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MOCTAHOBIEHUE

Ne 1 ‘ 31 auBaps 2024 ropa

O6 yTBepaeHnn AGMUHUCTPATMBHOIO perfiaMmeHTa no NnpeaocTaBneHnto
MYHULMNANbLHOW yCcnyry Nno Aayve NUCbMEHHbIX Pa3bACHEHUI HAanoronnarenbLmMKam
HanoroBbIM areHTam no BONpocam NPUMEHEHUST MyHULMNANbHbIX NPaBOBbLIX aKTOB O
Hanorax u cbopax

B cootBeTcTBUM cO cTtaTben 34.2. Hanorosoro kogekca Poccuiickon ®egepaunu,
ct. 14 ®epepanbHoro 3akoHa oT 06.10.2003 Ne131-d3 «O6 obwmx npuHUMnax
opraHusauum MECTHOr0  camoynpaBneHus B  Poccunckon  Pegepaunn»,
WcnonHutenbHblil kKomuTeT CTapoKMS3NUHCKOrO Cenbeckoro nocenenns Axcybaesckoro
MYHULMNAnNbHOro panoxa,

NMOCTAHOBIAET:

1. YTBEepauTb npunaraemMbiii aaMUHUCTPATUBHbIV PErnaMeHT No NpeaocTasneHuto
MYHULIMNANbLHOW YCNyrM No _gavye NUCbMEHHbLIX PasbSACHEHWN HanoronfaTensuikam u
HanoroBbIM _areHTam Nno_Bonpocam NPUMEHEHUS MyHULMNANbHbIX NPaBOBbIX aKTOB O
Hanorax n cbopax.

2. OnybnukoBaTb HaCTOsILLEE MOCTaHOBMEHME Ha odwuumanbHOM nopTane
npasoBon nHcpopmauun Pecnybnukn TatapctaH (http:pravo.tatarstan.ru) u pasmecTuTb
Ha oduumansHOM cante Akcybaesckoro MYHULMNAnNbHOro panoHa
(http://aksubaevo.tatarstan.ru).

3. HacTosiwee nocTtaHoBnEHWe BCTynaeT B CUMY COMMacHO AEeUCTBYOLEMY
3aKOHOAATENbLCTBY.

-

PyKoBOAUTENb UCMOMHUTENBHOIO KOMUTETA
CTapOoKMUA3NUHCKOro CENbCKOro NoceneHus - x [I.[aBneTwmvH

—

MYHULUMUNANBHBIA PANOH»



— YTBEPXIEH
nocraHoBneHuem McnonHUTensHoro
komuTeTa CTapOKUA3NUHCKOro
CENbCKOro NoceneHus

ot 31.01.2024r. N 1

AQMUHUCTPATUBHBIA PErMaMEHT NO NPEAOCTABNEHMI0 MyHULIMNANBLHOR YCNyru no gade
MUCbMEHHbIX pa3bACHEHUI HAnoronnaTenbLMKam U HanoroBbIM areHTam no Bonpocam
NPUMEHEHUS MyHULMNANbHBLIX NPaBOBbLIX aKTOB O Hanorax u céopax

. OBbwue nonoxeHusn

1.1. Hacroswwmin agMUHUCTPATMBHLIA pernmaMeHT no  NPeaoCTaBneHuto
MYHULMNANbHON ycnyru nNo gade NUCbMEHHbIX Pas3bACHEeHWA HanoronnaTtenbLlinkam u
HanoroBbiM areHTam Mo BOMNpocam MNPUMEHEHUS MYHUUUNANbHbIX HOPMaTUBHbIX
NpaBoBbIX aKTOB O Hanorax u cbopax (ganee - AOMWHUCTPaATMBHbLIA PErnamMeHT) -
onpegenseT CcraHgapT, CcocTaB, CPOKM W  NOCNefoBaTeNnbHOCTL  AEWCTBUN
(agMuHUCTpaTMBHbIX npoueayp) WcnonuutenbHoro komuteta CTapoKUsI3NMUHCKOro
CEenbCKOro rnoceneHuss (panee - agMUHUCTPAUUA CEenbCKOro MnoceneHus) npu
MCNONHEHUW MYHWLUMNAnNbHOM YyCNyru NO PacCMOTPEHUIO U NOAFOTOBKE MUCbMEHHbIX
pasbscHeHnn Ha obpalleHns, NOCTyNUBLUNE B aAMUHUCTPALMIO CENbCKOro noceneHus
Mo BONpOCaM NpUMEHEHUs MyHULUMNANbHbIX NPABOBbIX aKTOB O Hanorax u cbopax.

1.2. MNepeyeHb HOPMATUBHbLIX NPABOBbLIX AKTOB, HENOCPEACTBEHHO PErynupyoLmx
NPeaoCTaBneHne MyHUUMNanbHOW YCnyru, C yKasaHWem peKBU3UTOB HOPMaTUBHbIX
NPaBOBbIX aKTOB M UCTOYHUKOB UX ohuLmManbHOro onybnmkoBaHus:

- Konctutyuma Poccuiickont ®epepaumm ("Poccuitickas raseta”, 25.12.1993, N
237);

- Hanorosbit _kogekc Poccuiickon depepaummn (vacte nepsas) ("CobpaHue
3akoHopartenscTea Poccuiickont ®epgepaumun”, 03.08.1998, N 31, ct. 3824);

- ®depepanbHbii_3akoH oT 06.10.2003 N 131-®3 "O6 ob6uwwmx npuHuMnax
opraHu3auvM MecTHoro camoynpasnenus B Poccuiickon Pegepauuun” ("Cobpanue
3akoHopaartenscTea Poccuiickon Pepgepaumun”, 06.10.2003, N 40, ctaTtbs 3822);

- ®epepanbHbii __3akoH _oT  27.07.2010 N 210-®3 "O6 opraHusauuu
NpefocTaBNeHUa rocyaapCTBEHHbIX U MyHuumMnanbHbix yenyr" ("Poccuiickas raseta”,
30.07.2010, N 168).

1.3. OnucaHue 3aasutenei.

3asBuTensMu nNpu NpeaocTaBNeHMN MyHULMNANbLHOW YCNyrn ABNAIOTCA rpaxaaHe
Poccuinickon ®depepauun, ropuanydeckue nuiua, MHauvsuayanbHbie npeanpuHumaTtend,
MHOCTpaHHble rpaxxaaHe u nuua 6e3 rpaxaaHcTsa, 3a UCKITIOHYEeHNEM rocyapCTBEHHbIX
OpraHoB U UX TEpPPUTOPUAnbHbIX OPraHoOB, OPraHOB rocyAapCTBEHHbIX BHEDKMKETHbIX
. (OHAOB W WX TeppuUTOpUanbHbIX OPraHoB, OPraHoOB MECTHOrO camoynpasneHus), a
TAKKE 3a WCKINIOMEHWEM Crly4aeB, YCTAHOBMEHHbIX MeXAyHapoAHbIMW [OroBopamu
Poccuitickon depepauuv unu 3akoHogaatensctBom Poccuiickon ®epepauun (panee -
3anBUTEND).

OT “MeHu 3asBuUTenein, Npu NPeaocTaBneHuU MyHUUMNanbHOW ycnyr, B TOM
yucne npu nogade (HanpasneHwWu) 3asBrieHus, MOryT BbICTynaTb nuvua, UMeolme
npaBo B COOTBETCTBMM C 3akoHogaTenscTsom Poccuiickon depepauun nubo B cuny




HageneHus wux 3asBuUTensaMn B MOpsAKe, YCTaHOBMEHHOM 3aKOHOAATENbLCTBOM
Poccuitickon depepaumu, MNONHOMOYUAMMU - BbICTYNaTb OT UMEHW 3asBUTENEn npu
NPeaoCcTaBneHn MyHULMNanbHOM yCryru (aanee - ynoNMHOMOYEHHbIN NPpeACTaBUTENb).

1.4. MNopsiaok MHopMupoBaHMsA O npasunax nNpeaocTaBneHns MyHUUUNansHOW
ycnyru.

MHdopmupoBaHne o0 npasBunax npefocTaBneHus MyHUUUNanbHOW  ycnyru
OCYLLECTBNSAETCS C WCMONb30BAaHMEM CPEACTB TenedgoHHOW U MOYTOBOW CBA3W,
SNEKTPOHHOM nNOouTbl, Ha oduuManbHOM caiTe, WH(pOPMALMOHHOM CTeHae
aAMUHUCTPAaLNKN CENbCKOro NoceneHuns.

3asBneHnMst O nNpefocTaBfeHun  MYHULUWNanbHOW  yCnyru HanpasnswoTcs
HENOCPEeACTBEHHO Yepe3 aAMUHUCTPAaLMIO CENbCKOro noceneHus, nubo nocpeacTsom
3NEKTPOHHOM MOYThI.

