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MpunoxeHne

K pacnopsikeHuto NanaTthbl
3eMesibHbIX U UMYLLLECTBEHHbIX
OTHOLWEeHU HYncTononbcKoro
MYHULMNANbHOro panoHa

oT «29» 03 2023 r. Ne367

AAMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBrieHUA MyHULMNANbLHOM YCNyrn No 3aKn4YeHUo JONONHUTENbHOro
cornaweHus o0 BHeCEHMN U3MeHeHU B JOrOBOP apeHAbl, B 4OroBop 6e3B03Me34HOro
NONb30BaHUA MYHMUUNANbHbLIM UMYLLECTBOM

1. O6wue nonoxeHun

1.1.1. Hactoswmin agMUHUCTPATUBHLIW PerfiameHT npeaocTaBneHns MyHULUnanbHON
ycnyrn (ganee — agMUMHUCTPATUBHLIM perfiameHT) ycTaHaBnmMBaeT CTaH4apT M MOpsAoK
NpenocTaBneHns MyHUUUNANbHOW YCIYrn NO 3aKYEeHMO0 AONONHUTENBHOrO CornalleHns o
BHECEHUM W3MEHEHWA B [OOroBOp apeHabl, B OoroBop 6e3BO3MEe34HOro nosfib30BaHUs
MYHUUMNANbHLIM NMYLLIECTBOM (4anee — MyHuuMnanbHasa ycnyra).

1.1.2. MNMonoxeHns agMWUHUCTPATUBHOIO perfiameHTa NPUMEHSATCS Takke B crnyyae
pacTopXXeHns AoroBopa apeHapbl, AoroBopa 6€3B03Me34HOro Nofb30BaHUs MyHULMMNANbHbLIM
NMYLLIECTBOM.

1.2.1. Jlvuamun, umerL MMM NpaBo Ha NOSlydeHNMEe MYHULMNANbHOW YCIyrn, SABASKTCA
domanyeckme n ropugmyeckme nuua (ganee — 3asBuTesb).

1.2.2. C 3aaBneHnemM BnpaBse obpaTuUTbCA NpeacTaBUTeNb 3asBUTENS, AENCTBYOLNIA
Ha OCHOBaHUM [OOKyMEHTa, YAOCTOBEPSILWEro €ero nosIHoMoYns, nmbo  3aKOHHbIV
npencraBuTenb pmnan4eckoro nuua (ganee — npeacTtaBuTENb 3asiBUTENS).

2. CtaHpapT npegocTaBlieHMA MyHULMUNANbHOW yCnyrm
2.1. HaumeHOBaHMe MyHULIMNANbLHOW YCIyrn

3aknoveHne OOMNOSHUTENbHOIO COrnalleHnst O BHECEHUM W3MEHEHUA B Jorosop
apeHabl, B 4Orosop 6e3303me3n,Horo noJsib3oBaHUA MyHUumMnanbHbIM UMYLLECTBOM.

2.2. HammeHoBaHuMe opraHa, npegocTaBnsAOWero MyHUUMnanbHy ycnyry

lManama  3eMenbHbIX U  UMYWECMBEeHHbIX  omHoweHul  Yucmononbckoao
MyHUUUnanbHo20 patoHa

2.3. Pe3ynbTaT npeaocTaBneHusi MyHULMNanbLHOM ycrnyrm

2.3.1. Pe3ynbTtatoM npeaocTaBneHnss MyHUUMnanbHOM YCryrn SBAAETCS:

1) AONONHUTENbHOE COrMnalweHne O BHECEHUUM WU3MEHEHWUA B [OroBOp apeHabl, B
aoroBop 6e3B03Me3HOr0 Nosib30BaHMA MyHUUMMNANbHbIM MMyLLEeCcTBOM (NpunoxeHne Ne 1 k
HacToAWweMy agMUHUCTPATUBHOMY pPernameHTy);

2) peweHne o6 oTkase B NpeaocTaBeHnn MyHULMNanbHoOW ycnyrn (npunoxexHme Ne
2 K HacTosWweMy agMUHUCTPATUBHOMY perfnameHTy).

2.3.2. PesynbTaT NnpegocTaBneHns MyHUUMNanbHOW YCNyru HanpaBnaeTcsa 3asaBuTerto
B opme 3NEeKTPOHHOro [AOKyMeHTa, MOAMMCAHHOIO YCUMEHHOW KBanMguLMpoBaHHOM
3NEKTPOHHOM NOANMUCHI0 YNOMHOMOYEHHOIO OOMKHOCTHOro nuua lMasamel (nnbo NManamei), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «0O0
3NEeKTpOHHOM nognucu» (ganee — ®depepanbHbid 3akoH Ne 63-P3) B nNU4YHbIN KabuHeT
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EgouvHoro noptan. B cnyyae HanpaBneHus 3asBreHust nocpeactsom PecnybrnvkaHckoro
noptana pesynbTaT NpefoCTaBNeHUs MyHUUMNANbHOW YCNyrn HanpaBfisaeTcs B JIMYHbLIN
kabuHeT PecnybnukaHckoro noptana.

2.3.3. o BbIbopy 3asBMTENSA pes3ynbTaT NPeaoCTaBMEHUA MYHULMNANbLHOW YCnyru
Bolgaetca B [lanate wmnu B [BY «MHOrogyHKUMOHANbHBLIM LEHTP NpefocTaBieHuns
rocygapCTBEHHbIX U MyHuUMNanbHbIX ycnyr B Pecnybnuke TaTtapcran» (ganee — ML) B
dopMe 3K3eMmnrisipa SNEKTPOHHOro AOKYMEHTa, pacneyaTtaHHOro Ha GymMaXHoOM HocuTtene,
3aBEpPEHHOro nevartblo U NOAMNUCHLID COOTBETCTBEHHO YNOSTHOMOYEHHOIO AOMKHOCTHOMO nNuua
ManaTbl unu paboTHuka ML,

2.3.4. 3aaBuTenb BnpaBe MONy4YMTb pes3ynbTaT NpenoCTaBNEeHUs MyHMUMNAnbHOW
ycnyrm B dOpMe 3rfeKTPOHHOrO [AOKYMeHTa B TeyeHuMe Cpoka AeNcTBus pesynbTaTta
NpenocTaBneHns MyHULMNANbHOW YCNyru.

2.4. CpoK npeaocTaBrieHUst MyHMLMNanbHON ycnyrm

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcsa B TeveHmne 12 paboumnx gHen.

2.4.2. TlpuocTtaHoBfneHWe cpoka npefoCTaBNeHns MyHUUMNanbHOMW YCIyrn He
npegycMOTPEHO.

2.4.3. HanpaBneHue [OKYMEHTa, SBASOWErocsa pesynbTaToM MpeaocTaBreHns
MYyHUUUNANbHOW yCryrn B oOpMe 3NEeKTPOHHOrO AOKYMEHTA, 3adABUTENIO OCYLLECTBMNAETCS B
AeHb 0POPMIEHNA U perncTpauumn pesynbTaTa NpegocTaBeHnss MyHUUMNAnNsLHONM YCyri.

2.5. NpaBoBbIe OCHOBaHUA ANA NpefocTaBleHUss MyHULMNanbLHOW yCcnyru

2.5.1. lNepeyeHb HOPMATUBHBLIX MPABOBbLIX AKTOB, PErynupylowux npegocraBneHne
MYHULMNANbHON Yycnyrn (C yKkas3aHMEM PEKBM3UTOB HOPMATWMBHBLIX MPaBOBbLIX aKTOB WU
MCTOYHUKOB WMX oOdmumanbHoro onybnvkoBaHuda), pasmewleH Ha EpguHom noprtane, B
PeecTtpe rocygapCTBEHHbIX W MyHWUMNANbHbIX  YCNYyr, Ha oduuManbHOM cante
MYHULMMNANbHOro panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALNOHHOM ceTu «IHTepHeT».

2.5.2. TekCT agMUHUCTPATUBHOIO pernaMmeHTa B LENCTBYHOLLEN pefakunu nognexmt
pa3smMeLleHunio Ha EanHom noptane, B Peectpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIYT,
Ha ochuymansHOM cante MYHULMNANbHOro panoHa B NHOPMaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «HTepHeT».

2.6. UcuepnbiBaowmin nepeyeHb AOKYMEHTOB, HEOOXOAUMBIX ANS NpeaoCcTaBreHus
MYHULMNanNbLHOM ycnyru

2.6.1. Inga nonyyYyeHns MyHMUUNanNbHOW ycnyru 3asBuTenb NnpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSAIOLWNN NUYHOCTL (He TpebyeTca B crnyvyae obpalieHus
nocpenctsom PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSAOLLUA NONIHOMOYNS NPeaCcTaBUTENS 3asaBUTENS;

3) 3aaBneHue:

B (bopme pokymeHTa Ha BymaxHom HocuTene (npunoxeHue Ne 4 Kk HacTosLemy
agMWHNCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW (popme (3anonHseTcs MNOCPeACTBOM BHECEHWA COOTBETCTBYHOLLNX
CBEAEHMN B ONEKTPOHHyH ¢opMy 3asiBNeHus), MOAMMCaHHOE B COOTBETCTBMM C
TpeboBaHnAMM nNyHKTa 2.6.3 agMWHUCTPATMBHOINO pernameHTa, npu obpalieHum
nocpeactsomM PecnybnvkaHckoro noprana;

4) Konuu yupeauTenbHbIX JOKYMEHTOB OPUAMYECKOro nuua.

2.6.2. 3agBneHve W npunaraemble AOOKYMEHTbl MOryT ObiTb NpeacTaBfeHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CreayLmMX crnocoboB:

1) yepes MOPL| Ha OyMaxHbIX HOCUTENAX W B BUAE 3NEKTPOHHbLIX [LOKYMEHTOB,
COOTBETCTBYHOLMNX TPeOOBaHNAM NyHKTa 2.6.3 aAMUHUCTPATUBHOIO pernameHTa;
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2) nocpeacteoM PecnybrivkaHCKOro noprana B 9NeKTPOHHON hopMe;

3) B lNanaty nn4yHO mnu NOCPenCcTBOM MOYTOBOM CBA3M Ha OymMakHOM HocuTerne.
3adaBneHne N npunaraemble JOKYMEHTbI, NPU HanpaBneHnn nNocpeacTBOM MOYTOBOM CBA3M,
3aBepSTCA B YCTAHOBNEHHOM MOPSAKE.

2.6.3 3asBneHve npu HanpasneHunm nocpenctsom PecnybnukaHckoro nopTtana
NOANUCBIBAETCS NPOCTON 3NEKTPOHHON NOANUCHIO 3asiBUTENS.

[Ons nony4vyeHnss NPOCTON 3MEKTPOHHOW MOAMNUCK 3asiBUTEN0 HeOobXOoAMMO MNPONTU
npouenypy pernctpaumm (ayteHtudukaumm) B EguMHOM cucteme wmgeHTudukaumm wn
ayTeHTUukauum (ganee — ECUA), a Takke NoATBEPANTL YHETHYIO 3aMUCh.

ONEKTPOHHbIN OOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), YKa3aHHbIN B NOAMYHKTE 2
NyHKTa 2.6.1 aAMWUHUCTPATUBHOIO perrnameHTa, 3aBepsieTcs YCUMEHHOMN
KBanMuuMpOBaHHOW NOAMNUCHIO MWL, YNOSTHOMOYEHHbIX Ha CO34aHue M NOoAnNMCaHne Takux
AOKYMEHTOB, B TOM YMUCIe HOTapuycamu.

OnNEKTPOHHbIE [OOKYMEHTbl (3MEKTPOHHble 00pa3sbl OOKYMEHTOB), npunaraemble K
3asBfIEHMIO, B TOM 4uCrie JOBEPEHHOCTU, HanpaensTca B Buae annos B oopmaTax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.

KayecTBO npegocTaBnsieMblX 3SIEKTPOHHbLIX [OOKYMEHTOB (3MEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OOSDKHO MO3BOMSATb B MOMHOM OObeMe npoynTaTb TEKCT AOKyMeHTa U
pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.6.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npegcraBneHns OOKYMEHTOB U MHOPMaLUMU UM OCYLLECTBIIEHUS OENCTBUN,
NpeacTaBneHne WNu  OCYLWECTBNEHWE KOTOPbIX He MNpeayCMOTPEHO HOpMaTUBHbLIMU
NpaBOBbIMW  akTamu, pPerynvpyrowmMmmn  OTHOLWIEHWS, BO3HUKaKWME B CBA3UM C
npeaocTaBneHneM MyHULMNANbHON YCyru;

2) OCylWwecTBneHMs OEWCTBMKA, B TOM 4YMUCNE COrnacoBaHWi, Heobxooumblx O
NONy4YeHUss MyHUUUNAnNbHOM YCIyrn U CBA3aHHbIX C obpalleHneM B UHble rOCy4apCTBEHHbIEe
opraHbl, opraHbl MECTHOro camoyrnpaBfieHuUsi, OpraHmM3auuun, 3a MUCKIKYEeHUeM MonyyYyeHus
ycryr n noryyvyeHus AOKYMEHTOB W MHdopMauuu, npeaocTaBndeMblx B pesynbrarte
NPeaoCTaBNEHNss TakmMxX YCNyr, BKMOYEHHbIX B NepeyvHu, ykasaHHble B 4actm 1 cratbn 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix N 0b6s3aTENbHBLIX YCAYr);

3) npenctaBneHns  OOKYMEHTOB W WHopmauuwu, OTCyTCcTBME U (MNK)
HeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb Mpu MNepBOHa4yaribHOM OTKase B Mpueme
OOKYMEHTOB, HeobxoguMbiX ANfs NpefocTaBfieHns MyHuumMnanbHon ycnyru, nmbo B
npeaocTaBNeHNN MyHULMNANbHON YCNYr, 3a UCKITIOYEHNEM CrneayroLLnX Cryyaes:

a) un3MeHeHne TpeboBaHWN HOPMATMBHbLIX MNPAaBOBbIX aAKTOB, KacalLMXCs
NpeaoCcTaBNeHNs MyHULMNANbHOW YCnyru, nocrie nepBoHayanbHOW nogavn 3asiBfieHus o
NpeAocTaBNEHNN MyHULMNANbHON yCNyru;

6) Hannume owmnbOK B 3asBNEHUN O NPedOoCTaBMEHUN MYHULMNANbHOW YCIyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBuTeneM [Mocrie nepBOHayanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoOuMbIX AONs NpefocTaBNeHns MyHuuMnanbHoW ycnyru, nmbo B
NpeaoCcTaBNeHNN MyHULMNANbHOW YCNYrM M HE BKIOYEHHbIX B MPeACTaBfeHHbI paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeyeHMe CpoKa AeNCTBUS [OKYMEHTOB WM U3MEHEHWe WHgopmMauun nocre
nepBOHa4YanbHOro OTKa3a B MpuMeMe [OOKYMEHTOB, HeobxoauMbix Ons npeaocTaBneHud
MyHMUMNanbHON ycnyru, nMbo B NpegocTaBNeHnn MyHULMNANbHOM YCIyru;

r) BbIsIBIEHNE [OKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMOBOYHOro
UNM NpoTMBOMpPABHOro Aencteua (6e3nencTend) AosmKHocTHoro nuua lManatbl, paboTHuMKa
M®Ll, npu nepBoHayanbHOM OTKase B TMpPUEME [OOKYMEHTOB, Heobxoaumbix Ans
NpeAoCcTaBNEHNs MyHULUMNANbHON ycnyru, nnbo B NpeaocTaBneHnmn MyHULMNAnbHON YCryru,
O 4YeM B NUCbMEHHOM BuAE 3a Noanucbio pykosoauTens [lanaTtbl Npy nepBoHAYarbHOM
OoTKase B rnpMeme AOKYMEHTOB, HEOBXoAUMbIX ANA NpefoCTaBNeHns MyHULMNAIbHON YCnyriu,
yBeAoOMIISieTCsa 3a8BUTENb, a Takke NPUHOCATCH U3BUHEHWNS 3a AOCTaBMneHHble HeyaobCcTBa;

4) npepocTaBfeHnsa Ha OymMaxXHOM HocuTene [OOKYMEHTOB W WHopmaumm,
3NEeKTPOHHbIE 06pa3bl KOTOPbLIX paHee Oblnv 3aBepPeHbl B COOTBETCTBUN C NMYHKTOM 7.2 YacTu
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1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a UCKNOYEHNEM CrnyYaeB, eCin HaHeCeHne
OTMETOK Ha Takume [OOKYMeHTbl nNnbo unx wusbaTMEe HABNSETCS HeobOXOAWMbIM YCNOBUEM
NpefocTaBneHnst rocygapCTBEHHOM WNWU  MYHULMNANbHOW YCRyrM, W WHbIX CryYaes,
yCTaHOBMEHHbIX pefepanbHbIMU 3aKOHaMN.

