HCHOJHUTEJbHBI KOMUTET TATAPCTAH PECITIYBJINKACBI
MATIOHIINHCKOI'O CEJbCKOT'O JIAEII MYHULIUIIAJIb

IHOCEJEHHUSA JAUIIEBCKOI'O PAMOHBI
MYHUIUITIAJIBHOI'O PAMOHA MATIOIHINHO BAIIIKAPMA
PECITYBJIUKU TATAPCTAH S KOMMUTETHBI
422624 n.MaTIONIHHO, | > < 422624 MaTIOIWHO aBbLIHI,
yi. bepesonas, 1.25 T Wik Kaennsix ypamsi, 25 HUBI HOPT,
ten, ake: 267-01-44 ten, pakc: 267-01-44
Ne 11 oT «20» nronsa 2022 r.
IOCTAHOBJIEHUE
KAPAP

OO0 yTBep:KIeHUH AIMUHUCTPATHBHOIO PEerjIaMeHTa MpexoCTaBIeHHsA
MYHUIMIIAJIBbHOM YCJIYI'H 10 BblAa4e Bbllave CPaBKH (BBHIMMCKH)

B cootBerctBUn ¢ ®enepanbubiM 3akoHOM oT 27.07.2010r. Ne 210-®3 «O6
OpraHu3alyy NPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHULHUIAJIBHBIX YCIYyT», BO
ucnojsiHeHun mnoctaHoBieHuss Kabunera MunuctpoB Pecny6nukum Tartapctan ot
13.04.2021 1. Ne 242 «OO0 yTBepX ACHUU IIJJaHA MEPONPUATUHN IO MEPEeXoay Ha
[PEIOCTaBICHUE COLMAIBHO 3HAYMMBIX TI'OCYAAPCTBEHHBIX YCIYT, IPENOCTaBISEMBIX
roCyJapCTBEHHbIMH yupexaeHusaMu Pecriyonuku TaTapcTaH, B KOTOPBIX pa3MeIlaeTcs
MaTIOIMHCKOIO CEJIbCKOro IoceneHus JIaumeBcKOoro MYHUIHINAIBHOTO pPAalioHa»
IIOCTAHOBJISIET:

1.  VYTBepauts aIMUHHUCTPATHUBHBIN pEerIaMeHT MPEAOCTABICHUS
MYHUITUTIAJIBHOM YCIIYTH MO BbIAaye Bbigaue cupaBku (Beimucku) (I[Ipunoxenue).
2. ITlocranoBienue PykoBoaurens HcnomaureasHOTO KOMHUTETA

MarrommuHckoro cenbckoro mocenenus ot 15.02.2021 N 6 "OO6 yrBepxaeHUU
aIMUHUCTPATUBHOTO pETJIaMEHTa MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTd IO
BbIJIau€ CMPABKH (BBIMUCKH)" MPU3HATH YTPATUBIIUM CHITY.

3. OmnyOnukoBath  (OOHapogOBaTh)  HACTOAINIEE  TOCTAHOBJICHHE  Ha
opuImanbHOM TIOpTaje mpaBoBoil wuHpopManuu Pecrnybnmuku Tartapcran B
MH(OPMAITMOHHO-TEJICKOMMYHUKAIMOHHOW  ceTn  MHTepHer mo Beb-ampecy:
http://pravo.tatarstan.ru.

4. KoHTposib 3a WCMOJHEHHEM HACTOSIIETO0 IMOCTAHOBJICHHUS BO3JOXKUTH Ha
pykoBonutenss  VCIOMHUTENBHOTO  KOMUTETa  MAaTIOMIMHCKOTO  CEIBCKOTO
MOCETICHHUS.

PykoBoaurens H.U.Munnynnuna



IIpunoxenune k

ITocTanoBineHuIO

M crionHUTENbHOTO KOMUTETA
MaTIOMHUHCKOTO CEIbCKOIO MOCEICHUS
JlanneBcKoro MyHUIAIIAIBHOTO palioHa,
PecniyOnuku Tarapcran

ot «20» utomst 2022 . Ne 11

AJIMHMHUCTPATUBHBIA perjiaMeHT
NpeIoCcTABJIeHU MYHUIIMIIAJIbHOM YCJIYTH M0 BblIa4e CIPABKH (BBINMCKH)

1. O0uIne moJ10KeHus
1.1. TIpenMer peryaupoBaHHs aJIMHHHCTPATHUBHOIO pEriIaMEHTa

Hacrosmuii amMUHUCTPATUBHBIA PETIAMEHT MPEIOCTaBICHUS MYHUIIMTATLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMEHT) YCTaHABIMBAET CTAHIAPT M MOPSIOK
NPEIOCTaBICHUS] MYHUIIMIIAJIbHOW YCIYTd IO BbIJlaye CHpPaBKU (BBITUCKH) (manee —
MYHUIIUTAIbHAS YCIYyTa).

1.2. Kareropuwu 3asBurenei

1.2.1. Jlunamu, UMEIOIIMMU TPABO Ha TMOJYYCHHE MYHHUIIUNIAIBHOM YCIyTH,
SBIISIIOTCS (PU3UYECKHE JINIIA (J1ajiee — 3asIBUTEIIb).

1.2.2. C 3asgBiaeHueM BIIpaBe OOpaTUTHCS TPEJACTABUTENIb  3asBUTEIIA,
JECHUCTBYIOIINI HA OCHOBAHHMH JIOKYMEHTA, yIOCTOBEPSIOIIETO €ro MOTHOMOYHS (fanee
— MPEICTABUTEIb 3asIBUTEIIS).

1.3. Tlopsimox nHpOpMUpOBaHUS O TPEIOCTABICHUH MYHUIIUTTATIBHON YCIIYTH

1.3.1. Undopmamus o MOpsSAKE NPENOCTABICHUS MYHUIMIAIBHONW YCIyTH
pa3Meniaercs:

1) Ha wWHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIMMAIBHOW yCIyre, pacloIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB NPENOCTAaBICHUS  TOCYHAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha o¢UIMATBHOM CalTeé MYHUIMIAIBHOTO paioHa B WHGOPMAIMOHHO-
TeJICKOMMYHUKamoHHOM cetn «MHaTepHeT» http://laishevo.tatarstan.ru.

3) na Iloprame TrOCyJapCTBEHHbIX W MYHULUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PeciyOnukaHckHii mopTan);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIUMIIAIBbHBIX YCIYT (PyHKIU)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);
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5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNaIbHbIX yeiyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME IO BONpPOCAM IPEAOCTABICHHUS MYHULMNAIbHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIMOHAJIbHBIX LEHTpPax MpPEeJOCTaBICHUS] TOCYJAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlleHUH - JMYHO WU 1O TenedoHy;

2) B uHTepakTUBHOM (hopme PecrybiinkaHCKOro noprana;

3) B McnomHUTENbHBIA KOMUTET celbCcKoro mnocenenus JlanmeBckoro
MYHUIIUTIAILHOTO paiioHa (nanee — Mcnonkom):

IpU YCTHOM OOpalIleHUu - JIMYHO WIH 1O TeaedoHy;

IpU TUCBMEHHOM (B TOM 4Hciie B (hOpME AJIEKTPOHHOIO IOKYMEHTA) 00pallleHuH
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO NEKTPOHHOMU MOYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy0MKkaHCKOM MOpTaie O MOPsSIKe
U CpOKax TWPeJOCTaBICHUS] MYHUIMIIAIBbHON YCIYrM Ha OCHOBAaHUM CBEACHUH,
comepkammxcs B PeecTpe  TrocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NPEeIOCTaBIsECTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHbOpMaIMU O CPOKAX U MOPSIAKE MPEAOCTABICHUS MYHUIIMIIAIbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOTPAaMMHOTO OOECleueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPECTBA 3asBUTENIA TpeOyeT 3aKIIOUEHUS JIMIEH3MOHHOTO WU HHOTO
COTJIAICHHUS C npaBooOIagaTesieM IPOrpaMMHOTO oOecrieueHus,
IpeayCcMaTPUBAIOLIET0 B3UMAHME IUIAThl, PETUCTPALIMIO WM aBTOPU3ALUIO 3asiBUTEIS,
WIN IIPEAOCTABICHUE UM NIEPCOHAIBHBIX JTaHHBIX.

1.3.4. Ilpu ob6palmieHnuu 3asgBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIleHHEeM IPEIOCTaBIsIeTCs HHPOPMAITUs

1) o MecTe HaxOXACHHWS MHOTOQYHKIMOHAIBHOTO IIEHTpa IMPEIOCTABICHHUS
roCyJapCTBEHHBIX U MYHHIUMINAIBHBIX ycayT, McrnoakoMa MaTIOIMIMHCKOTO CEJIbCKOTO
nocenenus (Pecnybnuka Tatapcran,Jlanmesckuii paiton n.MarwommuHo,yin.bepezoBas
1.25, rpadux padotsr ¢ 8-00 mo 16-00, cipaBounbie Teaehons 267-01-44);

2) 0 MOpsIKEe MPEJOCTaBICHHUS MYHHIUIIAIBHON YCIyTH, O crocobax M CpoKax
MOJIauM 3asIBJICHUM;

3) 0 KaTeropusx rpakJaH, KOTOPHIM MPEIOCTABISCTCS MyHHIIATIATbHAS YCIIyTa;
O HOpPMAaTHBHBIX MPABOBBIX aKTaX, PETYJIHMPYIOLIUX BOIPOCH MPEIOCTABICHHUS
MYHHULMIIAJIBHON yCIyTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPECHHS 3asBICHHS O
MPENOCTABICHUH MYHHUIMNAIBHOM YCIYyrH, O CpOKaxX IpUEMa W PErucTpaluu
3asIBJICHUS;

5) o xoze nmpeaocTaBIeHNs MyHUIIUNIAIBHOMN YCITyTH;

6) o MecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe MH(POpPMAIUU MO BOMPOCAM
MPEIOCTABICHHUS] MYHUIIUIAIBHOU YCIYTH;

7) o mopsake 00KajJoBaHUs ICHCTBMA WM O€3IEUCTBHUS JOKHOCTHBIX JIMII
Hcnonkoma.



[To nuckMeHHOMY OOpalleHUI0 COTPYAHUKH OTJAeNa, OTBETCTBEHHOI'O 3a
MPEJOCTaBICHHE MYHUIMNAIBHON YCIyrdu, MNOJAPOOHO B MNHUCBMEHHOU ¢dopMme
Pa3bICHAIOT 3asABUTEII0 TOPSIOK TNPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTH H
BOIPOCHI, yKa3aHHbIC B HACTOSIIIEM MYHKTE aJMUHHUCTPATUBHOIO pErjiaMeHTa, U B
TEYEHHUE TpeX pabdouux JTHEW CO JIHS PETUCTPAIlUU OOpAIlCHUS HAMPABISIOT OTBET
3asBUTEN0. OTBETHl AIOTCSA Ha sI3bIKE oOparieHus. B ciydae HEBO3MOXKHOCTH JaTh
OTBET Ha S3bIKE OOpaIlleHHs] HCIOJIB3YIOTCS TOCYAapCTBEHHBIE S3bIKM PecmyOmuku
TarapcTaH.

1.3.5. Undopmanuss mo BompocaMm MPeaOCTABICHUS MYHUIMIAIBLHOW YCIyrU
pa3meniaeTcsa Ha ouIUaTbHOM caiiTe JlaWieBCKOro MyHUIMMNAILHOTO palioHa U Ha
MH()OPMAIIMOHHBIX CTEHAAX B ToMeleHusx Mcrnoakoma it paboThl C 3asiBUTEIISIMHU.

Nudopmarnus Ha rocynapcTBeHHbIX  s3bikax PecmyOnuku  Tatapctaw,
pasmeniaeMass Ha UWHOOPMAIIMOHHBIX CTEHAAX U Ha oQUIMaTbHOM caiTe
MYHULIUTIAIBHOTO  pailoHa B HH(POPMAIMOHHO-TEIIECKOMMYHHUKAIIMOHHOW  CETH
«HTEepHET», BKIIOYAET CBEACHUS O MYHUIMNAIBHOM yCiyre, cojepikamjecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agAMUHHUCTPATUBHOTO PETJIAMEHTA,
UHOOpPMAIIMI0O O MECTE HaXOXACHHUSA, CIPABOYHBIX TelepoHaX, BPEMEHH pPabOTHI
Ucnonkoma, o rpaduke mpueMa 3asBICHUM Ha TPEJOCTABICHHE MYHHUIIMIAILHON
YCIIYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHE
MYHHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb HOPMAaTHMBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IPEAOCTABICHUE MYHUIHUIMAIBHON YCIYyru (C yKa3aHUEM PEKBH3UTOB HOPMATHUBHBIX
NPABOBBIX AKTOB M HMCTOYHUKOB HUX O(DHUIIMATBHOTO OIMYyOJIMKOBAHUS), pa3MeElleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHULHUNAIBHBIX YCIYT, Ha
oduImaTbLHOM caiite MYHHULIUTIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjiaMEeHTa B JICHCTBYIOIICH peIaKkiuu
MOJUIE)KUT pasMenieHnt0o Ha EaumHoMm moprane, B PeecTtpe rocynapCTBEHHBIX H
MYHUITMTIATBHBIX YCIYT, Ha O(QUIMAIBbHOM CalTe MYHHUIIMIIAJIBHOTO paiioHa B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «HTepHeTY.

1.5. TepMuHbI, HCTIOJIB3yEMbIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpPECICHUS

1.5.1. B asMUHUCTpPaTUBHOM pPETIAMEHTE UCIIONb3YIOTCS CIEAYIOUIME TEPMUHBI U
ONpeIeTICHHUS:

ylaieHHoe pabodee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
FOCYJApCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT — TEPPUTOPUATIBLHO 000COOJIEHHOE
CTPYKTYpHOE MOJIpa3IeiICHUE (oduc) MHOTO()YHKIIMOHATIBLHOTO LIEHTpa
MPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIABHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM
(celbCKOM) TMOCEJICHHMH MYHULMNAIbHOTO pailloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku TartapctaH B cooTBeTCTBUM ¢ myHKTOM 34 IlpaBun opranuzanuu
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JEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NocTaHoBIeHUEeM [IpaBurensctBa Poccuiickoi
®enepauun ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenuu llpaBun opranuszanuu
JEeSATENbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHHUS TOCYIAPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT»;

TeXHUYeCKass omwubka - omuOKa (Oomucka, oredarka, rpamMMarhueckas Wiu
apudmMeTrueckas omuOka MO0 mMoao0Has omulKa), JOMYyIIeHHAs OpraHow,
MPENOCTABISIONMM MYHULIMIAJIBHYIO YCIAYry, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PEe3yIbTaT MyHUIIMIIATBHOW YCIYTH), CBEJICHUSM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIUCH CBEACHUS;

Enunas cucrema wuaeHTHGUKALIMM W ayTeHTU(UKAIUU B HHPPACTPYKTYpeE,
oOecreunBaronen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(POPMAIIMOHHBIX CHUCTEM, MCHOJb3YEMBbIX JUIsl MPEAOCTABIECHUS TOCYAApPCTBEHHBIX U
MYHUIIMIAIBHBIX YCIAYT B 3JeKTpoHHOU ¢(opme (manee — ECHUA) — ¢denepanbHas
rocy/apcTBeHHasi MHGOPMAIIMOHHAsA CHCTeMa, OOecrieunBaroias CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOCIHCTBUS B CUCTEME UIACHTU(DUKALIMYT U
ayreHtudukanmm K  uWHQOpmamuu,  colep)Kamielcs B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH(OPMAIMOHHBIX CHCTEMAX;

M®I] - T'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroQyHKIMOHAIbHBIN
IEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIIMNAIBHBIX yciIyr B PecmyOsmke
TarapcTtany;

AUC  M®I[ -  ApromaTu3WpoBaHHas  WH(OpPMAlMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LIEHTPOB MPEAOCTABICHUS roCyJapCTBEHHBIX U
MYHHUIIMTAIBHBIX yCayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTpPaTUBHOM pETJaMEHTE O]l 3asBICHUEM O TPEIOCTABICHHUH
MYHULUNAIBHONW YCIYTH (Jajee - 3asBJICHHUE) NOHMMAETCS 3alpoc O MPEAOCTABICHUU
MYHUIIUTAIBHONW YCIYTH, TOJAHHBIA B COOTBETCTBHM C IIYHKTOM 3 CTaTbu 2
®enepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opraHuzanuu

HPEAOCTABICHHS TOCYAAPCTBCHHBIX U MYHHUIIMIIAIBHBIX yeayry (fganee — denepaibHbIit
3akoH Ne 210-D3).

2. CTangapT npeaocTaBjieHUs] MyHUIHMNIAJIbHOH YCJIYTH
2.1. HanmeHOBaHNEe MYHUIIUTTAIBHON YCITYTH
Boigaua cripaBku (BBIITUCKH).

2.2. HammeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIIUTEILHOTO OpraHa MECTHOTO
CaMOYITPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISIONIET0 MYHULIMIIAJIBHYIO YCIAYTY

UcnomauTtenpHblii  KOMHTET ~ MATIOMIMHCKOTO  CEJIBCKOTO  MOCEJIEHUS
JlaumeBckoro MyHUIIMNaNIbHOTO pailona PecyOonuku Tatapcras.

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH



2.3.1. Pe3ynbpTaToM npeaocTaBieHNs] MyHULIMIIAIBHON YCIYTH ABIISAETCS:

1) cmpaBka (Beimucka) (mpuiokenne Ne 1 k HacTosIeMy aaMHUHHCTPATHBHOMY
pErjiaMeHry);

2) pemieHne 00 OTKa3e B  NPEJOCTABICHHM MYHUIMIAIBHOH  yCIyrd
(mpunoskenue Ne 2 K HaCTOSIEMY aIMHUHUCTPATHBHOMY PETIIAMEHTY);

3) pemenue 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEeNOCTaBICHUS! MYHUUUNAIBHON yciuyru (mpunokenue Ne 3 K  HacTOALIEMY
aJIMAHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mnpenocTaBieHUS MYHUIMNAIbHOW YCIYrM HalpaBisieTcs
3asiBUTENI0 B (GOpMe BJIEKTPOHHOrO  JIOKYMEHTa, MOJMUCAHHOTO  YCHJIEHHOM
KBAJIM(DUIIMIPOBAHHOM AJNEKTPOHHON MOAMKUCHIO YITOJIHOMOYEHHOIO JIOXKHOCTHOTO JIUIA
Ucnonkoma, B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampenst 2011 roga Ne 63-
®3 «O0 snexkTpoHHoM noanucuy (nanee — denepanbHbiil 3aKkoH Ne 63-D3) B nuuHbBIN
kabuner Egmnoro moprana. B cimydae HampaBieHHs 3asBICHHS TIOCPEICTBOM
PecnyOnukaHckoro mopTana pe3ysibTaT MpeloCTaBiICHUS MYHUIUMAIBHON YCIYTd
HAIpPAaBJIIETCS TaK K€ B JIMYHBIN kabuHeT PecnyOirkanckoro noprana.

