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OO0 yTBepKIeHUN ATMUHUCTPATUBHOTO
periiaMeHTa MpeoCTaBICHUS MyHUIIUTIATbHON
yCIIyTHU TI0 BbIIaue pa3pelieHus Ha BCTYIICHUE
B Opak HECOBEPIICHHOJIETHUM, TOCTUTIIIAM
Bo3pacTa 16 jer

B nemsx peanuzanum denepanbHoro 3akoHa ot 27 utoiist 2010 roga Ne 210-D3 «O6
OpraHu3alid TPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHULIMMOAIBHBIX  YCIYT»,
Hcnonautenbubii koMuTeT CaOMHCKOTO MyHULIMITAIBHOTO pailoHa

ITIOCTAHOBJIAET:

1.  VYrtBepauth AJMHUHUCTPATUBHBIN periaMeHT [IPEIOCTABIICHUS
MYHMUILIMIIAJIbHOW yCIOYyrd MO BblJaye paspelleHuss Ha BCTyIUIGHHE B Opak
HECOBEPILICHHOIETHUM, JOCTUTIIIMM Bo3pacTa 16 jer (mpumaraercs).

2. OnyOnuKoBaTh HACTOSIIEE TIIOCTAHOBJICHHE Ha O(QUIMATBEHOM TOpTaje
MIPaBOBOM uHbopmaIuu Pecny6nuku TartapcTtan B uH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTH «IHTepHeT» 1o aapecy: http://pravo.tatarstan.ru.

3. Hacrosmmee mnocTtaHOBI€HWE BCTymaeT B CHIIy CO JHS OQHUIIMAIBHOTO
OMyOJIMKOBAHUSI.

PykoBoaurens
HcnomHuTenbHOro KOMUTETA
CaOWHCKOTO MYHHUIIUITAILHOTO paiioHa M.P. NHus308B
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YTBEPXJEH
MocTaHoBJIeHHEM VICIOMTHUTENBHOTO
koMuTeTa CabMHCKOr0 MyHHUIIUTIATBHOTO

pationa Pecniybnuku Tarapcran
OT «___ » 2021 r. Ne

AIMUHHMCTPATHBHBIN perjiaMeHT
NpeaoCTABJICHUS MYHHMIMIIAJIBbHOM YCJIYTd 0 BblIaYye pa3pelieHrs Ha BCTYIUICHUE
B Opak HecOBEPIICHHOJIETHUM, JOCTUIIIUM Bo3pacTta 16 jer

1. O6mue mosnoxkeHns
1.1. Ilpenmer perynupoBaHusi a AIMUHUCTPATUBHOTO PETJIAMEHTA

Hacrosmuii antMUHUCTPAaTUBHBIN pErIaMEHT MPEAOCTABICHUS MYHULUANIAIBHON YCIYI'H
(mamee — aJAMMHHUCTPAaTUBHBIM pErJIAMEHT) YCTaHABIMBAeT CTaHAAPT U  MOPSIOK
NPEIOCTaBICHNUS MYHUIIMIAIBHOW YCIYrM IO BBbIJau€ pa3pellieHus Ha BCTYIUIGHHE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTTLINM Bo3pacTa 16 JieT (nanee — MyHUIIMNAIbHAS YCIYTa).

1.2. Kareropuu 3asBurenei

1.2.1. JIumiamMu, UMEIOIIMMH TIPABO HA IMOJYYCHHEC MYHHUIIUIIATBLHON YCIYTH, SBIISIOTCS
HECOBEPIIIEHHOJIETHHE TPaKIaHe, TOCTUTIIINE Bo3pacTa 16 jet (1anee — 3asBUTEIND).

1.2.2. C 3agBiieHueM BIIpaBe OOPATUTHCS MPEACTABUTENb 3asBUTENS, ICUCTBYIOMUN Ha
OCHOBaHHUU JIOKYMEHTA, YAOCTOBEPSIIOIIETO €ro MOJIHOMOYMS, IN0O 3aKOHHBIN MPEACTaBUTEIb
(buszuyeckoro auina (ganee — npeAcTaBUTEIb 3asIBUTEIIS).

1.3. Tlopsimox uHGOPMHUPOBAHUS O MIPEAOCTABICHUN MYHUITUTIATBHON YCITYTH

1.3.1. Uudopmanus o nopsiike NpeaoCTaBIeHNs MyHULIUTIAIbHON YCIIYTH pa3MelaeTcs:

1) Ha uHQOPMALMOHHBIX CTEHJAaX, COJAEPXKAIIMX BU3YAIbHYIO M TEKCTOBYIO
uHOpMAIMI0O O  MYHHUIMIAJIBHOW  YyCIyre,  pacmojIO)KEHHBIX B  TOMELICHMSX
MHOTO(YHKIIMOHAJBHBIX I[EHTPOB MPEAOCTABIEHUS TOCYAAPCTBEHHBIX M MYHUIMIATbHBIX
YCIIYT.

2) Ha o@QuUUUATBHOM caiiTe MYyHHMIMIAIbLHOTO pailoHa B HHPOPMAIMOHHO-
TeleKoMMyHHUKalmonHo# cetn «Mutepuer» (https://www.saby.tatarstan.ru);

3) na Iloprane rocyaapcTBEHHbIX M MYHULMNANIbHBIX yciyr Pecny6nuku Tatapcran
(https://uslugi.tatarstan.ru) (nanee — PecryOnukanckuii mopTan);

4) na EquHOM mopTaie rocy1apCTBEHHBIX M MYHUIMITATBHBIX YeuyT (pyrkmmii) (https://
www.gosuslugi.ru) (manee — Enunsiii mopran);

5) B rocyaapctBeHHOW uH(pOpMaIMOHHON cucTemMe «PeecTp rocyAapCTBEHHBIX U
MyHULUINAIbHBIX ycuyr Pecnybnmuku Tatapcran» (http:/frgu.tatar.ru) (mamee — Peectp
rOCYJapCTBCHHBIX M MyHUIIMTIAIBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHME MO BOINpPOCAM NPEAOCTABICHUS MYHULMMNAIbHON YCIyTH
OCYLIECTBIISIETCS:

1) B MHOrOpyHKIHMOHAIBbHBIX LEHTPAX NPEJOCTABICHUS TOCYIApPCTBEHHBIX U
MYHUIMTATBHBIX YCIYT MPU YCTHOM OOpaIieHuH - JIMYHO UITU 110 TeNedony;
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2) B uHTEepaKkTUBHOU Popme Pecmybimkanckoro moprana;

3) 6 Ucnornumenvnom komumeme CabuHcK020 MyHUYUNAibHo2o paiona Pecnybnuku
Tamapcman (nanee — Opean):

IIPH YCTHOM OOPAICHHUH - JTUYHO WIIH 10 TEICPOHY;

NP MUCBMEHHOM (B TOM 4HcCiie B (hOpME AJIEKTPOHHOTO JOKYMEHTa) oOpaIieHu — Ha
OyMa)KHOM HOCHTEJIE TI0 MOYTE, B 3JIEKTPOHHOU (pOopMe MO 3IEKTPOHHOM TouTe.

1.3.3. Undopmanus Ha Exumaom mopranie, PecnyOnmkaHCKOM mopTajie O MOpsIKe U
CpOKax MPEeA0CTABICHHUS] MyHHUIIUITAIIBHON YCIIYTM HA OCHOBAaHUM CBEJICHUH, COACPKAIIIXCS B
Peectpe TrocymapcTBEHHBIX U MYHUIUMNAIBHBIX YCIYT, TMPEIOCTABISIETCS 3asBUTEIIO
OecruiaTHoO.

Jloctyn k mHGOpMAIIHK O CPOKAX M TIOPSAIKE MPETOCTABICHIS MYHUITUTIATBHOW YCITYTH
OCYILECTBIISIETC O€3 BBITIOTHEHUS 3asiBUTENIEM Kakux-JIubo TpeOoBaHMi, B TOM uucie 0e3
MCIIOJIb30BaHUS TPOTrPAMMHOT0 00eCreyeH s, yCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CPEJICTBA
3asiBUTEINS TPEOYET 3aKITI0UEHUS JIMIIEH3MOHHOT'O HIIM HHOT'O COTJIAIIeHUs C TpaBoo0IagaTesieM
MPOTrPAaMMHOTO OOECIICUCHHUS, MPEAYCMATPUBAIONIETO B3MMAHHUE IUIATHI, PETUCTPAIUIO WIIH
aBTOPU3AIUIO 3asIBUTENS WIH MPEJOCTABICHUE UM MTEPCOHABHBIX JIaHHBIX.

1.3.4. Tlpu oOpameHuu 3asgBUTENS JMYHO WM MO TeledOHY B COOTBETCTBUU C
MOCTYIUBIIIAM OOpaIeHuEM MIPEIOCTABIICTCS HHPOPMAITHS:

1) o MecTe HaXOXICHUS MHOTOQYHKIMOHAIBLHOTO IICHTpA MPEAOCTaBICHHUS
TOCYapCTBEHHBIX U MYHUIIUMAIBHBIX ycnyr, Opeana (aapec, rpaduk paboOThl, CIIPaBOYHBIC
TenedoHsl);

2) 0 MOpsJKE MPEIOCTABICHUS MYHHIIMIIATBHON YCIYTH, O CIIOCO0aX M CPOKaxX Moaun
3asiBJICHUM;

3) o0 Kareropwsx TpaxJaH, KOTOPBIM IMPEAOCTABIISCTCS MYHHIIMIIAIbHAS YCIyra; O
HOPMATHBHBIX MPABOBBIX aKTaX, PEryIUPYIOIIUX BOMPOCHI MIPEIOCTABICHUS MYHHUIIHITAIBHON
YCIIYTH;

4) 0 TmepevyHe JIOKYMCHTOB, HEOOXOIUMBIX JUIS PAaCCMOTPEHHS 3asBIICHUS O
MPEIOCTABICHUN MYHUITUTIAIBHON YCIYTH, O CPOKaX MPUEMa U PETUCTPAIIUHU 3asIBICHHUS;

5) 0 Xoje npeaoCTaBICHHUS MYHHUIMITAILHOW YCITYTH;

6) o Mecre pasMenicHus Ha oOQUIMAIBLHOM calTe WH(OpPMAUU IO BOMPOCAM
MPEIOCTaBICHUSI MYHUITUTIATLHON YCIYTH;

7) o nopsake 00XaoBaHUs ASUCTBUN WM OC37CHCTBHS TOKHOCTHBIX JiUll Opeana.

[To mnucbMeHHOMY OOpalIeHWIO COTPYIHHUKH  OTJENa, OTBETCTBEHHOTO  3a
MPEeIOCTaBICHNE MYHUIIUIIAIBHON YCIyTH, MOAPOOHO B MUCBMEHHOW (opMe pazbICHSIOT
3asIBUTENIO TOPSAJIOK TMPEAOCTABICHUS MYHUIIMIIAIBLHON YCIYyTd W BOIMPOCHI, yKa3aHHBIE B
HACTOSIIIEM ITYHKTE aIMUHHACTPATUBHOTO PETJIaMEeHTa, ¥ B TCUECHUE TPEX pabovmX JHEH cO JTHS
peructpanuy oOpalieHus HampaBJSIIOT OTBET 3asBHUTENt0. OTBETHl JAOTCS Ha S3bIKE
oOpamenus. B ciiydae HEBO3MOXXHOCTH JaTh OTBET Ha S3bIKE OOpAICHUS HCIOIB3YIOTCS
TOCy/IapCTBEHHBIC s13bIKU PecniyOnuku TaTapcraHs.

1.3.5. Hudopmanus 1o BompocaM TMPEAOCTABICHUS MYHHUIUIIAIBHON YCIyTH
pa3Memiaercs Ha OQUIMATHPHOM CalTe MYHUIIMIIAIBLHOTO paiioHa W Ha WHGOPMAIMOHHBIX
CTeH/axX B momenieHusx Opeana st pabOThI ¢ 3asIBUTEISIMU.

HNudopmarus Ha rocyaapcTBEeHHBIX si3bikax PecnyOnuku TaTtapceraH, pa3MenaeMas Ha
WHOOPMAITMOHHBIX CTEHJAaX W Ha OQUIMATBLHOM CaliTe MYHHIMNAIBHOTO pailoHa B
WH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHOW cetn  «VHTepHET», BKIIOYAeT CBEACHHUS O
MYHULIMTIATBHOM yCiyre, coaepxkaniecs B nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aJIMUHUCTPATUBHOTO perjaMeHTa, HWH(OPMAIMI0O O MECTe HaXOXKJICHHs, CIPaBOYHBIX
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tenedoHax, BpeMeHu paboTel Opeana, o rpaduke MpueMa 3asBICHUN HA TPEIOCTABICHUE
MYHHIIATIAJTBHON yCITyTH.

1.4. HopmaTuBHBIE IIPABOBBIE AKTHI, PETYIUPYIOIIUE IPEAOCTABICHNE
MYHULIMIAIBHOMN yCIIyTH

1.4.1. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYJIUPYIOLIUX MPEIOCTABICHUE
MYHULUOAIBHON ycIyru (C YKa3aHHMEM pPEKBU3UTOB HOPMATHUBHBIX MPABOBBIX aKTOB W
HMCTOYHUKOB MX O(HIMAIBHOTO OMyOIMKOBaHuUA), pa3MmelieH Ha Enunom noprane, B Peectpe
TOCYapCTBEHHBIX M MYHHUIUIMAIBHBIX YCIYT, Ha O(HUIMAIBHOM CcaiTe MYHHUIUIAIHLHOTO
paiiona B MUH(GOPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHOU ceTH «IHTepHET.

1.4.2. TekCT agMUHUCTPATHBHOTO PETJIAMEHTA B JCHCTBYIOLIEH PENAKIUU TOIJIEKUT
pa3menieHuto Ha Ennnom noprane, B Peectpe rocy1apCTBEHHBIX 1 MyHULIUNIAIBHBIX YCIIYT, HA
ouIMaNIbHOM caliTe MYHHUIIMTIATHHOTO paiioHa B MHGOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON
cetu «HTEpHET».

1.5. TepMI/IHBI, HCIIOJIb3YCMBIC B A/IMUHHUCTPATUBHOM PCTTIAMCHTC, U UX OIIPCACICHUA

1.5.1. B agMUHUCTPaTUBHOM pEIJIaMEHTE MWCIOJB3YIOTCSA CIECAYIOIIHE TEPMHUHBI H
OIIpe/IeTICHUS:

ylajieHHoe pabodyee MeCTO MHOTO(QYHKIMOHAJIBHOTO LEHTpa MpPeIoCTaBICHUS
TOCY/IapCTBEHHBIX U MYHUIUMIAIbHBIX YCIYT — TEPPUTOPUATBHO 000COOJIEHHOE CTPYKTYpPHOE
nojpasaenenue (o¢puc) MHOropyHKIMOHATIBHOTO IIEHTPa IPEI0CTaBICHHSI TOCYIapCTBEHHBIX U
MYHULUOAIBHBIX YCIYT, CO3/IaHHOE B TOPOJICKOM (CEIBCKOM) IMOCENEHUH MYHHUIMIIAIbHOTO
palioHa wid B ropojickoM okpyre PecnyOmuku TatapcTtaH B COOTBETCTBHU C MyHKTOM 34
[IpaBun opraHu3anuy JAEATEIbHOCTH MHOTO(QYHKUIMOHAIBHBIX LEHTPOB MPEIOCTABICHUS
rOCyJapCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIYT, YTBEPKICHHBIX TocTaHOBIEeHHEM [IpaBuTenbcTBa
Poccuiickoit @eneparun ot 22 nexabpst 2012 r. Ne 1376 «O6 yrBepxknenuu IIpaBun
OpraHM3alMy  JEeATEIbHOCTH  MHOTOQYHKIMOHAJIBHBIX  IIEHTPOB  MpEeAOCTaBIEHUS
rOCyJapCTBEHHBIX U MYHHUILIUIIATBHBIX YCIYT;

TeXHWYecKkass omubka - omuOka (omucKa, OmevaTka, TrpaMMaThdecKas WM
apudmernueckass  ommbOka MO0  MOMOOHAass — ommMOKa),  JOMyUIEHHAass  OpraHoOM,
MPEIOCTABISIIOIINM MYHUIMIAIBHYIO YCIYTY, W TpUBEAIIas K HECOOTBETCTBUIO CBEACHMHIA,
BHECEHHBIX B JIOKYMEHT (pe3ysIbTaT MYHUIIMIAIBHOW YCIIyTH), CBEIEHUSIM B JOKYMEHTax, Ha
OCHOBaHMHU KOTOPBIX BHOCUJIMCH CBEJICHUS;

Enunas cucrema wuaeHTuuUKanuu W ayTeHTUPHUKAUUMU B HHPPACTPYKTYpeE,
obecrnieynBaioniel MHPOPMALMOHHO-TEXHOJOTHYECKOE B3aMMOJAEHCTBHE HH(OPMAIIMOHHBIX
CHCTEM, UCHOIB3YEMbIX JUISl TPEJOCTaBICHUS TOCYAaPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT B
anekTpoHHou ¢opme (mamee — ECHA) — denepanbHas rocygapcTBeHHass HHGOpMaIMOHHAS
cuctema, oOecreyuBaroias CaHKIMOHUPOBAHHBIN OCTYN YYaCTHHUKOB HMH(DOPMAIMOHHOTO
B3aMMOJICUCTBUS B CHCTEME WJACHTU(PHUKAIUMU U ayTeHTHQHUKAIMK K HUH(POpMAIUH,
COJIep KaIleiCsl B TOCY/IapCTBEHHBIX HH(POPMAIIMOHHBIX CUCTEMaX M MHBIX MH()OPMAITMOHHBIX
cUCTeMaXx;

M®I] - T'ocynapcTBeHHOE O1OKETHOE yupekaeHne «MHOro(yHKIIMOHATBHBIN LEHTP
MPEIOCTaBICHUS TOCYIaPCTBEHHBIX M MYHHUIIMIIATBHBIX yCIyT B PeciyOnnke TatapcTany;

HcnokoM — HCIOJHUTEIbHBIM KOMHUTET MYHHUIIMIIAJBLHOTO paiioHa (MJIM TOPOJCKOIO

OKpyTa);
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EI'P 3AI'C — EnuHblil rocynapCTBEHHBI pEECTp 3alUceld aKTOB I'PaKIAHCKOIO
COCTOSIHUS;

ANC M®I] - ABTOMaTU3UpPOBAHHAS nHpopManmoHHas cucrema
MHOTO()YHKIMOHAJIBHBIX LEHTPOB MPEAOCTABIEHUS TOCYJAapCTBEHHBIX W MYHULMIAIbHBIX
ycayr Pecniy6nuku Tarapcrah.

1.5.2. B agMHHHCTpAaTUBHOM perilaMeHTe TMOJ 3asBJICHHEM O IMPeI0CTaBICHUU
MYHHUIMTAIBHON yCIyru (nanee - 3asBleHHE) TOHMMAETCA 3ampoc O MPelOCTaBICHUU
MYHULUANIAJIBHON YCIIYTH, ITOJAHHBIM B COOTBETCTBUM C IIYHKTOM 3 ctartbu 2 denepanbHOro
3akoHa oT 27 wuroma 2010 roma Ne 210-®3 «O06 opraHm3anuu MpeAOCTABICHUS
rOCYJapCTBEHHBIX U MYHHIIUIAIBHBIX yeayr» (nanee — denepanbabiii 3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjieHHss MyHHUIIMNIAJIbHON YCIYyTH
2.1. HaumeHoBaHne MyHUITUTIAIBHON yCITYyTH

Bbigaua paspemieHuss Ha BCTyIUIGHHE B Opak HECOBEPIIEHHOJIETHUM, JOCTUTIIUM
Bo3pacTta 16 Jer.

2.2. HanmeHOBaHUE HCTIOHUTEEHO-PACTIOPSIUTEIIHEHOTO OpraHa MECTHOTO CaMOYIIPaBICHMUS,
HEMOCPEICTBEHHO MPEJOCTaBIISIIOIEr0 MyHUIMIAIBHYIO YCIYTY

HUcnonnumenvnoiti  komumem Cabunckoeo MyHUyunaivHo2o pationa Pecnybnuku
Tamapcman..

2.3. Onmcanue pe3ynbTara MpeAoCTaBICHUS MyHUITUIATEHOW YCITyTH

2.3.1. Pe3ynbraToM mpenocTaBieHus] MyHUIMIIAIbHON YCIYTH SBIISETCS:

1) peleHre O BbJIaue pa3pelieHHs] Ha BCTYIJICHHE B Opak HECOBEPLICHHOJIETHUM,
JOCTUTIIMM Bo3pacTa 16 ner (mpunoxkenue Nel K HacrosuieMy aIMUHUCTPATUBHOMY
pErIaMeHTy);

2) penieHue 00 OTKa3e B MPEIOCTABICHUHA MYHHUIIMITAILHON yCIyru (mpuinoxenue Ne 2
K HACTOSIIEMY aIMHHUACTPATHBHOMY PETJIAMEHTY);

3) pemienre 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOMUMBIX ISl MPEAOCTABICHUS
MYHUIHMNATBHON ycayru (mpuioskeHrne Ne3 K HacTOSIEMY aIMUHHCTPAaTHUBHOMY PETrJIaMEHTY).

2.3.2. Pe3ynpTaT npeAoCTaBICHUsI MYHUIIUIIAIBHON YCIyTH HANPABISETCS 3asBUTENIO B
dbopmMe DJIEKTPOHHOTO JOKYMEHTa, TMOJMHUCAHHOTO YCHJICHHOW KBalU(DUIIMPOBAHHOM
AIIEKTPOHHOW TOANKUCHIO YIIOJIHOMOYEHHOTO NOJDKHOCTHOTO juna Opeana (6o Opeana), B
cootBercTBUU ¢ DenepanbHbiM 3ak0HOM OT 6 ampens 2011 roga Ne 63-®3 «O06 »1meKTpoHHOM
noanucu» (nanee — PeaepanbHbiii 3akoH Ne 63-D3) B nuunHbil kabunet Enunoro mopran. B
cllydae HamnpaBlIeHUs 3asBJIEHUS TOCPEACTBOM PecnyOnaMKaHCKOrO MopTallia pe3yiabTaT
NPEIOCTAaBICHUA  MYHUIUNAIBHOM  yCAYrM  HampaBisieTcs B JUYHBIA ~ KaOMHET
Pecny6nukanckoro noprana.

