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AZMVHUCTPATUB pernamMeHTHbI pacnay TypbiHAa
[29YNaT Xe3MaTe KypcaTy

«Jaynat ham MyHuuMNanb xe3maTnep KypcaTyHe oewTblpy TypbiHaa» 2010 enHbiH 27
nionerHgare 210-d3 Homepnbl Pegepanb 3akoHHbI, « TatapctaH PecnybnukacbiHga MyHUuunanb
OepoMneKknapHeH, >upre y3vgapa opraHHapblHa orneka ham noneyuTenbnek enkaceHds
TaTtapctaH PecnybnukacbiHblH aepbiM O9ynNaT BakanaTtnopeH 6upy TypbiHAa»2008 enHbiH 28
MapTbiHaarel 7-TP3 Homepnbl TatapctaH Pecnybnukacbl 3akOHbIH YTay We3eHHsH, «banurb
OynmaraHHapra kaparaH Kydyemce3 MunekHe umtnawTtepy OyeHya kunewynap Tes3yra anjaH
pexceT Oupy 6yeHya [oyneT Xe3maTe KYPCOTYHEH aAMUHUCTpATUB pernameHTbiH pacrnay
TypbiHaa» 2022 enHblH 22 aBryctbiHaarel 1411/22 Homepnbl TaTtapctan Pecnybnunkacsl Marapud
ham aH MuHUCTpNbIrbl 60epbIrbl HUreseHas, TatapctaH Pecnybnukacel Hypnat myHuyunanbs
panoHbl ballkapma KoMUTETbI

KAPAP BEUNPO:

1. banurb 6ynmaraH 6anara kaparaH Kydemce3 MufekHe uuTnawTtepy 6yeH4a
Kunewynap Te3yra angaH pexceT bupy OyeHuya OoynaT Xe3mMaTe KYPCOTYHEH KyllbiMTasbl
agMUHUCTPaTMUB perfiameHTbIH pacnapra.

2. Hypnat myHuuunanb panoHbl bawkapma KOMUTETbIHbIH «B6anurb GynmaraHHapHbIH
Kyyemce3 MeSikaTeH uutnawTepy OyeHya kunewynop Te3yra angaH pexceT bupy 6yeHua
[9YNaT Xe3MaTe KYPCaTYHEH aAMUHUCTPATUB perfiaMmeHTbiH pacnay TypbiHga» 2019 enHbiH, 10
nioneHgsre 592 Homepnbl KapapblHbiH, 1.18 NYHKTbIH 8fiere Kapap TEPKaNIroHHBH COH, OpUauK
Ke4YeH rorantkaH Avn TaHbIpra.

3. Onere kapapHbl TartapctaH PecnybnukacbiHblH pPaCMW  XOKYKbIM MarbiaymaTt
noprtanbiHga http://pravo.tatarstan.ru hem TartapctaH Pecnybnukacel Hypnat myHuumnanb
PanoHbIHbIH ~ pacMu  cauTbliHga  https://nurlat.tatarstan.ru  WHTepHeT  mMmarbnymar —
TeNleKOMMYHUKaumnsa YyenTapeHas 6acTbipbin Ybirapbipra.

4. ©nere KapapHblH yTaneweH KOHTPONbAd TOTyHbl TaTapctaH Pecnybnukacel Hypnat
MyHMUMNanNb panoHbl bawkapma KOMUTETbl XUTOKYEeCeHeH coumanb Macbananap 6byeH4ya
ypblHOacapblHa Neknapra.

Kutokue O.K.I"'abaynnuH


https://nurlat.tatarstan.ru/

MpunoxeHwne

K MOCTaHOBMEHMO VICNonHMTENbHOro KoMnTeTa
HypnaTckoro MyHMuMnanbHOro pamnoHa
Pecnybnukn TatapctaH

oT «21» nekabps 2023 r. Ne 1696

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBneHns rocygapCTBEHHON YCIyrn No Bblaave npeasapuTeribHoOro paspeLleHunst Ha
OCYLLIeCTBMNEHNE COENMOK N0 OTYYXOEHUIO HEOBMXMMOro UMYLLIECTBA, NpuHagnexaiiero
HeCcoBepLLEHHONETHEMY

1. O6wue nonoxeHus

1.1. AOMUHUCTpPATMBHBLIN pernaMmeHT NpPeaoCTaBreHNss TocydapCTBEHHOW Yycnyrn no
Bbldaye npenBapuTENbHONO paspelleHnss Ha OCYyLEeCTBNEeHNe CAenoK Mo  OTYYXAEHUIO
HeaBMXXUMOro NMyLLEeCTBa, npuyHagnexawlero HecoBepLUEHHONETHEMY (nanee -
PernameHT) ycTaHaBnuBaeT CcTaHAapT W MOPSAOK MpefocTaBfeHns  rocydapCTBEHHOM
ycriyru no Bblgaye npeaBapuUTENbHOrO  paspelleHusl Ha  OCyLWecTBfeHWe cAeriok Mo
OTYYXXOEHUIO HeJBWXMMOro UMyLLLeCTBa, npuHagnexawero HecoBepLUEHHONETHEMY
(manee - rocygapctBeHHas ycnyra).

1.2. 3aasutenu:

3aKOHHble npencraBUTENU HecoBEpLUEHHOMNETHNX rpaxkgaH Poccuinckon
depgepaumn (ganee - 3aKOHHbLIM NpeacTaBuMTENb) WM HECOBEpPLUEHHONETHWE rpaxaaHe
Poccunckon depepaumm ot 14 pgo 18 neT, p[gencTBywwme C COrflacna  3akOHHOIO
npeacraBuTens (ganee - HECOBEPLLUEHHONETHUI, 3assBUTEND).

OT wumeHn 3asiBUTENEem MoOryT BbICTynaTb JfMua, QOEencTBylWMe Ha OCHOBaHUU
AOBEPEHHOCTU, BblAAHHOW B Nopsiake, yCTaHOBNEHHOM 3aKOHOA4ATENbCTBOM.

1.3. Mpum npenocTaBneHmm rocyapCTBEHHOM ycnyru npocmnupoBaHue
(NnpepocTaBneHUn 3asiBUTENO FOCYAAPCTBEHHOW YCNyrM B COOTBETCTBMM C BapuUaHTOM
npenocTaBneHnst FOCYAapCTBEHHOW  YCryri, COOTBETCTBYWLIMM MpU3HaKaMm 3asiBUTENS,
onpeneneHHbIM B pesynbTaTe aHKeTUPOBaHUS, NPOBOAMMOrO opraHom,
npeaocTaBnsALWMM YCNyry) He MPOBOAUTCS.

2. CTtaHngapT npeaocTaBneHust rocy4apCTBEHHON yCryru

2.1. HanmeHoBaHMWe rocyqapCTBEHHOM yCnyru

Bbigaya npenBapuTenbHOrO paspelleHUsl Ha CoBeplUeHue COEenoK Mo OTYYKOEHUIo
HeOBWKUMOTO MMYLLECTBA, npuHagnexatiero HecoBepLUeHHoNeTHeMy  (Oanee -
npenBapuTenbHOe paspeLleHmne).

2.2. HanmeHoBaHMWe opraHa, NpeaocTaBnsAoLLIEero rocyaapCTBEHHYI0 YCnyry.

2.2.1. OpraHbl oneku 7 noneynTenbLCTBa WcnonHutensHoro komuTeTa



Hypnatckoro myHuuunanbHoro panoHa Pecnybnukn TatapcraH.

FocymapcTBeHHas ycryra npeaoCcTaBMsieTCs OpraHoOM Ofnekn U nonevyuTenscTeBa Mo
MECTY XUTENbCTBY 3asiBUTENS.

2.2.2. B uensx npenoctaBneHns rocyaapCcTBEHHOWN YCNyri opraH oneku u

noneuynTenbcTBa B3aMmogenctsyetr ¢ MuHuctepctBoMm obpasoBaHus M Haykm Pecnybnukm
TartapcTaH.

2.2.3. B npepoctaBneHuM  rocygapCTBEHHOM  yCryrM  MPUHMMAlOT  yyacTue
MHOrOYyHKUMOHanNbHble  LEHTPbl NpPedoCTaBNEHNA FOCYAapCTBEHHbIX W MyHUUMNANbHbIX
ycnyr  (manee —  M®L) npy Hanuumm  COOTBETCTBYIOLWErO  COrfalleHmss o
B3aMMOAENCTBUM).

lMpepocTtaBneHne rocygapCTBEHHOW ycnyrM ocyuwecrtengetca B nwodom MOL, no
BblOOpY 3aaBUTENA HE3aBUCMMO OT MeCTa €ero >XUTenbCTBa WM MecTa (hakTM4ecKoro
NpoXxumBaHus (NpebbiBaHUSA) NO AKCTEPPUTOPUATTBHOMY NPUHLMY.

M®L| He BnpaBe npuHMMaTb peweHMs 06 oOTkaze B nnpuemMe  3asiBfieHUs
" AOKYMEHTOB " (nnn) MHdopMauuu, HeobxoanMBbIX ans npenocTaBneHus
rocyaapCTBEHHOM YCIyru.

2.3. PesynbTaT npeaocTaBneHnst rocyaapcTBEHHON ycryru

2.3.1. PelmeHve o0 npenocTaBneHUN TrocygapCTBEHHOM ycnyru (npunoxeHue Ne 6
K Hactoswemy PernameHTty) nmbo peweHve o6 OTkaze B NpegoctaBfieHUM
rocygapcrtBeHHom ycnyru (npunoxeHue Ne 5 k HacToswemy PernameHTy).

2.3.2. PesynbTat npeaocTasneHus rocyaapCTBEHHOM ycnyru BblOaeTcs
(HanpaBnseTca) 3aABUTENIO B COOTBETCTBUM C BbIGPaHHBLIM UM CMIOCOBOM MNOMyYeHus:

a) B dopme 3NEKTPOHHOIo AOKYMEHTa, noanMcaHHoro YCUNEHHOMN
KBanuUUMPOBAHHON 3MEKTPOHHOM MOAMUCLI0O AOMMKHOCTHOIO fvua, B COOTBETCTBMM C
depepanbHbiM 3akoHOM oOT 6 anpensa 2011 roga Ne 63-®3 «O6 3MeKTPOHHOW NOANUCK»
(nanee - ®egepanbHbIn 3akoH Ne 63-03);

0) B nuuHbIA kabuHeT EOuMHOro noprtana rocyAapCTBEHHbIX W MyHMUMNANbHbIX
yenyr  (cpyHkuun)  (http://www.gosuslugi.ru) (ganee - EguHein noptan), [lopTtana
rocyaapCTBEHHbIX n MYHMLMNANbHbIX ycnyr Pecnybnuku TaTapcTaH
(http://uslugi.tatarstan.ru) (qanee - PecnybnukaHckuin noptan);

B) ML, B hopme aKk3emMnsisipa SNEKTPOHHOIO AOKYMEHTa, HanpaBneHHOro OpraHoM Orneku
n nonevynTensLCcTBa, pacrneyaTaHHOro Ha BymaKHOM HocuTene, 3aBepeHHoro
nevatbio MOL, n nognuceto pabotHnka MOLL;

I') B NUCbMEHHOW hOpME NNYHO 3asiBUTENIO NGO NOYTOBLIM OTNPaBMEHNEM.
2.4. Cpok npegocTaBreHusi rocy4apCTBEHHOM YCyru

2.4.1. TocynapcTBeHHas ycrnyra npenoctaBnseTca B TedeHue 15 KaneHgapHbIX OHen
CO [HSA perucrtpauuMu 3asBrneHns U [JOKYMEHTOB HeobxoauMbIX AnA NpeaocTaBreHus
rocyfapCTBEHHOW YCNyru.


http://www.gosuslugi.ru/
http://uslugi.tatarstan.ru/

2.4.2. HanpaeneHve 3as8BUTENHIO AOKYMEHTa, SIBNSAOLLErocs pe3ynbTaToMm
npenocTaBneHnst rocyQapCTBEHHOW YyCryrM, CnocobGoM yKasaHHbIM — 3asiBUTENEM, B TOM
yucne B OpPMe INEKTPOHHOrO [OOKYMEHTa, OCYLUEeCTBNSIeTCs B AeHb odopmneHus w
permcTpaummn pesynbtaTa NpeAoCTaBNeHUs rocyaapCTBEHHOW YCIyTW.

2.5. TMpaBoBble OCHOBaHWA AN NPeAoCTaBNeHnsl rocy4apCTBEHHOM yCryru

Ha EgnHom nopTtane, PecnybGnvkaHckoM nopTane pasMeLleHbl:

nepedYeHb  HOPMATMBHbIX  MPaBOBbLIX  aKTOB,  PErynupylowmx  npegocrtaBneHne
rocyapCTBEHHOM YCnyru;

cBegeHnsa 06 opraHax (y4pexaoeHusix) U JOMMKHOCTHbIX NnLax, OTBETCTBEHHbIX 3a
OCYLLeCTBIEHNEe KOHTPOSIS 3a NpeaocTaBrieHeM rocygapCTBEHHON YCnyru;

MHdopMauusa o nopsgke gocyaebHoro (BHecyaebHoro) obxanoBaHusl peLLeHU n

aencteun (6es3genctens) opraHoB, NPefoCTaBNAWMX rOCYyAapCTBEHHbIE YCIYrn, a Takke WX
AOJDKHOCTHbIX NNL,, FOCYAapCTBEHHbIX UM MyHULMNANbHbIX CAyXXalmx, paboTHNKOB.

2.6. WcuepnbiBatowui nepeyeHb [AOKYMEHTOB, HeobXoaAnMbIX ans
npeaocTaBneHnst rocyaapCTBEHHON YCMYru.

2.6.1. Ons nonyyeHuss rocyoapCTBEHHOM YCnyrM 3asiBuTenb NpenocTaBnseT
crnenyroLLme OOKYMEHTbI:

1) 3asBrieHmeE:

B popMe JoKyMeHTa Ha BymaxHoMm HocuTene (npunoxeHne Ne1 k HacToswemy
PernameHTy, ecnu 3asButenem sIBNSETCA 3aKOHHbIM NpeacTtaBuTenb unu npunoxeHne Ne 2 k
HacTosilemy PernameHTy, ecnuv 3asButenem sBNAeTcs HeCOBEPLLUEHHONETHUN).

B 3NIEKTPOHHOM (hopMe (3anonHAeTCa NoCpeaCcTBOM BHECEHUSA COOTBETCTBYIOLLMNX
CBELEHNIN B UHTEPAKTMBHYIO hOpMY), NOANNCAHHOE B COOTBETCTBMM C TpeboBaHNAMM
depepanbHoro 3akoHa oT 6 anpensa 2011 roga Ne 63-9®3 «O6 anekTpoHHOW noanucuy» (oanee -
depepanbHbin 3akoH Ne 63-D3), npu obpaweHun nocpencTeom PecnybnukaHckoro noprtana,
EanHoro noptana.

BnaHk 3asBneHunsa ans nonyyYeHns rocyqapCTBEHHON yCnyrn 3asBuUTENb MOXET
nony4YnTb NPU NIMYHOM OBpaLLEHNN B OpraH ornekx 1 nonevymTenbcTBa. ONeKTpoHHas
dopma 6naHka pasmelleHa Ha omnumanbHOM canTe opraHa oneku 1 NnoneyYnTenbCcTea.

2)konusa nacnopTta 3aaBuTENs Unu NpeacTaBuTens 3aaBuTens (NpeaocTaBnsaeTcd B
cnyyae nmMyHoro  obpaweHuda). [lpu  obpaweHun nocpegcteom  EamHoro  noprtana,
PecnybnvkaHckoro nopTtana cBedeHuss W3 [OOKYMEHTa, YAOCTOBEPSAOLEro  JIMYHOCTb,
NMPOBEPATCSA NpU MOATBEPXKOEHMM Y4YE€THOM 3anucu B defepanbHON rocyaapCTBEHHOW
nHdopmMaunoHHon cucteme «EauHas cuctema uaeHTUUKauMM ©n - ayTeHTudukaumm B
NMH(pacTpyKType, obecneuunBatoLLemn NHOPMaLNOHHO-TEXHONOrNYeckoe
B3aMMogencTtene  MHMOPMAUMOHHBIX  CUCTEM,  UCMOMb3yeMbIX  ANA  NpeaocTaBneHuns
rocygapCTBEHHbIX U MyHULMNAnNbHbIX YCNYr B 3f1eKTPOHHOM hopme» (ganee - ECUA);

3)cornacne Ha o06paboTKy nepcoHanbHbIX AaHHbIX (NpunoxeHne Ne 7 K
HacTosilemy PernameHTy);

4)cornacne Ha 00paboTKy NepCoHanbHbIX  AaHHbIX, pPa3pelwéHHbIX  Ans
pacnpocTpaHeHus (npunoxeHune Ne 8 k HacToswemMy PernameHTy);

5)konua  cBuMaeTenbCTBa O 3aKknyeHun (pactopkeHun) 6paka, Bbl4aHHOMO
KOMMNETEHTHbIMMU opraHamm WHOCTPaHHOro rocygapcrBa, ero HOTapuanbHO
YOOCTOBEPEHHbIN MEepeBOS Ha pPYCCKUM A3blK (Npy  3akniodeHMn Opaka B MHOCTPAHHOM
rocygapcree);

6)konusa ceuaeTenscTBa 06 yCTaHOBMNEHWWM OTLOBCTBA, BblJAaHHOE KOMMETEHTHbIMU
opraHamum WHOCTPaHHOro rocydapcTBa, M €ro HoTapuarnbHO YOOCTOBEPEHHbI MepeBos Ha
PYCCKUI A3bIK (NPY HAaNnu4umn);

7)konusa ceuaetenbctBa 06 YCbIHOBMEHWW, BbIAHHOIO OpraHamMu 3anvcu akToB



rPaXXO4aHCKOro  COCTOSIHUS UMW KOHCYNbCKUMU  ydpexaeHnamu  Poccurckon  depepauuu
(ecnu 3as|BneHne nogaeTcs B OTHOLIEHUN YCbIHOBIIEHHONO HECOBEPLLEHHONETHErO);

8)konna ceuaeTenbcTBa O CMepPTU poauTenss HecOoBEepLUEeHHOMETHEro, BblgaHHOEe
KOMMNETEHTHbIMU opraHamu WHOCTPaHHOIo rocyaapcTaa, n ero HOTapuanbHO
YyAOCTOBEPEHHbBIN NEPEBOA HA PYCCKMI A3bIK (MPY HAaNM4mMm ykasaHHbIX 06CTOATENBLCTB);

9)00KYMEHT, yOOCTOBEPSAIOLWMIA NOSTHOMOYNSA NpeacTaBuTens 3asBUTens, B crnyyae
obpalleHnsa 3a npenocTaBrieHMEM TOCYy4apCTBEHHOW YCnyrM npeactaButensa 3aasuTtens (3a
WCKIMIOYEHNEM 3aKOHHbIX NpeactasuTenen uandeckmx nuu).

10)npaBoycTaHaBnueawLwmne [OOKYMEHTbl Ha oOT4yyxgaemoe U npuobpetaemoe
HeBMXNMOE NMYLLECTBO;

11)cornacne pgpyrmx COBCTBEHHWKOB Ha OTYYXXOEHME HEeABWXMMOro umyLlecTsa
HeCcoBEepPLUEHHONETHENO, ECNN OHO HaxoauTcs B 0bLLen [ONEBON COOCTBEHHOCTMU;

12)konua kagacTpoBOro (TEXHWYECKOro) nacrnopta Ha HeABWKUMMOE MMYLLECTBO
(Mpn HanNuuun);

13)A0OKYMEHT, Bbl4aHHbIA KPEAUTHOW OpraHu3auMen, copepXalunn ceBeaeHnsa o
peKBM3nNTax cyeTa, OTKPbITOrO Ha MMS HECOBEPLLUEHHOMNETHErO;

14)aoKymMeHTbI, cofepXalumne cBeaeHus o6 OTCYyTCTBUM 3a40S/MKEHHOCTU NO onnarte
XWUIIOro MNOMELLEHUST U KOMMYHarbHbIX YCNyr Ha oTdyXgaemoe W npuobpetaemoe xuroe
nomMeLleHmne;

15)oT4eT O PBLIHOYHOM CTOMMOCTM OObekTa OTYYXXOAAaeMoro HeABMXUMOro
UMYLLIECTBA, BblOaHHbIA NUUOM (OpraHus3auven), MMewLWMM npaBoO Ha OCYLECTBIEHUE
OLIEHOYHON [eAaTeNnbHOCTU B cooTBeTcTBUM C depepanbHbiM 3akoHOM OT 29 wutona 1998
roga Ne 135-93 «O6 oueHo4HOM geaTenbHOCTU B Poccuiickon ®enepaumny;

16)10KYMEHTHI, noaTBepxaaLne nepemeHy mecTa XUTEnbCTBa
HecoBepLUEHHOMNEeTHEero.

