VICTIOJTHUTEJIBHBIN KOMUTET TATAPCTAH PECITYBJIMKACBI

CTAPOMA3UMHCKOI'O CEJIbCKOI'O MUH39JI9 MYHUILIUIIAJIb
[TOCEJIEHUS MEH3EJIMHCKOI'O PAVOHbBI UCKE MAXbIH
MYHULIUITAJIBHOT'O PAIOHA XXUPJIETE BAIIKAPMA

PECITYBJIMKU TATAPCTAH KOMUTETHI
I[TOCTAHOBJIEHME
ot «21 » ampens 2022 r. Ne 6

«0O BHeceHHH H3MEeHEHHH B MocTaHoB/IeHHe UCcno/THHTEIbHOI0O KOMHTETa
CTapoMa3sMHCKOro ceJIbCKOro nocejennsi MeH3e1HHCKOro MyHHIHNIAIbHOIO
paiiona Pecniy6aiuxu Tatapcran ot 04 depans 2020 roga Ne 1 «O06 yrBepikieHHH
a/IMHHHCTPATHBHBIX PerjJiaMeHTOB NPel0CTABICHHSI MyHHIHNIAJbHBIX yCJIy

B 1ensX MpUBENEHUS HOPMATHBHBIX IPABOBEIX aKTOB B COOTBETCTBUE C
NeHCTBYIOIMM 3aKOHOAATeNbCTBOM, KcmonHuTenbHbii KomuteT (CTapoMasHHCKOro
CeNBCKOro TOcedeHuss MEH3eIMHCKOro MYyHHIMNANBHOro paiioHa PecryOnuku
Tarapcran

[TOCTAHOBJIIET:

1. TIlpunoxenne Ne 4 K T1OCTaHOBIE€HHIO VICIIOMHUTENBHOrO KOMHTETa
CTapoMa3sMHCKOrO mocelieHis MeH3eIHHCKOro MyHHIUIIAIBHOTO paiioHa PecmyOmmku
Tarapcran ot 04 despans 2020 roma Ne 1 «O6 yTBepKAeHHH AJMHHHCTPATHUBHBIX
PErNaMeHTOB IPeNOCTaBIeHUs] MyHUIIMNIANBHBIX YCIyr» U3JIO0XHUTH B HOBOW pelaKIuy
(mpunaraercs).

2. TlocranoBnemme Ne 39 or 14.11.2012r. «O6  yTBepXIeHHH
aIMUHUCTPATUBHOIO periiaMeHTa IpeJoCTABIeHNs] MyHUIUIIAIBHBIX YCIYyT IO BblAaye
CpaBOK M BBIIMCOK HX MOX03sHcTBeHHOM KHUrM (CTapoMasHHCKOTO CeJbCKOro
IIOCEJICHUS CYUTATh YTPATUBIIUM CHUITY.

3. Tocranosnenue Ne 5 ot 07.09.2015r. «O0 yTBepXA€HHM aIMHHUCTPATHBHOT'O
perJaMenTa NpeOCTaBlIeHUs MyHHULHMITAIBHON YCIyTH 10 MPUCBOEHHUIO (M3MEHEHHIO,
YTOYHEHHIO, AHHYJIUPOBaHUIO) aJjpeca 00bEKTY HEJBUXMMOCTID) CYMTATH yTPATHBIINM

CHITy.
4 HacTosIuee MOCTaHOBJICHHE MOIEKUT OQUIHATBHOMY OITy OTHKOBaHHIO.

5.KoHTpons 3a MCIOHEHUEM HACTOSIIErO TOCTAHOBJICHHUS! OCTABIISIO 3a COOOM.

A 1.P. IllalimapnaHoB
zz 2



[puno:xenne Ne 4

K IOCTAHOBIIEHHIO
HcnosiHATENnbHOTO KOMUTETA
CTapoMa3suHCKOTO CeITbCKOTO
noceneHns MeH3eIHHCKOro
MYHULHIIAIBHOIO paiioHa
Pecnydbnuku Tatapctan

ot 04.02.2020. Ne 1

(B pe/laKIiMl NOCTAHOBICHHS

oT «21»04 2022r. Ne 6)

AJIMHHUCTPATHBHBIH PErIaMenT
IpeAoCTABICeHUS] MYHHUMNIAILHOM YCJIYIH 10 Bbllaye CHPABKH (BLITHCKH)

1. O6mme moJroKeHNs!
1.1. Ilpenmer peryiupoBaHus aJMHHHCTPATHBHOI'O perilaMeHTa

Hacrosiuii aIMHUHUCTPAaTHBHBIN PErjaMCHT MPEeA0CTABICHHUA MYHHIIMIIAIbHON
YCIIYTH (J1aliee — a/IMAHUCTPATHBHBIN PETJIaMEHT) YCTAHABIMBACT CTAHAAPT M MOPSIOK
MpeIOCTABICHUS! MYHUIIUIIAILHOW YCJIYTM 10 Bbljade CMNpaBkd (BBIMHCKH) (Janee —
MYHUIUNAIbHAS YCIIyra).

1.2. Kareropuu 3asBuTesci

1.2.1. Jlvuamu, WMCIOIIMMH TMpPaBo Ha TOJYYCHHEC MYHHULIMMAIBHOW YCIYTH,
SIBJSIIOTCST (PU3UYECKHE JIHIIA (J1aJiee — 3asIBUTEID).

1.2.2. C 3agBrncHHEeM BIpaBe OOpaTHTBbCSA IPEJICTABUTC/Ib  3asBUTCII,
JEHCTBYIOIINH Ha OCHOBaHHWH JIOKYMEHTa, YIOCTOBEPSOIIEIO €ro MOoJHOMOYHS (J1anee
— TIPEJICTABUTEIIb 3asIBUTEIIS ).

1.3. [opsijiok uHGOPMHUPOBAHUS O NPEAOCTABICHUM MYHUITUNAIBHON YCIIYTH

1.3.1. Muadopmanus o mnopsaxke MNOpeAOCTaBICHUS MYHHIMIIAIBHON YCIYTH
paszMenaeTes:

1) Ha uH(pOpPMAIMOHHBIX CTEH/AX, COJEPIKALINX BU3YATBHYI0 M TEKCTOBYIO
HHPOPMAIIMI0 O MYHHUIMIAIBHOWH  YCIIyre, pacroliOKeHHBIX B [TOMEUICHHIX
MHOTO()YHKIIHOHAIbHBIX LICHTPOB [pe/10CTaBICHHUSA rOCYJapCTBEHHbIX U
MYHULIMTTATBHBIX YCIIYT.

2) Ha O(QHUIMAILHOM CcaiiTe MYHHIMIAILHONO paiioHa B HH(OOPMAITMOHHO-
rejsekoMMmyHukalmoHHou cetn «Murepner»(https://menzelinsk.tatarstan.ru);

3) na Iloprane rocygapCcTBeHHbIX W MYHHIUNAIbHLIX Yyciayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (ganee — PecnyOimkaHckuii mopran);



4) na Ejunom noprajie rocy/IapCTBEHHBIX ¥ MYHHITUIIAIBHBIX yCIyT ((QyHKITui)
(https:// www.gosuslugi.ru) (zanee — Equnbiii nopran);

5) B rocyjapCTBEHHOM HHPOPMALIMOHHON cucTeMe «PeecTp rocy1apCTBEHHbIX U
MYHHULHNATbHBIX yeayr PecnyOnuku Tarapcran» (http://frgu.tatar.ru) (manee — Peectp
roCcyJIapCTBEHHBIX U MYHULHITAIBHBIX YCIIYT).

1.3.2. KoHCynbTHpOBaHHE MO BONPOCAM MPEAOCTABIEHHUS] MYHHIMIAILHOMH
YCIIYI'd OCYLUECTBIAETCS:

1) B MHOroyHKIIMOHAJIBHBIX LIEHTPaX IPEAOCTABICHHS TOCYAAPCTBEHHBIX H
MYHHLHAIBHBIX YCIYT TIPH YCTHOM OOpanieHUH - THIHO WITH TI0 Tesieony;

2) B MHTEpaKkTUBHOMN (popme PecnydiiMkaHCKOTO NopTaa;

3) B HUcnonuurenbHom komutere CTapoMa3zMHCKOrO CeJIbCKOIO MMOCEIeHHS
Memn3enuHcKoro MyHHIHIaIbHOro paiiona Pecriydiuku TarapcTan (fanee — Mcnonkom
Cll).

IIPH YCTHOM OOpAaIllCHUH - JIMYHO WJIH 110 TeIe(OoHY;

NP MAUCBMEHHOM (B TOM YHCIIE B (pOPME 3JIEKTPOHHOIO JIOKYMEHTa) 0OpanieHuu
— Ha OyMa)KHOM HOCHTEJIE 110 MOYTE, B AJIEKTPOHHON (JOPME 10 IEKTPOHHOM MOUTE.

1.3.3. Undopmanust na Exunom noprane, Pecry0iiMkanCKOM 1opTalie O Mmopsijike
U CpOKax IPEOCTABIICHHS MYHHUHUIIAIBHOW YCIYIH HAa OCHOBAHUH CBEJICHHH,
coaepkamuxcsi B Peecrpe  rocyJapCTBEHHBIX W MYHHIMINAJIBHBIX  YCHYT,
PEIOCTABISAETCS 3asIBUTEIII0 OECIIIaTHO.

Jloctyn k uH(GOpPMALIMKA O CPOKAX U TOPSIJIKE MPEIOCTABJICHUSI MYHUIUIIATbHON
YCIIYTH OCYLIECTBIsIeTcs 0e3 BbIIOIHEHHUS 3asiBUTEeM KaKUX-1100 TpeOOBaHHH, B TOM
yuciae 0e3 HCIOJIb30BaHUS MPOrpaMMHOrO OOCCIICUCHHUS, YCTAHOBKA KOTOPOTrO Ha
TEXHUYECKHE CPE/ICTBA 3asBUTEINSI TpeOyeT 3aKIFYEHHs JUIEH3HOHHOTO WJIH MHOTO
corJiaieHus C npaBoobJiaiaresem pOrpaMMHOTO oOecrneueHwus,
MpelyCMaTPUBAIOIIETO B3UMAHHUE TUIATHI, PETUCTPALIMIO WM aBTOPHU3AIMIO 3asBUTEIS
WU OpeJoCTaBIEHHE UM NEPCOHAIbHBIX JaHHbIX.

1.3.4. Tlpu oGpamieHuu 3asiBUTENS JUIHO WIH TIO TeIe(OHY B COOTBETCTBHH C
MOCTYNMHUBIINM 00pallleHHEM TIpeIoCcTaBiIseTCs HHPOpMaIHs:

1) o Mecre HaxOXjEeHHS MHOTO(PYHKIIHOHAJIBHOTO IEHTpa IPE0CTaBICHHS
rocyAapCTBeHHbIX U MyHUIIMnanbHbIX yeiayr, Mcnonkoma CII (agpec, rpadguk paboTsl,
CIIPaBOYHBIC TEIC(POHBI);

2) ©O nopsake MpeJ0CTABICHUSI MYHHUIUIIAIBHON YCIIYTH, O ClIoco0aX U Cpokax
NoJIa4M 3asiBJICHHN;

3) O Kareropusax rpax/aH, KOTOPbIM MPEJIOCTARISNETCS MyHULIMNIANbHAS YCIIyTa;
O HOPMAaTHBHBIX [PABOBBIX AaKTaX, PETYJIUPYIOUIMX BOMPOCHl IPEOCTABICHHUS
MYHULUIAIbHON YCIIYTH;

4) O mepeyHe [IOKYMCHTOB, HCOOXOIMMBIX I PACCMOTPCHHS 3asBJICHHSA O
MPEJIOCTABIICHUA MYHHIIMIIAIILHOW YCJIYTd, O CpOKax TMpHeMa U PperucTpaiuu
3asIBJIEHHS;

5) 0O Xxojie NpeoCTaBlIeHUs MyHULIUIAIbLHON YCIYTH;

6) o MecTe pa3MelIcHHS Ha O(ULUHATBHOM caiTe MHPOPMALMU IO BOIPOCAM
[IPEAOCTABICHHUS MYHHULIUNIANBHOHN YCIIYTH;
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7) o mopsijike 00KaJIOBaHHS JIEUCTBUU WM O€3/IeMCTBUS JIOJDKHOCTHBIX JIHI]
Opeana.

[Io nucbMeHHOMY OOpallleHUIO COTPYJIHMKHM OTAeNa, OTBETCTBEHHOrO 3a
IPCIOCTABICHHE MYHHIUHMIAIBHOH yCAyrH, MOOApOOHO B IHCbMEHHOW (opme
PazbSCHSIOT 3AABHUTEIIO TIOPSJIOK IMPEJAOCTABICHUS MYHHIMIIAUIBHOW YCJIYTH U
BOITPOCHI, YKa3aHHBIE B HACTOSIIEM IYHKTE aJIMAHUCTPATHBHOTO periiaMeHTa, W B
TeyeHUe TpexX pabdouux JHEW CO JHA perucrpaldu OOpallleHHs HAIpPaBIsuIOT OTBET
3agBUTCA0. OTBETHI JAaOTCA Ha S3bIKe oOpaicHusa. B ciaydyac HEBO3MOXKHOCTH JaTh
OTBET Ha SA3bIKEC OOpallCHUsI HMCMOJB3YIOTCS TOCYJIapCTBEHHBIC S3BIKH PecryOimku
TarapcTraH.

1.3.5. Wudopmaius 1o Bompocam TPeOCTaBICHHS MYHHIUIIAIBHONW YCIYTH
pasMeniaeTcs Ha oQULHAILHOM CaliTe CeIbCKOro MoceeHus U Ha MH(OPMAIlMOHHBIX
creHaax B nomeuieHusax Mcnonkoma CII s paboThI ¢ 3asiBUTCIISIMH.

Uudopmanns Ha TrocyJapcTBeHHBIX s3bikaX PecmyOnumkum — Tatapcras,
pazMemiaemasi Ha HMH(OPMAIMOHHBIX CTEHJAaX W Ha O(pHUIHAIBHOM  caiTe
MYHHIMIAILHONO  paoHa B HH(QOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHONW  CETH
«/HTEpHETY, BKIIOYAET CBEJCHUS O MYHUIIMNAIBHOH YCIyre, COJepKailhecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHUHUCTPATHBHOIO pErIaMCHTA,
HH(pOpPMAILIMIO O MECTE€ HAXOXKJICHHMS, CIPAaBOYHBIX TeleoHaX, BpPEMEHH padOTHI
Opezana, o Tpaduke pruema 3asBISHAN Ha MPeIOCTaBICHHE MYHHITANIAIBHON YCITYTH.

1.4. HopmaTHBHbBIC IPABOBbIC AKThl, PErYIUPYIOLIHE PEAOCTABICHUE
MYHHIIHIIATbHOU YCIIYTH

1.4.1. IlepeueHb  HOpPMATHUBHBIX  MPABOBBIX  aKTOB,  PETrYJIUPYIOIINAX
PEAOCTABICHHE MYHHULMIIAIBHON YCAyru (C yKa3aHWEM PEKBHU3UTOB HOPMAaTHBHBIX
[IPAaBOBBIX AKTOB M HMCTOYHHKOB KX O(PHUIIHAIBLHOIO ONYOJMKOBAHHS), pa3MelleH Ha
Enunom moprane, B Peectpe rocyaapCcTBEHHBIX W MYHHLMNAIBHBIX YCIyr, Ha
ouIHaTIbBHOM caure CEITbCKOTO MTOCEIICHHUS B UH(POPMALIMOHHO-
TEJIEKOMMYHHUKALIMOHHOU ceTh «HTEpHEeTY.

1.42. TexkcT aaMHUHHUCTPATUBHOIO perjaMeHTa B JICHCTBYIOLUECH pelaKiuu
NOJUIC)KUT pa3MellicHH0 Ha ExguHom moprane, B Peectpe rocylapCTBEHHBIX U
MYHHULIMNAJIbHBIX YCIYr, Ha OQUIIHAJIbHOM CailTe CEIbCKOrO TIIOCCICHUS B
MH(POPMALIMOHHO-TEJICKOMMYHHMKAIIMOHHOH ceTn «HTepHET.

1.5. TepmuHbBI, UCNOJIB3YEMBIE B a/IMUHHUCTPATHBHOM PETIIAMEHTE, U UX
onpeaeIeHus

1.5.1. B aAMMHUCTPAaTUBHOM PETJIAMEHTE HCIIOJL3YIOTCA CIEIYIOLIUE TEPMUAHBI U
OIpE/IEIEHHUSI:

ylaJeHHOoe padouee MeCTO MHOrO(pYHKIMOHAILHOIO LEHTpa MpeloCTaBIeHHs
FOCYJapCTBEHHBIX W MYHHULHIAJIBHBIX YCIYT — TEPPUTOPHAIIBHO 000cOo0neHHOe
CTPYKTYpPHOE rojipasJie/icHue (odmc) MHOTO()YHKIIHOHAJIBHOTO LIEHTpa
MIPEIOCTABICHHUSI TOCYIAPCTBEHHBIX H MYHHULIUTIATBHBIX YCIIYT, CO3JJaHHOE B TOPOJICKOM



(cenbCKOM) TOCENEHUM MYHHUIMINAIBHOIO palioHa WIH B TOPOJCKOM OKpyre
PecnyOnuxku Tartapctan B COOTBeTCTBHM ¢ nyHkToM 34 IlpaBuil opranusanuu
JEATeIbHOCTH MHOrO( YHKIIMOHATBHBIX LEHTPOB IPEI0CTABIEHUS FOCYIaPCTBEHHBIX U
MYHULIMNAJIBHBIX YCIIYT, YTBEPKICHHBIX noctaHoBicHUeM [IpaButensctBa Poccuiickoi
®enepaunn or 22 aexkadps 2012 r. Nel376 «O06 yreepkaennn IlpaBun opraHuzaiuu
JIESITeNIbHOCTH MHOTO(YHKITHOHAIBHBIX IEHTPOB TMPE/I0CTaBJIEHUSI TOCY1aPCTBEHHBIX H
MYHUITANIAIbHBIX YCIyT»;

TeXHHYCCKasi OMmIMOKa - oliuOka (OMHCKa, OleYaTka, IpaMMaTHUecKas WIIH
apudmMernyeckas ommbka MO0 TmomoOHas ommudka), JONMyIICHHAs OpraHoM,
MPEIOCTARIAIOIINM MYHHIMNAIBHYIO YCAYry, W TpPHUBEIMIAs] K HECOOTBETCTBHUIO
CBe/IEHMI, BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MYHHIIUIIAILHOM YCIIYTH), CBE/IEHUSIM B
JIOKYMEHTaX, Ha OCHOBAHUHU KOTOPBIX BHOCHJIUCH CBE/ICHUS;

Enunas cucreMa HMICHTH(QHUKALMUM M ayTCHTHQHUKAHMH B HHQPPACTPYKTYpe,
obecrieuuBaroUIcH HH(POPMALIHOHHO-TCXHOJIOTHYCCKOEC B3aUMO/ICHCTBHEC
MH(POPMALIMOHHBIX CHCTEM, MCTIONB3YEMbIX Uil TPEOCTABICHHS TOCY/IapCTBEHHBIX W
MYHHUIIHIAIBHBIX YCIyr B aJjiekKTpoHHON ¢opme (nanee — ECHUA) — denepanbhas
rocy/lapcTBeHHasi uH(popMalMOHHas cUcTeMa, 00eCIeurnBalolas CaHKIIHOHUPOBAHHbIIH
JOCTYT YYaCTHHKOB HH(OPMAITHOHHOTO B3aHUMOJCHCTBHSA B CHCTEME HICHTH(UKALIUN U
ayreHTH(pUKaUMM K  HMHpOpMaLMH,  COJepXKalleiicsi B TOCYJAapCTBEHHBIX
HH(OPMAITHOHHBIX CHCTEMaX U MHBIX HH(POPMAIIMOHHBIX CHCTEMAX;

M®I] - TocyjaapcrBenHoe Ow0JpKeTHOE yupekeHue «MHoroyHKIIHOHAIbHbII
LEHTp HPEeAOCTaBJIEHUS TOCYJAAPCTBEHHBIX M MYHHIUINAIbHBIX yciyr B PecnyOiuke

Tartapctan»;
AUC  M®I[ -  AproMartM3upoBaHHas  HWH(oOpMalMOHHAs  CHCTEMa
MHOTO(YHKIIHOHA/IBHBIX LICHTPOB PeI0CTABICHHS roCy/IJapCTBEHHBIX W

MYHHULIMNAJILHBIX yeayT PecriyOnuku TaraperaH.

1.5.2. B aAMUHUCTPAaTUBHOM perjaMeHTe MOJ 3asiBJICHHUEM O MPeI0CTaBICHUHU
MYHHIIMTIATBHOH YCIYTH (J1ajiee - 3asiBJICHHE) TMOHHUMACTCS 3arpoc O MPe0CTaBICHHH
MYHHUIIMTIATbHOW YCIYTH, TOJAHHBIH B COOTBETCTBHM C TIYHKTOM 3 CTaTbhd 2
Gdenepanbaoro 3akona ot 27 wuons 2010 roma Ne210-d3 «O0 opranmzamuu
[IPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIMIIAABHBIX YCIyry (Jaiee — DenepaibHblid
3ak0H Ne2 10-D3).

2. CTanaapT npeaocTaBieHuss MyHUITHNIAJILHON YCJIYTH
2.1. HanmeHOBaHWE MyHUITHUTIATBHON YCIIYTH
Beinaua cripaBk# (BBITHCKH).

2.2. HaumenoBanue HCIIOJIITHUTEIIbHO-pACOpAJUTEIIbHOTO OpradHa MeCTHOI'O
CaMOYIIPaBJICHHA, HEMMOCPEACTBEHHO IPEJOCTABIAIOIICIO MYHHUIIMITIAIbHYO YCIIVIY

UcnonaureneHbii  koMuTeT  CTapOMasMHCKOINO  CEIBCKOTO  TTOCEJICHHMSI
MeH3eJIMHCKOr0 MyHHIIHNalIbHOTO pariona PecrryOnmku Tarapcran



2.3. Onucanue pe3ynbrata npeJoCTaBICHUS MYHUITUIIAIBHON YCIYTH

2.3.1. PezynbraToM npenocTaBiIeHNs MyHHIMIIATbHON YCIYTH SIBIISIETCS:

1) cnopaska (Beinucka) (nmpuwioxkenne Ne 1 kK HACTOSIIIEMY aJIMUHHCTPATUBHOMY
pEraMenTYy);

2) pemieHre 00 OTKase B IPEJOCTABICHHA MYHHLMIIAIBHOW  YCIYTH
(mpunoxxeHue Ne 2 Kk HacTOSIEMY a/IMHHHUCTPATUBHOMY PErjaMeHTy);

3) pemienne 00 oOTKaze B TpHEME JIOKYMEHTOB, HEOOXOJIUMBIX IS
MPEJOCTABICHUS MYHMIMNANbLHOH ycnyru (mpwioxkenue Ne 3 k  HaAcTosIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pesynbrar MNOpelOCTABICHHS MYHHLMIIAIBHON YCIYIH HaIpPaBIsSICTCS
3aABUTCNII0 B (QopMe SJICKTPOHHOIO JIOKYMCHTa, TMOJIMHUCAHHOTO YCHICHHOM
KBaTH(PUIITPOBAHHON JIEKTPOHHON MOMHCHIO YITOJIHOMOYEHHOTO JIOJKHOCTHOTO JINIIA
Ucnomcoma CII, B coorBerctBuu ¢ DejiepanbHbiM 3akoHoM oT 6 anpenst 2011 roja
No63-D3 «O0 snekrponHoi nojnucw» (jganee — Mepepanbhbiii 3akoH Ne63-D3) B
JTUYHBIA KaOuHeT EnuHoro noprana. B ciydae HampaBiicHHS 3asBJICHHUS IOCPEICTBOM
PecnybnukaHckoro rmopraja pes3ylbTar TpeOoCTaBICHUS MYHHULMIAIBHOW YCIYTH
HAIPaBJISIETCS TAK Ke B JTWUYHBIN kaOunet PecnyOyiKkaHCKOro mopraa.