2.3.3. Tlo BbIOOpY 3asBHUTENS pe3ybTaT MPEAOCTABICHUS MYHUIIMMAIBHOW YCIyru
Bbinaercsi B Oprane win B MO®I[ B dopme sK3emmisipa 3JIEKTPOHHOTO JOKYMEHTA,
pacreyaTaHHOro Ha OyMa>KHOM HOCHUTEJIE, 3aBEPEHHOT0 MEYATHIO U MOANKCHI0 COOTBETCTBEHHO
YIOJTHOMOYEHHOTO JTOJKHOCTHOTO Juia Oprana uin padotHuka MOLI.
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2.3.4. 3agBUTENH BIIPABE MOIYUYUTH PE3YIBTAT MPEIOCTABICHUS MyHUIIUTIAIIBHON YCIyTH
B (hopMe 31EKTPOHHOIO JOKYMEHTa B TE€UYEHHE CPOKa JEHCTBUS pe3ysbTaTa MpeoCTaBICHUS
MYHHUIMIAIBHON YCIyTH.

2.4. Cpok mpenoCcTaBlIeHUs] MyHUIIUIIATBHON YCITYTH, B TOM YHCIIE C Y9€TOM HEOOXOUMOCTH
oOpalleHHsl B OpraHu3aliy, y4acTBYIOLUE B IPEIOCTABIECHUH MYHUIIMIIAIbHON YCIYTH, CPOK
IPUOCTAHOBJICHUS MPEOCTaBICHNS MyHULIMIIAIBHOM YCIIyTH B Cllydae, €ClIi BO3MOXKHOCTb
IIPUOCTAHOBJIEHUS IIPEAYCMOTPEHA 3aKOHOAATENBCTBOM Pocculickon denepanuu, Cpok
BBbIJIa4M (HANpaBJICHUs) JOKYMEHTOB, SBJISIOMUXCS PE3YIbTATOM MPEAOCTABICHUS
MYHUIIUTIATILHON yCIIyTH

2.4.1. MynunmnanbHas yciyra npeaocTasisercs B TedeHue 10 pabounx mHei.

2.4.2. TlpuoCTaHOBIIEHHE CpOKa MPEIOCTABICHUS MYHUIMIIAIBHOW YyCIyrd He
IpeayCMOTPEHO.

2.4.3. HanpaBieHne AOKYMEHTa, SBISIOMETOCS pPE3yIbTaTOM TPEIOCTABICHUS
MYHUIMIATBHOW YCIIYTH B (OpME AJIEKTPOHHOTO JOKYMEHTA, 3asSBUTEIIO OCYIIECTBISECTCS B
JeHb 0(h)OPMIICHUSI U PETHCTPAINH PE3yibTaTa MPeJOCTaBICHUS MyHUITUITATbHON YCIYTH.

2.5. McuepnpIBatoniyii mepedeHb JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU UJIM MHBIMUA HOPMATUBHBIMU IIPABOBBIMU AKTaMHU ISl IIPENOCTABIICHUS
MYHUIUNAIBHOM YCIIyTH, a TAKXKe YCIIYT, KOTOPbIE SIBISAIOTCA HEOOXOAUMBIMU U
00s3aTeNIbHBIMU J1JI51 TPEIOCTABICHHUSI MYHULIUIIAIbHBIX YCIYT, MOJIEKAIIUX IPEACTABICHUIO
3asBUTEJEM, CIOCOOBI UX MOIYUYEHHUs 3asiBUTEJIEM, B TOM YHCJIE B AJIEKTPOHHOH popme,
NOPSAIOK UX IIPEICTaBICHUS

2.5.1. JIns nonay4yeHuss MyHULIMIIAJIBHON YCIYTH 3asBUTENb MPEACTABIAET CIEAYIOINE
JOKYMEHTBI:

1) TOKYMEHTBI, yIOCTOBEPSIOIINE TMYHOCTH BCTYMAIONINX B Opak (He TpeOyeTcs B ciydae
oOpaitieHus nocpeacTsoM Pecny0iamkaHCKOro noprania);

2) TOKYMEHT, YAOCTOBEPSIOLINI MTOJTHOMOYHS MPEICTaBUTENs 3asaBUTENS (HEe TpeOyeTcs
B CJIy4ae OOpalIeHHs 3aKOHHOTO MPEICTaBUTEIIS 3assBUTEN);

3) 3asBJICHHE:

B (opme nokymMeHTa Ha OymaxxHoM Hocutene (mpuioxkenue Ne 4 Kk HacTosEMY
aJIMUHHCTPATHBHOMY PETJIaMEHTY);

B OJIGKTPOHHOHM ¢opMme (3amojHseTcs IOCPEICTBOM BHECEHHUS COOTBETCTBYIOLIMX
CBEJICHUH B AJIEKTPOHHYIO (hOpMY 3asiBICHMUS ), TOJIUCAHHOE B COOTBETCTBUU C TPEOOBAHUAMHU
nyHkra 2.5.3  aJAMHUHUCTPAaTUBHOTO  pErjaMeHTa, TMpH  OOpalleHHu  MOCPEICTBOM
Pecny6nukanckoro nopTrana;

4) TUCBMEHHOE COTJIaCHe 3aKOHHBIX MPEICTABUTENICH JIMI, BCTYMAIOUMX B Opak,
3aBEpEHHOE B MOPSAKE, yCTAHOBICHHOM 3aKOHOJIaTEIbCTBOM O HOTapHUare;

5) JOKyMEHTBI, TOJTBEPKIAIOIINE OCOObIE OOCTOSITEILCTBA CHIDKCHUS OpavyHOro
BO3pacTa (CrpaBKa MEIMIMHCKOW OpraHu3allMd TOCYJAapCTBEHHOW WM MYHHUIMIIAJIBHON
CUCTEMBI 3[paBOOXpPAHEHUSI O HATUYMKU OEPEMEHHOCTH JIMOO JOKYMEHTHI, MOATBEPKAAIOIIHE
HETIOCPE/ICTBEHHYIO YIPO3Y JKU3HU OJHOTO U3 JIHII, KEJIAIOMIUX BCTYIUTH B Opak).

2.5.2. 3asBreHUE U MPUIIaraeMble JOKYMEHTBI MOT'YT OBITh IIPE/ICTaBICHBI (HAIIPABICHBI)
3asiBUTENIEM OJIHUM U3 CIEAYIOIIUX CIIOCOO0B:

1) uepes MO®I| Ha OyMa)KHbIX HOCUTENSIX U B BHUJE DIJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAaHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,
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2) nocpeacTBoM Pecny0irkaHCKOro nopraia B 3J€KTPOHHOU (opme;

3) B Opran JUYHO WM TOCPEACTBOM IOYTOBOM CBSI3M Ha OyMa)kKHOM HOCHUTEIIE.
3asBieHHe W TMpHUJIaraeMble JTOKYMEHTHI, MPU HAMPABICHUU MOCPEICTBOM IMOUYTOBOU CBS3H,
3aBEPAIOTCS B YCTAHOBJICHHOM IOPSIJIKE.

2.5.3. 3asBreHue TpHW HANpPaBICHUHM IOCPEICTBOM PecmyOiamkaHCKOro moprajia
MOJIMUCHIBAETCS IPOCTOM JEKTPOHHOM MOIUCKHIO 3asIBUTEIS.

Jlnst monydeHusl MPOCTOM SIIEKTPOHHOW MOMAMUCH 3asiBUTENI0O HEOOXOAMMO MPOUTH
npouenypy perucrpanuu (ayreHtugukannn) B ECUA, a Takke NOATBEpAUTH YUETHYIO 3aIHCh.

DJIeKTPOHHBIE JOKYMEHTHI (JCKTPOHHBIE 00pa3bl JIOKYMEHTOB), YyKa3aHHBIX B
noanyHkrax 2, 4 mynkra 2.5.1 aAMHHHCTPATUBHOTO perjaMeHTa, 3aBepsIOTCS YCHICHHOMN
KBJIN(PUIIMPOBAHHOM MOANKCHIO JIUL, YIOJHOMOYEHHBIX HA CO3JaHUE U MOJINUCAHUE TAKUX
JOKYMEHTOB, B TOM YHUCJIE€ HOTapUYCaMHU.

DONEKTPOHHBIE JOKYMEHTHI (DJEKTPOHHBIE 00pa3bl JIOKYMEHTOB), NpUJaraeéMmble K
3asBJICHUIO, B TOM YHCJIC JOBEPEHHOCTH, HANPaBJISIFOTCS B BUie (aiioB B popmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Moaiir.

KauecTBo mnpenocTaBisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (JJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJKHO TO3BOJISITH B MIOJTHOM 00bEeMe MPOYUTATh TEKCT JOKYMEHTA U Pacrlo3HaTh
PEKBU3HUTHI TOKYMEHTA.

2.5.4. 3anpenraercst TpeOOBATH OT 3aSBUTEIIA:

1) mpencraBieHuss AOKYMEHTOB U HMH(POpPMAIMM WU OCYIIECTBICHUS JIEHCTBUH,
MIpeICTaBIICHUE WK OCYIIECTBIEHNE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU MTPABOBBIMU
aKTaMH, PETYJIHPYIOUIMMH OTHOUIEHMs, BO3HUKAIOIIME B CBSI3U C MPEJOCTaBIECHUEM
MYHHIIUTAIBHON yCIyTH;

2) ocyuiecTBIeHUS JEHCTBUH, B TOM UYHCJIE COTJIACOBAaHUM, HEOOXOAMMBIX IS
MOJIyY€HUS] MYHULIMIIAJIBHON YCIYyTU U CBSI3aHHBIX C OOpallleHUEM B MHBIE TOCYAapCTBEHHBIE
Oprasbl, OpraHbl MECTHOT'O CAMOYTIPABIICHUS, OPraHU3ALIUH, 32 UCKITFOUEHUEM MTOTYYEHHS] yCIIyT
U TIONyYeHUsl JOKYMEHTOB M MH(OpMAINH, MPEAOCTABISEMbIX B PE3yIbTaTe MPEJOCTABICHUS
TaKUX yCJIYT, BKJIIOUECHHBIX B [IEPEYHH, YKa3aHHbIE B yacTu | ctatbu 9 denepabHOrO 3aKOHA
No 210-D3 (He0OX0IUMBIX U 00s3aTENBHBIX YCIYT);

3) mpeacTaBieHus] TOKYMEHTOB U MH(POPMAIIUU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKA3bIBAJIUCH MPHU MEPBOHAUATHLHOM OTKa3€ B pUEMe JOKYMEHTOB, HEOOXOIMMBIX
IUI TPEJOCTaBIICHUS MYHULMIAIBHOW yCIyru, JAu00 B MNPEJOCTABICHUHM MYHULUIATBHOU
YCIIYTH, 32 UCKIIFOUEHUEM CJIETYIOLUX CIy4aeB:

a) wu3MeHeHHWe TpeOOBaHMN HOPMATHMBHBIX TIPABOBBIX  aKTOB, KacCaIOIIUXCS
MPEAOCTABICHUS] MYHULIMNAIbHOW YCIyTH, MOCJE IEePBOHAYAIbHOW MOJAYU 3asBICHUS O
MPEeIOCTaBICHUH MYHULIMTNIATbHON YCIYTH;

0) Hanmuuue OmMUOOK B 3asfBICHUM O TMPEAOCTABICHUH MYHUIIUMAIBLHOW YCIYTH H
JOKYMEHTaX, MOJAHHBIX 3agBUTEJIEM I0CJIe NMEPBOHAYAIBHOTO OTKa3a B MpPUEME JOKYMEHTOB,
HEOOXOJIMMBIX Ui TMPEAOCTaBICHUS MYHHUIMIAIBHON yCiayru, MO0 B MPeAOCTaBICHUU
MYHHUIMTAIBHON YCIYTH U HE BKIIOYEHHBIX B MPECTaBICHHBINA paHee KOMILJIEKT JOKYMEHTOB;

B) HUCTEUCHHE CpOKa JACWCTBUS JOKYMEHTOB WM HW3MEHEHHE HH()OpPMALWU MOCcIe
MEPBOHAYAIBLHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJMMBIX MJig MPEAOCTABICHUS
MYHHUIMTAIBbHON YCIyTH, MO0 B MPEAOCTABICHUN MYHULIUIIAILHONU YCIYTH;

T') BBISIBIIEHUE JOKYMEHTAJIBHO MOATBEPKIACHHOTO (pakTa (MPU3HAKOB) OMTHOOYHOTO UITH
MPOTUBONIPABHOTO AcHcTBUs (Oe3aeiicTBus) qomkHOcTHOTO Juila Oprana, paboranka MOIL],
NpU MEepPBOHAYAJIBLHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJIMMBIX Ui IMpPeIOoCTaBICHUS
MYHHUIMNAIbHON ycnyrd, Ju00 B MPEeAOCTaBICHUM MYHULMIAIBHOM YCIyrd, O 4YeM B
MMCbMEHHOM BH/JIE 32 MOAMUCHIO pykoBoauTeNst OpraHa npu nepBoOHaYaJIbHOM OTKa3€ B IpUEMe
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JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEAOCTABICHUS MYHUIMIIAIBHOU YCIYTH, YBEIOMIISIETCS
3asiBUTEIIb, @ TAKXKE MPUHOCATCS U3BUHECHMUSI 32 IOCTaBJICHHbIC HEYI00CTBA;

4) npenocTaBieHus HA OyMa)KHOM HOCUTENE TOKYMEHTOB U MH(GOPMaIIUU, JJIEKTPOHHbBIE
0o0pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUHU C MYyHKTOM 7.2 yactu 1 cratbu 16
®epnepanbHoro 3akoHa Ne 210-d3, 3a uckiro4yeHUEM CiIy4yaeB, €CIM HaAaHECEHHWE OTMETOK Ha
Takhe JTOKYMEHTBI JTMOO WX HU3BATUE SBISETCS HEOOXOIHWMBIM YCIOBHEM MPEIOCTaBICHUS
rOCYJapCTBEHHOM WJIM MYHHUIMNAIBHON YCIYTHM, W HWHBIX CJIy4aeB, YCTAHOBJICHHBIX
(dbenepanbHBIMU 3aKOHAMMU.

2.6. HcuepnbIBaroniyii nepeyeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHHU C
HOPMaTUBHBIMHU ITPABOBBIMH aKTaMU IS IIPEIOCTABICHUS] MyHUIIUIIAIBHOM YCIIYTH, KOTOPBIE
HaxOoJATCs B PACIIOPSKEHUM I'OCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABIICHUS

Y IIOIBEJJIOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM MU OpraHaM MECTHOI'O CaMOYIIPaBJICHUS
OpraHu3aluil ¥ KOTOpBIE 3asBUTENb BIIPABE MPEICTaBUTh, a TAKXKE CIIOCOOBI UX MOJIYUEHUS
3asIBUTENISIMH, B TOM YHCJIE B JIEKTPOHHOU (hopMe, MOPSAIOK UX MPECTaBICHHUS;
rOCyJapCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYIIpaBJICHUs JIMOO OpraHu3alys, B
PacCIOpsKECHUU KOTOPBIX HAXOATCS JaHHbBIE JOKYMEHTBI

2.6.1. Ilomy4aroTcs B paMKax MEKBEIOMCTBEHHOT'O B3aUMOICHCTBHUS:

1) cBezeHus o poxaeHun pedenka — EI'P 3ATC;

2) cBeqleHns 00 ycraHoBieHHH oTioBcTBa — EI'P 3AIC;

3) cBemeHus O ICHCTBYIOIEM MacmopTe rpaxaannHa Poccuiickoit denepamnnu — MBJ]
Poccun;

4) CBeJIeHHs M3 MH(POPMAIIMOHHON CHCTEMBl HOTapHaTa O HOTapHUaJbHO 3aBEPECHHOM
nokyMeHTe — PenepanbHas HoTapuajibHas Majnara;

5) CBeJIeHUsI 00 YCTaHOBJICHUHU OTEKU HaJl pEOCHKOM M3 PEIICHHS OpraHa OMEKH U
MONEYNTENbCTBA — McIOIKOM;

6) CBEJICHUS O PETUCTPAIIMOHHOM yUYeTe IO MECTY KUTEIbCTBA U MECTY IIPeObIBaAHMS
— MB/I Poccuu.

2.6.2. 3asBUTENns BIpaBE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHbIC B
noanyHkrax 1 - 6 myHkra 2.6.1 aAMHUHHCTPATUBHOTO periaMeHTa, B (GopMe 3IEKTPOHHBIX
JIOKYMEHTOB, 3aBEPCHHBIX YCHJICHHOHN KBATH(PUITUPOBAHHOM MOAMUCHIO JIUI], YIIOTHOMOYCHHBIX
Ha CO3/IaHHE U TIOJIMACAHNE TAaKUX JIOKYMEHTOB, IPH T01a4¢ 3asBICHUS.

2.6.3. HempencraBnenne (HECBOCBPEMEHHOE MPEACTABIICHNE) YKa3aHHBIMH B ITYHKTE
2.6.1 aAMUHHCTPATUBHOTO pErJIaMeHTa OpraHaMd TOCYIapCTBEHHOHM BIIACTH, OpraHaMH
MECTHOTO CaMOYIIPABJICHHS, OPTaHU3aIlUsIMU JIOKYMEHTOB W CBCJICHUW HE MOXET SIBIIATHCS
OCHOBaHHUEM IS OTKa3a B MPEJ0CTABICHUN MYHHIIMITAIEHON YCITyTH.

2.6.4. JlomwxHocTHOEe M0 ¥ (Wiu) paOOTHUK, YKa3aHHbIX B TMyHKTe 2.6.1
aJIMUHHCTPATUBHOTO  pPErJIAMEHTa OpPraHoB W OpPTraHM3allui, HE MPESACTABUBIIKEC
(HECBOEBPEMEHHO IPE/ICTABUBIIIKE) 3aIIPOLICHHBIC U HAXOIAITUECS B PACTIOPSKCHUH JOKYMEHT
WM CBEJICHUS, TTOJICKAT aIMUHUCTPATUBHOMN, TUCIUTITMHAPHOMN UITM MHON OTBETCTBEHHOCTH B
COOTBETCTBHUH € 3aKOHOAATENBCTBOM Poccuiickor deneparumu.

2.6.5. 3ampemaercs TpeOOBaTh OT 3asABUTENS JOKYMCHTBI CBEJCHHUS, B TOM YHCIIC
MOITBEPKIAIOIINE BHECEHUE 3aIBUTEINIEM IIJIAThI 32 TIPEIOCTABICHUE MYHUITUTIATHBHON YCIIYTH,
HaXOJSIIMECs] B  PACIOPSHKEHHH  TOCYIApCTBEHHBIX  OPraHOB, OPTraHOB  MECTHOTO
CaMOYIIPABJICHHUS W TIOJIBEIOMCTBEHHBIX IOCYJaPCTBCHHBIM OpPraHaM WJIM OpraHaM MECTHOTO
CaMOYIIPAaBJIEHUS] OPTaHU3ALUH.



Henpencrapiienue 3asBUTENEM JOKYMEHTOB, COJEpKAIIMX CBEAECHUS, KOTOpbIC
HaxoJsTCsl B PaCIOpPsHKEHUU T'OCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJIEHUS
U MOJBEIOMCTBEHHBIX T'OCYJIAPCTBEHHBIM OpPraHaM WM OpraHaM MECTHOIO CaMOYNpPABJICHUS
OpraHu3ali, HE SBIAECTCS OCHOBAaHWEM JUIS OTKas3a 3asfBUTEII0 B MPEIOCTABICHUH
MYHHIUIIAIBHON YCITYTH.

2.7. VcueprnipiBaromuii epeueHb OCHOBAHMIM VISl OTKa3a B MpUeMe JOKYMEHTOB,
HEOOXOIMMBIX JUIsl PEOCTABIECHUS MYHUIIMITAIBHON yCIyru

2.7.1. OcHoBaHUSIMH [UIsl OTKa3a B TIpUEME JIOKYMEHTOB, HEOOXOAMMBIX JIJIsi
MPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH, SIBIISIFOTCS:

1) mpencraBiieHHbIE 3asBUTENIEM JOKYMEHTBHI COJAEPX AT MOAUYUCTKA M HUCIpPaBICHUS
TEKCTa, HE 3aBEpPEHHBbIE B TOPAJKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM Poccuiickoi
®denepanuu;

2) MOKYMEHTBI COAEep KaT MOBPEXKIACHHS, HAJTUYNE KOTOPHIX HE IMO3BOJISIET B MOJTHOM
o0beMe HCIONb30BaTh HMHPOPMAIMIO U CBEACHUSA, COJEpKalluecs B JOKyMEHTaxX Juis
MIPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH;

3) mpencTaBieHHBIE JOKYMEHTHI HJIM CBEJICHHS YTPATUIM CHIIy HA MOMEHT OOpalieHus
3a MYHUIUIAIBHON YCIyroil (JOKYMEHT, YAOCTOBEPSAIONIUN IMOTHOMOYHUS MPEACTaBUTEIS
3asiBUTENISA, B cllydae oOpallleHUs 3a MPEIOCTaBICHHEM MYHUIIMIAIBHOW YCIYTd YKa3aHHBIM
JIULIOM);

4) mojava 3asiBICHUS] O TPEIOCTABICHUM MYHUIMIMAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOJIMMBIX ISl TPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH, B JJIEKTPOHHOU ¢opMe ¢
HapyIIeHUEM YCTaHOBJICHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aI0THEHUE 0053aTeNIbHBIX TIOJIEH B (hopMe 3asBICHUS, B TOM YHCIIC B
WHTEpPaKTUBHOU (opme 3asiBieHus: Ha PecniyOnukaHckoM mopTaie (HeA0CTOBEpHOE, HEMOIHOE,
160 HEMPABUIILHOE 3aII0JIHEHNUE);

6) TpencTaBICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOMUMBIX IS
MPEAOCTABICHUS MYHULIUITAIBHON YCITYTH;

7) 3asBIIEHUE O MPEAOCTABICHUU YCIYIdM MOJAAHO B OpraH roCyJapCTBEHHOW BIIACTH,
OpraH MECTHOTO CAMOYIIPABJICHUSI WJIM OPraHU3alMIO, B MOJHOMOYHUS KOTOPBIX HE BXOIUT
MPEAOCTABICHUE MYHHUITUTIATLHON YCITYTH;

8) HecoOMIoieHNE YCTaHOBIEHHBIX cTaThel 11 denepanbHoro 3akona ot 6 anpens 2011
roga Ne 63-@3 «OO0 »5JEKTPOHHON MOANMHUCH» YCIOBUN TPU3HAHUS JCHUCTBUTEIHLHOCTH
YCUJICHHOU KBaNU(UIIUPOBAHHON AJIEKTPOHHOU MOIHCH.

