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OO0 yTBepkaeHUU AJTMUHUCTPATUBHOTO f

peryiaMeHTa MpeAoCTaBICHUs YCIYyT MyHUILIMTIIAIBHOM MO BbIIaue CIPAaBKU (BBITUCKH)

B cootBercTBUU ¢ DepepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-D3 «O0 A
OpraHU3allMyd MPEIOCTABICHUSI TOCY/IaPCTBEHHBIX M MYHUIIMOAIBHBIX YCIYT», B IEIAX

IIPUBEICHUSI HOPMATHBHBIX IIPABOBBIX AaKTOB B COOTBETCTBHE C JEHCTBYIOIIUM
3aKOHOJIATENBCTBOM VICIIOMHUTENBHBI KOMUTET Y IMYPTCKO-TAaIUIMHCKOTO CEIBCKOTO
nocesieHusi baBnuHCKOro MyHuIMnaasHOro paiiona Pecnyonuku Tarapcran
ITOCTAHOBIJIAET:

1. VTBepauth mnpunaraeMblii AJMUHUCTPATUBHBIN PpErIaMEHT MPEAOCTABICHUS
MYHUIMTATBHOW YCIIYTH 1O BbIJa4y€ CIIPABKH (BBITHUCKH).

2. Omy0IMKoBaTh HACTOSIIIIEE TTOCTAHOBIIEHUE HA O(DUIIMATTEHOM MTOPTAaJIe MPAaBOBOM
uHpopmanuu Pecriyomuku Taraperan (http://www.pravo.tatarstan.ru) u na
caurTe baBIMHCKOTO MyHULIIMIIAIIBHOTO paioHa.

3. KoHTposb 32 UCTIOTHEHUEM HACTOSIIIETO MOCTAHOBICHUI OCTaBIISIO 33 COOOM.

CekpeTapb UCIIOJHUTEILHOIO KOMUTETA
Y aMypTCcKO-TaluIMHCKOTO CENBCKOTO MTOCEIICHUS


http://www.pravo.tatarstan.ru/

YTBEPXIEH

[IOCTaHOBJICHUEM

HcnonHuTenbHOro KOMUTETa

Y amypTcko-TalIMHCKOTO CEIbCKOTO IOCEICHUS

baBnMHCKOro MyHUIIMIIAIBHOTO PalioHa
oT 29.04. 2022 r. Ne 3

AIMHHHMCTPATHBHBIN perjiaMeHT
NpeaoCTaBJIeHU MYHHIMIIAJBHON YCJIYI'H 110 Bbl1aye CIIPABKH (BBINTHCKH)

1. O0mmue moJI0KEeHUA
1.1. TlpeameT peryaupoBaHUs aIMHHUCTPATHUBHOTO PETJIAMEHTA

Hacrosimmii aIMUHUCTPAaTUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHOU
yCIIyrul (Jajnee — aIMHUHUCTPATUBHBIA PErjaMEeHT) YCTaHABIMBAET CTAaHAAPT U MOPSAIOK
IPEIOCTABIICHUS! MYHUIMNAIBHON YCIYI'M IO BblJaue CIpaBKHU (BBIIHUCKH) (najee —
MYHHULIAIIATIbHAS YCIIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. JluuamMu, UMEOMMMHU IPAaBO HA MOJYyYEHHE MYHULUNAIBHOW YCIYTH,
ABJISIIOTCS (PU3UYECKUE JIUIIA (J1aliee — 3asiBUTEIIb).

1.2.2. C 3asBIeHMEM BIIpaBe 0OPATUTHCS MPEACTABUTEND 3aBUTENA, JEHCTBYIOUIUI
HA OCHOBaHUU JIOKYMEHTA, YAOCTOBEPSIOIIEIO €ro MOJIHOMOYHS (Janee — NpeACcTaBUTENb
3asIBUTEJISN).

1.3. Ilopsaiox uHPOPMUPOBAHHUS O TPEAOCTABICHUH MYHULIMIAIBHOU YCIYTH

1.3.1. Undopmauus o mopsAKe TMpPeAOCTaBICHUS MYHULUINAIBHOW YCIyTH
pa3MeniaeTcs:

1) Ha wHGOPMALMOHHBIX CTEHAAX, COAEpPKAIIMX BU3YaJbHYI0O M TEKCTOBYIO
UHPOPMALIMIO O MYHUIUIAIBHOW  yCIOyre, pacHoJIO)KEHHBIX B  IOMEIIECHHUAX
MHOTO(YHKIIHOHATBHBIX LEHTPOB PEIOCTABICHHUS roCyIapCTBEHHBIX u
MYHHIIMITATBHBIX YCIYT.

2) Ha oduUUaTbHOM CcaiTeé MYHULIMNAIBHOTO paiioHa B WHGOPMAIMOHHO-
TesleKoMMyHuKannoHHol cetu « Mutepuer» (https://www.bavly. tatarstan.ru);

3) na Iloprame rocygapCTBEHHBIX M MYHHUIMIAIBHBIX yciIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOaukaHCKHi mopTan);

4) na EnquHoM moprase rocyJapCTBEHHBIX M MYHULUINAIBHBIX YCIyr ((yHKLHU)
(https://www.gosuslugi.ru) (manee — Equnblii moprai);

5) B rocymapcTBeHHOU MH(MOpPMAIMOHHOHN cucTteme «PeecTp rocymnapCTBEHHBIX H
MyHUIMNANbHBIX ycnyr PecnyOnuku Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp
TOCY/AapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT).

1.3.2. KoHCy/IbTHpOBaHKE 110 BOIIPOCAM MPEAOCTABICHHS MyHULUIIAIBHON yCIIyTH
OCYIIIECTBIISACTCS:



1) B MHOTOQYHKITMOHAJIBHBIX IIEHTPAX MPEAOCTABICHUS TOCYJAPCTBEHHBIX W
MYHHUITUTIATBHBIX YCIYT TIPH YCTHOM OOpaIlieHu! - JTUYHO WU 110 TeledoHy;

2) B MHTEpAaKTUBHOM (popMme PecryOnrkanckoro noprana;

3) B UcnionHuTenpHOM KOMUTETE Y IMYPTCKO-TalTMHCKOTO CENBCKOTO MOCEICHUS
baBnuHCKOrOo MyHUIIUNTANIBHOTO palioHa (nanee — Mcnosikom):

IpU YCTHOM OOpalIeHU! - JIMYHO WIH 1O TeJaedoHy;

IPY TUCBMEHHOM (B TOM 4HUCIIE B OPME JIEKTPOHHOTO JOKYMEHTa) 00palieHuu —
Ha OYMa)XKHOM HOCHUTEJIE 10 MOYTe, B 3JIEKTPOHHOM (hOopME MO JIEKTPOHHOM MOYTE.

1.3.3. Undopmanus na Equnom noprane, PecriyOnrkaHCKOM mopTajie 0 MOpSaKe u
CpPOKax TMpEeIOCTaBICHUS MYHUIMNAIBHOM yCIYrM Ha OCHOBAaHUU CBEJCHUMH,
cojiepkamuxcs B Peectpe rocy1apcTBEHHBIX 1 MYHUIIMTIATBHBIX YCIYT, TPEAOCTABISACTCS
3asIBUTENIO OECIIIaTHO.

Joctyn k uHbOpMalMM O CpOKaxX U MOPSAKE MPEAOCTABICHUS MYHUIIUNAIbHOMN
YCIYTU OCYIIECTBISETCS 0€3 BBHIMOJHEHUS 3agBUTENIEM KaKUX-TUO0O TpeOOBaHU, B TOM
yuciae 0e3 HCMOJIb30BaHUSI MPOrPAaMMHOr0 OOECHEYEeHHUs, yCTaHOBKAa KOTOPOIro Ha
TEXHUUYECKHE CPEACTBA 3asBUTENSI TPEOyeT 3aKJIIOUYEHUS JUIEH3UOHHOTO WM HHOTO
COTJIAIIEHUs C MPaBOOOIIaIaTeIeM MPOrPaMMHOTO 00eCcIieYeHus, IPeayCMaTPUBAIOIIETO
B3MMAHME IUJIAThI, PETUCTPALMIO WIH aBTOPU3ALMIO 3asBUTENS WU MPEJOCTABICHHE UM
MEPCOHAJIbHBIX IAHHBIX.

1.3.4. Tlpu oOpamieHun 3asBUTENS JIMYHO WIW MO Tele(OHY B COOTBETCTBUU C
MOCTYMUBIINM OOpaIieHuEM PEI0CTaBISCTCS HHPOPMAITHUS:

1) o MecTe HaxXOXJIEHHUS MHOTO(YHKIIMOHAIBHOTO IIEHTPAa MPEIOCTaBICHHUS
rOCYJIapCTBEHHBIX M MYHUIMNAJIBHBIX yciyr, Mcnonkoma YaMypTcko-TalimnHCKOTro
cenbcKoro nocenenus no aapecy: PT, baBnuHckuil paiton, c. AnekceeBka, yin.CoBerckas,
n.511., rpadpux padotsl ¢ 8-00u 1o 17-004. cy660Ta U BOCKpECEHbE BHIXOAHBIE, TeaehOH
8(85569)3-62-42.;

2) O TOpsAIKe MPEIOCTaBICHHS MYHHUIIUIAIBHOW YCIyTH, O CIOco0ax M CpoKax
MOJauy 3asBJICHUI;

3) 0 KaTeropusx rpaxiaaH, KOTOPHIM MPEIOCTABISACTCS MyHHUIIMITAIbHAS YCIIyTa; O
HOPMATHBHBIX  MPABOBBIX  aKTaX, PETYIUPYIOIIMX  BOMPOCH  MPEIOCTABICHUS
MYHUITUTIATBHON YCITyTH;

4) o mepeuHe TOKYMEHTOB, HEOOXOAMMBIX [UIsi PACCMOTPEHHS 3asBIICHUS O
MPEAOCTABICHUY MyHULIMNIAIBHOM YCIIYTH, O CPOKaxX MPUEMa U PETUCTPALINU 3asIBJICHHUS;

5) o xoje npeaocTaBICHUS MyHUIIUTIATBHOMN YCITyTH;

6) o Mecre pa3MmelicHHs Ha O(HIMATBHOM caiTe WH(pOPMAIMH IO BOIpPOCAM
MPEOCTaBICHUS MyHULIMTIAIBLHON YCITYTH;

7) o mopsake oOKajlOBaHHS JICHCTBUN WM O€3AEHCTBUS JOJKHOCTHBIX JIMII
Hcnonkoma.

[lo nucbMeHHOMY OOpallleHHI0 COTPYIHUKH OT/ENa, OTBETCTBEHHOTO 3a
MPEe0CTaBIEHNE MYHUIIMTIAIBHONW YCIYTH, TOAPOOHO B MUCbMEHHOU (pOpMeE pa3zbICHSIOT
3asIBUTEJIO MOPSIOK MPEAOCTABICHUS MYHUIIMIIAIILHON YCIYTH U BOIIPOCHI, YKa3aHHBIE B
HACTOSIIIEM IMyHKTE aIMAHUCTPATUBHOTO PETJIAMEHTA, U B TEYECHUE TPEX pabOUnX THEH CO
JTHSI pETUCTpAIuU OOpaIIeHNs HAMPABIISIOT OTBET 3asiBUTEN0. OTBETHI JAIOTCS HA S3BIKE
oOpamienusi. B cnmydae HEBO3MOKHOCTH JaTh OTBET HA S3BIKE OOPAIICHUS MUCIIOIB3YIOTCS
rocynapcTBeHHbIe s3b1ku PecniyOnuku Tarapcras.

1.3.5. Wnadopmanus mo BoOmpocaM NPeIOCTABICHUS MYHHUIMIAIbHON YCIyTH



pa3mMeraercs Ha caiiTe baBIMHCKOTO MYHHITMTIATHHOTO paiioHa M Ha WH(POPMAITMOHHBIX
CTeHJiax B nomMemieHusix Mcmnonkoma ajist paboThI C 3asIBUTEIISIMU.

WNudopmanus Ha rocy1apcTBeHHBIX A3bikax PecniyOnuku Tarapcran, pa3Meniaemas
Ha WHQOPMAIMOHHBIX CTEHJAaX M Ha OPUIHAIBPHOM CalTe MYHMIUIIAJILHOIO pailoHa B
HH(pOPMAITMOHHO-TEJIEKOMMYHHUKAITMOHHON ceTh «MHTepHeT», BKIIOYACT CBEJACHHUS O
MYHHIUIIAIBHOW yCIIyTe, cojepKamuecsa B nynkrax 2.1.,2.3.,2.4.,2.5.,2.7.,2.9., 2.10.,
2.11., 5.1. agMUHHCTpPaTHBHOTO perjlaMeHTa, HHQPOPMAIMI0 O MECTe HaxO0XICHUS,
CIpaBOYHBIX TeledoHax, BpemeHu padboTsl Mcmonkoma, o rpaduke nprema 3asBJISHUN Ha
MPEIOCTABICHUE MYHUIIUNIATILHON YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE NPENOCTABICHUE
MYHULIMIIATBHON yCIyTH

1.4.1. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIHUX IPEIOCTABICHNE
MYHULIMTATBHON yCIyrd (C YKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX NMPABOBBIX aKTOB M
HMCTOYHUKOB WX OQUIMAIBHOTO OMyOJMKOBaHUs), pa3MmenieH Ha EnuHoMm mopraine, B
Peectpe rocygapcTBEHHBIX M MYHULUMAIBHBIX YCIYr, Ha O(QHUIMAIbHOM cailTe
MYHUIIUTIAJILHOTO  pailoHa B HMH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON  CETH
«HTEepHET?.

1.4.2. TekcT aAMUHHCTPATUBHOIO pErjaMeHTa B JIEUCTBYIOIIEH pemakIuu
MOJUIKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe rocyaapCTBEHHBIX U
MYHULUIIAIBHBIX YCIyI, Ha caiTe baBIMHCKOrO MYHMUMIAIBHOIO paloOHAa B
MH(}OPMAIMOHHO-TEIEKOMMYHHUKAIMOHHOM ceTH «IHTepHeT.

1.5. TepMI/IHBI, HCIIOJIb3YyCEMBIC B aAMUHHUCTPATUBHOM PCTJIAMCHTEC, 1 UX OIMPCACICHUA

1.5.1. B agxMUHHUCTPAaTUBHOM PETJIAMEHTE MCITOJB3YIOTCS CIEAYIOIINE TEPMUHBI U
ONPEICIICHHUS:

ylajeHHoe pabouee MECTO MHOTO(pYHKIIMOHAIBHOTO LEHTpa IPEIOCTaBICHUS
TOCYyJIapCTBEHHBIX W MYHULUMNAIBHBIX YCIYT — TEPPUTOPUATBHO 000COOIEHHOE
CTPYKTYpHOE mojpasnaencHue (opuc) MHOTOQYHKIIMOHATIBHOTO LIEHTpa MPea0CTaBICHUS
rOCYAApCTBEHHBIX M MYHHMIMHNAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIBCKOM)
MOCEJICHUH MYHUIIUMTAILHOTO pailoHa Wil B TOpoACKOM okpyre Pecrybnmuku Tarapcran B
COOTBETCTBUU C IYHKTOM 34 [IpaBun OpraHu3alkH NEeATEIIbHOCTU
MHOTO()YHKIIMOHAJILHBIX IIEHTPOB MPE0CTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUITAIHHBIX
yCIyT, YTBEPKIACHHBIX nocTaHoBleHueM [IpaButenscrBa Poccuiickoit @enepanuu ot 22
nekabpst 2012 1. Ne 1376 «OO6 ytBepxkiaenuu IlpaBui opranuzanuu JesTEIbHOCTU
MHOTO(YHKIIMOHAJIbHBIX IEHTPOB MPEA0CTABICHUS TOCYJaPCTBEHHBIX U MYHUILIMITAJIbHBIX
YCIIYI»;

TeXHUYecKass ommMOka - omuOKa (omHcKa, ofedarka, IpaMMaTU4yecKas WiId
apupmMeTrdeckass omuoka MO0 ToaoO0Has OIMOKAa), JIOMYyIIEHHAs OpPraHoOM,
IIPEIOCTABISAIOIINM MYHUIIMIAIBHYIO YCIYTY, U IPUBEIIIAs K HECOOTBETCTBUIO CBEACHMUIA,
BHECEHHBIX B JJOKYMEHT (pe3yJbTaT MyHULMIIATBHONW YCIYTH), CBEJECHUSAM B IOKYMEHTaX,
Ha OCHOBAHHMH KOTOPBIX BHOCHJIMCH CBEICHMUS;

Enunas cuctema wuaeHTHQUKAMM W ayTeHTH(PUKAUMU B HHPPACTPYKTYpeE,
o0ecrneunBaroIen UH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJIEICTBUE



UH(GOPMALIMOHHBIX CHUCTEM, HCIOJB3YEMbIX AJIA MPEIOCTABICHUS TOCYJAapPCTBEHHBIX U
MYHUILIMIIAJBHBIX yCIyT B 3yeKTpoHHOM Qopme (manmee — ECHUA) — denepanbHas
rocy/apcTBeHHass MH(OpPMAIMOHHAS CHUCTeMa, 00eCreuMBaroIias CaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(OPMAIIMOHHOTO B3aMMOJICUCTBHS B CUCTEME MACHTHU(PUKALUUA U
ayTeHTU(PUKauu K HHGOpMAIIIH, COEpKAIIEHCS B rOCyAapCTBEHHBIX HH(OPMAIIMOHHBIX
CUCTEMaX U UHBIX MHPOPMALIUOHHBIX CUCTEMAX;

M®I] - T'ocymapcTBeHHOE OIOJKETHOE yupexaeHue «MHOropyHKIIMOHAIbHBIN
LHEHTP MPEIOCTaBICHUS TOCYJAAPCTBEHHBIX M MYHHUIIMNAIbHBIX ycnyr B PecnyOnuke
Tarapcrany;

ANC MO®I] - ABTOMaTU3UPOBAHHAsA uH(bOpPMaIMOHHAS cucreMa
MHOTO()YHKIIMOHAJIbHBIX HEHTPOB MPEAOCTABICHUS FOCYJaPCTBEHHBIX U MYHUIIMITAJIbHBIX
ycnyr PeciyOnuku TaTapcTaH.

1.5.2. B agMUHHUCTPaTUBHOM PETJIAMEHTE TMOJ 3asBJICHUEM O IMPEIOCTABICHUU
MYHUIMNAIBHOW YCIyru (Jajnee - 3asBJIECHUE) MOHUMAETCS 3almpoC O MPEJOCTABICHHUH
MYHULANAIBHOMN YCIIYTH, TOJAHHBINA B COOTBETCTBUU C MYHKTOM 3 cTaThu 2 DenepaabHOro
3akoHa or 27 wurong 2010 roga Ne 210-®3 «OO opraHuzauuy MNpPeJOCTABICHUS
rOCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIyT» (nanee — @eaepanbHblil 3akoH Ne 210-D3).

2. CTanaapr npegocTaBJIeHUsI MyHMIUNAIBHON YCJIYTH
2.1. HaumeHoBaHNE MYHHIIUTIAJBHON YCIIYTH
Briaua cripaBku (BBITUCKH).

2.2. HanmeHoBaHWE UCTIOJTHUTEILHO-PACIIOPSIIUTEIILHOTO OpraHa MECTHOTO
caMOyMpaBlIEHUs, HETIOCPECTBEHHO MPEIOCTABIIAIONIETO MyHUIIUITATFHYIO YCIYTY

HUcnonHuTenbHbII KOMUTET Y IMYpPTCKO-TaINIMHCKOTO CEJIbCKOr0 TMOCEICHHUS
bapnmuHCcKoro MyHHIIMTIANBHOTO paiioHa PecniyOnuku Tatapctan

2.3. Onucanue pe3ynbTrara IpeIoCTaBICHUS! MyHULIUIIAIbHON yCIyTH

2.3.1. Pe3ynpTaTOM MpeioCTaBICHUS MyHULIMITAIbHONW YCITyTH SIBISIETCS:

1) cnpaBka (Bbimucka) (mpuinokenne Ne 1 K HacTOSIIEMY aIMHHHCTPATHBHOMY
pErJIaMEHTY);

2) peiieHre 00 OTKa3e B MPEIOCTABICHUH MYHUIMITAIBHON yCIyru (PUIIOKECHUE
Ne 2 x HacTosIlIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHure 00 0TKa3e B MPHEME JOKYMEHTOB, HCOOXOAMMBIX JUIS IIPEI0CTABIICHUS
MyHUIIMNAIBHOW ycnyru (mpuiiokeHue Ne 3 K HacTosAleMy aJIMUHUCTPATUBHOMY
periameHTy).

