHOe) o0XxajloBaHWE 3asBUTENIEM pelleHu U AedcTBuil  (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIbBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXHO B CJy4ae, €CJIM Ha MHOTO(QYHKUHMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrOo OOKaNmyrOTCSl, BO3J0KE€HAa (QYHKLUHUS MO TPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIyr B IMOJHOM OOBeME B TMOPSJIKE,
onpeneneHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYrH
IJIaThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMU NIPAaBOBBIMM akTaMu Poccuiickon
denepanuyu, HOPMATUBHBIMU  TPaBOBBIMH  akTamu  PecnyOnmuku  Tarapcraw,
MYHUITUTIATLHBIMY MPABOBBIMU aKTaMH,

7) OTKa3 opraHa, NMpeJOCTABIISIIONIEr0 MYHULMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JMIa OpraHa, NMPeAOCTaBISIIONIET0 MYHULIMNAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAILHOTO 1IEHTPa, OpraHu3aluil, IpeayCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, wim ux paOOTHUKOB B
UCIIPABJICHUM JOMYIIEHHbIX WMMHU OINEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yibTaTe
NPEeNIOCTaBJICHUS ~ MYHULMINAIBHOM  YCIYTM  JIOKyMEHTax  Ju00  HapylleHHe
YCTAaHOBJIGHHOTO CpOKa TaKuX wuchpaBieHuil. B ykazanHoMm ciyuyae npocyneOHoe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHUu u AehcTBUil (0e3meicTBUs)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXXHO B Ciyd4ae, €Cii Ha MHOTO()YHKUIMOHAJIbHBIM LIEHTP, PEHICHHUS U JIEHCTBUS
(Oe3nelicTBUE) KOTOPOro OOXKANYIOTCS, BO3JIOKEHAa (PYHKIHS MO MPEIOCTABICHUIO
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COOTBETCTBYIOIIMX MYHHULHUMAIBHBIX YCIYr B TMOJHOM oOBeME B MOPSJIKE,
onpenesieHHOM Yacthio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TMOpsAAKa BbIIaYU JOKYMEHTOB IO pe3yibTaTaM
MPEIOCTABICHUSI MyHUIIUTIAJILHON YCIYTH;