2.3.3. Tlo BbIOOpY 3asBHUTENsT pE3yJabTAaT MNPEIOCTABICHUS MYHUIUIATBLHOU
ycnyru Boiaetcss B Mcnonkome winn B MOLL B dopme sx3emiuigpa 31€KTPOHHOTO
JOKYMEHTa, pAacleyaTaHHOTO Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOr0 Ie4aThi0 U
HOJIHUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOro Jsmna OpraHa win
pabotHuka MOII.

2.3.4. 3asBuTeENb BIOPABE MOJYYUTh PE3YyIbTAT IPEIOCTABICHUS MYHUIIMIAIBHOM
ycayra B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JAEWCTBUS pPe3yibTaTa
NpEJOCTaBICHHUS] MYHUIIUIIAIBHON YCIYTH.

2.4. Cpok npeoCTaBICHHs] MYHUIIMITAIBHON YCITYTH, B TOM YUCIIE C YYETOM
HEOOXOIMMOCTH OOpaIIeHHs B OpraHU3alliy, y4aCTBYIOIIHE B MPEAOCTABICHUU
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEIOCTABICHUSI MYHULIUIAIBHOM
YCIIYTH B CIIy4ae, €CJIA BO3MOKHOCTD ITPUOCTAHOBJIEHHUS ITPETYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu, CpoK BblIauU (HAIPABICHUS)
JOKYMEHTOB, SIBJISTFOLUXCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH

2.4.1. MyHunnanbHas yciayra npeIoCcTaBiseTCs B TEUCHUE TPeX pabodmnx JHEH.

2.4.2. TlprocTaHOBIICHHE CpPOKa TPEIOCTABICHUS MYHHUIIMIAIBLHOW YCIYyTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBneHue JOKYMEHTa, SBJISIONIETOCS PE3YyJIbTATOM TMPEIOCTABICHHUS
MYHUIIUNATBHOW  ycoyrd B (GOpME  DIIEKTPOHHOTO  JOKYMEHTA,  3asBUTEIIO
OCYIICCTBIISIETCS. B JICHb O(DOPMIICHUS W PETUCTPAIMH PE3YNIbTaTa MPEIOCTABICHUS
MYHHUIUIIAIBHON YCIIYTH.

2.5. VcuepnbiBatomuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
3aKOHOJIaTEJIbHBIMU WJIM UHBIMA HOPMATUBHBIMH MPABOBBIMU aKTaMH JIJIS
MPEIOCTABIECHN MYHULIMNIAJBHONW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBIIIKOTCS



HEO0OXOIUMBIMU U 00s13aTENbHBIMU JIJIS1 IPEIOCTABICHUS MYHUIIMIAIBHBIX YCIYT,
MOJIeKAIIMX MPEICTABICHUIO 3aBUTENIEM, CITOCOOBI MX MOJYUYEHHUS 3aBUTENIEM, B TOM
YHCJIe B 3JIEKTPOHHOU (hopMe, MOPSAIOK X MPEACTABICHHUS

2.5.1. lng mnonaydyeHUsT MYHULUNAIBHOW YCIYTHM 3adBUTENb IPEACTaBISIET
CJIeIyIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIOIINHA JIMIYHOCTh (HE TpeOyeTcs B ciaydae oOpalieHus
nocpeacTBoM Pecny0nukaHcKoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiEeHHE:

B (hopme oKymMeHTa Ha OyMaxxHOM HocuTene (mpuioxenue Ne 4 k HacTosiemy
aJIMUHUCTPATHBHOMY PETJIaMeHTY);

B DJIEKTPOHHOU (popme (3amoHAETCsE OCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUN B DJEKTPOHHYIO (OpMY 3asiBIEHHUS), MOANHCAHHOE B COOTBETCTBHM C
TpeOOBaHUSAMH TyHKTa 2.5.3 aJIMUHUCTPATUBHOTO pETJaMeHTa, IpH OOpalieHuu
nocpeacTBoM PecryOnukaHCcKoro noprasna;

4) B ciydae, eciau JJIs NMPEJOCTaBICHUS MYHMITUTIAIBHON YCIyru HeoOXxoauma
00paboTKa TMEPCOHAJBHBIX JAHHBIX JIMIA, HE SBIAIOIIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUM C (eliepalbHBIM 3aKOHOM O00pa0OTKa TaKWX IEePCOHAIBHBIX JaHHBIX
MO3KET OCYILIECTBIIATHCS C COTJIAcHsl YKA3aHHOIO JIMIA, TPU OOpaIlleHUH 32 MOTyYeHUEM
MYHUIIUTIAIIBHOW ~ YCIYTHW 3asBUTENb JIOMOJHUTEIBHO TPEACTABIsECT JIOKYMEHTHI,
MOJITBEPKIAIONINE TIOJIYYeHHE COTJIacusl YKAa3aHHOIO JIMIA WA €ro 3aKOHHOTO
Ipe/ICTaBUTENST Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JHIa. JJOKyMEeHTHI,
MOJITBEPIKIAIOIINE TIOYYEHHE COTJIaCHsi, MOTYT OBITh NPEICTaBIECHH B TOM YHCIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cmydae, eciau OO0sS3aHHOCTh XpaHEHUs] JTOMOBOM kHurum gm0 31.12.2017
BO3JIarajiach Ha COOCTBEHHUKOB >KHIIBIX TOMEIIECHUW, 3asBUTENIEM TMPEIACTABISIETCS
JIOMOBasI KHUTAQ;

6) NpaBOyCTaHABJIMBAIONINE IOKYMEHTHI Ha UHAUBUAYAIbHBIN KUJION AOM (€Ciu
mpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EJWHOM TOCYymIapCTBEHHOM peecTpe
HEJIBH’)KMMOCTH) — JIJIS1 BBIITUCKHU U3 MOXO34ICTBEHHOM KHUTH.

2.5.2. 3asBneHue W TMpUIaraeMple JOKYMEHTHl MOTYT OBITh TMPEICTABICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJICIYIOMINX CITIOCOOOB:

1) yuepes M®I] Ha OyMaKHBIX HOCHUTENISIX U B BHUJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIONINX TPEOOBAHUSAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecrybinkaHCKOTO TTOpTalia B AIEKTPOHHOU dopMme;

3) B HcmonkoM IWYHO WM TOCPEJACTBOM IIOYTOBOM CBSI3M HA OyMa)XHOM
HOCHUTEJE.

3asBNEeHWE W TpWIaraeémble JOKYMEHTBI, MPU HANpPaBICHUU MOCPEACTBOM
MIOYTOBOM CBSI3M, 3aBEPSIIOTCS] B YCTAHOBIEHHOM IMOPSIJIKE.

2.5.3. 3asBneHue MpW HANPABJICHWH TOCPEIACTBOM PecmyOinkaHCKOTO mopTana
MOAMUCHIBAETCS MPOCTOM ANEKTPOHHOUN MOAMUCKHIO 3aABUTES.
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JUist mody4yeHuss MPOCTOM BIIEKTPOHHOM NOJANHUCH 3asBUTENI0 HEO0OXOAMMO
NpoWTu mpoueaypy perucrpanuu (ayreHtudukanun) B ECUA, a Takke nmoaTBepAUTDH
YYETHYIO 3aIHCh.

DJEeKTPOHHBIE JOKYMEHTHI (3JCKTPOHHBIE O0pa3bl JOKYMEHTOB), YKa3aHHbBIC B
noanyHkrax 2, 4-6 nynkra 2.5.1 aAMHUHHUCTPAaTUBHOIO pErJIAMEHTA, 3aBEPSIOTCSA
YCUJIEHHON KBaJu(UIMPOBAHHON MOIUCKHIO JIMI, YINOJHOMOYEHHBIX Ha CO3/IaHUE U
MOJANKUCAHUE TAKUX JJOKYMEHTOB, B TOM YHUCJIE€ HOTAPHUYCaMHU.

DONEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUJIaraéMble K
3asiBJICHHUIO, B TOM YHKCJIE JIOBEPEHHOCTH, HANPABIAIOTCS B BUAE (ailioB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MoOaiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATh B MOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTENS:

1) nmpencraBieHuss JOKyMEHTOB W MH(QOpPMALMK WM OCYIIECTBICHUS ICHCTBUIA,
NPE/ICTABIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
NPAaBOBBIMU aKTaMH, PETYJIUPYIOUIMMU OTHOILICHUS, BO3HUKAIOIIME B CBSI3U C
peIoCTaBICHUEM MYHHUIIUTAIBHON YCIIYTH,

2) ocyllecTBIIeHHs ACHCTBUIN, B TOM YHUCJE COTJacoBaHWi, HEOOXOIUMBIX Jisi
NOJIYYeHUS MYHMIIMIAIBHOW YCIYTM U CBSI3aHHBIX C oOpalieHueM B HHbIE
rOCYy/IapCTBEHHbIE OpPTaHbl, OpPraHbl MECTHOTO CaMOYIIpaBJEHUS, OpraHU3alUH, 3a
UCKIIIOYEHHUEM TIOJNYYeHHUS YCIYT U TOJNYy4YeHHs] JOKYMEHTOB M HWH(MOpMaIuH,
NPEIOCTaBIsIEMBIX B pe3yJbTaTe NPENOCTABICHHUS TaKUX YCIYr, BKIIOYEHHBIX B
NnepeyHu, YykazaHHble B yactu | crateu 9 ®DepepanpHoro 3axkoHa Ne 210-D3
(HEOOXOAMMBIX U 0053aTEIBHBIX YCIIYT);

3) mpencrtaBleHHMs JOKYMEHTOB U HWH(}OpMamwu, OTCYyTCTBHE ©  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJUCh MPHU NMEPBOHAUATIHLHOM OTKa3e B MpUEME
JTOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHHIIMITAJIBHOW YCIyTH, JHUOO B
NPEIOCTaBICHIN MYHHUIIMITAIBHON YCIIYTH, 32 UCKIIOYCHUEM CIEIYIONIUX CIy4aeB:

a) W3MEHEHHE TpeOOBaHWH HOPMATHUBHBIX IIPABOBBIX aKTOB, KaCAIOLIUXCS
IIPEIOCTABICHUS MYHULMIIAIBHOM YCIyTH, MOCIE NEPBOHAYAIBHOM MMOAAYN 3asBICHUS
O MPEAOCTAaBICHUN MYHUIMIIAIBHON YCIIYTH;

0) HanMuyue omMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIMIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE€ IEPBOHAYAIBHOIO OTKa3a B IIpHEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHMIMIAIBHOW YCIyru, Ju00 B
MPEAOCTaBICHUN MYHHUIIUIIAIBLHON YCIYTH U HE BKIIOUEHHBIX B MPEICTABICHHBIN paHee
KOMIIJIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKA JECHCTBUS JOKYMEHTOB WJIM M3MEHEHUE MH(OPMAIMH M0CIE
MIEPBOHAYAJILHOIO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX /I MPEJOCTABICHHUS
MYHULIUNAIIBHOW YCITYTH, MO0 B MPEAOCTABIECHUHA MYHUIIMTIATBLHON yCIIYTH;

I) BBISBICHUE JIOKYMEHTAJIbHO TMOATBEPXKACHHOro (akra (IMPU3HAKOB)
OMMOOYHOTO WJIM MPOTUBOIMPABHOTO JEeUCTBUA (0€3/1€MCTBUSA) AOMKHOCTHOTO JIHMIA
Oprana, paboranuka MOI], npu nepBoHAYaJLHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX UISl TPEAOCTABICHUS MyHUIIMIIAIIBHON YCIYTH, MO0 B MPEJOCTABICHUH



MYHUIUOAIBHOW YCIYTHM, O 4Y€M B IMHUCBMEHHOM BHJI€ 32 MOJAMHUCHIO PYKOBOJIUTEIS
Oprana npu mNepBOHAYAJBLHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOIUMBIX JJIS
MPENIOCTAaBICHUS MYHHUIMNAIBHOW YCIYI'M, YBEAOMIISIETCS 3asBUTENb, a TaKkKe
MPUHOCATCS U3BUHEHHUS 32 JOCTaBJIEHHbIE HEY00CTBA;

4) mnpepocraBieHUss Ha OYMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHThI JHOO0 MX U3BSATUE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM MPEJOCTABICHHS] TOCYIAPCTBEHHOW MM MYHUIUINAIBHOW YCIyTd, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heiepaIbHbIMU 3aKOHAMM.

2.6. I/IC‘IepHBIBaIOH_II/Iﬁ NEepeYCHb JOKYMCHTOB, HGO6XOI[I/IMBIX B COOTBCTCTBHUH C
HOPMATHBHBIMU ITPABOBBIMU dKTAMH IJII ITPCIOCTABIICHHUA MYHHHHHaHBHOﬁ YCIIyTuy,
KOTOPBIC HAXOJATCA B PACIIOPAKCHUU TOCYAAPCTBCHHBIX OPIraHOB, OPraHOB MCCTHOI'O
CaMOYIIpaBJICHUA U TIOABCAOMCTBCHHBIX I'OCYAAPCTBCHHBIM OpraHaM HJIKM OpraHaM
MCCTHOT'O CaMOYIIpaBJICHUA Opl‘&HPB&IIPIﬁ N KOTOPBIC 3a4BUTCIIb BIIPABC IIPCACTABHUTD, d
TaK)Ke CIocoObl UX MOJYUCHUA 3aABUTCILIMA, B TOM YUCJIC B SHGKTPOHHOﬁ (1)0pMe,
MOpAIOK UX INPCACTABIICHUA, FOC}’)I&pCTBGHHBIﬁ opraH, opralH MECTHOI'O
CaMOYIIpaBJICHUA 1100 opraHu3anusia, B paCIIOPSAKCHHUU KOTOPBIX HAXOAATCA NAHHBIC
JAOKYMCHTLI

2.6.1. [lony4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUSA:

1) Beimucka w3 EmMHOrOo rocymapcTBEHHOIO peecTpa HEABKUMOCTH — —
denepanbpHas C1yx0a rocy1apcTBEHHOMN perucTpalvu, KajacTpa u Kaprorpadpuu;

2) cBemeHUs O ACHCTBYIOIIEM IacopTe rpaxkaanuHa Poccuiickoii @emeparun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHaIbHAsS
najara.

2.6.2. 3asBuTENb BIIpaBE NPENOCTABUTH JOKYMEHTHI (CBEIICHHUS), YKa3aHHBIE B
noamyHkre 1 myHkTta 2.6.1 agMUHUCTPATHBHOTO pEriiaMeHTa, B (popMe AIIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIECHHOW KBATM(PUIIMPOBAHHONW TMOJNUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3/IaHME€ W MOANHCAHUE TaKUX JOKYMEHTOB, IpHU Mojayde
3asIBJICHUS.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE TNIPENICTABICHUE) YKAa3aHHBIMU B
nyHKTe 2.6.1 aAMUHHCTPAaTUBHOTO pErjiaMeHTa OpraHaMHM T'OCYJapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYIPAaBIICHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEJCHUN HE
MOXET SIBJIATHCS. OCHOBAHUEM JJI OTKa3a B MPEIOCTABICHUN MYHUIIMIIAIbHOW YCIYTH.

2.6.4. JlomkHOocTHOE nHmo W (WiaM) paOOTHUK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, He TMpPeICTaBUBILINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aNPOIICHHBIE W HAXOSALIMECS B PacHoOpsHKECHUU
JOKYMEHT WJIH CBEJICHUS], MOJICKAT aIMUHUCTPATUBHOU, NUCIUIUIMHAPHON WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickoi Denepanumu.

2.6.5. 3ampemnraercst TpeOOBATH OT 3asIBUTENST TOKYMEHTBI CBEJICHHUS, B TOM YHCIIE
MOATBEPKAAIOIIME BHECECHUE 3asBUTEJEM IUIATHI 32 MPEAOCTABICHUE MYHHUIUIAIBHON
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YCIIYTH, HaXOASIIUECS B PACIIOPSKEHUU FOCYTapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTPABJIECHUS M IOJABEIOMCTBEHHBIX T'OCYAApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJICHUSI OPTaHU3ALIAMN.

Henpencrapienne 3asgBUTENEM JOKYMEHTOB, COAEPKAIIMX CBEICHHS, KOTOPHIE
HaxoIATCsl B PACHOPSIKEHUM TOCYJAapCTBEHHBIX OPraHoB, OpPraHOB MECTHOTO
CaMOYMPABJIEHUS M IOJABEIOMCTBEHHBIX T'OCYAApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpPaBJEHUs OpraHMW3alli, HE SBIAECTCSI OCHOBAaHHMEM JUIsl OTKas3a
3asBUTEIIO B IPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

2.7. I/IC‘{epHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJIs1 OTKa3a B IIPUEME NOKYMCHTOB,
H€O6XOIII/IMBIX IJIA TIPCTOCTABJICHUA MyHI/IL[PIHaJIBHOﬁ ycCiyru

2.7.1. OcHoBaHUSIMU [Jii OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
PEIOCTABICHUSI MYHULIMTIATBHON YCITYTH, SIBJSIOTCS:

1) mpencraBieHHbIE 3asBHUTENIEM JIOKYMEHTBI COJEpkKaT TOJYUCTKH U
UCIIPABJICHUS TEKCTa, HE 3aBEPEHHBbIE B MOPSIIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu;

2) JIOKYMEHTBI COJEpP)KAT IOBPEKJCHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
NOJIHOM O0BbEME UCIOJIb30BaTh MH(POPMALMIO U CBENICHUS, COJIEpKaluecs B
JOKYMEHTaX ISl IPEAOCTABICHUS MyHULIUIAIBHOW YCIIYTH;

3) mnpenacraBleHHbIE JOKYMEHTHl WM CBEACHUS YTPaTWIM CUJYy HAa MOMEHT
oOpalieHus: 3a MyHUIIUTAIbHONW yCIyrod (IOKYMEHT, yIOCTOBEPSIONINI MOJTHOMOYHUS
IpEe/ICTaBUTENS 3asIBUTEIS, B ClIydae 0OpallleHus 3a MPeI0CTaBICeHUEM MYHHULIUIIAIbHON
YCIIYTH YKa3aHHBIM JIULOM);

4) nosaya 3asBJICHUS O MPENOCTABICHUN MYHULIUNIAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOMMBIX JJI TIPEIOCTaBICHUSI MYHUIIUIIAIILHON YCIYTH, B AJIEKTPOHHOUN (popme ¢
HapyIICHUEM YCTaHOBJIECHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aloJHeHHE 003aTENbHBIX ToJIeH B (OpMe 3asgBIICHUS, B TOM
yuclie B HWHTEpPaKTUBHOM (¢opme 3asiBieHus Ha PecrnyOnukaHCKOM —mopTane
(HemocToBEepHOE, HEMOJIHOE, JIN00 HETMPABUIILHOE 3aII0THEHHE ),

6) TpeACTAaBICHHE HETMOJHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUSI MYHUIIUTIATLHON YCIIYTH;

7) 3adBI€HUE O NPEJOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIPaBJICHUS WU OPraHU3ALMIO, B IOJTHOMOYHSI KOTOPBIX
HE BXOAUT MPEJIOCTAaBICHUE MYHUIIUIIAIBHOW YCIYTH;

8) HecoOmoJeHNe YCTaHOBICHHBIX cTathell 11 denmepanpHOro 3akoHa oT 6
anpenst 2011 roma Ne 63-®@3 «OO0 5>1ME€KTPOHHOW MOANMKMCHY» YCIOBUN TNPU3HAHUS
JEHCTBUTENHHOCTH YCHWJICHHON KBATH(DUITUPOBAHHON JIEKTPOHHOMN TIOIITHACH.