2.3.2. Pe3ynapTaT mpenoCTaBIEHUsS MYHULMNAIbHON YCIYTH HaNpaBISETCSA
3aABUTENI0O B  (OpPME  IJIEKTPOHHOIO  JOKYMEHTAa, MOAMHCAHHOTO  YCHUJICHHOM
KBAJIM(DULIMPOBAHHOMN 3MEKTPOHHON MOJAMHUCHIO YIMOJIHOMOYEHHOIO JOKHOCTHOTO JIMIIA
Hcnonkoma (mu6o Hcnonkoma), B cootBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6 ampess
2011 roma Ne 63-®@3 «O0 snexkTpoHHON noanucw» (nanee — PenepanbHblil 3aKk0H Ne 63-
®3) B nuunbli kabuHer Enunoro mnoprama. B ciywyae HampaBieHusi 3asBICHUS



nocpeacTBoM PecrnybnukaHcKoro moprana pe3yabTaT MPeJoCTaBICHUS] MYHULIUTIATbHON
yCIyTH HAIPaBIIAETCS TakK kK€ B JTUYHBIN kabuHeT PecnyOnukaHcKoro noprana.

2.3.3. 1o BeIOOpY 3ad4BUTENS pe3ynbTAT MPEJOCTABICHHUSI MYHULUIIAJBHON YCIYrU
Bbiaercs B Mcnonkome win B MOLL B hopme 3K3eMILIsipa 3JIEKTPOHHOTO JIOKYMEHTa,
pacriedaTaHHOr0 Ha OyMa)XHOM HOCHTEJE, 3aBEPEHHOrO I€4aTbl0 U MOJIHUCHIO
COOTBETCTBEHHO YIIOJIHOMOUYEHHOTO JOJKHOCTHOrO Juia Oprana niu padotauka MOII.

2.3.4. 3asBUTENb BIPABE IOJIYYUTh PE3YNBTAT NPEJOCTABICHAS MYHULUIIAIIBHON
yclIyrd B (popMe 3JIEKTPOHHOTO JIOKyMEHTa B TEUEHUE CpPOKa ACUCTBHS pe3yJbTaTa
IPEIOCTABIICHUS MYHULIUIIATbHON YCIYTH.

2.4. Cpok mpeoCcTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YHUCIE C YYETOM
HE00XO0AMMOCTH 0OpaleHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTABICHUN
MYHUIUINIATBHOM YCIYTH, CPOK MIPUOCTAHOBIIEHUS MPEAOCTABICHNUS] MyHULUITAIbHON
YCIIyTH B CIIy4ae, €CIM BO3MOKHOCTb IPUOCTAHOBIIEHUS PEAYCMOTPEHA
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanuu, CpoK Bbl1auu (HAMpPaBIICHUS ) JOKYMEHTOB,
ABJISIFOLIUXCS PE3YIbTATOM MPEJOCTABICHNUSI MYHULIUITAIbHON YCIyTH

2.4.1. MyHununanbHasi yciayra npeoCTaBIsieTCsa B TEUEHUE TpeX pabodunx JHEH.

2.4.2. llpuocTaHOBJIEHUE CPOKAa NPEAOCTABICHUS MYHULUNAIBHOW YCIYyTrd HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHue IOKYMEHTA, SBIISIIOILIETOCS PE3YyJIbTATOM IIPEAOCTABICHUS
MYHUITUTIATBHOM yCIIyTH B (hOPME 3JIEKTPOHHOTO JOKYMEHTA, 3asIBUTEIIO OCYIIECTBIISIETCS
B JIcHb O(GOpMJICHUS W PETUCTpAllUM pe3ysibTaTa MPEIOCTABICHUS MYHMIIUIAILHON
YCIIyTH.

2.5. UcuepnibiBatonuil mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMH WJIM MHBIMH HOPMATHBHBIMU MPABOBBIMU aKTaMHU JJIS
MPEIOCTABICHNUS] MYHUIUIIAIIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPHIE ABJISIOTCA
HEO0OXOMMBIMU U 00S13aTEIBHBIMHU JIJIS1 IPEIOCTABICHUS MyHUITUTIATBHBIX YCIYT,
TIO/IICXKAIIHX TTPEICTABICHUIO 3aIBUTENIEM, CITOCOOBI X TTOJIYYCHUS 3aIBUTEIIEM, B TOM
YHUCJIe B DJIEKTPOHHOU (popMe, MOPSATOK UX MPEACTaBICHUS

2.5.1. Ins momyuyeHus MyHUIUNAIbHOM YCIYrHM 3asBUTENb IPEACTaBISET
CJIEIyIOIIME JOKYMEHTBI:

1) MOKyMEHT, yJAOCTOBEPSIONMINNA JIMYHOCTh (HE TpeOyeTcs B ciiydae oOparieHus
nocpeacTBoM Pecny0OaukaHCKoro noprana);

2) TOKYMEHT, YOCTOBEPSAIOIIMI MOTHOMOYMS IPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiieHue:

B (popMe JOKyMeHTa Ha OymMaxxHOM HocuTene (mpuiiokeHue Ne 4 K HacToslEeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B AJICKTPOHHOM (hopme (3amoJIHAETCS MOCPEACTBOM BHECEHHUS! COOTBETCTBYIOIIUX
CBEACHMI B DJJIEKTPOHHYIO (oOpMy 3asBICHHS), NOAMUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSAMHU TMyHKTa 2.5.3. aAMHHHCTPAaTHMBHOIO pEIJIAMEHTa, MpH OOpalieHuu
nocpeacTBoM PecnyOirkaHCKOTO mopTana;

4) B ciydae, eciid JUIl NMPEAOCTABIECHUS MYHULHMIIAJIBHOM YCIyrHn HeoOXoauma
00paboTKa NEPCOHATBHBIX NaHHBIX JIMIA, HE SBISIIOMIETOCS 3asBUTEIEM, U €CIH B



COOTBETCTBUH C (peiepaibHbIM 3aKOHOM 00pabOTKa TAKUX MEPCOHATBHBIX TAHHBIX MOXKET
OCYILIECTBIATHCS C COTJacHsl YKa3aHHOTO JIMIA, TpU OOpalleHHH 3a MOJyuYeHUEM
MYHULMOAIBHOW YCIYI'M 3asBHUTENIb JOMNOJHUTEIBHO MPEACTABISIET JIOKYMEHTHI,
MOATBEPAKAAIOIINE TIOJYYEHUE COTJIacUs YKa3aHHOrO JHMIA WIM €ro 3aKOHHOTO
npeacTaBuTeNsi Ha 00pabOTKYy MEPCOHANBHBIX JAHHBIX YyKa3aHHOTO juia. JIOKyMeHTHI,
MOATBEPKIAIOIIME MOTYYEHUE COTTIACHUS, MOTYT OBITh ITPEICTABJICHBI B TOM YKcIie B hopme
AIEKTPOHHOTO JOKYMEHTA,

5) B caydae, ecid OOSI3aHHOCTh XpaHEHUs JOMOBoWM KuHuru no 31.12.2017
BO3Jlarajiach Ha COOCTBEHHUKOB JKWJIBIX TOMEIICHUM, 3asBUTEIEM IMPEACTABISICTCS
JIOMOBasi KHUTa;

6) IpaBOYyCTaHABIIMBAIOIINE TOKYMEHThl Ha WHIUBUIYAJbHBIN KWIOH JOM (€ciu
npaBo COOCTBEHHOCTH HE 3aperucCTpUpPOBaHO B ENMHOM rocylapCTBEHHOM peecTpe
HEJIBXKMMOCTH) — JIJIS1 BBITUCKHU U3 MOXO3SIICTBEHHOW KHUTH.

2.5.2. 3asgBieHWe W NpUIaraéMble JOKYMEHTBl MOTYT OBITb IPEICTABICHbI
(HampaBJieHbI) 3asIBUTEIIEM OJHUM U3 CIEAYIOIINX CIIOCOOOB:

1) yepe3 M®I[ Ha OymaXKHBIX HOCUTENISAX U B BUAE IEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IyHKTA 2.5.3. a IMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpeactBoM PeciryOiamKkaHCKOro nopraiia B 3JIEKTPOHHOM (opMe;

3) B Opras JIMYHO WK TTOCPEJICTBOM MTOUTOBOM CBSI3M HA OyMa>KHOM HOCHUTEJE.

3asBlIEHHE U MPUJIaraeMble JOKYMEHTHI, IPU HAIIPaBIECHUH IMOCPEICTBOM IMOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM IOPSIIKE.

2.5.3. 3asBieHWe TpH HAMpPaBICHUH IOCPEICTBOM PecnmyOmmKaHCKOTO MopTana
MOJIUCHIBACTCS MTPOCTOM 3JIEKTPOHHOM MOAIUCHIO 3asIBUTEIISL.

JI71s moJiydeHus MPOCTOM JIEKTPOHHOM MOMUCH 3aBUTEII0 HEOOXOIUMO MPONUTH
nporeaypy peructpanuu (ayreHtuduxanun) B ECUA, a Takke MOATBEpAUTh YUYETHYIO
3aMUCH.

DNEeKTpOHHBIE JTOKYMEHThI (2JIEKTPOHHBIE 0OO0pa3bl JOKYMEHTOB), yKa3aHHbIE B
noAnyHkrax 2, 4-6 mnyHkra 2.5.1. aAMUHHCTPAaTHBHOTO pPEIrJIAMEHTA, 3aBEPAIOTCS
YCWJICHHOW KBATU(DUITMPOBAHHOW TOJIUCHIO JIUI[, YIOJHOMOYEHHBIX Ha CO3JaHUEC U
MOANUCAHUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTApUyCaMHU.

DNEeKTPOHHBIC TOKYMEHTHI (DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUjaraeMble K
3asBJICHHIO, B TOM YHCJIe JOBEPEHHOCTH, HANIPABJSAIOTCS B Buze (aiiaoB B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gostee 50 MoOaiiT.

KadecTBO mpemocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB
JIOKyMEHTOB) JIOJDKHO TIO3BOJIATH B IIOJIHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa M
pacno3HaTh PeKBU3UTHI IOKYMEHTA.

2.5.4. 3anpermiaeTcst TpeOOBATh OT 3asIBUTEJIS:

1) npencraBieHus HOKYMEHTOB M MH(OpPMAIMU WM OCYILECTBIICHUS ACHCTBUMH,
MPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
MIPABOBBIMM  AaKTaMH, pEryJHPYIOIIUMH OTHOILICHHUS, BO3HUKAKOLIME B CBA3U C
MPEAOCTABICHUEM MYHUIUIIAIBHON YCIYTH;

2) OCyNIECTBJIICHHS JCHCTBUIN, B TOM YHCJI€ COTJIACOBAHHMM, HEOOXOIUMBIX IIJIs
MOJIYYCHUSI MYHHUIIUNAIBHOW YCIYTH UM CBSI3aHHBIX C OOpamieHueM B UWHBIC
rOCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIPAaBJIEHHs, OpraHu3alud, 3a
UCKIIFOUCHUEM TIOJIYYCHHS YCIYyr | TOJy4YeHUs JOKYMEHTOB U HWH(GOpMAIHH,
MPEAOCTABISIEMbIX B PE3YJIbTaTE MPEJOCTABICHUS TAKUX YCIYT, BKJIIFOUEHHBIX B IIEPEYHU,



ykazaHHbeie B 4yacTu | cratbm 9 DenepanpHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX U
00s13aTeBHBIX YCIIYT);

3) mpencraBieHHs JOKYMEHTOB © HWH(pOpMAnuu, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCh IPU INEPBOHAYAIBHOM OTKAa3€ B NpPHEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi TMPEAOCTaBICHUS MYHUILMUIAIBLHON yCIyrd, jJubo B
MPEAOCTABICHUN MYHULIMNIATBHON YCIIYTH, 32 UCKIIOUYEHUEM CIEAYIOIINX CIIyYacB:

a) W3MEHEeHHWEe TpeOOBaHWU HOPMATHUBHBIX TPABOBBIX AaKTOB, KAaCAIOIIUXCS
MPEAOCTABIECHNS MYHHUIIMIIAJIBHON YCIIYTH, MOCJIE MEPBOHAYAIIBHOW MOJAYM 3asIBJICHUSA O
MPEAOCTaBICHUN MYHULIUNIATBHON YCIIYTH;

0) Hanuuue OmUOOK B 3asABJICHUU O MPEIOCTABICHUU MYHHIMITATHHOU YCIyTH U
JOKyMEHTaX, TMOJAaHHBIX 3asBUTEIEM IIOCIE€ MEPBOHAYAIBHOIO OTKa3a B IPHEME
JIOKYMEHTOB, HEOOXOIUMBIX JJISI TPEAOCTABICHUS MYHMIIMNAILHON yCIyrd, Jubo B
MPEAOCTaBICHUNA MYHUIIUTIATLHON YCIYTd U HE BKJIIOYEHHBIX B MPEJICTABICHHBIN paHee
KOMILUIEKT JJOKYMEHTOB;

B) MCTEUCHHE CpPOKa JIEUCTBUSA JOKYMEHTOB WM U3MEHEHHE MHGOpPMAIUU MOCTe
NEPBOHAYAJILHOTO OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOIUMBIX IJIsl MPEAOCTABICHUS
MYHUITUTIATBHOM YCIIYTH, TUOO B MPEOCTABICHUH MYHULIUITAILHON YCIYTH;

T') BBIBJICHHE IOKYMEHTAJIbHO MOATBEPKICHHOTO (DakTa (MpU3HAKOB) OMIUOOYHOTO
WIM TPOTHUBOIPABHOTO JehcTBUs (0e37eicTBUA) MOJBKHOCTHOTO Juia Hcemonkoma,
pabotnuka M®II, npu nepBoHaYaIbHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOJMUMBIX
JUTSL IPEIOCTaBICHUSI MyHUITUTIATBHOM YCIYTH, JIMOO B MIPEAOCTABICHUNA MYHUIIUIIATHLHOM
YCIYTd, O 4Y€M B NUCBMEHHOM BHJE 3a MOJINUCHIO pykoBoauTens Mcnoiakoma mnpu
NEPBOHAYAILHOM OTKa3e B NpPHEME JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABICHHUS
MYHULIMTIATHHON YCIIYTH, YBEIOMIISICTCS 3asIBUTEIIb, a TAKXKE MPUHOCSITCS U3BUHEHUS 32
JIOCTABJICHHbIE HEY100OCTBA;

4) mnpegocraBieHHsT Ha OyMa)XHOM HOCHTENE JOKYMEHTOB M HMH(pOpPMALIUH,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUM C IMYHKTOM 7.2
yactu 1 craten 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4YaeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKh€ JOKYMEHTHI JTUOO MX HU3BATHE SIBISETCS HEOOXOIUMBIM
YCJIOBUEM MPENOCTABJICHUSI TOCYAApPCTBEHHONW WJIM MYHULUINAIBHOW YCIYTH, U HHBIX
CJIy4aeB, YCTAaHOBJIICHHBIX (De/lepaibHBIMUA 3aKOHAMHU.

2.6. VcuepnbiBaroluii nepeyeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUU C
HOPMAaTUBHBIMU IPABOBBIMHU aKTaMU U1l IPEAOCTABICHUS MYHUIUIIAJIBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACTIOPSKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOyIPaBJICHUs U MOJIBEAOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WUJIM OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OPTaHU3alU U KOTOPBIE 3asIBUTEIIb BIIPaBE MPEACTABUTh, a
TaK)Ke CIIOCOOBI X MOJYYEHUS 3asiBUTEISIMU, B TOM YHUCJIE B 3JIEKTPOHHOU popme,
MOPAAOK UX IPEACTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBIICHHUS
a100 OpraHu3alys, B paclopsKEHUN KOTOPBIX HAXOIATCS JAHHBIE IOKYMEHTHI

2.6.1. B paMkax MeXBEIOMCTBEHHOI'O B3aUMOJECHCTBUS MOIYHatOT:

1) Bemmcka w3 EQWHOTO TOCYZapCTBEHHOTO peecTpa HEIBHIKUMOCTH —
denepanpHas ciryx0a rocy1apCTBEHHON PETUCTpalliy, KaJacTpa U KapTorpaduu;

2) cBeleHHS O JCHCTBYIOIIEM Macnopre rpaxnanuHa Poccuiickoit denepanuu —
MB/I Poccuu;



3) cBeaeHHMss O HOTapuajdbHOW aoBepeHHOocTH — DenepanbHas HOTapHabHAS
nanara.

2.6.2. 3asBuTenb BIpaBE NPEAOCTABUTH JOKYMEHTHI (CBEICHHUSI), YKa3aHHbIC B
noamyHkre 1 myHkra 2.6.1. aAMUHUCTPATHUBHOTO peErjiiaMeHTta, B (hOpMe AJIEKTPOHHBIX
JIOKyMEHTOB,  3aBEPEHHBIX  YCWJICHHOM  KBAIM(PUIMPOBAHHOW  MOAMKCHIO  JIUII,
YIOJHOMOYEHHBIX Ha CO3/JaHUE U MOANMCAaHUE TAKUX TOKYMEHTOB, IIPH T0/1a4e 3asIBJICHUSI.

2.6.3. Henpencrapnenue (HECBOEBPEMEHHOE IIPEICTABIICHHUE) YKa3aHHBIMH B
nyHkTe 2.6.1. aIMUHHCTPATUBHOIO pEerjiaMeHTa OpraHaMH TOCYJAapCTBEHHOW BJACTH,
opraHaMyd MECTHOTO CaMOYIpaBJ€HUS MYHMIIMNAIbHOrO paiioHa, HMcmnonakomowm,
OpraHU3alMsSIMU TOKYMEHTOB U CBEJACHUN HE MOXKET SBJISTHCS OCHOBAHUEM I OTKa3a B
MPEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

2.6.4. JomxHocTHOE nMUO W (WiM) paOOTHUK, yKa3aHHbIX B IyHKTe 2.6.1.
aJIMUHUCTPATUBHOTO perjaMEHTa OpraHoB M OpraHu3alldii, HE MPEJCTABUBIINE
(HECBOEBPEMEHHO MPE/ICTABUBIINE) 3alpOIICHHBICE W HAXOJIAIIUECS B PACHOPSIKEHUU
JOKYMEHT WM CBEACHUS, MOJIeKAT aJMUHUCTPATUBHOM, NUCHMUIUIMHAPHOW WM WHOMU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENBbCTBOM Poccuiickoin denepanuu.

2.6.5. 3ampemiaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTBI CBEACHUS, B TOM UHCIIE
MOATBEPAKAAIONINE BHECEHUE 3asBUTEJIEM IUIATHI 34 MPEIOCTABICHUE MYHUIUIIAIBHON
YCIIYTH, HAXOJSIIUECS B PACIOPSKEHUHN TOCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO
CaMOyNpaBJ€HUS W TOABEJOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTIPABJICHUSI OpTaHU3aLIH.

Henpencrasinenue 3asBUTENEM JTOKYMEHTOB, COAEPXKAIIMX CBEICHUS, KOTOpPbIC
HaxoJsITCS B  PACIOPSHKEHUM TOCYJApPCTBEHHBIX OpPraHOB, OPTraHOB  MECTHOTO
cCaMOyMpaBJeHUsS W TOABEJOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPaBJICHUS] OpTraHU3allMii, HE SBISETCS OCHOBaHWUEM IS OTKasa
3asBUTEIIIO B MIPEOCTABICHUNA MYHUIIMTIATBHON YCITyTH.