9) npuocTaHOBJIEHHE MPEOCTABICHUS MyHUIIUTIATBHOM YCIYTH, €CJIU OCHOBaHUS
PUOCTAHOBJICHUS HE TPEIYCMOTPEHbI (eaepaibHbIMU 3aKOHAMU M TPUHSTHIMU B
COOTBETCTBMM C HUMH HMHBIMA HOPMATHUBHBIMU TPaBOBBIMH akTamu Poccuiickoi
®denepanvy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU TPaBOBBIMU akTamMu PecryOnuku
TaTtapcTtan, MyHUIIMTIAJTLHBIMY TPABOBBIMU akTaMu. B yka3aHHOM ciiydae JocyneOHoe
(BHecyneOHOe) o0XajdoBaHWE 3asBUTENIEM pelIeHU u JAchcTBUMl (Oe3aeicTBUS)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTpa, pabOTHHKAa MHOTO(YHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CJydae, €Ci Ha MHOTO(YHKIIMOHAIBHBIM LIEHTpP, PEIICHUS W JACHCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIHUIAIBHBIX YCIAYr B TOJHOM o0OBeME B MOPSJIKE,
onpeneneHHom vyactbio 1.3 crtateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpeGoBaHmWe y 3asBHUTENS MPH MPEIOCTABICHWH MYHUIIUIAIBHON yCIyTH
JOKYMEHTOB WMJM HMH(OpMAalMH, OTCYyTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAIKUCh NP NEPBOHAYAIBHOM OTKA3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTaBICHUS MYHUIIUTIATBHOW YCIyrH, MO0 B MPEAOCTABICHUHA MYHUIUIIAIBLHOM
yCIIyTH, 3a UCKIIIOUEHUEM CIIy4aeB, MPEJyCMOTPEHHBIX MYHKTOM 4 4dactu 1 crtatbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jgocyacOHoe (BHeCyAeOHOE)
o0O>kajoBaHUE 3asIBUTEJIEM peleHui u JNEHUCTBUI (Oe3meiicTBUS)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTO(QYHKIIMOHAJIBHBIA IEHTP, PEIICHUS U JCUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHUS MO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCAYr B TOJHOM oOOBeME B TOPSIKE,
onpeneneHHoM vyacTthio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
AJIIEKTPOHHOM ¢dopMe B OpraH, MPEAOCTABISIONIANA MYHULMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMK OpraH rocCyIapCTBEHHOMN
BJIACTH, SIBJISIOLIMICS YyupenuTeleM MHOroQyHKIMOHAJIBHOTO IeHTpa (najee -
yupeauTeab ~ MHOTOQYHKIMOHAJIBLHOTO  IIEHTpa), a TakkKe B  OpraHU3AIINH,
npeaycMoTpeHHbIe JacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKamoowt
Ha pemnieHus u JaedcTBus (Oe3nedCcTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIFOIIETO
MYHUITUTIATBHYIO YCIYTY, TIOJA0TCS B BBIIECTOSIIIMA OpTraH (MPU €ro HaTn4Ium) 100 B
cllydae ero OTCYTCTBHUSI pacCMaTpUBAIOTCA HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa,
MPEIOCTABISAIONIET0 MYHUIIMNAIBHYIO yciuyry. JKamoOel Ha pemieHuss W JeHUCTBUSA
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
3TOT0 MHOTOQYHKIIMOHAIBHOTO IleHTpa. JKajmoObl Ha pemieHus U JICUCTBUS
(6e3nelicTBue) MHOTO(YHKIIMOHAIBHOTO LEHTpA MOJIAF0TCS YUPEAUTETIO
MHOTO(QYHKIIMOHATBHOTO IICHTPA WM JOJDKHOCTHOMY JIHILy, YIOJTHOMOUYEHHOMY
HOPMATHUBHBIM TpaBoBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus u
neiictBus (Oe3meicTBUE) paOOTHUKOB OpraHU3aluii, MPeayCMOTPEHHBIX YacThio 1.1
cratbn 16 ®enepanibHoro 3akoHa Ne 210-®3, noparorcs pPYKOBOAWUTENSIM 3THX
OpraHu3alri.
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Kanoba na pemenus u aeicTBus (Oe3aeiCTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBISIOLIErO
MYHULUNAIBHYIO YCIYTy, MYHULHIAJIBHOIO CIIYXallero, PyKOBOAMTENA OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIIUIAIBHYIO YCIYTY, MOXET OBITh HallpaBiieHa IO IOYTe,
yepe3 MHOTO(YHKIIMOHANBHBIA IEHTP, C MCIOJb30BaHUEM HWH(OpPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cetn  «MHTepHeT», oQuIManbsHOr0 caiita  oprasa,
NPEeIOCTaBISIONIEr0  MyHUIMNAIBHYIO  yciyry, Eaunoro  moprama 0o
PecnyOnukanckoro nopraia, MHOOPMAIMOHHONW CUCTEMBI JOCYAEOHOr0 00KaloBaHuUsA,
a Tak)Ke MOKET OBbITh MPUHSTA MPU JIUYHOM TIpreme 3asButens. JKanoba Ha pelieHus u
NeNCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIHOHATBHOTO IIEHTpa, paboTHUKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MOXET ObITh HampaBieHa IO I[o4Te, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW — ceTtn  «MHTepHeT,
opUIMaNbHOrO caiiTa MHOTO(QYHKIMOHAJIBHOIO LEHTpa, EauHoro mnoprana Jsmbo
PecnyOnukanckoro mopraiia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJoBaHUs,
a TaK)Ke€ MOKET OBbITh NMPUHSATA MPU JIMYHOM IIpreme 3asButens. XKanmoba Ha peleHus u
nenctBug (Oe3nelicTBUE) OpraHu3alui, MpPeayCMOTpPEeHHbIX 4YacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-03, a Takxe ux paOOTHUKOB MOXKET OBbITh HaIlpaBJieHa
O T1o4YTe, C HCHOJb30BaHUEM HH(POPMALNOHHO-TEIEKOMMYHUKAIMOHHON CETH
«HTepHeT», OoduUUMaIbHBIX CAWTOB 3TUX OpraHuzauuid, EnmHoro mnoprana nm6o
PecnyOnmkaHckoro moprana, a TakkKe€ MOXKET ObITh NPUHATA NPU JUMYHOM IpHEME
3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMMeHOBaHUE OpraHa, NPEJOCTaBISAIOLIEIO MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeIOoCTaBISIOIIEr0 MYHUUUINAIbHYIO YCIYry, JH0OO
MYHUIUINIAIBHOTO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPA, €r0 PyKOBOJIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NOpPEeIyCMOTPEeHHbIX 4YacThio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtesie u (Win) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBrE) KOTOPBIX 00KaAYIOTCS;