2.6.5. lNMonyyatoTcs B paMmkax MeXBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) cBeaenusa ns EMPKOJT — depepanbHasa Hanoroeas cnyxba;

2) cBefeHus O AencTByloleM nacrnopTte rpaxgaHuHa Poccunckon dPepepaumm —
MBI Poccuu;

3) cBedeHuss O HoTapuanbHOW [oBepeHHOCTM — defepanbHas HoTapuasrbHas
nanaTa.

2.6.6. 3agBuTenb BnpaBe MNpedoCTaBUTb [OOKYMEHTbl (CBeAeHUsl), YyKasaHHble B
nognyHkTax 1 - 2 nyHkTa 2.6.5 agMMHUCTPATUBHOIO pernaMmeHTa, B OpMe 9NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUIEHHOW KBannduumpoBaHHOM nognuceld  nuy,
YNOSTHOMOYEHHbIX Ha cO3JaHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogayve 3asiBreHuns.

2.6.7. HenpeactaeneHne (HeCcBoeBpeMEHHOE NpeacTaBrieHne) yKasaHHbIMU B MyHKTe
2.6.5 agMMHUCTPATUBHOIO perriamMeHTa opraHaMmm rocyapCTBEHHOM BfacTu, opraHamu
MECTHOr0 camMoynpaBfieHUs, OpraHM3aumaMn JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHMeM Ans oTKasa B NpegoCTaBNeHnn MyHUUMNansHOW yCryri.

2.6.8. [omkHocTHoe numuo wn  (unn) paboTHUK, YKasaHHbIX B NyHKTe 2.6.5
afMUHUCTPATUBHOIO  perfnaMeHTa oOpraHoB W opraHusauun, He npegcraBvBLINE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3amnpoLlUeHHblE W  HaxoAdswWMecss B pacropsiKeHun
OOKYMEHT unn CcBefdeHus, noanexar agMWHUCTPaTUBHOW, OUCUUNIIMHAPHOW UMW MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAAaTeNbLCTBOM Poccunckon degepaumu.

2.6.9. 3anpewaeTca TpeboBaTb OT 3asdBUTENA AOKYMEHTbl CBEAEHWUS, B TOM 4uUcre
noagTBepXaawline BHeceHVWe 3asBuTeneM nnatbl 3a NpefocTaBfieHne MyHULMnansHOW
ycnyry, Haxogsuwmecs B pPacrnopsKeHuUuM rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasneHus 1 NoABeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Unu opraHam MecTHOro
camoynpaBneHus opraHu3aummn.

HenpeactaesneHne 3adBuTeneM [OOKYMEHTOB, COAepXaluMx CBedeHUs, KoTopble
HaxoOATCA B pacrnopsXXeHUM  rocydapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYAapPCTBEHHLIM OpraHam Uinn opraHaMm MeCTHOro
camoyrnpaBsfeHus opraHusauumn, He SBMSEeTCA OCHOBaHWMEeM [Ansd OTKas3a 3asBuUTeNnto B
npegocTaBneHn MyHUUMNAnNbLHOW YCIyrn.

2.7. UcuepnbiBalowmii nepevdeHb OCHOBaAHMM ANA OTKa3a B NpuemMe OOKYMEHTOB,
Heo6XxoAMMbIX ANA NpeaoCTaBeHU MyHULIMNANbLHOW yCnyru

2.7.1. OcHOBaHuMsMW [Onsi OTKasa B nNpuemMe [JOKyMeHToB (npunoxeHne Ne 3 «k
HacTodAWweMy agMUHUCTPATMBHOMY perfnaMeHTy), HeobXxoaumbiXx Ans  npeaocTaBneHuns
MYHULMNANbHOW YCAYru, SBMSKOTCA:

1) npeacTtaBneHHble 3aaBUTENEM LOOKYMEHTbl cofepXaT NOAYMCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B MNopsiake, YCTaHOBMNEHHOM 3akoHodaTenbCTBOM Poccumnckom
depepauyum;

2) DOKYMEHTbI cofepXaT MOBPEeXAEHMWs, HannymMe KOTOPbIX HE MO3BOMSIET B MOJSIHOM
obbeme ucnonb3oBaTb WHGOPMAUUID W CBeAeHUs, cofepXalmnecs B LOKYMeHTax Aans
NpenocTaBneHns MyHULMNANbHOW YCNyru;

3) npeacTaBfieHHble OOKYMEHTbl WM CBeAEeHUs yTpaTunnM Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNAnbHOW YCNYyron (OAOKYMEHT, YAOCTOBEPSIOWMIKA MOSIHOMOYMS
npegcraBuTensa 3asBuTend, B crydae obpalleHus 3a npegoctaBrieHneM MyHULMMansHOM
yCnyru ykasaHHbIM JTMLOM);

4) nogaya 3asBfEeHUA O NPeAoCTaBfieHUM MYHUUMNANbHOW YCNyrM M OOKYMEHTOB,
HeobXxoauMbIX AOnsi NPeaoCTaBfEHUS MyHUMUMNANbHOW YCNyru, B 3NEKTPOHHOW ¢hopme C
HapyLleHMeM YyCTaHOBMEHHbIX TpeboBaHui;
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5) HekoppekTHoe 3anofnHeHue obdAsaTenibHbIX Monen B opme 3asiBfEHUs, B TOM
yucne B UHTEpaKTUBHON hopme 3aaBreHnst Ha PecnybnnkaHckom noprtane (He4OCTOBEPHOE,
HenonHoe, NMbo HenpaBubHOE 3arnosfIHEHNE);

6) npenctaBneHMe HEMOMHOro  KOMMMeKTa [[OOKYMEHTOB, Heobxogumbix Ans
npegocTaBneHns MyHULMNansHOM YCNyru;

7) 3aaBneHve O NpeaocTaBneHUn yCcnyru nogaHo B OpraH rocyfapCTBEHHOW BracTw,
opraH MEeCTHOro camoyrnpaBfeHus UNn opraHmsauuio, B NMOSTHOMOYUA KOTOPbIX HEe BXOAWUT
npeaocTaBneHne MyHUUMNanbHON yCnyru;

8) HecobntogeHne ycTtaHoBMEHHbIX ctatben 11 ®efepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOM NOAMMUCUY» YCNOBUN MPU3HAHUSA OENCTBUTENBHOCTU
YCUINEHHOWN KBaNnUULMpoOBaHHOM 3MEKTPOHHOM NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HEOOXoAMMbIX Ans
NONyYeHUs MyHULMNANbLHOW YCIyrn, ABNAETCS McCHepnbiBatoLLmMM.

2.7.3. PeweHne o6 oTkase B npuveme 3asBNeHust U AOKYMEHTOB, HEOOXoaAMMbIX Ans
NpefocTaBneHns MyHUUMNanbHON yCnyru, MOXeT OblTb MPUMHATO Kak BO BpeMda npuema
3aaBuTENs, TaK W MNOCre MonyvYeHus OTBETCTBEHHbIM [AOSMKHOCTHbIM nvuom OpraHa
HeobXxoauMbIX Ons NpPedoCTaBfieHUss MyHUUMNANbHOW YCNyrn OOKYMEHTOB (CBedeHun) C
MCNONb30BaHNEM MEXBELOMCTBEHHOIO WH(OPMAaLNOHHOIO B3aMMOLEWCTBUS, B CPOK, He
npeBbiwatowmn 9 pabounx AHen co AHA perncTpauumn 3asBrieHus.

2.7.4. 3anpewaetca OTKasbiBaTb B MpUEME 3asBfEHUA W WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANs npeaocTaBneHna MyHUUMNanbHOW yCryru, B Criydae ecrniv 3asiBfieHue u
OOKYMEHTbI, Heobxoaumble ANs NpeaocTaBneHuss MyHUUMNAnbHOW ycnyru, nodaHbl B
COOTBETCTBUM C WH(popMauMen O cCpokax W nopsigke npeaocTaBfieHUst MyHMUMNAnbHON
ycnyru, onybnukoBaHHon Ha EguHom nopTane, PecnybnvkaHckom nopTane.

2.8. UcuepnbiBaloLwmin nepeyYeHb OCHOBaHMN ANSA NPUOCTAHOBNEHUs NpeaoCcTaBneHus
MYHULMNAaNsLHOM yCnyru unm oTkasa B npeaocTaBfneHu MyHMUUNnanbHOW ycnyru

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUSA MpPeaoCTaBAeHna MyHULMNANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuWs aAns oTKasa B NpegoCTaBNeHn MyHUUMNANbLHOW YCIyrn:

1) npeacTaBneHHble 3asBUTENEM AOKYMEHTbl cogepaT NO4YUCTKM U UCMpaBeHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAHOBIIEHHOM 3akoHodaTenbCcTBOM Poccumnckon
depepaumm;

2) DOKYMEHTbI cofepXaT MoBpeXAeHusl, Hannyme KOTOpbIX He MO3BOSISIET B MOSIHOM
obbemMe uncnonb3oBaTb WMHOpPMaUUIO M CBeAEHUs, codepxalwumecs B OOKyMeHTax Ans
npefocTaBneHns MyHULMNansHOM YCNyru;

3) npeAacTaBneHHble [OOKYMEHTbl WU CBeAeHUs YTpaTuin Cury Ha MOMEHT
obpaweHna 3a MyHUuMnanbHOW YCRnyrom (AOKYMEHT, yOOCTOBEPSOWMA MOMHOMOYMSA
npeacTaBuTens 3asBuUTEns, B Criydae obpalleHusa 3a npefocTaBrieHMeM MyHUuMnanbHOM
yCnyru ykazaHHbIM JTIULIOM);

4) nogadva 3asiBNeHUs O npeaocTaBNeHUM MYHULMNANbHOW YCNyru U OOKYMEHTOB,
HeobxoguMMbIX ANA NpefoCTaBneHUs MYHUUMNAnbHOW YCRyrn, B 3fEKTPOHHOW ¢opMme C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppekTHoe 3anofnHeHue obdAsaTenbHbIX Monen B opme 3asiBEHUs, B TOM
yucne B UHTEpPaKTUBHOW hopme 3asBreHns Ha PecnybnnkaHckom noprane (He4OCTOBEPHOE,
HenonHoe, NMbo HenpaBuibHOE 3arnosfIHEHNE);

6) HecobntogeHne ycTaHOBMEHHbIX cTaTtben 11 denepanbHOro 3akoHa OoT 6 anpens
2011 roga Ne 63-903 «O6 aneKkTpoHHOM NOAMUCUY» YCNOBUWN MPU3HAHUA OENCTBUTENBHOCTU
YCUSNEHHOWN KBannMuumMpoBaHHOM 3N1EKTPOHHOW NoANucy;

7) NCTEK CPOK AENCTBUSA 4OroBOpa apeHbl;

8) Hanuume 3a40SMKEHHOCTM NO JOrOBOPY apeHabl;
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9) 3asBrneHWe O MpedoCTaBfeHUN YCNyrn copepXkuTt TpeboBaHME O BHeceHun
N3MEHEHUA B MyHKTbl AOroBopa apeHbl, YCNOBUS KOTOPbIX YTBEPXAEHbl HOPMaTUBHO-
NpaBOBbIM aKTOM OpraHa MecTHOro caMoynpaBJSiEHUS;

10) 3asBneHne O npefoCcTaBfeHun YCIyru COAepXuT TpeboBaHMe O BHECEHUU
N3MEHEHW, NPOTUBOPEYALLNX HOPMaM AENCTBYIOLLErO 3aKoHo4aTeNbCTBA.

2.8.3. lNepeyveHb ocHOBaHUM Ans OTKasa B NpefoCTaBfieHUM MYHULMMANbHOW YCIyrn
ABMSIETCHA NCYHEPNbIBAIOLLNM.

2.8.4. 3anpewaeTtca oOTkasbiBaTb B NPEOOCTABMIEHMM MYHULMNANbHOW YCNyrn B
crnyyae, ecnv 3asBfieHne O nNpefoCTaBfieHMM MyHUUMNanbHOW ycrnyrm nogaHo B
COOTBETCTBUM C MH(poOpMauMen O cpokax W nopsagke npenocTaBreHns MyHUUMNANbHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Pa3mep nnatbl, B3MMaeMoun ¢ 3aABUTENS NPU NpeaocTaBleHnn MyHULMnNanbHou
ycnyru, n cnocoo6bl ee B3uMaHus

MyHuumnanbHas ycnyra npegocTaBnsieTcsi Ha 6e3B03Me3HON OCHOBE.

2.10. MakcumanbHbIA CPOK OXXMAAHUA B o4epeaun npu nopaye 3asiBuTeniem sanpoca o
npeaocTaBleHU MyHULMNANbLHOM YCNYru U Npu Nosly4eHuun pesynbTtaTa
npeaocTaBreHUs1 TakKux ycnyr

2.10.1. Bpems oxugaHna npu nogjaye 3asiBIEHUA Ha MOfyyYeHue MyHuUMnanbHOm
ycnyru - He 6onee 15 MUHyT.

2.10.2. Tpu nonyyeHun pesynbTata MpeaocTaBneHna MyHULUNANbHOW YCIyru
MaKkCuMarsibHbI CPOK OXUAAHUS B 04epeam He OOSKEH npesbiwaTtbh 15 MUHYT.

2.11. Cpok peructpauum 3anpoca 3asBUTens o npeaocTaBfeHn MyHULMNanLHOM
ycnyru

2.11.1. MNpun nnyHom obpawieHn B MOLL B geHb nogaunm 3asBrneHuss 3asiBUTENHO
BblgaeTcs pacnucka n3 ANC MOL ¢ pernctpaunoHHbIM HOMEPOM, NOATBEPXKAANLLNM, YTO
3asBrieHMe OTnpaBneHo, U 4aTon Nnogayn 3asBneHus.

2.11.2. Tllpu HanpaBneHun 3asBreHns nocpeacrtsom EawmHoro  noprtana,
PecnybnnkaHckoro noptana 3asiBUTENb B [eHb Nodayu 3asiBNEHWA nosfydaet B JIMYHOM
kabuHeTte PecnybnukaHckoro noptana M MO 9MEKTPOHHOW MoyTe  yBedOMIIeHue,
nogTeepXxaaroLlee, YTo 3asiBfieHNe OTNpaBSieHO, B KOTOPOM yKa3blBalOTCS PErMCTPaLMOHHbIN
HOMep M AaTa nogayu 3asBrieHus.

2.11.3. Tllpn numyHom obpaweHnn B [lanaty B AeHb nodayu 3asiBNeHus
YNONTHOMOYEHHbIM  OOIMKHOCTHLIM nuuoM [lanatebl 3asgBUTEn0 BblAAeTCs pacnucka u3
aBTOMaTU3NPOBAHHON WHPOPMALMOHHOW CUCTEMbI, MNpeAHasHa4YeHHOW AN  oKasaHus
rocy4apCTBEeHHbIX U MyHUUMNANbHbLIX YCNyr, C perucTpaumMoHHbIM HOMEpPOM, AaTon nogadu
3as8BrieHns U NepevyHeM npencTaBNeHHbIX AOKYMEHTOB.

2.12. Tpe6oBaHus K NOMELEeHNAM, B KOTOPbIX NpefocTaBnseTcss MyHMuunanbHas
ycnyra

2.12.1. lpepocrtaBneHne MyHUUMNANbHOW YCIyrn OCYLWECTBSAETCA B 34aHUSX U
nomeLeHnsX, 06opya0BaHHbIX MPOTMBOMNOXAPHON CUCTEMON N CUCTEMOM NOXKAPOTYLLEHUS.

Ob6ecneumBaeTca BecnpenaTCTBEHHbIM JOCTYN UHBaNWAoOB K MeCTy NpeaoCTaBreHus
MyHUUuNanbHonW ycnyrn (yAoOHbIM BXOA-BbIXO4 B MOMELLEHUA W NEepeMelleHne B UX
npegenax).
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BuayanbHaga, TekcToBas MHGOpMauus O nopsiake npeaoctaBfieHns MyHUUMnanbHOW
ycrnyrm pasmewiaetca B yAoOHbIX Ans 3asBUTenen Mectax, B TOM 4YMUCNE C Yy4eToM
OrpaHNYeHHbIX BO3MOXXHOCTEN NHBANNOOB.