2.7.2. Tlepeuenb OCHOBaHWIA ISl OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IOJTYYeHUSI MYHULIMTIATBHOM YCIIYTH, SIBISETCS UCUEPIBIBAIOIIUM.

2.7.3. Pemenue 00 oTkKaze B MpHEME 3asBICHUS U JOKYMEHTOB, HEOOXOJIUMBIX
JUISL TIPEJOCTABICHUSI MYHULIMIAIBHON YCIIYTH, MOET ObITh MPHUHSITO, KaK BO BpeMs
npueMa 3asiBUTEJIs, TAK W TOCJIE€ TMOJIYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HeOOXOOUMBIX IS TPENOCTABICHUS MYHUIUNAIBHOW YCIYTH JTOKYMEHTOB



11

(cBeneHuin) c UCIIOJIb30BAHUEM MEKBEOMCTBEHHOI'O UH(OPMAIIMIOHHOTO
B3aUMOJICUCTBHSI, B CPOK, HE MpeBblatomnil 9 pabounx gHEH CO AHS perucTpauuu
3as1BIICHUS.

2.7.4. 3anpeniaeTcsi OTKa3blBaTh B IMpPHUEME 3asBJICHUS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHULIMIIATIBHON YyCIYTH, B CIIy4Yae €CiM 3asBIICHUE
U JIOKYMEHTBI, HEOOXOUMBbIE ISl MPEAOCTABICHUSI MYHUIIMIAIBHON YCIIYTH, MOJAaHbl B
COOTBETCTBHM ¢ MH(OpPMAIME O CpOKaX U MOPSAJKE MPEAOCTABICHUS MYHULUIATbHON
yciyry, onyoiaukoBaHHoOM Ha EnnnoMm noprane, PecyOinkanckom noprase.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJI IPUOCTAHOBJICHUS HJIN OTKAa3a B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

2.8.1. OcHoBaHusl i1 TPUOCTAHOBICHHUS TNPEIOCTABICHUS MYHUIIUTIATBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHuUs 1J 0TKa3a B MPEIOCTABIICHUN MYHUITUTIATbHON YCITYTH:

1) B mpeACTaBICHHBIX 3asBICHUU M (MJIM) JOKYMEHTAX COACPIKHTCS HEMOJHAsS 1
(unn) HepocToBepHas HHGOPMAILIHS,

2) TMOCTYIUICHHE OTBETa OpraHa rocyJIapCTBEHHOW BJIACTH, OpPraHa MECTHOTO
caMOyTMpaBjeHUss JUOO TOJABEJOMCTBCHHOM OpraHy TOCYJAapCTBEHHOW BIACTU WJIU
OpraHy MECTHOTO CaMOYIIPABJICHUS OpraHU3allid Ha MEKBEJIOMCTBEHHBIM 3ampoc,
CBUJIETENBCTBYIOMIETO 00 OTCYTCTBUU JOKYMEHTa U (MiK) HH(MOpMAINU, HEOOXOIUMBIX
IUIsl TIPEIOCTABICHUS] MYHULIMNIAIBHOM YCIYTH, €CJIH COOTBETCTBYIOIINI TOKYMEHT HE
OBLJT Mpe/ICTaBJICH 3asBUTENIEM 110 COOCTBEHHON MHUIIUATHUBE;

3) OTCYTCTBHE CBEJCHHMH O PETHCTPAllMM TPaKIaHWHA TI0 MECTY JKUTEIhCTBA
(mpeObIBaHMS ) B pACTIOPSKEHUN OPraHOB MECTHOTO CaMOYIIPaBICHUS.

2.8.3. IlepeyeHb OCHOBaHUW Il OTKa3a B NPEAOCTABICHUU MYHUIIUNMAILHOU
YCIIYTH SIBIISIETCS] NCUEPIIBIBAIOIIIIM.

2.8.4. 3anpemiaeTcs OTKa3blBaTh B MPEJOCTABICHUM MYHUIUMIIAIBHON YCIyTH B
clyyae, €clid 3asBJICHUE O MPEJOCTaBICHWH MYHUIUINAIbHONM YCIYyTH IMOJAHO B
COOTBETCTBHH ¢ MH(POPMAIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUS MYHHUITUTIATHHOM
yciyru, onyonukoBanHoU Ha ExuHoM mopraie, PecmyOnukanckom moprade.

2.9. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHUS TOCYIapCTBEHHOMN MONUTHHBI WU MHOU
IJIAThI, B3UMAEMOM 3a MIPEIOCTABICHUE MYHULIMIIAJIBHON yCIIYyTH

2.9.1. Ilnara 3a npenoCTaBICHUE MYHUILUMITAIIBHON YCIYTH HE TPEAYCMOTPEHA.

2.10. [lepedenp yciayr, KOTOPBIE SBISIFOTCS HEOOXOMUMBIMU U 00S13aTEIIHBHBIMHA JIJIS
MPEAOCTABICHUS MYHUIIMTIATBLHON YCIIYTH, B TOM YHCJI€ CBEJEHHUS O JTOKYMEHTE
(mokymeHTax), BblJIaBa€MOM (BbIJaBa€MbIX) OpraHU3alUsIMH, YYACTBYIOIIMMU B

NPEAOCTABICHUN MYHULIMTTAIBHBIX YCIYT
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2.10.1. TlepeueHb ycayr, KOTOpbIE SBISIIOTCS HEOOXOAUMBIMU U 00s3aT€IbHBIMU
JUISL TIPEJOCTABICHUS MYHULMNAIBHOW YCIYI'M, B TOM YHCJIE CBEIACHUS O JOKYMEHTE
(mToxyMeHTax), BblAaBa€MOM (BBIJABAEMbBIX) OpraHU3alUsIMU, Y4YacTBYIOIIMMHU B
MPEIOCTAaBICHUM MYHULUIAIBHBIX YCIYr, YTBEPXKIAaeTCs HOPMATUBHBIM  aKTOM
MPEICTaBUTENBHOTO OpraHa MECTHOTO CaMOYIIpaBICHUS.

2.11. llopsinok, pa3Mep U OCHOBAHMSI B3UMaHMsI TJIAThI 3a IPEIOCTaBICHUE YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMU U 00513aTEIbHBIMU J1JIs1 TPEA0CTaBICHUS
MYHUIIMTAIBHON YCIIYTH, BKJIIOYasi THPOPMAIIMIO O METOAMKE pacuera pazMepa Takoi
IaThl

2.11.1. OcHoBaHus 7151 B3UMAHMUS TIJIATHI 3@ MIPEOCTABICHUE YCIYT, KOTOPHIE SIBIISIIOTCS
HEOOXOAUMBIMU M O0SI3aTeNbHBIMU I TPEJAOCTABICHUS MYHUIUMIIAIBHOW YCIYTH,
3aKOHOAATENILCTBOM Poccuiickon denepanuu HE MPEAYCMOTPEHBI.

2.12. MakcuMabHBIN CPOK OKUJIAaHUS B OUEPEIU MPH Moade 3arnpoca o
PEIOCTABICHUN MYHULIUITAIIBHOW YCITYTH, YCIYTH, IPEOCTABIIEMON OpraHu3aliuei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUITUTIATBHOU YCIYTH, U TPU MOTYyUYCHUH
pe3ysbTaTa MpeoCcTaBIeHUs TAKUX YCIYT

2.12.1. Bpems oxxujaHusi pu nojaye 3asBJICHUS HAa MOJYyYEeHUE MYHUIUIIATbHOM
yCIyTHu - He 6osee 15 MuHyT.

2.12.2. Tlpu nonydeHUM pe3ylbTaTa MPEeIOCTaBICHUS MYHHUIIUIAIBLHON YCIYTH
MaKCHMAJIbHBIN CPOK OKUJAHUS B OU€pEaH HE NOJKEH MPEBBIMATh 15 MUHYT.

2.13. Cpok 1 MOpsIOK PErUCTPaALIMM 3apoca 3asiBUTENS O MIPEOCTaBICHUN
MYHHIANAJIBHON YCIYTH U YCIYTH, IPEIOCTABIISIEMON OpraHU3alMel, yYacTBYIOIIEH B
NPEIOCTaBICHIUN MYHUIIMITAIbHON yCIYTH, B TOM YHCIIE B 3JIEKTPOHHON (popme

2.13.1. Ilpu nuuroMm obpamienuu B MOL] B neHb momauu 3asBICHHS 3aBUTEIIO
BbIj1aeTcs pacnucka u3 AC MO®IL] ¢ peructpalluOHHBIM HOMEPOM, MOITBEPKAAIOIIHM,
YTO 3as1BJICHHE OTIPABIICHO, U IATOW MOJAYM 3asIBICHUS.

2.13.2. Ilpu HanmpaBieHUH 3asBICHUS TTOCPEICTBOM, PecnyOiamkanckoro moprana
3asIBUTEIb B JIEHb M0J]aYU 3asBJICHUS MIOJIy4aeT B JIMYHOM KaOuHeTe PecrnmyO0iamkancKkoro
ropTaja U Mo 3JIEKTPOHHOM IMOYTE YBEAOMIICHHE, MOATBEPKIAIOLIEE, YTO 3aASIBICHUE
OTMPABJIIEHO, B KOTOPOM YKa3bIBAIOTCS PETHCTPALIMOHHBIA HOMEpP M JaTa MoJayuu
3asIBJICHUSI.

2.13.3. Ilpm nmuunom oOpamiennn B McmoidkoM B JIeHb IOJA4YM 3asBICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIUIIOM VcrmosikomMa 3asiBUTENIO BBLAAETCS PAaCcIUCKa
13 aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, IPEHA3HAYCHHOM ISl OKa3aHUs
TrOCYJapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT, C PETUCTPAllMOHHBIM HOMEpPOM, AaTOU
MoJa4y 3asBJICHUS U MIEPEYHEM MPEJCTABICHHBIX JOKYMEHTOB.
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2.14. TpeOoBaHUs K IOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISETCS MyHUIIMIAIbHAS
yCIIyra, K 3aj1y O’KMJIaHMsI, MECTaM JUJISl 3alI0JIHEHMSI 3alIPOCOB O MPEIOCTABICHUH
MYHUIUNAIBHON YCIYT'H, HHPOPMALIMOHHBIM CTEHAAM C 00pa3laMu UX 3al0JHEHUS U
MepeYHeM TJOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHUS KaXX10H MYHUIIMIAIbHON
YCIIYTH, pa3MeIleHUI0 U 0OPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW M MYJbTUMEIUNHOMN
uH(OpMAIH O MOPSIIKE MPEIOCTABICHHS TaKO YCIyrd, B TOM YUCIE K 00€CTIeueH U0
JOCTYITHOCTH JIJISl MHBAJIUIOB YKa3aHHBIX 00ObEKTOB B COOTBETCTBUU C (hesiepanbHbIM
3aKOHOJATENbCTBOM U 3aKOHOAATENbCTBOM Pecnybnnku Tarapctan o couuaabHOM
3aIllUTe MHBAJIUIOB

2.14.1. TlpenocTaBieHre MYHHUITUTIATBHON YCIYTU OCYIIECTBISICTCS B 3aHUSX U
MOMEIIEHUAX,  OO0OpPYJOBAaHHBIX MPOTUBOMOXKAPHOW  CUCTEMOM U CUCTEMOU
MOXKAPOTYIICHUS.

Mecra mpuemMa 3asBuTened OOOPYAYIOTCS HEOOXOIMMOM MeOenbro s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMHU CTEHIAMH.

2.14.2. B CcOOTBEeTCTBUU ¢ 3akoHOJATeJbcTBOM Poccuiickoii dexepamuu o
COITMAILHOM 3alUTe WHBAJIUAOB B IEIAX OECHPEIsITCTBEHHOIO0 JOCTylma K MECTy
PEIOCTABICHUS MYHULIUTIATBHON yCIyTH 00eCTIeYMBACTCS :

1) oOecreunBaeTcss OeCHPENSATCTBEHHBIH JOCTYNl HHBAIWAOB K MECTY
NPEIOCTaBICHUS] MYHUIIMIANBbHON yciayru (yIoOHBI BXOJI-BBIXOJ B TOMEIICHUS HU
NepEMEIECHNE B UX MpEeNax);

2) BU3yallbHasl, TEKCTOBas W MYJIbTHMEIWIHAS HWHPOpPMALUS O MOPSIKE
NPEIOCTaBICHUS] MYHUIMIIAJIBLHON yCIyTU pa3MeniaeTcss B YIOOHBIX i 3asBUTENEH
MeCTax, B TOM YHCJIE C YYETOM OTPAaHUYECHHBIX BO3MOKHOCTEN MHBAJINIOB;

3) CcompoBOXKICHHE WHBAIUIOB, MMEIOIINX CTOMKHE PAcCTPOMCTBA (DYHKIMH
3pEHHS U CAMOCTOSITEILHOTO NIEPEABUKEHHS, U OKa3aHUE UM OMOIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEIBUKCHUS T0 TEPPUTOPHH, Ha
KOTOPOHM PpACIIOJIOKEHBI OOBEKTHl COIMAILHOW, HWHXEHEPHOW W TPaHCIIOPTHOMN
UHPPACTPYKTYp, BXOJa B TaKhU€ OOBEKTHI U BBIXOJA W3 HUX, MOCATKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM YHKCJIIE C UCIIOJIB30BAHUEM KpPECIa-KOISCKU;

5) Haiexkariee pasMelnicHHe OOOpYJIOBaHUS W HOCUTEICH HWHQOpPMAIIWH,
HEOOXOIUMBIX JJIsi oOecTieueHnsi OeCTIPEnsITCTBEHHOTO J0CTyNa MHBAIUAOB K yCIyram
C YYE€TOM OTPaHUYCHHI UX )KU3HENIESITEIbHOCTH;

6) myOnmpoBaHWE HEOOXOIMMOW JJIi MHBAJIWIOB 3BYKOBOH W 3PHTEIHHOU
uHdopMaIy, a TakKe HAAMKNCEeH, 3HAKOB M WHOW TEKCTOBOM M Tpadudeckoit
nH(OpMAIHN 3HaKaMH, BBIMTOJTHEHHBIMH pebe(hHO-TOUCYHBIM mpudTOM bpaiins;

7) Iomyck CypAoIepeBOAYHKa U TH(IOCYPIONECPEBOIUNKA,

8) momyck coOaKH-IPOBOHUKA MTPH HATMYMH JIOKYMEHTA, ITOITBEPIKIAIOIICTO
ee crenuaibHoe OOy4YyeHHE U BbIJABAEMOTro 1Mo (GopMe U B TMOPSAKE, KOTOpHIE
YCTAHOBJIEHBI TMPHUKAa30M MMUHHUCTEPCTBA TPyJla M COLHAIBHOM 3amuThl Poccuiickon
Oeneparun ot 22.06.2015 Ne 386H «OO0 yrBepxkaeHuu GOpPMBI  JTOKYMEHTA,
MOATBEPKAAIONIET0 CIelHalbHOEe O00ydeHHue COOaKU-TIPOBOJAHUKA, W TMOpSAJKa €ro
BBIJIAYN».



14

2.14.3. TpeboBanuss B YacTh oOOECHEYEeHHUS JOCTYMHOCTU [JIsl WHBAJIUIOB
O00OBEKTOB, B KOTOPBIX OCYLIECTBISAETCS MPEIOCTABICHHE MYHUIMNAIbHOW YCIyTd, U
CPEICTB, HMCHOJB3YEMbIX MpPHU MPEAOCTABICHHUH MYHUIMNAIBHOW YCIyTH, KOTOpHIE
yKa3aHbl B mnoAnyHkrax | — 4 nynkra 2.14.2. aqIMHHHCTPAaTHMBHOIO pETJIAMEHTA,
NPUMEHSIOTCA K OOBEKTaM U CpEeACTBaM, BBEJACHHBIM B OJKCIUTyaTallUI0 WJIHU
MPOLIEAIINM MOJIEPHU3ALNIO, pEKOHCTpYKLIMIO nociie 1 uronsa 2016 roxa.