2.7.2. TlepeyeHb OCHOBaHHI [JIsi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIyYEHUSI MYHULIMTIAIbHOM YCIYTH, SIBJISIETCSI UCUEPIIBIBAIOLIUM.

2.7.3. Pemienne 00 OTKa3e B MpHUEME 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUSI MYHUIIMIIATBHON YCIyTH, MOXET OBbITh MPUHATO KaK BO BpeMs IpHema
3asBUTENISA, TaK W TIOCJIE€ TIOJYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JjmrioM Oprana
HEOOXOJIMMBIX [IJISi TIPEIOCTABJICHUS MYHUIIMINAIBLHOW YCIYTHM JOKYMEHTOB (CBEICHHI) C
WCIOJIb30BAHMEM MEXBEJIOMCTBEHHOTO WH()OPMAIIMOHHOTO B3aWMOJICHCTBUS, B CPOK, HE
npeBbImaronuii 9 pabodynx aHel co JHS PETUCTpaAllUU 3asBIICHUS.

2.7.4. 3ampemiaercsi OTKa3plBaTh B TPUEME 3aiBJICHUS W WHBIX JOKYMEHTOB,
HEOOXOJIMMBIX NIJIsi MPEAOCTABICHUSI MYHUIIMTIAIBHONW YCIYTH, B Cllydae €CIU 3asBICHHUEC U
JOKYMEHTBI, HEOOXOAMMBIC MJIS TPEIOCTABICHUS MYHHUIMIIAIBLHON YCIYTH, TOJAaHBI B
COOTBETCTBUU C HH(DOPMALIUEH O CPOKaX U MOPSAAKE MPEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH,
onybnukoBanHoi Ha Equnom noprane, PecnyOnukanckom nmopraie.
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2.8. UcuepnpiBaromuii nepedueHb OCHOBAHMM JJIs1 MPUOCTAHOBIICHUS WJIM OTKa3a B
MPEIOCTABICHUH MYHUITUTIATBHON YCIYTH

2.8.1. OcHoBaHMs a7 TMPUOCTAHOBIICHUS TMPEIOCTABICHHUS MYHUIUMAIBHOW YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHMs 7151 0TKa3a B MPEIOCTaBICHUN MYHUIIUTIATBLHONW YCIIYTH:

1) 3adaBUTENH HE COOTBETCTBYET KATETOPHUHM JIML, UMEIOIINX MIPABO HA MPEAOCTABICHHUE
yCIIyry;

2) OTCYTCTBHE Y 3asBUTENSl PETUCTpAlMM IO MECTY KHUTEJIbCTBA Ha TEPPUTOPUU
MYHHUIMIAIBHOTO 00pa30BaHus;

3) orcyrcTBHE OCOOBIX OOCTOSTENLCTB, yKa3aHHBIX B MOJIyHKTe S5 myHKTa 2.5.1.
aJIMUHHCTPATUBHOTO perjiaMeHTa JT1u60 ol1ero pedeHka y Jinll, BCTyNarouX B Opak;

4) B IIpeICTAaBJICHHBIX 3asABJICHUU U (WJIM) TOKYMEHTAaX COACP)KUTCS HETOJHAS W (WIIH)
HEJ0OCTOBEpHAas HH(OpMaIIUs.

2.8.3. IlepedyeHbp OCHOBaHMil IJsi OTKa3a B MPEAOCTABICHUU MYHMIIMIIAIBLHON YCIyrU
SIBJIIETCS MCUYEPITBIBAIOIINM.

2.8.4. 3anpeniaeTca OTKa3bIBaTh B MPEAOCTABICHUN MYHULIMNIAJBLHOW YCIYTH B CllyYae,
€CJIM 3asIBJICHHE O TMPEJOCTABIEHUU MYHUIMMAIBHON YCIYrM IMOJAaHO B COOTBETCTBHM C
uHpopMalMed O CpoOKax U TMOpSAKE TMPEAOCTAaBICHUS MYHUIMNAIBHOW  YCIIYTH,
ony0siMkoBaHHOW Ha EnnHom noptaie, Pecriybnnkanckom moprare.

2.9. HOpH,Z[OK, PasMEp U OCHOBAHUA B3UMAHUA I’OCYI[&pCTBCHHOfI MOIIJIMHBI UJIM UHOMU I1J1aTHhI,
B3HMMaeMoi 3a MMpcaoCTaBJICHUC MYHHHHHaHBHOﬁ yCIyru

MyHununanpHas yciayra npelocTaBisieTcsl Ha 0e3BO3ME3AHON OCHOBE.

2.10. Ilepeuens yciyr, KOTOpBIE SIBISIFOTCS HEOOXOIMMBIMH M 00513aTE€IbHBIMU IS
MPEIOCTABICHUS MYHHUIIUTIATHLHONW YCIIYTH, B TOM YHCJIC CBEICHUS O JIOKYMEHTE (IOKYMEHTaX),
BbIJIaBa€MOM (BbIIaBA€MbIX ) OpPraHU3AIMSIME, YIAaCTBYIOIIMMH B MPEOCTABICHUU
MYHHIIUITATBHBIX YCITYT

[IpenocraBneHne HEOOXOAUMBIX U 00sI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TUIATHI 33 IPEIOCTABICHHUE YCIIYT, KOTOPHIE
SIBJISTIOTCSI HEOOXOIUMBIMH M 00513aTEIbHBIMU JIJIs IPEJOCTABICHUSI MYHULIMTTIAIIBHON YCIYTH,
BKJItOUasi MH(OPMAIIMIO O METO/IMKE pacyeTa pa3Mepa TaKOH IIaThl

[TpenocTaBienre HEOOXOAUMBIX U 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIN CPOK OKMIAHUS B OUEPEAN IIPU MOJIa4e 3arpoca O MPeI0CTaBICHUN
MYHULUIIAJIBHON YCIIYTH, YCIYTH, IPEAOCTaBIAEMON OpraHU3aliel, y4acTBYIOLIEH B
MPEAOCTABICHUN MYHULMIIAJBHON YCIYTH, U MIPU MOJTYYEHNUN PE3YIbTaTa IPEAOCTABICHUS
TaKUX YCIYT

2.12.1. Bpems oxxuiaHusi Py Moavye 3asBJICHUS Ha TIOJYYSHHE MYHULIMTAIIBHON YCIIYTH
- He Oonee 15 MuHYT.
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2.12.2. llpu mnonydyeHHH pe3yiabTaTa TMPEAOCTABICHUS MYHUIUIAIBHOW YCIyTH
MaKCHMAJBbHBIH CPOK OXKHIaHHS B OYepeId HE JOJDKSH MPEBbIIaTh |5 MUHYT.

2.13. Cpox 1 opsiIOK PETUCTPAIIMU 3apoca 3asBUTEIIS O IPEIOCTABICHUN MYyHHUITUTIATbHON
YCIIYTH U YCIIYTH, IPEIOCTaBISIEMON OpraHu3alliel, y4acTBYIOIIEH B IPEIOCTABICHUN
MYHUIIMIIAIBHOM YCIYTH, B TOM YHCIIE B QJIIEKTPOHHOU popme

2.13.1. Ilpu nuarom oOpamenuu B MODI B 1eHb o1a4M 3asIBIICHUS 3asBUTEIIO BBIACTCS
pactiucka u3 AUC M®I] ¢ peructpalliOHHBIM HOMEPOM, TOATBEPKIAIOIINM, YTO 3asBICHUE
OTIMPABJICHO, U JaTOU MMOJa4YM 3asBICHHUS.

2.13.2. Ilpm HampaBieHWHM 3asBJIEHUS  MOCPEACTBOM  EamHoro  moprana,
Pecniy0nmkanckoro mopTana 3asBUTENb B JIEHb MOJaud 3asBJICHHUS TOJYYaeT B JIMYHOM
kabunete PecnyOnmMKaHCKOTO TOpTajla M 1O  DJEKTPOHHOW IOYTE€  yBEJAOMIICHHE,
MOATBEPIKIAOIEE, UYTO 3asABJICHUE OTIPABJICHO, B KOTOPOM YKAa3bIBAIOTCS PETHCTPAIIMOHHBIN
HOMEp | J1aTa MOoJa4yu 3asiBJICHUS.

2.13.3. Ilpu nuyroMm obparniennu B OpraH B JIeHb MO/IaYU 3asBJICHUS YITOJIHOMOUYEHHBIM
JTOJDKHOCTHBIM JuitoM OpraHa 3asBUTENIO BBIJIACTCS paclycka W3 aBTOMATH3UPOBAHHOMU
WH(QOPMAIIMOHHON CHUCTEMBI, TMPEAHA3HAUYCHHOW [JIi OKa3aHUsA TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, AaTOU MOJAYH 3asgBICHUS U IEpEUYHEM
MPEACTaBICHHBIX TOKYMEHTOB.

2.14. TpeGoBaHHs K IOMEIIEHUSIM, B KOTOPBIX MPEAOCTABIISCTCS MYHUIIUNIATFHAS YCITYyTa,
K 31y OKUJAHMsI, MECTaM JUIsl 3alI0JTHEHUS 3alIPOCOB O NMPEJOCTABIEHUN MYHUIIUIIAJILHOM
yCIyTH, UHOOPMALIMOHHBIM CTEHAaM ¢ 00pa3llaMy UX 3al0JIHEHUS U ITepeYyHEM JIOKYMEHTOB,
HEOOXOIMMBIX JUISl MPEAOCTABICHUS KaXKI0W MyHUIIUIIAIIBHON yCIyTH, pa3MEIICHUIO U
0 OpMIIEHHIO BU3YaIbHOU, TEKCTOBOM U MYJIbTUMEIUHHON HHPOPMALIUU O MOPSIIKE
MPEIOCTaBICHUS TaKOM YCIIyTH, B TOM YUCIIe K 00€CIIEUEHUIO JOCTYITHOCTHU JJIsi MHBAJIUIOB
yKa3aHHBIX 0OBEKTOB B COOTBETCTBUU C (peiepaabHbIM 3aKOHOJATEILCTBOM U
3akoHoJaTesbcTBOM PecnyOnnku TaTtapecran o connanbHOM 3allUTe HHBATUI0B

2.14.1. TlpenocraBieHWe MYHHIIMMAIBHON YCIYTH OCYINECTBISETCS B 3/aHUAX U
MOMEILIEHUAX, 000PYIOBAHHBIX MPOTUBOIOKAPHON CUCTEMON M CUCTEMOM MOKapPOTYIICHHUS.

Mecrta npuema 3asBUTENEeH O0OPYIAYIOTCS HEOOXOAMMOUN MeOenbto st 0hOpMICHUS
JOKYMEHTOB, HH(POPMAIIMOHHBIMU CTEHIaMH.

2.14.2. B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccmiickoii deaepariuu o coruaibHOM
3allMTe HHBAJIUJOB B LENSAX OECHpEensTCTBEHHOIO JOCTyNa K MECTy HpeJoCTaBICHUS
MYHULUTAIBHOM YCIIyTH 00eCTIeYnBaCTCS:

1) oOecmeunBaeTcst  OSCHPENMATCTBEHHBIM  JOCTYH ~ HMHBaIHJOB K  MECTY
MPEeIOCTaBICHUS] MYHULUINAIbHOM yciuyrd (yAOOHBIM BXOA-BBIXOJ B TMOMEHICHHUS H
nepeMelleHre B UX Mpejenax);

2) BU3yaJbHas, TEKCTOBas W MYJbTUMEAMKHAsS WHOOpMAIUS O TOPSIKE
MPEIOCTaBICHNUS MYHUIIMIIATHHON YCIYTH pa3MeliaeTcs B yIOOHBIX IJis 3assBUTENEH MecTax, B
TOM YHCJIE C YYETOM OTPAaHUYECHHBIX BO3MOKHOCTEH HHBAJIUIOB;

3) CONPOBOXKACHNE HHBAIH/IOB, UMEIOIINX CTOMKUE PacCcTpOicTBa (GYHKIINU 3PEHUS
Y CaMOCTOSITEIBHOTO MEPEABMKEHUS, U OKa3aHUE UM ITOMOIIY;

4) BO3MOXXHOCTh CaMOCTOSITEIIBHOTO IMEPEABIIKCHHS MO TEPPUTOPUHU, HA KOTOPOId
pacmosokeHbl 00BEKTHI COIMAIbHOMN, MHXEHEPHOHN U TPaHCIIOPTHOW MHPPACTPYKTYp, BXOJa B
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Takre OOBEKTHI U BBIX0J1a U3 HUX, ITOCAJIKU B TPAHCIIOPTHOE CPEACTBO U BBICAIKU U3 HETO, B TOM
YHCJIE C UCTIOJIb30BAaHUEM KPECIIA-KOJIACKU;

5) Hamnexkaiiee pasMelleHHe O0OpyJOoBaHHMS W HOcHUTelel  uH(popMaluy,
HEOOXOIUMBIX JUIsi oOecreueHusi OeCHpensaTCTBEHHOTO JOCTYIa WHBAJIHUJOB K YyCIyraM C
YYETOM OTPAHUYECHHUI UX KU3HEACATEIbHOCTH;

6) nyOomupoBaHHe HEOOXOAMMOW ISl HWHBAJIWIAOB 3BYKOBOW M 3PHTEIBHOM
uH(poOpMaLIMK, a TaKXkKe HAJIUCEH, 3HAKOB U MHOW TEKCTOBOW M Trpaduueckoil mHbopManuu
3HaKaMH, BBITIOJIHEHHBIMU pelibe(hHO-TOUCUHBIM pudTom bpaiins;

7) JIOmyCK CypIONepeBOaYrKa U TH(IOCYPAOTICPEBOIUNKA,;

8) nomyck coOaKku-TPOBOJHMKA TPU HATUYUHU JOKYMEHTA, MOJATBEPIKIAIOIIETO €€
crenuaibHoe OOy4YeHHE M BBIJABa€MOro mo QgopmMe U B MOPAJKE, KOTOPHIE YCTaHOBJIEHBI
puka3zoM MuHHCTEpCTBA TPY/a U CONMAIBHON 3amuThl Poccutiickont @enepanyu ot 22.06.2015
No 386H «O0 yTBepx)aeHUU (OPMBI TOKYMEHTA, MOATBEPKAAIONIETO CIeIHaIbHOe 00yUeHne
cO0aKH-TIPOBOJTHUKA, U TIOPSAJIKA €T0 BBIIAYM.

2.14.3. TpeboBaHus B 4acTH OOECIIEUEHUS JOCTYITHOCTH JIJISi MHBAIHIOB OOBEKTOB, B
KOTOPBIX  OCYIIECTBJISICTCA MPEAOCTABICHUE MYHULMNAIBHOM  YCIYIrM, M  CPEACTB,
WCIIONb3YEMBIX TIPU MPEAOCTABICHUM MYHULUIAIBHON YCIYTd, KOTOpbIE YyKa3aHbl B
noanyHkrax 1 —4 nynkra 2.14.2. afMUHUCTPATUBHOIO PeTJIaMEHTa, IPUMEHSIOTCS K 00beKTaM
U CPEJICTBAM, BBEJCHHBIM B KCIUTYaTAIlMIO WM MPOLIEAIINM MOIEPHU3ALINIO, PEKOHCTPYKIIUIO
nocie 1 uromst 2016 rona.

2.15. Tloka3zarenu JOCTYITHOCTH U Ka4eCTBa MyHHUIIMTIAIIBHOMN YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJECHCTBUH 3asBUTENS C NOJKHOCTHBIMHU JIMIIAMU IPU IIPEIOCTABICHUH
MYHULUOAIBHON YCIIYTH U UX MPOJIOJIKUTEIbHOCT, BO3MOKHOCTD IOJIy4€HUsI HHPOPMALIUU O
X0JI€ MPENOCTABICHUS MYHULUIIAJIBHON YCIIYTH, B TOM YHCJIE C UCIIOIb30BAHUEM
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH, BO3MOKHOCTh JINOO HEBO3MOKHOCTb
MOJTyYSHHS] MyHHUIIMITAJIbHON YCIYTH B MHOTO(QYHKIIMOHAIEHOM LIEHTPE PE0CTaBICHUS
rOCYJapCTBEHHBIX M MYHHUIIMIIAJIBHBIX YCIYT (B TOM YKCIIE B TOJTHOM 00BbEME), B JIFOOOM
TEPPUTOPUATILHOM NOAPA3ACIICHUH OpraHa UCIIOJIHUTENIBHO PACIOPSIANTENIBHOTO OpraHa
MECTHOT'O CaMOYTIPaBJICHNUS, 10 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHAIBHBIA IPUHITUI),
IIOCPEACTBOM 3alpoca O MPELOCTaBICHUN HECKOJIBKUX IOCYIAPCTBEHHBIX U (WJIN)
MYHHUIMIAIBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX [IEHTPaX MPeJoCTaBIECHUs
rOCYJapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTatber 15.1 denepanbHoro
3akoHa No210-D3 (KOMIUIEKCHBIN 3a1poc)

2.15.1. [IlokazarensiMi JOCTYITHOCTH TMPEIOCTABICHUS MYHHUIIUNAIBHON  yCIYTH
SABIIAIOTCSL:

PacroI0KEHHOCTh IOMELIEHUS, B KOTOPOM BEAETCA IIPUEM, BblJ1aya JOKYMEHTOB B 30HE
JOCTYMHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4ue HeoOXOJIMMOTO KOJIMYECTBA CIELUUATUCTOB, a TAK)KE MOMEIICHHH, B KOTOPBIX
OCYIIECTBIIETCA IPUEM IOKYMEHTOB OT 3asIBUTEJIEH;

HAJIMYME UCYepNbIBalOlmel uHpopMamuu o crnocobax, TMOpsSIKe U CpoKax
MPeIOCTaBICHUS] MYHUIIMIAIBHON yCclIyr Ha MH(GOPMALMOHHBIX CTeHJax, EnuHoMm moprare,
Pecny6nukanckoM nopTaie, opuuagIbHOM CaliTe MyHHUIMIIAILHOTO paiioHa;

OKa3aHHe IMOMOIIY HHBAJIUAAM B MPEOJOJICHUH 0apbepOB, MEUIAIOMINX MTOIYYESHUIO0 UMU
YCIIyT HapaBHE C IPYTUMHU JIUIIAMH.

2.15.2. Iloka3aTensiMu KauecTBa IIPEAOCTABICHUS MYHULIMIIAJBHON YCIIYTH SIBISIOTCS:

1) cobnroieHre CPOKOB MpHEMa U PACCMOTPEHHS TOKYMEHTOB;
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2) cobmroieHue CpoKa IMOTyUeHHsI Pe3yiibTaTa MyHHUIIUIIATBHON YCIIYTH;

3) orcyTcTBHE 00OCHOBAHHBIX KaJ00 HA HAPYIICHUS aIMUHHUCTPATUBHOIO PETJIAMEHTA,
coBeplieHHbIe paboTHUKamMu Oprana;

4) KOJIMYECTBO B3aMMOJCUCTBUN 3asBUTENS C JODKHOCTHBIMH JuIlaMu (0e3 ydera
KOHCYJIbTaIui):

B3aMMO/IeicTBUE 3asBUTeNs ¢ paboTHukamu Oprana uinu M®OL npu npegocraBieHUun
MYHULHUNAIBHON YCIYTH OCYIIECTBIISIETCS. OJJMH pa3 MPU NPEICTABICHUU 3asBJICHUS CO BCEMU
HEOOXOUMBIMU JOKYMEHTAMHU;

OIMH pa3 B cCly4ae HEOOXOJUMOCTH TMOJY4YEHHUS pe3yJbTaTa MpeaoCTaBICHUS
MyHHUIMTATbHOHN yenyru B Oprane win M®IL] B hopme sx3eMImsipa 3IEKTPOHHOTO TJOKYMEHTa
Ha OyMa)XHOM HOCHTEJIE.

[IpoaoIKUTENBHOCTh OJHOTO B3aUMOAECUCTBUSA 3ASBUTENS C JOJDKHOCTHBIMH JIMIIAMU
IIPU IPEIOCTABICHUY MYHUIIMNIATBHON YCIYTH HE MPEBBIIAET 15 MUHYT.

3asgBUTENb BIPABE OIEHUTHh KAdyeCTBO IIPENOCTABICHHS MYHULUIAIBHONM YCIYTH C
MOMOIIBI0  YCTPOMCTB  MOABMIKHOM  paguoTeNeOHHOM  CBSA3H, C  HCIOJIH30BaHUEM
Pecniybnukanckoro nopraiia, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanus o XoJe MPeIOCTABICHUS MYHUIIUTATHHOW YCIYTH MOXET OBITh
MOJTy4YeHa 3asiBUTEJIEM B TUYHOM KaObuHeTe Ha Enunom noptane, PecnyOnukaHckoM mopraie, B
Oprane, M®II.

