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NMOCTAHOBJIEHUE

Ne 1 19.01.2024 rop

06 yTBEPXOEeHUN AAMMHMCTpaTMBHOFO pernameHTa no npegocTtaBlieHUIO MyHVILWII'IaJ'IbHOI}i
ycnyru no gadvye nnCbMeHHbIX paSBHCHeHMﬁ HanoronnatenbLwmkam U HarnoroBbiM areHTam no
Bonpocam nNpUMeEHeHUsa MyHULMNanbHbIX NPaBOBbIX aKTOB O Hanorax u C60an

B cooTBeTcTBUM cO cTaTbel 34.2. Hanorosoro kogekca Poccuiickonn ®egepaumm, cT. 14
®depepanbHoro 3akoHa oT 06.10.2003 Ne131-9#3 «O6 obwmux npuHUMNax opraHu3auuu
MecTHoro camoynpasneHuss B Poccuiickoin ®epepauun», WCnonHUTENbHbIA  KOMUTET
Mi0IOBCKOro cenbCcKoro noceneHust AkcyGaeBckoro MyHULMNansHOro panoxa,

NMOCTAHOBIJIAET:

1. yTBep,D,VITb npmnaraeMblﬁ aAMVWHUCTPATUBHLIA _pernamMeHT no nNpeAocTaBNEeHUIO
MYHULMNANbLHOW _YCNVIM _NO Aaye MUCbMEHHbIX pasbACHEHWUIA HanoronJarenblimkam v
HaJI0roBbIM areHTam no Bornpocam NpUuMeHeHUa MyHULMnanbHbIX NPaBOBbIX aKTOB O Hanorax v

cbopax.

2. OnybnukoBaTb HacTOsILLEe MOCTAHOBMEHWE Ha oduLManbHOM nopTane npaBoBOU
nHdopmaumn Pecnybnukn TatapctaH (http:pravo.tatarstan.ru) n pasmectuts Ha ouLmansHOM
canTe Akcybaesckoro MyHuLmnansHoro paioHa (http://aksubaevo.tatarstan.ru).

3. Hactosilee nocTaHoROe!
3aKoHOAaTENbCTRY. K«;\“\ﬁbw\g‘ff .
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YTBEPX/IEH
noctaHoeneHvem crnonHuTensHoro
komuTeTa MiwogoBcKoro

CerbCKOro noceneHus
o7 19.01.2024 r. N 1

Aﬂ,MMHMCTpaTVIBHblVI pernamMmeHT no npenocTaBliEHUo MyHIAU,VII'IaJ'IbHOVI ycnyru no gaye
NMNCbMEHHbIX paSbﬂCHeHMVI HanoronsaTtenbLiMKamMm 1 HaroroBblM areHTam rno Bonpocam
NPUMEHEHUA MyHMULUNANbHbIX NPABOBbLIX aKTOB O Halorax u C60an

. O6wue NoNoXeHUA

1.1. HacTosilmit agMUHUCTPATUBHBIA PernamMeHT Mo NpPefoCTaBMEHUI0 MyHULMNanbHoOM
yCryrn no Aave NUCbMEHHbIX PasdbsCHEHWI HanoronnatenbluMkam U HanorosbiM areHtam no
BOMpOcaM MPUMEHEHWUS MyHULMNAnbHbIX HOPMaTMBHbIX NPABOBbLIX aKTOB O Hanorax u cbopax
(nanee - AOMWHUCTPATWBHbLIA pernameHT) - onpefenseT CTaHAapT, COCTaB, CPOKM U
nocnefoBaTenbHOCTL AEWCTBUWIA (aAMUHMCTPATUBHBIX npoueayp) VicnonHutenbHoro komuteTa
MiOOBCKOTO CENbCKOro NocenieHnst (aanee - aAMWHUCTPAUMs CErbCKOTO MOCeNieHns) npu
WCMOSIHEHWM  MYHULMMANbHOW ycryrn Mo PacCMOTPEHWIO W MOArOTOBKE  MUCbMEHHbIX
pasbACHEHMN Ha OOpalleHWsi, NoCTynuBLUME B aAMWHWUCTPALMIO CENbCKOro MoceneHusi no
BONpOCaM MPUMEHEHNSI MyHULIMNATbHBIX MPABOBbIX aKTOB O Hanorax 1 cbopax.

1.2. TepeyeHb HOPMATUBHLIX MPaBOBbLIX aKTOB, HEMOCPEACTBEHHO PEryNIMpYyoLLnX
npenoCcTaBieHe MyHULMNANbHOW YCIyrv, C ykasaHMeM PEKBU3NTOB HOPMAaTWBHLIX NpaBOBbIX
AKTOB M UCTOYHUKOB UX OpMLUMANEHOTO ONyBGNUKOBaAHUA:

- KoHeTuTYUMs Poccuiickoii ®epepaumnid ("Poccuniickas raserta”, 25.12.1993, N 237);

- Hanoroewiii kogekc Poccwiickoii  ®epepaumy (4acte nepsasn) ("CobpaHue
sakoHogaTenbcTea Poccuiickoin ®epepaunn’, 03.08.1998, N 31, cT. 3824),

- depepanbHblii 3akoH ot 06.10.2003 N 131-®3 "O6 obuimx npuHUuMnax opraHusauinu
MecTHoro camoynpaBnenus B Poccuiickon Pegepaumn” ("CobpaHue 3akoHoAaTeNbCTBa
Poccuiickoit ®epepauun”, 06.10.2003, N 40, ctatbs 3822);

- depepanbHblii_3akoH ot 27.07.2010 N 210-®3 "O6 opraHusauun npeaocTasneHuns
rocyapCTBEHHbIX M MyHULMNanbHbix yenyr" ("Poccuiickas raseTa”, 30.07.2010, N 168).

1.3. OnucaHue 3asBuTenen.

3asBUTENnsMU NpY MPenoCTaBieHU MyHULMNAnNbHOW ycnyri SBMAATCA rpaxnaHe
Poccuiickoii  depfepauuv, lopuandeckne nuua, MHAMBUAYanbHbie  NpeanpuHuMaTeny,
MHOCTPaHHbIE rpaxaaHe 1 nuua 6es rpaxaaHcTBa, 3a UCKITIYeHeM rocyJapCTBEHHbIX OpraHoB
W X TepPUTOPUArnbHbIX OPraHOB, OPTraHOB rOCYAApCTBEHHbIX BHEGIOMKETHBIX (DOHAOB U UX
TeppuUTOpWanbHbIX OPraHoB, OPraHOB  MECTHOrO CamOYMPaBrieHWs)), a TaKkke 3a UCKMoYEeHNeM
CriyyaeB, YCTAHOBMEHHBIX MeXAyHapoaHbIMM goroBopamu Poccwiickon ®Pepepauun unv
3akoHopaTenbcTBoM Poccuiickoit defepaunm (ganee - 3asBUTENb).

OT MeHu 3asiBuUTENel, Npu NpefoCcTaBNeHN MyHULMNANbLHON yCcryri, B TOM Yucne npu
nogave (HanpaeneHuu) 3asiBNeHWs, MOryT BbICTynaTb fula, UMetoLLe NpaBo B COOTBETCTBUN C
3akoHogatenbcTBoMm Poccuiickori ®epepaumm nubo B cuny HageneHus ux 3asBuTensaMu B
nopsiake, YCTAHOBIIEHHOM 3akoHoAaTenbcTBOM Poccuiickont ®deaepauyun, NOMHOMOYMAMK
BbICTYNaTb OT MMEHW 3asBWTEMei NpW NPefoCTaBMEHWM MyHULMNanbHOW ycnyrv (panee -
YNOMHOMOYEHHbIV NpeAcTaBUTENb).

1.4. Mopanok NHHOPMUPOBAHUS O NpaBunax NPeAoCTaBneHNs MyHULUNanbHON ycryru.

WNHdopmupoBaHne 0 npaBunax  npenocTaBneHus MyHMLMNanbHOW ycnyru
OCYLLECTBNSAETCA C UCMOMb30BaHUEM CPeACTB TenedOHHON 1 MOYTOBOW CBA3W, dNEKTPOHHOW
nouyTbl, Ha oduuMancHOM cante, WHMOPMALMOHHOM CTEHAE aAMUHUCTPaUWUM CenbCKoro
noceneHus.

3asBneHna o NpeaocTaBeHN MyHULMMNANbHON YCyrn HanpaensaloTCA HeNoCpPeACTBEHHO
yepes aAMUHNCTPALMIO CeNbCKOro noceneHns, nubo NocpeacTBOM 3MIEKTPOHHON NOYTI.

AIMVHUCTPALMSl  CeribCKOro MOCENeHUst pacrnonoxeHa no apgpecy. Pecnybnvka
TartapcrtaH, AkcybaeBckuii paiioH, n. Mioa, yn. LleHtpaneHas, 4. 35
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ycnyru cneunanuctaMmm agMMHUCTPaLUM CEeNbCKOro NOCeneHust: ¢ NoHeAenbHUKa no YeTBepr ¢
08.00 no 16.00 yacos, nepepsis ¢ 12.00 go 13.00 yacos.