AZIIMUHUCTPAUMSA CENbCKOro MOCEMNeHus pacrnonoxeHa no agpecy: Pecnybnuka
TaTapctaH, AkcybaeBckuit painoH, c.Ctapblie Kusianel, yn.LleHTpansHas, 4.57

PexvMm npuema 3auMHTEpecoBaHHbIX NWL NO BOMNpocaMm npeaocTaBneHus
MyHUUMNANbHOW YyCnyru cneuvanuctamu agMUHUCTPauUUW CEernbCKOro MoceneHus: C
noHeaenbHUKa no 4yetsepr ¢ 08.00 go 16.00 yacos, nepepsid ¢ 12.00 go 13.00 yacos.

B pabouuii OeHb, HENoCpPeACTBEHHO NpeALlecTByloWMin  Hepaboyemy
npasgHUYHOMY [HI0, MyHuUuunanbHas ycnyra npepgoctasnsetcs ¢ 08.00 go 15.00
yacos, nepepsbis ¢ 12.00 go 13.00 yacos.

TenedoHsl: 8(843)444-30-39

Apgpeca ocuumanbHbIX CAlTOB, copepXalimx WHgopmauuio O npeaocTaBneHun
MyHuumMnaneHomn ycnyru: Aksubaevo.tatarstan.ru

1.56. [llopsgok nonyyeHus wuHgopmauum no BonpocaMm npefocTaBneHus
MYHULMNANbLHON yCnyru.

WHdopmauus o npouenype nNpenocTaBneHUs MYHULUNANbHOW YCRyr MOXeT
BbiTb Nony4yeHa:

- HENOCPeACTBEHHO NpW NUYHOM obpalleHuu;

- C WUCNONb3OBaHMEM CPEeACTB MOYTOBOW, TenedgOHHOW CBA3U U 3NEeKTPOHHOW
NoYThl;

- NOCpeAcTBOM  pasMelleHuss UHopmaumM Ha  oduunanbHOM  canTe
aAMUHUCTPaLMMK;

- C UHCPOPMALMOHHOIO CTEHAA aAMUHUCTPALIMKN CENbCKOro NOCENEeHus.
Cpok oTBeTa Ha NUcbMeHHoe obpalleHue, B TOM 4yucne B (QOpPME 3NEKTPOHHOIO
OOKYMEHTa, He [OfKEeH MpeBbillaTh TpuauaTh KaneHaapHbiXx OHEW C MOMEHTa

perncTpauum NMCbMEHHOro obpaLLeHus.

Mpu uHpOpPMUPOBAHMM MO NMUCBMEHHBIM OOpalleHusiM, B TOM 4ucne B cdopme
3MEKTPOHHOr0 AOKYMEHTAa, 3auHTEPECOBaHHOMY NULlY A2eTCSH YETKUIA U MOHATHLIA OTBET




Ha NocTaBneHHbIE BONPOCHI, YKasblBalOTEHA hamMuiiusi, UMs, OTYECTBO (nocnegHee - npu
Hanuuum) M Homep TenedoHa cneuuanucTa, NOAroToBMBLIEro OTBeT. [MUCbMEeHHBbI
OTBET Ha obpalleHne HanpaBnseTcs No NoYTe Ha agpec 3aMHTEPEeCcCOBaHHOrO Nuua unu
B aApec 3NeKTPOHHOW NoYThbl, yKaszaHHbIN B obpaLleHun.

Mpn otBetax Ha TenedoOHHbIE 3BOHKM [AOMKHOCTHbIE nuua noapobHo
UHOPMUPYIOT 0BpaTMBLLMXCSH NO BONpOCaM NpPeaoCTaBNeHUs MyHULUMNANbHOW yCnyru.
OTtBeT Ha TenedOoHHbIN 3BOHOK AOMKEH Ha4YMHATLCA C MHOPMaLUU O HaUMEeHOBaHUU
agMUHUCTPaLMKN CENMbCKOTO NOCENEHUs, B KOTOPbLIA MO3BOHUN rPaXAaHUH, hamunum,
UMEHK, OTYECTBE (nocneaHee - Npu Hanu4uu) cneumannucTa agMUHUCTPaUun CenbCKOro
noceneHusi, npuHABLIEro TenedoHHbIW 3BOHOK. B cnyyae HEeBO3MOXHOCTH
cneumanucrta, NPUHABLUEro 3BOHOK, CaMOCTOATENbHO OTBETUTb HA MNOCTaBNEHHble
BOMpOCbl, TenedOoHHbIN 3BOHOK nNepeaapecoBbiBaeTcs (nepeBoauTcs) Apyromy
AOMKHOCTHOMY NUUy unu e obpartuslemycs coobuwaeTtcs TenedgoHHbI HOMep, no
KOTOPOMY MOXHO MOMy4nTb HEOBXOAUMYIO MHDOPMaLUIO.

1.5.1. Mopspok, cdopma M MecTo pasMelleHuss uHdopmauuu no Bonpocam
NPeaoCcTaBneHnss MyHULMNAansHOM yCnyri.

OdumumansHbin canT agmuHucTpauun Aksubaevo.tatarstan.ru, nHPOPMaLMOHHbIA
CTEeHA aAMUHWUCTPaUUW CEenbCKOro MOCENEHUsi, peruoHanbHble rocyaapCTBEeHHbIe
UHopMaLMOHHbIE cucTeMbl - PeecTp n noptan rocyAapCTBEHHbIX U MyHULMUNANbHbIX
yenyr (hyHKUMIA) coaepXuUT cneayowyo nHdopmaumio:

- 0 MeCcTe HaxoxaeHus W rpaduke pasoTbl agMUHUCTPaUMK CcenbCKoro
nocenexusi, a Takke cnocobax nony4yeHusa YK83EHHOI7| UHdopmauunu;

- 0 CNpaBOYHbIX TenedoHax cneuvanucTa agMUHUCTPaL MM CenbCKOro noceneHus,
HEenocpeaCcTBEHHO NPEeAOCTaBNSIOLEro MyHULMNANbHYIO ycnyry;

- 06 appece oguumManbHOro canWta agMUHUCTPaUUM CENbCKOro noceneHus B
MHMOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTn "MIHTepHeT" n agpece ee 3NeKTpOHHOM
noYThI;

- 06 appecax nopTtana rocyAapCTBEHHbIX U MyHUUMUNanbHbIX ycnyr (yHKUWA),
EavHoro noptana rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr (PyHKUNiA);

- O nopsgke nonyYeHus WHpopmauum no nNPeaocTaBNeHUo MyHULUNAnNbHOM
yCrnyru, CBeAeHuin o xoge nNpeaocTaBneHuMss MyHUUMnanbHOW ycnyru, B TOM 4ucne C
MCNONb30BaHWEM MopTana rocyAapCTBEHHbIX U MyHUUUNanbHbIX ycnyr (yHKUWR),
EavHoro noprana rocyaapCTBEHHbIX U MyHULMNANbHbIX yCnyr (byHKUMi);

- 0 nepeyHe HeobOXoAWMBIX ANA NPeAoCTaBNEeHUs MyHUUMNanbHOW yCcnyru
OOKYMEHTOB, X opMbl, 06pasubl 3anonHeHus, cnocob nonyyYyeHus, B TOM 4ucne B
3NeKTpoHHOU copme;

- WU3BNEYEHUs U3  HOPMATUBHbIX MNPABOBbLIX  aKTOB,  PEerynupyroLmnx
npeaocTaBneHne MyHUUUNansHOn ycnyru.
Il. CranpapT npefocTaBneHus MyHULIMNANnbHOW YCNYyru
2.1. HaumeHoBaHWe MyHUUMNANbHOW YCNyru: Aada NUCbMEHHbIX pa3bACHEHWUN
HanoronnaTenslwuMkam W  HanorosbiM areHTam Mo BOMpocaMm MNPUMEHEHWS
MyHUMLUMNAnNbHbIX NPaBOBbIX aKTOB O Hanorax W cbopax (Aanee - MyHWUUNanbHas
ycnyra).




2.2. HanmeHoBaHue agMUHUCTPaUMU CENbCKOro noceneHusi, NnpeaocTaBnsaoLen
MYHULMNANbHYIO yCnyry.

MyHmuunaanym ycnyry npegocrasnsaet cneunanuct agMnMHUCTpauun cenbCKoro
nocenexus (aanee - cneyuanuct agMUHUCTpaLMK).

2.3. PesynbTaT npeaocTaBneHus MyHUUMNansHOM yCnyri.

PesynbTatom npeaocTaBneHnss MyHuMUMnNanbHOW ycnyrn SIBNSETCS NUCbMEHHoe
pa3bsACHEHWE NO BONPOCcaM NpUMeHeHUss MyHUUMnanbHbIX NpaBoOBbIX aKTOB O Hanorax u
cbopax.