2) dbamuwinio, UMs, OTYECTBO (MOCTEAHEE - MPU HAJWYWHU), CBEACHUS O MECTE
AKUTENbCTBA 3asBUTENS - (PU3UUECKOTO JMLA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HaXO0XKJIEHUS 3asBUTEINS - IOPUIUUECKOrO JINIA, a TAaKKe HOMEpP (HOMepa) KOHTaKTHOTO
tenedoHa, agpec (aapeca) AMEKTPOHHON MOUTHI (TIPU HAJTUYMK) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 OO aldyeMbIX DPEIICHUSIX W JCUCTBUSAX (Oe3aeiicTBHMU) opraHa,
MPEIOCTABIAIONIET0 MYHUUMIAIbHYIO  YCIYTy, JOJDKHOCTHOIO JIMLA  OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CITyKallero,
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, pabOTHUKA MHOrO(QYHKIIMOHAJIBLHOTO LIEHTpA,
OpraHu3alyi, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAHWMU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIIECHUEM U
neictBueM (Oe3nelicTBHEM) opraHa, NpeIOoCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIONIEI0 MYHHUIIMIAIbHYIO YCIyry, JH0O
MYHHIIMIIAJBHOTO  CIY)KAIlllero, MHOTO(YHKIHMOHAJIBHOTO  LIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHATIBHOTO IEHTPa, OPTaHU3alU/, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
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MPEACTABICHBl JOKYMEHTHl (MpPHU HAJU4MM), MOATBEPKIAIOLIME JOBOJBI 3asBHUTEI,
100 X KOMUHU.

5.4. IloctynuBiias xano0a MOMJICKUT PETUCTPALIMU B CPOK HE TIO3]IHEE pabOYero
JHS, CJIETYIOLIETO 33 THEM MOCTYIJICHUS.

5.5. XKanoba, moctynuBiias B OpraH, MNPEJOCTABISIONMNA MYHUIIUIAIBHYIO
yCIyI'y, MHOTO(QYHKIIMOHAIbHBIA LEHTP, YUYPEAUTEII0 MHOTO()YHKIIMOHAIBEHOTO
LEHTpPa, B OpPraHU3alllM, MNpeaycMOTpeHHble 4YacThio 1.1 crarem 16 denepanbHOrO
3akoHa Ne 210-®3, nubo BbImIeCTOAIUMNA opraH (MpU €ro HaJU4HuH), MOAJIEKHUT
PAaCCMOTPEHUIO B TEUECHHME MATHAIUATH paboOuyux IHEH CO JHS €e perucrpanuu, a B
ciiy4yae 00XaJloBaHMsI OTKa3a OpraHa, MPeAO0CTaBISIONIETO MYHUILUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alui, IPEIyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanvHoro 3akoHa Ne 210-®d3, B mpueMe AOKYMEHTOB y 3asiBUTENs JHOO B
WCIIPABJICHUU JOMYIICHHBIX ONEYaTOK W OIIMOOK WM B cCiy4yae OOXaJlOBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CPOKa TaKUX HCIPABIECHUW - B TEUEHHE MATH pabodmx
JTHEW CO JTHSI €€ PETUCTPALUU.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHUS KaJIO0bI TPUHUMAETCSI OJTHO U3 CIIETYIOIIUX
pELICHNN:

