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YTBEPXJEH
MocTaHoBJIeHHEM VICIOMTHUTENBHOTO
koMuTeTa CabMHCKOr0 MyHHUIIUTIATBHOTO

pationa Pecniybnuku Tarapcran
OT «___ » 2021 r. Ne

AIMUHHMCTPATHBHBIN perjiaMeHT
NPeAOCTABJICHUA MYHHUIMIIAJIbHOMN YCJIYTH IO COTJIACOBAHMIO YCTAHOBKH
UHGPOPMALMOHHBIX 3HAKOB HHAUBHUAYAJIbHOI0 IPOEKTHPOBAHHUSA HA J10POKHBIX
3HaKax

1. O61ue moJI0KeHu s
1.1. [IpenMer perynupoBaHus aAMUHHCTPATHBHOTO pErilaMeHTa

1.1.1. Hacrtosmuii aJMUHUCTPATUBHBIA PErJIAMEHT MPEAOCTaBIECHUS MYHUIUNAIbHOU
yciyru (manee — aJMHUHHUCTPATUBHBIM pErjJamMeHT) YCTaHaBIMBAET CTaHAAPT U MOPSIOK
NPEIOCTaBICHNU MYHHUIMIIAJLHOW YCIYTU IO COIVIACOBAHMIO YCTAaHOBKH HH()OPMALMOHHBIX
3HAKOB MHAMBHUAYAJIbHOTO MPOEKTUPOBAHUS HA JOPOKHBIX 3HaKaX (Jajnee — MyHULUIATbHAs

yCIiIyra).
1.2. KaTeropuu 3asBureneit

1.2.1. Jluniamu, UMEIOMKUMH TIPABO HA MOJYYCHHE MYHUIUTIATBLHON YCIYTH, SBISIIOTCS
(bU3UYECKUe U IOPUINYCCKHUE JIMIA — ITOJIb30BAaTEIM aBTOMOOMIIBHBIX JIOPOT

1.2.2. C 3asBiieHHEM BIIpaBe 0OPATUTHCS MPEICTABUTENb 3asBUTEIS, JEHCTBYIOMINI HA
OCHOBAaHUU JIOKYMEHTA, YAOCTOBEPAIOIIETO €ro MOJHOMOYHS, INO0 3aKOHHBIN MPEICTaBUTENb
¢busnueckoro nuia (ganee — mpeCTaBUTENb 3asBUTEIS).

1.3. Tlopsinox uH(GOPMHUPOBAHUS O MPEAOCTABICHUN MYHUIIMNIATBHON YCIyTU

1.3.1. Uadopmarus o mopsiike NpeocTaBICHIs MyHULIMTIATBHON YCIIYTH pa3MelaeTcs:

1) Ba wHQOPMAIMOHHBIX CTEHJAX, COJCP)KAIIMX BU3YAIBHYI0O M TEKCTOBYIO
WHPOpMAIIMI0O O  MYHHIMITANBHOW  YCIyre,  pacmojIO)KEHHBIX B TIOMEHICHHSIX
MHOTO(YHKIIMOHATBHBIX I[EHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIUIAIBHBIX
YCIIYT.

2) Ha o(QuUIUATHHOM CaiiTe MYHHIMIIAJBLHOTO paiioHa B HHPOPMAIIMOHHO-
TeneKoMMyHHuKalmonHoi cetn «Murepuer» (https://www.saby.tatarstan.ru);

3) na Iloprane rocygapcTBEHHBIX M MYHUIIMITAIBHBIX yciyr Pecryonuku Tarapcran
(https://uslugi.tatarstan.ru) (nanee — PecryOaukaHCKHiA TOpTa);

4) na EauHoM mnopTane rocylapCTBEHHBIX M MYHHUIMNANbHBIX YCIyr ((QyHKIUN)
(https://www.gosuslugi.ru) (manee — Equnbrit mopran);

5) B rocynapctBeHHOW uH(MOpMaIMOHHONW cucTeMe «PeecTp rocymapcTBeHHBIX U
MyHUIMOATbHBIX ycayr Pecnyonuku Tarapcran» (http://frgu.tatar.ru) (mamee — Peectp
rOCYJIapCTBCHHBIX M MyHUIIMTIAIBHBIX YCIIYT).
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1.3.2. KoHCynbTHpOBaHUE [0 BONPOCAM IPEJOCTABICHUS] MYHULUIAIBHOW YyCIyTH
OCYILECTBIISIETCS:

1) B MHOroQyHKIHOHANBHBIX I[EHTpaxX TMPEJOCTABICHHUS TOCYIAapCTBEHHBIX W
MYHUIUNAIbHBIX YCIYT IPU YCTHOM OOpaIleHUH - IMYHO WUIIU 10 TeNe(dony;

2) B uHTEepakTUBHOU (popme PecniybnukaHckoro noprania;

3) 6 ucnornumenvrom xomumeme CabuHcK020 MyHUYUNAIbLHO20 paiiona Pecnybnuku
Tamapcman (nanee — Opean):

IIPU YCTHOM OOpAIllEHUH - TUYHO WIH 110 TENEPOHY;

IpU NMUCbMEHHOM (B TOM 4Hciie B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa) oOpalieHu — Ha
OyMa)KHOM HOCHTEJIE TI0 MOYTE, B 3JIEKTPOHHOU (pOopMeE MO 3IEKTPOHHOM TouTe.

1.3.3. Uudopmamms wa Enunom moprane, PecmyOnmkanckoM moprane O MOPSAKE U
CPOKax IPEeAOCTABICHNS MyHULIMITAIIBHONW YCIYTM HA OCHOBAHUM CBEACHUH, COAEPKAIIMNXCS B
Peectpe rocyaapCTBEHHBIX U MYHULMNAIbHBIX YCIYT, MPEIOCTABISETCA 3asBUTEIIO
OecruiaTHO.

Joctyn k nHpOpMAaLIMK O CPOKaAX U MOPSAJIKE NPEIOCTABICHUS MyHUIIUIAIBHONW YCIYTH
OCYUIECTBIISIETCSl O€3 BBIMIOJHEHHS 3asgBUTENIEM KaKHX-THOO TpeOoBaHUM, B TOM 4mciie 0e3
MCIOJIb30BaHUS TPOTPAMMHOTO 00eCIeYeHus], yCTaHOBKA KOTOPOTO Ha TEXHUUYECKHE CPEJICTBA
3asiBUTEINS TPEOYET 3aKI0UEHUS IMIEH3MOHHOT O MJIM MHOT'O COTJIAIIEHUS C TpaBoo0IaiaTenemM
MpPOrpaMMHOr0 oOecredyeHus], NMpeayCMaTPUBAIOIIETO B3MMAaHHUE IUJIaThl, PETUCTPALMIO HIIU
aBTOPU3AIUIO 3asBUTENS WIN IPEAOCTABICHUE UM NIEPCOHANIBHBIX JAaHHBIX.

1.3.4. Tlpu oOpameHuu 3asgBUTENA JIMYHO WM MO TeledOHY B COOTBETCTBUU C
MOCTYIHUBIIKUM OOpallleHueM MpeaocTaBIsIeTcss HHPOpMaLus:

1) o wMecte HaXOXIEHUS MHOTOQYHKIIMOHATBLHOTO IICHTPA MPEAOCTABICHUS
TOCYapCTBEHHBIX U MYHUIIUMAIBHBIX ycnyr, Opeana (aapec, rpaduk paboThl, CIIPaBOYHBIC
TenaeoHbl);

2) O MopsJKe MPEIOCTABICHUS MYHHUIIMIIATBHON YCIYTH, O CIIOCO0aX M CPOKax Moaun
3asBJICHUM;

3) 0 Kareropusx rpaxJaH, KOTOPBHIM IPEIOCTABISICTCS MYHHIMIIATbHAS YCIIyTa; O
HOPMATHUBHBIX MPABOBBIX AKTAX, PErYIUPYIOMIHUX BOMPOCHI IPEIOCTABICHUS MYHUIIMITATIbHON
YCIIYTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOOUMBIX [UIS PACCMOTPEHHS 3asBICHUS O
MIPENOCTaBICHUHA MYHUIIMIIAIBHOM YCIYTH, O CpOKaxX MpHUEMa U PErUCTpalui 3asiBJICHHUS;

5) 0 xoJie MpeIOCTABICHHUS MYyHUITUIIAIBHON YCITYTH;

6) o Mecre pasMenicHHs Ha oOQUIMAIBLHOM calTe WH(OPMAUU IO BOMIPOCAM
IIPEIOCTABIECHUS MYHULIMIIAIBHON YCIYTH;

7) o nopsake 00XaToBaHUs ASUCTBUN WM O€37CHCTBHS TOKHOCTHBIX JIUll Opeana.

[Io nucbMeHHOMY OOpalleHUI0 COTPYAHHKH  OTJAENa, OTBETCTBEHHOTO 32
MPEIOCTaBICHUE MYHHUIMIAIBHONW YCIyTd, MOJPOOHO B MHCHbMEHHON (hopMe pazbsCHSIOT
3asBUTENII0 MOPSAOK IMPEAOCTABICHUS MYHULMIIAIBHOW YCIYTM M BOIPOCHI, YKA3aHHBIC B
HACTOSIIIEM IMYHKTE aIMUHUCTPATUBHOTO PETJaMEeHTa, U B TeUEHHUE TpexX pabouux AHEH co AHs
peructpauuy oOpamleHus] HANpaBSIIOT OTBET 3asBuTento. OTBEThl JAlOTCA Ha SI3BIKE
oOpamierns. B cimyyae HEeBO3MOXHOCTH JaTh OTBET Ha S3bIKE OOPAICHHS HCIIOJIb3YIOTCS
rocyaapcTBeHHbIe si3bIku PecniyOnuku TaTapceras.

1.3.5. Hudopmamuss 1o BompocaM NPENOCTAaBICHUS MYHHLIUNAIBHONW yCIyTH
pasMeniaercs Ha OpUIHATIBFHOM CaiiTe MyHUIIMIAIBHOTO paiioHa (Ui 20po0CcKo20 OKpyea) v Ha
MH(OPMAIIMOHHBIX CTeHIaX B oMelleHussX Opeana st paboThl € 3asIBUTEISIMU.

HNudopmanus Ha rocygapcTBeHHbIX si3bikax PecnyOnuku TaTtapcran, pa3meniaemast Ha
WHPOPMAIIMOHHBIX CTEHJaX M Ha OQHUIMAIbHOM CcaiiTe MYHULUIAIBHOTO paloHa B
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WH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHOW cetn  «HTEepHET», BKIIOYAET CBEACHHUS O
MYHUIIMTIATBHOM yCiIyre, coaepkamiiecs B nmyHnkrax 2.1, 2.3, 2.4,2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aJIMUHUCTPATUBHOTO perjiamMeHTa, HWHGOpPMAIMI0O O MECT€ HaXO0XKICHUs, CIPaBOYHBIX
tenedonax, BpemeHu paboTel Opeana, 0 Tpapuke MpueMa 3asBICHUN Ha MPEAOCTABICHUE
MYHHIUIIAIBHON YCIYTH.

1.4. HopMaTuBHbBIE TPABOBBIE AKTHI, PETYIUPYIOIINE MTPEAOCTABICHHUE
MYHUILIMTATBHON yCIyTH

1.4.1. TlepeyeHp HOPMATHBHBIX IPaBOBBIX AaKTOB, PETYJIUPYIOIIMX IPEIOCTABICHUE
MYHULUNAIBHOW YyCIyrH (C yKa3aHHUEM pEKBU3UTOB HOPMATHUBHBIX IPaBOBBIX AKTOB U
MCTOYHHUKOB MX O(PHUIMAIBHOIO OMyOIMKOBaHUsA), pa3MelleH Ha EnnHom noprane, B Peectpe
rOCYJIapCTBEHHBIX M MYHUIMNAJIBHBIX YCIYr, Ha OQHUIMAIBHOM CaiiTe MYHMIMIAIbLHOTO
paifoHa B M”H(POPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTH « HTepHeT».

1.4.2. TekCT aAMUHUCTPATUBHOIO PEIrIaMEHTa B ACHUCTBYIOWIEH PEHAKIUU TOJJIEKUAT
pa3MereHnto Ha Equnom nopraie, B Peectpe rocy1apcTBEHHBIX 1 MyHUIIMIIAIBHBIX YCIYT, Ha
ounMaIbHOM cailiTe MyHUIMIAJIBLHOTO pailoHa B MH(GOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu «HTEpHET».

1.5. TepMI/IHBI, HCIIOJIb3YCMBIC B A/IMUHHUCTPATUBHOM PCITIAMCHTC, U UX OIIPCACICHUA

1.5.1. B agMUHUCTPaTUBHOM pErJIaMEHTE MCHOJIb3YIOTCA CIECAYIOIIHE TEPMHUHBI MU
OTIpe/IeTICHUS:

ylajleHHoe paboyee MeCTO MHOTO(QYHKIMOHAJIBHOTO LEHTPa MpPeIOoCTaBICHUS
TOCYJapCTBEHHBIX M MYHUIIUITAIBHBIX YCIYT — TEPPUTOPHATHEHO 000COOIEHHOE CTPYKTYPHOE
noapazzaenenue (oprc) MHOTO(DYHKIIMOHAIBHOTO IIEHTPA IPEOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULUOAIBHBIX YCIYT, CO3/IaHHOE B TOPOJICKOM (CEIBCKOM) IMOCENEHUH MYHHUIMIIAIbHOTO
paiioHa winu B ropoackoMm okpyre PecmyOmuku TarapctaH B COOTBETCTBUU C MYHKTOM 34
[IpaBun opraHm3anyuy JAEATEITHHOCTH MHOTO(YHKIIMOHATBHBIX IICHTPOB MPEIOCTABICHHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYT, yTBEPXKACHHBIX TOcTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickoit @eneparun ot 22 nexabpst 2012 r. Ne 1376 «O6 yrBepxnenuu IIpaBun
OpraHu3alliy  JACSITENPHOCTH  MHOTO(QYHKIMOHANBHBIX  IICHTPOB  TPEAOCTABICHUS
TOCYJapCTBEHHBIX M MYHHUIIUTIATHHBIX YCITYT»;

TEeXHUYecKkass omubka - omubka (omucKa, OmedyaTka, TrpaMMaThdecKas WM
apudmernueckass  ommbOka OO0  TOMOOHAas — ommMOKa),  JIOMyIIEHHAass  OpraHOM,
MPEIOCTABISIIOIIMM MYHUIIUIAIBHYIO YCIYTy, W TPUBEIIAass K HECOOTBETCTBHUIO CBEICHUM,
BHECEHHBIX B JIOKYMEHT (pe3ysbTaT MYHUIIMIAIBHOM YCIIYTH), CBEIEHUSIM B JOKYMEHTax, Ha
OCHOBAHHMH KOTOPBIX BHOCHJIUCH CBE/ICHUS;

Enunas cucrema wuaeHTHUKamMu ¥ ayTeHTHQUKanmuu B  HHEOPACTPYKTYpE,
obecrieunBaronieid MHPOPMAIMOHHO-TEXHOJIOTHIECKOE B3aMMOJACHCTBHE WH(OPMAITMOHHBIX
CHCTEM, UCTIOIB3YEMbIX JUISl MPEJOCTaBICHUS IOCYAAPCTBEHHBIX U MYHHUIMIIAJIbHBIX YCIYT B
anekTponHoil popme (mamee — ECHUA) — denepanbhas rocynapcTBeHHas MH()OpPMALMOHHAS
cucTeMa, 00ecreunBaroIas CAaHKIIMOHMPOBAHHBIN TOCTYN YYACTHHKOB MH(OPMAIIMOHHOTO B
eIMHON cucTeMe MACHTU(UKAIUMN U ayTOTeHTU(UKAUUMU K MH(OpManuu, cojepiaiieics B
rOCyJIapCTBEHHBIX MH(POPMALIMOHHBIX CUCTEMAX M WHBIX HH(POPMALIMOHHBIX CUCTEMAX;

MO®I] - lNocynapcTBeHHOE OrO/pKETHOE yupexaeHre «MHOro@yHKIMOHATBHBIA LIEHTP
MPEI0CTaBICHUS TOCYIaPCTBEHHBIX M MYHHUIIMITATBHBIX YCIyT B Peciyonmke TaTapcTany;
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AUC MOI] - ABTOMAaTU3NPOBAaHHAS uHpOpMAIMOHHAS cucrema
MHOTO(QYHKIIMOHAIBHBIX IEHTPOB TMPEAOCTABICHUSI TOCYJApPCTBEHHBIX W MYHUIIUMAIbHBIX
ycayr Pecriyonmku TatapcTaH.

1.5.2. B agMUHHCTPAaTUBHOM perJIaMEHTE TIOJ[ 3asBICHUEM O MPEIOCTABICHUU
MYHULUNAIBHON YCIOyru (Hanee - 3asBJICHUE) IOHUMAETCS 3alpoc O TMPeJOCTaBICHUU
MYHHIIMTAIBHON YCIYTH, MOJaHHBI B COOTBETCTBHM C IMYHKTOM 3 cTaTthil 2 DenepaabHOro
3akoHa oT 27 wuroma 2010 roma Ne 210-®3 «O06 opraHm3anuu MNPEAOCTABICHUS
rOCyJIapCTBEHHBIX M MYHHIIMIIATBHBIX yCIyr» (nanee — @enepanbubiid 3akoH Ne 210-D3).

2. CTaHaapT npeaocTaBjieHusi MyHUIMNAJbHON YCJIYTH
2.1. HammeHnoBaHWe MyHUITUTIAIBHON yCITyTH

CornacoBaHue YCTaAaHOBKH I/IH(i)OpMaIJ;I/IOHHBIX 3HAaKOB HHINBHUAYAJIbHOI'O
IMPOCKTUPOBAHWA HAa JOPOKHBIX 3HAKAX

2.2. HaumeHoBaHME UCTIOIHUTEIHHO-PACTIOPS IUTEIILHOTO OpraHa MECTHOT'O CaMOYIIpaBJIeHUS,
HENOCPEACTBEHHO MPEAOCTABISIOIEr0 MYHUIIUIAIBHYIO YCIYTY

Ucnonnumenvhoiii komumem CabuncKo20 MyHUYUnaibHo2o pationa (danee -Opeat)
2.3. Onmcanue pe3yibTara IpeJoCTaBICHNAS MyHUIIMTIAIBHON YCIIyTH

2.3.1. Pe3ynbTaToM IpeioCTaBICHUS MYHUITUTIATBHONU YCIIYTH SBIISETCS:

1) perieHue o NPEeaOCTABICHIHA MYHHUIMITAILHON YCIIYTH (COriacoBaHue) (MPUIIOKECHUE
Ne 1 k HacTOsIIIEMY aJIMUHHCTPATUBHOMY PETJIAMEHTY);

2) penieHue 00 OTKa3e B MPEIOCTABICHUA MYHHUIIMITAIBLHON yCIyru (mpuinoxenue Ne 2
K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHre 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOMUMBIX ISl MPEAOCTABICHUS
MYHUIIMTIAIBHOM yciyru (mpuiioxkeHue Ne 3 kK HacTOsIIeMy aJMUHHCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbpTaT npenocTaBICHUs] MYHHUIIMITAIILHON YCIIYTH HAPaBISIETCS 3asBUTEIIO B
dbopmMe DJIEKTPOHHOTO JOKYMEHTa, TMOJMHUCAHHOTO YCHJICHHOW KBalU(DUIIMPOBAHHOM
AIIEKTPOHHOM TOANUCHIO YIIOJHOMOYEHHOTO JOJDKHOCTHOTO Jnna Opeana (nbo Opeana), B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM 0T 6 ampens 2011 roga Ne 63-D3 «O06 31eKTpOHHOM
noanucuy (nanee — MenepanbHbiii 3akoH Ne 63-D3) B uunblii kaburer Equnoro nopran. B
Cllydae HamnpaBJIeHUs 3asBJIEHUS MOCPEACTBOM PecnyOiMKaHCKOrO mopTajia pe3yiabTaT
MPENIOCTABICHUS] ~ MYHUIMINAIBHOW  yCIYyI'M  HAmpaBiseTcs B JIMYHBIA  KaOWMHET
Pecny6nukanckoro noprana.