2.12.2. OcywecTBnaiTca Mepbl Mo obecnevyeHnto wHBanNugam, B TOM  u4ucne
NCNOMb3YOLWNUM Kpecna-Konsckm un cobak-npoBOAHMKOB, YCMOBUA OOCTYNHOCTU 34aHu4,
NOMELLEHNI N YCNyT, BKIKOYas:

1) ycnoBua gns 6ecnpensiTCTBEHHOrO AOCTyMNa K 30aHMI0 U NMOMELLEHUAM, a Takke
npenocTaBnNAeMbIM B HAX YCIyram;

2) BO3MOXXHOCTb CaMOCTOSTENBbHOro nepeasmxeHnsa no tepputopun MNManatsl, Bxoga u
BbIX04a B 34aHune v nomelleHna Nanatbl, nocagkm B TPAHCNOPTHOE CPEACTBO U BbiCadKn M3
Hero, B TOM YMCIi€ C UCMOfb30BaHMEM KPeCa-KOMSICKU;

3) conpoBOXAeHME UHBaNMOoB, UMEIOLLMX CTONKME pacCTponcTBa OYHKLMM 3PEHNS U
CaMOCTOSATESIbHOro NepeaBMKEHNs, U OKa3aHne MM NMOMOLLM B 34aHUN U MOMELLEHUSX;

4) Hagnexauwlee pasMelleHne obopyaoBaHMst W HOCUTENenW WHopmaumn,
HeobxoauMbIX AOnsi obecnevyeHns BecnpenaTCTBEHHOro [OCTyna WHBANMAOB K 30aHUIO,
MOMELLEHMSM U K YyCINyram ¢ y4eTOM OrpaHUYEHN NX XKN3HEOEATENbHOCTY;

5) ponyck B 3g0aHMe M nomeleHusi cobakm-npoBOAHMKA MPU HanMyuMuM OOKYMEHTa,
noaTBEPXXAAOLWEro ee crneumanbHoe obyyeHne n BblgaBaeMoro no gopme u B nopsake,
YTBEPXKOEHHbBIX npukazoM MuHUcTepcTBa Tpyga M coumanbHon 3awuTtbl Poccuinckon
®epepaumm ot 22 wuioHa 2015 r. Ne 386H «O6 ytBepxaeHuM OPMbl OOKYMEHTa,
noaTBepXXaaroLlero crneumnanbHoe obyvyeHne cobakm-npoBoLHMKA, U MOPsiAKa ero Bblgavmy;

6) okaszaHue COTpyaHMKaMK, NpenoCTaBnAWMMNA MYHULMNANbHYIO YCyry, NOMOLLN
WHBaNUAam B nNpeofofieHun OapbepoB, MeLllatoWmnX MOYyYEHUID UMW YCIyr HapaBHe C
Apyrumn nuuamu.

2.12.3. TpeboBaHust B 4acTn obecnevyeHns AOCTYNHOCTM ANs MHBanNMaoB O6bEKTOB, B
KOTOPbIX OCYLLECTBNSAETCS MpeaoCTaBfeHne MyHUUMNanbHOW  yCnyru, W CPeacTs,
MCNONb3yeMbIX MpPU NPegOoCTaBNEHMM MyHULMNANbHOW YCyri, NPUMEHSAOTCA K o6bekTtam n
cpencTtBaMm, BBEAEHHbBIM B 3KCMyaTaumio UnNn NpoLlealMm MOLEPHN3AUNIO, PEKOHCTPYKLNIO
nocne 1 nona 2016 roga.

2.13. NMokasaTenu AOCTYNHOCTU U Ka4yecTBa MyHULMNANbLHOW yCnyru

2.13.1. TlokasaTensMu [OCTYNHOCTU MpPeAoCTaBfeHna MyHULUNArbHOW YCIyrn
ABNAIOTCA:

pacrnonoXeHHOCTb MOMELLEHUs, B KOTOPOM BedeTCcs npueM, Bblgaya AOKYMEHTOB B
30HE AOCTYMHOCTN 0OLLECTBEHHOIO TPAHCNOPTA;

HanmMyne HeobxoaMMOro KONmM4ecTea CneumanncToB, a Takke NOMELLEeHUN, B KOTOPbIX
OCYLLECTBNAETCA NPUEM JOKYMEHTOB OT 3asiBUTENEMN;

HanuMyme wucuyepnbiBawwen unHopmaumm O crnocobax, nopsake W Ccpokax
npefocTaBneHns MyHULUNanbHOW YCnyrm Ha MHAOPMAaLNOHHbIX cTeHaax, EanHom noptane,
PecnybnunkaHckom noptane, ouumanbHOM canTe MyHULMNAanbLHOro panoHa;

oKasaHue MNoMoLM WHBaNMaam B NpeogoneHun GapbepoB, Mellatowmx Mosy4YeHuto
UMM YCIyr HapaBHe C ApyrnumMu nuuamu.

2.13.2. lNokasatensmu kayecTsa NpeaocTaBfieHNa MyHULUNANbHOW YCyrn ABnaTCS:

1) cobnogeHne CpokoB NpuemMa 1 paccMoTpPEHUST AOKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHus pesynbtata MyHULMNANbHOM YCNyru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBeplleHHble paboTHukamu MNanarthbl;

4) KONM4eCTBO B3aMMOAEWNCTBUN 3asiBUTENSA C OOIHKHOCTHbIMKU nvuamu (6e3 y4yeTa
KOHCYNnbTauun):

B3aumopgencTeme 3aaButens ¢ pabotHukamum Manatel unn MOL, npn npegoctasneHum
MYHUUMNANbHOM YCIYrn OCYLLUECTBNSAETCA OAWH pa3 npu nNpeacTaBfeHuMM 3asiBfiEHUsSI CO
BCEMU HEOBXOANMBIMWN JOKYMEHTaMW;



9

OOVH pa3 B cnyyae HeobxoAMMOCTW noslydeHuUs pesynbTata npeaocTaBreHns
MyHuUmMnaneHon ycnyru B [Nanate nnu ML, B hopme ak3emnnsapa anekTpoHHOro JOKyMeHTa
Ha BymMaxHOM HocuTene.

MpoAoMKNTENBHOCTE OAHOrO B3aUMOAEWCTBUS 3asBUTENSA C AOSMKHOCTHBIMU NMLaMM
nNpy NpegocTaBneHn MyHUUMNANbLHOW YCIyrn He npesblwaeTt 15 MUHyT.

3asBuTenb BnpaBe OLEHUTb KaAyecTBO MNPeAoCTaBfEHUS MYHMUMNANbHOW yCnyrn ¢
MOMOLLbID  YCTPONCTB  MOABWXHOW  pagnoTenedOHHOM CBA3W, C  WUCMNONb30BaHUEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.13.3. VIHhopmaumsa o xoge npedocTaBrieHUs MyHUUMNANbHOW YCryrn MOXeT ObiTb
nonyyeHa 3asgBUTENEM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnunkaHckom
noptane, B Nanate, ML,

2.13.4. MNpepoctaBneHne MyHUUUnNanbHOW ycnyrm ocyuiectensercsa B ntobom MOL| no
BblbOpy 3adBMTENs HE3aBMCMMO OT MecTa €ero XuTenbCTBa WM MecTa (pakTu4eckoro
NPOXXMUBaHUSA (npebbiBaHns) Ha TeppuTopun Pecnybnuku TaTtapcraH no
9KCTEeppUTOpManbHOMY MPUHLKNY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He nNpeaocTaBnsaeTcs.

2.15. UHble Tpe6GoBaHUA K NpPeaoCTaBNeHMI0O MyHMLMNANbLHOW yCcnyru

2.15.1. lpn npefocTaBneHUM MyHUUMNANBHOW YCNYrm B 3NeKTPOHHOW opme
3asBuTENb BrNpase:

1) nonyyuTb MHGOPMaLNIO O MOPSAKE U CpoKax NpedocTaBfeHNa MyHUUMNAaNbHON
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnnkaHckom noprane;

2) nopaTb 3asiBNEeHWe O npefoCTaBfeHMM MYHUUMNANbHOM YCNYrM U UHble
OOKYMEHTbI, Heobxoaumble ONsi NPeAoCTaBfeHUss MyHMUMMNAnbHOM YCryrn, B TOM 4uchne
OOKYMEHTblI M MH(OPMaLMO, 3NEKTPOHHbIE 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactm 1 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHneM PecnybnvkaHckoro noprana;

3) nonyunTb CBEAEHWSI O XOAE BbINOMHEHUS 3asiBNEHWA O NpeaocTaBreHnn
MYHULMNANbHOW YCIyru, NogaHHbIX B 3SIEKTPOHHOU (POPME;

4) OCyLWeCTBUTb OLEHKY Ka4yeCcTBa NpeaoCcTaBneHms MyHULMNAnsHOM YCIyru;

5) nonyunTb pes3ynbTaT NpegocTaBfeHns MyHuuMnanbHOW ycnyrm B dopme
3S1IEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n genctene (beagenctene) lMNManatbl, a Takke ero
AOJMDKHOCTHBIX NUL, MyHUUMNanbHbIX cryxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTtBEHHON MH(OPMAaLMOHHON CUCTEMbI, 0BecnevmBatoLLENn
npouecc gocynebHoro (BHecynebHoro) obxanoBaHust peleHnn n genctenn (6esgencraems),
COBEPLUEHHbIX NMPU NPeaoCcTaBfieHUN rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX YCyr opraHamu,
NPeAoCTaBNALWMMA FOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCIYrK, WX OOJSDKHOCTHbIMU
nmuamu, rocyaapcTBeHHbIMU Y MyHULMNASbHBIMW Cry>Kallnumu.

2.15.2. dopmupoBaHMe 3asiBieHUS OCYLLECTBNAETCA NOCPEeACTBOM 3arnofiHEHUS
3MEKTPOHHOW popMbl 3as|BneHns Ha PecnybnvkaHckom noprtane 6e3 HeobxoouMmocTu
AOMNOJSTHUTENBHOW NoAaYN 3asBeHUst B KaKon-nmbo nHom cpopme.

2.15.3. lMpwn chopmmpoBaHumM 3asiBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMMPOBaHMA W COXPaHEHUSI 3asiBfEHUST M MHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCcTaBneHns yenyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKMMU 3asiBUTENSMUM OOHOW  3NEeKTPOHHOM
dopmbl  3asBrieHns npu obpalweHun 3a ycnyramu, npegnonararowmMMn  HanpasfeHue
COBMECTHOrO 3asiBNIEHNS HECKONbKMMU 3asiBUTENAMMU;

3) BO3MOXHOCTb neyaTu Ha OymMaXHOM HocUTene KOoMuu 3JNEeKTPOHHOW (POpPMbl
3asABMneHns;

4) coxpaHeHWe paHee BBELEHHbIX B 3NEKTPOHHYIO (POPMY 3asiBMEHUs 3HAYEHWN B
nobon MOMEHT MO XenaHu Nonb3oBaTens, B TOM 4YuCrie Npu BO3HWKHOBEHUWM OLLUMOOK
BBOJA M BO3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHUN B 3NEKTPOHHYIO hOPMY 3asiBIEHUS;
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5) 3anonHeHwe nonen anekTPoOHHOW (POpMbI 3as8BMEeHNa 40 Havana BBo4a CBeAEeHUN
3asBUTENEM C MCMNONb30BaHMEM CBedeHun, pasmelleHHbix B ECWA, wn cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTu, Kacalwlencs CBedeHun,
OTCYTCTBYIOLUNX B €QUHON CUCTEME NAEHTUMMKALMM N ayTEHTUMDUKaLUN;

6) BO3MOXHOCTb BEPHYTbCH Ha fOOOM U3 3TANoB 3anoSfIHEHUS ANEKTPOHHON POPMBbI
3aaBneHns 6e3 notepun paHee BBe4EHHOW MHopMaUni;

7) BO3MOXHOCTb OCTyna 3asBUTENS K paHee NofaHHbIM UM 3asBNEeHUsIM B TeveHue
He MeHee OfHOro roga, a Takke YacTU4YHO CHOPMMPOBAHHBIM 3aABMEHUSM - B TEYEHUNE He
MeHee 3 MecsiLEeB.

2.15.4. 3anucb 3aasutenen Ha npuem B MOL| (ganee - 3anmcb) ocywecTBNsAeTcs
nocpeactsoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpenocTtaBnsAeTCss BO3MOXHOCTb 3anucu Ha nwobble cBoboaHble ans
npuema gaty M Bpemda B npefenax YCTaHOBMEHHOro B MHOMOYHKUMOHANbHOM LEeHTpe
rpadomka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaHYMBaEeTCA 3a CYTKM 40 HACTynsfeHust 3TON Aathbl.

[na ocywecTBneHns npeaBapuUTENbHON 3anmMcu nocpeactesoM PecnybnukaHckoro
noptana 3asBuTento HeobxoAMMO ykasaTb 3anpalmBaemMble CUCTEMOW AaHHble, B TOM
yucne:

daMmunnuio, Msi, 0TYECTBO (NP HaNMYKUK);

HoMep TenedoHa;

aZipec 3NEeKTPOHHOM MOYTHI (MO XenaHui);

Xenaemyto aaty u Bpems npyema.

B cnyyae HecooTBeTCTBUSA CBeAEHMW, KOTopble coobwmn 3aaBuTens Npu
npegBapuTenbHOM 3anucy, AOOKYMeHTaMm, MpeAcTaBfieHHbIM 3adBuTENeM npu  JIMYHOM
npueme, npegsapuTeribHas 3anucb aHHYNIMpPyeTCs.

Mpn ocywecTBneHun npenBapuTenbHON 3anucn  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacneyataTtb TanoH-NoATBepxaeHue. B cnydae, ecnu 3asButenb coobwnTt
agpec 3MeKTPOHHOM MOYTbl, Ha YKasaHHbIM afpec Takke HanpasnsetTcsa MHdopmaumsa o
noaTBepPXXAEHUN NpeaBapuUTEenbHON 3anncu ¢ ykasaHueM aThbl, BpeMEeHN U MecTa npuema.

Mpun ocyliecTBneHMn NpeaBapuUTeribHON 3annucK 3asiBuTesib B 0bs3aTenlbHOM nopsake
NHOPMUPYETCH O TOM, YTO NpeaBapuUTernbHasa 3anncb aHHYNMPYeTCA B Crydae ero HesiBKU
No UCTedeHun 15 MUHYT C Ha3HaYeHHOro BpeEMeEHU npuema.

3asButens B Ntoboe BpeMsi BnpasBe OTKasaTbCsl OT NpeaBapuTeNbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX [OENCTBUN, Kpome
NPOXOXAEHUS uAeHTUdUKaumMmM n ayTeHTUuKauum B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiIMM aktTamn Poccuinckon ®depepaumn, ykasaHua Uenn npuema, a Takke
NpeaocTaBneHns CcBefeHun, Heobxoaumbix [ns pacdeTa LAUTENbHOCTM BPEMEHHOrO
MHTepBana, KoTopbin Heobxoammo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINMOJSIHEHUA afMUHUCTPATUBHbBIX
npoueayp, TPe6oBaHUA K NOPAAKY UX BbIMOJIHEHUS!, B TOM YMcCrie 0COGEHHOCTH
BbINOJIHEHNA a4MUHUCTPATUBHbLIX Npoueayp B afIeKTPOHHOM hopMe, a Takxke
0COBEHHOCTU BbINOSIHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B MHOro)YHKUMOHaNbHbIX
LeHTpax

3.1. OnucaHue nocnegoBaTeNibHOCTU AeNCTBUIA NpU NpeaoCcTaBleHUN
MYHULMNanbLHOM ycnyru

3.1.1. MNpepocTaBneHve MyHUUMNanNbHOW Yycnyru BkiodaeT B cebs cnepyowme
aAMUHMCTpaTMBHbIE NPOLIEAYpPbI:

1) KOHCYNbTMPOBaHWNE 3asaBUTENS;

2) NpUHATME N pacCMOTPEHNE KOMMMEeKTa JOKYMEHTOB, NpeacTaBeHHbIX 3asBUTENEM;

3) HanpaBneHve MeXBEOOMCTBEHHbLIX 3aMpOCOB B OpraHbl, Yy4yacTBylWUWEe B
npeaocTaBneHMN MyHULMNANbHOW YCIyru;
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4) noaroToBKa pesynbTata MyHUUMNAanbHON yCnyru;
5) Bblga4va (HanpasneHne) 3asaBUTENO pedynbTata MyHULMNanbHOW YCNyru;
6) ncnpasneHne TEXHUYECKON OLLMOKM.

3.2. Oka3aHue KOHCYNbTauun 3assBUTESIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOSHEHNA aAMUHUCTPATUBHOW MNpouenypbl siBRAsieTcA
obpalleHne 3asBuUTENs MO BOMpPOCaM, CBSA3aHHbIM C NpefocTaBfieHMeM MYHULMNAnbHON
yCIyru.

HOMKHOCTHBIM ~ NnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHNE
afiMUHUCTPATUBHOW Npoueaypbl, ABNSETCS:

npun obpaweHnn 3aasutens B MOL, — paboTHuk ModL;

npyn obpaileHun 3aasutena B [lanaty - OOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a
KOHCYNbTUpPOBaHME.

3.2.2. 3aaBuTenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O nopsagke M Ccpokax
npenoctaBneHnss MyHuuunanoHon ycnyrm B8 MOL, nnyHO n no TtenedoHy M 3neKTPOHHOM
nouyre.

PaboTtHnk MO®OLl KoHCynbTUpyeT 3asBuUTENsl, B TOM 4uUcre no cocTtasy, ¢opme
npeacraBngemMon [OKYMeHTauMm v gpyrmm BonpocaMm And nosfydeHns MyHuumnansHOm
yCnyru.

3agBuTtenb  MOXEeT MonyuYnTb  MHopMaumMio O  Nopsiake  npefocTaBrieHus
MyHMUMNanbHOW ycnyrn Ha odpuuymnansHom cante ML http://mfc16.tatarstan.ru.

AOMWHUCTPATMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSWMUM  MYHKTOM,
BbINOSHAOTCA B AeHb 0bpalleHns 3asasuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCA: KOHCYNbTaums
no cocTtaBy, hopme npeactaBnsseMon AOKYMEHTauum n opyrum Bonpocam, HeobxoaumbiM
A58 NONyYeHna MyHUUMNansHOW YCnyru.

3.2.3. 3aaButenb Bnpase obpatutbesa B NManaTy no TenedoHy 1 3NeKTPOHHON noyTe,
a Takke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom nopTtane, cante NanaTbl 0 nopsiake
N CpoKax MpedocTaBfeHnss MyHUUMNanbHOM YCnyru, B TOM 4ucne Mo coctasy, ¢opme
npeacraBngemMon OOKYMeHTauMm v gpyrmm BonpocaMm And NosfydeHns MyHuUmMnanbHOW
yCryru.

AOMWHUCTpPaATMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSLWMUM  MYHKTOM,
BbINOSIHAOTCS B TeYEeHNe Tpex paboumx gHen co AHS NOCTynneHus obpalleHuns.

PesynbTtatamu BbINONHEHUS afMUHUCTPATUBHBIX Npouenyp ABAATCS: KOHCYSbTauum
no cocTtaBy, hopme npeactaBnsseMon AOKYMEHTauum u Opyrum Bonpocam, HeobxoauMbiM
A58 NoNyYeHna MyHUUMNansHOW YCnyru.

3.3. MpuHATUE N paccMOTPEeHUEe KOMMNNEKTa AOKYMEHTOB,
npeAcTaBreHHbIX 3asiBUTeNeM

3.3.1. lNpuem gokyMeHTOB ANA NpefoCTaBneHns MyHuuunansHon yenyrm yepes Mol
nnun yganeHHoe paboyee mecto MOL.

3.3.1.1. 3aasutenb (NpencraBuTenb 3assutensi) obpawaetca B MOLL ¢ 3anpocom o
NpeaoCcTaBNEHNN MyHULMNANbHOW YCNyrn U nNpeactaBnseT AOKYMEHTbl B COOTBETCTBUWN C
NYHKTOM 2.6 agMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk MOL|, BeayLwmm npmem 3asiBfeHuI:

onpegenseT npeameT obpalleHus;

yOOCTOBEPSET NIMYHOCTbL 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMIHOMOYMI NnLa, NOAALWEro AOKYMEHTbI;

NpOBOAMT NPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.6 adMWHUCTPATUBHOIO perfamMeHTa;

3anonHAeT aneKTpoHHyo hopmy 3assneHna 8 AIC MoL;
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npu npefocTaBnNeHUM AOKYMEHTOB, YKasaHHbIX B MyHKTe 2.6 agMWUHUCTPATUBHOIMO
pernameHTa Ha OymaxXHOM HocuTerne, OCYyLWEeCTBNSeT CKaHMpoBaHWE MpeAcTaBeHHbIX
OOKYMEHTOB;

pacneyaTbiBaeT 3assneHme ns AUIC MoLl;

nepefaeT 3asiBUTENO HA NPOBEPKY M NOAMNUCAHME;

nocrne nognucaHna ckaHumpyeTt nognucaHHoe 3assneHne 8 AUC MOL;

sarpyxaet B AUIC M®L| ookyMeHTbl, NpeacTaBneHHble B 3fIEKTPOHHOM hopme mnu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (hOpMUPYET INEKTPOHHOE OENO;

BO3BpaLLaeT nognucaHHoe 3asiBfieHne n opurnHasnbsl OyMaXkHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO PaCcnnCKy B Npueme JOKYMEHTOB.

AOMWHUCTPATMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSWMUM  MYHKTOM,
BbINOSHAOTCA B AeHb 0bpalleHns 3asasuTens.

PesynbTatamu BbIMNOMHEHNA aAMUHUCTPATUBHBIX MpoUeayp SBMSKTCA: rotoBoe K
oTnpaBke 3asBreHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBndeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
[ManaTy B anekTpoHHOM bopme (B COCTaBE MaKETOB 3fIEKTPOHHbLIX AEef) B TEYEeHMe OOHOro
paboyero gHs Co AHA obpalleHnsa 3aaBUTeNs B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMIHEHNA aAMUHUCTPATUBHBIX Npoueayp SBAAIOTCA: 3asBrieHne u
NakeT LOKYMEHTOB (3N1EeKTPOHHOE eno), HanpaBneHHble B lManaTty, nocpeacTtBOM CUCTEMBbI
3NEKTPOHHOIo B3anMMOLENCTBUS.

3.3.2. [lpyem poOKyMeHTOB [Ans nNpefoCTaBfieHMs MyHUUMNanbHOM YCryru B
3NEeKTPOHHOM hopme Yeped PecnybnukaHckum nopTarn.

3.3.2.1. 3asButenb ANs nogadn 3asiBfIEHUS B 3MEKTPOHHOMW popMe BbINOSHAET
cnegyowmne aencTens:

BbIMOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT (pOpMy SNEKTPOHHOIO 3aABMeHuS;

3anonHaeT opMy 3MEKTPOHHOIrO 3asiBMEHMS, BKNIOYAOLWLY0 CBeAEeHUSs, HeobXxoanmble
n obasaTenbHble A48 NpeJoCTaBNeHNs MyHULUMNanbHOW yCnyru;

npuKpennsaeT LOOKYMEHTbl B 3MEeKTPOHHOM opMe wunu 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (bOpMe 3NEKTPOHHOro 3asiBreHns (Npu HeobxoanmMocTn);

nogTeepxaaeT akT O3HAKOMIIEHUSS W Ccorfliacua € YCroBUSMW U NOPSAOKOM
NpeaocTaBNeHNs MyHUUUNANbHOW YCryrM B 3NEeKTPOHHOW dopme (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (popme 3NeKTPOHHOro 3asiBrieHUs);

noaTeepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CcBeAeHUN (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOpME 3NEKTPOHHOIO 3asBrEHNS);

OTNpaBnseT 3arnofiHEHHOE 3MEKTPOHHOE 3asiBNieHne (HaxvmaeT COOTBETCTBYIOLLYHO
KHOMKY B hopMe 3MEeKTPOHHOrO 3asaBfEeHNS);

3NEeKTPOHHOE 3asiBfieHne NoAnucbiBaeTcs B COOTBETCTBUM C TpeboBaHMAMU MNyHKTa
2.6.3 adMUHUCTPATUBHOIO perfamMeHTa;

nony4yaet yBegomrieHme o6 oTnpaBKe 3NEKTPOHHOIO 3asBreHus.

dopmaTHO-Nornyeckasl npoesepka CHOPMUPOBAHHOIO 3anpoca OCyLecTBRAseTcs
eauvHbiM  (pernoHarnbHbIM)  MopTasioM aBTOMATUMYECKM Ha OCHOBaHuM  TpeboBaHui,
onpegensieMblx OpraHoMm (opraHusauuen), B npoLlecce 3anofiHeHNS 3asiBUTENeM Kaxaoro u3
nonen anNeKTpoHHON dopMbl 3anpoca. [Npu BbIABNEHUN €ANHbIM (PErMOHarbHbIM) NopTanom
HEKOPPEKTHO 3anoSfIHEHHOrO MO 3NEKTPOHHON POpMbI 3anpoca 3asBuUTeNb yBeLOMSISeTCH
O XapakTepe BbISIBNEHHOW oOwWWBKM K1 nopsgke ee  ycTpaHeHus  NnocpeacTBOM
MHPOPMAaLIMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (bopMme 3anpoca.

AOMUHUCTPaATMBHbIE  npouedypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3aaBuTens.

PesynbTatamun BbINONIHEHNA aAMUHUCTPATUBHBIX MPoLeayp SABMAKTCS: SNEKTPOHHOE
Aerno, HanpaeneHHoe B NanaTty nocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3anMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekTa gokymeHToB [lanaton.
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3.3.3.1. OcHoBaHWEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl SBnseTcA
NOCTYNMNEHNEe 3asiBNEHMS W WHbIX [OOKYMEHTOB, HeoOXoguMmbiX [Of9 npeaocTaBneHns
MYHULUUNANbHOW YCyru.

3.3.3.2. [JOrmKHOCTHOE nuUO, OTBETCTBEHHOE 3a NpUMEM [JOKYMEHTOB, B Ccly4ae
obpallueHna 3aasuTens ¢ 3asisrieHnem B Nanary:

onpeaensieT npegmeT obpalleHuns;

yCTaHaBnMBaeT NMIMYHOCTbL 3asBUTENS;

NPOBOANUT NPOBEPKY MOMTHOMOYUM NnLa, NogaroWwero JOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOBaHWSM, yKa3aHHbIM B MyHKTe
2.6 agMUHUCTPATUBHOIO  perfamMeHTa, [MpoBEepKYy COOTBETCTBUA  NpeacTaBfiEHHbIX
AOKYMEHTOB YCTaHOBJSIEHHbLIM TpeboBaHMsM (Hagnexawiee opopmneHne Konnmmn AOKyMeEHTOB,
OTCYTCTBME B JOKYMEHTaX NO4YMCTOK, MPUMNUCOK, 3a4ePKHYTbIX CIIOB U UHbIX HE OrOBOPEHHbIX
ncnpasneHni);

3anonHsaeT 3STIEKTPOHHYIO dopmy 3asBneHus B aBTOMaTU3NPOBAHHON
NHPOPMALIMOHHON cucTemMe, npefHasHa4yYeHHOM [N9 OKa3aHuUs roCyJapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT;

npu npegocTaBneHMn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 agMWUHUCTPATUBHOIMO
pernameHTa Ha OymaxXHOM HocuTene, OCYLECTBNSAET CKaHWpOBaHWE MpPeacTaBEHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3adBNeHnE;

nepefaeT 3asiBUTENO HA NPOBEPKY M NOANNCAHME;

nocne nognucaHust CKaHMpyeT nognucaHHoe 3asiBrieHne;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WUHGOPMALMNOHHYIO CUCTEMY, NpefHa3HaYeHHYo
AN OKasaHWs rocydapCTBEHHbIX U MyHULUMNAMNbHbBIX YCIyr JOKYMEHTbI, NpeLCTaBfeHHbIE B
3NEKTPOHHOM (hOpME NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hopMupyeT
3MEeKTPOHHOE Oeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNeHne W opurnHanbl OyMaXKHbIX [OKYMEHTOB
3aaBUTENIO;

BblaeT 3asBUTESTO pacnucky B NpuemMe JOKYMEHTOB.

B cny4ae Hanuuus ocHoBaHWW ON1s OTKa3a B NpuemMe A4OKYMEHTOB JOSMKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMMSAET 3adABUTENSA O HAaNN4Mm NpenaTcTBUN Ans
npuemMa 3asiBNeHust WM BoO3BpallaeT €My [OOKYMEHTbl C OObsACHEHMEM copepXaHus
BbISIBIIEHHbIX OCHOBaHUM OS5 OTKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [lormkHOCTHOEe 1MUOo, OTBETCTBEHHOE 3a nNpuMeM [JOKYMEHTOB, rocre
NOCTYNNEHNs JOKYMEHTOB Ha PaCCMOTPEHME:

npuceanBaeT 3asBfIEHNIO HOMEP B COOTBETCTBMM C HOMEHKNaTypou aen;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpunoXeHHble 3asBuTenem
AOKYMEHTbI B 3NIEKTPOHHOM (POpME 1 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa30B 4OKYMEHTOB;

npoBepseT cobniogeHne ycrnoBun OEWCTBUTENIbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpeactsom obpalleHns K EanHomy noptany (B cnyyae, ecnu 3asiButenem npeacraBfieHbl
ANEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUMEHHOW KBanMMUUMPOBAHHOW 3I1IEKTPOHHOM
NOANUCHIO).

Mpn HanuMumMm OCHOBaHUN, NPEAYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaATUBHOIO
pernameHTa, noaroTaBnMBaeT nNpPoeKkT peweHna o6 oTkase B npuemMe [OOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCTaBneHNa MyHULMNANbHOW YCyru.

B cnyyae, ecnu B pe3ynbTaTte MNPOBEPKN YCUIEHHOW KBannuuupoBaHHOW
3MIEKTPOHHOM MOAMNUCK BbISIBIIEHO HEcOobnogeHne ycroBun ee AeNCTBUTENbHOCTU, MPOEKT
peleHna ob oTkase JOMKEeH cogepxaTtb NyHKTbl cTaTb 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpble NOCYXXUN OCHOBaAHMUEM AJ151 €r0 NPUHATUA.

MpoekT peweHna o6 oTKasze B MpuemMe [JOKYMEHTOB, Heobxoaumbix Ong
NpenocTaBneHns MyHULMNanbHOW YCNyru, C yka3aHMeM MNpuYMH OTKasa (B crydae, ecnwu
OCHOBaHWA OnNs OTKkasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix ANns npefocTaBreHus
MYHUUMNANbHOM YCINyrn, CBs3aHbl C HapyLUEHWEM YCTAHOBIEHHbIX TPeOOBaHUM K Takum
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AOKYMEeHTaM, OCHOBaHWSA [Ons OTkasa B MpuemMe [OOKYMEHTOB [OSDKHbl cogepxaTtb
WHpOPMALMIO O HaMMEHOBaHUM AOKYMEHTOB (MHGOpMaLMK, CBELEHWW), KOTOpble He
npeacTaBneHbl, coaepxaT HeOoCTOBEpPHble UM (UMW)  NPOTUBOPEYUMBLIE  CBELEHUS,
0hOpMIIEHbI C HApyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWin), HaNpaBnsaeTcs Ha CorfiacoBaHue
B YCTaHOBJSIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO JOKYMeHToobopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B Npueme OOKYMEHTOB, HEOOXOAMMbIX
Ans npefocTaBfieHuMst  MyHUUMManbHOW  YCryrK,  OCyWecTBAsdeTcss B MOpsake,
npeayCcMoTpeHHOM NyHKTOM 3.5.3 aAMWHUCTPATUBHOIO perfamMeHTa.

B cnyyae oTcyTCcTBMA OCHOBaHMW [Ons OTkasa B MNpuemMe  [OOKYMEHTOB,
NPegyCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perrnameHTa, OOMMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MpueM [LOKYMEHTOB, B TeyeHue ogHoro paboyero OHA CO OHSA
NOCTYNSMIEHNNA 3asiBMIEHUs, HanpasnseT 3asBUTEN0, yKasaHHbIM B 3asiBfIEHMM CNocobom,
yBeJOMMEeHNe O MOCTYMMEeHUN 3adaBfeHus, copepxalliee BXOOAWMA pPerncTpaumoHHbIN
HOMep 3asaBfieHnsa, OaTy MoNydYeHus 3asBfieHNs, MNepedYeHb HauMeHoBaHU (pannos,
npeacTaBreHHbIX K HeMY JOKYMEHTOB, AaTy NosfydYeHns pesynbTata MyHULMNanbLHOW yCyri.

3.3.3.4. MWcnonHeHne npouenyp, VYKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO perrnameHTa, npu HanmMyum TEXHUYECKON BO3MOXXHOCTU
OCYyLLEeCTBNAeTCA B aBTOMATU4YECKOM pexume C WUCMOoNb30BaHMEM aBTOMaTU3NPOBAHHOW
WHPOPMALIMOHHON CUCTEMbI, NpeAHasHa4YeHHOW [f9 OKas3aHUs T[OCyAapCTBEHHbIX W
MYHUUUNAIbHbIX YCAYT.

3.3.3.5. AOMMHMCTpaTUBHblE npouenypbl, YCTaHaBnMBaemble MyHKTOM 3.3.3
aAMWHUCTPATUBHOIO perflaMeHTa, BbIMOMHAKTCHA B TeYeHne ogHoro paboyvero gHA CO AHS
NOCTYNMEHUN 3asBEeHMsI HA pacCMOTpEHME.

PesynbTtatamu BbIMNOMHEHNA aAMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBIA Ha
pacCMOTPEHME KOMMMEKT [OKYMEHTOB WM MNPOEKT peweHnss o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX ANS NpeAoCTaBNeHNS MyHULMNANbHOW YCYT.

3.4. HanpaBneHue MeXBeLOMCTBEHHbIX 3aMpoCOB B OpraHbl, y4acTByloLllue B
npeAocTaBlieHUM MyHULUNANBLHOW YCIyTru

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl SBfseTcH
nonyyeHve [AOOSMDKHOCTHbIM NUUoM  (pabOTHUKOM), YMOMHOMOYEHHbIM Ha BbINOMHEHME
agMUHUCTPATMBHOW Mpoueaypbl, OT AOMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a
npYemM OOKYMEHTOB, NMPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

3.4.2. [JOmXHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpasfieHne MeXBeLOMCTBEHHbIX
3anpocoB, opMupyeT W HanpaeBnseT B 3NeKTPOHHOW d¢opMe MnocpenCTBOM CUCTEMbI
MEeXBEJOMCTBEHHOIO  3fIEKTPOHHOIO  B3aMMOOEWCTBUA (P OTCYTCTBUW  TEXHUYECKOM
BO3MOXHOCTN — MHbIMK cniocobamu) 3anpockbl O NpeaoCTaBNeHNN JOKYMEHTOB U CBEAEHWUN,
NpeayCMOTPEHHbIX MYHKTOM 2.6.5 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl,  YCTaHaBMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb NPUHATUSA 3asBIEHUS] HA pacCMOTPEHME.