B pabouunit AeHb, HenocpeACTBEHHO MPeALEeCTBYOLWMIA HepaboyeMy NpasgHUYHOMY AHHO,
MyHUUMnanbHasa ycnyra npegoctasnsetcsa ¢ 08.00 go 15.00 yacos, nepepsbiB ¢ 12.00 go 13.00
4acos.

TenedoHbl: 8(843)444-04-33

Afpeca oduuManbHbIX CaNUTOB, CcoAepXalmx WHGPOPMaUMIoO O NpefocTaBreHUm
MyHuUmMnanbHon ycnyru: Aksubaevo.tatarstan.ru

1.5. Topagok nonyyeHnst MHoOpMaumMm no BonpocaMm NpefoCTaBneHns MyHULMNanbHOM
ycnyru.

WHpopmauma o npoueaype npenocTaBreHus MyHULMNAnbHOW ycryrm MoxeT ObiTb
nonyyeHa:

- HENOCpPeACTBEHHO NPW NMUYHOM obpalleHuu;

- C NCMOMb30BaHNEM CPE/ACTB MOYTOBOW, TENEOHHON CBSA3U N ANEKTPOHHOWN MOYThI;

- NOCPEACTBOM pasMelleHns nHdopmMaLum Ha oulmanbHOM caiiTe aaMUHUCTPaLNK,

- C MHOPMALIMOHHOIO CTEHAA aAMUHUCTPALIMU CEMbCKOro NMOCENEHUS.

Cpok oTBeTa Ha MUCbMEHHOE oOpalueHWe, B TOM 4Yucne B (POPME 3MEKTPOHHOro
AOKYMEHTa, He LOMKEeH npesblllaTb TpuAauaTh KaneHdapHbIX OHEN C MOMEHTa peruncrpauun
NMUCbMEHHOro obpalleHus.

MNpn unHdpOpMUPOBaAHMM NO MNUCbMEHHLIM OOpalleHusM, B TOM u4ucrie B opme
SNEKTPOHHOro AOKYMEHTa, 3auHTEPECOBaAHHOMY NULY OAETCS YETKAW M MNOHATHbLIA OTBET Ha
nocTaBneHHbIe BOMPOCHI, YKasdbiBAOTCH DAMUIIUSA, UMSA, OTYECTBO (NOCNEAHEE - NPU HANU4YUK)
1 HOMep TenedoHa crneuuanucTa, NoAroToBMBLLIEro 0TBeT. MUcbMeHHBIN OTBET Ha obpalleHne
HanpaenseTcs No NoYTe Ha agpec 3auHTepecoBaHHOro Nuua WNK B agpec 3MeKTPOHHOW NoYThHI,
yKa3saHHbI B obpaLleHUN.

[pn oTBeTax Ha TenemOHHbIE 3BOHKW [AOMKHOCTHbIE NMUA MOAPOBHO WMHMOPMUPYIOT
obpaTtuBLLMXCS MO BOMPOCaM NpefoCTaBNeHUs MyHULunansHon yenyrn. OTBeT Ha TenedoHHbI
3BOHOK [OIDKEH HaduMHaTbCA C UHOPMaUUM O HaUMEHOBaHWW agMUHUCTPALUW CENbCKOro
NOCENEHUs!, B KOTOPbIN NO3BOHWUM rPpaxgaHuH, pamunum, UMeHU, oT4ecTBe (nocnegHee - npu
Hanu4uMm) crneumnanucTa agMUHUCTPALMUN CENbCKOTO MOCENEHUs, MPUHABLUENO TenedgOoHHbINA
3BOHOK. B crnyyae HEBO3MOXHOCTM CMeuManucTa, MPUHABLUErO 3BOHOK, CaMOCTOSITENbHO
OTBETUTb Ha [MOCTaBfIEHHbIE BOMPOCHI, TenedOHHbIA 3BOHOK MepeaapecoBbIBAETCS
(nepesoanTCsl) ApPYroMy AOMKHOCTHOMY nuUly Wnu ke obpaTtusliemycs coobujaercst
TENegoHHbIN HOMEpP, MO KOTOPOMY MOXHO NOMy4YnTb HE0BXoAUMYO UHAOPMALIUIO.

1.5.1. Tlopsagok, dopma ¥ MecTo pasMmeLlleHns uHdopMauMnm no Bomnpocam
npeaocTaBneHnsa MyHULMUNansHON ycnyru.

OdomumanbHbIn cant agMuHucTpaumm Aksubaevo.tatarstan.ru, MHOPMALMOHHbLIA CTEHA
aAMUHACTPaLMK CENbCKOro MNOCENEHUs, perMoHanbHble rocyaapCTBEHHbIE MHOPMAaLMOHHbIE
CUCTEeMbI - PeecTp 1 nopTan rocyaapCTBEHHbIX U MyHULMNANbHLIX YCryr (PYHKUUIA) coaepXuT
cnenyoLlyo nHdopmaumio: S

- O MeCTe HaxoXaeHus U rpaduke paboTbl agMUHUCTPALMM CENbCKOro MOCENEHUs, a
TaKKe crnocobax nonyyeHns ykasaHHoW MHOPMaLUK;

- O cCrpaBo4YHbIX TenedgoHax cneynanucrta agMUHUCTPALUMMK CENbCKOro MOCENeHus,
HenocpeACTBEHHO NPeAOoCTaBMALIEro MyHULMNANbHY YCRyry;

- 00 apgpece oduumanbHoOro canta aAMUHUCTPALMKM  CEMbCKOTO MNOCENEHUs B
MHOPMALIMOHHO-TENEeKOMMYHUKaLMOHHON ceTn "HTepHeT" 1 agpece ee 3IIEKTPOHHOM NOYTHI;

- 006 agpecax nopTana rocyfapCTBEHHbIX U MyHULMMAMNbHbIX yenyr (cpyHkumin), EgnHoro
nopTana rocyAapCTBEHHbIX U MYHULMMANbHbLIX YCNyr (PYHKUUNA);

- O nopsake nony4YeHUs UHOpPMaLMK MO NPefOCTaBNEHUD MYHULMMANLHON YCIyru,
CBEAEHUIA O xoae NpeaocTaBrneHUss MyHULMNANbHOW YCRyrM, B TOM YMCHE C UCNONb30BaHUEM
nopTana rocyaapCTBeHHbIX W MyHUUMNanbHbIX ycnyr (dpyHkuuin), EguHoro noprana
roCyAapCTBEHHbIX U MyHULIMNAMbHbIX YCRyT (pyHKUMNR);

- 0 NepeyHe HeobxoAnMbIX AN NPefoCTaBNeHUs MyHULMNANLHO YCIyrn OKYMEHTOB, UX
thopMbl, 06pasLibl 3aMofHEHMs!, cnocob NOMy4YeHUs!, B TOM YMCNE B 3MEKTPOHHOI hopMe;

- M3BNEYeHUss M3 HOPMATUBHbIX MNPABOBbIX aKTOB, PEerynupylowwmnx npegocTasneHve



MYHULMNANbHOW YCyTu.

Il. CrangapT npeaocTaBneHUA MyHULMNANLHOW YCIyTrU

2.1. HawumeHoBaHMe MyHMUMNANbHOW YyCNyru: fayvya MNUCbMEHHbIX pPa3bsCHEHUI
HanoronnarenbLluMkaM W HanoroBblM areHTam Mo BOMPOCaM MPUMEHEHUS MyHULMNAanbHbIX
npaBOBbIX aKTOB O Hanorax u cbopax (ganee - MyHuUMnNanbHas ycnyra).

2.2. HaumeHoBaHue agMUHUCTPALMM CENbCKOrO MOCENEeHUd, MNpeaocTaBnaoLLen
MYHULUMNANbHYIO YCIyry. '

MyHuuunanbHyt0 ycnyry npeaocTaBnseT cneunanuct aaMUHUCTpauUKn  CenbCKoro
nocenenus (ganee - cneuvManucT agMuHUCTpauum).

2.3. PesynbTaT npegocTaBneHns MyHuuunanbHom ycnyru.

PesynbTaToM npefocTaBneHus MyHULMNANbHOW  YCryrm  SBNSETCA  MUCbMEHHOe
pasbsiCHEHME MO BOMPOCaM MNPUMEHEHUS MyHULUMNanbHbIX MPaBOBbIX AKTOB O Hanorax wu
cbopax.