2.7. VcuepripIBaromiuii nepedeHb OCHOBAHUH JIJIsl 0OTKa3a B MpHUeMe TOKYMEHTOB,
HEOOXOUMBIX JIJIs1 IPEAOCTaBICHHUS MyHUIIUNIAIBHON YCIYTH

2.7.1. OcHoBaHusSIMH MJIs OTKa3a B MPUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTaBICHUS MYHUIIUTIATLHON YCIIYTH, SIBJISIFOTCS:

1) npencraBneHHbIE 3asBUTENEM JOKYMEHTBI COJIEPKAT MOJYUCTKH U UCTIPABJICHUS
TEKCTAa, HE 3aBEPCHHBIE B MOPSAJKE, YCTAHOBJIEHHOM 3aKOHOAATEIILCTBOM PoccHiickoi
denepanuu;

2) TOKYMEHTHI CoJiepKaT MOBPEKACHUS, HATUYUE KOTOPBIX HE MTO3BOJISIET B TIOJTHOM
o0beMe HCIO0JIb30BaTh MUHGOPMAIMIO M CBEACHHUSA, COACp)KAIIMeCs B JOKYMEHTaX IS
Mpe0CTaBICHNS MYHUITUTIATLHON YCIIYTH;

3) mnpencraBieHHbIE JAOKYMEHTHI WJIM CBEACHUS YTPAaTWIM CHJIYy Ha MOMEHT
oOpallleHusl 3a MYHUIIMIIAIBHOW YCIYTOM (JIOKYMEHT, YJOCTOBEPSIOUINNA MOJTHOMOYHS
MIPEJCTABUTEIIS 3asIBUTENIA, B cliydae oOpallleHHs 3a MPEAOCTaBICHUEM MYHHIUIIATILHON
YCIIYTY YKa3aHHBIM JIUIIOM);

4) nomaya 3asBJICHUS] O MPEIOCTABICHUU MYHULIUIIAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOMMMBIX ISl TIPEAOCTABICHUS MYHHIIUTIAIBHON YCIYTH, B DJICKTPOHHOU (opme ¢
HapyIlIeHUEM YCTAHOBJICHHBIX TPEOOBAHUM;

5) HEKOPPEKTHOE 3aloJHEHHE 00s3aTENbHBIX MOoJieH B (OpMe 3asBICHUSA, B TOM



yuciae B HWHTEPAKTUBHOW ¢opme 3asBiaeHus Ha PecrmyOmMkaHCKOM —TopTaie
(HEAOCTOBEPHOE, HETOIHOE, JIMOO HEMPABUIHLHOE 3aMI0JTHEHNUE);

6) NpeACTaBICHUE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOAUMBIX ISt
MPEA0CTaBICHNS MYHUITUTIATLHON YCIIyTH;

7) 3asBIICHHE O TIPEAOCTABICHUH YCIYTH TIOIaHO B OpPTaH roCyAapCTBEHHOMN BIACTH,
OpraH MECTHOT'O CaMOYTPaBJICHUS WX OPTaHU3AIIMIO, B IOJTHOMOYHS KOTOPBIX HE BXOJIUT
MPe0CTaBICHUE MYHUIIUTIAILHON YCIIyTH;

8) HecoOI0IeHNEe YCTAaHOBJICHHBIX cTaThel 11 deaepanbHOro 3akoHa OT 6 ampeis
2011 roma Ne 63-D3 «O0 31EKTPOHHOM MOANHUCHY YCIOBUM TPU3HAHUS IEUCTBUTEILHOCTH
YCWJICHHOU KBaTU(UIIUPOBAHHOM SJICKTPOHHOM TTOAMHCH.

2.7.2. IlepeueHb OCHOBaHUM ISl OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MOJTYYEHUS] MyHUITUIIAIbHOW YCIIYTH, SBJISIETCS UCUEPITBIBAIOIIUM.

2.7.3. Pemienue 00 oTKa3ze B mpUeMe 3asBJICHUS U JJOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEAOCTaBICHNUS MYHUIIUIIAILHONW YCIYTH, MOKET OBITh MPUHATO KaK BO BpeMs Mpuema
3asBUTEJISI, TAK M IOCJE MOJYyYECHUS] OTBETCTBEHHBIM JOJKHOCTHBIM JiMiioM Mcmonkoma
HEOOXOJMMBIX JJIS MPEIOCTABICHUSI MyHUIIUITAIbBHOW YCIYTH JOKYMEHTOB (CBEACHUM) C
HCIIOJIb30BaHUEM MEKBEOMCTBEHHOTO MH()POPMAIITMOHHOTO B3aUMOJIEHCTBHS, B CPOK, HE
MIPEBBIIAIOIINKN 3 pabouux JHEH CO JHS PETHCTPAINH 3asIBJICHUS.

2.7.4. 3ampemiaeTcs OTKa3blBaThb B MPHUEME 3asBJICHUS M HMHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJIS MPEOCTaBICHUS] MyHHUITUTIATLHON YCIIYTH, B CITy4ae €CJIv 3asBJICHUE U
JIOKYMEHTBI, HEOOXOJUMBIC Il MPEAOCTABICHUS MYHUIIMIAIBLHON YCIyTH, IOJIaHbl B
COOTBETCTBHM ¢ HH(pOpMAIMel 0 CpoKaxX W TMOPSIAKE MPEAOCTaBICHUS MYHHITUIIAIBLHON
yciyru, onyonukoBanHou Ha EnquHoM noptane, PecryOnrkanckoMm mopraie.

2.8. UcuepnpiBatomniuii mepeueHb OCHOBAHUH JIJIs1 MPUOCTAHOBJICHUS WM OTKa3a B
PEAOCTABIEHUN MYHULIMIIATBHON YCIIYTH

2.8.1. OcHOBaHMS I MPUOCTAHOBIICHUS PEIOCTABICHUS MyHULUIIAIBHONW YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMS J1s1 OTKa3a B IPEJOCTABICHUN MYHULIUITAIBHON YCITyTH:

1) B mpencTaBiaeHHBIX 3asBJICHUM U (WJIH) JOKYMEHTAX COIEPKUTCS HEMOJHAsA U
(nnn) HEHOCTOBEpHAs: MH(MOPMAITHS;

2) NOCTYIUIEHWE OTBETa OpraHa TOCYAapCTBEHHOW BJIACTH, OPraHa MECTHOTO
camMOyTpaBJIeHUs JINOO MOIBEIOMCTBEHHON OpraHy rocyJapCTBEHHOM BIIaCTH WJIM OPraHy
MECTHOTO  CaMOYIIPaBJIE€HUS  OpPraHM3alMM  HAa  MEXBEJIOMCTBEHHBIH  3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa M (WJIM) MHPOPMaLUU, HEOOXOIUMBIX
JUTS IPEAOCTABIICHUS MYHUITUTIAIBHON YCIYTH, €CITM COOTBETCTBYIOLIUN IOKYMEHT HE ObLJI
MIPE/ICTABIICH 3asBUTEJIEM IO COOCTBEHHON MHUIIMATUBE;

3) OTCyTCTBHE CBEIEHUH O PETUCTpPALMU TIpaKAAaHMHA IO MECTY >KUTEJIbCTBA
(mpeObIBaHUs) B pacOPSKEHUU OPraHOB MECTHOT'O CAMOYTIPABIICHHUS.

2.8.3. IlepeueHb OCHOBaHMII AJis1 OTKa3a B IPEAOCTaBICHUHN MyHULIMIIAIBHOMN yCIIyTU
SBJIETCS] HCUEPIIBIBAIOLIUM.

2.8.4. 3ampemaercss OTKa3blBaTh B MPEJOCTABICHUM MYHHMIMNAIBHOW YCIYI'HM B
cilly4yae, €clid 3asBJICHUE O INPEJOCTaBICHUM MYHUIMNAIbHOW YCIYIM NOJAaHO B
COOTBETCTBUH C MH(pOpPMAIMEH O CpoKax M MOPAJIKE MPEIOCTABICHUS MYHUIIUTIAIbHON
yciyru, onyonukoBanHoi Ha Ennnom noprane, PecnybnukanckoM noprane.



2.9. Tlopsinok, pa3mMep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUTMHBI WM HHON
IJIaThl, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIUITAIIBHON YCIIYTH

MYHI/IHI/IHaJIBHaH yciyra npcaoCTaBJICTCA Ha 663B03M63,ZIHOI>'I OCHOBC.

2.10. Ilepedens yciyr, KOTOPbIE SABISIOTCS HEOOXOAUMBIMU U 00S3aTEIBHBIMU TSI
NPEI0CTAaBICHUS MYHUITUTIATBHON YCIIYTH U MPEIOCTABIISIFOTCS OPTaHU3alUsIMA U
YIIOJTHOMOYEHHBIMH B COOTBETCTBUH C 3aKOHOAaTEIbCTBOM Poccuiickoit denepanmn
IKCIIEPTaMH, YUACTBYIOIIUMH B MPEIOCTABICHUH MYHUIIUITAIEHON yCITyTH

[IpenocTraBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.11. Tlopsiaok, pa3Mep U OCHOBAHUS B3UMAHMS IJIATHI 32 IPEIOCTABIICHUE YCIIYT,
KOTOPBIE SIBIISIIOTCSI HEOOXOMMBIMU U 0053aTEJIbHBIMU TSI PEAOCTABIICHHUS
MYHUIMIIATBHON YCIIYTH, BKIIIOYasi MH(POPMALMIO O METOIUKE pacyeTa pazMepa TaKou
IIaThI

Hpe,Z[OCTaBHCHHC H€O6XOIII/IMI>IX 1 00s13aTeIBbHBIX YCIYT HC Tpe6yeT051.

2.12. MakcuMaibHbIi CPOK OKUJIAHUS B OUE€PEIU TIPH MOaue 3ampoca o
MPENOCTABICHUU MYHUITUTIATBHON YCIIYTH, YCIYTH, PEIOCTABISIEMON OpraHu3aIuei,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCITYTH, U TIPH IMOJTyYEeHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX yCIyT

2.12.1. Bpems oxuaHusi NpU MoJaye 3asgBICHUS HA MOJTYYEHUE MYHULMNAJIbHOU
yCIIyTH - He OoJiee 15 MuHyT.

2.12.2. Tlpu monydeHHMM pe3yJbTaTa IMPEIOCTABICHUS MYHULIMITAJBHOW YCIIYT'H
MaKCHUMAJIbHBIA CPOK OKUJAHUS B OUE€pPEIU HE JOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 MOpsIA0OK PEruCTpaIvy 3aIpoca 3asiBUTENS O MIPEI0CTaBICHUN
MYHULIMNIAIBHOU YCIYTH U YCIIYTH, IIPEIOCTABIIIEMOM OpraHu3alyen, y4acTBYIOLIEH B
MPEIOCTABICHUU MYHULIMTIATBHON YCIYTH, B TOM YHUCIIE B AJIEKTPOHHOU (hopme

2.13.1. Tlpu nuunom oOpamiennu B M®II B neHp mojmadn 3asBieHUS 3asBUTEIIO
BbIaercsa pacnucka uz AUC MO®IL] ¢ peructpaiilmOHHBIM HOMEPOM, TOATBEPKAAIOLINM,
YTO 3asBJICHUE OTIPABIICHO, U aTOM MOJAYU 3asBJICHUA.

2.13.2. Tlpu HampaBieHUU 3asBICHUS MOCPEACTBOM, PecnyOirukaHCKOTO mopralia
3asiBUTENb B JCHb MOJA4YM 3asBJICHUS MOJTy4YaeT B JIMYHOM KaOuHeTe PecnyOamkaHCKOro
opTajia U MO JJIEKTPOHHOM NOYTE YBEAOMIICHHE, MOATBEPKAAIOIIEE, YTO 3asBICHUE
OTHPABJIEHO, B KOTOPOM YKAa3bIBAKOTCS PETUCTPALIMOHHBIA HOMEpP M JaTa I0Jayu
3as1BJICHUA.

2.13.3. Ilpu nuuHoMm oOpamenun B McrnoakoM B J€Hb MOJayd 3asBJICHUS
YIIOJTHOMOYEHHBIM JIOJKHOCTHBIM JIULIOM VICrionKoMa 3asBUTEINIO BBIAAETCS pacluCKa U3
aBTOMATU3UPOBAHHON WH()OPMAITMOHHOW CHUCTEMBI, TPEIHA3HAYCHHOW JIsi OKa3aHUs
FOCYAApPCTBEHHBIX W MYHHUUIIAIBHBIX YCIYr, C PErUCTPALMOHHBIM HOMEPOM, IATOU



noJaa4u 3asiBJICHUS U IICPCUHEM IMPCACTABJICHHBIX JOKYMCHTOB.

2.14. TpeboBaHUS K TIOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
ycIIyra, K 3aj1y OKHUJaHUs, MECTaM JJIs 3all0JIHEHUS 3allPpOCOB O MIPEIOCTABICHUU
MYHULIMNIATBHON YCIYTH, UH(POPMALIMOHHBIM CTEHAAM ¢ 00pa3laMH UX 3all0JIHEHUS U
NEPEYHEM TIOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEJOCTABICHUS KA 10 MyHUIIUIAIBHOM
YCIIyTH, pa3MEIEHUIO U O(pOPMIICHUIO BU3YyalIbHOM, TEKCTOBOM U MYJIbTUMEIUNHON
MH(POpPMAIH O OPAIKE IPEIOCTABICHUS TAKOW yCIyTd, B TOM YHCIIe K 00ECIIEUEHUIO
JOCTYIHOCTH JIJIs1 THBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C (heiepalIbHbIM
3aKOHOJATEIBCTBOM U 3aKOHOATeNnbCTBOM PecryOnuku Tarapctan o conuanbHON
3allIUTE UHBAIUIOB

2.14.1. IlpenocraBieHne MyHHLIMIAIBHOM YCIIYIHM OCYIIECTBISETCS B 3aHUSAX U
IIOMEIICHUSIX, 000pyJOBaHHBIX MTPOTUBOIIOKAPHOU CHUCTEMOM 51 CUCTEMOU
MOXKAPOTYIIEHUS.

Mecrta npuema 3asiButesneit 000pyayroTcst He00X0IUMOoM MeOebIo 111 0hOpMIIECHUS
JIOKYMEHTOB, UH(POPMAILIMOHHBIMU CTEHAAMHU.

2.14.2. B CcOOTBETCTBMM C 3aKOHOAATEILCTBOM Poccuiickoit ®enepanuud o
COLIMAJbHON 3allUTE HMHBAIUIOB B LEISIX OECHpPENATCTBEHHOIO JOCTyla K MECTy
IPEIOCTABIICHUS! MyHULIUIIATbHON YCIYrH 00eCeunBaeTCs:

1) obGecnieunBaeTcsi OCCHPENSATCTBEHHBI JIOCTYIl HMHBAIMAOB K  MECTY
IPEIOCTABICHUS! MYHUIMNAIbHON yciyru (yZOOHBIM BXOJ-BbIXOJ B IOMELIEHHUS U
nepeMenieHre B UX Mpejesiax);

2) BU3yallbHasi, TEKCTOBass W MYJbTHMEIHWiHAs WHGOPMAIHS O TMOPSAKE
MPEIOCTABICHUS MYHHMIMNAIBHONW YCIYrM pa3Mellaercss B YIOOHBIX JUIsl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOBMOXXHOCTEW MHBAIHIOB;

3) COmMpOBOXICHUEC HMHBAIUIOB, MMCIOIIUX CTOWKHE PAcCTPOMCTBA (DYHKIIUU
3pEHUS U CAMOCTOSITENIbHOTO MEPEABMUKEHUS, M OKa3aHUE UM MTOMOIILIH;

4) BO3MOXHOCTb CaMOCTOSITEJIBHOTO TEPEABMKCHUS 10 TEPPUTOPUH, Ha
KOTOPOW PACToOJIOKEHBI OOBEKTHI  COIMATBHOW, WHXXEHEPHOW U  TPAHCIOPTHOU
UHPPACTPYKTYp, BXOJla B TaKhue€ OOBEKTHI M BBIXOJA W3 HUX, MOCAJIKU B TPAHCIOPTHOE
CPEIICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM Kpeciaa-KOJIACKY;

5) Hamexaiiee pasMelieHne OOOpYyIOBaHHMS W HOCHUTENeH HWH(OpPMAIINH,
HEOOXOUMBIX JIJIsl oOecrieueHus: OeCpensITCTBEHHOTO TOCTYIa MHBAIUIOB K YCIyraM ¢
Y4E€TOM OTPAaHUYEHUIN UX KU3HEIEATEIbHOCTH;

6) ayOauMpoBaHHE HEOOXOAMMOHM Il HMHBAIWIOB 3BYKOBOW M 3PHUTEIBHOM
uH(pOpMaIUK, a TAKXKE HAJIMKUCEN, 3HAKOB U MHOW TEKCTOBOM U rpaduueckoil HGOpMaIuu
3HAKaMHU, BBITIOJIHEHHBIMU pelibe(PHO-ToUueUHbIM 1pudTOoM bpaiins;

7) IOMyCK CypAOINepeBOYNKa M TUDIIOCYPIOTICPEBOTUNKA;

8) nmormyck coOaKu-MpOBOIHUKA TP HAJTMYUH JIOKYMEHTA, IIOATBEPIKIAIOIIETO e
crenuaibHOoe 00y4eHUE U BBIJABAEMOr0 MO opMe U B MOPSAIKE, KOTOPHIE YCTAaHOBJICHBI
npukazoM MHUHHMCTEPCTBA TpyAa M couManbHOM 3amuthl Poccmiickon ®enepanuu OT
22.06.2015 Ne 386H «OO0 yTBepkaeHHMH (OPMBI JTOKYMEHTA, MOATBEPIKAAIOIIETO
crenuanbHoe 00yueHne co0aKu-MPOBOJHIKA, U MOPSJIKA €r0 BbIIAYN.

2.14.3. TpeboBaHus B 4acTu 0OECTIEYCHUS JOCTYITHOCTH IS HHBAJIHIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBJISIETCSI IPEAOCTABICHHE MYHHUIMNAIBHOW YCIYyTHd, U CPEICTB,



UCIIOJIB3YEMBIX MPH MPEAOCTABICHUH MYHULMIIAJIBHON YCIYI'H, KOTOpBIE YKa3aHbl B
noamyHkrax 1 — 4 myHkra 2.14.2. aIAMMHHCTPAaTUBHOIO pErIaMEHTa, NPUMEHSIOTCS K
O00BEKTaM U CPEACTBaM, BBEJICHHBIM B SKCILTyaTallMI0 WM MPOIICAIINM MOIEPHHU3AIIHIO,
pexoHcTpykiuio nocie 1 urons 2016 roxa.

2.15. [lokazaTenu JOCTYIHOCTH U Ka4yeCcTBa MyHUIIUIIATBLHOM YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJCHCTBUHN 3asiBUTEISI C TOJKHOCTHBIMU JIMIIAMU TTPU
PEIOCTaBICHUU MYHUIIUTIAIBHON YCIYTH U UX TIPOJOJKUTEIBHOCTD, BO3MOKHOCTh
noJIy4eHHs] ”HPOPMAILIMK O XOJI€ MPETOCTABICHUS MyHUIIUTIAIBHON YCIYTH, B TOM YHCIIE
C MCTIOJIb30BaHNEM MH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI, BO3MOKHOCTh
100 HEBO3MOKHOCThD MOJYYCHUSI MyHULIMTIATBHON YCIYTH B MHOTO(YHKIIMOHAJIBHOM
LIEHTPE MPEOCTABIECHUS TOCYIAPCTBEHHBIX M MYHUIUIIABHBIX YCIYT (B TOM YUCIIE B
MOJTHOM 00BEME), B JIFOOOM TEPPUTOPHUATHLHOM MOIPa3/ICICHUH OpraHa UCIOJHUTEIBHO
pacropsiIuTEILHOIO0 OpraHa MECTHOTO CaMOYIIPABJICHUS, TIO BLIOOPY 3asBUTENS
(3KCTEpPUTOPUATBHBIN NPUHITUIT), TOCPEICTBOM 3aMpOca O MPEI0CTABICHUU HECKOJIBKUX
TOCYIapCTBEHHBIX U (MJIM) MyHHUITUTAIBHBIX YCIYT B MHOTO()YHKITMOHATBHBIX IIEHTPAX
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT, TPEAYCMOTPEHHOTO
crathelt 15.1 denepanbHoro 3akoHa Ne210-D3 (KoMIIEKCHBIN 3ampoc)

2.15.1. Iloka3zaTensiMd JOCTYHHOCTH MPEAOCTABICHUS MYHHIIMIAIBHON YCIYTU
SBJIFOTCSI:

PacnoJIOKEHHOCTh TOMEILEHHSI, B KOTOPOM BEJETCS IPUEM, BblJjaya JOKYMEHTOB B
30HE€ JOCTYIHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJu4yhe HeoOXOJMMOIro KOJMYECTBa CHELUUAIUCTOB, a TaKXKe IOMEIICHHH, B
KOTOPBIX OCYILECTBIIAECTCS MPUEM JOKYMEHTOB OT 3asiBUTEINEH;

HaJu4Me HcuepnsiBatromied uHdopMaluu o crnocodax, NOpAIKe M CpOKax
MPEIOCTAaBIECHUS MYHUUMUIAIBHON YCIYyrM Ha WH()OpPMAMOHHBIX cTeHAaxX, EguHoMm
nopraine, PecnyOnukanckom noptanie, 0opuiIraIbHOM caiiTe MyHULUITAIbHOTO PailoHa;

OKa3aHue MOMOLIM MHBAINUAM B MPEOJI0JIEHUN 0apbepoB, MEIIAIOIIUX MOTYYECHUIO
UMU yCIIyT HapaBHE C APYTUMHU JIMLIAMH.