B cnyyae, ecnu oauH 13 poauTenei 3asBUTENsA NULIEH WNW OrpaHUYeH B
POANTENBCKUX npasax, nm6o NpU3HaH HeeecnocobHbIM nnm 6e3BecTHO

OTCYTCTBYWOLUMM, 5MOO yMep WM CcuYuTaeTcs YMepLMM, WHOW poauTenb 3asaBuUTENS
npeacTaBnsieT JOKYMEHT, YOOCTOBEPSAOLWNA NMUYHOCTL (Npy NMYHOM OBpalleHUn B OpraH Onekw,
noneuntensctea, M®L|) n 3assneHue (cornacme) no dopme npunoxeHmss Ne 1 K HacTosiemy
PernameHTty €MHOJSTNYHO. B cny4asix, korga OAVH n3 poauTenen
HECOBEPLUEHHONETHEro npu3HaH ©0e3BEeCTHO OTCYTCTBYHOLUM, 3asBUTENb LOMOSHUTENBHO
NpeacTaBnseT peleHne cyda o NpusHaHnm 6e3BeCTHO OTCYTCTBYHOLUMM yKa3aHHOro poauTensi.
3aaBuTenb Npu obpalleHnn NpeabsaBnseT AOKYMEHT, yAOCTOBEPSAIOLLMIA JIMYHOCTb.

2.6.2. 3asBneHMe W npunaraemble OOKYMeHTbl Moiyr ObiTb HanpaBneHbl
3asiBATENEM OJHUM W3 CNEeayoLLMX CrocoboB:

1)4yepes ML, Ha OyMaxHbIX HOCUTENAX M B BUOE INEKTPOHHbLIX [AOKYMEHTOB,
NMOAMUCaHHbIX (3aBepeHHblX) B COOTBETCTBUM C TpeboBaHusamu PegepanbHOro 3akoHa
Ne 63-93.

Mpn nopaye 3agdBneHWa 3asBuTeno BblgaeTcd pacnucka w3 Mol
pPerMcTpauuoHHbLIM  HOMEPOM, MOATBEPXKOAKLWMM, 4YTO 3asBfieHMe OTnpaBneHo, W aaTo
nogayun SNeKTPOHHOro 3asBIIeHWS;

2)4epes PecnybnvkaHcknin noptan, EguMHbIM nopTan B aNeKTpoHHOM hopme.

Mpn HanpaBneHun 3aaBneHus nocpeactsom PecnybnukaHckoro noptana, EanHoro
noptana 3asiBuTeNb B [E€Hb NodayuM 3asiBfieHUs nonydaer B JMYHOM  KabuHeTe
PecnybnukaHckoro noptana, EanHOro noprtana v NoO 9feKTPOHHOW MoYTe yBeAOMIIEHME,
nogTeepxaatoLlee, 4yTO 3asBreHne OoTnpasneHo, B KOTOpPOM yKasblBaloTCA
perncTpaunoHHbIN HOMep 1 JaTa nogayv 3asiBreHns.

3asgButenn nNpuv  HanpaefneHuu 3afABNeHUs W HeobXoAMMbIX  OOKYMEHTOB
nocpenctesoMm, EguHoro noprtana, PecnybnukaHckoro nopTtana MOAMUCHIBAKOT 3asiBNeHue
NPOCTOWN 3NIEKTPOHHOM NOAMUCHIO.

[na nonyyeHns NpOCTOM 3MEKTPOHHOW MOAMMCKU 3asBUTEN0 HeobXoauMO MpPOUTU
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npouenypy perucTpaumnu (ayTeHTUduKaumm) B denepansHom rocygapCcTBeHHOM
nHdopmMaunoHHon cucteme «EauHas cuctema ugeHTUUMKauMm M ayteHTudukaumm B
NMHpacTpyKType, obecneumnBatoLlen MHPOPMaLMOHHO-TEXHONOrMYecKoe
B3aMMogencTtesne  MHMOPMAUMOHHBIX  CUCTEM,  UCMOMb3yeMblXx  ANA  NpefocTaBneHns
rocydapCTBEHHbIX M MyHUUMNAnbHbLIX YCryr B 3nekTpoHHou dopme» (aanee - ECUA), a
TaKke NoATBEPANTb YYETHYHO 3anncb OO YPOBHA HE HUXe CTaHOAapPTHOW.

MNpu nogadve 3anpoca nocpeactsom PecnybnukaHckoro noprtana, EavHoro noprtana
3aaBuUTeNb NpeacTaBnsAeT  OMNeKkTPOHHble  00pa3bl  [AOKYMEHTOB  NIMOO  OOKYMEHTbl B
3MeKTpoHHOM  ¢opme,  NoAMNUCAHHbIe  3IEKTPOHHOW  MOAMUCLID B COOTBETCTBUM  C
TpeboBaHuasmMn degepanbHoro 3akoHa Ne 63-O3 nuuamn, YNONMHOMOYEHHBbIMW  Ha
cosfaHue 1 noanncaHue Takux JOKYMEHTOB.

3)nM4HO  (NMUOM,  OEeWCTBYKLWMM  OT WUMEHUM 3asBUTENs, Ha  OCHOBaHWUK
AOBEPEHHOCTN);

4)NOYTOBLIM OTMNPaBAEHNEM C YBELOMSIEHNEM O BPYHEHUMU.

MopatoTca opurMHanbl W KONUM  OOKYMEHTOB  (OpuUrnHanbl  MOCe  CBEpKu

BO3BpaLLaloTCs), BO3MOXEH NpueM HoTapuarsibHO 3aBEPEHHbIX KOMUIA JOKYMEHTOB.

2.6.3. [okymeHTbl, CBefeHus, KOTopble noanexar npeAcTaBleHno B pamkax
MeXXBEJOMCTBEHHOIO NHAOPMALIMOHHOIO B3anMOaencTBumA n3 YNONMHOMOYEHHbBIX
OpraHoB:

1)cBegeHuns o poxgeHun pebeHka;
2)cBeieHNs 0 3aKnyYeHun (pactopxeHun) bpaka;
3)cBeneHns 06 ycTaHOBNEHMM OTLIOBCTBA;
4)cBegeHus o6 ycTaHOBMEHMM onekn Hag pebeHKOM U3 pelueHMst opraHa oneku m
nonevnTensLCcTBa;
5)cBegeHna O perncTtpauuMoHHOM YyyeTe N0 MEeCTy J>KUTenbCcTBa W MecCTy
npebbiBaHMs, B TOM 4WCNe ChnpaBka, YTO MECTO HaxOXAEHMSI pPa3biCKMBAEMOro poauTens
He yCTaHOBIIEHO;
6)cBegeHnsa 0 HaxoxaeHun pebeHka Ha NOSTHOM rocygapCTBEHHOM obecnedeHuny;
7)cBegeHnsa o6 namMeHeHUn pamunmm, UMEHM UNn OTYecTBa ANA Nvu, U3MEHUBLLMX
dhamunuto, UMsi NN OTYECTBO;
8)cBefeHns 06 orpaHMYeHUn poanTENbCKUX Npas.;
9)cBeneHna 06 oTobpaHMm pebeHka Npyu HENOCPEOCTBEHHOW YrpO3€ €ro XU3HU Unu
3[0POBbIO;
10)cBegeHus, NOATBEPXKAAKOLLNE MOMTHOMOYNS NPEACTaBUTENS 3aABUTENS;
11)cBegeHnss mn3 EQMHOro rocygapCTBEHHOrO peecTtpa npaB Ha HeaBMXMMOE
UMYLLLECTBO M COENOK C HUM.
B cnyuyae, ecnu oavH 13 poantenen HECOBEPLLUEHHONETHErO NIULWIEH UMW OrpaHNYeH
B poauTenbCcknx npaeBax, NMbO npu3HaH HegeecnocobHbiM, nMbBO ymep unnM cuyntTaeTca
yMepLUMM, OOMNONHUTENBHO 3anpaLunBaloTCs U3 YNONMHOMOYEHHbIX OPraHoB:
cBeAEeHUs O NULEHNN (OrpaHNYeH) poauTENbCKNX NpaB ApYroro poanTens;
cBefeHus 0 NpU3HaHMM HegeecnocobHbIM ApYroro poauTens;
CBeAEeHNs 0 CMepPTH ApYyroro poanTens.
HenpencraBneHve 3asBUTENEM  BbilleykasdaHHbIX [OOKYMEHTOB He SABMSeTCS
OCHOBaHWeM A5 OTKa3a 3asaBUTES0 B NPeoCTaBeHNN rocyAapCTBEHHOMN YCIyru.
3asiBuTEnNb BNpaBe CaMOCTOATESNIbHO MPEeACTaBUTb AOKYMEHTbI, KOTOpble OOSDKHbI
ObITb Nony4YeHbl nocpencTsomM MEXBELOMCTBEHHOIO NHOPMaLMOHHOIO
B3aMMOOENCTBUA.
2.6.4. 3asBneHve W npunaraemble [OOKYMEHTbl MOryT ObiTb MpeacTaBneHbl
(HanpaBneHbl) 3aaBMTENEM OOHUM M3 creayowmx cnocobos:

1)4yepe3s ML, Ha OymMaxHbIX HOCUTENAX M B BUOE INEKTPOHHbLIX [AOKYMEHTOB,
MOAMUCaHHbIX (3aBepeHHblX) B COOTBETCTBUM C TpeboBaHuamn PegepanbHOro 3akoHa



Ne 63-d3.

Mpn nopaye 3asdBneHWsa 3aaBUTEnN0 BblgaeTcs pacnucka w3 MoL
perncTpaunuoHHbLIM  HOMEpPOM, MNOATBEPXJAlLWMM, 4YTO 3asBrieHue OoTnpasBfeHo, W JaTo
nogayv anNeKTpOHHOro 3asBneHus;

2)yepes EamHbin noptan, PecnybnukaHckuii nopTan B 3NeKTPOHHOM hopme.

Mpn HanpaBneHun 3adBneHus nocpencTsoM EamHoro noptana, PecnybnvkaHcKoro
nopta 3asBuTENb B [€Hb MNO4aYM 3asdBfeHUMs rMony4YyaeTr B JNMYHOM KabuHeTte EpguHoro
noptana, PecnybnuvkaHckoro noptana M NO  3MEKTPOHHOW  MoyTe  yBeJOMIIeHue,
nogTeepxaatoLlee, 4yTO 3asBrieHve oTrnpasneHo, B KOTOpPOM yKasblBaloTCA
perncTpaunoHHbIi HOMep 1 Aata Nogayun 3asBreHus.

Mpn nogavye [OOKYMEHTOB, MpedyCMOTPEHHbIX MyHKTOM 2.6.1 HacToswero
PernameHnTa, nocpeacteom EpguHoro noprtana, PecnybnukaHckoro nopTtana 3asaBuTEnNb
npeacTaBnseT 3MekTpoHHble o0b6pasbl  AOKYMEHTOB JMOO [OKYMEHTbl B  3NIEKTPOHHOM
dopme, noanucaHHble  3NEKTPOHHOM  MOAMUCBbID B COOTBETCTBUMM C  TpeboBaHMsMU
depepanbHoro 3akoHa Ne 63-®3 wu noctaHoBneHnem [lpasutensctBa Poccunckon
depepaumm o1 25 moHa 2012 r. Ne 634 «O Bmaax SNEKTPOHHOW MOAMWUCK, UCMNOSb30BaHME
KOTOpbIX  gonyckaetca  npu  obpaweHun 33 NosiydeHMEeM  FOCYAapCTBEHHbIX U
MYHULMNANbHbIX YCNyr».

Mpn HanpaeBneHUn [OOKYMEHTa, YOOCTOBEPSIOWEro MOIHOMOYMS npeacTaBuUTens
3aaBuTeNnda (3a WUCKIIOYEHWEM 3aKOHHbIX nNpeacTaBuTenen uanyeckux nuy) nocpeacTsoM
EovHoro noptana, PecnybnvkaHckoro noptana, 3asBuTenb MpeacTaBnsieT 3neKTPOHHbIe
obpasbl JOKYMEHTOB, NMOO [OKYMEHTbl B 3NIEKTPOHHOW (bopMe, MOAMUCAHHbIE YCUNEHHOW
KBanMUUMpOBaHHON  3MEKTPOHHOW  MOAMNUCBbKD B COOTBETCTBMM C  TpeboBaHMsMU
depepanbHoro 3akoHa Ne 63-O3 nuuamu, YNONHOMOYEHHBIMM  Ha  co3gaHne U
nognucaHne Taknx 4OKYMEHTOB, B TOM YUCIe HOTapuycamu;

3)Ha OyMaxHbIX HOCUTENSAX MpUM  JIMYHOM  MOCELLEHMM OpraHa oOnekn WU
nonevynTensLCTBa;

4)yepe3 onepaTopoB MOYTOBOM CBA3U OOLIEro MOMb30BaHWSA 3akasHbiM MUCbMOM C
yBeAOMSIEHNEM O BPYyYEHUU;

5)nocpeacTBOM 3NEKTPOHHON NOYTLI OpraHa Onekn 1 NoneyYnTenbCTBa.

2.1. MC‘-IepI'IbIBalOUJ,I/IIZ nepeyeHb OCHOBaHWN Ons OTKasa B npnemMe OOKYMEHTOB,
HeobxoauMbIX Ans npenocraBneHnA FOcyﬂ,apCTBeHHOﬁ ycnyru.
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2.7.1. OcHoBaHWa nOnsa oOTKasa B MpuemMe [OOKYMEHTOB, HeobXxoaumbix Ans
npeaocTaBneHnsi rocyaapCTBEHHON YCNyru:

1)oTCyTCTBME AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.6.1 HacToswero PernameHTa;

2)3anpoc O nNpefocTaBfeHUM YCNyrm nogaH B OpraH rocydapCTBEHHOW BracTw,
opraH MeCTHOro camMoOyrnpaBfieHusl, B MOJSIHOMOYMA KOTOPbIX He BXOAUT NpefocTaBrieHune
ycnyru,

3)HEKOPPEKTHOE 3anofiHeHne obsasaTenbHbIX nofen B dopme 3adBfeHuss o
npegocTaBneHum ycrnyrm Ha EaovHom noprarne, PecnybnukaHckom nopTtane
(HepocTOBeEpHOE, HenpaBunbHOE NMBO HEMoHOE 3anosiHeHNe);

4)nogada 3anpoca O NPeaoCTaBfiEeHUM YCNYrM U LOKYMEHTOB, HEOOXOAMMbIX ONs
npefocTaBfieHns  ycnyru, B  3NEKTPOHHOM ¢OopMe C  HapyLeHUMEM  YCTaHOBMEHHbIX
TpeboBaHuii;

5)npencraBneHHble  OOKYMEHTbl  WMMEKT MNO4YUCTKM U UCMpaBeHus TeKCTa,
KOTOpble He 3aBepeHbl B Nopsaake, YCTaHOBIEHHOM 3aKOHO4AaTeNbCTBOM,;

6)npeacTaBneHHble  OOKYMEHTbl  codepaT MOBPEeXAEeHUs, Hanuyme KOTOpbIX
no3BonsieT B MOMHOM O6beme UuCnonb3oBaTb WMHOpPMaUUIO U CBEAEHWUd, coaepXalnecs B
AOKYMeHTax, Ans npefocTaBneHns ycnyru;

7)npencraBneHne [OOKYMEHTOB, HECOOTBETCTBYHOLLMX MO opMe Wnn cofaep>kaHuio



TpeboBaHNAM 3aKOHOAATENbCTBA;
8)npeacTaBneHHble 3NeKTPOHHble 0bpasubl JOKYMEHTOB He MO3BOMSAT B MOMHOM
ob6beme NpoYnTaTb TEKCT AOKYMEHTA U (MNnN) pacno3HaTb PEKBU3UTHLI JOKYMEHTA;
9)npeacTaBneHHble  OOKYMEHTbl WAW  CBEAEHWA yTpaTunMm Ccury Ha  MOMEHT
obpalleHnsa 3a rocyaapCTBEHHOW YCYroun.

2.7.2. PelweHne o6 oTkase B Npueme OOKYMEHTOB, HEOBXOAMMbIX AN MonyYyeHus
rocyadapCTBEHHOM YCNyruM, C YykasaHMeM MpuYnH OTKasa, odopMmnseTcs B COOTBETCTBUM C
dopmon,  yctaHoBreHHon B npunoxeHun Ne 4 Kk Hacrtoswemy  PernameHrty,
nognucbliBaeTcs YCUNEHHON KBannuguumpoBaHHOM 3N1EKTPOHHOM noanuchbio B
YCTAHOBMIEHHOM MopsdKe  YNOMIHOMOYEHHbIM  [AOS/DKHOCTHbIM — NIMLIOM  OpraHa orneku u
noneynTenbCTBa N HanpaBnseTcsa 3agBUTENO BbIOpaHHbIM MM CNOCOBOM:

1) Ha OymaxHOM HocuTene, npu JfUYHOM MOCELlEeHUNn oOpraHa onekn wu
noneynTenbCTBa;

2) 3akasHbiIM NMUCbMOM C YBELOMSIEHMEM O BpPYYEHUWN 3asiBUTENS, HanpaBreHHOro
4yepes onepaTopoB NOYTOBOWN CBA3M OBLLEro Nofnb30BaHUs;

3) NO 3NEeKTPOHHOM MOoYTEe OpraHa Onekn W nonedYnTenbcTBa, B TOM 4ucne C
ncnonb3oBaHMeEM (yHKUMOHana oduumanbHOro camTta opraHa Ofneku W nonedntenscTBa B
NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTn  «MHTepHeT», wunuM UWHbIM cnocobom C
ncnonb3oBaHMeM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU « IHTEPHETY;

4) B 9neKkTpoHHOM opme, MOAMNUCaHHYK (3aBEPEHHYKD) B COOTBETCTBMM C
TpeboBaHNAMU deneparnbHOro 3aKoHa Ne 63-93, yepes EovHbIn nopTtan,
PecnybnvkaHckuin nopTtarn;

5)uepes MoL.

2.7.3. 3anpewjaeTcsa OTKasbiBaTb B NPEeAOCTaBMEHMN TOCYAApPCTBEHHOW YCnyrn B
crnyyae, ecnu 3asiBieHne O nNpedoCcTaBfeHnn TroCyAapCTBEHHOW  YCnyrm MO4aHoO B
COOTBETCTBUMN C UHpOpMaLMEN O CpoKkax U Nopsake npefoCTaBreHns rocyaapCTBEHHOM YCIyrw,

ony6nukoBaHHON Ha EgomHom noprane, PecnybnvkaHckom noprane, Ha
odomumanbHOM canTe opraHa orneku 1 noneyYnTenbCcTBea.
2.8. VMcyepnbiBalowmin nepeyeHb OCHOBAHUIW AS151 MPUOCTaHOBAEHNSA UK OTKa3a B

npepnocraBrieHnn Focy,D,apCTBeHHOIZ ycnyru.

2.8.1. OcHoBaHuMss AN NPUOCTaAHOBMEHUS  FOCYAAPCTBEHHOW  YCNyrM  He
npeaycMOTPEHbI.

BbIsIBI1IEHNE OOCTOATENBLCTB, NPU KOTOPbLIX BblAaya pas3peLleHnst He COOTBETCTBYET
WHTEepecam HECOBEPLLEHHONETHErO;

obpalleHne ¢ AOKyMEHTaMM Nnua, He YKa3aHHOro B NyHKTe 1.2 HacTosLwero
PernameHTa;

2.8.3. Pewenne 06 oTkase B MpedoCTaBfEeHUWM  FOCYAAPCTBEHHOM  ycnyru  C
ykaszaHnemMm npuYnH OTKasa ogopMnAeTca B COOTBETCTBUM C (POPMOWN, YCTaHOBIIEHHOW B
npunoxeHun  Ne 5k  HacTtoswemy  PernameHTy, noanucbiBaeTcss  YCUNEHHOW
KBanMuLuMpoBaHHOMN 3NEKTPOHHOM noAanncbio B YCTaHOBMEHHOM nopsgke
pPyKOBOAUTENEM MWCMOMHUTENBHONO KOMUTETA W HanpaenseTcs 3asBUTEN0 BbiOpaHHbIM UM
crnocobom:

1)Ha OymaxHOM HocuTene, nNpwW  JIMYHOM  MOCELLEHUM OpraHa Onekn u
nonevynTenbCTBa;

2)3akasHbiM MUCbMOM C YyBeOOMJSIEHMEM O BpPYYEHUWN 3asiBUTENd, HarpaBreHHOro
Yyepes onepaTopoB NOYTOBOW CBSA3M OOLLErO NONb30BaHNS;

3)N0 9NEeKTPOHHOM Mo4YTe opraHa Oneku W nonedYnTenbcTea, B TOM 4ucre C



ncrnonb3oBaHMeM yHKUMOHanNa oguuuanbHOro camta opraHa OMekn M nonedynTernbcTea B
NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTun  «VIHTepHeT», unM  MHbIM  cnocobom C
ncnonb3oBaHMeM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU « IHTEPHETY;

4)B 3nNeKTpOHHOW opme, NOAMUCAHHYK (3aBEPEHHYK) B COOTBETCTBUMU
TpeboBaHuamn PepepnoHoro 3akoHa Ne63-P3, uyepe3 EauHbii noptan, PecnybGnukaHcku
nopran;

5)uyepes MoL.
2.8.4. 3anpewaeTca  oTKasbiBaTb B NpedoCTaBleHMM  TOCydapCTBEHHOW  ycryrm B
criydae, ecnu  3asBNeHne o nNpegocTaBfieHUM rocyaapCTBEHHOW  ycryrM nodaHo B
COOTBETCTBUM C MH(PoOpMaLMen O Cpokax W nopagke npenocTaBrieHns rocygapCTBEHHOM
ycnyrn,  onybnukoBaHHowm Ha EagmHom  noptane, PecnybnukaHckom — nopTtane, Ha
odomuManbLHOM canTe opraHa orneku u NoneyYnTesbCTea.
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2.9. Pasmep nnaTbl, B3MMaeMOoM c 3asBuTens npu npenocTaBneHun
rocyaapCTBEHHOM YCyru, U cnocobbl ee B3uMaHus.