2.4. Cpok npefocTaBrneHms MyHuumnanbHOW yCryru.

2.4.1. ObpalleHus 3asBuTErNENn Mo BOMPOCaM MNPUMEHEHUS MyHULUMManbHbIX MPaBOBbIX
aKTOB O Hamnorax u cbopax paccmaTpuBaloTCs cneuuanuctoM agMuHUCTpauumM B npepenax
CBOE KOMMETEHLUMM B TeYeHue TpuauaTv KaneHdapHblX [AHEeW CcO [AHA MOCTYNfeHus
COOTBETCTBYlOLLEro obpalleHus. 1o peleHntio pyKoBoAMTENS creuuanucTa agMuHucTpaumm
yKasaHHbI CPOK MOXeT ObiTb NpoAneH, Ho He Bonee YeM Ha OAMH Mecsl, C yBeOOMIeHUEM
3aABUTENS, HanpaBuBLLEro obpalleHune, o NPoANeHNn CpoKa ero pacCMOTPEHUS.

2.4.2. OcHOBaHUN AnA NPWOCTAHOBMEHUS MpefocTaBreHnss MyHULMNAaNbHOW yCryru
3akoHogartenbcTBoM Poccuiickor depepaumm He npeaycMoTPeHO.

2.4.3. [IoKyMeHT, SBMSOLWMACA pe3ynbTaToM NpefocTaBneHUs MyHULMNAnLHOW YChyru,
HanpaBnAeTcs agpecaTy Nno NoYToBOMY agpecy (aapecy ANeKTPOHHOW MoYTbl) UMK BpyvaeTcs
nu4yHo B TedeHne 1 paboyero AHA C MOMEHTa ero nognucaHus

2.5. NpaBoBble OCHOBaHUS ANSA NPEAOCTaBNEeHNA MyHULUMNanbHOW yCcnyru.

MpepocTaBneHne MyHULMNANbHOW yCnyrn OCYLLECTBAETCA Ha OCHOBAHUU HOPMaTUBHbIX
NpaBoOBbIX aKTOB, YyKasaHHbIX B MyHkTe 1.2 pasgena 1 HacTosAwWero agMUHUCTPaTUBHOIO
pernameHTa. .

2.6. WcuepnbiBaolmii nepeyvyeHb AOKYMEHTOB (MX KOMuii), TpebyemMbiX Ha OCHOBaHMM
COOTBETCTBYIOLLUMX NPaBOBbIX aKTOB A1 NPefoCTaBNEHNs MyHULMNANbHOW YCIyTi.

2.6.1. na npenocTaBneHUss MyHUUWUNanbHOW YCMyrn 3asBuTenb (IOpUANYECKOE MULIO,
dmanyeckoe nuUO, WHAMBUAYanbHbIA NpeanpuHUMaTenb) HanpasnsAeT B agMUHUCTpaLuio
cenbCcKOro mnoceneHna nucbMeHHoe obpalleHne O Aadvye MUCbMEHHbIX Pas3bsACHEHUN Mo
BOMpocaM MPWMEHEHUs MyHUUMNanbHbIX MPaBOBbIX akTOB O Hamorax u cbopax (manee -
obpalleHwue).

2.6.2. lNepeyeHb [OOKYMEHTOB, HeobxoouMbiX AN NpefocTaBneHns MyHULMnanbHOMn
ycnyru.

OcHoBaHueM Ans npefocTaBfeHns MyHUUMNanbHOW YCnyrn SBNSETCA W3NOXEHHoe B
ceBobogHon cpopme obpalieHne 3asBuUTENs, MNOCTYNMBLUEE B aAMMHUCTPALUMIO CErbCKOro
noceneHnsa, O fayvye MUCbMEHHbIX Pa3bsCHEHUN MO BOMpocam MPUMEHEHUS MYHULUMNAnbHbIX
NnpaBoBbIX aKkTOB O Hanorax u cbopax (ganee - obpalieHue) B NMUCbMEHHOW dopme unum B
dopMe 3NEeKTPOHHOro SOKYMEHTa.

2.6.3. 3asBuTenb B CBOEM MUCbMeHHOM obpauleHun B obs3aTenbHOM nopsake
yKa3sblBaeT:

- HauMeHOBaHWe opraHa MEeCTHOro camoynpasneHus, nubo damunuio, UMsi, OTYECTBO
(npu Hanuuum) pykosoauTens, nMboO [OMKHOCTb COOTBETCTBYIOLLIEro nuua, KOTOPOMY
HanpaBneHo NMcbMeHHoe obpalleHue;

- HAMMEHOBaHWEe opraHM3aunn unu pamunns, UMs, OTYECTBO (NPU HaNU4YUN) rpaXKgaHuHa,
HanpasuBLLEro obpaLleHue;

- NOSHbIN NOYTOBbLIN agpec 3asBUTENSA, MO KOTOPOMY AOMKEH ObITb HanpaefeH OTBET;

- cogepxaHue obpalleHns;

- noanNuchb nuua,

- paTa obpalleHus.



B cnydae HeoBxogMMOCTU B MOATBEPXAEHME CBOWX AOBOAOB 3afBUTENb npunaraet K
NMCbMEHHOMY 0BpaLLeHNio AOKYMEHTbI 1 MaTepuarbl TMbo 1x konuu.

2.6.4. TucbMeHHoe obpalleHne pMaMYEcKoro nuua odgopmiseTcs Ha OnaHke cC
yKasaHUeM PeKBU3WUTOB 3asBUTENS, AATbl W PErMcTpaLMoHHOro Homepa, damunumn 1 Homepa
TenedoHa MCMONHUTENS 3a MOAMMCLIO PYKOBOAMTENSI UMW AOMKHOCTHOMO Jnua, WMEIOLLEro
npaBo NOANUCK COOTBETCTBYHOLLMX AOKYMEHTOB.

2.6.5. OGpalleHne, nocTynueliee B OpPMe 3NEKTPOHHOTO AOKYMEHTa, NOANEXNT
PacCMOTPEHUIO B NOps/Ke, YCTAHOBMEHHOM HaCTOALUM ALMUHVCTPATVUBHLIM pernameHTom. B
obpalleHnn 3asBuTeNb B 0053aTENBHOM NOPSAKE yKasbliBaeT CBOU damunuio, UMs, OT4ECTBO
(NpU HanWuum), agpec SNEKTPOHHOW MOYTbl, €Crin OTBET AOMKEH ObITh HanpaeneH B dopme
9NEKTPOHHOTO AOKYMEHTa, W MOYTOBbI ajpec, ecnu OTBET AOIKeH OblTb HanpasneH B
nUcbMeHHoW Gopme. 3assBuTenb Bnpase MNPUMOXUTb K TakoMmy obpalleHnto Heobxoaumbie
[OKYMEHTbI 1 MaTepuarbl B 3MEKTPOHHOW hopme nnbo HanpaBwUTb yKa3aHHble JOKYMEHTbI U
MaTtepuans! UM UX KOMun B MMCbMEHHON dhopMe.

MpU AMYHOM MpUEMe OTBETCTBEHHBIM NULOM aaMWHWCTPaLnK 3asBUTENb npegbsasnsaeT
[OKYMEHT, YAOCTOBEpSIOLNA €ro FMYHOCTb, U W3naraeT CoAepXaHue CBOEro YCTHOrO
obpalLeHus.

2.6.6. [lpyn npemocTaBNEHUM MyHMLMNANBHOW ycnyr 3anpeleHo TpeboBaTb OT
3asBUTENsl NPEeACTaBNeHUs OOKYMEHTOB W WHGopMaLum unv OCyLLEeCTBEHUA AEeNCTBUN,
npeAcTaBneHne U oCyLLECTBIIEHNE KOTOPbIX HE NPpeAyCMOTPEHO HOPMaTUBHbLIMU NPaBOBbLIMU
akTamu, perynupylowMMy  OTHOLLEHMs!, BO3HUKalwue B CBA3N C npegocTaBneHnem
MYHULMNanNbHOW yCryru.

2.7. WcuyepnbiBalowmii nepeyeHb OCHOBAHWA [nA OoTkasa B NpuemMe OOKYMEHTOB,
HeoBXoAMMbIX AMs NPefOCTaBMNeHNs MyHULMNANEHOMN yCryri. ‘

OCHOBaHUIA Ans OTkasa B NPUEME [OKYMEHTOB, HeobxoauMbIX Ans NpeAaoCcTaBneHu=
agMUHUCTpaLUVvien CenbcKoro noceneHus MYHULIMNAnNbLHOW  YCryr, 3aKkoHOAaTenbCTBOM
Poccuiickoit Penepaumm He NpeaycMoTpeHo.

2.8. WcuepnbiBaowmii  nepeyeHb OCHOBaHWI AOns OTkasa B NpefocTaBneHuu
MYHULMNaNbHON yCcnyru. ,

B npemocTaBfieHUM MyHULMNATbHOW YCryrn [OMKHO ObITb OTKa3aHO B CneayloLwmnx
crnyvasx: '

281 Ecnu B nNMCbMEHHOM obpalieHuM He YykasaHbl amMunus  rpaxaaHnHa,
HanpasuBLiero obpallieHne, Uiy MoYToBbIA aapec, No KOTOPOMY AOIDKEH ObITb HanpasneH
OTBET, OTBET Ha obpalleHne He JaeTcs.