2.15. [loka3zarenu JOCTYMHOCTH U KaueCTBAa MYHULIMITAJIbHON YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJICUCTBUM 3asBUTENS C JOKHOCTHBIMU JIMIIAMH TPU
peIOCTaBICHUY MYHUIIMITAIbHON YCIYTU U UX MPOAOIKHUTEIBHOCTh, BO3MOXHOCTb
noJiydeHuss UHPOpPMaLIMU O XO/1€ MPEJOCTABICHHUS] MYHULIUITAIIBHOW YCIIYTH, B TOM
YHClIe C UCTIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOJIOT U,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJyYEHHS] MyHULIMITAIbHON YCITyTH B
MHOTO(YHKIHOHAIBHOM LIEHTPE MPEIO0CTaBIEHUS TOCYIAPCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT (B TOM YHUCJE B MOJHOM 00BEME), B THOOOM TEPPUTOPHATIBHOM
1oJipa3/ieJICHUN OpraHa UCTIOJIHUTENIBHO PACTIOPSIUTENHHOTO OpraHa MECTHOTO
caMOYIIpaBJIeHUs, IO BBIOOPY 3asBUTENS (IKCTEPPUTOPUATBHBINA TPUHITUI),
MIOCPEJICTBOM 3aIIpoca O MPEIOCTaBICHUN HECKOJIBKUX IOCYJapCTBEHHBIX U (MIJIH)
MYHUIIMTAIBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX LIEHTPAaX MPEJ0CTaBICHUS
rOCyJapCTBEHHbBIX U MYHULIMIIAIBHBIX YCIIYT, IPEAYCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-®3 (KOMIJIEKCHBIN 3a11poc)

2.15.1. Tloka3zaTtensamMu AOCTYMHOCTH MPEIOCTaBICHUS MYHHUIIUIAIBLHON YCIYTH
SABJISIIOTCS:

PaCION0KEHHOCTh TOMEIIECHHS], B KOTOPOM BEIETCSA MPHUEM, BbIadya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HAJIMYME HEOOXOJUMOTO KOJMYECTBA CICIMAIUCTOB, a TaKKe IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEJIEH;

HAJIMYME WCYEPIbIBAIONIeH HHPOpMauu O crocofax, MOpsSAKE U CpoKax
MPEIOCTABICHUSI MYHHUIIMNAIBHOW YCIYTM HAa WH()OPMAIMOHHBIX CTEeHIax, EmxmHOM
nopraie, Pecny0nmkanckoM nopTaie, opUIMaIbHOM CaliTe MyHUIIMIIAILHOTO PaiioHa;

OKa3aHWE TIOMOINM WHBAIMAAM B TPEOJOJICHHH O0apbhepoB, MEIIAOIINX
MOJIYYEHUIO UMHU YCIYT HapaBHE C APYTHUMU JTULAMH.

2.15.2. Tloka3zaTensiMu KauyecTBa MpPEAOCTABICHUS MYHULHUNAIBHON YCIyru
SIBJISIFOTCSL:

1) coOuroieHre CPOKOB TpHUeMa U pAaCCMOTPEHUS JIOKYMCHTOB;

2) coOJI0ICHHE CPOKA MOJTYUEHUS Pe3yIbTaTa MyHUITUTIAIBHON YCIYTH;

3) oTcyTcTBHE OOOCHOBAHHBIX KaJO0 HAa HApPYIICHUS aJIMHHHUCTPATHBHOTO
periiameHTa, coBeplieHHble paboTHukamu Oprasa;

4) KOJIMYECTBO B3aWMOJICUCTBUI 3asIBUTEIIS C TOJKHOCTHBIMHU JUIIaMK (0e3 ydera
KOHCYJIbTallUM ):

B3auMojeiicTBhe 3asiBUTeNst ¢ paboTtHukamu Oprana wim MO npu
MPEJOCTABICHUM MYHULUUNAIBHOM  YCIYrM  OCYHIECTBISECTCS OJMH pa3 IpH
MPEACTaBICHUHU 3as1BJIICHUSI CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMU;
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OJIMH pa3 B ciyyae HEOOXOJMMOCTU IMOJYYEHUS pe3ylibTaTa MNpPeIOCTaBICHUS
MyHUuLUNaiIbHOU ycinyru B Ucnonkome unu MOI] B dhopme sx3eMIuisipa 3JI€KTPOHHOTO
JOKYMEHTa Ha OyMa>XHOM HOCHUTEJE.

IIpogoIKUTENBHOCT ONHOTO B3aMMOJECHUCTBUS 3aABUTENSL C JOJDKHOCTHBIMU
JIMIIAMU TIPU MPEIOCTABICHUN MYHUIIUMIIAIIBHON YCIIYTA HE IPEBBIIIAET 15 MUHYT.

3asBUTEIb BIPABE OLUEHUTHh KAYECTBO MPEAOCTABIECHNS MYHUIIUMIIAJBHON YCIYTH C
MIOMOIIBIO YCTPOMCTB TMOJBIKHOM paauoTene(OHHON CBA3U, C HCIOJIb30BAaHUEM
Pecny6iinkaHckoro noprasna, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 xoae MpeNOCTABICHUS MYHMIIMIAIBHOW YCIYTHM MOKET
ObITh TOJNIydeHa 3asBUTENIeM B JIMYHOM KabuHere Ha EnuHom moprarne,
Pecny6nukanckom noprane, B Ucnnonkome, MOII,

2.15.4. TlpengoctaBieHue MYHUIMIIAIBHOW YCIYTd OCYIIECTBISIETCS B JIFOOOM
MOI] no BbIOOpY 3asgBUTENS] HE3aBUCUMO OT MECTa €ro HUTeJIbCTBAa WJIM MecTa
dakTrdeckoro npoxuBanus (mpeObiBaHusl) Ha Tepputopun Pecnyonuku TatapctaH mo
AKCTEPPUTOPUATLHOMY MPUHIIHUITY.

MyHuunanpHas yciayra B COCTaBe KOMIUIEKCHOT'O 3aIIpoca He MPEaOCTaBIsSETCS.

2.16. Unbie TpeboBaHMs, B TOM YUCJIE YUYUTHIBAIOUIUE OCOOCHHOCTH MPEJOCTABICHUS
MYHUIIUTIAIIBHON YCIIYTH M0 3KCTEPPUTOPHATBHOMY MPUHIIMITY (B CIIy4ae, ecliu
MYHULMNAIbHAS yCIIyra IPEe0CTaBIsAETCS 0 SKCTEPPUTOPHATIBHOMY NPUHIUILY) U
0COOEHHOCTH IPEOCTABJICHNS MyHUIIUIIAIBHON YCIYTU B 3JIEKTPOHHOHN (opme

2.16.1. Ilpu mpenocTaBieHWH MYHHUIIMIIAIIBHON YCIYTHM B JJIEKTPOHHOU (opme
3asIBUTEIb BIPABE:

1) nonayuuth UWHPOPMAIMIO O TOPSAKE M CPOKaX  IPEAOCTABIICHUS
MYHHUIIAIIAJIBHOW YCIyTH, pa3MelleHHyo Ha EnuHoMm moprane, PecmyOiamkanckom
opTale;

2) mojaTh 3asBICHHE O TMPEIOCTABICHUA MYHHUIMIAIBHOW YCIYTH W HHBIC
JOKYMEHTBI, HEOOXOIUMBIE VISl TPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBl U HH(POPMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctatbu 16 denepanpHoro 3akona Ne 210-D3, ¢
UCIOJIb30BaHUEM PecryOmKaHCKOro moprana;

3) MONYYWTHh CBEIEHUS O XOJ¢ BBIOJIHCHHUS 3asBICHUN O MPEIOCTABICHUU
MYHHUITUTIATHHON YCIIYTH, TIOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIeCTBUTH OLIEHKY KayecTBa MPEA0CTaBICHISI MYHHUITUITAIEHOW YCITYTH;

5) mony4uTh pe3yNbTAT MPETOCTABICHUS MYHHUIUNAIBHOH YCIyrd B Qopme
ANEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemnieHue U aeiicTBue (Oe3neiicTBre) OpraHa, a TaKKe ero
JOJDKHOCTHBIX JIMI, MYHMUIIMIAJIBHBIX CIYXalllMX MOCPEeACTBOM PecmyOamkaHCKOro
nopraia, mnopraia QeaeparbHOM TrOCYAapCTBEHHONW HWHPOPMAIIMOHHON CHUCTEMBI,
o0OecrnieunBarolle mpouecc A0CyneOHOro (BHECYNeOHOro) 00KaJOBaHUSI PEUICHUN U
nercTBuil (0e3/1eMCTBUS), COBEPILICHHBIX MPU MPEAOCTABICHUU TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX ~ YCIYT OpraHamu, NPEeAOCTABISIOIMIUMHU  TOCYJAapCTBEHHbIE U
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MYHULIUMAIBHBIE YCIYTH, HUX JODKHOCTHBIMM JIMIAMHU, TOCYIJApPCTBEHHBIMH U
MYHULIUTATBHBIMU CITY>Kall[UMH.

2.16.2. ®opMupoBaHuE 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3alOJHECHUS
ANEKTPOHHOUN (OopMBI 3asiBiIeHUs Ha PecrnyOnnkaHckoM mopTane 06e3 HEeOoOXOIMMOCTH
JOTIOJTHUTENILHOM MOJauM 3asiBICHUS B Kakoil-m1bo nHoi dopme.

2.16.3. Ilpu popmupoBaHuu 3asBI€HUS 0OECTIEUNBAETCS:

1) BO3MOXKHOCTH KOITUPOBAHHUS W COXPAHCHMS 3asBICHUS M MHBIX JOKYMCHTOB,
HEOOXOUMBIX JIJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTb 3aIOJHEHUS HECKOJbKUMHU 3asSBHTEISMHU OJHOW DJICKTPOHHOMN
dbopmbl 3asBIIEHUs] MPU OOpAIICHUHM 3a YCIyramu, MPEeIoararoluMyu HarpaBJICHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMH;

3) BO3MOYKHOCTbH MEYaTH Ha OyMa)KHOM HOCHTEJIE KOIMHH DJICKTPOHHOH (HOpMBI
3asBJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOPMY 3asBJICHHUS 3HAUCHU B
000 MOMEHT 10 JKEJIAaHUIO TT0JIb30BaTelIsl, B TOM YHUCJIE MPU BO3HUKHOBEHUHU OIIUOOK
BBOJIa ¥ BO3BpaTe JIsl TOBTOPHOT'O BBOJIa 3HAUCHUH B AJICKTPOHHYIO (POpMY 3asiBICHUS;

5) s3amojHEHHWE TOJEH SJICKTPOHHOW (OPMBI 3asBICHUS 0 Hayajga BBOJA
CBEJICHUI 3adBUTENIEM C UCIOJb30BAHUEM CBEJCeHUM, pa3MmenieHHbIXx B ECHA, u
CBEJICHMM, OINMyOJMKOBAaHHBIX Ha PecmyOiiMKaHCKOM TopTajie, B YacTH, Kacarolleucs
CBEJICHUH, OTCYTCTBYIOIINX B €IMHOM cHCTeMe UACHTU(PHUKAIIMY U ayTeHTU(PUKALINN;

6) BO3MOXXHOCTh BEPHYTBCS Ha JIF0OOOW M3 ITAaloOB 3alOJHEHHS 3JICKTPOHHOMN
dbopMeI 3asBieHns 0e3 MOTEepH paHee BBEICHHON WH(MOPMAIIIH;

7) BO3MOXHOCTBH JOCTYIa 3asBHUTENsS K paHee MOJAHHBIM MM 3asBICHUSM B
TEYEHHE HE MEHEeEe OJIHOTO Tofla, a TAKXKE YACTUUYHO C(POPMUPOBAHHBIM 3aSBICHUSM - B
TEUEHNUE HE MEHEE 3 MECSIIEB.

2.16.4. 3amnuce 3agButenell Ha npueM B M®I] (nanee - 3amuch) OCyIIECTBISETCS
nocpencTBoM PecryOnukaHCcKoro rmopTana, Tenedgona KoHTakT-1ieaTpa MOLI.

3asiBUTENIO TPEIOCTABISAETCS BO3MOXKHOCTh 3alIUCH Ha JI0ObIE CBOOOIHBIC IS
npueMa J1aTy W BpeMs B Mpejenax YCTAaHOBJICHHOTO B MHOTO(YHKITMOHAIBHOM LIEHTPE
rpaduka mprema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYILJICHUS 3TOU
JaThI.

JJ1st ocyIiecTBIeHUS PEBAPUTENBHON 3aTUCH TTOCPECTBOM PecmyOmnKkancKoro
nopraja 3asBUTEII0 HEOOXOIMMO yKa3aTh 3ampaninBaeMble CUCTEMOW JaHHBIC, B TOM
quclie:

dbaMuIIIo, UMs1, 0TYECTBO (MPU HATHYHH );

HOMED TenedoHa;

aJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KeJTaeMylo J1aTy U BpeMs npuema.

B cayudae HECOOTBETCTBUSI CBEICHUH, KOTOpbIE COOOLIMI 3asBUTENb MpHU
MpeABAPUTEIBLHON 3aMKCH, JTOKYMEHTaM, MPEACTaBICHHBIM 3asiBUTENIEM MPHU JIMYHOM
npueMe, npeBapuTesbHasl 3aicCh aHHYJIUPYETCS.

[Ipu ocyuiecTBIeHUN MOPEIBAPUTEIILHON 3alUCH 3asBUTENI0 00eCleurnBaeTCs
BO3MOXKHOCTh pacreyaTaTb TaJOH-TIOATBEpKIeHue. B ciyuyae, eciu 3asiBUTEINb
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COOOIIUT aJpec SJIEKTPOHHOW MOYTHI, HAa YKa3aHHBIM aJpec TaKXKe HaIpaBIIsSIeTCS
nH(popMaIus 0 MOITBEPKICHUM MPEIBAPUTEIHHOM 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
1 MecCTa IIpueMa.

[Ipu ocyiiecTBIeHUN TPEIBAPUTEIILHON 3amucu 3asBUTENb B 00s3aTeIbHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEBAPUTEIIbHAS 3aITUCh aHHYJUPYETCS B clydae
€ro HESABKH MO0 UCTEUYECHHUH |5 MUHYT ¢ HAQ3HAYEHHOI'0 BPEMEHU IIpUEMa.

3asBUTENb B JIFOOOE BpEMSs BIIPABE OTKA3aThCs OT MIPEABAPUTEIILHOM 3aMKCH.

3anpeniaeTcsi TpeOOBaTh OT 3asABUTENI COBEPILICHUS HHBIX JEHCTBUN, KpOMe
MPOXOXKACHUST UJICHTU(PUKAIIUN U ayTEHTU(UKAIIUU B COOTBETCTBUHM C HOPMATHUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickon ®Denepanuu, ykazaHus LEJIUM MpPUEMa, a TaKKe
MPEIOCTABICHUST CBEACHUN, HEOOXOIUMBIX ISl pacyeTa JIMTEIHbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPHIA HEOOXOAMMO 3a0POHUPOBATH IS IIpUEMa.

3. CocTaB, NoC/1e10BaTeIbLHOCTh U CPOKH BHINOJTHEHUS A/IMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BBINIOJHEHHS, B TOM YHCJIe 0COOeHHOCTH
BBINOJIHCHUS aIMUHHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOH (popMe, a TaKxke

0CO0CHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeaAyp B
MHOTO(pYyHKIMOHAJBbHBIX HEHTPAaX

3.1. Onucanue mociea0BaTeIbHOCTH IEUCTBUM MPHU MPEOCTaBICHUN
MYHUITATIAIBHON YCIyTH

3.1.1. [IpegocraBneHne MyHHUIIMNAIBHOW YCIYTH BKJIIOYAET B CEOs ClIEIyIOIIHE
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUEC 3ASIBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMIUIEKTAa JOKYMECHTOB, IPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHEe MEXKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHUN MYHHIIMITAIbHON YCITyTH;

4) moIroToBKa pe3ybTaTa MyHUITUIIAILHOHN YCIIYTH;

5) BeIIava (HaNpaBIICHUE) 3asIBUTEIIO PE3YJIbTaTa MyHUIIUTIAIBHON YCIyTH;

6) UCTIpaBJICHHE TEXHUIECKUX OITHNOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEeM Hayaja BBIOJHCHUS AJMUHUCTPATUBHOW MPOLETYpPHI
ABJISIETCS OOpallleHHe 3asiBUTENIsI [0 BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.

JIomKHOCTHBIM ~ JUIIoM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBHITIOJIHCHUE
aJIMUHUCTPATUBHOUN MPOLIEAYPHI, SIBIASETCA:

nipu obOpaienuu 3asasutens B MOI] — pabotauk MDI];

npu oOpameHun 3asButenss B McmoakoM — cekperapb  (3aMECTHUTENb
pykoBoautens) Mcrmonkoma (mamee - JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).
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3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJIbTAllUEW O TMOPSAKE U CPOKax
MPENOCTaBICHUS! MYHULUNAIBbHOH yciuyrd B MOIL[ nuyHo u mo TenedoHy H
3JIEKTPOHHOM ITOYTE.

Pabotark M®I[ koHCYnbTHUpYET 3asBUTEJIA, B TOM YHCIE MO COCTaBy, (opme
MPEACTaBIAEMON JOKYMEHTALUH U JIPYTUM BOMpPOCAM ISl MOJYYEHUS! MYHULIUITATbHON
YCIIyTH.

3asBUTENb MOXET TMOJYy4YUTh HUHGOPMALUIO O TMOPSAKE MpPeaoCTaBICHUS
MYHUIMIAIBHON yCIyru Ha opunmranbHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu  BBIMOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallU 1O COCTaBy, (opMe NPEeACTaBIIEMONl JOKyMEHTAllMM W JPyTUM
BOMpOcaM, HEOOXOIUMBIM JJIs MOTYYEHUS! MyHUIIUTIATBHONW YCITYTH.

3.2.3. 3asButens BrnpaBe oOpatuThcs B OpraH mno TtenedoHy U 3IEKTPOHHOU
oyTe, a TaKXe TMOJYy4YuTh KOHCYNIbTalMi0 Ha PecnmyOnukaHckoMm moprane, cairte
Hcnonkoma o mops/ike M CpPOKax MPEJOCTABICHHUS MYHUIIMIIAIIBHON YCIyTH, B TOM
quclie TI0 COCTaBy, (popme mpeacTaBiIsieMOd JTOKYMEHTAllMU U JPYTUM BOIpoOcaMm s
MOJIYYeHUS] MYHULIMTTAIbHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHME HWH(OpMUpPYET
3asgBUTENS] B COOTBETCTBUM C TpeOoBaHMSAMHM MyHKTa 1.3.4 aIMHUHUCTPAaTUBHOTO
periiaMeHTa.

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIHMM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHUE TpeX padoUnX JHEN CO JHS NOCTYIICHUs OOpaleHMs..

Pe3ynpraTamMu  BBINOJIHEHUS  AAMUHUCTPATHUBHBIX  IPOLEAYP  SBIJISIFOTCS:
KOHCYJIbTAllUK IO COCTaBy, (opMe MpencTaBIsieMOd JOKYMEHTAaluu U JApYyTruM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIMIIAIbHON YCIYTH.