"ocynapcTBeHHas ycnyra npegoctaBnsaeTca Ha 6e3B803Me3aHO OCHOBE.
2.10. MakcumarnbHbI CPOK OXMAAHUS B ovepeau npu nogade 3asiBUTENEM 3anpoca
O npefocCTaBreHMM  FOCyJapCTBEHHOW  ycnyru WM Npy NOAydeHUW  pesynbTaTta
npefocTaBfieHnst roCy4apCTBEHHOW YCIyru.
MakcumarnbHbIi CPOK OXuaaHus npuema (obcrnyxuBaHus) 3asBuTens U nosyyeHus
pesynbTata NpegocTaBeHnsa rocygapCTBEHHON YCNyrn He JOMKEH npeBbIwaTth 15 MUHYT.
OuepenHoCTb ANA OTAENbHbBIX KaTeropun 3asaBuTenen He yCTaHOBIEHa.
2.11. Cpok peructpauumn 3anpoca 3asBuTENs O NpeaocTaBfeHun rocyaapCTBEHHOM
yCnyru.
2.11.1. Mpn nuyHom obpaweHnn B MOPL| 3assneHne peructpupyetca paboTHUKOM
M®Ll, ocywiecTBnAOWMM B COOTBETCTBMM C [LOSMKHOCTHOW MHCTPYKUMEN 0O0s13aHHOCTU MO
npuemMy u perucrtpauum 3asisneHns (ganee - pabotHuk MOLL), B AeHb ero nocTynneHuns.
Ob6ecneumBaeTca nepegadva 3asiBNEHUA U npunaraeMblXx AOKYMEHTOB B OpraH Oneku
N noneynTenbcTBa B MOPSAKE W CPOKW, YCTAHOBSIEHHblE COrfalleHMeM O B3auMOLENCTBUU
MeXay OpraHoM orneku n noneynTensctTsom n MOL.
B opraHe onekn n noneynTenbCTBa 3asiBfieHWEe W MNpunaraemble LOKYMEHThI,
noctynueLume n3 MOLL, pernctpupytotca B eHb MNOCTYNNEHUS.

2.11.2. Mpwn HanpasneHun 3asaBneHust nocpeacTeom EauHoro noprtana,
PecnybnvkaHckoro noptana 3asiBuTenb B [eHb perncrpauum 3asaBrieHus nonyyaet B
nnyHom kabuHete EguHoro noptana, PecnybnmkaHckoro nopTtana Mo 3MeKTPOHHOW noyTe
yBeJOMIeHne, noaTBepXxgatwllee, 4YTO 3asiBieHMe OTnpaBfieHO, B KOTOPOM YKa3blBalOTCH
perncTpaunoHHbIn HOMEp 1 faTa nogayuv 3asiBreHns.

211.3. Tlpu nunyHom obpalleHMm B oOpraH Onekn W MonevYnTenbcTBa, uYepes
3NIEKTPOHHYD  MOYTY OpraHa oOMekn KU noneyuTenbCcTBa,  perucTpauust  3anpoca
OCyLLEeCTBNSAeTCS B AeHb NOCTYNNeHns 3anpoca.

2.11.4. 3anpoc, NOCTYNMBLUMKA B 3NIEKTPOHHOM ()OpPME B BbIXOOHOM (Mpa3gHUYHbIN)
AEHb, PETMCTPUPYETCH Ha Cneayowmin 3a BbIXOAHbIM (Mpa3gHUYHbIM) paboynn OeHb.

2.12. TpeboBaHua K MNOMELLEHUAM, B KOTOPbIX MNPEAOCTaBMSTCA rocygapCTBEHHbIE

ycnyru.

2.12.1. TlpepocTtaBrneHve rocygapCTBEHHOM YCIyrM OCYLLEeCTBNSETCHS B 34aHUAX U
nomMeLLeHusX, obopyaoBaHHbIX NPOTUBONOXapHOW cucTtemomn n cucTtemomn
NoXapoTyLUEHWS.

Mecta npuema  3asBuTenenm  obopyaytTcs  Heobxogumon — mebenbo  Ang
ohopMIEHNS JOKYMEHTOB, UH(POPMALNOHHBIMU CTEHOAMMU.
BuayanbHas, TekcToBas n MynNbTUMeaUnHas MHdopmauma o] nopsiake



npegocTaBfeHns rocygapCTBEHHOW yCryrm pasMellaetcs B yOoOHbIX Ons  3asdBuTenen
MecTax, B TOM YNCIE C Y4€TOM OrpaHMYEHHbIX BO3MOXHOCTEN NHBANUAOB.

2.12.2.B cooTBeTcTBUM C 3aKOHOOATENLCTBOM O COLMANbHOM 3awuTe WHBaANUOOB
npu NnpegocTaBfeHnMn rocyaapcTBEHHOM ycnyr obecnevnBaeTcs:

1) BO3MOXXHOCTb 6eCI'IpeI'IFITCTBeHHOFO BXoda B nomMeweHna n Bbixoga mn3 HUX;

2) BO3MOXHOCTb  CaMOCTOSATENbHOMO  NepeaBMKeHUs no  nNOMeLLEeHUaM B  uensx
poctyna K MeCTy npenocTaBneHuMst Yycnyru, B TOM 4uCfe C MNOMOLb paboTHUKOB
oDOBbeKTa;

3) BO3MOXHOCTb Mocagkm B TpaHCMNOpTHOE Cpeacrso M BblICadkKM W3 Hero, B TOM
YUcrie ¢ Ucrnosib3oBaHMeM Kpecria-KOoJTACKHU,

4) conpoBoXaeHWe WHBanNMOOB, WMEIOWMX CTOWKME pPacCTPOWCTBA  (PYHKUMM  3peHus
N CaMOCTOATENBbHOIo NepeaBuXXeHns, 1 okasaHue UM NOMOLLN;

5) Hagnexaliee pasmeLleHne obopynoBaHus n HocuTenen NHdOpMaLnK,
HeobXoauMbIX Ana obecnedyeHuss OGecnpenAaTCTBEHHOro [O0CTyna WHBanNMOOB K ycnyram c
Yy4eTOM OrpaHNYEHUI UX XKNU3HEeOEeATeNbHOCTY;

6) aybnupoBaHue HeobxoamMmon ansa MHBaNMAoB 3BYKOBOW " 3puTenbHOM
nHdopMauumM, a TakkKe Hagnucenh, 3HaKoB UM MHOW  TEeKCTOBOWM U rpadpuyeckomn
MHdOpMaLUKM 3HaKaMun, BbINOSTHEHHBIMU penbedHO-TOYEYHbIM WpudToM bpanns;

7) ponyck cypaonepeBoaqmka 1 TMdnocypaonepeBoaUyka;

8) ponyck coGaku-MpoBOAHMKA MpW  HanMMuMM  OOKYMEHTa, MOATBepXdalolero  ee
cneumnanbHoe obyyeHMe W BbigaBaemoro no dqopmMe M B MNOpsigke, KOTOpble YCTaHOBIIEHDI
npukasom MwuHUCTepcTBa Tpyaa M coumanbHom 3awmtbl Poccuinckon depepaumm ot 22
moHa 2015 r. Ne 386H «O6 yTBepxaeHun opMbl OOKYMEHTa, MNOATBEPXAAloLero
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NopSAaKa ero Bblgauny;

9) okasaHue COTpyAHMKaMMU, npeaocTaBnsAoLWLMMm rOCyapCTBEHHYHO ycnyry,
MOMOLLM WHBanWgam B MPEOAONEHUM WUHbIX GapbepoB, MeELIaoLWMX MONYYEHUO UMK YCnyr
HapaBHe C ApYrUMuK NLaMu.

TpeboBaHnss B 4actm obecnedeHnss AOCTYNHOCTU NS MHBANMAOB OOBLEKTOB, B
KOTOPbIX  OCYLLUECTBASIETCA  NpefocTaBfieHne  rocygapCTBEHHOW  ycryrM, W CpPeacTs,
nucrnonb3yemMblx  MNpuv  NpeaocTaBfieHMM  rocydapCTBEHHOW  ycnyru,  KOTopble  yKasaHbl
B noanyHkTax 1-4 HacTosiwero nyHKTa, nNpuMeHAlTcs K obbekTam un  cpencTBam,
BBEJEHHbIM B 3KCNyaTtauuio wnv npowegwmM MOAEPHU3aUMIo, PEeKOHCTpyKuuo nocne 1
nions 2016 roga.
2.13. [NokasaTenu OOCTYNHOCTU U Ka4yeCcTBa rocyfapCTBEHHOWN YCyru.

2.13.1. TokasaTensMu [OOCTYNHOCTU MNpPeAoCTaBfeHNa roCydapCTBEHHOM  YCnyru
ABIIAOTCA:

pPacnosiOXXEHHOCTb MOMELLEHNs, B KOTOPOM BedeTcs npueM, Bbigava [OOKYMEHTOB B
30He JOCTYMHOCTU OBLLECTBEHHOrO TPaHCMNopTa;

Hanuuve HeobxoOUMMOro KonmMyecTBa CneunanucToB, a Takke MOMeLleHUn, B
KOTOPbIX OCYLLECTBNAETCH NpMeM LOKYMEHTOB OT 3asiBUTenNen;

Hanuune wucyepnbiBalOwen uHgpopmauum o cnocobax, nopsgke U Cpokax



npefocTaBfeHnUss  rocygapCTBEHHOW — ycnyry  Ha  MHMOPMAUMOHHBIX  CTeHdax,  Ha
oomumanbHOM cauTe opraHa oOrnekM U  norneuutenbctBa, Ha EaguHomM  nopTtane,
PecnybnvkaHckom nopTane;

oKasaHue NMOMOLL WHBanuaam COTpYAHUKaMu, npeaocTaBNALLMMA
rocyaapCTBEHHYIO ycCnyry, B npeogoneHum ©OapbepoB, He CBs3aHHbIX C obecnevyeHnem
AOCTYNHOCTM MOMELLEHUA O WHBaNuWAOB, MeLlalowWmX MOSTYYEHUIO UMW YCryr HapaBHe C
ApYrMMu nvuamu.

2.13.2. [lokasatenamn KadyecTBa nNpenocTaBneHUs  roCydapCTBEHHOW  yCnyru
ABMIAKOTCA:
1) cobntogeHre CPOKOB Npuema 1 pacCMOTPEHNS JOKYMEHTOB;

2) cobGrnioaeHne cpoka nonyyeHus pesynbTaTta rocyqapCTBEHHON YCnyru;

3) otcytcTBMe 060CHOBaHHbIX Xanob Ha HapyLLeHns PernameHTa,
coBepLUEHHble paboTHMKaMM opraHa orneku 1 NonevynTensLcTBa;

4) KonuyecTBO  B3aUMOAEWCTBMIA  3asBUTENss C  AOMMKHOCTHBIMM  NMUAMM (Ges
yyeTa KOHCyrnbTauun):

B3auMoOAeNCTBME 3adBuUTENd C paboTHMKaMM opraHa Oneknm u noneyuTenscTBa wunu
M®L| npm npenoctaBneHMM rocygapCTBEHHOW YCIYrM OCYLLEeCTBNSAETCs OAWH pa3 npu
npeacTaBneHnmn 3asiBfieHNs Co BCEMU HEOBXOAMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B crnyyae HeobOXOAMMOCTM MonyYyeHus pesynbTaTa npegocTaBrieHus
rocygapCTBeHHOW ycnyrm B oOpraH oneku u noneyutensctea wnun MOL, B  dopme
3K3eMnnapa ANEeKTPOHHOro 4OKYMeHTa Ha BymMakHOM HocuTene.

MpOAOMKNUTENBHOCTL  OOQHOMO  B3aMMOAEWNCTBUSA  3asiBUTENSs C  OOSMKHOCTHbIMU
nuamMn - Npu NpefocTaBfeHun rocyAapCTBEHHOM  YCryrM He MpeBbllaeT naTHaguaTu
MUHYT.

3asBuTENb BMpaBe OLEHUTb KayecTBO NPefoCTaBieHMs FOCYyOapCTBEHHOW YCNyrn ¢
NOMOLLbKD YCTPOMCTB MOABWXHOW pagnoTeniedoHHOM CBA3W, C UCMonb3oBaHWeM EanHoro
noptana, PecnybnukaHckoro noprana.

2.13.3. WH(popmaums o xoge npenocTaBfieHUs rocyqapCTBEHHOW YCNyrm MOXeT
OblTb MNonyyeHa 3asBuTENEeM B NUYHOM KabuHeTe Ha EguHOM noptane wnuM  Ha
PecnybnukaHckom noptane, B MOLI.

fdoctyn K cBedeHussM O nNpefoCTaBfieHMM FOCYyAapCTBEHHOW  ycnyru, nopsgke
npegocTaBfeHns  ycnyru W MHbIM  JOKYMEHTaM BbINOnHseTcs 6e3  npeaBapuTenbHOM
aBTopmMsaumm  3asBUTENss B  NMYHOM  KabuHeTe Ha EguHomM  noptane wunuM Ha
PecnybnvkaHckom noprane.

lMocne aBTOpM3auuMM B §nMYHOM kKabuHeTe Ha EpgumHom noprtane, PecnybnukaHckom
nopTare 3asiBuTesnb MMeeT BO3MOXHOCTb:

nogatb 3adBneHne, HeobxoauMoe Ans NpefocTaBfneHusl rocyaAapCTBEHHOW  YCnyru;
npy  HeoBXOAMMOCTM  MPUKPENUTb  JANEKTPOHHbIe  0b6pasbl  AOKYMEHTOB  (rpadudeckue
annbl), HeobxoaMmble 49 NPeoCcTaBNeHns rocygapCTBEHHON YCIyru;
nosly4ynTb CBEAEHNSA O XOA4e NpefoCTaBNeHus rocygapCTBEHHON YCIyru;

Nosly4YnMTb MHGOPMaLUMIO O pe3ynbTaTe NpeaocTaBneHnsa rocygapCTBEHHON YCyru.

Ona obecnevyeHnss BO3MOXHOCTM NOAAYM B 9INEKTPOHHOM dopme 3asaBneHus W
AOKYMEHTOB, HeobxoauMbIX Ansi NpeaocTaBfeHus rocygapCTBEHHOW YCNyrn, 3asdBUTENb
OOJDKEH MMeTb KNKY MPOCTOM 3MEeKTPOHHOM nognucu. [na nonydeHus krw4va npocTou
3MEKTPOHHOW noanucu (ganee - npoctas 3MeKTPOHHasi NOAMUCb) 3asBuTento Heobxoammo
NponTU npouenypy  peruvcrpauuu B ECHA. OHnanH-popma npegsapuTeribHON
peructpauun B ECUWA pasmelwieHa Ha cante B WH(POPMALMOHHO-TENEKOMMYHUKALMOHHON
cetn «MIHTepHeT» (QJoMeHHOe ums canta B cetu «HTepHeT» - esia.gosuslugi.ru/).



Mocne npoxoxaeHus npouenypbl peructpaumm B ECWA (kak domsmyeckoro nuua)
3agBuTenb - u3andeckoe nNUUO OOMKEH aBTopu3oBaTbcA Ha  EguvHom  nopTane,
PecnybnvkaHckom  nopTane, UCnonb3yss  MNPOCTYKD  9NEKTpOHHyw  nognuck.  [ocne
aBTopmsaumm B JMYHOM KabuHeTe Ha EpamHom noptane, PecnybnukaHckom nopTtane,
3asBuUTENb MofnyyaeT [AOCTyn K paHee MNOdaHHbIM  3asABfeHusM W pesynbTatam
npegocTaBneHns ycryr B 3fIeKTPOHHOM Buze.

2.14. WHble TpeboBaHua K nNpefoCTaBNEHUIO T[OCYyAapCTBEHHOW yCNyru, B TOM

yucne:

yyuTbIBaoLLME 0coBeHHoCTHU npegocTaBneHns rocyapCTBEHHOM ycnyru
MHOTMOMYHKUMOHANbHbLIX  LEeHTpax WM OCOBEHHOCTW  MpefdoCTaBneHust  rocyaapCTBEHHO
YCryrn B 9NeKTpoHHON hopMe;

O npefocTaBfieHUM CBeAEeHMM O T[OCYyJapCTBEHHOW ycryre Ha rocyAapCTBEHHbIX
a3blkax Pecnybnukn TaTtapcTaH.
2.14.1. l'ocypapcTBeHHas ycnyra MoXeT ObiTb ocyliecTBrneHa yepe3 MOLI.

2.14 .2 NpepocTtaBneHve ycnyr, KoTopble ABMAIOTCA HeobxoaMMbIMK n
oba3aTenbHbIMY ANA NpeaocTaBNeHNsa rocygapCcTBEHHON yenyrn He TpebyeTcs.
2.14.3.Tpv npegocTtaBneHnn rocyaapCTBEHHON YCyru UCNosib3yTCS:
EouvHasa rocygapcrBeHHas MHpopMaunoHHasa cuctema counanbHoro obecneyeHuns;

denepanbHas rocygapctBeHHas  uMHdopMauuMoHHas cuctema  «EpguHaa  cuctema
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3auMOOeNCTBUA»

B
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2.14.4.OcobeHHoCTH npegocrasneHns rocyapCTBeHHOM ycnyrm B
MHOrOYHKLMOHaIbHbIX LIeHTpax.
3anucb 3asButenen Ha npuem B MOL, (ganee — 3anucb) OCyLIECTBNSETCHA

nocpeacteom EauHoro noprtana, PecnybnukaHckoro noptana, TenedoHa KOHTakT-UeHTpa
MoL.

3aasutento (NpeacraBuTENIO 3asBUTENS) NPenocTaBNsAeTCss BO3MOXHOCTb 3anucu Ha
nobble cBobogHble OnNA npuemMa Jaty W BpemMsi B npegenax ycrtaHoBrneHHoro B MoL
rpacovka npuema.

[na ocywecTBneHus npegBapuTenbHOM 3anucu  nocpeactsom EpuHoro noprtana,
PecnybnukaHckoro  nopTana  3asBuTEN0  (MpeactaBuTento  3asBuTens)  Heobxoaumo
yKasaTb 3anpalinBaemble CUCTEMOM AaHHbIE, B TOM YMChne:
dammnnuio, msi, 0TYECTBO (MPU HaANMYKUK);

HoMep TenedoHa;
aZlpec 3NEKTPOHHOM MOYTbI (MO XenaHuto);

Xenaemyto gaty U Bpems npuema.

B cnyyae HecooTBETCTBMSA  CBeOEHUNW, KOTOpble  coobwmn  3asgBuTenb  Npu
npegBapuTenbHON  3anucKu, [LOOKYMEHTaMm, MpeAcTaBfeHHbIM — 3adBUTENEeM MNpyu  JIMYHOM
npueme, npegBapuTenbHasa 3anMcb aHHynmpyeTcs.

Mpn  ocywecTBneHun  npegBapuTenbHOM  3anucn  3asBuTento  obecnednBaeTcs
BO3MOXHOCTb pacnevyaTaTb TarnoH-nogTesepxaeHue. B cnyyae, ecnn 3asButens coobwmt
agpec 9NeKTPOHHOM MOYTbl, Ha YKal3aHHbIA agpec Takke Hanpasnsetcs WHgopmauus o
noaTBepXXAeHUn NnpeaBapuTEnbHON 3anUcK C yka3aHeM AaThbl, BPEMEHN N MeCcTa npuema.

Mpn  ocywecTBneHMM nNpeaBapuTenbHOM  3anucyM  3asBuTenb B 00si3aTeNbHOM
nopsigke MHAOPMUPYETCA O TOM, YTO NpeaBapuTernbHasd 3anucb aHHyNupyeTcs B cry4vae
ero HesiIBKM No UCTe4YeHMn NAaTHaguaTu MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.
3asButens B noboe Bpemsd BnpaBe O0Tka3aTbCA OT NpeaBapuUTeNibHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENsT COBEPLUEHMS WHbIX OENCTBUN, KpoMe
NPOXOXAEHNA MAEHTMUKaAUUM 1 ayTeHTUdMKauum B COOTBETCTBUM C  HOPMATMBHbLIMMU
npaBoBbiMM akTamn Poccuickon ®depepaumn, ykasaHua Uenn  npuema, a  Takke
npegocTaBneHns CBeAeHun, HeobxoauMmbix Ons  pacyeta ANUTENbHOCTU  BPEMEHHOrO
WHTEepBana, KoTopbii HeobxoaMmMo 3abpoHNPOBaTL ANs NpuemMa.