2.4. Cpok npefocTaBneHus MyHuumunanbHow ycnyri.

2.4.1. ObpaweHns 3asBuTeEnen NoO BOMPOCaM MNPUMEHEHUS MYHULMNANbHbIX
NPaBoBbIX aKTOB O Hanorax W cbopax: paccMaTpuMBaloTCA  CneuvanucTom
aAMMHUCTPAUMKU B Npeaenax CBOei KOMMETEHUMU B TEYeHUe TpuaLaT KaneHaapHbIX
AHeA CO [HA NOCTynneHus cooTeeTcTBylowero obpawexus. [lo  pelueHuio
PYKOBOAUTENS cneuvanucTa agMUHUCTPaUUKM yKa3aHHbIA CPOK MOXeT BbiTb npoaneH,
HO He Gonee 4Yem Ha OAWH Mecsil, C yBEAOMIIEHMEM 3asBUTENsA, HanpasBWBLLErO
o6palleHune, 0 NPOANEHUN CPOKA €ro PACCMOTPEHWS.

2.4.2. OcHoBaHWW [ONs NPUOCTAHOBNEHUA NPEeAoCTaBNEeHUs MyHUUMNanbHOW
ycnyru 3akoHogatenbctsom Poccuiickon degepauumn He npeayCMOTPEHO.

2.4.3. [JOKyMEHT, SBNAIOWMIACA pe3ynbTaToM NPEeAoCTaBNEHUs MyHULMUNAnbHON
ycnyru, HanpaensieTcs agpecary no novToBOMYy agpecy (aapecy 3NeKTPOHHOW MoYTbl)
UNU Bpy4YaeTcs NMUYHO B TeyeHne 1 paboyero AHS C MOMEHTa ero NogNUCaHus.

2.5. MpaBoBbIe OCHOBAHWA ANS NPEAOCTABNEHUS MYHULMUNANBHON YCNyri.

lMpenocTaenexue MYHMLIHﬂaﬂbHOﬁ ycnyru ocyulectBnaetTcA Ha OCHOBaHWWU
HOpMaTMBHbLIX NPaBOBbLIX aKTOB, YKa3aHHbIX B NyHKTe 1.2 pasgena 1 Hacroswero
aAMUHUCTPaTUBHOIO pernamMmeHTa.

2.6. WUcuepnbiBawwuil nepeyeHb [AOKYMEHTOB (ux konui), Tpebyembix Ha
OCHOBAHUWN COOTBETCTBYIOLUMX NPABOBLIX aKTOB AN NpeAoCTaBNeHus MyHULUnanbHOM
ycnyru.

2.6.1. [Ina npepocTaBneHns MyHUUMNanbHOM ycnyru 3assutens (opuauyeckoe
nuuo, duanyeckoe nuuo, WHAMBMAYaANbHLIA NpeanpuHUMATENs) HanpasnseT B
aAMUHUCTPaLMIO CENbCKOro NoceneHus NucbMeHHoe obpalyeHne o aave NUCbMEeHHbIX
pa3bACHEHWU NO BONpocam NPUMEHEeHUss MyHUUMnNanbHbIX NPaBoOBbIX aKTOB O Hanorax u
cbopax (ganee - obpalieHue).

2.6.2. [llepeyeHb [OOKyMEHTOB, HeobxoauMbIX AN nNpefocTaBneHvus
MyHULIMNanbHOW yCnyru.

OcHoBaHveM AOns NpPeaocTaBneHUss  MyHUUUNanbHOW  ycnyrn  siBnseTcs
u3noxeHHoe B cBobogHow opme obpaweHne 3asBuTensA, NOCTynuBLUEE B
aAMUHUCTPALUMIO CENbCKOro MNOCEeNeHus, O Jaye MUCbMEHHbIX Ppa3bACHEeHUA no
BONpOCaM NPUMEHEHUsT MyHULUMNAanbHbIX NPaBOBbLIX aKTOB O Hanorax u cbopax (aanee -




obpauyeHne) B nuCbMEHHOW hopme unu .8 opMe 3/1eKTPOHHOIo AOKYMEHTA.

2.6.3. 3asBuUTEnb B CBOEM NMUCbMEHHOM ObpalueHun B ob6A3aTensHOM nopsiake
yKa3blBaer:

- HauMEHOBaHWe opraHa MECTHOro camoynpasneHnus, nubo damunuio, ums,
OTYeCTBO (Npu Hanuuuu) pykosoguTensi, NBO AOMKHOCTL COOTBETCTBYIOLLEro nuua,
KOTOPOMY HanpaerneHo NUCbMeHHoe obpalleHue;

- HaVMEHOBaHWE OpraHvW3auMM unu amunua, UMs, OTYECTBO (NpW Hanu4uu)
rpaaaHuHa, HanpasusLlero obpalleHue;

- MOMHbIA NOYTOBLIA agpec 3asBUTENS, NO KOTOPOMY AOMKeH ObiTb HanpasneH
OTBET;

- coaepxaHue obpalyeHus;
- noanuck nuua;
- Aata obpalleHus.

B cny4yae HeobxogumocTn B noateepxaneHne CBOUX [0BOAOB 3adABUTEIb
npunaraeTt K nMCbMeHHOMY OﬁpaLHEHHIO AOKYMEHTbI U MaTtepunarbl nnbo ux Konuu.

2.6.4. NucbmeHHoe obpalleHve rpuguyeckoro nuua ogopmnsaeTcs Ha bnaHke ¢
yKasaHueM peKkBU3WUTOB 3asBUTENs, AaTbl U perncTpauuoHHOro Homepa, amunum u
HoMepa TenedoHa WUCMNOMHUTENA 3a NOANWUCLIO PYKOBOAMTENS WNWU [AOMKHOCTHOrO
nuua, uMetoLLIero npaso NOAMNUCU COOTBETCTBYIOLLNX [OKYMEHTOB.

2.6.5. ObpalieHune, noctynueLLee B (hopMe 3NEKTPOHHOro AOKYMEHTa, NOANEXUT
pPaccMOTPEHMIO B MNOpsAKe, YCTAHOBMEHHOM HACTOSAWUM  AAMUHUCTPATUBHLIM
pernameHTomM. B obpaweHun 3aseutens B obsAsaTenbHOM NOPAAKE yKasbiBaeT CBOM
dhamunuio, UM, OTYECTBO (NPU HanW4YuK), agpec 3NEKTPOHHOW MNOYTbl, ecrnu oTBeT
AomkeH BbiTb HanpaeneH B hopme 3NEKTPOHHOrO AOKYMEHTA, U NOYTOBbLIA agpec, ecnu
OTBET AOMKEH ObiTb HanpaeneH B NUCbMeEHHOW hopme. 3asBuTenNb BNpase NPUNoXuTb
K Takomy obpalleHuio Heobxoanumbie AOKYMEHTbI U MaTepuanbl B 3NeKTPOHHOW dopme
nnbo HanpaBuTb yKasaHHble AOKYMEHTbl U Martepuanbl UM UX KOMUU B NUCbMEHHOW

dopme.

Mpu nNUYHOM npUemMe OTBETCTBEHHbIM JMUOM aAMUHUCTPaUUW 3asiBUTENb
NPeabABNAeT OOKYMEHT, YAOCTOBEPSIOLMIA €ro NMUYHOCTb, U U3naraeT copepxaHue
CBOEro yCTHOro obpalleHus.

2.6.6. Mpu npepocTaBneHnn MyHULMNANbLHOW ycnyru 3anpelieHo TpebosaTtb OT
3ansBUTENA nNpeacTaBneHWs [OOKYMEHTOB W UHgopMauun wnuM  OCYLLECTBNeHUs
AENCTBUIA, NpEACTaBNEeHUe WU  OCyLeCTBNeHMe KOTOpbiX He npeayCcMOTPeHO
HOPMaTUBHLIMW NPaBOBbIMW aKTaMu, PEerynupylowumMn OTHOLLEHUS, BO3HUKalWwmMme B
CBA3W C NpefocTaBNeHnemM MyHULUNanbHOW yCnyru.

2.7. WcyepnbiBalolmn nepeYeHb OCHOBAHUW ANA OTKa3a B NpuemMe OOKYMEHTOB,
HeobxoaumbIX ANs NpeAoCTaBNEeHUs MyHULUMNANbHON yCnyru.

OcHoBaHWin Ans oOTKasa B NpUEME [OKYMEHTOB, HeobxoauMbiX Ans




NPeaocTaBNeHnss aAMUHUCTPALME CEeNnbCKOro MOCENEHUs MYyHULUNAnbHOW YCnyru,
3akoHopaTensbcTBoM Poccuiickon Peaepaunmn He npeaycMOTPEHO.

2.8. WcuepnbiBalowmnini nepevyeHb OCHOBaHMIA ANsA OTKasa B NpeaocTaBneHuu
MYHULMNANbHOW YCyru.

B npepoctaBnenHnu MyHUUMNAnNbHOW yCnyrM [OMKHO ObiTb OTKasaHo B
CneayrLmx cnyyasx:

2.8.1. Ecnn B nucbMmeHHOM obpalleHun He ykasaHbl hamunusa rpaxgaHuHa,
HanpasuBliero obpalieHve, uNu noYTOBbIM agpec, N0 KOTOPOMY AOMKEH ObiTb
HanpasneH OTBET, OTBET Ha obpalleHne He faeTcs.