2.3.3. Ilo BeIOOpy 3asiBUTENs PE3YJILTAT MPEJOCTABICHHUS] MYHUIUTIAILHON
ycayru Bbijaercss B Oprane unu B MOI[ B dopMe »sk3eMiuisipa 3JIEKTPOHHOIO
IOKYMCHTA, paclcuaTaHHOrO Ha OyMaKHOM HOCHTENIC, 3aBEPCHHOIO IeYaThio H
MOAIUCHIO COOTBETCTBEHHO YIIOJIHOMOUYEHHOIO JIOJKHOCTHOrO JiMia OpraHa WM
paGotanka M®II,

2.3.4. 3asBuTelb BIpaBe MOJYUYUTh PE3YJIbTAT MPEAOCTABIEHUS] MYHUIUIIATLHON
yciyrd B opme 3JIeKTPOHHOrO JIOKYMEHTA B TEUEHHE CpOKa JCHCTBHS pe3ysibTara
IIPEIOCTABICHUSI MyHHUIIUITIATBHON YCIIYTH.

2.4. Cpok Tipe/1ocTaBIeHNs] MyHHUITUTIANBHON YCIIyTH, B TOM YHCJIE C YUETOM
HEOOXO0JUMOCTH 00pallleHHsl B OPraHU3alliK, YYaCTBYIOLHE B IIPEAOCTABACHUN
MYHULIANAIBHON YCIIYTH, CPOK MPHUOCTAHOBIICHUS MPE/I0CTABICHHUS MYHHULIUITAIbHO!
VCIIYTH B Cllydae, €CJIH BO3MOXKHOCTD IPUOCTAHOBICHHUS IIPEIyCMOTPCHA
3akOHOaTebecTBOM Poccuiickoit Deepalivy, CpoK BbIIauu (HATpaBICHHS )
JOKYMEHTOB, SIBJISIIOIIUXCS PE3YIbTATOM MPEJOCTABICHUS MyHUITUIATLHOU YCIIYTH

2.4.1. MyuuuunanbHas yciayra npeocTaBisieTCsl B TeUeHHe TpeX pabouux JHei.

2.4.2. IlpuocTaHOBJICHHE CPOKa IPEIOCTABICHUS MYHHLHUIIAJIBHON YCIYyI'H He
[PEyCMOTPEHO.

2.4.3. HanpapieHue JOKyMEHTA, SIBISIIOIIErOCS PE3YJbTATOM MPE/I0CTABICHHSI
MYHUILMIAJIBHOW  yCJiyrd B (OopMe  HJIGKTPOHHOI'O  JOKYMEHTa,  3asBUTEIIIO
OCYHICCTBISACTCS B JICHb O(QOpPMIICHHMA M PETHCTPALIMM pe3ylibTaTa MPeloCTaBICHHUS
MYHULIMMAIBHON YCIIYTH.
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2.5. UcuepribiBatonyii nepeveHb JOKYMEHTOB, HEOOXOIUMbIX B COOTBETCTBHH C
3aKOHO/1aTe/IbHBIMH HJIM HHBIMU HOPMATUBHBIMHU [IPABOBBIMHU aKTAMU J1J14
peAOCTaBIeHUs MyHULIUIIAIbHOU YCIIYTH, a TAKKE YCIIYT, KOTOPbIE ABIAIOTCSA
HECOOXOMUMBIMU U 00S3aTCIBHBIMU 1S IPEOCTaBICHHUS MYHULUITAIIBHBIX YCIIYT,
MOJIEKAUINX TIPE/ICTABIICHUIO 3asIBUTEJIEM, CTTOCOOBI UX TOTYHYECHHSI 3asIBUTEIIEM, B TOM
YUCJE B AIEKTPOHHON (hopMe, MOPSIJIOK UX MPEJCTABIICHUS]

25.1. lna monydeHHs MYHHIUINAIBHOM YCIYIH  3asBHUTENb [PE/ICTABIACT
CIIC/IYIOIINE JJOKYMEHTHI:

1) TOKyMeHT, YJ0CTOBEPAIONINN JTUYHOCTh (He TpedyeTcsi B ciydyae oOpalleHus
nocpejicTBoM PecryOnukaHckoro rnoprana);

2) NIOKYMEHT, YJOCTOBEPSAIOLIUI OJHOMOYUS MPEACTABUTEIS 3aBUTEIIS;

3) 3asBJICHHC:

B (hopMe TOKyMeHTa Ha OymMa:kHOM Hocutene (mpmioskeHne Ned K HacTosAnieMy
aIMHHHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOM (hopme (3aroaHsAETCs MOCPEACTBOM BHECEHHSI COOTBETCTBYIOLIMX
CBEJIECHMH B JJIEKTPOHHYIO (opmy 3asiBieHHsi), MOAINUCAHHOE B COOTBETCTBUH C
TpeOOBaHUAMU TNyHKTa 2.5.3 aJIMHHHCTPATHBHOTO periaMeHTa, MNpH oOpalllcHUH
nocpecTBoM PecnyOnmkaHCKOTo noprana;

4) B ciiyuae, ecjd Jyisi IPEJOCTABICHUSI MYHHUIIMNAIBHONW YCIyru HeoOXouma
00paboTka TIEPCOHAJIBHBIX JIAHHBIX JIWIA, HE SIBIISIOIIETOCS! 3asiBUTENIEM, W €CJIH B
COOTBETCTBUHU ¢ (ellepaibHbIM 3aKOHOM 00paboTKa TaKUX MEPCOHAJILHBIX JIaHHBIX
MOYKET OCYIICCTBIATHCS C COIUIACHUS YKA3aHHOIO JIMIIA, MPH OOpallleHHUH 32 [MOTYyUYCHHEM
MYHULIMIMAJIBHON YCIYTHM 3asgBUTEIb JIOMOJIHUTEIBHO IIPEICTABISACT JOKYMEHTBHI,
MOJITBEPK/IAIOLINE TIOJYUeHHE COIJIAaCHsl YKA3aHHOTO JIMI[A WKW €ero 3akOHHOIO
npejicraBuTesisi Ha 00pabOTKy MepCcOoHANbHBIX JIAHHBIX YKa3zaHHOTO jula. JlokyMeHTshl,
NOATBEPIKAAIOLINE [OJYyYeHHE COracusi, MOTYT ObITh IMpPeJACTABAEHbl B TOM YHCJIE B
(hopMe 3J1eKTPOHHOT O JIOKYMEHTa,;

5) B ciydae, ecqiM OO0f3aHHOCTh XpaHEHHS JOMOBOM KHUTH g0 31.12.2017
BO3Jlarajach Ha COOCTBEHHHMKOB JKHIIBIX TIOMEULICHHH, 3asiBUTENIeM IIPEJICTABIISIETCS
JIOMOBasl KHHI'a;

6) MpaBOyCTAHABIUBAOIINE [JOKYMCHTHI HA WHJIMBHUAYAJIbHBINA KUION TOM (eciau
[paBo COOCTBCHHOCTH HE 3aperHCTPUPOBaHO B EJMHOM ToCyIapCTBECHHOM peecTpe
HEJIBUKMMOCTH ) — JUUISl BBITIMCKHU M3 TIOXO3SIMCTBEHHON KHUTH.

2.5.2. 3asiBiieHWe W TMpujaraeMble JJOKYMEHTbl MOrYT OBbITh [PEJCTaB/IEHbI
(HanpaBJieHbl) 3asIBUTENIEM OJIHAM U3 CJIE/IYIOIUX CTIOCOOOB:

1) yepe3 M®I[ na OyMaKHbIX HOCHUTENIIX U B BHJE IEKTPOHHbIX JOKYMEHTOB,
COOTBETCTBYIOLIUX TPeOOBaHUSAM ITyHKTA 2.5.3 a/IMUHUCTPATHBHOI'O PErJIAMCHTA;

2) nocpeacTeom PecniybiinkaHckoro nopraia B 3JIEKTPOHHOM PopMme;

3) B ucnonkom CII nuM4HO WM TOCPEJCTBOM IOYTOBOI CBSI3H Ha OyMa)KHOM
HOCHTEJE.

3asBlicHHEC M IpUIaracMeic JOKYMCHTBI, IPU HAIPaBICHUH MOCPEIACTBOM
MIOYTOBOM CBA3H, 3aBEPSIIOTCH B YCTAHOBICHHOM TOPSIJIKE.



2.5.3. 3asBiieHue Npu HaMpapieHHU nocpeacTBoM Pecnybinkanckoro nopraia
MOAMUCHIBAETCS MPOCTOM 3NEKTPOHHOU MOJMUCHIO 3asBUTEIIS.

Jis mony4yeHus IMpPOCTON DIIEKTPOHHOH MOANMUCH 3asBHUTENI0 HEOOXOJUMO
OpOUTH MpoueAypy peructpanuu (ayreHtudukanun) B ECUA, a taxke MOATBEPIHTH
YUETHYIO 3aITUCh.

DNeKTPOHHBIE JJOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JIOKYMEHTOB), YKa3aHHbIE B
noanyHkrax 2, 4-6 mynkra 2.5.1 aJMHHHUCTPaTHBHOIO perjaMeHTa, 3aBepsioTcs
YCWICHHON KBAJIU(UIUPOBAHHON MOJIMUCHIO JIMI, YIIOTHOMOYCHHBIX HA CO3/IaHUC U
MOJNMCAHNUE TAKUX JOKYMEHTOB, B TOM YHCIIC HOTAPHYCaMH.

JNEeKTPOHHBIE JOKYMEHTHI (3IIEKTPOHHBIE 00pa3bl IOKYMEHTOB), MpHJIaracMble K
3asiBJIEHHIO, B TOM YHCJIE JIOBEPEHHOCTH, HAMPABISIIOTCS B BHje (aiiyoB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Moait.

KauecTBo mpemocTaBasieMbIX 3JICKTPOHHBIX JOKYMCHTOB (3JICKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJKHO TMO3BOJISITH B MOJHOM 00BbEME MPOYUTATh TEKCT JOKYMCHTa U
pacro3HaTh PEKBU3HTHI JOKYMEHTA.

2.5.4. 3anpeuaercst TpeGOBATHL OT 3asiBUTEIIS:

1) npeacTaBiaeHus JOKYMEHTOB U HH(DOpMAIUK WU OCYIIECTBIIEHHUS JIEHCTBHH,
NPE/ICTaBICHUE WM OCYIUSCTBICHHE KOTOPBIX HE MPEIYyCMOTPCHO HOPMATHBHBIMH
NPaBOBBIMH AKTaMH, PETYJIUPYIOIMIMMHA OTHOUICHWS, BO3HHKAKOIIME B CBI3H C
MpeIOCTaBICHHEM MYHHIIUAIBHON yCITYTH;

2) OoCylIeCTBJIEHHS JECHCTBHUI, B TOM YHCJIE COTJIACOBAHUI, HEOOXOAUMBIX sl
[OJIy4eHHS! MYHMIUIAJIBHOM YCIYrM M CBS3aHHBIX C oOpalleHHeM B HHbIE
rOCY/IapCTBCHHBIC OpPraHbl, OpPraHbl MECTHOIO CaMOYIpAaBJICHUS, OpraHU3alHiH, 3a
UCKITFOUCHHEM TIOJYYEHHS YCIYr M TIOJYYEHHS] JIOKYMEHTOB W HH(OpMaInH,
MPeIOCTARISIEMBIX B peE3yJbTare IMPEeOCTABIEHUs] TAKUX YCIYr, BKIIOYEHHBIX B
MepeuHH, ykazaHHble B uYactH 1 crarbm 9 @DenepanbHoro 3akona Ne 210-D3
(HEOOXOAUMBIX ¥ 00A3aTEIbHbIX YCIIYT);

3) nmnpencraBicHHsT JIOKYMEHTOB ¥ HH(OpMAIMH, OTCYTCTBHE W (WJTH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPH TEPBOHAYAIBLHOM OTKa3e B IPUEME
JIOKYMEHTOB, HEOOXOJIMMBIX JUISl TIPEIOCTaBJIEHHUS] MYHHUIUTAILHON yCiayru, nubo B
IPeIOCTaBICHUU MYHHUIUIIAIBHOM YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOLUX CJTy4aeB:

a) HU3MCHCHHE TpeOOBaHMI HOPMATHBHBIX IIPABOBBIX AaKTOB, KACAOUIUXCS
NPEeIOCTABICHUSI MYHHULIUIIAILHON YCIYTH, MOCJe MEPBOHAYANIBHON MOJAYH 3asBICHUS
O MPE0CTABIEHHH MYHHIIHITAJIBHOMN YCIIYTH;

0) HayiMuKe oIMOOK B 3asiBJIEHUH O MPEI0CTABIEHHH MYHUIUIIAJIBHONW YCIYTH U
JIOKYMEHTax, MOJIaHHbIX 3asBUTENIEM I[10CJI€ NEPBOHAUYAIBLHOTO OTKaza B IIPUEME
JIOKYMEHTOB, HEOOXOJUMBIX U1l MPEJOCTABJICHUS MYHHIMIAIbHOM YCIyru, 1ubo B
NPEIOCTABICHUU MYHHUIIMIAIBHON YCITYTH M HE BKITFOYCHHBIX B MIPE/ICTABICHHBIN paHee
KOMILUIEKT JJOKYMEHTOB;

B) MCTEUCHHE CPOKA JICHCTBHSI JIOKYMEHTOB WJIH M3MEHEeHHe MH()OPMAIUK 0CJIe
NEPBOHAYAIBLHOIO OTKa3a B MPHUEME JIOKYMEHTOB, HEOOXOIUMBbIX JJIsi MPEAOCTABICHUS
MYHUIUIIAJIBHON YCJIYTH, 1100 B IIPEIOCTaBICHHH MYHULUITAIBHON YCIYTH;

T') BBIABICHHE JIOKYMCHTAJIBHO TOATBEPKIACHHOTO (pakta (MPH3HAKOB)
OMMOOYHOTO HIIM TMPOTHBOINPABHOrO ACHCTBUS (O€3IeHCTBHS) JOMKHOCTHOTO JIHIA



ucriosikoma CII, paboranka M®DIl, npu mnepBoHAYAILHOM OTKa3ze B [pUEME
JIOKYMEHTOB, HEOOXOAUMBIX [UJI1 OpeJoCTaBlIeHUsi MYHULMIAIbHOW YCIyrd, J1ubo B
OPENOCTaBICHUN MYHULIUIAILHON YCIYTH, O YeM B IMHCbMEHHOM BHJE 3a IMOAINUCHIO
pykoBoaurens ucnoinkoma CII mpu mepBoHadalbHOM OTKa3e B MpHEME JOKYMCHTOB,
HEOOXOMUMBIX JUISl TIPENOCTABJICHUST MYHHUIMIAJIBHON  YCIYTH, YBEIOMISICTCS
3asiBUTEIb, & TAKXKE MTPUHOCSTCS U3BUHEHUS 3a JIOCTABRJIEHHBIE HEY 100CTBRa;

4) npegocraBieHuss Ha OyMa)XHOM HOCHTENE JOKYMEHTOB M HWH(pOpMaLHH,
3NCKTPOHHBIC 00pa3bl KOTOPBIX paHee ObLIM 3aBCPCHBI B COOTBETCTBHH C IIYHKTOM 7.2
gacti | crarem 16 @enepanbHoro 3akona Ne 210-M3, 3a HCKITIOYEHUEM CITydaeB, €CITH
HaHECEHHE OTMETOK Ha TaKWe JOKYMEHTBI MO0 MX M3BATHE SIBISETCS HEOOXOIMMbBIM
YCJIOBHEM MPE/IOCTABIIEHHS] TOCY/IAPCTBEHHOM WM MYHULMNAILHOM YCIIYTH, U HMHBIX
CJly4daeB, YCTaHOBJIEHHBIX (pefepaibHbIMU 3aKOHAMHU.

2.6. UcyepnpiBaroilinii nepeyeHb JOKYMEHTOB, HCOOXOIMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH [MPABOBBIMHU aKTaMH ISl IIPEIOCTABICHHSI MYHHLIMITAbBHON YCIIYTH,
KOTOPBIE HAXO/IATCS B PACHOPSHKEHUHN ITOCYAaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIpaBIIeHHs U MO/IBEOMCTBEHHBIX T'OCY/IaPCTBEHHBIM OpraHaM WJId OpraHam
MECTHOT'O CaMOYIpPAaBICHHS OpraHU3alliil H KOTOPBIC 3asiBUTEIb BIIPAaBE MPEICTABHTD, a
TAKXKE CIIOCOOBI MX TTOYUSHUS 3assBUTEISIMHU, B TOM YHCJIE B SJIEKTPOHHOMN (opMe,
MOPSA0K MX MPE/ICTaBIEHHSI; TOCY/1apCTREHHBII Oprai, opraH MECTHOIO
caMoynpasiieHHst MO0 opraHu3ailys, B pacropsHKeHHH KOTOPBIX HAXO/ISTCS JaHHbIE
JOKYMEHTbI

2.6.1. ITomy4arorcst B paMKax MEKBEJIOMCTBEHHOTO B3aMMOJICHCTBHSI:

1) Beimucka w3 EQMHOrO rocyapCTBEHHOIO peecTpa HEABWKAMOCTH — —
MdenepanbHasi ciyx0a rocy/1apcTBEHHON PErHCTPAIUM, KajlacTpa U kaprorpaduu;

2) cBedeHUs O ACUCTBYIOLIEM Macnopte rpaxaanuna Poccuiickoilt @enepaiuu —
MBJI Poccumn;

3) cBeleHUsI O HOTapUaAIbHOW JlIOBepeHHOCTH — DenepasibHasi HOTapHaJbHas
najara.

2.6.2. 3agBuTenb BlpaBe HPEJOCTABUThL JOKYMEHTbI (CBENEHHUS), YKa3aHHbIE B
nonmyHkrel myHkra 2.6.1 aAMHHHCTPAaTHBHOTO periaMeHTa, B (opMe 3IEeKTPOHHBIX
JOKYMEHTOB, 3aBCPCHHBIX YCWICHHOHW KBAIM(DUUUPOBAHHON MOIMHUCHIO  JIHII,
YIIOJITHOMOUYCHHBIX Ha CO3/IaHWE W TOJANHCAHWE TaKUX JIOKYMEHTOB, MpPH MoJadye
3asIBJICHHSL.

2.6.3. HemnpejcraBnenne (HECBOEBPEMEHHOE MPEJICTABICHUE) YKA3aHHBIMU B
nyHkre 2.6.1 aJMHUHHUCTPATHUBHOIO perjaMeHTa OpraHamMi roCyJIapCTBEHHOM BJIACTH,
OpraHamMl MCCTHOTO CaMOYIPAaBJICHUS, OPraHU3alUsAMH JIOKYMCHTOB U CBCJCHUH HE
MO>KET SIBJISATHCSI OCHOBAHMEM JIJISI OTKA3a B MMPEJOCTABIEHUH MYHHITUIAILHON YCIIYTU.

2.6.4. JlojbkHOCTHOE NHII0 W (WIM) padOTHUK, YKa3aHHBIX B IyHKTe 2.6.1
aJMUHUCTPATUBHOIO perJlaMeHTa OpPraHoB W OpraHu3aluid, He MpeCTaBUBIINHE
(HECBOCBPEMEHHO MPECTABUBIINEC) 3AMPOIICHHBIC U HAXOMALIHUECS B PACHOPSIKCHUU
JIOKYMCHT WIJIM CBEJICHMSI, MOJUICKAT a/IMUHUCTPATABHON, [IMCIIMITJIMHAPHON WJIH WHOU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHO/ATEILCTBOM Poccuiickon ®ezepalinu.
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2.6.5. 3anpeniaercs TpebGoBaTh OT 3asBUTENS JJOKYMEHTBI CBEJ/ICHHS, B TOM UYHCIIE
[OJITBEPIKIAIOIIME BHECEHUE 3asiBUTEJIEM ILIAThl 32 MPEIOCTABICHHE MYHUIUINAILHOK
YCJIYT'd, HAXOJALIUECS B paCHOPSHKEHUH IOCY/IapCTBEHHBIX OPraHoOB, OPraHOB MECTHOI'O
CaAMOYIIPABJICHUS W IIOJBCJOMCTBCHHBIX TOCYJAapCTBCHHBIM OpTraHaM WJIH OpraHam
MECTHOT'O CaMOYTIPaBJICHUs OpraHU3allvi.

HenpejicraBrienue 3asBATENEM JIOKYMEHTOB, COJIEPKAIMX CBEJIEHUS, KOTOPbIE
HAXOOATCA B PacHOPSKEHHWH TIOCYJAApCTBEHHBIX OpPraHoB, OpPraHoB MECTHOIO
CAMOYIIPABJICHUS W IIOJBECJIOMCTBCHHBIX TOCYIAPCTBCHHBIM OpraHaM WKW OpraHam
MECTHOT'O CaMOYIIPaBJICHHUSI OpraHu3alliii, HE SIBISCTCS OCHOBAaHMEM ]IS OTKasa
3asIBUTCITIO B MPE/IOCTABICHUH MYHHIIMITAJIBHOW YCIIYTH.