2.14.5.0cobeHHOCTN  NpefoCTaBneHuUst FOCYAapCTBEHHOW  YCNYrM B 3NEKTPOHHOM



dopme.
2.14.51.NMpn npegocraBneHNn rocygapCTBEHHOM YyCryrM B 9NEKTPOHHOW  hopme
3asiBUTENb BNpase:

1) nony4nTb NMHopmauuno o} nopsiake n cpokax npegocTaBneHus
rocygapCTBEHHOW ycnyru, pasmelleHHyro Ha EguHom noptane u Ha PecnybnukaHckom
noprane;

2)nogate  3asBfieHMe O  NpefoCTaBfEHUM  rOCYAapPCTBEHHOW  yCNyrM UM UHble
AOKYMEHTbl, HeobxoauMmble [0S NpefoCTaBfeHUs roCygapCTBEHHOW YCnyrM, B TOM 4ucre
AOKYMEHTbl U  MHGOPMauMo, 9NEeKTPOHHble 0b6pa3sbl KOTOpbIX paHee Obinn 3aBepeHbl B
COOTBETCTBMM C  NyHKTOM 72 uvacth 1 ctatbm 16 ®depepanbHOro  3akoHa
oT 27 wionsa 2010 roga Ne 210-®3 «O6 opraHusauuMm npeaocTaBreHus rocygapCTBEHHbIX
N MyHMUMnanbHbIX ycnyr» (ganee - ®egepanbHbin Ne 210-®3), ¢ wucnonb3oBaHWEM
EauHoro noptana, PecnybnukaHckoro noptana;
3)nony4nTb CBeEeHUS O XO4e BbINOMHEHWS 3asBfIeHUI 0 NpeaocTaBneHnn
rocyaapCTBEHHOM YCNyru, NOAaHHbIX B 3NIEKTPOHHOWN hopMme;
4)ocyLLecTBUTb OLEHKY KayecTBa NpeaoCcTaBrneHnsl rocyaapCTBEHHON YCNyru;
5)nonyunTtb pesynbTaT NpeaocTaBneHnsa rocygapCcTBeHHON yecnyrn B popme
9NEKTPOHHOIo LOKYMEHTA;
6)nogatb kanoby Ha peweHne wn pgencteue (6e3nencTBME) oOpraHa oOnekn u
noneynTenbCcTBa, a TakkKe ero [AOSMKHOCTHbIX Ivuy  nocpeactsoMm  EawmHoro  noptana,
PecnybnukaHckoro noptana, nopTtana egepanbHOW rocygapCTBEHHOM MHGOPMaLMOHHOM
cuctembl, obecneudmBarollen  npouecc  gocyaebHoro  (BHecyaebHoro)  obxanoBaHusA

peLeHnn n AencTeum (6e3pencTauns), COBepLUEHHbIX npu npegocTaBneHnn
rocyaapCTBEHHbIX n MYHMLMNANbHbIX ycnyr opraHamu, npeaocTaBNALLMMHN
rocygapcTtBeHHble n MyHUUUNArbHbIE ycnyru, nx OOJMKHOCTHbLIMMN nuuamm,

rocyaapCTBEHHbIMU U MyHULMUNANBHLIMU CRYXaLMMW.
2.14.5.2.dopmmpoBaHMe  3asiBfieHNs  OCYLLECTBNAETCS  NOCPeacTBOM  3arofIHEeHUS

3NEKTPOHHOW opMbl 3asaBneHnsa Ha EguHom noptane, PecnybnukaHckom noptane 6e3

HeobxoaANMOCTN LOMOSNTHUTENbHOM No4ayn 3asBfieHNs B Kakon-nnbo nHon doopme.

2.14.5.3. NMpwn hopmmpoBaHmm 3asaBneHuns obecnevnBaeTcs:

1) BO3MOXHOCTb KONMnpoBaHUA n COXpaHeHunA 3adBrieHnA 7 MHbIX OOKYMEHTOB,
HeobxoauMbIX Ans npenocrtaBleHnd yCIyru;

2) BO3MOXHOCTb Meyatu Ha 6GymMaxHOM HoOcuTene  KOMUM  SNIeKTPOHHOW  hOpMbl
3asBNeHs;

3) coxpaHeHue paHee BBEAEHHbIX B  OMNEKTPOHHYI0 (POpMYy  3asiBMEHUst  3HAYEHUN
B NtoGON MOMEHT MO XenaHuto rMonb3oBaTenisl, B TOM 4YMCre Npyv BO3HWMKHOBEHMM OLLUMGOK
BBOZa ¥ BO3BpaTe Asisi NTOBTOPHOrO BBOAA 3HAYEHUI B 3NEKTPOHHYIO (DOPMY 3asiBIEHMS;

4) sanonHeHve  nonei  3NEKTPOHHOM  (popMbl  3asiBfieHMss OO0  Hayana  BBoga
CBEAEHUN 3adABUTENEM C UCMNONb30BaHWMEM CBedeHun, pasmeweHHbix B ECUA, u
cBegeHun, onybnukoBaHHbIX Ha EpguvHom noptane, PecnybnukaHckom nopTtane, B 4acTy,
KacatoLiencsa ceegeHunn, otcytcteyowmnx B ECUA;

5) BO3MOXHOCTb  BepHyTbCA Ha  mMoBGOM M3  3TanoB  3arofiHEHWS  SNEeKTPOHHOM
dopmbl 3aaBneHna 6e3 noTepu paHee BBEAEHHOW MHOpMaLnW;

6) BO3MOXXHOCTb AocTtyna 3adaBUTENA K paHee nogaHHbIM 0 3adABIIEHNAM B



Te4YyeHne He MeHee OAHOro roga, a TakKkKe Y4acCcTUu4HO C(bOpMVIpOBaHHbIM 3adBneHnam - B
Te4YeHne He MeHee Tpex MeCHALIEB.

2.14.6. 'Hcbopmaums o nopsigke npegoctaBrneHns rocyaapcTBEHHON yCryrn
pasmeLllaeTcsa Ha rocyfapCTBeHHbIX A3blkax Pecnybnuku TatapctaH B ceTn « MIHTepHeT».

3.CocTtaB, nocnefoBaTeNbHOCTb Y CPOKM BbINOMHEHUS adMUHUCTPATUBHbIX NpoLeayp

3.1. OnuncaHne nocrneaoBaTenlbHOCTM AENCTBUI NPy NpeaocTaBeHnn
rocyapCTBEHHOM YCIyru.

3.1.1.NMpepocTaBneHne rocygapCTBEHHON yCNyru BKOYaeT B cebsa cnegyroLume
npoueaypsbl:
1) KOHCynbTMpPOBaHWE 3asiBUTENS, OKa3aHWe NOMOLLY 3asiBUTENHO;

2) NMPUHATUNE n paccmoTpeHune 3adaBJ1IEHUA n KOMMJ1eKTa OOKYMEHTOB,
npenctaBJiEHHbIX 3adBUTENEM,

3) HarnpasneHne MeXBeJOMCTBEHHbIX 3arnpocoB B OopraHsil, ydqacTByrouine B
npenocraBiieHNn Focy,D,apCTBeHHOIZ YCIyru;

4) nogrotoBka pesynbTaTta rocyaapCTBEHHOW YCyru;
5) Bblgaya (HanpaeneHune) 3asaBUTENIO pesynbTaTa rocyaapCTBEHHON YCNyru;

6) wcnpaBneHve AonyLIEHHbIX OLLUNGOK.

3.1.3. KoHcynbTupoBaHue 3asBUTESNS, Oka3aHue NOMOLLK 3asBUTESIO, B TOM YKUCHe B
yacTu ohbopmneHns 3asaBreHns, HeobxoaumMonm anst NpeaocTaBreHN rocyaapCTBEHHOM
ycnyru.

3.1.4. KoHcynbTUpoOBaHWe 3asiBUTENs, OKas3aHwe MNoMOoLM 3adaBUTEN0, B TOM 4uCre B
YacTM  COCTaBfeHus  3asBfieHMss U O(POpMMEeHUM  OOKYMEHTOB, Heobxoaumbix — Ans
npegocTaBeHns rocy4apCTBEHHOW YCIyrn (arnee - KOHCYNbTUpOBaHWe 3aaBuUTens).

3.1.5. OcHoBaHMeM Ha4ana BbINOSIHEHNSA KOHCYNbTUPOBaHUSA 3aaBUTENS ABNSETCA
obpalleHne 3aaBUTeNs No BoNpocaMm, CBS3aHHbIM C NpeoCcTaBfieHMEM rocygapCTBEHHOM
ycnyru.

[OMKHOCTHBLIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMUHUCTPaTUBHOW NpoLeaypbl, ABNAETCS:
npu obpaileHnm 3aassutena B MOL| - paboTH1K MOL;

npy obpaweHun 3asBuTens B OpraH Onekn W noneynuTenbcTtBa - Cchneyuanuct
YNONTHOMOYEHHOIO Noapa3aeneHuns opraHa oneku 1 nonevymTenscTsa.

3.1.6.3asButens BnpaBe o06paTUTbLCA 3@ KOHCynbTauuen O MNOpPsSAKeE U cpokax
npefocTaBneHns rocygapcteeHHon ycnyrm B MOL nnyHOo, no TenegoHy M 3MNeKTPOHHOWM
noyre.

PaboTtHnk MO®L] koHCcynbTMpyeT 3asiBuTend, B TOM 4ucne no coctasy, dopme
npeacTasnsaemMon [OKyMeHTaumMmM W Opyrum Bompocam Ans  MosfiydYeHuss rocyaapCTBEHHOWM
ycnyru.

3asButenb MOXeT  nonyyYnTb WHopMauuiw o nopsgke npegocTaBneHus
rocygapCTBEHHOW ycnyrm Ha opuumansHom cante ML http://mfcl6.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypbl, npenycMOTPEHHbIe HacToALMM MYHKTOM,
BbIMOSTHAKTCS B AeHb 00palleHus 3asBUTEnNs.
Pesynbtatamu BbIMOMNHEHNA aaMUHUCTPATUBHBbIX npoueayp ABMAIOTCA:

KOHCynbTauus no coctaBy, ¢opme npeacTaBnsieMon AOKYMEeHTauum U ApyruM BOMpocam,
Heo6XxoanMbIM AN NONyYEHUs rocy4apCTBEHHON YCryri.


http://mfcl6.tatarstan.ru/

3.1.7.3asButen BnpaBe o0b6paTUTbCA B OpraH OMeKn W noneyuTenbcTBa Mo
TenedoHy M 3MEeKTPOHHOM MoyTe, a Takke MNONy4YnTb KOHCynbTauuviwo Ha EguHom nopTtane,
PecnybnvkaHckom nopTane, camTe opraHa OMeku M nonevymtenbcTBa O MOPsSAKe M CpoKax
npegocTaBneHns  rocyaapCTBEHHOW  ycrnyr, B TOM  4ucre o  coctaBy, opme
npeacraBnsaeMon AOKyMeHTauunm W Apyrum  BOMpocaM Ans MNOofyYeHus rocygapCTBEHHOW
yCryru.

AOMWHUCTPATMBHBbIE NpoLeaypbl, NpegyCMOTPEHHbIE HACTOALWMM MYHKTOM, BbIMOMHAOTCS B
AeHb obpalleHus 3aasuTens.

PesynbTtatamu BbIMOMHEHNSA aAMUHUCTPATUBHbIX npoueayp ABMAKOTCA:
KOHCynbTauumM Mo cocTtaBy, (popMe npeacrtaBfisieMonM OOKYMeHTauum u OpyrmMm  Bomnpocam,
Heob6xo4MMbIM A58 NONYyYEHNS rOCy4apCTBEHHON yCnyri.

3.2. MpuHATME WM pacCMOTpeHWe  KOMMMeKTa  3asBfieHuss U [OOKYMEHTOB,
npeacTaBlieHHbIX 3adBUTENEM.
3aaBuTenb MOXeT NogaTb 3asdBrneHne 1 npunaraemMble K HeMy JOKYMEHTbI Mo NnoyTe,
3MIEKTPOHHOM MOYTE, MIMYHO B OpraH Oneku 1 noneynTenscTBo, Yepe3 EgmHbIn nopTtan,
PecnybnukaHckuin noptan, 8 MOLI.

3.2.1. Tpuem [OOKYMEHTOB [AnA  MNPEeAOCTaBfEHUs  rOCyAapCTBEHHOW  YCnyru  4Yepes
MoLI.

3agasutenb (NpeacraBuTens 3asBuTenst) obpawaetca B MOL| ¢ 3anpocom o
npegocTaBfeHnn rocyaapCTBEHHOM YCIyru U NpeacTaBnseT JOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.6.1 HacToswero PernameHra.

Mpouenypa, ycTaHaBnNMBaemasi HACTOAWMM  MYyHKTOM, OCyLlecTBnseTca B  [AeHb
obpalleHna 3aasutensd (npeacrtaBuTens 3aasuTensd) ¢ 3anpocom.
PesynbTat: roToBOE K OTNpaBKe 3asiBfieHNe N JOKYMEHTbI.

PaboTtHnk MO®Ll HanpaBnaeT 3asdBneHne W [LOKYMEHTbl, MNPUHATBIX OT 3asBuTens B
opraH OMekn Kn noneynuTenbCTBa B 3ANEKTPOHHOM dopMe (B COCTaBe 3NEKTPOHHLIX Aer) B
TEYEHME CPOKOB, MPEAyCMOTPEHHbLIX pernameHTom pabotel MOL|, HO He no3gHee ogHoro
KaneHgapHoOro gHsS co AHA obpalleHns 3asBuTend B CTPYKTYpHoe nogpasgeneHme MOLL.

Pesynbtatamn BbINOMHEHUST aAMUHUCTPATMBHbBIX Npouenyp SBNAIOTCA: 3asBfeHue U
AOKYMEHTbl  (3MEKTPOHHOE [eno), HanpaefeHHble B OpraH oOfnekn Uu NoneynuTenbCcTBa,
nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOOENCTBUS.

3.2.2. Mpuem AOKYMEHTOB  Ans npegocTaBneHuns rocygapCTBEHHON ycnyrm B
3NeKTpoHHOM hopme Yeped EanHbin noptan, PecnybnukaHckui noptan.

3aaBuTenb Ans nogayvv 3asBrieHNs B 3N1EKTPOHHOM hopMe BLINOSHAET cneayiowme
JEeNCcTBuUS:
BbINOSTHAET aBTOpU3aLmIo;
OTKpbIBAeT POPMY SNIEKTPOHHOIO 3asiBNEHUS;

3anonHsaeT dopmy 31IEKTPOHHOrO 3adBleHUS, BKIHOYaOLLYHO cBefeHus,
HeobxoauMble N oba3aTenbHble ANA NpefoCTaBNeHUs rocygapCTBEHHON YCIyru;

NPUKpPENnsaeT OOKYMEHTbl B 3MEKTPOHHOM OpMe WU 3NEeKTPOHHble  0bpasbl
AOKYMEHTOB K (hopMe 3eKTPOHHOro 3asiBreHus (Npu HeobxoaMMocTn);

noaTreBepxgaet (pakT O3HAKOMMEHMss W corfacusi € YCNoBUSIMM N MOPSIAKOM
npefoCcTaBfeHns roCyadapCTBEHHOW  YCIyrM B 9NEKTPOHHOM  dopme  (yCTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B popme 3MeKTPOHHOTO 3asiBIIEHUS);

noareepxgaet AOCTOBEPHOCTb COOOLLEHHbIX cBeaeHun (yctaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3NIEKTPOHHOMO 3asdABMEHMUS);

OTNpaBnsieT 3arnofiIHEHHOE JNEeKTPOHHOEe 3asiBrieHne (HaXumMaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 31IeKTPOHHOrO 3asBreHNs);

3NEKTPOHHOE  3asiBfieHMe  NOoAMUCbIBAeTCs B  COOTBETCTBMM € TpeboBaHusMUK
depepanbHoro 3akoHa Ne 63-03 n degepansHoro 3akoHa Ne 210-93;

nony4yaet yBegomMmneHme o6 oTnpaBke 3MEKTPOHHOIO 3asaBrEHNS.



dopmaTHO-normyeckass  npoBepka  CHOPMUPOBAHHOIO  3asiBfIEHUS  OCyLLeCTBNseTcs
nocne 3anosfiHeHUs 3asiBUTENEeM KaxJoro W3 ronen dnekKTPOHHOW ¢opMbl 3assneHus. [lpu
BbISIBIEHUN HEKOPPEKTHO 3aMOfIHEHHOrO MOJSIA SNEKTPOHHOW (POpMbl 3asiBNeHUs 3asBUTESb
yBEIOMNSAETCA O XapakTepe BbISIBIIEHHOM OWMOKM M nopsake ee ycTpaHeHUs nocpeacTBOM
NMHOPMAaLMOHHOIO COObLLIEHNST HENOCPEACTBEHHO B 3NEKTPOHHOM (bOopMe 3asiBfeHus.

AIMVHUCTPATUBHbIE npoueaypbl, yCTaHaBnuBaemble HacTosALLMUM MYHKTOM,
BbINOSHSAOTCS B AeHb 0bpalleHns 3asBUTensi.
Pesynbtatamu BbIMNOSTHEHMS aaMUHUCTPATUBHbIX npoueayp ABNSAOTCS:

AJIEKTPOHHOE [OeJ10, HanpaBJieHHoOE B OpraH onekn W noneyvnTernbCcrtBa nocpencTtBomM
CUCTEMbIl 3JTEKTPOHHOTIO B3aMMO4ENCTBUSI.

3.2.3. PaCCMOTpeHI/Ie KOMMJ1eKTa JOKYMEHTOB OpraHoOM Oornekn n norne4vynTtesribCrea.

3.2.3.1. OcHoBaHVeM Havana BbIMOMHEHUS aAMUHUCTPATMBHOMN NpoLeaypsbi

ABMSAETCA NOCTYNSieHWe 3asiBIIEHUS U UHbIX OOKYMEHTOB, HeObXxoauMMbIX Ons npefocTaBfieHus
rocygapCTBEHHOW YCNyrn B OpraH ornekn n nonevyntenscraea.

3.2.3.2. JomkHOCTHOE fMUO oOpraHa Ofnekn W MoneyYnTenbCcTBa, OTBETCTBEHHOe 3a
npueMm [OOKYMEHTOB, B cny4yae obpalleHna 3aasutens (npegcraButens  3asBuUTens) c
3adBneHMeM B OpraH OrneKkn 1 noneyvymTenbLCcTBa:

onpegenseT npegMeT obpalieHns;

yCTaHaBMMBaET NMIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

npoBOAMT  MPOBEPKY  COOTBETCTBMS  AOKYMEHTOB  TpeboBaHWAM, yKasaHHbIM B
nyHkTe 2.6.1 PernameHTa, npoBepKy COOTBETCTBUA  MNpeACTaBfieHHbIX  OOKYMEHTOB
YCTaHOBMEHHbIM TpeboBaHNAM (Hagnexatuee odopmneHme Konumn OOKYMEHTOB,
OTCYTCTBME B [JOKYMEHTax MOAYUCTOK, TMPUMUCOK, 3a4YepKHYTbIX CMOB U  WHbIX He
OrOBOPEHHbLIX NCNPAaBMEHNN);

3anonHseT ANEKTPOHHYIO dopmy 3asBneHns B aBTOMaTU3NPOBAHHOMN
WHOPMALUMOHHON  cucTeMe, NpedHasHayYeHHOW AN OKa3aHWA  roCygapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT;

npu npegoctaBfieHUN  OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.6.1  HacToswero
PernameHTa, Ha OymaxHOM HOCUTENne, OCYLIEeCTBMNAET CKaHMpOBaHME NpeacTaBfeHHbIX
AOKYMEHTOB;
pacneyaTbiBaeT 3asBfIEHNE;
nepegaet 3aaBuTENtO (MpeacTaBuTens 3asaBUTENS) Ha NPOBEPKY U NOAMMUCAHUE;
nocre nognucaHnsa ckaHMpyeT NoannucaHHoOe 3asiBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYHO NHPOPMALMOHHYO cucTemy,
npegHasHa4YeHHyo ans OoKa3aHus rocyaapCTBEHHbIX n MYHULMNANbHbIX ycnyr
AOKYMEHTbI, MpeAcTaBfeHHble B 9fIEKTPOHHOW  hopMe UM 3neKTpOoHHble  obpasbl
OTCKaHMPOBAHHbIX JOKYMEHTOB, (DOPMUPYET INEKTPOHHOE OEeNO0;

BO3BpalllaeT noanucaHHoe  3adBfieHne W opurMHanbl  OyMaXHbIX  [JOKYMEHTOB
3a8BUTENIO.

B cnyyae oTCcyTCTBMSI OCHOBaHWW [Ofs OTKasa B MpuvemMe [LOKYMEHTOB, AOSMKHOCTHOE
NUUO, OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, HanpasndeT 3adBUTEN0, YKasaHHbIM B
3asiBfieHnn crnocobom, yBedOMSIEHME O MOCTYMMEHUN 3asiBEHUd, cofepaliee BXOOsLMA
perMcTpaunoHHbln HOMeEpP 3asiBeHusl, AaTy NofyyYeHusl 3asiBfieHUsl, nepevyeHb HanMeHOBaHWUN

dannos, npeacTaBneHHbIX K Hemy [IOKYMEHTOB, nary nonyyeHus
pesynbTaTa rocy4apCTBEHHOW YCyru.
3.2.3.3. [lOfKHOCTHOE NMLO oOpraHa onekn W nonevyuTenbcTBa, OTBETCTBEHHOe 3a

npmnem OOKyMEHTOB, Nnocre NocTtyrnieHna JOKyMEeHTOB Ha paCCMOTpPEHNE!

n3yvyaeT NocTtynmeLUNE 3NEKTPOHHbIE AeNla, B TOM HYUCHE NMPUITOXEHHbIE 3adABUTENEM



(npeacraBuTEns 3aaBUTENS) JOKYMEHTbI B 3NIEKTPOHHOWN (hopMe 1 3neKTPOHHbIe 0Bpasbl
AOKYMEHTOB;
npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa3oB LOKYMEHTOB.