2.15.4. IIpenocTaBpineHne MyHHIIUIAIBHON YCIYTH OoCyliecTBisieTcss B irooom M®PI] o
BBIOOpY 3asBUTENS HE3aBUCHUMO OT MECTa €ro JKUTEIbCTBA WJIM MecTa (HaKTHUECKOTo
npoxkuBaHus (mpeObIBaHms ) Ha TeppuTopun PecyOinuku TaTapcTaH 1o SKCTEPPUTOPHATHLHOMY
MPUHIIUITY.

MyHununanabHas yciyra B COCTaBe KOMILJIEKCHOTO 3aIipoca HE IPeI0CTaBIIsSIeTCs.

2.16. lubie TpeOOBaHMUs, B TOM YMCJE YUYUTHIBAIOIINE OCOOEHHOCTH MPEAOCTaBICHUS
MYHUIMIAIBHON YCIYTH 10 SKCTEPPUTOPUATIBHOMY NIPUHIUNY (B CiIy4ae, eciu
MYHHMIMIAIbHAS yCJIyra MpeA0CTaBIsAETCS 10 SKCTEPPUTOPUAIBHOMY NIPUHIUITY) U
0COOEHHOCTHU MPEIOCTaBICHHSI MYHULIUIIAILHON YCIYTH B 3JIEKTPOHHOM (opme

2.16.1. ITpu npe1oCcTaBICHUH MYHUIIUITAILHOMN YCIIYTH B 3JIEKTPOHHOU (popMe 3asiBUTENTh
BIIpaBeE:

1) monyunth MHOOPMAIIHMIO O MOPSIKE U CPOKAaX MPEIOCTABICHHS MYHUIIUMAIBHOM
ycIyTH, pazMenieHHyo Ha Enqunom noprane, Pecny0nmkanckoM noprasie;

2) TOJaTh 3asBICHUEC O MPEIOCTABICHUN MYHUITUTIAILHOW YCIYTH ¥ HHBIC TOKYMEHTBI,
HEOOXOJIMMBIC IS TPEOCTABICHUS MYHHIIMITAIILHON YCIYrd, B TOM YHUCJIC JOKYMCHTHI U
WH(OPMAIINIO, AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBepeHbl B COOTBETCTBUU C
nyHkToM 7.2 yactu 1 crarbu 16 ®enepanbHoro 3axoHa Ne 210-®3, ¢ ucnosib3zoBaHHEM
PecnyGnukanckoro moprana;

3) MONy4YuTh CBEACHHS O XOJC BBIMOJHCHUS 3asBICHUA O MPEIOCTABICHUH
MYHHIUTIATIBHON YCIYTH, MOJaHHBIX B JIEKTPOHHOU (hopme;

4) OCyIIECTBUTH OIICHKY KauecTBa MPEJIOCTABICHUS MYHUITUNIAILHOW YCITYTH;

5) momy4uTh pe3ysibTaT TMPEJAOCTABICHUS MYHUIIMIIAIBHOW YCIyrd B (opme
AEKTPOHHOTO JIOKYMEHTA;

6) monarp xanoOy Ha pemieHue u neictBue (Oe3meiictBue) OpraHa, a TaKkKe €ro
JOJDKHOCTHBIX JTUI], MYHUITUIAIBHBIX CIYXalluX MocpencTBoM PecrmyOnmmukaHckoro moprana,
noptana QenepaabHO TOCYIapCTBEHHOW WH(POPMAIMOHHONW CHCTEMBI, OOECIICUMBAIOIICH
mporecc AocyaeOHoro (BHeCyneOHOro) oOKamoBaHUs pelieHu u nercTBuil (6e3aeicTBus),
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COBEPILECHHBIX MPHU MPEIOCTABICHUU FOCYJTapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT OpraHamu,
MPEAOCTABISIIOIIMMUA TOCYAAPCTBEHHBIE W MYHMIIMNAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMU
JULAMH, TOCYTAPCTBEHHBIMA U MYHULIMTIAIBHBIMH CIIYXAITUMHU.

2.16.2. @®opMHpOBaHHME 3asBICHUS OCYLIECTBISACTCS ITOCPEACTBOM 3aIlOJHEHUS
ANEeKTpOHHOU (opmbl 3asBieHUss Ha PecnyOnukanckoM moprane 0e3 HeoOXOIuMOCTH
JIOTIOJTHUTETLHOM MOoauu 3asiBICHUS B KaKON-11M00 MHOHM dopme.

2.16.3. IIpu hopMupoBaHUY 3asIBICHUS 00CCTICYMBACTCS:

1) BO3MOXHOCTh KONHMPOBAHHS W COXPAHCHHUS 3asBJICHHS M WHBIX JOKYMCHTOB,
HEO0OXOIMMBIX ISl PEJIOCTABIICHUS YCIYTH;

2) BO3MOKHOCTb 3aMOJHECHHS HECKOJIBKMMHU 3asSBUTEIISIMH OJTHOU DJICKTPOHHOH (HOpMBI
3asBJIECHUSA MpU OOpalleHUH 3a yCIyramu, MpeArnoJiaralollliMH HalpaBJIE€HUE COBMECTHOTO
3asIBJICHUS HECKOJIbKUMH 3asBUTEIISIMU;

3) BO3MOXXHOCTH T€YaTH Ha OyMa)XHOM HOCHTEIE KOIMHMU JJICKTPOHHOH (QOPMBI
3asIBJICHUS,

4) coxpaHEHHE paHee BBCJCHHBIX B DJICKTPOHHYIO (OpMY 3asiBICHHS 3HAUYCHUH B
0001 MOMEHT I10 YKEJIaHHIO MOJIb30BATENs, B TOM YKCJIe IPU BO3HUKHOBEHUU OITMOOK BBOAA
Y BO3BpAaTe JIJIsl IOBTOPHOTO BBOJIa 3HAUYEHUH B JIEKTPOHHYIO (POPMY 3asBIICHUS;

5) 3amoJHEHHE IMOJICH AJIEKTPOHHOW (OPMBI 3asBIICHUS 10 Hadvajga BBOJA CBEACHUU
3asBUTEJIEM C HCHOJIb30BAHUEM CBelecHUM, pasmenieHHbix B ECHUA, u cBenenui,
OIMyOJINKOBaHHBIX Ha PecrnyOnmukaHcKkoM TOpTajie, B YacTH, Kacawllelcs CBEACHHIH,
OTCYTCTBYIOIIMX B €AMHON CUCTEME ACHTU(DHUKAIIUU U ayTeHTUDUKAIIHH;

6) BO3MOXKHOCTh BEPHYTHCS Ha JIFOOOH M3 ATAIOB 3aIOJHEHUS 3JCKTPOHHON (OPMBI
3asiBJICHUs 0€3 MOTepu paHee BBEACHHOU HH(MOpMAIINH;

7) BO3MOXHOCTBH JIOCTYIIA 3asIBUTENSI K paHee TIOJJaHHBIM UM 3asBJICHHSIM B TCUCHHE HE
MEHEEe OJIHOTO T'0JIa, a TAKXKE YACTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSAM - B TCUCHHUE HE MEHEE 3
MECSIIIEB.

2.16.4. 3ammcey 3asButenei Ha npuem B MODIl (mamee - 3ammch) OCYIIECTBIISECTCS
nocpencTBoM PecnyOnukanckoro noprania, treaedona KoHTakT-nienrpa MOII,

3asBUTEIIO MIPEAOCTABISETCS BO3MOXKHOCTD 3alUCH Ha JIF0ObIe CBOOOIHBIE JIJIsl TIpreMa
JaTy U BpeMsl B TIpeJIesiaX YCTAaHOBIEHHOTO B MHOTO(YHKITMOHAILHOM LIEHTpE Tpaduka mprema.

3anuch Ha OMPEIENICHHYIO 1aTy 3aKaHYMBAETCs 32 CYTKU JJO HACTYIUICHUSI 3TON JaThl.

Jlnst ocymiecTBIEHUs TMPEABAPUTEIBHON 3alUCH TMOCPEACTBOM PecmyOnnKaHCcKoro
nmopTasa 3asBUTEII0 HEOOXO0IUMO yKa3aTh 3ampaiiuBacMble CUCTEMON JaHHBIC, B TOM YHUCIIE:

(baMIINIO, UMsI, OTUECTBO (TIPY HAJTUYHN);

HOMep TenedoHa;

aZipec IEKTPOHHOM MOUTHI (TI0 JKEJaHUI0);

YKEJaeMylo JaTy U Bpems Iprema.

B cmydae HecoOTBETCTBHS CBEICHHWH, KOTOpPbIE COOONIMI  3asBUTENh  IPHU
MpeABAPUTEHLHON 3aMUCH, TOKYMEHTaM, MPEACTaBICHHBIM 3asBUTEIEM IIPH JIUYHOM TpHUEME,
MpeABapUTEIbHAS 3aITUCh AHHYITUPYETCS.

[Ipu ocyliecTBI€HUM TPEIBAPUTEIBHONM 3alMCHU  3aABUTENI0  OOECleunBaeTCs
BO3MOXHOCTB pacriedararh TaJIOH-TIOATBEpXKACHHE. B cirydae, eciu 3assBUTENh COOOIINT aipec
JJICKTPOHHOM TIOYTHI, HA YyKa3aHHBIM aJpec Takke HampaBisercss HUHPopMamus o
MOATBEPKACHUH MPE/IBAPUTEIIHHON 3aIIUCH C YKa3aHUEM JIaThl, BP€MEHHU U MeCTa IpueMa.

[Tpu ocymiecTBIEHUU TPEIBAPUTEIILHON 3alMCU 3asIBUTENb B 00S3aTEILHOM TOPSIIKE
MH(POPMUPYETCS O TOM, UTO MpeaBApUTEIbHAS 3aMUCh AaHHYJIUPYETCS B CIIy4ae ero HEeSIBKU 10
HCTeYeHUHU 15 MUHYT ¢ Ha3HAYEHHOTO BPEMEHHU MpUeMa.

3asiBUTEND B JII000€ BpEeMs BIIPABE OTKA3aThCs OT MPEBAPUTEILHON 3aIUCH.
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3ampemaeTcst TpeOOBaTb OT 3asABUTENS COBEPIIEHUS WHBIX JEHCTBHUH, KpoMe
INPOXOXKJIEHUS HUACHTU(UKALUMU W ayTeHTU(PUKAIUK B COOTBETCTBUM C HOPMAaTHUBHBIMU
npaBoBeIMH  akTaMu Poccuiickonn ®enepanuu, ykasaHus LEeIM IpPUEMa, a TaKXKe
MIPEIOCTaBICHUSI CBEJEHU I, HEOOXOUMBIX JUIs pacueTa JUINTEIbHOCTH BPEMEHHOI'O MHTEpBAJa,
KOTOpBIM HEOOX0AMMO 3a0pOHUPOBATH JIsl IPUEMA.

3. CocTaB, m0CJIe10BATEJBHOCTH U CPOKHU BHINOJHEHUS] AIMUHUCTPATUBHBIX MPoLeayp,
TpeOOBaHHUS K NMOPSIAKY MX BBINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHHUS
aAMMHHUCTPATHBHBIX NPOLEAYP B JJIeKTPOHHOH dopme, a TaKKe 0COOEHHOCTH
BBINOJIHEHUS] AIMUHUCTPATUBHBIX MPoueIypP B MHOTO(pYHKIHOHAJIbHBIX IEHTPaX

3.1. Onucanne Mocae10BaTENFHOCTH ACUCTBUH TIPU MPEAOCTABICHUT
MYHHUIUIIATBHON YCIYTH

3.1.1. IlpenocTraBiieHHe MYHHIMITAJILHON YCIYIH BKIIOYAaeT B ceOS  CIeIyromue
aJIMAHUCTPATUBHBIC TIPOIICTYPHI:

1) KOHCYTBTUPOBAHKE 3asIBUTEIIS,

2) IPUHATHE U PACCMOTPEHHE KOMIUIEKTa JJOKYMEHTOB, IIPEACTABICHHBIX 3asIBUTEIICM;

3) HampaBJICHHE MEXBEJAOMCTBEHHBIX  3allpOCOB B  OpraHbl, YyYacTBYIOIIHE B
MPEIOCTABICHUN MYHUIIUTIATBHOHN YCITYTH;

4) moaroTOBKA pe3ysibTaTa MyHHIIUIATBHON YCITYTH;

5) BeIava (HarpaBJIeHUE) 3asIBUTEIIIO Pe3y/IbTaTa MyHUITUIATLHOM YCIYTH;

6) WCIIpaBJICHUE TEXHUYECKUX OIIMOOK.

3.2. Oka3zaHue KOHCYJIbTAIUN 3asIBUTEITIO

3.2.1. OcHoBaHMEM Hayajla BBIMOJHEHUS AJMHHHUCTPATUBHOM MPOLETYpHl SBIISIETCS
oOpaleHye 3asBUTeIIs 10 BOIIPOCaM, CBSI3aHHBIM C IPEJOCTABICHUEM MYHHUIIUITAILHON YCIYTH.

JlomKHOCTHBIM ~ UIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aJMMHHCTPATUBHOMN NPOLEAYPBI, ABIAETCS:

npu obpameHnu 3asBurens B ML — pabotauk MOII;

npu oOpameHun 3asButenss B OpraH — TIJaBHBIA CHEUUANNCT OTAeNa OMNEeKH U
noneuntenbcTBa McnomnurenbHoro komurera CaOMHCKOIO MYHUIMIAIBHOIO paiioHa
Pecny6nuku TaTapcTan (fanee - JOKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE).

3.2.2. 3asgBUTeNb BIpaBe OOPATHTHCS 3a KOHCYJIbTAIlMEH O TOpSAIKE M CpOKax
MpeoCTaBICHHsI MyHUIIMNaNbHOH ycinyru B MOL nnuHo 1 1o Tenedony 1 3JIeKTpOHHOU MoYTe.

PabotHuk M®I] koHCyIbTHpPYET 3asBUTEISA, B TOM 4YHCIE IO CoCTaBy, (opme
IIPEICTaBIAEMON JOKYMEHTALUU U APYTHUM BOIIPOCAM JUIS MTOJTY4EHHS] MyHULIMIIAIBHON YCITYTH.

3asiBUTENb MOKET MOTYYUTh HH(DOPMAIIIIO O MOPSIIKE TPEIOCTaBICHHUS MyHUIIUTAIBHON
yciyru Ha opunuanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJMUHUCTPATUBHBIE  IPOLEAYpPbl,  YCTAHABIMBAEMbIE  HACTOSALIUM  IIyHKTOM,
BBITOJIHAIOTCS B JICHb OOpaIleHus 3asBUTEIS.

Pe3ynbpTaTamu BBINMOIHEHUS aIMUHUCTPATUBHBIX IPOLEAYD ABISIOTCS: KOHCYJIbTALUS 110
cocTtaBy, (hopme mpencraBiIsieMOll JOKYMEHTALMU W APYTUM BOMPOCAM, HEOOXOAMMBIM ISt
MOJIYYE€HHS] MYHULIMIIAIBHON YCIIYyTH.

3.2.3. 3agBuTenp BrpaBe oOpaTuThes B Oprad no TeneQoHy U 3JIEKTPOHHOW MouTe, a
TaK)Xe MOJYYUTh KOHCYJIbTalMio Ha PecrnyOnukanckom moprtane, caiite OpraHa o mopsiike u
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CpPOKax MpEeJOCTaBJICHUS MYHMLIMIAIBHON YCIYrM, B TOM 4YHCJIE€ IO COCTaBy, (opme
IIPEACTABIAEMON JOKYMEHTAUN U JPYTUM BOIIPOCAM JUIS ITOJIYYEHHS] MyHULIMIIAIIBHON YCITYTH.

JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAaHNE MH(POPMUPYET 3asBUTENS B
COOTBETCTBUU C TPeOOBaHUAMU NYHKTA 1.3.4 aAMUHUCTPATUBHOTO PETIaMEHTA.

AIIMAHHMCTPAaTHBHBIE  IIPOLIEAYPBI,  YCTAHABIMBAEMbBIC  HACTOSIIMM  ITYHKTOM,
BBINOJIHAIOTCS B TEYEHUE TpeX padouux JHEH co HS NOCTYIICHHs 0OpalleHusl.

Pe3ynpTaTamu BBINIOJIHEHHSI aJMUHUCTPATUBHBIX MPOLEAYDP SABISAIOTCS: KOHCYJbTAllUU
10 COCTaBy, (popme MpeacTaBIsseMO JOKYMEHTALUN U APYTUM BOIpOcaMm, HEOOXOUMBIM IS
MOJIYYE€HUSI MYHULIMIIAIBHON YCIIYTH.

3.3. IIpunsATHE N PAaCCMOTPEHUE KOMIUIEKTA JOKYMEHTOB,
MIPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsI IPEAOCTABICHUS MYHHUITUIIAIBHON yciyru yepe3 MOI]
WIN yAalleHHoe pabouee mecto MOII.

3.3.1.1. 3asButens (mpencraButTenb 3asBuUTeNs) oOpamaetcs B M®I[ ¢ 3anpocom o
IIPEIOCTABICHUH MYHULUIIAIBHOW YCIYTM M IPEACTABIAECT JOKYMEHTBI B COOTBETCTBHM C
IIYHKTOM 2.5 aIMHHHCTPATUBHOTO PETIAMEHTA.

3.3.1.2. PaGoraux M®II, Benymuii npuem 3asBICHUN:

OTIpesiesIsieT MpeIMeT OOpalleHus;

YIOCTOBEPSAET JTUYHOCTD 3asBUTELS;

IPOBOAUT MPOBEPKY MOJTHOMOYUM JIHIA, TOAAIOIIETO TOKYMEHTHI;

IPOBOJUT NMPOBEPKY COOTBETCTBUS IOKYMEHTOB TpeOOBaHUSM, yKa3aHHBIM B ITYHKTE 2.5
aJIMMHHMCTPATUBHOT'O PETJIAMEHTA;

3aMoJaHsAET 3JIEKTPOHHYI0 (popmy 3asBienust B AUC MOLI;

IpU MPEAOCTaBICHUHM JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.5 aJAMHHHCTPATUBHOTO
perinaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBISIET CKAaHUPOBAHME MPEICTABICHHBIX
JOKYMEHTOB;

pacrieuateiBaet 3asBieHne n3 AUC MOLI;

nepelaeT 3asBUTEII0 HAa IPOBEPKY U MOJIUCAHUE;

MocJjie MOANUCAaHus CKaHUpYyeT nojnucannoe 3aspienue B ANC M®DI];

3arpyxkaetT B AIC M®IL] noxymeHTBI, IpeicTaBleHHbIE B AJIEKTPOHHOU (dopMe Hiu
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, GOPMUPYET INEKTPOHHOE JIEN0;

BO3BpAIAET MMOANMUCAHHOE 3asBJICHHE U OPUTHUHANBI OyMa)KHBIX IOKyMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIIUCKY B IPUEME TOKYMEHTOB.

AJMUHUCTPATUBHBIE  MPOLEAYpPbl,  YCTAHABIMBAEMbIE€  HACTOSAUIMM  IYHKTOM,
BBITOJIHAIOTCS B JIEHb 0OpalleHus 3asBUTEIS.

PesynbTaTamu BBINOJTHEHUS aJAMMHHUCTPATUBHBIX MPOLEAYpP SBIAIOTCS: T'OTOBOE K
OTIIpaBKE 3asBJICHUE U MaKeT JOKYMEHTOB.

3.3.1.3. PaGornux M®I] HampaBisieT makeT JOKYMEHTOB, MPUHATHIX OT 3asBUTENS B
Opran B 37eKTpOoHHOUM (opMe (B COCTaBe MAKETOB JJEKTPOHHBIX J€J1) B TEYEHHUE OIHOTO
pabodero JHS cO THS OOpaleHus 3asBUTENS B CTPYKTYpHOE noapasaeneHue MOII.

PesynpTaTamu BBIMOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYp SBISIOTCA: 3asBICHUE U
NAKeT JOKYMEHTOB (RJIEKTPOHHOE [€J10), HampaBiieHHble B OpraH, NOCpPEACTBOM CHCTEMBI
AJIEKTPOHHOT'O B3aUMOJENCTBUS.