2.15.2. Tloka3zaremssMM KadecTBa MPEJOCTABICHHUS MYHHULMUIAIBHON YCIyTd
SBJIAFOTCSI:

1) coburo/IeHre CPOKOB MPUEMa M PACCMOTPEHHS JOKYMEHTOB;

2) coOMroIeHNEe CPOKa MOTYUCHUS pe3yiibTaTa MyHUIMIIATEHOU YCITYTH;

3) oTcyTCTBHE OOOCHOBAHHBIX KO0 HAa HApPYIICHHUS aJMUHHCTPATHBHOTO
peryiaMenTa, CoBeplleHHble paboTHUKaMu VcnonkoMma;

4) KOJTMYEeCTBO B3aMMOJICHCTBHUI 3asBUTENS C JODKHOCTHBIMU JiMIiaMu (0e3 yuera
KOHCYJIbTalIUM ):

B3aUMOJIeHCcTBUE 3asBUTENs ¢ pabotHukamu HMcmonkoma wmm MO npu
MPEAOCTaBIEHNHA MYHULIUNIAIBHON YCIYTH OCYILIECTBIISIETCS OJIMH Pa3 MPU NPEACTaABICHNUN
3asIBJICHUS] CO BCEMHU HEOOXOIMMBIMU JIOKYMEHTaMHU;

OIMH pa3 B cily4yae HEOOXOAMMOCTH TMOJy4YEHHUs pe3yJbTaTa MpPeaoCTaBICHUS
MyHULIUTIAIbHOU ycinyru B Mcnonkome unu MOLL B dopme sK3eMIuiaApa 3IEKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpoIOKUTENBHOCT OJHOIO B3aWUMOJEHCTBUSA 3aBUTENA C JIOHKHOCTHBIMU
JULAMU IIPU MPEJOCTABICHUN MYHULIUITAILHON YCIYyTY HE MPEBBIIAET 15 MUHYT.



3asBUTENb BIPABE OLICHUTh KAU€CTBO MPEAOCTABICHUS MYHULIMIATBLHON YCIYTH C
MOMOIIBIO  YCTPOMCTB TOABUKHOW paguoTeIeOHHON CBSI3U, C HCIOJIb30BAHUEM
PecnyGimkanckoro mopraina, TepMUHAIBHBIX YCTPOWUCTB.

2.15.3. adopmaniust o Xo/1e MPEO0CTABICHUSI MyHUITUTIATBHONU YCITYTH MOKET ObITh
noJiyueHa 3asiBUTEJIEM B JUYHOM KaOuHere Ha EnuHoM moptane, PecnyOnmkanckom
nopraie, B Mcnonkome, MODLI.

2.15.4. IlpenocraBieHrue MyHUITMITAIBHON YCIIYTH OCYIIECTBIseTCs B Tr000oM M DI
1o BRIOOPY 3asIBUTENS HE3aBUCHUMO OT MECTa €ro JKUTEIbCTBA MM MecTa (aKTUUECKOTro
npokuBaHus  (mpeObiBaHuMs) Ha  Tepputopuud  Pecnybmukum  TatapcrtaH 1o
AKCTEPPUTOPUATIBHOMY MPUHLIHITY.

MyHununanbHas yciiyra B COCTaBe KOMILUIEKCHOTO 3aIlpoca HE MPEA0CTABIISIETCS.

2.16. 1nble TpeOOBaHMS, B TOM YUCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHUIUTATBHOW YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUITY (B clydae, eCiu
MyHUIMNIATbHAS yCIyra NpeA0CTaBIAETCS M0 AIKCTEPPUTOPUATIBHOMY IPUHIIUITY) U
0COOEHHOCTH MPEAOCTABICHU MYHULIUIIAIBLHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu npenocTaBiICeHUH MYHHUIIMIIAIBLHON YCIYTHM B JJIEKTPOHHON (opme
3asIBUTEIIb BIIPABE:

1) moay4uTh HHPOPMALIKIO O TIOPSIIKE U CPOKAX MPEIOCTABICHUS MYHHIIUITIATBHOM
yCIIyTH, pa3melleHnyo Ha Equnom nopraine, Peciy6nukanckom noprasie;

2) momaTh 3asBJICHHE O NPEJOCTABICHUH MYHHUIUNAIBLHOW YCIYTH W HWHbBIC
JIOKYMEHTBI, HEOOXOAUMBIE ISl MPEIOCTaBICHUS MyHUIIUNAIBHOW YCIYTH, B TOM YHUCJIE
JOKYMEHTBl U MH(POpPMALIMIO, 3JEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C IMyHKTOM 7.2 wactu 1 ctaten 16 ®enepanpHoro 3akoHa Ne 210-@3; ¢
UCIOJIb30BaHUEM PecryOinkaHCKOoro noprana;

3) MOJIyYUTh CBEIEHHS O XOJIC BBINOJHCHHS 3asBICHHA O MPEIOCTABICHUN
MYHUIUTIATBHOW YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOHU (hopMme;

4) OCYIIECTBHTH OI[CHKY KauecTBa MPEJIOCTABICHUS MyHUIIUITAIBHON yCIyTH;

5) monyuuTh pe3yNbTaT NPEAOCTABICHHS MYHHUIMIIAIBHONH yCiayrn B (opme
AIIEKTPOHHOT'O JOKYMEHTA;

6) momath jkajg00y Ha perreHue U aeicTBue (Oe3nmericTeue) McmoiakoMa, a Takxke
€ro JOJDKHOCTHBIX JIMII, MyHUIIMIAJIBHBIX CIY>KalIMX MOCpPeACTBOM PecnmyOiMKaHCKOTO
noprana, Tmnopraia QeAepaTbHON TOCYJapCTBEHHOW WH()OPMAIMOHHOW CHUCTEMBI,
oOecIeunBaoIIe Mporecc aocyaeOHoro (BHecyaeOHOro) oOKajJoBaHUSI DPEIICHUN U
nerctBuil (0e3AeCTBUS), COBEPIICHHBIX MPU NPEIOCTaBICHUM TOCYJApPCTBEHHBIX H
MYHUIMOAIBHBIX ~ YCIYr  OpraHaMu, MPEeAOCTaBIAIONIMMH  TOCYAapCTBEHHbIE U
MYHUIUNAIbHBIE YCIOYTHW, WX JODKHOCTHBIMU JIMIAMH, TOCYJApCTBEHHBIMU H
MYHUIIUTIATBHBIMU CITY>KAIIUMH.

2.16.2. ®opmupoBaHUE 3aABJICHUSI OCYIIECTBIISETCS MMOCPEICTBOM 3aMOJIHEHUS
ANEKTPOHHOM (opmbl 3asBieHusi Ha PecrmyOnukaHckoM mnopraie 0e3 HeoOXOIUMOCTH
JOTIOJTHUTEHHON MTO1a9 3asIBJICHUS B KaKOW-TNO0 MHOU (hopme.

2.16.3. [Ipu popmupoBaHuM 3asBICHHS 00ECTIEUNBACTCS:

1) BO3MOKHOCTH KONHMPOBAHWUS W COXPAHEHUS 3asBICHHUS M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIs1 IPEJOCTABICHUS YCIYTH;



2) BO3MOKHOCTH 3allOJHEHHUS HECKOJIBKHMMH 3asBHUTEISAMH OJIHOM 3JICKTPOHHOM
dbopMbI 3asBIEHUS TpPU OOpALICHUH 3a YCIyraMu, MPEANoaraloluiiMi HalpaBlieHHE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMHU 3aIBUTEIISIMH;

3) BO3MOXXHOCTH IEe4YaTH HAa OyMa)KHOM HOCHTEJEC KOIHHU DSJICKTPOHHOU (OPMBI
3asIBJICHUS;

4) coxpaHECHHE paHEe BBEICHHBIX B DJICKTPOHHYIO (HOpMY 3asBIICHHS 3HAYCHHUN B
1100011 MOMEHT MO KEJAHUIO MOJIb30BATENSI, B TOM UYKCJIE IPU BO3HUKHOBEHHH OIITMOOK
BBO/JIa M BO3BpAaTe JJis MIOBTOPHOI'O BBOJIa 3HAUYECHUI B SJICKTPOHHYIO (POpPMY 3asIBIICHHUS;

5) 3amosnHeHue MmoJiei AIEKTPOHHOM (OPMBI 3asBJICHHUS 10 HaYalla BBOJa CBEIACHUIN
3asBUTEJIEM C HCHOJb30BaHUEM CBeAcHUM, pasmenieHHbix B ECHUA, u cBeaenui,
onyOnuMKOBaHHBIX Ha PecmyOnumkaHCKOM mopTaje, B YacTH, Kacarollehcs CBEICHUM,
OTCYTCTBYIOIIUX B €IUHON CUCTEME UACHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTH BEPHYTHCSI Ha JIIOOOH U3 ATAIOB 3aITOJTHEHHS dJICKTPOHHON OPMBI
3asBNieHUs 0€3 OTEPH paHee BBEICHHOU UH(pOpMAIUY;

7) BO3MOKHOCTB JIOCTYIIA 3asBUTEIIS K paHee ITOJaHHBIM UM 3asBJICHHSM B TCUCHHUC
HE MEHEE OJIHOTO T0JIa, & TAKKE YaCTUYHO CHOPMUPOBAHHBIM 3asIBIICHUSM - B TCUCHUE HE
MeHee 3 MECSLEB.

2.16.4. 3anuch 3agButeneid Ha npueM B MOI] (nmanee - 3amuch) OCyIeCTBIsETCA
nocpencTsoM Pecriybinkanckoro noprana, tenedona kontakt-nienrpa MOLI.

3asgBUTENIO TIPEIOCTABISAECTCS BO3MOXKHOCTH 3alMCH Ha JIOObIE CBOOOJHBIC IS
npuemMa J1aTy U BpeMs B Ipejesiax YCTaHOBJICHHOTO B MHOTO(YHKITMOHAJIIBHOM IIEHTPE
rpaduka nprema.

3anuch Ha OMPENEICHHYIO ATy 3aKaHYMBAETCA 3a CYTKU 0 HACTYIUICHUS 3TOU
JaThI.

JIst ocyliecTBICHHS MPEIBAPUTEIIHHON 3alTUCH TTOCPEACTBOM PecyOinnKaHnCcKoro
noprajna 3asBUTEN0 HEOOXOJMMO YKa3aTh 3allpalllMBaéMble CHCTEMOM JTaHHBIE, B TOM
Yyucie:

(daMunuio, UM, 0T4ECTBO (IIPU HAJIUYUH);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KEJTAEMYIO J1IaTy U BpeMsl IpUeMa.

B cimydae HECOOTBETCTBUSI CBEICHMI, KOTOPBHIE COOOIIMI 3asBUTENb MPHU
MpPEABAPUTEILHON 3aluCU, JOKYMEHTAaM, MPEICTABICHHBIM 3asBUTEIIEM MpPH JIUYHOM
npueMe, MpeBapUTebHAs 3aUCh AHHYJIHPYETCS.

[Ipu ocymiecTBICHUN TPEABAPUTEIBHON 3alKMCH 3asBUTENI0 00eCreuynBaeTCs
BO3MOYKHOCTh pacrieyaTaTh TaJlOH-TIOATBEpKIAeHUE. B ciayuae, ecnu 3asBUTENb COOOUTUT
aZpec dJEKTPOHHOW MOYTHI, HA YKa3aHHBIM aJpec TakKe HampaBiisieTcss HHOpMaLUs O
MOATBEPKACHUH MPEBAPUTEIILHON 3aITUCH ¢ YKa3aHUEM JIaThl, BDEMEHHU U MECTa Mpuema.

[Ipu ocyuiecTBiIeHUH MPEABAPUTEIBHON 3aldCHU 3asBUTENb B 005S3aTEIbHOM
nopsiike HHPOPMUPYETCS O TOM, UTO Mpe/IBApUTEIbHAS 3aMKUCh AHHYJIUPYETCS B cllydae
€ro HESIBKM 10 UCTEYEHUU |5 MUHYT ¢ HA3HaYE€HHOTO BPEMEHH IIpHUEMa.

3asBUTENH B JIFOOOE BpEMS BIIPaBE OTKA3aThCS OT MPEABAPUTEIHHON 3aMHCH.

3anpemiaercss TpeOOBATh OT 3asBUTENs COBEPIICHHMS] WHBIX JAEUCTBUN, KpoMe
MPOXOXKJICHUS UICHTU(DHUKAIMY U ayTeHTU(UKAIIM B COOTBETCTBHU C HOPMATHUBHBIMH
npaBoBbIMM akTamu Poccuiickon @enepauuy, ykasaHHs LEIM IIPUEMa, a TaKkKe
MPEIOCTABIICHUST CBEACHUM, HEOOXOMUMBIX MJIS pacueTa IIUTEIHbHOCTH BPEMEHHOTO



WHTEpBaja, KOTOPBIM HEOOX0IUMO 3a0pOHUPOBATH JIJISl TPUEMA.

3. CocraB, nocJjie10BaTeJIbHOCTh U CPOKHU BBINOJHEHNS A[IMUHUCTPATHUBHBIX
npouexyp, Tpe6oBaHus K MOPAIAKY UX BbINOJHEHUS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOM
(opme, a TakKe 0COOEHHOCTH BHINOJTHEHUSI A/IMUHUCTPATHBHBIX
npouexyp B MHOro(p)yHKIIMOHAJBHBIX lleHTPax. BapuanTel npepocraBieHns
MYHUIIUNAJIbHOM YCJIYTH, BKIKYAONIUE MOPAIOK NPeA0CTABICHUS YKA3ZAHHBIX
YCJIYT OT/IeJIbHBIM KAaTeropusiM 3asiBUTe/1eil, 00beJUHEHHbIX 00IIMMH IPU3HAKAMM,
B TOM 4H(CJI€ B OTHOIIEHUH Pe3yJibTATa MYHUIIMTIAJIbHOM YCJIYTH, 32 OJyYeHHeM
KOTOPOIr0 OHU 00pPaTWINCH

3.1. Onucanue mocinea0BaTeIbHOCTH JSHCTBHM NP MPEAOCTaBICHUN
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBiieHre MYHUIIUITAILHON YCIyTH BKIIOYAeT B CeOs Clemyroniue
aAMUHUCTPATUBHBIE TPOLICAYPHI:

1) KOHCYJIbTUPOBAHHUE 3aSABUTEIIS;

2) IPUHIATAE W PACCMOTPEHHUE KOMILICKTa JOKYMEHTOB, TPEACTaBICHHBIX
3asIBUTEIIEM;

3) HampaBJICHUE MEKBEJAOMCTBCHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MPEAOCTaBICHUNA MYHULIMNIATBLHON YCIyTH;

4) moAroTOBKA pe3ysibTaTa MyHUITUIIAIBHON YCITyTH;

5) BbIIaya (HampaBJICHUE) 3asBUTEIO PE3yJIbTaTa MyHHUIIUITAILHOU YCIyTH;

6) UCTIpaBJICHUE TEXHUYECKUX OITUOOK.

3.2. OkazaHue KOHCYJIbTAIUNA 3asBUTEITIO

3.2.1. OcHoBaHKEM Hayasla BBIIOJHEHUS aIMUHUCTPATUBHON NIPOLEAYPHI SBIISETCS
oOpallleHHe 3asiBUTEIIS MO BOMPOCAM, CBSI3aHHBIM C MPEAOCTaBICHUEM MYHULMIMATbHON
YCIIYTH.

JIOMKHOCTHBIM ~ JIMIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aAMUHHACTPATUBHOMN IPOLIENYPBI, ABISETCS:

pu obpamennu 3asButeis B MOL] — padbotauk MOIL;

npu oOpameHun 3asButens B Mcmoimkom — cekperapp Mcmonkoma (nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBuTENb BHOpaBe OOpPATUTHCS 3a KOHCYJIbTAllUEH O TOPSAKE U CpPOKax
MPEeI0CTaBIECHUSI MyHULIUNIANBbHOUN yeiyru B MOL] nu4HOo U 1o TenedoHy U 3JIeKTPOHHOM
MoYTe.

PabotHuxk M®I] koHCynbTHUpYET 3asBUTENsA, B TOM YHCJIE IO COCTaBy, (opme
MPEACTABIIEMON JOKYMEHTAIMU U JPYTUM BOINPOCAM JUIsl MOJYYEHUS MYyHULMIAIBHOU
YCIIYTH.

3asgBUTENb, MOXET TMOJYYUTh HMHPOPMAIMIO O TOPSAAKE MPEIOCTaBICHUS
MYHUIIUIIATIBHON ycInyru Ha opunmanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJIMUHUCTPATUBHBIE IPOLEAYPHI, YCTAHABJIMBAEMbIC HACTOSAIIMM IIyHKTOM,
BBITIOJIHSIOTCS B IEHb OOpallleHus 3asiBUTETIS.



PesynbraramMu  BBITIOJIHEHUS ~ QJMUHUCTPATUBHBIX  HPOLEAYp  SIBJISIOTCS:
KOHCYJIbTAIIHS TIO COCTaBy, (hOpME MPEACTABIAEMON TOKYMEHTAIIMU U IPYTHM BOIIPOCAM,
HEOOXOUMBIM IS MTOJTyYEHUsI MyHHUIIUIIAIbHON yCIyTH.

3.2.3. 3asBUTenb BlpaBe oOpatuthbes B McmosikoM mo Tene@oHy U 3JIEKTPOHHOM
noure, a TakKXKe TMOJYyYUTh KOHCYyJbTalMio Ha PecnyOivkaHCKOM TMopTane, caite
Hcnonkoma o mopsike ¥ CpoKax MpeIOoCTaBICHUSI MyHUIIUIIATBHON YCIIyTH, B TOM YUCIIE
0 cocTaBy, GopMe MPeCTaBIIEMON JOKYMEHTALMH U IPYTUM BOIIPOCAM JIJIsl TTOJTy4eHUS
MYHHUIUTIATBHON YCIIYTH.

JIOMKHOCTHOE ~ JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAaHHE WHOOPMHUPYET
3asiBUTENSl B COOTBETCTBMM C TpeOOBaHMAMM MyHKTa 1.3.4 aAMHUHUCTPAaTUBHOTO
perjameHra.

AJIMUHHUCTpATHUBHBIC TIPOIEAYpPHI, YCTAaHABIMBAEMBIC HACTOSIIIUM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHUE TpeX pabovmX JHEH CO THS MOCTYIUICHUST OOpaIieHusl.

PesynpraramMu  BBIIOJIHEHUST ~ aAMUHHCTPATHUBHBIX  TPOLEAYpP  SBISIOTCS:
KOHCYJIBTAIINH 110 COCTaBy, opMe MPEACTABIIEMON JOKYMEHTAIIMH U IPYTHM BOIIPOCAM,
HEOOXOMMBIM IS TTOJTyYEHUSI MyHHUIIUIIAIbHOU yCIyTH.

3.3. HpI/IH}ITI/Ie U paCCMOTPCHUC KOMIIJICKTAa TOKYMCHTOB,
MMpCACTABJICHHBIX 3aABUTCIICM

3.3.1. IIpuem DOKYMEHTOB ISl MPEJOCTABICHUS MYHUILIMNAIBHON YCIYTH 4depe3
MOI] wnu ynanenHoe pabouee mecto ML,

3.3.1.1. 3asgBuTens (mpencraBuTelNb 3asBuTeN) oopamaerca B M®I ¢ 3anpocom o
MPEI0CTABICHUN MYHULIUIIAIBHON YCIYyTU U MPEACTABISET JOKYMEHTBI B COOTBETCTBHH C
IIYHKTOM 2.5. aIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.1.2. PabotHuk M®II, Benymuit mpuemM 3asBICHUI:

onpenensieT npeaMer oOpamieHus;

YAOCTOBEPSIET JIUUYHOCTh 3aABUTEIS;

IPOBOJUT MPOBEPKY MOJHOMOYHI JIMLA, TIOJAIOIIETO TOKYMEHTHI;

MPOBOAMUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
IyHKTE 2.5 aAMUHUCTPATUBHOTO PErVIAMEHTA;

3amoJHSAET MEKTPOHHYI0 hopmy 3asBieHuss B AUC MOI];

IIPU MIPEAOCTABIICHNN TIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5. aIMUHUCTPATUBHOTO
periaamMeHTa Ha OyMa)XHOM HOCHTENE, OCYIIECTBISICT CKAaHUPOBAHUE MPEICTaBICHHBIX
JIOKYMEHTOB;

pacnieuartsiBaet 3asaBieHue u3 AUC MOLJ;

nepenaeT 3asBUTEI0 Ha IPOBEPKY U MOANKUCAHKE;

NOCJIE MOANKUCAHUS CKaHUPYET noanucanHoe 3aasieHue B AUC MOLI;

3arpyxaeT B AUC M®IL] nokymMeHThI, IpeACcTaBIEHHbIE B 3JIEKTPOHHON (popMe uiu
AIIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, GOPMUPYET SIEKTPOHHOE JEN0;

BO3BpAILAET MOJIMKUCAHHOE 3asBICHUE U OPUTMHAJIBI OyMakKHBIX JIOKYMEHTOB;

BBIJIAET 3asSBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHUCTpAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy BBINOJHEHHS aAMUHUCTPATHBHBIX HPOLEAYP SIBISIOTCA: TOTOBOE K
OTIIPABKE 3asBJICHUE U MAKET JIOKYMEHTOB.



3.3.1.3. Pabotauk MO®I] HampaBiseT makeT JOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIS B
HcnonkoM B 31eKTpOHHOM (opMe (B COCTaBe MaKETOB 3JEKTPOHHBIX JIEN) B TEUCHUE
oHOTO pabodero IHS CO JHSA OOpalleHHs 3asBUTENS B CTPYKTYpHOE MOJpa3felieHue
MOII.