2.3.3. Tlo BBIOOpY 3asBHUTENS pe3yibTaT MPEAOCTABICHUS MYHUIMMAIBLHOW YCIyru
BoimaeTcss B Oprane unu B MO®PI[ B dopme sK3eMIunsipa d3IEKTPOHHOTO JTOKYMEHTA,
pacreyaTaHHOro Ha OyMa>KHOM HOCHUTEJIE, 3aBEPEHHOT0 MEYATHIO U MOANNCHI0 COOTBETCTBEHHO
YIOJHOMOYEHHOTO JTOJKHOCTHOTO Juia Oprana win padotHuka MOLI.

2.3.4. 3asBUTENH BIPABE MMOJIYYUTh PE3YNIbTAT MPEOCTABICHNUS MYHUIIUTAIBHON YCIYTH
B (hopMe 3IEKTPOHHOTO JOKYMEHTa B TE€UYEHHE CPOKa JCHCTBHSA pe3ysbTaTa MpeoCTaBICHUS
MYHULANIAJIBHON YCIIYTH.

2.4. Cpok mpeocTaBiIeHUS] MyHULIUNIATBHON YCIYTH, B TOM YHCIIE C Y4ETOM HE0OX0IUMOCTH
oOpaleHus B OpraHu3alliy, yYaCTBYIOIIUE B MPEIOCTABICHNH MYHHUIIUIIAILHON YCIYTH, CPOK
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IIPUOCTAHOBJICHUS IIPEAOCTABICHUS MYHULIMITAJILHON YCIIYT'H B CIIy4ae, €CIIM BO3MOXHOCTh
IIPUOCTAHOBIICHHUS ITPEAYCMOTPEHA 3aKOHOAATeNbCTBOM Poccuiickoit denepannun, cpok
BBIJIa4M (HANpaBJICHUs) JOKYMEHTOB, SBJISIOIUXCS PE3YIbTATOM MPEAOCTaBICHUS
MYHULAIIAJIBHON YCIIYT'H

2.4.1. MyHuuunaizpHasi yciyra mpeiocTaBisieTcsl B TeUeHUE MSTH padounX JTHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa NPEJOCTABICHHUS MYHUIUINAIBHOW YCIYrH He
MIPETYCMOTPEHO.

2.4.3. HanpaBneHue JOKYMEHTA, SIBJISIIOIIETOCS Ppe3yJIbTaTOM MPEIOCTaBICHHUS
MYHHIMTAIBHON YCIyTH B (OpMe JIEKTPOHHOIO JOKYMEHTA, 3asBUTENIO OCYILECTBISETCS B
J€Hb O(DOPMIIEHHUS U PETUCTPALIMH PE3YNbTATA IPEAOCTABICHUS MYHULIUITAILHON YCIIYTH.

2.5. M cuepnbIBaroniyii nepeyeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHU C
3aKOHOJATEJIbHBIMU UJIM MHBIMUA HOPMATUBHBIMU IIPABOBBIMU AKTaMHU ISl IIPENOCTABIICHUS
MYHHUIMIAIBHON YCIYTH, a TAK)KE YCIIYT, KOTOPBIE SIBJSIIOTCS HEOOXOIMMBIMH U
00s13aTeNbHBIMU JUISI TPEIOCTABICHHS] MYHUIIUITAIBHBIX YCIIYT, MOJIEXKAIUX [TPEICTaBICHUIO
3asgBHUTEJEM, CIOCOOBI UX MOIYUYEHHUs 3asiBUTEJIEM, B TOM YHCJIE B AJIEKTPOHHOH (popme,
MOPSIAOK MX MPEICTABICHUS

2.5.1. Ina nony4eHuss MyHULIMIAIBHOM yCIIyTU 3asBUTENb MPEACTaBISET CIEayIoIue
JOKYMEHTBI:

1) MOKYMEHT, YAOCTOBEPSIOIIMHA JIMYHOCTh (HE TpeOyeTcs B ciaydae oOparieHus
nocpencTBoM PecriyOnmkaHCcKOro noprana);

2) JOKYMEHT, yIOCTOBEPSAIOIINI TOJTHOMOYUS MPEACTABUTEINS 3asIBUTEIIS;

3) 3asBIIeHUE:

B (opme nokymMeHTa Ha OymaxxHoM Hocutene (mpuioxkenue Ne 4 K HacTosEeMYy
aIMUHHCTPATHBHOMY PETJIaMEHTY);

B OJIGKTPOHHOHM ¢opMme (3amojHseTcs IOCPEACTBOM BHECEHHUS COOTBETCTBYIOLIMX
CBEJICHUH B AJIEKTPOHHYIO (hOpMY 3asiBICHHUS ), OJIUCAHHOE B COOTBETCTBUU C TPEOOBAHUSIMHU
nyHkra 2.5.3  aJAMHUHUCTPAaTUBHOTO  pErjaMeHTa, TMpH  OOpaIleHHu  MOCPEICTBOM
Pecny6nukaHnckoro noprana;

4) cxema JUCIOKAIMH TEXHUUECKUX CPEACTB OPTaHU3AIMU JIOPOIKHOTO JIBUKCHUS.

2.5.2. 3asiBneHue 1 npuiiaraeMble JOKYMEHTbI MOT'YT OBbITh ITPEACTABIICHbI (HAIIPABJICHBHI)
3asgBUTEJIEM OJIHUM U3 CJIEYIOIIUX CIOCOOO0B:

1) uepes MOI] Ha OyMaKHBIX HOCUTENSIX M B BHUJE DIIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLINX TPEOOBAaHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIaMEHTAa,

2) nocpenctBoM PecryOirkaHCKOro mopraiia B 3JIeKTpOHHOU (opMme;

3) B Opran JMYHO WM TOCPEICTBOM IOYTOBOM CBSI3M HAa OyMa)XKHOM HOCHUTEIE.
3asBieHHe W TMpUJiaraeMble JTOKYMEHTHI, NMPU HAMPABICHUU MOCPEICTBOM IMOUTOBOM CBS3H,
3aBEepPAIOTCS B YCTAHOBJICHHOM IOPSIJIKE.

2.5.3. 3asBieHWEe TIpH HAMpaBIECHUH MOCpeACTBOM PecmyOiaukaHCKOro mopTana
MOJNUCHIBAETCS IPOCTOM 3JEKTPOHHOM MOJIUCHIO 3asIBUTEIS.

Jlns monydeHusl MPOCTOM HJIEKTPOHHOW MOANMUCH 3asiBUTENI0O HEOOXOAMMO MPOWUTH
npouenypy perucrpaunu (ayrentudukanun) B ECUA, a Taxke moATBEpIUTh YUETHYIO 3aIHCh.

DNEeKTPOHHBIN JTOKYMEHT (JIEKTPOHHBII 00pa3 JOKYMEHTA), YKa3aHHbIH B TIOAITYHKTE 2
nyHkTa 2.5.1 aAMUHUCTPATUBHOIO perjaMeHTa, 3aBepsieTcsl YCUICHHOW KBAIU(PUIIMPOBAHHON
MOJATMHUCHIO JINII, YIIOJJTHOMOYEHHBIX Ha CO3JaHHe U MOANUCAHUE TAKUX JOKYMEHTOB, B TOM YHCIIE
HOTApUyCaMH.
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DJNEeKTPOHHBIE JOKYMEHTHI (JJIEKTPOHHBIE OOpa3bl JOKYMEHTOB), TpHIIaraeMble K
3asBJICHUIO, B TOM YHMCJIC JOBEPCHHOCTH, HAMIPABISIOTCS B BUje (aiiioB B ¢popmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom e Goaee 50 Moaiir.

KauecTBO mnpeaocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJIKHO ITO3BOJISATE B IOJTHOM 00BEME MPOYHUTATh TEKCT JOKYMEHTA U Paclo3HaTh
PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcs TpeOOBATh OT 3aIBUTEIISA:

1) mpexacraBiieHHs JOKYMEHTOB W HMH(OpPMAUU WIM OCYUIECTBICHHS JACHCTBHIA,
MIPEACTaBICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPETYCMOTPEHO HOPMAaTUBHBIMU ITPaBOBBIMU
aKTaMH, PETYJIUPYIOIIMMHU OTHOIIEHHUS, BO3HUKAIOIIME B CBSI3M C IPEIOCTaBICHUEM
MYHULANIAJIBHON YCIIYTH;

2) ocyliecTBiIeHUSI ACHCTBUI, B TOM YHCJE COIVIACOBaHUM, HEOOXOAMMBIX IS
MOJIYYeHUS] MYHUIIMIIATBLHON YCIYyTH U CBSI3aHHBIX C OOpallleHUEM B MHbBIE TOCYAapCTBEHHBIC
OpraHbl, OpraHbl MECTHOT'O CAMOYTIPABIICHHUSI, OPTaHU3a1H, 38 UCKIIFOUYEHUEM MTOJTYYECHHUS YCIYT
U TIOJy4y€HUsl JOKYMEHTOB M MH(QOpMAIUH, NMPEJOCTaBIAEMbIX B Pe3yJbTaTe MPEJ0CTABICHUS
TaKUX yCJIYT, BKJIIOUEHHBIX B [IEPEYHH, YKa3aHHbIC B yacTu 1 cratbu 9 denepanbHOTO 3aKOHA
Ne 210-®3 (HeoO6Xx0AUMBIX U 00s13aTENBHBIX YCIYT);

3) mpenacTaBiIeHUs JOKYMEHTOB B WH(GOPMAINH, OTCYTCTBUE H (M) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh MPU MEPBOHAUATILHOM OTKAa3€ B IPUEME JOKYMEHTOB, HEOOXOIUMBbIX
JUIS TIPEOCTABIICHUS MYHHUIIUINAIBLHOW YyCIyrd, JU00 B NPEIOCTABICHUM MYHUIUIATBHOU
YCIIYTH, 32 UCKIIFOUEHUEM CIEAYIOIINX CIYy4aeB:

a) u3MeHeHue TpeOOBaHMN HOPMATHUBHBIX IPABOBBIX  aKTOB, KacCaOIIUXCS
MPEAOCTABICHUS] MYHULIMIAIBHOW YCIyTH, MOCIE IEPBOHAYAIbHOM MMOAA4YM 3asBJICHUS O
MIPEAOCTABICHUN MYHUIIUIIAJIbHON YCIyTH;

0) Hanuuue OIMOOK B 3aABJIICHUM O MPEAOCTABICHUU MYHULIUMAIBHON YCIYrH H
JOKYMEHTax, MOJAaHHbIX 3asBUTENIEM IOCJE MEPBOHAYAIIBHOIO OTKa3a B MpUEME JTIOKYMEHTOB,
HEOOXOJIMMBIX JUIS TPEAOCTABICHUS MYHUIIMIIANBLHOW YCIYrH, JUOO0 B TPEIOCTABICHHUH
MYHULHUINAIBHON YCIYTH U HE BKIIFOUEHHBIX B MPEJCTABICHHbBIN paHee KOMILIEKT JOKYMEHTOB;

B) HCTEYEHHE CpOKa JAEUCTBHS JOKYMEHTOB WM H3MEHeHHe WH(GOpMaluu Mocie
MEPBOHAYAIBHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX i TPEIOCTABICHUS
MYHHIUTIAIBHON YCIyTH, TN0O0 B MPEOCTABICHUN MYHHUIIMITAILHON YCIYTH;

T') BBISIBJIEHUE JOKYMEHTAJIbHO MOATBEPKIACHHOTO PakTa (MPU3HAKOB) OUIMOOYHOTO WU
MIPOTUBOMPABHOTO JeicTBUs (0e31eicTBUsA) nomkHOCTHOTO uila Oprana, pabotHuka M®I],
MpU TMEePBOHAYATHLHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTaBICHUS
MYHHIMTAIBHON yclyrd, Jau00 B MPEJAOCTaBICHUM MYHHUIIUNAIBLHON YCIyrd, O 4YeM B
MMCbMEHHOM BHJIE 32 MOANKCHIO pykoBoauTens OpraHa npy nepBoHavyalbHOM OTKa3e B IpHEMe
JIOKYMEHTOB, HEOOXOIUMBIX I MPEAOCTABICHUS MYHUIIMIATBLHON YCIYTH, YBEIOMIISIETCS
3asIBUTEIIb, & TAKKE MPUHOCSITCS N3BUHECHHUSI 32 JIOCTaBJICHHBIC HEYI0OCTBA;

4) npenocTaBieHus HA OyMa)KHOM HOCUTENE JOKYMEHTOB U MH(GOpPMAIIUU, JIEKTPOHHbBIE
o0pa3pl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUHU C MyHKTOM 7.2 4yacTu 1 crathu 16
®epnepanbHoro 3akoHa Ne 210-dD3, 3a uckiro4YeHUEM Ciy4yaeB, €CIIM HAHECEHHE OTMETOK Ha
TaKue JTOKYMEHTBI JTMOO WX M3BATHE SIBISETCS HEOOXOIMMBIM YCIOBHEM MPEIOCTaBICHUS
TrOCY/IapCTBEHHOM WM MYHUUMIAIBHOW YCIYTH, M HHBIX CIIy4aeB, YCTaHOBJIEHHBIX
benepanbHBIMU 3aKOHAMM.

2.6. UcuepnbiBaromuii nepeueHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMaTUBHBIMHU [TPABOBBIMU aKTaMU ISl IPEIOCTABIICHUSI MyHUIIUIIAIBHON YCIIYTH, KOTOPBIE
HaxOoJATCs B PACTIOPSKEHUH I'OCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABJICHUS



Y TIOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPraHaM WJIA OPraHaM MECTHOT'O CaMOYIIPaBJICHUS
OpraHu3aIuil ¥ KOTOPhIE 3asIBUTEIb BIIPABE MPEACTABUTD, & TAKKE CIIOCOOBI UX MOTYYSHUS
3asIBUTENISIMH, B TOM YHCJIE B DJIEKTPOHHOU (hopMe, MOPSAIOK UX MPEACTaBICHHUS,
rOCYJapCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYIIpaBIIeHUs TMO0 opraHu3aius, B
PaCIOPSKEHUU KOTOPBIX HAXOAATCA TaHHBIE JOKYMEHTBI

[IpencraBienne TOKyMEHTOB, KOTOPBIE MOTYT OBITh OTHECEHBI K TAHHOI KaTeropHH, He
TpeOyroTCsl.

2.7. VcuepripiBaromuii epeueHb OCHOBAHMIM VISl OTKa3a B MpUeMe JOKYMEHTOB,
HEOOXOIMMBIX JUIsl PEJOCTABIECHUS MYHUIIMIIAIBHON yCIyru

2.7.1. OcHoBaHUsAMH I OTKaza B TIpUeMe JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHHS] MYHUIIUIIAIbHOU YCIIYTH, SBIISIOTCS:

1) mpencraBiieHHBIE 3asABUTEIEM JOKYMEHTBHI COJAEpKAT MOJYUCTKU M HUCIPABICHUS
TEKCTa, HE 3aBEPECHHbIE B TMOPSAJIKE, YCTAaHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit
®denepanuu;

2) MOKYMEHTBI COAEep KaT MOBPEXKIACHHS, HAJTUYNE KOTOPHIX HE IMO3BOJISIET B MOJITHOM
o0beMe HCIMOIb30BaTh HHGOPMAIMI0O U CBEICHUS, COACpKAIIUECs B JIOKYMEHTaX Ui
MIPEIOCTaBICHHSI MYHUIIUTIATbHOU YCIIYTH;

3) mpencTaBieHHbIE TOKYMEHTBI WM CBEJCHUSI YTPATHIIN CHIIy HA MOMEHT OOpalieHus
3a MYHUIUIAIBHON YCIyroil (JOKYMEHT, YAOCTOBEPSAIONIUN IMOJTHOMOYHUS MPEACTaBUTEIS
3asiBUTENISA, B cllydae oOpallleHus 3a MPEIOCTABICHUEM MYHHIIMITAIBHON YCIYTH YKa3aHHBIM
JIULIOM);

4) mojava 3asBICHUS] O MPEIOCTABICHUM MYHUIIMMAIBHONW YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX JJISI TPEAOCTABJICHUS MYHUIIMIAIBHOW YCIYTH, B JJICKTPOHHOU ¢opme ¢
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aroJHeHNE 00s3aTeNbHBIX MOJIeH B (popMe 3asiBICHHSI, B TOM YHCIIC B
WHTEpaKTUBHOU (hopme 3asiBieHus Ha PecniyOnukaHckoM mopTaie (HeJ0CTOBEpHOE, HEMOITHOE,
160 HEMPABUIILHOE 3aII0JIHEHNUE);

6) TpeICcTaBICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOMUMBIX IS
MPEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH;

7) 3asBIIeHHE O TMPEJOCTABICHUU YCIYTd MOJAHO B OpraH rOCyJapCTBEHHOW BJIACTH,
OpraH MECTHOTO CaMOYIIPABJICHUsI WU OpPraHU3alMio, B MOJHOMOYMS KOTOPBIX HE BXOJUT
MPEAOCTABICHUE MYHUIIUIIAIBLHON YCIyTH;

8) HecoOMIoieHNEe YCTaHOBIICHHBIX cTaThell 11 denepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-03 «OO0 »JEKTPOHHON MOANMHUCH» YCIOBUN TPU3HAHUS JCHCTBUTEIHLHOCTH
YCUJICHHON KBaJU(PHUIIMPOBAHHOMN 3JIEKTPOHHON TIOIIHCH.

2.7.2. TlepeyeHb OCHOBaHHI [JIsi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MOJTYYEHUS MYHUIIUTIATHHOW YCIYTH, SBJISICTCS UCUEPITHIBAOIITUM.

2.7.3. Pemienne 00 OTKa3e B MpHUEME 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS] MYHUIIUTIATBHONW YCIyTH, MOXET OBITh MPHHITO KaK BO BpeMs MpHeMa
3asBUTENSA, TaK U TIOCJIEe TIOJYYEHHUsS OTBETCTBEHHBIM JOJDKHOCTHBIM oM Oprana
HEOOXOJIMMBIX [IJISl TIPEIOCTABJIICHUS MYHUIIMIAIBLHOW YCIYTHM JOKYMEHTOB (CBEACHHI) C
WCIOJIb30BAHMEM MEKBEJIOMCTBEHHOTO WH()OPMAITMOHHOTO B3aWMOJICHCTBUS, B CpPOK, HE
npeBbImaronuii 9 paboynx aHel co AHS PerUCTpaluu 3asBICHUS.

2.7.4. 3ampemaercsi OTKa3plBaTh B MpUEME 3asBIICHHUS U MHBIX JIOKYMEHTOB,
HEOOXOIMMBIX NJIsl MPEAOCTABICHUS MYHUIIMTIATBHONW YCIYTH, B Cllydae €CIU 3asBICHUEC U
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JOKYMEHTBI, HEOOXOAMMBbIE Jisi NPEIOCTABICHUS MYHULMUINAIBHOW YCIYTd, IOJaHbl B
COOTBETCTBUU C HH(POpMaIIMEN 0 CpoKaxX U MOPSIKE MPETOCTaBICHHUS MYHUIIUIIATLHOU YCIIYTH,
ony6yinkoBaHHOW Ha EnnHom noptaie, Pecriybnnkanckom noprare.