2.7. UcueprnblBaloliuii nepedeHb OCHOBAHUIA 1151 OTKA3a B IPUEME JIOKYMEHTOB,
HCOOXOUMBIX JIJISl MPSAOCTABICHHS MYHHIIUIIAIBHOH YCIIYTH

2.7.1. OcHoBaHHSAMH 1711 OTKaza B TPHEME JOKYMEHTOB, HCOOXOJHMMBIX JIJIsI
PEI0CTABICHHUS] MyHULIUITAILHOW YCITYTH, SIBIISIFOTCS:

1) rmpejcTaBlieHHbIE 3asMBUTENEM JIOKYMEHThl COJIEPKAT  [MOJUUCTKH |
UCIIPABJICHHUS TEKCTA, HE 3aBCPCHHBIC B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATCIbCTBOM
Poccwuiickoi ®ejepalinm;

2) JOKYMEHThI COJAEPKAT TMOBPEX/ICHHS, HAIWYME KOTOPBIX HE IMO3BOJISIET B
MOJHOM O0beMe HCIOoJb30BaTh HH(POPMALMIO W CBEJIEHUs, COJepIKalluecs: B
JIOKYMEHTaxX 1151 [IPeJOCTABICHHS MYHUIUITAJILHON YCIIYIH;

3) mpelacTaBlICHHBIC JOKYMEHTBI WM CBEICHHUS YTPAaTHIM CHJIYy Ha MOMEHT
oOpalllcHHsI 32 MyHHULHUINAIBHON YCIYTOH (JIOKYMEHT, YJOCTOBEPSIFOLLHH [MOJTHOMOYHS
peJICTABUTEISI 3asBUTENISI, B clydae oOpallleHus 3a MpeI0CTaBIeHHEM MYHHUIIUITANbHOM
YCJIYTH YKa3aHHbBIM JIUIIOM);

4) nogaya 3asBJICHUS O IPEJOCTABACHUNA MYHULIUIIAILHOM YCIYTH U JOKYMEHTOB,
HEOOXOIMMBIX JUTs TIPENOCTABICHHS MyHHULIUTIATBHON YCIIYTH, B 3JIEKTPOHHON (hpopme ¢
HapyIIeHHEM YCTaHOBJICHHBIX TpeOOBaHMH;

S5) HeKOppPEeKTHOE 3aroJIHEHUE 00s13aTelibHbIX MoJieH B (hOpMeE 3asiBJIEHHS, B TOM
yuciae B HUHTEPAKTUBHOM ¢opme 3asgmieHuss Ha PecnyOiukanckoM mopTtaie
(He0CTOBEpPHOE, HETIOJIHOE, JTUOO0 HETPaBWIBHOE 3alI0HCHHUC);

6) NOpeACTaBICHHUE HEMOIHONO KOMILUICKTAa JOKYMCHTOB, HCOOXOIUMBIX [IJIsi
IIPEIOCTABICHUSI MyHHUIIUIIABHON YCIIYTH;

7) 3asBleHUE O NPEJOCTABJICHUM YCIYTH MOJaHO B OpPraH ToCy/IapCTBEHHOM
BJIACTH, OPraH MECTHOTO CAMOYTIPABJIEHHUSI UIIM OPraHHU3aINI0, B MOJTHOMOYHSI KOTOPBIX
HE BXOJUT NPEAOCTaBIeHUE MYHULIUITAILHOU YCIIYTH;

8) HecoONOICHHE YCTAaHOBIIGHHBIX cTatheil 11 DepepanbHOro 3akoHa ot 6
anpenst 2011 ropa Ne 63-@3 «OO6 51eKTpPOHHOW MNOAMHMCH» YCIOBHHA TPU3HAHUS
JIEMCTBUTENBHOCTH YCHUJIEHHOW KBANU(DHUITMPOBAHHON 3JIEKTPOHHOM MOIIUCH.

2.7.2. IlepedyeHb OCHOBAHUI I OTKAa3a B ONpUEME JOKYMEHTOB, HEOOXOUMbBIX
JUIS TIOJTyUCHHUSI MYHHULIMITAIBHON YCIIYTH, SIBJISICTCA HCUYEPIIBIBAFOILIHM.

2.7.3. Pemienue 00 oTKase B NMpHEMe 3asIBIICHHUSI H JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEOCTABICHHUSI MYHUIIMIIATBHON YCITYTH, MOXET OBbITh MPHHSTO Kak BO BpeMs
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MpueMa 3asiBUTENS, TaK W TOCJie TOJIyYeHHS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIHIIOM
Oprana HeOOXOIUMBIX [Ji NPEJOCTABICHUS MYHULMNAIBHOW YCIYrH JOKYMEHTOB
(cBeneHwuil) C UCIIOJIb30BAHUEM  MEKBEIOMCTBEHHOIO  MH(OPMALMOHHOIO
B3aMMO/ICHCTBHS, B CPOK, HE MPEBBIIAKIINN 9 paboyux AHEH CO JIHA pPErucTpaliy
3asIBIICHHMSL.

2.7.4. 3anpemniaeTrcsi OTKa3blBaTh B IpHEME 3asBJIEHUS W HWHBIX JIOKYMEHTOB,
HEOOXOAUMBIX /JIS IPE0CTaBICHUAS MyHUITUIIAIBHOM YCIIYTH, B CIIy4ae eclid 3asBJICHUE
U JIOKYMCHTBI, HCOOXOMUMBIC [IJISl IPEIOCTABICHUS MYHULIUIIAIBHOM YCIYTH, [10/IaHbI B
COOTBETCTBUH ¢ MH(POPMALIUEH O CPOKaxX M MOPSJIKE NMPEIOCTaBICHUs MYHHIIUTIATBHON
ycIIyTH, onmyonnkoBaHHo# Ha Ennnom noprane, PecnydbinkanckoM noprane.

2.8. UcuepnbiBalouyii nepeyeHb OCHOBaHUHN [ IPUOCTAHOBJICHHS UJIU OTKA3a B
NPEIOCTABICHUH MyHHUIIUIIAIILHOH YCIIYTH

2.8.1. OcHoBaHMs JUIS TPHOCTAHOBJICHHS TMPEIOCTARICHHUS MYHHLMIATBHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoBanus Jy1sl 0TKa3a B IPEJOCTABIEHHH MYHULIMIIANBHOM YCIYTU:

1) B mpeacTaBICHHBIX 3asIBJICHAU M (WIH) JOKYMCHTAX CONCPIKUTCS HEMONHAsA M
(wJ1M) HeJroCcTOBEepHasl HH(pOpMaIus;

2) mocTynjaeHHe OTBeTa OpraHa rocyJapCTBEHHOW BJIAcTH, OpraHa MECTHOIO
caMoyIpaBJjieHus JM00 TO/BEIOMCTBEHHOM OpraHy rocyJapCTBEHHOM BJIACTH WJIH
OpraHy MECTHOrO CaMOYIpaBieHUS OpraHU3alMd Ha MEXKBEJOMCTBEHHbLIH 3ampoc,
CBHJICTCIBCTBYIOIICTO 00 OTCYTCTBHH JOKYMEHTA H (W) HH(pOpMAaILHK, HEOOX0IUMBIX
JUISL TIPEJOCTABIICHASI MYHHIIMITAIBHONW YCIYTH, €CIM COOTBETCTBYIOUIHMH JTOKYMEHT HE
OBLII TIpeJICTAaBIIEH 3asIBUTEJIEM TI0 COOCTBEHHOW HHHUIMATHBE;

3) OoTCyTCTBHE CBEJIEHHMII O PErucTpalu TIpak/aHHHA 10 MECTY KHUTEIbCTBA
(mpeObIBaHUS) B PACHIOPSYKEHUM OPraHOB MECTHOI'O CaMOYIIPaBJICHHUS.

2.8.3. TlepedyeHp OCHOBaHWHM Ul OTKa3a B MPEIOCTABJICHUW MYHHIIUITAIBHOM
YCIIYTH SIBJISIETCS HCYEPIIBIBAFOIIINM.

2.8.4. 3anpelaercd OTKa3bplBaTh B IPEJAOCTABIECHUH MYHHIMIIANLHOH YCIYIH B
cly4dae, eClii 3asBICHUHE O MPEJOCTABICHUH MYHULMIAIBHOW YCIYrH MOJAaHO B
COOTBETCTBHH ¢ MH(POPMALIUCH O CpOKaxX U MOPSJIKEe MPEIOCTaBICHUS MYHHUITUTIATIBHON
yCIIyrH, onyoinkoBaHHOW Ha EqunoM noprane, PecnyOnukanckoM nopralie.

2.9. ITopsiiok, pazMep U OCHOBaHHSI B3UMaHUS TOCY1APCTBEHHOMN MOIUIHHBI UM UHOU
IJ1aThl, B3UMAEMON 3a MPEJIOCTABIEHUE MYHULIUNIAIBLHON YCIYTH

MyHununanibHas ycliyra npeocTaBisieTcs Ha 0e3BO3ME3JHOH OCHOBC.

2.10. [lepeuens yciyr, KOTOpPbIE SIBISIIOTCS HEOOXOAMMBIMH M 00s13aTE€LHBIMU J1JIs1
[IPeIOCTaBICHHAS] MYHULIMIIAJILHOM YCIYTH, B TOM YHCJIE CBEAEHHUSA O JJOKYMEHTE
(1oxKyMeHTax), BblIaBacMOM (BbIIaBaCMbIX) OPraHU3ALUIMH, YIYACTBYIOIIUMH B

MpeI0CTaBICHHH MYHHIIMTIAIBHBIX YCIIYT
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[IpenocraBnenne HeoOXOAUMbIX U 00s13aTENLHBIX YCIYT HE TpeOyeTcs.

2.11. [Topsok, pa3Mep U OCHOBAaHMS B3UMAaHHS I1J1aThl 32 PEJOCTABICHUE YCIIYT,
KOTOpPBIC SBJISIOTCS HCOOXOTUMBIMH U 0053aTCIbHBIMU TS TIPEOCTABICHHUS
MYHMILHNAIBHON YCIYTH, BKITFOYas HH(POPMAIIHIO O METOJIMKE pacueTa pazMepa Takon
TU1ATHI

[TpenocraBneHNe HEOOXOMMMBIX H 00513aTEIBHBIX YCIIYT HE TPeOyeTCsl.

2.12. MakcuMalbHbIN CPOK OKHIaHHS B OUEpe/IN TIPH MoIade 3ampoca o
MPEI0CTABIEHUN MYHUITUNIAIIBHOM YCIIYTH, YCIYyTH, TIPEOCTaBIIsIEMON OpraHu3allie,
YUYaCTBYIOLICH B MPEJOCTABICHUN MYHULIMIIAIBHON YCIIYTH, U IPH MOJTyYCHUN
pe3yJibTaTa Mpe0CTABICHHS TAKUX YCIIYT

2.12.1. Bpemst o)xuiaHusi TIpH T0/1a4e 3asBJICHUS Ha MOJYUCHHE MYHHIIHIIAIBHOM
yCIyru - He O6osiee 15 MUHYT.

2.12.2. Tlpu nongydeHuu pe3yJibTaTta MPEAOCTABICHUS MYHHUIIANAILHON YCIIYTH
MaKCHUMAaJIbHBIN CPOK OKHAHUs B OUEPe/Id HE JOJDKCH MPEeBbIMIATh 15 MUHYT.

2.13. Cpoxk ¥ OpsA0K PErUCTPALIMK 3a1pOoca 3asiBUTENS O MPEAOCTABIEHUN
MYHHIUTIAIBHON YCIIYTU U YCIIYTH, ITPE/IOCTABISIEMON OpraHu3alluei, y4acTBYIOLIEH B
[PEJOCTABACHUMA MYHHULIMIAIBHON YCIYTH, B TOM YKC/IE B dJIEKTPOHHOU opMme

2.13.1. ITpu nuanom obpamennn B M®II B /ieHb moAauM 3asiBJICHUS 3asIBUTEITIO
Beljlaercs pacnucka u3 AUC M®DI] ¢ peructpalinOHHBIM HOMEPOM, MOJITBEPIKIAIOLIUM,
YTO 3asBJICHUE OTMPARIECHO, U JIATON 1OJ[a4H 3asiBICHHS.

2.13.2. [Ipu nanpaBieHUH 3asBIACHUS OCPEACTBOM, Pecnybiukanckoro nopraia
3asiBUTEJIb B JICHB 10129 3asBIICHHS TTOJIy4acT B JIMYHOM kaOuHere PecriyOnmnkaHckoro
nopTajia ¥ 10 3JIEKTPOHHOW MOoYTE YBEJAOMIICHHE, MOJTBEPKIArOUICEe, YTO 3asBICHUE
OTIPABJIEHO, B KOTOPOM YKa3bIBAIOTCS PErMCTPALMOHHBIN HOMEP M JaTa Mojadyu
3asIBJICHHUSL.

2.13.3. Ilpu muunom oOpamieHuu B ucnoyikoM CII B JneHp mojgauu 3adBIcHUSA
YIOJIHOMOYCHHBIM JO/KHOCTHBIM nuIoM wucnonkoma CII 3asBuTelr0 BbIIaeTCS
pacrucka U3 aBTOMaTH3MPOBaHHONW HH(OPMALIMOHHON CHUCTEMBI, TTPE/IHA3HAYCHHON ISt
OKa3aHHs TOCY/IApPCTBEHHBIX W MYHHIIUNAIBHBIX YCIIYT, ¢ PETHUCTPALIMOHHBIM HOMEPOM,
JIaTOM MOJa4M 3asBJIEHUS U NIEPEYHEM MPE/ICTABIEHHBIX JJOKYMEHTOB.

2.14. TpeOoBaHuA K MOMCIICHUSIM, B KOTOPBIX MPEIOCTABISICTCS MyHULTUITAIbHAS
yCIlyra, K 3aj1y OKHJIaHHs, MECTAM JJ151 3allOJIHEHHS 3aIIPOCOB O MPE0CTABICHUH
MYHHITUTIATLHON YCIIYTH, HH()OPMAITMOHHBIM CTeH/1aM ¢ o0pa3iiaMu WX 3aloJHEHHS U
nepeyHeM JJOKYMEHTOB, HeOOXOAMMBIX I8 MPEOCTABISCHNS KKIOH MYHUIIMIAILHON
YCIIYTH, Pa3MCIICHHIO H 0(OPMIICHHIO BU3YaIbHOM, TEKCTOBOH U MYJIbTHME THIHOH
MH(OPMALIMH O MOPAIKE TIPE/IOCTABICHUS TAKOW YCIYTH, B TOM YHCIE K 00ECTICUEHHIO
JIOCTYITHOCTH JIJIsl HHBAJIM/IOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (pe/iepalIbHbIM
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3dKOHOJATCIIBCTBOM H 3dKOHOJIATCIIBCTBOM PCCHyﬁJ’.lHKH TaTapCTaH (8] COL[Ha.HbHOﬁ
3allUTEe HHBAJIKUIOB

2.14.1. TlpenocraBiicHUEe MYHULIUIIAIBHON YCIYTH OCYIICCTBISACTCS B 3[aHUAX U
MOMEIIEHUAX,  OOOPY/IOBAaHHBIX MIPOTHBOMOKAPHOH  CHCTEMOW M CHUCTEMOW
MOKAPOTYIIICHHSI.

Mecra npuema 3asiButenieii 000OpYyAylOTCS HEOOXOAUMOH MeOenbio st
oopMICHHA TOKYMECHTOB, HHPOPMAIIHOHHBIMH CTCH/IAMH.

2.14.2. B cooTBeTCTBHHM C 3aKkOHOAarelnbCcTBOM Poccuiickort denepanun o
COLMAJIPHON 3alllMTe WHBAJIHJIOB B MEJAX OECHpensTcTBEHHOrO JIOCTYNa K MECTy
MPEeIOCTABICHHUSI MYHUITMITAILHOU YCIIyTH 00ecreunBaeTcs:

1) oGecrieyuBaercsi OeCOpensSTCTBEHHbIM JOCTYIl HHBAJIUJOB K MECTY
[PEAOCTABICHUS MYHHLHIAJIBHON YCIyrd (YIOOHBI BXOJ-BBIXOJ B MOMCIICHUSA U
[epeMellCHHE B UX Mpejienax);

2) BHM3yalbHas, TEKCTOBasi M MYJbTHMEIWIHAs HHPOpPMAIUSI O TOPSJIKE
MPEJOCTABICHUSI MYHHUITUNIAILHONW YCIYyTH pa3Meliaercs B YJA0OHBIX Jisi 3asiBUTElIei
MECTaxX, B TOM YHCJIE C YUYETOM OrPAaHHUYEHHBIX BO3MOXKHOCTEN WHBAJIUIOB;

3) CONpPOBOKICHUEC MHBAIHIOB, HMCHONIMX CTOMKHEC PACCTPOHCTBA (PYHKIIHH
3pEHHS ¥ CAMOCTOSITEIIBHOTO MEPE/IBHXEHNUS, U OKA3aHUE UM TTOMOILLH;

4) BO3MOXHOCTb CaAMOCTOSTENIBHOTO MEPEJBUKEHUSI [0 TEPPUTOPUM, HaA
KOTOPOW pacroioKeHbl OOBEKTHl COIHAJIBHOW, WHXKEHEPHOH U TPAHCIOPTHOM
UHPPACTPYKTYP, BX0J1a B Takue OOBEKTHI M BbIXOJAA U3 HUX, MTOCAJIKH B TPAHCIOPTHOE
CPEACTBO U BBICAJKH M3 HETO, B TOM YHCJIE C UCIIOIb30BAHUEM KPECIa-KOSCKH;

5) Hajanexallee pasMellcHHEe OO0OpPYJOBaHMsS W HOCHTENEeH HWH(pOpPMalINH,
HEOOXOIMMBIX ISl o0ecrieueHus: OectpensiTCTBEHHOr0 JIOCTYa WHBAJIMJIOB K yCIlyraMm
C YUETOM OTPAHHUYEHUN UX KU3HE/IeSITENLHOCTH;

6) nyOaupoBaHHe HEOOXOAUMOW /15 HHBAJIUIOB 3BYKOBOH U 3pUTELHOM
uH(pOpMaIK, a TakKe HaJAMUCeH, 3HAKOB W HMHOW TEKCTOBOW W Tpaduueckoi
UH(pOpPMaIIMK 3HAKaMH, BBINOJIHEHHBIMH pelibe(pHO-TOUeHHBIM mIpH(TOM bpaiis;

7) NOnycK CypJoIepeBoUnKa U TH(IOCYPIONEePEBOIUNKA;

8) pomyck codakU-NPOBOJHUKA MIPU HAJIMYUHK JOKYMEHTA, [OATBePAKIAIOLIErO
ee chelHnanbHOe OOYYCHHE M BblZaBacMoOro mo QopMe H B TOPSAIKE, KOTOPbBIC
YCTAaHOBJICHBI TNpHKa3oM MuHHCTEepcTBa TpyAa W COLMaIbHON 3amuThl Poccuiickoi
®eneparrr ot 22.06.2015 Ne 386 °H «OO0 yrBepkIcHHH (OPMBI JIOKYMCHTA,
MOJITBEPK/IAIOLIET0 CHENUalibHOe o0yueHue COo0aku-NPOBOJIHMKA, M TMOPSjIKa ero
BBIJIAUM.

2.14.3. TpebGoBanusi B 4acTH o0OeCHeYeHUs JIOCTYINHOCTH [UJI8 HHBAJIUIOB
00BCKTOB, B KOTOPBIX OCYIICCTBISICTCA IPCAOCTABICHHC MYHHIIMIIATBHON YCIYTH, U
CPEJICTB, HCIOJIL3YEMbIX TPH MPEJAOCTABICHUN MYHHUIIMIAILHONW YCIYTH, KOTOPBIE
ykazanbl B nojnyHkrax | — 4 nydkra 2.14.2. aJMUHHUCTPATHBHOI'O PErJAMEHTa,
OPUMEHSIOTCS K O0beKTaM M CpeicTBaM, BBEIECHHBIM B OIKCIUIyaTalUi0 WU
[POILLICIIIHUM MOJICPHU3ALINIO, PeKOHCTPYKIHIO nocie 1 urons 2016 roza.
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2.15. Ilokazarenu JOCTYIHOCTH U KAYECTBA MYHUIIMIIAILHOM YCIYT'H, B TOM YHCJIE
KOJIMYECTBO B3aUMOJICUCTBHIA 3asBUTEIS ¢ IODKHOCTHBIMH JIMLAMH [IPH
[PEOCTABACHUNA MYHHULIUIAIBHON YCIIYTH U UX HPOAOIKUTELHOCTh, BO3MOKHOCTh
MOJTy4CHHUs HHPOPMALIUHU O XOJI¢ MPEAOCTABICHHU MYHHIIUITATBHON YCIIYTH, B TOM
YHCIIE C UCTIONIb30BaHUEM HH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOYKHOCTb JIMOO HEBO3MOIKHOCT IMOJIyUEHHUsI MyHHUITATIATLHOW YCITYTH B
MHOT'O()yHKIIHOHAIIbHOM LIEHTPE IPe10CTaBIEHHS TOCYAapCTBEHHbBIX U
MYHHULIUIAIBHBIX YCJIYT (B TOM YHCIIE B IIOJIHOM 00beMe), B TIFOOOM TeppUTOPHUATIEHOM
TIO/Ipa3/ICJICHUHU OpraHa MCIIOJHUTENBHO PACTIOPSIUTEIBHONO OpraHa MECTHOTO
CaMOYTIPaBIICHHUS, TIO BBIOOPY 3asBUTENS (SKCTEPPUTOPHATIBHBIN MPUHITHIT),
MOCPE/ICTBOM 3arpoca O MPeI0CTaBJIEHUH HECKOIbKHUX TOCY/IaPCTBEHHBIX U (WJIH)
MYHHUIIUIIBHBIX YCIYT B MHOTO(DYHKIIMOHAIBHBIX LIEHTPAX MPe10CTaBIeHUs
rOCYIapCTBEHHBIX H MYHHUIIUIAJIBHBIX YCIYT, IPEeTyCMOTPEHHOr 0 cTaTthei 15.1
®enepanpHoro 3akoHa Ne2 [0-P3 (koMIIEKCHBINH 3a1poc)

2.15.1. TlokazarensiMi JIOCTYIMHOCTH TPENOCTARIEHUS MYHUIIANAIBHOW YCIyT'd
SIBJSIIOTCS:

PAacCIIONIOKEHHOCTE ITOMEIICHHUS, B KOTOPOM BEIETCA IIPUEM, BbLIa4a IOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOIO TPAHCIIOPTA;

HaJlM4Me HEOOXO/IMMOI0 KOJIMYECTBA CIHELHUAIMCTOB, a TAKKE IIOMELICHHWH, B
KOTOPBIX OCYLIECTBIISIETCS IPUEM JJOKYMEHTOB OT 3asiBUTEJIEN;

HaJIMYUe HcYeprbiBaioueii uHdopmaimu o crocodax, MOPSJAKE MU CPOKax
NPEIOCTABICHUSI MYHHIIUIIAIBHON YCIYTH Ha WH(OPMAIIMOHHBIX CcTeHAaX, EnmHOM
nopraie, PecryOirikaHckoM rmoprale, opHIIHalIbHOM caiTe MyHHLIMTAIBHOTO PaioHa;

OKa3aHWE T[OMOIIM MHBAJIKJAM B TMPeoJ0JeHud 0apbepoB, MENIAIOIINX
MOJIYYEHHUIO UMHU YCJIYT HapaBHE C JPYTUMU JHLAMHU.

2.15.2. TlokazatensiMu KaueCcTBa IMPEJOCTABICHUS MYHHULMIAALHON YCIyrd
SIBIISIFOTCSI:

1) cobumroieHne CpoOKOB MpUEMa H PaCCMOTPEHUSI IOKYMEHTOB;

2) cobutiojIeHHe CpOKa MOJIyYeHHs! pe3y/ibTaTa MyHHUIUMIANLHOH YCIIYTH;

3) oTcyTcTBHE OOOCHOBAHHBIX Kajno0 Ha HapylIeHUs aJIMUHUCTPATUBHOIO
periiaMeHTa, coBeplLIeHHbIC paboTHHKaMu Oprana;

4) KONUYECTBO B3aUMO/ICHCTBHN 3a4BUTENS ¢ JOJKHOCTHBIMH JIHIIaMu (6e3 yuera
KOHCYJIbTaIIMH ):

B3auMojieiicTBUe 3asBuTellsi ¢ paborHukamu  Oprana wiu  MOL|  npu
NPEAOCTABIEHMM  MYHHMIMNAJILHOW  YCIYIM  OCYLIECTBISIETCS OJMH pa3 IpH
NpeACTaB/ICHUH 3asBICHUS CO BCEMH HEOOXOAUMBIMHU JOKYMEHTAMU;

OIHH pa3 B Cjydac HEOOXOIUMOCTH IONYUYCHHS pPe3ynbTaTa MpPe/lOCTaBICHUS
MyHHIMNAILHON yciayrd B Oprane wim M®DIL] B dopme sk3emIiuisipa HI€KTPOHHOTO
JIOKyMEHTA HA OyMa>KHOM HOCHUTEIIE.