282 Ecnu TeKCT NWCbMEHHOro obpalleHus He noadaeTcsi NPoYTeHuto, OTBET Ha
obpalleHne He [AaeTcs, U OHO He TOANEXWUT HanpaBneHuio  Ha paccmoTpeHue B
roCyAapCTBEHHbI OpraH, OpraH MECTHOro CamoyrnpasfieHust Wi AOMKHOCTHOMY niuy B
COOTBETCTBUM C MX KOMMETEHUMEeld, O YeM B TEeYeHWe cemu AHeil CO AHA perucTpauun
obpalleHnst coobluaeTcs rpaxaaHuHy, HanpasuBlLieMy obpallieHues ecnn ero damunus u
MOYTOBbIV afgpec NoAAATCA NPOYTEHUIO.

2.8.3. Ecnu B nucbMeHHOM oOpalleHun rpaxaaHuHa CoAepXUTcsa BOMpoc, Ha KOTOpbIN
eMy HEO[HOKpATHO [AaBarucb MUCbMEHHbIe OTBETbl MO CyllecTBy B CBA3W C paHee
HarnpaBnseMbIM1 0bpaLleHUsiMI, 1 Npu 3TOM B 0BpaLLeHNn He NPUBOASATCS HOBbIE AOBOALI VI
0BCTOSTENBLCTBA, PYKOBOAUTESNb OpraHa MECTHOro caMmoynpaeneHus, AOMKHOCTHOE NLO nubo
yNonHOMOYEHHOE Ha TO MU0 BMpaBe NpUHATL PelleHne o H6e30cHOBaTENbHOCTN OYEepeEOHOro
obpalleHns 1 npekpaLleHn Nepennuck ¢ rpaxaaHnHoM no AaHHOMY BOMpOCy Npu ycnosun,
YTO yKasaHHoe obpalleHne U paHee HanpaenseMble obpalleHns Hanpasnsnnce B OAUH W TOT
e OpraH MEeCTHOro CaMOynpaBlIeHUs UNu O4HOMY W TOMY Xe AOMKHOCTHOMY NLlY. O paHHOM
peLLeHnN yBEeAOMIISEeTCs rPaXaAaHNH, HanpasnBLUMIA obpalleHve.

2.8.4. Ecnu OTBET MO CyLLEeCTBY MOCTaBlIeHHOro B obpalleHnn Bonpoca He MoXeT ObITb
naH 6e3 pasrnalleHusi CBEAEHW, COCTaBMAIOLMX rOCYAAPCTBEHHYIO WU UHYIO OXPaHAEMYIO
denepanbHbIM 3aKOHOM TaiiHy, rpaXaaHuHy, HanpasuBLLEMY obpalueHne, coobLjaetca o
HEeBO3MOXHOCTM [faTb OTBET MO CYLIEeCTBY MOCTaBMeHHOro B HEM Bompoca B CBAU C
HEAOMYCTUMOCTbLIO PasrnaLleHus YkasaHHbIX CBEAEHUN.



2.8.5. Ecnu obpalleHne cogepXUT HeLeH3ypHble nubo ockopbuTesbHble BblpaXeHUs,
Yrpo3bl XW3HW, 30OPOBLI0 W UMYLLECTBY AOSDKHOCTHOMO nuua, a Taioke YNEeHOB ero CembM,
BnpaBe OCTaBuTb obpalleHne 6e3 oTBeTa Mo CyLLeCTBY NOCTaBEHHbIX B HEM BOMPOCOB
CoOBLWNTb TpaXxaaHuHy, Hanpaeuellemy obpalleHue, O HeAonyCTUMOCTH 3noynotpebnexuns

npasoM.
2 8.6. OCHOBaHMEM LSl OTKasa B paccMOTpeHUU obBpalleHuid, NOCTYNMBLUMX B chopme
3NEKTPOHHbIX COOOLLEHUA, MOMUMO OCHOBaHWI, YyKasaHHbIX B nNyHkTax 2.8.1 - 2.8.5

AOMUHUCTPATMBHOTO  perfiaMeHTa,  TawKke  MOXeT  ABMATbCA  ykasahne  asTopoM
HedelCTBUTENbHLIX CBefeHuiA o cebe u (unwv) agpeca Ana oTeeTa.

2.8.7. 3asBMTenb BrpaBe BHOBb HanpasWTb ObpalleHue B afMUHUCTPaLMio CenbCKoro
noceneHust B Crydae, €cnv MpUYMHbl, MO KOTOPbIM OTBET MO CyLecTBY MOCTaBMEHHbLIX B
obpalleH1y BonpocoB He MOr ObITb AaH, B nocneayoem ObInn yCcTpaHeHbI.

2.9. Pasvep nnaTtbl, B3MMaeMon C 3asBuUTens npu npefocTaBneHnn MYHULMMNAanbHON
ycnyru.

MpenocTasneHne MyHULMNanbHON ycnyry OCyLecTBNSeTCs Ha BGecnnaTtHOM OCHOBE.

2.10. MakcumarnbHbIl CPOK OXWAAHUS B OYEPEAMN Npu nojade 3anpoca o NpeAoCTaBlieHN!
MyHWUMNANbHON YCryru v Npu nony4YeHun pesynbrara npeaocTaBeHns MyHULMnanbHow
yCnyru.

CpoK OXugaHus B odepenu npu nopade sanpoca O NpefoCTaBleHNN MYHULIMNAnbHOW
ycryr v npu nonyyeHun pesynbrata npefocTaBneHuns MYHULMNANbHOW YCMyrn He [OIDKeH
npesbiwaTb 15 MUHYT.

2.11. Cpok peructpauuy 3anpoca 3asBuTens 0 NpeAoCTaBneHnn MYHULMNAnbHOW YCryru.

O6palleHue noanexut obs3aTenbHOW perncTpauun B TEYEHUE 1 OHA € MOMEHTa ero
NOCTYNNEHWA B aAMUHUCTPALWIO CENBCKOTo NMOCENEHUA.

2.12. TpeboBaHus K NOMELLEHUsAM, B KOTOPbIX NPEAOCTABNASTCA MyHULMNaneHas ycnyra,
K 3any OXWAaHusi, MecTam Afns 3anofIHeHUs 3anpocoB O npenocTaBneHnt MyHULMNAansHOK
ycnyrv, MHOpMaLMOHHBEIM CTeHAaM C obpasuamu Ux 3anofHeHuss U nepevyHem LOKyMEHTOB,
HeoBXOAUMbIX ANs NPefoCTaBMeHUst  Kaxaon MYHULUMNANbHOW ycryru, B TOM 4uCne K
oBecneyeHmnio AOCTYMHCCTM A1 MHBArNMA0B yKasaHHbIX OObEKTOB.

Mpunerawowas K 30aHWio TeppuTopus AOMKHA ObITb 0bopygoBaHa MapKOBOYHbLIMM
mecTamy (B TOM 4YucCrie ANS TPaHCMOPTHbIX CPencTs MHBaNMAOB) Mcxoas U3 hakTUueckon
BO3MOXHOCTU A5 X pasMeELLEHNA.

MomeLlleHns, BblaeneHHble Ans npeaocTaBneHns MYHULUMMNANbHOW YCMyru, [OOMKHbI
COOTBETCTBOBaTb CaHUTaAPHLIM HOPMaMm 1 npasunam.

MecTa, npeaHasHayeHHble Ans WHPOPMUPOBAHMA U  O3HAKOMIIEHNA 3asBuUTENEN C
WHDOPMALIMOHHBIMW MaTepuanamu, obopyaytoTcs MHPOPMAaLMOHHBIMU CTEHAAMM, CTYNbAMU U
cTonamu Ansi BO3MOXHOCTM OPOPMIEHNs AOKYMEHTOB. VH(OPMAaLMOHHbIE CTEH/LI AOMKHbI
pacnonaraTtbCA HEnoCcpeACTBEHHO pAdoM C kabuHeToM (pabouysMm MecTOM) creuuanucTa
agMUHUCTPaLNN.

Ha uHdopMaLMOHHbIX CTeHAax, Ha oduunanbHOM canTe agVMMHUCTpaLUK CEeNbCKOro
noceneHus pasmeLaTcs cnegyolime NHopMaLMoHHbIE MaTepuanbi:

- cBeQEeHMs1 O HOPMAaTMBHbIX NPABOBLIX aKTax Nno BOMpPocam WUCNONHEHNS MyHULMNanNsHON
ycnyru;

- obpasubl 3anonHeHns bnaHkoB 3as8BNEeHUn;

- BriaHKu 3aABNEHNN,

- agpeca, TenedoHbl U Bpems npuema cneuuanmcTos agMUHUCTpaLny,

- yacbl MpMema crneunanncToB agMMHUCTpaLuuu;

- nopsiaok obxaroBaHus geicTeuin (6esnencTsuns) W peLLeHnii, NPUHUMaeMbiX B Xone
npeaoCTaBneHNst MyHULMNANbHOW YCIyru.