2.8. M cuepnpIBaroniyii nepeuyeHb OCHOBAHUH JIJIsl IPUOCTAHOBIICHUS HIIM OTKa3a B
IIPEIOCTABICHUA MYHULIMIIAIBHON YCIYTH

2.8.1. OcHoBaHMs a7 TPUOCTAHOBIICHUS MPEIOCTABICHHUS MYHUIUIAIBHOW YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHUs Ul OTKa3a B IPEAOCTaBICHUN MYHUIIUIIAILHON yCIIyTH:

1) 3asBUTENEM TPEICTaBICHHI JOKYMEHTHI HE B IOJHOM o00OBeme, IHOO B
MPEACTaBICHHBIX 3asBJICHUUM U (WJIM) JOKYMEHTAaX COJEPXKUTCA HemoiHas U (WJn)
HEI0CTOBEpHAsl HH(OpMaIus;

2) TmoCTyIUIeHHWE OTBeTa OpraHa TOCYAapCTBEHHOH BJacTH, oOpraHa MECTHOIO
CaMOYIPaBJICHUs JINOO MOJBEJOMCTBEHHONW OpraHy TOCYJapCTBEHHOW BJIACTH WM OpraHy
MECTHOT'O caMOyTIpaBJICHUs OpraHu3aluu Ha MEKBEI0MCTBEHHBIH 3arpoc,
CBUJIETENBCTBYIOIIET0 00 OTCYTCTBUM JOKYMEHTa W (Win) UH(OpManuu, HeoOXOAUMBIX IS
MPEIOCTaBICHUS] MYHHUIIMIAIBHON YCIYTH, €CJIM COOTBETCTBYIOIIMHA JOKYMEHT HE ObLI
MIPE/ICTaBIIEH 3asBUTENIEM IO COOCTBEHHON MHUIIMATUBE;

3) HECOOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB TPEOOBAHHUSM.

2.8.3. IlepeueHb OCHOBaHM Ui OTKa3a B MPEAOCTaBICHUU MYHUIUNAIBHOW YCIyTU
SBJIIETCS UCUYEPIIBIBAIOILIUM.

2.8.4. 3anpermaercsi OTKa3bIBaTh B MPEIOCTABICHUN MYHHULIUIIATBHON YCIYTU B CiIydae,
€ClIi 3asBJICHHE O NPEJOCTaBICHUHM MYHUIUNAIBHOW YCIYyrd IMOJAHO B COOTBETCTBHM C
uHpopMalMe O CpoKax W TMOpsAKE MPEeJOCTaBICHUS MYHUIMNAIBHONM  YCIIYTH,
ony0yinKoBaHHOM Ha EnnHom noptaine, Pecniybnnkanckom nopraie.

2.9. Ilopsaok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYJAPCTBEHHOMN MOIUIMHBI UM WHOM TUIATHI,
B3UMAaeMOM 3a MPEAOCTABICHUE MYHULIMTIAIBHOW YCIYTH

MyHununanbHas yciayra npeiocTaBiisieTcsi Ha 0€3B03Me3JHON OCHOBE.

2.10. Ilepeuenp yciyr, KOTOpbIE SIBISIIOTCS HEOOXOIMMBIMU U 00513aTE€IbHBIMU IS
NPEOCTaBICHNS MYHULIUIIAIBHOM YCIIYTH, B TOM YHCIIE CBEJCHUS O TOKYMEHTE (JIOKyMEHTax),
BbI/IaBa€MOM (BBIJIaBa€MBbIX ) OpraHU3alMsIMH, YYACTBYIOIIUMH B IIPEI0CTABICHUH
MYHHIIATIATBHBIX YCITyT

[TpenocraBnenre HEOOXOAUMBIX U 00SI3aTENBHBIX YCIYT HE TPeOyeTCs.
2.11. Tlopsinok, pa3Mep U OCHOBAaHHUS B3UMaHUS IUIATHI 32 IPEIOCTABJICHUE YCIIYT, KOTOPbIE
SBIISIFOTCS. HEOOXOMMBIMH U 0053aTEIbHBIMHE JUTSI TPEIOCTABICHHS MYHHUIIMIIAIbHON YCIYTH,
BKJTI0Yast UH()OPMAIMIO O METOIMKE pacyeTa pa3Mepa TaKOW IIaThI

[TpenocraBnenre HEOOXOAUMBIX U 00SI3aTENBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuMasbHBIM CPOK OXKUAAHUS B OUEpEId MIPH MoJjaue 3anpoca O Mpe10CTaBICHUH
MYHMIMIAIBHOMN YCIYTH, YCIYTH, IPEAOCTaBIsIeMOIN OpraHu3aleil, yuacTByrolei B
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MIPEAOCTABICHUN MYHULMIIAJIBLHON YCIIYTH, U IIPU MTOJIYYEHUHN PE3YJIbTaTa IPEAOCTABICHUS
TaKUX YCIyT

2.12.1. Bpems oxuaaHusl IPH TI01a4€ 3asIBICHMSI Ha IMTOTYICHHE MYHUITUTIAIBHON YCITYTH
- He Ooniee 15 MuHyT.

2.12.2. Tlpu mnonydeHUH pe3yjibTaTa TMPEJOCTABICHUS MYHUIIUNAIBHOW YCIYTH
MaKCUMAaJIbHBIM CPOK OKHUJIaHUSI B OU€peIN HE JOJHKEH MPEBbIMATh 15 MUHYT.

2.13. Cpok 1 mopsIOK PETUCTPALIUU 3aMpoca 3asBUTENS O MPEAOCTAaBICHUN MYHUIIUTIATbHON
YCIIYTH U YCIIYTH, IPEIOCTABISIEMOM OpraHu3alieil, yuacTBYIONIEH B PeI0CTaBICHUN
MYHUIUNAIBHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOU dopme

2.13.1. IIpu nuunom obpamennn B M®DI B 1eHb mojauu 3asBIeHNS 3asIBUTENIO BBIIACTCS
pacnucka uz AUC MO®I] ¢ peructpailuOHHBIM HOMEPOM, MOATBEPKIAIONINM, UYTO 3asBICHUE
OTIIPABJICHO, W JIATOH TOIa4YM 3asBICHUSI.

2.13.2. Ilpu HampaBiIeHWW 3asBICHHS  IOCpeaAcTBOoM  EnnHoro  mopraina,
Pecniybnukanckoro mopTalia 3asBUTENb B JCHb IMOJa4M 3asBICHUS MOJy4aeT B JIMYHOM
kabuHete PecnyOnamKkaHCKOro TmopTaja MW TIO  JJIGKTPOHHOW IOYTE  YBEAOMIICHUE,
MOJITBEPKTAOIIEE, YTO 3asBJICHUE OTIPABICHO, B KOTOPOM YKA3BIBAIOTCSI PETUCTPAIIMOHHBIN
HOMED U JaTa MOJAauu 3asiBICHHUS.

2.13.3. Ilpu nuyroMm obparniennu B OpraH B JIeHb MO/IaYU 3aBJICHUS YITOJIHOMOUYEHHBIM
JTOJKHOCTHRIM JiiioM OpraHa 3asBUTENIO BBIAACTCS pAaclCKa W3 aBTOMATH3HUPOBAHHOMN
WH(OOPMAIIMOHHOW  CHCTEMBI, TpeAHA3HAYCHHOW IS OKa3aHWs TOCYJapCTBEHHBIX W
MYHHIUTAIBHBIX YCIYT, C PETUCTPAIIMOHHBIM HOMEPOM, JaTOW MO/Iauu 3asBIICHUS U TIEPEUHEM
MPEJICTaBICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K TOMEIIEHUSAM, B KOTOPBIX MPEAOCTABISETCS MyHHUIIUITAIbHAS YCIIyTa,
K 3aJ1y O’KMJaHUs, MECTaM IS 3alI0JIHEHHS 3aIIPOCOB O MPEJAOCTABICHUN MYHULIMIIATBHON
yCIIyru, THGOPMAIMOHHBIM CTEHAaM ¢ oOpa3iiaMu UX 3aM0JIHCHUS U TIEpEYHEM JOKYMEHTOB,
HEOOXOIUMBIX JUISI PEJOCTABICHUS KXKI0W MYHUITUTIAIBHON yCIIYTH, pa3MEIIeHUIO U
0 OPMIICHHIO BU3YAIbHON, TEKCTOBOW U MYJIBTUMEIUHHON HHPOPMAITUHU O MTOPSIJIKE
MPEOCTABJICHUS TAKOW YCIYTH, B TOM YHCJIe K 00ECIIEUEHUIO TOCTYITHOCTH JJISI MHBAIUIOB
YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (e/IlepaTbHBIM 3aKOHOJATEIHLCTBOM U
3aKOHOJIaTeNIbcTBOM PecryOimmku TaTapcTan o COMANbHON 3alllUTe HHBAIUIOB

2.14.1.IlpenocTaBieHne MYHHLIMNAIBHOW YCIYTH OCYIIECTBISIETCS B 3JaHUSIX H
MOMEIIEHUSAX, 000PYIOBAHHBIX MPOTUBOIIOKAPHON CHCTEMON M CHCTEMOMN TOKapOTYIICHHUS.

Mecrta npuema 3asBUTeNed 000pyIyIOTCS HEO0O0XO0AMMON MeOenbio st 0popMIICHUS
JOKYMEHTOB, THGOPMAIIMOHHBIMH CTEHIAMHU.

2.14.2. B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepariu o coruaibHOM
3alIUTe WMHBAJIUAOB B IMENIX OCCHPENsITCTBEHHOTO JOCTyNa K MECTy TNpPeAOCTaBICHUS
MYHULUTAIBHON YCIIYyTH 00€CTIeYnBACTCS:

1) obecreunBaeTcsi  OSCHPEMATCTBCHHBIM  JOCTYH  HMHBaIMIOB K  MECTY
NPEIOCTaBICHU MYHHMLMNANbHON yciyrn (yZOOHBI BXOA-BBIXOA B TMOMELICHHUS U
IIEpEMEILIEHNE B UX MPEENAX).

2) BU3yallbHas, TEKCTOBas W MYJbTUMEIUiHAs WHPOPMAIUS O MOPSJIKE
MPeIOCTaBICHHS] MYHULIMIIAJLHOM YCIYTH pa3MeliaeTcs B yI0OHBIX JUIs 3asBUTENICH MecTax, B
TOM YHCJIE C Y4ETOM OrPaHUYCHHBIX BO3MOKHOCTEH HHBAJIUIOB.
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3) COnpOBOXKICHUE UHBAIH/IOB, UMEIOINX CTOWKHE PAacCTPONMCTBA (DYHKIIMH 3PEHUS
U CAMOCTOSITEIbHOTO NEPEABUKEHNUS, U OKa3aHUE UM ITOMOIIH;

4) BO3MOXXHOCTh CaMOCTOSITEIIBHOTO TMEPEBIKEHHS 10 TEPPUTOPUHU, HA KOTOPOii
Pacmos0KeHbl 00BEKTHI COLMAIBHOM, NHXXEHEPHOM U TPAaHCIIOPTHOW MH(PPACTPYKTYp, BXOJa B
Takue 0OBEKTHI U BBIXO/JIa U3 HUX, TOCAJIKU B TPAHCIIOPTHOE CPEACTBO U BHICAJIKU U3 HETO, B TOM
YHCJIE C UCTOJIb30BAaHUEM KPECIIa-KOJIACKHY,;

5) Hamnexkaiiee pasMelleHHe O0OpyJOBaHHMS W HOCHUTENeH  WH(pOpMaIuy,
HEOOXOIUMBIX JUIsi oOecreueHusi OeCHpensaTCTBEHHOTO JOCTYIa WHBAIMUJOB K yCIyraM C
Y4E€TOM OIPAaHMYECHHUM UX KU3HEAECATEIbHOCTH;

6) nyomupoBaHHe HEOOXOAMMOW JJIsl HWHBAJIWAOB 3BYKOBOW H  3pHTEIBHOM
MH(pOpMALMK, a TaKXKE HAJANUCEH, 3HAKOB M MHOW TEKCTOBOM M rpaduueckoil MHGOpMALNH
3HaKaMH, BBITIOJTHEHHBIMU pelibe(hHO-TOUCUHBIM pudTom bpaiins;

7) IOMYyCK CypIOTepeBOAYNKa U TH(IOCYPAOTICPEBOIUNKA,;

8) nmomyck coOaKH-TIPOBOJHUKA NMPH HAIWYHH JTIOKYMEHTA, TOATBEPXKIAIOIIETO €¢
cnernuaibHoe OOy4YeHHE M BBIJABa€MOro mo ¢gopMe U B MOPSJKE, KOTOPbIE YCTAHOBJIEHBI
nprkazoM MUHHUCTEpPCTBA TPy/Aa U coliMaibHOM 3amuThl Poccuiickoit @eneparnuu ot 22.06.2015
Ne 386H «OO0 yTBepxkaeHUn (HOPMBI JOKYMEHTA, MOATBEPKIAIOIIETO CIEIUANIbHOE 00yUeHHEe
c00aKu-TIPOBOJIHUKA, ¥ TIOPS/IKA €TO BBIIAUN.

2.14.3. TpeboBaHus B 4acTH OOECIIEUEHUS JOCTYITHOCTH JIJISi MHBAIHIOB OOBEKTOB, B
KOTOPBIX  OCYIIECTBJISICTCS  MPEAOCTABICHUE MYHULMNAIBHOM  YCIYIrM, M  CPEACTB,
WCIIONb3YEMBIX TIPU MPEAOCTABICHUM MYHULUINAIBHON YCIYTd, KOTOpbIE YyKa3aHbl B
noanyHkTax 1 —4 mynkra 2.14.2. aiMAHUCTPATUBHOTO PErJIaMeHTa, MPUMEHSIOTCS K 00BbEKTaM
Y CpeICTBaM, BBEJICHHBIM B HKCILTYaTallUIO WX MPOLIECIIINM MOJACPHHU3ALINIO0, PEKOHCTPYKIIMIO
nocie 1 uromst 2016 rona.

2.15. Tlokazarenu JOCTYIMHOCTU U Ka4€CTBA MYHUIUTIATLHON YCIIYTH, B TOM YHCTIE
KOJINYECTBO B3aUMOJICHCTBUH 3asiBUTENS C IOJDKHOCTHBIMU JIMLIAMU NP MPEAOCTABICHUU
MYHULUTAIBHON YCIYTH U UX MPOJIOJIKUTEIbHOCT, BO3MOKHOCTH MOIy4EHUsI HHPOPMAIIUU O
X0/JIe IPEIOCTABICHNUS MYHULIMIIATIBHON YCIYTH, B TOM YHUCJIE C UCIIOJIb30BAHUEM
UHPOPMAIIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUH, BO3MOXHOCTh JINOO HEBO3MOXKHOCTh
MOJTyYSHHS] MyHHUIIMITAJIbHON YCIYTH B MHOTO(QYHKIIMOHATIEHOM LIEHTPE PE0CTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIMIAJIBHBIX YCIYT (B TOM YKCJE B IIOJHOM 00bEME), B JIFOOOM
TEPPUTOPUATILHOM MOAPA3/ACIEHUN OpraHa UCTIOHUTEIBHO PACOPAIUTEIHLHOTO OpraHa
MECTHOT'O CaMOYTIPaBJICHUS, 10 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHAIBHBIA IPUHITUI),
IIOCPEACTBOM 3alpoca O MPEJIOCTaBICHUN HECKOJIBKUX IOCYIAPCTBEHHBIX U (WIIN)
MYHHUIMIATBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX [IEHTPaX MPeoCTaBICHUs
rOCyJapCTBEHHBIX M MyHHUIIMIIATBHBIX YCIYT, IPEeAYyCMOTpEeHHOro cTarbet 15.1 denepanbHoro
3akoHa Ne210-D3 (KOMILTEKCHBIH 3ampoc)

2.15.1. TlokazarenssMu JOCTYITHOCTH TMPEJOCTABICHUS MYHHIIUTIAIBHON  yCIYTH
ABIIAIOTCSL:

PacroI0KEHHOCTh IOMELIEHUS, B KOTOPOM BEAETCA IPUEM, BblJlaya JOKYMEHTOB B 30HE
JOCTYMHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYHe HEOOXOJMMOr0 KOJIMYECTBA CIICIUAIMCTOB, & TAKXKE IMOMEIEHUH, B KOTOPHIX
OCYILIECTBIIAETCA IPUEM JIOKYMEHTOB OT 3asIBUTEJIEH;

HaJIM4YuMe ucYeprbIBarolell uHpopMauuu o crnocolax, TMOpsSAKe M CpoKax
MPeIOCTaBICHHUS] MYHHUIIUIAIBHON yCIIyr Ha MH(GOPMAlMOHHBIX CTeHJax, EnuHom moprare,
PecnyGnukanckom nopTtaine, opuagIbHOM CaliTe MyHHUIMIIAILHOTO paiioHa;
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OKa3aHHE MMOMOILM UHBAJMAAM B IPEOJOJIEHUN OapbepoB, MEIIAIOIINUX OJYYEHUIO UMHU
yCIIYT HapaBHE C APYTUMHU JHUIAMU.

2.15.2. [loka3aTensiMu KauecTBa MIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH SIBISIOTCS:

1) cobroieHre CPOKOB MTpHEMa U PACCMOTPEHHS TOKYMEHTOB;

2) cobOmroieHue CpoKa IMOTyUSHHsSI Pe3yiIbTaTa MyHHUITUIIATBHON YCITYTH;

3) orcyTcTBHE 00OCHOBAHHBIX KaJ00 HAa HAPYIICHUS aIMUHHUCTPATUBHOIO PETIAMEHTA,
coBeplieHHbIe paboTHUKamMu Oprana;

4) KOMMYECTBO B3aMMOJCUCTBHI 3asBUTENSI C JODKHOCTHBIMH JHIaMu (0e3 ydera
KOHCYJIbTAIIUM ):

B3aMMO/IeiicTBUE 3asBUTeNs ¢ paboTHukamu Oprana uwiu M®L npu npegocraBieHun
MYHHUIMIAIBHON YCIYT'M OCYHIECTBIISIETCSI OIMH pa3 MPH MPEACTABICHUN 3asBJICHUS CO BCEMU
HEOOXOIMMBIMH JIOKYMEHTaMU;

OIMH pa3 B Cly4ae HEOOXOAUMOCTH TMOJY4YEHHUS pe3yJbTaTta MpeaoCTaBICHUS
MyHHUIUTATbHOHN yenyru B Oprane win M®I] B hopme sx3eMImisipa 3IEKTPOHHOTO TOKYMEHTa
Ha OyMa)XHOM HOCHTEJIE.

[IponOmKUTENBHOCTh OJHOTO B3aUMOJCHCTBUS 3asgBUTENS C JIOJDKHOCTHBIMU JIMIIAMU
MIPU IPEAOCTABICHUN MYHUIIMNIATBHON YCIYTH HE MPEBbIIIAET 15 MUHYT.

3asBUTENb BIpPAaBE OLEHUTh KAayeCTBO MPEIOCTABIECHUS MYHHUIMIAIBHOM YCIyTU C
MOMOIIBI0  YCTPOMCTB  MOABMIKHOM  paguoTeNeOHHOM  CBS3H, C  HCIOJIH30BaHUEM
Pecniybnukanckoro nopTaiia, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanus o XoJe MPEIOCTABICHUS MYHUIIUTATHHOW YCIYTH MOXET OBITh
MOJIy4€Ha 3asiBUTENIEM B JIMYHOM KaObuHeTe Ha Ennnom noprane, PecniyObnukanckom nopraie, B
Oprane, M®II.

2.15.4. IIpenocraBpineHrne MyHHIIUIAIBLHON YCIYTHA OCYyIIeCTBIsIeTcs B itooom M®PI] o
BBIOOpY 3asBUTENSl HE3aBUCHUMO OT MeECTa €ro JKUTEIbCTBA WJIM MecTa (PaKTHYECKOIo
npoxuBaHus (npebpiBaHus ) Ha TeppuTopuu Pecnyonuku TatapcTad no 3KCTeppUTOPUAIBHOMY
MIPUHIIUITY.