3.3.2. [Ipuem JOKYMEHTOB ISl IPEeIOCTaBICHUS MYHUIIMIATIbHOMN YCIIYTH B AJIEKTPOHHOM
dhopme vepes PecriybinkaHckuii moprai.
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3.3.2.1. 3asgButenp ansd TOAAYM 3aSABICHHUA B DIEKTPOHHOW (OpME BBIMOIHIET
CIIeAYIOIIe NeHCTBUSL:

BBINOJIHSAET aBTOPHU3ALHIO;

OTKpBIBAET (hOPMY JIEKTPOHHOTO 3asIBJICHUS;

3aroyHsIeT POpMy JIEKTPOHHOTO 3asIBICHHUS, BKIIOYAIOIIYIO CBEICHUSI, HEOOXOIUMbIE U
o0s13aTeNnbHble IS IPEe0CTaBICHUSI MyHUIMIIAIBbHON YCIYyTH;

HPUKPEIUIAET JOKYMEHTHI B 3JIEKTPOHHOM (hopMe MM 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB
K popMe 3IEKTPOHHOTO 3asiBJICHUs (TP HEOOXOAUMOCTH);

HNOATBEPkKAAeT (PaKT O3HAKOMJIEHUS U COIVIaCUsl C YCJIOBUSMU M HOPSAKOM
NPEJOCTaBICHU MYHUIUNAIBHOW YCIYIM B 3JEKTpPOHHOH ¢(opme (ycTaHaBIMBaeT
COOTBETCTBYIOLIYIO OTMETKY O COTJIaCUU B (POPME NEKTPOHHOTO 3asIBJICHU);

IIOATBEPIKIAECT JIOCTOBEPHOCTD COOOIIEHHBIX CBEJICHUU (ycTaHaBiaMBaeT
COOTBETCTBYIOIILYIO OTMETKY B (pOpPME JIEKTPOHHOTO 3asIBICHHUS);

OTIIPABJISIET 3alOJHEHHOE JJIEKTPOHHOE 3asBiIeHHE (HAXXHMAeT COOTBETCTBYIOIIYIO
KHOIIKY B (hOpMe€ 3JIEKTPOHHOTO 3as1BJICHU);

AIIEKTPOHHOE 3asBJICHHUE MTOANUCHIBAETCS B COOTBETCTBUU C TpeOOBaHUAMM ITyHKTaA 2.5.3
aJIMIHUCTPATUBHOI'O PETJIaMEHTa,

MOJIy4aeT yBeAOMJIEHHE 00 OTIIPaBKE 3IEKTPOHHOTO 3asBJICHUS.

dopmaTHO-10rHYecKas MpoBepKa cPOPMUPOBAHHOTO 3asIBJICHUS OCYIIECTBISAETCS MOCTE
3aIl0JIHEHUS 3asBUTENIEM KaXJ10TO U3 MOJIeH 3IeKTpoHHOI Gopmbl 3asBieHus. [Ipu BoIsiBIeHUN
HEKOPPEKTHO 3aII0JTHEHHOT'O MOJISI 3JIEKTPOHHOM (POPMBI 3as1BJICHUS 3asIBUTEIb YBEAOMIISIETCS O
XapaKTepe BBISIBICHHON OLIMOKHU M MOPSIJIKE €€ yCTPaHEHUs MOCPENCTBOM MH(POPMALIMOHHOTO
COOOIICHHS HEMOCPEACTBEHHO B AJIEKTPOHHOM (opMe 3asiBIEHUS.

AJIMUHHUCTpATUBHBIE  MPOLEAYPHI,  YCTAaHABIUBAEMbIE  HACTOSIIMM  IYHKTOM,
BBITNIOJIHAIOTCS B JIEHb OOpaIieHusl 3asBUTES.

PesynbTaTamu BBIMOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYpP SBJISIOTCA: DJIEKTPOHHOE
7Ie10, HarpaBiaeHHoe B OpraH MocpeicTBOM CUCTEMBI 3JIEKTPOHHOTO B3aMMOJAEHCTBUSI.

3.3.3. PaccmoTpenune KoOMIUIeKTa T0KyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayajia BBINOJIHEHUS] aJMHUHHCTPATUBHON HpOLEAYpHI SIBISIETCS
NOCTYIUICHHE 3asBJICHUS M MHBIX JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEeJOCTaBICHUS
MYHHUIUIIAJIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JUIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBHITIOJIHCHUE
aJIMUHHCTPATUBHOM mpoueAypbl SBJISETCA TJaBHBIM CHEHMATUCT OTHeNa OINEKH U
noneuyntenscTBa McnomHutensHoro komutera (CaOMHCKOrO MYHHMIMIIAJIBHOTO paiioHa
Pecny6nuku TaTtapcTan (fanee - JOKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, B CIlydae
oOpareHus 3asiBUTENS C 3asBieHneM B Opra:

OTIpeNIeTIsIeT MpeIMeT OOpaIleHNUs;

YCTaHABJIUBAET JTUYHOCTD 3aABUTEIS;

MPOBOAUT MPOBEPKY MOJTHOMOYUMN JIUIIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOJIUT NMPOBEPKY COOTBETCTBUS IOKYMEHTOB TPEOOBAaHUSM, yKa3aHHBIM B ITYHKTE 2.5
aJIMMHHCTPATUBHOIO pPErJaMEeHTa, IPOBEPKY COOTBETCTBMSI NPEJICTABICHHBIX JOKYMEHTOB
YCTaHOBJIEHHBIM TpeOoBaHUSIM (Haasexariee opopMIIeHUE KOMUA JOKYMEHTOB, OTCYTCTBHUE B
JOKYMEHTax IOAYMUCTOK, IPUIIMCOK, 3a4E€pKHYTBIX CJIOB M MHBIX HE OrOBOPEHHBIX
UCIIPaBJICHUI);

3aMoJIHAET ANIEKTPOHHYIO (popMy 3asiBJIECHUS B aBTOMATHU3UPOBAHHON MH(DOPMAIIMOHHON
cucTeMme, MpeAHa3HAYCHHOMN JJI OKa3aHMsI TOCYIapCTBEHHBIX M MYHULIUIIATIbHBIX YCIIYT;
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IpU MPEAOCTABICHUN JIOKYMEHTOB, YKa3aHHbIX B IyHKTE 2.5 aJAMHHHCTPATUBHOIO
periaMeHTa Ha OyMaXXHOM HOCUTENE, OCYIIECTBIIAET CKaHUPOBAHHUE IPEACTABICHHbBIX
JTOKYMEHTOB;

pacreyaThIBacT 3asBJICHUE;

nepeaeT 3asBUTENI0 Ha IPOBEPKY U MOIUCAHUE;

1ocJje MOANUCAHUS CKaHUPYET NOJIMCAHHOE 3asiBICHUE;

3arpy’kaeT B aBTOMaTU3MPOBAHHYIO HH()OPMAIIMOHHYIO CUCTEMY, IIPEAHA3HAUYEHH YO /IS
OKa3aHUs TOCYAAPCTBEHHBIX W MYHHMIMIAIBHBIX YCIYI JOKYMEHTBHI, MPEICTaBICHHbIE B
3JIEKTPOHHOU (hopMe MM 3IEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (JOPMHUPYET
3JIEKTPOHHOE JIEJI0;

BO3BpallaeT NOMMCAHHOE 3asBJICHUE U OPUTHMHAIIBI OYMa)KHBIX IOKYMEHTOB 3asIBUTEIIO;

BBIIAET 3asIBUTEIIO PACIIUCKY B IPUEME TOKYMEHTOB.

B ciiydae Hanuuns OCHOBaHMM Ui OTKa3a B IpHUEMe JTIOKYMEHTOB JIOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMJISICT 3asBUTENS O HATMYUM HPENATCTBUM s
npremMa 3asiBJICHHS U BO3BPAIAET €My JOKYMEHTHI C OOBSICHEHUEM COJACPKAHUS BBISIBICHHBIX
OCHOBaHMM I OTKa3a B pUEMe JOKYMEHTOB.

3.3.3.3. JIoJKHOCTHOE JIULI0, OTBETCTBEHHOE 3a MIPUEM JJOKYMEHTOB, I10CJIE TOCTYIUICHUS
JOKYMEHTOB Ha paCCMOTPEHHE:

NpPUCBaNBaEeT 3asBJICHUI0 HOMEP B COOTBETCTBMM C HOMEHKIATYypOHl 1€l U CcTaryc
«[IpoBepka TOKyMEHTOBY;

U3y4aeT MOCTYNUBIIUE 3JIEKTPOHHBIE JeJla, B TOM YHUCIE NPHIOKEHHBIE 3asBUTENIEM
JOKYMEHTBI B 3JIEKTPOHHOMU (hOpME U AJNEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IpoBEpPSET KOMIUIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00pa30B TOKYMEHTOB;

OpoBEpsSeT COOMIOJCHHE YCIOBUH  JEHCTBUTEIBHOCTH  AJIEKTPOHHOM  IOJIHCH,
nocpeAcTBOM obOpameHuss k Ennnomy noprany (B ciayyae, eciu 3asBUTENIEM NPEICTaBICHBI
AJIEKTPOHHBIE JOKYMEHTHI, IMOANHCAHHbIE YCUJICHHOW KBaTU(DUIHUPOBAHHOW AJIEKTPOHHOU
MOJIIKCHIO).

[lpy HamuuMM OCHOBAHWM, NPETYCMOTPEHHBIX IMYHKTOM 2.7.1 aJIMUHUCTPATHUBHOIO
periaMeHTa, MOJArOTaBIMBAET MPOEKT peuieHuss 00 oOTKaze B IpHEME JOKYMEHTOB,
HEOOXOAMMBIX ISl IPEOCTAaBICHUS MyHUIIUIIATbHON YCIYTH.

B cnyuae, ecniu B pe3ynbTaTe IpOBEPKU YCHIICHHON KBATM(DUIIMPOBAHHOM 2JIEKTPOHHOMN
MIOJINKCH BBISBIIEHO HECOOIOIEHUE YCIIOBUH €€ IeHCTBUTEIbHOCTH, MPOEKT PEIIeHUs 00 OTKa3e
JOJKEH coAepKaTh MyHKTHI cTaThu 11 @enepanbHoro 3akona Ne 63-03, KOTOpbIE TOCTYKUIU
OCHOBaHUEM IS €r0 MPUHATHS.

[TpoexT pemenust 06 0TKa3e B IpHeMe JOKYMEHTOB, HEOOXOUMBIX JUIsSl IPEIOCTaBICHUS
MYHHUIMIAIBHON YCIIYTH, C yKa3aHUEM NMPUYMH O0TKa3a (B cliyyae, eCjM OCHOBAaHUS IJi OTKa3a
B IIpUeMe JIOKyMEHTOB, HEOOXOAUMBIX ISl PEJOCTaBICHUS MyHULIUTIAIBHOM YCIIyTH, CBSI3aHbI
C HapyUICHHEM YCTaHOBJICHHBIX TPEOOBaHUI K TaKHUM JIOKYMEHTaM, OCHOBAHHUS Ui OTKa3a B
npueMe JIOKYMEHTOB JIOJDKHBI COJepkKaTh HH(OpMalUio O HAMMEHOBAHUU JOKYMEHTOB
(uHpopMmaluu, CBeleHU), KOTOphle HE MpPEACTaBIIEHbI, COJEPKAaT HEIOCTOBEPHbIE U (WIJIH)
MPOTHBOPEUMBLIE CBEJIEHUS, O(OPMIICHBI C HapYIICHHEM YCTAHOBIIEHHBIX TpeOOBaHUIN),
HalpaBJISIETCSl Ha COTJIaCOBAaHME B YCTAHOBJIEHHOM IOPSIIKE IOCPEACTBOM CHUCTEMBI
ANEKTPOHHOTO IOKYMEHTO0O0pOTA.

CornacoBanue mpoeKkTa pemeHust 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MPEIOCTaBICHUS] MYHULMNAIBHOM YCIYIM, OCYUIECTBIISIETCSI B HOPSAJKE, MPEIyCMOTPEHHOM
MyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciyyae oTcyTcTBHSI OCHOBaHMI JUIsl OTKa3a B IpHEME JOKYMEHTOB, IPE1yCMOTPEHHBIX
MYHKTOM 2.7.1 aTMUHHCTPAaTUBHOTO PETIIAMEHTA, JOJDKHOCTHOE JIUIO, OTBETCTBEHHOE 32 ITPHEM
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JOKYMEHTOB, B TE€UEHUE OJHOTO pabodyero JHS CO JHS TOCTYIUICHUS 3asBIICHUS, HAIPABISET
3asBHTENI0, YKa3aHHBIM B 3asBICHUU CIOCOOOM, YBEIOMJICHHE O TOCTYIUICHHHU 3asBIICHUS,
coJiepKalee BXOISIINN PEeruCcTPAllMOHHBIA HOMEp 3asBJICHUS, JATy TONYYCHUS 3asiBIICHUS,
nepeueHb HaMMEHOBaHUW (DAlIOB, MPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy TOJyYCHUS
pe3yJibTaTa MyHULIMIIAJIbHOW YCITYTH.

3.3.3.4. HcnomHenme mpolenayp, VykKazaHHbIXx B mnyHkrax 3.3.3.1, 3.3.3.3
aJIMAHUCTPATUBHOTO PETJIAMEHTA, MPU HATUMYUN TEXHUICCKONW BO3ZMOKHOCTH OCYIIECTBIISICTCS
B aBTOMAaTHYECKOM PEXKHME C HCIOJIb30BAHUEM aBTOMATH3MPOBAHHON WH(HOPMAIMOHHOM
CHCTEMBI, IPEeTHA3HAYCHHOM I OKa3aHUs TOCYAapCTBEHHBIX U MYHUITUTIAIBHBIX YCITYT.

3.3.3.5.  AIMUHHUCTpAaTHBHBICE TMPOIEAYpPHI, YyCTaHABIMBaeMble MyHKTOM 3.3.3
aJIMHHHCTPATUBHOTO PErJIAMEHTA, BBIMOJHSIOTCS B TEUECHUE OJHOTO pabodero THS CO JHS
MOCTYIUICHHSI 3asBJICHUS HA pACCMOTPEHUE.

PesynbraTamu BBITOJHEHUS aJMHHUCTPATUBHBIX MPONEAYD SIBJISIOTCS: TPUHATHIA Ha
paccMOTpEeHUE KOMILICKT IOKYMEHTOB HJIU TIPOCKT PEIICHUsI 00 0TKa3e B MPUEME TOKYMEHTOB,
HEOOXOIMMBIX TSI IPEJ0CTABIICHUSI MYHHUIIUITAIIEHON YCIyTH.

3.4. HanpaBneHune MeXBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYIOILIUE B ITPEIOCTABICHUH
MYHULAIIAJIBHON YCIIYTH

3.4.1. OcHoBaHuEM Hayalla BBIIIOJIHEHUS AJMUHUCTPATUBHOM MPOILEAYPHI SIBISICTCS
MOJIYYCHHUE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha BBITIOJIHEHUE
aJIMHHHCTPATUBHOM MPOIEIYpPHI, OT JOKHOCTHOTO Jinla (pabOTHHKA), OTBETCTBCHHOI'O 32
MpUEM JIOKYMEHTOB, MIPUHATHIX OT 3asiBUTEIIS TOKYMEHTOB.

JlomxkHOCTHBIM ~ JUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBHINIOJHEHUE
aJIMHHHCTPATUBHON TPOIENYpPHI, SBISACTCS TJIABHBIA CHCIHAINACT OTAENa OICKH W
norneunTenbcTBa McnomautenbHoro komurera CaOWHCKOTO MYHHUIIMIIAIBHOTO —paloHa
Pecniybnuku Tartapcran (majniee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HaIpaBICHUE
MEKBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JHII0, OTBETCTBEHHOE 3a HAMpaBJICHUE MEXKBEIOMCTBEHHBIX
3anpocoB, (GOopMUPYET W HaAMpaBisieT B DIICKTPOHHOU QopMe MOCPEICTBOM CHCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICUCTBUSI (MPU  OTCYTCTBUHM TEXHUYECKOUH
BO3MOXHOCTH — WHBIMH CITOCOOaMH) 3alpOChl O MPEJAOCTABICHUHN JOKYMEHTOB M CBEICHUH,
MPETYCMOTPEHHBIX TYHKTOM 2.6.1 aIMUHHCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPATUBHBIE  MPOLEAYpPHI,  YCTAHABIMBAEMBIE  HACTOSIIUM  ITYHKTOM,
BBITIONTHSIOTCS B JIEHb TIPUHSITHS 3asBJICHUSI HA PACCMOTpPEHHUE.

PesynbpTaTamu BRITOJIHEHHS aIMUHUCTPATHBHBIX TIPOIICAYP SBJISIFOTCS : HAIIPABJICHHBIC B
Oprasbl BJaCTH U (WJIH) MOIBEIOMCTBEHHBIC OpraHaM BJIACTH OPTaHU3AIH 3aITPOCHI.

3.4.3. CrienuanucThl TOCTABIIUKOB JIAHHBIX HAa OCHOBAHWUU 3alpPOCOB, MOCTYIHBIINX
yepe3 CHCTEMY MEKBEJIOMCTBEHHOTO JJICKTPOHHOTO B3aUMOJICHCTBHS, MPEIOCTABIISIOT
3anpanimBacMbie TOKYMEHTBI (MH(GOPMAIIUIO) WM HAMIPABIISIIOT YBEAOMIICHUS 00 OTCYTCTBUHU
JOKyMeHTa U (1) nHGOpMaIuu, He0OOXOIUMBIX JIJIS PEAOCTABICHIUS MYHUITUTIAIIBHON YCIIYTH
(manee — yBeomiieHue o0 0TKase).

AJIMUHUCTPATUBHBIE  TPOIEAYPHI,  YCTAaHABIMBACMBIC  HACTOSIIUM  ITYHKTOM,
BBITIOJTHSIOTCS. B TEUEHHUE MATH JAHEW CO JHS TOCTYIUICHHS MEKBEIOMCTBEHHOTO 3arpoca B
OpraH WM OpPraHU3allUI0, MPEIOCTABIISIIONINE JOKYMEHT U MH(POPMAIUIO, €CIIU HHBIE CPOKU
MOJATOTOBKM W HAIpPaBJICHUS OTBETAa HA MEKBEIOMCTBEHHBIM 3allpoCc HE YCTAHOBJICHBI
dbenepanbHBIMU 3aKOHaMH, TIpaBOBbIMU akTamu [IpaButenbctBa Poccuiickoit denepanuu u
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NPUHATHIMHA B COOTBETCTBUU C (DeepaibHBIMU 3aKOHAMH HOPMATHBHBIMH MPAaBOBBIMU aKTaMU
Pecniy6uku Tarapcras.

Pe3ynbraTamMu BBINOJIHEHUS AJMHHUCTPATUBHBIX MPOLEAYDP SBISIOTCA: JOKYMEHTHI
(cBeneHus), HeOOXOUMBIE ISl IPEAOCTABICHUSI MYHULIUIIAIBHON YCITYTH, THOO0 YBEAOMIICHHE
00 OTKa3e, HalpaBJICHHbIE JIOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a HalpaBJICHUE
MEKBEJIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoJDKHOCTHOE JUIIO, OTBETCTBEHHOE 3a HAIlpaBJICHUE MEXKBEIOMCTBEHHBIX
3aIpOCOB:

[OJy4yaeT 3alpalliBacMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJIEUCTBUSL ~ JIOKYMEHTBHl  (CBEIEHMs),  HEOOXOOuMBIE  JUIsI  HPEJOCTABICHMS
MYHHUIMIAIBHON yCIyru, TM00 YBEJOMIIEHHE 00 OTKa3e NMpU OTCYTCTBUU JOKYMEHTAa U (WJIN)
uH(pOpMaLINH;

OpY HAJIWYUM OCHOBAHMM, NPETyCMOTPEHHBIX NYHKTOM 2.7.1 aJAMHUHUCTPAaTUBHOIO
periaMeHTa, MOJrOTaBIMBAaET MPOEKT pelleHuss o0 OTKaze B TIpHEME JIOKYMEHTOB,
HEOOXOIMMBIX JUISl PEOCTABIEHUS MYHUIIMIIAILHON YCIyTH.

[TpoexT pemieHust 06 0TKa3e B IpHeMe JOKYMEHTOB, HEOOXOJUMBIX JUIS IPEOCTABICHHUS
MYHULUOAIBHOM YCIYTH, ¢ YKa3aHHEM IMPUYUH OTKa3a (B cllyyae, €Clid OCHOBAaHUS I OTKa3a
B IIpHEME JOKYMEHTOB, HEOOXOIMMBIX ISl IPEAOCTABICHUS MYHULIUTIAILHON YCIIYTH, CBS3aHBI
C HapylICHUEM YCTAaHOBJICHHBIX TPEOOBaHUU K TaKUM JOKYMEHTaM, OCHOBaHHUA JUIsl OTKa3a B
npueMe JOKYMEHTOB JOJDKHBI COJEp)KaTh HMHPOPMALMI0O O HAUMEHOBAHMM JOKYMEHTOB
(uHopmaruu, cBeleHUi), KOTOpble HE MPEeICTaBICHBI, COJEP>KaT HEIOCTOBEpHbIE U (MIIN)
MPOTUBOPEUMBBIE CBEJEHUS, OPOPMIIEHBI C HapYUIEHHWEM YCTAHOBJIEHHBIX TpeOOBaHUM),
HamnpaBisieTcss Ha COIJIaCOBaHWE B YCTAHOBJICHHOM TIOPSAKE TIOCPEJICTBOM CHCTEMBI
3JIEKTPOHHOTO IOKYMEHTO000pOTa.

CornacoBaHue MPOEKTa peleHus: 00 0TKa3ze B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEeIOCTaBICHUS] MYHUIMIAIBHOM YCIYTH, OCYIIECTBISETCS B MOPSJKE, MPEeIyCMOTPEHHOM
MyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpAaTUBHBIE  IPOLEAYpPbl,  YCTAHABIMBAEMbIE  HACTOSALIUM  IIYHKTOM,
BBITNIOJIHSAIOTCS B JIEHD MOJIYYEHUSI CBEIEHUIN MO MEKBEIOMCTBEHHBIM 3aIpOcaM.

Pe3ynpraTamMu BBINIOJIHEHHUS AAMHHHMCTPAaTUBHBIX NPOLEAYP SBISAIOTCS: IOKYMEHTHI
(cBeneHus1), HEOOXOAUMBIE I IPEJOCTaBICHUS MyHUIIMIIAIIBHOM YCIIyTH, IPOEKT petieHus 00
OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX JUJISl IPEOCTABICHUS MYHUIIUIAIBHON YCIYTH.

3.4.5. VcnonHenue nporenyp, ykazaHHbix B nmyHkTax 3.4.2, 3.4.4 aAMMUHHCTPATUBHOTO
periamMeHTa, Npu HaJu4MKM TEXHUUYECKONH BO3MOYKHOCTH OCYIIECTBISIETCS B aBTOMAaTUYECKOM
peXMME € HCHOJB30BAaHMEM  aBTOMATHU3MPOBAHHOW  MH(OPMALMOHHON  CHCTEMBI,
MpeHa3HAauYE€HHOM ISl OKa3aHUsl TOCYJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, B TOM YHUCJIE C
MOMEHTA PETUCTpALMU 3asBICHUS B COOTBETCTBMM C IYHKTOM 2.13 aiMMHMCTpaTUBHOIO
periJamMeHTa.