2.8.2. Ecnun TekcT nucbMeHHoro obpalleHms He nogaaeTca NpoYTEHUI0, OTBET Ha
obpalleHve He [aeTcsi, U OHO He MNOANEXWT HanpaBfeHWd Ha PacCMOTPEHUE B
rocyAapCTBEHHbIV OpraH, opraH MeCTHOro camoynpasneHusi UN JOMKHOCTHOMY NnuLly B
COOTBETCTBUM C UX KOMNETEHUMEN, O YEM B TEYEHUE CEMU AHEN CO AHA perncrpauuu
obpaweHns coobuwaetcs rpaxaaHuHy, HanpasuBwemy obpaweHue, ecnm ero
hamunus 1 NOYTOBLIN agpec NOAAAITCH NPOYTEHUIO.

2.8.3. Ecnn B nucbMeHHOM obpalleHun rpaxaaHvHa COAEpXWUTCH BOMPOC, Ha
KOTOpbI €My HEOAHOKPaTHO AaBanucCb NMUCbMEHHbIE OTBETbI NO CyL|eCTBY B CBA3W C
paHee HanpasnsembiMu obpalueHusmu, U npu 3Tom B obpalwleHun He NpUBOAATCH
HOBble fosoabl unu  obcToATenbCcTBa, PyKOBOAWTENb  OpraHa  MEeCTHOro
camoynpasneHus, JOMKHOCTHOe nuuo nuMbo ynonHOMOYeHHOe Ha TO NUUO Bnpase
NPUHATL pelleHne o 6e3ocHoBaTENbHOCTM oYepeaHoro obpalweHus U npekpalleHum
NEepenuckn C rpaxgaHMHOM MO AaHHOMY BOMPOCY MpU YCNOBWUM, YTO YyKasaHHoe
obpalleHve v paHee HanpaBnsemble obpalieHuss HanpaBnAnNUCb B OAWH U TOT Xe
OpraH MEeCTHOro CaMOynpaBneHUs UMK OQHOMY M TOMY Xe AOSMKHOCTHomy nuuy. O
AaHHOM peLUeHUN YBEAOMNAETCH rpaXaaHuH, HanpasusLuui obpatleHue.

2.8.4. Ecnu oTBET NO CyWEeCcTBY NOCTaBnNeHHOro B obpalyeHunm Bonpoca He MoXeT
ObiTb faH 6e3 pasrnalleHusi CBeAEHWiA, COCTaBNALWMX rOCYAAPCTBEHHYIO UNMU UHYIO
oxpaHsiemylo deaepanbHbiM - 3aKOHOM  TalHy, [pPaXAaHwHy, HanpasuBLLEMY
obpalieHue, coobLiaeTcs 0 HEBO3MOXHOCTU AaTh OTBET NO CyLUECTBY NOCTABNEHHOIO B
HEeM BOMpoca B CBA3M C HEAONYCTUMOCTbLIO PasrnalleHns yKasaHHbIX CBEAEHUA.

2.8.5. Ecnu obpalwieHne coaepXuT HeueHsypHble nubo ockopbutenbHbie
BbIP@XEHUS, Yrpo3bl XW3HW, 300POBLIO U UMYLLECTBY [AO/MKHOCTHOrO Nnnua, a Takke
YNIEHOB €ro CembMu, BnpaBe ocTaBuTb oOpawexHve 6e3 oTBeTa no CywecTsy
NOCTaBNEHHbIX B HEM BONPOCOB U COOBLUTL rpaXxaaHuHy, HanpasusLuemy obpatleHue,
O HeAonyCcTUMOCTH 3roynoTpebneHus npasom.

2.8.6. OcHoBaHvem AnNA OoTkasa B pacCMOTPEeHUM obpalieHwuit, NOCTynNUBLLNX B
cdopmMe 3NeKTPOHHbIX COOBLYEHMIA, NOMUMO OCHOBAHWUIA, yKa3aHHbIX B NyHKTax 2.8.1 -
2.8.5 AOMUHUCTPATUBHOrO pernamMeHTa, TalkkKe MOXEeT ABNATbCA yKaszaHwe aBToOpoOM
~ HeflelcTBUTENbHbIX CBEAeHuI o0 cebe n (unu) agpeca Ans oTeeTa.

2.8.7. 3assuTenb BnpasBe BHOBb HanpasuTb obOpalleHne B agMWUHUCTPaLMIO
CEenbCKOro MoCeneHus B cryydae, ecnu MNpuYuHbl, NO KOTOPbIM OTBET MO CYLUECTBY
NnocTaBneHHbIX B obpalieHun BOMpocoB He Mor ObiTb AaH, B nocneaytowem OGbinu
yCTpaHeHbI.




2.9. Paswmep nnartbl, B3UMaeMoil - C - 3asBAUTENs NpuW NpeaocTaBNeHuu
MyHULUUNANbLHOW ycnyru.

MNpepoctaBneHne MyHUUMNANbLHOW YCMyrM OCYLUEeCTBMsieTCa Ha 6ecnnaTHon
OCHOBE.

2.10. MakcumarnbHbIi CPOK OXWAAHMA B OvYepean npu nogadve 3anpoca o
NPeaoCcTaBNeHnn  MyHULMMNanbHOW  ycnyru W NpU  NONyYeHUMM  pesynbTaTta
NPeaoCcTaBNeHNs MyHULMNANLHOW YCnyru.

Cpok oOxugaHus B o4epeau npu noaaye 3anpoca O MNpeaocTaBneHun
MyHALUMNANbHOW  ycnyrM ¥ NpU  MOMyYEHWM pesynbTata npeAocTaBneHus
MYHULMNANBLHOW YCNyrn He AOMKEH NpeBbiaTh 15 MUHYT.

2.11. Cpok peructpauuu 3anpoca 3asBUTENS O NPEAOCTaBNeHUN MyHULUNANbHOW
yCnyru.

Ob6palleHve noanexut obssaTensHon peructpaumm B TeyeHme 1 gHA ¢ MOMeEHTa
€ro MoCTyNNEHUa B aAMUHUCTPALMIO CENbCKOro NOCeneHus.

2.12. TpeboBaHus K NOMELLUEHUSM, B KOTOPbIX NPeaOCTaBNAETCA MyHUUMNansHas
ycnyra, K 3any oXwgaHus, mMectam Ans 3anofiHeHWs 3anpocoB O nNpeaocTaBneHun
MyHMLUMNAnNLHON ycnyru, MHPOpMaLUMOHHbIM cTeHAam C obpasuamu nx 3anonHeHus u
nepeyHeM [AOKYMEHTOB, HeOBXoauMbIX ANA NPeAOCTaBNEHUA KaXAoh MyHUUUNanbHOM
ycnyru, B TOM 4ucne K obecneyeHuio AOCTYNHOCTU AN WHBANUAOB YKa3aHHbIX
06BEKTOB.

Mpunerawwas K 3qaHno TeppuTopUs AomkHa ObiTb 06opyaoBaHa NapKOBOYHbLIMU
MectTamu (B TOM u4ucne pAnA TPaHCMNOPTHbIX CPeACTB WHBaNWMAoB) WCXOAA W3
haKTU4ECKON BO3MOXHOCTU AN UX pasMeLLEHUS.

MomelleHns, BblAeneHHble AN NPefoCTaBneHns MyHUUUNAnbHON ycnyru,
AOMKHBI COOTBETCTBOBATL CaHUTApHLIM HOPMaM U NpaBunam.

MecrTa, npeaHa3Ha4YeHHble ANs MHPOPMUPOBAHUA U O3HAKOMMNEHWUS 3aaBUTENen C
UHOPMaLMOHHBIMU  MaTepuanamu, obopyaylTcs WHPOPMAaLMOHHBIMU CTeHAamu,
CTYNbSIMU M CTONaMu A4S BO3MOXHOCTU 0OPMNEHUSA AOKYMeHTOB. NHopMaLnoHHbIe
CTeHAbl OOMKHbI pacnonaraTtbCs HENOCPEACTBEHHO psAoM C kabuHeTtom (pabounm
MECTOM) cneuyunanucta agMuHucTpaumn.

Ha wHdOpMaunoHHbIX CTeHdax, Ha oduuManbHOM CcailTe agMUHUCTPaLUK
CEenbCKOro NOCENEHUa pasmeLLalnTcs cneayowme tHhopMaLMoHHbIe MaTepuans:

- CBeAeHWs O HOpMaTUBHbLIX MPaBOBbIX akrax Mo BOMpPOCaM WCNOMHEHUs
MYHULMUNANbLHOW YCNYTn;

- 0bpasubl 3anonHeHus bNnaHkos 3asABNEHUN;
- BnaHku 3anBneHuit;
- agpeca, TenedoHbl U BpeMs npuema cneymanucToB agMuHUCTpauuu,

- Yyachl NpUemMa cneunannucTos aaMUHUCTPaLNK;




- nopsgok obxanoBauus AencTBuil (6e3neicTBus) U peLleHuin, NpMHUMaeMbIX B
Xo[le npefocTaBneHnus MyHUUUnanbHOW ycnyru.