[IpoAOKUTENLHOCTh OJHOTO B3aUMOJEHCTBUS 3aiBUTENS C JAOJKHOCTHBIMHU
JULIAMH TIPH [PEIOCTABICHUN MYHULIMITAJIBHON YCIIYTH HE MpeBbILIacT 15 MUHYT.



15

3asBUTEIb BIPABE OLEHUThH KAYECTRO MPEJOCTABIEHNS MYHHUIUTIATILHON YCIIYTH C
MOMOUIBIO YCTPOUCTB MOJBMKHOW pajuoTee)OHHON CBSI3H, € HCIOJb30BAHUEM
Pecnybnukanckoro noprajia, TEPMUHAIBLHLIX YCTPOUCTB.

2.15.3. Undopmaims o xoie MpeAOCTaBICHHUS MYHHIIMIAIbHOH YCIYTH MOKET
OBITh TIONMyUEeHa 3asBUTENEM B JIMYHOM kaOmHere Ha EamHoM  Tmoprarne,
PecnybGnukanckom nopraie, B ucrnoiikom CIT, M®DII.

2.15.4. Ilpenocrtapiienre MYyHHULUHMOAUIBHOM YCIYrH OCYILIECTBISIETCA B JIHOOOM
M®II no BbeIOOpY 3asiBUTENsI HE3aBUCHMO OT MECTa €ro JKHTCIIbCTBA HIIH MecTa
(pakTHUECKOTO MpoXUBaHus (pedbiBanMs) Ha Teppuropun PecrryOnmku Tarapcran mo
IKCTEPPUTOPHAITBHOMY MTPUHIIHITY.

MyHuIunanbHas ycjayra B COCTaBe KOMILUIEKCHOTO 3a1ipoca He MPEI0CTABIISETCS.

2.16. Uublc TpeboBaHUs, B TOM YUCIIC YUHTHIBAOIINE OCOOCHHOCTH MpPe0CTaBICHHUS
MYHHULUNAAbHON YCIIYTH 110 3KCTEPPUTOPUATIBHOMY IIPUHIIUITY (B Cydae, eCclid
MYHHIIHIATbHAS YCIIyTa MPe/I0CTaBIsSIETCs TI0 3KCTEPPUTOPHATTBHOMY NMPUHITHITY ) H
0COOEHHOCTH MPEAOCTARIICHHSI MYHHUILHIIATBLHOH YCITYTH B 3JIEKTPOHHOH (hopme

2.16.1. Tlpu npenocTaBlIcHHH MYHHIIUOAJIBHONH VCIYTH B JJICKTPOHHOH dopMme
3asiBUTEIIb BIIPABE:

1) monmyunth wHpOpMALMIO O TOPSJAKE ©  CPOKax MpPe/lOCTaBICHUS
MYHHIIMIIAJILHOW yCIyru, pasmenieHHyw Ha EjguHom noprane, PecnyOnrkanckom
noprase;

2) mojaTh 3asABICHHE O IPEAOCTABICHHHM MYHHUIUIAIBHOW YCIYId U HHBIC
JTIOKYMEHTBI, HEOOXO/IMMBIE JIUISI TIPEI0CTABICHHSI MYHHITUTIAILHON YCITYTH, B TOM YHCIIE
JIOKYMEHTBI ¥ WH(pOpMAIHIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEpPEHbI B
COOTBETCTBHU ¢ NMyHKTOM 7.2 wactu | crateu 16 DejepanbHoro 3axkona Ne 210-D3, ¢
UCIOJb30BaHUEM Pecnybiinkanckoro nopraia;

3) TIOJIy4uTh CBEICHUS O XOJC BBITIOJIHCHUSI 3asBICHHN O IPEIOCTABICHHU
MYHHIIMINATBHON YCIYTH, TIOJAHHBIX B 3JICKTPOHHON (hOpME;

4) OCYLIECTBUTH OIIEHKY KAYECTBA MPEJIOCTARIEHUS MYHHUIUTIAILHON YCIIYTH;

5) NOJYYUTb Pe3yJbTAT MNPEJOCTABICHUS MYHUIUINAIBHOW yciyru B (dopme
3NEKTPOHHOTO JOKYMEHTA;

6) mogath kanoly Ha peuicHue U AciicTBue (Oe3nericTBue) ucnonkoma CII , a
TaKKE€ €ro JIOJDKHOCTHBIX JIML, MYHHIMIAJIBHBIX  CIYKALIWX  [OCPEACTBOM
PecnyGnukanckoro noprana, rnoprajia denepanbuoii roCy1apCTBEHHOMH
HH(OPMAITHOHHOM CHCTeMbI, 00eCIeunBaIoLIei Mmpolece J10cy1e0Horo (BHECY,/1e0HOT0)
00)kalloBaHWsl  pellieHu W JeHcTBUM  (Oe3lelCTBUS), COBEPLICHHLIX  IPH
NPEIOCTABICHUU  TOCYJAPCTBCHHBIX W MYHHIHMIAIBHBIX  YCIYT  OpraHaMH,
PEIOCTARISIONIMMHE TOCY/IaPCTBEHHBIE M MYHHITUIIATbHBIE YCIYTH, UX JIOJDKHOCTHBIMH
JIMLIAMH, TOCY/IaPCTBEHHBIMH M MYHHIUIIATBHBIMU CITY)KaIll[UMH.

2.16.2. ®opMHpOBaHUE 3asBIEHHUS OCYLIECTBISETCS [OCPEACTBOM 3aIlOJIHEHUS
3NCKTPOHHON (GopMBI 3asBiIcHUA Ha PecnmyOnmkaHckoMm moprane 0e3 HeoOXOIUMOCTH
JTOTIOTHATETBHOMN T0/1a4H 3asIBIICHHS B KAaKOW-TNO0 HHOU (hopMe.

2.16.3. ITpu ¢popmMupoBaHuH 3as4BICHHUS 0OECTICIHBACTCS:
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1) BO3MOXKHOCTH KOIHUPOBAHUSI U COXPAHEHUS 3adBJICHUSI ¥ UHBIX JJOKYMEHTOB,
HEOOXOIUMBIX JJ14 Npe/l0CTaBlIeHUs YCIYTH;

2) BO3MOMNHOCTbH 3aIOJHEHHUS] HECKOJbKHUMHU 3asiBUTEJISIMH OJIHOU DIEKTPOHHOH
(GopMbl 3afgBJICHUS NMPH OOPALICHHH 3a YCIyTaMH, IpeANoiarallIMMHA HampaBICHHE
COBMECTHOTO 3asIBJICHHUSI HECKOJBKHUMH 3asIBUTCIISIMMU;

3) BO3MOXKHOCTH T€yaTh Ha OyMaKHOM HOCHTEJIE KOIMHH 3JEKTPOHHON (OpMbI
3asIBJICHHUS;

4) coxpaHCHHE paHee BBC/ICHHBIX B SJICKTPOHHYIO (POPMY 3asBJICHUS 3HAYCHUH B
Tr000M MOMEHT TIO JKEJIAaHHMIO MOIIb30BaTElNs, B TOM YHC/E MPH BOZHUKHOBEHUH OMHOOK
BBOJIa ¥ BO3BpATE JIUIsI TOBTOPHOTO BBOJIA 3HAYCHHUH B JJIEKTPOHHYIO (DOpMY 3asIBIICHHS;

S) 3anojHeHWE MOJied HJIEKTPOHHOM (OpPMbI 3asiBieHUs] JI0 Havajia BBOJIA
CBEJICHUI 3asBUTE]IEM C MCIOJb30BaHHEM CBeleHuil, pasmeunieHHblx B ECHUA, u
CBC/ICHHI, OIMyOJMKOBaHHBIX Ha PecrmyOiMkaHCKOM MOpTasie, B YacTH, KacarolleHcs
CBCICHHI, OTCYTCTBYIOIIUX B CTHHOM CHCTEME HICHTH(PHUKAIIUN U ayTCHTU(DUKALINH;

6) BO3MOKHOCTH BEPHYTHCSI Ha JIF0OOHM W3 3TAroB 3aroJIHEHHUS] 3JIEKTPOHHOM
(hopMblI 3asiBiieHHs Oe3 MOTepu paHee BBEJICHHOW HH(DOpMAITHH;

7) BO3MOXHOCTb JIOCTYIIA 3asIBUTEJII K PaHEe MOJJAHHBIM UM 3asiBICHHUSIM B
TCYCHHE HC MCHEE OJIHOTO TO/Ia, a TAKKE YaCTHYHO c(POPMHUPOBAHHBIM 3aSBJICHUSM - B
TEYCHHUE HE MEHee 3 MECSIICB.

2.16.4. 3anuch 3asiBurenert Ha npueM B M®I] (anee - 3anuch) OCyIIECTBIISIETCSI
nocpejicTBoM Pecriybnukanckoro rnoprana, rejieoHa koHTakT-meaTpa MO1I.

3asgBUTENIO [PEJOCTABIASTCA BO3ZMOMKHOCTb 3allUCH HA JIIOOble CBOOOAHbBIE 1S
npHeMa JaTy M BpeMsi B Ipe/esiaX YCTAaHOBJICHHOTO B MHOTO(YHKIIHOHAIBHOM IICHTPE
rpadguka rnmpuema.

3anuch HA OMpPE/IeNIEHHYI0 JIaTy 3aKAaHUYMBAETCS 3a CYTKH JI0 HACTYIUIEHHS] DTOU
JIaThl.

JU1st ocyleCTBICHUS MIPeIBapUTENbHOM 3alIUCH NTOcpeAcTBOM PecyOinkaHckoro
noprajia 3asBHTEJI0 HEOOXOJMMO yKa3aTh 3arpamiiBacMble CUCTEMOMW JaHHBIC, B TOM
qHUcCIIe:

dbamuniio, uMsi, OTYECTBO (MPH HATTHUHH);

HOMep TenedoHa;

aZipec NICKTPOHHOM MOYTHI (110 KEJTaHUI);

JKeJacMyo JaTy | BpeMs Ipuema.

B cnydae HECOOTBETCTBHSI CBEJIEHHMH, KOTOPBIE COOOIIWI 3asiBUTENb TIPH
Mpe/IBApUTENLHON 3aMKUCH, JOKYMEHTaM, IPE/CTABIEHHbIM 3asiBUTEJIEM IMPU JTHYHOM
pueMe, Npe/iBapuTeibHas 3aMUCh aHHYJIUPYETCSI.

[Ipu oCyLIECTBICHHH MPEJIBAPUTENLHON 3alUCH 3asBUTENIO OOeCreuynBaeTcs
BO3MOKHOCTb paclieuaTarb TaJOH-MOJATBEpsKIcHHe. B ciydae, ecnu 3asgBHUTCIb
COOOIIUT ajipec HJIEKTPOHHOM TMOYThI, HA YKA3aHHBIM aJpec TAK)Ke HaIlpaBligeTcs
uH(pOpPMAITUS O TIOTBEPIK/ICHUH MTPEIBAPUTEIILHOM 3aITUCH C YKa3aHUEM JIAThl, BpEMEHH
U MecTa [puema.

[Ipy oOCyIICCTBICHHH IIPEIBAPUTCIIBHOW 3allHCH 3aABUTCIb B 00A3aTCABHOM
nopsijike HHPOPMUPYETCSI O TOM, UTO TPEIBaApUTEIbHAS 3aHCh AaHHYIUPYETCS B Clydae
€ro HESIBKH 110 UCTCYEHUH |5 MUHYT C HA3HAUCHHOI O BPEMEHH TIpUEMA.
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3asiBuTelNb B J1I000€ BpeMs BIIpaBe OTKA3aThCs OT MPEIBAPUTEIHLHON 3aITUCH.

3anpeiiaercs TpebOOBaTh OT 3adBHUTENS] COBEPLUIECHUS HHBIX JAEHCTBUIH, KpoMme
NPOXOXACHUS UACHTHPHUKAIIMN U ayTeHTU()UKALIMK B COOTBETCTBUU ¢ HOPMATHBHBIMHU
npaBoBEIMU akTamu Poccuiickoit dDenepanuu, ykazaHus LCTH IMpUCMa, a TaKKe
NPETOCTABICHUSI CBENCHUH, HEOOXOMMMBIX JUISI pacdera UIMTEIBbHOCTH BPEMEHHOTO
HWHTEpBaa, KOTOPhIH HEOOXOMMO 3a0pPOHUPOBATH /IJIsl TPHEMA.

3. CoctaB, noc/ie10BaTEIbHOCTh M CPOKH BBINOJIHEHHS] a/IMMHHCTPATHBHBIX
npoueayp, Tpe00BaHus K NOPSAKY HX BHINIOJHEHHS, B TOM YHC/Ie 0COOEHHOCTH
BBINIOJIHEHUS A/IMHHHCTPATHBHBIX NPOLEAYP B 3J1€KTPOHHOH (opme, a TaKKe
0COOCHHOCTH BHINOJIHECHUS AIMUHUCTPATUBHBIX IPOUEAYD B
MHOT0(YHKIHOHAJBHBIX HEHTPAX

3.1. Onucanne nocneIoBaTeIbHOCTH ICHCTBHI NIPHU MPEI0CTABICHUN
MYHHULHIAJIBHON YCIYTH

3.1.1. IlpeioctaBnenne MyHHUIMIAIBHONW YCIIyTH BKJIIOYAaeT B ceds clieayloliue
aIMHHHCTPATUBHBIC TIPOLCAYPHI:

1) KOHCYIbTHPOBAHME 3aBUTEIIS;

2) NIpUHATHE W PACCMOTPEHUE KOMILIEKTa JIOKYMEHTOB, [PEJCTABIEHHBIX
3asIBUTEJIEM;

3) HanpaBJIeHUE MEKBEJIOMCTBEHHbIX 3allpOCOB B OpraHbl, Y4YaCTBYIOLIHE B
MPeIOCTABICHUH MYHUITUNIAIBHON YCIIYTH;

4) moAroTOBKa pe3ylbrara MyHULIMITAIBHON YCITYTH;

5) BbIJlaua (HarpaBiieHHE) 3asIBUTENIO PE3YJIbTaTa MyHHULIMNAILHOM YCIIYTH;

6) UCrpaBieHHE TEXHUYECKUX OITHOOK.

3.2. Oka3zaHue KOHCYJIbTalUN 3asiBUTEITIO

3.2.1. OcHoBaHMeM Hauaja BBINOJHEHHUS & MHHUCTPATUBHON MPOLE/LYPHI
ABSieTCS OOpallleHue 3asBUTENSl [0 BOINPOCAM, CBSA3aHHBIM C [PEAOCTABICHUEM
MYHHUITUIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIHIIOM  (paDOTHHUKOM), OTBETCTBCHHBIM 34  BBITNIOJHCHHUC
aJIMUHUCTPATUBHOM TPOLIETYPBI, SIBISCTCS:

npu obpaieHuu 3asisurenis B MO — paborauk M®IL];

npu obpaiennu 3asasurenst B ucrnoiakoM CIT — padorauk ucnonkoma CIT (nanee -
JIOJDKHOCTHOE JIULO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTCNb BIIpaBe OOPATUTHCS 32 KOHCYIbTAIIUCH O TOPSJIKC UM CPOKax
MpeJIOCTaBIeHUsT MYHHUIMNAIbHOW yciayru B M®DI[ nuwuno u no TtenedoHy
NEKTPOHHOM MouTe.

PaGotnuk M®IL] xOHCYIbTUPYET 3asBUTEJIL, B TOM YHCIE [0 COCTaBy, Gopme
[Ipe/ICTaBIIAEMON TOKYMEHTAUH U APYTHM BOIIpOCaM Ui [OMYUYSHUs] MyHHUIUTIAIbHOH

YCITyTH.
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3asgBUTENlL MOXET MMOJYYHTh HWHGOPMAIUI0 O TMOPSJIKE MPefOCTaBICHHS
MYHHUIIHIAJIbHON yeiyru Ha odunuaibHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHUCTpATHBHbIE MPOLEAYPbl, YCTAHABIMBAEMble HACTOSIIUM [IYHKTOM,
BBIIIOTHAKTCSA B ICHb OOpalllCHHUS 3asiBUTCIIA.

PesynpraTaMy  BBINOJHEHUS  aJIMHHHCTPAaTHUBHBIX  TPOLEIYP  SIBJISFOTCS:
KOHCYJIbTAllMsl 10 COCTaBy, (oOpMe [pe/CTaBIsieMOd JIOKYMEHTAllUH H JIPyTUM
BOIIpOCaM, HEOOXOIUMbIM U151 TOJIYYEHHS MYHHUIUIAIbHON YCIIYTH.

3.2.3. 3asBuTenb BrpaBe oOpatuthess B ucnoikoM CII mo TtenedonHy u
3JIEKTPOHHOM TOUTE, a TaKXe MOJTyIHTh KOHCYJIbTaluto Ha PecryOnukaHckoMm noprane,
calTe CEJIbCKOTrO IMOCEICHUSI O TOPSJIKE W CPOKax MPe/lOCTaBICHUS MYHULMIANBHOH
YCIIyTH, B TOM YHCJIE TIO COCTaBy, hOopMe Npe/iCTaBIsieMOl JOKYMEHTAIlUH U JIPYTHM
BOIIPOCAM JUIS TIOJIYYEHUS MYHHUIIUIIAILHON YCIIYTH.

JIOMKHOCTHOE IO, OTBETCTBCHHOC 3a KOHCY/IBTHPOBAHHEC WH(POPMHUPYET
3asiBUTENII B COOTBETCTBHH C TpeOoBaHHUAMH TNyHKTa [.3.4 aIMHHHCTPATHBHOIO
pernaMeHra.

AJIMUHUCTpATHBHbIE MPOLEJYPbl, YCTAHABIMBAEMbIE HACTOSIIIUM MYHKTOM,
BBITIOJIHSIFOTCS B TeUeHWe Tpex paboumux JIHEH o JHS MOCTYIUIeHuUs: 0OpaileHus.

PesynpraTamMy  BBIIOAHEHHUS]  aJIMHHHUCTPATUBHBIX  [POLEAYpP  SIBISIOTCS:
KOHCYJIbTAllMM TIO COCTaBy, (opMe TMpeNCTaBIIeMON JOKYMEHTAlHH H JIPYTHM
BOIpPOCaM, HEOOXOAUMBIM JUISI TIOJIyYeHUS MYHHUIIUIAIIBHOM YCIYTH.

3.3. [IpunsTHe U pacCCMOTPEHHE KOMILIEKTA JOKYMEHTOB,
IpPEICTaBICHHBIX 3asBUTEICM

3.3.1. Ilpuem JIOKYMEHTOR JUJIsl TPE/IOCTABJIEHUS] MYHUILIMIIAIILHOM YCIIYTH 4Yepe3
M®I] nnu yaneanoe padouee mecto MDILI.

3.3.1.1. 3agBurens (npeacraButelib 3aaButTessi) oopaujaerca B MOL ¢ 3ampocom
O TIPE/IOCTaBJICHHH MYHHIHMNAIBHONW YCIYTH W TIPEACTABISAECT JOKYMEHTHI B
COOTBETCTBHH C MTYHKTOM 2.5a/IMUHUCTPATUBHOI'O PETIIaMEHTA.

3.3.1.2. Paborauk M®DII, Beryinii npuem 3asiBIeHUN:

onpejesseT npeaMer o0palieHus;

YIOCTOBEPSIET TUYHOCTD 3asiBUTEJIS;

IIPOBOJIUT MPOBEPKY IMOJIHOMOYHH JIHIIA, OJIAFOIICTO JOKYMCHTHI,

MIPOBOJIUT TIPOBEPKY COOTBETCTBHUSI JIOKYMEHTOB TPEOOBAaHMSM, YKa3aHHBIM B
MyHKTE 2.5 aJIMUHHCTPATUBHOIO PerjaMeHTa;

3aroJiHIET YJIEKTPOHHYI0 opmy 3asBienus B AUC M®DII;

Ipyd  [OPEJOCTaBICHUM  JOKYMEHTOB,  YyKa3aHHbIX B  IyHKTe 2.5
aIMUHHCTPATUBHOIO  pErilaMeHTa Ha  OyMa)kHOM  HOCHTENle,  OCYIICCTBIISACT
CKaHUPOBAHUE NPE/ICTABIIEHHBIX JIOKYMEHTOB;

pacnieuarbiBaeT 3aspienne u3 AUC MOLI;

[epelaeT 3asBUTEII0 HAa IPOBEPKY U [OAIUCAHHUE;

rocJje NOANUCAHUA CKaHUpYeT noanucansoe 3asasieHue B AUC MOII;
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sarpyxkaer B AUC M®I] jJokyMeHTbl, TPe/ICTaBIIEHHBbIC B 3JIEKTPOHHOH (hopme
WM DJEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, ()OPMHUPYET JEKTPOHHOE
JIeJ10;

BO3BpaIlacT MOAMUCAHHOE 3a4BJICHUC H OPUTHHATBI OyMaKHBIX TOKYMCHTOB;

BBI/IACT 3asIBUTEIIFO PACITUCKY B ITPHUEME JIOKYMEHTOB.

AJIMUHUCTpATUBHBIE MPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS B JICHb OOpAllleHHs 3asBATEIIS.

PesynpraTaMi BBINOTHCHHUSA aJMUHUCTPATUBHBIX MPOLEAYP ABISIOTCA: TOTOBOE K
OTIIPABKE 3a8BJICHHE U MAKET JIOKYMCHTOB.

3.3.1.3. PaGorank M®I[ mHampaBiaser mnMakeT JOKYMEHTOB, TIPHHSTBIX OT
zasisuTesisi B ucnojikom CII B anextpoHHOM (opme (B cocTaBe MAKETOB HJIEKTPOHHBIX
Jie1) B TeYeHUe OAHOro pabouero AHS CO AHS OOpalleHUs 3asgBUTENS] B CTPYKTYPHOE
noapasacieHue MOILI,

PesynpraTaMu BBITOJHECHHS aIMUHUCTPATUBHBIX MIPOLICYP SABIAIOTCA: 3asBICHHC
M TakeT JIOKYMEHTOB (3IIEKTPOHHOE [IeJi0), HampaBlieHHble B wucnosnkom CII,
MOCPEJICTBOM CHCTEMbI 3JIEKTPOHHOTO B3aUMO/ICHCTRUSI.

3.3.2. Ilpuem JOKYMEHTOB JJisi HPENOCTABJIEHHUS! MYHUIMIAILHOH YCIYrd B
3NICKTPOHHOM (popMe uepe3 PecryOnmkaHCKUNA mOPTAIL.