Mpn  HanuuMm  OCHOBaHWW,  NPEefyCMOTPEHHbLIX  NyHKTOM  2.7.1 PernameHTa,
noaroTaBnMBaeT NPOEKT peleHnss o6 oTkase B MpuMeMe [OOKYMEHTOB, HeobxoouMmblx NS
npegocTaBneHns rocygapCTBEHHON yCnyru.

MpoekT peweHns o6 oTkaze B npueme [[OKYMEHTOB (npunoxeHve Ne 4 K
HacTosiwemy  PernameHTy), HeobxoouMmblx  Ons  NpefoCcTaBrneHust  rocygapCTBEHHOW
ycryru, C ykasaHuMeM npuYnH OTkasa (B criydae, €CnvM OCHOBaHUS AN OTKasa B rnpueme
OOKYMEHTOB, HeobxoauMbIX AN npefocTaBneHuss rocydapCTBEHHOW YCryrn, CBsi3aHbl C
HapylweHeM YCTaHOBMEHHbIX TpeboBaHMM K TakMM [OOKYMEHTaM, OCHOBaHMs ONs oTKasa
B nNpuemMe [JOKYMEHTOB [JOSMKHbI codepXaTb WHGOpMauMio O HauMEHOBaHUW [OOKYMEHTOB
(MHpopmaumn, ceBegeHun), KOTopble He npeacTaBrieHbl, codepXaT HeLOCTOBEPHble U (Unu)
npoTMBOpeYMBbLIE CBedeHUsl, O(OPMIMEHbl C HapyLlleHWeM YCTaHOBIIEHHbIX TpeboBaHun),
HanpaBfisieTCa Ha CcorfacoBaHnWe B YCTAHOBMIEHHOM Mopsgke MnocpeacTBOM — CUCTEMBbI
3NEKTPOHHOro 4OKyMeHToobopoTa.

3.2.3.4. WNcnonHeHue npoueayp, yKa3aHHbIX B noanyHKTax 3.2.3.1, 3.2.3.2
HacToslero PernameHTa, nNpM HanMYMU TEXHUYECKOM BO3MOXHOCTM OCYLIECTBNAETCA B
aBTOMAaTMYECKOM peXxuMe C  UCMomMb3oBaHWeM aBTOMAaTU3MPOBAHHON  WHAOPMAaLIMOHHOM
CUCTEMbI, NpeaHa3Ha4YeHHOW ANA OKasaHUsA rocyAapCTBEHHbIX U MyHULMNATMNBbHBLIX YCIYT.

3.2.3.5. AgMuUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNMBaemble nognyHkTom 3.2.3.3
HacToswero PernameHTa, BbINOMHAOTCSA B A€Hb MOCTYNMEHNS 3adBNEeHUs U npunaraemMbix
AOKYMEHTOB Ha pacCMOTpEHMe.

Pesynbtatamm  BbINOMHEHUS  agMUHUCTPATMBHLIX Npoueayp  SABNSAKTCA:  NPUHATbIE
Ha paccMOTpeHue 3asdBfeHMEe W KOMMMEKT LOOKYMEHTOB WIM MNPOEKT pelleHuss o6 oTkase B
npuemMme JOKYMEHTOB, HEOBX0AUMbIX N5 NpeaoCcTaBeHNsa rocyaapCTBEHHON YCIyrn.

3.3. HanpaBneHue  MeXBEOOMCTBEHHbIX  3aMpocoB B  oOpraHbl, YydyacTBylowue B
npegocTaBneHUn rocyaapCTBEHHOM YCIyru.

3.3.1. [JomKHOCTHOE NNLO, OTBETCTBEHHOE 3a HanpaBfieHNe MEeXBE4OMCTBEHHbIX

3anpoCcoB OpraHa onekun n noneyYnTensLcTea, GOPMUPYET N HANpPaBNsAeT B SNEKTPOHHOM

dopMe NocpeacTBOM CUCTEMbI MEXBEOOMCTBEHHOMO 3NEKTPOHHOIO B3auMogencTBus (Npu
OTCYTCTBMM TEXHUYECKON BO3MOXHOCTU - WHbIMM crnocobamu) 3anpocbl O NpenoCTaBNEeHUM
AOKYMEHTOB U CBeAEeHU, NpegyCMOTPEHHbIX NYHKTOM 2.6.3 HacTodwero PernameHTa.

AOMUHUCTPATUBHbBIE npoueaypsl, ycTaHaBnMBaemble HacToALUM NOANYHKTOM,
BbINOMHSAKTCA B IEHb MPUHATUA 3asBNEHNS HA pacCMOTPEHMe.
Pesynbtatamm BbIMOMNHEHUA agMUHUCTPATUBHBbIX npoueayp ABMAIOTCA:

HanpaBneHHble B YNONTHOMOYEHHbIE OpraHbl 3anpochl.

3.3.2. CneuunanucTtbl NOCTaBLLMKOB AaHHbIX HA OCHOBaHMM 3anpOCOB, MOCTYMNUBLLMX Yepes
cucTemy MEeXBe4OMCTBEHHOIO 3NEKTPOHHOrO B3aMMoOencTeus, npegocTaBnsaoT
3anpawvBaemMble  OOKYMEHTbl  (MHOpMaumM) WM HanpaBndawT — yBegomneHus o6
OTCYTCTBMM OOKyMeHTa W (unn) unHdopMaumm, HeobxoouMbiXx Ans  nNpegocTaBneHus
rocyaapCTBEHHOM ycnyru (ganee - ysegomneHune ob otkase).

Mpoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM, OCYLLIECTBNATCA B
YCTaHOBMEHHbIN 3aKOHOA4ATENBCTBOM CPOK.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBIX Mpouedyp SBNAOTCA:  LOKYMEHThI
(cBepeHunst), Heobxogumble AN NpefoCTaBfeHUst  rocyaapCTBEHHOW  ycnyru,  nmbo
yBegoMmneHne o6 oOTkase, HanpasneHHble [OOMKHOCTHOMY §uvuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCOoB.

3.3.3. [OmKHOCTHOE 1uUO, OTBETCTBEHHOE 3a HarnpaBfeHMe MeXBeOOMCTBEHHbIX



3anpocoB MnonyyaeT 3arnpalivMBaemble Yepe3 CUCTEMY MEeXBeLOMCTBEHHOrO 3eKTPOHHOro
B3aMMoOencTang OOKYMEHTBbI (cBepeHus), HeobxoauMble ans npegocTaBneHns
rocygapCTBeHHOM ycnyru, numbo ysegomneHne o6 oOTkase npuM OTCYTCTBUM [AOKYMEHTa U
(nnn) nudpopmaumu;

AOMWHUCTpPATUBHbIE npoueaypsl, yCTaHaBIiMBaeMble HacTOALWMM MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MONy4YeHUs CBe4EHUN N0 MEXBELOMCTBEHHbLIM 3anpocam.

Pesynbtatamn BbINOMHEHNA aAMUHUCTPATUBHBIX Mpouenyp SABNSAKTCHA:  OOKYMEHTbI
(cBepeHust), Heobxoaumble ONS  NpedoCTaBNEHWA  rOCYAapCTBEHHOM  yCryrn,  NpPOeKT
peweHns o006 oOTKkasze B nMpuveMe [OOKYMEHTOB, HeobxoguMMbix AOns  nNpefocTaBrieHus
rocyapCTBEHHOW YCNyru.

3.3.4. WcnonHeHue npouenyp, ykasaHHbiX B nognyHktax 3.3.2, 3.3.3 HacToswero
PernamenTa, npwm Hanu4um TEXHUYECKON BO3MOXHOCTH ocylecTBnaeTca B
aBTOMaTU4YeCKOM peXxmme C WUCMofb3oBaHMEM aBTOMAaTU3NPOBAHHOW  MHGOPMALMOHHOM
CUCTEMBbI, MpefHa3Ha4YeHHOW [Ons OKasaHWs rocyAapCTBEHHbIX M MyHUUMNANbHbIX YCNyr, B
TOM 4YuUCre C MOMEHTa perncTpaumm 3asaBreHns.

3.4. lMogroTtoBka pesynbTata rocy4apCTBEHHOM YCNYrn.

3.4.1. ,D,OJ'I)KHOCTHOG JIMLUO  OpraHa OnekKku n none4vynTenbCcTBa, OTBETCTBEHHOE  3a
noAaroToBKYy pe3yribTaTta npenocraBiieHuns Focyﬂ,apCTBeHHOﬁ YCIyru:

paccmaTpmBaeT ChOPMUPOBAHHbBIN KOMMMEKT JOKYMEHTOB, HEOOXOAMMBIX OIS
npegocTaBfeHns rocy4apCTBEHHOWN YCIyru;

npyv BbISBMIEHUN OCHOBaHWA ANA OTKa3a B MNpeAoCTaBfEeHUW FOCyLapCTBEHHOW YCNyri,
yKasaHHbIX B MyHKTe 2.8.2 HacTtoduwero PernameHTa, nogrotasnvBaeT MPOEKT pelleHust ob
oTKase B NpeaoCTaBieHMM rocyaapcTBEHHOM ycnyru (No dopmMe, ykasaHHOW B npunoxeHun Ne 5 k
HacToswwemy PernameHTy);
B CIly4ae OTCYTCTBMSI OCHOBaHUN A5l OTKa3a B NpefoCTaBeHnm rocyaapCTBEHHOM
ycnyru, npeaycMOTPEeHHbIX MYyHKTOM 2.8.2 HacToswero PernameHTa, no utoram pacCcMOTpeHust
AOKYMEHTOB, HeobxoauMbiX AN NpefocTaBfieHUs rocyAapCTBEHHOM YCIyrn, NOAroTaBnvBaeT
NPOEKT peLleHnsa o0 NpegoCTaBNeHn rocyaapCTBEHHOM YCyru;

HanpaBnseT MNOArOoTOBMEHHbIN MNPOEKT pelweHns o6 oTkase B NpedocTaBreHun
rocygapCTBEHHOM YCryru WM  NPOeKkT peleHns O npefoCTaBfeHun rocygapCTBEHHOM

ycnyrn (Ooanee - MpoekT pesynbTata MpeaocTaBneHus rocydapCTBEHHOW  ycryrv) Ha
cornacoeaHue B YCTaHOBIEHHOM MOpsiAKe.
AOMUHUCTPATUBHLIE  Mpoueaypbl, yCTaHaBNMBaeMble  HaCTOSLUM MOAMYHKTOM,

OCYLLIECTBNSATCA B AE€Hb MOCTYMNINEHUS OTBETOB HAa MEXBEAOMCTBEHHbIE 3anpocChl.
PesynbTaTtamMy  BbINOSHEHWS  aAMWHUCTPATMBHbLIX  MpOUEAyp  SBASIOTCS:  MPOEKT

peLleHus.

3.4.2. CornacoBaHue NPOEKTOB pes3ynbTaToB npenocTaBneHus rocyaapCTBEHHOW

YCIyTrn OCYLLECTBINIAETCA pyKOBOOAUTENEM OpraHa OrneKkn n nonevynTenbcTBa.

MoaroToBrneHHble MNPOEeKTbl Pe3ynbTaToB NpeAoCTaBreHus ToCyAapCTBEHHOW YCyru,
MMeloLLMEe 3amMevyaHusl, BO3BpallaloTca Ha gopaboTKy nuuy, OTBETCTBEHHOMY 3a MOATOTOBKY
NMPOEKTOB pe3ynbTaToB MPeAoCTaBlNeHns rocydapcTBeHHor ycnyru. [locne  ycTpaHeHus
3aMeyYaHuii NpPOEeKTbl pe3ynbTaToB NpedoCTaBIiEHUs TFOCYyAapCTBEHHOW yCnyrM MNOBTOPHO
nepeaarTcsa Ha corfacoBaHue.

Mpouenypa, ycTaHaBnMBaeMasi HaCTOSLLMM MOAMYHKTOM, OCYLLECTBNSETCS B A€Hb
NOCTYNSEHMs1 Ha cornacoBaHue 1 noanucaHue.

PesynbTatamu BbINONHEHUS aAMVHUCTPaTUBHbIX npouenyp ABNSATCA:
cornacoBaHvMe pPyKOBOAMTENIEM OpraHa oOMekn W MOoMeYnuTenbCcTBa MPOEKTOB pe3yrbTaToB
NpedocTaBreHnsl rocydapCTBEHHOM YyCryrM WnvM  BO3BpalleHWe pykoBoOAUTENeM opraHa
OMeKM M MnoneunTenbcTBa MNPOEKTOB  pe3ynbTaToB  MPeAoCTaBfeHust  rocyaapCTBEHHOM



ycnyru Ha aopabotky  nuuy, OTBETCTBEHHOMY 3a NnoaroToBKY pesynbTarta
rocyapCTBEHHOW YCNyru.

3.4.3. CornacoBaHHble NPOeKTbI pes3ynbTaTtoB npegocTaBneHus rocygapCTBEHHON
yCryrmu HanpaeBnawTCsa NULOM, OTBETCTBEHHbIM 33 MNOArOTOBKY [MPOEKTOB pe3yrbTaToB
npefocTaBfieHUs  rOCydapCTBEHHOM  YCryrM Ha  noAanucaHve  MNpPOeKToB  pes3yrbTaToB
npegocTaBneHns  rocygapCTBEHHOW — ycryrm  pykoBoauTento  (nuuy,  UCMOMHSOWMM
006A3aHHOCTN) UCMNONHUTENBHOIO KoMUTEeTa HypraTckoro MyHUUmMnansHoro panoHa Pecnybnukm
TartapcTaH.

Mpouenypa, yctaHaBnMBaeMasa HacCTOSLWLMM NOAMNYHKTOM, OCYLLECTBMSETCA B A€Hb
NOCTYNNEHUS NPOEKTOB JOKYMEHTOB Ha NOANMCaHMe.

PesynbTtatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX NpoLeayp SABMSTCS:

nognucaHHble pykoBogmMTenem (NMLOM, UCNOSTHAKOLWMM 0693aHHOCTIN) MCNOSTHUTENBHOIO
KomuTeTa HypnaTtckoro MmyHuyunanbHoro pavioHa Pecnybnuvku TatapctaH

NPOEKTOB peLleHnN.

3.4.4. WcnonHeHune npoueayp, yKasaHHbIX B nognyHktax  3.4.1, 3.4.2, 343
HacToswero PernameHTa, npyv HanMyuuM TEXHUYECKOW BO3MOXHOCTU OCYLIECTBASeTCA B
aBTOMaTMYECKOM peXumMe C UCMNOoMb30BaHMEM aBTOMATU3MPOBAHHOW  MH(OPMaLMOHHON
CUCTEeMbI, NpegHa3Ha4YeHHON AN OKasaHWsA rocy4apCTBEHHbIX N MyHULMMANbHbIX YCIYT.

3.5. Bblgava (HanpaBneHue) 3asiBUTENIO pe3yrnbTaTta rocyAapCTBEHHOW YCIyru.

3.5.1. [JofmKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) AOKYMEHTOB:
obecne4vnBaeT permcTpaumio U BHeECEHNe cBeieHNin 0 pesynbTaTe NpeocTaBneHus
rocy4apCTBEHHOM YCNyru B NoACMCTEMY BeOEHUS JOKYMEHTaL MM aBTOMaTU3NPOBaHHOM
MHOPMALNOHHOM CUCTEMBI, NPpegHa3Ha4YeHHOW AN oKa3aHUs rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BellaeT 3aaBuTens (ero npegcrtaBuTenia) cnocobom, yKasaHHbIM B 3asBEeHUU, O
pesynbTate nNpefoCTaBfieHUs T[OCyQAapPCTBEHHOW YCIyrM U O  BO3MOXHOCTM  MOSyYeHUs
pesynbTata npefoCTaBNeHUsl rocydapCTBEHHOM YCNyrM B OpraHe orneke u nonevutenscrsa
unn 8 MOLL.

Mpwn HanMyuum TEXHUYECKON BO3MOXHOCTU npoueaypsl, npeayCMOTPEHHbIE
HACTOSALMM MYHKTOM, OCYLLIECTBNATCA B aBTOMATU4YECKOM peXmme C UCNoSib30BaHMEM
aBTOMAaTU3NPOBAHHON  MHAOPMALMOHHOW  CUCTEMbl, MNpedHa3Ha4YeHHOW ANs  OKa3aHus
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCYT.

AOMWHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM NYHKTOM,
BbIMOMHATCA B AdeHb nognucaHna [OOKYMeHTa, noATeBepxJalowero npegocraBneHue
(oTka3 B npegocTaBneHUN) TrOCYOAPCTBEHHOW  YCRyrk, YNOSHOMOYEHHbIM  OOSMKHOCTHbLIM
NMUOM OpraHa onekun n nonevYnTerbLCTaa.

PesynbTatamm BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBNSAKOTCH:  pasMelleHue
CBeeHUNn O pesynbTaTe MpefocTaBneHns rocygapCTBEHHOM YCnyru B UH(OPMAaLUMOHHbLIX
cuctemax, u3sBelleHue 3assuTtens (ero npeacrtaBuTens) O pesynbrtate npegocTaBfeHus
rocygapCTBEHHOW yCnyrm n cnocobax ero nonyyeHus.

3.5.2.MNopsgok Bblaauu (HanpaBneHus) pesynbTaTta npegocTaBneHns
rocygapCTBEHHOW YCNyru:

3.5.3.NMpn obpaweHnn 3aaBuTeENa 3a pesynbTaTOM rOCYyJapCTBEHHOW ycnyru B
MoL, pabotHuk MOL BblgaeT 3asBuTento pesynbTaT roCygapCTBEHHOW ycrnyrm B dopme
3K3eMnnApa  9NeKTPOHHOro  [AOKYMeHTa Ha OymaxHoM HocuTene. [lo  TpebosaHuio
3aaBUTENA BMECTE C IK3EMMASPOM 3IMEKTPOHHOro OOKyMeHTa Ha OymMaxXHOM HocuTene emy
npegocTaBnNAeTcs 3K3eMNsp 3MEeKTPOHHOrO [AOKYMeHTa MyTeM ero 3anMcu Ha CbeMHbIV
HOCUTENb WH(OpMaUMM WU HanpasfeHUd 3K3eMnndpa OfeKTPOHHOro  JOKYMeHTa Mo
ANEeKTPOHHOM NouyTe B agpec 3assutens. [pu 3annucu Ha CbEMHbIN HOCUTENbL WMHAOPMaLUK



UNN HanpasfeHUN 3K3eMnndpa 9SMEKTPOHHOrO [OKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
9K3EeMNNSAp SMEKTPOHHOIO [OKyMeHTa Ha OymaXHOM HocuTene, no 3NEKTPOHHOM noyTe
WOEHTUYHOCTb TaKOro 9JK3eMnnspa 3NEeKTPOHHOro [AOKYMEHTa 3K3eMNMspy SNeKTPOHHOro
AOKYMeHTa Ha OyMaxHOM HocuTene 3aBepsieTCd  YNOSIHOMOYEHHbIM  COTPYAHUKOM  C
NCNOSb30BaHMEM YCUMEHHOMW KBANUMULUMPOBaHHON 3NEKTPOHHON NOAMNUCHK.

AOMUHUCTPaATUBHbIE  Mpouedypbl,  YCTaHaBMMBAeMble  HACTOAWMM  NOAMYHKTOM,
BbIMOSMHAKTCA B  NOpsigke ovYepeaHocTn, B OeHb nNpubbiTvs  3asaBUTENd B CPOKWU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamn BbINOMHEHUST aAMUHUCTPATUBHBIX MNpoueayp SBRAKTCS:  uKcaums

dakTa BblAauu pesynbtata npegocTaBneHns rocyaapCTBeHHOM ycnyru B
rocygapCTBeHHON MHOPMaLNOHHON cucrteme Pecnybnuku TaTtapcTtaH
«ABTOMATU3NPOBaAHHAA  WHMOPMALMOHHAA  cucTemMa  MHOTOQYHKUMOHAlbHbIX  LEHTPOB
npegocTaBneHns rocyaapCTBEeHHbIX n MYHUUMNANbHbIX ycnyr», pesynbTar

npegocTaBneHns rocyfapCTBEHHON YCNyru, BblAaHHbIN 3asBUTENIO.

3.5.4. lNpun obpalwieHnn 3asBuTens 3a pes3ynbTaTOM [OCyLapCTBEHHOW YyCnyrn 4epes
EonHbin nopran, PecnybnnkaHckui noptan  3adBUTENt0 B JINYHbIN KabuHeT
aBTOMaTU4YECKN HanpasnseTcs 3NIEKTPOHHbIN obpas AOKYMEHTa, ABMAIOLEroca
pe3ynbTatoM  NpefoCTaBfieHUsl  rocyAapCTBEHHOW  yCryrk,  MOAMWCAHHbIA  YCUIEHHOW
KBanMUUMPOBaHHON  3MEKTPOHHOW  MOAMUCBID  YMOSTHOMOYEHHOrO  AOSDKHOCTHOro  nvua
opraHa oneku 1 noneynTensLCcTBa.