Pe3ynbraTaMu BHITIOJIHEHUS aIMUHUCTPATUBHBIX MIPOLIETYP SBIISIOTCS: 3asIBJICHUE U
MakeT JOKYMEHTOB (JIIEKTPOHHOE [€J0), HampaBlieHHble B MCmoiakoMm, MmocpeacTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOICHCTBUSI.

3.3.2. Tlpuem HOKYMEHTOB [Jisi TMPEJOCTABJICHHUS MYHHUIUNAIBHOM YCIyTd B
ANeKTpoHHOM hopme yepe3 PecyOnrkaHckuii moprail.

3.3.2.1. 3asBuTenp AN TMOAAYU 3asIBICHUA B DIIEKTPOHHOH (DOpME BBIMOJIHSAET
CHEYIOIINE JECUCTBUS:

BBIIIOJIHSIET aBTOPU3ALIMIO;

OTKpBIBAET (POPMY JEKTPOHHOTO 3asIBJICHUS;

3amojHsAeT (OpMy  DJIEKTPOHHOTO  3asBICHUS, BKJIIOYAIONIYI0  CBEICHUS,
HE0OX0AUMBbIE U 00s3aTENbHBIC ISl IPEJOCTABICHHS] MYHUIIMITAIbHON YCITYTH;

MPUKPEIUISIET JTOKYMEHThl B 3JIEKTPOHHOW (opMe WM 3JIEKTPOHHBIE OOpa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOIUMOCTH);

HOJATBEPKIACT (PaKT O3HAKOMJIEHHS W COTJIacHusi C YCIOBUSMHU U MOPAIKOM
IPEIOCTABICHUS! MYHULMIAIbHOM YCIYIM B JJIGKTPOHHOM QopMme (ycTaHaBIMBaeT
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asIBICHUS);

HOJATBEPKIAET  JIOCTOBEPHOCTh  COOOIEHHBIX  CBEIACHHH  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME DJIEKTPOHHOTO 3asIBJICHUS );

OTIMPABJISET 3aMOJIHEHHOE AJIEKTPOHHOE 3asBJIEHNE (HAXKMMAET COOTBETCTBYIOLILYIO
KHOIIKY B (pOpME RIIEKTPOHHOTO 3asIBICHMUS);

ANIEKTPOHHOE 3asIBJIEHUE MOIMUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUAMHU ITyHKTA
2.5.3. aAMUHUCTPATUBHOTO PETIIAMEHTA;

MOJIy4YaeT YBEeIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOTHYecKasi MpoBepKa C(HOPMUPOBAHHOTO 3asIBJICHUSI OCYLIECTBISETCS
MOCJIE 3aMOJIHEHUS 3asSBUTENIEM KaXI0T0 U3 TOJICH dJIEKTPOHHOU (popMbI 3asBieHus. [Ipu
BBISIBJICHUH HEKOPPEKTHO 3aIll0JIHEHHOTO TOJISl 3JIEKTPOHHOM (DOPMBI 3asIBJICHUS 3asIBUTEIb
YBEIOMJISIETCSI O XapaKTepe BBISBICHHOW OIIMOKHU U OPSKE €€ yCTpaHEHHS TOCPEICTBOM
UH(OPMAITMOHHOTO COOOIIEHUS HETIOCPEICTBEHHO B DJICKTPOHHOM (POpMe 3asiBICHHS.

AJIMUHUCTpPATUBHbIE TMPOUEAYpPbl, YCTAHABJIMBAEMbIC HACTOSIIUM ITyYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynbTaTaMu  BBINOJHEHUS ~ aJIMHUHUCTPATUBHBIX  MOPOUEAYp  SIBJISIOTCS:
AJIIEKTPOHHOE JEJI0, HampaBieHHOe B VICMoOJKOM MOCpeAcTBOM CHCTEMBI 3JEKTPOHHOIO
B3aUMOJIEUCTBUSL.

3.3.3. PaccMoTpeHre KOMIUIEKTa TOKYMEHTOB VCroaKoMoM.

3.3.3.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AJIMUHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl TOCTYIUIGHHE 3asBJIICHUS M MHBIX JOKYMEHTOB, HEOOXOJUMBIX ISt
MPEIOCTABIECHUSI MyHUIIUTIATBHOU YCIIYTH.

JIOMKHOCTHBIM ~ JMIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aJIMUHUCTPATUBHOW NIPOLIETYPHI SIBISIETCS cekpeTappb Mcnoskoma (aajiee - TOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a TPUEM JOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JHI0, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOpallieHus 3asBUTEN C 3asiBiIeHneM B Mcnomkom:



omnpezenseT mpeaMeT oOpalleHus;

YCTaHABIIMBAET JIMYHOCTD 3asIBUTEIIS;

MIPOBOAMT MPOBEPKY MOTHOMOYUHN JIHIIA, TOJAIOUIETO TOKYMEHTHI;

IPOBOJUT TPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
NyHKTE 2.5. aIMUHUCTPATUBHOIO perjamMeHTa, MPOBEPKY COOTBETCTBUSI MIPEICTABICHHBIX
JIOKYMEHTOB ~ YCTaHOBJICHHBIM TpeOoBaHMsSIM  (Hajuiexkamiee oQopMiIeHHEe  KOMHA
JIOKyMEHTOB, OTCYTCTBHE B JIOKYMEHTaX IMOJYHCTOK, MPUIHCOK, 3aY€PKHYTHIX CIIOB H
WHBIX HE OTOBOPEHHBIX UCIIPABJICHUN );

3aMoJHSAET  DJIEKTPOHHYIO  (QopMy  3asiBIIEHUS B  aBTOMAaTU3MPOBAHHOU
UHGOPMAIIMOHHON CHUCTEME, TMpPEeJHA3HAYCHHON JUId OKa3aHUs TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;

MpH TPEIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5. aIMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)XHOM HOCHTEJE, OCYIIECTBIISICT CKaHMPOBAHWE TMPEICTABICHHBIX
JTIOKYMEHTOB;

pacreyaThIBacT 3asiBICHUE;

nepeaeT 3asBUTENIO Ha IPOBEPKY U MONHCAHUE;

nocye MOANUCAHNS CKAaHUPYET NOJMUCAHHOE 3asBIICHUE;

3arpyskaer B ABTOMATU3UPOBAHHYIO UH(GOPMAITMOHHYIO CUCTEMY,
MpEeIHA3HAYCHHYIO ISl OKa3aHUsl TOCYJNAapCTBEHHBIX W MYHHUIMIAIBHBIX  YCIYT
JIOKYMEHTBI, Mpe/ICTaBJICHHbIE B JJIEKTPOHHOH (opMe WIM 3JIEKTPOHHbIE OOpa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IJEKTPOHHOE JEJI0;

BO3BpAIlAET TMOJANMKMCAHHOE 3asBJIEHUE W OPHUTHMHAIBI OYMa)XHBIX JOKYMEHTOB
3asBUTEITIO;

BBIJIACT 3asSBUTEIIO PACIIMCKY B IIpUEeMe JOKYMEHTOB.

B cnywyae manmmuusi OCHOBaHHM Ui OTKa3a B MpUEME TOKYMEHTOB JOJKHOCTHOE
JWI0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEAOMIISET 3asBHUTENS O HAIUYUU
NPENATCTBUN [IJIsl TIpHeMa 3asBICHHUS W BO3BpAIlaeT eMy JOKYMEHTHl C OOBSICHEHHEM
COJIep>KaHus BBISIBJICHHBIX OCHOBAHUH /IJIsl OTKa3a B MpHUeMe TOKYMEHTOB.

3.3.3.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IOCJE
MOCTYIUICHHUSI JOKYMEHTOB Ha PaCCMOTpPEHUE:

MpPUCBAMBAET 3asBJICHUI0 HOMEpP B COOTBETCTBUM C HOMEHKJIATYPOW 1€l U CTaTycC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT MOCTYNHBIINE 3JIEKTPOHHBIE JIeJ1a, B TOM UKCJIe MPUIIOKEHHBIE 3asiBUTENIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (pOpMe U AJIeKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

poBepsieT COOJIOJCHUE YCIOBUM JEHCTBUTEIBLHOCTH DJICKTPOHHOM IOJIHUCH,
nocpeacTBoM obparnienns Kk EquaoMy noptaiy (B citydae, €cliu 3asiBUTENIEM MIPEACTABICHBI
AJIEKTPOHHBIE TOKYMEHTHI, IOJIMUCAHHBIC YCUTICHHOW KBATU(DUIIMPOBAHHOHN AJIEKTPOHHOMN
MOAIHUCHIO).

[Ipu HanMuMK OCHOBAHU, MPEYCMOTPEHHBIX MYHKTOM 2.7.1. aIMUHHUCTPATUBHOTO
periiaMeHTa, TMOJrOTAaBIUBAET MPOEKT pelIeHUss 00 OTKa3e B MpHUEME JTOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS MyHUIIUIAIBHON YCIyTH.

B cnyuae, ecnmu B pe3ynbTaTeé NPOBEPKU YCUICHHOW KBAIU(DPUIMPOBAHHON
3JIEKTPOHHOM MOJIHICH BBISIBIEHO HECOOIIOICHUE YCIIOBUH €€ NeHCTBUTENIbHOCTH, IPOEKT
peiieHusi 00 OTKa3e TOJDKEH CoMepKaTh MyHKTHI cTathu 11 deaepanbHoro 3akoHa Ne 63-
@3, KOTOpBIE MOCTY UM OCHOBAHUEM JJISl €r0 IPUHATHUS.



[Ipoekt pemeHuss 00 OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOAHUMBIX st
IPEIOCTABICHUS MyHUIIMNAIBHOW YCIIYTH, C YKa3aHHEM MPUYUH OTKa3a (B cllydae, €ClH
OCHOBAaHMS JUIsl OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOAMMBIX I NPEIOCTaBICHUS
MYHUIIMIIAJIbHON YCIYTH, CBA3aHbl C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAaHUN K TAKUM
JNOKyMEHTaM, OCHOBAaHMS M1 OTKa3a B IPHUEME JIOKYMEHTOB [OJDKHBI COJEpXkKaTh
UHPOpPMAIIMI0O O HAUMEHOBAHUU JOKYMEHTOB (MH(pOpMalUH, CBEICHUM), KOTOpbIE HE
IPEJCTaBJICHbl, COJEPKAaT HEJOCTOBEpPHbIE U (WIM) NPOTHUBOPEUYMBBIE CBEJICHUS,
oopmiileHBl € HapylUIEHHMEM YCTAaHOBJIEHHBIX TpeOOBaHMI), HampaBisieTcs Ha
COIJIaCOBAaHUE B YCTAHOBIEHHOM IIOPSAJNKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JTIOKyMEHTO000pOTA.

CoracoBanue NpoeKTa pemeHus: 00 0TKaze B IpUeMe TOKYMEHTOB, HEOOXOIUMBIX
JUIl  TPENOCTAaBICHUS MYHULMIIAIBHOW  YCIYT'M, OCYIIECTBISAECTCS B  IOPSIKE,
IIPEAYCMOTPEHHOM IMYHKTOM 3.5.3. aAMUHUCTPATUBHOT'O PETIIAMEHTA.

B cnydae oTCcyrcTBHMA OCHOBaHMW I OTKa3a B IIPUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX IIYHKTOM 2.7.]1. aIMUHUCTPATUBHOTO PETVIAMEHTA, TOJKHOCTHOE JIULIO,
OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, B TEUEHHE OJHOr0 pabodyero JHA CO JHSA
NOCTYIUICHUSI 3asBJICHUS, HANPABJISIET 3asBUTEII0, YKA3aHHBIM B 3asBJICHUM CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIUICHWM 3asBJICHUS, COJEpXKAlllee BXOISIIMKA PEruCcTpalOHHBIN
HOMEp 3asiBICHMS, AaTy IOJY4YCHMs 3asBIICHUS, [EpEeYeHb HAUMEHOBAaHUU (ailiios,
IIPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJIY4YEHHUS pe3yJbTaTa MYHUIMNAIbHON
YCIIyTH.

3.3.3.4. HcnonHeHue Tmpoleayp, YKazaHHbIXx B myHkrax 3.3.3.1., 3.3.3.3.
aIMUHUCTPATUBHOTO  pEriiaMeHTa, NpH  HAIMYUM  TEXHUYECKOH  BO3MOKHOCTHU
OCYILECTBIISIETCS B aBTOMAaTUYECKOM PEKHMME C HCHOJb30BAHUEM aBTOMATHU3UPOBAHHOMU
MH()OPMAIMOHHOW CHUCTEMBI, NpPEIHAa3HAYCHHOM [JIs OKa3aHWsl TOCYJAapCTBEHHBIX H
MYHUIUTIATBHBIX YCIIYT.

3.3.3.5. AIMMHUCTpPaTUBHBIE MPOLEAYpPHI, YCTAaHABIMBAaE€MbIC ITyHKTOM 3.3.3.
aJIMUHUCTPATUBHOTO PETJIaMEHTA, BHIMOIHIIOTCS B TEYEHHE OJJHOTO paboyvero JHs CO JHS
NOCTYIIJIEHUS 3asIBJICHUS HA PACCMOTPEHHUE.

Pe3ynpraTaMy BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCS: IMPUHATHIA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM NMPOEKT pelIeHUs 00 OTKa3e B MpueMe
JIOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABIICHUS MyHHUIIUIIAJIbHON yCITyTH.

3.4. HampaBienue MeXBeIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, yUaCTBYIOIINE B
IPEAOCTABICHUN MYHULIMIIATIBHON YCIYTH

3.4.1. OcHoBaHHeM Hauaja BHIOJTHECHUS aIMUHUCTPATUBHOM MPOIIETYPHI SABISETCS
MOJTydYeHUE AODKHOCTHBIM JHIIOM (PaOOTHMKOM), YIOJTHOMOUYEHHBIM HA BBITOJIHEHUE
aJIMUHUCTPATUBHOM MPOLIEYPHI, OT TOJKHOCTHOTO JIULA (paOOTHHKA), OTBETCTBEHHOTO 32
IpYeM TIOKyMEHTOB, IPUHATHIX OT 3asIBUTENS IOKYMEHTOB.

JIOJTOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJHEHHE
aJIMUHHCTPATUBHOM MPOIIETyPHI, ABISIETCS cekpeTaphb McmonkoMma (anee - JOIKHOCTHOE
JIMII0, OTBETCTBEHHOE 32 HAIPABJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HANPABJIECHHE MEKBEIOMCTBEHHBIX
3arpocoB, (HOpPMUPYET U HAMpaBJSIET B AJIEKTPOHHON (POpMe MOCPENCTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJEUCTBUS (TMPU OTCYTCTBUU TEXHHUUECKON



BO3MOXXHOCTH — HHBIMH CIOCO0AaMM) 3alpochl O MPEAOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MyHKTOM 2.6.1. aIMUHUCTPAaTUBHOTO PETJIaMEHTA.

AJMUHUCTpaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITOJIHSAIOTCS B ICHb IPUHSTHS 3asIBJICHUS Ha PACCMOTPEHUE.

PesynpraramMy  BBINIOJIHEHUS ~ QJMUHHUCTPATUBHBIX  MpPOLEAYp  SBJISIOTCA:
HalpaBJICHHbIE B OpraHbl BiIAacTU W (WIKM) IOJBEJOMCTBEHHBIE OpraHaM BIJIACTH
OpraHM3allH 3apocChl.

3.4.3. CnenuanucThl HOCTABIIMKOB JAHHBIX HA OCHOBAaHHUH 3aIIPOCOB, OCTYIHUBIINX
yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJIEHUCTBUS, MPEJOCTABISIOT
3alpaliyuBaeMble JTOKyMEHTHl (MH(OpPMAIMIO) WM HAMpaBsSIOT YBEIOMIIEHUS 00
OTCYTCTBUU JIOKyMEHTa W (WiIM) HHPOPMALMH, HEOOXOJUMBIX [JIsI MPEIOCTaBICHUS
MYHUIMNIATBHON YCIIYTH (Jlajiee — yBEJOMIIEHHE 00 OTKa3e).

AJMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBINIOJIHAIOTCS] B TEUEHHE TPEX JHEH CO JHS MOCTYIUIEHUS MEKBEJOMCTBEHHOT'O 3aIIpOCca B
OpraH WM OpraHU3alHIo0, MPEJOCTABISIONIME JTOKYMEHT M HH(POpPMALIUIO, €CIU HHbIC
CPOKHM TIOATOTOBKM W HampaBJ€HUs OTBETAa Ha MEXBEJIOMCTBEHHBIM 3alpoc He
YCTaHOBJEHbl  (elepaibHBIMU  3aKOHaMHM, MpaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoit @enepaliu U MPUHITBIMU B COOTBETCTBUM C (peJepajbHbIMU 3aKOHAMHU
HOpPMaTUBHBIMHU ITPaBOBbIMU akTaMu PecyOnuku TaTapcran.

Pe3ynbraraMu BBIOJIHEHUS! aIMUHUCTPATUBHBIX IPOLEAYP SBISIOTCS: TOKYMEHTbI
(cBeneHus1), HEOOXOAMMBIE JJIi MPENOCTABICHUS MYHHUIMIAIBHOW yCIyTrd, Ju00
yBeIOMJIEHHE 00 OTKa3e, HaIlpaBJICHHBIE JOJUKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIlpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAINPABICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpalliBaeMble 4Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICUCTBUS  JOKYMEHTBI (CBEIEHHUS), HEOOXOAMMBbIE HJisi MPEJOCTABICHUS
MYHUIMOAIBHOW yCIyTd, JHU00 yBEIOMJIEHHE 00 OTKa3e MPU OTCYTCTBUU JIOKYMEHTa U
(nnn) uadopmauy;

[pU HAJIMYUHM OCHOBAHUM, MPEIyCMOTPEHHBIX MyHKTOM 2.7.1. aIMUHUCTPATUBHOTO
perjamMeHTa, MOATrOTABIMBAET MPOEKT pelleHus 00 OTKaze B IPHUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJIs1 MPEAOCTaBICHHS] MyHUIIUIAIBHOMN YCIIyTH.

[Ipoekt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX ISt
IIPEIOCTABIECHUS MyHULMIIATBHOW YCIIYTH, C YKa3aHHEM MPUYMH OTKa3a (B cilydae, €Clu
OCHOBaHHUS [UIsl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX Ui MPEIOCTaBICHUS
MYHUIUNIATBHOW YCIIYTH, CBA3aHbl C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUHN K TAKUM
JIOKyMEHTaM, OCHOBAaHMsS MJid OTKa3a B MpUEME JOKYMEHTOB [OJIKHBI COJIEpPXKaTh
uH(OpPMAIMI0O O HAUMEHOBAaHUM JOKYMEHTOB (MH(pOpMallUM, CBEJCHHI), KOTOpbIE HE
IPEJCTaBICHbl, COJEPKAaT HEJOCTOBEpPHbIE U (WIM) NPOTHUBOPEUYMBBIE CBEJICHUS,
oopmiieHBl € HapyLIEeHHMEM YCTAaHOBJIEHHBIX TpeOOBaHMI), HampaBisieTcs Ha
COIVIACOBAHUE B YCTAaHOBJIEHHOM MOPSAJIKE IOCPEACTBOM CHUCTEMBI JIJIEKTPOHHOIO
JIOKyMEHTO000pOTA.

CornacoBaHue MpPOEKTa pemeHus: 00 0TKa3e B IpUeMe TOKyMEHTOB, HEOOXOUMBIX
JUISL  TIPEAOCTaBIE€HUS MYHHULIMNAIBHOM  YCIYIHM, OCYLIECTBISETCS B  IOPSJIKE,
PELYCMOTPEHHOM ITyHKTOM 3.5.3. aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,



BBIIIOJIHSIFOTCS B IEHD MTOJIYYEHUS] CBEICHUI 110 MEXBEJOMCTBEHHBIM 3aIlpOCaM.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: JOKYMEHTBI
(cBeaeHus), HEOOXOAMMBIE IS NPEIOCTABICHUS MYHHIMNAIBHOW YCIYTd, MPOEKT
pemieHuss 00 OTKa3e B IpPUEME JIOKYMEHTOB, HEOOXOJUMBIX JJIs IpPENIOCTaBICHUS
MYHUIUNIAIBHON YCIIyTH.

3.4.5. HcnonHeHnue mOpoueAyp, VYKa3aHHbIX B TnyHkTax 3.4.2., 3.4.4.
aAMUHUCTPATHUBHOTO  pEIJIAMEHTa, NpPU HAIMYUM  TEXHUYECKOM  BO3MOXKXHOCTH
OCYLIECTBIISIETCS B aBTOMaTHYECKOM PEXUME C MCIOJIB30BAHMEM ABTOMATHU3UPOBAHHOU
MH(POPMAILIMOHHOM CHCTEMBI, NPEAHA3HAUYEHHOM [UIsl OKa3aHWs TOCYJapCTBEHHBIX U
MYHUIUIATBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PETUCTPALIMH 3asIBJIEHUS B COOTBETCTBUU
C yHKTOM 2.13. aIMHHUCTPAaTUBHOI'O PETJIaMEHTA.