Pesynbtatamu BbINOSTHEHUSA aAMWHNCTPATUBHbIX npoueanyp ABNAIOTCA:
HanpaBneHHble B OpraHbl BNactu n (Mnu) noagseoMCTBEHHbIE OpraHamM BnacTy opraHu3aumm
3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMUBLUMX
yepes CUCTEMY MEXBEAOMCTBEHHOIO JFIEKTPOHHOrO B3aUMOAEWCTBUS, NpPeaoCTaBnisioT
3anpalwmnBaemMble JOKYMEHTbI (MHpopMaLnio) nniv HanpaeBnAwT yBeAOMEeHNs 06 OTCyTCTBUK
AOKyMeHTa 1 (Mnn) uHpopmauun, HeobxoauMbIX ANs NpeaoCTaBNEeHUs MyHULMNANbHOM
ycnyru (nanee — ysegomrieHne ob oTtkase).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HAaCTOAWMM  MYHKTOM,
BbINOMHAOTCA B TeYEeHWe NATU OHEeW CO OHA MOCTYNMeHUs MexXBeLOMCTBEHHOro 3arnpoca B
OopraH unu opraHu3auuio, npefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CNIN UHbIE CPOKU
MNOArOTOBKM W HanpasfeHuss OTBeTa Ha MEeXBEOOMCTBEHHbIW 3anpoc He YCTaHOBMEHbI
deaepanbHbIMKM 3aKoHamK, nNpaBoBbIMKW akTamu [MpaButensctBa Poccuickon ®epepaunmn um
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NPUHATBIMM B COOTBETCTBMM C dedepanbHbiMKM 3aKOHaMW HOPMAaTMBHbLIMU MPaBOBbLIMU
akTamn Pecnybnukn TatapcraH.

PesynbTatamn BbINOMHEHUS agMUWHUCTPATMBHbLIX MpoLeayp SBNAOTCA: AOKYMEHTbI
(cBegeHust), Heobxoaumbie Ons  NpenoCTaBnNeHUMs  MyHUUMNanbHOWM  ycnyrn, nmnbo
yBegoMneHne o6 oTkase, HarnpasfeHHble [OOSMKHOCTHOMY nuLy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXXBeLOMCTBEHHbIX 3aNpOoCoB.

3.4.4. [OMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpaBfieHNe MEeXBEOOMCTBEHHbIX
3anpocoB:

nosiydyaeT 3anpalmBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3feKTPOHHOro
B3aMMOAENCTBUSA  OOKYMEHTbl  (CBedeHud), Heobxogumble aOnNs  NpegocTaBrieHus
MyHUUMNanebHoW ycnyrun, nubo yBegomrneHme o6 oTkase npu OTCYTCTBUM JOKYMEHTa u (Mnu)
MHdOpMaLnu;

Npyv HanUyYMM OCHOBAHWW, NPenyCMOTPEHHbIX MyHKTOM 2.7.1 aaMWHUCTPaATUBHOIO
pernameHTa, noAroTaBnMBaeT MNPOEKT pelweHna o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHOW YCyriA.

MpoekT peweHnsas o6 oOTkaze B MNpuUeEME [OOKYMEHTOB, HeobxoaumbiX AOns
NpefocTaBneHns MyHUUMNanbHOW YCnyru, C ykasaHuWeM MNpuyMH OTKasa (B crydae, ecnwu
OCHOBaHMA ONs OTkasa B MNpuMEME [OOKYMEHTOB, HeobxoaumbiXx ANns NpegocTaBreHus
MYHMUMNANbHOW YCMNyrn, CBsi3aHbl C HapyLIEHWEeM YCTaHOBIEHHbIX TPebOBaHUM K TakuM
AOKYMEHTaM, OCHOBaHWSA AOns OTkasa B NpueMe [OOKYMEHTOB [OSKHbl cogepXaTtb
MHoOpMaLMI0O O HaMMEHOBaHMM [AOKYMEHTOB (MHpopmauun, cBeOeHUn), KOTopble He
npeacTaBfeHbl, coaepxaT HeOoCTOBEPHble UM (MAKM) NPOTUBOPEYUMBLIE  CBELEHMS,
odoopMIiEHbl C HApyLUEHNEM YCTaHOBIEHHbIX TpeboBaHuin), HanNpaBnseTCa Ha corfnacoBaHue
B YCTAHOBJIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOIO 4OKYMEHTOOB6opoTa.

CornacoBaHune npoekta peleHnss 06 oTkase B npueme AOKYMEHTOB, HeEOBXoauMbIX
AnNs nNpefoCcTaBfieHMst  MyHUUMNanbHOW  YCryrM,  OCYLEeCTBNSAeTca B MOpPsiaKe,
NpeaycMOTPEHHOM NYHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

AOMWHUCTPATMBHbIE  MpoOUenypbl, yCTaHaBNMBAEMble  HACTOSLMM  MYHKTOM,
BbINOSHAOTCSA B A€Hb NONyYEeHU CBEAEHUIN MO MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTtatamu BbINOMHEHUS agMWHUCTPATMBHBLIX MPOLEayp SBASKTCA: OOKYMEHTbI
(cBepeHust), Heobxogmmble ONst NPEAOCTaBNEHNA MyHULMNANbHOW YCAYrn, NMPOEKT peLleHns
00 oTkase B nNpuemMe OOKYMEHTOB, HEOOXOOAUMbIX ANS NPenoCTaBfEHUs MYHULMNANbHON
yCnyru.

3.4.5. VcnonHeHne npouenyp, ykasaHHbIX B nyHKTax 3.4.2, 3.4.4 agMWUHUCTPATMUBHOIO
pernameHTa, Npy HanMYnUn TEXHNYECKON BO3MOXHOCTM OCYLLIECTBMSETCA B aBTOMATUYECKOM
pexmme C  UCMOfb30BaHMEM  aBTOMATU3UPOBAHHOW  MH(OPMALMOHHOM  CUCTEMBI,
nNpeAHasHayYeHHoW Onsi OKa3aHUsA rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAyr, B TOM YMCne C
MOMEHTa perncTpauun 3asiBfieHUss B COOTBETCTBMM C HACTOALWMM agMUHUCTPATUBHBLIM
pernameHToM.

3.4.6. MakcumManbHbI CPOK BbIMOMHEHNSA afMUHUCTPATUBHBIX NPOLEAYp, YKa3aHHbIX B
NyHKTE 3.4 agMUHNCTPATUBHOIO pernaMmeHTa, CocTaBnsaeT NAaTb pabounx gHen.

3.5. MoaroToBKa pe3ynbTaTta MyHULUNanbHOM yCryru

3.5.1. OcHoBaHVMeM Havana BbINOMHEHUs agMUHUCTPATMBHOW MpoLeaypbl SBNsSieTcs
nocTynneHMe  OT  [AOMMKHOCTHOTO  nvua,  OTBETCTBEHHOTO  3a  HarpaBsreHue
MEXBEOOMCTBEHHbIX  3anMpocoB,  AOKYMEHTOB  (CBEAEHWin),  HeobGxoaumblx  Ans
npeaocTaBneHnst MyHULMNAanbHON yCryri.

3.5.2. [omkHOCTHOe nuMuOo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTata
npeaocTaBneHnst MyHULMNAanbHOW YCyru:

paccmaTpuBaeT COPMMPOBAHHbIA KOMMIMEKT [OOKYMEHTOB, HeoGXoauMmblX Anis
npeaocTaBneHnst MyHULMNAanbHOW yCryru;

Npu BbISIBIIEHUM OCHOBaHWIA ANS OTKasa B NPefoCTaBfeHnM MyHULMNANbHOW YCyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO pernameHTa, MoaroTaBfvMBaeT MPOEKT
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peweHna o6 oTkase B NpegoCTaBNeHUM MyHULMNANbLHOW YCIyru;

B Crlydae OTCYTCTBMS OCHOBaHWW AN OTKasa B NpedocTaBreHUun MyHULMManbHOW
ycnyru, npeaycMOTPEHHbIX MNYHKTOM 2.8.2 agMUMHUCTPATUBHOIO perfameHTta, no utoram
paccCMOTPEHUS LOKYMEHTOB, HEOOXOANMbIX AN NpPefoCTaBneHns MyHUUUNAnsHOW YCIyru,
nogroTaBnMBaeT MPOEKT pesynbTaTa nNpefoCcTaBfieHMst  MyHUMUMNAnNbHOW  ycryrm B
COOTBETCTBUM C NoanyHKTOM 1 nyHkTa 2.3.1 agMUHUCTPATMBHOIO pernamMmeHTa;

HanpasnsieT NOAroTOBIEHHbLIM MNPOEKT pedynbTaTta NpeaocTaBreHns MyHULMNansHOM
yCryru Ha corflacoBaHue B YCTaHOBMIEHHOM nopsigke nocpeacTBOM CUCTEMbI 3NEKTPOHHOIo
AOKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHATCSA B TedeHne AByx paboymx gHewn.

Pesynbtatamu BbINONHEHUS aAMUWHUCTPATUBHBLIX Mpouedyp HABNAKOTCA:  NPOEKT
peweHna ob oTkase B NpefoCcTaBleHUn MyHUUMNANbLHOW YCryrk, NPOEKT AOMNOSTHUTENBHOro
cornaweHnss O BHECEHWW W3MEHEeHWA B [OroBOp apeHdbl, B [JOroBop onepaTUBHOIo
ynpaBneHusi, 6e3Bo3Me3gHOro nosib30BaHUs, XO3SNCTBEHHOrO BeAEHUS MYHUUMNAarbHOro
nMyLecTBa.

3.5.3. CornacoBaHve un nognucaHue npoekTa pesynbTata npeaocTaBreHns
MyHMUMNaNbHOW ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBNAETCA pykoBoauTenem
CTPYKTYPHOroO nogpasgeneHns, oTBETCTBEHHOMO 3a MNOAroTOBKY pesynbTarta MyHUUMnanbHON
ycnyrn, 3aamectutenem Pykosogutens Nanatel, Pykosoautenem Nanarbl.

MogroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMeKLWMe 3amMedaHuns, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yrnbTata MyHUUMMANbHOW YCRyru.
[Mocne ycTpaHeHUs 3amMevaHnin npoeKkTbl [OOKYMEHTOB MOBTOPHO MepejatTca  angd
cornacoBaHvs 1 NoANUCcaHns.

PykoBogutens [lanaTbl npu paccMOTPEeHUM MPOEKTOB [AOKYMEHTOB MpoBepsieT
cobntogeHne agMUHUCTPATMBHOIO perfameHTa AOSMKHOCTHbIMM nuuamu lanatbl B YacTtu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTtenbHOCTU U NOSTHOTHI,
Hanuyna cornacoBaHMn YMNONMHOMOYEHHbIX OOMMKHOCTHbIX nuy  [lanatel B cucteme
3NEKTPOHHOro A4OKYMeHToobopoTa.

B cnyyae BbisBNeHUs HapyLleHUW B YacTU CPOKOB BbIMONHEHUA aAMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTesibHOCTM W NOMHOTbl PykoBoauTene [lanatel wnHUUMMpyeT
npuBnevYeHne K OTBETCTBEHHOCTM NnL, ONYCTUBLLUNX HApYLUEHNHA, B COOTBETCTBUU C NMYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMWHUCTpPaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHAOTCA B TeYEHNEe ABYyX paboumnx gHEN.

PesynbTatamun BbINOMHEHUS agMWHUCTPATUBHBLIX Npouenyp ABMASKTCH: pelwleHne o6
OoTKase B NpuemMe JOKYMEHTOB HEODXoaUMbIX NSt NpeaoCTaBNeHNa MyHULUNANbHOW yCnyru,
peweHne o6 oOTKase B MNpefoCTaBfeHUUM MyHULMNANbLHOW yCryri, LOMNOSIHUTENbHOE
cornaweHne O BHECEeHUUM W3MEHEeHWW B [OOroBOp apeHdbl, B [OroBop onepaTUBHOIO
ynpasrneHusi, 6e3B03Me34HOr0 MNosib30BaHUs, XO3AWCTBEHHOrO BeAEHUS MYHWUUNAnbHOro
NMyLLLEeCTBA.

3.5.4. NcnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMWHUCTpaTMBHOIO
perfnameHTa, nNpu HanmMynum TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMOSfib30BaHMEM  aBTOMATU3MPOBAHHOW  MHMOPMALMOHHOM  CUCTEMBI,
npegHa3HayYeHHOW ANs okasaHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumanbHbI  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKa3aHHbIX B
nyHKTe 3.5. aAMUHUCTPATUBHOIO perfiameHTa, COCTaBrseT YeTbipe paboymx gHs.

3.6. Bblgaya (HanpaBneHue) 3aaBUTENIO pe3yrnibTata MyHULMNanbLHOWN ycnyru

3.6.1. OcHoBaHMeM Havana BbIMOMHEHNA afMUHUCTPATUBHOW MNpoueaypbl SBMseTca
nonyyeHne OOSMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOMIHEHME AaLMWHUCTPATUBHOWN
npouenypsbl, JOKYMEHTa, NOATBEPXAaloLWero npeaoctaBneHne MyHUUunanbHom ycnyriu.

3.6.2. [lofmKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBrneHne) 4OKYMEHTOB:
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obecrneunBaeT perucTpaumio U BHECEHUe CBedeHUN O pesyrnbTaTe npefocTaBneHuns
MYHMUMMNANbHOW YyCryrm B MOACUCTEMY BeAeHUS OOKYMEeHTauuum aBTOMaTu3MpOBaHHOM
MH(POPMALMOHHOMW CUCTEMbI, NpefHa3Ha4YeHHOW AN OKa3aHus rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BeLwlaeT 3aaBuUTens (ero npeacraBuTens) cnocoboMm, ykasaHHbIM B 3asBNEeHUN, O
pesynbTate npeaoCTaBNeHNs MYHUUMMNANbHON YCRyrh M O BO3MOXHOCTU MONyYeHns
pesynbTaTta npegoctaBneHna MyHuuunaneHon ycnyru B Nanate nnu 8 MOL.

McnonHeHre npoueayp npu HanMynnm TeXHUYECKON BO3MOXHOCTM OCYLLEeCTBIsieTcs B
aBTOMaTU4YECKOM pEeXMMe C WCMNOoNb3oBaHMEM aBTOMATU3MPOBAHHOW WHAOPMAaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM AN OKasdaHus rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

AOMWHUCTPATMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSWMUM  MYHKTOM,
BbINOSHAIOTCA B TeYeHwe ofaHoro paboyero OHA CO OHA NOAMMCAHUSA  [OOKYMEHTa,
ABNAOLLErocs pesynbTatoM NpeAoCTaBNeHns MyHUUMNArbHOW YCyru, YNOMHOMOYEHHbIM
OOIMKHOCTHbLIM nnuyoMm lMNanate! (Manaton).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp SBNAKTCA: pasMelieHue
cBefeHUMn O pesynbTaTte NpegocTaBfieHUs MYHUMUMMANbHOW YCAyrn B WUH(OPMaLNOHHbBIX
cucTemax, u3BelleHue 3asiBuTtensa (ero npeacraBuTensi) O pesyrnbTaTe npefocTaBrieHus
MYHMUMNANbHOW ycnyrn n cnocobax ero nonyyeHus.

3.6.3. Mopagok  Bbldaun  (HanpaBreHus)  pesynbTata  NpegocTaBrieHus
MYHULMNANbHOW yCnyru:

3.6.3.1. Mpwn obpalleHnn 3aaBuUTens 3a pe3ynbTaTtoMm MyHuuunansHoun ycnyrm B ML,
paboTHMk MOLl Bbigaet 3asBuTento pesynbTtat MyHuMUMNanbHOW ycnyrm B dopme
9K3eMMnnsipa 3MeKTPOHHOro JOKYMeHTa Ha BymaxxHoM HocuTerne. Mo TpeboBaHuio 3asBuTENS
BMECTe C 3K3eMMMspoOM 3rfeKTPOHHOrO [AOKyMeHTa Ha OymaxHOM Hocutene emy
NpefoCcTaBNAeTCA 3K3EMMNIIAP SMEKTPOHHOro AOKYMEHTa MyTemM €ero 3anucu Ha CbeMHbIN
HOCUTENb MHAOPMALMM UMM HanpaBfieHUs 3K3eMmnnspa 3NEeKTPOHHOro [AOKyMeHTa no
3IeKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncm Ha CbeMHbIN HOCUTENb MHGOPMaLUK
NNU HanpaBfeHUn 3K3emnnspa ANEeKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3EeMNMSAp 3NEKTPOHHOro [OKyMeHTa Ha OyMaxHOM HocuTene, Mo 9MeKTPOHHOW nouyTe
MOEHTUYHOCTb TaKOro 3K3eMmnnspa SMNEKTPOHHOro OOKYMEHTa 3K3eMMAsapy 3NeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsieTCsl YNONHOMOYEHHbIM COTPYAHUKOM C
NCMNOSIb30BaHMEM YCUSTEHHOWN KBaNNMULUMPOBaAHHOWN 3N1EKTPOHHOW NOANUcK.

AOMWHUCTPaATMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSLWMUM  MYHKTOM,
BbINOSMHAOTCA B NOpsAKe oOYepeaHoCcT, B [AeHb npubbiTUs 3adBUTENss B CPOKMW,
YyCTaHOBIEHHbIE perrniameHToMm pabotel MOL.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUMBHBLIX Mpouedyp SBMASTCA: dukcauus
hakTa BblgauM pesynbTata npegocTaBneHns MyHuuunanbHon ycnyrm B AUC MOL,
pe3ynbTaTt NpefoCcTaBneHnss MyHUUUNanbHOW yCryrn, BblAaHHbIN 3asBUTENIO.

3.6.3.2. MNpwn obpalleHun 3aaBuTeENd 3a pesynbTaToM MyHMUMNANbHON YCNyrn yepes
PecnybnukaHckuii nopTan 3asBUTEN0 B JIMYHbIA KabMHET aBTOMAaTUYeCKM HanpasBnaeTcd
9NEKTPOHHbIN  06pa3  OOKyMeHTa, 4BrsiolWerocs  pe3ynbTaToM  NpeaocTaBneHus
MYHUUMNANBHOW YCryru, MNOLMUCaHHbIA YCUNEHHOMW KBanuuUuUpPOBaHHOW 3MEKTPOHHOMN
NOANUCHI0 YNOSTHOMOYEHHOro JOMKHOCTHOro nuua MNanatel (Manaton).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbINONHATCA B A€Hb NognucaHusa OKyMeHTa, nogTeepXaatoLero npegocrasneHne (oTkas
B NpedocTaBneHnn) MyHUUMNanbHOW YCRyrn, YMNOAHOMOYEHHbIM [AOSMPKHOCTHLIM  NIMLOM
Manatbl (Manaton).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABMSKTCH: HanpaBrieHue
(npepoctaBneHue) ¢ ucnornb3oBaHMeM PecnybnukaHckoro noprana 3asiBUTento JOKYMeHTa,
NOATBEPXAAOLWero npeaocTaBneHne MyHuuumnanbHOW ycnyrm (B TOM 4ucrne oTka3 B
npegocTaBneHnn MyHUUMNAnNsLHOW YCyrn).

3.6.3.3. lNpn obpalleHnn 3asBuTensa 3a pes3ynbTaToM MyHUUMNAnbHOW YCNyrn B
ManaTty, OOMXHOCTHOE nUUO, OTBETCTBEHHOE 3a Bblady (HanpaeneHwe) [OOKYMEHTOB,
Bbl4aeT 3aaBUTENO pe3ynbTaT MyHUUmMnanbHou ycnyru. o TpeboBaHuio 3asBuTensa BMecTe
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C 3K3eMMnapoM 3MIEKTPOHHOro AOKYyMeHTa Ha ByMaXHOM HocuTene emy npeaoctaBnseTcs
3K3eMMnsp SNEKTPOHHOro [AOKYyMEHTa MNyTeEM €ero 3arnMcuM Ha CbEMHbI  HOCUTENb
NHOPMaLMN UM HanpaBfieHUs1 3K3eMnnsapa 3NEeKTPOHHOro AOKYMEHTa MO 3Sf1IEKTPOHHOM
noyTe B agpec 3asiBUTENS.

AOMWHUCTPATMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSLUM  MYHKTOM,
OCYLLECTBNATCA B NOpsiAKke O4epeaHoCTU, B AeHb NpubbiTnA 3asBUTENSA B COOTBETCTBUN C
[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsgka Nanartobl.

PeaynbTatom BbINOMHEHUS aAAMUHUCTPATUBHBIX NPOUEAyp SBMSKTCA: dukcaums
dakTa Bblaaum pesynbTaTta npegocTaBneHus MYHULMNANbHOM ycnyru B
aBTOMaTM3NPOBAHHOW MH(POPMALMOHHOM CUCTEMeE, MpefHa3HaA4YeHHOM [ONs  OKasaHus
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.7. UcnpaBneHne TeXHU4YECKUX oLMOOK

3.7.1. B cny4yae obOHapyXeHMs TEXHUYEeCKOM OLIMOKM B OOKYMEHTe, SBMSIOLEMCS
pe3ynbTaToM MyHULMNANbHOW YCNyru, 3asBUTenb HanpaenseT B NanaTy:

3asBneHne ob ncnpaeBneHnn TeXHMYeckon owmndku (npunoxexHne Ne 5 k HacToswemy
agMVHUCTPATMBHOMY PErfniameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO Kak pesynbTaT MyHUUMNAnbHON YCNyru, B KOTOPOM
COLEPXUTCHA TEXHMYECKas OLLMOKA;

AOKYMEHTbI, MMEILMe puandeckylo Ccuny, CBUOETENbCTBYKOLWME O HanMyum
TEXHUYECKON OLLUNBKMN.

3asBneHne 06 wucnpaBneHMM TEXHUYECKOM OWNOKM B CBEOEHUsX, YyKasaHHbIX B
AOKYMEHTe, SABMSWEMCa pe3ynbTaTOM MyHULMNAnNbHOW YCnyri, NogaeTca 3asBUTenem
(ynonHOMOYeHHbIM  MpeAcTaBuMTENEM) MOYTOBbIM  OTNpaBfieHMeM (B TOM 4ucne C
MCMNONb30BaHMEM 3NEKTPOHHON NoYThl), Mnbo Yepes PecnybnukaHckum noptan nnm MOLL.

3.7.2. [JOfMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a MpueM OOKYMEHTOB, OCYLlecTBNsAeT
npuem 3asaBneHns 00 MCrpaBneHUMM TEXHUYECKOW OLIMOKM, PEerucTpupyeT 3asiBNneHue C
NPUMOXEHHBIMU OOKYMEHTaMuM 1 nepefaeT UX LOMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHMCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOMHAKTCA B TeYEHNE 0gHOro paboyero AHs ¢ AaTbl perncTpaunm 3asaBrneHmus.

Pesynbtatamn BbINONHEHUA aAMUHUCTPATUBHBIX Npoueayp SBMSITCA: NPUHSATOE U
3aperncTpMpoBaHHOE 3asiBNeHWe, HanpaBfeHHOE Ha PacCMOTPEHME OOIMKHOCTHOMY fvLy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nunuo, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LiENAX BHECEHUSI UCMPAaBNEHU B LOKYMEHT, SABNAOLMIACA
pesynbTaTtoM NpefoCTaBNEHUS MYHULMNANbHOM YyCryrn, OCYyLeCTBRSeT npouenypbl,
NpeayCMOTPEHHbIE NMYHKTOM 3.5 afMUHUCTPATUBHOIO pernameHTa, u BbigaeT UCnpaBeHHbIN
AOKYMEHT 3aaBUTENHO (YNONTHOMOYEHHOMY NPeACTaBUTENIO) JIMYHO Mo, POCMUCH C U3BbATUEM
y 3asButensa (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana [AOKYMEeHTa, B KOTOPOM
COLEPXUTCA TexHuveckas owwnbka, wnn HanpaBnseT B agpec 3asBUTENs MNOYTOBbIM
oTnpaBneHnem (NOCpPeaCTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MONy4YeHus
AOKYMeHTa npu npegoctaeneHun B OpraH opuriHana gOKyMEHTa, B KOTOPOM COLEPXUTCS
TexHunyeckas owmoka.

AOMUHUCTPATUBHbIE  MNPOLEAypbl, YCTaHABMMBAEMbIE  HACTOSLUMM  MYHKTOM,
BbINOSHAOTCA B TedeHne OBYyX pabouymx gHen nocne obHapyXeHUsi TEXHUYECKOW OLUMOKM
UM NonyYeHns ot Noboro 3anHTEPECOBAHHOTO NLLA 3a8BNEHUS O AOMYLLEHHOM OLWMOKe.

Pesynbtatamn BbINOMHEHMA A4MWHUCTPATUBHBLIX Mpoueayp SBMASATCA: BblAaHHbIN
(HanpaBnNEeHHbIN) 3a89BUTENIO LOKYMEHT.

4. Nopsapok n opMbl KOHTPOSA 3a NpeAoCcTaBleHUEM MyHULMNANBHON YCIyrm
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4.1. Mopapok ocylecTBNeHUA TEKyLLero KOHTPossi 3a co6nogeHneM U UCNOSTHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NTULLAMU NONOXEHUN aAMUHUCTPATUBHOIO
pernameHTa u MHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB, yCTaHABNUBaKOLWMX TpeboBaHUs
K NpeAoCTaBlIEHUI0 MyHULIMNANbLHOM YCNYru, a TaKkke NPUHATAEM UMM peLUeHUN

KoHTpOsfib 3a MONMHOTOM M KayYeCcTBOM MNpPefoCTaBNeHNA MyHUUUNANbHOW YCIyru
BKMoYaeT B cebsi BbISBIEHWE U YyCTpaHEHWe HapylweHWn npaB 3asiBUTenemn, nposeaeHue
NpoBepok cobntogeHusa npouenyp nNpeaocTaBneHns MyHUUMNAnNbHOW YCryri, MNOLrOTOBKY
peweHnn Ha pencteua  (besgenctBme)  OOSMKHOCTHBIX — NAL,  OpraHa  MeCTHOro
camoynpasreHus.

dopmamn KOHTpoOns 3a cobritogeHneM WUCMONHEHUS agMUHUCTPaTUBHBIX Mpouenyp
ABNAIOTCA:

1) npoBepka W corfacoBaHMe TMPOEKTOB [JOKYMEHTOB MO nNpefoCTaBeHuUto
MYHUUMNANbHOWN yCnyru;

2) NpoBOAUMbIE B YCTAHOBMEHHOM MOpPsiAKE NPOBEPKM BeAeHNSA Oeronpon3BOACTBa;

3) NnpoBefeHne B YCTaHOBSIEHHOM MOPSAKE KOHTPOJSIbHbIX MPOBEPOK CcoGnoaeHns
npouenyp npegocTaBNeHns MyHUUMNANbHOW YCIyr.

B uenax Tekywero KOHTPONS MUCMNONb3YTCA CBEAEHUS, UMEOLINECS B 3NEKTPOHHON
0ase pfaHHbIX, cnyxebHasi KoOppecrnoHAeHuusl, yCTHad W MNUCbMEHHas WHdopMauus
AOIDKHOCTHBLIX MWL,  OCYLLECTBASKOWMNX BbINOMIHEHNE aAMUHUCTPATMBHBIX  Npoueayp,
XypHarnbl y4eTa COOTBETCTBYHOLMX JOKYMEHTOB U ApYyrne cBeaeHuS.

[nsa ocylwecTBNeHns KOHTPONA 3a COBepLUEHMEM [OEWUCTBUMWA MpU NpeaocTaBfieHnN
MYHUUMNANbHOM  YCNYrM U MNPUHATUN  pPeLUeHUA  PYKOBOAUTENO OpraHa MeCTHOro
camoyrnpaBfeHus  NpeacTaBrislTCA  CrpaBkM O  pe3ynbTatax  npefocTaBneHus
MYHULUUNANbHOW YCIyru.

O cnyyasx 1 npuYMHax HapylleHWUsi CPOKOB, MOCIeAOoBaTeSNIbHOCTU U COAepXaHus
aAMUHUCTPATUBHLIX  MNpouedyp  OOMKHOCTHble  fiMua  HeMeOfleHHO  UH(OpMUPYHOT
pykoBOAMUTENS  OpraHa, MpedoCTaBnAlWero  MyHuMUMNanbHYKO — ycryry, a Takxe
NpeanpUHUMalOT CPOYHbIE MePbI MO YCTPAHEHUIO HapYLUEHWUN.

Tekywmnn KOHTPONb 3a cobnoaeHnem rnocrnegoBaTenbHOCTU JencTBun,
onpeaeneHHbIX agMUHUCTPATUBHLIMW NpoledypaMu rno NpefocTaBneHno MyHULMNnanibHON
YCIyru, OCyLLeCTBNAETCA 3aMeCTUTENeM pyKOBOAUTENS OpraHa MeCTHOro caMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPeAoCTaBNEHU0 MYHULUUNANbHOW YCnyru,
HayanbHWKOM OTAena, OCYLIeCTBASALWEro opraHusauuio paboTbl MO NpeaocTaBreHuto
MYHULUUNANbHOW YCyru.

lMepeyeHb  OOMKHOCTHbLIX  Nwu, OCYLLECTBNALWMX  TeKyLnn KOHTpPO-b,
yCTaHaBnMBaeTCA [MOSMOXEHUSAMN O CTPYKTYPHbIX MoAapasfeneHusx opraHa MeCcTHOro
camoynpaBneHns 1 AOMKHOCTHLIMU perfiaMeHTaMu.

4.2. NMopsaaok n NnepmoanYHOCTb OCYLLECTBIIEHNSA NMTaHOBbIX U BHEMMaHOBbIX
NpPoOBEepPOK NOSIHOTLI U Ka4YecTBa NpefoCTaBfIEHUA MYHULMNANbLHOWN yCIyru, B TOM
ymucne NOpsAoK un popmbl KOHTPOIA 3a NOJTHOTOM U Ka4eCTBOM NpeaoCcTaBlieHUs

MyHUUMNAaNbHOM yCnyru

4.2.1. KOHTponb 3a NOAHOTOW U Ka4eCTBOM NpeaocTaBrneHns MyHUUMNanbHoM yCrnyru
ocyLiecTnsaeTca B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3asisutenen Ha gencteusa (6espencteme) OpraHa, a Takke
NX OOMKHOCTHBIX NNL, MyHULMNANBbHBLIX CRYXaLmX.

4.2.2. B uenax ocyLwecTBEHNS KOHTPOSIS 3a NOSIHOTOM U Ka4YeCTBOM NpeaocTaBneHns
MYHUUUNANbHOM YCRyrM MPOBOASTCA MNSiaHOBblE W BHENraHoBble npoBepku. [lopsgok u
NEepPMOLMYHOCTb OCYLLIECTBIIEHMSI MMAHOBLIX MPOBEPOK yCTaHaBnMBaAETCA NnaHoMm paboTbl
ManaTtel [lpu npoBepke MOryT paccmaTpuMBaTbCsl BCE BOMPOCHI, CBSI3@aHHble C
NpegocTaBNeHNEM MYHULMNANbHOMW YCNyrn (KOMMSEKCHbIE MNPOBEPKM), WU OTAENbHbLIN
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BOMPOC, CBSA3aHHbIM C NpeaocTaBneHneM MyHULMNanbHOW ycrnyrn (TeMaTndeckne npoBepkn).
lMpoBepka Takke MOXeT NPOBOAMTLCS MO KOHKPETHOM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NpPOBEPKN NPOBOAATCS B CBA3M C MPOBEPKON YCTPaHEHUS paHee
BbISIBNEHHbIX HapyLIeHUN agMUHUCTPATUBHOIO perfiameHTa, a Takke B Criydyae nonyyeHus
Xanob 3aseuTenen Ha gencteusa (besgencteune) lNanatbl, a Takke UX OOSMKHOCTHbLIX NUL,
MYHUUMNANbHbIX CRYy>XaLlnX.

4.2.4. Pesynbtatbl NpoBepkM OOPMASIOTCA B BWAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBeTCTBEHHOCTb AOMMKHOCTHbLIX UL OpraHa, npeaocTaBnAoLWero
MyHUUMNanbHYH YCnyry, 3a peweHus u gencrteus (6espgencreme), npuHMMaemMble
(ocywecTBnsieMbie) UMK B Xoae NpeaocTaBfieHUs MyHULMNanbHOWN YCIyru

Mo pesynbTaTaM NpOBEOEHHbIX MPOBEPOK B Criyyae BbISBMEHUA HapyLlleHWi npas
3asBUTENEN BUHOBHbIE nNULA NPUBIEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccurckon denepaumn.

PykoBogutenb opraHa MeCTHOro camoynpaBfeHust HeceT OTBEeTCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PAaCCMOTPEHNE 3aaBMEHUN.

PykoBogutenb (3amecTuTenb PyKOBOAUTENSA) CTPYKTYPHOro nogpasfesieHusi opraHa
MECTHOro CcamoynpaBneHna HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHoe U (1nn)
HeHagnexawiee BbINOSIHEHNE a4MUHUCTPATUBHBIX OENCTBUW, YyKasaHHbIX B pasgene 3
a4MWHNCTPATUBHOIO pernamMmeHTa.