AOMWHUCTPATMBHBIE  MNpoueaypbl, yCTaHaBnMBaeMmble HaCTOALWUM noanyHKTOM,
BbINOSHAKTCA B AeHb NognucaHuMa  AOOKYMeEHTa, noATBepXxaarlollero npegocTtasreHve
(oTka3 B nNpefocTaBneHun) rocygapCTBEHHOM YCnyru, YNoSTHOMOYEHHbIM OOJSHKHOCTHLIM JIULIOM
opraH oneku 1 noneynTensLCTBa.

PesynbTtatamu BbIMOSHEHNS aAMUHUCTPATUBHbIX npoueayp ABMAKOTCA:
HanpasneHve (npegoctaBneHue) C NCNosnb3oBaHMEM EauvHoro noptana,
PecnybnvkaHckoro noptana 3aaBuTento [AOKYMEHTa, noATBepXgawlero npegocTaBneHve
rocygapCtBeHHOM ycnyrm (B TOM u4ucrne OTKa3 B NpedoCTaBfeHuuM  rocyaapCTBEHHOM
ycnyru).

3.5.5. lpn obGpaweHnn 3asBuTens 3a pesynbTaTOM [OCy4apCTBEHHOM Yycnyrn B
opraH oOnekn U1 nonevYnTenbCcTBa, [AOMMKHOCTHOE JNiMUO, OTBETCTBEHHOE 3a Bblgady
(HanpaBneHne) OOKYMEHTOB, BblAaeT 3adABUTENO pes3ynbTaT rocygapcrBeHHon ycnyrun. [lo
TpeboBaHMIO 3asABUTENA BMECTE C 3K3EeMMNIIAPOM 3NEKTPOHHOro [AOKYMeHTa Ha OyMaxHoM
HOocuTene emy MpedoCcTaBNAEeTCA 3K3eMMNNAp 3EeKTPOHHOro AOKYMEeHTa MyTeM ero 3anucu
Ha CbEMHbIN HOCUTENb WH(OpMauUMM WM  HanpaefeHna 3K3eMnnspa  SNEeKTPOHHOro
AOKYMEHTa Mo 3NeKTPOHHOW NoYyTe B agpec 3asBuUTens.

AOMUHUCTPATMBHBIE  MNpoueaypbl, yCTaHaBnMBaeMmble HaCToALWUM NnoanyHKTOM,
OCYLLECTBAAITCA B MOPsiAKE O4YepenHOCTU, B AeHb MNpubbITUA 3asiBUTENS B COOTBETCTBUMM C
[MpaBvnamn BHyTpeHHero TpygoBOro pacrnopsijka opraHa oneku u noneynTernbCcTaa.

PesynbtatoM  BbINOMHEHUS  agMUHUCTPATMBHLIX  MNpoueayp  SBNSKTCHA:  domkcaums
dakTa Bblgaun pesynbTaTta npegocTaBneHus rocygapCTBeHHOW ycnyru B
aBTOMaTU3NPOBAHHON  MH(OPMAaUMOHHON  cucTeme, nNpegHas3HayeHHoOM [Ans  OKasaHus
rocygapCTBeHHbIX U MyHMUMNAnNbHbLIX  yCnyr, Bbldaya pesynbTata npegocTaBreHus
rocygapCTtBeHHoOM ycnyrm (B TOM u4ucne OTKa3 B MpedocTaBfeHuuM  rocyaapCTBEHHOM
ycnyru).

3.6. NcnpaBneHne TeXHUYECKNX OLLMOOK.

B cnyyae obGHapyxeHusi TexHu4yeckonm ownbkn B AOKYMEHTe, SABMSIWEMCs pes3ynbTaToM
rocyaapCTBEHHOW YCNyru, 3asBuUTENb HaNpaBnsieT B OpraH orneku 1 nonevnTenscraa:

3agBrneHne 00  wuchnpaBneHWM  TexHU4Yeckor  owmbkn  (npunoxeHne  Ne3  «k
HacTosiwemy PernameHTy);

AOKYMEHT, BblAaHHbIA  3asBUTEN0 Kak pesynbTaT rocyAapCTBEHHOW  ycrnyru, B



KOTOPOM COAEPXKUTCHA TeXHUYECKas oLwnbka;

OOKYMEHTbI, WUMeloWune  pUAMYECcKYl0  cuny, CBMOETENbCTBYWOLWME O  Hanuymm
TEXHUYECKOWN OLLNBKN.

3agBneHne 06 uncnpaBneHUM TEXHUYECKOW OwWunbKn B CBEOEHMUSIX, YKasaHHbIX B
AOKYMEHTe, SBMSLWEeMCs pe3ynbTaToM roCyAapCTBEHHOW ycryru, nojaeTcs 3asiBuTenem
(ynonHOMOYeHHbIM  MpeAcTaBuTENeM) MOYTOBbIM  OTMpaBfieHneM (B TOM  4ucrne C
NCNOMNb30BaHMEM  3MEeKTPOHHOW nouThbl), nnbo 4yepes PecnybnukaHckun nopTtan wnu
MoLL.

[omkHOCTHOEe nuUO, OTBETCTBEHHOE 3a nNpueM [AOKYMEHTOB, OCYLLeCTBASeT npuem
3aaBneHna o6  ucnpaBneHUm  TexXHUYeckonm  Oowubku, perncTtpupyeTr  3asiBrieHne C
MPUMNOXEHHBIMW JOKYMEeHTaMn W nepefaet WX AOMKHOCTHOMY Iuvuy, OTBETCTBEHHOMY 3a
00paboTKy LOKYMEHTOB.

Mpouenypbl, YyCTaHaBNMBaeMble HACTOSAWMM MYyHKTOM, BbINOMHSAKTCA B  TeYeHue
OHOro KaneHgapHoro AHA ¢ AaTbl perncTpaunn 3asaBneHns U JOKYMEHTOB.

PesynbTatamn BbINOMHEHMS aOMUHUCTPATMBHbBIX MpoUedyp SBSAOTCHA: MPUHATOE U
3aperncTpupoBaHHOe 3asiBfieHne, HanpaBfeHHOe Ha pacCMOTPEHWe [OOSDKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

HdomkHoCTHOE nnuUo, OTBETCTBEHHOe 3a 06paboTKy [OOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbl U B UENsAX BHECEHWUs UWCMpaBrneHun B AOKYMEHT, SBMASIOWUACA pes3ynbTaToMm
npegocTaBfeHns  rocygapCTBEHHOW  YCNyru,  OCyWecTBRAsieT  npoueaypbl  MOLArOTOBKM
AOKYMEHTa, W BblgaeT WCMpPaBrieHHbIn [OKYMEHT 3asBUTEN0 fMYHO Mo pocnucb C
U3bATMEM Yy 3asBUTENA OpurMHana [OOKYMEHTa, B KOTOPOM COOEPXMUTCS TexHudeckas
owubka, wvnNM HanpaenseT B ajpec 3asBUTENs MNOYTOBbIM OTMNpaBfieHneM (nocpeacTsoM
3NEKTPOHHOM NOYTbl)  MNUCBMO O  BO3MOXHOCTU nony4yeHuss  JOKyMeHTa npwv
npegocTaBneHN B OpraH OMekn W MnomneyvnTenbcTBa OpurMHana [AOKYMeHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLumnbka.

Hactosuwume npouenypbl BbINOMHAIOTCA B TeYeHWe [BYyX KaneHaapHblX AHeW nocne
OOHapy>XeHUs1 TEeXHMYECKOW OWKnbKM wunu nonydeHnss oOT nboro 3amHTEPECOBAHHOIO
nvua 3asiBrieHns 0 JONYLEHHOW OLnbKe.

Pesynbtatamn BbINOMIHEHUS  aAMUHUCTPATUBHbBIX Mpoueadyp SBMSKTCS:  BblAAHHbIN
(HanpaBneHHbIN) 3aABUTEN JOKYMEHT.

4, CDOprI KOHTpPOJ14 3a UncnoJsiHeHnem agMmMHUCTPaTUBHOIO pernamMmeHTa.

4.1. TeKywmit KOHTPOIb 3a COGNIAEHMEM N UCMONTHEHNEM OTBETCTBEHHBLIMU
AOMKHOCTHBLIMW ML @MW NOSIOXKEHMI pernameHTa 1 MHbIX HOPMaTUBHbIX NPABOBbIX
aKToB, YCTaHaBNMBatoLWMX TpeboBaHUS K NPeaoCTaBNEHNIO rOCYy4apCTBEHHON ycryru, a
TaKKe NPUHATUEM VMU PELLEHMI, OCYLLIECTBNAETCS PYKOBOAUTENEM OpraHa oneku 1

noneynTenbCTBa UCNOMHNTENBHOIO KOMUTETA, a TakKe pykoBoguTenem (nmuom,

ncnonHawwmnm obazaHHocTM) WMcnonHuTenbHoro kommuteTa HypnaTtckoro MyHMUMNAnNbHOMO
panoHa Pecnybnukun TatapctaH, NpUHUMAKLWNX y4acTue B NpefoCTaBfeHuu rocyaapCTBEHHOM
ycrnyru, nyTem npoBefeHus NPOBEpPOK COBNIAEHNA M UCMOMHEHUA MOMOXEHUA HACTOSALWEro
PernameHTa.

TeKyLwmn KOHTPOSb OCYLLECTBNSETCS Ha NOCTOSIHHOM OCHOBE.

4.2. dopmamu KOHTpOnNS 3a cobnogeHnem NCMONHEHNN afMUHUCTPATUBHbIX

npoueayp siBnsieTcs npoBeAeHne NpoBepKu:

BeJeHus1 Aenonpon3BoaCTBa;
COOTBETCTBUS pe3ynbTaTtoB pacCMOTPEHUSA AOKYMEHTOB TpeboBaHNAM
3akoHoaaTenbcTBa (HacTosiwero PernameHTa);
cobntogeHne CpoKoB M nopsaka npuema JOKYMEHTOB;
cobniogeHne CpokoB M Mnopsdgka  Bblgaudu  pe3ynbTaToB  NpyY NpeaocTaBfieHuun
rocyapCTBEHHOM YCIyru.



4.3. TMpoBepku MOryT BbiTb NMAHOBLIMU U BHEMNNAHOBLIMU.

4.4. PelueHue o NpoBeAeHNM BHEMMAHOBOW NPOBEPKM MOSNHOTHI U KayecTBa

npegocTaBneHns rocyAapCTBEHHONM YCNyrM NPUHUMAETCS B CrieayroLmMX crnyyasx:

1) B cBA3W C MNPOBEPKON YCTPaHEHUS paHee BbIIBMEHHbIX HapylleHnn TpeboBaHuii
HacTosiwero PernameHTa M WHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB, YCTaHaBMBAMLLMX
TpeboBaHMs Kk NpegoCTaBNEHNIO FOCYAapCTBEHHOM YCyIw;

2) obpaleHnn U3NYECKMX W IOPUANYECKMX nuL € kanobamy Ha HapylleHus unx
npaB M 3aKOHHbIX WHTepecoB AencTBusMn (6e3gencTBMeM) OOSMKHOCTHbIX §vL,  opraHa
Oneku 1 NnonevynTenbCcTBa, y4acTBYHOLIMX B NPpeaoCTaBeHnM rocyapCTBEHHOWM YCNyTu.

4.5. PesynbTaThl NpoBEepKM NOSHOThI " kayecTBa npenocTaBnexHus
rocyaapCTBEHHOM Yycnyrn odOpMISIOTCA aKkToM, B KOTOPOM OTMe4YaloTcsl BbISIBIIEHHbIE
HeLoCTaTKN U NPEANOXEHNS MO UX YCTPaHEHWHO.

4.6. Mo pesynbTtatamMm npoeedeHHbIX NpoBepoK B  Cliyyae BblABJ1IEHUA HaprJeHVIVI
npaB 3aaBuTenen OOJPKHOCTHbIE Jmua, OTBETCTBEHHbIE 3a npegocrtaBlieHne
rocy,qapCTBeHHon ycnyru, npu3HaHHble BWHOBHbIMWU, TMMPUBJIEKAKOTCA K OTBETCTBEHHOCTU B
nopsaake, yCraHoBJ1IEHHOM 3aKOHOOATENIbCTBOM.

4.7. KoHTponb 3a npeaocTaBrneHnem rocyaapCTBEHHOM ycnyrm co CTOPOHBbI
rpaxxgaH, WMX OObeaUHEHW W OpraHu3auuin, OCYLLECTBISIeTCS MNOCPEeACTBOM OTKPbITOCTU
AEATENbHOCTM OpraHa oOnekn W noneynmTenbcTBa NpuM NpPeaocTaBNeHNa rocyaapCTBEHHON
YyCnyrn, nOSyYEHUA TMOSIHOW, aKTyanbHOW W  OOCTOBEPHOW MHOpMauMM O nopsigke
npegocTaBneHns rocyaapCTBEHHOM YCRyrm W BO3MOXHOCTM A0CyAebHOro paccmoTpeHust
obpalleHnin 1 xanob B npouecce NpeaocTaBeHnsi rocyaapCTBEHHOM YCyri.

5. [Jocyne6Hblli (BHeCyAebHbIM) NOPsAAoK 06XanoBaHUs peLleHnin 1 AencTBui (Ge3nencTans)
opraHa, NpeaoCTaBNALLEro rocyaapCTBEHHYIO YCNYry, MHOrO(YHKLMOHANbHOro LeHTpa
npegocTaBfeHns rocyaapCTBEHHbIX U MyHULMNAMNbHbIX

YCRYT, OpraHn3aLmi, ykasaHHbIX B 4acTu 1* ctatbn 16 GepepansHoro 3akoHa Ne 210-03,

a Takke UX OOSMKHOCTHbIX NnL, roOCy4apCTBEHHbIX Cry>Kallmx, paboTHMKOB.

5.1. 3asButenu umeroT npaBo Ha obxanosBaHue B JocydebHOM nopsgke pelueHun U
pencteun  (6e3genctsnsl)  COTPYOHUKOB — UCMOMHWUTENbHOrO  KOMUTETa, Yy4yacTBYKOLWMX B
npegocTaBneHnn rocyaAapCTBEHHOW YCryrn, pykoBoaUTENO VICNOMHUTENbHOrO KOMUTETA,
peweHni u pencteui (6esgencTeus) pykoBoauTens McnomHuMTenbHoOro komuTteTa - rnaBse
MyHUUMMNanbHOro obpasoBaHus.

5.2. 3asgBuTenb MOXeT 06paTUTLCA C Xanobon, B TOM Y1cne, B CreayloLwwmux crydasx:

1) HapyweHue cpoka perucTpauuu 3anpoca O MPedoCTaBMeHUM  rOCyAapCTBEHHOW
yCRnyru, 3anpoca, ykasaHHoro B ctatbe 15 degepanbHoro 3akoHa Ne 210-$3;

2) HapylueHue cpoka npedoCTaBreHns rocy4apCTBEHHON YCnyru;

3) TpeboBaHue Yy 3asBUTENss [OKYMEHTOB MM MHMoOpMaumu nmbo  OCyLLECTBIeHUs



AencTsnn, npeactaBneHne  UnNu  OCYyLLEeCTBMEHWE  KOTOpPbIX  He  MpeayCMOTPEHO
HOPMaTMBHbIMU npaBoOBbIMU aKkTamu Poccunckon depepaumum, HOpPMaTUBHbLIMU
npaBoBbiMM akTamu Pecnybnukn TartapctaH Aans  npegoctaBrieHust  rocyaapCTBEeHHOW
ycnyru,

4) otka3 B npueme  [OKYMEHTOB,  MpedoCTaBfieHMe  KOTOPbIX  MPeayCMOTPEHO
HOpMaTUBHbLIMU npaBoOBbIMM akTamm Poccuiickoi denepauun, HOPMaTUBHbLIMU
npaBoBbiMM akTamu Pecnybnvku TartapctaH Ans  nNpefocTaBreHust  rocyAapCTBEHHOM
ycnyru, y 3asiBUTens;

5) OTKa3 B TnMpeaoctaBieHnmn rocyp,apCTBeHHoM ycnyru, eclim  OCHOBaHUA OTKa3a He
npeaycMoTpeHbl (be,El,epaJ'IbelMVI 3akOHaMn " NpUHATbIMMU B COOTBETCTBUM C HUMU WUHbLIMA
HOPMaTUBHbIMU npaBoOBbIMKX  aKTaMWM Poccuinckon CDe,D,epaLI,VII/I, 3aKOHaMu n MHbIMA
HOPpMaTMBHbIMU NPaBOBbIMWN akKTaMn PeCI'Iy6J'II/IKI/I TaTapCTaH;

6) s3aTpeGoBaHue C 3asBWTENs NpU NpenoCTaBfieHUM FOCYOAapPCTBEHHOM YCMyr nnatbl, He
npeaycMoTpPEeHHOMN HOPMaTUBHbIMU npaBoOBbIMU aKkTamu Poccunckon
depepaumm, HOpMaTUBHBLIMU NPaBOBbLIMU akTamu Pecnybnuku TaTapcTan;
7) OTKas opraHa, NpefoCcTaBnALLIEro rocygapCTBEHHYIO YCNyry, AOSIXXHOCTHOrO
nvua opraHa, npeaocTaBnALWEro rocygapCTBEHHYIO YCryry, B UCMPaBrieHnn AOMYLWEHHbIX UMK
onevyatok M OWWBOK B BblAaHHbIX B pe3ynbTaTe NpefoCTaBNeHns rocygapCTBEHHOW YCnyru
AOKYMeHTax NnMbo HapyLLeHne YCTaHOBIIEHHOIo CpoKa Taknx UcnpasneHuni;

8) HapylweHne Ccpoka Wunu nopsgka BbldayuM [OKYMEHTOB MO pesynbTaTam
npegocTaBneHnsa rocydapCTBEHHON YCnyru;
9) npuocTaHOBMEHUE rocy4apCTBEHHON YCNYru, eCnNn OCHOBAHWUS NMPUOCTaHOBIEHUSA
He npeaycMoTpeHbl hedepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU MHbLIMU
HOpMaTMBHbIMM  MNpaBoBbIMM  akTamu Poccuinckon degepaumn, 3akoOHaMM U UHBIMU
HOpMaTUBHbLIMY NMPaBoBbIMY akTaMu Pecnybnuku TatapcraH;
10) tpeboBaHuve y 3asBUTENS NpYU NPEAOCTaBEHU rOCYAapCTBEHHOM YCNyr 4OKYMEHTOB MW
WHpopmauun, OTcyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HEe yKasblBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeobxoauMbix ANa npeaocTaBneHuns
rocyaapcTBeHHoOM ycnyrn, nMbo B npefocTaBrieHun rocyaapCTBEHHOW YCryrn, 3a UCKMIoYEeHnEM
crny4aes, NpegyCMOTPeHHbIX MYHKTOM 4 yactu 1 ctatbun 7 epepanbHoro 3akoHa Ne 210-93.

5.3.>)Kano6a nogaeTtcs B NUCbMEHHOW (bopMe Ha ByMaXKHOM HOCWUTEene WM B SNEKTPOHHOM

dopwme.

YKanoba moxeT 6bITb HanpaeneHa no noyrte, yepe3 MOLL, ¢ ncnonb3oBaHmem
MHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTn «UHTepHeT», oduumnanbHOro camta opraHa
onekn u noneumtenbctea, EguHoro noptana, PecnybnukaHckoro noprana, a Takke MoXeT ObiTb
NPUHSTa NPU JIMYHOM NpUeMe 3aaBUTENS.

XKanoba Ha peweHua n gencteua (6esgenctene) MOL|, pabotHuka MLl moxeT 6biTb
HanpaBneHa Mo no4vte, C WUCMONb30BaHMEM WH(OPMALNMOHHO-TENEKOMMYHUKALMOHHOW CeTu
«HTepHeT», odwmumanbHoro cavta MoL  (http://mfcl6.tatarstan.ru), EpguHoro noptana
(http://www.gosuslugi.ru), PecnybnukaHckoro noptana (http://uslugi.tatarstan.ru), a Takke moxeTt
ObITb NPUHATA NPY NMNYHOM MPUEME 3asiBUTENS.

5.4, XXanoba nognexuT peructpauMuM He No3dHee  criedywollero  3a  AHeM  eé
noctynneHus paodoyero gHA. Cpok paccMoOTpeHust xanobbl - B TeyeHue 15 paboumx gHen
CO OHA ee peructpauum uU B criyyae obxanoBaHusi OTKa3a opraHa, npefocTaBrsioLlero

rocyaapCTtBEHHYHO ycnyry, OOJKHOCTHOIo nnua opraHa, npenocraBnAaroLero



http://www.gosuslugi.ru/

rocygapcrtBeHHyto ycnyry, M®L|, pabotHuka MOL| B npveme [OOKYMEHTOB Y 3adABUTENS
nMbo B uUCNpaBneHUM [JOMyLeHHbIX oneyaTok M ownbok unm B cryvyae obGxanoBaHus
HapyLleHNs1 YCTaAHOBIIEHHOrO CpoOKa TaKUX WCMpPaBfieHWh - B TedeHue nATM paboumx OHewn
CO AOHS ee permcrpaumm.