3.3. [IpunAaTHE B pacCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IPEICTABJIICHHBIX 3asBUTEIICM

3.3.1. [IpueM DOKYMEHTOB [JIsl MPEIOCTABICHHUS] MYHUIIMIAIBHON YCIyrHd 4epes
MOI] wnmm ynanennoe pabodyee mecto ML,

3.3.1.1. 3asButens (mpeacTaBuTeNb 3aaBUTENs ) oOparmraercs B M®I] ¢ 3anmpocom
O TMPEJOCTaBICHUH MYHULHMNAIBHOM YCIYyrM W TMPEACTaBIsE€T JOKYMEHTHl B
COOTBETCTBUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOIO PErIaMEHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii npueM 3asiBICHUN:

onpeieNiseT MpeIMET 00palleHus;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYHH JIMIIA, TOJAIOIIETO TIOKYMEHTBHIL;

MPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBAaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOIO PETIIAMEHTA;

3aMoJIHSAET 3JIEKTPOHHYI0 hopmy 3asaBieHuss B AUC MOI];
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IIpU  TPENOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  IIyHKTe 2.5
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENe,  OCYIIECTBIISIET
CKAHUPOBAHUE MIPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepeaacT 3asiBUTEII0 HAa POBEPKY U MOJANHUCAHUE;

MOCJI€ MOAINUCAHUA CKaHUPYET noanucanHoe 3aspieHue B AC M®I];

3arpyxaet B AVIC M®IL] nokyMeHThl, IpeACTaBICHHbIE B 3JEKTPOHHON (opme
WIN 3JEKTPOHHBbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
1ENo0;

BO3BpallaeT NOJAMMUCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B IPUEME IOKYMEHTOB.

AJIMHUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM IYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI] HampaBnsieT MakeT JOKYMEHTOB, TMPUHATHIX OT
3asBuTeNst B Oprad B 2JEKTPOHHOU (hopMme (B COCTaBe MaKeTOB DJIEKTPOHHBIX Jel) B
TEYEHHE OJHOro pabdodero MHA CcO AHS OOpalleHHus 3asBUTENS] B CTPYKTYpHOE
noapasaesnenne MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [eJ0), HampaBieHHbie B OpraH, MmocpeicTBOM
CUCTEMBI JIEKTPOHHOTO B3aUMOJEHCTBUSI.

3.3.2. IlpueM JIOKYMEHTOB [UIsl MPEJOCTABICHUS MYHULMIAIBHOW YCIYTH B
ANEKTPOHHOM dopme yepe3 PeciybnukaHckuit mopral.

3.3.2.1. 3asgBuTenp I MOJAYM 3asABICHUS B DJICKTPOHHOW (popMe BBHITIOIHSET
CIEIYIOIME NCHUCTBHUS:

BBINIOJIHSIET aBTOPU3ALIMIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amoiHseT (GopMy OIEKTPOHHOTO  3asBIEHUS, BKIIOYAIONIYI0O CBEIICHUS,
HEOOXOAUMBIE U 00s13aTeNbHbIE IS IPEJOCTAaBICHUS MYHUIIUIAIBHON YCIyTH;

IPUKPEIUIIET JAOKYMEHThl B JJIEKTPOHHON (opMe WU 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBIeHUs (IIpU HEOOXOIUMOCTH );

HOATBEPKAAeT (PAKT O3HAKOMJICHUS U COIJIacHsl C YCJIOBUSMU U MOPSIKOM
NPEIOCTAaBICHUS] MYHHUIMIAIBHOM YCIyrd B 3JIEKTPOHHON (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIacHU B (HOpPME 3IEKTPOHHOTO 3asBICHU);

HOJATBEPKAAET  JTOCTOBEPHOCTh  COOOIIEHHBIX CBEACHHMH  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (JOPME 3JEKTPOHHOTO 3asIBICHHUSA);

OTIPABIISET 3aII0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaxuMaer
COOTBETCTBYIOIIYIO KHOTIKY B (DOpME 3JEKTPOHHOTO 3asIBICHNU );

AIIEKTPOHHOE 3asBJICHUE MOJANMCHIBAETCS B COOTBETCTBUM C TPEOOBAHMSIMU
myHKTa 2.5.3 aIMUHACTPATUBHOTO PETIaMEHTa,;

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asBJICHUS.

PopMaTHO-JIOTHYECKAs IIPOBEPKA c(OpPMHPOBAHHOTO 3as1BJICHUS
OCYILIECTBIIIETCS IIOCJE 3aIOJHEHMS 3asBUTEIEM KaXIOr0 W3 IOJIEW DJIEKTPOHHOU
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(dopMmbl 3asiBieHus. [Ipy BBIIBIEHMH HEKOPPEKTHO 3aMOJHEHHOIO MOJIS JEKTPOHHOU
(opMbI 3asBJICHUS 3asBUTENIb YBEAOMIIAETCA O XapaKTepe BBIIBICHHOW OIIMOKH H
MOpSAJIKE €€  YCTPaHEHHs]  MOCPEACTBOM  HMH(POPMALMOHHOTO  COOOLICHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOMN (hopMe 3asBIICHUS.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBINIOJIHAIOTCS B IEHb OOpallleHHs] 3asiBUTEIIS.

Pe3ynpraTamMu  BBIMOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
ANIEKTPOHHOE €710, HampaBieHHoe B OpraH NOCPEJCTBOM CHCTEMbI 3JIEKTPOHHOTO
B3aMMOJICUCTBUS.

3.3.3. PaccmoTpenune KoMIuiekTa 10KyMeHTOB McrnoiakoMoMm.

3.3.3.1. OcHoBaHMeM Hauaja BBINOJHEHUS AJMUHUCTPATUBHON MpOILEAYpPHI
ABJIAETCS TOCTYIUIGHHE 3asBJIEHUS W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX st
NpeIOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH.

JOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHUCTPATUBHOM TPOLENYphl SBJISETCS cekperaph cnomHuTenbHOro KOMHUTETA
(manee - MOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPUEM JJOKYMEHTOB):

3.3.3.2. JIoM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIlydae
oOpaliieHus 3asBUTENS ¢ 3asiBiIeHreM B Oprau:

ornpeeNsieT npeaMeT oOpalieHus;

yCTaHABIMBAET IMYHOCTh 3asBUTEIIS;

IPOBOJUT IPOBEPKY IMOJIHOMOYUH JINIA, TOJAIOIIETO TJOKYMEHTHI,

IPOBOJUT MPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPEOOBAaHUSAM, YKa3aHHBIM B
OyHKTe 2.5  aAMUHHCTPaTHUBHOIO  pErJaMeHTa,  IMPOBEPKY  COOTBETCTBHUSA
IpPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIGHHBIM  TpeOOBaHHUAM  (HaJuiexallee
oopmiieHHEe KON JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX MOJYUCTOK, MPHUIIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asABJIE€HUS B  aBTOMAaTHU3MPOBaHHOU
MHPOPMAIIMOHHOM cucTeMe, NpeJHa3HAaYeHHOW [UIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULUNAIbHBIX YCIIYT;

Opy  MPEJOCTAaBICHMM  JTOKYMEHTOB,  yKa3aHHbBIX B  IyHKTe 2.5
aJIMMHHUCTPATUBHOTO  perjaMeHTa Ha  OyMaXHOM  HOCHUTENIe,  OCYLIECTBISAET
CKaHHPOBAHUE NPEICTABIECHHBIX TOKYMEHTOB;

pacnevaTbIBacT 3asIBICHMUE;

nepenaeT 3asiBUTENI0 Ha IPOBEPKY U MOIMCAHUE;

1ocJIe MOANKUCAHMS CKAHUPYET MOANNCAHHOE 3as1BJICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMIOHHYIO CUCTEMY,
IIPEIHA3HAYCHHYIO JUISI OKa3aHMWsl TOCYJApCTBEHHBIX M MYHUUMIAIBHBIX YCIYyT
JOKYMEHTBI, TPEJCTABICHHBIE B JJIEKTPOHHOW (oOpMe WIH SIIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (JOPMHUPYET 3JIEKTPOHHOE JIETI0;

BO3BpallaeT MOJNUCAHHOE 3adBJICHUE WU OPHUIMHAIbl OyMaXKHBIX JTIOKYMEHTOB
3asIBUTEIIO;

BBI/IAET 3asIBUTENIO PACIHUCKY B IPUEME IOKYMEHTOB.

B cnyuyae HanuuMsi OCHOBAaHUM JUIsl OTKa3a B MIPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, YBEIOMIIAET 3adBUTENII O HAIUYUU
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NPENATCTBUN N7l pUeMa 3asiBICHUS U BO3BpAIlaeT eMy JOKYMEHTHI ¢ OOBSICHEHHEM
COJIep>KaHUs BBISIBIIEHHBIX OCHOBAaHUH /71l OTKa3a B MPUEME IOKYMEHTOB.

3.3.3.3. [{oJpKHOCTHOE JMIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, IOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha PaCCMOTpPEHHE:

NpUCBanBaeT 3asBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYPOH el U CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3ydaeT TMOCTYNUBIIUE OJJICKTPOHHBIC JieJla, B TOM YHUCIE NPUIIOKECHHBIC
3asgBUTEJIEM TIOKYMEHTHI B 3JIEKTPOHHOU (pOpME U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTD JIEKTPOHHBIX 00pa30B TOKYMEHTOB;

npoBepsieT COOIOACHUE YCIOBUH JEWCTBUTEIBHOCTH DSJEKTPOHHOW MOJIKUCH,
nocpeAcTBoM oOpamenuss Kk EauHomy mopraimy (B ciydae, €CiIM  3asBUTENIEM

IPEACTaBIEHBI AIEKTPOHHBIE JNOKYMEHTBI, MOATTMCAHHBIE YCUWJICHHOH
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOJMHUCHIO).
ITpu HaJIUIUHU OCHOBAaHUU, IPEAYCMOTPEHHBIX MYHKTOM 2.7.1

aIMAHHUCTPATUBHOTO pETJaMEHTa, IOATrOTaBIMBAET MPOCKT pelleHus o0 OTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIUTTIAIIBHON YCITYTH.

B cnywae, ecim B pe3ynabTare NPOBEPKH YCUJIEHHOW KBalU(PUIMPOBAHHON
ANIEKTPOHHON TMOAMMCH BBISIBIEHO HECOOJIOICHHE YCIOBUW €€ JeHCTBUTEIBHOCTH,
IIPOCKT peIIeHUs: 00 OTKa3e MOJDKEH CoJiepaTh MYyHKThI cTtathl 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCIYKIJIU OCHOBAaHUEM JJISL €T0 MPUHSTHS.

[IpoexkT pemenuss 00 OTKaze B MpHEeME JOKYMEHTOB, HEOOXOAMMBIX JJif
NPEIOCTaBICHUS] MYHHUIIMIAIBHONW YCIYT'M, C yKa3aHHeM IPUYHH OTKa3a (B ciyuyae,
€CIM OCHOBaHMA JJId OTKaza B TMpHUEeMe JOKYMEHTOB, HEOOXOJUMBIX s
NPEIOCTaBICHUS] MYHUIIMIAIBHON YCIYTU, CBSI3aHbl C HapyIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsi OTKa3a B IMpUEME TOKYMEHTOB
JOJKHBI COJEPKaTh HMH(POPMAIMI0 O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMaINH,
CBEJICHUI), KOTOpbIE HE TMPEJCTABICHbI, COJACPXKAT HEIOCTOBEpPHbIE U (WJIM)
IPOTUBOPEUUBBIC CBENICHUS, ODOPMIICHBI C HAPYIIEHUEM YCTAHOBIIEHHBIX TPEOOBaHU),
HAIPaBJIIETCS] Ha COTJIACOBAHHME B YCTAHOBIEHHOM TIOPAJIKE MOCPEACTBOM CHCTEMBI
AJIEKTPOHHOTO TOKYMEHTO000POTA.

CornacoBanue TMPOEKTa peEIIeHHs 00 OTKa3e B TMpHUEME JIOKYMEHTOB,
HEOOXOUMBIX I TPEJOCTABICHUS MYHHUIIUNAIBHON YCIYTH, OCYIIECTBISETCS B
MOPSJIKE, MPETyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PErJIAMEHTA.

B ciywdae oTcyTCTBHMS OCHOBaHMW [Jisi OTKa3a B TpUEME JIOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 agMWHUCTPaTUBHOTO pErjaMeHTa, JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€YEHUE OJHOr0 paboyero JHs CO THA
MOCTYIUJICHUS 3asIBIICHMSI, HATIPABIIACT 3asBUTENIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIIJICHUU 3asBIICHUS, COJIEpKAIIECe BXOANUN PETUCTPAIIMOHHBIN
HOMEp 3asiBJICHHS, JaTy TMOJYYEHUS 3asBIICHUSA, NEPEUYCHb HAWMEHOBaHWU (HaljoB,
MPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYCHHUS Pe3yJIbTaTa MYHUITUTIATHHOU
YCIIYTH.

3.3.3.4. HcnomueHnue mporenyp, ykazaHHeix B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErJIAMEHTa, TMpPH HAJIWMYAA TEXHUYECKOW BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBBTOMAaTUYECKOM PEXUME C MCITOJIB30BAaHUEM aBTOMATH3UPOBAHHOU
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MH(OPMAIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHUIUOATBHBIX YCIYT.

3.3.3.5. AJMHUHHUCTpaTHUBHbIE MPOLEAYpPHl, YCTaHABIMBaeMble IyHKTOM 3.3.3
aMUHUCTPATUBHOI'O PETJIAMEHTA, BBIMOJIHAIOTCS B T€YEHHE OJHOrO pabdouyero JHS CO
JTHSI TOCTYIUUICHUS 3asBJICHHSI HA pACCMOTPEHHUE.

Pe3ynpTaTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHSTHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pEelIeHHs 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUS MyHULIUIIATBHOM YCIIYTH.

3.4. HaHpaBHeHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPOCOB B OpPI'aHbl, YHACTBYIOIINC B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

3.4.1. OcHoBaHMEM Hauajia BBIMOJHECHUS aJMUHUCTPATUBHOW MPOLIETYPHI
SIBJISIETCSL TIOJYYEHHE JIOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPONEAYpHl, OT JOJDKHOCTHOTO Julla (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JJOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS JIOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aIMAHUCTPATUBHOM TIPOIEAYPHI, ABIsieTCss PykoBoauTenb MCroHUTENFHOTO KOMUTETA
(mamee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAMPABICHUE MEKBEJIOMCTBEHHBIX
3aIpoCoB).

3.4.2. JIOmKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABICHNUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HANPAaBIAET B SJIEKTPOHHOU (OpMeE MOCPEICTBOM CHUCTEMBbI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOAEHCTBUS (IIPH OTCYTCTBHUM TEXHUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3ampochl O MPEJOCTABICHUU JOKYMEHTOB U
CBEJICHUM, MPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO pETJaMeHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIONHEHUS  aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BIAacTU W (WJM) [OJBEIOMCTBEHHBIE OpraHaM BIAacTHU
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucTbl  TMOCTABIIMKOB  JAHHBIX HAa  OCHOBaHUHM  3alpOCOB,
MOCTYNUBIINX YE€pPe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aWMOJEUCTBUS,
MPENIOCTABISAIOT 3ampaliuBaeMble JTOKYMEHTHl (MH(MOpPMAIMIO) WM HAIpPaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBUU JOKYMEHTa W (Win) WHPOpMalUH, HEOOXOIUMBIX IS
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJMUHHUCTPATUBHBIE TPOLEAYpPbl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCSL B TEUEHHE TpEX JHEH CO JAHS MOCTYIUICHHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3aluio, MPEeAOCTABISIIONINE AOKYMEHT M WH(OpMAIUIO,
€CJIM UHBIE CPOKHU MOJTOTOBKU M HAMPABICHUS OTBETA HA MEXBEJOMCTBEHHBIN 3aMpocC
HE YCTaHOBJICHbI (e/epalbHbBIMU 3aKOHaMHU, MpPaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoit denepanuyu U OpUHITHIMU B COOTBETCTBUU C (PeAepasibHBIMH 3aKOHAMU
HOpPMaTUBHBIMH MPaBOBbIMU akTamMu PecniyOnuku TaTtapcTaHn.

PesynbTaTamMu  BBINIOJMHEHUS ~ aJMUHUCTPATUBHBIX  IMPOLEAYp  SABISIIOTCS:
JIOKYMEHTHI (CBEJICHUSI), HEOOXOAUMBIE JJIsl MPEJOCTABICHUS MYHUIIUIIAIBHOW YCIYTH,
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b0 yBeOMIIeHHE 00 OTKa3e, HaIlpaBJICHHBIC TOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomXHOCTHOE JUII0, OTBETCTBEHHOE 32 HAIMPABJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

IOJTyYaeT 3ampaniiBacMble 4epe3 CHUCTEMY MEXBEIOMCTBEHHOTO AJICKTPOHHOTO
B3aMMOJICUCTBHS  JIOKYMEHTHI  (CBEIEHHUs), HEOOXOMUMBIC [IJII TPEIOCTABICHUS
MYHHUITUTATBHOW YCIIYTH, JTUOO yBeAOMIIeHHE 00 OTKa3e MPU OTCYTCTBUHU JOKYMEHTA U
(unn) uHGOpMAaINY;

pH HAJTMYU U OCHOBaHHH, IPETYCMOTPESHHBIX TyHKTOM 2.7.1
aMUHUCTPATUBHOTO pETJaMEeHTa, TMOJATOTAaBIMBACT NPOEKT pemeHus o0 OTKasze B
pHeMe JIOKYMEHTOB, HCOOXOUMBIX JIJISl TIPEIOCTABICHUS MYHHUIIMTIAIBHON YCITYTH.

[TpoekT pemeHuss 00 OTKa3e B TpHEMe JJOKYMEHTOB, HEOOXOJHMMBIX JIJIs
NPEIOCTaBICHUS MYHHIIMIAIBHOW YCIYTHM, C YKa3aHWEM INPUYUH OTKasza (B ciydae,
€CIM OCHOBaHMS IS OTKa3a B TMpPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS MYHHIIMIIAJILHONW YCIYTH, CBSI3aHbl C HapyIICHWEM YCTaHOBJICHHBIX
TpeOOBaHMWI K TaKMM JOKYMECHTaM, OCHOBAaHMs JUIsl OTKa3a B IMPUEME JOKYMCHTOB
JOJKHBI  COJIEP)KaTh HMH(POPMAIMI0 O HAWMCHOBAaHWU JIOKYMEHTOB (WH(pOpMAIIuH,
CBEJICHUH), KOTOphIC HE TPEJCTaBICHBI, COJEpPKAT HEAOCTOBEpPHBbIC | (WIJIH)
NIPOTUBOPCUHBBIC CBEJICHUS, O(DOPMIICHBI C HAPYIIICHUEM YCTaHOBJICHHBIX TPEOOBaHUIA),
HAIPaBJISIETCSl Ha COTJIACOBAHME B YCTAHOBIEHHOM MOPSJKE MOCPEICTBOM CHCTEMbI
AIEKTPOHHOTO JOKYMEHTO0O0pOTA.