MyHunMnanapHas yciryra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE TIPEIOCTaBIISIETCS.

2.16. ubie TpeOOBaHUS, B TOM YHCJIE YYUTHIBAIOIINE OCOOEHHOCTH MPEAOCTABICHUS
MYHULMOAIBHON YCIIYTH TIO SKCTEPPUTOPUATBLHOMY MIPUHIIMITY (B CIIydae, ecliu
MYHHIIMTIAIBHAS YCIyTa MPEI0CTABISETCS 10 SKCTEPPUTOPHUATBHOMY IPHUHITUTTY)
0COOEHHOCTHU MPEIOCTaBICHHSI MYHULIUIIAILHOM YCIIYTH B 3JIEKTPOHHOM (opMme

2.16.1. ITpu npe1oCTaBICHUH MYHUIIUIIATILHOMN YCIIYTH B 3JIEKTPOHHOU (popMe 3asiBUTENTh
BIIpaBeE:

1) monmy4ynth WHPOPMALUIO O TOPSIKE W CPOKaX IMPEIOCTABICHUS MYHUIIMIIATBHOM
ycIyTH, pa3Meniennyio Ha Equnom noprane, PecriyOnukanckom nopraiie;

2) TOoJaTh 3asBICHUE O MPEAOCTABICHUN MYHHUIIUIAILHON YCIYTH U UHBIC JTOKYMEHTHI,
HEOOXOAMMBIE U TPEJOCTaBICHUS MYHUIIUTIAIBHOW YCIYyTH, B TOM YHCIE AOKYMEHTHI H
uHOpMAIIMIO, AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBUTM 3aBEPEHBl B COOTBETCTBUU C
nyHkToM 7.2 yactu 1 crarbu 16 ®enepanpHoro 3akoHa Ne 210-®3, ¢ ucnosb3zoBaHUEM
PecnyGnukanckoro moprana;

3) mMOmy4YuTh CBEICHHS O XOJE BBHINOJNHEHHS 3asABICHUA O IPEIOCTABICHUH
MYHULMTAIBHON YCIIYTH, TOJAaHHBIX B JIEKTPOHHOM (hopme;

4) OCYIIECTBUTH OIICHKY KaueCcTBa MPEJAOCTABICHUS MYHUIMIIATBHOW YCIYTH;

5) momy4uTh pe3yibTaT TMPEJAOCTABICHUS MYHUIIMIIAIBHOW YCIyrd B (opme
AJIEKTPOHHOTO TOKYMEHTA;
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6) mnonarp xanoOy Ha pemieHue u neictBue (Oe3meiictBue) OpraHa, a TaKKe €ro
JOJHKHOCTHBIX JIMI, MYHUIIMIIATBHBIX CIYXKalIMX mocpeacTBoM PecrnybimkaHckoro mnoprana,
nopraia (enepalbHONW TOCYIAapCTBEHHOM WH(OPMAIIMOHHON CHCTEMBI, OOeCIeunBaroIIeH
npoiiecc A0CcyAeOHOro (BHECYAeOHOro) 00KaloOBaHUS PEIICHUN U AeHCTBUN (Oe3neicTBus),
COBEPIICHHBIX MPH MPEIOCTABICHUN TOCYAAPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT OpTaHaMU,
MPEIOCTABISIIONIMME  TOCYAAPCTBEHHbIE W MYHHIIMMNAIbHBIE YCIYTH, WX JAOHKHOCTHBIMU
JUIAMU, TOCYJJapCTBEHHBIMU U MYHUIIUTIAJIBHBIMH CITYKaIIUMHU.

2.16.2. @®opMHpOBaHHME 3asBICHUS OCYLIECTBISCTCS ITOCPEACTBOM 3aIlOJHEHMS
ANEKTpOHHOU ¢opMbl 3asiBieHuss Ha PecrnybnukanckoMm moprane 6e3 HeoOXOIUMOCTH
JIOTIOJTHUTENLHOM 1MOoauu 3asiBICHUs B KaKON-1100 UHOM dopme.

2.16.3. Ilpu dhopmMupoBaHuy 3asBICHUS 00€CTICUNBACTCS:

1) BO3MOXHOCTh KONHMPOBAHHS W COXPAHCHHUS 3asBJICHHS M WHBIX JOKYMCHTOB,
HEO0OXOIMMBIX ISl PEJIOCTABIICHUS YCIYTH;

2) BO3MOXHOCTH 3aIIOJTHCHHSI HECKOJIBKMMH 3asIBUTEIISIMU OJTHOU AJICKTPOHHOH (POPMBI
3asBIICHUS] TPU OOpAIEHUH 3a YCIYraMH, TPEOoJaraloluliMH HaIlpPaBICHHUE COBMECTHOTO
3asIBJICHUS] HECKOJILKUMHU 3asBUTEIISIMU;

3) BO3MOXHOCTh TI€YaTH Ha OYMaXHOM HOCHUTEJIC KOIHUHU DIICKTPOHHOU (HOpMBI
3asBIICHUS,

4) coxpaHEHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (OpPMY 3asBJICHUS 3HAYCHUH B
0001 MOMEHT I10 YKEJTaHHIO MOJIb30BATENs, B TOM YKCJIe IPU BO3HUKHOBEHUU OUTMOOK BBOAA
Y BO3BpAaTE JIJIsl IOBTOPHOTO BBOJIa 3HAUECHUH B AJIEKTPOHHYIO (JOPMY 3asIBIICHUS;

5) 3amoyHeHHE TOJEH DIIEKTPOHHON (GOpMBI 3asiBJIICHHS 10 Havaiaa BBOJAA CBEICHUI
3asiBUTENIEM C HCIIONb30BAaHUEM CBeleHUl, pasmemeHnHbix B ECHUA, u cBenenui,
OMmMyOJINKOBaHHBIX Ha PecrnyOnmukaHckoM TOpTajie, B YacTH, Kacawollelcs CBEACHHI,
OTCYTCTBYIOIIHMX B €AMHON CUCTEME MICHTU(DHUKAIINY U ayTeHTUDUKAIIHH;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIFOOOH W3 ATANOB 3alOJHCHUS JJCKTPOHHOU (OPMEI
3asiBICHUs 0€3 MOoTepu paHee BBEACHHON WH(OPMAIINH;

7) BO3MOXHOCTbH JIOCTYIIA 3asIBUTENISI K paHee TIOJJaHHBIM UM 3asBJICHHUSIM B TCUCHHE HE
MEHee OJIHOTO r'oJ1a, a TAKXKe YaCTHYHO COPMUPOBAHHBIM 3asBIICHUSIM - B TCUCHHE HE MEHEE 3
MECSLEB.

2.16.4. 3ammcey 3asButenei Ha mpuem B MODIl (mamee - 3ammch) OCYIIECTBIISCTCS
nocpeacTBoMm PecrybnnkaHnckoro noprana, Tenedgona koHTakT-mieHTpa MOII.

3asgBUTENIO MPEIOCTABIISETCS BO3MOXKHOCTD 3aMCH Ha JIF00bIe CBOOOIHBIC IS TTpHEeMa
JaTy U BpeMs B TIPeJIeNiaX YCTAaHOBIEHHOTO B MHOTO( YHKIIMOHAIBHOM IIEHTpE Ipaduka npuema.

3anuch Ha OTMPEICIICHHYIO JIATy 3aKaHYMBACTCS 32 CYTKH JI0 HACTYIJICHUS 3TOM JaThI.

Jlnst  ocymiecTBIEHUs TMPEABAPUTEIBHON 3alUCH TMOCPEACTBOM PecmyOnnKaHCcKoro
nopTaa 3asBUTEI0 HE0OX0IMMO yKa3aTh 3allpaliuBacMble CUCTEMON TaHHBIE, B TOM YHCIIE:

dbamMunmro, UM, 0TYeCTBO (TIPU HATWYNN);

HOMep TenedoHa;

aZipec AIIEKTPOHHOM MOYTHI (T10 KEJIaHUIO);

KEJIaeMyIo aTy U BpeMsi IipueMa.

B cmydae HecoOTBETCTBHS  CBEICHHWH, KOTOpPbIE COOONIMI  3asBUTENh  IPHU
MIPEIBAPUTEIHHON 3aMKCH, JOKYMEHTaM, MPEJACTABICHHBIM 3asiBUTENIEM MPU JINYHOM TpUEME,
MpeIBapuTeIbHAS 3aMUCh AHHYJITUPYETCS.

[Ipu ocymecTBieHHH TPEABAPUTEITHLHOW  3alUCH  3asBUTENIO  00ECIEeYMBACTCS
BO3MOXKHOCTb pacriedararh TaJlOH-TIOATBEepkAeHE. B ciydae, eciau 3aBUTENb COOOIIMUT apec
DJIGKTPOHHOW TOYTHI, Ha YKa3aHHBIA aJpec TakXkKe HampaBisercs uHGOpManus o
MOITBEPKACHUH TIPEABAPUTEIHLHOM 3aIMCH ¢ YKa3aHUEM JIaThl, BP€MEHU U MECTa MpreMa.
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[Ipu ocymecTBiIeHUN TPEIBAPUTEIHHON 3aIUCH 3asBUTEIb B 00SM3aTEIBHOM IOPSIKE
UHQOPMHUPYETCS O TOM, YTO MPeABAPUTENIbHAS 3aMIUCh AHHYJIHPYETCS B CIIydae €ro HesIBKH I10
UCTEYCHUH 15 MUHYT ¢ HA3HAYCHHOTO BPEMEHH MpHeMa.

3asBuTENH B TI000€ BpeMsi BIIPaBe OTKA3aThCS OT MPEABAPUTEIHHOMN 3aIHCH.

3anpeniaeTcst TpeOOBAaTh OT 3asBUTENS] COBEPIICHHUS HWHBIX JCHCTBUH, Kpome
NPOXOXKACHUS HICHTHU(UKAMK M ayTeHTH(UKAUH B COOTBETCTBUM C HOPMATHBHBIMH
NpaBOBBIMH  akTaMu Poccuiickoit ®exepanmu, yka3aHds LeId TpHEMa, a TakKke
MIPEI0CTABICHUS CBEICHUH, HEOOXOIMMBIX JJIS pacueTa JIUTEIbHOCTH BPEMEHHOTO HHTEPBala,
KOTOPBII HEOOXOIUMO 3a0pOHUPOBATH JAJIS IPHEMA.

3. CocTaB, M0CJIeA0BATEJBHOCTh U CPOKHU BBINOJHEHHS] AIMUHUCTPATUBHBIX NPOLEAYP,
TpeOOBaHUS K NMOPSIAKY MX BBINOJIHEHHSI, B TOM YHCJIe 0COOEHHOCTH BHIIIOJIHEHHUSI
aAMMHHUCTPATHBHBIX NPOLEAYP B JIeKTPOHHOH dopme, a TaKKe 0COOEHHOCTH
BBINOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP B MHOTO(YHKIMOHAJIBHBIX LIEHTPax

3.1. Onucanue mocae0BaTEILHOCTH ACUCTBUM MPH MIPEAOCTABICHUN
MYHHUITUTIAIEHON YCIIYTH

3.1.1. IlpenocraBiieHre MYHHIMITAJLHON YCIYIH BKIIOYAaeT B ceOS  CIeIyromue
aJIMHHHCTPATUBHBIC MPOIEAYPHI:

1) KOHCYTBTUPOBAHKE 3aSIBUTEIIS,

2) IPUHATHE U PACCMOTPEHHE KOMIUIEKTa JJOKYMEHTOB, IIPECTABICHHBIX 3asBUTEIICM;

3) HampaBJICHUE MEXBEJAOMCTBEHHBIX 3al[pOCOB B OpTaHbl, YYacTBYIOUIHE B
MPEIOCTaBICHUH MYHUIIUTIATBHON YCIIYTH;

4) moAroTOBKA pe3ysibTaTa MyHHUIIUIIATBHON YCIYTH;

5) BeI1ava (HarpaBJIeHUE) 3asIBUTEIIIO Pe3y/IbTaTa MyHUIIUIATLHOM YCIYTH;

6) UCIpaBlIeHNE TEXHUYECKHUX OIINOOK.

3.2. Oka3aHue KOHCYJIbTAIINH 3aIBUTEIIO

3.2.1. OcHoBaHMEM Hayajla BBIMOJHEHUS AJMHHHUCTPATUBHOM MPOLETypHl SBIISETCS
oOpallieHre 3asBUTEIS 110 BOIIPOCAM, CBA3aHHBIM C IPEIOCTABICHUEM MYHUIIMITAIbHON YCIIYTH.

JlomKHOCTHBIM ~ JHMIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aJIMMHHMCTPATUBHOI MPOLIEAYPBI, ABISAETCS:

npu oOpanieHnu 3asurens B ML — pabotauk MOII;

npu oOpaieHuu 3assBuTest B Oprat — riiaBHbIA CIEHUATUCT OTe1a HHPPACTPYKTYPHOTO
pa3Butus HcnomuutensHoro komurera CaOMHCKOTO MYyHHIMIIAIBHOTO paiioHa (nmaiee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOpPATUTHCS 3a KOHCYJIbTAllUEH O TIOPSIAKE M CPOKax
MPEAOCTABICHUS MYHUIIUTATBHOU yciyru B M®L] nudHo 1 1o TenedoHy U 2JIEKTPOHHOM MOUTe.

Pab6otauk MOI] KOHCYnbTHUpYET 3asBUTENs, B TOM 4YHCIE IO COCTaBy, (opme
MIPEICTAaBIAEMOIN JOKYMEHTALUU U APYTUM BOIIPOCAM JUIS ITOJTYYEHHUS] MyHULIMIAIBHON YCITYTH.

3asiBUTENb MOKET MOTYYUTh MH(DOPMAIIIIO O MOPSIIKE TPEIOCTaBICHHUS MYHUITUTAIBHON
ycnyru Ha opunmansHoM caiitte MO http://mfcl6.tatarstan.ru.

AJMUHUCTPATUBHBIE  IPOLEAYpPbl,  YCTAHABIMBAEMBbIE  HACTOSALIMM  ITyHKTOM,
BBITIOJIHSIOTCS B JIEHb OOpaIieHusl 3asBUTES.
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Pe3ynbraTamu BHITOHEHUS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: KOHCYIbTALINS 110
cocTaBy, (Gopme mpeAcTaBIIeMOl JOKYMEHTAIlMd W APYTHMM BOIpPOCaM, HEOOXOAMMBIM IS
MOJTY4YeHUS] MyHHIUTIAIGHON YCITyTH.

3.2.3. 3asBuTens BrpaBe obpatuThes B Opran mo TenedoHy u 3JIEKTPOHHOU ModTe, a
TaK)Ke MOJIYYUTh KOHCYJIbTalMI0 Ha PecrnyOnnkanckom moprtane, caiite OpraHa o mopsijike u
CpOKax MpEeIOCTaBICHHUS MYHHIWNAIBHOW YCIyrH, B TOM 4YHCIE IO cocTaBy, (opme
NpeACTaBIAEMON TOKYMEHTAIMH B IPYTUM BOIPOCaM ISl TOJTyYeHHUS MyHHLIUTIATbHON YCIYTH.

JIOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAaHNE WH(POPMUPYET 3asBUTENS B
COOTBETCTBHU C TpeOOBaHUAMHM IMyHKTA 1.3.4 aAIMUHHCTPATUBHOTO periaMeHTa.

AJIMUHHUCTpAaTUBHBIE  TPOLENypHl,  YCTaHABIMBAaeMble  HACTOSIIIUM  ITYHKTOM,
BBITIOJTHAIOTCS B TEUEHUE TpeX pabounx JHEH co IHS MOCTYIJICHHS 0OpaIieHusl.

PesynbraTamu BBIIOTHEHHUS aAMHHUACTPATUBHBIX MPOIEIYp SIBISIOTCS: KOHCYJIbTAIHH
1o cocTaBy, (hopMe IpeAcTaBIIeMOl TOKYMEHTAIIMH U IPYTUM BOIIPOcaM, HEOOXOAUMBIM JIJIs
MOJTYYEeHUS] MyHHIIUTIAIEHON YCIIyTH.

3.3. IIpuHsATHE U pacCMOTPEHHUE KOMILJIEKTa JOKYMEHTOB,
NPEJICTABJICHHBIX 3asSBUTEIIEM

3.3.1. [IpueM TOKYMEHTOB sl MPENOCTABICHUS MYHUIUIAIBHOW yciayru yepe3 MODI]
WM ynaneHHoe pabodee mecto MOII.

3.3.1.1. 3asButens (mpencraBuTeNb 3asBUTEN) oOpamiaercss B M®IL[ ¢ 3anmpocom o
MPENIOCTaBICHUH MYHULUINAIBHOW YCIYIM M TPEACTABIAECT JOKYMEHTBHI B COOTBETCTBUM C
MIYHKTOM 2.5 aIMUHHCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PaGorank M®II, Bexymuii mpueM 3asiBICHUMN:

OTpeJIeIIsIeT MPeAMET 0OpaleHUS;

YIO0CTOBEPSAET JUYHOCTD 3aABUTEIIS;

MIPOBOJIUT MPOBEPKY MOJTHOMOYUH JIUIA, OJIAI0IIETO JOKYMEHTHI;

MIPOBOMT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B ITyHKTE 2.5
aJIMUHHCTPATUBHOTO PETJIAMEHTA;

3aroHSIET AIEKTPOHHYIO (hopmy 3asBienus B AUC MOII;

IpU TPEIOCTABICHUU JIOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.5 aJIMHUHHCTPAaTUBHOTO
pernmamMeHTa Ha OyMakKHOM HOCHUTENE, OCYUIECTBIISIET CKAHMPOBAaHUE MPEICTaBICHHBIX
JIOKYMEHTOB;

pacnieyaTsiBaeT 3asBieHue uz AUC M®IJ;

nepeaaeT 3asBUTENI0 Ha TPOBEPKY U MOKUCAHUE;

MOCJIe MOANUCAHUS CKaHUpYyeT noanucannoe 3aasieHue B AUC MODI];

sarpyxaetr B AUC MO®I] nokymMeHTbI, IPE/ICTaBICHHBIE B AJICKTPOHHOU dopMe WU
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET IIEKTPOHHOE JIETI0;

BO3BpallaeT MOAMNUCAHHOE 3asIBICHUE U OPUTHUHAIIBI OyMaKHBIX TOKYMEHTOB;

BBIJIAET 3asIBUTEIIO PACIIUCKY B IPUEME IOKYMEHTOB.

AJIMUHHUCTPATUBHBIE  MPOLIEAYPHl,  yCTAHABIMBAEMbIE  HACTOSIIMM  IYHKTOM,
BBITIOJTHSIIOTCS B JIEHb OOpaIeHusI 3asBUTEIIS.

PesynbratamMu BBITIOJIHEHUS aIMUHHUCTPATUBHBIX MPOIEAYpP SBISIOTCSI: TOTOBOE K
OTIpPABKE 3asiBJICHUE U MaKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsieT MakeT JAOKYMEHTOB, MPUHATBHIX OT 3asABHUTEIS B
Opran B 31eKTpoHHOU (opMe (B COCTaBe MAKETOB AJIEKTPOHHBIX JI€J) B TEYEHHE OJHOIO
paboyero aHs co AHS 0OpalleHus 3asABUTENS B CTPYKTYpHOE noapasaenenrne MOLI.
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PesynpTaTamMu BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYp SBISAIOTCA: 3asBIICHUE U
NakeT JIOKYMEHTOB (3JIEKTPOHHOE J1e]10), HampasiieHHble B OpraH, MOCPEACTBOM CHCTEMBI
3JIEKTPOHHOT'O B3aUMOJIEHCTBHUS.