5.5. Kanob6a gomkHa cogepxaTb CreayHoLLy MHopMaLMo:

1) HaMMeHoBaHWe opraHa, NPeAOCTaBNSAIOLWErO roCy4apCTBEHHYHO YCnyry, 4OMKHOCTHOMO
nvua opraHa, NpefoCTaBnALWEro rocy4apCTBEHHYIO YCryry, UM rocy4apCTBEHHOIO CryXallero
ML, ero pykoBoauTens unmn paboTHUKa, pelleHnst u aencteuns (6esnencramne) KoTopbix
obxanytoTcs;

2) hamunuio, M, 0OTYECTBO (MOCNeaHee - NPy HanNUunn), CBeAEHNSI O MECTE XUTenbCcTBa
3aaBuUTens - uan4eckoro nuua nnbo HanmeHoBaHMe, CBEAEHNE O MECTE HaXOXAEHMS
3aaBUTENS - KOPUAMYECKOTO NULA, 4ENCTBYOLWErNo OT UMEHM 3asBUTENS, a Takke Homep (Homepa)
KOHTaKTHOro teniedoHa, agpec (agpeca) aneKTpoHHOW NoYThl (NPU HanM4Mm) U NOYTOBLIN agpec,
Mo KOTOPbIM AOMMKEH ObITb HanNpaBfeH OTBET 3aABUTENIO;

3) cBegeHnsa 06 obxanyemblx peleHnsx n gencTenax (besgencTenmn) oprana,
npeaoCcTaBnAOLLIEro rocyaapCTBEHHYHO YCyry, AOSPKHOCTHOIO Nvua opraHa, NpeocTaBsioLwero
rocygapCTBEHHYH YCnyry, Unu rocygapctBeHHoro cnyxatwero MoL, pabotHuka MOL;

4) [oBOAbl, HA OCHOBaHUKN KOTOPbIX 3asiBUTESNb HE COrfaceH C peLleHnemM n 4enCTBUEM
(bespencTBreM) opraHa, NpeocTaBAOLWEro rocygapCTBEHHYIO YCIyry, OOSDKHOCTHOroO nuua
opraHa, NnpeaocTaBnsaLLEro rocyaapCTBEHHYIO YCIyry, Unn rocygapcTBeHHoro cnyxawero MoLl,
paboTHuka MOLL.

5.6. 3asgButenem MoryT 6bITb NpegocTaBrieHbl JOKYMEHThI (MPU HanMumnm),
noaTeepXxgatoLLme JoBOAbI 3aaBUTENS, NMBO X Konuu.

5.7. Mo pesynbTaTtaMm pacCMOTPEHMS Xanoobbl NPMHMMaETCs OAHO U3 CNeayLWNX PELLEHNN:

1) »xanoba yaoBneTBopsieTcs, B TOM Yucrne B oopMe OTMEHbI MPUHATOrO peLLeHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 oWnboK B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHns
rocyaapCTBEHHOM YCNyru AOKYMEHTax, BO3BpaTa 3asaBUTENO AEHEXHbIX CPeacTB, B3MaHne
KOTOpbIX HE NPefyCMOTPEHO HOPMAaTUBHBLIMW NPaBOBbIMKU akTamun Poccuiickon degepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnuku TatapcTraH;

2) B y4OBMETBOPEHUN Xanobbl oTKa3biBaeTCs.

He nosgHee gHA, cneayrowero 3a AHEM NPUHATUS peLUeHNs, yKadaHHOro B HaCTosLWEM
NyHKTE, 3asBUTENIO B MMCbMEHHOM (POPME U NO XeNaHuIo 3asBUTENd B 3NIEKTPOHHOM hopme
HanpaBnseTCcss MOTMBMPOBAHHBIN OTBET O pe3dyribTaTax pacCMOTPEHUS Karnoobl.

B cnyyae npusHaHus xxanobbl noanexallen yqoBneTBOPEHMIO B OTBETE 3aABUTENIO
AaeTtcsa nHpopmaunsa o AENCTBUSX, OCYLLECTBIISIEMbIX OPraHoM, NpegoCTaBnAsoWmM
rocygapcTBeHHyto ycnyry, MOLl, B uensx HesameanuTenbHOro yCTpaHeHst BbISBEHHbIX
HapyLLUEHWI NpX OKa3aHUM rocygapCTBEHHON yCnyru, a Takke NPUHOCATCA U3BMHEHUS 3a
AoCTaBneHHble HeyaobcTBa n ykasbiBaeTcs MHpopmauus o ganbHenLWnX 4enCTBusIX,

KOTOpble HE0OX0AMMO COBEPLLMTbL 3assBUTENIO B LieNsX Nony4yeHus rocyaapCTBEHHOM
yCnyru.

B cnyyae npusHaHuna xxanobbl He noanexallen yagoBneTBOPEHUIO B OTBETE 3asBUTENIO,
AalTCA apryMeHTUPOBaHHbIE PA3bACHEHUS O NPUYMHAX NPUHATOrO PELLEHMS, a Takke
MHpopmauusa o nopsiake oGXxanoBaHUA NPUHATOIO PeLLEHMS.



5.8. B cny4ae ycTaHOBNEHUs B XO4€e UIu Mo pesynbTaTaM pacCMOTPEHUS XKanobbl
NPU3HaKoB cocTaBa agMUHUCTPATMBHOIO NpaBoOHapPYLUEHNSA U NPeCcTynneHns
AOIMKHOCTHOE NN, paboTHUK, HaJeNeHHbIe NOSTHOMOYMAMM MO PAaCCMOTPEHWMIO XKanoob,
He3amMeIMTeNbHO HaNpaBnAT UMeKLWKNecs MaTepuarnsl B OpraHbl MPOKypaTypbl.

MpunoxeHune Ne 1

K AOMWUHUCTPaTUBHOMY perfnamMeHTy
npenocTaBneHns rocygapCTBEHHON YCNyrn
Nno Bblaave NpeaBapuTeribHOro paspeLLeHns
Ha OCyLleCcTBIieHNe CAENOK MO OTYY>XAEHUIO
HeJBWXMMOro UMyLLEeCTBa, NpuHagnexallero
HeCcoBepLUEHHONETHEMY

dopma



Pykosogutenio  McnonHuTeneHOro  KkomuteTa
HypnaTckoro MYHULMNANBHOro panoHa
Pecnybnukn TatapctaH

(bamunus, nms, oT4ecTBO)
oT

(PO (nocnegHee npu HaNM4YMM) NOMHOCTLIO)

npoXuBatoLlero (-ein) No agpecy:

(monHbIM agpec)

TenedoH:
nacnopr:
(cepusi, HoMep, KeM 1 Korga BblaaH)
3AABITEHVE
Mpowy BbIgaTb nNpegBapuUTenibHOE paspelleHuss Ha  OCYLeCTBIieHMe CcOeriok no
OTYYXXOEHUIO HeaBWXMMOro NMyLLIECTBA, npuHagnexawero

HeCcoBepLUEHHONETHEMY

(PNO HecoBepLLeHHONETHEro (NocneaHee - Npu Hanu4ynn))
OT4yxOeHve HeaBMXKMMOrO MMYLLLECTBA CBA3aHO C

[lononHutenbHas MHpopmaums:
B cnyyae 3aknoyeHus poroBopa Kynnu-npogaxu, obasycb B ABYX He)J,eJ'IbeII/I CpOK
nocrie perncTpaumm Ooropopa Kynnu-npogaxu B YnpaeneHun degepanbHOW  Cnyxobl
rocygapCTBeHHOW peructpauumn, kKagactpa w  kaptorpadpmm no Pecnybnvkm TaTapcrtah,
npenoCcTaBUTb B OpraH rno oneke 1 NoneYymTenbCTBY KOMMIO 4OroBopa Kynnu-npoaaxu.
Mpowy  HanpaBuTb  OTBET MO npegocTaBneHunto rocygapcTBeHHOM ycnyrm
cnegyoowmnm cnocobom:

1) no Homepy TenedoHa

2) 3aKkasHbiM MUCbMOM C YBEOOMIIEHMEM O BPYYEHWUW, HaMpaBrieHHbLIM 4Yepe3 OorepaTopoB
MOYTOBOW CBSI3N OOLLEro Nonb30BaHUS

3) NO 3MeKTPOHHOM noyTe

4) B 3MEKTPOHHOMN hopMme, NoanucaHHON (3aBEPEeHHOI) B COOTBETCTBUU C TpeBoBaHUAMU
depepanbHoro 3akoHa Ne 63-93, yepes EamHbin noptan, PecnybnukaHckui noptan

5) yepes MoL]

« » 20 1.

(moanucek 3asBUTES) (pacmudpoBKa MOANCH)



MpunoxeHne Ne 2
K AOMWUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHns rocygapCcTBEHHON yCnyrn
Nno BblAave NpeaBapuUTeribHOro paspeLleHns
Ha OCyLleCTBIieHNe CAENOK MO OTYYXXAEHUIO
HeJBWXMMOro UMyLLEeCTBa, NpuHagiexatilero
HeCcoBepLUEHHONETHEMY

dopma

PykosoauTtento VcnonHuTeneHoro kommteTa
HypnaTtckoro MyHuuunansHOro panoHa
Pecnybnukn TatapctaH

(dbamunus, nms, oT4ecTBo)

OT rpaxxgaHuHa(-kn)
(9.1.0. (nocnegHee npu Hann4un))

nacnopt
npoxuBatoLiero(-en) No agpecy:

TenedoH:

3AABJIEHNE
A,

(P.U1.0. HecoBepLLUEHHONETHETO - NOCNegHEE NPU HaNUYnn)
npoLy AaTb corfacme Ha OCyLLEeCTBEHNE COENOK MO OTYYXXAEHUIO HEABMKMMOTO
UMyLLLECTBA OT MOEro MMEHMW.

Mpowy HanpaBUTb OTBET MO NPeaoCTaBMEHUIO TOCYAapPCTBEHHOM YCNyrn
cnegyooLwmnm cnocobom:

1) no Homepy TenedoHa

2) 3aKa3HbIM NMMCbMOM C yBeaOMJ1IEHMEM O Bpy4HEeHUN, HanpaBJi€HHbIM Yepe3 onepaTtopoB
NOYTOBOM CBSA3M 06LLEro Nofb3oBaHNS

3) o 3nNeKTPOHHOM NoyTe

4) B 9NeKTPOHHOM hopMe, NOAMMCAHHOI (3aBEPEHHOI) B COOTBETCTBUM C TpeBoBaHUAMU
®epepanbHoro 3akoHa Ne 63-d3, yepes EanHbin nopTan, PecnybnukaHckuin noptan;

5) uepes MoLL
« » 20 r.

(noanuck 3anBuTens) (pacwudposka nognucu)



MpunoxeHne Ne 3

K AOMWUHUCTPATUBHOMY perfamMeHTy
npefocTaBneHnsa rocygapCcTBEHHOWN yCrnyrn
Nno Bblaave NpeaBapuUTeribHOro paspeLleHns
Ha OCyLleCTBIieHNe CAENOK MO OTYY>XAEHUIO
HeJBWXMMOro UMyLLLEeCTBa,
NpyHaanexallero HecoBepLIeHHONETHEMY

PekomeHayemasa popma

Pykosogutento icnonHUTensHOro
KomuTeTa HypnaTckoro MyHMUMNansHOro panoHa
Pecnybnukn TatapcraH

oT
(dbamunusa, nmsa, oT4ECTBO (MPU HaNM4YuK))

3asaBneHue
06 ncnpasneHnn TEXHMYECKON OLLIMBKN

A,

(dbamnnuga, nvs, oT4eCTBO (MOCnegHee - NpU HanMYUKn) 3assBUTENS yKasbiBaeTCA NONTHOCTbIO)
npoxuBeatoLmim(as) no agpecy

(moumoenbili adpec 3as8umerisi ¢ yka3aHUeM UHOeKca, mesieghoH, 371eKMPOHHbIL
aodpec)
(HaumeHosaHue O0KyMeHma, ydoCmo8epsIrUE20 IUYHOCMb 3as8UMeris, €20 cepusi, HOMep,

0ama 8bidayu,

HauMeHogaHuUe opaaHa, ebldaswe20 OOKyMeHm)

NPOLLY MCNPaBUTb TEXHNYECKYIO OLLNOKY ,
AONYLLEHHYIO B pa3peLleHnmn Ha OCyLLECTBEHME CAENMOK N0 OTYYXAEHUIO HEOBMXMMOrO
MMyLLEeCTBa, NPUHaAexaLwero HeCoBepLLUEHHONETHEMY OT Ne
Aarta peLueHus HOMEp peLLeHuns
CornaceH(Ha) Ha nony4veHne nHgopmauum o6 ncnpasneHnn TEXHUYECKON OLLIMOKM

(MucbMeHHO, 1o meneghoHy, CMC-coobweHUEM, 31EKMPOHHOU MoYmod)

«__» 20 .

(noanuck 3aaBuTens) (pacwmndpoBka Nognucu)

(moanuce 3asBuUTENs) (pacnppoBKa TOAIHICH)
«__» 2_T.




MpunoxeHne N4

K AOMWUHUCTPATUBHOMY perfamMeHTy
npefocTaBneHnsa rocygapCTBEHHON yCnyru no
Bblaayve npegsapuTenbHOro

paspeLleHns Ha ocyLlecTBeHne caenok

MO OTYY>KAEHWIO HELBMXMMOro UMYLLECTBA,
NpyHaanexallero HecoBepLIeHHONETHEMY

PelwweHune 06 oTkase B npuemMe AOKYMEHTOB, HEOOXOANMbIX A5 NPefoCTaBNeHuUs
rocyapCTBEHHOM ycnyrm

(HaMMeHoBaHWe YNofTHOMOYEHHOTO opraHa)

Komy
KoHTakTHble faHHble

oT 20 Ne
Mo pesynbTaTaM paccCMOTPEHUS 3as8BEHNS
PO 3aaButensa (nocnegHee npu HanU4mum)
oT Ne Ne n
NPUNOXEHHbIX K HEMY JOKYMEHTOB NPUHATO peLleHne ot Ne oTKasaTb B
npueme OOKYMEHTOB, HEO6X04MMbIX A4S NPeaoCTaBNeHNs yCnyrn, nNo cregyowmm
OCHOBaHUAM:

(mnoanuceb)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns rocygapCTBEHHON yCIyrn no
BblJaye npeaBapuTenbHOro

paspeLleHns Ha OCyLLlecTBeHne CAenok

MO OTYYXXAEHWIO HEABMXMMOTO NMYLLECTBA,
npuHagnexawiero HecoBepLUeHHONeTHeMY

dopma

PelweHune 06 oTkase B NpeaoCTaBeHUN rocy4apCTBEHHOM yCryru

(HaMMeHoBaHWe yNoONTHOMOYEHHOTO OpraHa)

Komy
KoHTakTHble AaHHble

oT 20 Ne

Mo pesynbTaTam pacCMOTPEHNS 3aaBneHns
®UNO 3aasutens (nocrnegHee npu HanU4mMm)

oT Ne N NPUNOXEHHbIX K HEMY JOKYMEHTOB MPUHATO

pelleHne ot Ne oTkazaTb B MpeaoCTaBfieHUM rocyaapCTBEHHOW YCNyru,
HeobXxoauMbIX ans npeaocTaBneHns ycnyru, no cneaywowemy
OCHOBaHMUIO:

(mnoanuceb)



MpunoxeHne Ne 6

K AAMUHUCTPATUBHOMY pernameHTy
NpeaoCcTaBNeHNSA rocyaapCTBEHHON yCryrn
No BblAaye nNpeaBapUTENbHOIO
paspeLleHns Ha ocyLlecTBNEeHE CAemnokK
MO OTYYXXOEHMWIO HEOBMXMMOIO UMYLLECTBA,
NpvHaanexallero HeCcoBepLUIEHHONETHEMY

npumepHas opma

PeweHnue
0 NpeaocTaBneHnn rocyaapCTBEHHOW YCNyru no Bblgaye npeaBapuTesibHOro paspeLleHus
Ha OCyLLeCTBMEeHNe CAENOK NO OTYYXXAEHUIO HEeABMXXUMOIro NMYyLLIECTBA,
npUHaanexawero HeCoOBEPLLUEHHONIETHEMY

oT 20 Ne

Mo pesynbTaTtaM paccMOTPEHUS 3as8BEHNS
®UNO 3aaButens (nocnegHee nNpu HanM4mMm)

oT Ne " NPUNOXEHHbIX K HeMy AOKYMEHTOB, Ha
ocHoBaHun [paxgaHckoro  kogekca  Poccuiickon  ®epepauun, CemenHoro  kogekca
Poccuinckon  ®epepaumn, NpUHATO  pelleHne  oT Ne npeanocTaBnTb
rocygapCTBEHHYHO YyCnyry Mo Bblgade npeaBapuUTENbHOrO paspelleHnsl Ha OCyLeCTBeHue
coenok no OTYYXXOEHUIO HeaBMXUMOro UMyLLIECTBa, npuHagnexawiero
HEeCOBEpPLUEHHOMNETHEMY

(mnoanuceb)



MpunoxeHne Ne7

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns rocygapCTBEHHON yCryrn
No Bblgade NpeaBapuUTeribHOro
paspeLleHns Ha OCyLLlecTBeHne CAenok
MO OTYYXXAEHWIO HEABMXMMOTO NMYLLECTBA,
npuHagnexawiero HecoBepLUeHHONeTHeMY

(pekomeHaoyemasi dopma ans
HEeCOBEpPLLEHHOSIETHUX)

Pykosoautenio  McnonHuTenbHOro  KomuTeTa
HypnaTtckoro MyHuuunansHOro pamoHa
Pecnybnukn TaTtapcTaH

oT

(dbamunusa, nmsa, oT4eCTBO (MPU HaNU4YUK))
agpec:
oT

UMs1, OTYECTBO (nocnegHee - Npu
HanMunm)
poauTensa (3aKoHHOro NpeacraBuTens) cybbekTa
nepcoHanbHbIX AaHHbIX)
HOMep TenedgoHa, agpec 3NEeKTPOHHOW MOYThI
nnu NMOYTOBbIN
agpec:

Cornacue Ha 06paboTKy nepcoHarnbHbIX JaHHbIX

A, ,
(dbamunus, nmsa, otyecTBo (NocrnegHee-nNpu HanM4MmM) poanTens (3akoOHHOro

npeacrasBntens) cybbekta nepcoHarnbHbIX AaHHbIX)

(OOKYMEHT, yOOCTOBEPAKOLMI NMNYHOCTb poaMTENS (3aKOHHOro NpeacTaBuTens) cybbekTa
nepcoHasnbHbIX AaHHbIX)

B cooTtBeTctBUM CO
cTatben 9 depepanbHoro 3aKoHa oT 27 nons 2006 roga
Ne 152-93 «O nepcoHanbHbIX aHHbIX» Jako CBOe cornacue

(opraH onekn u noneuynTenbcTBa HypnaTckoro MyHMUMNANbHOrO paroHa
Pecnybnuku TaTtapcTtaH)
Ha 06paboTKy (nepenadvy, NpeaocTaBneHne, pacnpocTpaHeHne) NnepcoHarnbHbIX AaHHbIX




(damunus, nms, oT4eCTBO (NocnegHee-nNpu HanMynm) cydbekTa NepcoHarnbHbIX AaHHbIX)

C LUenbl MpeaocTaBneHns rocygapCTBEHHOW YCNyrM nNo MNPUHATUIO  peLleHus Mo
Bbldaye npeaBapuTENbHOrO paspelleHnss Ha OCYLWECTBNEHWE CAENoK MO  OTYYXXAEHMUIO
ABVXMMOro MMyLLEeCTBa, NpUHaanexalero HeCoBepLUEHHOIETHEMY

lMepeyeHb obpabaTtbiBaeMbIx NEPCOHaNbHbIX AAHHbIX:

1)nepcoHanbHble AaHHble: aMunus, UMH, OTYECTBO (MpU Hanuunmn) pebeHka KOHTaKTHbIN
TenedoH, agpec 3NEKTPOHHOM MOYTHl, ;

2)cneymarnbHble KaTeropun NepcoHanbHbIX JaHHbIX: ;

3)brnomeTpuyeckme nepcoHanbHble AaHHbIE:

[MepeyeHb OeACTBUA C NepcoHanbHbIMU [AaHHbIMW, Ha COBEpPLUEHUE KOTOpPbIX ,u,aemﬂ
cornacne Ha o06paboTKy nepcoHanbHbIX AaHHbIX: cbop, cucTemaTusauus, HakonmeHue,
XpaHeHne, yToyHeHne (obHOBNEHME, W3MEHEHME), WUCNonb3oBaHMe (B TOM  4ucne
nepegava), obesnuunBaHue, 6nokupoBaHue, YHUYTOXEHMe B COOTBETCTBMM  C
depepanbHbiM 3akoHOM OT 27 wmons 2006 roga Ne 152-03 «O nepcoHanbHbIX OaHHbBIX» U
WHBbIMWU HOpMAaTMBHbLIMU NPaBOBbIMK akTamu Poccuinckon degepaumn.