3.3.2.1. 3agBurenb IS MOJAYH 3asBICHUS B JICKTPOHHOW (hOpME BBITIONHSCT
CJIeTyIOLTHE JICHCTBHAS:

BBITIOJTHSET aBTOPHU3AITHIO;

OTKPbIBAeT (POPMY JIEKTPOHHOI'O 3asiBJICHUS,

3aMoJIHACT (QOpMY BIICKTPOHHOTO  3asBJICHHS, BKIIOYAIOUIYIO CBCICHHS,
HeoOX0IMMBIE U 00s13aTeNbHbBIE /1T IPEIOCTABICHHUS MyHHITUTIAJILHON YCITYTH;

MPUKPETISET JOKYMEHTBHl B JJIEKTPOHHOUW (opMe WM 3JIeKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (pOpMe HJIEKTPOHHOTO 3asiBJieHus (MPU HEOOXOIMMOCTH);

HOATBEepAkIaeT (aKT O3HAKOMIICHHS M COIJIacHsl C YCJIOBUSIMH M IOPSIKOM
MPETOCTABICHUS MYHHUIMMAJIBHON YCIYrH B 3JIEKTPOHHOH (popMe (ycTaHaBIIMBaET
COOTBETCTBYHIOIILYIO OTMETKY O COTJIaCHH B (pOpMe 3JIEKTPOHHOTO 3asIBJICHHUSN );

MOJTBEPXK/IAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEJIEHWH (yCTaHABJIMBAET
COOTBETCTBYIOILYIO0 OTMETKY B (DOpMeE HJISKTPOHHOI'O 3asBJICHHSL);

OTIPABIIACT 3aI0THCHHOE 3JICKTPOHHOE 3asBIICHHC (HasKMMaeT
COOTBETCTBYIOIIYIO KHOIKY B POpME 3JICKTPOHHOTO 3asBICHHSA );

3JIEKTPOHHOE 3asIBJICHME TIOJIMCHIBAETCS B COOTBETCTBHH C TpeDOBaHUSIMHU
MyHKTa 2.5.33/IMHHUCTPATUBHOTO PerjaMeHTa;

MOJTy4YaeT yBeJoMIieHHe 00 OTIPaBKe 3JIeKTPOHHOTO 3asiBIICHHUS.

dopMaTHO-JIOrHYecKas npoBepka chOpMHPOBAHHOTO 3asiBJICHHSI
OCYLICCTBISICTCSL TMOCIC 3alONHCHHUS 3asBUTCIICM KaKIOrO H3 TMOJCH 3JCKTPOHHOM
(dopwmbl 3asiBienus. [Ipy BhISIBIEHHH HEKOPPEKTHO 3aIIOJIHEHHOTO TMOJSI 3JIEKTPOHHON
(opMbl 3asBJIEHHSI 3asIBUTEb YBEJOMIISIETCS O XapakTepe BbISIBIEHHON OLIMOKK H
NOpsJIkE €€  YCTpaHeHHS  HOCPeACTBOM  HMH(OPMALMOHHONO  COOOIIECHHS
HETMOCPE/ICTBCHHO B JICKTPOHHOM (popMe 3asiBIICHHUS.

AJIMAHUCTpPATHBHBIE TPOLEIYpPbl, YCTaHAaBIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JIEHb OOPALIICHHS 3asIBUTEIS.
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Pesyiabraramu  BBINOJIHEHHUSI  QJIMHHHUCTPATUBHBIX  TPOLEAYD  SIBJISIHOTCS:
JJIEKTPOHHOE Jes0, HampapienHHoe B ucnoiakoM CII  mocpeacTtBoM  cucteMbl
HJIEKTPOHHOI'O B3aUMOJIECHCTBUS.

3.3.3. PaccMOoTpeHHE KOMILICKTA JJOKYMEHTOB OpraHnoM.

3.3.3.1. OcHoBaHMeM Hayaja BBITIOJHEHUS aIMHHUCTPATHBHOM MpOLEIypPHI
SIBJIIETCSI TOCTYIUIGHHE 3asiBJICHUS W HWHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
IIPEIOCTaBICHUS MyHHUITUNIATBHOH YCIIYTH.

JODKHOCTHBIM ~ JIUIIOM  (paOOTHHKOM), OTBCTCTBCHHBIM 324  BBINOJIHCHHEC
aJIMUHHCTPaTHBHOW TIpoleaypbl sBisercs paborHuk wucnonkoma CIT (manee -
JIOJKHOCTHOE ITUII0, OTBETCTBEHHOE 32 NMPUEM JIOKYMEHTOB):

3.3.3.2. JIoJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B CJydae
oOpalenus 3asBuTels ¢ 3asaBiaenueM B ucnonxom CII:

oIpe/ensieT npeIMeT o0panICHUS;

YCTaHABIUBACT JUYHOCTD 3asIBUTEIIS;

MIPOBOJIUT MPOBEPKY MOJHOMOYHH JIHIA, TOJAFOLIET0 JJOKYMEHTHI,

MPOBOJIAT TPOBEPKY COOTBETCTBHS JIOKYMEHTOB TpeOOBaHHSM, YKa3aHHBIM B
myHkre 2.5  aJMHHHCTPATHBHOTO  perjamMeHTa,  IMPOBEPKY  COOTBETCTBHUS
NPCICTaBICHHBIX  JIOKYMCHTOB  YCTAHOBJICHHBIM  TpeOOBaHMAM  (HajJiexkaliee
oopmiieHHe KONMUH JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaxX TOIYHCTOK, TIPHITHCOK,
3aYEPKHYTBIX CJIOB M UHBIX HE OrOBOPEHHBIX MCTIPABIIEHUN ),

3aMOJHAET  AJIEKTPOHHYI0  (opMy  3asiBieHHS B  aBTOMATH3HPOBAHHOM
UHPOPMALTHOHHON CHCTEMe, MpeJHAa3HAUYCHHOW JUISI OKa3aHHS TOCYJAapCTBEHHbLIX M
MYHHUITUIAIbHBIX YCIYT;

NPH  TPEJOCTABICHHH  JIOKYMEHTOB,  YKa3aHHbIX B  MNyHkre 2.5
aJMUHUCTPATHBHOTO  perjiaMedTa Ha OyMa)XHOM  HOCHTelle,  OCYIIECTBIISET
CKaHMPOBaHHE TPE/ICTABICHHBIX JIOKYMEHTOB;

pacrneyaTbiBaeT 3asBICHUE;

riepe/iacT 3asBUTEITIO Ha ITPOBEPKY W TOJIMHCAHNC;

TIocJIe TO/INMUCAHNS CKAHUPYET TOANUCAHHOE 3asIBJICHUC;

3arpykaer B aBTOMAaTH3UPOBAHHY IO MH(POPMAIIMOHHYIO CUCTEMY,
OpeJHAa3HAYEeHHYI0 JUId OKa3zaHUs TOCYJApCTBEHHBIX M MYHHULMIIAIBHBIX YCIYT
TIOKYMEHTBI, TpPEJICTABICHHBIC B BJICKTPOHHOH (opMe WM 3JICKTPOHHBIC OO0pa3bl
OTCKAHHPOBAHHBIX IOKYMEHTOB, JOPMUPYET ICKTPOHHOE JICII0;

BO3BpallaeT TMOJNHUCAHHOE 3asIBJICHUE W OpHUTHHANbl OyMaXHBIX JIOKYMEHTOB
3asIBUTEIIO;

BbIJIAET 3asiBUTEINIO PACIIUCKY B IPUEME JJIOKYMEHTOB.

B ciydyae Hanuuus OCHOBAaHMIA JUIS OTKa3a B IPUEME JOKYMEHTOB JOJBKHOCTHOE
JUI0, OTBETCTBCHHOE 32 MPHEM JOKYMEHTOB, YBCIOMIISCT 3asBHTCISI O HAJIUYUU
MPENnsSTCTBUE JUIsl MpUeMa 3asBJIEHHS W BO3BpAIAET €My JIOKYMEHThI ¢ OOBSICHEHHEM
COJieprKaHusl BBISIBIIEHHBIX OCHOBAHUH JIJIS 0TKAa3a B MPUEME JJOKYMEHTOB.

3.3.3.3. JIo/DKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MpPHEeM JOKYMEHTOB, IIOCJIE
MOCTYIUICHUA JOKYMCHTOB Ha PACCMOTPCHHUE:

MIPHCBAaNBACT 3a5BIICHUIO HOMEDP B COOTBETCTBUH C HOMEHKJIATYPOU TN U CTATYC
«ITpoBepka JIOKyMEHTOB;
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W3yuaeT T[OCTYIHUBIIUE HJICKTPOHHBIE Jlela, B TOM YHCIE MPUIOKESHHbBIE

3asiBUTEJIEM JIOKYMEHTbI B DJISKTPOHHOI (hOopMe H 3IeKTPOHHbIE 00pa3bl JOKYMEHTOB,
IPOBEPSET KOMIUICKTHOCTDb, YUTAEMOCTb MNIEKTPOHHBIX 00Pa30B 1I0KYMEHTOB;
IPOBEPSICT COOJIIOJCHUC YCJIOBHM JCHCTBUTCIBHOCTH 3JCKTPOHHON IOJAIHCH,

nocpecTBOM oOpaiieHusi Kk EnmHomy moprany (B ciydae, €cClM  3asBHTENEM

[peJICTABIICHbI IEKTPOHHBIE JIOKYMEHTHI, NO/IUCAHHbIE YCHJIEHHOH
KBAJIM(DULHPOBAHHOI 3JIEKTPOHHOM MOAIHUCHIO).
[Ipu HAJIMYHH OCHOBaHHH, IIPETYCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMMHUCTPATHBHOTO perjlaMeHTa, TOJIrOTaBIMBAET TMPOCKT pelleHuss 00 oOTkase B
npHeMe JOKYMEHTOB, HEOOXOIMMBIX JIJISI TPE/IOCTABICHUSI MYHHIIMTTATBHON YCITYTH.

B ciydae, eciu B pe3yibrarte NPOBEPKH YCHICHHOW KBAJIH(UIMPOBAHHOM
HJIEKTPOHHON MOANUCH BbISABICHO HECOOIIOJCHHE YCJIOBUM ee JeHCTBUTEIbLHOCTH,
IPOCKT pelIcHHuA 00 OTKa3e J[IOJKEH co/epiaTh MyHKTHl ctath 11 DenepanbHOro
3akoHa Ne 63-D3, KOTOpbIC MMOCTYKHIH OCHOBAHUEM IS €0 MPUHATHS.

[Tpoekr pemeHusi 00 OTKae B TMpHEME JOKYMEHTOB, HEOOXOIMMBIX JIJIs
MPEJOCTaBICHUSI MYHHUIIMNAIBHONW YCIYyTrH, ¢ yKa3zaHHEM NPUUMH OTKasza (B cllyuae,
€ClM OCHOBAaHHMSI Ui OTKa3a B TpHEME JOKYMEHTOB, HEOOXOJHUMBIX IS
[IPEIOCTaBICHUS MYHULMIAIBHON YCJIYI'H, CBSI3aHBl C HapyLICHHEM YCTAaHOBJICHHBIX
TpeOOBaHUI K TakWM JIOKyMEHTaM, OCHOBaHHMS Ui OTKa3a B TNpPHEME JIOKYMEHTOB
JIOJDKHBI  CojiepaTh HWH(OpMaIUi0 O HAMMEHOBAHWHM JIOKYMEHTOB (uWHGpoOpmaimu,
CBEJ/IEeHMIi), KOTOpbIE HE MPEJICTABlIEHbl, COJIEPKAT HEJIOCTOBEpHble W  (WJIH)
[IPOTUBOPEYHUBLIE CBeJICHHS, OPOPMIICHBI ¢ HAPYLIEHUEM YCTAHOBJIECHHbIX TPEOOBAHUH ),
HAIpPAaBJSICTCS HA COrJaCOBAaHHME B YCTAHOBJICHHOM TMOPSJIKE MOCPEIACTBOM CHCTCMBI
3JIEKTPOHHOTO JIOKYMEHTO000pOTA.

CornacoBaHue TpoekTa peleHduss 00 OTkaze B TpUEME JOKYMEHTOB,
HEOOXOJIMMBIX JUISI TIPE/IOCTaBJIEHUSI MYHHIUTIAIBHOW YCIYTH, OCYIIECTBISETCS B
NOPAJIKE, IPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aAMHUHHCTPATUBHOIO perjlaMeHTa.

B cnysae oTCyTCTBHST OCHOBaHMHM Ul OTKasza B TIpHEME JOKYMCEHTOB,
NPEIYCMOTPEHHBIX MYHKTOM 2.7.]1 aJMHWHUCTPATHBHOTO pEIJIAMEHTA, JIOJHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB, B TEUEHHE OJIHOTO pabouero JHS CO HS
MOCTYIUICHUS 3asiBICHHS, HAMPABISET 3asBUTEIII0, YKA3aHHLIM B 3a5BJICHUH CIIOCOOOM,
YBEIOMJICHHE O ITOCTYIUICHUH 3asBJICHUSI, COJICpKALee BXOIALIUN PEerucTpalMOHHbIN
HOMEp 3asiBJICHHS, JATy TOJYYCHHS 3asBICHUS, IMCPCUCHb HAUMCHOBaHW (HaiiioB,
NPE/ICTABICHHBIX K HEMY JIOKYMCHTOB, JIaTy TOJIYHYCHHUSI Pe3yJibTata MyHHIUTIATbHON
YCJIYTH.

3.3.3.4. Wcnonanenwe mporeayp, ykasannelx B nydnkrax 3.3.3.1, 3.3.3.3
aJIMUHUCTPATUBHOIO perjaMeHTta, IMpd HaJUYUM TEeXHUYECKOH BO3MOXKHOCTH
OCYILECTBIISICTCS B aBTOMATHUYCCKOM PEKHUME C HCIIOIb30BAHHEM aBTOMATH3UPOBAHHON
WH(POPMAITUOHHON CHUCTEMbI, MPEAHA3HAUYEHHOH Il OKazaHUs TOCYJapCTBEHHBLIX |
MYHHIIATAIBHBIX YCIIYT.

3.3.3.5. AJMHHHCTpPATHBHBIE  MPOLIEAYpbl, YCTaHABIHMBAEMble  YHKTOM
3.3.3aIMHUHUCTPATUBHOTO PETJIAMCHTA, BBIMOJIHAKOTCSA B TCUCHHUE OJHOTO pabodvero JHS
CO JIHS TOCTYTUICHHS 3asiBJICHUS HA PACCMOTPECHHE.
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PesynbratamMu BBIMOTHEHHUS] aJIMUHUCTPATHBHBIX MPOLELYP ABISIOTCH: TPHHSIThIH
HA PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB HJIH IPOEKT PElIeHHs 00 OTKa3e B IpHeMe
JIOKYMEHTOB, HEOOXOAUMbIX JUIS IPEIOCTABICHHS MYHULIMIIAILHON YCIYTH.

3.4. HanpaBrieHne MeKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl, YIACTBYIOIIHE B
Pe0CTaBJIEHUH MYHHUIUIIAIBLHON YCIIyTH

34.1. OcHOBaHHEM Hayaja BBIMNOJHCHUS AJMHHUCTPATHBHOW IPOLCIYPHI
SIBJISICTCSI TIONYYCHHUE JIOJDKHOCTHBIM JIMIOM (paOOTHHMKOM), YIOIHOMOYECHHBIM Ha
BBITIOJTHEHHE a/IMHHHUCTPATHBHON TMPOLETYPhl, OT JIOJKHOCTHOrO JHla (paboTHHKA),
OTBETCTBEHHOTO 32 IIPUEM JIOKYMEHTOB, MIPHUHSITHIX OT 3aSIBUTEJISI JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIULIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 324  BBIOJHEHUE
aIMUHHCTPATUBHON MPOLEAYpPBl, SBIsCTCA pabomHux ucnoakoma CII (nmamee -
JIOKHOCTHOE JTALIO, OTBETCTBEHHOC 32 HAIPABJICHUE MEKBEIOMCTBCHHBIX 3aIIPOCOB).

3.4.2. JIOmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAINPaBICHHE MEKBEIOMCTBECHHBIX
3arpocoB, (POPMHUPYET M HAMpPaBJSIET B JJIEKTPOHHOH (POpMe MOCPE/ICTBOM CHCTEMbI
MEMXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBUS (MPU OTCYTCTBHU TE€XHHUUYECKOM
BO3MOKHOCTH — HHBIMH CIIOCOOaMH) 3ampochl O IMPEIOCTaBJICHHH JOKYMCHTOB U
CBEJICHHH, MPEYCMOTPEHHBIX ITYHKTOM 2.6.1 a/IMUHUCTPATHBHOTO PErJIaMEHTA.

AJIMAUHUCTPATUBHbBIE TIPOLEAYPbl, YCTAHABJIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJTHSIIOTCS B JIEHb IPUHSITHS 3asIBJIEHUSI HA PACCMOTPEHHE.

PesynpraTamMu  BLUIOAHEHUS — aJIMHHHUCTPATUBHBIX  [POLELYp  SIBISIOTC:
HAlpaBJICHHbIC B OpPraHbl BIACTH U (WMIH) IOJBEIOMCTBCHHBIC OpraHaM BJIACTH
OpraHu3alfK 3arpockl.

3.4.3. CnenHaiucThl  MOCTABIIMKOB  JIAHHBIX HA  OCHOBAaHWHM  3aIIPOCOB,
MOCTYNHUBIIMX HYEPE3 CHUCTEMY MENKBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJEHCTBHS,
NPeOCTABIAIOT 3alpaliBaeMble  JIOKyMeHTbl (MHpOpMaIHI0) WIH HANPaB/IsSIOT
yBEJIOMIICHHUS 00 OTCYTCTBHM JOKyMEeHTa W (W) MH(pOpMaIHH, HEOOXOIUMBIX IS
MPETOCTABICHUS] MyHHUIIMITAIBHON YCIYTH (Jajiee — YBEJIOMIICHHE 00 0TKase).

AJIMUHHUCTPATUBHBIE MPOLEJYPbl, YCTAHABIMBAEMbIE HACTOSIIIUM MYHKTOM,
BBIIONHSAIOTCA B TEUEHHUE TpeX JHEH CO JHS MOCTYIUIEHHUS MEXBEIOMCTBEHHOIO
3ampoca B OPraH MM OPTaHH3AIHI0, MPEJOCTABISIONINE JOKYMCHT M HH(GOPMAIHIO,
CCJIM MHBIC CPOKH MOJITOTOBKU M HANPABJICHHS OTBETAa HA MEKBEJOMCTBCHHBIN 3ampoc
HE YCTAaHOBJEHBI (ejepalbHBIMH 3aKOHAaMHM, NpPaBOBbIMH aktamu [IpaBurenbcrBa
Poccuiickoii Dejiepaliuyi ¥ NPUHSITHIMH B COOTBETCTBHU C (pe/lepalibHbIMH 3aKOHAMH
HOpPMaTHUBHBIMHU NTPaBOBbIMH akTamMu PecryOnuku Tarapcran.

PesynpraTaMid  BLINOJAHEHUS — aJAMUHHUCTPATHUBHBIX  OPOUEAYP  SBJISIIOTCS:
JIOKYMCHTHI (CBEJICHHS ), HCOOXOAUMBIC ISl MPE/IOCTABIICHHUSI MYHUIIUIIAIBHONW YCIYTH,
nubo yBeomiieHre 00 OTKase, HANpaBJEHHbIE JIODKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a HAIPaBJIEHNUE MEKBEJOMCTBEHHbBIX 3aIPOCOB.

3.4.4. JIo/DKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIPaBJICHHE MEKBEJOMCTBEHHBIX
3aIpOCOB:

MOJTy4aeT 3arpalivuBacMbIC 4EpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3UICKTPOHHOTO
B3aMMOJICHCTBHS  JIOKYMEHTBI  (CBEJICHHSI), HEOOXOJHMMBIE [UIS TIPEIOCTABICHUS
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MYHHUIHIIAIBHON YCIIyTH, JIH0O0 yBejloMIeHHe 00 OTKa3e MpH OTCYTCTBUHU JIOKYMEHTA U
(win) undopMaLuu;

1pu HaJIMYUHU OCHOBAaHUH, [IpeyCMOTPEHHbBIX ILYHKTOM 2,71
aJIMHHHCTPATHUBHOIO PErjaMeHTa, IOJrOTaBIMBACT TMPOCKT pEIICHUA 00 OTKa3e B
npHeMe JOKYMEHTOB, HEOOXOIMMBIX JIJISI TPEIOCTABICHUSI MyHHIIMTTATBHON YCITYTH.

[Ipoekt pemenus 00 oOTKaze B MNpUeMe JIOKYMEHTOB, HEOOXOJMMBIX JIJisi
OpeJOoCTaBIeHNsT MYHULHUNANBHONH YCIYrH, ¢ yKazaHHEM MpPUYHH OTKasza (B clydae,
CCJIM OCHOBaHHMS /s OTKaza B IPHEME JIOKYMEHTOB, HEOOXOIAMMBIX st
MPETOCTABICHUS] MYHHULIMIIANbHON YCIIYTH, CBSI3aHBl C HapyIICHHWEM YCTaHOBJIEHHBIX
TpeOOBaHUII K TaKUM JIOKYMEHTaM, OCHOBaHMs JUIS OTKa3a B NpPHEME JIOKYMEHTOB
JIOJDKHBI COZIepkaTh HH(OpMaIMIi0 O HAWUMEHOBAHHH JIOKYMEHTOB (MH(pOpMaluH,
CBEJICHHI), KOTOpble HE MPEACTAaBlICHbl, COACPKAT HENOCTOBepHble Hu  (MWIH)
MPOTHUBOPCUYHBBIC CBECHHS, O OPMIICHBI C HAPYIICHHEM YCTAaHOBIICHHBIX TPSOOBaHHIA ),
HAMPaBJIACTCA Ha COIVIACOBAHHC B YCTAHOBJICHHOM TMOPSIJKE MOCPEIACTBOM CHCTCMBI
3JIEKTPOHHOTO JIOKYMEHTO000pOTA.

CornacoBanue mpoekTa pelieHuss 00 OTKase B [pHEME JIOKYMEHTOB,
HEOOXOJMMbIX JUISl TIPEJOCTABICHUST MYHHIIMIIAIBHOW YCJIYTH, OCYIIECTBIISETCS B
MOPSIKE, MPETYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATHBHOT'O perilaMeHTa.

AJIMAHHMCTpATHBHBIE TIPOLEAYPHI, YCTaHABIMBAEMBbIE HACTOSIIIIMM IYHKTOM,
BBITIOJIHSIIOTCS B JIEHD TMOJIYUSHHSI CBEJICHUN 110 MEXKBEJIOMCTBEHHBIM 3aITPOCAM.

PesynbraTamMu  BBIOJHEHHS]  QJIMMHHACTPATHBHBIX  MPOLEAYpP  SIBISIFOTCS:
JIOKYMEHTbI (CBEICHHS), HEOOXOUMbIe ISl IPEJOCTABICHHUS MYHHUIIUNIAILHON YCIIYTH,
NPOCKT pelicHHs 00 OTKa3e B IPHEME JOKYMCHTOB, HCOOXOJMMBIX st
MPETOCTABICHUSI MyHHIIMITATBHON YCITYTH.

3.45. MWcnonnenue mpoleayp, YykazaHHeiX B myHkrax 3.4.2, 344
aJIMHHUCTPATHBHOIO  perjamMeHTa, [pH HAIWYUKA  TEXHHYECKOH  BO3MOXKHOCTH
OCYLIECTB/ISETCS B aBTOMATUYECKOM PEKUME ¢ UCIOIb30BAHUEM aBTOMATHU3HPOBAHHOM
UH(POPMAITMOHHON CHCTEMBI, TIPEHA3HAYEHHON ISl OKa3aHWs TOCYNApCTBEHHBIX W
MYHHULMNAIBHBIX YCIAYr, B TOM YHCJIE C MOMEHTAa pPErucCTpali 3asiBJICHUS B
COOTBETCTBHH C IYHKTOM 2.13 aIMUHUCTPATHBHOTO PErTIaMEHTA.

3.4.6. MakcuMajbHbli CPOK BbIIOJHEHHS A MHHUCTPATUBHBLIX IPOLELYD,
YKa3aHHBIX B MYHKTE 3.4 aIMHUHHUCTPATHBHOIO PEriJaMEeHTa, COCTABISCT TPU pabodmx
TTHSL.