3.4.6. MakcuMallbHBIN CPOK BBINIOJHEHUSI aIMUHUCTPATUBHBIX MPOLIEYP, YKa3aHHBIX B
nyHKTe 3.4 aIMUHUCTPATUBHOTO PErjlaMeHTa, COCTABIISET MATh pabOunX JTHEH.

3.5. [loaroroBka pe3ynbraTa MyHHUIMIIAIBHON YCIYTH

3.5.1. OcHoBaHMEM Hauyaja BBIIOJHEHHUS AJMUHUCTPATUBHON IpOLENYpPHI SBISIETCS
MIOCTYIUIEHUE OT AOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOIO 3a HAIPABIICHUE MEKBEIOMCTBEHHBIX
3aMpocoB, JOKYMEHTOB (CBEIEHUI), HEOOXOIUMBIX HJisi MPEAOCTaBICHUS MYHULUIAIbLHOU

yCIIyTH.
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JIOJOKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 32  BBINIOJIHEHHWE aJMUHUCTPATUBHOMN
OpOLENypbl, SBJISETCS TJIABHBIM  CHEUMAIMCT OTAeNa ONEeKM U IONEYHUTEeNbCTBa
HcnonnurensHoro komutera CabMHCKOTO MyHUIIMIAIBHOTO paiioHa PecryOmuku TarapcTtan
(manee - NOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MOJTOTOBKY pPE3yJbTaTa MPEJOCTABICHUS
MYHUIIHIIATBHOW YCIYTH).

3.5.2. JIoiKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IOJATOTOBKY pe3yJbTaTa MpeaoCTaBICHUS
MYHULUIAIBHOMN yCIIyTH:

paccmaTtpuBaeT C(OPMHPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOJUMBIX s
IPEIOCTaBICHNUS MyHUIIUIIATbHON YCIYTH;

IpY BBISBIIEHUM OCHOBAaHUM JUIsl OTKa3a B NPEIOCTABICHUM MYHMIMIIAIBHON YCIyTH,
YKa3aHHBIX B IYHKTE 2.8.2 aIMUHUCTPATUBHOI'O PErJIAMEHTA, [TOATOTABIMBAET POEKT PEIIEHUS
00 OTKa3e B PEIOCTaBICHUN MYHULIUIIATBHON YCIIYTH;

B Cllyyae OTCYTCTBHMsSI OCHOBaHHMH U1 OTKa3a B NPEAOCTaBIEHUU MYHHMIUIAIbHON
YCIYTH, MPEeIyCMOTPEHHBIX MYHKTOM 2.8.2 aJMHHHUCTPATHBHOTO perjiaMeHTa, M0 HUTOoram
paccMOTpeHUs] JTOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTABICHUS MYHHUIIMIAIBHOM YCIIYTH,
MOJITOTABJIMBAET NIPOEKT PE3yibTaTa MPEeIOCTABICHUS MyHULIUIIATBHON YCIIYTH B COOTBETCTBUU
¢ noAnyHKToM | myHkTa 2.3.1 afMUHUCTPATUBHOI'O PETrJIAMEHTA;

HAIpaBJIIeT MOATOTOBJIEHHBIM MPOEKT pe3yJbTaTa MPEJOCTaBICHUS MYHHUIMIAIbHON
YCIIYTH Ha COTJIaCOBAaHHE B YCTAaHOBJIICHHOM MOPSJKE MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000poTa.

AJIMMHUCTPAaTUBHBIE  NPOLEAYpPbI,  yCTaHABIMBAEMbIE  HACTOALIMM  ITYHKTOM,
BBINIOJIHAIOTCS B TEUEHHUE JIBYX pabOuuX JTHEH.

Pe3ynbraTamMul BHIOIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCA: IPOCKT PEIICHUS
00 OTKa3e B MPeOCTaBICHUU MYHULIUIIAIBHOMN YCITyTH, IPOEKT PEIIEHUs O Bblladye pa3perieHus
Ha BCTYIUIEHUE B OpaK HECOBEPIICHHOJIETHUM, TOCTUTIIIMM Bo3pacTta 16 JerT.

3.5.3. CormacoBanue ¥ MOANUCAHWE TNPOEKTa pe3yjbTaTa MPEIOCTABICHUS
MYHUIMIAIBHON yCIyTH (Janee — MPOEKThl JTOKYMEHTOB) OCYILECTBISETCS PYKOBOJIUTEIIEM
CTPYKTYPHOT'O NOApAa3/JeiIeHusl, OTBETCTBEHHOIO 3a MOATOTOBKY PE3yJIbTaTa MyHULMIAIbHON
yciyry, 3amecturenem PykoBoautens Oprana, PykoBonurenem Oprana.

[TonroroBneHHbIE MPOEKTHl JOKYMEHTOB, MMEIOIIME 3aMEYaHHs, BO3BPALLIAIOTCA Ha
10pabOoTKYy JIMIlY, OTBETCTBEHHOMY 3a IMOJATOTOBKY pe3yibTaTa MyHULIMNIANbHOH yciyru. [locne
YCTpaHEHHUs 3aMEYaHUM MPOEKThl JOKYMEHTOB MOBTOPHO MEPENAIOTCs ISl COTJIaCOBAHMS U
MOJIMUCAHUS.

PykoBoautrens OpraHa npu pacCMOTPEHHMM NPOEKTOB JOKYMEHTOB IIPOBEpSET
coOJIIo/IeHNe aIMUHHCTPATUBHOTO perjaMeHTa JOJDKHOCTHBIMHM JjuiiamMu OpraHa B 4acTd
CPOKOB BBITIOJTHEHUS! aJIMUHUCTPATUBHBIX MPOLEAYpP, UX IMOCIEIO0BATEIBHOCTH M IMOJIHOTHI,
HaJIM4YMs COIVIACOBAHMM  YNOJIHOMOYEHHBIX JOJDKHOCTHBIX JMl OpraHa B cHCTEME
AIIEKTPOHHOTO TOKYMEHTO000POTAa.

B cnyuyae BbIsIBJIEHHMS HapylIEeHHH B YacTH CPOKOB BBIMIOJIHEHUS aIMUHUCTPATUBHBIX
MpoLeayp, HX TMOCJIEeNI0BaTeIbHOCTH M TMOJHOTH PykoBoautens OpraHa HMHULHUUPYET
IIPUBJIEYEHUE K OTBETCTBEHHOCTH JIMLL, JOIYCTUBIINX HAPYLLIEHUS, B COOTBETCTBUM C IIyHKTOM
4.3 aIMUHHCTPATUBHOTO PETrJIaMEeHTa.

AJIMUHUCTPATUBHBIE  MPOLEAYpPbl,  YCTAHABIMBAEMbIE€  HACTOSAUIMM  IYHKTOM,
BBIIIOJIHAIOTCS B TEUEHUE JIBYX pabOUnX JTHEH.

PesynbraTamu BBITTOJHEHUS] aJMUHUCTPATUBHBIX NPOIENYp SABISAIOTCA: pelIeHHue 00
OTKa3e B MpUeMe JOKYMEHTOB HEOOXOAMMBIX JJIs MPEAOCTaBICHUS MYHHUIMIAIBHON yCIyTH,
peuieHre o0 OTKa3e B MPEAOCTAaBICHUM MYHUIUNAIBHOW YCIyrd, pELIeHHWE O O Bblaaye
pas3pelieHns Ha BCTYIJICHHE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIINM Bo3pacta 16 jer.



22

3.5.4. Vcionnenue mpoueayp, ykasaHHbIX B MyHKTax 3.5.2, 3.5.3. aIMUHHCTPATUBHOTO
periiaMenTa, Mpyu HAIMYUH TEXHUYECKOH BO3MOXHOCTH OCYIIECTBIISICTCS B aBTOMATHYECKOM
peKUME € HUCIOJB30BAaHMEM  aBTOMAaTH3MPOBAaHHOM  MH(OPMAIMOHHON  CHCTEMBI,
npeaHa3HAYeHHOM [T OKa3aHUs TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCITYT.

MaxkcumanbHBIH CPOK BBITIOTHEHUS aIMHHUCTPATUBHBIX MTPOLEAYD, YKa3aHHBIX B ITYHKTE
3.5. aIMIHHUCTPATHBHOTO PETIaMEHTa, COCTABIISIET YeThIpe pabounx JHS.

3.6. Brimaua (HampaBieHue) 3asBUTENO pe3yIbTaTa MYHUIIUTIATEHOU YCIIYTH

3.6.1. OcHoBaHueM Hayaja BBIIOJIHEHUS aJMUHUCTPATHUBHON IPOLEIYPHI SBIISETCS
IIOJIy4YEHUE JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJIMUHUCTPATUBHOU
IIPOLIEAYPBI, JOKYMEHTA, TOATBEPKAAFOLIETO MPEJOCTABICHUE MYHULIUIIAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32  BBINOJHEHUE aJMUHUCTPAaTUBHOMN
IpPOLENYpBl, SBIAETCA IJVIABHBIM  CHELUAJINCT OTHENa ONEKH U  IONEYUTENIHCTBA
WcnonuurensHoro komutera CaOMHCKOrO0 MyHUIMNAIbHOTO paiioHa PecnyOnuku Tatapcran
(anee - TOMKHOCTHOE JIULIO, OTBETCTBEHHOE 32 BbI1avy (HaIllpaBJIeHUE) TOKYMEHTOB).

3.6.2. JIoKHOCTHOE JIUI0, OTBETCTBEHHOE 3a Bhauy (HampaBieHHE) JOKYMEHTOB:

o0ecreunBaeT pEerucTpalyio U BHECEHHE CBEJIEHUM O pe3yJbTaTe MpeaoCTaBICHUS
MYHULUNAJIBHON YCIYTM B IIOJACUCTEMY BEICHHs JIOKYMEHTAIlUM aBTOMAaTH3UPOBAHHOMN
UHGOPMAIIMOHHOW CHCTEMBI, NpeJHA3HAUYEHHOW JJIs OKa3aHHUsA TOCYJapCTBEHHBIX U
MYHMIMIAIBHBIX YCIIYT;

U3BEIaeT 3asBUTENS (€ro MpeICTaBUTENs) CIOCOOOM, YKa3aHHBIM B 3asBJIEHUHU, O
pe3ysbTaTe NPENOCTABICHHUS MYHUIUNAIBHON YCIYTM M O BO3MOYKHOCTH IIOJYYEHUS
pe3yabpTaTa MpeAoCTaBICHUSI MyHULIUMIIaIbHOM yciiyrd B Oprane win B MOLI.

Hcnonnenue npouenyp Npu HAIMYMKM TEXHUYECKOHW BO3MOYKHOCTH OCYLIECTBIISIETCS B
aBTOMAaTHMYECKOM pEKHMME C HCIOJb30BAaHUEM AaBTOMATU3UPOBAHHON HMH(POPMAIIMOHHON
CUCTEMBI, IIPETHA3HAYEHHOM I OKa3aHUs IOCYNaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

AJMUHUCTpAaTUBHBIE  IPOLEAYpPbl,  YCTAHABIMBAEMbIE  HACTOSALIUM  IIYHKTOM,
BBINIOJIHAIOTCS B TEYEHUE OJJHOTO pabovyero JHs CO IHA MOANMCAHUS TOKYMEHTA, SBIISIOIIETOCs
pe3yabTaTOM MPENOCTaBICHUS MYHUIUIIAIBHON YCIYI'M, YIOJHOMOYEHHBIM JOJKHOCTHBIM
nuoM Oprana (Opranom).

Pesynpratamu BBINOJHEHHsS aJIMUHHUCTPATUBHBIX MIPOLENYDP SBISIIOTCS. pa3MELICHUE
CBEICHUN O pe3ynbTare NpPeJOCTABICHUS MYHHUIMNAIBHON YCIyrd B HH(DOPMAIMOHHBIX
CUCTEMAX, W3BELICHUE 3asBUTENS (€ro MNpPEACTaBUTENS) O pe3yJbTaTe MpefoCTaBICHUs
MYHULUTAIBHOM YCIIYTH U CIIOCO0aX €ro MmoixydeHus.

3.6.3. [lopsanok BblgauM (HampaBjieHUs) pe3yJbTaTa IPelOCTaBICHUS] MYHULIUITAIBHOM
YCIIYTH:

3.6.3.1. [Ipu oOpamieHun 3asiBUTENS 32 PE3yabTaTOM MYHHUIMIAILHOU yciayru B ML,
pabotHuk M®I] BbIaeT 3asBUTENIO PE3YNbTAT MYHUIIUMIIAIBLHOW YCIyTH B (hopMe dK3eMIuIsIpa
ANIEKTPOHHOTO JIOKyMeHTa Ha OymakHoMm Hocutene. [lo TpeGoBaHMIO 3asBHUTENsE BMECTE C
9K3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTAa Ha OyMa)XHOM HOCHUTEIE €My IpPEIOCTaBIISIETCS
HK3EMIUISIP 3JEKTPOHHOTO IOKYMEHTA MyTEeM €ro 3aliCH Ha CheMHbIN HOCHUTENIb HH(POpMALIUU
WM HANpaBJICHUS JK3EMIUISIpAa 3JEKTPOHHOTO JOKYMEHTa IO JJIEKTPOHHOW ITOYTE B aJpec
3agButens. [Ipu 3amucu Ha CheMHBIN HOCUTENb WHGOPMAIMK UM HANpaBICHUH SK3eMIUISpa
JJIEKTPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOIO COCTAaBJIEH OJK3EMIUIAP JJICKTPOHHOTO
JOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE, IO AJIEKTPOHHOM MOYTE UACHTUYHOCTh TAKOT'0 3K3EMILIsIpa
ANIEKTPOHHOTO JOKYMEHTa SK3EMIUIIPY 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIe
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3aBepseTCcsd  YNOJIHOMOYEHHBIM  COTPYJHUKOM  C  HCIOJB30BAHUEM  YCHUJIEHHOU
KBTU(PUIIMPOBAHHOM JIEKTPOHHOM MOITUCH.

AJIMUHHUCTPAaTHBHBIE  MPOLEAYPHl,  yCTAHABIMBAEMbIC  HACTOSIIMM  ITYHKTOM,
BBINIOJIHAIOTCS B MOPSIAKE OYEPETHOCTH, B IEHb IPUOBITHS 3aBUTENS B CPOKH, YCTAHOBIICHHBIE
pernameHToM padbotel ML,

Pe3ynbpTaTamu BBITIOIIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYp ABIAIOTCS: Gukcanus paxkra
BbIJIaUM pe3yJibTaTa MpEeAoCTaBlIeHUsT MyHUIUNaIbHOW yciayru B AUC MOILI, pesynbrat
MIPEIOCTaBICHNS] MYHULIUIIAIbHOW YCIIYTH, BBIJAHHBIN 3asIBUTEITIO.

3.6.3.2. Ilpu oOpaiieHun 3asBUTENS 3a Pe3yJbTaTOM MYHUIIMIIAIBLHON yCIyTH uepe3
PecniyObnukanckuil mopTan 3asBUTENIO B JUYHBIA KaOMHET aBTOMATUYECKU HAIpPAaBIISAETCS
EKTPOHHBIM ~ 00pa3  JAOKYMEHTa,  SBISIIOLIETOCS  pe3yibTaTOM  IPEJOCTABICHHUS
MYHHUIMIAIBHON YCIYrH, MOANMCAHHBIA YCUJICHHOW KBAJIU(DPUIMPOBAHHON 3JIEKTPOHHON
MOJMUCHIO YITOJIHOMOUYEHHOTO J0KHOCTHOTO Juiia Oprana (Opranom).

AJIMUHHUCTPAaTHBHBIE  MPOLEAYPHl,  yCTAHABIMBAEMbIE  HACTOSIIMM  ITYHKTOM,
BBINIOJIHAIOTCS B ICHb MOJANUCAHUS JOKYMEHTA, MOATBEPKIAIOUIET0 NMpeAocTaBIeHue (0TKa3 B
MPEAOCTABICHUN) MYHULIMIIAIIBHOW YCIIYTH, YIOJIHOMOYEHHBIM JTOKHOCTHBIM JUIIoM OpraHa
(Opranom).

Pe3ynpTaTamu BBINONHEHMS] aJIMUHUCTPATHUBHBIX HPOLEAYp SBJISIOTCA: HalpaBlieHUE
(mpenocTaBiieHUE) C HUCIOJB30BaHUEM PecryOiMKaHCKOro mopTajia 3asBUTENI0 JOKYMEHTA,
MOATBEPKAAIOIIETO MPEJOCTaBICHUE MYHULMNAIBHOW YCayrd (B TOM YHCIE OTKa3 B
MPEIOCTaBICHUH MYHUITUTIATBHON YCIIYTH).

3.6.3.3. Ilpu oOpaiieHnn 3asBUTENS 3a PE3yJbTaTOM MyHHUIMNAIbHON yciyru B Opras,
JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a BblJady (HampaBiieHHE) JJAOKYMEHTOB, BBIJACT
3asIBUTENIO PE3yNbTaT MYyHUIUMNAIbHOW yciayru. [lo TpeGoBaHUIO 3asBHUTENST BMECTE C
AK3EMIUIAPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My MpeoCTaBIseTCs
AK3EMILIAP 3JEKTPOHHOIO IOKYMEHTa MYyTEM €ro 3allMCH Ha Chb€MHBIN HOCUTENb MH(POpMalUu
WIM HaIpaBJICHUs SK3EMIUISIpA 3JIEKTPOHHOI'O JOKYMEHTA IO 3JIEKTPOHHOW IOYTE B azpec
3asIBUTEIIS.

AJIMUHUCTPATUBHBIE  MPOLEAYpPbl,  YCTAHABIMBAaE€Mble€  HACTOSIIMM  IYHKTOM,
OCYILIECTBIIIOTCS B MOPSAIKE OYEPEAHOCTH, B JCHb NPUOBITUS 3aSBUTENS B COOTBETCTBUH C
[IpaBunamu BHYTpEHHETO TPYAOBOTO pacnopsaka Oprana.

Pe3ynbpTaToOM BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYp SBISOTCA: (pukcanus (axra
BbIIAUM pe3yJibTaTa NPEJOCTABICHUS MYHUIMIAIbHOW YCIYTH B aBTOMAaTU3UPOBAHHOU
MHPOPMAIIMOHHONW  CUCTeMe, MpEeJHa3HAYCHHOM Il OKa3aHWs TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT.

3.7. ctipaBneHne TEXHUYECKUX OMIHOOK

3.7.1. B cnyyae oOHapyXeHHs TEXHHUYECKON OIMMOKH B JIOKYMEHTE, SIBJISIIOLIEMCS
PE3yJIbTaTOM MYHUILIMIIAIBHON YCIIYTH, 3asBUTENb HanpasisieT B Oprax:

3asBIICHHE 00 MCIPABICHUN TEXHUYECKOW ommOKku (mpuioxeHue Ne 5 K HacTosmemMy
aJIMUHUCTPATUBHOMY PETJIAMCHTY);

JIOKYMEHT, BBIJAHHBIA 3asSBUTENI0 KaK Pe3yJbTaT MYHHUIMIAIBHON yCIyrd, B KOTOPOM
COJICPIKUTCS TEXHUYECKAas OITNOKa;

JOKYMEHTBI, HUMEIOIME IOPUIUYECKYI0 CHJIYy, CBHMJETEIbCTBYIOIIME O HAJIUYUHU
TEXHUYECKOU OIITHOKH.

3asBieHre OO0 HCHpaBICHUM TEXHUYECKOM OIIMOKM B CBEICHUSX, YyKa3aHHBIX B
JOKYMEHTE, SIBIIAIOIIEMCS PEe3yJbTaTOM MYHULMIAIBHOW YCIYrHM, MOJAETCs 3asBUTEIIEM
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(YIIOJIHOMOUYEHHBIM  IIPEACTABUTENEM) IIOYTOBBIM  OTIpaBieHUEM (B TOM 4HCIE C
WCIIOJIB30BaHUEM DJICKTPOHHOM MOYTHI), 1100 yepe3 Pecnybnukanckuii moptan wim M®II,

3.7.2. JIOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYIIECTBIISET IPUEM
3asIBJIICHUSI 00 UCIIPABJIIEHUH TEXHUYECKOM OIIMOKHU, PETUCTPUPYET 3asIBICHUE C IPUITOKEHHBIMU
JOKYMEHTaMH M TepelaeT HuX JOHKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a 00pabOTKy
JIOKYMEHTOB.

AJMUHUCTpATUBHBIE  IPOLENYPBbI,  YCTAHABIMBAEMbIE  HACTOSALIUM  ITyHKTOM,
BBIIIOJIHAIOTCS B TEYEHUE OJJTHOTO paboyero AHs C JaThl PpETUCTPALU 3asBICHUS.

Pe3ynpTaTamu BBINIOJIHEHHS AJMUHHUCTPATUBHBIX MPOLENYp SBIAIOTCA: INPUHATOE WU
3aperuCTPUPOBAHHOE 3asBICHHME, HAIIPaBICHHOE HAa PAacCMOTPEHUE JOJDKHOCTHOMY JIMLY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIoKHOCTHOE JIUII0, OTBETCTBEHHOE 32 00pabOTKy JOKYMEHTOB, pacCCMaTpUBACT
JOKYMEHTBl M B ILEJIAX BHECEHMS HCIPABICHUN B JOKYMEHT, SBJISIOLIUICS pEe3yIbTaTOM
IIPEIOCTABICHUS] MYHULMIIAJIBHOW YCIYIHM, OCYILIECTBISET IPOLENYpHl, NPEAYCMOTPEHHBIE
MYHKTOM 3.5 aIMUHUCTPATUBHOIO PETIAMEHTA, ¥ BBIAAET UCIIPABIICHHBII JOKYMEHT 3asBUTEIIO
(YIIOJIHOMOYEHHOMY TPEICTaBUTENI0) JIMYHO IO POCHUCh C H3BATHEM Yy 3asBUTENS
(YIIOJIHOMOYEHHOTO TPEACTABUTEINA) OpPUTHHAIA JOKYMEHTAa, B KOTOPOM COJEPKUTCSA
TEXHUYECKass oOIMOKa, WM HalpaBIsieT B aJApec 3asBUTENS IOYTOBBIM OTIIPABICHUEM
(mocpencTBOM 3JIEKTPOHHOM MOYTHI) MHUCBMO O BO3MOXKHOCTU MOJIYYEHHS JIOKyYMEHTa MpuU
npenoctaBieHu B OpraH OpuUrMHajga JOKYMEHTa, B KOTOPOM COIEPKUTCA TEXHHUUYECKAsS
omnokKa.