CornacoBanue TMpoeKTa pelieHus 00 oTKaze B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX [IJIsl TMPEAOCTABICHUS MYHUIMIIAIBHON YCIyrd, OCYIIECTBIAETCS B
NOpsJIKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTpPATUBHBIE TPOIEAYPHI, YCTAHABIMBAEMBbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHD IMOJYYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamMu  BBIMOJHEHUS ~ QJAMUHHUCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
JOKYMEHTHI (CBEICHUS), HEOOXOAMMBIE ISl TIPEIOCTABICHUS MYHHUIIMIAIBHON YCIIYTH,
NpOeKT pemeHuss o0 oTKaze B TpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEeIOCTaBICHUS MYHUITUTIATBHON YCIYTH.

3.4.5. Ucnonnenue mpomenyp, yKazaHHeIX B nyHkTtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErIaMeHTa, TMpH HAJIUMYUA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEKUME C MCIIOIH30BAHUEM aBTOMATHU3UPOBAHHOM
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWUS TOCYJapCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT, B TOM 4YHCJIE€ C MOMEHTa pEruCTpallid 3asBICHHUS B
COOTBETCTBHUH C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO PErIaMEHTa.

3.4.6. MaxkcuManbHBIA CpPOK BBIMOJTHEHUS aJIMHUHHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MyHKTE 3.4 aIMHUHUCTPATHUBHOTO PETIAMEHTA, COCTABJISET TPU pabodmX
THSI.

3.5. IlogroroBka pe3yiabTaTa MyHUIIUTIAIIBHON yCITyTH

3.5.1. OcHoBaHWeM Hayaja BBIIIOJHECHUS aJIMUHUCTPATHBHOW MPOLEAYPHI
SABJSICTCS TOCTYIUICHUE OT JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIpPaBIICHUE
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MEKBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeJCHUM), HEOOXOJUMBIX JJIs
MPE0CTABICHUS MYHUIIUTIATBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMHUHUCTPATUBHON
MPOLIEAYPHI, SABISIETCS ceKkpeTaph VCMOTHUTENBHOTO KOMHUTETA (fajee - H0KHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MOATOTOBKY pe3ysibTaTa MPEJOCTaBICHUS MYHUIIUMAIBHOM
YCIIYTH).

3.5.2. JIOMXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yibTaTa
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX s
IPEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

IPU BBISBJICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUH MYHUITUTIATBLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOIO PETJaMEHTa, MOJrOTaBIMBACT
MIPOEKT PeIIeHUs: 00 0TKa3e B MPEIOCTABICHUN MYHUILIUITAIBHOW YCITYTH;

B clly4ae OTCYTCTBHUSI OCHOBAHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIUTIATBLHON
YCIIYTH, TMPEITYyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMHUHUCTPATUBHOIO pEriaMeHTa, II0
UTOTaM  pPAacCMOTPEHUS  JOKYMEHTOB, HEOOXOJMMBIX  JUIsI  MPEIOCTaBIICHUS
MYHUIIMIIAIBHOW ~ YCIIYyTd, TOATOTAaBIMBAET TIPOCKT pe3ysibTaTa MPEIOCTaBICHHS
MYHHUIIMNIAIBHOW YCIYTH B COOTBETCTBUU C moanyHktamu 1 — 3 mydkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA,

HAnpaBJIieT  TOJTOTOBJIEHHBIM  MPOEKT  pe3ysibTata  MPeJOCTABICHHUS
MYHUIIMIAIBHON YCIYTd Ha COTJIACOBAHME B YCTAHOBJIECHHOM IMOPSIIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OHOTO paboyero JIHS.

PesynpraTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEIYpP SBIAIOTCSA. MPOEKT
penieHus 00 0TKa3e B MPEAOCTABICHUN MYHUIIUTIATBHOM YCIIYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CornacoBaHue M TOAIKHCAHHE IPOCKTAa pe3yJbTaTa IIPEAOCTABICHUS
MYHUIIUNAIBHOW  yCIyrd (mamee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJIUTEJIEM CTPYKTYPHOTO TOJpa3/IeJICHUsI, OTBETCTBEHHOTO 3a TMOATOTOBKY
pe3yipTaTa MYHULMOAIbHOM  ycnyrw, 3amectureneM PykoBoautens Oprana,
PykoBoaurenem Oprana.

[ToaroToBNEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEYaHUs, BO3BPAILAIOTCS
Ha JOpaOOTKy JHIly, OTBETCTBEHHOMY 3a TMOJTOTOBKY pe3yJbTaTa MYHHUIIUIAIbHON
ycnyru. Ilocne ycTpaHeHHs] 3aMeUaHUd MPOEKTHl JOKYMEHTOB MOBTOPHO IEPEar0TCs
JUTS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUHM MPOEKTOB JTOKYMEHTOB MPOBEPSET
COOJIIOICHUE aJMUHUCTPATUBHOIO pErjiaMeHTa AOJKHOCTHBIMU Jnnamu OpraHa B
YaCTU CPOKOB BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLENYP, UX MOCIEA0BATEILHOCTU U
MOJIHOTHI, HAJIWYUSI COIJIACOBAHUM YMOJHOMOYEHHBIX AOJKHOCTHBIX jul OpraHa B
CUCTEME DJIEKTPOHHOT'O IOKYMEHTO000pOTA.

B ciyuyae BbiBIEHMS ~HAapyIIEeHUH B  YacTH  CPOKOB  BBIMOJHEHUS
aIMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEIOBATEIILHOCTH M MOJTHOTH PykoBOAUTENH
Oprana UHULIUUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYILICHHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aMUHUCTPATUBHOTO PETIAMEHTA.
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AJIMUHHUCTpATUBHBIE TPOIEAYpPHI, YCTaHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS] B TEYEHUE OJJTHOTO pabovero JHS.

Pe3ynbpratamMu BHIOTHEHHS] aIMHUHHUCTPATUBHBIX MPOLEAYP SBISIOTCA: PEIICHHE
00 OTKa3e B MpreMe JOKYMEHTOB HEOOXOJUMBIX JJIs MPEAOCTaBICHHUS MYHUILIUTIATHHON
yCIyTH, peuieHre 00 OTKa3e B MPENOCTABICHWH MYHHUIUMAIBHOW YCIYTH, CIpaBKa
(BBIMTHUCKA).

3.5.4. UWcnonnenue mpoleayp, ykazaHHbIXx B nOyHkrax 3.5.2, 3.5.3.
aJIMUHACTPATUBHOTO  pErJIaMEHTa, TMpPH HATUYAA TEXHUYECKOHM BO3MOXKHOCTHU
OCYIIIECTBIISIETCSI B @BTOMAaTHYECKOM PEKUME C MCIIOIB30BaHUEM aBTOMATHU3UPOBAHHON
MHPOPMAIIMOHHON CHUCTEMBI, TpEJHA3HAYCHHON ISl OKa3aHWsS TOCYNapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT.

MaxkcuManbHBIN CPOK BBITOJHEHUS aIMAHUCTPATUBHBIX MPOLIEAYpP, YKa3aHHBIX B
nyHKTe 3.5. aIMUHUCTPAaTUBHOTO PEriiaMeHTa, COCTaBISIET OANH Paboumii 1CHb.

3.6. Beiaua (HampaBiieHHE) 3asBUTENIO Pe3yJibTaTa MyHUIIUTIATBHON YCIYT U

3.6.1. OcHoBaHueM Hauaja BBIMIOJHECHUS aJIMUHUCTPATUBHOM MPOIETYPHI
SBJSICTCS TOJIyYEHHME JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
aIMUHUCTPATUBHOM TMPOLEAYPHI, JOKYMEHTA, TOJITBEPKAAIONIETO MPEIOCTaBICHUE
MYHULIMTIAJTIBHON YCIIYTH.

JIOJOKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aIMUHUCTPATUBHOM
MPOLEAYPHI, SBISIETCA CeKpeTapb VCMOTHUTEILHOTO KOMUTETA (Jajee - JOKHOCTHOE
JIMI10, OTBETCTBEHHOE 3a BblJjauy (HAIMpaBJIE€HUE) JOKYMEHTOB).

3.6.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HaAIpaBJICHUE)
JIOKYMEHTOB:

obecrieunBaeT  PErUCTPAIlMI0 M  BHECEHHE CBEICHMM O  pe3yibTare
NPEOCTABIICHUS MYHUIMNAILHOW YCIYrd B MOJCUCTEMY BEACHUS JOKYMEHTAlMHU
aBTOMAaTU3UPOBAHHONW HMH(POPMAITMOHHOW CHCTEMBI, MPEIHA3HAYECHHON IS OKa3aHUs
rOCYJIapCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT;

U3BEIIACT 3asBUTENS (€T0 MPEICTaBUTENsA) CIIOCOOOM, YKa3aHHBIM B 3asBICHUH, O
pe3yJibTaTe MPENOCTABICHUS MYHHUIMIIAIBHOM YCIYTM U O BO3MOXHOCTH IOJYyYECHUS
pe3ysbpTaTa NpeaoCTaBICHUS MyHULIMITAIILHOM YCIYTH B UCMOJIKOME niu B MO,

HUcnonmnenne  mpoueayp 0Opu  HAJIMYUMKA ~ TEXHUYECKOM  BO3MOXHOCTH
OCYIIECTBIIIETCS B aBTOMAaTHUYECKOM PEXUME C HUCIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
MHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW I OKa3aHWS TOCYJapCTBEHHBIX M
MYHHUITUTIAJIBHBIX YCIIYT.

AJIMUHUCTPATUBHBIC TIPOIEAYPhl, YCTAHABIMBAEMble HACTOAIIMM TMYHKTOM,
BBIMIOJIHSIIOTCSL B TE€UEHHUE OJHOTO paboyero AHS CO JIHS NOANUCAHUSA JIOKYMEHTA,
SIBJISTFOLETOCS pe3yJIbTaTOM IIPEOCTABICHUSA MYHHUITUTIAIBHOMN YCIyTH,
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JuLIOM Mcronkoma.

PesynpTaTramMy  BBIMOJIHEHUS ~ QAMUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
pa3sMEIICHUE CBEJICHUM O pe3yibTare IMPEIOCTABICHUS MYHHIUNAIBHON YCIYrd B
MHPOPMALIMOHHBIX CHUCTEMax, M3BEIIEHHE 3asBUTEN (€ro MpeACTaBUTENsA) O
pe3yabTaTe NpeOCTaBICHUS] MyHUIIUMIIATbHOW YCIYTH U CTI0CO0aX €ro MoJIyYeHus.
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3.6.3. Ilopamox Bbiaun (HampaBi€HUsA) pe3yJbTaTa  MPEIOCTABICHHS
MYHULIMTNIAJIIBHON YCIIYTH:

3.6.3.1. [Ipu oOpamieHnn 3asBUTENS 3a pe3yIbTaTOM MYHHUIMNAIBHOW YCIYTH B
MOI], pa6ornuk MOIL] BblaeT 3asgBUTENIO PE3yJbTaT MYHHUIMNAIBHOW YCIYTH B
dopMe dK3eMIUIsApa INEKTPOHHOTO JOKyMEHTa Ha OymaxkHoM Hocutene. [lo
TpeOOBaHMIO 3asBUTENSI BMECT€ C OK3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My NpPEIOCTaBISAETCA 3K3EMIUIAP 3JEKTPOHHOIO JOKYMEHTa
MyTEM €ro 3aliCH Ha ChEMHBIN HOCUTENb MH()OPMAIMU WM HAIPABJICHUS SK3EMILIsIpa
AJEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOW mouTe B aapec 3aaButens. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HMHPOPMALMM WM HANpaBICHUU DHK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISAP AJEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENE, MO JJIEKTPOHHOM MOYTe HJAEHTUYHOCTh TAKOTO 3SK3EeMILIspa
AJIIEKTPOHHOTO JIOKYMEHTa JK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE 3aBEPSIETCS YIOJIHOMOUYEHHBIM COTPYAHUKOM C MCIIOJIb30BAHHEM YCUJIEHHOMN
KBAJIM(DUIIMIPOBAHHOM 3JIEKTPOHHOM MOIHUCH.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbBIE HACTOSAIIMM ITyHKTOM,
BBITMIOJHSIOTCSI B TIOPSAJKE OYEPETHOCTH, B JI€Hb NPUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynpraTamu BBITTOJHEHHS a]MUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: (PUKCcaus
dakTa BBIJAYM pe3yibTaTa MpelocTaBlieHus MyHUnUnaibHOW ycinyru B AVC MOI],
pe3yabpTaT NPeNOCTaBICHNUS MYHUIIMIIAIbHON YCIIYTH, BEIIAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 3a PE3YJILTATOM MYHHUIUIIAIBLHOW YCIYTH
yepe3 PecnyOnmkaHckuii mopran 3asgBUTENIO B JIMYHBIM KaOMHET aBTOMATHYECKHU
HANpaBJIIeTCsl  DJIGKTPOHHBIM  00pa3  JOKyMEHTa, SBISIOIIETOCS  PE3yJbTaToOM
MPEIOCTaBICHUSA MYHULIUTIAIbHOM YCIYTH, MTOIMMUCAHHBIN YCUJICHHOU
KBaJIM(DUITMPOBAHHOMN AJIEKTPOHHOMN MOAMUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Hcnonkoma.

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHSIFOTCSI B JI€Hb MOANMCAHUSA JOKYMEHTAa, MOATBEPKAAOUIETO MPEAOCTABICHUE
(0TKa3 B MpeAOCTABICHUN) MYHUIIUTIATBHON YCIYTH, YIOJIHOMOYEHHBIM JOJIKHOCTHBIM
oM Mcmonkoma.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLEAYP  SIBJISIOTCS:
HampaBjieHHe (TpeAOCTaBICHHE) C HCIHoJb30BaHWeM PecnybiukaHcKoro mopraia
3asIBUTENIO JIOKYMEHTA, MMOATBEPKIAOLIEI0 MPENOCTABICHUE MYHULIUIIAJBHON YCIyIU
(B TOM 4mcIie 0TKa3 B MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asiBUTENS 32 Pe3yJbTaTOM MYHUIUINAIBHOW YCIYTH B
HcnonkoM, OJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblJauyy (HaIlpaBJEHUE)
JIOKYMEHTOB, BBIJIa€T 3asBUTENIO Pe3yibTaT MyHULIUNAIbHOU ycnyru. [lo TpeboBaHuio
3asIBUTENISI BMECTE C 3K3EMIUIIPOM IEKTPOHHOIO JOKYMEHTAa Ha OyMa)KHOM HOCHTEJIE
€My MpPENOCTaBIACTCA HK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTa IIyTEM €ro 3alliCH Ha
ChEMHBIH HOCUTENb HHGOpPMALMM WIM HAMNPABICHUS HK3EMIUIApA SJICKTPOHHOTO
JOKYMEHTA I10 AIEKTPOHHOM MOYTE B aAPEC 3asABUTEIS.
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AJIMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
OCYIIECTBIISIIOTCS B TOPSIAKE OYEPENHOCTH, B JCHb TMPUOBITUS 3asBUTENS B
cooTBeTCTBUHU C [IpaBuiaMu BHYTPEHHETO TPYAOBOIO pacnopsaka Mcmnomakoma.

Pe3ynbTaToM BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SIBIASIOTCS: (UKcaIus
dakTa  BbIAAUM  pe3ysibTaTa  MPEAOCTABICHUS  MYHUIUMINAIBLHOW  YCIyTU B
aBTOMATU3UPOBAHHONW HH(MOPMAIIMOHHOW CHCTEME, MpeJHAa3HAYCHHOW JJIsi OKa3aHWs
FOCYJAPCTBEHHBIX U MYHUILIUIIAIBHBIX YCIIYT.

3.7. UcnpaBlieHHE TEXHUYECKUX OUTMOO0K

3.7.1. B cinyyae oOHapyXeHHUSI TEXHUYECKOU OITUOKHU B IOKYMEHTE, SBIISFOIIICMCS
PE3YJIBTATOM MYHUITUTIATBHOMW YCIIYTH, 3assBUTEIb HANpaBiseT B Mcmoakom:

3asBJICHHE 00 WCIPaBICHUM TEXHUYECKON omuoOku (mpunoxkenue Ne 5 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIJIAHHBIH 3asfBHUTEII0 KaK Pe3yJbTaT MYHHIIMITAJIBHON YCIYTH, B
KOTOPOM COJICPIKUTCS TEXHUYECKas OIIMOKa;

JOKYMEHTBI, MMCIOIIUC FOPHINYSCKYI0 CHJIY, CBUICTCIBCTBYIOIINEC O HAJIWYUHU
TEXHHUYECKOU OIIMOKH.

3asiBicHHE 00 WCHPABICHUN TEXHHYECKOW OIMMOKU B CBEACHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIONIEMCST pe3yIbTaTOM MYHHIIMITAIBHON YCIIYTH, MIOJASTCS 3asBUTEIICM
(YITOJTHOMOYECHHBIM TPEACTABUTEIICM) TIOYTOBBIM OTIIpaBicHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM D3JICKTPOHHOM IOYTHI), JIMOO uepe3 PecrmyOnMKaHCKHME MOpTal WU
M®OII.

3.7.2. JIoJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, OCYIIECTBIISCT
IpPHEM 3asBJICHUS 00 MCIPABICHUN TEXHUYECKOHW OIIMOKHU, PETUCTPUPYET 3asBIICHHUE C
NPHIOKCHHBIMHA JIOKYMCHTAMHU U MEpeaacT MX JOKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKy JIOKYMEHTOB.

AJIMUHUCTpPATHBHBIC MPOICAYPHI, YCTAHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITOJTHSAIOTCS B TEUCHHUE OJHOTO pab0oyero JHS C JaThl PETUCTPALIMY 3asSBICHU.