[OSMKHOCTHbIE NULA U WHblE MyHMUMMNANbHbIE CRyXallne 3a pelleHus U OencTBus
(6e3pnencraune), npyHMMaemble  (OCyllecTBnsiemble) B XO4e  MNpeaocTaBneHus
MYHUUUNANbHOM YCIyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATEesNIbCTBOM
nopsiake.

4.4. TlonoxeHus1, xapakTepusyroLwime TpeboBaHUs K NOpsgKy U coopmMam KOHTpons 3a
npeaocTaBrieHMeM MyHULIMNANbHOW yCcrnyru, B TOM YUCIie CO CTOPOHbI FpaXxaaH, ux
06beguHEeHUn U opraHmMsauum

KoHTponb 3a npegoctaBneHMEM MYHUUMMNANbHOW YCYrM CO CTOPOHbI rpaXaaH, ux
06begnHEHUN 1 OpraHmM3aunin, OCYLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCTHOroO CaMOynpaBfeHUss npu NPeaoCTaBMEHUN  MYHULMNANBHON  yChyru,
NOMyYeHnst NOMHOMW, aKkTyanbHON U LOCTOBEPHON MHOPMAaLMKM O nopsake nNpeaocTaBneHns
MYHULMNANbHOW YCNYyrn U BO3MOXHOCTW gocyaebHoro paccmMoTpeHns obpatieHmi (kanob) B
npouecce npegocTaBneHns MyHULMNAnNsHOM YCIyru.

5. AlocynebHbIN (BHeCyAeOHbIN) NOPSAAOK 06XXanoBaHUA peLleHUn U AeNCTBUN
(6e3pnencTBus) opraHa, npeaoCcTaBnAKOLWEro MyHULUMNanbHy ycnyry,
MHOTroyHKLIMOHaNbLHOIo LeHTpa NpeaocTaBlieHUsl roCyAapCTBEHHbIX U
MyHULMNanbHbIX YCNyr, opraHn3auumn, ykasaHHbix B yactm 1.1 ctatbmn 16
®denepanbHoro 3akoHa Ne210-d3, a Takke UX AOMKHOCTHbIX NUL, MyHULMNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBuTenn uMeoT npaBo Ha obxanoBaHue B AocyneOHOM MOpsiAKe peLleHun m
pencteuin  (6e3gencTBua)  opraHa,  NpedoCTaBnAWEro  MyHUUMNAanbHYH  ycnyry,
AOJPKHOCTHOIO Nvua opraHa, NpeaoCcTaBnALWLEero MyHUUMNanbHYO yCyry, MyHULMNANbHOMO
cryxaliero, pyKOBOAWUTENS oOpraHa, npeaoCTaBMsoOWero MyHUUMNanbHy  YCnyry,
MHOIO(YHKLMOHANbHOro LieHTpa, paboTHUKA MHOMOMYHKLMOHANBHOIO LIEeHTpa, OpraHn3aunmn,
npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHMKOB.

3aaBuTenb MoxeT 06paTUTLCA C xanobown, B TOM YMche B Criegyowmnx cny4vasx:
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1) HapylweHue cpoka perncTpauum 3anpoca O NpefoCTaBfeHMM MyHULMnanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka nNpeaocTaBneHns MyHMUmMnanbHOW ycnyrn. B ykasaHHOM cnyvae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3asdBUMTENEM  pPELIEHUA U OENCTBUK
(6espenctBnd) MHOroOYHKUMOHANbHOMO LeHTpa, paboTHUKa MHOrodyHKLMOHANbLHOMO
LEeHTpa BO3MOXHO B Clyyae, eCnin Ha MHOrO(OYHKLMOHAMNbHbIA LIEHTP, PeLeHns u eNcTBud
(bespenctBne) KoToporo obxanyltTcs, BO3NOXeHa QYHKUMSA NO  NpeaoCTaBeHUIo
COOTBETCTBYHOLUMX MYHUUMUNANbHbLIX YCNyr B MOfMHOM obbeme B nopsgke, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHve y 3aaBUTENS LOKYMEHTOB WNU mMHopMaumm nmbo ocyLlecTBneHns
OENCTBUA, npeacTaBfieHMe  WNU - OCYLWECTBNEHME  KOTOPbIX HE  MpeayCMOTPEHO
HOpMaTMBHbIMK MpPaBoBbIMM akTamun Poccuinckon depepaunmn, HOPpMaTUBHBIMU NPaBOBbLIMA
aktamn  Pecnybnukn  TaTapcTaH, MyHMUMNanNbHbIMM  MNPaBOBbIMM  akTamu  Ans
NpeaoCTaBNEHNS MyHULMNANbHOW YCNyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpPeAoCTaBfeHWe KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMK MpPaBoBbIMKM akTamu Poccuinckon depepaunmn, HOPMaTUBHBIMU NPaBOBbLIMA
aktamn  Pecnybnukn  TaTapcTaH, MyHUUMNanNbHbIMA  MNPaBOBbIMM  akTamu  Ans
NpeaocTaBneHNs MyHULMNanbLHOW yCryrn, y 3asBUTENS;

5) oTka3 B NpeaocTaBneHUN MyHULMNANbHOW YCMyrn, ecrnm OCHOBaHMSA OTKasa He
npeaycMoTpeHbl heaepanbHbiMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHLIMM NpPaBOBbIMM akTamn Poccunckon ®degepauun, 3akoHaMM U UHbIMU
HOpMaTUBHLIMW NPaBOBbIMU akTamu Pecnybnuku TatapctaH, MyHMUMNANbHBIMU NPaBOBbIMU
akTamn. B ykaszaHHOM cny4ae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e30encTBnsa) MHOrOMPYHKUMOHANbHOrO LEeHTpa, paboTHUKa
MHOIO(PYHKUMOHANbHOro LUeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOroqyHKLMOHAmNbHbIN
LEHTP, peLleHnst n gencteuns (6esgencramne) KOToporo o6xxanyrTcs, BO3noxeHa pyHKLMs no
NPeAoCTaBNEHNIO COOTBETCTBYHOLUMX MYHMUMMAMbHBIX YCIyr B NONIHOM o6beme B nopsake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeLOCTaBNEHUM MyHULMNANbLHOW yCnyrn nnarhbl,
He npegyCMOTPEHHOW HOpPMaTUBHLIMW MpaBoBbiMM akTamm Poccunckon depepaumn,
HOpMaTUBHLIMM NPaBOBbIMU akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NPegoCTaBMAILWEr0 MyHULUMNANbHYK YCNyry, AOSPKHOCTHOrO nuua
opraHa, npedoCTaBNAOLWEro MyHUUMNANbHYI YCNyry, MHOMO(YHKLUMOHANbHOro LEHTpa,
paboTHMKa MHOroYHKLMOHANbLHOIO LEeHTpa, opraHvu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, unn mx pabOTHMKOB B UCApPaBNEHUU
AOMYLWEHHbIX MMW onevyaTtok WU ownboK B BblAaHHbIX B pe3ynbTaTte npeaoCcTaBreHus
MYHUUMMNANbHOW yCnyrn [OOKyMeHTax JiMbo HapylleHWe YCTaHOBMEHHOrO CpoKa TaKuX
ncnpaeneHui. B ykazaHHoM cnyyae pgocyaebHoe (BHecynebHoe) obxanoBaHue 3asiButenem
peweHnn n gencteui (6e3g4encTBusl) MHOMOQYHKUMOHANbLHOrO UeHTpa, paboTHuka
MHOIO(PYHKUMOHANbHOro LUeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOroqyHKUMOHambHbIN
LEHTP, peLleHnst n gencteuns (besgencramne) KOToporo obxanyrTcs, BO3noxeHa pyHKLmMs no
NpeAoCTaBNEHNIO COOTBETCTBYHOLUMX MYHMUMMAMNbHBIX YCRyr B NOSTHOM ob6beme B nopsigke,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
NpeaocTaBNeHNs MyHULMNANbHOW YCNyru;

9) npuocTaHOBNEHME MpefoCTaBneHUs MyHUUMNANbHOW YCryrn, ecrnm OCHOBaHWUS
NPUOCTAHOBIEHMS He NpefycMoTpeHbl deaepanbHbiMi  3aKOHaMW U MPUHATbBIMU B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKN akTamu Poccuinckon degepaunn,
3aKOHaMM W  MHbIMM HOPMaTMBHbIMW NpaBoOBbIMM akTamu Pecnybnukn TaTapcTah,
MyHUUMNAaNbHLIMKU NPaBoBbIMU akTamu. B ykaszaHHOM criydae pgocyaebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM peELUEeHMA U gencTBuin (6e34encTBmsi) MHOrOQYHKLNOHANbLHOro
LeHTpa, paboTHMKA MHOro(yHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, €ecnM Ha
MHOTrOOYHKLMOHANbHbIN LIEHTP, peLlleHns n aenctems (6esgencrame) kKoToporo obxanyroTes,
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BO3MOXeHa (PYHKUMSA MO NpeaoCTaBNEHU0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nonHomMm ob6bemMe B nopsiake, onpeneneHHom yactoto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHme vy 3aaBUTENA MNpUM NPEOOCTABAEHUM MYHUMLMNANBHON  yCRyru
OOKYMEHTOB unuM uHdopmauun, oTcyTcTBue u (MnvM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv MNepBOHa4yarbHOM OTKase B NpuemMe LOKYMEHTOB, HeobGXOAMMbIX Ofis
NpeaocTaBNeHNs MyHUUMNanbHON ycnyru, nnbo B NpeaocTaBneHnmn MyHULMNAnbHOW YCryru,
3a UCKINIYEHMEM CrlyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 degepanbHoro
3akoHa Ne 210-®3. B ykasaHHOM crny4ae pocynebHoe (BHecygebHoe) obxanoBaHue
3aaBUTENEM pelleHnn u pencteun (6e34encTBysi) MHOFOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOrOQYHKLUMOHANbHOIO  LIEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOTrOOYHKLNOHANbHbIN LIEHTP, pelleHns n aenctems (6esgencrame) KoToporo obxxanyrTces,
BO3MOXeHa (YHKUMSA MO NpedoCTaBNEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nonHoMm ob6bemMe B nopsiake, onpeneneHHom Yyactoto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetcs B nucbMeHHoOM dopme Ha OymaxHOM HocuTene, B
9NEKTpOHHOM  dopmMe B  oOpraH, NpPeaoCTaBNAWMA  MyHULMNANbHYKO  YCIyry,
MHOTrOOYHKLMOHANbHbIN LEHTP MO0 B COOTBETCTBYIOLIMUIA OpraH rocyaapCTBEHHOW BNacTMy,
ABNAOLWMACA ydpeauTenemM MHOrogyHKLMOHANbLHOIO LUeHTpa (ganee - ydpeauTernb
MHOroOyHKLMOHANbHOIO LEHTPA), a Takke B OpraHM3auuu, npenycMoTpeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-03. >Kanobbl Ha peweHuss U OencTeust
(be3pencTBne) pykoBOAMTENsSI oOpraHa, nNpPefoCTaBnsOWEro MyHUUUNAnNbHY YCryry,
NogalTCa B BbIWECTOSALWMNA OpraH (Npu ero Hanmumuum) nubo B criydyae ero OTCyTCTBUSA
paccMaTpuBalOTCs  HEMOCPEACTBEHHO  pykoBOAUTENEM oOpraHa, npeaoCcTaBnsAoLLIErO
MyHUUunanbHyto ycnyry. »Kanobbl Ha peweHuss n genctsus (6esgenicteue) paboTHMKa
MHOIO(PYHKLMOHANbHOro LeHTpa NoJalTCs PYKOBOAUTENO 3TOMO0 MHOrOMYHKLMOHANbHOMO
ueHTpa. »Kanobbl Ha peweHna n gencteus (6es3gencrene) MHOrogYyHKLMOHANBHOIO LiEeHTPpa
nogarwTca  ydpeanTento  MHOTOMYHKUMOHANbHOMO UeHTpa WM OOSMKHOCTHOMY  nuuy,
YNOTHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
pewweHna n gencteus (besgenctene) paboTHMKOB OpraHM3aunin, NPegyCcMOTPEHHbIX YacTblo
1.1 cratbun 16 ®degepanbHoro 3akoHa Ne 210-d3, nogarwTcsa pPyKOBOAUTENSM 3TUX
opraHusaumn.

YKanoba Ha peweHus un pencteua (6e3gencteue) opraHa, nNpPenocTaBnsOLEro
MYHMUMNANbHYO YCNyry, AOMKHOCTHOMO nnua opraHa, NpeaocTaBnAlLwLero MyHULMNansHyo
ycrnyry, MyHUUMNAnNbHOro  Criykaliero, pyKoOBOAMTENs oOpraHa, npeaocTaBnsaoLwero
MYHUUMNANbHYO yCnyry, MoXeT OblTb HanpasfeHa no noyrte, Yepes3 MHOrooyHKLMOHaNbHbIN
LEHTP, C UCNoNb3oBaHMEM WHMOOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeT»,
oduumanbHOro camta opraHa, nNpegocTaBnAWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHPOPMAaUMOHHOM CcucTeMbl AocyaebHoro
obxxanoBaHus, a Takke MOXeT ObITb NPUHATA NPy NUYHOM npuemMe 3assutens. XXanoba Ha
peweHns wn penucteus (6esgencTBne) MHOTOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOIO(PYHKLMOHANbHOIro LEeHTpa MOXeT ObiTb HampasreHa Mno no4vte, C UCNoSfib30BaHMEM
NHPOPMALIMOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «UHTepHeT», odumumnanbHOro cavrta
MHOroyHKUMOHanNbHoOro ueHtpa, EgumHoro noptana nmbo PecnybnukaHckoro noptana,
MHOPMAaLIMOHHOM cUCTEMbI focyaebHoro o6xanoBaHus, a Takke MOXeT ObiTb NPUHSATa Npu
nn4yHoMm npueme 3aasutens. Kanoba Ha peweHus n gencreus (6es3gencrame) opraHnsauun,
npegycMoTpeHHbIX YacTeblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB MOXeT ObITb HampasreHa Mno MnoyTe, C WUCMNONb30BaHWEM WHAOPMALMOHHO-
TENEeKOMMYHUKALMOHHOM ceTn «MHTepHeT», odumumanbHbIX CaMToB 3TUX OpraHu3auumn,
EomHoro noptana nubo PecnybnukaHckoro nopTana, a Takke MOXEeT ObiTb NpuHATa npu
IMYHOM NpuemMe 3asaBUTENS.

5.3. )Kano6a pgomkHa cogepxaTb:

1) HauMMeHOBaHMe oOpraHa, nNpPeaoCTaBMAKLWEr0O  MyHUUMNANbHYO  YCRyry,
AOIDKHOCTHOIMO  nvMua opraHa, npeaocTaBndalowWero  MyHuuunanbHy — ycnyry, nubo
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MYHMLMNANbHOTO CNyXalero, MHOroyHKUMOHaNbHOro LieHTpa, ero pykoBoguTensa un (unm)
paboTHMKa, opraHmM3auun, NpeaycMoTpPeHHbIX YacTbio 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelueHus n aenctens (besgencreune)
KOTOpbIX 06XanytTcs;

2) amunuio, MMs, OTY4eCTBO (NocrnegHee - MNpU HanmuMyuu), CBeLEeHUSs O MecCTe
XUTenbCcTBa 3aaBuTens - uamyeckoro nvua nmbo HaMMeHOBaHWe, CBedEeHWa O MecTe
HaxoXOeHUs 3asBuTens - HPUANYECKOro fivua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MOouYTbl (MPU HanMuuK) KU NOYTOBLIN agpec, no
KOTOpPbIM A0OSmKeH ObITb HanpaereH OTBET 3aABUTENIO;

3) cBepeHua o6 obxanyemblx pelleHuax u genctemax (6esgenctsum) oprawa,
npegocTaBnsaoLEero MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO niuya opraHa,
NpeaocTaBNAlLWEro  MyHAUMNanbHy0  ycnyry, nvbo  MyHWUMNAnbHOro  CriyXxaLllero,
MHOroOyHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOGYHKLMOHAIbHOIO LIEHTpA, OpraHm3aummn,
NpenycMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHUM KOTOPbLIX 3asiBUTESlb HE COrflaceH C pelleHneM W
pencrenem (6esgenctBuemM) opraHa, NpPeaocTaBnSAOWEro  MyHUMUMNANbHYK  yCnyry,
AOIMKHOCTHOrO  nvMua opraHa, npedocTaBnfalwWero  MyHUUunansHyw — ycnyry, nvbo
MYHULMNANbHOro cnyxatiero, MHOIO(YHKLMOHaNbHOIro LeHTpa, paboTHMKa
MHOIO(PYHKLMOHANbHOro LIEHTPa, OpraHM3auui, NpeayCcMOTpPeHHbIX Yactbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-03, nx paboTHukoB. 3aaBmutenemMm MoryT 6biTb NpeacTaBnNeHbI
AOKYMEHTbI (NpU Hanu4um), nogTeepXaatoLLmne oBOAbl 3asBUTENS, NMMBO UX KONWUN.