AJMUHUCTPATUBHBIE  MPOLEAYpPbl,  YCTAHABIMBAEMbIE  HACTOSALIUM  ITYHKTOM,
BBINOJIHAIOTCS B TEUEHHE JIBYX pabouux JHEH mocie oOHapyKEHUsI TEXHUYECKON OIMOKU WIIH
MOJYYEHHSI OT JIF0OOT0 3aMHTEPECOBAHHOTO JINLIA 3asIBJICHUS O JIOMYIIEHHOM OImunoKe.

PesynpTaTamu BBINOJIHEHUS AJMUHUCTPATUBHBIX NPOLEAYp SBISAIOTCS: BbIIAHHBIN
(HampaBJIEHHBIN) 3asIBUTEIIO TIOKYMEHT.

4. lopsaok ¥ (OpMBbI KOHTPOJISI 32 MPeI0CTABJIeHHEeM MYHMIMIAIbHOH YCJIYTH

4.1. TTopsinoK OCYyIIECTBIEHUS TEKYIIIETO KOHTPOJIS 3a COOII0ACHUEM U HCIIOJIHEHUEM
OTBETCTBEHHBIMU JTOJDKHOCTHBIMH JIMLIAMH I1OJI0KEHUN aIMUHUCTPATUBHOIO pErVIaMEHTa U
MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIIMBAIOIIUX TPEOOBAHUS K MIPETOCTABICHHUIO

MYHULUNIAJIIBHON YCIIYTH, a TAKXKE NPUHATHEM UMH PEILICHUN

KoHTposb 3a MOJHOTOM M KayeCTBOM MPEJOCTABICHUS MYHULHUIIAIBHON YCIYI'd
BKJIIOYaeT B ceOs BBISBIEHHWE M YCTpaHEHHWE HapYLICHWH MpaB 3asBHUTENEH, NMPOBEACHHE
MPOBEPOK COOJIIOJICHHUS] MPOLEAYP HPEJOCTaBICHUS MYHUIUMAIBHOM YCIYrH, MOJATOTOBKY
pereHui Ha aericTBus (0e31efCTBIE) JOIKHOCTHBIX JIMI OPraHa MECTHOTO CaMOYITPaBIICHUSI.

dopmamMu KOHTpOJIS 32 COONIOJACHHEM HCIOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP
SABJISIFOTCSL:

1) mpoBepka ©  COIIACOBAaHHME MPOCKTOB JOKYMEHTOB [0  MPEAOCTABICHHIO
MYHULANIAJIBHON YCIIYTH;

2) IPOBOJIUMBIC B YCTAHOBJICHHOM IMOPSIKE TPOBEPKU BEICHUS JICIONPON3BO/ICTRA;

3) mpoBeieHUE B YCTAHOBICHHOM IOPSAKE KOHTPOJBHBIX MPOBEPOK COOIIOICHHS
IIPOLIEAYP NPEIOCTABICHNUS] MyHUIIUIIAIBHON YCIYTH.

B nensix Texyiero KOHTPOIIst UICIOIB3YIOTCS CBEACHMSI, UMEIOIINECs B AJIEKTPOHHOI O6a3e
JTaHHBIX, CIy>KeOHasi KOPPECHOHJICHIIUs, YCTHAasg U NMUChbMEHHas MHGOpMalUs JTOJKHOCTHBIX
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JUL, OCYLIECTBISIOIIMX BBIIIOJHEHUE AJIMWHUCTPATUBHBIX IPOLEAYP, JKypPHAJIBI ydeTa
COOTBETCTBYIOLIMX JOKYMEHTOB U JPYIHE CBEICHU.

JUIst oCyIlIecTBIEHUsT KOHTPOJIA 3a COBEPIICHHUEM JEHCTBUW IpU IPEAOCTABICHUU
MYHULUNIAIBHON YCIYIM M NPUHATAM PEIICHUHA PYKOBOIWTENIIO OpraHa MECTHOIO
CaMOYTIPABJICHUS MPEICTABIIIIOTCSA CIIPABKU O Pe3yJIbTaTax MPEAOCTABICHUS MyHUIMIIAIbHON
YCIIYTH.

O cinydasx M IPUYMHAX HApyLIEHUS CPOKOB, IOCIENOBATEIBHOCTH M COAEPIKAHUA
aJIMUHHCTPATUBHBIX MPOLEAYP AOHKHOCTHBIE JIMIIA HEMEIJIEHHO NHPOPMUPYIOT PYKOBOIUTEIS
OprasHa, IpeIOCTABIIIOIIETO MYHUIMIAIBHYIO YCIYTy, & TAaKXKe NPEANPUHUMAIOT CPOYHbBIE
MepBI 110 YCTPAHEHUIO HAPYILICHU.

Texymuii KOHTPOJIb 332 COOJIIOJIEHUEM IOCIIEOBATEIbHOCTH AEUCTBHM, ONPEIEICHHBIX
aIMUHUCTPATUBHBIMA  INPOLEAypaMM IO MNPEIOCTABICHUIO MYHHULMIIAJBHON  YCIIYIH,
OCYIIECTBIIAETCA  3aMECTUTENIEM PpYKOBOJMTENS OpraHa MECTHOTO CaMOYIpaBJICHMUS,
OTBETCTBEHHBIM 3a OpraHU3alMi0 pabOThl MO MNPEJOCTABICHUIO MYHHIMIAIBHOM YCIYTH,
HAa4YaJIbHUKOM OTJENa, OCYILECTBISIOMIEr0 OpPraHu3alio padboThl MO MPEJOCTABICHUIO
MYHHULMIAIBHON YCIyTH.

[TepeueHb NOMKHOCTHBIX JIML, OCYIIECTBIAIOINX TEKYIIUI KOHTPOJIb, YCTaHABIMBAETCS
MIOJIOKEHUSIMU O CTPYKTYPHBIX IOAPA3ACIICHUSAX OpraHa MECTHOIO CaMOYIIPAaBICHUA U
JNOJDKHOCTHBIMU PETIIAMEHTAMM.

4.2. HOpHI[OK H IICPUOANYHOCTDb OCYHICCTBJICHUS IIJIAHOBBIX M BHCIINIIAHOBLBIX ITPOBEPOK
IMMOJIHOTBI U Ka4C€CTBA NPCAOCTABJICHUSA MYHHHHHaHBHOﬁ YCIIyrv, B TOM YUCJIC MTOPAAOK U
(bOpMBI KOHTPOJIA 3a MOJTHOTOM M Ka4€CTBOM IIpCaO0CTaBICHUA MYHHHHHaHBHOfI yciiyru

4.2.1. KoHTpOJIb 3a MOJHOTOM M KAYECTBOM IIPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH
ocyliecTBisgeTcsa B popmax:

1) mpoBeneHus NpoBEPOK;

2) paccMoTpeHus kanob 3asBuTenei Ha aeicTBus (Oe3nerictBue) Oprana, a TakKe Ux
JOJDKHOCTHBIX JIUI, MYHUIIUTIAIBHBIX CITYXKAIUX.

4.2.2. B uensix ocyuecTBICHUS] KOHTPOJIS 32 MOJHOTOW U Ka4eCTBOM MPEAO0CTABICHUS
MYHULHUINAIBHON YCIYTH IPOBOJIATCS MJIAaHOBBIE U BHETJIAHOBbIE MTPOBepKU. [lopsaok u
MEPUOJUYHOCTD OCYIIECTBICHHUS MJIAHOBBIX MPOBEPOK YCTAHABIMBAETCS TUIAHOM padOThI
Oprana. [Ipu npoBepke MOT'YT pacCMaTpuBaThCA BCE BOIIPOCHI, CBSI3aHHBIE C
MPEAOCTABICHUEM MYHUILIUNIAIbHON YCIIYTH (KOMIUIEKCHBIE TPOBEPKHU ), MU OTJEIbHBIN
BOIIPOC, CBSI3aHHBIN C MPEOCTaBICHUEM MYHULIMIAIBHON YCIyTH (TEMAaTUYECKUE IPOBEPKH ).
[IpoBepka Tax:ke MOXKET MPOBOJIUTHCS MO KOHKPETHOM )kasiode 3asBUTEIIS.

4.2.3. BHer1aHOBbIE TPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKON YCTPAHEHUS paHee
BBISIBIICHHBIX HAPYIICHUN aJIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIydyae MOTyYeHUs
*ano0 3asBuTenel Ha aercTBus (0e3aeiicTBrue) OpraHa, a TaKkKe UX JTOHKHOCTHBIX JIHII,
MYHUIIUATIATBHBIX CITYKAIUX.

4.2.4. Pe3ynpTaThl NPOBEPKH OPOPMIIIIOTCS B BUJE aKTa MIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIICHHBIC HEJJOCTATKU U MPEIIOKEHHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTb JTOJKHOCTHBIX JIUI] OPTraHa, IPEeI0CTaBISIONIEr0 MyHUIIUIIAIBHYIO
yCIIyTY, 3a peleHus u aencTBus (0e3neicTBre), NpuHUMaeMble (OCYIEeCTBIsIEMbIE) MU B
X0/JI€ IPEIOCTABICHNUS] MYHUILIUTIATBHON YCIIyTH
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[To pe3ymbTaTam MPOBEACHHBIX IMPOBEPOK B CIydae BBISIBICHHS HAPYIICHWW TpaB
3asiBUTENIE BHHOBHBIC JIMIIA TPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHOAAaTeIbCTBOM Poccuiickoint Denepanuu.

PykoBomuTenr oprana MECTHOTO CaMOYIMPAaBICHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asBIICHUH.

PykoBoautens (3aMecTUTENb PYKOBOAMTEINS) CTPYKTYPHOTO TMOJpa3JesieHus opraHa
MECTHOTO CaMOYIIpaBJCHUS HECeT OTBETCTBEHHOCTh 3a HECBOEBpPEMEHHOE U  (WJIM)
HEHAJJIeKAIIEeEe BBIMOJTHCHUE aJMHHHCTPATUBHBIX JEHCTBUN, YKa3aHHBIX B pasuene 3
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOMKHOCTHBIE JUIIAa U MHBbIE MYHHUIIMIAJIBHBIE CIy)Kalllue 3a pelleHdus U AeHCTBUS
(6e3neiicTBUE), MPUHUMAEMBbIE (OCYIIECTBIISIEMBIE) B X0JI€ MPEAOCTABICHUS MYHUIIMIAIHHOM
YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOJIATEIILCTBOM ITOPSIJIKE.

4.4, TTonoxeHus, XapaKTepu3yroIue TpeOoBaHUs K MOPSAAKY U opMaM KOHTPOJIS 3a
MPEIOCTABIICHUEM MYHULIUNIATBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TPaXIaH, UX
00BEeTMHEHUI W OpPTaHU3AIIHMA

KoHTpons 3a mpemocTaBieHHEM MYHHIMIIAIBHOW YCIYTH CO CTOPOHBI TPaKAaH, MX
OOBEIMHEHUI W OpraHU3aIfii, OCYIIECTBISIETCS MOCPEICTBOM OTKPBITOCTH ESTEIbHOCTH
opraHa MECTHOTO CaMOYIPaBJICHHUS TIPH MTPEJOCTABICHHN MYHHUIIUIAIEHON YCIIYTH, TOTyYSHHUS
NOJHOM, aKTyaJbHOW W JOCTOBEPHOM WHPOpPMAIMK O TMOPSAAKE NPEAOCTABICHHS
MYHHUIMIAIBHON YCIYTH U BO3MOKHOCTH JI0CYJI€OHOTO pacCMOTpEeHUs! oOpaleHuil (xkanob) B
IpoIiecce MPeJOCTaBICHISI MyHUIUITATbHOW YCIYTH.

5. locyaeoHblii (BHeCYAeOHBII) MOPSA0K 00:KaI0BaHUSA pPellleHH i u JeicTBUIi
(0e3meiicTBHA) OpraHa, NpeAOCTABIAIIIET0 MyYHHIMIIAJIBHYIO YCIYTY,
MHOTO()YHKIIHOHAJIBHOTO HEHTPA MPeI0CTABIEeHNS TOCYI1aPCTBEHHBIX H
MYHUIUNAJTbHBIX YCJIYT, OPraHU3aluil, yKa3aHHbIX B yacTH 1.1 ctatbu 16
denepaabHoro 3akona Ne210-P3, a Takike UX JOJKHOCTHBIX JIMI, MyHUITANAJIbHBIX
CJIy:Kalmux, pa0OTHUKOB

5.1. 3asgBUTENM MMEIOT MPaBO Ha O0OXKajlOBaHHE B AOCYACOHOM MOPSAJKE pELICHUN U
neiictBuil  (Oe3nelicTBUs)  opraHa, MPEJOCTABIAIONIETO  MYHULMIAJIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OPTaHa, MPeI0CTaBISA0IIEr0 MyHUIUIAIBHYIO YCIYT'y, MyHUIIMIAIBHOIO
CIy’Kalllero, PYKOBOIMUTENS oOpraHa, IpPEJOCTaBISAIONIEr0 MYHHUIMIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAJIBLHOTO LEHTPA, OpraHu3aui,
npeaycMOTpeHHbIX YacThio 1.1 ctateu 16 depepanbHoro 3akoHa Ne 210-D3, a Takke ux
pPabOTHHKOB.

3asBUTENb MOXKET 0OPaTUTHCS C HKall0O0M, B TOM YHCIIE B CIAEAYIOLIUX CIydasx:

1) HapyuieHre cpoka perucTpalyy 3anpoca o NpeoCTaBIeHUU MYHULIUTIATBHON YCIYTH,
3anpoca, ykazaHHoro B cratee 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylleHue CpOoKa MPEJOCTaBICHUS MYHULMIIAIBHOW yciIyru. B ykazaHHOM ciydae
nocyneoHoe (BHecyneOHOe) 00KaloBaHUE 3asBUTEIEM pelIeHUN W AeHCcTBUi (0e31erCTBUN)
MHOTO()YHKIIMOHATIBHOTO LEHTPa, pabOTHHUKAa MHOTO()YHKIIMOHAIBHOIO HEHTPAa BO3MOXHO B
cllydae, eclii Ha MHOTO()YHKIIMOHATBHBIN LIEHTP, PeIIeHUs U AeicTBUs (0e31elicTBIE) KOTOPOTro
00XanyroTcs, BO3JIOKEHA (PYHKIHMS MO MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHULIUIIATbHBIX
yCIIyT B MOJHOM 00beMe B MOpsAKE, onpeaeseHHOM 4dacThio 1.3 cratbu 16 denepanbHOro
3akoHa Ne 210-D3;
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3) TpeOoBaHME y 3asgBUTENd JOKYMEHTOB WJIM MH(POpPMALUU JIMOO OCYIIECTBICHUS
NENUCTBUM, MPEACTABICHNE WU OCYIIECTBIECHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickoil  ®@eaepaniy, HOPMATUBHBIMU IIPaBOBBIMU aKTaMU
PecniyOonuku TarapcTtaH, MyHUIMNAJIbHBIMU TPAaBOBBIMM aKTaMH JJI MPEJOCTaBICHUS
MYHULAIIAJIBHON YCIIYTH;

4) oTKa3 B TMpUEME JOKYMEHTOB, IMPEAOCTAaBICHUE KOTOPBIX MPETyCMOTPEHO
HOpPMaTUBHBIMU NPAaBOBbIMU akTaMu Poccuiickoil @enepanuy, HOpMaTUBHBIMU IIPaBOBBIMU
aktamu PecniyOnuku TatapcTaH, MyHUIMIIATbHBIMUA MPABOBBIMU aKTAMM JJIs1 IPEJOCTABICHUS
MYHULUINAIBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MPEIOCTaBICEHUHW MYHHUIUTNAILHOW YCIyTH, €CIM OCHOBAaHMUS OTKa3a HE
IIPE1YCMOTpPEHBI (eiepaIbHbIMU 3aKOHAMU U NPUHATHIMU B COOTBETCTBMHM C HUMH HHBIMU
HOPMAaTHBHBIMH NpaBOBbIMM akTamu Pocculickoir @enepannu, 3aKOHAMH UM HWHBIMH
HOPMAaTUBHBIMU NPaBOBBIMU akTamu PecnyOnuku TarapcTan, MyHUIIUTIATBHBIMU TIPABOBBIMU
aktaMu. B ykazaHHOM citydae nocynebHoe (BHeCy1e0HOe) 00KaloBaHUE 3asiBUTENIEM PEIICHUN
u JNEUCTBUN (Oe3neiicTBUsA) MHOTO()YHKITHOHATEHOTO LIEHTpA, paboTHHKA
MHOTO( YHKIIMOHAJIBHOTO IIEHTPA BO3MOKHO B CIIy4ae, €Clii Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTD,
pemieHus u jaeWctBust (Oe3neicTBHE) KOTOPOTO OOXKAIYIOTCSA, BO3JIOKEHAa (QYHKIHS TIO
MPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYr B MOJHOM 00bEeME B MOpSJKE,
onpeneneHHoM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHME C 3asSBUTENS MIPH MPETOCTABICHUN MYHUIIUTIAIBHON YCIIYTH TUIATHI, HE
NPEeNyCMOTPEHHON  HOPMATHUBHBIMH  NPaBOBbIMM  akTamMu Poccuiickon  @Denepanuu,
HOPMAaTUBHBIMHU NPaBOBbIMU akTamu PecryOnuku TarapctaH, MyHULIUIIAIbHBIMUA [TPaBOBBIMU
aKTaMu;

7) oTKa3 opraHa, IpeAOCTaBISAIOIIEr0 MYHUIIMIAIBHYIO YCIYTY, JTOJKHOCTHOIO JIMIA
OpraHa, MpPEeAOCTABISAIOLIEr0 MYHHUIMIAIBHYIO YCIYTy, MHOTOQYHKIMOHAJIBHOIO LEHTPA,
pabOTHUKA MHOTO(QYHKIMOHAIBHOTO LIEHTpa, OpraHU3alui, MPeayCMOTPEHHbIX 4YacTbio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, unu ux pabOTHUKOB B UCIIPABICHUH JOYIIIEHHBIX
MMH OINEYaTOK M OMMOOK B BBIJAHHBIX B PE3YJIbTAaTe MPEJOCTABICHNUS MYHULIUTIAIBHOMN YCIyTH
JOKYMEHTax MO0 HapylleHHE YCTaHOBJIEHHOTO CpOKa TakuX HcmpaBieHHil. B yka3zanHoM
ciydae JocyacOHoe (BHecyneOHOe) 0OKalloBaHHWE 3asBUTENIEM pEIICHUH ©  JIEHCTBHUH
(6e3meticTBHs) MHOTO(YHKITMOHATLHOTO IIEHTPa, pa0OTHUKA MHOTO()YHKIIMOHAIBHOTO IIEHTPa
BO3MOXKHO B CJy4yae, €CJIM Ha MHOTO(DYHKIMOHAJIbHBIA IIEHTp, pEHIeHUs U JeHCTBUS
(Oe3meiicTBHE) KOTOPOro  OOKaNyrOTCS, BO3JIOXKEHa (DYHKUMS 1O MPEeJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YCIYr B TOJHOM OOBEME B TMOPSJIKE, ONPEAeICHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHuWe CpoKa WM TMOpsKa BbIAAYM JIOKYMEHTOB [0 pe3yJibTaTaM
IIPEIOCTaBICHNUS] MYHULIUIIAIbHON YCIIYTH;

9) npuOCTaHOBJIIEHHME MPEAOCTABICHUS MYHMIMIAIBHON YCIYrd, €CJIM OCHOBAHHUS
MPUOCTAHOBJIICHUS HE TMPEeIyCMOTpeHBbl (¢eAepalbHbIMU 3aKOHAMU U TMPUHATHIMH B
COOTBETCTBUU C HUMHU MHBIMM HOPMATHBHBIMU MPaBOBBIMH akTamMu Poccuiickoit denepannu,
3aKOHAaMM M MHBIMM HOpPMAaTHUBHBIMM NpaBoBbIMH akTamu Pecnybnmuku Tarapcran,
MYHHULMOAIBHBIMA TPABOBBIMH akTaMH. B ykazanHHoM ciydae gocyzaeOHoe (BHecyaeOHOE)
o0XajloBaHUE 3asBHUTENIEM pelleHUd U JedcTBui (0e3meicTBHs) MHOTO(YHKIHOHAIBHOTO
HEHTpa, pPaOOTHMKA MHOTO(YHKIIMOHAIHHOTO IIEHTPa BO3MOXKHO B Cllyyae, €ClIM Ha
MHOTO()YHKIIMOHATBHBIN IIEHTP, PEUICHUS U NEHCTBHS (Oe3/1eHCTBUE) KOTOPOTO 00XKATyIOTCH,
BO3JIO’)KEHAa (YHKIMS MO MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHMIMIAIBHBIX YCIYr B
MOJIHOM O00BbeME B MOPSAJIKE, onpeeieHHOM yacThio 1.3 ctateu 16 ®@enepanbHoro 3akoHa Ne
210-03.