3.4.6. MaxkcumanbHbII CPOK BBIIOJHEHUS aJIMHUHUCTPATUBHBIX IMPOLERYD,
YKa3aHHBIX B MyHKTE 3.4. aIMUHUCTPATUBHOI'O PETJIAMEHTA, COCTABIISIET TPU PaOOUUX AHS.

3.5. IlogroroBka pe3yiapTaTa MyHHLIMIAIBHON yCIIyTH

3.5.1. OcHOBaHMEM Hayajia BBIITOJIHEHHS aIMUHUCTPATUBHON MPOLEAYPHI SBIISIETCS
NOCTYIUIEHUE  OT  JOJDKHOCTHOIO  JIMIA, OTBETCTBEHHOIO 34  HAalpPABJICHHE
MEXBEJIOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB (CBEACHMI), HEOOXOIMUMBIX  JJIs
IIPEIOCTABICHUS MyHULUIIATBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJIMHUHHUCTPAaTUBHOU
IpoLEeAypHl, ABIsETCs cekpeTapb McnonkoMma (anee - 1oJIKHOCTHOE JIULO, OTBETCTBEHHOE
3a MOATOTOBKY pe3yJibTaTa MPea0CTaBICHUS MyHUIIMIIATBLHON YCIYTH).

3.5.2. JIOIKHOCTHOE JMIO, OTBETCTBEHHOE 3a TOATOTOBKY pe3yJibTara
MPEI0CTaBIECHUSI MyHUIIUNIATIBHOM YCITYTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIs
MPEIOCTABIEHUSI MyHULIMIIAIBHON YCIYTH;

IIpU BBIABICHUM OCHOBAHWM JUIsl OTKa3a B MPEIOCTaBIECHUH MYHUILMIAIBHON
YCIIyT'Y, YKa3aHHBIX B IMYHKTE 2.8.2. aIMUHHUCTPATUBHOIO PErVIAMEHTA, MOATOTABIUBAET
IPOEKT pelieHus: 00 0TKa3e B MPEAOCTAaBICHUH MyHUIIUIATBHON YCIIyTH;

B CIIy4ae OTCYTCTBHMSI OCHOBAHMI JJI OTKa3a B MPEAOCTABIECHUN MYHHULUIIAIbHOM
YCIIyTH, IPEyCMOTPEHHBIX MYHKTOM 2.8.2. aIMUHACTPATUBHOTO PETJIAMEHTA, I10 UTOTaM
paccMOTPEHUs JIOKYMEHTOB, HEOOXOJUMBIX Ui TMPEAOCTAaBICHUS MYHHUIIMIIAIbHON
YCIIYT'H, IOJATOTABJIMBAET IPOEKT Pe3yJIbTaTa MPEeJOCTABICHUSI MyHUUMIIATBHOW YCIYTH B
COOTBETCTBHHM C NMOANYHKTaMU 1—3 myHkTa 2.3.1 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

HaIpasJsieT MOATOTOBJICHHBIN IIPOEKT pe3ynbTara pen0CTaBICHUS
MYHUIIMNIATBHOW YCIYTH Ha COIVIACOBAHME B YCTAHOBJIEHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOT'O JIOKYMEHTOO00pOTA.

AJMUHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOALIMM ITyHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero JHs.

PesynpraTaMy BBINOIHEHUS aJIMHUHHUCTPATUBHBIX NPOLELYP SBISIIOTCA: IPOEKT
peiieHust 00 0TKa3e B MPEJOCTABICHIUH MYHUIIUIAIBHOMN YCIyTH, CIPABKHU (BBIITUCKH).

3.5.3. CormnacoBaHue U TMOJNUCAHUE MPOEKTA pe3yjbTaTa MPEIOCTABICHUS
MYHULMOAIBHOW  yciayru (Jajgee — MPOEKThl  JOKYMEHTOB)  OCYILECTBIIAETCS
PYKOBOJUTENEM CTPYKTYPHOIO TOJIPA3JEi€HUsl, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3yapTara MYHULHNAIBHOW yCIyrd, 3amectureniem PykoBoaurtenss Hcemonkoma,



PykoBonurenem Mcnonkoma.

[ToaroToBieHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUYaHusl, BO3BPAILIAIOTCS Ha
JOpabOTKy JIMIlY, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yjbTaTa MyHHUIMIIAJBbHON YCIyTH.
[locne ycTpaHeHHs 3aMEuYaHUll MPOEKTHl JOKYMEHTOB IIOBTOPHO IIEPENAIOTCS IS
COIJIaCOBAaHMS U MOJIMCAHUS.

PykoBogurens lMcnoskoma npu pacCMOTPEHUH ITPOEKTOB JOKYMEHTOB IPOBEPSET
COOJIIO/ICHHE aIMUHUCTPATUBHOIO pPErjaMeHTa JIOJKHOCTHBIMM JinniaMu Mcmonkoma B
4acCTH CPOKOB BBIIIOJIHEHHS aJIMMHHMCTPATUBHBIX MPOLEAYP, UX IOCIEI0BATEILHOCTH H
IIOJIHOTBI, HAJIM4YHs COTJIACOBAHMK YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jul Mcnoskoma B
CUCTEME JIEKTPOHHOIO JOKYMEHTO000pOTA.

B ciyuae BbIsIBIIEHHSI HAPYLIEHUI B YACTH CPOKOB BBITIOJIHEHHS 3 IMUHUCTPATUBHBIX
poLEIyp, UX MOCIEI0BATENBLHOCTH U NOJHOTH PykoBoaurtens VMcnonkoMa MHULIMUPYET
IPUBJICUYCHHE K OTBETCTBEHHOCTHU JIMII, JAOMYCTUBIUMX HAPYIICHHS, B COOTBETCTBUU C
IIyHKTOM 4.3. aAIMUHUCTPATUBHOTO PETIAMEHTA.

AJMUHUCTpAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS. B TEYEHUE OJJTHOTO pabOyvero JHs.

Pe3ynbraramMu BHIIOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYD ABIISIOTCS: pEIICHHE 00
OTKa3e B NpUEME JIOKyMEHTOB HEOOXOJMMBIX IJIsl MPENOCTABICHUS MYHUIMNAIbHON
yCIIyTd, pelieHue o0 OTKa3ze B MPEAOCTaBICHUM MYHHUIMIAIBHOM YCIyIrHW, CHpaBKa
(BBIMTHCKA).

3.5.4. HcnonHeHnue mOpoleAyp, VYKa3aHHbIX B nyHktax 3.5.2., 3.5.3.
aAMUHUCTPATHUBHOTO  pErJIaMEHTa, NpPU HAIMYUM  TEXHUYECKOH  BO3MOXXHOCTHU
OCYULIECTBJISIETCS. B aBTOMAaTUYECKOM PEKUME C MCIOJIb30BaHUEM aBTOMAaTHU3WPOBAHHOM
MH()OPMAIMOHHOW CHUCTEMBI, NpPEIHAa3HAYEHHOW [JIsl OKa3aHWsl TOCYNAapCTBEHHBIX H
MYHUIUTIATBHBIX YCIIYT.

MakcumanbHbI CPOK BBITIOJIHEHHSI aIMUHUCTPATUBHBIX MPOLENYp, YKa3aHHBIX B
NyHKTE 3.5. aAIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET OJUH padOUHil IEHb.

3.6. Beiraua (HanpaBiieHue) 3asBUTEIIO PE3yJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHOBaHMEM Hauaja BBIMOJHEHUS aIMUHUCTPATUBHOMN MIPOLIEAYPHI SBISECTCS
MOJIyYEHHE AOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIINIOJIHEHUE aJMUHUCTPATHBHOM
IPOLEYPHl, TOKYMEHTA, OATBEPKAAIOLIETO IPENOCTABIEHUE MYHUIIUIIAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJIMHUHHUCTPATUBHOMN
IPOLIETYPBI, ABIISIETCA ceKpeTaphb McnosikoMa (1anee - JOJKHOCTHOE JINLO, OTBETCTBEHHOE
3a BblJavy (HampaBiIeHHE) JOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 BbIIauy (HaNpaBJieHUE) TOKYMEHTOB:

o0ecreynBaeT perucTpalyio 1 BHECEHNUE CBEACHUN O pe3ysbTaTe MpeloCTaBICHUS
MYHULUIIAIBHOW YCIYIM B IOACUCTEMY BEACHMS JOKYMEHTALIMM ABTOMATU3UPOBAHHOU
MH(POPMALIMOHHOM CHCTEMBI, INPEAHA3HAUYEHHOM [UIsl OKa3aHWs TOCYJapCTBEHHBIX U
MYHHULUIIAIbHBIX YCIIYT;

M3BEILAET 3asBUTENS (€ro MPEACTaBUTENS) CIIOCOOOM, YKAa3aHHBIM B 3asBIICHUU, O
pe3ynbTare NpeNoCTaBICHUS MYHHULMIAIBHONM YCIYTM U O BO3MOXXHOCTH TMOJYyYEHHS
pe3ynbTara NpeJoCTaBICHUs] MyHHIIMNAIBHON yciyrd B Oprane win B MOII.

HcnonHenue npoueayp npy HaIu4uyd TEXHUYECKOW BO3MOKHOCTH OCYIIECTBIISIETCS
B aBTOMAaTHYE€CKOM PEXHUME C HUCIOJIb30BAHUEM aBTOMATU3WPOBAHHON MH(OPMAaLIMOHHON



CUCTEMBI, ITPEIHA3HAYEHHOMN JIJI1 OKA3aHUs TOCYJAPCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIIYT.

AJIMMHUCTPAaTUBHBIE MPOLEAYPHI, YCTAHABJIMBAEMBIC HACTOAIIMM ITyHKTOM,
BBITMIOJHSIOTCS B TEYEHHE OJHOTO padouero AHSA CO JAHS MOAMHUCAHUS JTOKYMEHTa,
SBJIAIOLIETOCS PE3yIbTaTOM IIPEIOCTABICHUS MYHULIUITAJIBHON YCIIYTH, YIIOJTHOMOYEHHBIM
JNOJLKHOCTHBIM JnoM Mcnonkoma (Mcnonkomom).

Pe3ynbpraTaMy BEINOJHEHUS AIMUHUCTPATUBHBIX IIPOLIEYP SABIAIOTCA: pa3MEILCHNE
CBEJCHUN O pe3yJbTaTe MPEJOCTABICHUS MYyHHUIMIIAJBHON YCIYrd B MH()OPMAIIMOHHBIX
CUCTEMax, U3BELECHUE 3asBUTENS (€ro MPEICTAaBUTENS) O PE3yJbTaTe MPEIOCTaBICHUS
MYHUIIMINIATIBHON YCIYTH U CIIOCO0aX €ro MoJy4eHusl.

3.6.3. Ilopsgok Bbaud  (HampaBiE€HUs)  pe3ysibTara  MOPEJOCTaBICHUS
MYHHIUITATBHON YCIYTH:

3.6.3.1. Ilpu oOpamieHnM 3asBUTENS 32 Pe3yJbTaTOM MYHUIUIAIBHOW YCIyTd B
M®OILI, pabotHuk M®I] BeinaeT 3adBUTENIO PE3YyIbTAT MYHULUIIAIBLHON yCIIyTH B (hopMe
DK3EMIUISIPA JJIEKTPOHHOTO JOKyMEHTa Ha OyMaxHoMm Hocutene. Ilo TpeboBaHuio
3asIBUTENS] BMECTE € HK3EMIUISIPOM JIEKTPOHHOTO IOKYMEHTa Ha OyMa)XHOM HOCHUTEJNE EMY
MIPEAOCTABISACTCS IK3EMILIAP AJIEKTPOHHOIO JTOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCUTEIb MH(POPMAIMM WM HAIpPaBICHUS HK3EMIUIApa 3JEKTPOHHOTO JOKyMEHTa IO
3JIEKTPOHHOM MOYTe B aapec 3asaButens. [Ipu 3anucu Ha CbeMHbIN HOCUTENb HHPOPMaLlUU
WJIY HAIIPaBJICHUH YK3EMIUIAPA AIIEKTPOHHOTO JOKYMEHTA, HA OCHOBE KOTOPOI'O COCTABIICH
HK3EMILISIP AJIEKTPOHHOTO JOKyMEHTa Ha OyMa>KHOM HOCHTEJE, IO 3JIEKTPOHHOHN MouTe
UJEHTUYHOCTb TAKOI'O 3K3EMILISAPA DJIEKTPOHHOIO JOKYMEHTA 3K3EMILIAPY IEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE 3aBepsieTCs YINOJHOMOYEHHBIM COTPYAHHKOM C
UCITOJIb30BAaHUEM YCUJIEHHON KBATU(PUIIMPOBAHHON AJIEKTPOHHOMN MOIIUCH.

AJIMMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSAIIMM ITyHKTOM,
BBINIOJIHAIOTCS. B TOPSJAKE OYEPEIHOCTH, B JCHb MNPUOBITHS 3asiBUTENSI B CPOKH,
YCTaHOBJICHHbIE periaMeHTOM padboTsel MOII.

Pe3ynbTraTaMy BBINIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYp SBISAIOTCS: (UKCALUS
dakTa BBIIAaUM pe3yJibTaTa NPEAOCTaBICHUsS MyHHIUNanbHOM yciayru B AVUC MOI],
pE3yNbTAT NPEAOCTABICHNUS] MyHULIUITAJIBHON YCIIYTH, BBIAAHHBIN 3asIBUTEINIO.

3.6.3.2. Ilpu oOpatieHnu 3asBUTENS 3a PE3yJIbTaTOM MyHHUIIMIIAILHONW YCIYTH Yyepe3
PecnyGnukanckuil mopTai 3asBUTEIIO B JIMYHBIN KaOMHET aBTOMATUYECKH HAMPABIISICTCS
AJIGKTPOHHBI  00pa3 JTOKyMEHTa, SBISIOLIETOCS pPE3yJIbTaTOM  MPEIOCTaBICHUS
MYHUILIUIIAIBHON YCIyTH, MOANUCAHHBIA YCUJIEHHOW KBAIU(DUIMPOBAHHON 3JEKTPOHHOU
NOJANKCHIO YIIOJTHOMOYEHHOTO A0LKHOCTHOTO Juna Mcenonkoma (McnonkomMom).

AIMUHUCTpAaTUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITIOJIHAIOTCS B JEHb NOANMCAaHUS TOKYMEHTA, IMOJATBEPKIAOIIETO NPENOCTABICHUE
(0TKa3 B MpEIOCTaBICHUU) MYHULUINAIBHON YCIYTd, YINOIHOMOYEHHBIM JIOJKHOCTHBIM
mutioM Ucnonkoma (Mcnonkomom).

PesynpraTaMy  BBINOJHEHUS  aJAMMHUCTPATHBHBIX  NPOLEAYP  SBIISIOTCH:
HampasjieHue (IIPEeOCTAaBJIIEHUE) C MCHOJb30BaHMEM PecnyOiaukaHckoro mnopraia
3aBUTEIIO TIOKYMEHTA, MOATBEPHKAAIOIIETO NPEJOCTABICHINE MYHULIUIIAIbHOW YCIyrH (B
TOM YHCJIE OTKa3 B PEJOCTABICHUH MYHULIUIIAJILHON YCIYTH).

3.6.3.3. IIpu oOpaiieHuu 3asgBUTENS 3a PE3ylbTaTOM MYHUIIMIAJIBHOW YCIYTHU B
Hcrnonkom, TOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BbJauy (HampaBJiI€HHUE) JOKYMEHTOB,
BbIIAE€T 3asSBUTEIIO PE3yNbTaT MYHULMMNANbHON yciayrd. [lo TpeGoBanuio 3asBuUTENS
BMECTE C OHK3EMIUIIPOM JJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTENE €My



MPEJOCTABIISACTCS IK3EMILISAP 3JIEKTPOHHOIO JOKYMEHTA MyTEM €ro 3aluMCH Ha ChEMHBIN
HOCHUTENIb WH(POPMAIIUA WM HAIPaBICHUS DK3EMIUISIpa JJICKTPOHHOTO JOKYMEHTa IO
AIIEKTPOHHOM NOYTE B aJPEC 3aBUTEIIS.

AJMUHUCTpaTUBHBIE TMPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIIECTBIISIOTCS B MOPSKE OYEPEIHOCTH, B ICHb MPUOBITHS 3aIBUTEINSI B COOTBETCTBUU
c [IpaBunamu BHyTpEeHHETO TPY0BOTO pacnopsiaka Mcmnonkoma.

Pe3ynbTaToM BBIMOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS: (UKCAIUS
dakTa  BBIIAYM ~ pe3ysibTaTa  MPEJOCTABICHUS  MYHUIMNAIBHOM  YCIYrd B
aBTOMATU3UPOBAHHON WHGOPMAIIMOHHON CHUCTEME, NpeIHA3HAYCHHOW IS OKa3aHWus
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

3.7. UcnpaBiieHHE TEXHUYECKUX OITUOOK

3.7.1. B ciydae oOHapy»KE€HHsSI TEXHUUYECKOU OIIMOKU B JIOKYMEHTE, SBJISIOIIEMCS
pPE3yNbTATOM MYHULIMIIAJIBLHOMN YCIYTH, 3asBUTEIb HaNpaBisieT B cnonkom:

3asBJICHHE 00 WCHpPABICHUU TEXHUYECKOW omuoOku (mpuwioxenue Ne 5 x
HACTOALIEMY aMUHUCTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBIIAHHBIM 3afBUTENI0 KaK pe3yJbTaT MYHHUIUNAIbHOM YCIyru, B
KOTOPOM COJIEP>)KUTCSA TEXHUUYECKasl OIINOKa;

JNOKYMEHTBI, MMEIOIINE FOPUINYECKYIO CHIy, CBHJETEIbCTBYIOIINE O HAIWYUU
TEXHUUYECKOMN OLINOKH.

3asBiieHHE 00 HCIPaBJICHUHM TEXHUYECKOW OIIMOKM B CBEJEHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBIISIOIIEMCS] PE3YJIbTATOM MYHULIMIAJIBHON YCIYTH, OJAETCS 3asBUTEIIEM
(YIOJIHOMOYEHHBIM TMPEJCTABUTEIEM) IIOYTOBBIM OTHpPABICHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM BJIEKTPOHHOU MOYTHI), TMOO uepe3 PecniyOnukanckuii moptan wiim MOII.

3.7.2. JIOMKHOCTHOE M0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYLIECTBIIAET
IpUEM 3asABJICHUS] 00 MCHPABICHUH TEXHUYECKOW OIIMOKH, PETHMCTPUPYET 3asiBJICHUE C
MPUWIOKEHHBIMHU JOKYMEHTAMU U MEPEAAET UX JTOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJIMUHHUCTpAaTUBHBIE TPOLEAYpPHI, YCTAaHABIMBAEMbIC HACTOSIIUM ITyHKTOM,
BBITIOJIHSIOTCS B TEUEHUE OJJTHOTO paboyvero JHS C JaThl PETUCTPALIMU 3asIBICHUS.

Pe3ynbraramMu BBIOJHEHUS! A IMUHUCTPATUBHBIX MPOLEAYD SIBISIFOTCS: PUHATOE U
3apEruCTPUPOBAHHOE 3asIBJICHUE, HAIIPABICHHOE HA PACCMOTPEHUE JOJDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JOmMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a 00pabOTKy JIOKyMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B LIEJISIX BHECEHUS UCIIPABICHUN B JOKYMEHT, SBJISIFOIIUICS
pe3yibTaTOM MPEAOCTABICHUS MYHUIMUIAIBHOM YCIYrH, OCYIIECTBISET MPOLEIYpHI,
NPEeIyCMOTPEHHbIE MYyHKTOM 3.5. aJAMUHUCTPATHMBHOIO perjamMeHTa, M BbIJAET
UCIPABJICHHBIA JTOKYMEHT 3asiBUTENO (YIIOJIHOMOUYEHHOMY IPEACTABUTENI0) JIUYHO MOJ
pOCIIUCh C H3BIATHEM Yy 3asBUTENs (YHNOJHOMOYEHHOIO NPEICTaBUTENSA) OpHUTMHANA
JIOKYMEHTa, B KOTOPOM COJEPKUTCA TEXHUYecKass OImMOKa, WIM HamlpaBisieT B aapec
3asiBUTENS MOYTOBBIM OTIIPABIECHUEM (IIOCPEACTBOM JJIEKTPOHHOM MOYTHI) MUCBMO O
BO3MOYKHOCTH TOJIyYEHHS] JOKYMEHTa NpPH MNpenocTaBieHuM B VCmoskoMm opuruHana
JIOKyMEHTA, B KOTOPOM COJEPKHUTCSI TEXHUYECKAsE OLINOKA.

AJIMUHHUCTpAaTUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBITIOJHSIOTCS B TEUCHUE ABYX padOUYuX JHEH mocie 0OHapyKeHUsl TEXHUYECKON OMIMOKU



WIH TIOJTyY€HHUS OT JF000r0 3aMHTEPECOBAHHOTO JIMIA 3asBJICHUS O JOIMYIIEHHOM omMnoKe.
Pe3ynpraTaMy BBINOTHEHUS aJMUHUCTPATUBHBIX MPOLIEAYDP SBISIOTCS: BbIIAHHBIN
(HampaBJICHHBIN ) 3aSBUTEIO TOKYMEHT.

4. Tlopsinok U ¢GopMbl KOHTPOJIsI 32 MPeI0CTABJIEHUEM MYHHIMNIAJIbHON yCJIYIH

4.1. TTopsimok OCYIIECTBICHUS TEKYIIET0 KOHTPOJIS 38 COOMIOICHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLIAMHU TMOJ0KEHUN aIMUHUCTPATUBHOIO pErIaMeHTa
Y MHBIX HOPMATHBHBIX PABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MPEIOCTABIECHUIO MYHULIUIIAIBHON YCIYTH, a TAKXKE NPUHATHEM UMH pPELICHUN

KonTposnb 3a MOJHOTOM M KAa4eCTBOM MPEIOCTABICHHUS MYHUIMNAIBHOW YCIYTH
BKJIIOYAET B ce0s BBISBJICHHE W YCTpPaHEHHWE HApYUICHUM NpaB 3asBUTENCH, IPOBEIACHUE
MIPOBEPOK COOJIIOICHUSI IPOIIEAYP MPETOCTABICHHUS MYHUIIUTAIILHON YCITYTH, TOATOTOBKY
pemeHuit Ha gedctBus  (Oe3deMCTBUE) JOHKHOCTHBIX JIMII OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu KOHTPOJIS 32 COOJIIOICHUEM UCTIOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYD
ABJISIFOTCS:

1) mpoBepka ¥ COIJIACOBAHHE TMPOCKTOB JIOKYMEHTOB [0 TPEIOCTABICHUIO
MYHULHANAIBHON YCIIYTH;

2) IPOBOJIMMBIC B YCTAHOBJICHHOM TIOPSIKE TPOBEPKHU BEICHUS JACIONPON3BOICTBA;

3) npoBe/icHHE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJIOICHUS
MPOLETYp MPEAOCTABICHUS MyHULIMTIATIBHONW YCITYTH.

B nensx Tekymniero KOHTpOJIsi UCHOJIb3YIOTCA CBEACHUS, UMEIOIIUECS B 3JIEKTPOHHOM
0a3ze MaHHBIX, CIyKeOHash KOPPECMOHICHIUS, YCTHAs W MNHUChbMEHHas WHMOpMaus
JOJKHOCTHBIX JIML, OCYIIECTBIJISIFOIIMX BBIIIOJHEHUE AJMUHUCTPATUBHBIX IPOLEAYD,
JKypPHaJIbl y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTU€ CBEICHUS.

JInst oCylIeCTBIIEHUSI KOHTPOJIA 3a COBEPIIEHUEM JIEMCTBUM MPU MPEIOCTABICHUU
MYHHULUIIAUIBHON YCIYTM W TPUHATAA PELIICHUN PYKOBOJIUTEIK) OpraHa MECTHOTO
CaMOYIIPABJIEHUSI  MPEACTABIAKOTCS  COPAaBKM O  PE3yJbTarax  MPEIOCTABICHHUS
MYHULUNIAIBHOU YCIIYTH.

O cnydasix ¥ mpUYMHAX HApYLIEHUS] CPOKOB, MOCJIEIOBATEILHOCTU U COACPKAHUS
aIMUHUCTPATUBHBIX TIPOLEAYP JODKHOCTHBIE JIMIA HEMEIJICHHO HWHGOPMUPYIOT
PYKOBOAUTENS OpraHa, MPEIOCTABISIONIEr0 MYHUIMUNAIBHYIO YCIYyry, a TaKke
MPEINPUHUMAIOT CPOYHBIE MEPBI [0 YCTPAHEHUIO HAPYIICHHUIA.

Texkyumii  KOHTpOJb 3a  COOJIIOJIGHMEM  TOCJIENOBATEIBbHOCTH  JIEUCTBUM,
ONpeIEICHHBIX aIMUHHUCTPATUBHBIMU poLeAypaMHU 1o MIPENOCTABICHUIO
MYHULUNAIBHON YCIYTM, OCYLIECTBIIIETCS 3aMECTUTENEM PYKOBOJIWUTENS OpraHa
MECTHOTO  CaMOYTPAaBIICHUS, OTBETCTBEHHBIM 32  OpraHU3aluWi0  paboOThl  TO
MPEIOCTABJICHUID MYHUIHUNAIBHOW YCIYI'M, HAYAJIbHUKOM OTENA, OCYIIECTBIISIIOIIETO
OpraHU3aIni0 padOTHI MO MPETOCTABICHUIO MYHHUITUTIAITBHON YCITYTH.



Hepequb JOJDKHOCTHBIX Ju1, OCYHICCTBIIATOIINUX TCKYHII/Iﬁ KOHTPOJIb,
YCTAHABJIIMBACTCA IIOJOKCHUAMHU O CTPYKTYPHBIX IIOAPA3JACICHUAX OpraHa MCECTHOIO
CaMOYIIpaBJICHUA U JOJDKHOCTHBIMU PErIaMCHTAMMU.

4.2. HOp}I,HOK U IICPUOIUIHOCTDb OCYIICCTBIICHHUA IIJIAHOBBIX H BHCIIJIAHOBLIX ITPOBCPOK
IIOJIHOTHI U KA4CCTBA IIPCIOCTABJICHUA MYHHHHHaHBHOﬁ YCIYIru, B TOM 9HCJIC ITIOPAAOK U
(1)OpMBI KOHTPOJIA 3a MMOJTHOTOM M Ka4€CTBOM MpcaoCTaBJIICHUA MYHHHHHaHBHOﬁ YCIyru

4.2.1. KoHTpoab 3a MOJHOTOM M KAa4eCTBOM IPEJOCTaBIICHUS MYHUIIMITATIbHON
YCIyTH OCYIIECTBIIIETCS B (hOpMax:

1) mpoBeaeHMs IPOBEPOK;

2) paccMoTpeHus xano0 3asBUTeNeil Ha AeicTBus (Oe3nelictBue) Mcnonkoma, a
TaKke X JI0JHKHOCTHBIX JIUI, MyHUIIUTTAIBHBIX CITY>KaIlHX.

4.2.2. B uensx OCYyWECTBIEHUS KOHTPOJSA 3a IIOJMHOTOM M KayeCTBOM
MPEAOCTaBICHNUS MYHUIIUIIAIBHON YCIYTM MPOBOASTCA IUIAHOBBIE U BHEIJIAHOBBHIC
npoBepku. [lopsmok ¥ NEPUOAMYHOCTh  OCYIIECTBJICHMS TUIAHOBBIX  IPOBEPOK
yCTaHaBJIMBaeTcs miaHoM padotel Ucnonkoma. [Ipu mpoBepke MOTYT paccMaTpuBaThCS
BCE BOIMPOCHI, CBSI3aHHBIE C MPEJOCTABICHUEM MYHULHUIAIBHOW YCIYrd (KOMIUIEKCHBIE
MPOBEPKH), WA OTAECIBHBIA BOIPOC, CBSI3aHHBIA C MPEIOCTABICHUEM MYHUIIMNAIBLHON
yclyrH (TeMatudeckue npoBepku). [IpoBepka Tak:ke MOKET MPOBOJAUTHCS 10 KOHKPETHOM
xKano0e 3assBUTEIS.

4.2.3. BHeriaHOBbIE€ IPOBEPKU IPOBOISITCS B CBSI3U C IPOBEPKOI YCTPAHEHHUSI paHEe
BBISIBJICHHBIX HAPYIICHUH aIMUHUCTPATUBHOTO PETIIAMEHTA, a TAKXKE B CIIydae MOJydeHUs
)Kanmo0 3asBuTeNe Ha AericTBus (Oe3aeiicTBue) Mcmonakoma, a Takke MX JOJDKHOCTHBIX
JIUI, MyYHULIUTTATBHBIX CITY>KaIlHX.

4.2.4. Pe3synbTaThl NPOBEPKH OPOPMISIOTCS B BUJAE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJOCTATKU U MPEJIOKEHUS TI0 UX YCTPAaHEHUIO.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIONIET0 MyHUIIUITAIBHYIO
YCIIyTy, 3a pelieHus u AeucTBus (6e3aeiicTBue), mpuHUMaeMble (OCYIIECTBIISIEMbIE) UMH
B XO0JI€ IPEIOCTABICHUSI MyHULIUIAIBHON YCIyTH

[To pe3ynbraram MpPOBECHHBIX MPOBEPOK B CIy4ae BHIABICHUS HApYILICHHUN MpaB
3asBUTEJIC BHUHOBHBIE JMIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOAATeNbCTBOM Poccuiickon denepanuu.

PykoBoauTenr opraHa MECTHOTO CaMOYIIPaBJICHHs] HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBJICHUM.

PykoBoauTensb (3aMecTUTENb PYKOBOJUTENSI) CTPYKTYPHOTO MOAPA3ACIICHUS OpraHa
MECTHOTO CaMOYIpAaBJIEHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIM)
HEHaJUIe)Kalllee BBINOJIHEHUE aJIMUHUCTPATUBHBIX NIEWCTBHUM, yKa3aHHBIX B paszaene 3
aAMUHUCTPATUBHOTO PEIIAMEHTA.

JIOJDKHOCTHBIE JIMIA U UHbIE MYHUIIUITAIBHBIE CITYKAIIME 3a PEIICHUS U JEeUCTBUS
(Oe3meiicTBue), mNpUHUMAaeMble  (OCYIIECTBISIEMbIE) B  XONEe  MPEIOCTaBIICHUS
MYHULIUNAIBHON yCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIICHHOM 3aKOHOAATEIHCTBOM
MOPSIIKE.



4.4. TTonmo>xeHus1, XapaKTepu3yrolre TpeOOBaHUS K OPSAKY U opMaM KOHTPOJIS 32
MpPEeAOCTaBICHUEM MYHUIUIIATBLHOM YCIYTH, B TOM YHUCJIE CO CTOPOHBI TpaXaaH, uxX
00bEIMHEHUHN U OpraHu3aIui

KonTtpoms 3a nmpeaoctaBieHreM MYHUITUIATBHON YCIYTH CO CTOPOHBI TPaXaaH, UX
00bETMHEHUI M OpraHU3aluid, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH JAESATEIBHOCTH
OpraHa MECTHOTO CaMOYIpaBJICHHS NpPU MPEIOCTABICHUA MYHUIIMIIAJIBHON YCIyTH,
NOJMY4YeHHUs TOJHOM, aKTyaJlbHOW W  JIOCTOBEpHOW uWHpOpMAIMK O TOPAIKE
MPEIOCTABICHUS] MYHHUIIUIIATILHON YCIYTH U BO3MOXXHOCTH J0CY/I€OHOTO pacCMOTPEHUS
oOparienuii (xano0) B mpouecce NpeIoCTaBICHUSI MyHUIIUNIATBHOW YCIIYTH.

5. locyneonblii (BHecyaeOHbI) MOPSAI0K 00KAJT0BAHNS pPellieHUil U 1eiicTBUI
(0e3neiicTBHS) OPraHa, MPeAOCTABJIAIOIIECT0 MYHULUIIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBHOIO LEHTPA NMPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHHUIMIAJBHBIX YCJIYI, OPraHu3anuii, ykazauHbIx B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUI, MYHUITHIIAIbHBIX
CJIYKAIIUX, PA0OTHHKOB

5.1. 3agBuTeNM UMEIOT MTPaBO Ha 00XKAJIOBAHHE B JOCYACOHOM MOPSAKE PEIICHUH U
nevctBuii  (0e3meicTBUSI) OpraHa, TMPEJOCTABISIIONIETO MYHUIUNAIBHYIO — YCIYTY,
JOJDKHOCTHOTO  JIMI@  OpraHa, MpeIOCTaBISIIOIIET0  MYHULHMOAIbHYKO  YCIIYTY,
MYHULUMAIBHOTO  CJIYXKAIllETO,  PYKOBOAWTENS  OpraHa,  MNPeJOCTaBIISIOIIErO
MYHULUTATHHYIO yCIyTYy, MHOTO(YHKIIMOHATBEHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJILHOTO LIEHTPA, OpraHu3aIuii, Ipe1yCMOTPEHHBIX YacThio 1.1 cTtaTeu 16
®denepanbHOro 3akoHa Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTEIb MOKET 00PATUTHCSA € KAN00OM, B TOM YKCIIE B CAEAYIOMIMX CIyYasx:

1) HapymieHue cpoka perucTpaiuy 3ampoca O MPEJOCTaBICHUM MYHHITUTIATbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapyllleHHEe CpOKa MNPEeJOCTABJICHUS MYHHIMNAIBLHOM yciayru. B ykazanHom
ciydae aocyaeOHoe (BHeCyneOHOe) 00KaJlOBaHME 3asBUTENIEM PEUICHUN U JIeWCTBHIMA
(6e3meiicTBUSI) MHOTO(YHKITMOHAIBHOTO IIEHTpa, Pa0OTHHKA MHOTO(YHKIIMOHAIHHOTO
[IEHTpa BO3MOXHO B CiIy4ae, €Clii Ha MHOTO(QYHKIIMOHATbHBIA IIEHTP, PEIICHUS H
nevictBus  (Oe3meicTBHE)  KOTOPOTO — OOKAmyrOTCS, BO3JOKEHA  (PYHKIUS  TI0
MPEIOCTABICHUIO COOTBETCTBYIONIUX MYHHIIMNAIBHBIX YCIYyT B TOJHOM OOBEME B
nopsiAKe, onpeacnieHHoM Jacteio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeboBaHUE Yy 3asABUTEINSI JOKYMEHTOB WM MHQPOPMAIIUU JTUOO0 OCYIIECTBICHUS
NEWCTBUM, TPENCTABICHUE WM OCYIIECTBICHHE KOTOPhIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM TpaBOBbIMU akTamMu Poccuiickoit ®enepanyi, HOPMATUBHBIMU
npaBOBBIMM akTamu PecriyOnuku TaTapcTaH, MyHULIMITAIbHBIMU [IPABOBBIMU aKTaMH IS
MPEIOCTABIICHUSI MYHUIIUMTIATILHOW YCIYTH;

4) oTka3 B IpUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUMBHBIMM TNPaBOBbIMU akramu Poccuiickon @enepanuy, HOPMATUBHBIMU
npaBoBbIMU akTamu Pecniyonuku Tarapctan, MyHUIMTNIAIBHBIMY [TPABOBBIMU aKTaMU ISt
MPEAOCTaBICHUS MYHHUIUIIATLHON YCIIYTH, Y 3aBUTENS;

5) oTka3 B MpEeAOCTaBICHUN MYHUIIMNIAIBLHON YCIYTH, €CJId OCHOBAaHUS OTKa3a He



IpeyCMOTPEHBI (peiepabHBIMU 3aKOHAMHU M IPUHATHIMUA B COOTBETCTBHH C HUMU HHBIMU
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @enepannu, 3aKOHAMU W HWHBIMU
HOPMATHBHBIMH MpaBOBbIMU akTamu PecnyOnukm TartapcraH, MyHUIUIAIbHBIMH
MpaBOBBIMM akTaMH. B ykazaHHOM ciydyae nocyjacOHoe (BHecyaeOHOoe) oOxKajloBaHUE
3asiBUTEEM pEHIeHUH W JeicTBuil (0e374eiCTBUsA) MHOTO(pYHKIIMOHAIBHOTO IEHTpA,
paboTHHKAa MHOTOQYHKIMOHAIBHOTO IIEHTpa BO3MOXHO B cllydyae, €ciId Ha
MHOTO(QYHKIIMOHANILHBIN [IEHTp, peleHus u JAeucTBus (0e3leicTBUE) KOTOPOro
00XalnyloTcsl, BO3JOKEHa  (QYHKUMA 1O  MPEJOCTABICHUI0  COOTBETCTBYIOIIUX
MYHUIUTIATBHBIX YCIYT B MOJHOM 00BbEME B MOPSIJIKE, OMPEEICHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akona Ne 210-P3;

6) 3aTpeOoBaHuE C 3aABUTEIS IPU PEIOCTABICHUU MYHULIUMIIAIbHOM YCITyTH MJIATHI,
HE NIPEAYCMOTPEHHOW HOPMATHMBHBIMHM IPaBOBBIMU akTamu Poccuiickon Penepanuu,
HOPMATUBHBIMM TpaBOBbIMU akTamu PecnyOnukum Tartapcran, MyHUIUNAIbHBIMU
IIPaBOBBIMU aKTaMU;

7) OTKa3 opraHa, MpPeAOCTaBIIAIOMIEr0 MYHHUIMMNAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABISIIONIEr0 MYHHUIMIAIBHYIO YCIYry, MHOTO(YHKIIMOHAJIBLHOTO
LEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa, OpraHU3alli, NpeayCMOTPEHHBIX
yacteto 1.1 crarbu 16 ®epepanbHoro 3axkoHa Ne 210-®3, unu ux paOOTHUKOB B
UCIIPaBJICHUM JOMYIIEHHBIX MMH OINEYaTOK M OIIMOOK B BBIIAHHBIX B pPE3yJIbTaTe
IPEIOCTABIICHUS MyHUIIUIIATILHON YCIYTH JOKYMEHTaX JIN0O HapyIlIEeHUE YCTaHOBJICHHOTO
CpOKa Takux HcIpaBieHud. B ykaszanHHoM ciydae pgocynebHoe (BHecyneOHOE)
o0xasioBaHME 3asBUTENIEM PEIICHUI U IelCTBH (0e3/1eliCTBHS ) MHOTO(PYHKITMOHAIBHOTO
LEHTpa, padOTHHKAa MHOTO(QYHKIHMOHAIBHOIO ILIEHTPa BO3MOXHO B cCllydae, €CiId Ha
MHOTO(QYHKIIMOHANIbHBIN LIEHTp, peleHus u jAelcTBus (0e3neiicTBUE) KOTOPOTo
00XalyloTcsl, BO3JOKEHa  (YHKUUA MO  MPEJOCTABICHUID  COOTBETCTBYIOIIUX
MYHHUIMIAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSIJIKE, ONMPEAEICHHOM YacThio 1.3 cratbu
16 ®enepanproro 3akona Ne 210-D3;

8) HapyuieHHME CpoKa WM TOpsJiKa BbIIAYM JOKYMEHTOB [0 Pe3yJibTaTam
MPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

9) npuocTaHOBJIEHUE MPEAOCTABICHNS MYHUIMNAIBHOW YCIYTH, €CJIA OCHOBAHMS
IPUOCTAHOBJICHUSI HE MPEAYCMOTpPEHBl (enepaJbHBIMM 3aKOHAMH W TPUHSATHIMU B
COOTBETCTBHM C HHUMHU WHBIMH HOPMATHBHBIMU TPAaBOBBIMU akTamu Poccuiickoi
denepanuy, 3aKOHAMHW W HWHBIMM HOPMAaTHBHBIMU TPABOBBIMU akTamMu PecmyOnuku
TarapcTan, MyHUIIMNIAIBHBIMU TPABOBBIMHU akTamMH. B ykasaHHOM ciy4ae nocynaeOHOe
(BHECyeOHOE) OOKalOBaHWE 3asiBUTEIEM pelIeHud U JelcTBuil  (Oe3nmencTBys)
MHOTO(YHKIIMOHAILHOTO LIEHTPa, pA0OTHUKA MHOTO(YHKIIMOHAJILHOTO IIEHTPa BO3MOKHO
B CJyyae, €CJii Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTP, PEIICHUs U JIelcTBUs (Oe3/1elicTBHE)
KOTOPOTO O0XalyroTcCs, BO3JIOKEHa (DYHKIMS IO MPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIUTIATBHBIX YCIYT B MOJHOM 00BbEME B MOPSIJIKE, ONMPEIEICHHOM YacThio 1.3 cratbu
16 ®denepansHoro 3axkoHa Ne 210-D3.

10) TpebGoBaHue y 3asBUTENS MPU MPEJOCTABICHUM MYHUIUINAIBLHOW YCIyTH
JOKYMEHTOB WJM HH(OpMaMM, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTHh KOTOPBIX HE
YKa3bIBAIUCh MPU NEPBOHAYAIBHOM OTKa3€ B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX JIA
NPEIOCTABIICHUS! MYHHUIMIIATBHOM YCIYTH, JUOO B MPEJOCTAaBICHUH MYHUIMMATbHON
YCIIyTH, 32 UCKIIOUEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 yactu 1 cratbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazanHoM ciydae mocyaeOHoe (BHeCymeOHOE)



o0>kajloBaHUE 3asBUTEIIEM PEIICHUHN U NeUCTBU (0e31eiicTBIS) MHOTO(DYHKITMOHATHHOTO
IEHTpa, pa0OTHHMKAa MHOTO(PYHKIIMOHAIBHOTO IIEHTpa BO3MOXKHO B Ciydae, €CIM Ha
MHOTO(QYHKIIMOHATBHBIA IIEHTp, pemeHuss u JeiictBus (0e3aeiicTBUE) KOTOPOTO
00XalyloTcsl, BO3JOKEHa  (QYHKUMA 1O  MPEJOCTABICHUI0  COOTBETCTBYIOIIUX
MYHUIUTIATBHBIX YCIYT B MOJHOM 00BbEME B MOPSIJIKE, ONMPEEICHHOM YacThio 1.3 cratbu
16 ®denepansHoro 3axkoHa Ne 210-D3.