MecTa ansi 3anofiHeHUs 3asiBNEHNI, OXWAAHUA U NPOBEAEHNS NTMYHOTO Npuema rpaxaaH
oBopyaytoTcsa CTyNbsiMu, cTonamu, obecnevmsatotcst obpasuamu 3aABNEHU U KaHUENAPCKUMU
NPUHAANEXHOCTAMM AN HANUCaHUS NUCbMEHHBbIX obpaLleHuii.

KabuHeTbl, npegHasHayeHHble Ans npuema 3asiBuTenen, AOMKHbI ObITb 060pyAOBaHbI
CTYMbAMM, CTONaMW, KaHUEMAPCKUMU NPUHAANEXHOCTAMU, MHPOPMaLMOHHBIMU Tabnnukamu
(BblBECKAMM) C yKa3aHMeM Homepa kabuHeTa.



Paboyee mecTo [OMKHOCTHOTrO nuUUa, NPEAOCTABSIOLENO MYHMLMNANbHYO ycnyry,
obopyayeTcs cpeACTBaMU  KOMMLIOTEPHOW TEXHUKA W OPrTEXHUKOW, MO3BONSOLLUMUN
OpraHusoBaTb NpeaoCTaBIEHNE MyHULMNANbHOW YCNyri B NOMHOM obbeme.

Ob6ecneynBaeTcs BbIXoA B MHGOPMaLIMOHHO-TENEKOMMYHUKALMOHHYIO ceTb "IHTepHeT".

B uensix obecnevenns [OCTYNHOCTM AN MHBANWAOB B MOMYyHYeHWM MYHMLMNANbHOW
yCcnyru:

- BXOA B aAMWHWACTpaTMBHOE 3haHue [oskeH ObiTb obopydoBaH naHagycowm,
cneunanbHbIMU orpaxaeHnaMu 1 nepunamu, obecneynsarowyMm 6ecnpensiTCTBEHHbIA 4OCTYnM
WHBanNuAoB, BKIoYas MHBANUA4OB, NCMOMb3YOLNX KPECNa-KOMACKM;

- MNOMELUeHUs Ana  NUMYHOro npueMa W OXMAAHUS JIMYHOrO Npuema  OOSDKHbI
COOTBETCTBOBATb CAHUTAPHO-3NUAEMUONOrYECKMM NpaBuiam U HopMaTUBaM;

- NOMEeLyeHus, [OCTyMnHble MarioMOOUNbHbLIM MNOCETUTENAM W  B3aWMOCBSI3aHHbIE
(PYHKLMOHANbHBLIM NPOLIecCoM, AN1s yA06CTBa pasMeLLaloTcsl KOMNAKTHO, Ha OAHOM YPOBHE;

- NECTHULbI, KOPUAOPbI, XONIbl, KABUHETBI C AOCTATOYHbIM OCBELLEHUEM;

- NOSI0BbI€ MOKPLITUSA C UCKMIOYEHNEM KadenbHbIX MOIOB U MOPOroB;

- nepuna (Nopy4Hu) BAOMNb CTEH Ansi onopbl Npu xoabbe no kopuaopam 1 NeCTHULAM:;

- COBpEMEeHHas OprTexHuka U TeneKoMMyHUKAUMOHHbIE cpeacTBa  (KOMMNbHOTEP,
dakcumunbHas cBasb U T.M.); ‘

- BakTepuuMaHbIE NaMmbl;

- CTEHAbI CO CNpaBOYHbIMU MaTepuanamu u rpacdukom npuema;

- (PyHKLUMOHarbHo yao6bHas, nogsepratoLyascs BnaxHon obpaboTke mebens;

- KONWYECTBO MEeCT OXUAaHWA onpefensercss WMCXoOs W3 (PaKTUYECKOW Harpysku u
BO3MOXHOCTEN 80MUHNCTPATUBHOrO 34aHKUSA, HO He MoXeT BhiTe MaHaa MATH.

2.13. lokasaTenu AOCTYNHOCTM U Ka4YECTBA MYyHULIMNAMLHOW YCIYru:

- Hanu4une pasnu4yHbIX CNocoboB Nony4eHnss HopMaLun o NPeaoCTaBNEHUN YCMYTU;

- cobnioaeHne TpeGoBaHMI 3akOHOZATENbCTBA M HACTOALLErO a4MWHWCTPATUBHOIO
pernamMmeHTa;

- YCTpaHeHue WN3ObLITOYHbIX aAMUHUCTPATUBHbLIX nNpoueayp W agMUHUCTPATUBHbIX
OEenCcTBUIA;

- COKpaLlleHne konm4yecTBa [OKyMEHTOB, NpeACTaBNseMbIX 3asBUTENSMY,;

- COKpaLLleHWe cpoka NpeaocTaBieHns MyHULMNanbHOW yenyru;

- NpodheccroHanbHas noAroToBka CNeLManucToB aAMUHUCTPALMK, NPEeaoCTaBMSAOLLMX
MYHULMNAanNbHYO yCnyry; A

- BHeouyepefHoe obcCnyxuBaHMe y4acTHUKOB M WHBanNumoB Benukol OTeyecTBEHHOW
BOWHbI, MHBaNWAOB, NepeABUraloLMXCs Ha KPECcnax-Kofisickax, UHBaNMWAOB C HapyLLUEHWUsIMU
OMOPHO-ABUraTeNIbHOro annapaTta, HapyLUEHUSIMU CryXa, 3peHus.

2.15. WHble TpeboBaHMA, B TOM YWCMe yYuTbIBAKOLME OCOBEHHOCTU MPEOCTaBMEHNSs
MyHULMNAnbHbIX YCNYr B 3MEeKTPOHHOW chopme 1 B MOLI:

- AOCTYMHOCTL WUHOPMaLUM O NepeyHe [OKYMEHTOB, HEOBXOAVWMbIX AMs MOMyyYeHWs
MyHAUMNanbHOW  ycnyrn, O pexume paboTbl agMUHUCTPALMM  CEMbCKOrO  MOCENeHus,
KOHTaKTHbIX TenedoHax 1 Apyroi KOHTAKTHOM UHbopMaLMK ANs 3asBUTENEI:;

- BOSMOXHOCTb 3arofiHeHNs 3asiBUTENAMMU 3anpoca U UHbIX [OKYMEHTOB, HEOBXOA4MMbIX
ANs NoNy4YeHns MyHULMNanbLHOM yCrnyru, B SNIEKTPOHHOR hopMe;

- BO3MOXHOCTb  Mojayn  3asBUTENEM C  MCMONb3OBAHUMEM  MH(POPMALMOHHO-
TEIEKOMMYHMKaLMOHHbIX TEXHOMOIMI 3anpoca O NpefoCTaBNEHUN MYHULMMANbHONR YCryru;

- BO3SMOXHOCTb MONy4YeHUs 3asiBUTENIEM CBEAEeHWIA O XOoAe BbLINOMHEHWA 3anpoca o
NpeaocTaBneHnn MyHULMNanbHOM YCnyru B 3NIEKTPOHHO hopMe;

- BO3MOXHOCTb Ans 3asBUTENst OAHOKpaTHO HanpasuTb 3anpoc B MOLl, npu Hanuuum
M®L| Ha Tepputopum Pecny6nuku TatapcTtaH, A4eiiCTBYIOLLEro no npuHUMNy "ogHOro okHa'.

. Cocras, nocnenoBaTeNibHOCTL U CPOKM BbIMNOJIHEHUA AAMUHUCTPATUBHLIX Npoueayp
no npefocTaBrieHUI0 MYHULIUNANbLHOMU ycnyru, Tpe6OBaHMH K NOPAOKY UX BbLINOMHEHUSA,
B TOM YUCrie 0COBEHHOCTU BbINONMHEeHUSA aAMUHUCTPaTUBHLIX Npouenyp B 3NeKTPOHHOMU

dopme



3.1. lNocnenoBatenbHOCTb aAMUHUCTPATUBHBIX NPOLIEAYP.

lNocnegoBaTenbHOCTb  aAMWHUCTPATUBHBLIX NPOLEAYP WCMOMHEHUS  MYHULMNANbHON
ycryru BkntovaeT B ceba crnegylowime AencTeus:

- IpMEM u perncTpauns obpalleHus:;

- paccmoTpeHue obpalleHus;

- NOAroTOBKA U HanpasfeHne oTBeTa Ha obpalleHune 3asBUTESIO.

3.1.1. Npuem un pernctpaums obpalleHuii.

OcHoBaHvMeM [AnsA Havyana npefocTaBreHUss MyHUUMNanbHOW  ycryru  sIBNSETCS
nocTtynneHne obpalleHms OT 3a\ABUTENs B a4MWHUCTPAUMKO MOCPEeaCcTBOM  MOYTOBOM,
hakcMMnnbHOW CBA3N NBO B 3NMEKTPOHHOM BUAE.

ObpawieHne nognexvut obssaTenbHOW peructpauum B TeyeHue 1 OHA C MOMEHTa
NOCTYNMEHUA B agMUHUCTPALNIO.