1) xamoOa yIOBIETBOPSIETCS, B TOM YHUCIE B (OpME OTMEHBI HPHUHITOIO
pEIIeHNUs], UCTIPABICHUS TOMYUICHHBIX ONEYaTOK M OIMOOK B BBIJAHHBIX B PE3YJIbTATE
OPENIOCTABICHUS MYHUIMIAIBHOM yCIYI'M JIOKYMEHTax, BO3BpaTa 3asBHUTEIIIO
JNEHEXKHBIX CpPEIACTB, B3MMAHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMU akTamu Poccuiickon @enepanuu, HOPMATHUBHBIMM ITPABOBBIMU aKTaMH
Pecniy6nuku TaTapctan, MyHUITUTIATBHBIME TIPABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBACTCS.

He mno3aHee nHsA, CIEQyrOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (hOpME U MO KEIAHUIO 3asBUTENS B
ANIEKTPOHHOM  (popMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O peE3yJibTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnyyae mpu3HaHUS >KaJIOObl MOJUIEKAIEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTEJNIIO0 O pe3yJibTaTaX pacCMOTPEHUs KanoObl JlaeTcsi uHpopmalus o JASHCTBUSIX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JINOO OpraHu3aliel, mpeaycMOoTpeHHOM yacThio 1.1
crateu 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1ess1X HE3aMEUIMTEIIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HAPYIIEHUW MPU OKa3aHWW MYHHIUIIAIBHON YCIYTH, a TAKKE IPUHOCITCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYJOOCTBA U yKa3bIBAaeTCs MH(POpMAIUs O JaTbHEHIINX
JICUCTBUSX, KOTOpPhIE HEOOXOAMMO COBEpPUIMTH 3asfBUTEII0 B LEISAX IOTYYCHHS
MYHULIUTNIAJIIBHON YCITYTH.

5.8. B ciyuyae npusHaHus xanoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaX pacCMOTPEHHUs KajoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHHs] O MPUYMHAX TMPUHATOTO pEUIeHUs, a Takke HHpopMamus O MOpsSAKe
00>KajI0BaHUs! IPUHITOTO PEUICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJbTaTaM PACCMOTPEHHUS sKaT00bI
IIPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIUIIO, paOOTHHUK, HAJEJIEHHBIE MTOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kano0,
HE3aMEeJINTEIbHO HAMPABIIIOT UMEIOUIUECS MAaTEPUAIIBI B OpPraHbl IPOKYPATYPBHI.
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[Tpunoxenune Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BBIJIaue CIPaBKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPaBKH (BBIITUCKH) TI0 CICIYIONMIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxkuoctHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUATAIBHON YCIYTH 1O BbIAayue CIPaBKH (BBIITHUCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No v
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH MO
BBIJIa4€ CIPABKH (BBITUCKM) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(moxmKCh YNOJTHOMOYEHHOT'O IOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ e nuunsii kaGuner [Toprana rocymapCTBEHHBIX W MYHUIIANATBHBIX YCIIYT
PecnyOomuku Tatapcran;

D B MHOTO(QYHKIMOHAIBHOM IIEHTPE MNPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPABKH (BBITIUCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWchmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  Pe3yJIbTaTOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHUYCSCKOM OIIMOKH MPOIITY HAITPABUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KO Ha OYMa)>KHOM HOCHTEJIE TTIOYTOBBIM OTIPABICHUEM TIO
azapecy:

HacrosmmmM noaTseprkaato: CBEAECHUS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIy, & TaKK€ BHECEHHBIE MHOI0 HUIKE,
NOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JNEHCTBUTENBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(nata) (Toamuce) (®.1.0.)