5.4. lMocTynuBLas xxanoba noanexnT perncTpauumn B CPOK He no3gHee paboyero AHs,
cnegytowero 3a gHeM NocTynneHus.

5.5. XKano6a, noctynuBwas B opraH, NpeaoCTaBnASAOWMIA MyHULUUNANbHYIO YCNyry,
MHOTO(PYHKUMOHANbHbLIN ~ LEHTP, ydpeamTentd  MHOrO(YHKUMOHANbHOro  LeHTpa, B
opraHusaummn, npegycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMA OpraH (Npu ero Hanuyum), NOANEXWUT PacCMOTPEHU B Te4veHue
naTHaguatv pabouymx OHen CO OHA ee perncrpauuun, a B crnyyae obxanoBaHWA OTKasa
opraHa, nNpeaoCTaBNAOLWEro MyHUUMNANbHYK YCNyry, MHOMO(YHKLUMOHANbHOro LEHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB Yy 3asiBuTens nubo B McnpaBneHuM OONYLEHHbIX onedaTtok n owmnbok
unu B cnyyae ob6xanoBaHUs HapyLIEHUSI YCTAHOBMEHHOrO cpoka TakuxX WUCNpaBreHun - B
TeyeHne NaTn pabounx gHen co AHS ee perncrpaumu.

5.6. Mo pesynbTatam paccMOTPeHUs Xanodbl NPUHUMAETCA O4HO W3 CreayrLmx
peLleHni:

1) xanoba ynoBneTBopAeTCHd, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLleHus,
ncnpaeneHnst AoNyLEHHbIX ONeYaToK 1 OWNMBOK B Bbl4aHHbIX B pe3ynbTaTe npeaocTaBneHns
MYHMUMNANbHOW yCnyrn AOKYMEeHTax, BO3BpaTa 3asBUTENI0 OEHEXHbIX CpeacTs, B3MMaHue
KOTOpbIX HE NPeayCMOTPEHO HOPMAaTMBHbIMU MPaBoOBbIMKU akTamn Poccunckon degepauum,
HOpMaTUBHbIMW NPaBOBbIMU akTamu Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
aKkTamu;

2) B yAOBNETBOPEHNN anobbl OTKa3biBaeTCs.

He nosgHee p[OHs, cnegyloowero 3a [OHEM TMPUHATUS pPeLleHns, YKasaHHOro B
HacTOALLEM MyHKTe, 3asdABUTEN0 B MUCbMEHHOW (opMe M MO KEenaHuw 3assBuTens B
9NEKTPOHHON (hopme HanpaBnseTcsa MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTax pacCMOTPEeHUs
Xanobsbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien yAoBNETBOPEHWIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCMOTpeHus xanobbl gaeTcs MHopmauus O OeNCTBUSX,
OCyLeCTBNAeMbIX OpraHom, npeaocTaBNALLNM MYHULMNANbHYO ycnyry,
MHOrOoOYHKLMNOHANbHbIM LEHTPOM nnMbO opraHuMsaumnen, npeaycMoTpeHHoOW 4acTtbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-03, B uensax HesameanuTerbHOro yCTpaHeHus
BbISIBMIEHHbIX HApYyLIEHWA MpU OKa3aHUM MYHUUMNANbHOM YCMyrn, a TakkKe MPUHOCHATCH
N3BMHEHUS 3a AOCTaBfieHHble HeyaobCcTBa M ykasblBaeTcs MHGOPMauMs O AarbHENLMX
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OENCTBUSX, KOTOopble HeobXxoAMMO COBeplWNTb 3adaBUTENIO B Uensx nosiyvyeHus
MYHULMNANbHON yCnyru.

5.8. B cnyvyae npusHaHua xanobbl He noanexailen yaoBNeTBOPEHUD B OTBeTe
3aaBMTEN0 O pesynbTatax pacCMOTPeHMs Xanobbl JalTca  apryMeHTUPOBaHHblEe
pPa3bACHEHUST O MNPUYUHAX MNPUHATOrO peLleHns, a Takke uHpopMmaumMss O nopsiake
06XXanoBaHUs NPUHATOrO peLUeHus.

5.9. B cnyyae yctaHOBreHus B xode Wnu Mo pesynbTtataM pacCMOTPeHUs xanobbl
NPU3HaKoB  coCTaBa  agMUMHUCTPATMBHOIO  MPaBOHApPYLWEHUS WU MPecTynneHns
AOIMKHOCTHOE NUUO, paboTHWK, HaOerleHHble MOSTHOMOYMAMU MO PacCMOTPEHUIO Karoo,
He3amMenMTernbHO HaNpaBnslT UMEOLMECs MaTepuarbl B OpraHbl NPoKypaTypbl.

MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHMUMnansHoOM
YCIyrv No 3ak4YeHnto
AOMNOMNHUTENBHOrO cornatleHns o
BHECEHUN N3MEHEHWI B JOTOBOP
apeHfbl, B Aorosop 6e3803mMe3gHoro
NoNb30BaHUA MyHULMNANbHbIM
UMYLLLEECTBOM

dopma

,D,OI'IOJ'IHI/ITeJ'IbHOG cornaweHne 0 BHECEHUN N3MEHEHUI B OOoroBop apeHabl, B 4oroesop
6e3B03Me34HOro Nonb30BaHMUS MyHUUMNanbHbIM UMYLLIECTBOM

AOOMOJIHUTENBHOE COIMALUEHME Ne

O BHECEHUN U3MEHEHWIN B JOrOBOP apeHabl/6e3B03Me34HOr0 Nosfib30BaHNA MyHULMNANbHbLIM
WMYLLIECTBOM OT Ne

r. Yucrtononob " 20 .

ManaTa 3eMenbHbIX U UMYLLECTBEHHbBIX OTHOLLEHUN YMCTONOSILCKOro MyHULMNANLHOMO
panoHa, UMeHyeMoe B JalbHeunLem , B nue ,
AEeNCTBYIOLLEro Ha OCHOBaHUN , C OOAHOW CTOPOHbI, U UMEHYEMOE B
JanbHenwem , B Nn1ue, AENCTBYHOLLErO HA OCHOBaHUK
, C APYron CTOPOHBI, 3aKNOYNIM HacTosLee OOMOMNHUTESTbHOe
cornatlleHune K oroBopy apeHabl/6e3B803mMe3qHOro nofb3oBaHMUs MyHULMNANTbHBbIM
NMYLLLECTBOM OT Ne 0 HMXecneayLwem:

1. BHecTu B ycnoBusi goroBopa apeHabl/ 6e3803mMe34HOro nonb3oBaHnNsA
MYHUUUNANbHLIM NMYLLIECTBOM Crieayolme N3MeHeHUs:

1.1. X

1.2. .

2. Hactosiwee gononHUTenbHOe corrnalleHne BCTynaeT B CUiy nocre noanucaHus ero
CTOpOHaMM 1 pernctpaumm y .

3. Bo Bcem ocrtanbHOM, 4YTO He npeaycMOTpPeHO HacToAwuM [LonosHUTENbHbIM
cornaweHunemM, CTOpOHbI pyKOBOACTBYHOTCA ycnosuamm [lorosopa.

4. Hactosuwee OONOMHUTENBHOE COrMalleHne COCTaBfeHo B [ABYX 3K3emnnspax,
NMELLNX OAMHAKOBYHO HOPUOMYECKYIO CUIY, OAWH U3 KOTOPbIX XpaHutcs y Ccygonatens,
oavH - y Ccygonony4varens.

noarnMcum CToOPOH
OT nmeHun OT nmeHn
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(mognuceb) (©.1.0.) (mnognuceb) (©.1.0.)

Mr1 Mr1

MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHMUMnansHoOm
YCIyrv Mo 3aKkYeHnto
AOMNOJSTHUTENBLHOrO cornalleHus o
BHECEHNN N3MEHEHWI B JOrOBOP
apeHabl, B 4oroBop 6e3803Me34HO0ro
NoNb30BaHUA MyHULMMNANbHbIM
UMYLLLECTBOM

Bnank MNanatbl
Kowmy:

KOHTaKTHblEe AaHHbIE:

Mpencrasurtens:

KOHTaKTHble AaHHble npencraBuUTenA.

PELWWEHWE
06 oTKase B NpegocTaBneHnn MyHULUNAnNbHOW yCrnyrm
No 3aKMYEeHUO JOMONHUTENLHOrO cornawleHns 0 BHECEHUN U3SMEHEHUIW B IOrOBOP apeHabl,
B AoroBop 6e3B03Me34HOro Nofib30BaHNA MyHULUMNANbHbIM UMYLLLECTBOM
oT Ne

PaccmoTtpeB Bawe 3aasneHne ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNOMHOMOY€EHHbIM OpraHom
NPUHATO pelueHne ob oTkase B
3aKNYEHNM OOMNOSNTHUTENbHOIO COrnalleHnss 0 BHECEHUN WU3MEHEHUW B [OroBOp apeHabl,
6€e3B03Me34HOro NoMNb30BaHUA MyHMLUMNANbHBIM UMYLLIECTBOM MO CNeayoLWmMM OCHOBAHUSIM:

1.

2.

[ononHuTenbHas nHpopmauus:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMOMHOMOYEHHbLIA OpraH C 3asiBlIEHMEM O
NpeaocTaBNeHNN YCNyrn Nocre yCTpaHeH s yKa3aHHbIX HapyLUEeHUA.

[aHHbIN 0TKa3 MoXeT bbiTb 06kanoBaH B AocyaebHoOM nopsiake nyTem HanpaBrneHust
xanobbl B YyNONTHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsigke.
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Caenenust 00 3JIEKTPOHHOM MTOITUCH

HormxHocTHoe nuuyo (PNO)

(mnoanmcb yNnonHOMOYEHHOIo
AOJHKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3
K AOMUHUCTPATMBHOMY perfnameHTy
npeaocTaBneHNsa MyHULMNaNbHON
YCIyrv No 3aKkYeHnto
AOMNOJSTHUTENBHOrO cornalleHnst o
BHECEHUN N3MEHEHWI B JOTOBOP
apeHabl, B AoroBop 6e3803Me3gHOro
NoNb30BaHUA MyHULMMNANbHbIM
NMYLLIECTBOM
Bnank MNanatsbl
Komy:

KoHTaKTHble AaHHbIE:

Mpeacrasurtens:

KoHTaKTHble AaHHble npegcraBuUTena.

PEWEHWE
06 oTKase B npreme JOKYMEHTOB, He0bX0AUMbIX AN NPefoCTaBneHns
MYHULMNAnNbHOM YCIyru no 3aknio4eHnio JOMOMHUTENBHOMO CornatleHnss 0 BHECEHUN
N3MEHEHNI B OrOBOP apeHAbl, B JOroBop 6€3B03Me34HOr0 Nnonb3oBaHUsA MyHULMNAanbHbIM

NMYLLLEECTBOM
oT Ne
PaccmoTtpeB Bawe 3aasneHne ot Ne n
npunaraemole K HemMy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO
peLueHue 06 oTKase B npueme AOKYMEHTOB, Heobxo4MMbIX ans
Nno criegyoLmm OCHOBaHUSM:
1.
2.

PasbsacHeHne npuymH oTkasa:
[ononHutensHasa nHpopmMauns:

Bbl BnpaBe MOBTOPHO 06PATUTLCS B YMNONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npeaocTaBNeHNN YCyrn Nocrie yCTpaHeH s yKasaHHbIX HapyLUeHUA.

[laHHbIN 0TKa3 MoXeT BbiTb 06xanoBaH B AocyaebHOM nopsiake nyTem HanpaBneHust
xanobbl B yNONTHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsiake.

Cenenust 00 JIEKTPOHHOHN MOIMUCH

HorxkHocTHoe nuuyo (PUNO)

(mnoanmchb yNnonHOMOYEHHOIo
AOJDKHOCTHOrO nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHoOm
YCIyru No 3aknYeHnto
AOMOMHUTENBHOrO cornalleHns o
BHECEHNN N3MEHEHWI B OrOBOP
apenbl, B forosop 6e3803mMe3gHoro
NONb30BaHUA MyHULMNANbHBIM
UMYLLLEECTBOM

B MNanaty 3eMenbHbIX U UMYLLECTBEHHbIX
OTHOLUEHU YMCTONOMNBCKOro MyHULMMNANTbHOIO
panoHa

oT

(B8NS topnanyecknx nu — nosiHoe
HanMeHoBaHWe, opraHnM3aLMoOHHO-NpPaBoBas
dopma, cBeieHnst O rocygapCTBEHHON
pernctpauun; ansa puandeckux nuu, —
damunums, UM, OTYECTBO, NACNOPTHbIE
AaHHble, permcTpauuns no MecTy XUTenbCcTBa,
TenedoH)

3AABJIEHUNE
0 3aKroYeHUn JOMNOMHUTENbHOro CornalleHns 0 BHECEHUU M3MEHEHWI B JOrOBOP apeHbl, B
paorosop 6e3803mMe34HOro NoMb30BaHNA MyHULMMNANbHbIM UMYLLECTBOM

Mpowy BHECTM W3MEHEHUsI B [OroBOp apeHabl, B AoroBop 6e3Bo3Me3gHoro
NONb30BaHUS, MyHMUMNATNbHBIM UMYLLLECTBOM: MyHULUMUMNAMNbHbIA panoH (ropopckoi
OKpYr), HaceneHHbIN MYHKT

yn. A.
K 3asiBrieHuto npunararTcs cneayowme A0KyMEHTbI:
1.
2.
3.

PesynbTaT npegocTaBneHms MyHULUMNansHOM yCrnyri NpoLly NpeaoCcTaBuTb:

I:I B JIMYHbIA KabuHeT [lopTana rocygapCTBEHHbIX W MyHMUMNAmNbHbBIX YCyr
Pecnybnukn TaTtapcTah;

I:I B MHOTOQYHKLMOHANbHOM LEHTpe MpeaoCTaBieHUsl TOCYAapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapcTan;

I:I B lManamy.

(naTa) (mnoanuceb) (©.1.0.)



MpunoxeHue Ne 5
K AODMUHUCTPATUBHOMY PErNaMeHTy
npegocTaBneHns MyHMUMnansHOm
yCnyru no 3akro4eHmnto
JONOSNTHUTENLHOro cornaweHns o
BHECEHMM N3MEHEHWI B AOTOBOP
apeHabl, B Aorosop 6€3803mMe34Horo
Nosib30BaHUSA MyHULMNanbHbIM
UMYLLLEECTBOM

Pykosogutento NMNanatbl 3eMesibHbIX

N UMYLLLECTBEHHbIX OTHOLLEHNI

YnCcTONONLCKOro MyHMUMNANBHOMO

panoHa

oT:

3AABIEHNE
06 1cnpaBneHnn TEXHUYECKON OLLIMOKN

Coobuwao 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUMUMNANbHOW YCNyrn no
3aKNYEHNIO OOMNONMHUTENBHOIO COrfalleHns 0 BHECEHUN U3MEHEHUA B JOrOBOP apeHAdbl, B
aoroBop 6e3B03mMe34HOro NoNb30BaHUSA MyHMLUMMNANbHBIM UMYLLIECTBOM.

3anucaHo:

MpaBunbHble cBEOEHWS:

Mpowy ncnpaBuTb OOMNYLEHHYD TEXHWYECKYH OWMNOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, ABMNAOLMIACA pe3yribTaToOM MyHULMNANbHOW YCryru.

Mpunarato cneayowmne 4OKYMEHTbI:

1.

2.

B cnyyae npuHSTUS pelueHust o6 OTKNOHEHMM 3asiBneHnst 06 uMcnpaBrneHum
TEXHUYECKON OWNBKM NPOLLY HaNpaBUTb TaKkoe peLLeHune:

NOCPEACTBOM OTNPaBMeHNs ANEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMuM Ha GyMaKHOM HocUTerie MOYTOBbIM OTMNpPaBfieHMEM MO
agpecy:

Hactoswum noareep)kaato: cBeAeHUs, BKITHOYEHHbIE B 3asBfeHME, OTHOCALLIMECS K MOEN
FINYHOCTM U MNpeacTaBnsieMOMY MHOK ULy, a TakKe BHECEHHbIE MHOK HWKE, OOCTOBEPHbI.
[OKyMEHTbI (KON OOKYMEHTOB), MPUMOXEHHbIE K 3asiBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbcTBOM Poccunckon depepaumm, Ha MOMEHT NpencTaBlieHns
3asBfIeHNs 3TN AOKYMEHTbI 4ENCTBUTENbHbI U COAepXKaT AOCTOBEPHbIE CBEAEHUS.

( )
(nara) (noanuceb) (©.1.0.)
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	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Палате или в ГБУ «Многофункциональный центр предоставления государственных и муниципальных услуг в Республике Татарстан» (далее – МФЦ) в форме экземпляра электронного ...
	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги.