28

10) TpeboBaHue y 3asIBUTENS IPU IPEAOCTABIEHUN MYHUIIUTIIAIIBHON YCIIYTH IOKYMEHTOB
Wi uHpOpMalMU, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTb KOTOPHIX HE YKa3bIBAIUCH MpU
MEepPBOHAYATBHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOAUMBIX [JIsi TPEIOCTABICHUS
MYHHUIMIAIBHON YCIIYTH, JIMOO B MPEAOCTABIEHUN MYHUIIMIAIBHON YCIYTH, 32 HCKIIOUEHUEM
CJIy4aeB, MPeAyCMOTPEHHBIX MYHKTOM 4 yacTu 1 ctateu 7 @enepanbHoro 3akona Ne 210-d3. B
yKa3aHHOM cllydae JjaocyacOHoe (BHecyneOHoe) oOkalloBaHHME 3asBHTENIEM peIIeHUuN U
JEeHCTBUIMA (6e3nericTBHS) MHOTO()YHKITHOHATIEHOTO IEHTpa, paboTHHKA
MHOT0() YHKIIMOHAJIBHOT'O LIEHTPA BO3MOKHO B CIIy4ae, €CJIM HA MHOTO() YHKIIMOHAJIBHBIN LIEHTD,
pemeHus u JAeucTBUA (Oe3AeiCTBHE) KOTOPOTO OOXKaIyIOTCs, BO3JIOKeHa (YHKIUSA 10
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIIMIIAIBHBIX YCIYT B MOJHOM 00bEME B IMOPSJKE,
omnpezesneHHoM JacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba nogaercst B MUCbMEHHOUN (popme Ha OyMaKHOM HOCHTEJIE, B AIEKTPOHHOM
dbopMe B opras, NpeJOCTABIAIOMNNA MYHUIIUTIATBHYIO YCIYTY, MHOTO(QYHKITMOHATBHBIN IIEHTP
700 B COOTBETCTBYIOIIMI OpraH TOCYIapCTBEHHOW BIIACTH, SBISIFOIIMICS ydpenauTeaeM
MHOTO()YHKIMOHAJIBHOTO LEHTpa (Jajee - y4peauTeslb MHOIO(QYHKIIMOHAJIBLHOTO IIEHTpa), a
TaK>Ke B OpraHu3allny, npeaycMoTpeHnbie yactbio 1.1 ctateu 16 denepanpHoro 3akona Ne 210-
®3. XKanob6et Ha pemeHus U jAeiictBus  (Oe3meiicTBHE) PYKOBOJIUTENS  Oprasa,
MPEIOCTABIISIIONIET0 MYHUIIMIAIBHYIO YCIYTy, MOJAIOTCS B BBIMIECTOSIIMM OpraH (mpu €ero
HaJIM4YMK) 1100 B cllydae ero OTCYTCTBUS PACCMATPUBAIOTCS HEMTOCPEICTBEHHO PYKOBOUTEIIEM
opraHa, MpeAOCTaBISIONIET0 MYHUIIMNANbHYIO ycayry. KamoObl Ha pelieHuss U JeHCTBHS
(6e3neiicTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOJAIOTCS PYKOBOAHUTENO ITOTO
MHOTO(YHKIIMOHATBLHOTO IeHTpa. JKamoObl Ha pemieHus W JelcTBus  (Oe3neiicTBre)
MHOTO() YHKIIMOHAIBHOTO IIEHTPA MOAA0TCS YUPEAUTEN0 MHOTO(PYHKITMOHATILHOTO LIEHTPa UK
JOJHKHOCTHOMY JIMILY, YIMOJIHOMOYEHHOMY HOPMATHMBHBIM IPaBOBBIM akToM PecryOnuku
Tarapctan. XKanoObl Ha pemeHuss u aeiicTBus (Oe3nelicTBUE) paOOTHUKOB OpraHU3ALNM,
nmpeaycMoTpeHHbIX 4acTelo 1.1 cratem 16 @enepanbHoro 3akona Ne 210-D3, nonparorcs
PYKOBOJUTEISIM 3TUX OpraHHU3aLuil.

Kamoba ©Ha pemenus u jgeicTBus (Oe3nelicTBUE) oOpraHa, TMPEIOCTABIISIONIETO
MYHUIMTAIBHYIO YCAYTY, JOJKHOCTHOTO JIMIIA OpraHa, MPeJoCTaBIISIONIEr0 MyHUIIUIATbHYIO
yCIYTy, MYHULUNAJIBHOIO  CIY/Kalllero, pPYKOBOAUTENS OpraHa, MpeJOCTaBIISAIOIIETO
MYHULUOAIBHYIO YCIYTY, MOXET ObITh HalpaBJeHa IO MoYTe, Yepe3 MHOTO(PYHKIIMOHATBHBIN
LEHTpP, C HCMOIb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «lHTepHeT»,
o(UIMAIbHOTO caiiTa OpraHa, MpeoCTaBIIAIOIIEr0o MyHUIIMNATbHYIO yeiyry, Ennnoro noprana
mu6o Pecrybnkanckoro nmopraia, HHPOPMAITMOHHONW CUCTEMBI 1O0CyAeO0HOTO 00KamoBaHus, a
TaKXe MOXKET ObITh IPUHATA P JINYHOM Npueme 3asButens. XKanoba Ha perieHus u 1eiHCTBUS
(6e3nelicTBHE) MHOTO(PYHKIIMOHATIBHOTO LEHTPA, pa0OTHUKA MHOTO(YHKIIMOHAIBHOTO ILIEHTpa
MOXKET ObITh  HampaBjJeHa MO T[O4YTe, C  HCIOJb30BAHHEM  HH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu «HTepHeT», OpHUIMaIbHOTO caiiTa MHOTO()YHKIMOHAIHLHOTO
uentpa, Enunoro moprana nmubo PecmyOnukaHckoro moptania, WHGOPMAIMOHHOW CHUCTEMbI
nocyaeOHOTO 00XaloOBaHMs, a TAKKE MOXKET ObITh MPUHATA MPH JIMYHOM NpPUEME 3asIBUTEIIS.
’Kanoba Ha pemieHus u neicTBus (Oe3eiCTBIE) OpraHu3aIiii, MpeyCMOTPEHHBIX YacThio 1.1
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3, a Takke Ux pabOTHUKOB MOKET OBITH HaIlpaBJieHA
MO MOoYTe, C UCHOJB30BAHUEM MH(GOPMALMOHHO-TEIEKOMMYHUKAIMOHHOW ceTn «/HTepHeT»,
o(uManbHBIX CAWTOB 3TUX Opranu3anuii, Enunoro noprana nu6o Pecry0nukanckoro noprania,
a TaKk)Ke MOXET OBbITh MPUHSATA P JIUYHOM TPUEME 3asIBUTEIS.

5.3. ’KanoOa gomkHa cogepx aTh:

1) HauMeHOBaHKE OpraHa, MpPe0CTaBISIONIEr0 MYHUIIUNIAIbHYIO YCIYTY, T0KHOCTHOTO
JUIa OpraHa, MpeAOoCTaBISAIOIIEr0 MYHHUIMNAIBHYIO YCIyry, JIM00 MYHHIMIAIBHOIO
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CIIy’KaIero, MHOTO(QYHKIIMOHAILHOTO IIEHTpa, €ro pykKoBoauTedss u (wiu) pabOTHUKA,
OpraHMu3alui, MPeyCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, ux
pykoBoAuTEeNeH © (WiIM) paOOTHUKOB, pelIeHHUs H JeUCTBUA (Oe3JeCTBHE) KOTOPBIX
o0XxanyroTcs;

2) pamunuio, UMs, OTYECTBO (TIOCIIEIHEE - IPU HAIMYUH ), CBEICHHS O MECTE )KUTEIbCTBA
3asiBUTENIA - PU3NYECKOTO JINIIA TNO0 HAMMEHOBAHKE, CBEJICHUS O MECTE HaXOXKJICHUS 3asiBUTEIS
- IOPUIMYECKOro JIMIAa, a Takke HoMmep (HoMmepa) KOHTAKTHOTO TenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (IIPU HAJIMYKMH) U IOYTOBBIN a/Ipec, 10 KOTOPBIM JOJKEH OBITh HaIlpaBJIeH
OTBET 3asIBUTEIIO;

3) cBemeHus 00 o0OXalTyeMbIX pEIICHHSIX H JCUCTBUAX (Oe3aeicTBUM) OpraHa,
MPENOCTABISIIOIIET0  MYHULUIAIBHYIO  YCIYTY, JNOJDKHOCTHOTO ~ JIMLIa  Oprasa,
MPEIOCTABISIIONIET0  MYHHMIMIAIBHYIO  YCIYyry, JHO0 MYHHIMOAJIBHOIO  CIYXAaIIEero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, pa0OTHUKAa MHOTO(YHKIIMOHAJIBLHOTO [IEHTPA, OpTaHU3aIluil,
penycMOTpeHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBOJBI, HA OCHOBAaHUU KOTOPBIX 3asBUTENb HE COTJIACEH C PELICHUEM U JIEHCTBUEM
(Ge3melicTBHEM) OpraHa, MPeOCTaBISIONIET0 MYHUIIUNIATBHYIO YCIYTY, MOJDKHOCTHOTO JIHIIA
oprasna, MpeJoCTaBISIONIET0 MYHUIIMTIATBHYIO YCIYTy, JTMOO MYHHUIIMIAIBLHOTO CIIYKAIlero,
MHOTO() YHKIIMOHAJIBHOTO LIEHTpa, pa0OTHMKAa MHOTO()YHKIIMOHAIBHOTO LIEHTPa, OpraHu3alluii,
npenycMoTpeHHBIX yacThio 1.1 crateu 16 @enepanbhoro 3akoHa Ne 210-03; ux paOOTHUKOB.
3asgBuTENEM MOTYT OBITh TPEICTaBICHBI JTOKYMEHTHI (IIPH HAIMYWHU), TOJTBEPIKIAIOIINE
JIOBOJIBI 3asIBUTEIISI, THOO UX KOTIHH.

5.4. llocTynuBias xanoda MOANEKUT PETUCTPALlMU B CPOK HE MO3/1HEe pabodero JHs,
CJIETYIOIIETO 32 JTHEM MOCTYIIICHHUS.

5.5. XKanoba, mocTymnuBIIas B OpraH, MPEIOCTABISIIONINN MYHUIIUIIAIBHYIO YCIYTY,
MHOTOQYHKUMOHAJIBHBIA  IIEHTP, YYPEOUTENI0 MHOTO(YHKIIMOHAJIBbHOTO  LIEHTpa, B
OpraHu3anuu, npeaycMoTpeHHble yactbio 1.1 craten 16 ®epepanbHoro 3akoHa Ne 210-D3,
nu00 BBIMIECTOSIIMI OpraH (MPH €ro HaJIWYMuU), TMOJJICKUT PACCMOTPEHUIO B TEUYCHHE
NATHAAIATH pabovmX JHEH Co JAHS €€ PEeTrUCTpallid, a B ciiydae 00KajJoBaHMs OTKaza opraHa,
MPEIOCTABIISIIOIIET0 MyHUIIUTIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAJIBLHOTO EHTPA, OpraHu3aiui,
npeaycMoTpeHHbIX 4YacTbio 1.1 cratem 16 ®depepanbHoro 3akona Ne 210-d3, B mpueme
JTOKYMEHTOB Y 3asIBUTEJS JTMOO0 B MCTIPABIICHUH JIOMYIIEHHBIX OTIEYaTOK M OIIMOOK WJIH B ClTydae
00XaJloBaHUs HApyILEHUs YCTAHOBJIEHHOTO CpPOKa TaKWX HCHPABICHUN - B TEUEHHE ISATH
paboumx JHEH co AHS ee perucTpanuu.

5.6. Ilo pe3ynpTaraMm paccMOTpPEHHs >Kalo0bl MPUHUMAETCS OJHO W3 CIEIYIOIINX
pELICHUI:

1) xamoba ynoBieTBopsieTCs, B TOM uucie B (OpMe OTMEHbI MPUHATOIO pEUICHHUS,
WCIIPABJICHUS JOMYIICHHBIX OMEYaTOK U OMMOOK B BBIJAHHBIX B PE3yJbTaTe MPEJOCTABICHUS
MYHULUNAIBHON YCIYTH JOKYMEHTaX, BO3BpaTa 3asiBUTENIO JIEHEKHBIX CPEACTB, B3UMaHHUE
KOTOpBIX HE MPEeayCMOTPEHO HOPMATHMBHBIMU NpaBOBbIMU akTamu Poccuiickoit deneparum,
HOPMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tartapcran, MyHUIIUTIATHHBIMEU TPABOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHHUH >KAIOOBI OTKA3bIBACTCS.

He no3nnee nHd, cieayomiero 3a JHEM MPUHSATHUS PEUICHHs, YKa3aHHOTO B HACTOSIIEM
MyHKTE, 3asBUTEII0 B MUCHbMEHHOU (OopMe U IO JKEJAHUIO 3asBUTENS B AJIEKTPOHHOU dopme
HAIPaBJISICTCSI MOTUBUPOBAHHBINA OTBET O pe3yIbTaTaX PACCMOTPEHUS KaJTOObI.

5.7. B cnydae npu3HaHUsA )Kajao0bl OAJIekKalel yI0BISTBOPEHUIO B OTBETE 3asIBUTEIIO
0 pe3yJbTaTax pacCMOTpPEHHUs KajoObl AaeTcst MH(GOpMAaLU O JAEUCTBUSIX, OCYIIECTBISEMBIX
OpraHoOM, MPEIOCTABISIONIUM MYHHIMIAIBHYIO YCIYTY, MHOTO(Q)YHKIMOHAIBHBIM IEHTPOM



30

an00 opraHu3alue, npeaycMoTpeHHo! yacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
@3, B wmenax He3aMeJIUTENILHOTO YCTPAaHEHUS BBISBICHHBIX HapyIIEHUH IpU OKa3aHUU
MYHULUMOAIBHOM YCIIyTH, a TakKe MPUHOCATCS U3BUHEHUS 3a JIOCTAaBJIEHHBbIE HEYA0OCTBa U
yKa3blBaeTcd MHGOpMaLMs O JAIbHEUIIUX JEHCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPLINTH
3asIBUTEIIIO B LIEJISAX MOJYyYEHUSI MyHULIUITAIBHON YCIyTH.

5.8. B cnywyae mnpuszHaHus >KajoObl HEe MOAJEXalled yIOBIETBOPEHUIO B OTBETE
3asBUTENIO O PE3YyJIbTATaX PACCMOTPEHHs KaJlOObl JAIOTCS apryMEHTHUPOBAaHHbIE Pa3bsICHEHUS
0 IPUYMHAX IPHUHIATOrO PELIEHUs, a TaKkKe HH(OpMAaLHs O MOpAIKE 00KaTOBaHUS IPUHITOIO
pereHus.

5.9. B cinydae ycTaHOBIIEHUS B XOJ€ WIHM IO pe3yjbTaTaM pPACCMOTPEHMsI >KanoObl
MPU3HAKOB COCTAaBa aIMUHUCTPATUBHOIO MPABOHAPYIIECHUS WM MPECTYIIEHUS TOJKHOCTHOE
JIULO, paOOTHHK, HAJEJICHHbIE MOJHOMOYUSMHU 10 PACCMOTPEHHUIO kKalo0, HE3aMEeINTEIIBHO
HaMpaBJISAIOT UMEIOIUECS MaTEpPHUalIbl B OPraHbl IPOKYPATYPBI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
periiaMeHTy Ipe1oCTaBICHUs
MYHHUIUIAIBHOW YCIIYTH MO BblIA4e
paspelnieHus Ha BCTYIUIEHHE B Opak
HECOBEPIIECHHOJIETHUM, JTOCTUT UM
BO3pacra 16 ner

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

IIpujIaracMbIC

PEIIIEHUE
No
PaccmoTrpeB Baie 3asdBieHue ot No 151
K HEMY JTIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM

MPUHATO PELICHUE O

JononHuTenbHas HHGOPMAIIHS:

Crenenust 00 HIEKTPOHHON TTOMTHUCH

HomxuocTtHOE uio (PHO)

(HOANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periiaMeHTy npe1oCTaBICHUs
MYHHUIUIAIBHOW YCIIYTH MO BblIA4e
paspelnieHus Ha BCTYIUIEHHE B Opak
HECOBEPILIEHHOJIETHUM, JTOCTUTTIIUM
BO3pacra 16 ner

dopma
(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHONW YCIyTH
10 BbIJaYe pa3pelIeHus] Ha BCTYIUICHHE B OpaK HeCOBEPIISHHOJICTHUM, JOCTUTIIIM
BOo3pacta 16 ner

OoT No
PaccmorpeB Bame 3adBieHue oOT No u
MpujIaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
MIPUHSITO PeIlIeHre 00 0TKa3e
B o
CIEAYIOIIUM OCHOBAHHSIM:
1.
2.

JononnuTenbHas HHGOpMAIIUS:

Bbl BIpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYCHHBI OpraH C 3asBJICHHEM O
MIPEIOCTaBIICHUN YCIYTH MTOCJIC YCTPAaHEHUS YKa3aHHBIX HApYIICHUH.

JlanHBIM OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KAJI0ObI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Ke B CyJIeOHOM MOPSIIKE.



33

Ceenenus 00 3JEKTPOHHOM MOATUCH

HomxnocTtHoe nmuuo (PHO)

(moMCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
periiaMeHTy npe1oCTaBICHUs
MYHHUIUIAIBHOW YCIIYTH MO BblIA4e
paspelnieHus Ha BCTYIUIEHHE B Opak
HECOBEPILIEHHOJIETHUM, JIOCTUTTLIAM
BO3pacra 16 ner

dopma
(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMTIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 0TKa3e B MpueMe JOKyMEHTOB, HEOOXOIUMBIX JUIs IPEOCTABICHUS
MYHUIMNIATBHOM YCIIYTH MO BblJa4e pa3pelieHusl Ha BCTyIUIEHHE B Opak
HECOBEPIIECHHOJIETHUM, JOCTUTIINM Bo3pacTta 16 net

oT No

PaccmotpeB Bame 3agBieHune OT No u
npujaraeMbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
MIPUHSATO
peumienue o0  OTKaze B MOpHeMe  JIOKYMEHTOB,  HEOOXOAUMBIX IS
0 CJIEAYIOIIMM OCHOBAHMSIM:

1.

2.

PazbpscHeHne nmpuyurH OTKa3a:
JlonomHuTenbHAS HHGOPMAITHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asiBICHHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIH OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYACOHOM TIOpPSIAKE ITyTeM
HaIpaBJICHUS Kaja00bl B YIIOJJHOMOUYEHHBIA OPTaH, a TaKke B CyJA€OHOM TOPSIJIKE.
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Ceenenus 00 3JIEKTPOHHOH MOAMTUCH

HomxnocTtHoe nuuo (OPHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
periaMeHTy NpeI0CTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
BbIJIaU€ pa3pelIcHus Ha
BCTYILJICHHE B OpaK
HECOBEPIICHHOJICTHUM,
JIOCTUTTIIMM Bo3pacta 16 ner

dopma

(HauMeHOBaHHUE OpraHa MECTHOT'O CAMOYIIPABIICHHUS)

oT

(pamwtns, UMs1, OTIECTBO 3asBUTEIIS)
Anpec MecTa JKUTENbCTBA U (UIIK) aJipec MecTa
peObIBaHUS
3asIBUTEIIS:

Tenedon 3asBuUTENA
Anpec NIeKTPOHHOMN MOYTHI 3asIBUTENS

3asBJICHHUC.

[Tpomy paspemuThs MHE 10 JOCTHKEHHUS BO3pacTa BOCEMHAAIATH JICT BCTYIIUTh B Opak
C Ip. ,

MIPOKUBAOIIIM(Eii)
JaaTa poxXaACHUA

MacropT BbIJAH (KOrjaa, KeM)

10 IPUYNHE

(mara) (moamnucek) (®.1.0.)
[Ipomry pa3pemuTs MHE BCTYITUTh B Opak C Tp.
110 IOCTUKEHHS UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.

JlaTa poxaenus :

MIPOKUBAIOIITHI(ast)
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MacropT BbIJAH (KOT1a, KEM)
PexkBHU3HUTHI aKTOBOM 3aIIUCH O POKICHUU
Ne akToBOM 3ammcu ,
JlaTa BbIJTa4M aKTOBOM 3aIlMCH ,
MecTo rocy1apCTBEHHOW PETUCTPALIMA aKTOBOM 3aIIMCH O POKIACHUU

PesynbraTr npenocraBieHuss MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:I B JU4YHBbIA KaOuHeT Iloprana rocynapCTBEHHBIX M MYHUUHMIAJIbHBIX YCIIYT
PecnyOonuku Tarapcran;

D B MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHUIIUTIATBHBIX yeryT Pecy6nuku TaTapceran;

D B Opzane.

(mara) (moammcs) (®.1.0.)



[Tpunoxenne Ne 5

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUIIUTIATBHON YCIIYTH MO BblJaye
paspelnieHus Ha BCTYIUIEHHE B Opak
HECOBEPILICHHOJIETHUM, JIOCTUTTLIUM
BO3pacra 16 ner

PykoBoaurento
HcnomHuTenbHOro KoMATETa

Or:

3asiBlICHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

CooOmato 06 ommoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIyTU TIO

3amnucaHo:
[IpaBunbHbBIE CBEICHUS:

[lpomry wWCOpaBUTh  JOMYHMICHHYIO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIINE U3MEHCHHS B IOKYMEHT, SIBJISIFOIIUICS PE3yIbTaTOM MYHHIIUIIAIBHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B crnydae mnpuHATHS pelieHHS 00 OTKJIOHCHHWH 3asBICHUS 00 HCIpaBJICHUH
TEXHUYECKOH OIIMOKU MPOIIy HAIIPABUTh TAKOE PEIICHHUE!

TIOCPEICTBOM OTITPABJICHHSI SJIEKTPOHHOTO JJOKYMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 10
anpecy:

Hacrosiium noaTBepKaar0: CBEACHUS], BKIIOYEHHBIC B 3asIBJICHUE, OTHOCSIINECS K
MOEH JIMYHOCTU W TMPEACTABIIEMOMY MHOKO JIMILYy, @ TaKKE BHECEHHBIE MHOK) HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoi
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTBI JICHCTBUTEIIbBHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUSI.

(mara) (moamuck) (®.1.0.)