Onepatop ocyuwecTBnseT obpaboTky nepcoHanbHbIX AAHHbIX, Kak c
MCNoNb30BaHMEM  aBTOMATM3MPOBAHHbIX  CpeacTB  06paboTkM  nepcoHanbHbIX  AaHHbIX
cybbekTa nepcoHarbHbIX AaHHbIX, Tak U 6e3 MCNonb30BaHNSA CPeacTB aBToOMaTU3aUmnN.

Cpok, B TeyeHMe KOTOpOro [AencTByeT corfacMme Ha o6paboTKy nepcoHarnbHbIX
AaHHbIX: HacTosillee cornacve [OencTtByeT CO [AHA ero MOoAnuMcaHus [0 [OHA  OT3biBa
Ccy6beKTOM NepcoHarnbHbIX AHHbIX B MMCbMEHHOW hopMe

(PUO,(nocnenHee-Npu Hanuuum) (noanuce) (e
poauTensa(3akoHHOro npeacraBuTens)
cybbekTa nepcoHarbHbIX AaHHbIX)



(pekomeHayemasi oopma AN 3aKOHHbIX
npegcraBuTenen)

Pykosogutenio cnonHUTenbHOro KomuteTa
HypnaTckoro MyHMUunansHOro pamoHa
Pecnybnukn TatapctaH

(dbamunus, nms, oT4ecTBO (NPU HANN4YUK))

oT

(dbamunus, nms, oT4eCTBO
(nocnegHee - npu  HanuuuM)  cybbekTa
nepcoHanbHbIX JaHHbIX)

HoOMep TenedgoHa, agpec 3MEKTPOHHOM MNOYThI
nnm NOYTOBbLIN
agpec:

Cornacue Ha 06paboTKy nepcoHasnbHbIX JaHHbIX

(dbamunus, nms, oT4ECTBO (Mocneauee-npu HanMyuuKn) cydbekTa nepcoHarnbHbIX
AaHHbBIX)

(OOKYMEHT, yOOCTOBEPAOLWMIA NMNYHOCTb CyObeKTa NepCcoHanbHbIX AaHHbIX)

B cootBetctBUM co cTatben 9 PegepanbHoro 3akoHa ot 27 wuwona 2006 roga
Ne 152-03 «O nepcoHanbHbIX AaHHbIX» Ak CBOE cornacue

(opraH oneku M none4vnTenbcTBa HypnaTtckoro MyHuUMnanbHOro parvioHa Pecnybnuku
TaTapcTtaH)
Ha o06paboTky (nepepadvy, npeadocTaBreHWe, pacnpoCTpaHEeHUE) JIMYHbIX MNEepPCOHanNbHbIX
OaHHbIX, C Lenblo NpeaoCTaBfeHns rocyAapCTBEHHOW YCryrM Mo MNPUHATUIO peLleHust no
Bbla4ye MNpeaBapuUTENIbHOMO pPa3peLLeHNss Ha OCYLIECTBMIEHME COENOK MO  OTYYXAEHWUIO
ABUXUMOTO MMYLLIECTBA, NPUHAAeXallero HeCoBepLUEHHONETHEMY

MepeyveHb obpabaTbiBaeMbIX NEPCOHANbHbLIX AAHHbIX:

1) nepcoHanbHble AaHHble: ;
2) cneumarnbHble KaTeropmum nepcoHarnbHbIX AaHHbIX: ;
3) BGuomeTpuyeckme nepcoHanbHble AaHHbIe: OTCYTCTBYIOT

[NepeyeHb OENCTBUMA C MepPCOHanbHbIMKU OaHHbIMW, Ha COBEPLUEHWE KOTOPbLIX AaeTcs
cornacne Ha 06paboTKy nepcoHanbHbIX AaHHbIX: CcOOp, cucTemaTMsauusi, HaKonseHue,
XpaHeHne, yToyHeHne (OBHOBNEeHWe, W3MEeHeHne), wucnonb3oBaHne (B TOM  4ucne



nepegavya), obe3nnymBaHue, OnokMpoBaHMe,  YHUYTOXEHWE B  COOTBETCTBUM  C
depepanbHbIM 3akoHOM OT 27 utona 2006 roga Ne 152-03 «O nepcoHarnbHbIX AaHHbIX» W
WHBbIMWM HOPMAaTMBHbLIMM MPaBOBLIMK akTamu Poccuickon degepaumm.

Onepatop ocywecTtBnsaeT o6paboTky nepcoHanbHbIX AaHHbIX, KaK C MCMONb30BaHWEM
aBTOMAaTU3NPOBAHHbIX cpencTts 0bpaboTkn nepcoHanbHbIX JaHHbIX
cybbekTa nepcoHarnbHbIX AaHHbIX, Tak 1 6e3 MCNoNb30BaHWUS CPeACTB aBTOMATMU3aLMN.

Cpok, B TeYyeHMe KOTOpOro [eWCTByeT cornacne Ha o6paboTky nepcoHanbHbIX
AaHHbIX: HacTosillee cornacve AeWCTBYyeT CO [AHA €ero noanvcaHna [0 [AHS OT3biBa
CyOBHEKTOM NEepPCOHanbHbIX AaHHbIX B MMCbMEHHON dhopMe.

(®UO (nocnenHee - Npu HanNU4UK) (noanuchk) (nata)
cybbeKTa nepcoHarnbHbIX AaHHbIX)



MpunoxeHne Ne8

K AOMWHUCTPATUBHOMY perrnameHTy
npenocTaBneHns rocyaapcTBEHHOM YCIyrn Mo
BblJaye npeaBapuUTENbHOrO paspelleHns Ha
OCYLLECTBMNEHNE COENOK MO  OTYYXKAEHWUIO
HEeBWXMMOro WMyLLEeCTBa, nNpuUHaanexawero
HecoBepLUEHHOMNETHEMY

(pekomeHgyemas dopma ans
HEeCOBEpPLLEHHOSIETHUX)

PykoBogutenio WcnonHuTenbHOro KomuteTa
HypnaTckoro MyHMUunansHOro pamoHa
Pecnybnuku TatapctaH

(dbamunus, nms, oT4ecTBo (NPU HaNN4MKn))
NHH: :
OrPH:

Appec:

(dbamunus, ums, oTyecTBO (nocrnegHee - npu
Hanu4nn) cybbekTa
nepcoHanbHbIX AaHHbIX)

(dbamunus, mmsa, oT4yecTBO (MocrnegHee - npu

HanM4yum) poauTtens (3aKoHHOrO
npegcraButensl)  cybbekTa nepcoHarbHbIX
AaHHbIX)

HOMep TenedgoHa, agpec 3NEKTPOHHOM MNOYThI
nnun MOYTOBbIN
agpec:

Cornacue Ha 06paboTKy NnepcoHanbHbIX AaHHbIX,
paspeLLEHHbIX 451 pacnpOoCTpaHEeHs
A, ;
(dbamunus, nms, oT4ecTBO (NocnegHee-npu HanuMuun) poamtTensa (3akKOHHOro NpeacTaBUTENS)

cyGbekTa NepcoHarnbHbIX AaHHbIX)

(BOKYMEHT, yAOCTOBEPSIOWMA JIMYHOCTb poauTens (3akoHHOro npeactasuTend) cybbekta
nepcoHanbHbIX AaHHbIX)

B cooTBeTcTBUM cO cTaTbelt 10' depepanbHoro 3akoHa oT 27 uons 2006 roga
Ne 152-03 «O nepcoHanbHbIX OaHHbIX», Npukaszom degepanbHon cnyxbbl NO Hagsopy B
chepe CBA3U, MHPOPMALMOHHBIX TEXHOSIOMA U MacCOBbIX KOMMYHWKauun oT 24 dheBpans



2021 r. Ne 18 «O6 yTtBepxaeHun TpeboBaHM K coAepxaHuo cornacus Ha obpaboTky
NepcoHanbHbiX  AaHHbIX, pa3pelleHHbIX CyObeKTOM  MepcoHanbHbIX  AaHHbIX AN
pacnpocTpaHeHus» aat CBOe cornacue
(opraH onekn wn noneuynTenbcTBa HypnaTckoro MyHuUMnNanbHOro parnoHa PecnyGnvku
TaTapcTtaH)

(dbamunus, nms, oT4ecTBO (NocnegHee-Npu HanMyum) cybbekTa NepcoHanbHbIX aHHbIX)

B TOM YMClie C UCMONb30BaHMEM MHGOPMALIMOHHOIO pecypca, C Lenbio Ha o6paboTku
(nepegayun, NpenocTaBreHusl, pacrpoCTPaHEHUs) NIMYHbIX MepPCOHarbHbIX AaHHbIX, C LEenbto
NpefoCTaBeHUs  FOCYQApPCTBEHHOM  yCnyrM MO MPUHSATUIO  pelleHuMsl No  Bblaaye
npeaBapuUTEenbHOIO paspelleHnst Ha OCYLLECTBNEHME CAENoK MO OTYYXKAEHWU OBMXKUMOTrO
MMYLLECTBA, NPUHaAeXallero HECoOBEpPLLEHHONETHEMY.

MepeyeHb o6pabaTbiBaeMbiX NEPCOHarbHbIX AaHHbIX:

1) nepcoHanbHble OaHHble: haMunus, UMsl, OTYeCcTBO (MocreaHee — Mpu Hanuuum),
2) cneunanbHble KaTeropun NepcoHarnbHbIX JaHHbIX: ,
3) BuomeTpuyeckne nepcoHarnbHble AaHHbIE:

[MepeyeHb OenCTBUMA C NepcoHasnbHbIMW OaHHbIMW, Ha COBEpPLUEHWE KOTOpbIX AdaeTcd
cornacne Ha 06paboTKy nepcoHanbHbIX AaHHbIX: cOOp, cucTemaTMsauusi, HakonneHue,
XpaHeHue, YyTouHeHne (OOHOBNEeHue, W3MEeHeHue), ucnonb3oBaHne (B TOM  4ucne
nepefaya), obesnuumBaHne, ONOKMPOBaHWE,  YHUYTOXEHMEe B  COOTBETCTBMM  C
depepanbHbiM 3akoHOM OT 27 utona 2006 roga Ne 152-03 «O nepcoHanbHbIX OaHHbLIX» U
WHLIMW HOPMAaTMBHbIMM NpaBOBbLIMK akTaMn Poccumnckon denepauum.

Onepatop ocyLiecTBnsaeT 0bpaboTky nepcoHanbHbIX AaHHbIX, Kak c
NCNonb30BaHMEM aBTOMAaTU3NPOBAHHLIX CPeAcTB  00paboTKM  MepCcoHanbHbIX  AaHHbIX
cybbekTa nepcoHanbHbIX AaHHbIX, Tak 1 6€e3 NCNoNb30BaHNA CPEACTB aBTOMaTM3aLUnu.

Cpok, B TedyeHue KOTOPOro AencTByeT corrnacue Ha o06paboTky nepcoHanbHbIX
OAHHbIX: HacTosllee corfacMe [AOencTtByeT CO [OHS €ro noanucaHust OO0 [OHS  OT3blBa
CyObeKkTOM NepcoHarnbHbIX AaHHbIX B MMCbMEHHOM hopme.

Kateropyn n nepeyeHb MNepcoHanbHbIX AaHHbIX, AN 00paboTKM KOTOpbIX poauTenb
(3aKOHHbIV npeacTaBuTeNb) CybbekTa nepcoHanbHbIX AaHHbIX YCTaHaBNMBaET YCNOBUS U
3anpeTbl, a Takke nepevyeHb YCTaHaBfMBaeMbIX YCIOBUM W 3anpeToB (3anofHseTcs no
XenaHuto cybbekTa NnepcoHanbHbIX AaHHbIX):

YcnoBusi, nNpu KOTOPbLIX MOMYYEHHbLIE MNEPCOHaNbHblIE OaHHble MOryT nepenaBaTbCs
onepartopy, ocyuwecTenswwero o6paboTky nepCcoHanbHbIX [AaHHbIX, TOMbKO MO  €ro
BHYTpeHHen ceTn, obecneumBawowen p[octyn K uHPOpMauMm nvwb AnAs  CTPOro
onpeaeneHHbIX COTPYAHUKOB, nn6o C NCnonb30BaHNEM
NHPOPMALMOHHO-TENTEKOMMYHUKALMOHHBLIX  ceTen, nubo ©6e3 nepegaun  MOMyYeHHbIX
nepcoHanbHbiX  AaHHbIX  (3anofnHseTcs No  KenaHuiw  cybbekta  nepcoHanbHbIX
AaHHbIX)

(PO (nocnegHee - Npu HaANMYUK) (noanuceb) (naTa)
poauTens (3akoHHOro NpeacTaBuTenst CybbekTa NepcoHarnbHbIX aHHbIX)



(pekomeHgyemas copma Ond  3aKOHHbIX

npencraBuTenen)

PykoBogutento McnonHUTenNbHOro kommuteTa
MYHULMMNANbHOIo panoHa (ropoackoro
okpyra)

Pecnybnukn TatapctaH

(dbamunusa, nmsa, oT4ECTBO (MPU HaNM4YuK))
NHH: :

OlrPH:
Appec:

(bamununa, ums, oTyecTBO (MocrnegHee - npwu
Hanu4un) cybbekTta
nepcoHanbHbIX AaHHbIX)

(bamununa, nms, otyecTBO (MocrnegHee - npwu

HanMyum) poaunTens (3akoHHOrO
npeacraBuTenst) cybbekTta  MnepcoHarnbHbIX
AaHHbIX)

HoMep TenedoHa, aapec 3NeKTPOHHON NoYThI
UMW NOYTOBLIN aapec:

Cornacue Ha 06paboTKy nepcoHasbHbIX AaHHbIX,
paspeLLEHHbIX NSt pacnpoCTpaHeHUs

A,
(dbamunus, nms, oT4ecTBO (NOcnegHee-Npu HanMyYum) cybbekTa NepcoHanbHbIX aHHbIX)

(AOKYMEHT, yOOCTOBEPSIOLLMIA NIMYHOCTb CyObekTa nepcoHarbHbIX aHHbIX)

B cootBetctBuM co ctatben 10.1 depepanbHoro 3akoHa ot 27 wutona 2006 roga
Ne 152-®3 «O nepcoHanbHbIX AaHHbIX», NpukazoMm PepepanbHon cnyxbbl NO Hag3opy B
chepe cBA3M, MHAPOPMALMOHHBIX TEXHOMOMMM M MacCOBbIX KOMMYHMKaumn oT 24 dbeBpans
2021 r. Ne 18 «O6 yTBepxaeHun TpeboBaHWMI K coAepXaHuo cornacua Ha obpaboTky
NnepcoHanbHbIX  OaHHbIX, pas3pelleHHbIX CYyOBLEKTOM  MepCoHanbHbIX  OaHHbIX  Ans
pacnpocTpaHeHus» Aat CBoe cornacue




(opraH oneku n noneuyntenbcTBa HypraTckoro MyHuUMnanbHOro pamoHa Pecny6nuvkun
TaTapcTtaH)
B TOM yucne c MCNOMNb30BaHNEM NHOPMAaLMOHHOTIO pecypca, Ha
o6paboTky (nepegady, npenoCTaBneHusi, pPacrnpoCTPaHEHUs!) JUYHbIX MEPCOHAasbHbIX
AaHHbIX, C LUenbl NpeaocTaBrneHust rocyaapCTBEHHOW YCNYrM MO MPUHATUMIO peLleHus Mo
Bbldaye npeaBapuUTENbHOIO paspelleHnss Ha OCYLIEeCTBMEHWE COENOK MO  OTYYXKOEHUIO
ABWXUMOrO MMYLLLECTBA HECOBEPLLUEHHONETHMX.

MNMepeyveHb 06pabaTbiBaeMbix NEPCOHASbHBIX AAHHbIX:
1)nepcoHanbHble AdaHHble: aMunus, UMs, OTYECTBO (nocnegHee - Mpu Hanmyum),

2)cneymnanbHble KaTeropmm NepCcoHanbHbIX 4aHHbIX: ;

3)buomeTpuyeckne nepcoHarnbHble AaHHbIE:

lMepeyeHb OENCTBU C NepcoHanbHbIMU AaHHbIMW, Ha COBEpPLUEHWE KOTOPbIX ,D,aeTCFI
cornacme Ha o06paboTKy nepcoHanbHbIX AaHHbIX: cOop, cucTeMaTM3auusi, HakonneHue,
XpaHeHue, yTouHeHne (OoOHOBNEHME, W3MEHeHWe), Wucnonb3oBaHMe (B TOM  4ucne
nepegaya), ob6esnnumBaHuMe,  OGNOKMPOBAHME,  YHUYTOXEHME B  COOTBETCTBUM  C
depepanbHbiM 3akoHOM oT 27 monga 2006 roga Ne 152-03 «O nepcoHanbHbIX OaHHbIX» U
WHbIMW HOPMaTUBHBLIMW NPaBOBbLIMKW akTamu Poccurckon depepaumm.

OnepaTtop ocyllecTenseT o6paboTky NepCcoHanbHbIX  OaHHbIX, Kak c
NCNONb30BaHMEM aBTOMATU3MPOBAHHbIX CpPeacTB  00paboTKM  NepcoHanbHbIX  AaHHbIX
cybbekTa nepcoHarnbHbIX AaHHbIX, Tak U 6e3 NCNoNb30BaHUA CPeaCcTB aBTOMaTU3aLNN.

Cpok, B Te4yeHMe KOTOpPOro [encTByeT cornacMme Ha o06paboTky nepcoHanbHbIX
AaHHbIX: HacTosillee cornacve [OencTtByeT CO [AOHA ero noanvcaHmsa [O [OHA OT3blBa
Cy6beKkTOM NepcoHarnbHbIX JaHHbIX B MUCbMEHHOW hopMe.

KaTeropym 1 nepeyeHb MNepcoHanbHbIX AaHHbIX, AN 06paboTkM KOTOpbIX CyObekT
nepcoHanbHblX [aHHbIX YCTaHaBnvMBaeT YCroOBUA W 3anpeTbl, a Takke MnepeyeHb
yCTaHaBNMBaeMbIX YCMOBMMA W  3anpeToB  (3anofHseTcss Mo XenaHuw  cybbekTa
nepcoHarbHbIX AaHHbIX):

YcnoBusi, Npu KOTOPbIX MOSyYEHHbIE MEepCOHarnbHble AaHHble MOryT nepefaBaTbCs
onepaTopoM, OCyLleCcTBASOWNM 06paboTKy nepcoHanbHbIX [OaHHbIX, TOMbLKO MO ero
BHYTpPEeHHeN ceTn, obecneuymBawolen JOCTYN K WHOpMauum nuvwb Ans  CTporo
onpeaeneHHbIX COTPYAHUKOB, nmbo C NCNonb3oBaHUEM
WH(POPMALNOHHO-TENEKOMMYHUKALUMOHHBIX — ceTen, nmbo 6e3 nepegadn  MNOMNy4YeHHbIX
nepcoHarbHbIX AaHHbIX (3anonHAETCA Mo XenaHuo cybbekTa nepcoHanbHbIX
AaHHbBIX):

(noanwuce) W

_(®UNO (nocnegHee - Npu HanU4un)
cybbekTa nepcoHasbHbIX faHHbIX)



MpunoxeHwne (cnpaBo4vHOE)

K AOMUHUCTPATUBHOMY perfaMmeHTy
nNpefocTaBnNeHNsi rOCy4apCTBEHHON YCMyrn
No Bblgade NpeaBapuUTENbHOrO paspeLleHns
Ha OCyLLEeCTBNEHNE COEMNOK NO OTYYXKOEHNIO
HeaBMXXMMOro UMyLLIECTBA,
NpuHagnexalliero HecoBepLUEHHONIETHEMY

PekomeHayemas popma

PekBn3anTbl 4OSMKHOCTHBLIX NUL, OTBETCTBEHHbLIX 3a npeagocraBiieHne Focy,D,apCTBeHHOVI
YCIyrm n ocywectBnAarLnx TeKyLIJ,I/IIZ KOHTPOJIb 3a ee rnpenocrassieHneEM

OpraH oneku n nonevntTenbcTea NCNnonHUTENbHOro KOMUTETA

HypﬂaTCKOFO MYyHUUUMANbHOIo pa|7|0Ha

Pecnybnukn TatapctaH

J[JOMmKHOCTb

TenedoH

OJIEKTPOHHbIN agpec

HavanbHuK opraHa
oneku u
noneynTenbCcTBa

cneumanucT
opraHa oneku u
nonevynTenbLCcTBa

8(84345)3-19-05

Katya.Alenochkina@tatar.ru
opeka_nurlat@mail.ru

PykoBoantenb McnonHMTenbHOro kommnteta HypnaTtckoro MyHuumnanbHOro pamoHa
Pecnybnukn TatapcraH

[1OMKHOCTb

TenedoH

ONEeKTPOHHbIN agpec

PykoBoguTternb
McnonHutenbHoro
KomuteTa
HypnaTtckoro
MYHULMNANbHOro
panoHa Pecny6nuku
TartapcTaH

8(84345)3-19-00

nurlat.ispolkom@tatar.ru

‘maBa Hypnatckoro MyHuumnansHoro panoHa Pecny

6nvkn TaTtapcTaH

[MaBa
HypnaTckoro
MYHUUMNANbHOro
panoHa Pecnybnuku
TatapcTaH

8(84345) 2-06-01

nurlat@tatar.ru
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