3.3.2. IIpuem 1OKyMEHTOB /IS PEIOCTABICHNS] MyHULIMIIAJIBHON YCIYTH B 3JIEKTPOHHOMN
dhopme uepes Pecriybinkanckuil moprai.

3.3.2.1. 3agButenp i TOAAYM 3asBJICHHS B JJCKTPOHHON (OpME BBITOJHSICT
CIIeAYIOIe NeHCTBUS:

BBITIOJIHSIET aBTOPU3ALIMIO;

OTKpBIBAET (POPMY JIEKTPOHHOTO 3asIBICHUS;

3aIoJIHsAeT POpPMY AIIEKTPOHHOTO 3asIBJICHUS, BKIIOYAIOIIYIO CBEIEHUS, HEOOXOUMBbIE U
o0s13aTeNbHbIE [l IPEJOCTABICHNS MYHULIUIIATBHON YCIIYTH;

IPUKPEIUISET TOKYMEHTHI B 3JIEKTPOHHOH (hOpMeE MIIH AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB
K (hopMe 3JIEKTPOHHOTO 3asiBJIEHUs (TP HEOOXOIUMOCTH);

HNOATBEPkKAAeT (PakT O3HAKOMJIEHUS U COIJVIaCHsl C YCJIOBUSMU M HOPSAKOM
MPENOCTaBICHUS] MYHULMNAIbHOW YyCIOyrd B DJIEKTPOHHOM (¢opMe (yCTaHaBIMBAET
COOTBETCTBYIOIILYIO OTMETKY O COIJIACHH B (POPME JIEKTPOHHOTO 3asIBJICHNUSA);

HOJTBEPKAAET JIOCTOBEPHOCTh COOOIIECHHBIX CBE/ICHUM (ycTaHaBIuBaeT
COOTBETCTBYIOILIYIO OTMETKY B (POpME SJEKTPOHHOTO 3asIBJICHUSA);

OTIPABJISET 3alO0JIHEHHOE >JEKTPOHHOE 3asBIICHHE (HAXKUMAET COOTBETCTBYIOLIYIO
KHOIIKY B (hOpMe 3JIEKTPOHHOTO 3asIBJIICHUS);

AIIEKTPOHHOE 3asBJICHHUE MOANUCHIBAETCS B COOTBETCTBUU C TpeOOBaHUAMM ITyHKTaA 2.5.3
aJIMUHHCTPATUBHOTO PETJIAMEHTA;

HOJy4yaeT yBeIoMIIEHHE 00 OTHPaBKe FIEKTPOHHOTO 3asIBJICHUS.

dopmaTtHO-10rHYECcKasi MPoBepKa CPOPMUPOBAHHOTO 3asIBIIEHUS OCYIIECTBIIAETCS MOCIe
3aMOHEHMS 3asBUTEIIEM KaX/I0T0 U3 MOJeH 3JeKTpOHHOM (opMblI 3asBiieHus. [Ipu BeIsBIeHUN
HEKOPPEKTHO 3all0JIHEHHOT'O T0JIsl AJIEKTPOHHOU (POPMBI 3asiBIEHUS 3asIBUTEb YBEIOMIIIETCS O
XapakTepe BBIABICHHON OLIMOKH U MOPSAJIKE €€ YCTPaHEHUs MOCPEICTBOM HH(POPMAIIMOHHOTO
COOOIICHNS HEMOCPEACTBEHHO B AJIEKTPOHHOM (popMe 3asiBICHUSI.

AJIMUHUCTPATUBHbIE  MPOLEAYpPbl,  YCTAHABIMBAEMbIE€  HACTOSAUIMM  IYHKTOM,
BBITOJIHAIOTCA B JIEHb 0OpallleHus 3asBUTEIS.

Pe3ynpTaTamMu BBINOJHEHUS AJMUHUCTPATUBHBIX NPOLEAYP SBIAIOTCA: 3JIEKTPOHHOE
7eI1o, HarpaBiaeHHoe B OpraH nocpeacTBOM CUCTEMBI 3JIEKTPOHHOTO B3aUMOJIEHCTBUSI.

3.3.3. PaccmoTpenune KoMIuIeKTa 10KyMeHToB OpraHom.

3.3.3.1. OcHoBaHuEeM Hauaia BHINOJIHEHHUS aIMUHHCTPATUBHON MPOIENYpHl SIBIISIETCS
NOCTYIUICHHE 3asBJICHUS M MHBIX JOKYMEHTOB, HEOOXOIMMBIX JJsi HPEeJOCTaBICHUS
MYHHUIUTIAIBHON YCITYTH.

JIOTOKHOCTHBIM ~ JUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBIIIOJHEHHE
aJIMAHUCTPATUBHON MPOLEAYPHI SIBISAETCS TJIABHBIM CIIEUAIUCT OTAeNa HHPPACTPYKTYPHOTO
pazButus HcnonHutensHoro komurera CaOMHCKOrO MYHHMIIMNAIBHOTO paiioHa (Jajnee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPUEM JJOKYMEHTOB):

3.3.3.2. JIOI>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B Clydae
oOpatieHus 3asiBUTENS C 3asBieHneM B Opra:

OTpeJieIisieT MpeAMET 0OpalieHUs;

YCTaHABJIMBAET JIUYHOCTD 3asBUTEIIS;

IPOBOAUT MPOBEPKY MMOJTHOMOYHH JIHIA, TOAAIOIIETO TOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM B IMMyHKTE 2.5
aJIMUHHCTPATUBHOTO perjaMeHTa, NPOBEPKY COOTBETCTBUSI NPEICTaBICHHBIX JOKYMEHTOB
YCTaHOBJIGHHBIM TpeOOBaHUSAM (HazuIexaiee oGpopMmiIeHre KOMHUA JOKYMEHTOB, OTCYTCTBHUE B
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JOKYMEHTax IIOAYMUCTOK, IIPUIIMCOK, 3a4YE€pKHYTBIX CJIOB M MHBIX HE OrOBOPEHHBIX
WCTIPABJICHUN );

3aIoJHSIET ANIEKTPOHHYIO (hOpMY 3asiBJICHHUS B aBTOMATU3UPOBAHHON HH(DOPMAIIMOHHOMN
CUCTEME, NTPEAHA3HAYECHHOMN JJI OKa3aHMsI TOCYJaPCTBEHHBIX U MYHUIIMITAJIbHBIX YCIIYT;

IOpU MPEAOCTABICHUN JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aJAMHHHCTPATUBHOTO
permamMeHTa Ha OyMakKHOM HOCHUTENE, OCYIIECTBIISIET CKAaHMPOBAHUE TMPECTaBICHHBIX
JOKYMEHTOB;

pacreyaThIBacT 3asBJICHUE;

nepeaaeT 3asBUTENI0 Ha IPOBEPKY U MOIKUCAHUE;

MIOCJIE TMOJANMCAaHNS CKAaHUPYET MOANUCAHHOE 3asBJICHUE;

3arpy’aeT B aBTOMaTU3UPOBAHHYIO HH()OPMAIIMOHHYIO CUCTEMY, TPEIHa3HAYEHHYIO JIJIs
OKa3aHUs TOCYAAPCTBEHHBIX W MYHHMIMIAIBHBIX YCIYI JOKYMEHTBHI, MPEJCTaBICHHbIE B
ANEKTPOHHOU (popMe WM 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (hOpMHUpPYET
AJIIEKTPOHHOE JIEJI0;

BO3BpallaeT NOMMCAHHOE 3asBJICHUE U OPUTHHAIIBI OYMa)KHBIX IOKYMEHTOB 3asIBUTEIIO;

BBIJIAET 3aABUTENIO PACIIUCKY B IPUEME TOKYMEHTOB.

B cnydae Hanuuusi OCHOBaHUM ISl OTKa3a B MpUEME JOKYMEHTOB JOJIKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, YBEJAOMJISET 3asBUTEINA O HAJUYMM NPENATCTBUNA s
npreMa 3asiBJICHHSI U BO3BPAIAET €My JOKYMEHTHI C OOBSICHEHUEM COJAECPKAHUS BBISIBICHHBIX
OCHOBaHUU JJIsl OTKa3a B IPUEME IOKYMEHTOB.

3.3.3.3. JIoJbKHOCTHOE JIUII0, OTBETCTBEHHOE 32 IMIPUEM JJOKYMEHTOB, IOCJIE TOCTYIIIICHUS
JOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBAUBAET 3asBJICHUI0O HOMEP B COOTBETCTBHMM C HOMEHKIATYpPOW Je€l1 W CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3y4aeT MOCTYNMBIIME 3JIEKTPOHHBIE JI€la, B TOM YHCIE MPUIOKEHHBIE 3asBUTEIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

pOBEPSET KOMIUIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00pa30B TOKYMEHTOB;

MPOBEPSIET COOIIOJICHWE YCIOBUH  JICMCTBUTEIBLHOCTH  JJICKTPOHHOM  ITOAIIIHCH,
nocpeacTBoM obOpaieHus kK Ennnomy noprany (B ciayyae, eciu 3asBUTENIEM MPECTaBICHBI
JJIEKTPOHHBIE JIOKYMEHTHI, MOJMUCAHHbIE YCUJICHHOM KBAIM(UIMPOBAHHOW 3IEKTPOHHOU
MOJIITKCHIO).

[Ipy HamuuMM OCHOBAaHWM, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 agMHUHHCTPATUBHOTO
periaMeHTa, MOJArOTaBIMBAET MPOEKT peumieHuss 00 oTKaze B IpHEME JOKYMEHTOB,
HEOOXOAUMBIX JJIsl IPEJOCTaBICHNS MyHULIUTIAIBHOM YCIIyTH.

B cnyuae, ecniu B pe3ynbTaTe IpOBEPKU YCHIICHHON KBATU(DUIIMPOBAHHOM 2JIEKTPOHHOMN
MIOJINKCH BBISBIIEHO HECOOIIOIEHUE YCIIOBUH €€ IeHCTBUTEIbHOCTH, MPOEKT PEIIeHUs 00 OTKa3e
JOJKEH COAEpKaTh MyHKTHI cTaThu 11 @enepanbHoro 3akona Ne 63-D3, KoTOpble MOCTYKUIN
OCHOBaHUEM IS €r0 MPUHATHS.

[TpoekT pemienus 00 oTKa3e B MpueMe J0KYMEHTOB, HEOOXOAUMBIX JJIsl PEAOCTABICHUS
MYHHUIMIAIBHON YCIIYTH, C yKa3aHWEM MPUYHMH O0TKa3a (B ciydae, €CJIM OCHOBAHMS /ISl OTKa3a
B IIpHe€Me IOKyMEHTOB, HEOOXOIMMBIX I IPEIOCTABICHUS MYHULIUTIATBHON YCIIYTH, CBSI3aHBI
C HapyUICHHEM YCTaHOBJICHHBIX TPEOOBaHUI K TaKUM JIOKYMEHTaM, OCHOBAaHHUS Ui OTKa3a B
npueMe JIOKYMEHTOB JIOJDKHBI COJep)KaTh HH(OpMalHMi O HAMMEHOBAHUU JOKYMEHTOB
(uH(opmanuu, cBelEHUI), KOTOpble HE MPEICTABICHBI, COJEPKaT HEIOCTOBEpHbIE U (MIIN)
NPOTHBOPEYMBLIE CBEIEHUS, O(OPMIICHBI C HapyIIEHHEM YCTAHOBIIEHHBIX TpeOOBaHUIN),
HampaBisieTcsl Ha COTJIaCOBaHME B YCTAHOBJICHHOM TMOPSIAKE IMOCPEICTBOM CHUCTEMBI
AJEKTPOHHOTO IOKYMEHTO0O0pOTA.
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CormnacoBanue mpoeKTa pemeHust 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX JIJIst
NPEAOCTAaBICHNS MYHHLIUIAIBHON YCIYTH, OCYIIECTBIISCTCS B MOPSAKE, MPETyCMOTPEHHOM
yHKTOM 3.4.3 aAMUHUCTPATUBHOTO peTiaMeHTa.

B citydae oTCyTCTBUS OCHOBaHUH JJIsl OTKa3a B MPHUEME JOKYMEHTOB, IPEAYyCMOTPEHHBIX
MYHKTOM 2.7.1 aTMIHHCTPAaTUBHOTO PETIIAMEHTA, JOJDKHOCTHOE JIUIO, OTBETCTBEHHOE 32 ITPHEM
JTOKYMEHTOB, B TE€UEHHE OJHOTO paboyero THS CO JHS MOCTYIUICHHUS 3asBJICHUS, HAIPaBIsSeT
3asBUTENIO, YKAa3aHHBIM B 3asBJICHUU CIIOCOOOM, YBEIOMIIEHHE O IMOCTYIUIEHHH 3asBICHUS,
coJiepKalee BXOMSIINN PETrHCTPAIlMOHHBIA HOMEpP 3asBJICHUA, AATy TOJXYYCHHS 3asBIICHUS,
nepedyeHh HaMMEHOBaHMH (hailoB, MPEICTAaBICHHBIX K HEMY JOKYMEHTOB, JaTy IMOTy4YeHHS
pe3ynbTaTa MyHUIUIAIbHON YCIYTH.

3.3.3.4. Hcnomnenue mpouenyp, ykasamHbix B myHktax 3.3.3.1, 3.3.3.3
aJIMAHUCTPATUBHOTO PErJIaMEHTa, MPU HATWYUHN TEXHUIECKOH BO3ZMOKHOCTH OCYIIECTBIISIETCS
B aBTOMAaTHYECKOM pEXHME C HCIOJIb30BAHUEM AaBTOMATHU3UPOBAHHOW WH(POPMALMOHHON
CHCTEMBI, TPEeJHa3HAYCHHOW ISl OKa3aHUs TOCYIapCTBEHHBIX M MYHUITUIIAIBHBIX YCIIYT.

3.3.3.5. AIMHHHCTpPAaTHBHBIE TIPOIEAYpPHI, YyCTaHaBIMBaeMble MyHKTOM 3.3.3
aIMUHHCTPATHBHOTO PETJIAMEHTA, BBIMOJIHSIOTCS B TEYEHHE OJHOTO padoyero AHSA €O JHA
MOCTYIUICHUS 3asiBIICHHSI HA pAaCCMOTPEHUE.

PesynbraTamu BBITOMHEHUS aJAMHHUCTPATUBHBIX MPOLEAYD SIBIAIOTCS: MPUHATHIA Ha
paccMOTpeHNe KOMITIEKT TOKYMEHTOB HJIM TPOEKT pEHIeHUs: 00 0TKa3e B MpUeEMe TOKyMEHTOB,
HEOOXOMMBIX JJIS IPEIOCTaBICHUS MYHUIIUTIAIBHON YCITyTH.

3.4. [ToaroToBka pe3yibTaTa MyHHIIMITAILHON YCIyTH

3.4.1. OcHoBaHMeM Hadyajla BBIMOJIHEHUS AIMHHUCTPATUBHOM MpOLETYpHl SBISETCS
MOJIyYEHUE JIOJDKHOCTHBIM JIUIIOM (pa0OTHHKOM), YIOJHOMOYEHHBIM Ha BBITIOJTHEHUE
aJIMUHHCTPATUBHOM MpolLenypbl, OT JOJKHOCTHOIO JiMla (pabOTHHMKA), OTBETCTBEHHOI'O 3a
IIPUEM IOKYMEHTOB, IPUHATHIX OT 3asIBUTEIISL JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32  BBINOJHEHUE AJMUHUCTPATUBHON
MPOLEAYphl, SBISETCS TIJaBHBIM CHEHUAJIUCT OTAeNla HHPPACTPYKTYPHOTO Pa3BUTHUS
HcnonuurensHoro komurera CabMHCKOTO MYHHUIMIIAIBLHOTO paiioHa (Jajiee - JOKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 3a ITOATOTOBKY pe3yNibTaTa Npe0CTaBICHNS MYHUIIUIIAIBHOW YCITYTH).

3.4.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa Mpe10CTaBICHUs
MYHULANIAJIBHON YCIIYTH:

paccMaTpuBaeT C(QOPMHPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTaBICHNS] MYHULIUIIAJbHOW YCIIYTH;

NpU BBISIBIEHUU OCHOBAaHUM JJisi OTKa3a B MPEJOCTABICHUN MYHHMIMIAIBHON YCIYTH,
YKa3aHHBIX B ITYHKTE 2.8.2 aIMUHUCTPATUBHOIO PErVIAMEHTA, [TOATOTABIMBAET IPOEKT PELICHUS
00 OTKa3e B MPEJ0CTaBICHIUH MYHULIUTIAIBHOHN YCIIYTH;

B Clly4ae OTCYTCTBUS OCHOBAHMH Ui OTKa3a B MPEIOCTABICHUM MYHHUIIMIAIbHON
YCIIYTH, MPEeAyCMOTPEHHBIX MYyHKTOM 2.8.2 aAMUHHCTPATUBHOIO perjamMeHTa, MO0 HTOram
paccMOTpeHUs] TOKyMEHTOB, HEOOXOAMMBIX IJIsi MPEAOCTABICHUS MYHUIUIAIBLHOW YCIYTH,
MOJITOTABIMBAET MPOEKT PEIICHUS O COTJIACOBAaHWUU YCTAaHOBKM HMH(OPMAIMOHHBIX 3HAKOB
MHAMBUAYaJIbHOTO MPOEKTUPOBAHUS HA JOPOKHBIX 3HAKAX (Jjajiee — pellIeHUE O COTJIAaCOBaHUM);

HaIpaBJIIeT MOATOTOBJIEHHBIM MPOEKT pe3yJbTaTa MPEJOCTaBICHUS MYHHUIMNAIbHON
YCIIYTH Ha COTJIaCOBAaHHE B YCTAHOBJIEHHOM IOPSAJKE MOCPEICTBOM CHUCTEMBI 3JEKTPOHHOTO
JTOKYyMEHTO00O0pOoTA.

AJMUHUCTpATUBHbIE  TPOUEAYpPhl,  YCTAaHABIMBAEMbIC  HACTOSILKUM  IYHKTOM,
BBIIIOJIHAIOTCS B TEUEHUE ABYX pabOUMX JTHEH.
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PesynpTaTamu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MIPOIIETYP SBISIOTCS: POCKT PEIICHUS
00 0TKa3e B MPEAOCTABICHUN MYHHUITUTIATLHON YCIYTH, POEKT PEIICHHS O COTJIACOBAHUH.

3.43. CornacoBanue ¢ TMOJNUCAHUE TIPOCKTa pe3yjbTara IPeJIOCTaBICHUS
MYHUIUTIAIEHON yCIyTH (Jjajiee — MPOEKTHhI JIOKYMEHTOB) OCYIIECTBISIETCS PYKOBOJIUTEIIEM
CTPYKTYPHOTO TOpa3AeiieHus], OTBETCTBEHHOTO 3a TMOJTOTOBKY Pe3yJIbTaTa MYHHUIUTIATHHON
yCIIyrH, 3amecturesieM PykoBoaurens Oprana, PykoBogutenem Oprana.

[ToaroToBiaeHHBIE MPOEKTHI JOKYMEHTOB, HWMCIOIIME 3aMEuUaHMs, BO3BpAIalOTCS Ha
TO0pabOTKY JIMITY, OTBETCTBEHHOMY 3a IMOJITOTOBKY pe3yJIbTaTa MyHUITUNAIBHOM yciryru. [locre
YCTpaHEHUS 3aMeYaHUW MPOEKTHl JTOKYMEHTOB TOBTOPHO MEpEearoTCs ISl COTJIACOBaHMS U
TTOATTUCAHUS.