3.5. [loaroroBka pe3yJjibTaTa MyHHUIIUNAIBHON YCIYTH

3.5.1. OcHoBaHMeM Hayajla BBINOJHEHUS AJIMUHHCTPATHBHOW MPOLIEIYPbI
ABJISICTCSA TOCTYIUICHHE OT JO/DKHOCTHOTO JIMIIA, OTBETCTBCHHOTO 3a HAIpaBJICHHE
MEKBEJIOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB  (CBEJICHHI), HEOOXOJAUMBIX  JUIsI
MPEeOCTABICHHUSI MYHUITHIAIIBHON YCIIYTH.

JIO/DKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHHHCTPATHBHON
npoueaypsl, sBngercs padoTtHUK wucnonkoMa CII (mamee - JOMKHOCTHOE JHILIO,
OTBETCTBEHHOE 3a TOJOTOBKY pe3yJibTaTa MpeoCTaBICHNsI MyHHIIUIAILHON YCIIYyTH ).
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3.5.2. JIomKHOCTHOE JIMIlO, OTBETCTBEHHOE 3a TMOJIOTOBKY pe3yJibraTta
[peOCTaBIeHUSI MyHUIUIIAbHOH YCIIYTU:

paccMaTpuBaeT CHOPMUPOBAHHBIH KOMIUIEKT JOKYMEHTOB, HEOOXOAMMbBIX JUIs
[IPE/IOCTABICHUSI MyHUIIUIIAJIBHON YCIIYTH;

I[P BBISIBJICHWM OCHOBAaHWM JUIsl OTKa3a B MPEIOCTaBICHHH MYHHIMIIAIBHON
yCIyTrd, YKa3aHHbIX B ITyHKTe 2.8.2 a/IMMHUCTPATUBHOIO PErjlaMeHTa, MOJroTaBInBaeT
[IPOEKT peLeHns 00 OTKa3e B IPeJOCTABICHHH MyHULHUIAIbHON YCIYTId;

B CIy4ae OTCYTCTBHS OCHOBaHUH I OTKa3a B NMPCIOCTABICHHHA MYHHUIIMITAIBHON
YCIIyTH, TPEAYCMOTPEHHBIX MNyHKTOM 2.8.2 aJMHUHHCTPAaTHBHOIO pErilaMeHTa, Io
UTOTaM  PAacCMOTPEHHs  JIOKYMEHTOB,  HEOOXOJMMBIX  JUISI  TNPENOCTABICHHS
MYHHIIMMAJILHONW YCJYTH, TMOJrOTaBIMBaeT TIPOEKT pe3yJibTata Mpe0CTaBICHHUS
MYHULHUOAJILHOU YCIIYTH B COOTBETCTBHM ¢ mnojnyHkramu 1 — 3 nydkra 2.3.1
aIMHHHCTPATUBHOTO PEIJIAMCHTA;

HampaBlsiecT  MOJATOTOBICHHBI  MPOEKT  pe3ylbTara  MPeJOCTABJICHHS
MYHHUIUTIATBHOW YCJIYTM Ha COTJIACOBAHWE B YCTAHOBICHHOM TOPAJIKE IMOCPEICTBOM
CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO00O0pOoTAa.

AJIMUHUCTPATHUBHBIE TPOLE/AYpPbI, YCTAHABJIMBAEMblE HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCS B TCYCHHE OJJHOTO padO4ero THS.

PesynpraTaMy BBITIOJIHCHHS a/IMAHHUCTPATHBHBIX IPOLECAYP SBISIOTCH: MPOCKT
penierust 00 0TKase B MPEIOCTABICHHH MYHHUIIUNATBHOH YCITYTH, CIIPABKH ( BBITTHCKH ).

3.5.3. CornacoBaHve ¥ TMOJIIMCAHHE TMPOEKTA pe3yibTara MPEeNOCTABIECHHUSI
MYHUIIUNAJABHOM  yclyrd (Jajiee — MOpPOeKTbl JOKYMEHTOB) OCYLIECTBISETCS
PYKOBOJIMTENIEM CTPYKTYPHOTO [MOApA3/ICJICHUS, OTBCTCTBCHHOTO 3a IMOATOTOBKY
pe3ylbpTata MYHHIIMIAJIBLHOW YCIyTH, 3amecturenem PykoBomurens wcnonkoma CII,
PykoBojutenem ucrnoikoma CIL.

[logroroBneHHble MPOEKTHI JOKYMEHTOB, UMEIOIIHAE 3aMeuaHis, BO3BPAIAIOTCSI
Ha J10paldOTKy JIMIly, OTBETCTBEHHOMY 3a IOATCOTOBKY pe3yJbTaTa MYHHIMIIAJLHON
yenyru. Ilocne ycrpaHeHUs] 3aMEYaHUH MMPOEKThI JJOKYMEHTOB TOBTOPHO TIEPE/IarOTCs
JUTSL COTTIACOBAHMS M TIOJIITUCAHUS.

PykoBojurens wucnoikoma CII npu paccMOTpeHHH MPOEKTOB JOKYMEHTOB
poBepseT COoOMI0IeHHe AAMUHUCTPATUBHOIO perjiaMeHTa IO0BKHOCTHBIMHU JIHUAMH
ucriosikoma CII B 9acTH CpPOKOB BBINOJHCHHS aJIMHHHUCTPATUBHBIX MPOLCAYP, HX
MOCJICIOBATCIPHOCTH M ITOJHOTBHI, HAJIWYHUs COTJIACOBAaHHMHA  YIIOJHOMOYCHHBIX
JOJKHOCTHBIX JIULL OpraHa B CHCTEME JIEKTPOHHOTO JIOKYMEHTO000pOTA.

B ciyuae BbISIBJIEHHSI HapylieHWd B 4YacTH  CPOKOB  BBITIOJIHEHHSI
a/IMUHUCTPATUBHBIX TPOLEAYp, HUX [MOCIEJ0BATENBHOCTH W MOJHOTH PykoBoauTenb
ucnoyikoma CIIl uHUIMUpYET NpUBJIEYEHHE K OTBETCTBEHHOCTH JIUL], [OMYCTHUBIIUX
HapYILICHHUS, B COOTBETCTBHH C IIYHKTOM 4.3 aIMUHHUCTPATHBHOrO PEriIaMeHTa.

AJIMUHUCTpATUBHBIE TMPOLEAYpPbl, YCTAHABJIMBAEMbIE HACTOSIIUM [MYHKTOM,
BBITIOJTHSIIOTCS B T€UEHHUE OJIHOTO pabouero JHs.

PesynbraTaMy BBbITOAHEHHS] 4 IMHUHUCTPATHBHBIX MPOLECAYD SABISIOTCS: pElLIeHUe
00 OTKa3e B MpHEeMe JOKYMCHTOB HEOOXOAUMBIX IS MPEIOCTABIACHHSA MYHULUIIATBHOM
YCIIyTH, pelieHHe 00 OTKa3e B TPEOCTABICHHH MYHHIIMIIAIBHON YCIYTH, CIIpaBKa
(BBITIFICKA).
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3.5.4. UWcnonuenwe npoHeayp, VyKazaHHBIX B myHkrtax 3.5.2, 3.5.3.
aJMHUHUCTPATUBHOI'O  perjaMeHTa, IMpH HAIWYHA TEXHUYECKOH BO3MOXKHOCTH
OCYUIECTBJISETCS B aBTOMATHUYECKOM PEKUME C UCIOIb30BAHUEM aBTOMATU3MPOBAHHOM
UHPOPMALIUOHHON CHCTEMBbI, MpPETHA3HAYCHHON ISl OKa3aHUs TOCYNAPCTBCHHBIX W
MYHHIUTAIBHBIX YCITYT.

MakcuMasbHbIF CPOK BBITTOJIHEHHS aJIMUHUCTPATHBHBIX MPOIEYP, YKa3aHHBIX B
NyHKTE 3.5. aJIMUHUCTPATHBHOIO PErJIAMEHTa, COCTaBJISIET O/IMH PabOUHid eHb.

3.6. Beiziava (HampaBlieHHE) 3asIBUTEINIO pe3yJibTaTa MyHHUIIUTTAIbHOHN YCITyTH

3.6.1. OcHoBanueM Havaja BbINOJHEHHUS AJMHUHHUCTPATUBHON MPOLETYPbl
SABJSETCS IOJIydeHHE JIOJDKHOCTHBIM  JIMI[OM, OTBETCTBEHHBLIM 3a BbIIIOJIHEHUE
aIMUHHCTPATUBHON TIPOLICAYPHI, [OKYMCHTA, IOJATBEPKIAOIICTO IIPEAOCTABICHUE
MYHHUIIUIAJIBHON YCIYTH.

JIOMKHOCTHBIM JIMILIOM, OTBETCTBCHHBIM 32 BBIOJIHCHUE aJIMUHUCTPATHBHOMH
npoueaypbl, sipiasercss padornuk wucnoskoma CII (najnee - JIOHKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a BblJIauy (HAIMPABIEHUE) JOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JIMLIO, OTBETCTBCHHOE 3a BblIauy (HaIlpaBJICHUC)
JIOKYMCHTOB:

obecrieurBaeT  pErucTpaldid W  BHECEHHWE CBEJIEHHMH O  pesyibTare
MPEIOCTABICHUSI MYHUIIMNAIBHOM YCJIYTM B TMOJCUCTEMY BEJICHUSI JIOKyMEHTAIHH
ABTOMATH3UPOBAHHON HMH(MOPMALIHOHHOH CHCTEMbI, MpeJAHA3HAYCHHOH U1 OKa3aHHs
rOCY/IapCTBECHHBIX H MYHHIIUIIAIIBHBIX YCIIYT;

M3BEILACT 3asBUTENS (€ro Mpe/ICTABUTENSI) CIIOCOOOM, YKa3aHHBIM B 3asIBIICHUH, O
pe3ylibTare MpejoCTaBICHUsS MYHUIUINAIBHOU YCIYTH U O BO3MOXHOCTH TOJIYUYEHHUS
pe3yibTaTta NpeJoCcTaBIeHus MyHHUIANANbHOU yeiayrd B ucroykome CII wnn 8 MOLI.

WUcnonunenne  npoueayp [OpH  HAIMYUM — TEXHHUYECKOH  BO3MOYKHOCTH
OCYILECTBIISICTCS B aBTOMATHYECKOM PEKHUME C MCITOIb30BAHHEM aBTOMATH3UPOBAHHON
UH(POPMAIIMOHHON CHCTEMBI, TPEHA3HAYEHHON JUIsl OKa3aHWs T'OCY/AapCTBEHHBIX M
MYHHITHIIAJILHBIX YCIIYT.

AJIMUHUCTpPATHBHbIE MPOLENYPbl, YCTAHABIMBAEMbIE HACTOSIIUM [IYHKTOM,
BBIIIOMHAKTCA B TEUCHHE OJHOTO pabodyero JHsS CO JHA MOJNUCAHHUSA JOKYMCHTA,
SABJISIOLICTOCS pe3yiabTaToM [PEeAOCTABICHUSA MYHHULIAITAIbHON YCJIyTH,
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIHIIOM uctiosikoma CIT.

PesynbraTamMu  BBINOJAHEHHUS]  @JIMMHUCTPATUBHBIX  NPOLEAYpP  SIBISIIOTCS:
pa3MellleHne CBEACHWM O pe3ylbTaTe Ipe/J0CTaBJIEeHUsI MYHULMIIAILHON YCIYyTH B
UHPOPMALIMOHHBIX ~CUCTEMAaX, M3BCLICHHE 3asBHTENSI (€ro IMpelCcTaBUTelsl) O
pe3yabTaTe MPeIOCTaBICHHUS MYHUITUIIAIBHON YCIIYTH B CIIOCO0aX ero MmojlIyducHHs.

3.6.3. [llopsnok Bbijjlaud  (HaAmpaBiieHHs]) pe3yjbTaTta  [PEJIOCTABIECHHUSI
MYHHITUIAJILHON YCIIyTH:

3.6.3.1. [lpu oOpalieHun 3asiBUTENS 3@ Pe3y/IbTaATOM MYHHUIHMNAIBHOW YCIYIH B
M®II, padotHuk M®PI[ BbITaeT 3a4BUTCIKO PE3YJAbTaT MYHHIUIIAIBHON YCIYTH B
(GopMe BK3eMmIuIsipa S3JEKTPOHHOTO JIOKYMeHTa Ha OyMmaxHom Hocurene. [lo
TpeOOBAaHUIO 3aABHTENS] BMECTE C 9SK3EMIUISIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha
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OyMa)KHOM HOCUTENE €My MPEJAOCTABISIETCS DK3EMILISAP HJIEKTPOHHOIO JIOKYMEHTa
IyTEM €ro 3alKkCH Ha CheMHbIH HOCUTEIb HH(MOPMAIMH WM HANPABJICHUS SK3EMILIpa
3JIEKTPOHHOI'O JIOKYMEHTA [0 3IeKTPOHHOU nourte B afapec 3asButels. [Ipu 3anucu Ha
ChCMHBIH HOCHUTCIb HH(QOPMALIMM WIH HAIpPaBJICHHH 3K3EMIUIAPA BICKTPOHHOTO
JIOKYMCHTa, Ha OCHOBE KOTOPOTO COCTABIICH 3K3EMILISIP 3JICKTPOHHOIO JOKYMCHTA Ha
OYMa@)KHOM HOCHTEJE, MO0 DIEKTPOHHOH MMOYTE HJEHTHYHOCTh TAKOTO 3K3EeMILIspa
JIEKTPOHHOTO JOKYMEHTa JK3eMIULSIPY OJJIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM
HOCHUTENIC 3aBepsACTCs YIOIHOMOYCHHBIM COTPYIHHUKOM C HCIIOJIb30BAaHHECM YCUIICHHON
KBaTH(PHIITPOBAHHON 3JIEKTPOHHOMN MOJITUCH.

AJIMAHUCTpPATHBHBIE TPONEIYpPhl, YCTaHABIMBAaEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B TIOPSI/IKE OYEPEJHOCTH, B JIeHb NPHUOBLITHS 3asBUTEISE B CPOKH,
YCTaHOBJIEHHbIE perjiaMeHToM pabotsl MOILI.

PesynbrataMu BBIIOJHCHUS aJIMHHHCTPATUBHBIX MPOLEIYP SBIAIOTCS: PUKCAIUS
(dakTa BBIIAUM pe3yapTaTa MpPeNoCTaBlICHHS MyHUUHNaibHOH ycinyru B AUC M®II,
pe3ylbTar MpeJ0CTARICHNS MyHHLIMITAIBHON YCIYTH, BbIJIAHHBIN 3asBUTEITIO.

3.6.3.2. Ilpu oOpaiieHun 3asiBUTENS 3a Pe3y/bTaTOM MYHHUIMOAIBHON YCIyru
yepe3z PecnyOimMkaHCkuii TopTall 3asBUTENI0 B JIMUHbIA KAaOMHET aBTOMATHYECKH
HAIMpPaBJSICTC  AJIGKTPOHHBIM  00pa3  JOKYMCHTA, SBJSIOLICTOCS  PE3YJbTaTOM
MIPEIOCTABICHUS MYHULIATTAJTBHOH YCIYTH, TMO/INMCAHHBIH YCHIICHHOH
KBaJTH(UIIUPOBAHHON YIEKTPOHHOM MOJANHUCHIO YIOJHOMOYEHHOr 0 JIOJHKHOCTHOTO JIKIA
ucrojkoma CI1.

AJIMUHUCTpATHUBHbIE MPOLEAYPbl, YCTAHABIMBAEMble HACTOSIIUM IIYHKTOM,
BBIIIONHATCSA B JICHb IOJIMCAHHUA JOKYMCHTA, MOATBEPKIAIONMICTO MPEIOCTaBICHUC
(oTKa3 B MPeNOCTABJICHANA ) MYHHIIMITAJIIBHON YCIYTH, YTIOTHOMOYEHHBIM JIOJKHOCTHBIM
nuioM ucrnosikoma CI1.

Pesynbratamu  BBITOJHEHHS]  aJIMHHHUCTPATHBHBIX  MPOLEAYD  SIBISIOTCS:
HanpaBpjieHHe (IIPeoCTaBIAEHHUE) ¢ MCIOJb30BaHHeM PecrnyOiukaHckoro nopraia
3asIBUTEIIO JIOKYMEHTA, TMOJATBEPK/IAOIIETO NPE/IOCTABICHIE MYHHITUTIATBHOH YCIyTH
(B TOM YHCIIE OTKA3 B MPEJIOCTABICHHA MYHHIIMTIAIBHON YCIYTH).

3.6.3.3. Ilpu oOpaiieHun 3asiBUTENIS 32 PE3y/IbTATOM MYHHIIMIAIBLHOW YCIYTH B
Opras, JO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbLlauyy (HampaBlieHHE) JOKYMEHTOB,
BBI/IACT 3asABUTCIII0 PE3YJIbTAT MYHHIUNANbHOH yciayru. [lo TpeOoBaHHIO 3asBUTEIIA
BMECTE C OJK3EMIUISIPOM 3JICKTPOHHOTO [IOKYMEHTa Ha OyMaKHOM HOCHTENC €My
MIPEIOCTABIACTCS 3K3EMILISIP AJIICKTPOHHOTO JOKYMEHTA MTyTEM €r'0 3alTHCH Ha ChEMHbIN
HOCHUTENIb WH()OPMALIMKM WM HAINPABJIEHHS IK3EMIUISIPA HIEKTPOHHOIO JOKYMEHTA T10
AJIEKTPOHHOH MOYTE B aJIPEC 3asiBUTEJIS.

AJIMUHUCTpATHBHbIE MPOLEAYPbl, YCTAHABIUBAEMbIE HACTOALLIUM IIYHKTOM,
OCYLUECTBIAIOTCS B IOpSAAKE OYEPEIHOCTH, B JICHb [PUOBITHS 3asBHUTENSI B
cooTBeTCcTBHUU ¢ [IpaBuiiaMu BHYTpEHHET 0 TPYIOBOT0 pacropsiika ucronkoma CI1.

PesyinbTaToM BBINOJHEHUS! a/IMUHUCTPATUBHBIX MPOMEAYP SBISIOTCS: (DUKCALIHSI
(akTta BblIAYM  pe3ydbTaTa  MOPeJOCTABIICHUS  MYHULHMNAJLHOM  YCIOyrd B
aBTOMATH3UPOBAaHHOH HH(DOPMALIMOHHON CHCTEMe, INMpeIHA3HAYCHHOW [UIS OKa3aHHA
rOoCy/IapCTBEHHBIX U MYHHUIIUITAIIBHBIX YCIIYT.
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3.7. UctipaBiieHne TeXHHYECKUX OMTHO0K

3.7.1. B ciydae oOHapy»’eHHs] TEXHUYECKONH OLIMOKH B JOKYMEHTE, SIBJISIOLIEMCS
pe3ylIbTaTOM MYHHIUIIATBHON YCIIYTH, 3asBUTEIb HalnpapisieT B ucrnonkom CII:

3asBIICHHE 00 WCIpPaBICHUH TEXHUUECKOH omuOku (npwiokenne NoS «k
HACTOSIIIIEMY a/IMUHHUCTPATUBHOMY PErJIAMEHTY );

JIOKYMEHT, BbIJaHHbIA 3asgBUTEII0 KaK pe3yJbTaT MYHULMIAIbHOW YCIYIH, B
KOTOPOM COJICPKUTCA TCXHUUCCKAs OLINOKA;

JIOKYMCEHTBI, UMCIOLIUE FOPUIHNYCCKYIO CHITY, CBHIIECTEIBCTBYIOIIHE O HAJIMUUH
TEXHUYECKON OLTHOKH.

3asiBiieHde 00 MCHPABIEHHH TEXHUUYECKOM OIIMOKH B CBEJEHHUSIX, YKA3aHHBIX B
JIOKYMEHTE, ABJISIOLIEMCS Pe3yJIbTATOM MYHULIUNAILHOU YCIYTH, [IOJ1aeTCs 3asBUTEEM
(YIIOTHOMOYECHHBIM IIPEJCTABUTEIICM) IIOYTOBBIM OTIIPaBICHHEM (B TOM YHCIEC C
HCIMOJIb30BAHMEM JJICKTPOHHOM MOYTHI), OO depe3 PecnyOnMKaHCKHH MOpTal WA
MOII.

3.7.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM [JOKYMEHTOB, OCYIIECTRIISIET
MpuUeM 3asiBjieHus 00 UCMPABIEHUH TEXHUUECKOH ONIMOKH, PETHCTPUPYET 3asiBIEHUE C
NPWIOKCHHBIMH JIOKYMCHTAMH H MepegacT UX JOJDKHOCTHOMY JIMILY, OTBETCTBCHHOMY
3a 00pabOTKY JIOKYMEHTOB.

AJIMUHUCTPATUBHBIE TIPOLEAYPbl, YCTAHABJIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJTHSIIOTCS B T€UEHHE OJIHOT'O PadOYEro JHSI C JIaThl PETUCTPALAHA 3asIBJICHUSI.

PesynbraTaMy BBINONHEHUS aJMUHUCTPATUBHLIX HPOLEAYDP ABJISIOTCS: IPUHATOE
U 3apCTHCTPHPOBAHHOC 3asBJICHHC, HAMPABICHHOC HA PACCMOTPCHHE JOIKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pabOTKY /IOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI M B IEJIsiX BHECEHHSI UCIPABJIEHHH B JIOKYMEHT,
SABJISIOLIMICS Pe3yJIbTATOM MPEAOCTABICHUS MYHULMUIIAIBHON YCAYTH, OCYLUECTBIISET
NPOLEAYPHI, TMPEIYCMOTPEHHBIE ITYHKTOM 3.5 aJMWHHCTPATUBHOIO perjiaMeHTa, H
BBIZIACT WCIPABJICHHBIN JIOKYMEHT 3asfBUTEIIO (YIOJHOMOUYCHHOMY TIPEICTABHTEINO)
JWYHO TOJ POCHHUCh C H3BITHEM Y 3asBUTENS (YHNOJIHOMOYEHHOI'O [MPE/ICTaBUTES)
OpHUrHHAJIA JOKYMEHTA, B KOTOPOM COJIEPIKUTCS TEXHUYeCKas olubKa, Wiu HanpasisieT
B ajpec 3asBUTENIS TMOYTOBBIM OTIPABICHUEM (TOCPEACTBOM 3JICKTPOHHOH MOYTHI)
[UCbMO O BO3MOYKHOCTH MOIYYCHHS JOKYMCHTa MpH IIpejocTtaBicHuu B Oprax
OpUTHHAJIA JIOKYMEHTa, B KOTOPOM COZIEPKHUTCS TEXHHUECKasl OMIMOKa.

AJIMUHHUCTPATUBHBIE TMPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM [MYHKTOM,
BBITIOJIHSIIOTCS B Te4eHHe JIByX paboumx jHed mocie oOHapyKeHHs TEeXHHYECKOH
OLIMOKM MM [OJYYEHHSI OT JII0OO0ro 3avMHTEPEeCOBAHHOIO JIMIA 3asiBlIEHHS O
JIOIYILICHHOHN OIIHOKeE.

Pesynbratamu  BBITOJHEHHSI  aIMHHUCTPATHBHBIX  MPOLEAYD  SIBISIOTCS:
BbIJIAHHBIN (HANPAaBJIEHHBIN ) 3asBATEIIO JJOKYMEHT.