OTBETCTBEHHOCTL 3a nNpueM WU perucTpauuio obpalleHnss HeceT chneuuarnucr,
OTBETCTBEHHbIV 32 NPUEM U pPerncTpaumio JOKYMEHTOB.

O6palleHusn, HanpasreHHble MNOCPEeACTBOM [MMOYTOBOW W (PAKCUMWUMBHOW CBSI3U, U
[OKYMEHTbI, CBSA3aHHble C WX PacCMOTPEHWEM, NepBOHAYanbHO MOCTYNalT K Creuuanucy,
OTBETCTBEHHOMY 3a NPUEM U PErncTpaLmio JOKYMEHTOB.

OO6pallueHus, NoCTynMBLUME MO 3MEKTPOHHOW MNOYTE, eXeAHEeBHO pacrnevyaTbiBaloTCa U
ohopMNATCA CneumanncTom, OTBETCTBEHHbIM 3@ MpPUEM W pPernucTpauuio JOKYMEHTOB, Ans
pacCMOTPEHUst pyKoBoAUTENEM aAMUHUCTpauMM B YCTaHOBMEHHOM nopsake Kak obblYHble
NUCbMeHHbIe obpalleHus.

CneuuvanucT, OTBETCTBEHHLIA 33 NPUEM W PErUCTPaUMIO AOKYMEHTOB, OCYLUECTENAET
nepeUYHy0 06paboTky (NpoBEpKY NPaBUNLHOCTA aapecaud KOPPECNoHAEHUMW, HANUYWE BCEX
NPUMNOXEHUA U WHOW [OOKYMEHTAUWUW, SBMSOWENCHA HEeOTbEMIIEMOW YacTbio obpalleHus,
yTeHue, onpenenieHne COoAepXaHWs BOMNPOCOB oObOpalleHWUs rpaxpgaHuHa) W perncrTpauuio
obpalleHuii B XypHare pernctpaunn BXoasLen KoppecrnoHaeHUmn.

B TeyeHne 1 paboyero [HA C MOMEHTa peructpaumm obpalleHuss 3assuTens
cneunanucTomM, OTBETCTBEHHbLIM 3a NPUEM U pPeErmcTpaumio JOKYMEHTOB, NMPOBOAUTCSH NpoBepKa
obpalleHnss Ha cooTBeTCcTBME TpeboBaHMAM, YCTAaHOBMEHHbIM MyHKTamun 2.6 - 2.7
AOMVHUCTPATUBHOIO pernameHTa. ' .

Mpn noctynneHun obpalleHus, rae ykasaHo O MNPUIOXEHUU [LOKYMEHTOB, KOTOpble
MOMHOCTBID UMW YaCTUYHO OTCYTCTBYIOT, CneuuManucTtoM, OTBETCTBEHHbLIM 3a Mnpuem wu
perncTpaumio 4OKYMEHTOB, COCTaBNAETCS akT 06 OTCYTCTBUM COOTBETCTBYIOLLUX JOKYMEHTOB,
KoTopbIv NpuobLiaeTcs kK obpaLleHnto.

3.1.2. PaccmoTpeHue obpalleHuni.

Mpowepgwmne perucTpaumio MNUCbMEHHble oObpalleHus nepegarwTcs  CcrneuvanucTy
aAMUHUCTPaLMW.

PykoBoautens agMUHUCTpaAUUW NO pesynbTaTaM O3HAKOMSIEHUS & TEKCTOM obpalleHus,
npunaraembiMu K HeMy JIOKYMEHTaMn B TeveHue 2 paboymx gHel ¢ MOMEHTa UX NOCTYMNNEHUS:

- onpegenseTr, OTHOCUTCA 1NN K KOMMETEeHUUW agMUHUCTPALMM PaCCMOTPEHME
nocTaBneHHbIX B 0OpaLLeHnUn BONpPOCOB;

- onpefensieT xapakrep, CPoKn AEeNCTBUMA U CPOKM pacCMOTpeHMsA obpalleHuns;

- onpegensieT UCNONMHUTENSA NOPYYEeHUs;

- CTaBUT UCMOSNHEHNE NOPYYEHUIA U paccMOTpeHne obpalleHUs Ha KOHTPOIb.

PelweHnem pykoBoantenss agMUHUCTPaLMKN CENbCKOro NOCENEHNs SABNAETCA Pe3orntoLms o
paccMOTpeHun obpalleHus No CyLIecTBY NOCTaBMEHHbIX B HEM BOMPOCOB MO0 O NoAroToBKe
niucbMa 3asBUTENIO, O HEBO3MOXHOCTM OTBETa Ha MNOCTaBMEHHbIA BOMPOC B Clyvyae, ecnu
paccMOTpeHME MOCTaBNEHHOIO BONpoca He BXOAUT B KOMMETEHLUMIO agMUHUCTPALINKN CENbCKOro
noceneHus.

CrneunanucT, OTBETCTBEHHbIA 3@ MpUEM M PErucTpaumio LOKYMEHTOB, B TeuyeHue 1
paboyero [OHA C MOMEHTa nepegayu (NOCTynneHus)) [OOKYMEHTOB OT pPyKOBoAWUTENS
aAMWHUCTPAaLIMK CEeNnbCKOro noceneHus nepegaeT obpalleHve ans paccCMOTPEHUS MO CyLLECTBY
BMECTE C NPUMOXEHHbIMU AOKYMEHTaMU CNeunanmcTy agMUHUCTpaLmnn.



3.1.3. MogroToBka v HanpasneHe oTBETOB Ha obpalleHme.

CneuunanucT agMmuHucTpauun obecneymBaeT paccMOTpeHue obpalleHus 1 MNoAroToBKY
oTBETa B CPOKU, yCTaHOBNEHHbIE M. 2.4.1 AQMUHUCTPATUBHOIO perfnameHTa.

CneumnanucT agMUHUCTpaLMU paccMaTpuBaeT MOCTynuBLIEeE 3asBlIEHNE U ochopmnseT
NMCbMEHHOE pa3bACHEHME.

OTBET Ha BOMPOC NPEAOCTaBSETCA B NPOCTON, YETKON U NOHSATHOW chopme 3a NOANUCHIO
PYKOBOAWUTENS aAMUHUCTPALIMK CENbCKOro NoceneHns nubo nuua, ero 3ameLlaroLLero.

B oTBeTe Tawke YykasbiBalTca U damunus, UMs, OTHECTBO (npy Hanuuun), Homep
TenedoHa AOMKHOCTHOrO NiiLia, OTBETCTBEHHOIO 3a NOArOTOBKY OTBETA HA obpalueHue.

OTBeT Ha obpalleHve 3asBuTens MoAnucbiBaeTca PYKOBOAUTEIb agMUHUCTpaLn
CenbCcKOro MoceneHusi, B cpok He Gonee 2 paboumx AHEW C MOMEHTa Mony4eHus npoekTa
oTBeTa OT YNOSIHOMOYEHHOIo AOMKHOCTHOro nnua.

Mocrne nopnucaHus OTBETa Chneuuanucr, OTBETCTBEHHbIA 3a MPUEM U PErUCTpaLuto
[OKYMEHTOB, PErMCTPUPYET OTBET B XypHane perucrpauuu KOPPECMOHAEHLIMN C NPUCBOEHNEM
NCXopsLLero HoMepa W HamnpasnseT agpecaTty no noyre nubo Bpy4yaeT agpecaTty IIN4YHO B
TeueHne 1 paboyero AHs C MOMEHTa NoAnMcaHns.

OTBeT Ha obpalleHne, noctynawuiee B popMe 3NeKTPOHHOro AOKYMEHT3, HanpasnsieTca
B d)OpMe 3MEKTPOHHOro AOKYMEHTa Mo aapecy 3NEKTPOHHOM MOYTbI, YKa3aHHOW B obpaLyeHnn,
WY B NUCbMEHHOM hbopMme no No4YTOBOMY agpecy, ykasaHHOMY B obpatueHun.

IV. ®opMbI KOHTPOMA 338 UCNOMHEHUEM aJMUHUCTPATUBHOTO pernaMenTa

4.1. Mopsaok OCyLIecTBNEHWA TeKyllero KoHTponsa 3a cobniogeHmemMm u WUCNoNHEHUEM
OTBETCTBEHHEIMM NMLAMM NONOMEHWA ALMWHWCTPATUEHOMO pernaMmeHTa.

TexyLui KOHTpPOIb 3a cobnogeHnem cneynanncTom agMUHUCTpauun
ALMUHUCTPATUBHOTO PerfiaMmeHTa 1 WHbIX NPaBoBbIX AKTOB, YCTaHABMMBALLAX TpeboBaHuUA K
NPeaoCTaBNeHNIo MyHULMNANBHOA YCIyri, OCYLLECTB/IAeTCS PyKOBOAWUTENEM agMUHUCTPaLIMN
CEenbCKOro noceneHus.