PyxoBomurens Oprana mpu pacCMOTPEHUH TPOCKTOB JOKYMEHTOB TIPOBEPSET
COOMIOZICHNE aJMUHUCTPATHBHOTO pErjiaMeHTa JIODKHOCTHRIMH JuilaMu OpraHa B 4YacTH
CPOKOB BBITIOJTHEHUsI aJIMHHUCTPATHUBHBIX MPOIEAYp, MX IMOCICIOBATCIPHOCTH U TOJHOTHI,
HAJIMYUs COTJIACOBAHMN  YIMOJTHOMOYEHHBIX JOJKHOCTHBIX Jsuil OpraHa B cHCTEME
AJIEKTPOHHOTO JOKYMEHTO00O0POTA.

B cnydae BbISBIEHUS HapyIIEHUH B YacTH CPOKOB BBIMOJHEHHUS aJIMHHUCTPATHBHBIX
MpoLEeayp, HX TMOCJIEeNI0BaTeIbHOCTH M TMOMHOTH PykoBoautens OpraHa HWHULIUHAPYET
MIPUBJICUYCHUE K OTBETCTBEHHOCTH JIUII, JOITYCTUBIIINX HAPYIICHUS, B COOTBETCTBUH C ITYHKTOM
4.3 aIMHHUCTPATUBHOTO PETIAMCHTA.

AJIMHUHHCTPAaTHBHBIC  TPOIECAYPHI,  yCTaHABIMBAGMbIC  HACTOSIIMM  ITYHKTOM,
BBITIOJTHSIOTCS] B TEUCHHUE OJTHOTO paboyero JIHs.

PesynpTaTamu BBITIOJHEHUS aIMUHUCTPATHBHBIX TPOLEAYp SBISIOTCS: PEIICHHE 00
OTKase B MpHUEME JTOKYMEHTOB HEOOXOAUMBIX I MPEIOCTABICHUS MYHHUITUIIAILHON YCIIYTH,
penieHue 00 0TKa3e B MPEIOCTABICHUN MYHHUITUIIAILHON YCIIYTH, PEIICHUE O COTJIACOBAHUH.

3.4.4. VicnonHenue mponeayp, ykasaHHbIX B yHKTax 3.4.2, 3.4.3. aIMUHUCTPATHBHOTO
periaMeHTa, NPy HAJTUYHH TEXHHUYECKOH BO3MOXKHOCTH OCYIIECTBIISETCS B aBTOMATHYCCKOM
peXHME C  HCIONb30BAaHHEM  aBTOMATHU3MPOBAHHOW  WMHOOPMAIIMOHHON  CHUCTEMBI,
MpeIHa3HAuYeHHOM NIl OKa3aHUS TOCYAAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIIYT.

MakcUMalTbHBIN CPOK BBITOTHCHHSI a IMHHICTPATUBHBIX MPOIIEYD, YKa3aHHBIX B ITYHKTE
3.4. aIMUHUCTPATUBHOTO PEriIaMeHTa, COCTABIIAET TPH PAOOUYUX JTHSI.

3.5. Beijaua (HampaBiieHHE) 3asBUTEINIO PE3yJibTaTa MyHUITUTATBHON yCIyTH

3.5.1. OcHoBaHHMeM Haudana BBIOJHCHUS AIMHUHHCTPATUBHON MPOIEAYPHI SBISETCS
MIOJIYYEHHUE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJIMUHUCTPATUBHOU
MPOLENYPhl, JOKYMEHTA, MOATBEPKAAIOIIETO MPEAOCTABIEHUE MYHUIIUITAILHON yCIyTH.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3@  BBINOJHEHUE aJMUHUCTPATUBHOMN
MPOLEYpPhI, SBJISETCS TJABHBIM CHEIHAINCT OTAela HWHPPACTPYKTYPHOTO Pa3BUTHS
UcnonuurensHoro komurera CaOMHCKOIO MYHHMIIMMNAIBHOIO paiioHa (Aanee - JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a BbIJauy (HampaBlieHUE) JOKYMEHTOB).

3.5.2. JIo;mKHOCTHOE JTUI0, OTBETCTBEHHOE 32 BhIJady (HAIpaBiIeHUE) TOKYMEHTOB:

00ecleunBaeT PErucTpalyi0 U BHECEHUE CBEIECHUN O pe3yJbTaTe NpEeAOCTaBICHUS
MYHHUIMIAIBHON YCIYrd B TIOJCUCTEMY BEIEHHS JOKYMEHTAllUd aBTOMAaTHU3WPOBAHHOU
WH(POPMAIIMOHHOW CHCTEMBI, NpEJHA3HAUYEHHOW /s OKa3aHWA TOCYJapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT;

U3BeIlaeT 3asBUTENS (ero MpeICcTaBUTENsl) CIOcOOOM, YKa3aHHbIM B 3asBJICHUHU, O
pe3ynbTare NpPeNOCTABICHUS MYHHUIMNAIBHOM YCIAYTM M O BO3MOXKHOCTH TOJYYEHUS
pe3yJsibTara npelocTaBiIeHs] MyHuLIunanbHou yciayru B Oprane uin B MOLI.
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HcnonHeHnue npoueayp Npu HAJIMYMM TEXHUYECKOM BO3MOKHOCTH OCYIIECTBISIETCS B
aBTOMAaTHYECKOM pEXKHUME C HCIOJb30BAaHUEM AaBTOMATH3UPOBAHHON HH(POPMAIIMOHHON
CUCTEMBI, IPEITHA3HAYEHHOM JJIsl OKa3aHUsI TOCYIAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

AJIMUHUCTpATUBHBIE  MPOLEAYpPbl,  YCTAaHABIMBAEMbIE  HACTOSALIUM  ITYHKTOM,
BBITNIOJIHAIOTCS B TEYEHUE OJJHOTO pabOYEro JHs €O IHA MOANMCAHMS TOKYMEHTA, SABJISIOIIETOCS
pEe3yabTaTOM MPENOCTABICHUS MYHUIUIAIBHON YCIYTH, YIOJIHOMOYEHHBIM JIOJKHOCTHBIM
autiom Oprana (Opranom).

Pe3ynpTaTamu BBINOJIHEHUS aJAMHHHUCTPATUBHBIX MPOLEAYP SBISAIOTCS: pa3MEIlECHUE
CBEJICHUI O pe3ylbTare MNpPeJOCTABICHUS MYHHUIMIAIBbHON YCIYyrd B WH(GOPMAIMOHHBIX
CUCTeMaX, W3BELICHUE 3asBUTENs (€ro MpeACTaBUTENs) O pe3yidbTaTe NPeIOoCTaBICHUS
MYHHUIMIAIBHON YCIYTU U COCO0AX €ro MOJy4eHUs.

3.5.3. Tlopsimox BbImaum (HampaBlIEHUs) pe3ynbTaTa MPeJOCTaBICHUS MYHHUIIUITAIHLHON
YCIIYTH:

3.5.3.1. Ilpu obOpamieHnn 3asBUTEIS 32 pPe3yJbTaTOM MYHHUIUTNIAILHOK ycinyru B M®DII,
pabotHuk M®I] Beiaer 3asBUTENIO pe3yabTaT MyHULIUIIAIILHON yCcIyru B (hopme dK3eMIuIsapa
ANEKTPOHHOTO JOKyMEeHTa Ha OymakHom Hocutene. [lo TpebGoBaHUIO 3asBHUTENsT BMECTE C
HK3EMILIIPOM DIJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My MpeoCTaBIseTCs
AK3EMILIAP JIEKTPOHHOIO IOKYMEHTA MyTEM €ro 3allMCU Ha ChbeMHBI HOCUTEIh HH(pOpMaIun
WIM HaIlpaBJICHUs SK3EMIUISIpa 3JEKTPOHHOI'O JOKYMEHTA IO 3JIEKTPOHHOW MOYTE B aApec
3assBuTend. [Ipu 3amucu Ha ChbeMHBIN HOCUTENTh WH(GOPMAIIMKM WM HAMPABICHUH K3EMIUISpa
ANEKTPOHHOTO JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJEH JK3EMIUIIP 3JIEKTPOHHOIO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE, IO JIEKTPOHHOM MOYTE UAEHTUYHOCTh TAKOT'0 3K3EMILIsIpa
ANEKTPOHHOTO JTOKYMEHTa SK3EMIUIIPY SJICKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTEIE
3aBepsieTCs ~ YIOJHOMOYEHHBIM  COTPYJAHHMKOM  C  HCHOJIb30BAHUEM  YCUJICHHOH
KBJIU(PUIIMPOBAHHOM JIEKTPOHHOM MOIUCH.

AJMUHUCTPATUBHBIE  MPOLEAYpPbl,  YCTAHABIMBAaEMble  HACTOSALUIUM  ITYHKTOM,
BBITOJIHAIOTCS B MOPSIKE OYEPEIHOCTH, B JI€Hb IPUOBITHS 3aIBUTENS B CPOKH, YCTAHOBJIEHHBIE
pernmameHToM padotst MODII.

Pe3ynbpTaTamu BBIIIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP ABISAIOTCS: pukcanus axra
BBIJAYM pe3yJibTaTa MpeAocTaBieHuss MyHuuunanpHoi ycinyru B AUUC MO®II, pesynbrar
IIPEIOCTaBICHNUS] MYHULIUIIAJIbHOW YCIIYTH, BBIJAHHBIN 3asIBUTEIIIO.

3.5.3.2. Ilpu oOpamieHuu 3asBUTENA 3a PE3yJIbTATOM MYHHUIIUMIAIBLHON YCIyTH uepes
PecniyObnukaHckuil mopTasl 3asiBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKU HaIpaBsieTCs
JJIEKTPOHHBIM ~ 00pa3  JOKYMEHTa,  SBISIOUIETOCS  PE3YyJIbTaTOM  MPEAOCTaBJICHUS
MYHHIIUTAIBHON YCIYTH, TOAMUCAHHBIA YCUJICHHOW KBaTU(DUIIMPOBAHHOM AIIEKTPOHHOU
MOJNHUCHIO YIIOJIHOMOUYEHHOTO JA0KHOCTHOTO Juia Oprana (OpraHom).

AJMUHUCTpAaTUBHBIE  MPOLEAYpPbl,  YCTAHABIMBAEMbIE  HACTOSALIUM  ITYHKTOM,
BBIIIOJIHAIOTCS B JIEHb MOJANKCAaHUS JOKYMEHTA, MOATBEPKIAIOUIETO NMPEAOCTaBIECHUE (OTKA3 B
MPEIOCTaBICHUH) MYHULIUIIAJBHOW YCIYyTH, YIIOJIHOMOUYEHHBIM JOJKHOCTHBIM JuiioM OpraHa
(Opranom).

Pe3ynpTaTamu BBINONHEHMS] aJIMUHUCTPATUBHBIX IMPOLEAYp SBISAIOTCS: HalpaBlICHUE
(mpenocraBieHue) ¢ UCHOJIb30BaHMEM PecnyOiMKaHCKOTro mnopTaja 3asBUTENI0 JOKYMEHTA,
MOJATBEPKAAIOIIETO TPEJOCTABIEHUE MYHMIMNAIbHON yciayru (B TOM 4HCIE OTKa3 B
IIPEI0CTaBICHUH MYHULIMIIATBHON YCIIYTH).

3.5.3.3. Ilpu obparmienun 3asBUTENS 32 PE3yIbTATOM MYHULIMIAIBHOHN yciayru B OpraH,
JIOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a BblJauy (HampaBiieHHE) JJAOKYMEHTOB, BbIIACT
3asiBUTENII0 PE3yJNbTaT MyHUIMNAIbHON yciayru. [lo TpeGoBaHUIO 3asBHUTENS BMECTE C
9K3EMIUIAPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE €My IPEeNOoCTaBIsETCS
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9K3EMIUISIP 3JEKTPOHHOTO IOKYMEHTA MyTEeM €ro 3aliCH Ha CheMHBIN HOCHUTENIb HHPOPMAIHU
WM HANpaBJICHUS K3EMIUISIpA 3JEKTPOHHOTO JOKYMEHTAa IO AJIEKTPOHHOW IOYTE B aJpec
3asIBUTEIIS.

AJIMUHUCTpATUBHBIE  MPOLEAYpPbl,  YCTAHABIMBAEMbIE€  HACTOSALIMM  ITyHKTOM,
OCYIIECTBIIAIOTCS B MOPSAJIKE OYEPENHOCTH, B JIEHb NMPHUOBITUS 3asBUTENSI B COOTBETCTBUH C
[IpaBusiamMu BHYTPEHHETO TPYAOBOTO pacnopsaka Oprasa.

Pe3ynpTaToOM BBINOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: ¢ukcanus daxra
BBIIAUM pE3yJibTaTa NPEJOCTABICHUS MYHULMINAIbHOW YCIYTH B aBTOMATU3MPOBAHHOMN
MH(OPMALIMOHHOW  CUCTeMe, TMpeJHa3HAYEeHHOW [Jisi OKa3aHWs TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT.

3.6. UcnpaBnenne TeXHUYECKUX OMUOOK

3.6.1. B cnyugae oOHapyXeHHS TEXHHYECKON OMMMOKH B JIOKYMEHTE, SIBIISTIOIIEMCS
PE3YJIBTaTOM MYHHIIUITAILHOW YCITYTH, 3asBUTEb HAampaBisieT B OpraH:

3asBJICHHE 00 MCHPABJICHUM TEXHUYECKOW OmMOKU (mpuiiokeHne Ne 5 K HaCTOSIIEMY
aJIMAHUCTPATUBHOMY PETJIAMCHTY);

JIOKYMEHT, BBIJAHHBIN 3asSBUTEII0 KaK PE3yJbTaT MYHHIIMITAJILHON yCIyTH, B KOTOPOM
COJICPIKUTCS TEXHUYECKAs ONTHOKa;

JOKYMEHTBI, HUMEIOIME OPUIUYECKYI0 CHJIY, CBHJIETEIbCTBYIONIME O HAIUYUU
TEXHUYECKOU OMIMOKH.

3asBieHre OO0 WCIPaBICHUM TEXHWYECKOH OIMMOKA B CBEICHUSAX, yKa3aHHBIX B
JOKYMEHTE, SIBIISIOIIEMCS pe3yJIbTaTOM MYHHUIIMTATBHONW YCIYTH, TMOJAeTCsl 3asBUTENIEM
(YIIOTHOMOUYEHHBIM ~ TIPEJCTaBUTENIEM) IIOYTOBBIM  OTMpaBieHHeM (B TOM 4HCIE C
MCIIOJIb30BAHUEM 3JIEKTPOHHOM MOYTHI), 160 uepe3 Pecniydnukanckuit nopran min MOLI.

3.6.2. JIo;KHOCTHOE JTUIT0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYIIIECTBIISICT TPUEM
3asiBJIICHUSI 00 UCTTPABJIICHUH TEXHUYECKOM OIMOKHU, PETUCTPUPYET 3aIBICHUE C IPUITOKEHHBIMH
JOKYMEHTaMH W TepelaeT UX JODKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a 00paboTKy
JTOKYMEHTOB.

AJMUHUCTPATUBHBIE  MPOLEAYpPHl,  YCTAHABIMBAEMBIE  HACTOSIIUM  ITYHKTOM,
BBITIOJTHSIIOTCS B TEUEHUE OJTHOTO pab0oyero AHS C IaThl PETUCTPAIU 3asBICHUSI.

PesynbpTaTamul BBITIOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS: MPUHATOEC WU
3apErMCTPUPOBAHHOE 3asBJICHHE, HAMPABICHHOEC HAa PACCMOTPEHUE JOKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKY TOKYMEHTOB.

3.6.3. JI0OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 00paOOTKY JTOKYMEHTOB, pacCMaTpHUBacT
JOKYMEHTHI W B IENIAX BHECCHHS HCIPABICHUN B JOKYMEHT, SBJISIONIUHCS PE3yIbTaTOM
MPEIOCTaBICHHUS] MYHUIIUIIATBHOW YCIYTH, OCYIIECTBISIET MPOIEAYPHI, MPETYCMOTPEHHBIE
MYHKTOM 3.5 aIMUHUCTPATUBHOTO PETIIAMEHTA, ¥ BBIJACT UCTIPABIICHHBIN JOKYMEHT 3asBUTEITIO
(YIIOJITHOMOYEHHOMY TIPEJCTABUTENI0) JIMYHO IO POCHUCh C H3BATHEM Yy 3asBHTEIS
(YIIOJITHOMOUYEHHOTO TPEACTABUTEINISI) OpPUTHHAJIA JOKYMEHTa, B KOTOPOM COJCPIKUTCS
TeXHUYECKass OmuOKa, WM HaMpaBiIsSeT B aJApPEC 3asBUTENS IOYTOBBIM OTIIPABICHUEM
(ToCpeIcTBOM AJIEKTPOHHOM TMOYTHI) MHUCHMO O BO3MOXKHOCTH TOJIYYCHUS JTIOKYMEHTa TpHU
npenoctaBiecann B OpraH OpUTHHAJIA JOKYMEHTa, B KOTOPOM COJICPXKUTCS TEXHHYCCKAsS
omuoOKa.

AJIMUHUCTPATUBHBIE  MPOLEAYpPHl,  YCTAHABIMBAEMBIC  HACTOSIIUM  ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHHE JIBYX paOounX AHEH mociie 0OHAPYKEHUS TEXHUYCCKOW ONTHOKHU WITH
MOJIYYCHHUS OT JIF0OOTO 3aMHTEPECOBAHHOTO JIMIIA 3asBJCHUS O JOMYIIICHHON OINOKE.
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PesynbraTamu BBINOJTHEHUS aJAMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: BBbIJIAHHBIN
(HampaBIEHHBIN) 3asIBUTEIO TOKYMEHT.

4. Tlopsiiok u (popMBbI KOHTPOJISI 32 MPeA0CTABJIeHHEM MYHHIMIIAJIbHOM YCJIYTH

4.1. TlopsAOK OCYIIEeCTBIEHUS TEKYILIETO KOHTPOJIS 32 COOII0/IEHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMHU JOJIKHOCTHBIMH JIMIIAMHU TTOJIOKEHHUH aIMUHUCTPATUBHOTO pEryiaMeHTa U
WHBIX HOPMATHUBHBIX MTPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUSA K MPEIOCTABICHUIO

MYHUIIMIIATIBHON YCIYTH, a TAK)Ke MPUHATHEM UMH PEIICHUIA

KoHTposib 3a MOJHOTOM M KayeCTBOM MPEAOCTABICHUS MYHUIUNAIBHON YCIyTH
BKJIIOYAET B CeOs BBISIBIICHHE U YCTpaHEHUE HAPYIICHUN MpaB 3asBUTENICH, MPOBEICHUE
MIPOBEPOK COOIOJICHUS TPOIEAYpP MPEIOCTAaBICHUS MYHUIMIAIBHOW YCIYTH, TOJITOTOBKY
pereHuit Ha AeiicTBHs (O0e3AeiCTBIE) JOMKHOCTHBIX JIUI OpraHa MECTHOT'O CaMOYITpaBJICHHUS.

dopMaMH KOHTPOJS 3a COOJIOJICHHEM HCIOJHEHHUS aIMUHUCTPATUBHBIX MPOLEIYP
SIBJISIFOTCS:

1) npoBepka M  COIJIaCOBAaHWUE MPOCKTOB JIOKYMEHTOB II0  INPEJOCTABICHUIO
MYHULAIIAJIBHON YCIIYTH;

2) IPOBOJIUMBIC B YCTAHOBICHHOM TOPSKE MPOBEPKU BEJACHHS JICIOTPOU3BOJICTRA;

3) npoBe/icHUE B YCTAHOBJIICHHOM IIOPSJIKE KOHTPOJBHBIX IPOBEPOK COOIOACHHS
MpOoLEYp NPEAOCTaBICHUS MYHUIIUTIATILHOW YCITYTH.