4. Iopsinox u opMbI KOHTPOJIA 32 MPEAOCTABJICHHEM MYHH M ATbHOH
yCJIyTH
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4.1. lopsijiok OCYIIECTBIEHUS TEKYIIETO KOHTPOIIS 3a COOJII0ICHUEM U HCTIOJIHEHHEM
OTBETCTBEHHBIMHU JODKHOCTHBIMHU JIULIAMH [OJIOKEHUH aIMUHUCTPATUBHOIO
periaMenTa U MHbIX HOPMATUBHbBIX [IPABOBLIX aKTOB, YCTAHABIIMBAIOLIUX TPeOOBAaHUS K
[PEIOCTaBICHUIO MYHHULIUIIATBHON YCIYTH, a TAKAKE [IPUHATHEM UMH pELICHUA

KoHTponb 3a MOJHOTOW M KAa4eCTBOM MPE/IOCTABJICHHUS! MyHUITUIAILHON YCIIyTH
BKJIIOYAET B ce0si BbIsABIICHUE U YCTpaHEHHE HAPYIISHUH [paB 3asiBUTENICH, IPOBEACHHE
[POBCPOK COONIOACHUS TMpOUSayp MPEIOCTABICHHUS MYHHIUIAIBHONH  YCIYTH,
MOJITOTOBKY PEHICHUH Ha JIeHCTBHS (Oe3/1eHCTBHE) TOJPKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYIIPaBJICHHSI.

dopMaM#  KOHTpOJIsi 3a CcOOJIIOJIEHHEM  WCMOJHEHUS a/IMHHUCTPATHBHBIX
IpoLesyp SBJISIOTCS:

1) mpoBepka W COrJIAaCOBaHUEC IMPOCKTOB [IOKYMCHTOB IO IIPEJAOCTABICHHIO
MYHHUITUIAIbHON YCIIYTH;

2) IpOBOIMMBIE B YCTAHOBJIEHHOM  TIOPSIJIKE IIPOBEPKH  BEJICHMSI
JIENONPOU3BO/ICTBRA;

3) nmpoBejieHNEe B YCTAHOBJIEHHOM IOPsi/IKE KOHTPOJILHBIX MTPOBEPOK COOIIO/IEHHUSI
npoueayp MnpeAoCcTaBACHUA MYHHIIUIIATBHON YCIIYTH.

B mensix TeKkymiero KOHTPOIS HCIMOIB3YKOTCS CBEJCHHS, HWMCIOIIMECS B
JNIEKTPOHHOW 0a3ze JIaHHBIX, CJyKeOHasi KOPPECMOHACHIINS, YCTHas W THChMEHHas
uHpOpMAITHST JTOJKHOCTHBIX JIUI], OCYLIECTBIISIIOIIMX BBITOJIHEHHE a/[MUHHCTPATHBHBIX
OpOLIEAYD, *KYPHAJlbl yueTa COOTBETCTBYIOLUIUX JOKYMEHTOB U APYTUE CBEICHUS.

JUist OCYIEeCTBICHUS KOHTPOIIA 32 COBEPIICHHEM JCHCTBUH MPU MPEIOCTABICHUN
MYHHUIUTAIBHOW YCIYTM W TPHHSATHU PCIICHHH PYKOBOJMWTENIO OpraHa MECTHOTO
CaMOyIpaBJIEHUs]  TMPEJCTABISIOTCS  CIPaBKH O  pe3yjibTartax MpejioCTaBIeHHs!
MYHHIIUNIAJILHON YCIIYTH.

O ciyyasx v NpUYUHAX HAPYIIEHUS CPOKOB, MOCJIE0BATEIbHOCTH U COAEPKAHUS
aJIMUHACTPATUBHBIX TIPOLEAYP JIOJKHOCTHBIE JIHIA2 HEMEIJIEHHO HH(POPMHUPYIOT
PYKOBOJIMTEJISI OpraHa, IMpeOCTaBISIOUIETO MYHHIHNAIBHYIO YCIyry, a Takke
MPEeIMPUHAMAIOT CPOUHBIE MEPHI M0 YCTPAHEHHUIO HAPYIICHHH.

Texkylumid KOHTPOJL 3a COOJIOACHHUEM  IOCIE0BATEALHOCTH  JCHCTBUI,
OMNpE/ICJICHHBIX  aJIMHHHUCTPATUBHBIMH  TpOLCAYypaMH IO  IPEJOCTaBICHUIO
MYHUIUIIAJIBHOW YCJIYTH, OCYIUECTBIACTCS 3aMECTHTENEM pPYKOBOJMTENS OpraHa
MECTHOTO  CaMOYINpAaBIEHHUS, OTBETCTBEHHBIM 3a OpraHuzauni  paborel 1O
MPEIOCTABICHHI0 MYHUIIMIIAIIbHOW YCIYrd, HAYaJILHUKOM OT/eNa, OCYIIECTRISIIONIEro
OpraHu3aiifio padboThl MO MPEI0CTABICHUI0 MYHUILUIIAIBHOM YCITYTH.

[lepedenb JAOHKHOCTHBIX  JIML, OCYLIECTBISIOLIUX TEKYLIHUH KOHTPOIIb,
YCTAHABJIMBACTCS IOJIOKCHUSAMHU O CTPYKTYPHBIX MOJPAa3/ICIICHHSIX OpraHa MECTHOTO
CaMOyIIpaBJIEeHUs U JIOJDKHOCTHBIMY perjlaMeHTaMH.

4.2, [TopsiIoK U NEPHOAUYHOCTb OCYLISCTBICHUS TUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK
MOJTHOTBI M KaUeCTBa MPEIOCTABICHUS MYHULIUTIABHON YCIAYTH, B TOM YHCJC MOPSIOK
¥ (POPMBI KOHTPOJIS 3@ MOJHOTON W KAUYECTBOM TPETIOCTABICHHSI MyHHIIUTIAJIBHOM

YCIYyTH
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4.2.1. KoHTpOb 3@ [OJTHOTOW M KAYECTBOM MPEJOCTABICHUS MYHULIUIIATbHOU
YCIIyTd ocyllecTBisieTcsd B hopmax:

1) mpoBeeHMS MPOBEPOK;

2) paccMoTpeHns xano0 3asBuTelIeH Ha JaekcTBus (Oe3neiicTrue) ucronkoma CIT,
a TAKXKe MX JIOJDKHOCTHBIX JIMI], MyHHUITUIATbHBIX CIIYXaI[UX.

42.2. B uensix OCYUWECTBICHUS KOHTPOJA 3a I[OJHOTOM W Kad4eCTBOM
[pPEAOCTABICHUS MYHHULHUNAIbHON YCIYTH MPOBOIATCA IIJIAHOBBIC M BHEIJIAHOBBIC
npoBepku. [lops/lok W NEPHOJUYHOCTh OCYIICCTBICHHS IUIAHOBBIX ITPOBEPOK
ycTaHaBiMBaercs IaHoM paborel  wcnonkoma CII.  Tlpm  mposepke Mmoryr
paccMaTpuBaTHCS BCE BOIPOCHI, CBSA3aHHBIE C TPEJOCTABICHUEM MYHHIIHITAIBHON
yelyrd  (KOMIUIGKCHbIE [POBEPKH), WM OTIEJAbHBbIA BONPOC, CBS3aHHBIA €
[peAOCTaBICHUECM MYHHULHMIAIBHON YCIyrd (Temarhdeckue mnpoBepku). IIpoBepka
TaKKEe MOYKET IIPOBOJUTHCS M0 KOHKPSTHOM kKano0e 3asBUTCIIA.

4.2.3. BHemaHOBBIC MPOBEPKH MPOBOJATCS B CBS3U C MPOBEPKOH YCTPAHCHHS
paHee BBISIBJIEHHBIX HapyHIEHWH aJMHUHHCTPATHBHOIO PErjaMeHTa, a TakKe B CJydae
MoJTyueHwusi %kajo0 3asButened Ha aeicTsus (Oe3aelicreue) ucrnojakoma CII, a Takxke ux
JOJKHOCTHBIX JIHI, MyHUIIAATBHBIX CIYAKAIINX.

4.2.4. Pe3yabraThl MPOBEpKH ODOPMIISIOTCS B BHIEC aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJJOCTATKH U MPE/IJIOKEHHS 110 UX YCTPAHEHHUIO.

4.3. OTBeTCTBCHHOCTD [I0JIZKHOCTHBIX JIMI] OpraHa, IMpe10CTaBISIOLICTO
MYHHUITUTIATBHYIO YCITYTY, 3a PEIICHHS U JchCTBHS (Oe31eicTBIE), MPHHUMAEMbIC
(ocyImecTRIsieMble) UIMH B XO/I€ MPEI0CTABICHUA MYHHULTUTIATIBHOM YCITyTH

[1o pesynbTaraMm IpOBEJECHHBIX MIPOBEPOK B CJyyae BbISBICHUS HAPYLICHHUH [IpaB
3asiBUTEJICH BHHOBHBIC JIMIA TPHBJICKAKOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHO/1aTeIbCTBOM Poccuiickoit denepalivu.

PykoBojiuTellb OpraHa MeCTHOIO CaMOYIIPaBJIEHHsI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3as1BJICHU.

PykoBoauTenp (3aMECTUTENb PYKOBOJIUTENSI) CTPYKTYPHOTO TOApa3eICHHUS
OpraHa MCCTHOTO CaMOYIIPABJICHHS HECET OTBCTCTBEHHOCTh 34 HECBOCBPEMCHHOC U
(M) HeHaJJIeXalllee BBINOJIHEHUE aJMHHHUCTPATHBHBIX JICHCTBHH, YKa3aHHBIX B
pazzeine 3 aJIMUHUCTPATHBHOIO PErJIAaMEHTA.

JIOIDKHOCTHBIE JTMIIAa W WHblE MYHHIUINAJbHBIE CITYyXKallHe 3a peuieHus W
neicTBud (Oe3eiicTBre), NpUHHMaeMble (OCYLIECTBIsEMbI€) B XOA€ MPENOCTaBICHUs
MYHUIUIIAIbHON YCIYTH, HECYT OTBCTCTBCHHOCTH B YCTAHOBJICHHOM
3aKOHO/ATENBCTBOM MOPSIJIKE.

4.4. Tlonoxxenus, xapakrepusyloliue TpedoBaHUs K MOPAJAKY U popmaM KOHTPOIS 3a
[IPEIOCTABIICHUEM MYHULIUANIAIbHON YCIYTH, B TOM YHCJIE CO CTOPOHBI IPaykJaH, UX
00BeTMHEHUH U OpTaHHU3aIuH
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KonTposib 3a npejocraBieHueM MYHHITUIIAJILHON YCIIYTH CO CTOPOHBI I'paXjiaH,
UX OObEJUHEHHUH U OpraHu3alMii, OCYLIECTBISETCS [IOCPEICTBOM OTKPBITOCTH
JeSITeIbHOCTH  OpraHa  MEeCTHOIO  CaMOYIIpaBI€HHUd  [OpPU  [OPeJOCTaBIICHUH
MYHULIMNAJIbHON  YCIIYyI'H, IIOJIYYCHHsSI TMOJHOW, AaKTyaJlbHOM U  JIOCTOBEPHOM
UHPOPMAIIUK O TIOPSJIKE TPEJOCTABICHUS MYHHULMNAIBHOH YCIYTH ¥ BO3MOXXHOCTH
nocyaebHoro paccmorpennsi oOpaineHuii  (3kajiod) B Mpollecce MpeloCcTaBIeHUsI
MYHULIHNAJIbHON YCIIYTH.

5. JocyneOHbli (BHecy1eOHBIH) MOPSA0K 00:KaJI0BAHUS PellIeHHH W AeHCTBHI
(Oe3neHcTBHNA) OpraHa, NpeloCTABIAONIET0 MYHHIIMIIAJIBHY O YCIYTY,
MHOIO(YHKIMOHAIBLHOI'0 LIEHTPA MPEAOCTABICHUS IOCYAAPCTBEHHbIX U
MYHHIIMIIAJBHBIX YCJIAYT, OPraHH3anum, ykazanHbix B yacti 1.1 cratbu 16
®enepaabHoro 3akona Ne210-d3, a Takike HX A0JKHOCTHBIX JIHII,
MYHHIIHTIAJBHBIX CIYKAINX, PA0OTHUKOB

5.1. 3asiBUTENIM UMEIOT MPABO HA 00XkaJIOBaHUE B JIOCYICOHOM MOPS/IKE PelleHni
U JercTBuil (0e3/ielicTBHs) Oprana, MNpeJoCTaBIbgIoNIer0 MYHUIIMIAILHYIO YCIYTy,
NOJUKHOCTHOIO  JIMIIA OpraHa, [peJOCTABISIIOIICT0 MYHHULHIIAIBHYIO — YCIYTY,
MYHULIMIMAJIBHOTO  CJYKalllero,  PYKOBOJWTENS  OpraHa,  IpeJI0CTaBISIIOMIETO
MYHHIUAJIbHYIO YCIIyTY, MHOT'O(YHKIIHOHAILHOTO LEHTpA, paboTHHKA
MHOTO()YHKITHOHAJILHOTO IIEHTPA, OpraHu3allyii, MPeayCMOTPEeHHbIX yacThio 1.1 crarbu
16 ®enepansroro 3axkona Ne 210-D3, a Taxke ux pabOTHUKOB.

3asBUTEIIb MOKET OOPATUTHCA C KalloO0M, B TOM YHCIC B CICAYIOLIUX CIydasx:

|) HapymIeHHe cpoka perucTpalnu 3arpoca O MPeAoCTaBICHHH MYyHHIIUIIAJIBbHON
YCJIYTH, 3a1poca, ykazanHoro B ctatbe 15.1 Denepanbuoro 3akona Ne 210-D3;

2) HapyllleHHe CPOKa MpeJIOCTABJIEHUsS] MYHUIMNAIBLHOW yciyrdu. B ykazaHHoMm
ciydae JocyjeOHoe (BHecyaeOHOoe) oOKalloBaHHE 3asBUTENEM pELICHUH U JIeHCTBUM
(GezneiicTBUSI) MHOTO(DYHKIIHOHAIBHOTO LEHTpa, pabOTHHKA MHOTO()YHKIIHOHAIBHOTO
[EHTPa BO3MOXHO B CIy4ae, €CJIH Ha MHOTO(PYHKIIHOHANBHBIA LEHTP, PEIICHUS U
neiicteusi  (Oe3jielicTBHE) KOTOpOro  oOKamyroTcs, BO3lokeHa (YHKIUS 1O
OPENOCTABACHUIO COOTBETCTBYIOIIMX MYHHUIMIAABHBIX YCAYT B MHOJHOM oObeMe B
nopsiike, onpeesiecHHoM dactbio 1.3 crateu 16 @enepanbroro 3akoHa Ne 210-D3;

3) TpeOoBaHKC Y 3aSBHTECIIA JOKYMCHTOB WIH HHPOPMAIIHH JTHOO OCYLICCTBIACHHUS
JICWCTBUM, TIPEJICTABICHUE WIIH OCYLICCTBICHHE KOTOPBIX HE TMPEAYCMOTPEHO
HOPMaTHMBHBIMU [IPaBOBbIMU  aktamu Poccuiickoi  ®Denepanuu, HOPMaTHBHLIMU
npaBoBbiMU aktamu PecrnyOnuku TarapcraH, MyHHIUNAIbLHBIMA MPABOBBIMHA aKTAMHU
JU1SL IPENOCTABIECHNUS MYHHUIUIIAbHON YCIIYTH;

4) oTKa3z B mOpHEME JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX IIPEAYCMOTPEHO
HOPMATHUBHBIMU [PaBOBbIMU  aktamu Poccuiickoi  @enepaniuu, HOPMATHBHLIMU
npaBoBbiMU aktamu PecrnyOnuku TarapcraH, MyHHIIMNAIbHBIMH MPABOBBIMU AKTAMMU
JU1SL IPe/IOCTaBICHUS. MYHHUIIUNAIbHON YCIIYTH, Y 3asBUTENIS;

5) oTKa3 B MPeOCTABICHUHA MYHHUIIUIIAIBHON YCIYTH, CIM OCHOBAHHS OTKa3a HE
MPEeIyCMOTPEHBI (peiepalbHBIMH 3aKOHAMH M MPUHSITBIMA B COOTBETCTBHHM C HUMH
WHBIMM HOPMAaTHBHBIMH TIpaBOBBIMH aktamu Poccuiickon dDejepaiin, 3aKOHaMH W



31

HUHBLIMU HOPMATHBHBIMH NPaBOBBIMH  AKTaMHU Pecnybsmkun  Tartapcrah,
MYHULHUOAJIbHBIMU  [PAaBOBbIMU  akTaMu. B ykazannom ciaydae jgocyaedHoe
(BHecyneOHOE) o0kajloBaHHUE 3asgBUTE/IEM pElIeHud U JeUcTBUil (Oe3neicTBus)
MHOTO(YHKIIHOHAIBHOTO  IICHTPa, pabOTHHKa MHOTOQYHKIIHOHANBHOTO  LICHTPA
BO3MOKHO B CIIyYae, €Clii Ha MHOTO()YHKIIHOHAJBHBIA LEHTP, PEIICHHUS W JICHCTBHUS
(O6esnelicTBUE) KOTOPOTO O00MANYIOTCSI, BO3JIOKEHA (DYHKIUSI 1O MPEJOCTABICHUIO
COOTBETCTBYIOUIMX MYHHLHMOAJIbHBIX YCIyr B IIOJHOM 00beMe B MOpSAKE,
onpe/ieicHHOM YacTbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3aABHUTENS] TIPU TPETOCTABICHUH MYHHUUHMIAIBHOH YCIYTH
niarel, HE TMPEIYCMOTPEHHON HOPMATHBHBIMU I[PAaBOBBIMU akTtamMu Poccuiickon
denepanu, HOPMATHBHBIMH  NpaBoBbIMHM  aktamMu  PecnyOnuku  Tarapcran,
MYHULUNAJIbHBIMU IPABOBbIMU AKTAMH;

7) OTKa3 opraHa, MpeIOCTaBISIOLICIO MYHHULUIIAIBHYIO YCIYTY, TOJKHOCTHOIO
JUIa OpraHa, MPeAOCTaBIIIONICr0 MYHUIUIIAIBHYIO YCIYTY, MHOTO(YHKIIHOHAIBHOTO
IEeHTpa, padOTHUKA MHOTO(QYHKIITHOHAIBHOTO LIEHTPa, OpraHu3alni, MPeayCMOTPEHHBIX
gacteio 1.1 crarbu 16 DenepanbHoro 3akona Ne 210-@3, wiaum ux pabOTHHKOB B
MCIIPABJIEHUM [IOMYIIEHHBIX WMH OMNEYATOK M OHIMOOK B BbIJAHHBIX B pe3yJibTare
[OpEJIOCTABICHUSI  MYHHULMMAIBHONM  YCIYI'H  JOKYMEHTaX JMOO  HapylIeHHE
YCTAaHOBJIEHHOTO CpPOKa TakMX HCMpaBicHUi. B ykazaHHOM ciydae JocyzneOHOe
(BHeCyieOHOE) 00’KaloBaHHE 3asBUTEIEM pEIleHud U JiIeWcTBUM (0Oe3eiicTBHs)
MHOTO()YHKIIHOHAJILHOTO ~ I[EHTpa, pabOTHHKA MHOTO(YHKI[MOHAJILHOTO  IEHTpA
BO3MOKHO B Clydae, eclii Ha MHOIO(Q)YHKIHOHAJIbHBIH LIEHTP, peLIeHUs U NeHCTBHS
(Oe3melicTBHE) KOTOPOTO OOKATYHOTCSI, BO3JIOKEHA (YHKIHS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHLMIANBHBIX YCIYr B TIOJJHOM o0beMe B  TOpAJIKE,
onpejiesieHHOM YacThio 1.3 ctarbu 16 DeepanbHoro 3akona Ne 210-D3;

8) HapylleHHE CpOKa WM TMOpsJIKa BbIJAYM JIOKYMEHTOB [0 pE3yjibTaram
[IpeLOCTaBICHUSI MyHUIUIIAIbHON YCIIYIH;

9) nipriocTaHOBNECHHUE TMPE/IOCTABICHNASI MYHULIMITAIIBHONW YCIIYTH, €CITH OCHOBAHHS
MPHOCTAHOBJICHHUSI HE TPEITyCMOTPEHBl (e/iepalbHbIMH 3aKOHAMH W TPHHITBIMH B
COOTBETCTBMM C HHMH HMHBIMH HOPMATHUBHBIMH NPaBOBBIMHU aktamu Poccuiickoit
denepanuu, 3aKOHAMU U UHBIMU HOPMATHUBHBIMH MPABOBbIMU akTaMu Pecnydiuku
TarapcTan, MyHHLIHTIAIbHBIMU MIPABOBBIMUA aKTaMH. B yka3zaHHOM ciiydae JocyleOHoe
(BHecyneOHOE) 00KaJIOBaHHUC 3asABUTCIICM PCIUICHHA W JCUCTBHHM (Oe31eHCcTBHS)
MHOTO(YHKIIHOHAIIBHOTO ~ LIEHTpPa, pabdOTHHKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOJKHO B CJlydae, €c/ii Ha MHOTO(YHKITHOHAIbHBIH LIEHTP, PEUICHUs W JICHCTBHSI
(6esneiicTBUE) KOTOPOTO O0XAMYIOTCS, BO3JIOKEHA (DYHKIUSI 1O TPEJOCTABIIEHHUIO
COOTBETCTBYIOUIMX MYHHUMOAIbHBIX YCJIyr B IOJIHOM 00beMe B  MOpSKE,
omnpe/eicHHOM YacThio 1.3 ctateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) tpeboBanue y 3asiBUTEJNi MPH TMPEJTOCTABICHHUN MYHUIIMIAILHON YCIYTH
JIOKYMEHTOB HJIM HH(pOPMAIIMU, OTCYTCTBHE W (WIH) HEJIOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAJIUCh IIPU MEPBOHAYATBLHOM OTKa3€e B IIpUEMe JOKYMEHTOB, HEOOXOJIUMbIX 11
[PEAOCTABICHUS MYHHUIMIIAILHOW YCAYrd, TU00 B MpeJOCTaBICHUH MYHUIHIAIbHON
YCIIYTH, 32 WCKIIIOUCHHEM CIIy4JaeB, NMPElyCMOTPEHHBIX IMyHKTOM 4 dacth | crarbu 7
denepanbHoro 3akona Ne 210-d3. B ykazanHoM ciydae jgocyneOHoe (BHecyaeOHOE)
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00xaoBaHue 3asIBUTEIEM peleHnH 7 JIEUCTBUI (6esneiicTBus)
MHOTO(YHKIIHOHAJIBHOTO  LIEHTPa, pabOTHUKA MHOTrO(YHKIIHOHAJIBHOIO  IIEHTpa
BO3MOKHO B Clydae, eclli Ha MHOIO(QYHKIHOHAJIbHBIA LIEHTP, peLUeHUs U NeHCTBHS
(Oe3melicTBHE) KOTOPOTO OOXKAIYHOTCSI, BO3JIOKCHA (DYHKIHA IO IPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHHIMIMANBHBIX YCIOYr B TIOJHOM o0beMe B  TOPAJIKE,
onpejiesieHHOM YacThio 1.3 crarbu 16 DejiepansHoro 3akona Ne 210-D3.