MecTa Ans 3anonHeHns 3asBNeHUN, OXMAAHUS W NPOBEAEHUS NUYHOro npvema
rpaxkgaH obopyayroTcs CTynbsiMu, cTonamm, obecneynsatoTcs obpasuyamu 3asBNeHuin n
KaHLEeNspCKUMI NpUHaANEXHOCTAMU ANA HAaNUCaHUS NMUCbMEHHbIX OBpaLleHui.

KabuHeTbl, npeaHasHayeHHble ANA npuema 3asBuTenen, [AOMKHbl OblTb
obopyaoBaHei CTYNbAMM, cTonamm, KaHUEensapCcKumu NPUHaONEXHOCTAMMU,
MHPOPMaLIMOHHbIMK Tabnuykamu (BbiBECKAMK) C yKa3aHWeM HOMepa KabuHeTa.

Pabouyee mMecTO [OMKHOCTHOrO nuua, NPEAOCTABMSAIOWIEro MyHULUNANbHYIO
ycnyry, obopyayetcs cpeacTBamMuM  KOMMbIOTEPHOW TEXHUKU WU OPrTeXHMKOM,
NO3BOMAKLWMMA OpraHu3osaTb NpeaocTaBneHne MyHUuMnanbHOW ycnyrn B MOMHOM
obbeme.

ObecneunBaetcs Bbixo4 B WHPOPMALMOHHO-TENEKOMMYHUKALIMOHHYIO CEeTb
"UHTepHeT".

B uenax obecneyeHus [OCTYNMHOCTU ANA  WHBaNWAOB B MOMyYeHUM
MYHULMNANbLHOM YCNyru:

- BXOO4 B aAMUHUCTpaTUBHOE 34aHue [omkeH ObiTb obopynoBaH naHOycoM,
cneumarnbHbIMK OrpaXXaeHUaMU 1 nepunamu, obecneunBaroMMmmn BecnpensaTCTBEHHbIN
AOCTYN UHBANMAOB, BKIOYaA MHBANWAOB, NCNOMb3YIOLUX Kpecna-KonsacKu;

- MoOMelweHua Ona nU4YHOro npuemMa 1 oXugaHusa JNUYHOro npuema LOOMMKHbI
COOTBETCTBOBaTb CaHUTApPHO-anngeMmonorn4eckum npasunam n HopmMaTuBam,

- NOMELLEHUs, OOCTYMHbIE ManoMobunbHbIM MOCETUTENAM U B3aUMOCBA3aHHbIE
(hyHKUMOHANbHLIM Npoueccom, Ans yaobcTea pa3MEeLLaloTCs KOMMAKTHO, Ha OOHOM
YPOBHE;

- NNECTHULbI, KOPUAOPSI, XONMbI, KABUHETbI C AOCTATOMHLIM OCBELLEHUEM;

- NONOBbLIE NOKPbLITUA C UCKNIOYEHWUEM I{a(be.l'leb!X Nnonoe 1 NOPOroe,

- nepvna (nopy4Hu) BAOOMb CTEH ANs onopbl Npu xoabbe no kopuaopam w
necTHuuam;

- COBPEMEHHasi OpPrTexHuKa U TenekoMMYHMKALUMOHHbIE CpeacTBa (KOoMmnbloTep,
akcumMunbHas cBA3b U T.N.);

- BakTepuunzHblie namneoil;
- CTeHAbl CO CNpaBoY4HbIMKU MaTepuanamm u rpadmkom npuema;
- hyHKUMOHaNbLHO yaobHas, noaseprarLascsa BnaxHon obpaboTtke mebens;

- KONMMHYECTBO MECT OXXWAaHWA onpenendaeTca ncxogd 13 hakTU4EeCKON Harpyskn u
BO3MOXHOCTEN aAMUHUCTPATUBHOIO 34aHUSA, HO HE MOXET ObITb MEHEE NATHW.




2.13. lNokasatenu JOCTYNHOCTM U Ka4YecTBa-MyHULUUNANbLHOW YCNyru:

- Hanuyue pasnuuHbIX cnocoboB nonyyYeHus uHgopmMauuu O NpefocTaBneHum
ycnyrm;

- cobnogeHune TpEﬁOBaHMﬁ 3aKoHodaTenbCcTBa w HaCTOALWlEero
aMWUHUCTPAaTUBHOIO pernamMmeHTa;

- yCTpaHeHue M30bITOYHbIX aAMUHUCTPATUBHbLIX Npoueayp U aaMUHUCTPATUBHbIX
NEeNCTBUN;

- COKpaLlleHne Konun4yecrtea AOKYMEHTOB, NpeAcTaBnAeMbIX 3adaBUTENAMU;
- COKpalleHue cpoka npefocTaBneHns MyHMUMNanbHOW yCcnyru;,

. npodgeccrmoHansHas NOAroTOBKa .- ChneuuanucTos afiMUHUCTPaLUK,
NPeAOCTaBNSIOWMX MyHULMNANBHYIO YCIYTy;

- BHeouyepegHoe o0BCnyXuMBaHMEe y4acCTHUKOB W uHBanuaoe  Benukoi
OTEeYecTBEHHON BOWHbLI, WHBANWAOB, MNEPEABUralOWMNXCA Ha  Kpecnax-Konsickax,
WHBaNWAOB C HapyLleHWsIMU ONOPHO-ABUraTeNbHOro annapaTa, HapyLlUeHUAMU cnyxa,
3pEeHUs.

2.15. WHbie TpeboBaHusi, B TOM 4Yucne yyuTbiBawlme 0cobBeHHOCTH
npeaoCcTaBneHUA MyHULMNAnNbHbIX YCNyr B 3NeKTpoHHON chopme n B MOLI:

- [OCTYNHOCTb WHoOpMauuM O nepeyHe [AOKYMEHTOB, Heobxoaumbix ANS
NONYyYEHUS MYHUUMNANbLHON ycnyrn, o pexume paboTbl agMUHUCTPALUKU CENbCKOro
NOCENEeHUsi, KOHTAKTHbIX TenedgoHax W ApPYrol KOHTAKTHOW WHdopMauun Ans
3asBUTENEN;

- BO3MOXHOCTb 3amnofIHEHUS 3asBUTENSIMU 3anpoca U WHbIX [JOKYMEHTOB,
HEoBXoANMBIX ANS NONYYEHUs MyHULMNANbLHOW YCIyri, B 3NEeKTPOHHOW (hopMe;

- BO3MOXHOCTb NOAaYW 3asBUTENEeM C WUCNoNb3oBaHWEM WHGOPMAaLIMOHHO-
TENEKOMMYHUKALMOHHBLIX TEXHONOMMA 3anpoca O MNPEeAOCTaBNeHUU MyHUUMNanbHoM
ycnyru;

- BO3MOXXHOCTb NOMNy4YeHUs 3asBUTENEM CBEAEHUIA O XOAE BbINOMHEHUA 3anpoca o
npefocTaBneHnn MyHULUMNanbHOW ycrnyru B 3NeKTPOHHON hopme;

- BO3MOXHOCTb ANS 3asBUTENst OAHOKPATHO HanpasuTb 3anpoc B MOLL, npwu
Hanuyum MOL| Ha Tepputopun Pecnybnukn TatapcrtaH, AeWACTBYIOWEro no npuHuuny
"OAHOro OKHa".

lll. CoctaB, nocneaoBaTenbHOCTL U CPOKU BbINONHEHUS aAMUHUCTPATUBHbIX
npoueayp No NpPeaoCcTaBNeHUI0 MyYHUUMNANBLHOW YyCNyru, TpeboBaHusA K NOPAAKY
UX BbINONMHEHUS, B TOM Yucne 0COBEHHOCTU BLINONMHEHUA aAMUHUCTPaTUBHbIX
npoueayp B 3neKTpoHHOW thopme

3.1. lNocnepoBatenbHOCTL aAMUHUCTPATUBHBIX Npoueayp.

MocnegosaTenbHOCTb aAMUHUCTPATUBHBIX npoueayp NCNONHEeHUs




MYHWULMNANBHO ycnyrv BKMlo4aeT B cebs cneayoume AEeVCTBUSA:
- NpMeM u peructpauyms obpaweHms;
- paccMoTpeHue obpalleHus;
- NOAroTOBKA U HanpasneHue OTBETa Ha obpalyeHue 3anBUTENH.
3.1.1. MNpwuem un pernctpauns obpalleHui.

OcHoBaHvWeM Ans Havyana NpefoCTaBneHWus MyHULMNanbHOW YCnyru siBNsSeTcs
noctynnexue obpalieHus oT 3asiBuTens B agMUHUCTPALUMIO NOCPEACTBOM MNOYTOBOW,
hakCUMUNBHOW CBSI3U MO0 B 3NEKTPOHHOM BUAE.

ObpalueHne noanexut obssatencHoi peructpauun B TeyeHue 1 AHA C MOMEHTa
NOCTYNNEHUs B aAMUHUCTPaLMIO.

OTBeTcTBEHHOCTbL 3a npuwem un perucTpauuio oﬁpamennﬂ HeceT cneuwanucr,
OTBETCTBEHHbIN 32 NPUEM U PETUCTPaLNIO AOKYMEHTOB.