TeKyLM KOHTPONb MPOBOAMTCA MyTEM OMNEpaTMBHOTO BbIACHEHWUA XOAa NCNOSTHEHNS
obpalleHnsi, OCyLIeCTBIIeHUss NpoBEepoK Ha  npeaver cobnoaeHua  UCNONHUTENEM,
OTBETCTBEHHbIM 33 MNpPeAoCTaBMEHUE MyHULMNAbHOW ycnyru, MOMOXeHU HacToALlero
AOMUHUCTPATMBHOTO pernameHTa, MHbIX HOPMATUBHbIX MPaBOBbIX aKTOB, yCTaHaBNMBaoLLnxX
Tpe6oBaHUs K NPELOCTABNEHNIO MyHULMNAMNbHOW yCnyru.

4.2. TMopsiaoK 1 NEpUOANYHOCTb OCYLLECTBIIEHUS MNMAHOBbLIX M BHEMNAHOBLIX NpPoOBEPOK
NOMHOTBLI KAYECTBA NPEAOCTaBNEHNS MyHULMNANbHOW yCryru.

Mpu npoBeAeHUM MNAHOBbIX 1 BHEMMAHOBbIX MPOBEPOK MOMHOTH! U KayecTtBa
NpefoCTaBNEHNS MyHULMNANbHOI yCryrM MOTyT paccMaTpuBaTbes BCE BOMPOCH, cBsi3aHHbIE C
NpefoCTaBNEHMEM MyHULMNANbHOW  yCryr  (KOMMMEKCHble NPOBEPKM), WNU OTAEMNbHbIE
BOMPOCHI (TEMaTMYeckne nposepky). MpoBepka MOXET OCYLLECTBNATLCA B CBA3M C KOHKPETHBIM
obpatileHnem 3aseutens. CpokM NpoBeeHUs MPOBEPOK ONPEeAEeRATCA PYKOBOAUTENEM
aAMUHUCTPAaLIMM CENbCKOro MOCENEHUS.

4.3. OTBETCTBEHHOCTb NUL| 3a pelueHus w AeiicTBust (GespeicTeue), NpuHUMaembie
(OCyLLECTBNSEMbIE) B XOAE VCMOMHEHNA MyHULUMNANbHOW YCIyru.

CneunanucTbl agMuHUCTpaumm HecyT  OTBETCTBEHHOCTb, npesycMOTPEHHYH0
3akoHofaTenbcTBOM Poccuiickoin ®efepaumm, 3a CBOU peLleHus v pevicteua (bespencrsmne),
npuHMMaeMblie (OcyLLecTBNsSeMbIe) B XoA€e NpeAoCTaBNeHNs MYHULMNAnbHOW YCryru.

4.4. TpeGoBaHuA K nopsaky U opmamMm KOHTPOMsA 3a WCMONHEHWeM MyHULMNanbHOM
yCIyru, B TOM YKCHE CO CTOPOHbI rpaaaH, ux o6beAnHeHN 1 opraHusauuii.

KoHTponb 3a npedocTaBneHVeM MyHULMNANbHOW YCIyrn CO CTOPOHbI YNONHOMOUEHHBIX
AUL aAMUHUCTPALMM AOMKEH BbiTh NOCTOSIHHLIM, BCECTOPOHHUM 1 OOBEKTUBHbIM.

KoHTponb 3a paccMoTpeHuMem cBoux obpalleHun MOryT OCyLIEeCTBMATb MX aBTOpbl Ha
OCHOBaHWW UHdOPMaLMK, MOSyYEHHOW B aAMUHICTPALMK CENMbCKOro NocerieHns, B TOM Yucne y
UCMONHUTENS NO TenedoHy.

V. [ocyne6Hbii (BHecyne6HbIA) nopaaok obxanoBaHus peLweHuin u AeNCTBUN

(6e3nencTBUNA) OpraHa, NPefoCTaBAIOWEro MyHuUunanbHyo ycnyry, M®LL, a Takxke ux



OOMKHOCTHBIX NUL, MYHULMNANbHbLIX CNYXalWwux, paboTHUKOB

5.1. BasButenb nmeeT npaso Ha gocynebHoe (BHecyaebHoe) oGxanoBaHue peLueHuin un
Aencteun  (OesgencTsus)  agMUHUCTPAUMM W €ro  OTBETCTBEHHbIX NUL,  MPUHATbIX
(ocyLecTBnsemMbix) B xo4e nNpefocTaBneHns MyHUUMNanbHOM yCcnyru.

5.2. 3aaBuTenb MOXeT 06paTUTLCA C Xanoboii, B TOM YMCne B CreayoLwwmx cry4yasx:

- HapyLUeHune cpokKa perncrpaumum sanpoca o npefoCcTaBneHnn MyHULMNANbHOW YCIyTu;

- HapyLLeHWe CpokKa npegocTaBneHns MyHULUMNansHoOM yCnyru;

- TpeboBaHuWe Yy 3asBUTENS [OKYMEHTOB WNU WHOpMaumMu nmbo OCyLUEeCTBEHNUS
AEVCTBUIA, NpefcTaBreHne Unu ocyLLeCTBNEeHNe KOTOpbIX HE NPedyCcMOTPEHO HOPMaTUBHBIMM
npasoBbIMK akTamun Poccuinickon degepaumm, HopMaTUBHLIMU NpaBoBbIMYU akTamu Pecnybnukn
TaTtapcTtaH, MyHMUMNAnNbHbIMKM MPaBOBbIMKA aKTaMu LS NpefocTaBneHns MyHUUMnanbHOW
ycnyru;

- O0TKa3 B nNpueMe [OKYMEHTOB, MpefocTaBrneHne KOTOPbIX MNpegyCMOTPEHO
HOpMaTUBHbIMKA MpaBoBbiMU akTamu Poccuitickon degepauny, HOPMaTUBHBLIMU MPaBOBbLIMM
aktamu Pecnybnukn TaTtapctaH, MyHMUMNanbHbIMW NPaBOBLIMW akTamMu ANA NpefocTaBreHus
MYHULMNANbLHOW yCnyru, y 3asBUTENS,

- O0TKa3 B MNpPenoCTaBNEeHUM MyHUUMNAnbHOM YCMyrn, €cnyv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl hedepanbHbiMU 3aKOHaMU M MPUHATBIMA B COOTBETCTBUU C HUMWU WHbLIMU
HOpMaTMBHbIMM npaBoBbiMM akTamu Poccuiickon ®egepauun, 3akoHaMM U WHbIMU
HOPMaTUBHbIMU NpaBoBbIMKA akTamu Pecnybnuku TaTtapcrtaH, MyHUUMNanbHbIMA NPaBOBbIMU
aKTamu;

- 3aTpeboBaHune ¢ 3asBUTENS NpU NpefocTaBneHn MyHUUMNanbLHOW yCcnyri nnartbl, He
npedycMOTPEHHOW  HOpMaTuMBHBIMW ¢ npaBoBeiMu  aktamii  Poccidiickold  Pefepaliiii,
HOPMATUBHLIMIA NpaBoBbIMKU akTamu Pecnybnukm TaTtapctad, MyHWUMNANBHEIMKA NPaBOBEIMK
aKTamu; '

- OTKa3 B WCNPaBNeHWW AONYLUEHHEIX UMW ONe4aToK ¥ oWMBoK B BhJAHHEIX B pe3yibTaTe

CpoKa Takux UcnpaBneHun;

- HapyLUeHWe cpoka WUnu nopsgka Bblgavv AOKYMEHTOB MO pe3ynbTaTam NpeaocTaBneHus
MYHULMUNANbHOW YCNyTK;

- MPUOCTAHOBMEHNE NpPenoCTaBnNeHNs MyHULMNAnbHOW YCIyrh, €crin OCHOBaHUSA
MPUOCTAHOBMEHNS He MNPeayCcMOTPeHbl deaepanbHbiMU - 3aKoHaMU U MPUHATBIMA - B
COOTBETCTBUN C HUMW MHLIMW HOPMATUBHLIMW NpaBoBbIMK akTamu Poccuiickon Penepauun,
3aKOHaMM W WHbIMW  HOPMATUBHbIMKW npaBoBbiMM akTamu Pecnybnuku TartapcTtaH,
MyHULMNanbHbIMW NPaBOBLIMU aKTamMu,

- TpeboBaHne y 3asiBUTENSA Npwu NpenocTaBfeHn MyHUUMNanbHOW YCrnyrn AOKYMEHTOB
UNn WHgopMauMK, OTCyTCTBME WU (MNWN) HELOCTOBEPHOCTb KOTOPbIX HE YKasbiBanuchb npu
nepBoHa4YaslbHOM OTKase B MpuemMe [OOKYMEHTOB, HeobxoauMbiX Anf NpefocTaBreHus
MyHMLUMNANbHOW ycnyru, NMbo B npefocTaBneHUun MyHULMNAanNbHOM YCNyru, 3a WUCKIIOYEHUEM
cny4aes, NpefyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbu 7 PegepansHolo 3akoHa ot 27.07.2010
N 210-93 "O6 opraH1saumm npegocTaBneHns rocyaapcTBEHHbIX U MyHULMNANbHbIX yenyr".