5.2. Xanoba mnopaercs B NHUCbMEHHOH QopMe Ha OymMaXHOM HOCHTENE, B
3NMCKTPOHHOH (QopMe B OpraH, MPEIOCTABISIOIMINNA MYHHLIUNAIBHYIO YCIYTY,
MHOTO(YHKIIHOHAIBHBIA TEHTP JMOO B COOTBETCTBYIONIMH OpraH Tocy/IapcTBEHHON
BIIACTH, SIBISIFOLIMHACS yUpeJWuTeleM MHOTro(yHKIIHOHAIIBHOIO IeHTpa (Janee -
yupe/iuTelb ~ MHOTO(YHKIHOHAJIBLHOIO  [IEHTpa), a Takke B  OpraHu3allkH,
npeaycMoTrpennsbie yactblo 1.1 cratbu 16 ®enepansioro 3axkona No 210-D3. JKanobwbi
Ha peUICHUA U JAcHCTBHS (0e31cHCTBHC) PYKOBOIHUTENSI OpraHa, MpeIoCTaBIAIOLICTO
MYHULIUNAJIbHYIO YCIIYTY, OIaK0TCs B BBILICCTOSALIUN OpraH (IIpU ero HaJlu4yuu) Judo B
CJIydae €ro OTCYTCTBHSI pacCMaTpHBAKOTCS HEIMOCPEJACTBEHHO PYKOBOJHTEIEM OpraHa,
MPEJOCTARIISIFOIIEr0 MYHHUIMOAIBHYIO yciyry. JKanoObl Ha penieHuss W JIeHCTBHS
(6e3neiicTBuE) pabOTHHKA MHOTO(YHKITHOHAILHOTO HEHTPA TMO/Ial0TCs PYKOBOIHTENIO
3TOr0 MHOrO(QYHKIMOHAJIBHOTO IIeHTpa. JKanmoObl Ha pemieHus W JCHCTBHUS
(OesneiicTBHE) MHOTO()YHKITHOHAJTBHOT O [EHTpa MOJIAr0TCS YUPETUTEITIO
MHOTO()YHKIIHOHAJILHOTO 1EHTpa WJIM JIOJBKHOCTHOMY JIHILY, YIOJHOMOUYEHHOMY
HOPMATHBHBIM NpaBoBbIM akToM PecnyOnuku Tarapcran. YKanoObl Ha peiieHus: u
neiictBus (Oe3feiicTBre) paOdOTHUKOB OPraHU3allMi, OpelyCMOTpPEeHHbIX yacTbio 1.1
cratbl 16 ®epepansHoro 3axkoHa No 210-®3, mnonarTcsi PYKOBOAWUTEISIM 3THUX
OpraHu3allki.

Kanoba na pemenusi u jgeiicrBus (Oe3jielicTBHE) OpraHa, NPEeJOCTABISIIOLIETO
MYHHUIIMIAJIHYIO  YCIIyTY, JIOJDKHOCTHOIO  JIMIA  OpraHa, MpejoCTaBIISIIOIIETO
MYHULUOAIbHYIO YCJIYTY, MYHHIMIAABHOIO CJYKALIEro, pPYKOBOAMUTENS OpraHa,
MIPEIOCTARISAOIIECIO MYHHUIHUITAIBHYIO YCIyry, MOKET ObITh HallpaBiicHa IO T0OYTE,
yepe3 MHOTO(YHKIMOHAJIBHBIM LIEHTP, C HCMOJb30BAaHHEM  HH(POPMAIIHOHHO-
TEJICKOMMYHHKAIIMOHHOW  cet  «MHrepHer», odwuimMaibHOrO  caiita  oprana,
OpEeJOCTaBIAIOIIEer0o  MyHHIUIaNbHytlo  yciuyry,  Expusoro  noprana  aubo
PecniyOnukaHckoro noprana, HHQOPMAIIHOHHOW CHCTEMBI J0CYIeOHOr0 00kaIoBaHusA,
a TakKe MOKET ObITh NMPHUHATA MPHU TUYHOM IpHeMe 3asgBuTens. JKanoba Ha penieHus u
JICHCTBHS (Ge3neiicTBHE) MHOTO()YHKITHOHATEHOTO LICHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO ~ [IEHTpa MOXKeT ObITh HampapjieHa 1O [o4Te, C
MCIOJIb30BAHUEM  HMH(DOPMALMOHHO-TEIEKOMMYHUKALIMOHHOW — cetn  «MuTepuery,
opuLHaIbHOrO caidta MHOroQYHKIHOHAIBHOTO ueHTpa, Eaunoro mnoptana judo
PecryOnukaHckoro nmoprana, HHQOPMAIIHOHHOW CHCTEMBI J0CYIeOHOr0 00kKaTOBaHuUA,
a Tak’ke MOKeT ObITh MPUHSATA NPH JIMYHOM TIpHeme 3asiBuTend. JKanoba Ha periieHus U
Jeiicteusl (Oe3/ieiicTBHE) OpraHm3aluid, MpelyCMOTPEeHHBIX dYacThio 1.1 cratem 16
®epnepanbHoro 3akona Ne 210-D3, a Takke uX pabOTHUKOB MOXKET ObITh HalpaBjeHa
Mo T[o4YTe, C HCIOIb30BaHHEM HH(POPMAIIMOHHO-TCICKOMMYHHUKAITMOHHON CETH
«MHTEpHET, O(HUIMANBHBIX CaWTOB 3THX oOpraHuzauuid, EauHOro mnoprama amdo
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PecryOnukaHckoro mnoprajia, a TakKe MOXKeT ObITh MPUHATA NPU JIMYHOM [pUEME
3asiBUTEJIS.

5.3. XKasioba j1oKHA COAEPKATD:

1) HaWMcHOBaHHME OpraHa, I[PEJOCTABIAIONICIO MYHHULHIAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MpeJIoCTaBISIONIEr0o MYHHUIUTIAIBHYIO YCIYTY, JH00
MYHHIMIIAJILHOTO CyXKalllero, MHOro()yHKIIMOHAIBLHOTO [IEHTPA, €r0 PYKOBOJUTENS U
(wim) paOoTHUKA, OpraHu3alui, MOpeaycMOTpeHHbIX uyactbio 1.1 crarbm 16
®enepanbHOro 3akoHa Ne 210-®3, ux pykoBoguTene U (Win) pabOTHUKOB, PCIICHUS U
JericTBAA (Oe3/1eHiCTBHE) KOTOPBIX 00XKaIYIOTCS;

2) damunuio, UMs, oruecTBO (TOCIEIHEE - MPU HAJUYHH), CBEJACHHUS O MECTe
JKMTEJILCTBA 3asiBUTENIS - (PU3HUYECKOTO JIKIA JIH00 HAMMEHOBAaHHE, CBEJCHUSI O MECTe
HAXOXKICHUS 3asBUTENS - IOPUAUYECKOrO JIULA, a TAKKe HOMEP (HOMepa) KOHTAKTHOIO
tenedoHa, aapec (ajpeca) 3ICKTPOHHON MOYTHI (MPH HATUYHMU) M MMOYTOBBINA ajpec, Mo
KOTOPBIM JIOJIKCH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) ceejieHnst 00 oOkayeMbIX pEIICHHSX M JIeHCTBHUAX (Oe3/IelcTBHHM) OpraHa,
MPEJIOCTABISIONIEr0  MYHUUHINAIBHYIO  YCIyTy, JIOJDKHOCTHOrO JIMI[A Oprasa,
PEJIOCTARIISIONIEr0 MYHHUIUNAIBHYIO YCIyry, JIM00 MYHHIMNAILHOIO CIIyKaIllero,
MHOTO(YHKIIHOHAIBHOTO LICHTpa, pabOTHHKA MHOTO(PYHKIIMOHAJIBHOTO IEHTPA,
OpraHM3allki, IMPeLycCMOTPEHHBIX YacThio 1.1 crarbu 16 MenepanpHoro 3akona Ne 210-
d3, ux pabOTHUKOB;

4) 10OBOJBI, HA OCHOBAHWHM KOTOPBIX 3asBHUTENh HE COTJIACEH C pEUIeHHWEM H
JnelcterueM (Oe3geiicTBHEM) opraHa, peJoCTaB/SIOLIEr0 MYHHLHIAILHYIO YCIYry,
JIOJZKHOCTHOTO JIMIIAa OpraHa, MPeJOCTaBIAIOUICIO MYHHIHUIIAIBHYI YCIYry, JIHOO
MYHHLHMAJBHOTO  CJIY’Kalllero, MHOTO(QYHKIIMOHAJNBHOTO  IIeHTpa, paboTHHKa
MHOTO()YHKIIHOHAJILHOTO IIEHTPA, OpraHu3allfii, NPeayCMOTPEeHHBIX YacThio 1.1 cTarbu
16 denepanbuoro 3akona Ne 210-d3, ux paGoTHUKOB. 3asiBUTENIeM MOTYT ObITh
NpeCTaBlIeHbl JTOKYMEHTbl (P HAJAH4YMK), MOJATBEKIAIOIIME JIOBOJbl 3asiBUTES,
1100 MX KOIHH.

5.4. TlocTynuBiias *aioda MoANICKUT PETUCTPALMN B CPOK HE MO3/IHEE padoyero
JIHSI, CJIE/TyIOLLETO 3a JIHEM MOCTYIUJIEHHUSL.

5.5. JKanoba, mnocrynuBuIasgs B Oprad, MNPEeAOCTABIAIOLIME MYHHUIIUNAILHYIO
YCIYyTy, MHOTOQYHKIMOHAIBHBIN ICHTP, YUPCOUTCI MHOTO()YHKIIHOHAIBHOIO
[CHTpa, B OpraHHU3alllH, IMPeIyCMOTpeHHbIe 4HacTeio 1.1 ctateu 16 dDepepanbHOro
3akoHa Ne 2]10-®3, mubo BbIIIECTOAMMH OpraH (NMPH €ro HAJIWYHH), TOJIJICKHUT
pPacCMOTPEHHIO B TEUEHHE MSTHAIATH pabouux JHEeH co JHS ee perucTpaiyd, a B
ciayuae oO)kajloBaHUsI OTKaza OpraHa, MpejoCTaBISIIONIEr0 MYHHUIUIIATBHYIO YCIYTY,
MHOTI'O(YHKIIHOHAILHOTO LIEHTPA, OpraHu3aluil, NpelycMOTpeHHbIX YacThio 1.1 cTaTbu
16 ®exepanpHoro 3akoHa Ne 210-D3, B mpueme JOKYMCHTOB Yy 3asiBUTENs JIMOO B
MCTIPABJICHHH JIOMYIIEHHBIX ONEYaTOK M OMMOOK WKW B ciydae o0OKaJoBaHUS
HApYILIEHUSI YCTAHOBIEHHOI'0 CPOKA TAKUX HMCIIPABJIEHHWH - B TEUEHHUE MIATH PabOUMX
JIHEH CO JIHS €€ perucTpaiuu.

5.6. Ilo pe3ysibrataM pacCMOTPEHHS Kano0bl IPUHHUMACTCA OJIHO U3 CICAYIOMIHX
pCILICHUH:
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1) xamoba yJlOBIETBOPSIETCS, B TOM uHciie B (POpME OTMEHbI MPUHSTOrO
pelLIeHus, UCIIPABICHUS JONYIIEHHBIX ONEYaTOK U OLIMOOK B BbIJJAHHBIX B pe3yjbTaTe
OPEJOCTABICHUST MYHUUMIANBHOH YCIYIHM [JOKYMEHTaX, BO3BpaTa 3asBUTEIIIO
JNICHEKHBIX CPEACTB, B3HMMaHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTHBHBIMU
npaBoBbIMU akTamH Poccuiickoi dDesiepaliii, HOPMATHBHBIMHM TIPABOBBIMH aKTaMH
PecniyOnuku Tarapcran, MyHUITUTIATbHBIMU TPABOBLIMU aKTAMH;

2) B yIOBJIETBOPEHHH KaJIO0bI OTKA3bIBAETCS.

He mosaHee nHs, cleAyrOmIero 3a JHEM IMPHHATHS PCIICHHS, YKA3aHHOTO B
HACTOSILIEM TYHKTE, 3aiBUTEI0 B TMHCbMEHHOW (OpME W MO KEJAHUIO 3asiBUTENS B
3NIEKTPOHHOM (popMEe HampaBiseTcss MOTHBHPOBaHHBIH OTBET O pe3yJbTrarax
PACCMOTPEHHS KAJIOODI.

5.7. B caydae npusHaHus >kajioObl MOAJIeXKALIEH YJOBJIETBOPEHHIO B OTBETE
3asBHTCIIIO O pe3yJIbTaTaX PACCMOTPEHHUS KaloObl JaeTcs MHPOpMaus O NCHCTBHIX,
OCYLICCTBIISIEMBIX ~ OpraHoM,  [PEJOCTABIAIOLIMM  MYHUIHIAIBHYIO  YCIYTY,
MHOTO(YHKIIHOHAIBHBIM IIEHTPOM JIN0O0 OpraHu3allned, NMpeTycMOTpEeHHON JacThio 1.1
crarbu 16 MenepanbHoro 3akona Ne 210-M3, B 1essix He3aMeIJIMTENLHOIO YCTPaHEHHSI
BBISIBJIEHHBIX HAPYIIEHUN MPU OKa3aHUU MYHHUIIHIIANLHOW YCIIYTH, 4 TAKIKE ITPUHOCSITCS
M3BHHCHHS 32 JIOCTABJICHHBIC HEY100CTBA U YKa3bIBACTCS MHGOPMAIIUA O JalIbHEHIINX
JEHCTBUSX, KOTOpble HEOOXOJAMMO COBEPUINTh 3aSBUTEII0 B LEIAX TMOIYUCHHS
MYHULIMNIAJILHOH YCIIYTH.

5.8. B cnydae npusHaHus kanoObl He MOJJIeXallel y/I0BJIETBOPEHHIO B OTBETE
3aSIBUTENII0 O pe3y/ibTaTaX pacCMOTPEHHS JKaI00bl JAIOTCS apryMeHTHPOBAHHbIE
pa3bsACHCHUS O MPUYUHAX TMPHUHITOrO PEHICHHS, a Takke HH(OpPMANHs O IMOpsIKe
007KaJIOBaHMS [IPUHSITOTO PEILICHUSI.

5.9. B cnyuae ycTaHOBJIEHHS B XOJI€ WIH 10 Pe3yJibTaTaM pacCMOTPEHHUST KATOObI
MPU3HAKOB COCTaBa aJMHUHHUCTPATHBHOIO [PABOHAPYLIEHHUS WM IIPECTYILICHUS
JIOJDKHOCTHOE JIULO, pAOOTHUK, HA/IeJICHHbIE TOJTHOMOYUAMH 110 PACCMOTPEHHIO a0,
HE3aMEe U TEIIBHO HAMPABIISTIOT UMEIOIIHECS MAaTEPHAIIBI B OPraHbl IPOKYPaTYpPhI.
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[Tpunoxenue Ne 1

K AJIMHHUCTPATUBHOMY
periaMeHTY Mpe/IOCTABJICHHS
MYHHULIAITAJIBHON YCITYTH IO BbljIade
CIIPaBKH (BBITHCKH)

dopma

(bnank oprana, mpenocTaBIsIFONIETO MyHHITUTTAIBHYIO YCITYTY)

CIIPABKA

Caenenust 00 2JIeKTPOHHOM NOIITHCH

JlomxaocTHOE nuno (PHUO)

(IT()II,TIHCB YHOOTHOMOYCHHOTO
JOJKHOCTHOI'O JIMIIa Opr aHa)
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[Tpunoxenue Ne 2

K AJIMHHUCTPATUBHOMY
periaMeHTY Mpe/IOCTABJICHHS
MYHHULIATAJTBHON YCITYTH IO BbIJa4e
CIIPaBKH (BBITHCKH)

dopma
(bnank oprana, mpenocTaBisIFONIET0 MyHHITUTTAIBHYIO YCITYTY)

Komy:

KoHTakTHBIC TaHHBIC:

[IpeacraBuTeb:

KoHTakTHBIC TaHHBIC NnpcacTaBUTCIIA:

PEHIEHUE
00 oTKa3e B Npe0oCTaBICHUU MYHHUIUIIAIbHON YCIIYTH
0 BBIJIAYC CIPABKH (BBIMHCKH)
oT Neo

Paccmorper Baie 3asiBnenue ot No 51
[pujlaraembie K HEMY JIOKYMEHTEI, YIIOJTHOMOYEHHBIM OpraHom
MPUHSATO pEIICHHE 00 OTKa3e B BbIaue
CIIPaBKH (BBIITMCKH) TTO CHEIYIOIIEMY OCHOBaHHIO:

JlononuurebHas nHGOpPMALIHS:

Ceenenus 00 3ICKTPOHHON NMOAITHCH

HomxHocTHOE HII0 (PHO)

(HO,I[[[HCI) YIIOJIHOMOYCHHOTO
JOJIIZKHOCTHOT'O JIMIIa opraHa)
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[Mpunoxenue Ne 3
K AJIMHHUCTPATUBHOMY
periaMeHTy Mpe/I0CTaBICHHUS
MYHHUITUTAJIBHOH YCJIYTH I10 BblJIate
CIIPaBKH (BBITHCKH)

dopma

(bnank oprana, mpeaoCcTaBIsIFONIET0 MYHHITUTTAJIBHYIO YCITYTY)

Komy:

KoHTakTHBIC TaHHBIC:

Ilpencrasurelib:

KonrakTHbIE JITaHHBIE MpcacTaBuTEIISI:

PEILIEHUE
00 oTKa3e B MpHeMe JIOKYMEHTOB, HEOOXO/IMMBIX JUIS TIPE/IOCTABJICHUS
MYHHUIIUIAIBHON YCIYTH 110 BbIaye CIPaBKU (BBITUCKH)
oT Ne

Paccmorper Baine 3asBnenue ot No 17}
npujaaraeMbie K HEMY JIOKYMEHTHI, YHOJTHOMOYEHHbBIM OpraHom
_ OpuHATO pelleHue o0 oOTkaze B
[pueMe JIOKYMEHTOB, HEOOXO/IMMBIX JUISI IIPEJIOCTABICHHS] MYHULMITAJIIBHONW YCIIYTH TI0
BbIJIaY€ CIPaBKH (BBIMHCKH) MO CIASAYIOUIAM OCHOBaHHSIM:

1.
2.

PasbsicHeHHe NpUYKH OTKa3a:

HononHauTenbHas HHPOPMaLIUS:

Bhel BrpaBe 1MOBTOPHO OOpATHUTHCSI B YIOJHOMOYEHHBIA OpraH ¢ 3asiBJIEHHEM O
PEJOCTABIEHUH YCIIYTH TIOCJIE YCTPAHEHHMSI YKa3aHHbIX HAPYLIEHUH.

JlaHHbIM OTKa3 MOXKET ObIThb OOXKalloBaH B JOCYJeOHOM IMOps/Ke MNOyTeM
HaIpaBJICHUS ’Kall00bI B YIIOJTHOMOUYCHHBIN OPTaH, a TAaK/kKe B Cy/IcOHOM MOPSIIKE.

CBenenus 00 3MEKTPOHHOU TIOATTHCH

HoxHoctHOE Lo (PHUO)

(_ﬂOJ],ﬂHCb YIOJIHOMOYCHHOI'O
JOJZKHOCTHOI'O JIHIIa opraHa)
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[Tpunoxenue Ne 4

K AJJMUHUCTPATUBHOMY
perjiaMeHTy MnpeioCTaBIeHHs
MYHUIIUIAIBHOHN YCIYTH I10 BbIIaYC
CIIpaBKH (BBITTHCKH )

®opma
B
(Ha¥MEHOBaHUE OpPraHa MECTHOT'O
CaMOYITpaBJICHHS )

oT

(pammunms, uMs, OTICCTBO, TACTOPTHBIC
JITaHHBIE, PETHCTPALIMIO TTO MECTY
HKUTEJIbCTBA, aJJpeC MIEKTPOHHOMN MOYTHI,
TenedoH)

3ASIBJIEHUE

0 BbIJIau€ CIPABKHU (BBITTHCKH)

[Ipoiry Bac BbI1aTh CIIPaBKY (BBIIHCKY)

(yKa3aThb BH/]I CIIPABKH)

K zasiBnenuio MpuiIararOTCs:

Pesynbrat npepoctaBieHns MyHULIUNAIBHOW YCIYTH, IPOLLY [PEJOCTABUTD:

DB nuuHbld KaOuuetr [lopTana roCcy1apCTBeHHBIX M MYHHULIMIIAIBHBLIX YCIIYD
Pecny6nuku TaTapcran;

DB MHOrO() YHKLIHOHAJIBHOM LIEHTPE MPEJOCTABICHUS! IOCYJAapCTBEHHBLIX U
MYyHULINAIbHBIX yeayr PecnyOnuku TaTapcTaH;

[ s Op:zane.

(nata) (moanuce) (®.1.0.)
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[punoxenue Ne 5

K AJIMHHUCTPATUBHOMY
periaMeHTy Mpe/I0CTaBICHHUS
MYHHUITUITAJIBHOH YCJIYTH I10 BbIJIate
CIIPaBKH (BBITHCKH)

PykoBoauTento
HcoHATEIBHOTO KOMUTETA

OT:

3AABJIEHUE
00 HCIIpaBIICHUH TCXHHUYCCKOW OLIUOKHU

Coobmiato 06 ommOke, JIOMYIIEHHON TPU OKAa3aHUW MYHHUIIMNAIBHOM YCIYTH 110
BbIJIa4€ CITPABKU ( BBIITUCKH).
3anucaHo:

Hpa BHJIbBHBIC CBE/ICHUS.

[Tpoury  ucCHpaBUTL  JOMNYIIEHHYIO  TEXHHYECKYIH) OIIMOKY ¥ BHECTH
COOTBETCTBYIOIIMEC  HM3MCHCHHSA B  JOKYMCHT, SBISIIOIIMHCA  pPe3yJbTaTOM
MYHHIIUTTIATBHON YCIIyTH.

[Ipunarato cneayroiuime JOKyMEHThI:

L,

2,

B cnydae npuHsATHS pemieHHss 00 OTKJIOHEHHH 3asiBICHHS 00 WCIpaBIcHHU
TEXHUYECKON OLUTHOKH TPOIITy HANPaBUTh TAKOE PEIICHHE:

MOCPE/ICTBOM OTIPABJICHUSI DJIEKTPOHHOT'O JIOKyMeHTa Ha ajipec E-mail: :

B BHJI€ 3aBEPEHHOI KOMUU Ha OyMaXKHOM HOCHTEJIE TOYTOBbIM OTIPABICHUEM 110

ajapecy:

Hacrosiym noaTBep:KIar0: CBEJICHHS, BKIIFOUCHHBIC B 3asBIICHUC, OTHOCSIIHECS K
MOEH JIMYHOCTH W TIPEJICTABIIIEMOMY MHOK JIMITY, @ TaKXC BHECCHHBIC MHOK) HHMXKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOMHMHM  JIOKYMEHTOB), TMPWIOKEHHBIE K  3asiBJICHHIO,
COOTBETCTBYIOT  TpeOOBAHMSIM, YCTAHOBJIEHHBIM  3aKOHOJATENLCTBOM  Poccuiickoit
denepallui, Ha MOMEHT IPEJICTABJICHUSI 3asBJCHUS HTU JOKYMEHTbl JEUCTBUTE/IbHbI U
colIepsKat JOCTOBEPHBIE CBE/ICHU.

(nata) (moanuce) (®.1.0.)