Obpalyenuns, HanpasneHHble NOCPeACTBOM NOYTOBON U (hakCUMUNbHOW CBSA3MU, U
AOKYMEHTbI, CBSi3@HHbIE C WX PaCCMOTPEHWEM, MepBOHa4YanbHO MOCTYyNawT K
cneynanucTy, OTBETCTBEHHOMY 3a NPUeM M perucTpaumo AOKYMEHTOB.

O6pawexus, nocTynueLune no 3NEeKTPOHHOWU noyre, eXeaQHEBHO
pacne4artbiBaloTCs U OMOPMNAIOTCA CneunannucToM, OTBETCTBEHHbIM 33 NpueM Wu
perucTpauuio AOKYMEHTOB, ANS PacCMOTPEHUs pyKkoBoAUTENneM agMUHUCTpauun B
YyCTaHOBNEHHOM NopsiaKe Kak 0bbl4HbIE NUCbMEHHbIE 0OpaLLeHUs.

Cneuunanuct, OTBETCTBEHHbIA 3a MNPUEM W pPEerucTpaumio  AOKYMEHTOB,
ocywiecTeBnsieT nepeBuyHylo ob6paboTky (NpoBepky nNpaBUNbHOCTM  agpecauuu
KOpPPEeCnoOHAEHUUN, Hanuyme BCeX NPUNOXEHUA U UHOW AOKyMEeHTauuu, SiBNALWEencs
HEeoTbeMNEMON 4acTbio OOpaleHus, YTeHwe, onpeaeneHne copepXaHwus BOMpocoBs
obpawieHns rpaxagaHuHa) u peructpauuio obpalleHun B KypHane peructpauvuu
BXOAALLEN KOppeCnoHAEHUMN.

B TeueHne 1 pabouyero AHS C MOMEHTa peructpauumn obpalleHus 3asBuTens
cneynanucTtom, OTBETCTBEHHbIM 3a NMPUEM U PEerncTpauunio AOKYMEHTOB, NPOBOAUTCH
nposepka obpalleHnss Ha cooTBeTcTBME TPeOOBaHUAM, YCTaHOBNEHHbIM NyHKTamu 2.6 -
2.7 AODMUHUCTPATUBHOIO pernaMmeHTa.

Mpu noctynnexnun obpallexus, rae ykasaHo O NpUoXeHun JOKYMEHTOB, KOTOpbIe
MONHOCTBIO UMM YaCTUYHO OTCYTCTBYIOT, CNEeLManucToM, OTBETCTBEHHbLIM 3@ NpUeM U
perncTpauuio AOKYMEHTOB, COCTaBnseTCA akT 00 OTCyTCTBUW COOTBETCTBYHOLLMX
AOKYMEHTOB, KOTOpbI NpuobLuaeTcs Kk obpalleHuio.

3.1.2. PaccmoTpeHune obpalleHuii.

Mpoweawmre perucTpaumnio NUCbMeHHble obpalleHns nepepalTcs cneuuanucty
aAMUHUCTpaUUK.

PykosoguTtens agMuHuUCTpauuu no pesynbTataM O3HaKOMNEHWs C TEeKCTOM
obpalleHus, npunaraembiMu K HeMy OOKYMEHTaMu B TeyeHue 2 pabounx AHen ¢




MOMEHTa UX NOCTYNNEeHUA.

- onpepensieT, OTHOCUTCA MU K KOMMETEHLMW agMUHUCTPaLMU pacCMOTpeHue
NocTaBrneHHbIX B 06paLleHn BOnpocCos.;

- onpeaensieT xapakTep, CPOKu AeNCTBUM U CPOKM pacCMOTpeHUsi obpalleHus;
- onpegenseT UCNONHUTENS NOPYYEHUS;
- CTaBUT UCNONHEHME NOPYYEHUA N pacCMOTPeHUe obpaLleHnsi Ha KOHTPOrb.

PelweHvem pykoBoauMTENss agMUHUCTPaLUM CENbCKOro MOCENeHus SABNAeTcs
pPEe30MUnUs 0 PacCCMOTPEHUMN 0DpaLLEeHUs NO CyLLECTBY NOCTABMEHHbIX B HEM BONPOCOB
nubo o0 NOAroTOBKE NMUCbMA 3AsIBUTENHD, O HEBO3MOXHOCTM OTBETA Ha NOCTABMEHHbIN
BOMPOC B Cly4yae, €Cnu pacCMOTPEHWE MOCTaBfEHHONO BOMpoca He BXOAWUT B
KOMMNETEHUNIO aAMUHUCTPaLIMN CEMbCKOro NOCENeHUs.

CneunanucT, OTBETCTBEHHbIW 32 NPUEM U PEMMCTPaLNIO JOKYMEHTOB, B TeyeHue 1
paboyero OHS C MOMEHTa nepeaayu (NOCTYNNeHus) OOKYMEHTOB OT pyKOBOAWUTENS
aAMUHUCTPaLUN CENMbCKOro NoceneHus nepegaeT obpalleHve ANs pacCMOTPEHWst No
CYLLECTBY BMECTE C NPUMNOXEHHbIMU JOKYMEHTaMU CNELUannCTy agMUHUCTpaLUn.

3.1.3. NogrotoBka 1 HanpaeneHne oTBETOB Ha obpalleHue.

Cneumanuct agMuHucTpauum obecneynmBaeT paccMoOTpeHue obpalleHus W
NOATrOTOBKY OTBETA B CPOKW, YCTaHoBneHwHbie n. 2.4.1 AAMUHUACTPaATUBHOrO
pernameHTa.

Cneunanuct aAMUHUCTpauuM paccmaTpuBaeT MOCTyNUBLIEE 3asiBNEHUE U
ohopMnsieT NUCbMEHHOE Pa3bsCHEHME.

OTBET Ha BOMPOC NPeaoCTaBNseTCss B NPOCTOW, YETKON U NMOHATHON chopme 3a
NnoANMUCbID PYKOBOAMTENS aAMWHUCTPaUMM Ccenbckoro nocenenvs nubo nuua, ero
3ameLuaroLlero.

B oTBeTe Takke ykasbiBalTCA U haMunvs, UMs, OTYECTBO (NpK HaNWU4MKn), Homep
TenedoHa A0MKHOCTHOrO LA, OTBETCTBEHHOTO 3a NOArOTOBKY OTBETa Ha obpalleHue.

OTBeT Ha obpalleHve 3aaBUTENA NOANUCLIBAETCA PYKOBOAUTENb aAMUHUCTPALUK
CeNnbCKOro noceneHusi, B CPpok He BGonee 2 pabouux AHENW C MOMEHTa MNONyYeHWUs
NPoOEeKTa OTBETa OT YNONHOMOYEHHOrO AOMKHOCTHOrO Nuua.

Mocne noanucaHuss OTBeTa CNEUWanuUCT, OTBETCTBEHHbIW 3a Tnpuvem W
perncTpaumio OOKYMEHTOB, perucTpupyetr OTBeT B IKypHane perucrpauum
KoppecrnoHaeHUuuMM Cc npuUcBOEHWEM UCXOAsdLlero HomMmepa U HanpaendaeT agpecarty no
noyte nubo Bpy4YaeTt apgpecaty JKU4HO B Te4YeHue 1 DGGOHEFO OHA C MOMeHTa
noanmncaHus.

OteeT Ha obpaleHve, nocTtynawuiee B OpME IMEKTPOHHOrO [AOKYMEHTa,
HanpaBnseTca B (hOpMe 3MEKTPOHHOro [AOKyMEHTa Mo afdpecy 3MEKTPOHHON MoyThbl,
ykazaHHoW B oOpalleHun, UnM B MUCbMEHHOW ()opMe Mo MOYTOBOMY ajpecy,
yKazaHHOMY B oBpalleHnm.



IV. ®opMbl KOHTPONSA 32 UCNONTHEHUEM aiMMHUCTPATUBHOIO pernameHTa

4.1. TopsAOK OCYWECTBNEHUs TeKylero KOHTPoNns 3a cobniogeHvem u
UCMOMHEHWEM  OTBETCTBEHHbIMU  NMUAMKU  MOMNOXEHWUIA ALMUHUCTPATUBHOIO
pernamMmexTa.

Tekywmin  KoHTpOnb 3a cobnogeHuem  cneuyuanucToMm  agmMuHUCTpauuu
AOMUHUCTPATUBHOMO pernameHTa U WHbIX NpPaBOBbIX aKTOB, YyCTaHaBNUBaKLLUNX
TpeboBaHMA K nNpedoCTaBneHuio  MyHUUUNanbHOW  yCnyru, OCyLUeCTBRseTcs
PYKOBOAUTENEM aAMUHUCTPALUMN CEMbCKOro NOCenNeHus.