Pe3ynbpTaTamMu BBIIOIHEHUS aAMUHUCTPATHBHBIX MPOICAYP SABISIOTCS: MPUHITOE
M 3aperucTPUPOBAHHOE 3asBIICHHE, HAIMPABICHHOEC HAa PACCMOTPCHHE JOJDKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B ICISIX BHECCHHS HCIPABICHHH B JIOKYMCHT,
SIBJISIIOIIAKCST PE3YIBTaTOM TIPEJIOCTABIICHUS MYHHIIUTIAIBHON YCIyTH, OCYIIECTBIISICT
MPOIICAYPHI, MPETYCMOTPEHHBIE IYHKTOM 3.5 aIMHHHCTPATHBHOTO perjiaMeHTa, M
BBIJJA€T HMCIPABJICHHBIA JOKYMEHT 3asBUTEIIO (YIIOJHOMOYCHHOMY IPEICTABUTENIO)
JUYHO TIOJ POCHHUCh C H3BATHEM Y 3asgBUTEISA (YIOJTHOMOYECHHOTO IPEICTABHTEIISN)
OpHUTHHAJIA JIOKYMEHTa, B KOTOPOM COJICPYKUTCS TEXHUYECKasl OIMOKa, MM HAIPABISAET
B aJpec 3asABUTEISA ITOYTOBBIM OTIIPABICHHEM (IMIOCPEICTBOM DJISKTPOHHOH ITOYTHI)
IIHCBMO O BO3MOXXHOCTH TOJIYYEHHS JTOKYMEHTa IPH MPEAOCTABICHUU B HCIIOJIKOM
OpHUTHHAJIA JJOKYMEHTA, B KOTOPOM COJSPIKUTCS TEXHUYICCKAs OIHOKa.

AIMHUHHCTPATHBHBIE TMPOICAYPHI, YCTaHABJIMBAEMBIC HACTOSIIHM ITYHKTOM,
BEITIOJTHSAIOTCS B TEUCHHE JABYX pabouyux JHEH ITociae OOHApyKEHHS TEXHHUYCCKOU
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OIIMOKM WM TOJYYeHHUs OT JII0O0Oro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIIEHHOU OIINOKE.

Pe3ynpTraTamMu  BBINOJHEHUS  AAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIFOTCS:
BbIJIAaHHBIN (HAIPaBJICHHBIN) 3aIBUTEINIO TOKYMEHT.

4. Tlopsaaok u (popMbI KOHTPOJIA 32 NPeAOCTABICHHEM MYHHIUIIAIbHOM
yCIyru

4.1. TlopsimoK OCYIIECTBICHUS TEKYIIETO KOHTPOJISI 32 COOTIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JOJIKHOCTHBIMU JIUI[AMHU MOJIOKEHUN aIMUHUCTPATUBHOTO
peryiaMeHTa U UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOUIUX TPeOOBAHUS K
IPEIOCTABICHUIO MYHUIIMTIATLHON YCIIYTH, @ TAK)KE MPUHITUEM UMH PEIICHUM

KonTposib 3a MOTHOTOM M Ka4€CTBOM MPEAOCTABICHHUS MYHUIMNAIbLHOW YCIYTH
BKJIFOYAET B ce0s BBISBICHUE M YCTPAaHEHUE HAPYIICHUHN MpaB 3asBUTEINICH, IPOBEACHNE
IIPOBEPOK  COOJIIOJICHUST  TIPOIICAYp TMPEAOCTABICHUS MYHUIIMIAIBHON  yCIIYTH,
MOJITOTOBKY peIIeHU Ha IeUCTBUS (0e3/1eMICTBIE) TOJDKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYITIpaBJICHUA.

dopmMamMu  KOHTPOJISI 32 COOJIFOJCHUEM WCIIOJIHEHUS aJIMHUHUCTPATUBHBIX
IPOLIENYp SABISIOTCA:

1) mpoBepka M COIJIACOBAaHHE TPOCKTOB JOKYMEHTOB IO MPEJOCTABICHHUIO
MYHULUINAIBHON YCIYTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM NOpSIAKE IIPOBEPKU BEJICHUSI
JEJIONPOU3BOICTBA;

3) mpoBeicHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHHUS
IpOoLEeAyp IPEAOCTABICHUS MYHULIMIAIBHON YCIYTH.

B umensix Tekylero KOHTPOJIA UCIONb3YIOTCS CBEIACHUSA, HUMEIOIINECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIyKeOHas KOPPECIOHACHIMS, YCTHAas W IHUChMEHHas
uHGOpMAIIHs TOKHOCTHBIX JIMII, OCYIIECTBISIONIUX BBIMOJIHEHUE aJIMUHUCTPATUBHBIX
MPOLEYD, KYPHAIBI y4€Ta COOTBETCTBYIOIIMNX JTOKYMEHTOB U APYTU€ CBEICHUS.

JIns ocyiecTBiIEHHST KOHTPOJIS 32 COBEPLIEHUEM JIEMCTBUM MPU MPEAOCTABICHUN
MYHULMIIAJIIBHON YCIYIM W NPUHATHUM PEIICHUA PYKOBOJIMTENID OpraHa MECTHOTO
CaMOYIIPaBJICHUs  NPEACTABIIIOTCS  CIPABKUM O  pe3ysbTaTax IPEIOCTABICHUS
MYHHULUITAJIBHON YCIIYTH.

O cnydasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEA0BATEIIBHOCTH U COACPIKAHMS
aIMUHUCTPATUBHBIX TPOIEAYP MAOHKHOCTHBIE JIMIAa HEMEIJIEHHO WHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, TMPENOCTABISAIONIET0 MYHHIMIIAIBHYIO YCIYry, a TaKxe
MPEINPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLICHHM.

Tekymuii KOHTpPOJIb 3a COOJIIOJACHHUEM  IOCJEIOBAaTEILHOCTH  JEHUCTBUH,
ONpPEAECICHHBIX  AAMHUHUCTPATUBHBIMM  MPOLEAYpaMHu N[O  NPEAOCTABICHUIO
MYHHUIMIIAIBHOM  YCIYTH, OCYIIECTBISAECTCA 3aMECTUTENIEM PYKOBOIAUTEINSI OpraHa
MECTHOTO  CaMOYMpAaBJICHUSI, OTBETCTBEHHBIM 3a OpraHu3aluio pabOThl IO
MPEIOCTABICHUI0 MYHULIMNIAJIBHOW YCIYT'M, HAYAJIBHUKOM OTJEJa, OCYLIECTBIISIIOLIETO
OpraHu3aIuio padoThl MO MPEIOCTABICHUIO MYHUIIUITAIBHOW YCITYTH.
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HGpC‘ICHB JOJDKHOCTHBIX  JIMII, OCYIICCTBIIATOIINX TGKYIHI/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IMIOJIOKCHUAMHU O CTPYKTYPHBIX IOAPA3ACIICHUAX OpraHa MCCTHOI'O
CaMOyIIpaBJICHUA U JOJDKHOCTHBIMHU PCrilaMCHTAMM.

4.2. IlopsnoK 1 NEPpUOANYHOCTD OCYLIECTBIICHUS IIJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
IIOJIHOTHI U Ka4eCTBa NIPEAOCTABICHUS MYHULMITAJBHON YCIYTH, B TOM YUCJE TOPAIOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTON U KaYECTBOM MPEIOCTABICHUS MyHUIIUIATBHON

yCIyru

4.2.1. KoHTpOIb 32 MOJTHOTON M Ka4€CTBOM MPEAOCTABIEHNS MYHHUIIUIIATbHON
YCIIYTH OCYIIECTBIISIETCS B (popMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMoTpeHust kannob 3asiBuTenei Ha nerictus (6e3nericteue) Oprana, a
TaKXK€ MX JOJDKHOCTHBIX JIMI], MyHHUITUTIATbHBIX CITYKaIlKX.

4.2.2. B uenax oCcymiecTBICHU KOHTPOJIS 3a MOJTHOTON U Ka4eCTBOM
PEIOCTABICHUS MYHULIUTIIAIBHON YCIYTH IPOBOIATCS TUIAHOBBIC M BHEIJIAHOBBIC
npoBepku. [Topsa0K U MepUOAMIHOCTH OCYIIECTBICHHS TIIIAHOBBIX MPOBEPOK
yCTaHaBIIMBAETCs MJIaHOM paboThl Mcnonkoma. [Ipu mpoBepke MOTYT paccMaTpUBATHCS
BCE€ BOIPOCHI, CBSI3aHHBIE C TIPEAOCTABICHUEM MYHUIIUTIATBHON YCIYTH (KOMIUICKCHBIC
IPOBEPKH ), MIIH OTAEIBbHBIA BOIIPOC, CBSI3aHHBIN C MPEOCTaBICHUEM MYHUIIMIIATBLHON
yciyru (TeMaTudeckue nmpoBepku). [IpoBepka Tak:ke MOKET TPOBOJUTHCS T10
KOHKPETHOM >kajo0e 3asiBUTEIS.

4.2.3. BHertaHoBbIE TPOBEPKH MPOBOASITCS B CBA3U C IIPOBEPKOM yCTpaHEHUS
paHee BBISBICHHBIX HAPYIICHUH aIMUHUCTPATUBHOIO PErJIaMEHTa, a TAaKXKe B CiIydae
NOJTy4eHHUs Kajo0 3asBuTeNnei Ha nericteus (0e3aeiicteue) Oprana, a TakxKe UX
JOJIKHOCTHBIX JIUIl, MyHUITUTAIBHBIX CITYKaIlIHX.

4.2.4. Pe3ynbTathl IpoBEepKHU 0DOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIC HEJIOCTATKU U TIPEIJIOKEHHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh JTOKHOCTHBIX JIUI OpPTraHa, MpeI0CTaBIIAIOIIErO
MYHHUITUTIATBHYIO YCIYTY, 32 pelieHus U AeicTBus (0e3aeiicTBre), MpUHUMAaEeMbIe
(ocymiecTBIsIEMbIE€) UMH B XOJI€ MPEOCTABICHHUS MYHULIUIIAIBHOW YCIyTH

[To pe3ynbTataM MpoOBEACHHBIX MPOBEPOK B CIIy4ae BBISBICHHS HAPYIICHUHN ITpaB
3aBUTEJICH BHHOBHBIC JIMIA MPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOAATEILCTBOM Poccuiickon denepanuu.

PykoBoauTens opraHa MECTHOTO CaMOYNPAaBJICHWSI HECET OTBETCTBEHHOCTh 3a
HECBOECBPEMEHHOE PACCMOTPEHUE 3ASIBIICHUM.

PykoBogutens (3aMeCTHTENb PYKOBOJIMUTENS) CTPYKTYPHOTO TOJApa3aCICHUS
opraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJeXKalmiee BBIMOJTHEHUE AaIMUHHCTPATUBHBIX JCHCTBUH, YyKa3aHHBIX B
pazzaeiie 3 aIMUHUCTPATUBHOIO PErJIaMEHTA.
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JIOJDKHOCTHBIE JIMIla W HWHBIE MYHUIUIAIbHBIC CIYyXKalllue 3a peuIeHus u
nevictBus (0e3nelicTBUe), MpUHUMAEeMble (OCYIIECTBIsIEMbIC) B XOJ€ MPEJOCTaBICHUS
MYHULIATTATBHOM YCIIYyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOIATEILCTBOM MOPSJIKE.

4.4. TlonoxxeHusi, XxapakTepu3youme TpeOoBaHus K NOPSAAKY U (opMaM KOHTPOJIA 3a
MPEIOCTABICHUEM MYHUIIUNAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IPaXKIaH, UX
00beIMHEHUH U OpraHu3auui

KoHTpomab 3a mpepocTaBIeHUEM MYHHUIIUIIAIBHON YCIYTH CO CTOPOHBI T'PaK/aH,
UX OOBCAMHCHUH W OpraHW3alliid, OCYIIECTBISICTCS IOCPEICTBOM OTKPBITOCTH
JCSATEIBPHOCTH  OpraHa  MECTHOTO  CaMOYMpaBJIEHWUS  TPU  TPEIOCTABICHUHU
MYHHUIIUTIAIBHOW ~ YCIIYT'H, TIOJYYCHUS TIOJHOM, aKTyaJlbHOH UM  JOCTOBEPHOM
UHPOPMAIMK O TIOPSAJIKE MPEAOCTABICHUS MYHHIIMIIAJIBHONW YCIYTH W BO3MOXXKHOCTH
JOCYJIeOHOTO pacCMOTpeHus oOpaiieHuii (kamob) B Tpollecce MPeAoCTaBICHUS
MYHHIIMTIAIBHON YCITYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3neiicTBHS) OpPrana, NPeAO0CTABJIAIIIECT0 MyYHHIMIIAJIbHYIO YCIYTY,
MHOT0QYHKIMOHAJIBHOTO EHTPA NMPeI0CTABIEHHUS rOCYIapCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHu3aNuii, ykasanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0J2KHOCTHBIX JIMII,
MYHUIMTAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3agBuTEIM UMEIOT MPABO Ha 00KAJIOBaHUE B JOCYI€OHOM MOPSJIKE PEIICHHMA
U JercTBuil (0e31eiCTBUS) opraHa, MpPEIOCTaBIISIONIEIO0 MYHHUIIUMAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIa OpraHa, MpPeJOoCTaBIAIONIEr0 MYHHIMIAIBHYIO  YCIYTY,
MYHULUIAIBHOTO  CIYXallero,  PYKOBOJIWUTENS  OpraHa,  IPEeJOCTaBIISIIOLIETO
MYHULUNAIBHYIO yCIIyTY, MHOTO() YHKIIHOHATIEHOT O LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJIBLHOTO [IEHTPa, OpraHU3aIlHi, IPeyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepansroro 3akona Ne 210-D3, a Takxke ux pabOTHUKOB.

3asiBUTENIH MOXKET OOPATUTHCS C )KATOOOM, B TOM YUCIIE B CIEAYIONUX CIydasiX:

1) HapylieHre cpoka perucTpalmy 3amnpoca O NPel0CTABICHUN MyHUIUIIAIbHON
yCIIYTH, 3alpoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapyluleHHUE CpOKa MPEJOCTaBICHUS MYHULMIAIBHOW ycilyru. B ykazanHom
cinydyae nocyacOHoe (BHecyaeOHOe) oOKalloBaHHWE 3asBUTEIEM PCIICHWH W JICHCTBUI
(6e3meiicTBUs]) MHOTO()YHKITMOHAIBHOTO IEHTPa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO
IIEHTpa BO3MOXKHO B CJlydae, €ClIM Ha MHOTO(YHKIIMOHAIBHBIA IEHTP, PEIICHUS U
neiictBuss  (0e3dA€CTBHE) KOTOPOTO  OOXKANMyIOTCS, BO3JOXKEHAa (QYHKIHS IO
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIYyr B MOJIHOM OObeMeE B
MOpSAJIKE, ONpeAeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3asBUTEIISI JOKYMEHTOB WK UHPOPMAIUU TUOO OCYIIECTBICHUS
NEUCTBUM, TPEACTAaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTamMu Poccuiickoin ®denepanuu, HOPMATUBHBIMHU
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MpaBOBBIMU akTamu PecnyOnmukum TaTtapcraH, MyHUITUTIATBHBIMH TPABOBBIMH aKTaMH
JUTSI TIPEIOCTABIICHUS] MYHUIIUTIATLHOW YCIYTH;

4) oTka3 B TpueMEe JAOKYMEHTOB, MPEIOCTaBICHHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMM akTaMu Poccuiickon dDenepaunu, HOPMaTUBHBIMU
MpaBOBBIMM akTamu PecnyOnmukm TaTtapcraH, MyHUITUTIAIBHBIMH TPABOBBIMH aKTaMH
JUTSI TIPEIOCTABJICHUSI MYHUIIATIATLHOM YCIYTH, y 3asSBUTEIIS;

5) oTka3 B MpeaOCTaBICHUN MYHULIUITAILHOW yCIIYTH, €CJIM OCHOBAaHUS OTKa3a He
MPETYCMOTPEHBI (henepatbHBIMA 3aKOHAMHU WM TIPUHATBIMH B COOTBETCTBHH C HUMH
WHBIMH HOPMATHBHBIMU TIPaBOBBIMU akTaMu Poccwuiickoir denepanuu, 3aKOHAMU H
WHBIMH  HOPMATHUBHBIMH  TIpaBOBBIMM  akTamMu  PecnyOmukm  Tarapcran,
MYHHUIIMTIAIBHBIMA ~ MPAaBOBBIMH ~ aKTaMW. B yka3zaHHOM ciydae JocyaeOHOe
(BHEcyneOHOE) OOKaJloBaHUE 3asgBUTEIEM pEHIeHUuW U JAeicTBUMl (Oe31ecTBU)
MHOTO(QYHKIIMOHAIBHOTO  IIEHTPa, pabdOTHUKA MHOTO(QYHKIIMOHAIBHOTO  IICHTPA
BO3MOXXHO B CJIy4ae, €CJId Ha MHOTO()YHKITMOHAJBHBIN IICHTpP, PEIICHUS U JACHCTBUSA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS IO MPETOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIMIAIBHBIX YCIyr B IOJHOM oOOBeME B IMOPSJIKE,
onpezaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOOBaHUE C 3aABUTENS TPH NPEIOCTABICHUM MYHHIIMITAJIBHON YCIIYTH
IUTaThl, HE TMPEAYCMOTPCHHOW HOPMATUBHBIMHU IIPAaBOBBIMU akTamMu Poccuiickoi
@denepanvyd, HOPMATHUBHBIMM  TpaBOBbIMH  akTamMu  PecmyOmuku  Tartapctaw,
MYHUIIUTATIBHBIMU MTPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MpeAOCTaBISIONIET0 MYHUIIMTIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABIISIONIETO MYHUIIUIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBEHOTO
[IEHTpa, pabOTHUKA MHOTO(YHKIITMOHAIBHOTO IIEHTPa, OpraHu3alluii, MPeayCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanbHoro 3akoHa Ne 210-@3, wiu ux pabOTHUKOB B
UCIIPABJIICHUH JOMYIICHHBIX MMM OIMEYaTOK MU OIIMOOK B BBIJAHHBIX B pE3yJbTaTe
NPEIOCTaBICHUS] ~ MYHULMIAJIBHOM  YCIyrH  JOKyMEeHTax JiuOO  HapylleHue
YCTAaHOBJIEHHOTO CpOKa TakKuX HcCHpaBieHuil. B ykazanHoM ciywyae npocyneGHoe
(BHEcyneOHOE) OOKaJloBaHUE 3asgBUTEIEM peEIIeHUH U JaercTBuil  (6e3aericTBus)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CiIy4ae, €Cii Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS W JNCUCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPETOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIMTATBHBIX YCIOYyr B TIOJIHOM 00BeME B TIOpAIKE,
onpenesneHHoM yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapymieHWe CpoKa WU TOpSAAKAa BBIIAYM JOKYMEHTOB IO pPE3yJIbTaTaMm
MPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH;

9) mpruOCTaHOBIIEHNE MPEOCTABICHHS] MyHUITUTIATHHOU YCITyTH, €CITU OCHOBAHUS
MPUOCTAHOBJICHUSI HE TPEIYCMOTPEHBI (elepalbHBIMU 3aKOHAMH ¥ TIPUHSTHIMUA B
COOTBETCTBHM C HHMHU HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTaMu Poccuiickoi
denepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnwku
TarapcTaH, MyHUITUTIATHPHBIMHA TPABOBBIMU aKTaMH. B ykazaHHOM ciiydae JocyaeOHoe
(BHECyneOHOE) O0OKalloBaHUE 3asABUTEIEM pelieHud u jerctBuil  (0e3aercTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(QYHKIIMOHAJIBHOTO  LIEHTPA
BO3MOXHO B CiIy4ae, €CJIi Ha MHOTO(YHKIIMOHAIBHBIA IEHTP, PEIICHUS U JEHCTBUS
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(Oe3nmeiicTBUE) KOTOPOro OOKaIYyIOTCS, BO3JIOKEHa (YHKIHUS MO MPeIoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIYr B TOJHOM o00BbeMe€ B TOPSJKE,
onpeaeraeHHOM JacTeio 1.3 ctaten 16 @enepanbroro 3akona Ne 210-D3.