5.2. XKanoba mnogaercs B mNUCbMEHHOW ¢opMe Ha OyMa)KHOM HOCHTENE, B
ANEKTPOHHOM (opMe B OpraH, MPEAOCTABIAIONINN MYHUIMNAIbHYIO  YCIYTY,
MHOTO(YHKIIMOHANIBHBIA LEHTP JMO0 B COOTBETCTBYIOIIMI OpraH ToCyJapCTBEHHOM
BJIACTU, SIBJISIIOIIMNACS  yYpeAUTEIeM MHOTO(DYHKIIMOHAIBLHOIO LIeHTpa (Janee -
yadpeauTenh ~ MHOTOQYHKIMOHAJIBLHOTO  IIEHTpa), a Takke B  OpraHu3aIlud,
npeaycMoTpeHHble yacThio 1.1 ctateu 16 @enepanbroro 3akona Ne 210-®3. JKanoOwl Ha
peuieHus U JeUCTBUA (Oe3leMCTBHUE) PYKOBOIAUTENS OpraHa, MPeIOCTaBIISIONIETO
MYHHUITUTIATBHYIO YCIYTY, MOJAIOTCS B BBIMICCTOSIIAA OpraH (IIpH €ro HaJMIuH) JTU0O B
cllydae €ro OTCYTCTBHUSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa,
MPEAOCTABISIONIET0 MYHUIUNAIBHYIO yciyry. JKamoObl Ha pemeHuss U JIeUCTBUS
(Oe3nmeiicTBue) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IEHTPA MOJAIOTCS PYKOBOJUTEIIO
ATOr0 MHOTOGYHKIIMOHAIBHOTO 1IeHTpa. JKanoOkl Ha peeHus u aenctBus (0e3neiicTrue)
MHOTO(YHKIIMOHAILHOTO IIEHTpa TMOAAIOTCA YUYPEIUTETI0 MHOTO(PYHKIIMOHAIBHOTO
[EHTpa WIA JIOJKHOCTHOMY JIMIY, YIIOJTHOMOYEHHOMY HOPMATHBHBIM MPABOBBIM aKTOM
Pecniy6nuku Tartapctan. XKamoObl Ha pemienust U aectBusi (0e3nericTBre) pabOTHUKOB
OpraHu3alui, NpeaycMoTpeHHbIX YacThio 1.1 ctateu 16 denepanbHoro 3axkona Ne 210-
@3, noAaroTCsA PyKOBOAUTENSIM 3TUX OPTraHU3AIUH.

XKanoba Ha pemieHus u AedcTBUA (Oe3neHCTBUE) opraHa, MPEJOCTABIISIIOLIETO
MYHHUIIMNIAJBHYIO  YCIYTY, JO/DKHOCTHOTO — JIMIIa  OpraHa, MpeaoCTaBIISIONIETO
MYHHUITUTIATBHYIO  yCIIYTY, MYHHUIIAIIAJLHOTO CIY)KAIllero, PYyKOBOAUTENS OpraHa,
MPEIOCTABIISAIONIEIO0 MYHUITUITATIEHYIO YCIYTY, MOXKET OBITh HaIpaBJieHa 0 TIOYTE, Yepe3

MHOT'O()YHKITMOHATHHBIH LEHTD, c HCMOJIb30BaHUEM MH(pOpPMAITMOHHO-
TeJIeKOMMYHUKaIMOHHON  cetn  «WHTepHeT», odummanibHOro  caiita  oprasa,
MPEIOCTABISIOLIETO MYHHULIUITATBHYIO yCHYTY, Ennnoro noprana b0

Pecny6inkanckoro moprasna, WHQOPMaIMOHHON CHCTEMBI T10CYAeOHOTO 00KajJoBaHUs, a
TaK)K€ MOXET OBbIThb MPHUHSATA MpPHU JUYHOM Ipueme 3asButens. JKamoba Ha pemieHus u
JNEUCTBUS (Oe3meiicTBHE) MHOTO(YHKIIHOHATEHOTO LEHTpa, paboTHUKA
MHOTO(YHKIIMOHATBHOTO LIEHTPa MOXKET OBITh HaIlpaBieHa [0 MOYTE, C UCIOJIb30BAaHUEM
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetu «VHTepHEeT», O(QUIIMATBLHOTO cailTa
MHOTO(YHKIIMOHANBHOTO LieHTpa, Enqunoro noprana nubo PecnyOnnkaHckoro moprania,
MH(OPMAIMOHHONW CUCTEMBI J10CY1e0HOTO 00KajIoBaHMs, a TAK)KE MOXKET ObITh MPUHSITA
npu JUYHOM Tmpueme 3asButrens. JKanoba Ha pemieHuss W JedcTBus (Oe3nelicTBHe)
OpraHu3alui, NpeayCcMOTpPEHHbIX YacThio 1.1 crateu 16 @enepansHoro 3axkoHa Ne 210-
@3, a Takke MX pabOTHUKOB MOKET ObITh HaIlpaBjieHa MO TOYTE, C HCIOJb30BAHHEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetn «HTepHeT», OoQuIUaIbHBIX CalTOB
3THX opraHu3anuii, Enunoro noprana aubo PecnyOiarkaHCKOTO mopTala, a TakkKe MOKET
OBITh IPUHSATA PH JJUYHOM [IPUEME 3ASIBUTEIISL.

5.3. JKasoba nomxHa coaepxKars:

1) HauMmeHOBaHME OpraHa, NIPEAOCTABIIOIIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpPeIOoCTABIAIOINIEr0 MYHHMIMNAIbHYIO YCIYTy, JTU00



MYHUIIUIIATIBHOTO CIIYKaIlero, MHOTO()YHKIMOHAILHOTO IIEHTPA, €r0 PyKOBOAUTENS U
(unu) paboTHHKA, OpraHU3aIui, IPeTyCMOTPEHHBIX YacThio 1.1 cTathu 16 denepanbHOro
3akoHa Ne 210-03, mx pykoBoauTeneld W (Wid) PaOOTHHUKOB, PEIICHUS W JEHCTBUS
(6e3neiicTBIE) KOTOPBIX 00XKATYHOTCS,

2) dammwimio, UMs, OTYECTBO (TOCJIEIHEE - MPH HAJWYWHU), CBEJICHHUS O MECTE
KUTEIBCTBA 3asBUTENS - (PU3MUECKOro JHIla JUO0 HaMMEHOBAHHUE, CBEJCHHUS O MECTe
HAXOXKJEHUS 3asBUTENS - IOPUIUYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (ampeca) 3JIEKTPOHHONW MOYTHI (MPU HAJWYWHK) M MOYTOBBIM ajpec, Mo
KOTOPBIM JOJI’KEH ObITh HAIIPaBJICH OTBET 3asIBUTEIIIO;

3) cBeneHus 00 OOXKaIyeMbIX pEUICHUSX M JEUCTBUSX (Oe3/1eiiCTBUM) OpraHa,
NPEIOCTABISIONIET0  MYHUIMOAIBHYIO  yCIyry, JOJDKHOCTHOTO JIMIIa  Oprasa,
IPEIOCTABISIONIET0 MYHUIUIAIBHYIO YCIYTry, JHOO MYHULHMIIAIBHOTO CIIYKallero,
MHOTO(YHKIIMOHAJIbHOTO ~ LIEHTpa, pabOTHUKAa MHOTO(YHKIMOHAJIBHOTO  LEHTpA,
OpraHu3alun, NpeayCcMOTPEHHbIX YacThio 1.1 ctateu 16 deaepanpHoro 3akona Ne 210-
®3, ux pabOTHUKOB;

4) nmoBOABI, HA OCHOBAHMM KOTOPBIX 3asABUTENb HE COIVIACEH C PEHICHUEM U
neiicteueM (0e3neiicTBMEM) OpraHa, MPEJOCTaBISIONIET0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IpPeIOCTABIIAIOIIEr0 MYHMIMIAIbHYIO YCIYry, JHOo
MYHUIIMIIAJBHOTO  CIIY’KaIllero,  MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAILHOTO 1IEHTPa, OpTraHu3aIlfii, IpeayCMOTPEHHbBIX YacThio 1.1 cTtaThu 16
®enepanpHoro 3axkoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTEIEM MOTYT ObBITh
IpEJICTaBICHbI JOKYMEHTHI (IIPU HAJIMYUU), TOJTBEPKIAIOLIUE TOBOJIBI 3asiBUTENS, TUOO
UX KOIUH.

5.4. IloctynuBias »*anoba MOJJIEKUT PErUCTpallMi B CPOK HE MOo3AHEEe padoyvero
JIHS1, CJIETYIOLIETO 3a THEM MOCTYTLICHUS.

5.5. XKanoba, noctynusiuas B OpraH, NpeAoCTABISIIONINI MyHUIIMTAIBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBIA LEHTP, YYPEAUTEI0 MHOTrOQyHKUHMOHAIBHOTO IIEHTPa, B
OpraHu3aluu, NpeaycMoTpeHHble yacTeio 1.1 cTtateu 16 @enepanbHoro 3akoHa Ne 210-
@3, 1160 BhIIECTOSAIMINN OpraH (IIPU €ro HAJUYKN), OAJIEHKHUT PACCMOTPEHHIO B TEUCHHUE
NSATHAALATH pabouuX JHEH CO JHS €€ PEerucTpaluy, a B cllydae 00KajJoBaHMUS OTKa3a
Oprasa, MpeaoCTaBIISIIOIIEr0 MyHULIUIIATBHYIO YCIYTY, MHOTO(YHKIIMOHAIHOTO LEHTPA,
OpraHu3alui, MpeaycMOTpeHHbIX YacThio 1.1 crateu 16 @eaepanbHoro 3akoHa Ne 210-
@3, B mprieMe JOKYMEHTOB y 3asiBUTEJI JIMOO B UCHPABICHUH JOMYIIEHHBIX OMEYaTOK U
OMOOK WIM B clyyae O0O0KaJOBaHMsS HAPYIICHHUS YCTAHOBJIEHHOTO CpOKa TaKUX
UCIPAaBJICHUH - B TEUCHUE MATH pabOUYMX JHEH CO THS €€ perucTpaim.

5.6. 1o pe3ynbTaram paccMOTPEHUS KajJoObl MPUHUMAETCS OJHO U3 CIIEIYIOIIUX
peLICHUN:

1) sxaso6a y0BIETBOPSIETCS, B TOM Yucie B ()OpME OTMEHBI MPUHATOTO PELICHUS,
UCIIpaBJCHUs] JIOMYIICHHBIX ONEYaTOK MW OIIMOOK B BBIAAHHBIX B pe3yJibTare
MPEIOCTABICHUSI MyHUIIMTIAJIBHON YCIYTH JOKYMEHTAX, BO3BpaTa 3asBUTENIO JICHEKHbIX
CPEIICTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMHU MPABOBBIMU aKTaMHU
Poccuiickoii denepannn, HOpMaTUBHBIMU MpaBOBbIMU akTamMu PecryOnuku Tartapcraw,
MYHHUITUTIATHHBIME IPABOBBIMU aKTAMH,

2) B yIOBJIETBOPEHHUH KaIOOBI OTKA3bIBACTCH.

He mno3nHee aHs, claeayrollero 3a JHEM MPUHATUS PELICHUS, YKa3aHHOIO B
HACTOAIIEM IYHKTE, 3asBUTENI0 B MHCbMEHHON (opMe M MO JKEJIaHWIO 3asBUTENS B



JJIEKTPOHHOW  (opMe HampaBisieTCss MOTHUBHPOBAaHHBIA OTBET O pe3yibTaTrax
PacCMOTPEHUS KaTOOBI.

5.7. B ciy4yae mnpu3HaHUSA KajdoObl MOMJIEKANIEH YIOBIETBOPEHHIO B OTBETE
3aABUTEII0 O PE3yJIbTaTaX PacCMOTPEHUsS kKajnoObl JaeTcss MHpopMauus O JIEHCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHoM,  IPENOCTaBISAIOIIMM  MYHULMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JHOO OpraHuzanuel, NpeaycMOTpeHHON dacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1eisix HE3aMEIJIUTEILHOTO YCTPAaHCHUS
BBISIBJICHHBIX HAPYIICHWN NPHU OKA3aHUW MYHUIMIIAJIBHOW YCIYTH, @ TAKXE IPUHOCATCS
U3BMHEHHUA 3a JOCTaBJICHHbBIE HEYJ00CTBa W yKas3blBaeTcsd MH(pOpMalLUs O AAJIbHEHIINX
JNEUCTBUSAX, KOTOpbIE HEOOXOJUMO COBEPIIUTH 3asBUTENI0 B LEISAX MOJYYECHHS
MYHHIUITAIBHON YCIYTH.

5.8. B ciydae npusHaHus XajgoObl HE MOJIEKAUIEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTEII0 O pe3yJibTaTax pacCMOTPEHHUs KajoObl JalOTCi apryMEHTHUPOBAaHHBIE
pPa3bACHEHHUsS] O MPUUYMHAX MPHUHITOrO PEIIEHHUs, a Takxke HHGpOpMalus O MOpsAIKe
00anoBaHus IPUHITOrO PEUICHHUS.

5.9. B ciydyae ycTaHOBJIEHHUS B XOJ€ WIH IO PE3yJbTaTaM PacCMOTPEHUS KalOoObI
IIPU3HAKOB COCTaBa AJMHMHHMCTPATHBHOIO IPABOHAPYIICHUS WU IPECTYIUICHHUS
JOJDKHOCTHOE JIUIO, PAOOTHUK, HAJEIEHHbIE MOJHOMOUUSAMHU [0 PAaCCMOTPEHUIO Kajloo,
HE3aMEeUIMTEIbHO HAIIPABISIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl IPOKYpPaTypHhI.



IIpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHUIIUTIATLHON
YCIIYTH MO BblJ]a4u€ CIPABKU
(BBITTUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTIAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOMUCH

HomxuoctHoe nuno (OHO)

(moaNKCh YIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMLA
opraHa)



[Tpunoxenue Ne 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MYHULIUTIATHHON
YCIIYTH MO BblJ]a4u€ CIPABKU
(BBITTUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

Hpe,I[CTaBI/ITeHBI

KoHTakTHBIC JaHHbIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUNTAIbHON YCIYTH
M0 BbIJa4€ CIPABKU (BBIMTUCKH)
oT Ne

PaccmoTtpeB Bame 3asBiieHMe OT Ne U
npujiaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
IOPUHATO pelIeHHe 00 OTKa3e B BblIaue
CIIPaBKHU (BBITUCKH) TIO CIICAYIOIIEMY OCHOBAHUIO:

JlonosHuTENbHAS HH)OPMALINS:

Ceenenust 00 JIEKTPOHHOUN TOMUCH

HomxuoctHoe nuno (OHO)

(ToANHMCH YIOIHOMOYEHHOTO JO/DKHOCTHOT'O JIUIA
oprasHa)



[Tpunoxenue Ne 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MYHULIUTIATHHON
YCIIYTH MO BblJ]a4u€ CIPABKU
(BBITTUCKH)

dopma

(bnank oprana, npeaOCTaBISIIONIET0 MYHUIIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE TaHHBIE:

[IpencraBurens:

KonTakTHbIC JaHHBIC IIPEACTABUTCIIA:

PEIHIEHUE
00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJISI PEIOCTABIICHHS
MYHUIIMTTATBHOM YCITYTH 11O BBIJIaU€ CIIPABKU (BBIITUCKH)
oT Ne

PaccmotpeB Bame 3asBiienue ot No 51
pUIaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO peleHrne 00 OTKa3ze B MpUeMe
JIOKYMEHTOB, HEOOXOJUMBIX ISl TPEIOCTaBICHUS MYHUIIMIAIBHONW YCIYT'H MO BblIaye
CIPABKHU (BBITUCKH) MO CIIEAYIOIIMM OCHOBAHUSIM:

1.
2.

Pa3pscHenue nmpuyunH oTKasa:

JlomonHuTENbHAS HHPOPMAIIHS:

Bbl BmpaBe MOBTOPHO OOpPaTUTHCS B YIMOJTHOMOYEHHBIM OpPraH C 3asBJICHHEM O
MPEIOCTABICHUH YCIYyTH MOCJE YCTPAHEHUS YKa3aHHBIX HApYIICHUM.

JlanHBIA OTKAa3 MOXKET OBITh O0XKAJIOBaH B JIOCY/EOHOM TIOPSAIKE ITyTEM
HaIpaBJICHUS KaJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TAK)Xe B CYZCOHOM MOPSIIKE.

Ceenenust 00 JIEKTPOHHOMN TOMUCH

HomxuoctHoe nutio (OHO)

(moNMCh YIOJIHOMOYEHHOTO JJOJDKHOCTHOT'O JIMLA
Oprasa)



[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MYHULIUTIATHHON
YCIIYTH MO BbIJ]au€ CIPABKU
(BBITTUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOT'O CaMOYIIPaBIICHHS)

oT

((I)aMI/IJ'II/Iﬂ, HMs, OTUCCTBO, NMMACIIOPTHBIC JAHHBIC, PETUCTPALHUIO
IO MECTY KUTCIILCTBA, aApeC 3J'IeKTpOHHOI>i IIOYTEI, Teﬂe(bOH)

3ASBJIEHUE
O BBIJIau€ CTPABKU (BBIMUCKHU)

[Ipomury Bac BbigaTh cripaBKy (BBIITUCKY)

(yka3aTp BUJ CIIPaBKN)

K 3asBienuro npunararorcs:

Pe3ynbTaT npenocTraBieHuss MyHALIMIAIBHON YCIIYTH, POy MPEI0CTABUTH:

[ 1B muunsii xaGuner [Toprana rocynapcTBEHHBIX M MYHUIUNAIbHBIX YCIyT
PecnyOnuku Tarapcran;

DB MHOTO(DYHKIIMOHAJIbLHOM LIEHTPE MPENOCTaBIEHUS TOCYJAPCTBEHHBIX U
MyHUIUNAIBHBIX yeiyr Pecyonuku Tatapceran;

D B Mcnonkome

(nata) (moMKCH) (d.1.0.)

IIpunoxenue Ne 5



K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MYHUITUTIATLHOM
YCIIYTH TIO BBIJJa4€ CIIPABKU
(BBITTUCKH)

PykoBoautento
M cromHuTeIbHOrO KOMUTETA

OT:

3AABJIIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITMOKU

Coobmaro 06 omuOKe, AOMYIMIEHHOW MPU OKa3aHMM MYHULMIAJIBHON YCIyTd MO
BbIJIa4€ CIIPABKU (BBIITUCKH).

3anucaHo:

[IpaBusibHBIE CBEIEHUS:

[Ipomry  wcnpaBUTh  JNOMYIICHHYIO  TEXHHYECKYI0  OMMOKY W  BHECTH
COOTBETCTBYIOIINE U3MEHEHUS B TIOKYMEHT, SIBJSIOIIMIICS pe3yIbTaTOM MYHHUIUIIAIbHON
YCIIYTH.

[Tpunararo crnenyromme 10KyMEHTHI:

1.

2.

B cnyuae npunsTus pemieHuss o0 OTKJIOHEHMM 3asBJIeHUs] 00 WCHpaBICHUU
TEXHUYECKOU OIIMOKM MPOIIy HAITPAaBUTh TaKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOTO JOKYMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMUHU HA OYMa)KHOM HOCHUTEJIE MOYTOBBIM OTIIPABICHUEM IIO
aapecy:

HacrosmyM noarsBepskaaro: CBEACHUS, BKIOYEHHBIE B 3asIBJICHUE, OTHOCSIIMECS K
MOEM JIMYHOCTH M IIPEICTABISIEMOMY MHOK) JIMIYy, & TaKK€ BHECCHHBIC MHOK HWXKE,
JIOCTOBEPHBIL. JJOKyMEHTBI (KOIHHU IOKYMEHTOB), PUJIOKEHHBIE K 3asBJICHHUIO, COOTBETCTBYIOT
TpeOOBaHMSM, YCTAaHOBJICHHBIM 3aKOHOAATEILCTBOM Poccuiickoit deneparyii, Ha MOMEHT
IIPEJICTABICHUS 3asBJICHHUS OTH JOKYMEHTBI JIEWCTBUTEIBHBI M COAEPKAT JIOCTOBEPHBIC
CBEJICHUS.

(mata) (monnuce) (®.11.0.)