5.3. XXanoba nogaetca B nUCbMeHHON chopMe Ha BymakHOM HOCUTENeE, B 3NEKTPOHHOW
dopme B agmuHucTpaumio, MOLL nnbo B COOTBETCTBYIOLMI OpraH rocygapCTBEHHOW BNacTu
Pecnybnuku TatapcTaH, asnsawowumiica yupeagutenem MoOLL.

5.3.1. Xanoba Ha peweHns wun pgencteua (6e3nencTensi) OTBETCTBEHHbLIX N
aAMWHUCTPALUUK, NOAATCA HA UMS rMaBbl agMUHUCTPALMN.

5.3.2. XXanoba Ha pelweHua un pgeincteus (besgeictensa) pabotHuka MOLl nopaetcs
pykoBoguTtento cootseTcTBytowero MoLl. _

5.3.3. XKanoba Ha peweHusa n pgeicteusa (besgenctens) MOLL nopaetcs pykoBoauTenio
COOTBETCTBYIOLLEro opraHa rocyfgapcteeHHon Bnactu Pecnybnuku TatapctaH, aBnstoLemycs
yuypeantenem MoL.

5.4. )Xanoba moxeT b6bITb HanpaBneHa Mo no4vte, NpuM NOMOLUM (PAKCUMUITBbHOW CBSA3M,
yepes M®L|, c ncnonb3oBaHneM NMHHPOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTu "NIHTepHeT",
oduumansbHoOro canta agMUHUCTpaUUK, EANHOrO NopTana rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr nnbo pernoHanbHOro noprana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYT.




5.5. XXanoba 3asButens gomkHa coaepxathb:

- HauMeHOoBaHWE opraHa, NPeAOoCTaBMSOLWEro MyHULUUNAanbHYK YCnyry, AOJDKHOCTHOMO
nvua opraHa, nNPegoCTaBMsOWEro MyHWUMNanbHyl ycnyry, nmbo  MyHUUMNanbHOro
criy)kaLlero, pelueHus n gencteus (besnencTaue) KoTopbix 06XanyTes,

- hamunuio, UMsi, OTYECTBO (NOCrNeaHee - NPy Hanu4yumn), CBefeHNs 0 MecTe XUTenbCcTea
3aaBuTENa — U3NYECKoro nuua nvbo HavMeHoBaHMEe, CBEAEHUS O MEeCTe HaXOXAEeHUA
3asBUTENs - OPUANYECKOTO NKLE, a Takke HOMep (HOMepa) KOHTaKTHoro TenedoHa, agpec
(appeca) aneKTPOHHOW MoYThl (MPU HANM4YUM) 1 MOYTOBLIA aApec, No KOTOPOMY AOMKEH ObiTb
HanpasrfieH OTBET 3aABUTENIO;

- cBefeHuss 06 obxanyembix peleHusx u geicTBuax (6esgenctsum) oprata,
npeaocTaBnsowWwero MYHMLMNANbHYO ycnyry, AOIMKHOCTHOIO niuya opraHa,
NpenoCcTaBnAoLLEro MyHULMMANbHYO YCnyry, TM6o MyHULMNAaNbLHOro cryxXatiero,

- [OBOAbI, HA OCHOBAHWUM KOTOPbIX 3asBUTENb HE COrMaceH C pelleHVemMm U AelCTBreMm
(GesneicTBMEM) OpraHa, NPefoCTaBMSIOLIEro MyHULMUMAanbHy ycnyry, AODKHOCTHOro nuua
opraHa, NpeaoCcTaBnALIEero MyHALMNanbHyl Yycnyry, nmbo MyHUUMNanbHOro Cryxatlero.
3asBuTENemM MoryT ObiTb NpPeAcTaBreHbl LOKYMEHTbl (Mpu Hanuyuum), MOATBEpPXKAAoLme
[O0BOAbI 3aABUTENS, NMMOO NX KOMUN.

5.6. TloctynuBlias >anoba noanexuT pPacCMOTPEHUIO  AODKHOCTHBIM  JIULIOM,
HaZeNeHHbIM NMOMHOMOYMAMM MO PACCMOTPEHUIO Xanob, B TeYeHVe nATHaaUaTh pabodnx aHen
CO [HA ee peructpauuu, a B cnyyae obxanoBaHus OTkasa B Npueme JOKYMEHTOB Yy 3asBUTENA
nubo B WchpaBreHWM AONyLUEHHbIX oneyaTok U owwubok wunm B criyyae obxanosaHus
HApYLLEHWS1 YCTAHOBIIEHHOMO CpoKa TakUX WCMpaBneHwid - B TeuyeHue natu pabodux AHen co
[OHsA ee peructpauu.

5.7. Mo pesynbTataMm pacCcMOTPeHWA xanobel rnaea CenbCKOro NoceneHus npuHUMaeT
O[HO M3 CrefylLnx peLLeHun:

- anoba yaooBreTBOpsieTcs, B TOM 4ucrne B (hOpPME OTMEHbl MPUHATOrO PELUEHUS,
UcrpasneHns OonyLEeHHbIX onevyaTok 1 owmnboK B BbiAaHHbIX B pe3ynbTaTe npeaoctaBneHns
MYHULMNanbHOM yCrnyrv OOKyMEeHTax, Bo3BpaTta 3asiBUTENt0 AEHEeXHbIX CPeAcTB, B3vMaHue
KOTOPbIX HE NPedyCMOTPEHO HOPMAaTMBHbIMW MpaBoBbIMK akTamu Poccuiickoin Peaepauny,
HOPMaTMBHLIMW NpPaBoBbIMM aktamu Pecnybnuku TatapcraH, MyHMUMNanbHbIMU NPaBOBbIMY
aKkTamu, a TaKkke B UHbIX dhopmax;

- B YOOBNETBOPEHMUM Xarnobbl OTKa3blBaETCA.

5.7.1. B cny4yae npusHaHus xanobbl nognexallen yaoBNeTBOPEHNIO, B OTBETE 3aABUTENIO
JaeTca  MHgopMauus O [AeWCTBUAX aAMWHUCTPAaLUK CenbCkoro mnoceneHva B - Lensx
HE3aMeASIMTENBHOTO YCTPAHEHUA BbISBMEHHbIX HapyLUEHWU/ MPU OKasaHUM MyHULMNanbHOM
yCrnyru, a Takke MPUHOCATCH MW3BUMHEHUSI 3a [OCTaBfeHHble HeydobcTBa U ykasbliBaeTCs
nHdopmMaumMa o OanbHEWLMX OEUCTBUSIX, KOTOpble HeobXOoAMMO COBEPLUMTL 3asBUTENO B
Lensx nofyyYeHnst MyHUUUnanbsHOM ycnyru.

5.7.2. B cnyyae npusHaHusa xanobbl He noanexawien ynoBMEeTBOPEHUIO, B OTBETE
3a8BUTENIO OAKTCS apryMEeHTUPOBaHHbIE Pa3bsACHEHUS O MPUYMHAX MPUHATOrO peLleHus, a
Takke nHopmaumsi 0 nopsake 0BxanoBaHUSA MPUHATOrO PELLEHUS.

5.8. B crny4ae ycTaHOBMEHWA B XO4e WM MO pe3ynbTatam paccMOTPEHWs >anobbl
NPU3HaKoOB COCTaBa aAMWHUCTPATUBHOIO NpaBOHapPYLUEHUS UMW MPECTYnneHus, AOMKHOCTHOe
nuuo, paboTHUK, HadeneHHble MOMTHOMOYUSMU MO PacCMOTPEHMo Xarnob B COOTBETCTBUU C
nyHKTOM 5.6 HacTosilwero pasgena aaMUHUCTPATUBHOIO pernamMeHTa, HesamennuTenbHO
HanpaBnsAwT UMELLNECH MaTepuanbl B opraHbl NPOKypaTypbl.

5.9. He nosgHee AHs, crieayroLLEero 3a AHEM NPUHATUS PELLEHUs, YKadaHHOro B NyHKTe 5.7
HacTosLLero pasaena agMUHUCTPATUMBHOIO pernamMeHTa, 3asiBUTento B MUCbMEHHOW dopme
NGO Mo XenaHuo 3asBUTENSA B 3NIEKTPOHHON hopMe HanpaBnseTcss MOTMBMPOBaHHLIN OTBET O
pesynbTaTtax paccMoTpeHus >xanobbi.

5.10. WHdopmauma ana sassuteneit o6 ux npaBe Ha pocypebHoe (BHecyaebHoe)
obanoBaHve aeicTeuii (6e3neicTBmsA) U pPeLUeHWnid, NPUHSATBIX (OCYLLUECTBMSEMbIX) B XOAe
NPeAoCTaBNeHNs  MyHUUMUNanbHOW  yCnyru, pasMellaetcss Ha oduumanbHoMm  canTe
agMUHUCTPaUMK CENbCKOro nocerneHnsa n NHPOPMaLMOHHbIX CTEHAAX.