10) tpeboBaHue y 3asBUTENS NPU NPEIOCTABICHUU MYHULMIAIBHON YCIYrU
JOKYMEHTOB WJIM WH(OpMAIMU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPHU MEPBOHAYATBLHOM OTKa3e B MPUEME TIOKYMEHTOB, HEOOXOAUMBIX JIJIS
MPEeIOCTaBICHUS! MYHUIUMNIATBHOW YCIyrd, JU00 B MPEAOCTAaBIECHUH MYHUIUIATBHOM
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX NYHKTOM 4 dactu 1 crateu 7
®denepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0>xasioBaHKe 3asiBUTETIEM peleHum u JEUCTBUM (Oe3nericTBUSN)
MHOTO(QYHKIHMOHAIBHOTO IEHTPa, pabdOTHUKA MHOrO(QYHKIHMOHAIBHOTO  IIEHTpa
BO3MOXKHO B CiIy4yae, €Cclii Ha MHOTO()YHKIIMOHAJIbHBIA LEHTP, PElICHUS U JACHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIUMNAIBHBIX YCIYr B TMOJHOM O0OBEeME€ B TOPSAKE,
onpeaeaeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnonmaercs B mnHChbMEHHOW (opme HA OyMa)kHOM HOCHUTENE, B
ANIEKTPOHHON (QopMe B OpraH, NPEeNOCTABISIONMNA MYHUIUMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHBIM IIEHTP MO0 B COOTBETCTBYIOIIMU OpraH rocyJapCTBEHHOM
BJIACTH, SBJISIONMUACA YuypeauTeIeM MHOIO(QYHKIIMOHAIILHOTO IIeHTpa (Janee -
yudpeauTesb  MHOTO(DYHKIIMOHANBHOTO  LIEHTpa), a Takke B  OpraHu3aluH,
npeaycMoTpeHHble YacThio 1.1 crateu 16 ®@enepanbHoro 3axkoHa Ne 210-D3. XKanoOsr
Ha pelieHuss W JaeucTBus (Oe3lelicTBUE) PYKOBOJIUTENSI OpraHa, MpeaoCTaBISIONIErO
MYHUIIUTAIBHYIO YCIYTY, TOJJAal0TCA B BBIIIECTOSALIMN opraH (MpU ero HaIU4Yuu) 0o B
CIy4yae €ro OTCYTCTBHUSI PAaCCMaTpPUBAOTCA HEMOCPEICTBEHHO PYKOBOJMTEIEM OpraHa,
NPEIOCTABISIONIETO0 MYHHUIMNANbHYIO Yyciayry. JKamoOel Ha pemieHuss ¥ JeHCTBHS
(6e3neticTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO I[EHTPa TMOMAOTCS PYKOBOJIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIIBHOTO IIeHTpa. JKamoObl Ha pemeHus W JIeUCTBUS
(Oe3neiicTBue) MHOTO() YHKIIHOHAIIEHOTO LEHTpa NOJA0TCS YUpPEIUTETIO
MHOTO(QYHKIIMOHATBHOTO IIEHTpa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBbIM akToM PecmyOnuku Tatapcran. XKamoObl Ha pemieHus u
neicTBust (Oe3melicTBue) paOOTHUKOB OpraHW3aldid, MPEAYCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-d3, mnoparoTcss PyKOBOJIUTENIAM 3THX
OpraHU3aIUH.

Kamoba Ha pemreHuss u jacicTBus (Oe3JCHCTBHE) OpraHa, MPEIOCTaBIISIOINIETO
MYHULUNAIBHYK  YCIYry, JOJKHOCTHOTO JIMI@ OpraHa, MpelOCTaBISIONIErO
MYHULHUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIIYKalllero, PYKOBOAUTENSl OpraHa,
MPEIOCTABIISIONIET0 MYHHUIIUTIAIBHYIO YCIYTY, MOXET OBITh HalpaBJeHa MO TOYTe,
yepe3 MHOTO(QYHKIMOHAJIbHBIA IIEHTP, C HCMIOJb30BaHUEM HUH(OPMAIIMOHHO-
TEICKOMMYHHUKAIIMOHHOW  cetn  «MHTepHET», OQUIMaNpHOrO calfiTa oOprasa,
MPEJOCTABISIONIETO0  MYHULMNAIbHYIO  yciuyry,  EnuHoro  moprama  iu0o
PecnnyOnukanckoro nopraina, UHGOPMAIMOHHON CUCTEMBbI OCYIeOHOr0 00KaloBaHUs,
a TaKkKe MOXET ObITh MPUHSTA MPU JIUYHOM TIpueMe 3asButens. XKanoba Ha pelnieHus: u
JNEUCTBUS (Oe3neticTBHE) MHOT'O() YHKIIHOHAJIBHOTO LIEHTDA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO ~ I[EHTpa MOXEeT OBbITh HampaplieHa 1[0 M[oYTe, C
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UCIIOJIb30BaHUEM  HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW  ceTtn  «lHTepHeT»,
opuIMaNIBbHOrO cailTa MHOTO(YHKIMOHAJIBHOTO UeHTpa, EauHoro mnoprana maubo
PecnyOnukanckoro nopraina, MHPOPMAITMOHHOM CUCTEMBI JOCYJeOHOrO 00XKaloBaHUs,
a Tak)K€ MOXKET OBbITh MPUHSATA MIPU JUYHOM Npueme 3asButend. JKanoba Ha pelieHus u
neicTBust (0e3aeicTBUE) OpraHu3alMil, NpPeIyCMOTPeHHBIX YacTeio 1.1 crtateu 16
®enepanbHoro 3akoHa Ne 210-d3, a taxxke ux paOOTHUKOB MOXKET ObITh HampaBieHa
0 IoYTe, C MCHOJIb30BaHUEM HWH(GOPMAIMOHHO-TEIEKOMMYHUKAMOHHON CeTH
«HTepHeT», odUUMANBHBIX CAWUTOB A3TUX opraHu3auui, EaumHoro mnopramna nu6o
PecnyOnvkaHcKoro mopTajia, a TakXke MOXKET ObITh NMPUHATA MpPU JIMYHOM MpHEME
3asIBUTEIS.

5.3. Kanoba nomkHa coiepKaTh:

1) HamMeHOBaHME oOpraHa, MPEJOCTABIAIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpelOCTaBISIOIEr0 MYHHIMNAIbHYIO YCIYry, Ju00
MYHUIMIAIBHOTO CIYKalllero, MHOTO(YHKIMOHAIBHOTO IIEHTPa, €ro PYKOBOJIUTENS U
(unn) paboOTHHMKA, OpraHu3aluuid, NPEeIyCMOTpEeHHBIX dacTbto 1.1 crateu 16
®denepanbpHoro 3akoHa Ne 210-d3, ux pykoBoauTesnei U (i) pabOTHUKOB, PEIICHUS U
neucTBus (6e37eiCTBIE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, uMs, oT4eCTBO (MOCHIEIHEE - MPU HAIUYUHU), CBEICHHUS O MECTE
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HAMMEHOBAHME, CBEJICHUS O MECTe
HAXOXKJICHHS 3aABUTENS - IOPUANYECKOTO JIUIA, a TaKKe HOMEp (HOMepa) KOHTAKTHOIO
TenedoHa, aapec (aapeca) IEKTPOHHON MOYTHI (MPU HAJIMYWU) U MMOYTOBBIN ajapec, 1o
KOTOPBIM JIOJKEH OBITh HANPABIEH OTBET 3aSBUTEIIO;

3) cBenenust 00 oOXKaldyeMbIX pelIeHUsX U JAeHcTBUsAX (Oe3neiicTBHM) opraHa,
NPEAOCTABISIIOIET0 MYHUUMIIAIBHYIO  YCIyry, JOJDKHOCTHOIO JIMIA  Oprasa,
NPEIOCTABISIONIETO0 MYHHUIIMTNIATBHYIO YCIYTY, JHOO0 MYHHIIMIAIBHOTO CIIYyXAallEero,
MHOTO()YHKIIMOHAJILHOTO  IIEHTpa, pabOoTHHKAa MHOTO(QYHKIIMOHAILHOTO IICHTpA,
OpraHu3anui, NpeycMOTpeHHbIX YyacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBOIBI, HA OCHOBAaHUU KOTOPBIX 3asBUTE]Ib HE COIVIACEH C PELICHHEM U
nerctereM (0Oe3leiicTBUEM) oOpraHa, MNPEAOCTaBISIIONIET0 MYHULIMMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeAOoCTaBIIAIONIEr0 MYHUIUMNANBHYIO YCIYyry, JH0O
MYHULIMNIATBHOTO  CIIY)Kalllero, MHOTO(YHKIMOHAJBHOTO  IEHTpa, pabOoTHHKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OpraHu3aluid, MPeTyCMOTPEHHbIX YacThio 1.1 cTaTtbu
16 ®enepanbHoro 3axkoHa Ne 210-d3, mx paOOTHUKOB. 3asBUTETIEM MOTYT OBITH
MPEACTaBIEHbl JOKYMEHTHI (MpU HAJIWM4MH), MOATBEPKIAIOIINE JOBOJBI 3asiBUTES,
7100 WX KOTTHH.

5.4. TloctynuBias kano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TIO3HEE pabodero
JHS, CJIIETYIOIIEro 3a JHEM MOCTYIUICHMS.

5.5. JKanoba, moctynuBmIass B OpraH, NPeAOCTaBISIIONIMNA MYHUIUIAIbHYIO
yCIYI'y, MHOTO()YHKIMOHAJIBHBIA LEHTP, YYPEAUTENI0 MHOTO()YHKIIMOHAJIBHOTO
LIEHTPa, B OpraHu3alHM, NMPEeayCMOTpeHHbIe 4acThio 1.1 cratem 16 denepanbHOro
3akoHa Ne 210-®3, nubo BblIECTOSUMNA OpraH (OpU €ro HaJu4yuu), MHOIJICKHUT
PAacCMOTPEHHUIO B TEUEHHME NATHAALATH padO4YuMX AHEH CO JHSA €€ perucrpanuu, a B
cillydae 00>KaJloBaHUs OTKa3a OpraHa, NpeJoCTaBISIONIEr0 MYyHUIMNAIbHYIO YCIYTY,
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MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, OpraHu3alyi, IpelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB y 3asBUTENS JUOO B
UCIIPaBJICHUM JIONMYIIEHHBIX OINEYaTOK W OIHMOOK WIM B ciy4yae OO0XaJIOBaHUS
HapyUIEHUsl YCTAHOBJIEHHOIO CPOKAa TAKUX UCHPABIEHUN - B TEUEHHUE IMSATH padOdMX
JTHEN CO JTHS €€ PETUCTPALUU.

5.6. Tlo pe3ynbTaTamMm pacCMOTPEHHUSI KaJ0Obl TPUHUMAETCSI OJTHO U3 CIETYIOITUX
peLIEeHUI:

1) »xanoba ymOBIETBOpSIETCS, B TOM 4uciae B (QopMe OTMEHbI TNPUHATOTO
pelIeH s, UCIPABICHUS JOMYUIEHHBIX ON€YaTOK U OIIMOOK B BBIAAHHBIX B PE3YJIbTATE
IPEAOCTABICHUS MYHHULMNAIBHOM yCIYIrM JOKYMEHTaxX, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CpPEJCTB, B3MMaHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU
npaBoBbiMH akTamu Poccuiickoit ®enepanyiv, HOPMATUBHBIMH IPABOBBIMU aKTaMU
Pecny6niuku TatapcTan, MyHUIIMTIAIBHBIMU NTPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHHUH 5KaJIOObI OTKA3bIBAETCH.

He no3nHee nHsA, ciaeAyromiero 3a JIHEM MPUHATHS PELICHHS, YKa3aHHOTO B
HACTOSIIEM MYHKTE, 3asBUTEJI0 B MUCbMEHHOM (opMe M MO KEIAHUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBisieTcs: MOTHUBHUPOBAHHBIM OTBET O pe3yJibTaTrax
PacCMOTpEHUS KaT00BbI.

5.7. B cnydae mpusHaHuUs >KajgoObl MOJIEkKAIIEH YIOBIECTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHs >kKajnoObl Jaercs MHpopManus O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OpPraHOM,  MPENOCTaBIAIONIMM  MYHUUUNAIBHYK  YCIYTY,
MHOTO(YHKIMOHATBHBIM IIEHTPOM JIMOO OpraHu3aiueii, mpeaycMoTpeHHO! JyacThio 1.1
crtatb 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1eisix HE3aMEIJIUTEIBLHOTO YCTPAaHECHUS
BBISIBJICHHBIX HAPYIIEHUN NPHU OKAa3aHUU MYHHIIMIAIBHON YCIYTH, a TAKKE MPUHOCITCS
M3BUHEHUS 32 JOCTaBJIEHHbIE HEYJ0OCTBA U yKa3bIBaeTCa MHGOPMAILHS O JaTbHEUIIINX
JEUCTBUSAX, KOTOpPbIE HEOOXOJAMMO COBEPIIUTH 3asABUTEII0 B MEIAX TOJYYCHUS
MYHHIANAJIbHON YCIYTH.

5.8. B ciyuae npuszHaHUS KaI00bl HE TMOJICKAIICH yIOBICTBOPEHHIO B OTBETE
3asIBUTENII0 O pPE3yJbTaTaX pPACCMOTPEHUS KaIoObl [AalOTCSI apryMEHTUPOBAHHBIC
pa3bsCHEHHUs] O MPUYMHAX MPHUHATOIO PEIICHHsA, a TaKkKe HHpOpManus O MOpsaKe
00aJIoBaHUsI IPUHSATOTO PEIICHUS.

5.9. B cityuae ycTaHOBIIECHHUS B XO/I€ WJIHM TI0 pe3yJbTaTaM pacCMOTPEHHS 5KaI00bI
IIPU3HAKOB COCTaBa aJMHWHHUCTPATUBHOIO IPAaBOHAPYLICHUS WJIH [PECTYIUICHHUS
JOJDKHOCTHOE JIMLIO, pAaOOTHUK, HaJeJIEHHbIE MOJIHOMOYHMSIMH 0 PACCMOTPEHHUIO Kanoo,
HE3aMeJINTENBHO HAIIPAaBJISAIOT UMEIOIINECS MAaTEPHUAIIbl B OPTaHbl IPOKYPATYypPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH 1O BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprasa, npeJoCTaBISAIOIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JICKTPOHHOHN TOITHUCH

JomkuaocTtHOE nuto (PHO)

(ToAUCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH 1O Bblaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
110 BbIIaue CIPaBKH (BBIITHUCKN)
oT No

PaccmorpeB Bame 3asBieHue ot Ne u
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
IPUHSITO pEIIeHre 00 0TKa3e B BbhIJaUe
CTpaBKH (BBIMKCKH) MO CIIEAYIOIIEMY OCHOBAHHIO:

JlononauTenbHas nHPOpMaIus:

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenue Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH 1O Bblaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHHUIIUIAIBHON YCAYTH 10 BbIJayue CIPaBKHU (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 51
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHne 00 OoTKa3ze B
npueMe TIOKYMEHTOB, HEOOXOAMUMBIX IS MPEJOCTABICHNS MYHUIIMTIATBHON YCIYTH 1O
BBIJIaUe CIPABKHU (BBIITHCKH) MO CIICIYIONUM OCHOBAHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlonomHuTenbHAS HHDOPMALIHS:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHHUSI YKa3aHHBIX HAPYIIICHUI.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBenenus 00 37eKTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH 1O BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(pamunusi, UMs, OTYECTBO, ACTIOPTHBIE JIAHHBIC, PETUCTPALHIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM MOYTHI, TeNe(OH )

3ASBJIEHUE
O BbIJJa4y€ CIPABKU (BBITTUCKH)

[Ipoury Bac Bb1nath cripaBKy (BBIITUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHrss MyHUIUMIIAIBHOM YCIYTH, POLIY ITPEIOCTaBUTD:

I:IB nnaHbIi KaOuHeT [loprana rocynapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B MHOTO(YHKITMOHAIBHOM IICHTPE MPEJOCTABICHUS TOCYJAPCTBEHHBIX H
MyHULUNAIBHBIX yeiyr Pecniyonuku Tatapcran;

D B Opzane.

(mara) (moamuchk) (®.1.0.)
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[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH 1O BblJaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHHUIIUIAIBHON yCIyTU 1O
BbIJIJau€ CIPABKU (BBITTUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Mpomy  wWcHpaBUTh  JOMYIICHHYIO TEXHUYECKYIO OIIMOKY W  BHECTH
COOTBETCTBYIOIIME  HW3MEHCHHMS B  JOKYMCHT,  SIBIISIOUIMICA  pPE3yJbTaTOM
MYHUIIUITATBHON YCITyTH.

[Mpuararo cieayromme J0KYMEHTBI:

1.

2.

B cnydae npunsaTHs pemieHHsT 00 OTKIOHCHHMH 3asBJICHUS 00 HCIpaBICHUU
TEXHUYCCKOM OIMOKH MPOITY HAPABUTh TAKOE PEIICHHE:

TIOCPEICTBOM OTITPABIICHUS AJIEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHON KOIMMH Ha OYMaKHOM HOCHTEJIC TIOYTOBBIM OTIIPABICHHEM TI0
azmpecy:

Hacrosmum nonreep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOCH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXKE,
JOCTOBEpHBL.  JIOKyMeHTBhI  (KOMIMK  JIOKYMEHTOB), TMPWIOKECHHBICE K  3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATCIILCTBOM  POCCHICKOM
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuce) (®.1.0.)