B nensix TekyIiero KOHTpOIIs UCIOIb3YIOTCS CBEICHUS, UMEIOIIIHECS B QJICKTPOHHOMU 0a3e
JTAHHBIX, CIy)KeOHass KOPPECIOHISHIINS, YCTHAs U MHUChbMEHHas WH(popManus AOJKHOCTHBIX
JIMIl, OCYIIECTBJISIIOIIMX BBIMOJHEHUE aJMUHUCTPATUBHBIX TMPOLEAYp, >KypHAJIbl ydeTa
COOTBETCTBYIOIINX JIOKYMEHTOB U APYTU€ CBEJCHHUS.

JInst oCyllecTBIEHUSI KOHTPOJISI 33 COBEPUICHHEM JIEMCTBHM MpH MPEIOCTABICHUU
MYHUIMNAJIbHOM YCIYTM W TPUHATHUA PEUICHHH PYKOBOJIUTEIO OpraHa MECTHOTrO
CaMOYMpPaBJICHUS IPEJACTABIISIIOTCS CIPABKUA O PE3YyJIbTaTaX MPEAOCTaBICHUS MYHHUIUNATIbHON
YCIYTH.

O cnaydasx ¥ OpUYMHAX HAPYIICHUS CPOKOB, TOCJIEJAOBATEIBHOCTH M COJICPIKAHUS
aMUHUCTPATUBHBIX MPOIEAYP JTOKHOCTHBIC JIMIIA HEMEIJICHHO HH(POPMHUPYIOT pYKOBOIUTEIS
OpraHa, MpeIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTy, a TAKX€ MNPEANPUHUMAIOT CPOYHbBIC
MEpHI [0 YCTPAHEHHUIO HAPYIICHUIA.

Tekyuii KOHTPOJIb 32 COOJFOJICHUEM ITOCIIEA0OBATEIIFHOCTH JICHCTBUI, ONPEICICHHBIX
aJIMUHUCTPATUBHBIMU  MIPOLEAYpaMHd MO MPEAOCTABICHUID MYHUIUNAJIBHOM  YCIIYTH,
OCYILIECTBIIACTCS  3aMECTUTENIEM PYKOBOAMUTENS OpraHa MECTHOTO CcaMOYyIpaBJICHHS,
OTBETCTBEHHBIM 3a OpraHU3aIUI0 PadOTHl IO TPEIOCTABICHHIO MYHHUIIMIIAJILHONW YCIIYTH,
HAYAJIbHUKOM OTJIEJIa, OCYIIECTBISIONIET0 OPTaHU3AIMi0 paboThl 1O TPETOCTABICHUIO
MYHHUIUTIAIBHOW YCITYTH.

[lepeueHb TOTKHOCTHBIX JIUI, OCYIIECTBIISIONIMX TEKYIIUNA KOHTPOJIb, yCTAHABIMBACTCS
MOJOKEHUAMU O CTPYKTYPHBIX TIOAPA3JCICHUSAX OpraHa MECTHOrO CaMOYIPaBIICHUS U
JOJKHOCTHBIMU PETJIaMEHTaMH.

4.2. HOprZ{OK 1 ICPUOJNTIHOCTD OCYIICCTBIICHH IMJIAHOBBIX YU BHCIINIAHOBBIX IIPOBCPOK
IMOJIHOTBI U Ka4CCTBa NPECAOCTABJICHUS MyHI/IHI/IHaJ'IBHOI\/’I YCIIyrv, B TOM YUCJIC MTOPAAOK U
(bOpMI)I KOHTPOJIA 3a MOJHOTON UM KaU4E€CTBOM Mpea0CTaBIICHUA MYHHHHHaHBHOﬁ yCaiiyru
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4.2.1. KoHTpOJb 32 NOJIHOTOW U KaYECTBOM MPEJOCTABIECHUS MYHUIIUIIAIBHON yCIyru
OCYILECTBIIsSIETCS B hopMax:

1) npoBeeHust IPOBEPOK;

2) paccMoTpeHHUs kanob 3asiBuTeNel Ha AeiicTBus (Oe3nelicTBrue) OpraHa, a Takke Ux
JOJKHOCTHBIX JIML, MYHUIIUIIAIBHBIX CIY/KallUX.

4.2.2. B nensix ocyuiecTBIEHHUs] KOHTPOJIS 3a MOJIHOTOM M KaueCTBOM IPEIOCTAaBICHUS
MYHULUIAIBHOM YCIIyTH IPOBOJSATCS IJIAHOBBIE U BHEIUIAHOBBIE IpoBepkH. [lopsnok u
NEPUOJUYHOCTD OCYIIECTBICHHUS IIJIAHOBBIX MPOBEPOK YCTAHABIMBAETCS IUIAHOM paOOThI
Oprana. [Ipu npoBepke MOT'YT pacCMaTpUBAThHCs BCE BOIPOCHI, CBSI3aHHBIE C
IPEIOCTaBICHUEM MYHULIUIIAIBHOM YCIIyTH (KOMITJIEKCHBIE TIPOBEPKH ), MJIN OTAEIbHBIN
BOIIPOC, CBSI3AHHBIN C MPEJOCTABIEHUEM MYHUIIMIIAIBHON yCIyru (TEMaTHYECKHUE TPOBEPKH).
IIpoBepka Taxke MOXKET MMPOBOJUTHCS IO KOHKPETHOH )Kasio0e 3asBUTEIIS.

4.2.3. BHem1aHOBBIE IPOBEPKH MTPOBOASTCS B CBSA3M C IPOBEPKON yCTpaHEHUs paHee
BBISIBJICHHBIX HAPYIICHUH a]MUHUCTPATUBHOTO PErjlaMeHTa, a TAKXKe B ClIydae MOITyYeHUs
*ano0 3asBuTene Ha aercTBus (0e3aeiicTBrue) OpraHa, a TAKXKe UX JTOHKHOCTHBIX JIHII,
MYHULUTAIBHBIX CITY>KaIUX.

4.2.4. Pe3ynpTaThl NPOBEPKHU OPOPMIIIOTCS B BUJE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJOCTATKU U MPEJIOKEHUS IO UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIML OpraHa, MPeAoCTABISIONIEr0 MyHUIIMTAIbHYIO
yCIIYTY, 3a pelieHus u aeicTBus (0e3neicTBre), MpUHUMaeMble (OCYIIEeCTBIsIEMbIEC) MU B
X0/JI€ IPEIOCTABICHNUS] MYHULIUTIATbHON YCIIyTH

[To pe3ynbTaram MPOBEACHHBIX IMPOBEPOK B CIydyae BBISBICHHS HAPYIICHUW MpaB
3asiBUTENIE BHHOBHBIE JIMIIA TPUBIEKAIOTCS K OTBETCTBEHHOCTHM B COOTBETCTBUU C
3aKoHOaTebcTBOM Pocculickoit denepanun.

PykoBoautens opraHa MECTHOTO CaMOYIPABJIIEHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoautens (3aMecTHTENb PYKOBOAMTENS) CTPYKTYPHOIO MOJpa3JelieHHus opraHa
MECTHOTO CaMOYIpaBJIEHUSI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (WJIN)
HEHaJIJIe)Kallee BbBIIIOJIHEHUE aJIMHHUCTPATUBHBIX JCHCTBUM, YyKa3aHHBIX B pazuene 3
aJIMUHHCTPATUBHOTO PETJIAMEHTA.

JIOMKHOCTHBIE JMIAa M MHBbIE MYHMIMIAJbHBIE CIy)Kalllue 3a pelleHds U AeHCTBUS
(6e3neiicTBHE), MPUHUMAEMBbIC (OCYIIECTBISIEMbIE) B XOJE MPEAOCTABICHUS MYHUIIUTIATHHON
YCIIYTH, HECYT OTBETCTBEHHOCTb B YCTAHOBJIIEHHOM 3aKOHOJATEILCTBOM MOPSIJIKE.

4.4, TTonoxxeHusl, XxapaKTepu3yroIue TpeOoOBaHMUS K MOPSAAKY U hopMaM KOHTPOJIS 3a
MPEJOCTABICHUEM MYHULUNIAIBHOM YCIYTH, B TOM YUCJIE CO CTOPOHBI IPa)KJaH, UX
00BETMHEHUI 1 OpTaHU3aAINI

Kontponps 3a mpemocTaBieHHEM MYHHIMIIAIBHONW YCIYTH CO CTOPOHBI TpaKAaH, MX
OOBEIMHEHUH W OpraHu3alil, OCYIIECTBISETCS MOCPEACTBOM OTKPHITOCTH JESTEIbHOCTU
OpraHa MECTHOTO CaMOYIPAaBIICHUS IIPH MPEIOCTABICHIHH MYHUIIMTIATBHOMN YCIIYTH, TIOTYYCHUS
MOJTHOW, AaKTyallbHOH M JIOCTOBEPHOM HMH(OpPMALMKU O TOPSAKE MPEIOCTaBICHUS
MYHULUTAIBHON YCIyTH U BO3MOXHOCTH JIOCYA€OHOTO paccMOTpeHus oOpamieHuii (»kano0) B
nporecce MpeJoCTaBICHISI MyHUIUITATbHOW YCIYTH.
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5. locyneoHblii (BHeCy1eOHBIH) MOPSA0K 00:KaI0BAHUSA pellleHU i U JeiicTBUIi
(0e3meiicTBHA) Oprana, NpeAOCTABIAIIIET0 MyYHHIMIAJIBHYIO YCIYTY,
MHOT0()YHKIIHOHAJIbHOTO LIEHTPA MPeI0CTABIEeHNS TOCYIapPCTBEHHBIX H
MYHMIHUNAJIBHBIX YCJIYT, OpraHu3anuii, ykasanabix B yactu 1.1 cratbeu 16
®enepajgbHoro 3akona Ne210-@3, a Takike UX JOJKHOCTHBIX JIMI, MYHUITATIAIbHBIX
CJIyKAluX, pA00THUKOB

5.1. 3asgBUTENM MMEIOT MPAaBO Ha O0XKaJIOBaHHE B JOCYACOHOM NOPSAIKE pELICHUN U
neiictBuil  (Oe3melcTBHs)  OpraHa, MPEJOCTABIAIONIETO  MYHUILMIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIA OpPTraHa, MPeI0CTaBISIONIEr0 MyHULIIUIAIIBHYIO YCIYTy, MYHULIMIIAIBHOTO
CIIy)Kalllero, PYKOBOIMUTEN oOpraHa, MpPEJOCTaBISIONIEr0 MYHHUIMIAIBHYIO — YCIYTY,
MHOT0()YHKIIMOHAJIBHOTO LIEHTPa, pa0OTHMKAa MHOTO(YHKIIMOHAJIBHOTO EHTPA, OPTaHUu3allHil,
npeaycMOTpeHHbIX YacThio 1.1 ctateu 16 ®depepanbHoro 3axkoHa Ne 210-D3, a Takke ux
PabOTHHKOB.

3asiBUTENb MOXKET 0OPAaTUTHCS C HKaJI0O0H, B TOM YHCIIE B CIEAYIOLIUX CIyYasx:

1) Hapy1IeHHEe CpOKa PEruCTpALK 3aIIpOca O MPEAOCTABICHUU MYHUIIMTIIAIbHOM YCIIYyTH,
3amnpoca, ykazaHHoro B crtatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylleHue CpoKa MPEJOCTaBICHUS MYHULMINANbHOU yciyrd. B ykazaHHoM ciydae
nocyneoHoe (BHecyneOHOe) 00KaloBaHUE 3asgBUTEIEM pElIeHUN W AeicTBUN (0e31erCTBH)
MHOTO(YHKIIMOHAJIBHOTO IEHTPa, pabOTHHKA MHOTO()YHKIIMOHAIHHOTO IIEHTPa BO3MOXKHO B
cilydae, €clii Ha MHOTO()YHKIIMOHATBHBIN LIEHTP, PelleHus u aelicTBus (06e31eiicTBIE) KOTOPOTro
00XanyI0TCs, BO3JIOKEHA (PYHKIHMS MO MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHULIUIIATBHBIX
yCIyT B MOJHOM OOBEMEe B MOPSIIKE, OInpeneeHHOM uacTeio 1.3 crateu 16 DenepanbHOTO
3akoHa Ne 210-D3;

3) TpeboBaHMe y 3asgBUTENd JOKYMEHTOB WM HH(POpPMALUU JIMOO OCYIIECTBICHUS
NeCTBUI, MpeICTaBlIEHNE WIH OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBeiMU  akTamu  Poccuiickoit  @enepanuy, HOPMATHUBHBIMM IIPABOBBIMM  AKTAMH
Pecny6nuku TarapcraH, MyHUUMOAIBHBIMM TPAaBOBBIMH aKTaMU JUISI TPEJOCTaBICHUS
MYHULUNIAIBHON YCIIYTH;

4) oTka3 B IpUEME JIOKYMEHTOB, IPEAOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMH IpaBOBbIMU akTaMu Poccuiickoin denepanuy, HOpMAaTUBHBIMU ITPABOBBIMU
aktamu PecnyOnuku TaTapcTaH, MyHUIMNATbHBIMUA MPABOBBIMHU aKTAMM JJIsl IPEOCTaBICHUS
MYHUIMIAIBHON YCIyTH, Y 3asiBUTEIIS;

5) oTka3 B NpEeNOCTaBIEHUHM MYHUIMIAIBHOW YCIyrd, €CIM OCHOBAaHMS OTKa3a HE
peaycMOTpeHb! (peepaabHBIMU 3aKOHAMH M TMPUHSATBIMH B COOTBETCTBHH C HMUMU HWHBIMU
HOPMAaTHBHBIMH MpaBOBbIMM akTamu Pocculickoit @enepannu, 3aKOHAMH UM HWHBIMH
HOPMAaTHUBHBIMU TIPAaBOBBIMU akTamu PecryOnuku TarapcTan, MyHUITUTIATBHBIMU TIPABOBBIMU
akTamu. B ykazanHOM citydae gocynebHoe (BHecy1eOHOe) 00KaloBaHUE 3asiBUTENIEM PEIICHU I
u NENUCTBUN (Oe3nelicTBUA) MHOT 0} YHKIIMOHAJIBHOTO LIEHTpA, paboTHHKa
MHOT0()YHKIIMOHAJIBHOTO IIEHTPA BO3MOKHO B CIIy4ae, €Clii Ha MHOTO( YHKIIMOHAJIbHBIN LIEHTD,
pemieHuss M JedcTBUS (Oe3aeiicTBHE) KOTOPOro OOXKalyroTCs, BO3JOXKEHa (QYHKIUS IO
MPEIOCTAaBICHUIO COOTBETCTBYIOIIMX MYHHULHUMAIBHBIX YCIYr B MOJHOM OOBEME B MOpSJIKE,
onpeaeseHHOM yacTbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeGoBaHKE C 3aABUTENS MPU MPEIOCTABICHUNA MYHHUIIUIIATBHON yCIYTH IJIAThI, HE
IIPEAYyCMOTPEHHONM  HOPMATMBHBIMM  IIPaBOBbIMM  akTamu  Poccuiickon — @Penepanuy,
HOPMAaTUBHBIMHU NPaBOBBIMU akTamu PecnyOnuku TarapcTan, MyHUIMNAIBHBIMU IPABOBBIMU
aKTaMu;
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7) oTKa3 opraHa, MpeAOCTaBISIOIEr0 MYHUIMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIA
Oprasa, IpeJ0oCTABIAIONIEI0 MYHUIMNIAIBHYIO YCIYTy, MHOTO(QYHKIHOHAJIBHOTO LEHTPA,
pabOTHHKa MHOTO()YHKIMOHAJIBHOI'O LIEHTpPA, OpraHU3alMi, MpelyCMOTPEHHBIX YacTbio 1.1
ctatbu 16 denepanbHoro 3akoHa Ne 210-D3, nnu ux pabOTHUKOB B UCIIPaBICHUH JONYILIEHHBIX
MMHU OIIEYaTOK M OLIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEJOCTABICHNS MYHUIIUIIAIBHON YCIyTH
JOKYMEHTax JU00 HapylIeHHE YCTAaHOBJIEHHOIO CPOKa TaKMX HcIlpaBieHud. B ykazaHHOM
ciydyae JocyneOHoe (BHecyneOHOoe) o00)KajJoBaHHE 3asBUTENIEM peleHUH u AelcTBUi
(Oe3nelicTBHS) MHOTO(QYHKIIMOHAJIBHOTO LIEHTPa, pa0OTHUKA MHOTO()YHKIIMOHAIBHOTO IIEHTPa
BO3MOKHO B ClIy4ae, €ClIM Ha MHOTO(YHKIMOHAIbHBIA IEHTp, pELIeHUus U JeHCTBUS
(Oe3neiicTBHE) KOTOPOro  OOXKANyHOTCS, BO3JIOKEHA (PYHKLIUS IO IPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULUIAIBHBIX YCIYr B IMOJHOM OObEME B MOPSIKE, ONPEIECICHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHMEe CpoKa WIM TOpsAKa BbIJAYM JIOKYMEHTOB [0 pe3yibTaTraM
IPEIOCTaBICHNUS MyHULIUIIATBHON YCIIYTH;

9) nmpuOCTaHOBJIIEHHE MPEAOCTABICHUS MYHHMIMIAIBHON YCIYrd, €ClIid OCHOBAHHUS
NPUOCTAHOBJIEHUS HE MPEIyCMOTPeHbl (elnepaabHbIMU 3aKOHAMH M TNPUHATHIMU B
COOTBETCTBUU C HUMU MHBIMH HOPMaTHBHBIMH NPaBOBBIMU akTamu Poccuiickoit dexnepanuu,
3aKOHAMM ¥ MHBIMM HOPMAaTHUBHBIMM TpaBoBbIMH akTamu Pecnyonmuku Tarapcran,
MYHHUIMIAIBHBIMU TPABOBBIMU aKTaMH. B yka3zaHHOM ciiydae nocyneOHoe (BHecyaeOHOe)
o0)KaJloBaHUE 3asBUTENIEM pelleHud u JeictBuil (Oe3neiicTBHs) MHOTO()YHKIIMOHATBHOIO
LEHTpa, pPaOOTHHKA MHOrO(YHKIMOHAJIBHOIO IIEHTpa BO3MOXKHO B Ccllyyae, €Clid Ha
MHOTO()YHKIMOHAJIBHBIN IIEHTpP, pelIeHus U AeicTBUs (0e3/1efiCTBHUE) KOTOPOro 00KamyroTcs,
BO3JIOKEHAa (PYHKLUS IO NPEJOCTaBICHUIO COOTBETCTBYIOIIMX MYHUIMMNAIBHBIX YCIYr B
MOJTHOM 00BbeMe B IMOPsIJIKE, oIpesieleHHOM JacThio 1.3 cratbu 16 denepanbHoro 3akoHa Ne
210-03.