Tekywmnin KOHTPONb MNPOBOAUTCA NYTEM ONEpaTMBHOrMO BbIACHEHWA Xoaa
UCNONHEeHUs obpalleHnss, OCYLUECTBNEHUS NPOBEPOK Ha npeamMeT cobnoaeHus
UCNONHUTENEM, OTBETCTBEHHbIM 3a npefocTaBneHne MyHUUMNanbHOW  yCnyru,
NONOXEHWN HacTosiwero AOMUHUCTPATUBHOIMO pernaMmeHTa, WHbIX HOPMaTUBHbIX
NpaBoOBbIX AKTOB, YCTaHaBnueawwmx TpeboBaHus K NpefoCTaBNeHnio MyHUuLunansHomn
ycnyru.

4.2. Mopsanok U NEpPUOANYHOCTb OCYLLECTBNEHWUS NNAHOBbIX U BHEMNNAHOBbIX
NPOBEPOK NOSHOTLI KAYeCTBa NPeAoCTaBNEeHUA MyHULMNATIBHOW YCNyru.

Mpu nposeaeHWM NNaHOBbLIX W BHENNAHOBLIX NPOBEPOK MOMHOTHI W KayecTsa
NPeaoCTaBNeHnss MyHUUMNanbHOW YCNMyru MOryT paccMaTpuBaTbCs BCE BOMPOCHI,
CBA3aHHbIE C NPeAOCTaBMEHUEM MyHUUMNANbLHOW ycnyru (KOMNNEeKCHbIe NpoBepKM),
Wnu  oTAenbHble  Bonpockl  (Tematudeckue  nposepku). [posepka  moxeT
OCYLLECTBNATLCA B CBA3U C KOHKPETHbIM obpalleHvem 3aseutensi. Cpoku npoBeaeHuns
NPOBEPOK ONPedensioTcs pyKoBOAUTENEM aAMUHUCTPALMN CENbCKOro NOCENEeHUs.

4.3. OTBETCTBEHHOCTb NUU 3a peweHus un gencteus (BGespeincreue),
npuHUMaeMmMsblie (OCyLLeCTBNAEMbIE) B XOAE UCMONMHEHUSA MyHULUMUNANbHOW yCNyru.

Cneunanuctsl agMWHUCTPaUUM HECYT OTBETCTBEHHOCTb, MNPEAyCMOTPEHHYIO
3akoHopatensctBoM Poccuitckon Pegepauun, 3a CBOW peLlUeHUs W OeWCcTBUs
(bespencteune), npuHUMaembie (ocylwlecTBnsiemble) B XoAe NpefocTaBneHus
MYHULUMNanNbHON ycnyru.

44. TpeboBaHus K nopsgaky U GopmMaMm KOHTPONA 3@ WCMNONMHEHUEM
MyHULUMNAnNbHOW YyCnyru, B TOM YuUCrNe CO CTOPOHbI rpaxaaH, ux obbeauHeHun u
opraHusauui.

KoHTponb 3a npegocTaBneHneM  MyHMUMNanbHOMW  yCnyrM CO  CTOPOHbI
YyNOMHOMOYEHHbIX NUL agMUHUCTPaUUU AOMKeH ObiTb NOCTOSIHHLIM, BCECTOPOHHUM ¥
0O BEKTUBHBLIM.

KoHTpornb 3a paccMoTpeHnem cBoux obpalleHnini MoryT OCyLIECTBNSATbL UX aBTopbI
Ha OCHOBaHUM WHMOpPMaLUK, NONYYEHHON B aAMUHUCTPAUUN CENbCKOro NOCEeneHus, B
TOM YUCne y UCNONHUTENA No Tenedony.

V. NocynebHbin (BHecyaeGHbIN) NOpPAAOK 06XKanoBaHUsA pelleHn U AeNCTBUN
(6bespencTBus) oprana, NnpeaoCcTaBNAKWEro MyHuuuMnanbsHyro ycnyry, MOL, a
TaKKe UX AOIMKHOCTHbIX JIUL, MYHMUMNANbHbIX CNyXawmux, paboTHukos
5.1. 3assutenb umeetr npaBo Ha pocyaebHoe (BHecyaebHoe) obxanosaHue



pewieHnn n pgencteuin (GesgencTeus) AOMUHUCTPALMN W €ero OTBETCTBEHHbIX Nuu,
MPUHATBIX (OCYLLECTBNAEMBIX) B XOA4€ NPEAOCTABNEHUS MyHULMNAMBHOR YCnyri.

5.2. 3asButens MoxeT obpatuTbCs C Xanoboi, B TOM yucne B creayloLmx
cnyyasx:

- HapylueHue cpoka perucTpauuu 3anpoca O NMPeaoCTaBNeHUU MyHUUMUNansHoM
ycnyru;

- HapyLLEHUEe CpoKa NPeaoCTaBNeHNss MyHULMNANbHOW YCNYIu;

- TpeboBaHue y 3asBUTENsi AOKYMEHTOB UMK MHGOpMauumn nubo ocyLiecTBNEHUS
ASACTBUIA, NpPEeACTaBNeHUEe WNU  OCYLUECTBMEHME KOTOPbIX HE MNpeaycMOTPEHO
HOpMaTUBHbIMM NpaBoBbIMU  akTamu Poccuitckon  degepaunn, HOPMaTUBHLIMK
npasoBbIMU akTamu Pecnybnuku TatapcTtad, MyHMUMNanbHbIMKU NPaBOBLIMU akTamu
ANs NPeAOCTaBNEHU MyHULUMNANBLHOW YCNyru;

- OTKa3 B npuemMe [AOKYMEHTOB, NpefoCTaBneHue KOTOpbIX MpeaycMOTPEeHO
HOpMaTMBHbIMK npaBoBbIMM akTamu Poccunckon dDepepauumn, HOpPMaTUBHLIMU
npaBoBbiMu aktamu Pecnybnuku TaTtapcraH, MyHMUMNanbHbIMW NPaBOBbIMA aKTamu
ANs NpeaoCcTaBneHns MyHUUMNanbHON yCnyru, y 3asBuTens;

- OTKa3 B nNpefocTaBneHnun MyHUUUNanbLHOW yCcnyru, ecnm OCHOBAHWUSA OTKasa He
npeaycMoTpeHbl deaepanbHbiMU 3aKOHaMU U NPUHATLBIMA B COOTBETCTBUM C HUMM
MHBIMW HOPMAaTUBHLIMW NpaBoBbiMKM aktamu Poccuitickon depepaumu, 3akoHamu W
WHbIMN HOPMaTUBHbLIMW NPaBoBbIMKU akTamu Pecnybnukm TatapcTtaH, MyHULMNANbHbIMM
NpaBoOBbIMU aKTaMM;

- 3aTpeboBaHve C 3asBUTENA NpU NPeaoCcTaBNeHuM MyHULUNansHOW YCnyru
nnatbl, He nNpPegyCMOTPEHHOW HOPMaTUBHLIMW NpaBoOBbIMKU akTtamu Poccuickon
depnepaunn, HOpMaTUBHbBIMM  npaBoBbiMM  akTamu  Pecnybnuku  TartapcraH,
MyHULMNanNbHbIMU NPaBOBbLIMU aKTamu;

- OTKa3 B UCNpaBfeHun AOMNyLIeHHbIX UMK OneyaTok M OWMBOK B BblAAHHbIX B
pesynbTaTe NpefoCTaBfeHUs MyHULUMNAnbHOW ycnyru AOKyMeHTax nubo HapylueHue
yCTAHOBMEHHOrO CPOKA TaKNUX UCMPaBIEHWIA;

- HapyweHue CcpokKa uWnu nopsgka Bblgadyn [OOKYMEHTOB nNO pe3ynbrtartam
npenocrtasneHnsa MYHHLIMI'!aJ'IbHOF‘I ycnyru;

- NMpUoCTaHoBNeHWe npegocTtaBlieHUA MyHMLIIr‘IHaJ'IbHOﬁ ycnyru, eciii OCHOBaHWA
NPUOCTAHOBNEHNA HE nNpeaycMOTPeHbl deaepanbHbiMU 3aKOHaMU U NPUHATBIMA B
cooTBeTCTBUMM C HUMW WHBIMKA  HOPMAaTUBHBLIMW NPaBOBbIMKW  akKTaMu Poccuirckoin
G)e,qepauvm, 3aKkoHaMM WU WUHbIMKW HOpPMaTUBHbIMW MPaBOBbIMW aKTaMW Pecnybnuku
TatapcTaH, MyHULUUNanbHbIMU NPaBOBbIMW aKkTaMu;

- TpeboBaHwe y 3asBUTENS NpPW NPEAOCTaBNEHUM MYHULMUMANbLHOW YyCnyru
OOKYMEHTOB Unu WHdOpMauumn, OTCyTCTBME M (MNKM) HEOOCTOBEPHOCTb KOTOPbLIX He
yKasbiBanucb npu nepeoHavanbHOM OTKase B Npueme AOKYMEHTOB, HeobxoauMbix Ana
NPEAOCTaBNEeHUs MyHULMNAnbHOR ycnyrn, nubo B npefocTaBneHuM MyHUUUnanbHoM
yCnyru, 3a WUCKMIOYEHUEM Cry4aeB, NPeAyCMOTPEeHHbIX NyHKTOM 4 yactu 1 cratbu 7
dPepepanbHoro sakoHa ot 27.07.2010 N 210-®3 "O6 opraHusauuu npenocrasBneHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX yenyr".




5.3. Xanoba nogaetcA B nNUCbMEHHOW ¢hopme Ha OymaxHOM HocuTene, B
ANEeKTpOoHHOK cpopme B agmunHucTtpauduio, MO nubo B COOTBETCTBYHOLWNA OpraH
rocyaapcTBeHHo Bnactn Pecnybnuku TatapcTtaH, apnaowmincs yupeautenem MOLL

5.3.1. Xanoba Ha peweHnus u aencteun (6e30eNCTBUSI) OTBETCTBEHHbIX NUL
agMUHUCTPaLMK, NOAAKTCA Ha UMS rMaBbl agMUHUCTPALUN.

5.3.2. Xanoba Ha peweHus u pJeincteus (GespenctBusi) paboTHuka MOLI
nofaeTcs pykoBoguTenio cooTseTcTyowero MoLL.

5.3.3. Xanoba Ha pelweHua u peicteus (besgenctena) MOL| nopaetca
PYKOBOAWUTENIO COOTBETCTBYIOLIErO OpraHa rocyAapcTBeHHoW Bnactu Pecnybnuku
TarapcraH, sasnsawLwemycs yypegutenem MoLL.

5.4. YXano6a moxeT ObiTb HanpasneHa no noyTte, Npu NOMOLUM HaKCUMUIbHON
cBsi3n, 4yepes MOLl, c wucnonb3oBaHUeEM WHDOPMALMOHHO-TENEKOMMYHUKALMOHHON
cetn "WHTepHet", oduumansHOro cawta agMUHUCTpaLUK, €eauHoro nopTana
rocyAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr nubo pervoHanbHOro noprtana
rocyAapCTBEHHbIX M MyHULMNANbHbIX YCNYT.

5.5. XXanoba 3asButenst 4omKHa cogepxarhb:

- HauMeHOBaHMe opraHa, npefoCTaBMSAOWEro MyHUUMNanbHyK  ycnyry,
[JOMKHOCTHOrO nuua opraHa, NpPeAoCTaBnsAlLWero MyHuuunanbHyo ycnyry, nubo
MYHULMNANbLHOrO CryXallero, pelleHns u pgeicteust  (6esgencTsue) KOTOPbIX
obxanytoTcs;

- chamunuio, UMs, OTYECTBO (MocnegHee - MpU Hanuyuu), CBEAEeHUss O MecTe
XUTENLCTBA 3asBUTENS — M3n4eckoro nuua nnbo HauMeHoBaHwe, CBEAEeHUss 0 MecTe
HaxoXAEeHUs1 3asBUTENSA - IOPUOUYECKOrO NULA, a Takke HoMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHOW NOYThI (MPpYU HaNW4YKUKU) U NOYTOBLIA agpec, no
KOTOPOMY A0MKeH ObiTb HanpasneH OTBET 3asABUTENIO;

- cBefeHns o6 obxanyembix pelleHusx M aeicteusax (b6esgenctsun) opraua,
NPenoCTaBNALWEro  MyHAUMNanbHyl0  ycnyry, [AOMKHOCTHOrO nuua  opraHa,
NPeAoCTaBNALEro MyHULUNanbHy ycnyry, Mnbo MyHUUUNanbHOTro CnyxXaLllero;

- [0OBOAObl, HA OCHOBaHWUW KOTOPbIX 3asBUTENb HE COrMaceH C pelLueHueMm u
aevicteuem (OesgencTBneMm) opraHa, nNpegocTaBnsWEro MyHUUUNanbHyl ycnyry,
[AO/MKHOCTHOrO fuua opraHa, NPefoCTaBMsIOWEero MyHuuunanbHylo ycnyry, nubo
MyHUUUNanbHOro cnyxaulero. 3assutenem moryT 6biTb npeacTaBneHbl OOKYMEHTbI
(Npy Hanu4uw), NoaTBEPXKAALINE A0BOAbLI 3aaBUTENS, NMBO UX Konuu.

5.6. lMocTtynuBwas >anoba noanexuT pacCMOTPEHWI0 [OSMKHOCTHbIM NULIOM,
HaZleNeHHbIM MONHOMOYMAMU MO PacCMOTPEHUK xanob, B TeyeHue nATHaguaTv
pabounx OHEWN CO OHA ee perncrpauvu, a B criydyae obxanosaHus OTKasa B npueme
. [IOKYMEHTOB Yy 3asiBuTens nubo B ucnpaeneHnn fonyLUeHHbIX onevaTok 1 owmbok unu B
cnyyae 06XanoBaHUs HapyLUEHWs YCTaHOBMEHHOro Cpoka TakuxX WUCnpaBneHudi - B
TeyeHue nNaTu paboymnx gHeW Co AHS ee perncrpaumu.

5.7. Mo pesynbtaTtam pacCMOTPEHMSA Xanobbl rnasa CenbCKOro mnoceneHus
NMPUHUMAET OAHO U3 CNeAYIOLLUUX PeLUeHWA:




- anoba yaoBneTBopseTcs, B TOM yucne 8 hopMe OTMEHbI NPUHATOTO peLUeHus,
UcnpaBneHus AONyLEeHHbIX OneYaTtok WM owubok B BblAAHHLIX B pesynbrare
NpeaoCTaBNeHUss MyHUUMUNAnbHOW  ycnyrm [AOKyMeHTax, Bo3BpaTta 3asBUTENIO
OEHeXHbIX CPeACTB, B3WMaHWE KOTOPbIX HEe MpeaycMOTPEeHO HOPMaTUBHLIMMU
npasoBbiMW akTamu Poccuiickon Pepepauun, HOpPMATUBHbIMW NPaBOBbLIMW akTamu
Pecnybnukn TaTtapctaH, MyHUUMNanbHbIMW NPaBOBLIMA aKTaMWu, a TakkKe B MHbIX
dhopmax;

- B yAoBneTBOpeHun Xanobbl 0TKa3bIiBAETCH.

5.7.1. B cny4ae npusHaHus xanobbl noanexawlen ynoBneTBOPEHU0, B OTBETE
3asBUTENI0 gaetcs MHdopmauus o 4eNCTBUAX aAMUHUCTPaUUKN CENbCKOro NnoceneHus
B UENnsAX He3ameanuTenbHOro YCTPaHEeHWUs BbISBNEHHbIX HapyLIeHWd npu oOKasaHuu
MyHULUMNANbHOW yCcnyr, a Takke MNPUHOCATCS W3BUHEHUS 3a [OCTaBMeHHble
HeyaobcTBa u ykasbiBaeTCA WHGOpPMauua O AanbHEnWMX AenCTBusX, KOTopbie
Heobxo4MMO COBEpPLUNTL 3asBUTENIO B LENSAX NONYYEHUS MyHULUNAnNbHOW ycnyru.

5.7.2. B cnyyae npu3HaHus xanobbl He nognexallein yaoBneTBopeHnto, B oTeeTe
3aABUTENIO [JaloTCA apryMEeHTUPOBaHHbIE pa3bsCHEHUMA O MpUYUHAX MPUHATOro
peLLeHus, a Taioke MHopmaumsa 0 nopsake oBxanoBaHUA NPUHATOrO PELLEHUS.

5.8. B cny4ae ycrtaHoBneHus B Xxo4e Wnv no pesynbrataM pacCMOTPEHUs Xanobbl
NPU3HaKoB CcoOCTaBa aAMUHUCTPATUBHOIO MNpaBOHApPYLUEHWA WNU  NpPecTynneHus,
AOMKHOCTHOE NUL0, paboTHUK, HaAeneHHbIE NOMHOMOYUSAMU NO PACCMOTPEHUIO Xanob
B COOTBETCTBMM C NYHKTOM 5.6 HacTosLero pasgena agMUHUCTPaTUBHOMO pernamMeHTa,
He3amMeAnNUTEeNbHO HaNPaBnAT UMEKLMECH MaTepuanbl B OpraHbl NPoKypaTypbl.

5.9. He nosgHee aHs, crneaylowero 3a AHEM NPUHATUS PEeLUeHUs, yKa3aHHoro B
nyHkte 5.7 HacToswero pasgena agMUHUCTPATUBHONO pernameHTa, 3asBuTeno B
nMUCbMEHHON dopme nMbBO0 NO KEeNaHUK 3asBUTENS B 3NEKTPOHHOW hopme
HanpaBnseTCs MOTUBMPOBAHHLIA OTBET O pe3ynbTaTax pacCMOTPEHMS XKanobbl.

5.10. NHdbopmauma ans 3aseutenei ob nx npaese Ha gocyaebHoe (BHecyaebHoe)
obxanosaHve aeicTteun (6e3neincTBMSA) U peLUeHnn, NPUHATBIX (OCYLUECTBNREMbIX) B
xoAe NpeAocTaBneHns MyHULUNanbHOR ycnyru, pasmeLwaeTca Ha ouumnansHoM cainte
aAMUHUCTPaLUKN CEenbCKOro noceneHns n MHOpMaLMOHHbIX CTeHAAaX.