10) TpeGoBanue y 3assBUTENS IPU MPEAOCTABIECHUU MYHUIIUTAIIBLHON YCIIYTH IOKYMEHTOB
Wi “HGOPMAIK, OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH MNpPHU
NEpPBOHAYAJIbHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOAMMBIX [UIS MpPEeIOCTaBICHUS
MYHHUIMIAIBHON YCIIyTH, INOO B MPEAOCTABICHUN MYHUIIMIATIBHON YCIYTH, 32 UCKIIIOUEHUEM
CJIy4aeB, MPeAyCMOTPEHHBIX TyHKTOM 4 yactu 1 ctatbu 7 @enepanbHoro 3akoHa Ne 210-D3. B
YKa3aHHOM ciiydae jocyaeOHoe (BHecyneOHOe) 0OKaloBaHHME 3asiBUTENIEM pEIICHUNW U
NEUCTBUN (Oe3neiicTBuS) MHOTO(YHKIIHOHAIBHOTO LIEHTpA, paboTHUKa
MHOT0() YHKIIMOHAJIBHOT'O LIEHTPA BO3MOKHO B CIIy4ae, €Clii Ha MHOTO( YHKIIMOHAJIbHBIN LIEHTD,
pemieHus u jaeWictBus (Oe3neiCTBHE) KOTOPOTO OOXKAIYIOTCSA, BO3JIOKEHAa (YHKIHS TI0
MPEIOCTABICHUIO COOTBETCTBYIOIMX MYHHULUNAIBHBIX YCIYr B HOJHOM OObEME B MOpSJIKE,
onpeneneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba nogaercst B MUCbMEHHOU (popme Ha OyMaKHOM HOCHTEIE, B AJIEKTPOHHOM
¢dbopme B opras, MpeIoCTABISIONINN MYHUIIUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHATBHBIA LIEHTP
700 B COOTBETCTBYIOUIMI OpraH TOCYIAapCTBEHHOW BIACTH, SABISIOMIMICS y4upenuTesaem
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa (Jajnee - y4peauTeslb MHOIO(YHKIIMOHAJIBLHOTO IIEHTpa), a
TaK)K€ B OpraHU3alluy, peaycMoTpeHHbIe yacThlo 1.1 ctateu 16 denepanbHoro 3akoHa Ne 210-
®3. JKanob6et Ha pemenus u jaedctBus  (Oe3;meiicTBHE) PYKOBOIUTENS  OpraHa,
MPEIOCTABISIIONIET0 MYHUIIMIAIBHYIO YCIYTy, MOJAIOTCS B BBIIIECTOSIIMM OpraH (mpu ero
HAJINYHMH) TMOO B CIIy4ae ero OTCYTCTBUS pacCMaTPUBAIOTCS HETTOCPEACTBEHHO PYKOBOIUTEIEM
OpraHa, NpeAOoCTaBISAIOIIEI0 MYHUIMNAIbHYIO ycayry. KamoObl Ha pelieHus U JeiCTBUs
(6e3neiicTBue) paboTHHKA MHOTO(GYHKIIMOHAIBHOTO I[EHTPa MOJAI0TCS PYKOBOIUTEIIO 3TOTO
MHOTO(YHKIIMOHATBLHOTO TIeHTpa. JKamoObl Ha pemieHus W JelcTBus  (Oe3neicTBre)
MHOTO()YHKIIMOHATILHOTO LIEHTPA MOAAIOTCS YUPEIUTETIO0 MHOTO()YHKIIMOHAIBHOTO [IEHTPA UK
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JOJDKHOCTHOMY JIMIlY, YIOJHOMOYEHHOMY HOPMAaTHUBHBIM IPAaBOBBIM akToM PecnyOnuku
Tartapcran. JKamoOsl Ha pemieHus W JelicTBus (Oe3aeiicTBUe) PaOOTHUKOB OpraHU3AIUH,
npeaycMOTpeHHbIX YacTbio 1.1 cratbm 16 @enepanbHoro 3akoHa Ne 210-®d3, moparorcs
PYKOBOJUTENSIM 3TUX OpraHU3aLUi.

XKanoba nHa pemenus u JAeiictBus (Oe3nelicTBHE) oOpraHa, MpPEIOCTaBISIOLIETO
MYHHUIUTAIBHYIO YCIYTY, HOJDKHOCTHOTO JIMIIA OpraHa, MPeJoCTaBIISIONIEr0 MyHUIIUATBHYIO
yCIyry, MYHHUIMIAIBHOTO  CIYyXKallero, pYKOBOIUTENs OpraHa, MpeAoCTaBISIONIErO
MYHHUIMIAIBHYIO YCIYTy, MOKET ObITh HallpaBji€Ha MO MOYTe, Yepe3 MHOIO(YHKIIMOHATbHBIN
LEHTP, C HCIOIb30BaHUEM HH(POPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON cetn «lHTepHeT»,
o(UIMAILHOTO caiiTa Oprana, Mpe0CTaBIAIOIIEr0 MyHUIIMITANIbHYIO yeiIyry, Enunoro noprana
nu6o PecnybnnkaHnckoro nopraia, “HGOPMAIMOHHON CUCTEMBI JOCY1I€0HOTO 00XKaloBaHus, a
TaK)K€ MOKET ObITh IPUHATA IIPU JIUYHOM IIpreMe 3asBuTels. JXKanoba Ha perieHus U AeicTBUS
(6e3nelicTBE) MHOTO(YHKIIMOHATIBHOTO IIEHTPA, paOOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
MOXeT  ObITh  HampaBjJeHa 10 TOYTe, C  HCIOJIb30BaHUEM  HH(OPMAIOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh «MHTepHeT», ouluasbHOro caita MHOTO()YHKIHOHAIBHOTO
nentpa, Enunoro moprana mubo PecmyOnukaHckoro mopTania, WHGOPMAIMOHHONW CHUCTEMBI
nocyneOHOTO 00XaTOBaHMsI, a TAKKE MOXKET ObITh MPUHATA MPH JIMYHOM NPUEME 3asIBUTEIIS.
XKanoba Ha pemeHus u neictBus (6e3aeiicTBIE) OpraHu3aluii, MpeayCMOTPEHHBIX YyacThio 1.1
ctatbk 16 @enepanbHoro 3akoHa Ne 210-D3, a Takke UX paOOTHUKOB MOXKET OBITh HAIIPaBJICHA
MO TOYTe, ¢ UCHOJIB30BaHUEM WH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn « HTepHeT»,
o(UIMAIbHBIX CAUTOB 3TUX opranu3anuii, Exuaoro noprana nu6o Pecny6irkanckoro nmoprania,
a TaK)Ke MOXKET OBbITh MPUHATA IPU JTUYHOM IIPUEME 3asIBUTEISL.

5.3. XKano6a gomKHa COAepKaTh:

1) HauMeHOBaHUE OpraHa, MPeJI0CTABISIONIET0 MYHUITUTIATBHYIO YCIYTY, TOKHOCTHOTO
JUIa OpraHa, MpPeAOCTaBISAIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIM00 MYHULHUIAIbLHOTO
CIIy’)Kalllero, MHOTOQYHKIIMOHAJIBHOTO LIEHTpa, €ro pyKoBoAWUTeNAs U (uiu) pabOTHUKA,
OpraHMu3aIui, MPeyCMOTPEHHBIX YacThio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-D3, ux
pykoBojuTenei W (unM) pabOTHUKOB, pEIICHUsS W JeHUCTBUA (Oe3eHCTBUE) KOTOPBIX
00XanyroTCs;

2) pamunnio, UMs, OTYECTBO (TIOCIIEIHEE - IPU HAIMYUH ), CBEJCHHS O MECTE KUTEIhCTBA
3asgBUTENS - PU3NUECKOTO TN TM00 HAMMEHOBaHHE, CBEJICHHSI O MECTE HAXOKICHUS 3asIBUTEIIS
- IOPUIUYECKOro JIMIa, a TaKkke HOoMep (HoMmepa) KOHTAKTHOTo TenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (IIPU HAJTMYKMH) U IOYTOBBIN a/Ipec, 0 KOTOPBIM JOJKEH ObITh HaIlpaBJIeH
OTBET 3asIBUTEIIO;

3) cBegeHuss 00 oOXanyeMbIX peEIIEHUsX U JedcTBuax (Oe3meiicTBUM) opraHa,
MPENOCTABISIIONIET0  MYHULMIAIBHYIO  YCIYTY, JNOJDKHOCTHOTO ~ JIMIIA ~ Oprasa,
MPEIOCTABISIIONIETO MYHHIMMAIBHYIO — YCIyTy, JHO0 MYHHIMIAIBLHOTO  CIIYXallero,
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, paOOTHUKAa MHOTO()YHKIIMOHATLHOTO IIEHTPA, OpTaHU3aIlIi,
npeaycMoTpeHHbIX yacThio 1.1 ctateu 16 denepanproro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBOJBI, HA OCHOBAaHUU KOTOPBIX 3asIBUTENIb HE COTJIACEH C PELICHUEM U JeHCTBUEM
(Oe3neiicTBHEeM) opraHa, MPEAOCTABISAIONIETO MYHULIUNAIBHYIO YCIYTY, JTOJDKHOCTHOTO JIMIA
oprana, MpeJOoCTaBISIONIET0 MYHUIIUTIATBHYIO YCIYTy, JTUOO MYHHUIIUIAIBLHOTO CITYKAIero,
MHOTO()YHKIIMOHAJIBHOTO 1IEHTPa, pa0OTHMKAa MHOTO(YHKIIMOHAJIBLHOTO LIEHTPA, OpraHu3aIlHii,
npenycMoTpeHHBIX dacThio 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-D3, ux paOOTHUKOB.
3asgBUTENEM MOTYT OBITh NPEICTABIEHBbl JOKYMEHTHI (IIPM HAJIM4YMHU), HOJATBEPKIAIOIINE
JOBOJIBI 3asIBUTEIISI, TUOO UX KOTIHH.

5.4. llocTynuBiias xanoda MOANEKHUT PErUCTPAllMU B CPOK HE MO3JHEE paboyero aHs,
CJIEIYIOIIETO 3a JIHEM MOCTYIIJIEHUS.
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5.5. XKanoba, moctynuBmas B OpraH, NPeJOCTaBISIIOMINNA MYHUIUNAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIBHBIA  IIEHTP, YYPEOUTENI0  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, B
OpraHu3alny, IpeaycMOoTpeHHble yacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3,
Tu0O0 BBIIECTOSIIMNA oOpraH (MpU €ro HAJIWYUM), TOMJICKUT PACCMOTPEHHUIO B TEUYCHUE
MATHAAIATH pabovMX JHEW CO JHS €€ PErUCTpallid, a B ciiydyae 00KajJoBaHMs OTKa3a opraHa,
MPEIOCTABIISIIONIET0 MYHUITUTAIBHYIO YCIYTy, MHOTO(QYHKITHOHAILHOTO [IEHTPA, OpTaHU3aIlHii,
npeaycMOTpeHHbIX 4YacTbio 1.1 crateu 16 ®depepanbHoro 3akona Ne 210-D3, B mpueme
JOKYMEHTOB Y 3asiBUTEJS TM00 B UCIIPABIEHUH TONYLIIEHHBIX ONIEYaTOK M OIIMOOK MJIH B Cllydae
00aJloBaHUs HapyIIEHUs YCTAHOBJIEHHOTO CpPOKa TaKUX HCIPABICHUA - B TEUCHHE ISATH
paboumx JgHEH co AHS ee perucTpanuu.

5.6. Tlo pe3ynbratam pacCMOTpPEHHs KaJIOObl MPUHUMAETCS OIHO M3 CICAYIOIIUX
peLICHUN:

1) >xamoba ynoBieTBOpsieTCS, B TOM 4ucie B (OpMe OTMEHBI MPUHATOTO pEUICHHUS,
WCIIPABJICHUS JOMYIICHHBIX OMEYaTOK U OMIMOOK B BBIJIAHHBIX B PE3YJIbTAaTe MPEIOCTABICHHUS
MYHHUIMIAIBHON YCIYI'M JAOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEXKHBIX CPEJICTB, B3UMaHUE
KOTOpPBIX HE MPEAYyCMOTPEHO HOPMAaTUBHBIMHU NpPaBOBbIMU akTamu Poccuiickoii ®denepanuu,
HOPMAaTHUBHBIMHU TIPAaBOBBIMU akTamu PecryOnuku TatapcTan, MyHUIIMTIATBHBIME PABOBBIMU
aKTaMu;

2) B y/IOBJIETBOPEHUH KaJIOObl OTKa3bIBAETCS.

He no3aHee nHs, caeAyromero 3a JHEM MPUHITHUS PELICHUS, YKa3aHHOTO B HACTOSIIIIEM
MyHKTE, 3asBUTEII0 B MUCHbMEHHOW (opMe U MO JKEJAHUIO 3asBUTENS B AJIEKTPOHHOU dopme
HaIpaBJIsIeTCsl MOTUBUPOBAHHBINA OTBET O pPE3yJIbTaTaX PACCMOTPEHUS KaJIOOBbI.

5.7. B cniydae nmpu3HaHus Kano0bl MOANEXKAIIECH YIOBIECTBOPEHUIO B OTBETE 3asBUTEIIO
0 pe3yJbTaTaxX pacCMOTPEHHUs KajloObl AaeTcsi HHGOpMALUS O JCUCTBUSIX, OCYIIECTBISEMBIX
OpraHoM, MPEJAOCTABIISIIONMM MYHHUIIMIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIHHBIM LIEHTPOM
00 opraHu3amuel, mpeaycMoTpeHHoun yacteio 1.1 crateu 16 @eaepanbHoro 3akoHa Ne 210-
@3, B 1eIIX HE3aMEIJUTEIbHOTO YCTPAHEHHUs BBISBICHHBIX HAPYIICHUN MpPU OKa3aHUU
MYHHIIMTIAIBHON YCIyTH, a TaKKe MPUHOCITCS M3BUHEHHUS 3a JIOCTABJICHHbIE HEyn00CTBa U
yKa3bpIBaeTcsa WH(poOpManus O AaJbHEUIIMX JACHCTBUSX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH
3asIBUTEITIO B LEJISIX MOJTYyYEHUS] MyHUIIMTAIbHON YCITyTH.

5.8. B cnywyae mpusHaHus >kamoObl HE TOJIeKAIIEH YAOBIECTBOPEHUIO B OTBETE
3asIBUTEIIIO O Pe3yJIbTaTax PacCMOTPEHUS KajJoObl JAIOTCS apryMEHTHPOBAHHbBIE Pa3bsICHEHUS
0 TIPUYMHAX TMPUHSATOTO PEIICHUs, a TaKkKe UHPOPMAIIUS O TIOPSAJIKE 00KAIOBAHUS MPUHSITOTO
pEILICHHUS.

5.9. B cnydae ycTaHOBIEHHS B XOJI¢ WIH IO pPe3yJbTaTaM PACCMOTPEHUS >KaJOOBI
MPU3HAKOB COCTAaBa aIMUHUCTPATUBHOIO MPABOHAPYILIECHUS WM MPECTYIJICHUS TOJKHOCTHOE
JUI0, paOOTHUK, HAJICIICHHBIE TTOJTHOMOYMSIMH 10 PACCMOTPEHUIO KaJl00, HE3aMEeTUTEILHO
HaIpaBIIAIOT UMEIOIIHNECS MaTEpUalibl B OPTaHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
periaMeHTy npeAOCTaABICHUS
MYHHUIUITAIBHON YCIYTH MO
COTJIACOBAHUIO YCTAHOBKHU
UH(OPMAIMOHHBIX 3HAKOB
VWHJVMBHUAYaJIbHOTO MPOEKTUPOBAHUS
Ha JOPOXKHBIX 3HAKaX

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

IIpujIaracMbIC

PEIIEHUE
No
PaccmorpeB Baiue 3asBieHue ot Ne 51
K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

MPUHATO PELICHUE O

JononHuTenbHas HHGOpMAIIHS:

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHOe muto (PHO)

(TIOAMHCH YIOTHOMOYEHHOTO JJOJDKHOCTHOTO JIUIA
oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
COTJIACOBAHUIO YCTaHOBKHU
UH(OPMAIMOHHBIX 3HAKOB
VWHJVMBHUAYaJIbHOTO MPOEKTUPOBAHUS
Ha JOPOXKHBIX 3HAKaX

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUA MYHUIIUIIAILHON YCIyTH
1o
oT Ne

PaccmorpeB Bame 3adBieHue oOT No u

MpujIaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
MIPUHSITO PeIlIeHre 00 0TKa3e

B o
CIEAYIOIIUM OCHOBAHHSIM:

1.

2.

JononnuTenbHas HHGOpMAIIUS:

Bbl BIpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYCHHBI OpraH C 3asBJICHHEM O
MIPEIOCTaBIICHUN YCIYTH MTOCJIC YCTPAaHEHUS YKa3aHHBIX HApYIICHUH.

JlanHBIM OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KAJIO0ObI B YIIOJTHOMOYCHHBIN OpTraH, a TAKXKE B CyJIeOHOM MOPSIIKE.
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Ceenenus 00 3JEKTPOHHOM MOATUCH

HomxnocTtHoe nmuuo (PHO)

(moMCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
COTJIACOBAHUIO YCTaHOBKHU
UH(OPMAIMOHHBIX 3HAKOB
VWHJVMBHUAYaJIbHOTO MPOEKTUPOBAHUS
Ha JOPOXKHBIX 3HAKaX

dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl PEIOCTaBICHUS
MYHHULUITAJIIBHON YCIIYTH I10

oT Ne

PaccmotpeB Bame 3adBieHue oOT No u
[pUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
IIPUHSITO
pemenne 00  OTkaze B TpHEME  JOKYMEHTOB,  HEOOXOJWUMBIX IS
10 CIEAYIOLIUM OCHOBAHUSIM:

1.

2.

Pa3pscHeHMe IpUUYMH OTKa3a!
JononnuTenbHas nHGOpMAaIIUS:

Bbl BIpaBe MOBTOPHO OOpPaTUTHCS B YIOJHOMOYCHHBIH OpraH C 3asBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBIM OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZICOHOM TMOPSIZIKE.

Caenenus 00 3JEKTPOHHOM MOATUCH
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HomxuoctHoe muio (PHO)

(moAnuChH YIOJTHOMOYEHHOTO JOKHOCTHOTO JIUIA
opraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHUIUIIAUTBHON YCIYTH 1O
COTJIACOBAHUIO YCTAHOBKHU
MH(OPMAIMOHHBIX 3HAKOB
WHMBUAYAJIBHOTO
MPOEKTUPOBAHUS HA JOPOKHBIX
3HaKax

dopma

B

(HauMEeHOBaHHE OpraHa MECTHOI'O CaMOYIIPaBIICHUS)

3asBJICHHUC.

PesynbraTr npenocraBieHuss MyHULIUNAIBHON YCIIYTH, IPOLTY NPEI0CTABUTH:

I:I B JU4YHbIA KaOuHeT IlopTana rocynapCTBEHHBIX M MYHUUMIAIBHBIX YCIIyT
PecnyOonuku Tarapcran;

D B MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEJOCTABICHUS] TOCYIAPCTBEHHBIX U
MyHUIIUTIATBHBIX yeryT Pecy6nuku Tatapceran;

D B Opzane.

(mara) (moamnuch) (©.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY
perJaMeHTy IpeJoCTaBICHUS
MYHULIMIIAJIBHON YCIYTH 110
COTJIACOBAHUIO YCTaHOBKU
MH(POPMAILIMOHHBIX 3HAKOB
WH/IMBU1yaJIbHOTO POEKTUPOBAHUS
Ha JOPOKHBIX 3HAKAX

PykoBoaurento
HcnomHuTenbHOro KoMATETa

Or:

3asiBlICHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

CooOmato 06 ommoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIyTU TIO

3amnucaHo:
[IpaBunbHbBIE CBEICHUS:

[lpomry wWCOpaBUTh  JOMYHMICHHYIO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIINE U3MEHCHHS B IOKYMEHT, SIBJISIFOIIUICS PE3YIbTaTOM MYHHIIUIIATBHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B crnydae mnpuHATHS pelieHHS 00 OTKJIOHCHHWH 3asBICHUS 00 HCIpaBJICHUH
TEXHUYECKOH OIIMOKH MPOIIY HAPAaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHSI 3JICKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 10
anpecy:

Hacrosiium noaTBepKaar0: CBEACHUS], BKIIOUEHHBIC B 3asIBJICHUE, OTHOCSIINECS K
MOEH JIMYHOCTU W TMPEACTABIIEMOMY MHOKO JIMILYy, @ TaKKE BHECEHHBIE MHOK) HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUS 3TU JOKYMEHTBI JICUCTBUTEIIBHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUSI.

(mara) (moamuck) (®.1.0.)



